
CITY COUNCIL REGULAR BUSINESS MEETING
TUESDAY, OCTOBER 22, 2019

BAINBRIDGE ISLAND CITY HALL
280 MADISON AVENUE N. 

BAINBRIDGE ISLAND, WASHINGTON

AGENDA

1. CALL TO ORDER/ROLL CALL/PLEDGE OF ALLEGIANCE - 6:00 PM

2. APPROVAL OF AGENDA / CONFLICT OF INTEREST DISCLOSURE - 6:05 PM

3. PUBLIC COMMENT - 6:10 PM

4. MAYOR'S REPORT - 6:25 PM

5. CITY MANAGER'S REPORT - 6:30 PM

6.  PUBLIC HEARING(S)

6.A (6:35 PM) Public Hearing on Ordinance No. 2019-27 Relating to Property Tax Levy for Collection in
2020 - Finance,  10 Minutes
Ordinance No. 2019-27 Relating to the Levy of Property Taxes for Collection in 2020
City of Bainbridge Island Levy Limit Calculation 9 17 19 TY-2020
Property Tax  CC 102219.pptx

6.B (6:45 PM) Public Hearing on Ordinance No. 2019-28 Adopting Mid-Biennium Modifications to the
Final Budget ending December 2020 - Finance,  10 Minutes
Ordinance No. 2019-28 Adopting Mid-Biennium Modifications to the Final Budget ending
December 2020
2020 Expenditures by Fund Exhibit A to Ordinance 2019-28.pdf
2020 Budget Modifications for CC 100119.pptx
2020_Budget_Modification_Memo_-_Final - 100119.docx

6.C (6:55 PM) Public Hearing on Ordinance No. 2019-31, Extending Interim Official Control Establishing
Small Wireless Facilities Design Standards - Executive,  10 Minutes
Ordinance No. 2019-31, Extending Interim Official Control Establishing Small Wireless Facilities
Design Standards
Ordinance No. 2019-15, Interim Official Control Establishing Small Wireless Facilities Design
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https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/aa5669880ea05b1eb19383d8a91b55b50.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/aa5669880ea05b1eb19383d8a91b55b50.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/452672/Ordinance_No._2019-27_Relating_to_the_Levy_of_Property_Taxes_for_Collection_in_2020.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446347/City_of_Bainbridge_Island_Levy_Limit_Calculation_9_17_19_TY-2020.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/453383/Property_Tax__CC_102219.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/5f754aafeb6dc0d4737dc11fc5fa6eb10.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/5f754aafeb6dc0d4737dc11fc5fa6eb10.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446291/Ordinance_No._2019-28_Adopting_Mid-Biennium_Modifications_to_the_Final_Budget_ending_December_2020.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446291/Ordinance_No._2019-28_Adopting_Mid-Biennium_Modifications_to_the_Final_Budget_ending_December_2020.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446292/2020_Expenditures_by_Fund_Exhibit_A_to_Ordinance_2019-28.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454339/2020_Budget_Modifications_for_CC_100119.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454347/2020_Budget_Modification_Memo_-_Final_-_100119.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/41ec18b51fbf3daae11474b1b7f3309b0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/41ec18b51fbf3daae11474b1b7f3309b0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446769/Ordinance_No._2019-31__Extending_Interim_Official_Control_Adopting_Small_Wireless_Facilities.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446769/Ordinance_No._2019-31__Extending_Interim_Official_Control_Adopting_Small_Wireless_Facilities.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446768/Ordinance_No._2019-15_Small_Wireless_Design_Standards_Approved_051419.pdf


Standards (Expires 11-14-19)

7. UNFINISHED BUSINESS

7.A (7:05 PM) Consider Annual Funding for Friends of the Farms - Executive,   30 Minutes
Staff Memo - Consideration of Annual Funding for Friends of the Farms
Farm topics for CC 10222019
FOF Budget Detail for Management Fee Request
FOF Executive Director Activities for Public Farmland
FOF Program Manager Activities for Public Farmland
FOF Non-COBI Programs and Activities
FotF Q1-2019 Management Fee Invoice.pdf
FotF Q2-2019 Management Fee Invoice.pdf
FotF Q3-2019 Management Fee Invoice 10.1.19.pdf

7.B (7:35 PM) Ordinance No. 2019-09 Relating to Accessory Dwelling Units (ADUs)  - Planning,   15
Minutes
Staff Memo - Accessory Dwelling Unit Regulations 102219
Ordinance 2019-09 DRAFT 101519
October 2018 Legal Memo on ADUs
Building Official Memo re Tiny Home Appendix Q Adoption
Appendix Q
ADU Use Specific Standards 18.09.030 Attachment A

7.C (7:50 PM) Ordinance No. 2019-32 Amending BIMC 2.16.020.S. Housing Design Demonstration
Projects (HDDP) Program - Planning,  15 Minutes
20191016 DRAFT ORD 2019-32 HDDP Program
Ordinance No. 2018-31 Limiting the Housing Design Demonstration Project Program to Affordable
Housing Approved 082818

7.D (8:05 PM) Resolution No. 2019-26, Updating the City's Ethics Program - Executive,   20 Minutes
Staff Memo - Potential Discussion Points for City Council Consideration
Resolution No. 2019-26, Updating the City's Ethics Program
Revised Code of Conduct and Ethics Program - Track Changes

7.E (8:25 PM) Proposed Process to Negotiate Puget Sound Energy Franchise Agreement Renewal -
Executive,  15 Minutes
OMW Memo Re PSE Franchise Renewal  - For 10-22-19

8. NEW BUSINESS

8.A (8:40 PM) First Amendment to the Interlocal Agreement for the Kitsap County Department of
Emergency Management - Executive,  10 Minutes
First Amendment to ILA for Kitsap County Department of Emergency Management
Memo re KCDEM Agreement May 2019.docx

8.B (8:50 PM) Donation of a Cargo Trailer for Emergency Management Purposes from Virginia Mason -
Public Works,  10 Minutes
Staff Memo -  Virginia Mason Trailer Donation
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446768/Ordinance_No._2019-15_Small_Wireless_Design_Standards_Approved_051419.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/75246cf8b080f52cd3a3c927700ae3ca0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/447988/Farms_Options_Memo_for_CC_10222019_for_packet.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/452363/Farm_topics_for_CC_10222019_-_10112019.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/435097/FOF_Budget_Detail_for_Management_Fee_Request_for_CC_09172019.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/435098/Executive_Director_Activities.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/435099/Program_Manager_Activities.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/435100/FOF_Non-COBI_Programs_and_Activities.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/455965/FotF_Q1-2019_Management_Fee_Invoice.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/455966/FotF_Q2-2019_Management_Fee_Invoice.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/455968/FotF_Q3-2019_Management_Fee_Invoice_10.1.19.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/21282b1deefe522b0997ca63f0e417230.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/446782/20191004_Staff_Memo_on_ADUs__1_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/453467/Ordinance_2019-09_DRAFT_101519.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/439353/October_2018_Legal_Memo_on_ADUs.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/439357/20190719_Staff_Memo_re_tiny_home_Appendix_Q_adoption.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/439358/Appendix_Q.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/439360/ADU_Use_Specific_Standards_18.09.030_Attachment_A.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/23fba715968d9fbdc6aa2d283bef03cc0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/23fba715968d9fbdc6aa2d283bef03cc0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454958/20191016_DRAFT_ORD_2019-32_HDDP_Program.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/444526/Ordinance_No._2018-31_Limiting_the_Housing_Design_Demonstration_Project_Program_to_Affordable_Housing_Approved_082818.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/444526/Ordinance_No._2018-31_Limiting_the_Housing_Design_Demonstration_Project_Program_to_Affordable_Housing_Approved_082818.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/aaff7d04696cc47312520e8dd791dc190.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456287/Memo_-_Discussion_Points_for_10-22-19_Council_Meeting_-_v1.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456289/Resolution_No._2019-26__Updating_the_City_s_Ethics_Program_-_v2.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456292/Draft_Revisions_to_the_City_s_Ethics_Program_with_Discussion_Points_-_track_changes_-_v3_-_For_10-22-19_CM.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/78f9c509bca9aef5facc1496ed3dfdf30.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/78f9c509bca9aef5facc1496ed3dfdf30.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/452544/OMW_Memo_Re_PSE_Franchise_Renewal__2015816x7ACF2__-_v3_-_For_10-22-19.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/981a7986754f27b8a8f66044df47cace0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/981a7986754f27b8a8f66044df47cace0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/453815/Amendment_DEM_ILA_10.9.2019_Final_-_COBI_Edits_-_For_10-22-19_Packet.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454147/Memo_re_KCDEM_Agreement_May_2019.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/3a8caa2f612ea4422e147f4ec9ecfc850.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/3a8caa2f612ea4422e147f4ec9ecfc850.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/445833/Memo_re_Virginia_Mason_Trailer_Donation_to_COBI_Oct_2019.pdf


Donation Agreement for Virginia Mason Trailer 

8.C (9:00 PM) Resolution No. 2019-28, Setting a Public Hearing Date for a Proposed Street Vacation on
a Portion of Point Monroe Drive - Public Works,  10 Minutes
Resolution No. 2019-28 to Set Pt. Monroe Rd Vacation Public Hearing Date
Point Monroe Road Vacation Backup Documentation_.pdf

8.D (9:10 PM) Interlocal Agreement with the Houston-Galveston Area Council (HGAC) for Cooperative
Purchasing - Public Works,  10 Minutes
HGAC ILA Agreement

8.E (9:20 PM) Front Broom Sweeper Procurement - Public Works,   5 Minutes
HGAC ILA Agreement

8.F (9:25 PM) Video Inspection Camera Procurement and Budget Amendment- Public Works,   5
Minutes
HGAC ILA Agreement
HGAC (CUES) Contract Pricing Worksheet

8.G (9:30 PM) Roadside Chipper Procurement - Public Works,   5 Minutes
WA State Master Contract No. 05218
FMI Equipment Quote

9. CONSENT AGENDA 

9.A (9:35 PM) Agenda Bill for Consent Agenda,  5 Minutes

9.B Accounts Payable and Payroll
Report to Council of Cash Disbursements 10-23-19.pdf
Payroll.pdf

9.C City Council Study Session Minutes, October 1, 2019
City Council Study Session Minutes, October 1, 2019

9.D City Council Regular Business Meeting Minutes, October 8, 2019
City Council Regular Business Meeting Minutes, October 8, 2019.pdf

9.E Resolution No. 2019-27, Stating the City's Intent to Adopt Legislation to Receive a Tax Credit
Against the State Sales Tax to Support Affordable and Supportive Housing  - Finance,  5 Minutes
Resolution No. 2019-27, Stating the City's Intent to Adopt Legislation to Receive a Tax Credit
Against the State Sales Tax to Support Affordable and Supportive Housing
AWC Implementing HB 1406
MRSC - SHB 1406  Understanding the Affordable Housing Sales Tax Credit

9.F Ordinance No. 2019-29 Adopting an Update to the 2019-2024 Capital Improvements Plan (CIP) -
Finance,  5 Minutes
Ordinance No. 2019-29 2019-2024 Updated Budget - Capital Improvement Plan 
Revised 2020 CIP.pdf 3

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/448669/Virginia_Mason_Trailer_Donation_Agreement_-_RLS_Edits_-_For_10-22-19.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/7563731d8b6946c7246290570fe771e50.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/7563731d8b6946c7246290570fe771e50.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454889/Resolution_No._2019-28_to_Set_Pt_Monroe_Rd_Vac_Public_Hearing_Date-1.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454891/Point_Monroe_Road_Vacation_Backup_Documentation_.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/bb2492dee00a2de1d20fddae171ed0b70.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/bb2492dee00a2de1d20fddae171ed0b70.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/447802/HGAC_ILA_Agreement.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/bec87701f836ed60f1e7a66cf1a318f00.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/448534/HGAC_ILA_Agreement.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/59bcab9f08074e6acb714a29bfe997a30.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/447878/HGAC_ILA_Agreement.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449283/HGAC__CUES__Contract_Pricing_Worksheet.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/f18b45ccb1e0dd6e6f149f57472037b10.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/447758/WA_State_Master_Contract_No._05218.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/447759/FMI_Equipment_Quote.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/8472847560b3dd9dfc26895a96fd80210.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/ee92abd15feb23dbea362ab7c778211c0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456449/Report_to_Council_of_Cash_Disbursements_10-23-19.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456450/Payroll.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/f4b308453010072cb69bcd4876c349eb0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456059/City_Council_Study_Session_Minutes__October_1__2019.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/791bbba798c13c69688654f0a595e53d0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456133/City_Council_Regular_Business_Meeting_Minutes__October_8__2019.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/74ce110f8db3ddbae44e03bebd4d99a30.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/74ce110f8db3ddbae44e03bebd4d99a30.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449336/Resolution_No._2019-27__Stating_Intent_to_Implement_HB1406_-_for_10-8-19_-_RLS_Edits.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449336/Resolution_No._2019-27__Stating_Intent_to_Implement_HB1406_-_for_10-8-19_-_RLS_Edits.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449337/AWC_Implementing_HB_1406.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449338/MRSC_-_SHB_1406__Understanding_the_Affordable_Housing_Sales_Tax_Credit.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/e8361a239e89cde12556ab11d434fbed0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/e8361a239e89cde12556ab11d434fbed0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449339/Ordinance_No._2019-29_2019-2024_Updated_Budget_-_Capital_Improvement_Plan_Approved.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449340/Revised_2020_CIP.pdf


100119 CIP Presentation

9.G Amendment No. 1 to the Professional Services Agreement with Gray & Osborne, Inc., for a New
High School Reservoir Pre-Design Report - Public Works,  5 Minutes
Staff Reservoir Presentation - 8 Oct 2019
Amendment No. 1 to PSA with Gray & Osborne, Inc.
Exhibit A to Amendment No. 1 to PSA with Gray & Osborne, Inc.
Professional Services Agreement with Gray & Osborne, Inc. (Executed on 9-29-17)

9.H Department of Ecology 2019-21 Biennial Stormwater Capacity Grant Agreement/Acceptance and
Budget Amendment - Public Works,   5 Minutes
Water Quality Stormwater Capacity Agreement

9.I Amendment No. 1 to the Professional Services Agreement with Cascadia Consulting Group, Inc.,
for a Greenhouse Gas Emissions Inventory - Executive,  5 Minutes
Amendment No. 1 to PSA with Cascadia Consulting, Inc., for a Greenhouse Gas Inventory
PSA with Cascadia Consulting, Inc., for a Greenhouse Gas Inventory (Executed 2-14-19)

10. COMMITTEE REPORTS 

10.A (9:40 PM) Committee Reports,
Climate Change Advisory Committee Minutes, September 18, 2019
Cultural Funding Advisory Committee Minutes, September 9, 2019
Environmental Technical Advisory Committee Minutes, August 8, 2019
Public Safety Committee Minutes, May 9, 2019
Race Equity Task Force Minutes, September 5, 2019
Utility Advisory Committee Minutes, September 11, 2019
Utility Advisory Committee Minutes, September 25, 2019

11. FOR THE GOOD OF THE ORDER - 9:45 PM

12. ADJOURNMENT - 9:55 PM

GUIDING PRINCIPLES

Guiding Principle  #1 - Preserve the special character of the Island, which includes downtown Winslow's small
town atmosphere and function, historic buildings, extensive forested areas, meadows, farms, marine views and
access, and scenic and winding roads supporting all forms of transportation.

Guiding Principle  #2 - Manage the water resources of the Island to protect, restore and maintain their ecological
and hydrological functions and to ensure clean and sufficient groundwater for future generations.

Guiding Principle  #3 - Foster diversity with a holistic approach to meeting the needs of the Island and the human
needs of its residents consistent with the stewardship of our finite environmental resources.

Guiding Principle  #4 - Consider the costs and benefits to Island residents and property owners in making land use
decisions.
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449341/100119_CIP_Presentation.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/c2e3ed7e8173e32305cf3b7f9cb829fa0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/c2e3ed7e8173e32305cf3b7f9cb829fa0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449342/Reservoir_Presentation.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449343/Amendment_No_1_to_PSA_With_Gray_and_Osborne_Inc_-_For_10-8-19_Council_Meeting_-_RLS_Edits.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449344/EXHIBIT_A_to_Amendment_No._1.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449345/2017_Water_System_Imp_Grey_Osborne.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/c0ffbfb78f4ef378542dc0ba3e41855e0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/c0ffbfb78f4ef378542dc0ba3e41855e0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449346/WQWCAP-1921-BainIS-00014_Agreement.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/499bb2bf08e5413f55b5562f34b8d08e0.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/499bb2bf08e5413f55b5562f34b8d08e0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449348/Amendment_No_1_to_GHG_Inventory_PSA_-_RLS_Edits_-_Without_In_Scope_Costs_-_for_10-8-19_CM.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449349/CASCADIA_CONSULTING_GROUP__GREENHOUSE_GAS_EMISSION_INVENTORY_.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/0bf877be726ee4fb0437a1bdd4e07afb0.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454784/CCACMIN_091819_Approved.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454226/CFACMIN_090919_Approved.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/455988/ETACMIN_080819_Approved.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/451989/PSCMIN_050919_Approved.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454227/RETFMIN_090519_Approved.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/451991/UACMIN_091119_Approved.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/451990/UACMIN_092519_Approved.pdf


Guiding Principle  #5 - The use of land on the Island should be based on the principle that the Island's
environmental resources are finite and must be maintained at a sustainable level.

Guiding Principle  #6 - Nurture Bainbridge Island as a sustainable community by meeting the needs of the present
without compromising the ability of future generations to meet their own needs.

Guiding Principle  #7 - Reduce greenhouse gas emissions and increase the Island's climate resilience.

Guiding Principle  #8 - Support the Island's Guiding Principles and Policies through the City's organizational and
operating budget decisions.

City Council meetings are wheelchair accessible.  Assisted listening devices are available in Council Chambers. If you
require additional ADA accommodations, please contact the City Clerk’s Office at 206-780-8604 or
cityclerk@bainbridgewa.gov by noon on the day preceding the meeting.
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 10 Minutes 

AGENDA ITEM: (6:35 PM) Public Hearing on Ordinance No. 2019-27 Relating to Property Tax Levy for
Collection in 2020 - Finance,

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Ordinance PROPOSED BY:  Finance & Administrative Services

RECOMMENDED MOTION:  

Conduct public hearing on Ordinance No. 2019-27. Following the public hearing, the suggested action is:

I move to forward to the November 12th unfinished business portion of the agenda Ordinance No. 2019-27
Relating to Property Tax Levy for Collection in 2020.

SUMMARY:  

Conduct a public hearing on Ordinance No. 2019-27 Relating to Property Tax Levy for Collection in 2020.

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget?  Yes

BACKGROUND: 

Washington state uses a budget-based property tax system. This means that cities, as part of their annual
budget process, must first establish the total dollar amount of property tax revenue they wish to generate for the
upcoming year, subject to several restrictions. Once the total dollar amount is established, the levy rate is
calculated based on the assessed valuation and other factors. These requirements are necessary for both
annual and biennial budgets. There are three steps to complete the necessary requirements: First, a public
hearing needs to be scheduled by the Council. Second, a public hearing must take place. And third, an
ordinance must be adopted by the Council that states both the dollar increase and the percentage change from
the prior year. The City must certify its desired levy amount each year via ordinance to the County Assessor no

6



later than November 30th each year in order to levy taxes for the subsequent budget year. The 2020 proposed
property tax estimate is calculated by the Kitsap County Assessor's office. The dollar increase to the 2019 total
levy of $7,652,301 is $70,611, which is an increase of 0.922743%, plus an increase of $128,308 equal to the
amount allowed under the new construction provisions of RCW 84.55.010, plus the tax refund amount of
$30,773 for a total new levy amount of $7,881,993. Additional detail is provided on the attached sheet, which is
provided by the Kitsap County Assessor's office. In addition, Ordinance No. 2019-27 will levy $610,400 to pay
the 2020 debt service cost of the 2013 Refunded Voted Open Space General Bond Obligation Bonds. The levy
is equal to the amount of the debt service.

ATTACHMENTS: 

Ordinance No. 2019-27 Relating to the Levy of Property Taxes for Collection in 2020

City of Bainbridge Island Levy Limit Calculation 9 17 19 TY-2020

Property Tax  CC 102219.pptx

FISCAL DETAILS: 

The 2019-2020 adopted biennial budget is supported by estimated property tax revenues that were
forecast during the creation of the budget in 2018. The revised revenue estimates in the 2020 budget will
reflect the changes after the public hearing and the Council's adoption of the ordinance take place.
Property taxes are recorded as revenue in both the General Fund and the General Obligation Bond Fund.

Fund Name(s): 

Coding:
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ORDINANCE NO. 2019-27

AN ORDINANCE of the City of Bainbridge Island, Washington, relating to the 
levy of property taxes for the City of Bainbridge Island for the fiscal year 
commencing January 1, 2020, on all real and personal property within the City that 
is subject to taxation; levying both general property taxes for the purpose of 
providing sufficient revenue to carry on the usual activities of the City as required 
by law, and special levy taxes as authorized by the voters in the November 6, 2001,
election.

WHEREAS, the City Council of Bainbridge Island has considered the financial 
requirements of the City for 2020 as set forth in the City Manager’s 2020 Budget Modifications, 
and the amounts necessary and available to be raised by ad valorem taxes on real, personal, and 
utility property which are included therein; and

WHEREAS, the population of the City is greater than 10,000; and

WHEREAS, the City Council properly provided notice of and conducted the public 
hearing held on October 22, 2019, to consider the City’s revenue sources for the City’s 2020
General Fund budget; and

WHEREAS, the previous year’s actual levy was $7,652,301; and

WHEREAS, the City Council, after hearing and duly considering all relevant 
information and testimony presented, has determined that the City requires an increase in
property tax revenue from the previous year equal to 0.922743 percent of the amount levied for 
collection in 2020 as authorized by chapter 84.55 RCW (see, e.g., RCW 84.55.005, RCW 
84.55.010), in addition to the increase resulting from the addition of new construction and 
improvements to property and any increase in the value of state-assessed property, in order to 
discharge the expected expenses and obligations of the City and in its best interest; and

WHEREAS, at an election held on November 6, 2001, the voters of the City approved 
and authorized the City to issue general obligation bonds to finance the costs of acquiring and 
preserving forested areas, open space, wildlife habitat, and farms and agricultural lands and 
creating new trails and passive parks, and to levy excess property taxes to repay such bonds 
(referred to as the “2002 Unlimited Tax General Obligation Bonds” and the “Unlimited General 
Obligation Bonds, 2004”); and 

WHEREAS, on June 26, 2013, the City Council approved Ordinance No. 2013-14 
refunding all the 2002 bonds and most of the 2004 bonds; and

WHEREAS, the debt service on such bonds for the year 2020 will be $610,400.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BAINBRIDGE 
ISLAND, DOES ORDAIN AS FOLLOWS:
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Section 1.  The 2019 regular property tax levy for collection in 2020 is declared to be the 
previous year’s levy of $7,652,301 plus an increase of $70,611, which is an increase of 0.922743
percent, plus an increase equal to the amount allowed under the new construction provisions of 
RCW 84.55.010 of $128,308, and any increase in the value of state-assessed property, any 
additional amounts resulting from any refunds made of $30,773. The total is $7,881,993.

Section 2.  In addition to the City’s regular property tax levy described in Section 1 
above, there is levied for collection in 2020, upon all property, both real and personal within the 
City and within the area subject to taxation, a voter-approved special levy property tax to pay the 
debt service on the City’s 2002 and 2004 Unlimited Tax General Obligation Bonds which were 
refunded in 2013. The special levy to pay the 2020 debt service on the refunded debt service 
amount is $610,400.

Section 3.  This ordinance shall be certified to the proper Kitsap County officials, as 
provided by law. The taxes levied in this ordinance shall be collected and paid to the Director of 
Finance and Administrative Services of the City of Bainbridge Island at the time and in the 
manner provided by the laws of the State of Washington for the collection of taxes for non-
charter code cities.

Section 4.  This ordinance shall take effect on January 1, 2020, after its passage, approval 
and publication as required by law.

PASSED by the City Council this __ day of ________, 2019.

APPROVED by the Mayor this __ day of __________, 2019.

Kol Medina, Mayor

ATTEST/AUTHENTICATE:

Christine Brown, City Clerk

FILED WITH THE CITY CLERK October 1, 2019
PASSED BY THE CITY COUNCIL ______ __, 2019
PUBLISHED: ______ __, 2019
EFFECTIVE DATE: January 1, 2020
ORDINANCE NO: 2019-27
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2020 TAX YEAR LEVY LIMIT CALCULATION

CITY OF BAINBRIDGE ISLAND       District # 8730

Previous Year’s Levy Including Any Refunds & Canceled Taxes Levied = 7,652,301
The district’s resolution or ordinance must authorize any increase in terms of both the dollars and 
percentage over the previous year’s levy.  This increase is exclusive of new construction, increases in 
state assessed property (utilities), any annexations and refunds requested.

Highest Allowed Levy Since 1986 = 7,646,448
Differences between this amount and the previous year's levy are refunds and canceled taxes levied last 
year which are not included in this amount and/or any banked capacity your district may have.

1% Increase to Highest Allowed Levy = 7,722,912
This is the maximum allowed but may change to match what is authorized by resolution or is lawfully 
allowed for your district.  It is exclusive of the items listed under the previous year’s levy.  The dollar and 
percent increase over the previous year’s actual levy to collect this amount is $70,611 and 0.922743%.

Amount due to New Construction = 128,308
New construction assessed value 140,950,890  X .910304   (the prior year’s levy rate) = 128,308

Amount due to Increase in Utilities = 0
This amount will be zero until the values are received from the Department of Revenue.  Since this 
amount may be unknown when you have your budget hearings, you may want to add an amount in your 
budget or levy certification in order to collect any unknown amount due to an increase in utilities.

AV of Annexed Property = 0                                   Amount due to Annexations = 0
The amount due for annexations is set when assessed values are final in January.  Districts with 
annexations may want to add an amount in the budget or levy certification for any increases allowed.

Current Total Assessed Value = 9,222,218,767
This amount may fluctuate until values are final in January.

Tax Refunds & Canceled Taxes less Supplements = 30,773
Please include a dollar amount for refunds and canceled taxes in your budget and or levy certification to 
show the district’s intent to collect these amounts.

Projected Levy Rate = .851337 Maximum Levy Rate = 2.47
Maximum levy rates for cities are estimated until final levy rates for Fire and Library Districts are known.

ESTIMATED TOTAL LEVY LIMIT AMOUNT = 7,881,993

Kitsap County Assessor's Office, Shannon Lewis (360) 337-7094 slewis@co.kitsap.wa.us 10



Property Tax Levy Ordinance

October 22, 2019
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Property Tax Process:

 RCW 84.55.10 requires taxing district’s that collect regular 
levies hold a public hearing

 Ordinance 2019-27 sets the levy amount to be collected in 
2020

 State law limits increase to 1%, plus the value of new 
construction and tax refunds

 Property Tax Levy must be certified to the County Assessor by 
November 30th

October 22, 2019
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Property Tax Calculation:

October 22, 2019

Previous year highest allowed levy 7,646,448 
1% increase 76,464 
New highest allowed levy 7,722,912 a

Previous year's levy amount (includes refunds) 7,652,301 

Total dollar increase over last levy amount 70,611 
Total percent increase over last levy 0.9227483%

Add in New Construction 128,308 b
Tax Refunds 30,773 c

Estimated Total Levy for 2020 7,881,993 a+b+c
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Property Tax Revenue:

 Single largest revenue source 

 2020 Budget is $7,698,000

 Approximately 40% of Total General Fund 
Revenue

October 22, 2019
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Property Tax Next Steps:

 Tonight hold the public hearing and answer any 
questions

 Consider approval of Ordinance 2019-27, and 
forward to November 12th consent agenda

October 22, 2019

15



October 22, 2019
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 10 Minutes 

AGENDA ITEM: (6:45 PM) Public Hearing on Ordinance No. 2019-28 Adopting Mid-Biennium Modifications to
the Final Budget ending December 2020 - Finance,

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Ordinance PROPOSED BY:  Finance & Administrative Services

RECOMMENDED MOTION:  

Conduct public hearing on Ordinance No. 2019-28. Following the public hearing, the suggested action is:

I move to forward to the November 12th unfinished business portion of the agenda Ordinance No. 2019-28
Adopting Mid-Biennium Modifications to the Final Budget ending December 2020.

SUMMARY:  

Conduct a public hearing on Ordinance No. 2019-28 Adopting Mid-Biennium Modifications to the Final Budget
ending December 2020.

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget?  No

BACKGROUND: 

The City of Bainbridge Island adopted Ordinance No. 2008-11 providing for a biennial budget process for years
after 2010, and prepared biennial budgets for the 2011-2012, 2013-2014, 2015-2016, 2017-2018, and
2019-2020 biennia. In July of 2013, the City adopted Ordinance No. 2013-23, which provides for a mid-biennial
review of the budget and for modifications, as approved by the Council. The Council approved a budget for 2020
late in the fall of 2018 to which City administration is now proposing a limited number of adjustments for
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consideration. At the City Council Study Session on October 1, 2019, staff presented the 2020 Mid-Biennium
Budget Modifications. There is time set aside on this agenda to conduct a public hearing.

ATTACHMENTS: 

Ordinance No. 2019-28 Adopting Mid-Biennium Modifications to the Final Budget ending December 2020

2020 Expenditures by Fund Exhibit A to Ordinance 2019-28.pdf

2020 Budget Modifications for CC 100119.pptx

2020_Budget_Modification_Memo_-_Final - 100119.docx

FISCAL DETAILS: 

Total change in 2020 ending fund balance for Tax-Supported Funds is an increase of $194,623. Total
change in 2020 ending fund balance for the Water Fund is an increase of $45,000. Total change in 2020
ending fund balance for the Sewer Fund is an increase of $146,000.

Fund Name(s): 

Coding:
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ORDINANCE NO. 2019-28

AN ORDINANCE of the City of Bainbridge Island, Washington,
adopting mid-biennium modifications to the final budget of the City 
for fiscal year ending December 31, 2020, which is the second year of 
the biennial budget.

WHEREAS, the City of Bainbridge Island adopted Ordinance No. 2008-11 providing for a 
biennial budget process for years after 2010; and

WHEREAS, on November 27, 2018, the City of Bainbridge Island adopted a biennial 
budget for 2019 and 2020; and

WHEREAS, the City adopted Ordinance No. 2013-23 providing for a mid-biennial review
of the budget; and

WHEREAS, modifications to the budget were submitted to the City Manager with estimates 
of revenues, and based on requests from all departments for expenditures for the fiscal year 
ending December 31, 2020 (these dates being prior to the dates required by law); and

WHEREAS, the modifications to the biennial budget were presented to the City Council at a 
City Council meeting on October 1, 2019; and 

WHEREAS, on October 22, 2019, pursuant to Chapter 2.82 of the Bainbridge Island 
Municipal Code and RCW 35A.34.130, the City Council held a public hearing regarding this 
ordinance and the proposed modifications to the biennial budget; and

WHEREAS, the City Council met regarding the proposed modifications to the biennial 
budget on November 12, 2019, for the purpose of adopting a final budget for 2020 and at 
which meeting the City Council made such changes as it deemed necessary and proper.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BAINBRIDGE 
ISLAND, WASHINGTON DOES ORDAIN AS FOLLOWS:

Section 1. The budget for the fiscal year 2020 is hereby modified and adopted as the result 
of the City’s mid-biennium review. The entire modified budget document is to be placed on 
file with the office of the City Clerk for public inspection.

Section 2. Attached hereto as Exhibit A (to the 2020 Modified Budget) are the totals of 
budgeted expenditures for each separate fund and the aggregate totals for all such funds 
combined in summary form for the modified budget.

Section 3. The City Manager may authorize transfers of budget authority within a fund as 
needed but may not transfer budget authority from one fund to another without the prior 
approval of the City Council.
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Section 4.  Because the amounts of revenues and expenditures to be recorded in the Building 
and Development Services Fund are not clearly fixed and because the Building and 
Development Services Fund receives operating transfers from the General Fund, this Budget 
authorizes additional amounts to be spent from the Building and Development Services Fund
and to be covered by additional operating transfers from the General Fund provided that the
total expenditures for these two funds shall be no more than the amount authorized by this 
ordinance.

Section 5.  A complete copy of the final budget for 2020, as modified by the mid-biennium 
review, together with a copy of this ordinance shall be transmitted by the City Clerk to the 
Division of Municipal Corporations of the Office of the State Auditor and to the Association 
of Washington Cities.

Section 6.  This ordinance shall take effect on January 1, 2020.

PASSED by the City Council this __ day of ______, 2019.

APPROVED by the Mayor this __ day __________, 2019.

