
REGULAR PARKS & COMMUNITY SERVICES
COMMISSION MEETING AGENDA 

City Hall - Council Chambers
4381 Broadway, Ste. 201, American Canyon

October 10, 2024
6:30 PM

 
Tonight's mee*ng is a limited public forum. American Canyon promotes respec3ul and responsible behavior among
its mee*ng par*cipants, whether they are present in person or remotely. Using offensive language or remarks that
promote, foster, or perpetuate discrimina*on based on race, creed, color, age, religion, gender marital status,
status regarding public assistance, na*onal origin, physical or mental disability or sexual orienta*on/gender
iden*fica*on, as well as any other category protected by federal, state or local laws will not be tolerated. In the
case of an occurrence, the speaker will be immediately disconnected from the microphone.
 
Parks and Community Services Commission and other public mee�ngs will be conducted in person at City Hall, 4381
Broadway, Suite 201, American Canyon, CA 94503. This mee�ng is also available via Zoom Teleconferencing as a
convenience for public participation. This mee�ng will be broadcast live to residents on Napa Valley TV, on our website
here and on YouTube here. Should technical issues with Zoom occur, please select another viewing option.
 
PUBLIC PARTICIPATION
 
Oral comments, during the mee*ng:   A Zoom Webinar has been established for public comments made via zoom. To
give your public comment, connect via the below Zoom link and use the “raise your hand” tool, or call into the zoom
mee,ng at 408-638-0968 and press *9 to “raise your hand” when the item is called. To avoid confusion, all hands
raised outside of Public Comment periods will be lowered.
 
Wri=en comments, via eComments:  Please submit wri1en comments through the eComments link, located on the
Mee,ngs & Agendas page of our website here. Comments will be available to commissioners in real ,me. To allow for
review of comments, eComments will close at 3:00 pm on the day of the mee,ng. All comments received will be
posted online and become part of the meeting record.
 
Zoom Meeting Link:  Click here.
Webinar ID: 821 3687 7863   Passcode: 608642
 
AGENDA MATERIALS: Agenda materials are published 72 hours prior to the mee,ng and are available to the public via
the City’s website at www.cityofamericancanyon.org. The above-iden,fied measures exceed all legal requirements for
par,cipa,on in public comment, including those imposed by the Ralph M. Brown Act. For more informa,on, please
call the Office of the City Clerk at (707) 647-4369 or email cityclerk@cityofamericancanyon.org.
 
AMERICANS WITH DISABILITIES ACT:  Materials will be provided in appropriate alternative formats to comply with the
Americans with Disabili,es Act. Please send a wri1en request to City Clerk at 4381 Broadway, Suite 201, American
Canyon, CA 94503 or by email to cityclerk@cityofamericancanyon.org. Include your name, address, phone number
and brief descrip,on of the requested materials, as well as your preferred alterna,ve format or auxiliary aid, at least
three calendar days before the meeting.

 
Chair:                                     Cathy Margolati
Vice Chair:                            Charles Plummer
Commissioners:                   Clarence Mamaril, Gina Griggs
Youth Commissioner:         Vacant
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https://www.cityofamericancanyon.org/government/city-hall/city-clerk/meetings-agendas
https://www.youtube.com/user/CityofAmericanCanyon
https://americancanyon.granicusideas.com/meetings
https://us06web.zoom.us/j/82136877863?pwd=s7PdEJObNf5obfrH0hn5bFpj7yWG4u.1


 
6:30 P.M.  REGULAR MEETING
 
             CALL TO ORDER
 
             PLEDGE OF ALLEGIANCE
 
             ROLL CALL
 
PRESENTATIONS
There are no presentation items.
 
PUBLIC COMMENTS - ITEMS NOT ON THE AGENDA
This �me is reserved for members of the public to comment on items that are not on the agenda and are within the
subject ma/er jurisdic�on of the Commission. Comments are limited to 3 minutes. Comments for items on the agenda
will be taken when the item is called. The Commission is prohibited by law from taking any ac�on on ma/ers discussed
that are not on the agenda, and no adverse conclusions should be drawn if the Commission does not respond to public
comment at this time. 
 
AGENDA CHANGES
The Chair/Commissioners may change the order of the Agenda or request discussion of a Consent Item. A member of
the Public may request discussion of a Consent Item by comple�ng a Speaker’s Card and presen�ng it to the Clerk of
the meeting prior to Public Comment.
 
CONSENT CALENDAR
  
1. Minutes of September 12, 2024

Recommendation: Approve the minutes of the Parks and Community Services Commission
meeting of September 12, 2024.

 
BUSINESS
  
2. Facility Naming for the "former" Napa Junc*on Elementary School, Community Park I, and

Community Park II
Recommendation: Review qualified applica,ons for name sugges,ons to rename the
"former" Napa Junc,on Elementary School, Community Park I, and Community Park II, and
provide a recommendation to the City Council.  

  
3. Parks and Recreation Refund Policy

Recommendation: Review and comment on the proposed updates to the Parks and
Recreation Refund Policy.

 
MANAGEMENT AND STAFF ORAL REPORTS
 
ADJOURNMENT
 
CERTIFICATION
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/attachment/2889216/Minutes_of_09.12.2024.pdf
https://d2kbkoa27fdvtw.cloudfront.net/americancanyon/25a53e656306a0f2fe521214126214bc0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/americancanyon/5bf6a56760c626460e63f8cdea8fa1800.pdf


I, Taresa Geilfuss, City Clerk for the City of American Canyon, do hereby declare that the foregoing agenda of the Parks
and Community Services Commission was posted in compliance with the Brown Act prior to the meeting date.
 
______________________________________           
Taresa Geilfuss, CMC, City Clerk
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CITY OF AMERICAN CANYON 
PARKS AND COMMUNITY SERVICES MEETING 

 
ACTION MINUTES 

September 12, 2024  
 
 
6:30 P.M.  REGULAR MEETING 
 
             CALL TO ORDER 

  The Parks and Community Services Commission meeting was called to order at 6:40 p.m. 
 
             PLEDGE OF ALLEGIANCE 

  The Pledge of Allegiance was recited. 
 
             ROLL CALL  

Present: Commissioner Clarence Mamaril, Vice Chair Charles Plummer, Chair Cathy  
Margolati 
Absent: None 
Excused: Commissioner Gina Griggs 

 
PUBLIC COMMENTS - ITEMS NOT ON THE AGENDA 
Chair Margolati called for public comments. Written comments: none. Oral comments: none. The public 
comment period was closed. 
 

AGENDA CHANGES 
There were no changes to the agenda. 
 
CONSENT CALENDAR 
 

Action: Motion to approve  made by Commissioner Clarence Mamaril, seconded by Vice 
Chair Charles Plummer, and CARRIED by roll call vote. 
 
Ayes: Commissioner Clarence Mamaril, Vice Chair Charles Plummer, Chair Cathy  
Margolati 
Nays: None 
Abstain: None 
Absent: Commissioner Gina Griggs 
 

1. Approved the minutes of the Regular Parks & Community Services Commission meeting held 
on May 9, 2024. 
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https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=92c82245-8918-46bc-9252-bde37c81f81d&time=14
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=92c82245-8918-46bc-9252-bde37c81f81d&time=14
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=ca0a3eb0-f849-4645-aa52-ef7a6636144e&time=33
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=ca0a3eb0-f849-4645-aa52-ef7a6636144e&time=33
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=781d7240-53e0-4339-ba18-646cc72f4319&time=46
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=781d7240-53e0-4339-ba18-646cc72f4319&time=46
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=605dd8d0-44bb-41db-a7f7-d48a4146de4c&time=75
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=605dd8d0-44bb-41db-a7f7-d48a4146de4c&time=75
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=d4c57459-82a4-4e75-9a32-6001c49110c1&time=101
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=d4c57459-82a4-4e75-9a32-6001c49110c1&time=101
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=2ba77291-2e93-49e9-b4c2-ce432f42d074&time=109
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=2ba77291-2e93-49e9-b4c2-ce432f42d074&time=109


BUSINESS 
 
2. Facility Naming for the "former" Napa Junction Elementary School, Community Park I, and 
Community Park II 
Commissioners received a Facility Naming for the "former" Napa Junction Elementary School, 
Community Park I, and Community Park II staff report from Parks & Recreation Director 
Alexandra Ikeda. Chair Margolati called for public comments. Written comments: none. Oral 
comments: Nance Matson was called to speak. The public comment period was closed.  

 
Action: Motion to continue the item to a future agenda for the purpose of additional 
review time made by Vice Chair Charles Plummer, seconded by Commissioner Clarence 
Mamaril, and CARRIED by roll call vote. 
 
Ayes: Commissioner Clarence Mamaril, Vice Chair Charles Plummer, Chair Cathy  
Margolati 
Nays: None 
Abstain: None 
Absent: Commissioner Gina Griggs 

 
3. Utilization of City Parks and Facilities 
Commissioners received a Utilization of City Parks and Facilities staff report and presentation 
from Parks & Recreation Director Alexandra Ikeda. Chair Margolati called for public comments. 
Written comments: Joshua Coleman, American Canyon Youth Football and Cheer. Oral 
comments: Rob Hall was called to speak; Beth Marcus was called to speak; Jose Naranjo was 
called to speak; Amadeo Maldonado was called to speak; Alejandra Quinones was called to 
speak; Jose Navarro spoke again. The public comment period was closed. There was no action 
taken. 

 
 
MANAGEMENT AND STAFF ORAL REPORTS 
 
4. Parks and Community Services Master Plan  
Commissioners received a Parks and Community Services Master Plan update, and other 
community updates from Parks & Recreation Director Alexandra Ikeda. 
 
ADJOURNMENT 
The meeting was adjourned at 8:07 p.m. 
 
CERTIFICATION 
 
Respectfully Submitted, 
 
_____________________________________ 
Taresa Geilfuss, City Clerk 
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https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=52cad8dc-372a-4720-8c08-2a3e8fb7b468&time=146
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=52cad8dc-372a-4720-8c08-2a3e8fb7b468&time=146
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=9e7a39bd-37f2-4561-9dbe-d41cfe71ca3d&time=680
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=7c7a185e-f5af-45cd-a5d0-91f5203bab50&time=5166
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=8917dcad-9c77-4b3e-8b55-198d01b06ad2&time=5314
https://americancanyon.granicus.com/wordlinkreceiver.php?clip_id=1af7d714-bab9-4f3d-afb3-3fc876498ddf&meta_id=8917dcad-9c77-4b3e-8b55-198d01b06ad2&time=5314


PARKS & COMMUNITY SERVICES COMMISSION
AGENDA

OCTOBER 10, 2024

STAFF REPORT
BUSINESS

ITEM NUMBER: 2.
 

TITLE
Facility Naming for the "former" Napa Junc-on Elementary School, Community Park I, and
Community Park II

RECOMMENDATION
Review qualified applica-ons for name sugges-ons to rename the "former" Napa Junc-on
Elementary School, Community Park I, and Community Park II, and provide a recommenda-on to
the City Council.  