Kol Medina, Mayor

ATTEST/AUTHENTICATE:

Christine Brown, City Clerk

FILED WITH THE CITY CLERK: October 1, 2019
PASSED BY THE CITY COUNCIL: ______ __, 2019
PUBLISHED: ______ __, 2019
EFFECTIVE DATE: January 1, 2020
ORDINANCE NO.: 2019-28

ATTACHED: EXHIBIT A
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CITY OF BAINBRIDGE ISLAND - 2020 MODIFIED BUDGET 

SUMMARY BY FUND

Exhibit A

ORDINANCE NO. 2019-28

2020

EXPENDITURESCITY FUNDS

 18,581,779 GENERAL FUND001

 3,804,319 STREET FUND101

 2,788,126 REAL ESTATE EXCISE TAX FUND103

 275,000 CIVIC IMPROVEMENT FUND104

 114,500 AFFORDABLE HOUSING FUND108

 402,000 TRANSPORTATION BENEFIT FUND171

 117,000 TRANSPORTATION IMPACT FEE FUND173

 1,466,157 GO BOND FUND201

 44,179 LID BOND FUND203

 6,112,000 CAPITAL CONSTRUCTION FUND301

 2,819,553 WATER OPERATING FUND401

 4,569,126 SEWER OPERATING FUND402

 2,843,929 STORM & SURFACE WATER FUND403

 3,369,762 BUILDING & DEVELOPMENT FUND407

 83,148 EQUIPMENT RENTAL & REVOLVING501

 47,390,578 TOTAL EXPENDITURES
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2020 Mid-Biennium Budget
Modifications

October 1, 2019
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Expense Modifications

 Capital Requests
o High School Road Safety Improvements grant award - $52,000 

• to reflect additional grant funding.

Operations Requests
o Emergency management training - $10,000

• 1 Wilderness First Responder class and two refresher classes.

o Closed captioning hardware and software - $63,000 
• to reflect Americans With Disabilities Act requirements.

o Cencom 911 – Records retention software - $150,000 
• City’s portion of Cencom updating records retention system

October 1, 2019
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Expense Modifications - con’t

Operations Requests con’t
oWaterfront park underground power project- $50,000 

• to support PSE project to underground power.

oWaterfront park car charging stations- $25,000 

• to install electric car charging stations along Brien Dr.

October 1, 2019
24



Expense Modifications – con’t

October 1, 2019

Technical requests reflect decisions that have 
already been approved
o Transportation benefit rate increase - $200,000

• Per Council action to increase car tab fees from $20 to $30.

oWater rate increase - $45,000

• Per Council action to increase water rates.

o Sewer rate increase - $146,000

• Per Council action to increase sewer rates.
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Expense Modifications – con’t

October 1, 2019

 Technical requests con’t
o Kitsap County Department of Emergency Management (KCDEM) -

$22,000

• Per Council action to complete a new ILA for additional services.

o Lodging tax advisory committee contract awards for 2020 - $15,000

• To match planned revenue.

o Annual debt payments for the Police and Municipal Court Building –
($231,195)

• To reflect lower debt service payments than originally planned.

o Annual debt payments for 2007 and 2008 LTGO bonds – ($98,428)

• To reflect lower debt service payments due to refunding

26



Total Change in Fund Balance

October 1, 2019

Total change in tax supported fund balance is a 
gain of $194,623

Total change in Water fund balance is a gain of 
$45,000

Total change in Sewer fund balance is a gain of 
$146,000
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Recurring Revenues vs
Recurring Expenses

October 1, 2019
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Ending Fund Balance
Major Tax Supported Funds

October 1, 2019
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Next
Steps

Business Meeting – 1st

reading of the 
Ordinance and 
scheduling a public 
hearing.

Oct. 8, 2019

Business meeting –
Public Hearing and 
consider forwarding 
to the consent 
agenda

Oct. 22, 2019

October 1, 2019
30



October 1, 2019

Questions?

Discussion
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Finance and Administrative Services Department
Memorandum

Date: October 1, 2019

To: City Council
Morgan Smith, City Manager
DeWayne Pitts, Director of Finance and Administrative Services

From: Kim Dunscombe, Budget Manager

Subject: City of Bainbridge Island 2020 Budget Modifications

The City of Bainbridge Island prepares a biennial budget, which provides a financial plan for two years.
The use of a two-year cycle is intended to allow both the Council and City administration to set longer-
term priorities and plans.  The biennial budget cycle also supports efficient operations by minimizing 
budget development activities in mid-cycle years.  The Council approved a budget for 2020 late in the fall 
of 2018 to which City administration is now proposing a limited number of modifications for 
consideration.  The proposed budget adjustments are listed in this memo. The mid-biennial adjustments 
do not propose significant changes to the programs and services currently offered by the City. 

Modifications can be grouped as follows:

1. Capital. These budget adjustments reflect changes to previously approved capital items.
2. Operations. These budget adjustments reflect changes to City programs in support of ongoing 

efforts including emergency preparedness and public safety.
3. Technical changes. These budget adjustments reflect decisions that have already been made 

through, for example; a 2019 Quarterly Budget Adjustment, a 2019 Ordinance, or Contract 
acceptance.
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The 2020 budget modifications include a limited number of changes:

Capital Modifications:

 Increase revenue and expense appropriation for High School Road Safety project to reflect 
$52,000 in grant funding.

Operating Modifications:

 Increase budget for Emergency Management training by $10,000 in order to support an additional 
Wilderness First Responder class and two refresher classes.

 Increase budget in Executive department by $63,000 to plan for the addition of closed captioning
capabilities for City Council meetings, to reflect Americans With Disabilities Act requirements.

 Increase budget in Executive department by $150,000 in anticipation of City’s portion of costs 
from Cencom purchase of new records retention systems to be used countywide.

 Increase budget in Public Works to support costs associated with Brien Dr. opportunity to 
underground electric service $50,000, and also install electric car charging stations $25,000.  This 
work would be completed by PSE in conjunction with their planned pole replacement in this area.

Technical Modifications:

 Increase revenue from Transportation Benefit District by $200,000 per Council action in 2019 to 
increase rates.

 Increase revenue to Water Utility by $45,000 per Council action in 2019 to raise water rates.
 Increase revenue to Sewer Utility by $146,000 per Council action in 2019 to raise sewer rates.
 Increase budget in Executive by $22,000 per Council direction in 2019 to complete a new interlocal 

agreement with Kitsap Department of Emergency Management for training and other services.
 Increase budget for 2020 Lodging Tax Advisory Committee awards by $15,000 to match planned 

revenue.
 Reduce budget for debt service related to the Police Station/Municipal Court replacement project 

by $231,195 to reflect lower debt service payments than originally anticipated.
 Reduce budget for debt service related to Open Space bonds by $98,428 to reflect lower 

payments due to refunding of existing bonds to a lower interest rate.
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TABLE 1: Proposed 2020 Budget Modifications

Rev. or 
Exp.

Tax 
Supported 

Amount

Utility 
Supported 

Amount
On-going or

One-time

Capital Modifications

High School Road Safety Improvements Grant Revenue         52,000                  -   One-time

High School Road Safety Improvements Expenditure Expense         52,000                  -   One-time

Operating Modifications

Emergency Mgmt. Training Expense         10,000                  -   One-time

Closed Captioning Hardware & Software Expense         63,000                  -   One-time

Cencom 911 - Records Retention Distribution Expense      150,000                  -   One-time

Waterfront Park Car Charging Station Expense         25,000                  -   One-time

Waterfront Park Underground Power Project Expense         50,000                  -   One-time

Technical Modifications

Transportation Benefit Rate Increase Revenue      200,000                  -   On-going

Water Rate Adjustment Revenue                  -           45,000 On-going

Sewer Rate Adjustment Revenue                  -        146,000 On-going

Kitsap County Department of Emergency Mgmt. Expense 22,000 - On-going

Increase LTAC Contract Expenditures Expense         15,000                  -   One-time

DEBT: Police & Court Facility Expense Expense     (231,195)                  -   On-going

DEBT: Refunding Changes Expense       (98,428)                  -   On-going

Total change in fund balance - Increase / (Decrease) $  194,623 $  191,000 

With these proposed adjustments, the 2020 budget continues to meet the City’s guiding fiscal priorities; 
hold recurring expenses less than recurring revenues, and fully fund all policy reserves. 

In the coming weeks, I look forward to working with you to approve a modified budget for 2020. I am also 
looking forward to working with you in 2020 for development of the 2021/2022 biennial budget.
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 10 Minutes 

AGENDA ITEM: (6:55 PM) Public Hearing on Ordinance No. 2019-31, Extending Interim Official Control
Establishing Small Wireless Facilities Design Standards - Executive,

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Ordinance PROPOSED BY:  Executive

RECOMMENDED MOTION:  

I move to approve Ordinance No. 2019-31. 

SUMMARY:  

On May 14, 2019, the City Council adopted Ordinance No. 2019-15, an interim official control establishing
design guidelines for small wireless facilities. The interim official control was enacted for a six-month duration
and expires on November 14, 2019. The Planning Commission is currently working on permanent design
guidelines, but additional work is required. Therefore, staff recommends extension of the interim official control
for an additional six-month period. 

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

The Federal Communications Commission (“FCC”) recently adopted a Declaratory Ruling, Order, and
Regulation (“FCC Order”), which imposes limitations on local municipalities including the City of Bainbridge
Island (“City”) regarding processing and review of all permits associated with the deployment of small wireless
facilities
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On May 14, 2019, in response to the FCC Order, the City Council approved Ordinance No. 2019-15, adopting
an interim official control that adopted a new Chapter 18.10A, establishing interim small wireless facility design
standards, amended Table 18.09.020, BIMC 18.09.030, and BIMC 18.10.010, and repealed and replaced
Chapter 18.11 BIMC. 

On June 11, 2019, the City Council held a public hearing on Ordinance No. 2019-15 to receive public comment
on the interim official control. On August 13, 2019, the City Council directed the Planning Commission to begin
work on permanent regulations to replace the interim official control adopted by Ordinance No. 2019-15.

On September 12, 2019, the Planning Commission began consideration of permanent regulations to replace
the interim official control adopted by Ordinance No. 2019-15. The Planning Commission is currently scheduled
to continue its consideration of permanent regulations to replace the interim official control adopted by
Ordinance No. 2019-15 during its October 24, 2019 and November 14, 2019 meetings

The interim official control took effect on May 14, 2019. If the Council approves Ordinance No. 2019-31, the
interim official control will be extended, and remain in effect, until May 14, 2020, unless terminated earlier by the
City Council.

ATTACHMENTS: 

Ordinance No. 2019-31, Extending Interim Official Control Establishing Small Wireless Facilities Design
Standards

Ordinance No. 2019-15, Interim Official Control Establishing Small Wireless Facilities Design Standards
(Expires 11-14-19)

FISCAL DETAILS: N/A

Fund Name(s): 

Coding:
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ORDINANCE NO. 2019-31

AN ORDINANCE of the City of Bainbridge Island, Washington, concerning 
wireless communications facilities; leaving the effective date of the interim official 
control adopted by Ordinance No. 2019-15 unchanged; adopting a work plan; and 
extending the duration of the interim official control adopted by Ordinance No. 
2019-15 for an additional six-month period.

WHEREAS, the Federal Communications Commission (“FCC”) adopted a Declaratory 
Ruling, Order, and Regulation (“FCC Order”), which imposes limitations on local municipalities 
including the City of Bainbridge Island (“City”) regarding processing and review of all permits 
associated with the deployment of small wireless facilities; and

WHEREAS, the City Council finds that the existence of the federal regulations requires 
the immediate enactment of administrative procedures and processes which can comply with the 
FCC Order; and

WHEREAS, on May 14, 2019, in response to the FCC Order, the City Council approved 
Ordinance No. 2019-15, adopting an interim official control that created a new Chapter 18.10A, 
establishing interim small wireless facility design standards, amended Table 18.09.020, BIMC 
18.09.030, and BIMC 18.10.010, and repealed and replaced Chapter 18.11 BIMC; and

WHEREAS, the interim official control adopted by Ordinance No. 2019-15 was 
established for a six (6) month period, which the Council found to be necessary for the 
immediate preservation of the public peace, health, and safety; and

WHEREAS, contemporaneous with the consideration of Ordinance No. 2019-15, the 
City Council enacted amendments to its existing master permit code provisions, Chapter 19.02 
BIMC, and adopted a new Chapter 19.10 BIMC in order to provide a clear permitting procedure 
for the deployment of small wireless facilities; and

WHEREAS, on June 11, 2019, the City Council held a public hearing on Ordinance No. 
2019-15 to receive public comment on the interim official control; and 

WHEREAS, the adoption of aesthetic standards for deployment of small wireless 
facilities and utilization of a concurrent process emphasizing administrative review enables 
compliance with the federal presumptively reasonable time limits for review of proposed 
deployments of small wireless facilities; and

WHEREAS, the City was required to enact administrative procedures and process to 
comply with the new presumptive federal safe harbors on or before January 14, 2019; and

WHEREAS, separately, federal law and regulation sets time limits on the processing of 
applications for eligible facility requests to expand existing structures which do not substantially 
change the height or profile of the structures used to collocate wireless communications 
facilities, and which regulations will replace Chapter 18.11 BIMC; and
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WHEREAS, on August 13, 2019, the City Council directed the Planning Commission to 
begin work on permanent regulations to replace the interim official control adopted by
Ordinance No. 2019-15; and 

WHEREAS, on September 12, 2019, the Planning Commission began consideration of 
permanent regulations to replace the interim official control adopted by Ordinance No. 2019-15; 
and

WHEREAS, the Planning Commission is currently scheduled to continue its 
consideration of permanent regulations to replace the interim official control adopted by 
Ordinance No. 2019-15 during its October 24, 2019 and November 14, 2019 meetings; and

WHEREAS, additional meetings before the Planning Commission may be required 
before the Planning Commission recommends permanent regulations for City Council 
consideration; and

WHEREAS, the City Council likely will need several meetings to review, discuss, and 
consider adoption of the Planning Commission’s recommendation; and 

WHEREAS, the City is authorized by state law, including RCW 36.70A.390, to 
expeditiously adopt interim official control ordinances due to a public emergency for the 
protection of the public peace, safety, or health while permanent regulations are developed, 
vetted, and processed through the City’s standard legislative procedures; and 

WHEREAS, the City Council finds that the adoption of the interim official control 
adopted by Ordinance No. 2019-15 allowed the City to put in place standards to come into 
compliance with the FCC Order, while providing a meaningful opportunity for its residents to 
provide input regarding design, concealment, and other aesthetic standards within the longer 
timeframe permitted by use of an interim official control ordinance; and

WHEREAS, the City Council finds that a six-month extension of the interim official 
control adopted by Ordinance No. 2019-15 is necessary to allow the Planning Commission and 
City Council to develop, vet, and process permanent regulations to replace the interim official 
control and to solicit additional public comment from residents regarding design, concealment, 
and other aesthetic standards within the longer timeframe permitted by an extension of the 
interim official control; and 

WHEREAS, on October 8, 2019, the City Council set a public hearing on Ordinance No. 
2019-31, extending the interim official control adopted by Ordinance No. 2019-15 for six 
months, on the agenda for the October 22, 2019 Council Meeting; and 

WHEREAS, on October 22, 2019, the City Council held a public hearing on Ordinance 
No. 2019-31, including the work plan included as Exhibit A to this ordinance; and 
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WHEREAS, the interim official control promotes the public good and is necessary for 
the protection of public health, property, safety and welfare, and the public emergency on which 
the interim official control was imposed continues to exist and this ordinance does not change 
the basis for the that declaration of emergency nor the effective date of the interim official 
control, which is May 14, 2019.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BAINBRIDGE ISLAND, 
WASHINGTON, DOES HEREBY ORDAIN AS FOLLOWS:

Section 1. Purpose. The purpose of this ordinance is to extend the interim official control 
adopted by Ordinance No. 2019-15 for an additional six-month period, unless terminated earlier 
by the City Council, and to adopt a work plan for the adoption of permanent regulations.

Section 2. Findings of Fact. The recitals set forth above are hereby adopted as additional 
and supplemental findings of fact to the City Council’s initial findings of fact in support of the 
interim official control, as initially established by Ordinance No. 2019-15. 

Section 3. Duration of Interim Official Control Extended. The interim official control
is hereby amended, as also stated in Section 6 below, to extend the duration of the interim 
official control until May 14, 2020, six months beyond the current expiration date, which, 
without this extension, would be November 14, 2019.

Section 4. Interim Official Control Work Plan and Hearing. As provided for under 
RCW 35A.63.220 and RCW 36.70A.390, the City may renew an interim official control for one 
or more six-month periods if a work plan has been developed, a public hearing has been held, 
and findings of fact have been made. The City is hereby extending the interim official control as 
described herein based on the work plan that has been developed and is attached and 
incorporated herein as Exhibit A to this ordinance, the public hearing that was held related to 
this ordinance, and the findings of fact related to this interim official control that have been made 
in this ordinance and in Ordinance No. 2019-15.

Section 5. Severability. Should any section, paragraph, sentence, clause, or phrase of this 
ordinance, or its application to any person or circumstance, be declared unconstitutional or 
otherwise invalid for any reason, or should any portion of this ordinance be preempted by state 
or federal law or regulation, such decision or preemption shall not affect the validity of the 
remaining portions of this ordinance or its application to other persons or circumstances.

Section 6. No Change to Basis for Declaration of Emergency or Effective Date; 
Extension of Duration. This ordinance shall take effect and be in force five days from and after 
its passage and publication as required by law. Provided, that this ordinance is not intended to 
change the basis of the emergency declaration stated in Ordinance No. 2019-15, which preceded 
this ordinance. Pursuant to Matson v. Clark County Board of Commissioners, 79 Wn. App. 641 
(1995), non-exhaustive underlying facts necessary to support this emergency declaration were 
included in the “Whereas” clauses in Ordinance Nos. 2019-15 and those “Whereas” clauses are 
adopted as findings of fact. This ordinance amending the interim official control shall extend the 
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duration of the interim official control for an additional six-month period, until May 14, 2020, 
unless terminated earlier by the City Council. This ordinance does not change the effective date 
of the interim official control, which is May 14, 2019. The Council may, at its sole discretion, 
renew the interim official control for one or more six-month periods in accordance with state 
law. This ordinance or a summary thereof consisting of the title shall be published in the official 
newspaper of the City.

PASSED by the City Council this ____ day of ______________, 2019.

APPROVED by the Mayor this ____ day of ______________, 2019.

Kol Medina, Mayor

ATTEST/AUTHENTICATE:

Christine Brown, CMC, City Clerk

FILED WITH THE CITY CLERK:
PASSED BY THE CITY COUNCIL:
PUBLISHED:
EFFECTIVE DATE:
ORDINANCE NUMBER: 2019-31

Attachment: Exhibit A
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EXHIBIT A

WORK PLAN FOR PERMANENT REGULATIONS GOVERNING
THE DEPLOYMENT OF SMALL WIRELESS FACILITIES (October 8, 2019)

The Federal Communications Commission (“FCC”) recently adopted a Declaratory Ruling, 
Order, and Regulation (“FCC Order”), which imposes limitations on local municipalities 
including the City of Bainbridge Island (“City”) regarding processing and review of all permits 
associated with the deployment of small wireless facilities

On May 14, 2019, in response to the FCC Order, the City Council approved Ordinance No. 
2019-15, adopting an interim official control that created a new Chapter 18.10A, establishing 
interim small wireless facility design standards, amended Table 18.09.020, BIMC 18.09.030, and
BIMC 18.10.010, and repealed and replaced Chapter 18.11 BIMC. 

On June 11, 2019, the City Council held a public hearing on Ordinance No. 2019-15 to receive 
public comment on the interim official control. On August 13, 2019, the City Council directed 
the Planning Commission to begin work on permanent regulations to replace the interim official 
control adopted by Ordinance No. 2019-15.

The interim official control took effect on May 14, 2019. If the Council approves Ordinance No. 
2019-31, the interim official control will be extended, and remain in effect, until May 14, 2020, 
unless terminated earlier by the City Council.

The City has developed, and is proceeding based on, the work program described below to adopt 
permanent regulations to replace the interim official control adopted by Ordinance No. 2019-15. 

2019 Q4

Planning Commission:

On September 12, 2019, the Planning Commission began consideration of permanent 
regulations. Continued discussion is scheduled for the Planning Commission’s October 24, 2019 
and November 14, 2019 meetings. Following these meetings, additional consideration before the 
Planning Commission will be scheduled as needed. At least one public hearing will be held by 
the Planning Commission before its recommendation regarding permanent regulations is made to 
the City Council. Staff solicited comments from industry representatives, which will be provided
for review by the Planning Commission.
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City Council:

Council consideration of Ordinance No. 2019-31, extending the interim official control for an 
additional six-month period. 

2020 Q1/Q2

Planning Commission:

Additional consideration before the Planning Commission, as needed. At least one public hearing 
will be held by the Planning Commission before its recommendation regarding permanent 
regulations is made to the City Council. 

City Council:

City Council review and action on the permanent regulations recommended by the Planning 
Commission. 
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 30 Minutes 

AGENDA ITEM: (7:05 PM) Consider Annual Funding for Friends of the Farms - Executive, 

STRATEGIC PRIORITY:  Green, Well-Planned Community

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Discussion PROPOSED BY:  Executive

RECOMMENDED MOTION:  
To continue discussion of whether to maintain the 2020 budget as previously approved, with no direct financial
support to Friends of the Farms, or whether to increase the 2020 budget to provide direct funding to Friends of
the Farms and if so, at what level.

SUMMARY:  

In 2018, Friends of the Farms (FOF) requested that the City provide direct operating support to their
organization.  FOF requested an annual payment of $65,000 in 2019 with continuing support in future years. 
The Council decided to fund FOF for one year at the amount of their request, with the commitment to discuss
the question of ongoing operating support in 2019.  

The 2020 Adopted Budget does not currently include operating support for FOF.  FOF has requested that
Council provide $72,000 in 2020, and that the master lease be revised to provide that the annual payment be
adjusted annually by CPI.  Friends is also requesting that the Council consider amending the master lease to
change and clarify other sections, or replace the lease with a property management agreement.  The current
discussion is limited to the 2020 payment request with other discussions deferred until 2020.

This topic was discussed at the July 16, 2019 and September 17, 2019 Study Sessions.  FOF and staff have
provided background information including FOF finances and activities, City staff research about other models
used for public farmland management, and City financial information related to the City's farmland.

Tonight's discussion will focus on the decision related to the funding, if any, for FOF for 2020.

FISCAL IMPACT:
Amount:  $72,000 for 2020 was requested by FOF

Ongoing Cost: TBD
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One-Time Cost: TBD
Included in Current Budget?  No

BACKGROUND: In 2018, Friends of the Farms (FOF) requested that the City provide direct support to their
organization. The Council agreed to provide financial support for one year, with the understanding that additional
conversation would occur related to future years.  Since 2012, FOF has acted as the City’s property manager
for 60 acres of public farmland without compensation beyond the rents collected from sub-lessors, as provided
in the master lease.  

FOF requests that the City and FOF move towards a fee for service arrangement for property management
services.  FOF requests an annual payment starting in 2020 of $72,000 adjusted annually by CPI. 

Staff is providing background information related to the City's public farmland and recent spending in the
attached memo.

ATTACHMENTS: 

Staff Memo - Consideration of Annual Funding for Friends of the Farms

Farm topics for CC 10222019

FOF Budget Detail for Management Fee Request

FOF Executive Director Activities for Public Farmland

FOF Program Manager Activities for Public Farmland

FOF Non-COBI Programs and Activities

FotF Q1-2019 Management Fee Invoice.pdf

FotF Q2-2019 Management Fee Invoice.pdf

FotF Q3-2019 Management Fee Invoice 10.1.19.pdf

FISCAL DETAILS: The 2019 budget includes $65,000 in direct operating support to Friends of the
Farms (FOF).  FOF manages subleases on five City farm properties and also provides management at
other properties.

In addition, the City budgets for special projects as needed, as well as roughly $40,000 in each year of
the biennium, (a total of $140,000 in project funding 2019-2020) to pay for major repair and ongoing
maintenance at the City's publicly-owned farmland properties.  The City also provides roughly $10,000 in
staff time to plan and deliver these projects.

Fund Name(s): General Fund

Coding:
66

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/447988/Farms_Options_Memo_for_CC_10222019_for_packet.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/452363/Farm_topics_for_CC_10222019_-_10112019.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/435097/FOF_Budget_Detail_for_Management_Fee_Request_for_CC_09172019.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/435098/Executive_Director_Activities.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/435099/Program_Manager_Activities.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/435100/FOF_Non-COBI_Programs_and_Activities.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/455965/FotF_Q1-2019_Management_Fee_Invoice.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/455966/FotF_Q2-2019_Management_Fee_Invoice.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/455968/FotF_Q3-2019_Management_Fee_Invoice_10.1.19.pdf


Executive Department Memorandum

Date: October 22, 2019

To: City Council
Morgan Smith, City Manager

From: Ellen Schroer, Deputy City Manager

Subject: Farm Property Expenses and Management Options

The City of Bainbridge Island (City) owns 60 acres of farmland in seven parcels across the Island, of 
which 21 acres are actively farmed.  These properties are managed by a non-profit organization, Friends 
of the Farms (FOF), according to a Master Lease Agreement (Master Lease) originally signed in 2011. 
FOF has recently requested revising the Master Lease to update the scope of services and 
responsibilities of both parties and to provide an annual direct payment of operating support.  FOF 
requested and received $65,000 for 2019 and is requesting an annual payment of $72,000 starting in 
2020, to be increased annually by CPI. Staff, Council and FOF representatives have discussed this 
question multiple times in 2019, including at the Study Sessions on July 16 and September 17, 2019.

Responding fully to this request rests on a comprehensive explanation of the current and planned future 
spending on the City’s farmland, how the various farmland properties are similar to and different from 
one another, and the finances and activities supported by the payment to FOF.  This memo provides 
information in four sections to support Council’s understanding and discussion of possible paths 
forward.

Section One:  Current and planned future spending
The request for annual payment to FOF is in addition to and separate from other funding that the City 
provides for the farm properties.  As the property owner, it is appropriate and necessary for the City to 
perform major and routine maintenance and to plan for future stewardship of these valued community 
assets.  We recognize and budget for this obligation.

It’s important to understand the current request within the context of recent and planned spending for 
projects directly funded by the City and managed by City staff. Significant expenses over the past five 
years have included:

 Removal of the underground fuel tank at the Suyematsu farm - $118,000 (2017-2018)
 Repairs to the irrigation system at the Suyematsu farm - $18,000 (2017)
 Arborist services for the Crawford property tree analysis - $13,400 (2018-2019)
 Repair to the siding on the Morales farmhouse - $12,400 (2019, estimated cost)
 Removal of culvert on the M&E property - $20,000 (2019, estimated cost)
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For a more comprehensive review, the table below shows spending by the City over the past five years.  
The average City annual spending since 2017, excluding any payment to FOF, is $121,000.  FOF, 
volunteers and farmers have also devoted significant amounts of their own time and money to these 
properties.  

Other projects have been identified both by City staff and FOF, but not yet funded.  These lists are not 
comprehensive, rather they are intended to provide a sense of ongoing planning.

2015 2016 2017 2018 2019 
(forecast)

2020 
(estimate)

Notes

Studies 20,000$    -$           49,640$    -$           -$           -$             2015 - Suyematsu; 2017 - 
Farm Preservation Study

General Maintenance 2,740$       4,000$       34,840$    13,381$    40,000$    40,000$       
Suyematsu Fuel tank -$           0 117,658$  1,000$       -$           -$             
Crawford Tree 
Management

-$           -$           -$           13,000$    51,000$    50,000$       Estimate, will vary with 
option chosen.  2020 
estimates range from 
$15,000 to $190,000.  
Additional expenses 
expected for future 
maintenance.

M&E Culvert -$           -$           -$           -$           20,000$    -$             In future years, will need 
additional funding for trail 
revision or bridge

Miscellaneous 1,334$       4,735$       4,310$       3,136$       3,240$       3,350$         Fees, admin, utilities, etc.
City staff time (O&M) -$           -$           14,452$    5,592$       11,700$    8,500$         Since 2017, have planned 

100 hours of staff time for 
grounds maintenance, 
ditching, fence clearing, etc.  
Estimated at $25/hour + 
benefits for 2017; actuals 
for 2018; YTD actuals 
annualized for 2019.

Total - City staff and 
projects

24,074$    8,735$       220,900$  36,109$    125,940$  101,850$    

Support to FOF -$           -$           -$           -$           65,000$    -$             FOF request for 2020 is 
$72,000
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The projects in the table above are one component of options considered for the $40,000 in annual 
repair and maintenance funding but cannot be fully supported by this annual budget allotment.  In 
addition to the fact that this list outstrips the available annual funding, there are many other projects 
which FOF and City staff consider when planning for annual maintenance work.

FOF generated an additional list in preparation for 2019 and 2020 planning.  There are likely many other 
projects which FOF would like the City to fund in the future.

This financial information is provided to provide context about the City’s current level of spending on 
the seven farmland parcels.  We expect that this is likely a baseline level from which increases are likely
as more information becomes available about the current condition of the land and its infrastructure, 
and as programming continues to be developed.

Projects identified by the City's Facility Condition Assessment in 2018.  
Morales Farmhouse 12,000$    Replace panel siding, install gable powered vent. 
Morales Farmhouse 12,000$    Replace roof
Morales Farm 15,000$    Replace well pump and pressure tanks
Suyematsu Farmhouse 12,000$    Cut exterior floor joists back to remove rot.
Suyematsu Farmhouse 46,000$    Paint siding and install cladding system.
Suyematsu Farmhouse 12,000$    Shore up framing, replace roof, install active attic ventilation
Suyematsu Farmhouse 15,000$    Recaulk and paint original wood windows
Suyematsu Farmhouse 12,000$    Replace galvanized piping 
Suyematsu Farmhouse 12,000$    Replace appliances as needed
Suyematsu Farm 25,000$    Wellhouse improvements (2 wells)
Johnson Farm 5,000$       Wellhouse improvements

178,000$  

Projects identified by Friends of the Farms as priorities for 2019-2020.  Costing not available.  
Morales Replace failing siding on  farmhouse at top of south wall and vent
Day Road Pump house complete wall, install door, insulate, bring up to code
Day Road Install 100 yds gravel now, 40 yr per yer thereafter
Day Road Dredge ditches on Day Road
Day Road Assess pump house filtration, insulation, structural condition
Johnson Assess well house at Johnson Farm and update building for health
Day Road Annually - Day Road and Morales clearing along deer fence
Morales Confirm location of well shut off
Morales Install meters to measure pond water use
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Section Two:  Farmland parcel characteristics and long-term potential uses
The following parcels are included in the master lease agreement between the City and FOF.  One way 
to discuss these parcels is to group them based on the current and readily achievable future use.

Group Parcel Acreage Current Use Intended Use 
(per Master 
Lease)

Comments

1 Crawford 2.3 Passive use. 
Forested

Convert to 
agriculture

Shade covenant.  
May not be 
possible to clear 
due to SAR/ARPA

1 M&E – East and West 5.02 
8.31

Passive use. 
Forested

Convert to 
non-
commercial 
agriculture

Shade covenant.  
May not be 
possible to clear 
due to SAR/ARPA 
and CAO

2, 3 Day Road Farm
(Suyematsu)

14.76 Agriculture, 
farm-related 
housing

Agriculture, 
“Farm Village”

Housing in poor 
condition.

2 Day Road Farm (Bentryn) 11.21 Agriculture Agriculture
1, 2 Johnson 14.51 Subleases, 

pea patch
3 Morales 4.74 Subleases Agriculture Includes housing 

suitable for 
interns or other 
farmers

Group 1 - Crawford, M&E, portions of Johnson Farm:  Not currently farmed, suitable for recreational 
or passive use.  These parcels are not in active agricultural use and could be transferred to another 
organization such as the Bainbridge Island Metropolitan Parks District or the Bainbridge Island Land 
Trust without disturbing current community uses.  The City could consider securing an agricultural or 
conservation easement for these parcels and either selling or otherwise transferring ownership.

Group 2 - Bentryn, Suyematsu, portions of Johnson Farm:  Currently farmed. There are active farming 
operations on the Bentryn and Suyematsu Day Road parcels and on portions of Johnson Farm.  Ongoing 
arrangements with sublessees extend until the end of the master lease between the City and FOF.  
These parcels could be retained or transferred to another owner with an agricultural easement.

Group 3 – Morales, Suyematsu:  Housing.  There are old farmhouses on these two parcels which are 
owned by the City and currently used by farm interns. This low-cost housing allows interns to gain 
experience in small-scale agriculture. It also requires that the City maintain and invest in structures 
which may not all be suitable for long-term use.  

 Morales – home in stable condition.  Potential for ongoing residential use.  This parcel could be 
transferred to an organization with expertise in housing management such as Housing 
Resources Bainbridge, or managed by Friends of the Farms or another organization.

 Suyematsu – home in questionable condition.  Potential that this structure cannot be 
maintained at current building code for use as a residence without significant investment.  Thus, 
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the City may need to consider discontinuing use as housing due to concerns about the structural 
condition.

Section Three:  Activities supported by the current City payment to Friends of the Farms
Through the current agreement for 2019, FOF provides a quarterly invoice for services related to the 
City’s farmland.  These invoices and accompanying documentation are attached to this memo.  In 
general, the invoices document the varied activities of FOF staff on the City’s seven farmland parcels and 
in the community related to the support of local agriculture.  FOF staff provide support to sublessees, 
volunteer recruitment and management, direct maintenance and planning related to the properties, 
and program development services.  

Roughly two-thirds of the payment supports FOF staff costs.  Summaries provided by FOF show the 
breakdown of the staff time spent as shown in the table below.

Director Farm 
Manager 

Management, Farmer Support and Farmer/Intern Housing 35% 20%
Budgeting, Finance, Planning and Administration 20% 15%
Legal, Regulatory and Master Lease Compliance 5%

Fundraising and Grant Writing 5% 5%
Programming and Activities Policy Review 15%

Advocacy, Public Relations and Community Partnerships 20%
General Farmland Management 35%

Community Programming 25%

These activities support an array of programming.  It may be useful to review the programs and services 
and determine if the current set of activities matches the Council and City priorities and available funds.