CONTACT 
Alexandra Ikeda, Parks and Recreation Director 

BACKGROUND & ANALYSIS 
As part of the Parks and Community Services Commission's Work Plan for FY2024/25, the
Commission was tasked with renaming the "former" Napa Junc-on Elementary School, Community
Park I, and Community Park II. The Commission solicited name recommenda-ons through the City
Facility Naming Policy (Attachment 1) which opened on July 18th and closed on August 30, 2024. 
 
The Parks and Recrea-on Department received 62 applica-ons, 61 of which met the naming criteria.
The Commission will review 24 applications for Community Park I (Attachment 2), 24 applications for
Community Park II (A@achment 3), and 13 applica-ons for the former "Napa Junc-on Elementary
School" (A@achment 4). Recommended name selec-ons will be presented to the City Council at a
scheduled meeting for the final renaming of the City's two parks and one facility. 

COUNCIL PRIORITY PROGRAMS AND PROJECTS 
Community and Sense of Place: "Build on the strength of our local community to develop a clear
'sense of place' and establish our unique identity."

FISCAL IMPACT 
Not Applicable 

ENVIRONMENTAL REVIEW
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15378(b) - The ac-on is not a "Project" subject to the California Environmental Quality Act ("CEQA")
because it does not qualify as a "Project" under Public Resources Code Sec-ons 21065 and 21080
and in Section 15378(b) of Title 14 of the California Code of Regulations. 

ATTACHMENTS: 
1. Resolution 2023-89 City Facility Naming Policy 
2. Community Park I
3. Community Park II
4. Former Napa Junction Elementary School
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2820972/RESOLUTION_2023-89_-_Facility_Naming_Policy.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2833186/Community_Park_I_Memo___Applications.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2833192/Community_Park_II_Memo___Applications.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2833193/Napa_Junction_Memo___Application.pdf


RESOLUTION NO. 2023-89

A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF AMERICAN CANYON TO REPEAL AND REPLACE

RESOLUTION 2007-168 WITH THE UPDATED CITY FACILITY NAMING POLICY. 

WHEREAS, the City of American Canyon wishes to adopt a written policy for naming City Facilities, which

is broadly defined to include parks, parklands, trails, open spaces, facilities, monuments or landmarks, 

and parking lots; and

WHEREAS, naming a City Facility is a significant decision that can have social, historical, and cultural

implications; and

WHEREAS, the City Facility Naming Policy will provide an opportunity to receive valuable insight into our

community' s perspectives, memories, and connections to location, which needs to be taken into

consideration before making any changes; and

WHEREAS, the City of American Canyon strives to identify names for City Facilities that best reflect the

significance of a feature and the community it serves, while also ensuring a worthy and ensuring legacy

for the City's parks and recreation system; and

WHEREAS, the purpose of this policy is to establish a criteria and process to guide the naming of City

Facilities and ensure that names honor places, history, persons, organizations, events, and natural

environments that focus on local American Canyon significance and may also reflect California or natural

names when appropriate; and

WHEREAS, the City wishes to ensure that this policy reflects principles of diversity, equity, and inclusion

in the naming process - reflecting everyone in the American Canyon community and intentionally

broadening representation; and

WHEREAS, the Parks and Community Services Commission shall serve as the Technical Advisory

Committee ( TAC). The TAC will review and discuss the qualified applications at a regularly scheduled

Parks and Community Services Commission meeting - this will be an agenized item and will be subject to

Public Comment. The TAC is encouraged to engage with the community and listen to their feedback

during the PCS meeting and make a final recommendation to the City Council. 

NOW, THEREFORE, BE IT RESOLVED that the City of American Canyon approved the City Facility Naming

Policy as outlined in Exhibit A. 

PASSED, APPROVED, and ADOPTED at a regularly scheduled meeting of the City Council of the City of

American Canyon held on the 5th day of December 2023, by the following vote: 

AYES: 

NOES: 

ABSTAIN: 

ABSENT: 

Aboudamous, Joseph, Oro, Washington, Garcia

None

None

None

Leon Garcia, Mayor
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ATTEST: 

Taresa Geilfuss, CityClerk William D. Ross, City Attorney

EXHIBIT A

CITY FACILln' NAMING POLICY
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1. INTRODUCTION

It is the City of American Canyon's goal to establish a uniform policy to name and rename City

Facilities, which is broadly defined to include parks, parklands, trails, open spaces, facilities, 

monuments or landmarks, and parking lots. The naming of a City Facility is a significant decision that

can have social, historical, and cultural implications. The City of American Canyon strives to identify

names for City facilities that best reflect the significance of a feature and the community it serves, 

while also ensuring a worthy and enduring legacy for the City's parks and recreation system. This

policy does not cover the naming of new streets that are being considered within the development

of a new subdivision, this occurs through the City's planning process and ensures that engineering

and public safety criteria are met. 

2. PURPOSE

The purpose of this policy is to establish a criteria and a process to guide the naming of City

Facilities and ensure that names honor places, history, persons, organizations, events, and natu ral

environments that focus on local American Canyon significance and may also reflect California or

natural names when appropriate. It is the policy of the City to reflect the princip les of diversity, 

equity, and inclusion in the naming process. Facility names should reflect everyone in the

American Canyon community and intentionally broaden representation. 

3. NAMING CRITERIA

In selecting the name for a City Facility, the following criteria shall be used. Please note the

criteria are not listed in a particular order, and a name is not required to meet all the

criteria listed below. 

a. Names should reflect diversity, equity, and inclusion and be representative of the

American Canyon community. Names should intentionally broaden the

representation of people in our community. 

b. Names should prioritize local American Canyon significance, however, names that

reflect California or a national lens may be considered. 

c. Names should be appropriate to the facility by reflecting the expression of the

place ( its topography, geology, etc.), history, flora and fauna, and use of an area . 

d. Geographic location. 

e. Park features: natural or constructed ( wildlife, lakes, memorials, etc.). 

f. An adjoining subdivision, street, school, or natural feature. No City Facility shall be given

the same name as an existing school site or public facility, except where the site abuts

one another. 

g. A commonly recognized historical event, group, organization, or individual ( living or

deceased). 

h. Any individual who provided outstanding accomplishments for the good of the

community. Quality of the contribution, length of service, and other factors should be

considered. 
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i. Any individual who provided an exceptional service in the interest of the park system. 

When naming a City Facility after a person or group, an in-depth description of the

contributions to the City must be provided. 

j. A City Facility may be named after an individual { living or deceased) or organization that

contributed significantly through sponsorship, donation, services, or monetary

contribution, or through a lasting significance to the acquisition of the piece of land, 

planning, development, construction, or renovation of that facility. This shall not

constitute an obligation by the City to name the City Facility after the individual or

organization. 

4. PROCEDURES

The City of American Canyon' s Parks and Recreation Department will conduct public

engagement and outreach opportunities, including soliciting input from American Canyon

residents, and holding public meetings with the Parks and Community Commission and City

Council. The timeframe for naming a City Facility is estimated to take approximately 4 to 6

months, 

a. Any American Canyon residents, business owners, or organizat ions may submit a

request to name or rename a City Facility to the City Manager by completing the City

Facility Naming Application. In addition, the City Council may direct City staff to initiate

the naming process. Such requests will be required to follow this pol icy. 

b. The City may purchase privately owned property within the City's boundaries. In this

case, the City may choose to rename the facility to better fit the use and purpose of that

facility. If this occurs, the renaming of this facility is subject to this policy. 

c. The Parks and Community Services Commission will serve as the Technical Advisory

Committee (TAC). 

d. The City of American Canyon's Parks and Recreation Department wi ll conduct a public

notification process soliciting community input through the City Facility Application -

Applications will be accepted for 30 days. Once the 30 days have concluded, the Parks

and Recreation Department will review all submitted applications; qualified

applications will be given to the TAC. 

e. City staff will prepare a staff report for the TAC that should include the following: 

i. Number of quallfied Applications with suggestions. 

ii. Background, history, geographical, and/or identifying features of the City

Facility. 

iii. Document public outreach efforts and community engagement opport unities. 

iv. Overview of submissions, including the fiscal impact of naming . 

f. The TAC will review and discuss the qualified application at the regularly scheduled

Parks and Commun ity Services ( PCS) Commission meeting - this will be an agenized

item and will be subjected to Public Comment. The TAC is encouraged to engage with

the community and listen to their feedba ck during the PCS meeting and make a final

recommendation to the City Council. 
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g. The City Council will consider a recommendation from the Parks and Community

Services Commission and make a final decision to name the City Facility. 

5. DEFINITIONS

City Facility: Broadly defined to include parks, parklands, trails, open spaces, facili t ies, 

monuments or landmarks, and park ing lots. 

Parks: Open space owned and managed by the City of American Canyon for recreational

and/or natural resource values. This includes all traditionally designed parks, gardens, 

and specialized parks under the stewardship of the City. 

Trails: Any Class 1 trail or path that is located on property owned and managed by the

City. 

Open Space: All natural, preserved, and agricultural land that is owned and operated by

the City. 

Facilities: Any buildings or structure that is located on property owned and managed by

the City. 

Diversity and Inclusion: American Canyon is home to a diverse and multicultural

community, and efforts to promote diversity and inclusion are crucial for building a

welcoming and equitable community. These are aspects that our City is proud of and

are essential in creating a thriving and harmonious society. 

Functional: Geographical, location, event, natural, historic, and cultural significance. 

Honorarium/ Memorial: Honors a person ( living or deceased) or organization who has

made significant and/ or major contributions to the American Canyon community, Napa

County, or the State of California. 

Regional: A Napa County or State of California lens that is applicable to American

Canyon directly or broad association. 

Donation: A donation of property, goods, or cash generally with no expectations in

return. If this gift is contingent upon a special request, it is made subject to a

condition". 

Sponsorship: Financial or in-kind support from an individual or corporation for a specific

service, program, facility, park, or event in return for certain benefits. 
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EXHIBIT A

CITY FACILITY NAMING POLICY

1. INTRODUCTION

It is the City of American Canyon' s goal to establ ish a uniform policy to name and rename City

Facilities, which is broadly defined to include parks, parklands, trails, open spaces, faci lities, 

monuments or landmarks, and parking lots. The naming of a City Facility is a significant decision that

can have social, historical, and cultural implications. The City of American Canyon strives to identify

names for City facilities that best reflect the significance of a feature and the community it serves, 

while also ensuring a worthy and enduring legacy for the City' s parks and recreation system. This

policy does not cover the naming of new streets that are being considered within the development

of a new subdivision, this occurs through the City' s planning process and ensures that engineering

and public safety criteria are met. 

2. PURPOSE

The purpose of this policy is to establish a criteria and a process to guide the naming of City

Facilities and ensure that names honor places, history, persons, organ izations, events, and natura l

environments that focus on local American Canyon significance and may also reflect California or

natural names when appropriate. It is the policy of the City to reflect the principles of diversity, 

equity, and inclusion in the naming process. Facility names should reflect everyone in the

American Canyon community and intentionally broaden representation. 