FOF divides their activities as follows.  Examples are provided from the invoices (complete listing 
attached to this memo for reference):

 General – examples from 2019 include monitoring infrastructure, communication with interns, 
and project planning.

 Administration – reporting, budget development and monitoring, invoicing of sublessees and 
interns, volunteer coordination.

 Activities specific to each farm
o Johnson Farm – support for sublessees, trail development, “mutt mitt” station
o Suyematsu-Bentryn Family Farms – Repair to fencing, meetings regarding trail 

development, communication regarding irrigation
o Crawford – support for City discussion regarding Shade Covenant
o M&E – Program development for Food Forest
o Farmhouses at Suyematsu and Morales – Scheduled code compliance visit.  Coordinated 

intern application and selection process. Repairs at the farmhouses.
 Community – Harvest Fair planning.  Set up and posted to Instagram account. Providing Farm 

Resource Library.  Providing educational tours of farmland.
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 P-Patch Management (Johnson/Morales) – Manage P-Patch applications and agreements, 
perform repairs as needed.

 New program development – Develop community partnerships, coordinate gear donation

Section Four:  Friends of the Farms Financial Summary
FOF has provided information about their City-related and non-City-related revenue and expense 
budget to support the Council discussion.  The information below is preliminary 2020 budget 
information.

Conclusion
Deciding how to respond to the current request from FOF requires that the City review its farmland and 
the property management arrangements.  Ownership of property that is under active use by both 
private individuals and the public requires investment, which is at times significant.  

With Council direction, staff can work with FOF to size its services to match the available funding, and to 
develop a long-term plan that supports the current lease, modifies or replaces the lease, or works 
towards a different management approach.

 Public 
Farmland 

 Non-Public 
Farmland 

Management Total
Interest Income 17$            20$               37$             

Lease / Rents 17,753$     -$              17,753$      
Total earned income 17,770$     17,770$      

Contributions -$          168,500$      168,500$    
Total Income 17,770$     168,500$      186,270$    

Payroll 59,230$     54,377$        113,607$    
Operating Expenses 19,176$     110,377$      129,553$    

Repairs & Maintenance 6,800$       -$              6,800$        
Utilities 7,335$       -$              7,335$        

Total Expenses 92,541$     164,754$      257,295$    

Net (74,771)$   3,746$          (71,025)$     
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overview

Recent City 
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information

Friends of the 
Farms funding 

request
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City spending

2015 2016 2017 2018 2019 
(forecast)

2020 
(estimate)

Notes

Studies 20,000$    -$           49,640$    -$           -$           -$             2015 - Suyematsu; 2017 - 
Farm Preservation Study

General Maintenance 2,740$       4,000$       34,840$    13,381$    40,000$    40,000$       
Suyematsu Fuel tank -$           0 117,658$  1,000$       -$           -$             
Crawford Tree 
Management

-$           -$           -$           13,000$    51,000$    50,000$       Estimate, will vary with 
option chosen.  2020 
estimates range from 
$15,000 to $190,000.  
Additional expenses 
expected for future 
maintenance.

M&E Culvert -$           -$           -$           -$           20,000$    -$             In future years, will need 
additional funding for trail 
revision or bridge

Miscellaneous 1,334$       4,735$       4,310$       3,136$       3,240$       3,350$         Fees, admin, utilities, etc.
City staff time (O&M) -$           -$           14,452$    5,592$       11,700$    8,500$         Since 2017, have planned 

100 hours of staff time for 
grounds maintenance, 
ditching, fence clearing, etc.  
Estimated at $25/hour + 
benefits for 2017; actuals 
for 2018; YTD actuals 
annualized for 2019.

Total - City staff and 
projects

24,074$    8,735$       220,900$  36,109$    125,940$  101,850$    

Support to FOF -$           -$           -$           -$           65,000$    -$             FOF request for 2020 is 
$72,000

 Budgeting annual repair 
and maintenance:  
$40,000
 City average spending: 

$121,000 (2017-2019)
 FOF devotes additional 

funding and significant 
volunteer efforts in 
addition to City spending

OCTOBER 22, 2019
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Types City Farmland Property

OCTOBER 22, 2019

1. Not currently 
farmed; 

recreational use

2. Currently 
farmed

3. Parcels with 
housing
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1. Not currently farmed. Recreational 
Use
Crawford

M&E Properties

Portions of Johnson Farm

OCTOBER 22, 2019
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M&E, Crawford Properties

OCTOBER 22, 2019
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2. Currently farmed
Suyematsu Farm

Bentryn Farm

Portions of Johnson Farm

OCTOBER 22, 2019
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Day Road Farms

OCTOBER 22, 2019
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3. Housing
Suyematsu Farmhouse

Morales Farmhouse

OCTOBER 22, 2019
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Morales and Suyematsu 
Farmhouses
 Friends of the Farms manages a housing 

program for farm interns.

 Currently eight interns living in homes on 
Morales and Suyematsu Farms

OCTOBER 22, 2019
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Friends of the Farms Management 
Activities

OCTOBER 22, 2019

General Administrative Property-
specific

Community P-Patch 
management

New program 
development
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Friends of the Farms 
Financial Summary Public 

Farmland 

 Non-Public 
Farmland 

Management Total
Interest Income 17$            20$               37$             

Lease / Rents 17,753$     -$              17,753$      
Total earned income 17,770$     17,770$      

Contributions -$          168,500$      168,500$    
Total Income 17,770$     168,500$      186,270$    

Payroll 59,230$     54,377$        113,607$    
Operating Expenses 19,176$     110,377$      129,553$    

Repairs & Maintenance 6,800$       -$              6,800$        
Utilities 7,335$       -$              7,335$        

Total Expenses 92,541$     164,754$      257,295$    

Net (74,771)$   3,746$          (71,025)$     

 Request is for annual payment 
of $72,000

 Supports staff, operating 
expenses and programming

OCTOBER 22, 2019
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Decision Points

Current topic
Determine amount of City payment to FOF 
for 2020
 $65,000 in 2019
 2020 request is $72,000 (Adopted Budget 

does not include 2020 funding)

Long-term topics
Level of support for City stewardship for 
property
Long-term ownership and management

OCTOBER 22, 2019
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OCTOBER 22, 2019

Questions? Discussion
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Friends of the Farms Proposed 2020 Budget Breakdown

Income

 Public 
Farmland 
General 

Management  Day Rd  Morales  Johnson  M&E  Crawford 

 Suyematsu 
Historic 

Area 
 Total Public 

Farmland  Notes 
EARNED INCOME

Interest Income 17$                17$              20$          
Lease / Rents

Rent 5,600$  4,900$ 715$       11,215$      
Farm Lease 5,317$  804$     400$       6,521$         

Total Lease / Rents 17$                10,917$ 5,704$ 1,115$    17,753$      
Government

Total EARNED INCOME 17$                10,917$ 5,704$ 1,115$    17,753$      

Total CONTRIBUTED INCOME -$             Non-CoBI CONTRIBUTED INCOME 168,500$
 Individual Contributions, 
Events, Foundations, Corporate 

Total Income 17$                10,917$ 5,704$ 1,115$    -$        -$        -$          17,753$      168,520$
Gross Profit

Expense
Payroll 29,727$        6,981$  2,610$ 6,981$    6,981$    1,094$    4,856$      59,230$      Non-CoBI PAYROLL 54,377$  

Operating Expenses 6,188$          3,102$  2,912$ 2,594$    4,294$    30$         56$           19,176$      Non-CoBI OPERATING EXPENSES 110,377$

 Programs, Events, Fundraising, 
Insurance, Professional and 
Contract Services, Supplies, 
Bank Fees, Marketing, Licenses, 
Dues, Subscriptions, Tech/Web, 
etc. 

Repairs & Maintenance -$              4,000$  1,000$ 1,800$    -$        -$        -$          6,800$         
-$             

Utilities 3,580$  3,355$ 400$       7,335$         
Total Expenses 35,915$        17,663$ 9,877$ 11,775$ 11,275$ 1,124$    4,912$      92,541$      Non-CoBI EXPENSES 164,754$

Net Income (35,898)$       (6,746)$ (4,173)$ (10,660)$ (11,275)$ (1,124)$  (4,912)$     (74,788)$     Non-CoBI NET INCOME 3,766$    

City Operating Support 72,000$      

2020 Contribution to Fund Balance/(Shortfall) (2,788)$       

Vounteer Hours Contributed (Valued @ $12/hr) 87,180$  
In Kind Equipment/Services Donated by FotF 11,175$  
Total 98,355$  

 FOF Estimated 2020 Budget Independent of 
Public Farmland Management 
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Examples of Recent and Ongoing Work on Behalf of CoBI  
by Friends of the Farms Executive Director, Heather Burger  

August 2019 
 

Following is a representative sample of the Executive Director’s day-to-day activities on behalf of public 

farmland, with approximate allocations of time. 

Management, Farmer Support and Farmer/Intern Housing (35%)  

 Resource and point of contact for farmers on public farmland.  Recent examples: 
 Assist Vireo Farm owners in navigating permitting, licensing, insurance, and City and 

County regulations and requirements  
 Hired and worked with geotech to generate slope analysis and stability report on lower 

Johnson Farm required by CoBI Planning Department to establish County maps 
incorrectly identify the site as a Critical Area/Slide Hazard 

 Ongoing meetings and discussion with Bentryn’s on pond maintenance, irrigation 
system repairs and maintenance, and water rights and usage at Suymatsu/Bentryn Farm 
properties 

 Facilitate ongoing negotiations between CoBI staff and Bentryn/Wittick regarding 
Crawford Shade Covenant   

 CoBI Lease Management 
 Write and publish RFP’s for public farmland leases 
 Review proposals, applications, and business plans for leases 
 Work with CoBI legal department to draft sublease documents 
 Monitor activities on leased land to ensure compliance with terms of subleases 
 Review site-committee reports 

 Farmer/Intern Housing Program 
 With Program Manager, write rental contracts and protocol, review farmer applications, 

assist with selection process, ensure safe and appropriate use of the rental property, 
annual code inspections and compliance 

 
Budgeting, Finance, Planning and Administration (20%) 

 Develop annual budget for public farmland management, monthly budget reports, quarterly 
budget-to-actual review with Treasurer/CPA 

 Monitor finances and review financial reports to ensure fiscal accountability and stability of CoBI 
lease management 

 With Program Manager, create annual public farmland maintenance plan 

 Attend regular phone and in-person meetings throughout the year with Assistant City Manager 
and provide information when requested to CoBI legal staff and Council 

 Write required annual written and oral report to Council on public farmland management 
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 Generate quarterly reporting and billing to CoBI 

 Hire and supervise staff   

 Oversee volunteer program providing thousands of hours of no-cost labor on public farmland 
 
Legal, Regulatory and Master Lease Compliance (5%) 

 Ensure internal documents and registrations are up to date and all legal requirements necessary 
for the organization to function as a non-profit are met, such as: 
 Insurance policies 
 Federal 501(c)3 nonprofit status 
 WA Secretary of State nonprofit status 
 Annual 990 tax return 
 Quarterly tax returns 

 
Fundraising and Grant Writing (5%) 

 Write and administer grants to support public management of public farmland.  Recent grants 
received include: 

Rotary (2019) Replace failing technology 
BCF (2018) Design, build, and install informational and wayfinding signage on public 
farmland properties 
KCF (2016) At Johnson Farm - clear, level, and establish designated pedestrian pathways; 
repairs and upgrades to public parking areas; construct fencing along public access to ensure 
public safety and prevent damage to public farmland; in partnership with BARN, rebuild 
Harvest Fair landslide to ensure guest safety 

 Plan and execute annual Field-to-Fork fundraising dinner held on Heyday Farm, products 
sourced from public farmland farmers 

 
Programming and Activities (15%) 

 Create policy and establish protocol for public farmland use, with ongoing monitoring to ensure 
safe and equitable access   

 With Program Manager, develop and oversee all organizational programs and activities ensuring 
they are successful, relevant, and adhere to the goals and policies of the Master Lease. Recent 
and upcoming activities include: 

Chainsaw Safety Training in Partnership with Bainbridge Prepares (M&E) 
Edible Garden Tour (Johnson) 
Cider pressing (Johnson) 
Wild Edibles Educational Tour (M&E) 
Harvest Fair (Johnson) 
Outdoor Yoga on the Farm (Johnson) 
Guided Public Farmland Walks (Day and M&E) 
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Advocacy, Public Relations and Community Partnerships (20%) 

 Point of contact for CoBI Committees with objectives that intersect with public farmland 
management (e.g. Island Center Subarea Planning Committee, Affordable Housing Task Force, 
Historical Preservation Commission, Climate Change Action Committee) 

 Point of contact for nearby neighbors and general public utilizing public farmland trails, roads, 
open space, p-patches, orchards, and events 

 Write and review all public materials    

 Serve as the primary contact for the media and public to bring awareness and support to public 
farmland, farmers, and local food.  Recent examples include: 
 King 5 News (Bainbridge Food Forest) Onsite interview with Amy Moreno, broadcast on 

TV news and published digitally 
 Kitsap Sun (Bainbridge Food Forest) Onsite interview with Nathan Denning published in 

print and digitally 
 Kitsap Sun/Bainbridge Islander (Vireo Farm) – Onsite interview published in print and 

online on new hydroponic farm on public farmland 

 Develop relationships with community leaders to specifically support public farmland programs 
and activities.  Recent examples include: 

 Meetings 
Megan Karsch, CEO, Islandwood 
Peter Bang-Knudsen, BI School District Principal 
Eric Boutin, Director of Nutrition Services, BI School District 
Marcia Montgonery, Olivia Sontag, Megan Luce, Historic Preservation Commission 
Deborah Rudnick, CoBI Climate Action Committee (Upcoming 9-5) 
Maria Metzler, Helpline House  
Dale Houk, Structural Engineer (Suyemtsu Historic Barn) 

 Presentations 
CoBI Island Center Subarea Planning Committee 
Rotary Club bi-monthly meeting 

 Partnerships 
Co-Chair Food Resilience Team, Bainbridge Prepares (Bainbridge Food Forest/M&E) 
Bainbridge Parks Foundation (Public Farmland Multi-modal Trail Expansion) 
Bainbridge Parks Department and Sustainable Bainbridge (Invasive Species Removal) 
Bainbridge Island Land Trust (Springbrook Creek Watershed) 
Kitsap Audubon Society (avian migration and habitat) 
Xerces Society (pollinator habitat preservation and enhancement) 
Department of Ecology - Fish & Wildlife (Class F Stream restoration, M&E) 
Kitsap Conservation District (habitat restoration, best practices) 
Bainbridge Fruit Club (historic Johnson Farm orchard restoration) 

90



 
 
 

Examples of Recent and Ongoing Work on Behalf of CoBI  
by Friends of the Farms Program Manager, Morgan Houk  

August 2019 

 
Following is a representative sample of the Program Manager’s day-to-day activities on behalf 
of public farmland, with approximate allocations of time. 
 
General Public Farmland Management (35%) 

 Point of contact for all public farmland farmers   

 On-call 7 days/week to for emergency systems failures  

 Troubleshoot and repair systems failures or hire professional contractor as appropriate 

 Perform routine maintenance, manage volunteer teams, or contract with professionals as 
appropriate for infrastructure and open spaces 

 Conduct annual site committee meetings per the Master Lease 

 Work with Executive Director, CoBI staff, and farmers to coordinate seasonal labor and annual 
maintenance projects 

 Coordinate with Kitsap Conservation District on invasive species management through seasonal 
labor and consult on best practices 

 Coordinate and manage volunteer work on public farmland (e.g., Manzanita Creek watershed 
management with Kitsap Conservation District, painting and maintenance on barns at Johnson 
Farm, invasive species clearing at M&E) 

 
Intern Housing Management (20%) 

 Manager for two residential farmhouses with a capacity to house up to 9 farm interns, with 
turnover throughout the year (12 housed in 2019 to date) 
 Application, screening, reference checks, selection, placement, and scheduling 
 Process and hold security deposits to secure spaces 
 Secure and process lease agreements and housing policy checklists with sponsoring farmer 

and intern  
 Manage move-in/move-out, orientation, walkthrough, and exit surveys 
 On-call 7 days/week to address necessary repairs, housing/personal disputes 
 Provide maintenance and repairs to interior and exterior of structure and grounds    

 
Community and Farmer Programing (25%) 

 Coordinate educational programs on public farmland or with public farmland farmers (e.g., 
summer yoga on Johnson Farm, a fresh jam class at BARN, the Edible Garden Tour at the 
Johnson Farm p-patch) 

 Manage the annual Harvest Fair at Johnson Farm, an island event for nearly 20 years that 
celebrates local farmers and food, attracting as many as 4,000 attendees, 150 volunteers, and 
dozens of partner organizations 
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 Facilitate partnerships with other island organizations to enhance public farmland (e.g., working 
with the Bainbridge Parks Foundation to extend the M&E trail network) 

 Presentations and/or attendance at events like the Bainbridge Island Farmers Market or Rotary 
Club promoting public farmland and programs held there 

 
Bookkeeping (10%) 

 Manage and reconcile monthly income and expenses  

 Work with FotF board, finance committee, and treasurer to assure clarity and transparency 

 Invoice and process rent payments from up to 9 interns monthly 

 Invoice and process annual farmland rent payments from farmers 

 Process monthly expenditures on public farmland including professional services, contractors, 
equipment purchase/rental, supplies, and utilities (PSE, KPUD, CenturyLink, Randy-Kan, etc.) 

 
Fundraising (5%) 

 Assist Executive Director and board and volunteer committees with planning and execution of 
fundraising events and activities (e.g., Farm-to-Table dinner, Harvest Fair) 

 
Board and Committee (5%) 

 Work with board and committees on projects related to managing and promoting public 
farmland 
 Digital local farm and food map 
 Researching farmer microloan program 
 Monthly work parties and general volunteer management 
 Fundraising and grant opportunities 
 Harvest Fair 
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Friends of the Farms
Non-CoBI Programming and Activities

Ongoing and Projected 2020

Friends of the Farms supports local farms, advocates for local food, and cultivates community. We 
envision Bainbridge Island as a place where:

• As much food as possible is grown, processed, and sold locally
• Local food is accessible and affordable for everyone
• Farms and related businesses are profitable
• Food is grown using regenerative agricultural methods
• Money stays in the community across supply and distribution chains
• What and how we eat is integrated into our culture

The service FotF provides to CoBI for public farmland management is one of the ways in which we
support our mission and vision.

Our work also includes:
 Direct support to farmers throughout our community 
 Advocacy surrounding issues affecting local farmers, farmland, and farm housing 
 Community programming, events, and activities to educate, inspire, and connect our community 

to fresh, local, seasonal food
 Marketing and media promotion of local food and agriculture

Specific examples are outlined below.

Note:  Friends of the Farms’ Fiscal Year is Jan-Dec.  The organizational work plan and 
budget are completed annually and have not been finalized for 2020.  

The proposed budget figures requested by CoBI in advance of the September 17th Study 
Session are best estimates based on average historical data.  They are not the 
organization’s final approved budget.  

The programs and activities below are ongoing or pilots under consideration and assume 
no significant shift from recent previous years and ongoing engagement on a similar 
level as the management entity for CoBI-owned farmland.
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Direct Farmer Support
Recent examples:

 Patchwork Farm – assistance in securing housing, land, and crop production space for startup 
mushroom propagation farm business on privately owned land

 Kaleidoscope Farm – assistance in securing additional land to expand farming operations on 
privately owned land

 Farmhouse Organics – Assist with farm business transition 
 No-cost access to digital resource library for existing farmers, new farmers, and farm interns
 Connect farmers to community opportunities for engagement and support (e.g., in September 

connected Unitarian Universalist Church to new farmers for presentation, farmers paid stipend 
for time)

Pilot Programs:
 Microloan Program for Farm Capital Needs, Startup, or Expansion Projects

Beginning in October:
 Farmer Happy Hour Networking Nights

Advocacy
Conduct research and engage with private and public entities regarding issues affecting local farms, 
food, and housing 

 Participate in discussions on municipal code, ordinances, zoning, and policies, affecting local 
agriculture, such as an Agricultural Resource Land Zoning Designation

 Engage with Island Center Subarea Planning Committee and Subarea property owners to 
encourage opportunities to preserve farmland, create affordable farmer housing, and establish 
a food hub and other small agriculturally related businesses

 Engage with CoBI Climate Action Committee pertaining to environmental benefits of local 
regenerative agriculture

 Ongoing engagement with Representative Derek Kilmer who attended FotF Field-to-Fork dinner

Community Engagement
Educate, inspire, and connect our community to fresh, local, seasonal food.

Recent inquiries from individuals sought:
 Opportunities for value-added product partnership between local fruit farmers and out-of-state 

organic heritage grain farm
 Resource to cut and bale hay on large BI farm
 Source for live poultry for sale, raw honey supplier, nettles for fermented products from Iggy’s
 Farmable land for two new farm businesses
 Assistance for middle school student's strawberry farm startup business
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 Locating fertilized chicken eggs for BI School projects
 Making connections to gleaning programs from WSU Extension

Assistance with fruit tree identification on farm property

Co-Chair Food Resilience Team at Bainbridge Prepares
Working in conjunction with the CoBI Emergency Management Coordinator, the Food Resilience team 
fosters the ability of island residents to feed themselves should readily available food sources be cut off 
due to a widespread disaster, researching, identifying, and sourcing supplemental food, and logistics for 
post-incident transportation of foodstuffs to the Hubs.

Edible Garden Tour
Sold-out guided tour held in 2019 of four local food gardens to inspire and educate community 
members on growing their own food. Plans in works for future tours in 2020 and beyond.  

Pilot Programs and Activities: 
 Community Food Network. Creating a collaborative community food network that integrates 

and stimulates sustainable food production, processing, distribution, consumption, and waste 
management in order to enhance our local environmental, economic, and social health.

 Local for Lunch Mondays. Working head of Nutrition Services at the Bainbridge School District to 
create a program to incorporate locally sourced food in school lunches every Monday.

 BYOA Cider Pressing. Bring your own apples to a daylong community cider pressing, potluck, and 
harvest celebration.

 Local Food Menu Special. One month in restaurant off-season, off-night, three course, prix fix, 
one – two restaurants per year rotating to provide increased traffic to local restaurants, give off-
season revenue for farmers, and opportunity to create pubic interest in local food

 2020 movie screening of Biggest Little Farm

Media and Marketing
 Semi-monthly newsletter to 2,000-person database includes in-season recipes, local chef 

profiles, local farmer profiles, and upcoming food and farm events and activities
 Social media Facebook, Instagram, Twitter
 Digital Local Food and Farm Map
 Farmers' Market presence – FotF booth throughout the year
 Interviews for local publications on events and activities relating to local food and farms.  Recent 

examples: Bainbridge Community Broadcasting Podcast, and interview for upcoming Arts and 
Humanities Currents

 Local Food Cooking Classes in partnership with BARN
 Local Food Cookbook (created and published by FotF and available since 2012)
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Friends of the Farms 
250 Madrona Way NE, Suite 110B 

Bainbridge Island, WA 98110 
Phone 206.842.5537  www.friendsofthefarms.org 

 

 
 

 
 
INVOICE REQUEST FOR PAYMENT – FRIENDS OF THE FARMS 
 
 
Date:  April 1, 2019 
 
To:  City of Bainbridge Island 
  c/o Ellen Schroer 
  280 Madison Avenue North 
  Bainbridge Island, WA 98110 
 
 
Description 
 
Friends of the Farms hereby requests payment of $16,250 for services provided as outlined 
below in Q1/2019 per Amendment No. 1 to the Master Lease and Management Agreement 
as follows: 
 

The City agrees to pay Friends a total of $65,000 for services performed under this Lease 
in fiscal year 2019, which amount shall be paid quarterly in four equal installments of 
$16,250. Friends shall submit, in a format acceptable to the City, quarterly invoices for 
services performed in a previous quarter. 

 
 
Terms 
 
Payable to Friends of the Farms by check within 60 days. 
 
Mail to: 
Friends of the Farms 
c/o Heather Burger, Executive Director 
250 Madrona Way NE, Suite 110B 
Bainbridge Island, WA 98110  
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Friends of the Farms 

250 Madrona Way NE, Suite 110B 
Bainbridge Island, WA 98110 

Phone 206.842.5537  www.friendsofthefarms.org 

 
 

Services Provided by Friends of the Farms, Q1/2019 

INVOICE REQUEST FOR PAYMENT – FRIENDS OF THE FARMS 
 

General 
o Monitored infrastructure on all farms.  Kept in communication with farmhouse 

residents to ensure their safety due to lack of power and heat for several days 
during the snowstorms.  Repaired minor damage and did extensive exterior cleanup 
at Johnson Farm Orchard. 

o Identified priority projects and created 2019 schedule for work parties on public 
farmland utilizing Friends of the Farms volunteer base.    

o Secured pro bono services of project manager for the Bainbridge Food Forest at 
M&E, and established separate work parties throughout 2019 onsite.  Early focus on 
invasive species removal and removal of trash and debris. 

 
Johnson 

o Worked with Robbie Sepler to draft and execute farmer sublease for 1 acre of land 
at Johnson Farm. 

o Worked with Vireo Farm and CoBI to submit building permit application for Indoor 
Organic Hydorponic Garden structure. 

o Coordinated with Johnson Farm neighbor for repairs to Twin Ponds Road that runs 
through farm.   

o Purchased shingles and repaired outbuilding roof damaged during winter storms. 
o A “mutt mitt” station has been installed in the lower parking lot.  The station is 

being utilized, however, the bags are being left onsite.  Working with CoBI for 
garbage pickup at the site. 

o Cleaned up damage caused by snowstorms and assisted BI Fruit Club at pruning 
work party on March 17th. 

o Spring Brook Creek Project 
 Met with COBI staff onsite to discuss metering of water from irrigation 

ponds and ongoing maintenance. 
 Coordinating with Brian Stahl regarding Heyday irrigation to their leased 

area 
  As a result of the meeting, CoBI added several buildings to their maps that 

they were previously not noted. 
o Trail Network 

 Working with longtime volunteer Rob Ferguson on proposal to extend the 
walking trail around the pond and up the back portion of the property.  Rob 
would provide equipment and donate his time and some materials to the 
project. Began dialogue with Parks Foundation to collaborate on a proposal 
to plan, build, and fund the project. 
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Friends of the Farms 

250 Madrona Way NE, Suite 110B 
Bainbridge Island, WA 98110 

Phone 206.842.5537  www.friendsofthefarms.org 

 
 
Suyematsu-Bentry Family Farms (Day Road) 

o Evaluated damage from snow, invasives, and fallen trees to deer fence along the 
West side of Day Road 

o Did triage repairs until permanent repair project is implemented. Years of sun have 
destroyed plastic netting and will need to be replaced in the coming year. 

 
Crawford 

o Ongoing dialogue and exchange of information with CoBI, Gerard Bentryn, and 
Betsey Wittick regarding status of Bentryn’s request to CoBI to comply with Shade 
Covenant.  

 
M&E 

o In Fall of 2018 Friends of the Farms presented Council with plans to create a Food 
Forest on M&E in partnership with Bainbridge Prepares.  Currently there are 17 
volunteer leaders for the project.  Teams include Management, Leadership, Design, 
Marketing, Fundraising, Permitting & Regulatory Compliance, Volunteers, and 
Community Outreach.  

o The team has spent six months in facilitated planning, base mapping, and consulting 
with experts in habitat restoration and preservation.  Two community feedback 
meetings have been held, as well as a farmer and potential stakeholder meeting.  

o The project is now in the preliminary design and fundraising phase. 
 
Farm Houses – Suyematsu and Morales 

o Fire extinguishers have been checked and charged. 
o Scheduled and attended annual code compliance inspections at both intern houses.  

Structures passed inspection. 
o Intensive cleaning of interior and minor repairs and maintenance were done in 

preparation for arrival of first farm interns on February 16. 
o Coordinating with Aaron Claiborne from COBI to locate the shutoff for the newly 

upgraded pump house to allow for immediate shutoff in an emergency. 
o Solicited input from local farmers on process for managing housing applications and 

rent structure.  Revised process based on input received.   
o Housing applications were received from four farms Butler Green Farms, Laughing 

Crow Farm, Full Tilth Farm and Farmhouse Organics.  We confirmed room for 3 
interns with Butler Green, 2 interns split between Full Tilth and Laughing Crow and 2 
for Farmhouse Organics, Sebastian Edgerton rounds out the space at 8 total. 
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Page 4 of 5 
Friends of the Farms 

250 Madrona Way NE, Suite 110B 
Bainbridge Island, WA 98110 

Phone 206.842.5537  www.friendsofthefarms.org 

 
Community 

o Held three meetings of the Harvest Fair Planning Committee.  Fair date is Sunday, 
September 22.  Reviewed community and volunteer feedback following last year’s 
Harvest Fair. 

o Created Instagram account and are regularly posting promotional photos taken on 
public farmland.  Account has 86 followers after 5 weeks. 

 
P-Patch Management at Johnson Farm and Morales 

o Reviewed P-patch lease and liability documents and provided them to current 
lessee’s at Johnson Farm for renewal.  The P-patch is at capacity and there is a 
waiting list for space. 

o Ongoing work to complete new fence around P-patch.  Friends of the Farms 
donated the funds for materials and equipment and the volunteers for this project. 

o Morales farmer Brian MacWhorter donated his time and materials to prepare 
previously underutilized land not under sublease for planting.  The space will be 
shared by a new P-patcher and a Morales House farm intern in a pilot program by 
Friends of the Farms to allow interns to grow their own crops in addition to their 
work with a local farmer. 

o Designed, created, and installed cedar number signs at Johnson Farm P-patch plots 
to organization with new P-patchers. 
 

New Public Farmland Programing 
o Working with BARN to collaborate on farmer workshops in 2019.  This would include 

farmers utilizing public land, such as: 
 Raspberry jam class with Karen Selvar’s raspberries  
 Onion relish or jalapeno jam using Betsey’s Wittick’s produce 
 Garlic Braids with Betsey Wittick’s produce 
 Flower arranging with Rebecca Slattery 

 
o Yoga @ Johnson 

 Worked with Dayaalu Center to collaborate on weekly outdoor Sunday 
afternoon yoga classes from mid-July to early September. 
 

o Gear Donations 
 Have applied to major workwear brands for gear donations for interns 

living in public farmland. Poor rain gear, boots, or general work wear is an 
issue as interns often cannot afford the proper gear or equipment to 
perform well and stay healthy. 

 Sent inquiry to the National Young Farmers Coalition asking about a 
nonprofit membership whose benefits could be shared with our public 
farmland interns/beginning farmers. They offer major discounts to farming 
brands for clothing, seeds equipment etc. to individual members. 
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Administration 

o Collected data, wrote, and submitted 2018 Annual Report on Public Farmland. 
Management (attached) to CoBI as required under our Master Lease Agreement.  

o Worked with Robbie Sepler to draft Amendment No. 1 to the Master Lease to allow 
for quarterly payments management fee for 2019. 

o At the request of Ellen Schroer, drafted and submitted a list of suggested areas for 
edits or additions to the Master Lease by section to facilitate discussion at a first 
meeting on lease revisions and management fee for 2020 forward. 

o Created 2019 budget for Public Farmland Management.  
o Created 2019 public farmland priority maintenance, repair and improvement list.  

Coordinating with CoBI staff on their priorities and projects that will be undertaken. 
o Generated and sent annual invoices to public farmland sublease farmers and 

processed payments. 
o Ongoing generating of monthly invoices to interns in public farmland housing and 

processing payments. 
o 264 volunteer hours contributed to public farmland management, maintenance, 

improvement, and promotional work. 
 
 
Thank you for the opportunity to serve our community and our public farmland. 
 
 
Heather Burger  
Executive Director, Friends of the Farms 
heather.burger@friendsofthefarms.org 
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INVOICE REQUEST FOR PAYMENT – FRIENDS OF THE FARMS 
 
 
Date:  July 1, 2019 
 
To:  City of Bainbridge Island 
  c/o Ellen Schroer 
  280 Madison Avenue North 
  Bainbridge Island, WA 98110 
 
 
Description 
 
Friends of the Farms hereby requests payment of $16,250 for services provided as outlined below in 
Q2/2019 per Amendment No. 1 to the Master Lease and Management Agreement as follows: 
 

The City agrees to pay Friends a total of $65,000 for services performed under this Lease in fiscal 
year 2019, which amount shall be paid quarterly in four equal installments of $16,250. Friends 
shall submit, in a format acceptable to the City, quarterly invoices for services performed in a 
previous quarter. 

 
 
Terms 
 
Payable to Friends of the Farms by check within 60 days. 
 
Mail to: 
Friends of the Farms 
c/o Heather Burger, Executive Director 
250 Madrona Way NE, Suite 110B 
Bainbridge Island, WA 98110  
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Services Provided by Friends of the Farms, Q2/2019 
INVOICE REQUEST FOR PAYMENT – FRIENDS OF THE FARMS 

 
General 

o Continued to monitor infrastructure on all farms and completed storm cleanup 
o Began work on priority projects targeted for 2019 utilizing Friends of the Farms staff 

and volunteer base.   Three of seven work parties were completed at M&E and 
Johnson Farm. 

 
Johnson 

o Organized and executed a work party on June 20th to re-paint two of the barn 
structures at Johnson Farm. 

o Ongoing pest management to remove wasp nests in eaves and foundations of 
buildings. 

o Trail Network 
 Began dialogue with Parks Foundation to collaborate on a proposal to plan, 

build, and fund trail expansion for increased public access and connectivity. 
 Ongoing work with longtime volunteer Rob Ferguson on proposal to extend 

the walking trail around the pond and up the back portion of the property.  
Rob would provide equipment and donate his time and some materials to 
the project.  