3. NAMING CRITERIA

In selecting the name for a City Facility, the following criteria shall be used. Please note the

criteria are not listed in a particular order, and a name is not required to meet all the

criteria listed below. 

a. Names should reflect diversity, equity, and inclusion and be representative of the

American Canyon community. Names should intentionally broaden the

representation of people in our community. 

b. Names should prioritize local American Canyon significance, however, names that

reflect California or a national lens may be considered. 

c. Names should be appropriate to the facility by reflecting the expression of the

place { its topography, geology, etc.), history, flora and fauna, and use of an area. 

d. Geographic location. 

e. Park features: natural or constructed { wildlife, lakes, memorials, etc.}. 

f. An adjoining subdivision, stre et, school, or natural feature. No Ci ty Fa cility sh all be giv en

th e same n ame as an existing schoo l site or public facility, except where the site abuts

one another. 

g. A commonly recogni zed historical event, group, organization, or individual ( living or

decea se d}. 
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h. Any individual who provided outstanding accomplishments for the good of the

community. Quality of the contribution, length of service, and other factors should be

considered. 

i. Any individual who provided an exceptional service in the interest of the park system. 

When naming a City Facility after a person or group, an in- depth description of the

contribution s to the City must be provided. 

j. A City Facility may be named after an individual ( living or deceased) or organization that

contributed significantly through sponsorship, donation, services, or monetary

contribution, or through a lasting significance to the acquisition of the piece of l and, 

planning, development, construction, or renovation of that facility. This shall not

constitute an obligation by the City to name the City Facility after the individual or

organization. 

4. PROCEDURES

The City of American Canyon' s Parks and Recreation Department will conduct public

engagement and outreach opportunities, including soliciting input from American Canyon

residents, and holding public meetings with the Parks and Community Commission and City

Council. The timeframe for naming a City Facility is estimated to take approximately 4 to 6

month s. 

a. Any American Canyon residents, business owners, or organizations may submit a

request to name or rename a City Facility to the City Manager by completing the City

Facility Naming Application. In addition, the City Council may direct City staff to initiate

the naming process. Such requests will be required to follow this policy. 

b. The City may purchase privately owned property within the City' s boundaries. In this

case, the City may choose to rename the facility to better fit the use and purpose of that

facility. If this occurs, the renaming of this facility is subject to this policy. 

c. The Parks and Community Services Commission will serve as the Technical Advisory

Committee ( TAC). 

d. The City of American Canyon' s Parks and Recreation Department will conduct a public

notification process soliciting community input through the City Facility Application -

Applications will be accepted for 30 days. Once the 30 days have concluded, the Park s

and Recreation Department will review all submitted applications; qu alified

applications will be given to the TAC. 

e. City staff will prepare a staff report for the TAC that should include the following : 

i. Number of qualified Applications with suggestions. 

ii . Background, hi story, geographical, and/ or identifying feature s of the City

Fa cility. 

iii. Document public outreach effort s and community en gagement opportunities. 

iv. Overview of submissions, including the fi scal impact of naming. 

f. The TAC will review and discu ss the qualified application at the re gularly sch eduled

Parks and Community Service s (PCS) Commission meeting - this will be an agenized
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item and will be subjected to Public Comment. The TAC is encouraged to engage with

the community and listen to their feedback during the PCS meeting and make a final

recommendat ion to the City Council. 

g. The City Council will consider a recommend ation from the Parks and Community

Services Commission and make a final decision to name the City Facil ity. 

5 . DEFINITIONS

City Facility: Broadly defined to include parks, parklands, trails, open spaces, facilities, 

monuments or landmarks, and parking lots. 

Parks: Open space owned and managed by the City of American Canyon for recreatio na l

and/or natural resource values. This includes all traditionally designed parks, gardens, 

and specia lized parks under the stewardship of the City . 

Trails: Any Class 1 trail or path that is located on property owned and managed by the

City . 

Open Space: All natural, preserved, and agricultural land that isowned and operated by

the City. 

Facilities: Any buildings or structure that is located on property owned and managed by

the City. 

Diversity and Inclusion: American Canyon is home to a d iverse and multi cultural

community, and efforts to promote diversity and inclusion are crucial for building a

welcoming and equitable community. These are aspects that our City is proud of and

are essential in creating a thriving and harmonious society. 

Functional: Geographical, location, event, natural, histori c, and cultural significance. 

Honorarium/ Memorial: Honors a person ( living or deceased) or organization who has

made significant and/ or major contributions to the American Canyon community, Napa

County, or the State of California. 

Regional: A Napa County or State of California lens that is applicable to American

Canyon directly or broad association. 

Donation: A donation of property, goods, or cash generally with no expectation s in

return. If this gift is contingent upon a special request, it is made subject to a

condition". 

Sponsorship: Financial or in- kin d support from an individual or corporat ion for a specific

service, program, facility, park, or event in return for certain benefits. 
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DATE: September 12, 2024 

 

TO:  City of American Canyon Parks and Community Services Commission 

 Technical Advisory Committee for the Facility Naming Policy    

  

FROM: Alexandra Ikeda, Parks and Recreation Director 

 

RE:  City of American Canyon – Facility Naming Application   

 Community Park I 

The City of American Canyon opened the Facility Naming Application on July 18, 2024, and closed it on August 

30, 2024.  We received 25 applications, 24 of which met the naming criteria. Below is a brief overview of the 

submissions recommended for consideration; for more details, please review the attached packet.  

Recommendations are not listed in any particular order.  

1. John Mickey Park 

2. John “Mickey” Mikolajcik Park 

3. Mikolajcik Park 

4. John and Wilma Mikolajcik 

5. Leon Garcia Community Park 

6. Garcia Park 

7. Rio Del Mar Park 

8. Rio Del Mar Park 

9. Rio Grande Park 

10. Ben Anderson 

11. Biden Hall 

12. Central Park 

13. Patriot Park 

14. Patriot Field 

15. Dinosaur Park 

16. Canyonlands Recreational Park 

17. Enchanted Oaks 

18. Donaldson Park 

19. George Washington Park 

20. Home Run Park 

21. Diamond View Park 

22. American Canyon Community Legacy Park 

23. Detective Marylou Hernandez Armer 

24. Heavenly Corner Park  
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DATE: September 12, 2024 

 

TO:  City of American Canyon Parks and Community Services Commission 

 Technical Advisory Committee for the Facility Naming Policy    

  

FROM: Alexandra Ikeda, Parks and Recreation Director 

 

RE:  City of American Canyon – Facility Naming Application   

 Community Park II 

The City of American Canyon opened the Facility Naming Application on July 18, 2024, and closed it on August 

30, 2024.  We received 24 applications that met the naming criteria. Below is a brief overview of the 

submissions recommended for consideration; for more details, please review the attached packet.  

Recommendations are not listed in any particular order.  

1. Donaldson Park 

2. Donaldson Park 

3. Donaldson Way Park 

4. Community Spirit Park 

5. Scholars Grove 

6. Friendship Circle Park 

7. Leon Garcia Community Park 

8. Leon & Eva Garcia Community Park 

9. Leon Garcia Park 

10. Leon Park 

11. Independence Park 

12. Independence Park 

13. Patriot Park 

14. Mikolajcik Park 

15. Peace Park 

16. Stacey Johnson Park 

17. Fran Lemos Park 

18. Lemos Community Park 

19. Rio Del Mar Park 

20. Liberty Park, Independence Park, Freedom Park 

21. Heartland Community Park 

22. Salt Pond Park 

23. The Dino Park 

24. Victoria Faire Community Park  
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DATE: September 12, 2024 

 

TO:  City of American Canyon Parks and Community Services Commission 

 Technical Advisory Committee for the Facility Naming Policy    

  

FROM: Alexandra Ikeda, Parks and Recreation Director 

 

RE:  City of American Canyon – Facility Naming Application   

 The former “Napa Junction Elementary School”  

The City of American Canyon opened the Facility Naming Application on July 18, 2024, and closed it on August 

30, 2024.  We received 13 applications that met the naming criteria. Below is a brief overview of the 

submissions recommended for consideration; for more details, please review the attached packet.  

Recommendations are not listed in any particular order.  

1. Nikola Tesla Community Center 

2. Oathill Community Center 

3. Oat Hill Community Center  

4. United Nations Park 

5. Junction Point Center 

6. Heritage Hall 

7. Mickey and Dolly’s Activity Center 

8. Eagle Center 

9. Leon Garcia Center 

10. Leon Garcia 

11. Leon Garcia Recreation Complex 

12. Rancho Del Mar 

13. Bob Gish Mamorial Park  
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PARKS & COMMUNITY SERVICES COMMISSION
AGENDA

OCTOBER 10, 2024

STAFF REPORT
BUSINESS

ITEM NUMBER: 3.
 

TITLE
Parks and Recreation Refund Policy

RECOMMENDATION
Review and comment on the proposed updates to the Parks and Recreation Refund Policy.

CONTACT 
Alexandra Ikeda, Parks and Recreation Director

BACKGROUND & ANALYSIS 
The Parks and Recrea1on Department is recommending revisions to the Resolu1on 2009-113
Refund Policy (A7achment 1). The proposed changes aim to streamline the refund process and align
the policy with our current prac1ce for programs, services, classes, and facility rentals. Addi1onally,
we will be recommending to the Council to rescind Resolu1on 2008-153 (A7achment 2), as the City
Council has already adopted a comprehensive fee policy for Parks and Recrea1on services, including
facility rentals. The department has an administra1ve process, the Facility Rules and Regula1ons
(A7achment 3), that is customer-service oriented. Furthermore, regarding fee waivers for groups,
individual agreements are in place, and the fee policy already provides discounts for nonprofit
organiza1ons. Therefore, city staff recommends that future fee waiver requests be reviewed and
approved by Council on a case-by-case basis. 

COUNCIL PRIORITY PROGRAMS AND PROJECTS 
Organizational Effectiveness: "Deliver exemplary government services."

ENVIRONMENTAL REVIEW
15378(b) - The ac1on is not a "Project" subject to the California Environmental Quality Act ("CEQA")
because it does not qualify as a "Project" under Public Resources Code Sec1ons 21065 and 21080
and in Section 15378(b) of Title 14 of the California Code of Regulations. 