 Ongoing mowing and maintenance of Johnson Farm trails by Rob Ferguson, 
FotF staff, and volunteer base. 

o Working with Vireo Farm owners to assist them in navigating the CoBI code 
requirements to allow for the indoor organic hydroponic garden structure on their 
leased parcel. 

 
Suyematsu-Bentryn Family Farms (Day Road) 

o Emergency repairs completed on the well pump providing irrigation to the Day Road 
Farm properties.  Friends of the Farms paid $4,157.69 to complete repairs. 

o Sublease farmer Betsey Wittick reported minor vandalism on her adjacent private 
property.  At her request, FotF installed three “private property” signs at gates along 
the border of M&E and Bentryn property. 

o Onsite meeting between FotF staff and BI Parks Foundation trails committee at 
M&E and Day Road to discuss options and next steps to move forward with new 
connection trails 

o Sublease farmers have identified ongoing issues with irrigation pond filtration 
systems.  FotF is currently working to collect more information on the issue and will 
report back on necessary repairs. 
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Crawford 
o Ongoing dialogue and exchange of information with CoBI, Gerard Bentryn, and 

Betsey Wittick regarding status of Bentryn’s request to CoBI to comply with Shade 
Covenant.  

 
M&E 

o Two work parties focused on invasive species removal were held on April 27th and 
May 18th.  With support from Sustainable Bainbridge and equipment loaned from 
BI Parks three large trailer loads of scotch broom and blackberry were removed. 

o Ongoing communication and one-on-one meetings with nearby property owners to 
inform and engage in the planning and development of the Bainbridge Food Forest. 

 
Farm Houses – Suyematsu and Morales 

o Repairs were completed on the refrigerator and toilet at Morales, and the washing 
machine at Suyematsu by Friends of the Farms program manager. 

o Both the Suyematsu and Morales farmhouses are housing seven interns this year.  
Friends of the Farms coordinated applications, security deposits, and lease 
agreements with each intern/master farmer. 

o FotF coordinated with Joel Goodwin and farmhouse interns to provide access to 
farmhouse septic systems for pumping and updates. 

o Friends of the Farms continues to communicate with farmhouse tenants with 
questions and invoice monthly for rent. 

 
P-Patch Management at Johnson Farm and Morales 

o Two p-patch gardeners gave up their plots due to health and work demands.  Their 
plots have been filled from the wait list and rental agreements signed. 

o Planning and additional maintenance at Johnson Farm in preparation for Edible 
Garden Tour’s stop on July 20th. 

o Coordinated a grape pruning workshop with the BI Fruit Club to maintain the fence 
and grapes along the east side of the p-patch. 

o FotF hosted a p-patch potluck to welcome the new gardeners, discuss this year’s 
Edible Garden Tour, and share food prepared from the gardens. 
 

Community 
o Farm Resource Library 

 Received donations from farm magazines and online resources to create an 
online library for local farm interns and beginning farmers. These resources 
are now available on the Friends of the Farms website. 

o Provided guided educational tours of public farmland to community members.  
o Held three meetings of the Harvest Fair Planning Committee.  Fair date is Sunday, 

September 22.  Coordinating with non profit, farmer, and food vendors, business 
sponsors and others to plan this year's event. 
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o FotF staff and volunteers met on public farmland with media representatives from 
the Kitsap Sun and King 5 News.  Resulting promotion brought increase in 
awareness of public farmland and resulted in increase in volunteer base to help 
maintain the properties. 

o Had a booth at the Bainbridge Island Farmers Market on June 15th.  Engaged with 
many community members about local agriculture, the Bainbridge Food Forest, 
summer work parties, volunteer opportunities and summer events on public 
farmland.   

 
Administration 

o Wrote and presented Annual Report on Public Farmland Management to Council 
and did Q&A at the April 23rd City Council meeting, per the terms of our Master 
Lease.   

o  Ongoing meetings and work with Ellen Schroer on proposed edits or additions to 
the Master Lease by section to facilitate discussion with Council at the July 16th 
Study Session. 

o Phone and in-person meetings with representatives of the Historic Preservation 
Commission regarding the Historic Suyematsu Farmstead structures. 

o Upon invitation, gave presentation to the Island Center Subarea Planning 
Committee on opportunities to incorporate local agriculture in their work. 

o Coordinating with CoBI staff on 2019 maintenance, repair and improvement 
projects. 

o Ongoing generating of monthly invoices to interns in public farmland housing and 
processing payments. 

o 453 volunteer hours contributed to public farmland management, maintenance, 
improvement, and promotional work. 

 
Thank you for the opportunity to serve our community and our public farmland. 
 
 
Heather Burger  
Executive Director, Friends of the Farms 
heather.burger@friendsofthefarms.org 
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INVOICE REQUEST FOR PAYMENT – FRIENDS OF THE FARMS 
 
 
Date:  October 3, 2019 
 
To:  City of Bainbridge Island 
  c/o Ellen Schroer 
  280 Madison Avenue North 
  Bainbridge Island, WA 98110 
 
 
Description 
 
Friends of the Farms hereby requests payment of $16,250 for services provided as outlined below in 
Q3/2019 per Amendment No. 1 to the Master Lease and Management Agreement as follows: 
 

The City agrees to pay Friends a total of $65,000 for services performed under this Lease in fiscal 
year 2019, which amount shall be paid quarterly in four equal installments of $16,250. Friends 
shall submit, in a format acceptable to the City, quarterly invoices for services performed in a 
previous quarter. 

 
 
Terms 
 
Payable to Friends of the Farms by check within 60 days. 
 
Mail to: 
Friends of the Farms 
c/o Heather Burger, Executive Director 
250 Madrona Way NE, Suite 110B 
Bainbridge Island, WA 98110  
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Services Provided by Friends of the Farms, Q3/2019 
INVOICE REQUEST FOR PAYMENT – FRIENDS OF THE FARMS 

 
General 

o Continued work on priority projects targeted for 2019 utilizing Friends of the Farms 
staff and volunteer base.   Three more work parties focused on invasive species 
management were held at Suyematsu/Bentryn Farms and Johnson Farm. 

 
Johnson 

o Secured donated time and equipment by Westerlund Tree Service to clear brush 
piles of winter storm downed limbs, invasive species, and general farm clean up.  
10+ hours for two Westerlund employees over two days, using a large crane truck to 
sort and load debris. 

o Organized and executed 7 volunteer work parties on Johnson farm in September 
aimed at invasive species management, general farm maintenance, and 
preparations for the 18th annual Harvest Fair. 

o Hosted the 1st Annual Edible Garden Tour at the Johnson Farm P-Patch and three 
private gardens throughout the island. Sold-out event. 

o Donation of equipment and services by Rob Ferguson, and volunteer base. 
o Ongoing work with Vireo Farm owners to assist them in navigating the CoBI code 

and permitting requirements to allow for the indoor organic hydroponic garden 
structure on their leased parcel. 

o Ongoing pest management to remove wasp nests in eaves and foundations of 
buildings. 
 

 
Suyematsu-Bentryn Family Farms (Day Road) 

o Work with the Bainbridge Parks Foundation, BI Metro Park and Recreation District, 
COBI, to move forward on plans to continue the trail network on 
Suyematsu/Bentryn Farm and M&E. 

o Coordination with COBI O&M to complete planned maintenance to fence rows, 
gravel roads, and three ditches used to divert water through the property. 

o Organized and executed a volunteer work party with the Kitsap Conservation 
District to continue invasive species management along the headwaters of 
Manzanita Creek. 

o Sublease farmers have identified ongoing issues with irrigation pond filtration 
systems.  FotF is still working to collect more information on the issue and will 
report back on necessary repairs. 
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Crawford 
o Ongoing dialogue and exchange of information with CoBI, Gerard Bentryn, and 

Betsey Wittick regarding status of Bentryn’s request to CoBI to comply with Shade 
Covenant.  

 
M&E 

o At the request of Island School staff, began exploration of long-term engagement 
between FotF and the school to create curriculum incorporating regular hands-on 
activities for students at the Bainbridge Food Forest at M&E utilizing regenerative 
agriculture.  First joint project slated for Spring 2020. 

o Work with the Bainbridge Parks Foundation, BI Metro Park and Recreation District, 
COBI, to move forward on plans to continue the trail network on 
Suyematsu/Bentryn Farm and M&E. 

o Continuing communication and one-on-one meetings with nearby property owners 
to inform and engage in the planning and development of the Bainbridge Food 
Forest. 

o Ongoing coordination with CoBI staff on culvert removal and repairs.  Point of 
contact for neighboring homeowners and public on work. Posted informational 
signage on property to keep public informed. 

 
Farm Houses – Suyematsu and Morales 

o Coordinated and managed multiple moves of farm interns into and out of CoBI-
owned farm houses as farmers staff turned over this quarter summer. 

o Both the Suyematsu and Morales farmhouses have housed 11 interns this year to 
date.  Coordinated applications, security deposits, and lease agreements with each 
intern/master farmer. 

o Ongoing communication with farmhouse tenants with questions and provides 
processing of monthly rent. 

 
P-Patch Management at Johnson Farm and Morales 

o Continued support to p-patch gardeners at both locations. 
o Secured donations of a new mower and weed whacker to the p-patch to help with 

continued maintenance. 
o Hosted the Edible Garden Tour at the Johnson Farm P-Patch in partnership with 

Bainbridge Prepares and several local food gardeners 
 

Community 
o 18th Annual Harvest Fair 

 Planned and held the 18th annual Harvest Fair at Johnson Farm with the help 
of hundreds of volunteers dedicating hundreds of hours to supplement staff 
hours. 

 Worked with dozens of farmers, food vendors, nonprofits, and local 
businesses who donated time, products, and equipment to put on the event 
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 Even with a rainy fair day, hundreds of island families and hundreds more 
visitors attended, met local farmers, listened to live music, ate local food, 
and enjoyed public farmland. 

o At the invitation of Rotary, board and staff provided a 30-minute presentation 
during a Rotary luncheon on the Bainbridge Food Forest. 

o Met with Deborah Rudnick of the CoBI Climate Action Committee and provided 
input on draft findings on local agriculture. Invited to present at Committee meeting 
on October 16th. 

o Ongoing meetings and dialogue with members of the Island Center Subarea 
Planning Committee and landowners on opportunities to incorporate local 
agriculture into planning work for the area. 

o Began coordinating with Bainbridge Prepares Executive Director on community class 
onsite at the Bainbridge Food Forest to educate the public on safe and proper use of 
chainsaws to remove downed trees that may block access or present a hazard 
following a disaster or major storm event 

o Participated in CoBI’s Three Days of Preparedness to educate and inform the public 
about the Bainbridge Food Forest and its role in community education on increasing 
our local food production 

o Executive Director Heather Burger was interviewed by the BI Arts & Humanities 
Council for a feature article on Johnson Farm and the history of Harvest Fair 

o Program Manager Morgan Houk presented at a Kiwanis breakfast meeting on 
August 21st, advocating for local farms and food. 

o Had a booth presence at the Bainbridge Island Farmers Market on August 17th and 
September 7th.  Engaged with many community members about local agriculture, 
the Bainbridge Food Forest, work parties, volunteer opportunities and events on 
public farmland. 

o Scheduled programs at BARN, the Dayaalu Center, with local farmers focused on 
encouraging the community to engage with public farmland 

o Met with BISD School Superintendent on existing and potential curriculum regarding 
regenerative agriculture, local food, and public farmland 
 

Administration 
o Ongoing meetings and work with Ellen Schroer on CoBI/FotF Master and extensive 

document preparation at the request of Council in advance of September 17 Study 
Session. 

o Document review and phone meetings with representatives of the Historic 
Preservation Commission and CoBI staff regarding a grant proposal for structures at 
the Historic Suyematsu Farmstead. 
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o Coordinating with CoBI staff on 2019 maintenance, repair and improvement 
projects. 

o Ongoing generating of monthly invoices to interns in public farmland housing and 
processing payments. 

o 1,000 volunteer hours contributed this quarter to public farmland management, 
maintenance, improvement, and promotional work. 

 
 
Thank you for the opportunity to serve our community and our public farmland. 
 
 
Heather Burger  
Executive Director, Friends of the Farms 
heather.burger@friendsofthefarms.org 
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 15 Minutes 

AGENDA ITEM: (7:35 PM) Ordinance No. 2019-09 Relating to Accessory Dwelling Units (ADUs)  - Planning, 

STRATEGIC PRIORITY:  Green, Well-Planned Community

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Ordinance PROPOSED BY:  Planning & Community Development

RECOMMENDED MOTION:  

I move to refer draft Ordinance No. 2019-09 to the Planning Commission for the Planning Commission's
consideration and recommendation.

SUMMARY:  

This time is intended to allow additional City Council review of previous decisions related to revising ADU
standards regarding common ownership, lot coverage, and tiny homes.  Once Council has completed its work
on these proposed changes, the proposed ordinance will be forwarded to the Planning Commission for
consideration.  A recommendation from the Planning Commission will then be provided to the City Council for
consideration of adoption. 

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

Beginning in Fall, 2018, the City Council has conducted a review of rules related to Accessory Dwelling Units
(ADUs) in response to Recommendation #3 from the Affordable Housing Task Force (2018) to "adopt
procedures to encourage Accessory Dwelling Units." 

Throughout 2019, the City Council considered a number of changes related to the regulation of ADUs.  On June
18, 2019, the Council discussed a requirement for common ownership between an ADU and primary dwelling. 
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At that meeting, two additional topics related to the ADU development regulations were also discussed: (a) tiny
homes (with or without wheels) and RVs, (b) and relaxing standards such as lot coverage. At Council meetings
on June 18 and July 23, the Council also discussed tiny homes, and provided the following policy direction to
staff: 1. Require common ownership of ADUs unless the ADU or primary unit is being managed as affordable
housing. 2. Allow tiny homes with wheels and RVs to be permitted as permanent residences and used as
primary dwellings or ADUs. 3. Allow a property with a single-family residence to have two tiny homes or RVs. 4.
Direct the City to develop regulations to facilitate the creation of tiny home communities. 5. Exempt ADUs on
properties less than 40,000 sq. ft. in size from lot coverage requirements Further discussion is needed
regarding tiny home communities and utilization of RVs as permanent residences. 

During the September 10, 2019 Council discussion on this topic, the Council opted to continue discussion of
RVs and tiny home communities separately from the other changes to ADU regulations.  As a result,  those
topics have been removed from the draft Ordinance No. 2019-09.  RVs and tiny home communities will be
scheduled for Council discussion at a later date. 

The revised draft ordinance also deletes subsection BIMC 18.09.030.I.5.n related to ADUs in the Mixed Use
Town Center. This subsection is no longer necessary since the City Council approved updated subdivision
regulations, via Ordinance No. 2019-03, on September 24, 2019. Those new regulations now allow new
single-family residences in the Mixed Use Town Center and High School Road zones and, therefore, accessory
dwelling units will also be allowed in those zones.

At the September 10, 2019 Council discussion, Council requested the opportunity for additional review of the
previous decision to allow two tiny homes on a property in addition to a primary residence.  

ATTACHMENTS: 

Staff Memo - Accessory Dwelling Unit Regulations 102219

Ordinance 2019-09 DRAFT 101519

October 2018 Legal Memo on ADUs

Building Official Memo re Tiny Home Appendix Q Adoption

Appendix Q

ADU Use Specific Standards 18.09.030 Attachment A

FISCAL DETAILS: N/A

Fund Name(s): 

Coding:
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Department of Planning and Community Development

Memorandum

Date: October 22, 2019

To: City Manager
City Council

From: Jennifer Sutton, AICP
Senior Planner

Subject: Proposed Ordinance 2019-09: Accessory Dwelling Unit Regulations 

I. MEETING PURPOSE
The purpose of tonight’s meeting is to finalize policy direction on draft Ordinance 2019-09. This ordinance 
amends accessory dwelling unit (ADU) regulations to:

 Require common ownership of new ADUs, such that sale or ownership of an ADU separate 
from the primary single-family dwelling is prohibited.

 Removes the footprint of ADU’s from the “lot coverage” calculation for properties in most 
residential zones that are less than 40,000 square feet in size.

 Adds new definition for “tiny home”- a dwelling smaller than 400 square feet.
 Allows two tiny homes in lieu of 1 traditional (larger)-sized ADU.

Once Council policy direction is complete, City staff will take this Ordinance to the Planning Commission to 
begin the legislative review process. After holding a public hearing, the Planning Commission will forward 
the ordinance back to the City Council with a recommendation.

II. Council Policy Direction from September 10 City Council meeting
The City Council’s summer 2019 discussion of limiting common ownership for ADUs and tiny homes had 
expanded to include the topics of tiny home communities and allowing recreational vehicles (RVs) to be 
permitted as residences. During their discussion on September 10, the City Council opted to continue 
discussion of RVs and tiny home communities separately from the other changes to ADU regulations in 
draft Ordinance 2019-09, and those topics have been removed from the draft ordinance. RVs and tiny 
home communities will be scheduled for City Council discussion at a later date. 

III. NEXT STEPS
As described above, staff is seeking policy confirmation from the City Council related to revising ADU 
standards related to common ownership, lot coverage and tiny homes as described in Section I of this 
memo and in draft Ordinance 2019-09. Any ordinance updating the current ADU Use Specific Standards, 
BIMC Section 18.09.030.I.5 or any other section of BIMC Title 18 will begin with legislative review by the 
Planning Commission before returning to the Council for adoption. 
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ORDINANCE NO. 2019-09

AN ORDINANCE of the City of Bainbridge Island, Washington, relating 
to accessory dwelling units and tiny homes and amending Section 
18.09.030.I.5 and Section 18.36.030 of the Bainbridge Island Municipal 
Code.

WHEREAS, the City has permitted and regulated accessory dwelling units as an 
accessory use to single-family residences for many years; and

WHEREAS, accessory dwelling units are recognized as a type of affordable 
housing; and

WHEREAS, the City is aware of a limited number of property owners who have 
turned an accessory dwelling unit into a condominium pursuant to Chapter 64.34 RCW, 
and some of those units may have been sold to a person other than the owner of the 
single-family residence (primary dwelling unit); and

WHEREAS, given the high real estate prices on Bainbridge Island, the sales 
price of an accessory dwelling unit sold as a condominium is unlikely to meet the 
definition of “affordable housing” as it relates to an income qualified household earning a 
middle-income or below, which is generally defined by Chapter 18.21 BIMC and BIMC 
18.36.030.16 as one-hundred and twenty percent (120%) or below of the Department of 
Housing and Urban Development median income levels for the Bremerton-Silverdale 
metropolitan statistical area; and

WHEREAS, the City Council desires to maintain the affordability of accessory 
dwelling units by limiting the ability to sell them separately from the primary dwelling 
unit; and

WHEREAS, in addition to considering issues related to accessory dwelling unit 
ownership, the City Council has considered issues related to allowing tiny homes, with or 
without wheels, to be considered as permanent residences as a way to increase affordable 
housing options; and

WHEREAS, the City Council approved updated subdivision regulations, via 
Ordinance 2019-03, on September 24, 2019, and those new regulations now allow new 
single-family residences in the Mixed Use Town Center and High School Road zones 
and, therefore, accessory dwelling units will also be allowed in those zones.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF 
BAINBRIDGE ISLAND, WASHINGTON, DOES ORDAIN AS FOLLOWS:

Section 1. Section 18.09.030.I.5 of the Bainbridge Island Municipal Code is 
hereby amended to read as follows: 
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c. Only one accessory dwelling unit may be created per parcel; except that 
in the R-5, R-4.3, R-3.5, R-2.9, R-2, R-1 and R-0.4 zones, a parcel is 
allowed to have two tiny homes in place of one larger accessory dwelling 
unit.

****

e. Sale or ownership of an accessory dwelling unit separate from the 
primary single-family dwelling is prohibited. This prohibition does not 
apply to an accessory dwelling unit that is owned in the condominium 
form of ownership prior to the effective date of this ordinance. Further,
this prohibition does not apply to an accessory dwelling unit that was 
lawfully in existence prior to the effective date of this ordinance, or an 
accessory dwelling unit for which a complete building permit application 
has been submitted for that accessory dwelling unit prior to the effective 
date of this ordinance.

ef. One off-street parking space shall be provided in addition to off-street 
parking that is required for the primary dwelling.

fg. Accessory dwelling units shall be designed to maintain the appearance 
of the primary dwelling as a single-family dwelling, containing 900 square 
feet of floor area or less. However, if the accessory dwelling unit will be 
located within a building existing as of the approval date of Ordinance No. 
2015-16 (for example, in a basement) the city may allow an increased size 
in order to efficiently use all floor area. If a separate outside entrance is 
necessary for an accessory dwelling unit located within the primary 
dwelling, that entrance must be located either on the rear or side of the 
building.

gh. If an accessory dwelling unit is constructed in conjunction with a 
garage, the square footage of the garage shall not count towards the 900-
square-foot limitation.

hi. An accessory dwelling unit not attached to the single-family dwelling 
may not contain any accessory use other than a garage.

ij. No recreational vehicle shall be an accessory dwelling unit. 

jk. When stairs utilized for the ADU are enclosed within the exterior 
vertical walls of the building, they shall not count towards the floor area of 
the ADU.

kl. The ADU shall share a single driveway with the primary dwelling.
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lm. School impact fees and qualified exemptions from those fees as 
provided in Chapter 15.28 BIMC shall apply.

mn. All other applicable standards including, but not limited to, lot 
coverage, setbacks, parking requirements, and health district or city 
requirements for water, sewer, and/or septic must be met. Accessory 
dwelling units are excluded for the purposes of calculating lot coverage 
requirements on lots smaller than 40,000 square feet.

n. In the Mixed Use Town Center, new accessory dwelling units are only 
permitted as part of a housing design demonstration project single-family 
subdivision approved pursuant to BIMC 2.16.020.S.

Section 2. Section 18.36.030 of the Bainbridge Island Municipal Code is hereby 
amended to add the following: 

18.36.030 Definitions

259. “Tiny home” means a dwelling less than 400 square feet in size that 
provides independent living facilities with provisions for sleeping, eating, 
cooking, and sanitation and is constructed to meet the requirements of the 
International Residential Code. Tiny homes can be on a foundation or on 
wheels.

Section 3. This ordinance shall take effect and be in force five (5) days from its 
passage and publication as required by law.

PASSED BY THE CITY COUNCIL this day of , 2019.

APPROVED BY THE MAYOR this day of , 2019.

Kol Medina, Mayor

ATTEST/AUTHENTICATE:

Christine Brown, City Clerk
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FILED WITH THE CITY CLERK: October 15, 2019
PASSED BY THE CITY COUNCIL:
PUBLISHED:
EFFECTIVE DATE:
ORDINANCE NUMBER: 2019-09
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Office of the City Attorney 

Memorandum 

 

Date:  10/19/2018 

 

To:  City Council 

 

From:  Robbie Sepler, Deputy City Attorney 

 

Re:  Making Condominiums Out of Accessory Dwelling Units (ADUs) 

 

 

1. Question Presented: 

 

Can the City of Bainbridge Island prohibit, regulate, or otherwise discourage property owners 

from making condominiums out of accessory dwelling units (ADUs) located on their property? 

 

2. Brief Answer: 

 

A local regulation directly prohibiting the creation of condominiums would likely be preempted 

by state law and impermissible. However, there are other avenues through which the City can 

address or mitigate unwanted effects of property owners making condominiums out of ADUs. 

 

3. Background 

 

A. State Law Requires the City to Adopt ADU Regulations 

 

As a code city with a population of more than 20,000, the City is required to have ADU 

regulations pursuant to RCW 36.70A.400 and RCW 43.63A.215. Specifically, the City is 

required to incorporate the model ordinance recommendations previously prepared by the 

Department of Commerce. While the recommendations must be adopted, RCW 43.63A.215(3) 

gives the City considerable flexibility to adapt the recommendations to local needs and 

preferences. 
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B. The City’s Current ADU Requirements 

 

BIMC 18.36.030.10 defines “accessory dwelling unit” to mean: 

 

separate living quarters containing kitchen facilities, where the living quarters are 

contained within or detached from a single-family dwelling on a single lot. 

 

The City’s ADU regulations are contained in BIMC 18.09.030.I.5. Currently, ADUs may be 

created within, or detached from, any single-family dwelling, whether existing or new, as a 

subordinate use wherever single-family dwellings are a permitted use. However, in the shoreline 

jurisdiction, ADUs are a conditional use. Only one ADU may be created per parcel. The full text 

of BIMC 18.09.030.I.5 is included as Attachment A to this memo. 

 

Nothing in BIMC 18.09.030.I.5 currently prevents a property owner from creating 

condominiums out of a primary dwelling and an ADU located on the same lot. 

 

4. Analysis 

 

This section analyzes several approaches that the City could take to address or mitigate unwanted 

effects of property owners making condominiums out of ADUs. 

 

A. Can the City prohibit a property owner from creating condominiums in which the 

primary dwelling on the lot is one unit and the ADU on the lot is the second unit? 

 

No. The key to this question is RCW 64.34.050(1), which states in relevant part: 

 

A zoning, subdivision, building code, or other real property law, ordinance, or regulation 

may not prohibit the condominium form of ownership or impose any requirement upon a 

condominium which it would not impose upon a physically identical development under 

a different form of ownership. . . .  

 

If a local regulation prohibited a property owner from making condominiums out of a primary 

dwelling and its associated ADU, then that local regulation would prohibit the “condominium 

form of ownership” of the primary dwelling and ADU and would therefore be preempted by 

RCW 64.34.050(1). 

 

B. Can the City require common ownership of a primary dwelling and ADU located on 

the same lot?  

 

Most likely. Again, the key to this question is RCW 64.34.050(1), which preempts local 

regulations that either: 
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1. Prohibit the condominium form of ownership; or 

2. Impose any requirement upon a condominium which it would not impose upon a 

physically identical development under a different form of ownership. 

 

A common ownership requirement would not prohibit the condominium form of ownership. 

While the term “condominium form of ownership” is undefined, the plain language of the statute 

is not ambiguous: it clearly refers to owning property as a condominium. A local regulation 

requiring common ownership does not prohibit a property owner from owning the primary 

dwelling and ADU as separate units of a condominium because nothing in state law requires 

separate ownership of all of the units of a condominium. In other words, the property owner 

would be free to make their primary dwelling and associated ADU into units of a 

condominium—they would just be required to own both units of the condominium, thus still 

allowing the condominium form of ownership. 

 

Similarly, a local regulation requiring common ownership would not impose any requirement 

upon a condominium that it would not impose upon a physically identical development under a 

different form of ownership—regardless of how the ADU and primary dwelling were owned, the 

requirement of common ownership would apply the same. 

 

Many cities in Washington have adopted local regulations requiring common ownership of 

primary dwellings and associated ADUs. Here are some examples: 

 

Bellingham Municipal Code Section 20.28.100.B.8: 

 

The [detached accessory dwelling unit] may not be divided from the property ownership 

of the primary dwelling. 

 

Bellevue Municipal Code Section 20.20.120.A.1 (Mercer Island Municipal Code Section 

19.02.030.B.3 and Redmond Municipal Code Section 20C.30.35-030.4 use substantially the 

same wording): 

 

Accessory dwelling units may not be subdivided or otherwise segregated in ownership 

from the primary residence structure. 

 

Enumclaw Municipal Code Section 19.34.080: 

 

The accessory dwelling unit, or the land on which the accessory dwelling unit is located, 

shall not be subdivided or otherwise segregated in ownership from the principal dwelling 

unit or the land on which the principal dwelling unit is located.  
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Sequim Municipal Code Section 18.66.060.A: 

 

Sale or ownership of such [accessory dwelling unit] separate from the primary residential 

unit is prohibited. 

 

C. Can the City require owner occupancy of the primary dwelling or the ADU?  

 

Yes. Many cities and counties in Washington have adopted local regulations requiring owner 

occupancy of the primary dwelling or ADU. Here are some examples: 

 

Bothell Municipal Code Section 12.06.140.B.4.a states: 

 

Either the primary dwelling unit or the accessory dwelling unit shall be occupied by an 

owner of the property or by an immediate family member of the property owner. The 

owner must occupy one of the dwelling units on the property for more than six months of 

each calendar year. 

 

Bremerton Municipal Code Section 20.46.010.k: 

 

The property owner, which shall include titleholders and contract purchasers, must 

occupy either the principal unit or the ADU as their permanent residence for all twelve 

(12) months of the year. 

 

Pierce County Code Section 18A.37.120.A.2:  

 

An ADU shall be converted to another permitted use or shall be removed if one of the 

two dwelling units is not owner occupied.  

 

Sammamish Municipal Code Section 21A.20.030.B.5.a.(3): 

 

 The primary dwelling unit or the accessory dwelling unit shall be owner occupied. 

 

Some jurisdictions have also adopted additional requirements meant to ensure that the owner-

occupancy requirement is followed. For example, Pierce County Code Section 18A.37.120.D 

requires that a property owner seeking to establish an ADU must complete the following: 

 

• An affidavit affirming that the owner will occupy the principal dwelling or the ADU and 

agreeing to all the general ADU requirements contained in the county code; and 

• Prior to issuance of Building Permits, the owner occupant must record a notice on the 

property title acknowledging the existence of the ADU with the Pierce County Auditor. 

Such notice must be in a specific form, and the current form used by Pierce County is 

included as Attachment B to this memo. 
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D. Can the City require new ADUs sold separately from the primary dwelling to be 

sold as affordable housing? 

 

Most likely. The Department of Commerce’s ADU recommendations state that one of the 

purposes of allowing ADUs is to: 

 

Make housing units available to moderate-income people who might otherwise have 

difficulty finding homes within the (city/county). 

 

The City is required by state law to adopt these recommendations, but is given considerable 

flexibility in tailoring the recommendations to fit Bainbridge Island’s unique needs. Arguably, 

limiting the sale of ADUs that have been subdivided or segregated from ownership of the 

primary dwelling to affordable housing would further an express purpose of ADUs: creating 

affordable housing. Such a limitation would need to be specifically tailored to the area in which 

it was to take effect. For example, BIMC 18.09.03.I.5.n currently limits new ADUs in the Mixed 

Use Town Center to only those permitted as part of a housing design demonstration project 

single-family subdivision. By way of illustration, the City could, arguably, similarly limit the 

sale of new ADUs sold separately from the primary dwelling in certain areas of the City to only 

those sold as affordable housing. 

 

5. Conclusion  

 

In summary, the City cannot adopt a local regulation prohibiting a property owner from making 

an ADU into a condominium. However, there are multiple avenues that the City can permissibly 

pursue to address or mitigate unwanted effects of such activity. These avenues include requiring: 

 

• Common ownership of the primary dwelling and the ADU; 

• Owner occupancy of the primary dwelling, ADU, or both; and 

• ADUs sold separately from the primary dwelling be sold as affordable housing. 
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Planning and Community Development
280 Madison Avenue North
Bainbridge Island, Washington 98110-1812
www.bainbridgewa.gov
206.842.7633

Memorandum

To: Heather Wright, PCD Director

From: Todd Cunningham, Building Official

Re: Tiny Homes

Date: 07-18-2019

At the June 18, 2019 meeting of the City Council, the Mayor and Council entered into a discussion 
related to allowing tiny homes to be placed on properties within the City. The Council provided
staff direction to move forward with methodology to address this subject and the Council’s desire 
to allow for the placement of tiny homes; staff has prepared this information in response.

Every three years, the construction code writing organizations update their respective technical 
and administrative codes. The Revised Code of Washington (RCW), Section 19.27, requires that 
jurisdictions within the State of Washington adopt these codes as required by RCW through the 
oversight of the Washington State Building Code Council (SBCC). The code cycle for the 2018 
codes is currently active and moving toward finalization. As this takes place, the consideration for 
approval of tiny home construction was added to the draft language of the International 
Residential Code (IRC) as an appendix chapter, namely Appendix Q, “Tiny Homes.” (See
attached.)

Unlike any prior code/s, Appendix Q provides support for the construction of tiny homes allowing 
for a variation of alternate choices and code application for construction of these homes by 
allowing greater flexibility from previous IRC requirements while still maintaining a level of life-
safety standards commensurate with past and current codes. As the current code adoption cycle 
moves forward, the state, through the enactment of ESSB 5383, has formalized the direction to 
develop a method in which to address and allow tiny home construction; Appendix Q does this. 

The legislative directive included a deadline of December 31, 2019. It is anticipated that the State 
Building Code Council will have the formalized document in place and that jurisdictions across 
Washington State will begin to allow tiny home construction practices to take place as early as 
July 1, 2020, which is the effective date of the newly adopted codes. This will include both 
permanent ground constructed homes and chassis structures. 

As the Council continues its interest in tiny homes, City staff encourages the Council to thoroughly 
consider the timeline and alignment of the state adoption process as it relates to the City’s desire 
to move forward in allowing these homes. Under the City’s current timeline, the City’s process is
not lining up well with the state’s process because the City is on a path to take action prior to the 
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Tiny Homes Code Cycle Memorandum 
June 26, 2019

2

effective date of the new state code provisions. It is anticipated that the state codes will publish 
on January 1, 2020 and have an effective date of July 1, 2020, at which time tiny home
construction can move forward without delay. 

If the City implements new local regulations prior to the effective date of the new state regulations 
related to allowing for the construction of tiny homes, there would need to be some level of 
construction oversight developed by either using the current IRC or developing construction 
standards for tiny homes in the absence of chassis built standards or recreational vehicle
standards already in place. An alternative approach might be to use the proposed Appendix Q,
although it is not yet finalized by the state and revisions are still taking place. Taking such an 
alternative approach, however, could misalign construction standards by allowing tiny homes prior 
to official state adoption of the final document. 

At the local level, if the Council moves forward earlier than state adoption of the new tiny home 
regulations, the earliest window for approval is estimated to be sometime around the end of 
October 2019, which is a couple of months prior to the publication date of the new state 
regulations. Because of this timing, staff recommends that the Council wait to implement 
provisions for the construction and placement of tiny homes while still allowing, as applicable, for
land use review of applications for tiny homes to move forward through the land use process until 
such time as there are state-adopted standards in place for construction of tiny homes. This could 
be done as soon as January 2020 (the publication date) and would allow for: 

1. Appendix Q to be published by the state, which would allow for greater consistency and 
guidance related to standards for the construction and installation of tiny homes 
throughout Washington, which would avoid a situation in which there would be no 
standards at all for do it yourself constructed units, or different local standards that do not 
align with codes or standards for recreational vehicles based on current regulations that 
are not in line with use of a tiny home as a permanent residence. 

2. Safer built units in that there would be a set of code requirements in place specifically 
addressing the construction and safety of tiny homes. Additionally, options would be 
available for tiny home construction related to utilizing a code that allows for flexibility and 
cost savings.  

If the Council chooses to adopt regulations prior to the state adoption of the IRC and which do 
not align with construction practices by allowing these units prior to the effective date of the new 
state codes and Appendix Q, the City may be allowing something different than what will be 
allowed under the new state regulations when they become effective. However, if the City waits
until the new regulations are published on January 1, 2020, the City could move to implement
Appendix Q before the July 1, 2020 effective date of the new state regulations and thereby allow 
Appendix Q to be the City’s code six months earlier. The new state regulations, once published,
are not likely to be revised, so the delay of two months as proposed above would be worth the 
wait from City staff’s perspective.
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18.09.030.I.5. Accessory Dwelling Unit. 

a. An accessory dwelling unit (ADU) may be created within, or detached from, any single-

family dwelling, whether existing or new, as a subordinate use, where permitted (“P”) by 

this chapter. 

b. In the shoreline jurisdiction, an accessory dwelling unit may be created within, or detached 

from, any single-family dwelling, whether existing or new, as a subordinate use, where 

conditional (“C”) pursuant to this chapter. See Chapter 16.12 BIMC for shoreline conditional 

use process. 

c. Only one accessory dwelling unit may be created per parcel. 

d. No variances shall be granted for an accessory dwelling unit. 

e. One off-street parking space shall be provided in addition to off-street parking that is 

required for the primary dwelling. 

f. Accessory dwelling units shall be designed to maintain the appearance of the primary 

dwelling as a single-family dwelling, containing 900 square feet of floor area or less. 

However, if the accessory dwelling unit will be located within a building existing as of the 

approval date of Ordinance No. 2015-16 (for example, in a basement) the city may allow an 

increased size in order to efficiently use all floor area. If a separate outside entrance is 

necessary for an accessory dwelling unit located within the primary dwelling, that entrance 

must be located either on the rear or side of the building. 

g. If an accessory dwelling unit is constructed in conjunction with a garage, the square footage 

of the garage shall not count towards the 900-square-foot limitation. 

h. An accessory dwelling unit not attached to the single-family dwelling may not contain any 

accessory use other than a garage. 

i. No recreational vehicle shall be an accessory dwelling unit. 

j. When stairs utilized for the ADU are enclosed within the exterior vertical walls of the building, 

they shall not count towards the floor area of the ADU. 

k. The ADU shall share a single driveway with the primary dwelling. 

l. School impact fees and qualified exemptions from those fees as provided in Chapter 15.28 

BIMC shall apply. 

m. All other applicable standards including, but not limited to, lot coverage, setbacks, parking 

requirements, and health district or city requirements for water, sewer, and/or septic must 

be met. 

n. In the Mixed Use Town Center, new accessory dwelling units are only permitted as part of a 

housing design demonstration project single-family subdivision approved pursuant to BIMC 

2.16.020.S. 
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 15 Minutes 

AGENDA ITEM: (7:50 PM) Ordinance No. 2019-32 Amending BIMC 2.16.020.S. Housing Design
Demonstration Projects (HDDP) Program - Planning,

STRATEGIC PRIORITY:  Green, Well-Planned Community

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Ordinance PROPOSED BY:  Planning & Community Development

RECOMMENDED MOTION:  

I move to forward draft Ordinance No. 2019-32 to the Planning Commission for the Planning Commission to
hold a public hearing on November 7, 2019 and to make a recommendation on the draft ordinance to the City
Council by mid-November 2019.

SUMMARY:  

Ordinance No. 2018-31 was approved by the City Council on August 28, 2018. This ordinance limited
application of the HDDP program to projects where 100% of the units were designated as affordable housing.
This change was recommended by the Planning Commission and approved by the Council in the context of
planned updates to  the City's subdivision standards. The City's new subdivision standards were approved by
the Council on September 24, 2019 (via Ordinance No. 2019-03).

On October 1, the Council discussed next steps for the Suzuki Affordable Housing project, which is currently
being planned as a HDDP project. During that discussion, a majority of the Council indicated support to
extending the HDDP program and removing the provision added in 2018 with approval of Ordinance No.
2018-31 (see above).

Ordinance No. 2019-32 as proposed removes the sentence that was added by Ordinance No. 2018-31. With
removal of that sentence, the existing three-tier incentive structure of the HDDP would be left in place as is.
Tier 2 HDDP development projects must integrate 10% of units as affordable housing, and Tier 3 HDDP
development projects require at least 50% of units to be designated as affordable housing.

The HDDP program was originally approved as a demonstration program with a sunset date. The HDDP
program currently expires on December 31, 2019. Ordinance No. 2019-32 proposes to extend the program
until December 31, 2021.

Ordinance No. 2019-32 will need to be reviewed by the Planning Commission prior to additional Council
discussion, consideration, and decision.
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FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

ATTACHMENTS: 

20191016 DRAFT ORD 2019-32 HDDP Program

Ordinance No. 2018-31 Limiting the Housing Design Demonstration Project Program to Affordable Housing
Approved 082818

FISCAL DETAILS: 

Fund Name(s): 

Coding:

128

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/454958/20191016_DRAFT_ORD_2019-32_HDDP_Program.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/444526/Ordinance_No._2018-31_Limiting_the_Housing_Design_Demonstration_Project_Program_to_Affordable_Housing_Approved_082818.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/444526/Ordinance_No._2018-31_Limiting_the_Housing_Design_Demonstration_Project_Program_to_Affordable_Housing_Approved_082818.pdf


Page 1 of 4

ORDINANCE NO. 2019-32

AN ORDINANCE of the City of Bainbridge Island, Washington, amending 
Bainbridge Island Municipal Code (BIMC) Section 2.16.020.S., revising and 
extending the Housing Design Demonstration Project program.

WHEREAS, on August 12, 2009, the City Council adopted Ordinance No. 2009-
06, establishing a pilot Housing Design Demonstration Project (HDDP) program to allow 
for the development of projects to increase the variety of housing choices available to 
residents of all economic segments and to encourage sustainable development through 
the use of development standard incentives; and 

WHEREAS, Ordinance No. 2009-06 established a sunset date of August 26, 
2012, for the HDDP program; and

WHEREAS, on July 18, 2012, the City Council approved Ordinance No. 2012-
09, extending the HDDP program until December 31, 2013, to allow time for the City to 
further evaluate the program; and

WHEREAS, the City Council convened an Ad Hoc Committee made up of a 
Planning Commissioner, three City Councilmembers, a member of the Design Review 
Board, and a representative from the Housing Resources Board to evaluate and make 
recommendations on the HDDP program; and

WHEREAS, the Ad Hoc Committee recommended changes to the HDDP 
program, including extending the HDDP program until the end of 2016 to allow time for 
the construction of approved projects; and

WHEREAS, on December 11, 2013, the City Council adopted those 
recommendations with the approval of Ordinance No. 2013-25, extending the HDDP 
program to December 31, 2016; and

WHEREAS, on September 27, 2016, the City Council adopted Ordinance No. 
2016-27, extending the HDDP program until December 31, 2019, to allow time to review 
the program and compare it to other affordable housing tools the City may choose to 
utilize, as envisioned by the draft 2016 Comprehensive Plan; and

WHEREAS, on February 28, 2017, the City Council adopted Ordinance No. 
2017-01, approving the 2016 Comprehensive Plan; and 

WHEREAS, the 2016 Comprehensive Plan includes several policies related to 
promotion of sustainable development and affordable housing; and 

WHEREAS, the purpose of the existing HDDP program is to allow the 
development of housing design demonstration projects that increase the variety of 
housing choices available to residents across underserved portions of the socioeconomic 
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spectrum, promote compact, low-impact development where it is most appropriate, and 
encourage high quality and innovation in building design, site development, and “green” 
building practices; and 

WHEREAS, the Affordable Housing Task Force was created by the City Council 
on May 9, 2017, and was instructed to make recommendations for specific actions, 
programs, and strategies the City of Bainbridge Island and the City Council can take in 
the near-term to improve access to affordable housing across the economic spectrum; and

WHEREAS, Ordinance No. 2018-02 imposed a temporary six-month 
moratorium on the acceptance of certain development (development moratorium), stating 
the City Council’s concerns regarding likely adverse impacts related to growth and 
development under existing regulations; and 

WHEREAS, Tier 3 HDDP projects require 50% of dwelling units be designated 
for affordable housing and these Tier 3 HDDP projects are exempt from the development 
moratorium; and 

WHEREAS, in 2018 and early 2019, the Design Review Board and Planning 
Commission worked on revisions to Title 17 of the Bainbridge Island Municipal Code 
(BIMC) relating to subdivisions to improve consistency between subdivision 
development and the City’s Comprehensive Plan; and

WHEREAS, in 2017-2018, the Planning Commission expressed concern during 
project review and recommendation meetings related to HDDP land use applications that 
the existing HDDP program is difficult to implement and is not achieving its stated 
purpose and goals; and

WHEREAS, on June 21, 2018, the Planning Commission recommended that the 
City Council suspend the existing HDDP program until work on revisions to Title 17 
BIMC are completed; and

WHEREAS, the City Council discussed the issue of suspending the HDDP 
program as recommended by the Planning Commission on July 24, 2018, and held a 
public hearing on and approved Ordinance No. 2018-31 on August 28, 2018; and

WHEREAS, Ordinance 2018-31 was a de facto suspension of the HDDP 
program except for projects that produced 100% of units as affordable housing, 
exceeding the underlying Tier 3 HDDP provisions that require at least 50% of units be 
designated as affordable housing; and 

WHEREAS, on September 24, 2019, the City Council approved updated 
subdivision standards via Ordinance 2019-03; and
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WHEREAS, with the approval of Ordinance 2019-03, the subdivision regulations 
were completed, and therefore the impetus for Ordinance 2018-31, limiting HDDP 
projects to those with 100% affordable housing, has been addressed; and 

WHEREAS, the City’s Affordable Housing Task Force issued a final report in 
July 2018 with many recommendations on how to increase housing affordability and 
diversity on Bainbridge Island, which include similar goals as the HDDP program 
described above; and

WHEREAS, the City is still working to accomplish many of the 
recommendations made by Task Force’s final report and implement City green building 
standards, and both affordable housing and green building are required as part of the 
HDDP program; and 

WHEREAS, the HDDP program is currently set to expire on December 31, 2019; 
and 

WHEREAS, on October 1 and 22, 2019, a majority of the City Council indicated 
support for extending the HDDP program until December 31, 2021; and 

WHEREAS, the Planning Commission discussed Ordinance 2019-32 on October 
24, 2019 and held a public hearing on and made a recommendation on Ordinance No. 
2019-32 on November 7, 2019; and

WHEREAS, notice was given on XXXXXX, 2019 to the Office of Community 
Development at the Washington State Department of Commerce in conformance with 
RCW 36.70A.106;

WHEREAS, the City Council discussed Ordinance 2019-32 on XXX, 2019 and 
held a public hearing on and approved Ordinance No. 2019-32 on XXX, 2019.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF 
BAINBRIDGE ISLAND, WASHINGTON, DOES ORDAIN AS FOLLOWS:

Section 1. Section 2.16.020.S.2 of the Bainbridge Island Municipal Code is 
hereby amended to read as follows:

2. Applicability. This subsection S is applicable to all properties located within 
the Winslow sanitary sewer system service area. An application for a housing 
design demonstration project may be applied to single-family residential 
subdivisions, mixed-use/multifamily and multifamily developments. The city will 
only accept applications for housing design demonstration projects where 100 
percent of the housing units created will constitute affordable housing, as defined 
by BIMC 18.36.030.16, for one or more of the income groups defined in BIMC 
18.21.020.A. Since the purpose is to provide housing projects as demonstrations, 
the city will accept projects for consideration and approval prior to the sunset date 
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of the ordinance codified in this chapter. The city will limit acceptance of Tier 3 
and 4 projects outlined in this section to three projects in each tier.

Section 2. Section 2.16.020.S.10. of the Bainbridge Island Municipal Code is 
hereby amended to read as follows:

10. Demonstration Period. This subsection S and related provisions of BIMC 
Titles 2, 17, and 18 shall expire on December 31, 2021 2019.

Section 3. This ordinance shall take effect on _____________, 2019.

PASSED BY THE CITY COUNCIL this ____ day of _____________, 2019.

APPROVED BY THE MAYOR this ____ day of _____________, 2019.

Kol Medina, Mayor

ATTEST/AUTHENTICATE:

Christine Brown, City Clerk

FILED WITH THE CITY CLERK: October 15, 2019
PASSED BY THE CITY COUNCIL:
PUBLISHED:
EFFECTIVE DATE:
ORDINANCE NUMBER: 2019-32
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 20 Minutes 

AGENDA ITEM: (8:05 PM) Resolution No. 2019-26, Updating the City's Ethics Program - Executive, 

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Discussion PROPOSED BY:  Executive

RECOMMENDED MOTION:  

I move to approve Resolution No. 2019-26

SUMMARY:  

Continued discussion of proposed revisions to the City's Ethics Program. Consideration of Resolution No.
2019-26, adopting the revised Code of Conduct and Ethics Program.

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

The City's current Ethics Program articulates Core Values and Ethics Principles (Article I) and a Code of Ethics
(Article II) to guide the behavior and actions of Councilmembers and members of City Commissions and
Committees. 
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On July 9, 2019, the Council agreed, in principle, to two general flowcharts outlining the preferred processing
and evaluation of: (1) requests from members of the Council or of a City committee for advisory opinions on
their own behavior; and (2) Article II complaints. 

On July 23, 2019, the Council agreed, in principle, to a preferred process for the receipt and evaluation of Article
I complaints. 

On August 6, 2019, the Council began review of proposed revisions to the City's Ethics Program to implement
the revised processes previously outlined by the City Council as well as to make other updates to the City's
Ethics Program. 

On August 13, 2019, the Council, during good of the order, indicated that Councilmembers should submit
written proposals for additional changes to the City's Ethics Program for each Councilmember to review in
advance of the August 20, 2019 Council Meeting. Mayor Medina and Councilmember Deets submitted proposed
changes. 

On August 20, 2019, the Council reviewed the changes proposed by Mayor Medina and by Councilmember
Deets, approving several of the proposals. Also on August 20, 2019, the Council indicated that
Councilmembers should submit written proposals for additional changes to the City's Ethics Program for each
Councilmember to review in advance of the September 17, 2019 Council Meeting. 

On September 17, 2019, the Council reviewed the changes proposed by Councilmember Blossom and
Councilmember Peltier, approving several of the proposals. The Council also approved several suggested
changes proposed by staff and, in addition, provided direction to staff to make further changes. 

Attached is a further revised Code of Conduct and Ethics Program, in track changes, incorporating all changes
approved by the City Council to date. The track changes indicate changes that were approved by the City
Council on September 17, 2019. Changes that were approved prior to those meetings are not shown in track
changes. In addition, attached is a memo outlining several potential discussion points for Council consideration
on October 22, 2019. 

In addition to the discussion points, the track changes propose several minor changes to the Code of Conduct
and Ethics Program. 

As proposed, Resolution No. 2019-26, if adopted, would delay the effective date of the revised Code of Conduct
and Ethics Program until January 1, 2020. Staff proposes this delayed effective date to allow the Ethics Board
and staff time to revise operating rules, forms, and training materials, as needed, to conform with the revised
Code of Conduct and Ethics Program. Until the revised Code of Conduct and Ethics Program takes effect, the
Ethics Board would not, without Council approval, consider any complaint, request for advisory opinion, or
request for waiver. 
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Office of the City Attorney 

Memorandum 

 

Date:  October 18, 2019 

 

To: City Council  

 

From:  Robbie Sepler, Deputy City Attorney 

 

Re:  Revisions to the City’s Ethics Program; 

  Potential Discussion Points for the City Council   

 

 

To facilitate Council consideration of the proposed revisions to the City’s Ethics Program, the 

Council may wish to consider the following discussion points, which stem from the review of the 

draft revisions by staff and from Council discussion, and direction given, on September 17, 2019. 

These discussion points are included as comments to the redlined version of the proposed 

revisions included in the agenda packet.  

 

Discussion Point #1: Delayed Effective Date 

 

I. Question for Council 

 

Should the revised Code of Conduct and Ethics Program have a delayed effective date of January 

1, 2020? 

 

II. Background 

 

As proposed, Resolution No. 2019-26, if adopted, would delay the effective date of the revised 

Code of Conduct and Ethics Program until January 1, 2020. Staff proposes this delayed effective 

date to allow the Ethics Board and staff time to revise operating rules, forms, and training 

materials, as needed, to conform with the revised Code of Conduct and Ethics Program.  
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Discussion Point #2: Complaints Against Members of the Ethics Board 

 

I. Question for Council 

 

Should the process for review of complaints against a member of the Ethics Board be the same 

as the process for review of complaints against Councilmembers and members of other 

Committees and Commissions, provided that the member of the Ethics Board be required to 

recuse themselves from any discussion of the complaint by the Ethics Board? 

 

II.  Background 

 

On September 17, 2019, Council directed staff to develop draft language to provide a process 

through which complaints against members of the Ethics Board shall be handled.  

 

III. Proposed Process for Complaints Against Members of the Ethics Board 

 

Staff proposes the adoption of a new Article II, Subsection (K)(2) to read as follows: 

 

2. No member of the Ethics Board shall participate in the review of complaints or 

requests for advisory opinions relating to that member’s own conduct or actions. In such 

circumstances where the Ethics Board is reviewing a complaint or a request for an 

advisory opinion concerning the conduct or actions of a member of the Ethics Board, the 

member whose conduct or actions is being reviewed shall recuse themselves from the 

Ethics Board’s review, shall not participate in or attempt to influence the Ethics Board’s 

review, and shall not be seated at the dais, or functional equivalent, with the Ethics Board 

during the Ethics Board’s review. 

 

IV. Effect of Proposed Process for Complaints Against Members of the Ethics Board 

 

If the proposed language is adopted, the process to review a complaint against a member of the 

Ethics Board would be the same as the process for review of complaints against Councilmembers 

or members of other City Committees and Commissions (i.e., the processes outlined in Article 

III), except that the member of the Ethics Board would be required to recuse themselves from the 

discussion and could not be seated with the Ethics Board during any review of the complaint by 

the Ethics Board. 
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Discussion Point #3: Definition of Direct Official Action  

 

I. Question for Council 

 

Should the revised definition of Direct Official Action be adopted?  

 

II. Background 

 

On September 17, 2019, the City Council requested that staff revise the definition of “Direct 

Official Action” to encompass recommendations and, more generally, actions related to City or 

Committee/Commission business. This memo briefly outlines proposed changes to the definition 

of “Direct Official Action” and provides context regarding what effect the proposed changes 

would have, if adopted.  

 

III. Proposed Changes to Definition of “Direct Official Action” 

 

The definition of Direct Official Action is proposed to be amended to read as follows: 

 

“Direct official action” means any of the following: 

 

1. For Councilmembers and members of City Committees and Commissions, negotiating, 

approving, disapproving, or recommending for or against a contract, purchase order, lease, 

concession, franchise, grant, or other similar instrument in which the City is a party.  

 

2. For Councilmembers, taking any action (e.g., communications, discussions, 

deliberations) relating to City business. 

 

3. For Councilmembers, appointing or terminating employees (i.e., the City Manager) or 

members of City Committees and Commissions. 

 

4.  For members of City Committees and Commissions, taking any action (e.g., 

communications, discussions, deliberations) relating to their Committee or Commission’s 

business.  

 

Direct official action does not include acts that are purely ministerial (i.e., acts which do not 

affect the disposition or decision with respect to the matter). A person who abstains or 

recuses themselves from a vote is not exercising direct official action. 

 

IV. Effect of Proposed Changes to Definition of “Direct Official Action” 

 

Councilmembers: If the proposed changes to the definition of “Direct Official Action” are 

adopted, then the test for determining whether or not an act by a Councilmember constituted 

“Direct Official Action” would be as follows: 
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Step 1. Was the Councilmember taking action that was purely ministerial?  

• If yes, then the act is not direct official action. 

• If no, then go to Step 2. 

 

Step 2. Did the Councilmember abstain or recuse themselves from a vote?  

• If yes, then the act is not direct official action. 

• If no, then go to Step 3. 

 

Step 3. Was the Councilmember negotiating, approving, disapproving, or recommending 

for or against a contract, purchase order, lease, concession, franchise, grant, or 

other similar instrument in which the City is a party?  

• If yes, then the act is direct official action. 

• If no, then go to Step 4. 

 

Step 4. Was the Councilmember taking any action (e.g., communications, discussions, 

deliberations) relating to City business? 

• If yes, then the act is direct official action. 

• If no, then go to Step 5.  

 

Step 5. Was the Councilmember appointing or terminating employees (i.e., the City 

Manager) or members of City Committees and Commissions? 

• If yes, then the act is direct official action. 

• If no, then the act is not direct official action. 

 

Members of City Committees and Commissions: If the proposed changes to the definition of 

“Direct Official Action” are adopted, then the test for determining whether or not an act by a 

member of a City Committee or Commission constituted “Direct Official Action” would be as 

follows: 

 

Step 1. Was the member taking action that was purely ministerial?  

• If yes, then the act is not direct official action. 

• If no, then go to Step 2. 

 

Step 2. Did the member abstain or recuse themselves from a vote?  

• If yes, then the act is not direct official action. 

• If no, then go to Step 3. 

 

Step 3. Was the member negotiating, approving, disapproving, or recommending for or 

against a contract, purchase order, lease, concession, franchise, grant, or other 

similar instrument in which the City is a party?  

• If yes, then the act is direct official action. 

• If no, then go to Step 4.  
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Step 4. Was the member taking any action (e.g., communications, discussions, 

deliberations) relating to their Committee or Commission’s business? 

• If yes, then the act is direct official action. 

• If no, then the act is not direct official action. 

 

V. Why Does the Definition of “Direct Official Action” Matter?  

 

Short Answer: Because it is the first step in determining whether a conflict of interest exists 

under Article II, Subsection (D)(1).  

 

Long Answer: Article II, Subsection (D)(1) sets out the general conflict of interest rule for 

Councilmembers and members of City Committees and Commissions. In summary, the 

following test is required to determine whether a Councilmember’s actions constitute an 

impermissible conflict of interest under Article II, Subsection (D)(1): 

 

Step 1. Did the Councilmember, directly or indirectly, take direct official action on a 

matter on behalf of the City? 

• If no, then there is not a conflict of interest under Article II, Subsection 

(D)(1). 

• If yes, then go to Step 2.  

 

Step 2. Does the Councilmember or a member of their immediate family have any 

substantial direct or indirect contractual employment related to the matter? 

• If no, then go to Step 3.  

• If yes, then go to Step 5. 

 

Step 3. Does the Councilmember or a member of their immediate family have other 

financial or private interests in that matter (which includes serving on a Board of 

Directors for any organization but does not, for Councilmembers, include 

appointing members to the Salary Commission)? 

• If no, then go to Step 4.  

• If yes, then go to Step 5.  

 

Step 4. Is the Councilmember or a member of their immediate family a party to a contract 

or the owner of an interest in real or personal property that would be significantly 

affected by the action?  

• If no, then there is not a conflict of interest under Article II, Subsection 

(D)(1).  

• If yes, then go to Step 5 
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Step 5. Do one of the exceptions contained in Article II, Subsection (D)(2) apply? 

• If no, then there is a conflict of interest under Article II, Subsection (D)(1). 

• If yes, then there is not a conflict of interest under Article II, Subsection 

(D)(1). 

 

For members of City Committees and Commissions, the test is the same except that Step 5 

should read as follows: 

 

Step 5. Does one of the exceptions contained in Article II, Subsection (D)(3) apply?  

• If no, then there is a conflict of interest under Article II, Subsection (D)(1). 

• If yes, then there is not a conflict of interest under Article II, Subsection 

(D)(1). 
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RESOLUTION NO. 2019-26

A RESOLUTION of the City Council of Bainbridge Island, 
Washington, amending the ethics program for the City of 
Bainbridge Island in accordance with Chapter 2.07 BIMC. 

WHEREAS, Chapter 2.07 BIMC provides that the City Council shall establish,
by resolution or ordinance, an ethics program for the City of Bainbridge Island; and

WHEREAS, on May 10, 2006, the City Council passed Resolution No. 2006-25, 
adopting an ethics program for the City of Bainbridge Island; and 

WHEREAS, the City Council has previously amended the ethics program 
through the passage of Resolution Nos. 2011-07, 2011-13, 2012-11, and 2018-10; and

WHEREAS, in 2019, the City Council has thoroughly considered the City’s 
ethics program, including discussions held during the May 28, July 2, July 23, August 6, 
August 20, September 17, and October 22, 2019 Council meetings; and 

WHEREAS, the Ethics Board has reviewed and provided input to the City 
Council on proposed changes to the City’s ethics program; and

WHEREAS, the City Council desires to update the City’s ethics program and to 
provide a delayed effective date for the revised ethics program to give City staff and the 
Ethics Board time to update operating rules, forms, and training materials, as needed, to 
conform with and implement the revised ethics program. 

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BAINBRIDGE 
ISLAND DOES RESOLVE AS FOLLOWS:

Section 1. Repeal and Replacement of Ethics Program. The ethics program 
adopted by Resolution No. 2018-10 is hereby repealed in its entirety and replaced as 
shown on Exhibit A, which is attached hereto and incorporated herein by this reference 
as if set forth in full. 

Section 2. Direction to Ethics Board. The Ethics Board shall not, without 
Council approval, consider any complaint, request for advisory opinion, or request for 
waiver until Section 1 of this resolution takes effect. The Ethics Board is directed to 
revise its operating rules, forms, and training materials, as needed, to conform with the 
Code of Conduct and Ethics Program included as Exhibit A to this resolution.

Section 3. Effective Date. Section 1 of this resolution shall take effect and be in 
force on January 1, 2020. Section 2 of this resolution shall take effect and be in force 
immediately upon passage. 
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PASSED by the City Council this ____ day of ______________, 2019.

APPROVED by the Mayor this ____ day of ______________, 2019.

By: ______________________________
Kol Medina, Mayor

ATTEST/AUTHENTICATE:

By: _____________________
Christine Brown, CMC, City Clerk

FILED WITH THE CITY CLERK:
PASSED BY THE CITY COUNCIL:
RESOLUTION NO. 2019-26

Exhibit A: Code of Conduct and Ethics Program
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Exhibit A
Code of Conduct and Ethics Program
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CITY OF BAINBRIDGE ISLAND
CODE OF CONDUCT AND ETHICS PROGRAM

Resolution No. 2019-26

Effective Date: January 1, 2020
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CITY OF BAINBRIDGE ISLAND 
CODE OF CONDUCT AND ETHICS PROGRAM

All those associated with City government, including Councilmembers and members of City 
Committees and Commissions, seek to earn and maintain the public’s confidence in the City’s 
services and the public’s trust in its government. To this end, the decisions and work of those 
associated with City government must meet the highest ethical standards. It is therefore the 
purpose of this program to:

1. Articulate the Code of Conduct that will guide the conduct of Councilmembers and 
members of City Committees and Commissions;

2. Establish a Code of Ethics for Councilmembers and members of City Committees and 
Commissions;

3. Provide training for Councilmembers and members of City Committees and Commissions 
on the Code of Conduct and the Code of Ethics;

4. Establish a system that enables individuals, Councilmembers, and members of City 
Committees and Commissions to seek guidance and assistance regarding possible violations 
of the Code of Conduct or of the Code of Ethics;

5. Provide a process to review possible violations of the Code of Conduct and of the Code of 
Ethics by Councilmembers and members of City Committees and Commissions; and

6. Maintain an Ethics Board to assist with the administration of the program.
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ARTICLE I -
CODE OF CONDUCT

A. Preamble

The City of Bainbridge Island has adopted this Code of Conduct, which consists of the Core 
Values and Ethics Principles detailed below, to promote and maintain the highest standards of 
personal and professional conduct among City Councilmembers and members of City 
Committees and Commissions. The optimal operation of democratic government requires that 
the City’s government be fair and accountable to the people it serves. This Code of Conduct 
articulated in Article I applies to Councilmembers and members of City Committees and 
Commissions.

B. Core Values

1. Service, Helpfulness, Innovation

We are committed to providing service to the people of Bainbridge Island and to each other 
that is courteous, cost effective, and continuously improving.

2. Integrity

We treat one another with honesty and integrity, recognizing that trust is hard won and 
easily lost. We pledge to promote balanced, consistent, and lawful policies and directives, in 
keeping with that integrity and the highest standards of this community.

3. Equality, Fairness, Mutual Respect

We pledge to act with the standard of fairness and impartiality in the application of policies 
and directives and that of equality and mutual respect with regard to interpersonal conduct.

4. Responsibility, Stewardship, Recognition

We accept our responsibility for the stewardship of public resources, and our accountability 
for the results of our efforts, and we pledge to give recognition for exemplary work.

C. Ethics Principles 

1. Obligations to the Public

Following the highest standards of public service, Councilmembers and members of City 
Committees and Commissions act to promote the public good and preserve the public’s 
trust. In practice, this principle looks like transparency and honesty in all public statements 
and written communications. 
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2. Obligations to Others

In order to sustain a culture of ethical integrity, Councilmembers and members of City 
Committees and Commissions treat each other and the public with respect and are guided by 
applicable codes of ethics. In practice, this principle looks like:

a. Councilmembers and members of City Committees and Commissions shall familiarize 
themselves with the ethical rules governing them (including Chapter 42.23 RCW and this 
Ethics Program) and obtain periodic education regarding such rules.

b. Councilmembers and members of City Committees and Commissions shall, in all their 
interactions, conduct themselves in a manner that demonstrates civility and respect for 
others.

3. Obligations Regarding the Use of Public Resources

In recognition of the importance of stewardship, Councilmembers and members of City 
Committees and Commissions use and allocate public monies, property, and other resources 
in a responsible manner that takes into consideration both present and future needs of the 
community. In practice, this principle looks like:

a. Councilmembers and members of City Committees and Commissions shall, to the 
extent possible, seek guidance regarding the use of public resources from staff and other 
experts, including legal advice from the City Attorney as appropriate, in order to ensure 
that public resources are used and conserved for the public good.

b. Councilmembers and members of City Committees and Commissions shall ensure that 
paid experts and consultants who provide guidance regarding the use of public resources 
shall be impartial and free of conflicts of interest.
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ARTICLE II -
CODE OF ETHICS

Except where specifically stated, the rules articulated in Article II apply to Councilmembers and 
individuals serving on City Committees and Commissions.

A. Gifts and Compensation

1. Limitations on City-Related Gifts and Outside Compensation

Except as permitted under Subsections (2) and (3) below, no Councilmember or member of 
a City Committee or Commission, or any member of their immediate families, shall, directly 
or indirectly, accept any gift (as defined below) for a matter connected with or related to 
their services or duties with the City of Bainbridge Island or accept any non-City 
compensation for the performance or non-performance of those services or duties.

2. Exceptions to Gift Limitations

The following are exceptions to the limitation on gifts and may be accepted by those subject 
to Subsection (1) above:

a. Unsolicited items of trivial value. “Items of trivial value” means items or services with 
a value of fifty dollars ($50.00) or less, such as promotional t-shirts, pens, calendars, 
books, or other similar items.

b. Gifts from other City officers, officials, or employees, or their family members on 
appropriate occasions. 

c. Gifts appropriate to the occasion and reasonable and customary in light of a familial, 
social, or official relationship of the giver and recipient, such as weddings, funerals, 
illnesses, holidays, and ground-breaking ceremonies.

d. Campaign contributions as permitted and reported in accordance with law.

e. Awards that are publicly presented by a nonprofit organization in recognition for 
public service if the award is not extraordinary when viewed in light of the position held 
by the recipient.

f. Gifts offered while visiting other cities, counties, states, or countries or hosting visitors 
from other cities, counties, states, or countries, when it would be a breach of protocol to 
refuse the gift, provided that any such gifts received shall become property of the City.
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g. Reasonable and necessary costs to attend a conference or meeting that is directly 
related to the official or ceremonial duties of the Councilmember, provided that any 
payment of substantial travel or lodging expenses by any person or entity regulated by the 
City or doing or seeking to do business with the City must be approved in advance by the 
Mayor or, if the Mayor is the recipient, by the Deputy Mayor or the Mayor Pro Tem.