ATTACHMENTS: 
1. Resolution 2009-113
2. Resolution 2008-153
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2884568/RESOLUTION_2009-R113.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2885828/RESOLUTION_2008-153.pdf


3. Facility Rental Rules and Regulations
4. DRAFT Refund Policy
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2885830/2022_Facility_Rental_Application___Rules_and_Regulations.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2889431/Draft_2024_Refund_Policy.pdf
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- RESOLUTION NO. 2008-153 

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF AMERICAN CANYON 
MODIFYING THE PARK AND RECREATION RENTAL POLICIES AND PROCEDURES 

AND ESTABLISHING A FACILITY FEE WAIVER POLICY 

WHEREAS, the City of American has a number of buildings and park facilities 
available for public use; and 

WHEREAS, individuals, groups, agencies and organizations · reserve and rent the 
building and facilities for a variety of purposes; and 

WHEREAS, it is common for non-profits, governmental agencies, and· services 
organizations to request that facility rental fees be waived so that an event or program can be 
held at a City building or facility; and 

WHEREAS, there is a need to establish a policy for evaluating the waiver requests 
and to have park and recreation facility rental policies and procedures; and 

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of American 
Canyon hereby modifies the Park and Recreation Facliity Rental Policies and Procedures 
and establishes the Facility Fee Waiver Policy as described in Exhibit "A" as recommended 
by the Parks and Community Services Commission. 

- PASSED, APPROVED AND ADOPTED at a regular meeting of the City Council of the 

-

City of American Canyon on the 21 st day of October, 2008 by the following vote : 

AYES: 
NOES: 
ABSTAIN: 
ABSENT: 

'EST: 

Garcia, Coffey, Bennett, Callison, West 
None 
None 
None 

L~ &cw4,q 
Leon Garcia, Mayor 

APPROVED AS TO FORM: • 

~JUA----
:y Clerk William D. Ross, City Attorney 
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Exhibit "A" 

- City of American Canyon 

Park and Recreation Facility Rental Policies and Procedures 
And Fee Waiver Polic_y 

Amended October 21. 2008 

I. Procedures 

1. Telephone reservations will not be accepted. 
2. Application forms must be signed by a responsible a·dult, eighteen years 

or older. 
3. Residents may reserve facilities no more than one year in advance. Non-

residents may reserve facilities no more than four months in advance. 
4. Ongoing rentals can only be booked for three months at a time. Staff will 

review each ongoing rentals every three months. Staff will determine the 
number of requests that have been made for the facility at the time of the 
ongoing rental and also consider the need for the facility for new or 
proposed City programs. If the ongoing rental is preventing residents from 
utilizing a City facility on a frequent basis or preventing a City activity or 

- · 

program from being held, the ongoing rental can be ended at the end of 
the next three month cycle. 

5. Rental applications must be completed and turned in with the rental fee no 
less than one week prior to the rental date. Those wishing to rent thE? 
Aquatics Center are asked to start the rental policy well in-advance of 
rental date (at least two weeks) so there will be enough time to determine 
if a sufficient number of lifeguards are available. 

6. A completed application form and the rental fee must be turned in at the 
Community Services Office, 100 1?enton Way, before a rental will be 
placed on the calendar. Any required cleaning/damage deposits must be 
paid no later than one week prior to the event. 

7. When required, a Certificate of, Insurance must be turned in one week 
before the event/activity date. ., 

8. Approved applications cannot be transferred, assigned or subleted. 
9. The City reserves the right to cancel , reschedule or otherwise adjust 

reservations when necessary or in the event of an emergency. 

II. Deposit: Clean Up and .Damages 

1. A refundable deposit is required for rental of most facilities. The deposit 
must be paid no later than one week prior to the event. Any cleaning or 
damage repair expenses in excess of the deposit amount will be the 

• responsibility of the individual signing the application form . 
2. Storage is not available either before or after the rental event. 
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-

Ill. 

-
IV. 

-

3. The facility renter is responsible for the removal of all decorations, 
disposing of trash, and the complete clean up of the facility. Clean up is to 
be done WITHIN THE RENTAL HOURS. 

4. Rice arid birdseed, etc., may NOT be thrown inside or outside the 
buildings. An additional fee of $50 will be charged if this rule is violated. 

5. The City will determine the cost of cleaning the facility or repairing 
damages. Renters that leave the facility clean and undamaged, vacate the 
facility at the proper time, and return the facility keys (if any given) will be 
eligible to get the refundable deposit back. Deposit refunds wil l be 
processed and mailed to the renter within 15 working days after the renta l. 

Certificate of Insurance 

1. A completed Certificate of Insurance listing "City of American Canyon" as 
additional insured for $1 ,000,000 is required for most facility rentals. A 
sample 
certificate is provided attached to the rental application form. 

2. Insurance is required for the rental of the Community Center (gym or 
stage), Recreation Center, Aquatics_ Center, ballfields/soccer fields, and 
hard courts when used for leagues or tournaments or ongoing practices. 
Insurance is also required when City facilities are rented by individuals, 
firms or organizations that offer classes or instruction that are not 
sponsored by the City of American Canyon Community Services 
Department such as tennis lessons, exercise classes, etc. 

3. If the rental applicant is unable to obtain the required insurance, it can 
usually be obtained through the Community Services Qepartment office 
from Driver Alliant Insurance services. The cost is variable based on the 
type and size of the event. 

4. Proof of insurance must be provided at least one week prior to the event. 

Security 

Security guards must be provided based on the following guidelines: 

Events, other than concerts or dances, which do not involve the use 
of alcoholic beverages: 
Security guards not required, but one City employed Building Monitor may 
be present. 

Concerts, dance events, or other events involving the use of 
alcoholic beverag.es with less than 199 attendees: 
One security guard required and one City employed Building Monitor 
present. 

Concerts, dance events, or other events involving the use of 
alcoholic beverages with more than 199 attendees: 

,,· 
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-

V. 

-

VI. 

-

Two security guards required and one City employed Building Monitor 
present. 

Security guards not required for basketball or volleyball practices or 
games. · 

The Community Services Director may require more or less security than 
listed based on the type of event, anticipated attendance and other 
relevant factors. 

The security guards must be bonded, insured and pre-approved by the 
City of American Canyon. The security guards must be present at all 
times. The security guard will ensure that alcoholic beverages . do not 
leave the interior of the building. Acquisition and cost of security is the 
sole responsibility of the renter. • A security guard contract must be 
submitted to the City of American Canyon no later than one week prior to 
the rental. If security vacates the premises before event completion,· the 
American Canyon Police Department will be contacted and the event may 
be closed down: 

Decorations and Banners, Advertising 

1. Decoration, preparation, and clean up time must be completed during the 
rental hours. 

2. Cellophane adhesives, nails, screws, staples, etc. in the walls or on the 
windows are prohibited. 

3. All decorations must be fireproof or of fire-retardant material. 
4. At no time shall exits or fire extinguishers be covered or obstructed. 
5. The City reserves the right to remove any or all decorations/banners at 

any time at the ·expense of the individual or organization scheduled to use 
the facility. ., 

6. Decorations must be removed· when the group leaves the building. 
7. No advertising shall be exhibited and no solicitations or sales may be 

made in the building or on the grounds without written permission of the 
City. 

Miscellaneous Information 

1. Smoking is not permitted within. the facilities. 
2. Other than guide dogs or assist animals for the disabled, animals are not 

permitted in City buildings. 
3. Parking availability is not guaranteed, and on occasion may be limited. 

Overnight parking is NOT allowed. 
4. The individual renting the facility and signing the application form shall be 

present at the event and shall be responsible for the control and 
supervision of all people in attendance at the event. • 
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-

-

8 

5. City approval is required for concession sales and fundraising at City 
facilities. Approval from the Napa County Department of Environmental 
Management is also required for food sales. • 

6. The City of American Canyon reserves the right to set the maximum 
number of peoplE? attending any rental function. Occupation limits are to 
be strictly enforced. 

7. The City of American Canyon reserves the right to enforce an escalation 
clause, which would result in a $10 per person charge for each person 
above and beyond the renter's stated maximum attendance. 

8. A twenty-five percent surcharge wi_ll be added to rentals for commercial 
use of City facilities. 

9. If a renter states that there will be no alcoholic beve"rages at an event, the 
event will be shut down if alcoholic beverages are sold, served or 
consumed on City premises. 

10. Refund policy for cancellations: 
Advance cancellation notice of 30+ days the City of American Canyon 
retains 10% of rental fee for an administration fee; cancellation within 15-
29 days of the event, the City of American Canyon retains 50% of rental 
fee; cancellation of the event within 0-14 days the City of American 
Canyon retains 100%. Rentals at outdoor venues may be rescheduled if 
adverse weather results in the need to cancel the event. If the event 
cannot be rescheduled, a full refund will be given. 

Definitions: 

Resident - Person that lives within the City Limits of American Canyon. 
Non-Resident - Person that does not live within the City Limits of American 
Canyon. 
Non-Profit Organization - Bonafide clubs, organization or-groups that are 
formed for other than commercial purposes. 
Resident Non-Profit Organization - Non-profit that is headquartered in 
American Canyon, has more than half its membership from American Canyon or 
demonstrates that the rental is directed towards members/clients that live in 
American Canyon. 
Non-Resident, Non-Profit Organization - Nor;i-profit that is not headquartered 
in American· Cari yon, doesn't have more than half its membership from American 
Canyon, or cannot demonstrate that the rental is directed towards 
members/clients that live in American Canyon. 
Active Activities Committee Organization - Resident non-profit organization 
that ·has had a representative attend a minimum of fifty percent of Activities 
Committee meetings during the six-month period preceding the rental request. 
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PARK AND RECREATION FACILITY FEES 

- NOTE: COMMERCIAL USE OF ANY FACILITY WILL RESULT IN THE 
ADDDITION OF A 25% SURCHARGE TO THE RENTAL FEE. 

-

-

Phillip West Aquatic Center 
Resident $ 72.00 per hour 
Non-Resident $ 90.00 per hour 
Non-Profit Organization $ 54.00 per hour 
Non-Resident, Non-Profit Organization $ 81.00 per hour 
Active Activities Committee Organization $ 36.00 per hour 
Surcharge $20 per hour for rentals with more than 75 participants.-

Deposit 

Wading Pool Only 
Resident 
Non-Resident 
Non-Profit Organization 
Non-Resident, Non-Profit Organization 

Deposit 

Recreation Center 
Resident 
Resident (Full Day) 
Non-Resident 
Non-Resident (Full Day) 
Non-Profit Organization 
Non-Profit Organization (Full Day) 
Non-Resident, Non"-Profit Organization 
Non-Resident, Non-Profit Organization 
Active Activities Committee Organization 
Active Activities Committee (Full Day) 
Deposit 

_Community Center 
Resident 
Non-Resident 
Non-Profit Organization 
Non-Resident, Non-Profit Organization 
Active Activities Committee Organization 

$ 75.00. 

$ 36.00 per hour 
$ 45.00 per hour 
$ 27.00 per hour 
$ 40.50 per hour 

$ 75.00 

$ 25.00 per hour 
$200.00 
$ 35.00 per hour 
$300.00 
$ 20.00 per hour 
$150.00 
$ 30.00 per hour 
$250.00 
$ 15.00 per hour 
$100.00 
$150.00 

$ 52.00 pe_r hour 
$ 65.00 per hour 
$ 39.00 per hour 
$ 58.50 per hour 
$ 26.00 per hour 
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e 

-

Deposit 
Deposit (BasketballNolleyball) 

Community Center - Stage Only 
Resident 
Non-Resident 
Non-Profit Organization 
Non-Resident, Non-Profit Organization 
Active Activities Committee Qrganization 

·oeposit 

$250.00 
$100.00 

$ 32.00 per hour 
$ 40.00 per hour 
$ 25.00 per hour 
$ 36.00 per hour 
$ 16.00 per hour 

$100 

Picnic Areas - Three Or More Tables (Community Park and 
Linwood Park) 
Resident 
Non-.Resident 
Non-Profit ·Organization 
Non-Resident, Non-Profit Organization 

Deposit (Community Park/Restrooms) 

$ 10.00 per hour 
$ 30.00 per hour 
$ 7.50 per hour 
$ 20._00 per hour 

$ 50.00 

Picnic Areas - Area With Only One Or Two Tables 
Resident $ 5.00 per hour 
Non-Resident $ 15.00 per hour 
Non-Profit Organization $ 5.00 per hour 
Non-Resident, Non-Profit Organization $10.00 per hour 

Ball Fields/Soccer Fields 
Resident 
Non-Resident 
Non-Profit Organization • 
Non-Resident, Non-Profit Organization 

Sports Courts (Basketball. Tennis) 
Resident 
Non-Resident 
Non-Profit Organization 
Non-Residen~. Non-Profit Organization 

$ 15.00 per hour 
$ 25.00 per hour 
$ 10.00 per hour 
$ 20.00 per hour 

$ 10.00 per hour 
$ 20.00 per hour 
$ 7.50 per hour 
$ 15.00 per hour 
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Facility Fee Waiver Policy 

• - Fees charged for the use of City facilities may be waived by the City Manager or 
his/her designee, if the applicant requests a fee waiver under one of the following 
categories and the appropriate criteria are met. 

-

· · -

I. Intergovernmental Cooperation 
A. Fees may be waived for special events or temporary uses when the applicant 
is another government agency and the use is related to the performance of its 
normal functions and is a benefit to residents of American Canyon. Fee waiver 

• requests for the ongoing use of City facilities by other governmental agencies will 
be sent to City Council for consideration.· 

II. Youth Programs 
A. Fees may be waived for building. and athletic field rental for American Canyon 
youth organizations that are open to all American Canyon youth that meet age or 
size requirements. 
B. Youth organizations that are not open to all youth and limit participation based 
on skill level or other limiting factors such as attendance at a particular school, 
church or other affiliation, are not eligible for fee waivers. 

Ill. City Sponsored Program 
A. Fees may be waived for events and programs that are sponsored or co­
sponsored by the Community Services Department or other City department. The 
Department Director may choose to sponsor or co-sponsor an event or program 
if the Director determines that all of the following criteria are met: 
1. The program or event is within the scope of services normally provided by the 
Department; and 
2. The event is open to the public; and 
2. All resources provided by the City in sponsorship of the event must be 
provided for within the Departr,:ient's current budget without a reduction of other 
programs and services. 

IV. Financial Hardship/Non-Profit 
A. The City Manager or his/her designee may waive fees for a non-profit agency 
or community service organization if the City Manager determines that the 
following criteria are met: 
1. The organization is a valid non-profit with 501(c) 3 status, or organization has 
501 (c) 4 status and is requesting use of a City facility for an event that fully 
benefits the community, not the 501 (c) 4 organization or its members; 
2. The imposition of the fees would create a financial hardship on the 
organization as'demonstrated on the Organization Financial Information Form or 
the imposition of the fees would make it prohibitive for the event to be held as 
demonstrated on the Event Financial Information Form. • 
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· -

• 

3. Fees will• only be waived for fund raisers if the financial hardship criteria are 
met, all funds raised benefit the community, and at least 10% of the profit be 
directed towards youth programs. 
4. The program or event is of significant value to the community or to a significant 
portion of its residents; 

. 5. The event or program is open to the public and is in compliance with the City's 
non-discrimination policy; • 
6 The City Manager or his/her designee determines that the proposed event or 
program will have no significant impacts on the facilities or department activities, 
that the facility user will provide volunteer services and materials to mitigate any 
impacts created by the event or program or that the impacts that are created are 
adequately offset by the public benefit provided by the program or even. 
7. The waiver of fees does not relieve the facility user of insurance requirements 
and requirements related to providing security guards, where applicable. 
8. Requests for a ·waiver of insurance will only considered if the event meets all· 
the qualifications of the rental fee waiver policy and is designated as a City 
Sponsored Program . Requests for the waiver of insurance requirements wi ll not 
be considered for the selling and/or serving alcoholic beverages. 

APPEAL PROCESS - Decisions made pertaining to the administration of the 
City's fee waiver and facility rental policies by a designee of the City Manager 
may be appealed to the City Manager. Decisions made by the City Manager 
pertain ing to the administration of the facility rental policy may be appealed to the 
City Council. 
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City of American Canyon 
FACILITY RENTAL FEE WAIVER REQUEST FORM 

-Organization Name:-------------- --------------- -------

Organization Contact: _________________ E-mail: 

Address: ---- -----------------------------
Phone: --------------- Fax: ___ _____________ _ 

Type of Organization: ____ 501 (c) 3, • 501 (c) 4, ____ Governmental Agency 

Other: ---- ----------------------
Date of Event: ________ City Facility Requested: ______________ _ 

Name and Purpose of Event: ________ _______________ _ __ _ 

- -

Is this activity an annual event or a one time only event? ____________ ______ _ 

I have read the Facil ity Rental Fee Waiver policy. I am applying for a fee waiver based on the 
belief that my organization qualifies under the following category: (Check One) 

________ I. Intergovernmental Cooperation 

________ II. Youth Sports Programs Open To All American Canyon Youth 
That Meet Age or Size Requirements 

________ Ill. City Sponsored or Co-Sponsored Program or Event 

________ IV. Financial Ha·rdship/Non-Profit* 

*Non-Profits requesting a rental fee waiver for financial hardship must complete and submit 
the following: 1) Organization Financial Statement 2) Event Financial Statement 3) Provide 
copy of the letter from the IRS proving non-profit status . 

• Signature: ______________________ Date: _________ _ 
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City of American Canyon 
FEE \\,.AIYER REQUEST 

ORGANIZATION FINANCIAL STATEMENT & 
. EVENT FINANCIAL STATEMENT 

.Organization Name: __________________ Tax ID#: _________ _ 

Organization Contact: _________________ E-mail: 

Address:--------------------------------------

Phone: Fax:. ---------------- ------------------
Organization's Fiscal Y car Begins: _______ , 200R and Ends __________ , ___ _ 

Signature ____________________ Date ______________ _ 

Total Amount CuITently In Organization 's Checking and Savings Account$ _________ _ 

Total Amount Currentlv Invested In CD's. Other Investments ., , $ -------
A ... l'i'TICIPA TED INCOME IN CURRENT FISCAL YEAR: 

I Memberships and/or Dues 

I Donations and/or Gifts 

.draisers 

I Grants 

Interest Income 

Other: I 
TOTAL 

ANTICIPATED EXPENSES IN CURRENT FISCAL YEAR: 

Rent, Facility Expenses 
Office Supplies, Postage, Printing I 
Other Supplies 

I 

Advertising I 
Activity Costs 

I 

Other: I 
Other: 
Other: 

Other: 

Other: 
I 

~ ;AL 
I 
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EVENT FINANCIAL STATEMENT 

.EVENT NAME: _____________ _ 

EVENT DATE: ______________ _ 

PROJECTED REVENUE FROM THE EVENT: 

Fundraising 

Donations 

Admission Fees, Ticket 

Advertising Reven'1e 
' 

Raffle, Auctions 

Other: I 
Other: 

TOTAL 

PROJECTED INCOME FROM THE EXPENSES: 

Entertainment 
Advertising 

~ntal Equipment 

I od or Catering Costs 

Refreshments 

Supplies 

Security Guards 

lnsurance 

Printing 

Postage I 
Decorations I 
Other: I 
Other: 
Other: 
TOTAL 

-
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FACILITY RENTAL APPLICATION 

(APPLICANT MUST BE 18+ YEARS. Please complete the application in its entirety or the permit process may be delayed) 

 

Facility Location / Room: ____________________________________________________________________________________ 

Rental Date(s): _______________________________________________ Day(s) of the Week: ________________________ 

Rental Time: _____ am/pm to _____ am/pm  Event Time: _____ am/pm to _____ am/pm          Total Hours: ________ 

*Rental hours must include all-time needed for decorating, setup, event time, and cleanup.  

Type of Event: _______________________________________________________________________________________________ 

Total Expected Attendance: _____________________     Nonprofit Tax ID: __________________________________________ 

 

 

Applicant Name: (main contact for rental): ____________________________________________________________________ 

Name of Organization: _______________________________________________________________________________________ 

Address: ____________________________________________________________________________________________________

  

City/State: ______________________________ Zip: ________________ Phone Number: ____________________________ 

Email: _______________________________________________________________________________________________________    

 

 

 

AGREEMENT AND RELEASE OF LIABILITY  

I certify that I, the Applicant reserving with the City of American Canyon (City), am at least 18 years of age. The 

undersigned or, if signing for an organization, that organization, certifies that the above information is accurate 

and correct and that the undersigned has read and understood the Facility Rental Rules and Regulations as set 

forth by the City pertaining to the use of City facilities. I understand that I or an appointed representative must 

be present at the beginning of the rental time and must be present at the end of the rental time for inspection. I 

agree to do a full facility evaluation walk-through with City staff of all areas listed on the evaluation form prior to 

1. Will alcohol be served?  Yes ___ No ___  7. Will music be played?  Yes __ No __ 

2. Will alcohol be sold?  Yes ___ No ___  8. If you answered yes to #7, what kind of music will  

3. Will there be an admission fee?  Yes ___ No ___  Played (circle all that apply): DJ / Band / Acoustic / Phone 

4. Will food be sold?  Yes ___ No ___  9. Will you have a bounce house or jumper?  Yes __ No __ 

5. Will food be served?  Yes ___ No ___     

Type of Cooking Method: _______________________________________________________________________   

     
 

4381 Broadway Street, American Canyon CA 94503  

(707)648-7275 / cityofamericancanyon.org  
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and after the event to review any current or new damages to the facility with may have occurred during my 

rental. I understand that failure to comply with the Facility Rental Rules and Regulations may lead to losing 

portions and/or all of my rental deposit and fees, which in some cases may exceed the rental deposit amount. I 

further understand that if I delegate my applicant responsibilities to other members or service agencies for which 

I have contracted, I still have the ultimate responsibility of the facility during my rental.  

It is further agreed that the Applicant shall indemnify, defend, and hold harmless the City its officers, employees, 

and agents from any and all losses, costs, expenses, claims, litigation, liabilities, actions, or damages, including 

liability for injuries to any person or persons or damage to property arising at any time out of or in any way 

related to the Applicant’s use or occupancy of a facility or property controlled by the City, unless solely caused 

by the gross negligence or willful misconduct of the City, its officers, employees, or agents.  