3. Immediate Family Gift Exception

It shall not be a violation of this section for a member of a Councilmember’s or a member of 
a City Committee or Commission’s immediate family to accept a gift which arises from an 
independent relationship, if the Councilmember or member of a City Committee or 
Commission does not significantly benefit from the gift, and it cannot reasonably be inferred 
that the gift was intended to influence the Councilmember or member of a City Committee 
or Commission in the performance of their duties.

B. Use of City Property by Councilmembers 

1. Except for limited incidental personal use or emergency circumstances, no Councilmember 
shall request, permit, or use City vehicles, equipment, materials, or property for personal use, 
personal convenience, or profit. 

2. From the time that a Councilmember declares or publicly states that they intend to run for 
reelection until the conclusion of the respective general election, that Councilmember shall 
not request or direct that City funds be used to purchase any media (including newspaper, 
radio, television, social media, or bulk mailing) that contains the name or image of that 
Councilmember unless the names or images of all City Councilmembers appear in the media 
being purchased. 

C. Confidentiality

Except as required by law, a Councilmember, former Councilmember, or current or former 
member of a City Committee or Commission shall not disclose or use privileged, confidential, or 
propriety information obtained in executive session or otherwise in the course of their duties as a 
result of their position. 

D. Conflict of Interest – General

1. Applications of Conflict of Interest

Except as permitted in Subsections (2) or (3) below, a Councilmember or member of a City 
Committee or Commission shall not directly, or indirectly through a subordinate or fellow 
officer, official, or employee, take any direct official action on a matter on behalf of the City 
if they, or a member of their immediate family:

a. Has any substantial direct or indirect contractual employment related to the matter;

155



Page 8 of 25

b. Has other financial or private interest in that matter (which includes serving on a Board 
of Directors for any organization but does not, for Councilmembers, include appointing 
members to the Salary Commission); or 

c. Is a party to a contract or the owner of an interest in real or personal property that 
would be significantly affected by the action.

2. Conflict of Interest Exceptions for Councilmembers

Subsection (1) above shall not apply when the Councilmember:

a. Is required to take or participate in an action based upon the rule of necessity; 

b. Acts as their own representative before the City Council, Hearing Examiner, or any 
other City board, commission, or agency, provided that the individual does not also 
participate in any way in the deliberations or decision of the City Council, Hearing 
Examiner, or that board, commission, or agency related to that matter; 

c. Acquires an interest in bonds or other evidences of indebtedness issued by the City if 
acquired and held on the same terms available to the general public;

d. Officially participates in the development and adoption of the City's budget; or 
establishes the pay or benefit plan of City officers, officials, or employees;

e. Makes decisions on any other legislative or regulatory action of general applicability, 
unless these actions directly affect, or appear to affect, the official’s or immediate family 
member’s employment; or

f. Serves on the governing body of an organization or entity as part of their official duties 
as a Councilmember of the City.

3. Conflict of Interest Exceptions for Members of City Committees and Commissions

Subsection (1) above shall not apply to a member of a City Committee or Commission:

a. Who takes direct official action, as a member of a City Committee or Commission to 
which that member was appointed based on that member’s ownership or lease of certain 
real property or of that member’s ownership of a business located in a certain area of the 
City, that results in a conflict of interest under Subsection (1) above due solely to the fact 
of that member’s ownership or lease of the certain real property or of that member’s 
ownership of the business located in a certain area of the City providing the basis for that 
member’s appointment to the City Committee or Commission; Provided that the member 
fully discloses the basis for the conflict of interest under Subsection (1) during each 
meeting of the City Committee or Commission in which the conflict of interest under 
Subsection (1) occurs or may occur;
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b. Who fully disclose the basis for the conflict of interest under Subsection (1) above on 
the public record of the City Committee or Commission and the Committee or 
Commission votes to allow the member to participate in discussion or the vote; or

c. Is required to take action or participate in an action based upon the rule of necessity.

4. Disclosure for Councilmembers

All Councilmembers are required to comply with the Washington State Public Disclosure 
Commission requirements for financial disclosure. In addition, all Councilmembers shall 
publicly disclose their financial interest in any matter that comes before them. All 
Councilmembers shall annually complete a conflict of interest statement to be submitted to 
the City Clerk by April 15th.

E. Conflict of Interest – After Leaving Elected City Office

1. For two (2) years after leaving elected City office, no former Councilmember shall obtain 
employment in which they will take direct or indirect advantage of matters on which they 
took direct official action during their service with the City. This includes contractual 
negotiations or solicitation of business unavailable to others.

2. For two (2) years after leaving elected City office, no former Councilmember shall 
engage in any action or litigation in which the City is involved, on behalf of any other 
person or entity, when the action or litigation involves an issue on which the person took 
direct official action while in elected City office.

F. Conflict of Interest – Members of City Committees or Commissions

While serving on a City Committee or Commission, and for two (2) years after leaving such 
position, no member of a City Committee or Commission shall obtain employment in which they 
will take direct or indirect advantage of matters which they, as a member of a City Committee or 
Commission, recommended to the City Council. This includes applying for positions or contracts 
with the City when the City Committee or Commission on which the member served 
recommended funding such position or contract. 

G. Conflict of Interest – Family Members of Councilmembers

1. Appointment of Family Members

Unless they obtain a waiver from the Ethics Board, no Councilmember shall appoint or hire 
a member of their immediate family for any type of employment with the City. This 
includes, but is not limited to, full time employment, part time employment, permanent 
employment, temporary employment, and contract employment.
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2. Supervision of Family Members

No Councilmember shall supervise or be in a direct line of supervision over a member of 
their immediate family. If a Councilmember is placed in a direct line of supervision of a 
member of their immediate family, they shall have three (3) months to come into 
compliance or to obtain a waiver pursuant to Subsection (3) below.

3. Waivers

Waivers from this section may be sought from the Ethics Board to allow a member of the 
immediate family to be hired or to be in the direct line of supervision of a member of the 
immediate family. Procedures to consider such a waiver are set forth in Article III.

H. Conflict of Interest – Contractors

Every major contractor submitting bids to the City shall affirm that neither the contractor nor any 
agent of the contractor has made any prohibited gift to a Councilmember who is involved in 
direct official action on the bid or has a relationship to such Councilmember that would create a 
conflict of interest for that Councilmember under this Code of Conduct and Ethics Program.

I. Conflict of Interest - Individuals Serving on City Committees and Commissions

Individuals serving on City Committees and Commissions shall sign a conflict of interest 
statement upon appointment and reappointment.

J. Conduct of Public Meetings 

1. Meetings involving Councilmembers or City Committees and Commissions should be 
conducted in a manner that maximizes transparency of relationships among individuals or 
groups that could affect decision-making.

2. Meetings of the City Council and City Committees and Commissions shall have a 
standing agenda item for disclosure of possible conflicts of interest. Members are 
encouraged to disclose relationships with persons and issues on the agenda, including 
potential conflicts of interests. If necessary, discussion among the members may be 
undertaken to judge the significance of these relationships and whether a possible conflict of 
interest exists.

K. Conflict of Interest – Individuals Serving on the Ethics Board

1. No member of the Ethics Board shall participate in the review of complaints or requests 
for advisory opinions relating to the conduct of a Councilmember where that member of the 
Ethics Board is or was a member of a political action committee that supports, supported, 
opposes, or opposed the election or reelection of the Councilmember in question. 
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2. No member of the Ethics Board shall participate in the review of complaints or requests 
for advisory opinions relating to that member’s own conduct or actions. In such 
circumstances where the Ethics Board is reviewing a complaint or a request for an advisory 
opinion concerning the conduct or actions of a member of the Ethics Board, the member 
whose conduct or actions is being reviewed shall recuse themselves from the Ethics Board’s 
review, shall not participate in or attempt to influence the Ethics Board’s review, and shall 
not be seated at the dais, or functional equivalent, with the Ethics Board during the Ethics 
Board’s review.
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ARTICLE III -
SUBMISSION AND REVIEW OF ETHICS COMPLAINTS, REQUESTS FOR 

WAIVERS, AND REQUESTS FOR ADVISORY OPINIONS

A. Submission of Ethics Complaints

1. Any individual may submit to the City Clerk an ethics complaint alleging violations of 
one of the following:

a. The Code of Conduct (Article I) by a Councilmember or a member of a City 
Committee or Commission;

b. The Code of Ethics (Article II) by a Councilmember or a member of a City Committee 
or Commission; or

c. The ethics standards contained in the City of Bainbridge Island Employee Manual by a 
City employee other than the City Manager.

2. Each complaint must include the name and address of the complainant, along with a 
detailed statement of facts, supported by a declaration in compliance with RCW 9A.72.085, 
on a form supplied by the City Clerk.

3. To facilitate timely review under this Ethics Program, each complaint may only allege 
violations of one of the three standards listed in Subsection (A)(1) above. To the extent that 
an individual believes multiple standards were violated, the individual may submit multiple 
complaints. 

B. Review of Article I Complaints 

1. The City Clerk shall refer complaints alleging one or more violations of the Code of 
Conduct (Article I) by a Councilmember or a member of a City Committee or Commission 
to the Ethics Board for a threshold determination as to whether or not the complaint is 
reasonably credible and whether or not the facts asserted in the complaint, even if true, 
would constitute a violation of the Code of Conduct (Article I). 

a. If the Ethics Board determines that the complaint lacks reasonable credibility, the 
Ethics Board shall dismiss the complaint, take no further action on it, and provide, 
following legal review, a written threshold determination to the City Clerk. 
Reconciliation shall not occur regarding a complaint dismissed under this subsection. The 
City Clerk shall provide the threshold determination to the complainant and respondent 
and publish it along with the complaint. 
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b. If the Ethics Board determines that the facts stated in the complaint, even if true, would 
not constitute a violation of the Code of Conduct (Article I), then the Ethics Board shall 
dismiss the complaint, take no further action on it, and provide, following legal review, a 
written threshold determination to the City Clerk. Reconciliation shall not occur 
regarding a complaint dismissed under this subsection. The City Clerk shall provide the 
threshold determination to the complainant and respondent and publish it along with the 
complaint.

c. If the Ethics Board determines that the complaint is reasonably credible and that the 
facts asserted in the complaint, if true, would constitute a violation of the Code of 
Conduct (Article I), then the Ethics Board shall provide, following legal review, a written 
threshold determination to the City Clerk. The City Clerk shall provide the threshold 
determination to the complainant and respondent and refer the complaint to a trained 
mediator for reconciliation as outlined below.

2. As soon as practicable following receipt of a threshold determination under Article III, 
Subsection (B)(1)(c), the City Clerk, or designee, shall schedule the time and place for 
reconciliation of the complaint. 

3. To facilitate timely reconciliation, the City Manager is authorized to, as needed, negotiate, 
execute, or amend a contract with the Dispute Resolution Center of Kitsap County, or other 
similar firm or organization, for the provision of trained mediators suitable for facilitating 
reconciliation to resolve complaints.

4. Reconciliation shall occur at the time and place scheduled. However, if the complainant 
refuses to participate in reconciliation, then no reconciliation shall be scheduled, and no 
further action shall be taken on the complaint. If the respondent refuses to participate in 
reconciliation, then no reconciliation shall be scheduled and the City Clerk shall instead refer 
the complaint to the Ethics Board for review and issuance of an advisory opinion in 
accordance with Article III, Subsections (B)(4)(a)–(g).

a. The Chair of the Ethics Board shall provide the respondent with a reasonable period of 
time to submit a written response to the complaint supported by a declaration in 
compliance with RCW 9A.72.085. 

b. The Ethics Board shall then review the complaint and response, if submitted. The 
Ethics Board’s review shall be limited to the complaint and the response, if submitted. In 
the course of reviewing a complaint, the Ethics Board may request clarification of the 
complaint by the complainant or of the response by the respondent; provided that if the 
Ethics Board obtains clarification of the complaint, the Ethics Board shall give the 
respondent the opportunity to review the clarification and to provide an additional written 
response. However, the Ethics Board shall not engage in other fact-finding. 

c. If, in reviewing the complaint and response, a question of fact exists, the Ethics Board 
shall identify the existence of the question of fact in its advisory opinion. 
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d. After reviewing the matter, the Ethics Board shall, following legal review, issue an 
advisory opinion, which shall be forwarded to the City Clerk for publication along with 
the complaint and response, if submitted. The City Clerk shall provide notice to both the 
complainant and respondent of the issuance of the advisory opinion. 

e. If, during the process of reviewing a complaint alleging a violation of the Code of 
Conduct (Article I), the Ethics Board determines that an additional violation of the Code 
of Conduct (Article I) may have occurred or a violation of the Code of Ethics (Article II) 
may have occurred, then the Ethics Board may choose to note that possibility in its 
advisory opinion. However, the Ethics Board shall not on its own initiative pursue an 
investigation of an additional violation of the Code of Conduct (Article I) or a violation 
of the Code of Ethics (Article II) without the approval of the City Council. “Additional 
violation of the Code of Conduct (Article I)” means a violation of the Code of Conduct 
(Article I) that was not included in the complaint being reviewed. 

f. The Ethics Board shall strive to complete its review and issue an advisory opinion 
within 45 business days from the date that the City Clerk forwarded the request to the 
Ethics Board. If review takes longer than 45 business days, the Ethics Board in its 
advisory opinion shall specify the reasons for why additional time was needed. 

g. Advisory opinions shall be viewed as educational only. The purpose of such an opinion 
is to provide an educational opinion to Councilmembers, members of City Committees 
and Commissions, and the public on what type of conduct is generally expected from 
Councilmembers and members of City Committees and Commissions. 

C. Review of Article II Complaints 

1. The City Clerk shall refer to the Ethics Board complaints alleging one or more violations 
of the Code of Ethics (Article II) by a Councilmember or a member of a City Committee or 
Commission.

2. Upon receipt of a complaint, the Chair of the Ethics Board shall provide the respondent 
with a reasonable period of time to submit a written response to the complaint supported by 
a declaration in compliance with RCW 9A.72.085.

3. The Ethics Board shall review any complaint forwarded to it by the City Clerk and a 
response submitted by the respondent. The Ethics Board shall not engage in other fact-
finding. However, in the course of reviewing a complaint, the Ethics Board may request 
clarification of the complaint by the complainant or of the response by the respondent.

4. After reviewing the complaint and the response, if one was submitted, the Ethics Board 
shall, following legal review, take one or more of the following actions and inform the 
complainant, the respondent, and the City Clerk accordingly:
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a. Refer the complaint back to the City Clerk if the complaint alleges violations of the 
Code of Conduct (Article I) rather than alleged violations of the Code of Ethics (Article 
II); 

b. Determine that the complaint lacks reasonable credibility;

c. Determine that the facts stated in the complaint, even if true, would not constitute a 
violation of the Code of Ethics;

d. Determine that the facts stated in the complaint, even if true, would not constitute a 
material violation of the Code of Ethics because any possible violation was inadvertent or 
minor or has been adequately cured, such that further proceedings on the complaint 
would not serve the purposes of the Code of Ethics (Article II);

e. Hold the complaint for action at a future time if the matter is the subject of litigation; 
or

f. Determine that, based on the submissions of the complainant and the respondent, 
review by the Hearing Examiner is warranted.

5. The Ethics Board shall strive to complete its review within 45 business days from the date 
that the City Clerk forwarded the complaint to the Ethics Board. If review takes longer than 
45 business days, the Ethics Board in its determination shall specify the reasons why 
additional time was needed. 

6. If the Ethics Board determines that, based on the submissions of the complainant and the 
respondent, review by the Hearing Examiner is warranted, the Board shall, following legal 
review, forward its determination, along with the complaint and response to the 
complainant, respondent, and the City Clerk. The City Clerk will then forward the Board’s 
determination and associated materials to the Hearing Examiner for review and further 
proceedings in accordance with Article IV.

7. The Ethics Board shall report apparent violations of law to the appropriate authorities.

D. Review of Complaints Concerning City Employees

1. The City Clerk shall refer complaints concerning City employees to the City Manager. 

2. The City Manager shall review any ethics complaint forwarded by the City Clerk and 
determine the appropriate course of action to address the complaint including, as applicable, 
authorizing such investigations as may be necessary to determine whether a violation has 
occurred, consistent with state law as well as relevant policies, procedures, and collective 
bargaining agreements.

3. Upon making a determination that no violation of ethics rules has occurred, the City 
Manager shall provide a written response regarding the determination to the complainant.
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4. Upon making a determination that a violation of ethics rules has occurred, the City 
Manager or other appropriate City officer shall take action as guided by state law and 
relevant policies, procedures, and collective bargaining agreements.

5. In the event of a violation, the City Manager shall provide a response to the complainant 
outlining the substance of the violation and the action taken, subject to governing rules 
regarding confidentiality articulated in state law, City policy, and collective bargaining 
agreements.

6. Apparent violations of law shall be reported to the appropriate authorities, as applicable.

E. Requests for Advisory Opinions

1. To the extent outlined below, the following individuals or bodies may submit to the City 
Clerk a request for an advisory opinion from the Ethics Board:

a. A Councilmember or member of a City Committee or Commission may request an 
advisory opinion from the Ethics Board as to whether their own behavior has violated or 
might in the future violate the Code of Conduct (Article I) or the Code of Ethics (Article 
II). 

b. The City Council may request an advisory opinion from the Ethics Board regarding 
City policies or practices in relation to the Code of Conduct (Article I) or the Code of 
Ethics (Article II).

c. City Committees and Commissions may request an advisory opinion from the Ethics 
Board regarding operating rules or practices in relation to the Code of Conduct (Article I) 
or the Code of Ethics (Article II).

d. A Councilmember may request an advisory opinion from the Ethics Board concerning 
the applicability of the Code of Ethics (Article II) to hypothetical circumstances and/or 
situations related to the actions, or potential actions, of a Councilmember or a member of 
a City Committee or Commission.

2. Requests for advisory opinions must be submitted to the City Clerk on a form supplied by 
the Ethics Board. The Ethics Board shall, following legal review, submit finalized advisory 
opinions to the City Clerk for publication

3. The grant of authority in this section is supplemental to, and does not change, the 
authority granted to the Ethics Board in section B above. 
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F. Waivers

Councilmembers may request a waiver from the Ethics Board of the conflict of interest 
restrictions related to the hiring of and supervision over family members, as provided by Article 
II, Section F. Such requests shall be submitted in writing to the City Clerk, who shall refer them 
to the Ethics Board. Once finalized, the Board shall, following legal review, provide its response 
to the City Clerk, who shall publish both the request and the Board’s response.

G. Effect of Advisory Opinion or Waiver

An individual who receives a waiver, or who acts in reliance on an advisory opinion, shall not 
later be found to have violated the Code of Conduct (Article I) or the Code of Ethics (Article II) 
if the individual acts in a manner consistent with that advisory opinion or waiver.
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ARTICLE IV -
HEARING EXAMINER REVIEW 

AND POSSIBLE SANCTIONS

A. Hearing Examiner Review of Article II Complaints

1. The City Clerk shall provide written notification to the complainant and the respondent of 
the time, date, and place of the hearing before the Hearing Examiner at which the complaint 
concerning alleged violations of the Code of Ethics (Article II) will be reviewed. 

2. Hearings conducted by the Hearing Examiner shall be informal and held in accordance 
with rules of procedure adopted by the Hearing Examiner, except to the extent that such 
rules conflict with the terms of this Ethics Program. The respondent may be represented by 
legal counsel. The City Attorney shall designate special counsel to present the Code of 
Ethics violations charges and case. The respondent and special counsel may present and 
cross examine witnesses and give evidence before the Hearing Examiner. The Hearing 
Examiner may also call witnesses and compel the production of books, records, papers, or 
other evidence needed. To that end, the Hearing Examiner may issue subpoenas and 
subpoenas duces tecum at the request of the respondent, special counsel, or their own 
initiative. All testimony shall be under oath administered by the Hearing Examiner. The 
Hearing Examiner may adjourn the hearing from time to time in order to allow for the 
orderly presentation of evidence.

3. The Hearing Examiner or designee shall prepare an official record of the hearing, 
including all testimony, which shall be recorded by electronic device, and exhibits; provided 
that the Hearing Examiner or designee shall not be required to transcribe such records unless
presented with a request accompanied by payment of the cost of transcription.

4. Within 20 business days after the conclusion of the hearing, the Hearing Examiner shall, 
based upon a standard of proof of clear and convincing evidence, make findings of fact and 
conclusions of law. If the Hearing Examiner determines that the alleged Code of Ethics 
violation(s) have not been proven, the Hearing Examiner shall dismiss the complaint. If the 
Hearing Examiner determines that one or more Code of Ethics violation(s) are proven, the 
Hearing Examiner shall forward the matter to the City Council for a determination regarding 
the appropriate level of sanctions to be imposed for the Code of Ethics (Article II) 
violations. In either event, a copy of the findings and conclusions shall be forwarded to the 
City Clerk, for distribution to the City Council, and, by registered mail, to the person who 
made the complaint and to the respondent at addresses as given by such persons to the 
Hearing Examiner.
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B. Action by City Council upon Hearing Examiner’s Findings and Conclusion

1. Within 45 business days of receipt of the Hearing Examiner’s findings and conclusions 
that sustain a Code of Ethics violation, the City Council shall schedule an executive session 
to consider the findings and conclusions, hear from the respondent, and deliberate upon the 
appropriate level of civil sanction(s) to be imposed, if any, except to the extent that the 
respondent requests that they be heard in open public session. 

2. The Council may take no formal action or, by majority vote of the Council (not including 
the respondent, if a Councilmember, who shall not participate in said vote) at an open public 
meeting, may impose any of the following sanctions in response to a sustained violation of 
the Code of Ethics:

a. Admonition: An admonition shall be a verbal non-public statement made by the 
Mayor, Deputy Mayor, or Mayor Pro Tem to the Councilmember or member of a City 
Committee or Commission who has violated the Code.

b. Reprimand: A reprimand shall be a letter prepared by the City Council, signed by the 
Mayor, Deputy Mayor, or Mayor Pro Tem, and directed to the Councilmember or 
member of a City Committee or Commission who has violated the Code.

c. Censure: A censure shall be a written statement administered personally by the Mayor, 
Deputy Mayor, or Mayor Pro Tem to the Councilmember or member of a City 
Committee or Commission who has violated the Code violation. The Councilmember or 
member of a City Committee or Commission shall appear at a time and place directed by 
the City Council to receive the censure. The censure shall be given publicly and the 
official who has violated the Code shall not make any statement in support or opposition 
thereto or in mitigation. A censure shall be deemed administered at the time it is 
scheduled whether or not the Councilmember or member of a City Committee or 
Commission appears as required.

d. Other sanctions: Any sanction imposed under this Ethics Program is in addition to and 
not in lieu of any other penalty, sanction, or remedy which may be imposed or sought 
according to law or equity.

3. The City Clerk shall forward, by registered mail, a copy of the findings, conclusions, and 
sanctions, if imposed, to the complainant and to the respondent at addresses as given by both 
persons to the City Clerk. Following approval by the Council, the City Clerk shall publish the 
written findings, conclusions, and sanctions, if imposed.
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ARTICLE V -
ETHICS BOARD

A. Creation, Terms, and Appointments

1. Membership of Ethics Board

The Ethics Board consists of seven members appointed in accordance with this section. 

2. Qualifications of Board Members

a. Members of the Board shall represent a diverse set of backgrounds and interests.

b. At least one member of the Ethics Board shall be a former judicial officer or have 
expertise in ethics acquired through education or experience.

c. Members appointed or reappointed after the effective date of Resolution No. 2019-26, 
updating the Ethics Program, shall not be employees or officers of the city or individuals 
appointed to another city committee or commission.

3. Method of Appointment 

a. Members of the Ethics Board shall be nominated by the Mayor and confirmed by the 
City Council by a supermajority vote of at least five Councilmembers.

b. The Mayor and City Council shall work cooperatively to ensure that any person who is 
nominated has the required support of the City Council. Nominations shall be presented 
at meetings of the City Council in which all seven Councilmembers are present, unless 
exceptional circumstances exist (e.g., a Council vacancy exists and has not yet been 
filled, or other good cause).

4. Terms of Appointment

a. Board members shall be appointed to terms of three years; however, the first two 
members nominated by the Mayor and confirmed by the City Council shall initially serve 
one-year terms to achieve staggered ending dates. 

b. If a member is appointed to fill an unexpired term, that member's term shall end at the 
same time as the term of the person being replaced.

c. Each member shall continue to serve until a successor has been appointed, unless the 
member is removed or resigns.
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5. Removal of Board Members

a. The absence of any member of the Board from three (3) consecutive meetings, unless 
the Board has excused the absence for good and sufficient reasons as determined by the 
Board, shall constitute a resignation from the Board.

b. The City Council may remove a member for inappropriate conduct before the 
expiration of the member's term. Before removing a member, the City Council shall 
specify the cause for removal and shall give the member the opportunity to make a 
personal explanation.

6. Compensation

Members of the Ethics Board shall serve without compensation. Members may be 
reimbursed for reasonable expenses pursuant to the rules of the City and as approved by the 
City Manager or their designee.

7. Rules

The Ethics Board may, by majority vote, adopt reasonable operating rules consistent with 
this Ethics Program. The City Council reserves the right to modify such operating rules at its 
discretion.

8. Consultation with City Attorney

The Ethics Board shall consult with the City Attorney’s Office or special counsel appointed 
by the City Attorney’s Office regarding legal issues which may arise in connection with the 
Board’s duties and functions under this Ethics Program. 

9. Liaison to the Ethics Board.

A representative of the City Attorney’s Office shall attend Ethics Board meetings and serve 
as the liaison to the Ethics Board. No Councilmember shall serve as a liaison to the Ethics 
Board.

B. Training Provided by the Ethics Board

The Ethics Board shall perform the following training related duties:

1. At least every two years, the Ethics Board shall prepare and distribute a pamphlet 
describing the Code of Conduct (Article I) and Code of Ethics (Article II) to all 
Councilmembers and members of City Committees and Commissions, after review of the 
pamphlet by the City Attorney's Office. The Ethics Board shall ensure that all new 
Councilmembers and members of City Committees and Commissions receive a pamphlet on 
this Code of Ethics.
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2. The Ethics Board shall develop and present a training course on the Code of Conduct and 
the Code of Ethics to be presented annually to all Councilmembers and members of City 
Committees and Commissions. 

C. Training Provided to the Ethics Board

The Ethics Board shall include all requests for training for the coming year in the Board’s annual 
report to the City Council, and the Council will determine what training to approve, if any. 

D. Annual Report 

By February 15 of each year, the Ethics Board shall submit an annual report to the City Council 
summarizing its activities during the previous calendar year and work plan for the following 
year. The report shall include any recommendations for modifying the Code of Conduct and 
Ethics Program as well as all training requested by the Ethics Board.
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ARTICLE VI -
DEFINITIONS

For purposes of the Ethics Program, the following definitions shall apply.

“City Committees and Commissions” and “City Committee or Commission” mean all 
advisory boards, commissions, committees, and task forces created or appointed by the City 
Council. 

“Confidential Information” means (a) specific information, rather than generalized knowledge, 
that is not available to the general public on request; or (b) information made confidential by 
law.

“Direct official action” means any of the following:

1. For Councilmembers and members of City Committees and Commissions, negotiating, 
approving, disapproving, or recommending for or against a contract, purchase order, lease, 
concession, franchise, grant, or other similar instrument in which the City is a party. 

2. For Councilmembers, taking any action (e.g., communications, discussions, 
deliberations) relating to City business. 

3. For Councilmembers, appointing or terminating employees (i.e., the City Manager) or 
members of City Committees and Commissions.

4. For members of City Committees and Commissions, taking any action (e.g., 
communications, discussions, deliberations) relating to their Committee or Commission’s 
business. 

Direct official action does not include acts that are purely ministerial (i.e., acts which do not 
affect the disposition or decision with respect to the matter). A person who abstains or recuses 
themselves from a vote is not exercising direct official action.

“Direct line of supervision” means the supervisor of an employee and the supervisor of an 
employee's supervisor.

“Fact-finding” means any action to gather facts or other evidence not submitted by a 
complainant in a complaint or a clarification to a complaint or by a respondent in a response or a 
clarification to a response. However, “fact-finding” does not include review by the Ethics Board 
of official video or audio recordings of meetings of the City Council or of City Committees and 
Commissions as well as review by the Ethics Board of the official minutes of such meetings.
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“Gift” means any favor, reward, or gratuity and any money, good, service, travel, event ticket, 
lodging, dispensation, or other thing of value that is given, sold, rented, or loaned to a person 
without reasonable compensation and that is not available to the general public on the same 
terms and conditions. Any honoraria or payment for participation in an event will be considered 
a gift.

“Immediate family” means husband, wife, son, daughter, mother, father, grandmother, 
grandfather, grandchildren, brother, sister, domestic partner, or spouse of the above. The term 
includes any minor children for whom the person, or their domestic partner, provides day-to-day 
care and financial support. A "domestic partner" is an unmarried adult, unrelated by blood, with 
whom an unmarried officer, official, or employee has an exclusive committed relationship, 
maintains a mutual residence, and shares basic living expenses.

“Major Contractor” means any person, corporation, company, firm, business, or other entity 
doing business over $5,000 with the City under one contract or annually.

“Political Action Committee” means a legal entity, other than a natural person, that raises, 
spends, receives, or contributes money to support or oppose the election of one or more 
candidates for elected office at the local, state, or federal levels. 

“Question of Fact” means a factual dispute between the complainant and the respondent 
concerning an issue that is material to a determination as to whether a violation of the Code of 
Conduct (Article I) exists. 

“Reconciliation” means mediation between a complainant and a respondent facilitated by a 
trained mediator. 

“Rule of Necessity” shall be interpreted and defined in accordance with RCW 42.36.090, which 
provides: In the event of a challenge to a member or members of a decision-making body which 
would cause a lack of a quorum or would result in a failure to obtain a majority vote as required 
by law, any such challenged member(s) shall be permitted to fully participate in the proceeding 
and vote as though the challenge had not occurred, if the member or members publicly disclose 
the basis for disqualification prior to rendering a decision. Such participation shall not subject the 
decision to a challenge by reason of violation of the appearance of fairness doctrine.
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ARTICLE VII -
CITY COUNCIL REVIEW OF CODE OF CONDUCT

AND ETHICS PROGRAM

This Code of Conduct and Ethics Program shall automatically expire, and no longer be in force 
or effect, 12 months from the effective date of Section 1 of Resolution No. 2019-26, unless it is 
expressly renewed or otherwise amended by majority vote of the City Council. 
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CITY OF BAINBRIDGE ISLAND  

CODE OF CONDUCT AND ETHICS PROGRAM 

 
All those associated with City government, including Councilmembers and members of City 
Committees and Commissions, seek to earn and maintain the public’s confidence in the City’s 
services and the public’s trust in its government. To this end, the decisions and work of those 
associated with City government must meet the highest ethical standards. It is therefore the 
purpose of this program to: 
 

1. Articulate the Code of Conduct that will guide the conduct of Councilmembers and 
members of City Committees and Commissions; 

 
2. Establish a Code of Ethics for Councilmembers and members of City Committees and 
Commissions; 
 
3. Provide training for Councilmembers and members of City Committees and 
Commissions on the Code of Conduct and the Code of Ethics; 
 
4. Establish a system that enables individuals, Councilmembers, and members of City 
Committees and Commissions to seek guidance and assistance regarding possible 
violations of the Code of Conduct or of the Code of Ethics; 
 
5. Provide a process to review possible violations of the Code of Conduct and of the Code 
of Ethics by Councilmembers and members of City Committees and Commissions; and 
 
6. Maintain an Ethics Board to assist with the administration of the program. 
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ARTICLE I -  
CODE OF CONDUCT 

 
A.  Preamble 
 
The City of Bainbridge Island has adopted this Code of Conduct, which consists of the Core 
Values and Ethics Principles detailed below, to promote and maintain the highest standards of 
personal and professional conduct among City Councilmembers and members of City 
Committees and Commissions. The optimal operation of democratic government requires that 
the City’s government be fair and accountable to the people it serves. This Code of Conduct 
articulated in Article I applies to Councilmembers and members of City Committees and 
Commissions. 
 
B.  Core Values  
  

1. Service, Helpfulness, Innovation 
 
We are committed to providing service to the people of Bainbridge Island and to each other 
that is courteous, cost effective, and continuously improving. 

 
2. Integrity  
 
We treat one another with honesty and integrity, recognizing that trust is hard won and 
easily lost. We pledge to promote balanced, consistent, and lawful policies and directives, 
in keeping with that integrity and the highest standards of this community. 

 
3. Equality, Fairness, Mutual Respect 
 
We pledge to act with the standard of fairness and impartiality in the application of policies 
and directives and that of equality and mutual respect with regard to interpersonal 
conduct. 

 
4. Responsibility, Stewardship, Recognition 
 
We accept our responsibility for the stewardship of public resources, and our 
accountability for the results of our efforts, and we pledge to give recognition for 
exemplary work. 

 
C.  Ethics Principles  
 

1. Obligations to the Public 
 
Following the highest standards of public service, Councilmembers and members of City 
Committees and Commissions act to promote the public good and preserve the public’s 
trust. In practice, this principle looks like transparency and honesty in all public statements 
and written communications.  
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2. Obligations to Others 
 
In order to sustain a culture of ethical integrity, Councilmembers and members of City 
Committees and Commissions treat each other and the public with respect and are guided 
by applicable codes of ethics. In practice, this principle looks like: 

 
a. Councilmembers and members of City Committees and Commissions shall 
familiarize themselves with the ethical rules governing them (including Chapter 42.23 
RCW and this Ethics Program) and obtain periodic education regarding such rules.   

 
b. Councilmembers and members of City Committees and Commissions shall, in all 
their interactions, conduct themselves in a manner that demonstrates civility and respect 
for others. 