Force Majeure: Notwithstanding anything to the contrary contained in this agreement, the City shall be excused 

from its obligations under this agreement to the extent and whenever it shall be prevented from the 

performance of such obligations by any Force Majeure Event. For purposes of this agreement, a “Force Majeure 

Event” includes but is not limited to fires, floods, earthquakes, pandemics, epidemic, civil disturbance, acts of 

terrorism, regulation of public authority, inclement weather, the loss or unavailability of electrical power such as 

in a Public Safety Power Shutoff event, and other causes beyond their control. The undersigned waives any right 

of recovery against the City, including waiver of incidental and/or consequential damages, and the 

undersigned shall not charge or seek recovery for damages resulting from “acts of God” or Force Majeure 

Events from or against the City, its officers, employees, or agents.  

Applicant Name: ____________________________   Signature: __________________________________  Date: ___________ 
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FACILITY RENTAL RULES AND REGULATIONS 
By signing the Facility Rental Application, you are signing that you have read and understand all information 

contained herein, which constitutes a contract between you and the City of American Canyon (City). The 

following rental policies outline the conditions for use of the City facilities. All City facilities are governed by 

these general rules, in addition to specific conditions for each facility. 

1. Rental Application and Requirements – Facility rentals are accepted on a first-come, first-serve basis and 

will only be accepted with a completed Rental Application and refundable deposit fee. American 

Canyon residents may reserve facilities up to one (1) year in advance of their rental date; nonresidents 

may reserve up to six (6) months in advance of their rental date. Applicants must be at least 18 years of 

age. American Canyon residents must provide valid proof of residency (i.e., California I.D. or utility bill in 

Applicant’s name) to qualify for the resident rate. All other facility rental forms (including insurance and 

ABC license), and fees are due and to be paid in full thirty (30) days prior to the facility rental date. 

Applicants who fail to meet these requirements may result in their facility rental being canceled and a 

refund may not be issued, including withholding the refundable deposit. Facility rentals are not 

permitted to go beyond 10:00 p.m. daily; Applicants are required to clean up and vacate the facility by 

10:00 p.m.  

 

2. Rental Contact Requirements - All contact regarding the rental fees, insurance, and on-site coordination 

will only be arranged with the original Applicant. If the original Applicant is unavailable for the facility 

rental coordination on the day of the facility rental, the Applicant must designate an alternate person to 

assume this responsibility in advance of the facility rental and inform the City in writing. Applicants will be 

required to meet with City staff thirty (30) days prior to the facility rental date to review the facility layout, 

review rules and regulations, and submit required signed documents. 

 

3. Nonprofit Groups – Nonprofit organizations are required to provide evidence of their approved State of 

California nonprofit 501(c)(3) status to qualify for the nonprofit facility rental rate.    

 

4. Refundable Deposit – The Refundable Deposit is due at the time of submitting the Facility Rental 

Application to secure a facility rental with the City of American Canyon. The Refundable Deposit is 

intended to be refunded back to the Applicant two (2) weeks after the facility rental has concluded. 

The City may withhold all or portions of the Refundable Deposit if the Applicant fails to abide by the 

Facility Rental Rules and Regulations pertaining to the facility rental, including but not limited to facility 

and equipment damage, failure to meet the cleaning requirements, and/or cancel the facility rental 

prior to the rental date.   

 

5. Facility Rental Fees – Facility rental fees are fixed hourly rental fees that are set by the City of American 

Canyon. Facility rentals are booked in full-hour increments and must include setup, event time, and 

cleanup; there is a 3-hour minimum on all facility rentals with the City. Facility rental fees will be required 

to be paid in full thirty (30) days prior to the rental date; failure to pay the facility rental fees as outlined 

within these rules and regulations may result in the facility rental being canceled, and the refundable 

deposit, including any fees paid, may be fortified by the Applicant and retained by the City. 

 

6. Facility Rental Cancellations - If the original Applicant cancels a rental seven (7) business days after 

booking and securing the rental date, the entire deposit will be forfeited. The following schedule will 

be used to determine the City cancellation process for facility rental refunds:  

 

• 7 Business Days After Securing the Facility Rental: The refundable deposit will be 

forfeited and retained by the City.  

 

• From Date of Booking to Thirty-One (31) Days Prior to the Rental Date: The refundable 

deposit will be forfeited, and 50% of any rental fees paid to the City will be withheld 

from the refund.  
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• Thirty (30) Days or Less Prior to the Rental Date: All paid rental fees to the City, including 

the refundable deposit will be withheld.  

 

City facilities may be closed at any time, with or without notice, this includes closures due to inclement 

weather. City staff will make every effort to contact the Applicant ahead of time of any facility closures 

that may affect the rental date. If a closure occurs and a facility rental is canceled on behalf of the 

City, a refund credit will be applied to the Applicant’s household. This credit may be used for any Parks 

and Recreation program, service, or rental in the future.  

 

7. Permit Changes – All facility rental changes must be made in writing to City staff. Changes made less 

than thirty (30) days prior to the rental date and result in additional fees will be required to be paid in 

full by the Applicant at the time of making the change. If the Applicant fails to make this payment, the 

changes will not be granted, and the rental will not be altered. All facility rental fees are due and are 

to be paid in full thirty (30) days prior to the facility rental date. Failure to pay the rental balance in full 

thirty (30) days prior to the rental date may result in the facility rental being canceled, and a refund 

may not be issued, including withholding the refundable deposit. It is the Applicant’s responsibility to 

check and verify their facility rental permit to ensure that all facility rental details are accurate and 

correct. Corrections must be addressed with City staff in writing prior to the rental date to ensure the 

permit reflects the facility rental. Changes made on the day of the rental will need to be addressed 

with City staff on duty and will be documented on a facility rental sheet; the Applicant will be required 

to sign off on these additional changes. These changes will be reviewed by City staff on the following 

Monday, and the Applicant will be assessed the appropriate rental fees to reflect the changes to the 

facility rental. These fees may be deducted from the refundable deposit, and/or the Applicant may 

be billed separately if the deposit is not sufficient to cover the balance.  

 

8. Facility Rental Onsite Appointments – Facility Rentals receive one (1) thirty (30) minute onsite 

appointment walkthrough at the rented facility location. Applicants are required to schedule their one 

(1) time courtesy appointment with City staff; appointments are scheduled on a first-come, first-serve 

basis. City staff will open the facility at the specified time per the agreed-upon scheduled appointment. 

Appointments start at the designated scheduled start time and will end at the designated end time; 

appointments will not be rescheduled on the day of the appointment due to late arrivals by the 

Applicant, vendor, and/or family. Applicants are responsible for rescheduling and/or canceling their 

own appointments by contacting City staff 48 hours prior to their scheduled appointment. Appointments 

that exceed thirty (30) minutes will be subjected to an additional appointment charge of $50 for every 

thirty (30) minutes; a minimum of thirty (30) minutes will be charged. Applicants are encouraged to 

ensure that vendors and/or family members attend this scheduled appointment. Applicants will be 

charged $50 for any additional thirty (30) minute appointments after the first courteously rental 

appointment. 

 

9. City staff on duty during rental- City staff will be on duty during all approved use of City facilities. City 

staff is not available for loading/unloading supplies, waiting tables, serving, moving rented furniture or 

equipment, and/or assisting with the Applicant’s portion of the cleanup. 

 

10. Adhering to the time schedule on the application - The time stated on the application form for the rental 

will be strictly enforced. If the applicant does not use full time as stated on their application, there will be 

no refunds given or funds transferred. The rental period must include all-time necessary for setup and 

cleanup for the rental, and time must be consecutive. All facility usage is based upon space availability 

and is limited to specific rental periods. City staff will set up tables and chairs unless other arrangements 

have been approved by the City. The City must receive a written floor plan a minimum of thirty (30) days 

prior to the rental date. Otherwise, a standard room setup will be provided. The facility will not be open 

prior to the stated rental time for any renter, caterers, bands, decorators, etc. participating in a rental 

activity, nor can items be stored overnight in a City facility prior to or after any rental activity. 
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11. Cleaning requirements – City staff are responsible for the setup and takedown of City tables, chairs, 

and equipment. Applicants will be responsible for the removal and/or disposal of food, beverages, 

paper goods, decorations, signage, equipment, furniture, and personal items once the rental has 

concluded. The City will not authorize the overnight storage of any personal items or equipment or be 

responsible for any items left behind. All rental trash is to be properly bagged and placed in the 

designated trash receptacles. Applicants will be required to notify City staff immediately of any large 

spills within the facility(ies) that are rented per this agreement. Applicants are responsible for ensuring 

that DJs, caterers, decorators, etc. adhere to the City’s cleaning requirements and exit the facility by 

the rental end time. Failure to adhere to the City cleaning requirements could result in the forfeit of the 

entire facility rental deposit, and /or the Applicant may be billed separately if the deposit is not 

sufficient to cover the additional balance.  

 

12. Condition of the facility – The Applicant acknowledges that the facility will be made available in an as-

is condition and the City undertakes no obligation to make improvements or changes to their existing 

conditions. City staff will check the condition of the facility with the Applicant before the start of the 

rental and prior to their departure to determine if additional damage, cleaning, or overtime use has 

occurred. City staff will document any issues during the total length of the rental including but not 

limited to setup, event time, and cleanup. This on-site evaluation is only one means of evaluating the 

return of the rental deposit; however, additional charges may be imposed for damages or cleanup not 

identified on the evaluation form if additional items are identified after the Applicant has left the 

facility. It is the responsibility of City staff to enforce facility use regulations and prevent abuse of any 

facility or facility use privileges, including but not limited to, requesting police department assistance to 

stop the service of alcoholic beverages, remove disruptive individuals, and/or to clear the facility and 

cancel the rental. In the case of such cancellation of a facility rental, no rental fees will be refunded or 

transferred. City staff will process the deposit refund request upon review of evaluations the week 

following the rental. Refundable deposits are refunded back to the Applicant forty-eight business hours 

after the conclusion of the facility rental; the deposit will be returned to the Applicant in the same form 

as the original payment unless approved by City staff.  

 

13. Liability - The Applicant is solely responsible and accountable financially for any and all accidents or 

injuries to persons or property resulting from your use of City facilities. The Applicant is responsible for 

knowing and understanding all rules and regulations governing City facilities. The Applicant shall also 

be responsible for the control and supervision of all people in attendance during the usage of the 

facility and shall take care to see that no damage is done to the facility and that everyone conducts 

himself or herself in an orderly manner. Minors must be supervised at all times during the facility rental, 

this includes setup and cleanup. The City will not be held responsible for unsupervised minors. If facility 

damage, inappropriate behavior of a rental group, or exceeding capacity levels occurs at any rental 

activity, the rental may be shut down, a refund may not be issued including withholding the refundable 

deposit, and further use of City facilities by the Applicant or group may be denied. 