 
3. Obligations Regarding the Use of Public Resources 
 
In recognition of the importance of stewardship, Councilmembers and members of City 
Committees and Commissions use and allocate public monies, property, and other 
resources in a responsible manner that takes into consideration both present and future 
needs of the community. In practice, this principle looks like: 

 
a. Councilmembers and members of City Committees and Commissions shall, to the 
extent possible, seek guidance regarding the use of public resources from staff and other 
experts, including legal advice from the City Attorney as appropriate, in order to ensure 
that public resources are used and conserved for the public good. 

 
b. Councilmembers and members of City Committees and Commissions shall ensure 
that paid experts and consultants who provide guidance regarding the use of public 
resources shall be impartial and free of conflicts of interest. 
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ARTICLE II -  
CODE OF ETHICS 

 
Except where specifically stated, the rules articulated in Article II apply to Councilmembers and 
individuals serving on City Committees and Commissions. 
 
A.  Gifts and Compensation 
 

1. Limitations on City-Related Gifts and Outside Compensation 
 
Except as permitted under Ssubsections (2) and (3) below, no Councilmember or member of 
a City Committee or Commission, or any member of their immediate families, shall, 
directly or indirectly, accept any gift (as defined below) for a matter connected with or 
related to their services or duties with the City of Bainbridge Island or accept any non-City 
compensation for the performance or non-performance of those services or duties. 

 
2. Exceptions to Gift Limitations 
 
The following are exceptions to the limitation on gifts and may be accepted by those subject 
to Ssubsection (1) above: 

 
a. Unsolicited items of trivial value. “Items of trivial value” means items or services 
with a value of fifty dollars ($50.00) or less, such as promotional t-shirts, pens, calendars, 
books, or other similar items. 

 
b. Gifts from other City officers, officials, or employees, or their family members on 
appropriate occasions.  
 
c. Gifts appropriate to the occasion and reasonable and customary in light of a familial, 
social, or official relationship of the giver and recipient, such as weddings, funerals, 
illnesses, holidays, and ground-breaking ceremonies. 

 
d. Campaign contributions as permitted and reported in accordance with law. 

 
e. Awards that are publicly presented by a nonprofit organization in recognition for 
public service if the award is not extraordinary when viewed in light of the position held 
by the recipient. 

 
f. Gifts offered while visiting other cities, counties, states, or countries or hosting 
visitors from other cities, counties, states, or countries, when it would be a breach of 
protocol to refuse the gift, provided that any such gifts received shall become property 
of the City. 
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g. Reasonable and necessary costs to attend a conference or meeting that is directly 
related to the official or ceremonial duties of the Councilmember, provided that any 
payment of substantial travel or lodging expenses by any person or entity regulated by 
the City or doing or seeking to do business with the City must be approved in advance 
by the Mayor or, if the Mayor is the recipient, by the Deputy Mayor or the Mayor Pro 
Tem. 

 
3. Immediate Family Gift Exception 
 
It shall not be a violation of this section for a member of a Councilmember’s or a member of 
a City Committee or Commission’s immediate family to accept a gift which arises from an 
independent relationship, if the Councilmember or member of a City Committee or 
Commission does not significantly benefit from the gift, and it cannot reasonably be 
inferred that the gift was intended to influence the Councilmember or member of a City 
Committee or Commission in the performance of their duties. 

 
B.  Use of City Property by Councilmembers  
 

1. Except for limited incidental personal use or emergency circumstances, no 
Councilmember shall request, permit, or use City vehicles, equipment, materials, or property 
for personal use, personal convenience, or profit.  

 
2. From the time that a Councilmember declares or publicly states that they intend to run 
for reelection until the conclusion of the respective general election, that Councilmember 
shall not request or direct that City funds be used to purchase any media (including 
newspaper, radio, television, social media, or bulk mailing) that contains the name or image 
of that Councilmember unless the names or images of all City Councilmembers appear in the 
media being purchased.  

 
C.  Confidentiality 
 
Except as required by law, a Councilmember, former Councilmember, or current or former 
member of a City Committee or Commission shall not disclose or use privileged, confidential, 
or propriety information obtained in executive session or otherwise in the course of their duties 
as a result of their position.  
 
D.  Conflict of Interest – General 
 

1. Applications of Conflict of Interest 
 
Except as permitted in Ssubsections (2) or (3) below, a Councilmember or member of a City 
Committee or Commission shall not directly, or indirectly through a subordinate or fellow 
officer, official, or employee, take any direct official action on a matter on behalf of the City 
if they, or a member of their immediate family: 

 
a. Has any substantial direct or indirect contractual employment related to the matter; 
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b. Has other financial or private interest in that matter (which includes serving on a 
Board of Directors for any organization but does not, for Councilmembers, include 
appointing members to the Salary Commission); or  

 
c. Is a party to a contract or the owner of an interest in real or personal property that 
would be significantly affected by the action. 

 
2. Conflict of Interest Exceptions for Councilmembers 
 
Subsection (1) above shall not apply when the Councilmember: 

 
a. Is required to take or participate in an action based upon the rule of necessity;  

 
b. Acts as their own representative before the City Council, Hearing Examiner, or any 
other City board, commission, or agency, provided that the individual does not also 
participate in any way in the deliberations or decision of the City Council, Hearing 
Examiner, or that board, commission, or agency related to that matter;  

 
c. Acquires an interest in bonds or other evidences of indebtedness issued by the City if 
acquired and held on the same terms available to the general public; 

 
d. Officially participates in the development and adoption of the City's budget; or 
establishes the pay or benefit plan of City officers, officials, or employees; or 

 
e. Makes decisions on any other legislative or regulatory action of general applicability, 
unless these actions directly affect, or appear to affect, the official’s or immediate family 
member’s employment; or. 
 
f. Serves on the governing body of an organization or entity as part of their official 
duties as a Councilmember of the City. 

 
3. Conflict of Interest Exceptions for Members of City Committees and Commissions 
 
Subsection (1) above shall not apply to a members of a City Committees and or 
Commissions: 
 

a. Who takes direct official action, as a member of a City Committee or Commission to 
which that member was aAppointed based on that member’s ownership or lease of 
certain real property or of that member’s ownership of a business located in a certain 
area of the City when that member, that results in  a conflict of interest under Subsection 
(1) above due solely to the fact of that member’s ownership or lease of the certain real 
property or of that member’s ownership of the business located in a certain area of the 
City providing the basis for that member’s appointment to the City Committee or 
Commission; Provided that the member fully discloses the basis for the conflict of 
interest under Subsection (1) during each meeting of the City Committee or Commission 
in which the conflict of interest under Subsection (1) occurs or may occur;  takes direct 

Commented [RS2]: This language is related to 10-22 
Discussion Point #3. The proposed new definition of Direct 
Official Action requires this language be included to avoid a 
potential conflict in situations where Councilmembers are 
appointing members of the Salary Commission, given the 
potential financial implications for each Councilmember.  
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official action on a matter concerning or affecting that certain business or that certain 
owned or leased real property;  
 
b. Who fully disclose the basis for the conflict of interest under Subsection (1) above on 
the public record of the City Committee or Commission and the Committee or 
Commission votes to allow the person member to participate in discussion or the vote; 
or 
 
c.  Is required to take action or participate in an action based upon the rule of necessity. 

 
4. Disclosure for Councilmembers  
 
All Councilmembers are required to comply with the Washington State Public Disclosure 
Commission requirements for financial disclosure.  In addition, all Councilmembers shall 
publicly disclose their financial interest in any matter that comes before them. All 
Councilmembers shall annually complete a conflict of interest statement to be submitted to 
the City Clerk by April 15th. 

 

E.  Conflict of Interest – After Leaving Elected City Office 
 

1. For two (2) years after leaving elected City office, no former Councilmember shall obtain 
employment in which they will take direct or indirect advantage of matters on which they 
took direct official action during their service with the City. This includes contractual 
negotiations or solicitation of business unavailable to others. 

 
2. For two (2) years after leaving elected City office, no former Councilmember shall 
engage in any action or litigation in which the City is involved, on behalf of any other 
person or entity, when the action or litigation involves an issue on which the person took 
direct official action while in elected City office. 

 
F. Conflict of Interest – Members of City Committees or Commissions 
 
While serving on a City Committee or Commission, and for two (2) years after leaving such 
position, no member of a City Committee or Commission shall obtain employment in which 
they will take direct or indirect advantage of matters which they, as a member of a City 
Committee or Commission, recommended to the City Council. This includes applying for 
positions or contracts with the City when the City Committee or Commission on which the 
member served recommended funding such position or contract.  
 
GF.  Conflict of Interest – Family Members of Councilmembers 
 

1. Appointment of Family Members   
 
Unless they obtain a waiver from the Ethics Board, no Councilmember shall appoint or hire 
a member of their immediate family for any type of employment with the City. This 

Commented [RS3]: Originally proposed to be in Section D 
above. However, as it uses a different standard (“direct or 
indirect advantage”) than Subsection D, staff recommends 
that it be included in its own, new, Section F.  
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includes, but is not limited to, full time employment, part time employment, permanent 
employment, temporary employment, and contract employment. 
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2. Supervision of Family Members 
 
No Councilmember shall supervise or be in a direct line of supervision over a member of 
their immediate family. If a Councilmember is placed in a direct line of supervision of a 
member of their immediate family, they shall have three (3) months to come into 
compliance or to obtain a waiver pursuant to Subsection (3) below. 

 
3. Waivers  
 
Waivers from this section may be sought from the Ethics Board to allow a member of the 
immediate family to be hired or to be in the direct line of supervision of a member of the 
immediate family. Procedures to consider such a waiver are set forth in Article III.  
 

HG.  Conflict of Interest – Contractors 
 
Every major contractor submitting bids to the City shall include a statement affirming that they 
have read the Code of Ethics and agree to abide by its guiding principles and rules. Further, the 
contractor must affirm that neither the contractor nor any agent of the contractor has made any 
prohibited gift to a Councilmember who is involved in direct official action on the bid or has a 
relationship to such an officialCouncilmember that would create a conflict of interest for that 
officialCouncilmember under this Code of Conduct and Ethics Program. 
 
IH.  Conflict of Interest - Individuals Serving on City Committees and Commissions  
 
Individuals serving on City Committees and Commissions shall sign a conflict of interest 
statement upon appointment and reappointment.    
 
JI.  Conduct of Public Meetings  
 

1. Meetings involving Councilmembers or City Committees and Commissions should be 
conducted in a manner that maximizes transparency of relationships among individuals or 
groups that could affect decision-making. 

 
2. Meetings of the City Council and City Committees and Commissions shall have a 
standing agenda item for disclosure of possible conflicts of interest. Members are 
encouraged to disclose relationships with persons and issues on the agenda, including 
potential conflicts of interests. If necessary, discussion among the members may be 
undertaken to judge the significance of these relationships and whether a possible conflict 
of interest exists.   

 
KJ. Conflict of Interest – Individuals Serving on the Ethics Board 
 

1. No member of the Ethics Board shall participate in the review of complaints or requests 
for advisory opinions relating to the conduct of a Councilmember where that member of the 
Ethics Board is or was a member of a political action committee that supports, supported, 
opposes, or opposed the election or reelection of the Councilmember in question.  

Commented [RS4]: There is no enforcement mechanism for 
this sentence as the Code of Ethics (Article II), beyond this 
specific section, does not address the behavior of contractors. 
Therefore, staff recommends removing this language. City 
contracts will be updated to include the required affirmation 
from prospective contractors.  
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2. No member of the Ethics Board shall participate in the review of complaints or requests 
for advisory opinions relating to that member’s own conduct or actions. In such 
circumstances where the Ethics Board is reviewing a complaint or a request for an advisory 
opinion concerning the conduct or actions of a member of the Ethics Board, the member 
whose conduct or actions is being reviewed shall recuse themselves from the Ethics Board’s 
review, shall not participate in or attempt to influence the Ethics Board’s review, and shall 
not be seated at the dais, or functional equivalent, with the Ethics Board during the Ethics 
Board’s review. 

  

Commented [RS5]: 10-22 Discussion Point #2: Should the 
process for review of complaints against a member of the 
Ethics Board be the same as the process for review of 
complaints against Councilmembers and members of other 
Committees and Commissions, provided that the member of 
the Ethics Board be required to recuse themselves from any 
discussion of the complaint by the Ethics Board?  
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ARTICLE III -  
SUBMISSION AND REVIEW OF ETHICS COMPLAINTS, REQUESTS FOR WAIVERS, 

AND REQUESTS FOR ADVISORY OPINIONS 
 
A.  Submission of Ethics Complaints 
 

1. Any individual may submit to the City Clerk an ethics complaint alleging violations of 
one of the following: 

 
a. The Code of Conduct (Article I) by a Councilmember or a member of a City 
Committee or Commission; 

 
b. The Code of Ethics (Article II) by a Councilmember or a member of a City 
Committee or Commission; or 

 
c. The ethics standards contained in the City of Bainbridge Island Employee Manual by 
a City employee other than the City Manager. 

 
2. Each complaint must include the name and address of the complainant, along with a 
detailed statement of facts, supported by a declaration in compliance with RCW 9A.72.085, 
on a form supplied by the City Clerk. 

 
3. To facilitate timely review under this Ethics Program, each complaint may only allege 
violations of one of the three standards listed in Ssubsection (A)(1) above. To the extent that 
an individual believes multiple standards were violated, the individual may submit 
multiple complaints.  

 
B.  Review of Article I Complaints  
 

1. The City Clerk shall refer complaints alleging one or more violations of the Code of 
Conduct (Article I) by a Councilmember or a member of a City Committee or Commission 
to the Ethics Board for a threshold determination as to whether or not the complaint is 
reasonably credible and whether or not the facts asserted in the complaint, even if true, 
would constitute a violation of the Code of Conduct (Article I).  

 
a. If the Ethics Board determines that the complaint lacks reasonable credibility, the 
Ethics Board shall dismiss the complaint, take no further action on it, and provide, 
following legal review, a written threshold determination to the City Clerk. 
Reconciliation shall not occur regarding a complaint dismissed under this subsection. 
The City Clerk shall provide the threshold determination to the complainant and 
respondent and publish it along with the complaint.  
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b. If the Ethics Board determines that the facts stated in the complaint, even if true, 
would not constitute a violation of the Code of Conduct (Article I), then the Ethics Board 
shall dismiss the complaint, take no further action on it, and provide, following legal 
review, a written threshold determination to the City Clerk. Reconciliation shall not 
occur regarding a complaint dismissed under this subsection. The City Clerk shall 
provide the threshold determination to the complainant and respondent and publish it 
along with the complaint. 
 
c. If the Ethics Board determines that the complaint is reasonably credible and that the 
facts asserted in the complaint, if true, would constitute a violation of the Code of 
Conduct (Article I), then the Ethics Board shall provide, following legal review, a written 
threshold determination to the City Clerk. The City Clerk shall provide the threshold 
determination to the complainant and respondent and refer the complaint to a trained 
mediator for reconciliation as outlined below. 

 
2. As soon as practicable following receipt of a threshold determination under Article III, 
Ssubsection (B)(1)(c), the City Clerk, or designee, shall schedule the time and place for 
reconciliation of the complaint. However, if the complainant refuses to participate in 
reconciliation, then no reconciliation shall be scheduled and no further action shall be taken 
on the complaint. If the respondent refuses to participate in reconciliation, then no 
reconciliation shall be scheduled and the City Clerk shall instead refer the complaint to the 
Ethics Board for review and issuance of an advisory opinion in accordance with Article III, 
subsections (B)(4)(b)(i)–(v). 

 
3. To facilitate timely reconciliation, the City Manager is authorized to, as needed, negotiate, 
execute, or amend a contract with the Dispute Resolution Center of Kitsap County, or other 
similar firm or organization, for the provision of trained mediators suitable for facilitating 
reconciliation to resolve complaints. 
 
4. Reconciliation shall occur at the time and place scheduled. However, if the complainant 
refuses to participate in reconciliation, then no reconciliation shall be scheduled, and no 
further action shall be taken on the complaint. If the respondent refuses to participate in 
reconciliation, then no reconciliation shall be scheduled and the City Clerk shall instead 
refer the complaint to the Ethics Board for review and issuance of an advisory opinion in 
accordance with Article III, Subsections (B)(4)(a)–(g).Within 10 business days following 
reconciliation, either the complainant or the respondent may request that the complaint be 
referred to the Ethics Board for review and issuance of an advisory opinion on the matter.  
Such requests must be submitted to the City Clerk, who shall then forward the request to 
the Ethics Board and provide notice of the request to the other party.  
 

a. If no request is received within 10 business, no further action shall be taken on the 
complaint. 

 
b. If a request is received within 10 business days, the following subsections apply: 
 
ai. The Chair of the Ethics Board shall provide the respondent with a reasonable period 
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of time to submit a written response to the complaint supported by a declaration in 
compliance with RCW 9A.72.085.  

 
bii. The Ethics Board shall then review the complaint and response, if submitted. The 
Ethics Board’s review shall be limited to the complaint and the response, if submitted. In 
the course of reviewing a complaint, the Ethics Board may request clarification of the 
complaint by the complainant or of the response by the respondent; provided that if the 
Ethics Board obtains clarification of the complaint, the Ethics Board shall give the 
respondent the opportunity to review the clarification and to provide an additional 
written response. However, the Ethics Board shall not engage in other fact-finding.  

 
ciii. If, in reviewing the complaint and response, a question of fact exists, the Ethics 
Board shall identify the existence of the question of fact in its advisory opinion.  
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div. After reviewing the matter, the Ethics Board shall, following legal review, issue 
an advisory opinion, which shall be forwarded to the City Clerk for publication along 
with the complaint and response, if submitted. The City Clerk shall provide notice to 
both the complainant and respondent of the issuance of the advisory opinion.  

 
ev. If, during the process of reviewing a complaint alleging a violation of the Code of 
Conduct (Article I), the Ethics Board determines that an additional violation of the Code 
of Conduct (Article I) may have occurred or a violation  of the Code of Ethics (Article II) 
may have occurred, then the Ethics Board may choose to note that possibility in its 
advisory opinion. However, the Ethics Board shall not on its own initiative pursue an 
investigation of an additional violation of the Code of Conduct (Article I) or a violation 
of the Code of Ethics (Article II) without the approval of the City Council. “Additional 
violation of the Code of Conduct (Article I)” means a violation of the Code of Conduct 
(Article I) that was not included in the complaint being reviewed.  

 
fvi. The Ethics Board shall strive to complete its review and issue an advisory opinion 
within 45 business days from the date that the City Clerk forwarded the request to the 
Ethics Board. If review takes longer than 45 business days, the Ethics Board in its 
advisory opinion shall specify the reasons for why additional time was needed.  

 
gvii. Advisory opinions shall be viewed as educational only. The purpose of such an 
opinion is to provide an educational opinion to Councilmembers, members of City 
Committees and Commissions, and the public on what type of conduct is generally 
expected from Councilmembers and members of City Committees and Commissions.  

 
C.  Review of Article II Complaints  
 

1. The City Clerk shall refer to the Ethics Board complaints alleging one or more violations 
of the Code of Ethics (Article II) by a Councilmember or a member of a City Committee or 
Commission. 
 
2. Upon receipt of a complaint, the Chair of the Ethics Board shall provide the respondent 
with a reasonable period of time to submit a written response to the complaint supported 
by a declaration in compliance with RCW 9A.72.085. 
 
3. The Ethics Board shall review any complaint forwarded to it by the City Clerk and a 
response submitted by the respondent. The Ethics Board shall not engage in other fact-
finding. However, in the course of reviewing a complaint, the Ethics Board may request 
clarification of the complaint by the complainant or of the response by the respondent. 

 
4. After reviewing the complaint and the response, if one was submitted, the Ethics Board 
shall, following legal review, take one or more of the following actions and inform the 
complainant, the respondent, and the City Clerk accordingly: 
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a. Refer the complaint back to the City Clerk if the complaint alleges violations of the 
Code of Conduct (Article I) rather than alleged violations of the Code of Ethics (Article 
II);  
 
b. Determine that the complaint lacks reasonable credibility; 
 
c. Determine that the facts stated in the complaint, even if true, would not constitute a 
violation of the Code of Ethics; 

 
d. Determine that the facts stated in the complaint, even if true, would not constitute a 
material violation of the Code of Ethics because any possible violation was inadvertent 
or minor or has been adequately cured, such that further proceedings on the complaint 
would not serve the purposes of the Code of Ethics (Article II); 
 
e. Hold the complaint for action at a future time if the matter is the subject of litigation; 
or 

   
f. Determine that, based on the submissions of the complainant and the respondent, 
review by the Hearing Examiner is warranted. 

 
5. The Ethics Board shall strive to complete its review within 45 business days from the 
date that the City Clerk forwarded the complaint to the Ethics Board. If review takes longer 
than 45 business days, the Ethics Board in its determination shall specify the reasons why 
additional time was needed.  

 
6. If the Ethics Board determines that, based on the submissions of the complainant and the 
respondent, review by the Hearing Examiner is warranted, the Board shall, following legal 
review, forward its determination, along with the complaint and response to the 
complainant, respondent, and the City Clerk. The City Clerk will then forward the Board’s 
determination and associated materials to the Hearing Examiner for review and further 
proceedings in accordance with Article IV. 

 
7. The Ethics Board shall report apparent violations of law to the appropriate authorities. 
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D.  Review of Complaints Concerning City Employees 
 

1. The City Clerk shall refer complaints concerning City employees to the City Manager.  
 
2. The City Manager shall review any ethics complaint forwarded by the City Clerk and 
determine the appropriate course of action to address the complaint including, as 
applicable, authorizing such investigations as may be necessary to determine whether a 
violation has occurred, consistent with state law as well as relevant policies, procedures, 
and collective bargaining agreements. 

 
3. Upon making a determination that no violation of ethics rules has occurred, the City 
Manager shall provide a written response regarding the determination to the complainant. 

 
4. Upon making a determination that a violation of ethics rules has occurred, the City 
Manager or other appropriate City officer shall take action as guided by state law and 
relevant policies, procedures, and collective bargaining agreements.   

 
5. In the event of a violation, the City Manager shall provide a response to the complainant 
outlining the substance of the violation and the action taken, subject to governing rules 
regarding confidentiality articulated in state law, City policy, and collective bargaining 
agreements. 

 
6. Apparent violations of law shall be reported to the appropriate authorities, as 
applicable. 

 
E.  Requests for Advisory Opinions 
 

1. To the extent outlined below, the following individuals or bodies may submit to the City 
Clerk a request for an advisory opinion from the Ethics Board: 
 

a. A Councilmember or member of a City Committee or Commission may request an 
advisory opinion from the Ethics Board as to whether their own behavior has violated or 
might in the future violate the Code of Conduct (Article I) or the Code of Ethics (Article 
II).  

 
b. The City Council may request an advisory opinion from the Ethics Board regarding 
City policies or practices in relation to the Code of Conduct (Article I) or the Code of 
Ethics (Article II). 

 
c. City Committees and Commissions may request an advisory opinion from the Ethics 
Board regarding operating rules or practices in relation to the Code of Conduct (Article 
I) or the Code of Ethics (Article II). 
 
d. A Councilmember may request an advisory opinion from the Ethics Board 
concerning the applicability of the Code of Ethics (Article II) to hypothetical 
circumstances and/or situations related to the actions, or potential actions, of a 
Councilmember or a member of a City Committee or Commission.   
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2. Requests for advisory opinions must be submitted to the City Clerk on a form supplied 
by the Ethics Board. The Ethics Board shall, following legal review, submit finalized 
advisory opinions to the City Clerk for publication 

 
3. The grant of authority in this section is supplemental to, and does not change, the 
authority granted to the Ethics Board in sections B and C above.  

 

F.  Waivers 
 
Councilmembers may request a waiver from the Ethics Board of the conflict of interest 
restrictions related to the hiring of and supervision over family members, as provided by 
Article II, Section F. Such requests shall be submitted in writing to the City Clerk, who shall 
refer them to the Ethics Board. Once finalized, the Board shall, following legal review, provide 
its response to the City Clerk, who shall publish both the request and the Board’s response. 
 
G.  Effect of Advisory Opinion or Waiver 
 
An individual who receives a waiver, or who acts in reliance on an advisory opinion, shall not 
later be found to have violated the Code of Conduct (Article I) or the Code of Ethics (Article II) 
if the individual acts in a manner consistent with that advisory opinion or waiver. 
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ARTICLE IV -  
HEARING EXAMINER REVIEW  

AND POSSIBLE SANCTIONS 
 
A.  Hearing Examiner Review of Article II Complaints 
 

1. The City Clerk shall provide written notification to the complainant and the respondent 
of the time, date, and place of the hearing before the Hearing Examiner at which the 
complaint concerning alleged violations of the Code of Ethics (Article II) will be reviewed.  
 
2. Hearings conducted by the Hearing Examiner shall be informal and held in accordance 
with rules of procedure adopted by the Hearing Examiner, except to the extent that such 
rules conflict with the terms of this Ethics Program.  The respondent may be represented by 
legal counsel.  The City Attorney shall designate special counsel to present the Code of 
Ethics violations charges and case. The respondent and special counsel may present and 
cross examine witnesses and give evidence before the Hearing Examiner. The Hearing 
Examiner may also call witnesses and compel the production of books, records, papers, or 
other evidence needed. To that end, the Hearing Examiner may issue subpoenas and 
subpoenas duces tecum at the request of the respondent, special counsel, or their own 
initiative. All testimony shall be under oath administered by the Hearing Examiner.  The 
Hearing Examiner may adjourn the hearing from time to time in order to allow for the 
orderly presentation of evidence. 

 
3. The Hearing Examiner or designee shall prepare an official record of the hearing, 
including all testimony, which shall be recorded by electronic device, and exhibits; 
provided that the Hearing Examiner or designee shall not be required to transcribe such 
records unless presented with a request accompanied by payment of the cost of 
transcription. 

 
4. Within 20 business days after the conclusion of the hearing, the Hearing Examiner shall, 
based upon a standard of proof of clear and convincing evidence, make findings of fact and 
conclusions of law. If the Hearing Examiner determines that the alleged Code of Ethics 
violation(s) have not been proven, the Hearing Examiner shall dismiss the complaint.  If the 
Hearing Examiner determines that one or more Code of Ethics violation(s) are proven, the 
Hearing Examiner shall forward the matter to the City Council for a determination 
regarding the appropriate level of sanctions to be imposed for the Code of Ethics (Article II) 
violations.  In either event, a copy of the findings and conclusions shall be forwarded to the 
City Clerk, for distribution to the City Council, and, by registered mail, to the person who 
made the complaint, and to the respondent at addresses as given by such persons to the 
Hearing Examiner.   
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B. Action by City Council upon Hearing Examiner’s Findings and Conclusion 
 

1.  Within 45 business days of receipt of the Hearing Examiner’s findings and conclusions 
that sustain a Code of Ethics violation, the City Council shall schedule an executive session 
to consider the findings and conclusions, hear from the respondent, and deliberate upon the 
appropriate level of civil sanction(s) to be imposed, if any, except to the extent that the 
respondent requests that they be heard in open public session.  
 
2.  The Council may take no formal action or, by majority vote of the Council (not including 
the respondent, if a Councilmember, who shall not participate in said vote) at an open 
public meeting, may impose any of the following sanctions in response to a sustained 
violation of the Code of Ethics: 

 
a.  Admonition: An admonition shall be a verbal non-public statement made by the 
Mayor, Deputy Mayor, or Mayor Pro Tem to the Councilmember or member of a City 
Committee or Commission who has violated the Code. 
 
b.  Reprimand: A reprimand shall be a letter prepared by the City Council, signed by the 
Mayor, Deputy Mayor, or Mayor Pro Tem, and directed to the Councilmember or 
member of a City Committee or Commission who has violated the Code. 
 
c.  Censure: A censure shall be a written statement administered personally by the 
Mayor, Deputy Mayor, or Mayor Pro Tem to the Councilmember or member of a City 
Committee or Commission who has violated the Code violation. The Councilmember or 
member of a City Committee or Commission shall appear at a time and place directed 
by the City Council to receive the censure. The censure shall be given publicly and the 
official who has violated the Code shall not make any statement in support or 
opposition thereto or in mitigation. A censure shall be deemed administered at the time 
it is scheduled whether or not the Councilmember or member of a City Committee or 
Commission appears as required. 
 
d.  Other sanctions: Any sanction imposed under this Ethics Program is in addition to 
and not in lieu of any other penalty, sanction, or remedy which may be imposed or 
sought according to law or equity. 

 
3. The written findings, conclusions, and sanctions shall be approved by a majority vote of 
the Council in open public session; provided, that the respondent, if a Councilmember, shall 
not participate in said vote. The City Clerk shall forward, by registered mail, aA copy of the 
findings, conclusions, and sanctions, if imposed, shall be forwarded by registered mail to 
the complainant and to the respondent at addresses as given by both persons to the City 
Clerk. Following approval by the Council, the City Clerk shall publish the written findings, 
conclusions, and sanctions, if imposed. 

 
  

Commented [RS6]: The Council does not approve the 
HEX’s findings and conclusions. Council simply decides what 
sanctions, if any, will be imposed.  

Commented [RS7]: The findings, conclusions, and 
sanctions would presumably be published following City 
Council approval. This proposed language would remove any 
ambiguity regarding publication.  
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ARTICLE V - 
ETHICS BOARD 

 
A.  Creation, Terms, and Appointments 
 

1. Membership of Ethics Board   
 
The Ethics Board consists of seven members appointed in accordance with this section.  

 
2. Qualifications of Board Members   

 
a. Members of the Board shall represent a diverse set of backgrounds and interests. 
 
b. At least one member of the Ethics Board shall be a former judicial officer or have 
expertise in ethics acquired through education or experience. 
 
c. Members appointed or reappointed after the effective date of Resolution No. 2019-
26, updating the Ethics Program, shall not be employees or officers of the city or 
individuals appointed to another city committee or commission. 

 
3. Method of Appointment  

 
a. Members of the Ethics Board shall be nominated by the Mayor and confirmed by the 
City Council by a supermajority vote of at least five Councilmembers.   

 
b. The Mayor and City Council shall work cooperatively to ensure that any person who 
is nominated has the required support of the City Council. Nominations shall be 
presented at meetings of the City Council in which all seven Councilmembers are 
present, unless exceptional circumstances exist (e.g., a Council vacancy exists and has 
not yet been filled, or other good cause). 

 
4. Terms of Appointment 

 
a. Board members shall be appointed to terms of three years; however, the first two 
members nominated by the Mayor and confirmed by the City Council shall initially 
serve one-year terms to achieve staggered ending dates.  

 
b. If a member is appointed to fill an unexpired term, that member's term shall end at 
the same time as the term of the person being replaced. 

 
c. Each member shall continue to serve until a successor has been appointed, unless the 
member is removed or resigns. 
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5. Removal of Board Members 
   
a. The absence of any member of the Board from three (3) official consecutive meetings, 
unless the Board has excused the absence for good and sufficient reasons as determined 
by the Board, shall constitute a resignation from the Board. 

    
b. The City Council may remove a member for inappropriate conduct before the 
expiration of the member's term. Before removing a member, the City Council shall 
specify the cause for removal and shall give the member the opportunity to make a 
personal explanation.   

 
6. Compensation   
 
Members of the Ethics Board shall serve without compensation. Members may be 
reimbursed for reasonable expenses pursuant to the rules of the City and as approved by 
the City Manager or their designee. 

 
7. Rules   
 
The Ethics Board may, by majority vote, adopt reasonable operating rules consistent with 
this Ethics Program. The City Council reserves the right to modify such operating rules at 
its discretion. 

 
8. Consultation with City Attorney   
 
The Ethics Board shall consult with the City Attorney’s Office or special counsel appointed 
by the City Attorney’s Office regarding legal issues which may arise in connection with the 
Board’s duties and functions under this Ethics Program.  
 
9. Liaison to the Ethics Board. 
 
A representative of the City Attorney’s Office shall attend all Ethics Board meetings and 
serve as the liaison to the Ethics Board. No Councilmember shall serve as a liaison to the 
Ethics Board. 

 
B. Training Provided by the Ethics Board 
 
The Ethics Board shall perform the following training related duties: 
 

1. At least every two years, the Ethics Board shall prepare and distribute a pamphlet 
describing the Code of Conduct (Article I) and Code of Ethics (Article II) to all 
Councilmembers and members of City Committees and Commissions, after review of the 
pamphlet by the City Attorney's Office. The Ethics Board shall ensure that all new 
Councilmembers and members of City Committees and Commissions receive a pamphlet 
on this Code of Ethics. 
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2. The Ethics Board shall disseminate any change in policy that results from a finding of 
the Board, after review by the City Attorney’s Office. 

 
23. The Ethics Board shall develop and present a training course on the Code of Conduct 
and the Code of Ethics to be presented annually to all Councilmembers and members of 
City Committees and Commissions.  

 
C. Training Provided to the Ethics Board 
 
The Ethics Board shall include all requests for training for the coming year in the Board’s 
annual report to the City Council, and the Council will determine what training to approve, if 
any.  
 
D. Annual Report  
 
By February 15 of each year, the Ethics Board shall submit an annual report to the City Council 
summarizing its activities during the previous calendar year and work plan for the following 
year. The report shall include any recommendations for modifying the Code of EthicsCode of 
Conduct and Ethics Program as well as all training requested by the Ethics Board. 
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ARTICLE VI -  
DEFINITIONS 

 
For purposes of the Ethics Program, the following definitions shall apply. 
 