 

14. Compliance with all applicable law, rules, and regulations – The Applicant shall comply with all local, 

state, and federal laws and regulations related to the use of the facility and public gatherings. The 

Applicant agrees to abide by all applicable local, federal, and state accessibility standards and 

regulations. The Applicant further agrees that it is solely responsible for reviewing and ensuring 

compliance with all Applicable public health rules, regulations, orders, and/or guidance in effect at the 

time of the use of the facility including, but not limited to, physical distancing, limits on the size of 

gatherings, use of appropriate sanitation practices, etc. The City reserves the right to immediately 

revoke an applicant’s right to use the facility under this agreement should the Applicant fail to comply 

with any provisions of this section.  

 

15. Group Picnic Rental and Photography Permits: (Only applicable to these types of rentals) 

 

a. Inclement Weather: The Applicant will be required to contact the Parks and Recreation 

Department to cancel and reschedule their rental. Applicants may receive a refund or a 

credit on their household if a rental is canceled due to inclement weather.  
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b. Jumpers and Bounce Houses: Applicants are required to go through the City’s preferred 

vendor list for jumpers and bounce houses. The City approved bounce house or jumper 

vendors have been vetted by City staff and meet the City insurance requirements. Separate 

rental fees may apply to the vendor at the time of making the rental.  

 

16. For Pool Rentals: (Only applicable to these types of rentals) 

 

a. The Applicant and their guests are required to always wear proper swimming attire while 

swimming in a City aquatic facility.  

 

b. Swimming will not be permitted unless there is a designated City Lifeguard on duty. The 

Applicant and their guests will not be permitted into the facility prior to the start time stated 

on the facility rental permit and will be required to exit the facility per the end time stated on 

the permit. Additional facility rental use outside the permitted time will be billed to the 

Applicant and rounded up to the nearest hour.  

 

c. Applicants and their guests who are experiencing a contagious or communicable disease 

shall not be permitted to utilize any City facility including, but not limited to entering the 

aquatics facility or water.  

  

17. Facility Restrooms & Keys – Depending on the nature of the rental, Applicants may be required to 

have a portable restroom(s) for the day; the total number of required portable restrooms is 

determined by City staff and is based on the following criteria: type of rental, total rental hours, and 

total rental attendance. The City of American Canyon works directly with a varied vendor for this 

service – the City will secure the portable restrooms for the rental, and the Applicant will be 

charged for these services; the charges are at a direct cost to the Applicant. The portable restroom 

will be delivered prior to the facility rental date and City staff will lock and secure the portable 

restroom with a City portable restroom lock. The Applicant will be given the code to access the 

portable restroom for their rental. Once the rental has concluded, the Applicant will be required to 

return the lock to the City of American Canyon Parks and Recreation Department at City Hall the 

following business day.  

 

For facility rentals that include a facility key – Applicants will be required to pick up the City key the 

Friday prior to the facility rental date during business hours at the City of American Canyon’s Parks 

and Recreation Department at City Hall. During the rental, the Applicant will be given access to the 

rental facility with the key; once the rental concludes – the Applicant will be required to lock and 

secure the facility. The Applicant will be required to return the key to the same location as pick up 

the following business day.  

 

For rentals that include a portable restroom or facility key, the Applicant will be charged an 

additional $50.00 Refundable Deposit – this deposit is refundable if the Applicant returns the 

portable restroom lock/facility key the following City of American Canyon business Day (Monday-

Friday) during office hours. Failure to return the City’s portable restroom lock and/or facility key will 

result in the refundable deposit being forfeited by the Applicant.  

 

18. Insurance Requirements – Depending on the nature of the event, and for rentals with forty (40) or 

more guests, or serving alcoholic beverages, Applicants may be required to purchase facility rental 

insurance through the City’s carrier. City insurance premium rates are based on market-rate; these 

rates may fluctuate due to the type of rental, type of activity, total number of guests, and total 

number of days. 

 

The Applicant shall procure and maintain, for the duration of the use period contemplated herein, 

commercial general liability insurance with coverage at least as broad as Insurance Services Office 

Form CG 00 01, in an amount not less than $1,000,000 per occurrence, $2,000,000 general 

aggregate, for bodily injury, personal injury, and property damage. The policy must include 
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contractual liability that has not been amended. Any endorsement restricting standard ISO “insured 

contract” language will not be accepted. If alcohol is sold during the permitted activity, coverage 

must include full liquor liability.  

 

a. Such insurance shall name the City, its officers, employees, agents, and volunteers as 

additional insureds prior to the use of the facility. The Applicant shall file certificates of such 

insurance with the City, which shall be endorsed to provide thirty (30) days’ notices to the 

City of cancellation or any change of coverage limits. If a copy of the insurance certificate 

is not on file prior to the event, the City may deny access to the facility, the facility rental 

may be canceled, and a refund may not be issued.  

 

b. All insurance policies shall be issued by an insurance company currently authorized by the 

Insurance Commissioner to transact business of insurance or is on the List of Approved 

Surplus Line Insurers in the State of California, with an assigned policyholders’ Rating of A- 

(or higher) and Financial Size Category Class VII (or larger) in accordance with the latest 

edition of Best’s Key Rating Guide, unless otherwise approved by the City.  

 

c. Requirements of specific coverage features or limits contained in this Section are not 

intended as a limitation on coverage, limits, or other requirements, or a waiver of any 

coverage normally provided by any insurance. Specific reference to a given coverage 

feature is for purposes of clarification only as it pertains to a given issue and is not intended 

by any party or insured to be all-inclusive, or to the exclusion of other coverage, or a 

waiver of any type. If the Applicant maintains higher limits than the minis shown above, the 

City requires and shall be entitled to coverage for the higher limits maintained by the 

Applicant. Any available insurance proceeds in excess of the specified minimum limits of 

insurance and coverage shall be available to the City.  

 

Applicants reserving dates for the next calendar year may be subjected to increased insurance 

premiums if premiums are raised through our carrier.  Applicants are responsible for any additional 

fee increases. 

 

19. Indemnification – Applicant assumes complete financial responsibility for the event and any damages 

to persons or property arising out of or in connection with the event. Applicants shall indemnify, 

defend, and hold harmless the City of American Canyon, its officers, employees, and agents from any 

and all losses, costs, expenses, claims, litigation, liabilities, actions, or damages, including liability for 

injuries to any person or persons or damage to property arising at any time out of or in any way related 

to the Applicant’s use or occupancy of a facility or property controlled by the City of American 

Canyon unless solely caused by the gross negligence or willful misconduct of City of American 

Canyon, its officers, employees, or agents. 

 

20. Alcohol - Alcoholic beverages may be consumed within a City facility with an approved Certificate of 

Insurance and Scheduled Endorsement including Liquor Liability. Alcoholic beverages may not be sold 

or consumed at any officially designated youth facility rental. The serving or selling of alcoholic 

beverages remains at the discretion of the City. In rentals where alcohol will be sold or consumed, the 

City requires the Applicant to purchase an additional permit from the Department of Alcoholic 

Beverage Control (ABC). A copy of the ABC-issued permit must be turned into the City thirty (30) days 

prior to the facility rental date and posted near the bar in a visible location during the entire facility 

rental. In addition, the City is not responsible for any such violations by the lessee of the ABC permit or 

the law with respect to alcohol. The lessee shall name the City as additionally insured under the 

lessee’s Comprehensive General Liability insurance policy and Scheduled Endorsement. The City may 

limit the number of hours that alcoholic beverages can be served during the facility rental. The serving 

and selling of alcoholic beverages must end at least 30 minutes prior to the end of the event time. At 

any time during your facility rental, City staff has the authority to discontinue the consumption, sale, or 

serving of alcoholic beverages.  
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Alcohol consumption by a minor will not be tolerated. The Applicant understands that if alcohol is 

served to minors, City staff may cancel the facility rental and/or request assistance from the American 

Canyon Police Department. In such an event, the Applicant may be held responsible for the illegal 

distribution of alcohol, a refund may not be issued, including the forfeit of the refundable deposit.  

 

21. Selling of food and beverages – For facility rentals where food and beverages will be sold, the City 

may require the Applicant to purchase an additional temporary food permit from the Napa County 

Public Health Department. A copy of the issued temporary food permit must be submitted to the City 

thirty (30) days prior to the rental date. 

 

22. Security Requirements – The City reserves the right to require security for specific facility rentals. The 

security staff will take direction from City staff. Security officers are responsible for the safety and 

security of the facility, City staff, and facility rental participants. The following are basic guidelines for 

assigning security officers at facility rentals and are set at the discretion of City staff: 

 
• 0-100 in attendance Up to two (2) officers 

• 101-200 in attendance Two (2) officers 

• 201-300 in attendance Three (3) officers 

• 301-400 in attendance Four (4) officers 

• 401-500 in attendance Five (5) officers 

 

23. General Safety Guidelines – The Applicant is responsible for the conduct of their guest and the overall 

oversight of the facility rental. Facility rental guests are not permitted to be left unattended; minors 12 

years and under, are required to be supervised by an adult chaperon throughout the duration of the 

facility rental. Children may not be left unsupervised at any time while utilizing a City facility. The 

Applicant and their guests will be required to follow reasonable verbal directions from City staff and 

posted facility rules and regulations. Failure to comply may result in the facility rental being canceled, 

a refund may not be issued, including the forfeit of the refundable deposit.  

 

24. Smoking - It shall be unlawful to smoke or in any other way engage in the use of tobacco or tobacco-

like products of any kind or description and in any form, on any property owned and/or operated by 

the City, including any buildings, historic sites or structures, restrooms, grandstands, stadiums, 

bleachers, amphitheaters, covered arenas, picnic sites, other similar places or assembly, also in any 

City parklands, open spaces, sports fields, swimming pools, snack bars, parking lots, sidewalks, or trails, 

unless in a place designated and posted or temporarily permitted for such use. Smoke, mist or fog 

machines, haze, or vapor type devices are prohibited in all City facilities. 

 

25. Decorations and Setup - Adhesives, nails, screws, pins, or staples on facility walls are prohibited. Taping 

of City facility chairs and/or tables is prohibited. City tables must be covered prior to rental usage. 

Decorative materials may not be attached to light fixtures and must be completely removed from the 

facility at the conclusion of the activity. Confetti, glitter, sequins, rice, birdseed, straight pins on carpet, 

and/or sparklers are prohibited in any City facility. Birthday candles, ceremonial flames and/or 

ceremony candles need prior approval from City staff. If balloons are utilized for decorations, they 

must be weighted down and not be released intentionally to float to the ceiling areas and/or released 

outside City facilities. All decorative materials must be fireproof and/or flame retardant. At no time 

shall exits or facility signage be obstructed by decorations or rental equipment. 

 

26. Music/Audio – Facility rentals will be required to restrict music and noise levels to not exceed 60 

decibels. Amplified music will be restricted to the interior of the facility with noise exposure outside not 

to exceed 60 decibels at the facility boundary. At the discretion of City staff, outdoor music may be 

amplified. 

 

27. Lighting - Strobe, rotating, flashing, and/or up lights are permitted in City facilities. Smoke, mist or fog 

machines, haze, or vapor type devices are prohibited in all City facilities. The rental facilities have 
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automatic smoke detectors, which are monitored by the American Canyon Fire District. Applicants in 

violation of this regulation will be financially responsible for all charges levied by the Fire District for a 

response call. Mist machines are prohibited due to their potential for damaging floor surfaces and 

creating a safety hazard for guests. 

 

28. Drone Videography and Photography – In order to protect the health and safety of our program 

participants, recreational drones, model airplanes, and any other unmanned aerial vehicles or systems 

are not permitted on any property owned and/or operated by the City, including any buildings, 

historical sites or structures, restrooms, grandstands, stadiums, bleachers, amphitheaters, covered 

arenas, picnic sites, other similar places or assembly, also in any City parklands, open spaces, sports 

fields, swimming pools, parking lots, sidewalks, or trails. 

 

29. Holidays – City facilities are closed on specific City holidays and will not be available for rent.   

 

30. Additional Incident Fee - Excessive cleaning performed by any City beyond the normal facility rental 

cleaning requirements or minor facility repairs following a rental activity will result in a minimum 

cleaning fee of $100 per incident. Any amount for these services shall be deducted from the rental 

deposit, or in the event of an insufficient deposit balance, shall be a separate obligation of the 

Applicant. 

 

31. Additional Staff Charges –Applicants and vendors will be given 15 minutes after the specified end time 

listed on the permit to exit the facility. In the event the rental exceeds the permitted rental time, the 

applicant will be charged up to $50 per additional hour; a minimum of one (1) hour will be charged. 

Any amount for these services shall be deducted from the rental deposit, or in the event of an 

insufficient deposit balance, shall be a separate obligation of the Applicant. 

 

 

32. Violation of these policies - A fee for liquidated damages of two times the amount of deposit, will be 

imposed for violation of any facility rental regulation or misrepresentation of material information in the 

rental application, including but not limited to, misrepresenting the type of activity or sponsoring 

organization, misrepresenting residency of the Applicant, exceeding the capacity of the facility, 

misrepresenting if alcohol will be served or sold, or misrepresenting the number or age group of 

participants/guests. This fee will be imposed regardless of actual damage to the facility or increased 

cost incurred by the City in supervising the activity and is in addition to any such costs, which will be 

withheld from the deposit amount. 

 

33. Denial of Rental Application – At any time, the City may deny the use or the rental of a City facility for 

any reason, including but not limited to rentals by individuals or organizations that have used City 

facilities in the past where problems have occurred, where facility rental application information was 

misrepresented or inaccurate, such use would jeopardize the health and safety of our City staff and/or 

guest and community members, etc.   

 

 

Applicant Name: ____________________________________   Signature: ______________________________  Date: _______ 
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CITY OF AMERICAN CANYON 
PARKS AND RECREATION REFUND POLICY   

 

PURPOSE 
The purpose of this policy is to establish a fair and equitable refund process for all fee-based classes, 
programs, services, and facility rentals offered by the City of American Canyon Parks and Recreation 
Department. This policy ensures transparency, consistency, and flexibility in addressing refund requests 
while maintaining the department’s commitment to delivering high-quality services to our community.  
 

PROCESS 
Cancellations, refunds, and transfer requests must be submitted in writing through the Refund and 
Cancellation Request form. Some programs, classes, services, and facility rentals, also referred to as 
offerings or classes, may be designated or advertised as “nonrefundable”, in which case refunds will not 
be processed. Refunds may take up to 45 days to process from the time the request is received. 
Payments made by debit or credit card will be refunded to the original card, while payments made by 
cash or check will be refunded via check. If the original card is no longer in use, the refund will be issued 
as a check. All refunds will be made payable to the head of household listed on the account for the 
respective offering.   
 

CREDIT CARD PROCESSING FEE 
Credit card processing fees are nonrefundable and will not be included in any refund issued for a 
program, service, class, or facility rental. Refunds will only cover the original payment amount, minus 
any applicable processing fees.  
 

PROGRAMS/CLASSES/SERVICES 
For all fee-based offerings provided by the City of American Canyon either through city staff, volunteers, 
or Independent Contracted Instructors.  
 
City Program Authority: The City of American Canyon Parks and Recreation Department reserves the 
right to cancel, postpone, or combine programs, classes, services, and events, or change instructors, 
leaders, and teachers to ensure the highest quality of service for our customers. In the event an offering 
is canceled before the start date by the Parks and Recreation Department, a full credit or refund will be 
issued for each registered participant. We will make every effort to communicate any cancellations in a 
timely manner to minimize inconveniences.  
 
In the event that an offering has canceled date(s) or is canceled mid-session, registered participants will 
receive a partial refund and/or credit for any missed classes. In some cases, a makeup class may be 
offered instead of a partial refund or credit.  
 
Reimbursements: A refund will not be issued for household credits or offerings with a registration fee of 
$30 or less. However, the Department may provide a credit that can be applied toward a future offering 
of interest.  
 
Transfer: Transfer requests may be processed without a fee up to seven days before the scheduled start 
date of the offering. Requests made less than seven days may not be accommodated. If a transfer is 
made to an offering with a difference in fees, a payment is due at the time of making the transfer.  
 

165



 

City of American Canyon  
Parks and Recreation Refund Policy 

2 
 

 
Refund Request: Refund may be requested by the participant up to seven days prior to the start of the 
offering. Refund requests made less than seven days prior to the start of the offering may not be 
considered. Refunds will not be issued once an offering has concluded.  
 
Refund Processing Fee: A processing fee of $10 will be applied to any offering refund and will be 
deducted from the refunded amount. Household credits and refunds related to a medical excuse are 
exempt from this processing fee.   
 
Credit on Household: In lieu of paying the Refund Processing Fee for a refund, participants have the 
option to receive their refund as a household credit. This credit can be applied toward any future 
offering. Household credits are not transferable to other accounts.   
 
Medical Excuse: Transfers, credits, or refunds for a medical reason require a doctor’s note from a 
certified healthcare provider. The doctor's note must clearly state the participant's name, the date of 
the illness or injury, and the anticipated return date. Refunds will be reviewed on a case-by-case basis to 
determine whether a full or partial refund is appropriate. For prorated refunds, participants will receive 
a refund only for the remaining missed classes. If a full or partial refund is issued, the processing fee will 
be waived. Participants must submit their doctor’s note before the last day of the offering; failure to do 
so may result in the denial of a refund request.  
 
Prorated Requests: A prorated registration fee may be applied when a participant registers for a 
program after the start date or mid-session. The prorated amount to be charged is the fee for the 
remaining number of classes plus any additional administrative or class fees. Prorated fees will not be 
offered for personal schedule conflicts or for participants who have attended all classes but did not 
register before the program’s start date. Please note that proration of fees may not be available for all 
offerings.  
 
Nonattendance: A refund or credit will not be issued for missed program dates or non-attendance, 
except in the case of a documented medical issue as outlined in the Medical Excuse clause.  
 

FACILITY RENTALS 
For all facility rentals on public property managed and operated by the City of American Canyon- 
including, but not limited to, picnic reservations, building and field rentals, and community-based events 
- which is broadly defined as a facility rental. Applicants are required to be 18 years or older to book a 
facility rental with the City of American Canyon. To reserve a facility, residents may submit an 
application and refundable deposit up to 12 months in advance, and nonresidents up to 6 months in 
advance. Facility Rentals are processed on a first-come, first-serve basis. All remaining facility rental fees 
and requirements are due no less than 30 days prior to the rental date. Failure to meet this requirement 
may result in the facility rental being canceled and a refund will not be issued.  
 
City Facility Rental Authority: The City of American Canyon reserves the right to refuse business of any 
previous or potential applicant at its sole discretion, for any reason deemed appropriate. This includes, 
but is not limited to, concerns regarding past conduct, non- 
 
compliance with policies and/or facility rules and regulations, or other considerations that may affect 
the City’s operations or community standards.  
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Closures: The City of American Canyon reserves the right to cancel a facility rental at any time. We will 
make every effort to notify the applicant promptly, some cancellations may occur on short notice 
depending on the circumstances. If the City initiates the cancellation, the applicant may choose between 
a full refund, credit, or an alternative date. The full refund will include all applicable fees, such as the 
refundable deposit, facility rental fees, and insurance. If an alternative date is chosen, the applicant may 
select a comparable facility, with any additional fees being the applicant’s responsibility.  
 
Refundable Deposit: A refundable deposit is required at the time of submitting a facility rental 
application to reserve a date. This deposit serves as a security measure to ensure compliance with the 
City of American Canyon’s Facility Rental Rules and Regulations, as well as cover any potential damage 
to the facility. A refund will be processed two weeks after a facility rental concludes, as long as the 
applicant follows all rental guidelines and no damage occurs. If any rules are violated or damage is 
found, the deposit may be fully or partially withheld to cover the costs.  
 
Cancellation Fee: In the event a facility rental must be canceled due to an emergency, a minimum $100 
Cancellation Fee will be withheld from the refund at the discretion of the Parks and Recreation Director. 
This policy applies only to emergency situations and will be reviewed on a case-by-case basis, and a 
doctor’s note or other appropriate documentation may be required for exceptions beyond the standard 
Facility Rental Cancellation guidelines. The City reserves the right to deny any request for a refund or 
exception for any reason.  
 
Inclement Weather and Poor Air Quality: This clause pertains only to outdoor facility rentals. Inclement 
weather is defined as conditions such as heavy rain, thunderstorms, high winds, snow, sleet, hail, 
extreme cold or heat, as well as any weather phenomenon that poses a risk to the safety and comfort of 
the applicant and their guests. Additionally, a facility rental may be canceled if the Air Quality Index 
(AQI) reaches a reading of 151 or above, indicating unhealthy air quality. These measures ensure the 
safety and well-being of all participants and attendees, and the City will make every effort to notify the 
applicant as soon as possible.  
 
Should the applicant need to cancel their facility rental due to inclement weather or poor air quality, 
they are required to contact the Parks and Recreation Department 24 hours prior to their facility rental. 
City staff will review the request based on information from the National Weather Service and AirNow 
(or equivalent application that the City uses). If the request is approved, applicants may choose to 
receive a full refund, credit to their household account, or reschedule to a future date for any facility 
rental canceled due to inclement weather and poor air quality.  
 
Facility Rental Cancellations: The deposit will be refunded, minus the Cancellation Fee, for facility 
rentals canceled seven business days after booking and securing the rental date. The following schedule 
will be used to determine the City’s cancellation process for facility rental refunds:  
 
 

• From Date of Booking to Thirty-One (31) Days Prior to the Rental Date: The refundable 

deposit will be forfeited, and 50% of any rental fees paid to the City will not be refunded.   

 

• Thirty (30) Days or Less Prior to the Rental Date: All paid fees to the City, including the 

refundable deposit, will not be refunded.  
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