“City Committees and Commissions” and “City Committee or Commission” means all 
advisory boards, commissions, committees, and task forces created or appointed by the City 
Council.  
 
“Confidential Information” means (a) specific information, rather than generalized knowledge, 
that is not available to the general public on request; or (b) information made confidential by 
law. 
 
“Direct official action” means any of the following actions: 
 

1. For Councilmembers and members of City Committees and Commissions, nNegotiating, 
approving, disapproving, administering, enforcing, or recommending for or against a 
contract, purchase order, lease, concession, franchise, grant, or other similar instrument in 
which the City is a party.  

 
2. For Councilmembers, taking any action (e.g., communications, discussions, 
deliberations) relating to City business. Enforcing laws or regulations or issuing, enforcing, 
or regulating permits. 

 
3. For Councilmembers, appointing or terminating employees (i.e., the City Manager) or 
members of City Committees and Commissions. 
Selecting or recommending vendors, concessionaires, or other types of entities to do 
business with the City. 
 
4.  For members of City Committees and Commissions, taking any action (e.g., 
communications, discussions, deliberations) relating to their Committee or Commission’s 
business. Appointing or terminating employees or independent contractors. 

 
Direct official action does not include acts that are purely ministerial (that is,i.e., acts which do 

not affect the disposition or decision with respect to the matter). With regard to 

"recommending," as that word is used in this definition, direct official action occurs only if the 

person making the recommendation is in the formal line of decision-making. A person who 
abstains or recuses themselves from a vote is not exercising direct official action. 
 
“Direct line of supervision” means the supervisor of an employee and the supervisor of an 
employee's supervisor. 
  
“Fact-finding” means any action to gather facts or other evidence not submitted by a 
complainant in a complaint or a clarification to a complaint or by a respondent in a response or 
a clarification to a response. However, “fact-finding” does not include review by the Ethics 
Board of official video or audio recordings of meetings of the City Council or of City 

Commented [RS8]: 10-22 Discussion Point #3: Should the 
revised definition of Direct Official Action be adopted?  
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Committees and Commissions as well as review by the Ethics Board of the official minutes of 
such meetings. 
 
“Gift” means any favor, reward, or gratuity and any money, good, service, travel, event ticket, 
lodging, dispensation, or other thing of value that is given, sold, rented, or loaned to a person 
without reasonable compensation and that is not available to the general public on the same 
terms and conditions.  Any honoraria or payment for participation in an event will be 
considered a gift. 
 
“Immediate family” means husband, wife, son, daughter, mother, father, grandmother, 
grandfather, grandchildren, brother, sister, domestic partner, or spouse of the above. The term 
includes any minor children for whom the person, or their domestic partner, provides day-to-
day care and financial support. A "domestic partner" is an unmarried adult, unrelated by blood, 
with whom an unmarried officer, official, or employee has an exclusive committed relationship, 
maintains a mutual residence, and shares basic living expenses. 
 
“Major Contractor” means any person, corporation, company, firm, business, or other entity 
doing business over $5,000 with the City under one contract or annually. 
 
“Political Action Committee” means a legal entity, other than a natural person, that raises, 
spends, receives, or contributes money to support or oppose the election of one or more 
candidates for elected office at the local, state, or federal levels.  
 
“Question of Fact” means a factual dispute between the complainant and the respondent 
concerning an issue that is material to a determination as to whether a violation of the Code of  
Conduct (Article I)  exists.  
 
“Reconciliation” means mediation between a complainant and a respondent facilitated by a 
trained mediator.  
 
“Rule of Necessity” shall be interpreted and defined in accordance with RCW 42.36.090, which 
provides:  In the event of a challenge to a member or members of a decision-making body 
which would cause a lack of a quorum or would result in a failure to obtain a majority vote as 
required by law, any such challenged member(s) shall be permitted to fully participate in the 
proceeding and vote as though the challenge had not occurred, if the member or members 
publicly disclose the basis for disqualification prior to rendering a decision.  Such participation 
shall not subject the decision to a challenge by reason of violation of the appearance of fairness 
doctrine. 
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ARTICLE VII -  
CITY COUNCIL REVIEW OF CODE OF CONDUCT 

AND ETHICS PROGRAM 

 

This Code of Conduct and Ethics Program shall automatically expire, and no longer be in force 
or effect, 12 months from the effective date of Section 1 of Resolution No. 2019-26, unless it is 
expressly renewed or otherwise amended by majority vote of the City Council.  
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 15 Minutes 

AGENDA ITEM: (8:25 PM) Proposed Process to Negotiate Puget Sound Energy Franchise Agreement
Renewal - Executive,

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Discussion PROPOSED BY:  Executive

RECOMMENDED MOTION:  
Discussion.

SUMMARY:  

To review the process City staff proposes to follow to negotiate a new franchise agreement with Puget Sound
Energy.  The current agreement was approved in April 2007 for a fifteen year term and will expire in April 2022. 
The City's workplan anticipates that work on this task will begin in early 2020 and continue into 2021 as needed.

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

In April 2007, the City Council approved a fifteen year franchise agreement with Puget Sound Energy (PSE). 
That agreement will expire on April 23, 2022.  The work to renew an electric utility franchise agreement is
typically a multi-year effort that incorporates legal requirements, economic aspects, and community priorities.
City workplans anticipate that tasks related to this negotiation will begin in Q1-2020 and continue throughout
2020 and into 2021 as needed.

Earlier in 2019, the City's Utility Advisory Committee (UAC) provided the City Council with a proposed approach
to take up "heightened review" of various utilities and suggested to begin by taking up the PSE franchise first.
This proposal was presented to City Council at the June 18, 2019 study session. Following discussion, the City
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Council then requested that staff provide a briefing to Council on the process staff expected to use to take up
the PSE franchise renewal.  This item is intended to respond to that request.

Please see the attached memo for an overview of the planned approach and proposed timing. City staff intends
to engage outside expert counsel to assist with the renewal process, which is typical for municipalities of our
size. At this time, the City has engaged legal counsel from Ogden Murphy Wallace, PLLC due to the depth of
their technical experience with this type of renewal, and their specific current experience negotiating PSE
franchise agreements in other cities in the region.  A memo explaining this firm's recent experience with similar
work and the qualifications of the proposed OMW lead, Elana Zana, is provided for review.

As described in the attached memo, the process will include an internal stakeholder team of City staff to lead
and manage the technical and logistical aspects of the renewal process. An early task will be the creation of an
external stakeholder team as well. Significant opportunities for public engagement are typical, and are
anticipated as part of the work throughout the ongoing phases of this process.

ATTACHMENTS: 

OMW Memo Re PSE Franchise Renewal  - For 10-22-19

FISCAL DETAILS: N/A

Fund Name(s): 

Coding:
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M E M O R A N D U M

DATE: October 18, 2019

TO: City of Bainbridge Island

FROM: Elana R. Zana, Ogden Murphy Wallace, PLLC

RE: Public Process for PSE Franchise Negotiations

Thank you for the invitation to provide legal services to the City of Bainbridge Island.  This 
memorandum outlines our firm’s experience concerning negotiating franchise agreements with 
Puget Sound Energy (PSE) and our proposed workplan for the negotiation process. 

I. Credentials

Ogden Murphy Wallace, P.L.L.C. (OMW) has been a member of the Pacific Northwest legal 
community since 1902.  Since its inception, the firm has grown to include over 60 lawyers with 
offices in Seattle and Wenatchee.  OMW has accumulated knowledge of municipal government 
legal issues, as developed through extensive experience working with municipalities throughout 
the State of Washington. OMW attorneys currently represent more than 20 Washington cities as 
general counsel and provide outside counsel legal services to over 30 Washington cities.  In 
addition, OMW has actively provided project specific legal counsel to the City of Bainbridge 
Island for over 5 years.

Elana Zana, a Member of OMW’s municipal practice, will lead the OMW team in providing legal 
services to the City with regard to the PSE franchise negotiations.  Elana recently completed a PSE 
franchise agreement in a Snohomish County city, and is currently in the process of negotiating 
with PSE on behalf of six other cities.  Over the last few decades, OMW attorneys have represented 
cities in multiple PSE franchise renewals, and have worked with client cities on non-PSE electrical 
and gas franchises.  For over a decade, a primary focus of Elana’s practice has been to provide 
franchise related legal guidance to municipalities.  Elana represents over thirty municipalities on 
telecommunications related legal matters, and has negotiated franchises with Verizon, AT&T, 
Comcast, Wave, MCI Metro, Zayo, Centurylink, Frontier, and other telecommunications related 
entities.   
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II. Background

Though OMW will provide legal assistance negotiating this franchise, the involvement of City 
staff is crucial to successful negotiations.  It is OMW’s recommendation that a City staff member 
become the team lead in managing the negotiations.  Having a committee of City department 
stakeholders is also essential in order to make sure that all affected departments have input
regarding the negotiations.  

Involving PSE in the process early on is beneficial in developing the next steps and ensuring that 
the parties work amicably to resolving any open issues related to services within the City.  PSE’s 
municipal liaison manager and government affairs staff will likely be very involved in the renewal 
process and will be essential in processing community feedback.

III. Proposed Timeline

The City’s current franchise with PSE took effect on April 23, 2007, and will expire on April 23, 
2022, unless extended. Below is a list of proposed next steps and a timeline for 2020 pertaining to 
the franchise renewal process. PSE may have substantial and helpful input regarding this proposed 
timeline and can also provide information as to what other cities have done when commencing the 
renewal process.  

Q4 2019:  The City contacts PSE to discuss the commencement of the renewal process and the 
City’s emphasis on public participation and feedback.  PSE’s engaged involvement throughout 
this process is important so that they can address concerns raised by the City and residents.  

Q1 2020:  The City convenes its internal staff stakeholders committee and designates an internal 
lead to quarterback the negotiations.  This internal committee is charged with: (i) developing a 
primary issues list; (ii) performing a franchise and service performance review; (iii) developing a 
list of external stakeholders; and (iv) commencing analysis of the current franchise.  By the end of 
the quarter, the internal stakeholders should be able to map out their goals and objectives for the 
next franchise.  Continued engagement with PSE is encouraged during this process.  

Q2 2020:  Commence community outreach.  This outreach can take many forms, including 
surveys, website notices, and in-person community meetings.  Additionally, the City Council and 
representatives of relevant City committees will be asked to participate in the process.  These 
meetings should include the PSE municipal liaison manager and other PSE representatives (as they 
deem appropriate) who can answer questions from the public.  This would be just the first step in 
connecting PSE with the City’s residents so that an open dialogue is ongoing.  The stakeholder 
committee should evaluate this feedback and determine how it affects the goals and objectives 
previously identified.  
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Q3 2020:  Continue community outreach and involve PSE in evaluating the feedback previously 
provided.  Jointly determine how to address this feedback within the relationship.  Schedule a City 
Council study session with the PSE representatives so that the City Council is involved in the 
process and is informed of the feedback and progression of the franchise renewal process.  In 
parallel, the City and PSE should commence drafting the franchise agreement itself.  

Q4 2020:  If there are issues identified by the public or the City stakeholder committee that can be 
resolved outside of the franchise, PSE and the City should work towards remedying such issues. 
At least monthly franchise negotiation meetings should occur at this point.  

Further development of this project plan will occur following initial internal stakeholder meetings, 
City Council/committee feedback, and conversations with PSE.  
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 10 Minutes 

AGENDA ITEM: (8:40 PM) First Amendment to the Interlocal Agreement for the Kitsap County Department of
Emergency Management - Executive,

STRATEGIC PRIORITY:  Safe City

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Interlocal Agreement PROPOSED BY:  Executive

RECOMMENDED MOTION:  

I move to forward the First Amendment to the Interlocal Agreement for the Kitsap County Department of
Emergency Management for approval with the November 12, 2019 Consent Agenda. 

SUMMARY:  

The Kitsap County Department of Emergency Management (KCDEM) is requesting funding support from the
City to provide emergency management support for training, exercises, and planning activities. An interlocal
agreement is being presented to Council for such services. 

FISCAL IMPACT:
Amount:  10,000

Ongoing Cost: 22,000
One-Time Cost:

Included in Current Budget?  No

BACKGROUND: 

In 2018, the City Council withdrew from ILA KC-496-13 with the Kitsap County Department of Emergency
Management (KCDEM). This decision established the City of Bainbridge Island as a separate emergency
management organization, as recognized by Chapter 38.52 RCW. One of the first tasks assigned to the new
Emergency Management Coordinator was to evaluate the decision to withdraw from ILA KC-496-13 and
determine if the City would benefit from additional emergency management services provided by KCDEM. 
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In 2018 the City paid KCDEM $35,760 for emergency management services. This amount included funding to
support the County as the emergency management administrative organization for the City. With the withdrawl
from ILA KC-496-13, the County is no longer the lead administrator for City emergency management. However,
there are some services that the City can benefit from through a new contract with the County.

In May 2019, Elisabeth Klute, Director of KCDEM, submitted a formal funding request to the Emergency
Management Coordinator in the amount of $27,000 to provide planning, training, exercise, and administrative
support. Upon careful consideration of this request, the Emergency Management Coordinator recommended to
City Council that $22,000 a year is an appropriate amount for the City to provide for support services.

On June 11, 2019, the recommendation to enter into a new ILA for certain services, at a level of funding of
$22,000 annually, was presented to the City Council.  The staff memo from the briefing is attached.  Following
discussion, Council directed staff to proceed with developing an interlocal agreement with the Kitsap County
Department of Emergency Management to provide the services as discussed.  The proposed interlocal
agreement is now being presented to City Council for consideration. 

ATTACHMENTS: 

First Amendment to ILA for Kitsap County Department of Emergency Management

Memo re KCDEM Agreement May 2019.docx

FISCAL DETAILS: 

In 2019, the City expects to pay $10,000 for a partial year of support services and $22,000 in 2020 for a
full year of support services.  The 2019 amount was approved by Council to come from the Council
contingency June 11. 2019. The $22,000 is being considered by Council in the 2020 budget
modifications that were discussed October 1, 2019 with Council and earlier this evening in the 2020
budget modifications public hearing.

Fund Name(s): 

Coding:
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KC 496-12A
FIRST AMENDMENT 

INTERLOCAL AGREEMENT FOR EMERGENCY MANAGEMENT SERVICES

This First Amendment (“Amendment”) to the Interlocal Agreement for Emergency Management 
Services (“ILA”) is entered by and among Kitsap County (“County”) and the Cities of Bremerton, 
Port Orchard, Poulsbo, and Bainbridge Island.  

WHEREAS, the parties previously executed an Interlocal Agreement for Emergency Management 
Services, KC 496-12. 

WHEREAS, the City of Bainbridge Island has since established and is operating an independent local 
organization for emergency management in accordance with the state comprehensive emergency 
management plan and program pursuant to RCW 35.52.070, rather than continuing as a participating 
party of the joint local organization for emergency management (Kitsap County Department of 
Emergency Management).

WHEREAS, the City of Bainbridge Island is requesting that the Kitsap County Department of 
Emergency Management and Kitsap County Department of Emergency Management Council 
(“Council”) continue to function in a support capacity for the Bainbridge Island Emergency 
Management Program and accordingly is to remain a member of the Council as identified in this 
Amendment.

WHEREAS, the parties desire to amend the ILA to reflect the change in roles, responsibilities, and 
funding.

NOW, THEREFORE, in consideration of the mutual promises of the parties, the parties agree as 
follows: 

1. Section 3 (Powers and Duties of the Department of Emergency Management) of the ILA is 
amended and replaced with the following:

Section 3. Powers and Duties of the Department of Emergency Management.

The Department of Emergency Management shall provide emergency management
services and programs to the residents of, and on behalf of, the County and the City of 
Bremerton, the City of Poulsbo, and the City of Port Orchard. In addition, the Department
of Emergency Management, pursuant to RCW 38.52.070, is designated as the local 
emergency management organization for the County and the City of Bremerton, the City 
of Poulsbo, and the City of Port Orchard and is vested with emergency management
powers and authority to the maximum extent permitted by RCW 38.52. The Department of 
Emergency Management will function as programmatic support for the City of Bainbridge 
Island’s Emergency Management Program.
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2. Section 6 (Composition of Council) paragraph (a) of the ILA is amended and replaced with 
the following:
Section 6. Composition of Council

a. The Council shall be composed of the following five persons or their designee:
1. One (1) county commissioner;
2. The mayors of Bremerton, Port Orchard, Poulsbo, and Bainbridge Island.

3. Section 9 (Powers and Duties of Director) of the ILA is amended to exclude the City of 
Bainbridge Island from receipt of the services identified in paragraphs (c), (d), (f), and (g).

4. Section 9 (Powers and Duties of Director) paragraph (e) of the ILA is amended and replaced 
with the following:  

Coordinate the local emergency management program(s) with state, federal, and other local
programs, if applicable.

5. Section 11 (Funding) of the ILA is amended and replaced with the following:

Funding.
The budget for the Kitsap County Department of Emergency Management that is not 
funded after receipt of contributions (i.e., from the City of Bainbridge Island), grants, or 
gifts shall be funded by assessments made in accordance with this section. The assessment 
amount for each city participating in the joint local organization for emergency management
(i.e., the City of Bremerton, the City of Port Orchard, and the City of Poulsbo) shall be based
upon a per capita charge. In calculating the per capita charge, the population of each city 
participating in the joint local organization for emergency management (numerator) is 
divided by the total population of the County (denominator) and that percentage is then 
multiplied by the total amount required for the following year's budget that does not 
include grant funding. The assessment amount for the County shall be that amount which
is obtained when the population of the unincorporated portion of the County is divided by 
the total population of the County and that percentage is then multiplied by the budget
amount that does not include grant funding. Population figures utilized shall be the latest 
figures available from the Bureau of Census as updated periodically by the Washington 
State Office of Financial Management (OFM). Assessments shall be paid on an annual
basis and will include an additional annually agreed amount to be deposited in the 
department of emergency management contingency fund which will be paid pro rata by 
the County, the City of Bremerton, the City of Port Orchard, and the City of Poulsbo
consistent with the calculations in this paragraph. The population of the City of Bainbridge 
Island will not be included in the calculations in this paragraph.  

The City of Bainbridge Island will provide a contribution of $10,000 to the Kitsap County 
Department of Emergency Management for 2019, and $22,000 annually thereafter to be 
distributed as deemed appropriate by the Department of Emergency Management.
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6. Section 12 (Fund Established) of the ILA is amended and replaced with the following 

Funds Established. Moneys received and collected on behalf of the Department of
Emergency Management shall be deposited in the Kitsap County Department of 
Emergency Management Fund and a Kitsap County Department of Emergency 
Management Contingency Fund as provided in Section 11. Both funds will be maintained 
by the County Treasurer.

The Kitsap County Emergency Management Fund is intended to supplement the 
Department of Emergency Management costs in the event of the issuance of a Kitsap 
County Emergency Management declaration or proclamation.

7. Section 21 (Term) of the ILA is amended and replaced with the following:

Term. This ILA will remain in effect for twelve (12) months from the effective date of this 
Amendment and may be extended or returned for consecutive annual terms.

8. Section 22 (Withdrawal) of the ILA is amended and replaced with the following:

Withdrawal. Any party to this Interlocal Agreement for Emergency Management Services
may withdraw by giving written notice of such to each of the other participants no later than 
one hundred and twenty (120) days prior to the end of a calendar year; provided, no 
participant may withdraw unless it is current in its monetary assessment. In the event such
notice is given, the withdrawal shall be effective December 31st of the year such notice was
given. Upon receipt of a notice of withdrawal, the remaining participants shall meet as soon
as possible thereafter to determine whether there needs to be adjustments or amendments 
to the Interlocal Agreement for Emergency Management Services and/or County 
ordinances necessitated by such withdrawal.

9. Effective Date. This Amendment shall be effective as provided in Section 23 of the ILA.  

10. Terms Unchanged. Except as expressly provided in this Amendment, all other terms and 
conditions of the ILA, and any subsequent amendments, addenda or modifications thereto, 
remain unchanged in full force and effect as to all parties.

11. Counterparts. This Amendment may be executed in any number of counterparts, all such 
counterparts shall be deemed to constitute one and the same instrument, with each counterpart 
deemed an original. In the event that fewer than all named parties execute this Amendment, 
the Amendment, when filed as provided herein, shall be effective as between the Parties that 
have executed the Amendment to the same extent as if no other parties had been named.

12. Severability. The provisions of this Amendment are severable. Any term or condition of this 
Amendment or application thereof deemed to be illegal, invalid or unenforceable, in whole or 
in part, shall not affect any other term or condition of the Amendment and the Parties’ rights 
and obligations will be construed and enforced as if the Amendment did not contain the 
particular provision.
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APPROVED AND EXECUTED this ___ day of____________, 2019 

BOARD OF COUNTY COMMISSIONERS
KITSAP COUNTY, WASHINGTON

_____________________________________
EDWARD E. WOLFE, Chair 

_____________________________________
CHARLOTTE GARRIDO, Commissioner

_____________________________________
ROBERT GELDER, Commissioner

ATTEST:

________________________________
DANA DANIELS, Clerk of the Board
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APPROVED AND EXECUTED this ___ day of____________, 2019 

CITY OF PORT ORCHARD

APPROVED:

_______________________________
ROBERT PUTAANSUU, Mayor

APPROVED AS TO FORM: ATTEST:

________________________________ _____________________________
__________________, City Attorney ___________________, City Clerk
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APPROVED AND EXECUTED this ___ day of____________, 2019 

CITY OF POULBSO

APPROVED:

_______________________________
BECKY ERICKSON, Mayor

APPROVED AS TO FORM: ATTEST:

________________________________ _____________________________
________________, City Attorney _________________, City Clerk
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APPROVED AND EXECUTED this ___ day of____________, 2019 

CITY OF BAINBRIDGE ISLAND

APPROVED:

_______________________________
MORGAN SMITH, City Manager

APPROVED AS TO FORM: ATTEST:

________________________________ _____________________________
Joe Levan, City Attorney Christine Brown, City Clerk
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Executive Department Memorandum
Date: May 13, 2019

To: Morgan Smith, City Manager

From: Anne LeSage, Emergency Management Coordinator

Subject: Emergency Management Agreement with Kitsap County Department of 
Emergency Management

BACKGROUND

In 2018, the City Council withdrew from ILA KC-496-13 with the Kitsap County Department of 
Emergency Management (KCDEM). This decision established the City of Bainbridge Island as a 
separate emergency management organization, as recognized by RCW 38.52. 

One of my first tasks as the new Emergency Management Coordinator for the City, was to 
evaluate the decision to withdraw from ILA KC-496-13 and determine if the City would benefit 
from additional emergency management services provided by KCDEM.

STAFF RECOMMENDATION

I have assessed our relationship with KCDEM and have concluded the following:

 Withdrawal from the agreement with KCDEM (ILA KC-496-13) was the right decision. 
With the hiring of a full time Emergency Management Coordinator and establishment of 
a dedicated budget for emergency management activities, the City is well-positioned to 
implement a comprehensive emergency management program. The decision to 
establish the City as its own emergency management organization also supports the City 
Council 2016 proclamation that the City of Bainbridge Island will be a recognized leader 
in preparedness in Washington State

 At the same time, the City should continue a limited relationship with KCDEM.  I believe 
that there are three key areas of support that KCDEM can provide to supplement our 
growth. These are:
a. Planning Support
b. Training Support
c. Table Top/Functional Exercise Support 
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In April 2019, I communicated this information with Elisabeth Klute, Director of the Kitsap 
County Department of Emergency Management. Elisabeth, in turn, responded with a formal 
funding request of $27,000 to provide the following services: 

 25% ($6,750) Planning support – review of City CEMP & coordination with KCDEM CEMP 
updates, support for Mitigation Plan and participation in other County planning efforts 
that can benefit the City (Debris Management, Recovery, etc.)

 30% ($8,100) Training support – Participation in County training opportunities (ICS 
300/400, MGT, G/L/E courses, etc.)

 35% ($9,450) Exercise support – County support/coordination in Regional/Statewide 
Exercises, such as Cascadia Rising 2022

 10% ($2,700) Technical Program Support and Administration

While it is difficult to fully assign value to these services; I feel comfortable supporting this 
request at an amount of $10,000 for the remainder of 2019 and $22,000 for 2020. Part of what 
we are paying for is supporting the relationship itself with KCDEM. If we choose to not enter 
into an agreement with KCDEM, our ability to integrate our plans, training, and exercises with 
the County will be limited. Specifically, our ability to participate in County training opportunities 
will be limited to available space only, versus having spots reserved for City attendees. We will 
not have exercise design support and a coordinated response effort with the County for 
Regional and Statewide exercises, such as Cascadia Rising 2022. And more importantly, we will 
not be included in the County planning process. This means that the City will be responsible for 
developing separate hazard mitigation, recovery, and debris management plans. Each of these 
plans, represent a significant undertaking that would be difficult to complete with our current 
staffing level.

One additional important consideration in deciding whether to contract with KCDEM for 
emergency management services is staffing. I do not believe KCDEM currently has the staffing 
capacity to provide these support services. However, they intend to hire an additional full time 
Emergency Management Planner and this position is currently posted for recruitment. I believe 
that entering into an agreement with County needs to be contingent upon KCDEM filling this 
position. 

ATTACHMENTS: 

Chapter 38.52.070 RCW 

Emergency Management Policy Conflict, Dated April 5, 2018

KCDEM Funding Request Letter from Elisabeth Klute, Dated May 7, 2019
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 10 Minutes 

AGENDA ITEM: (8:50 PM) Donation of a Cargo Trailer for Emergency Management Purposes from Virginia
Mason - Public Works,

STRATEGIC PRIORITY:  Safe City

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Contract PROPOSED BY:  Public Works

RECOMMENDED MOTION:  

I move to forward acceptance of the cargo trailer donation for approval with the November 12, 2019 Consent
Agenda.

SUMMARY:  

The Virginia Mason Medical Center has offered to donate to the City an 18-foot cargo trailer to provide storage
for disaster-related supplies. City staff recommends that Council accept the donation of the cargo trailer for
emergency management purposes.

FISCAL IMPACT:
Amount:  N/A

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

In early 2019, City Staff, in coordination with the newly established Bainbridge Island Medical Reserve Corps
(MRC), began conversations with Virginia Mason regarding the use of their Bainbridge Island Medical Center as
a Disaster Medical Clinic during times of disaster.  While the City is still working on a formal Memorandum of
Understanding for use of the facility, Virginia Mason has offered to donate to the City an 18-foot trailer that can
be used to store emergency supplies. The plan will be to store the trailer at the City's Vincent Road property.
See attached Donation Agreement and Staff Memo to the Public Works Director. 
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ATTACHMENTS: 

Staff Memo -  Virginia Mason Trailer Donation

Donation Agreement for Virginia Mason Trailer 

FISCAL DETAILS: N/A

Fund Name(s): 

Coding:
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October 1, 2019 

Chris Wierzbicki, Public Works Director 

Anne LeSage, Emergency Management Coordinator 

Trailer Donation from Virginia Mason to the City of Bainbridge Island Emergency 

Management Program 

BACKGROUND 
 

In early 2019, the City of Bainbridge Island, in coordination with the newly established 

Bainbridge Island Medical Reserve Corps (MRC) began conversations with Virginia Mason 

regarding the use of their Bainbridge Island Medical Center as a Disaster Medical Clinic during 

times of disaster.  While the City is still working on a formal Memorandum of Understanding for 

use of the facility, Virginia Mason has offered to donate to the City an 18-foot trailer that can be 

used to store emergency supplies.  

STAFF RECOMMENDATIONS 

  

On September 10th, I personally visited Virginia Mason to take a look at the trailer. The trailer 

has been stored under cover at Virginia Mason Hospital in downtown Seattle and is in good 

condition. The trailer is clean inside and has built-in shelving. The approximate value of the 

trailer is $1,000. Virginia Mason is ready to sign the title over to the City and the trailer can be 

moved to the Vincent Road site on Bainbridge, per the determination of Operations and 

Maintenance Manager, Charles Krumheuer. The trailer will be used to store emergency first aid 

and medical supplies, cots, blankets, comfort kits, and other disaster response items. There is 

limited capacity to store emergency supplies elsewhere, and this trailer will be an asset to the 

program. I recommend that this receipt of donation request be submitted for City Council 

approval as soon as possible. 
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PHOTOS 
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Donation Agreement Between
City of Bainbridge Island and

Virginia Mason Medical Center

THIS DONATION AGREEMENT (“Agreement”) is entered into between the City of 
Bainbridge Island, a Washington State municipal corporation, (“City”) and the Virginia Mason 
Medical Center, A Washington State nonprofit corporation, (“Donor”).

WHEREAS, the Donor and the City recognize the importance of providing storage for disaster-
related supplies; and

WHEREAS, the Donor has offered to donate to the City an 18-foot cargo trailer to provide 
storage for disaster-related supplies; and 

WHEREAS, the City has a need for the 18-foot cargo trailer and desires to accept the donation 
of the 18-foot cargo trailer.

NOW, THEREFORE, the City and the Donor agree as follows:

Section 1. Donation: The donation, known as 18-foot cargo trailer, as described below, is 
donated in its entirety by the Donor to the City to be hereafter owned by the City 
and managed by the City’s Department of Public Works and the City’s 
Emergency Management Coordinator.

Section 2. Description: The donation is an 18-foot cargo trailer
(VIN 5NHUTBT295T403611).

Section 3. Maintenance: Upon execution of this Agreement, the City shall be responsible 
for all maintenance, repair, or replacement of the 18-foot cargo trailer. However, 
the decision to undertake any or all maintenance, repair, or replacement of the 18-
foot cargo trailer will be at the City’s sole discretion. 

Section 4. Disposal: If the 18-foot cargo trailer is at any point damaged beyond repair or 
otherwise no longer needed for City operations, the City may, in its sole 
discretion, surplus and dispose of the 18-foot cargo trailer in any commercially 
reasonable manner. 

Section 5. Authorization: The parties to this Agreement have caused this Agreement to be 
executed by their duly authorized officials.

IN WITNESS WHEREOF, the parties have executed this Agreement as of the later of the 
signature dates included below.
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VIRGINIA MASON MEDICAL CENTER CITY OF BAINBRIDGE ISLAND

Date: Date:

By: By:

Name Morgan Smith, City Manager

Title
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 10 Minutes 

AGENDA ITEM: (9:00 PM) Resolution No. 2019-28, Setting a Public Hearing Date for a Proposed Street
Vacation on a Portion of Point Monroe Drive - Public Works,

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Resolution PROPOSED BY:  Public Works

RECOMMENDED MOTION:  

I move to approve Resolution No. 2019-28 setting a public hearing date of November 26, 2019 for a proposed
street vacation of a portion of Point Monroe Drive.

SUMMARY:  

On October 2, 2019, the City received a petition to vacate a portion of Point Monroe Drive from property owners
Robbins and Newlon. Resolution No. 2019-28 sets a public hearing date of November 26, 2019 related to the
proposed street vacation.

FISCAL IMPACT:
Amount:  N/A

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

Segments of the existing physical roadway known as Point Monroe Drive are located outside of the platted
right-of-way. As a result, physical structures are located within the platted right-of-way.

A petition to vacate and rededicate a portion of Point Monroe Drive was received by the City on Wednesday,
October 2, 2019. As required by state law, the Public Works Department processed the petition and certifies it
to be sufficient.  Pursuant to BIMC 12.34.060, the City Council, within 30 days of receipt of the petition, shall by
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resolution fix the time and place for a public hearing which time shall not be more than 60 days nor less than 20
days of the adoption of the resolution.  

Public notices will be mailed and/or posted at least twenty (20) days prior to the public hearing date. Public
Works will prepare a staff report for the public hearing and include any comments received to date from outside
agencies, utilities, and City departments.  

ATTACHMENTS: 

Resolution No. 2019-28 to Set Pt. Monroe Rd Vacation Public Hearing Date

Point Monroe Road Vacation Backup Documentation_.pdf

FISCAL DETAILS: N/A 

Fund Name(s): 

Coding:
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RESOLUTION NO. 2019-28

A RESOLUTION of the City of Bainbridge Island, Washington,
fixing a date for a public hearing to consider vacating a portion of 
Point Monroe Drive.

WHEREAS, the City has received a petition to vacate and rededicate a portion of Point 
Monroe Drive from Ernest and Gayle Robbins, owners of Property Tax Lot Nos. 4155-000-046-
0100 and 4155-000-112-0000, and from Thomas and Linda Newlon, owners of Property Tax Lot
Nos. 4155-000-045-0101 and 4155-000-113-0009, adjacent to the subject portion of Point
Monroe Drive, pursuant to Chapter 12.34 of the Bainbridge Island Municipal Code (“BIMC”); 
and

WHEREAS, in accordance with BIMC 12.34.060, the Director of Public Works has 
found that the petition has been signed by more than two-thirds of the owners of the parcels 
abutting the portion of the street proposed to be vacated and brings the petition to the City 
Council to set a date for a public hearing on the proposed vacation.

NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BAINBRIDGE 
ISLAND, WASHINGTON, DOES HEREBY RESOLVE AS FOLLOWS:

Section 1. The petition meets the sufficiency requirements of RCW 35A.01.040.

Section 2. Pursuant to BIMC 12.34.060, the date and time of November 26, 2019, at 
6:00 PM, or as soon thereafter as the matter may be heard, is hereby established as the date on 
which the Bainbridge Island City Council will hold a public hearing to consider the proposed 
vacation and rededication of a portion of Point Monroe Drive, depicted on the attached drawing 
(Exhibit A). The hearing will be held as part of the regular City Council meeting at Bainbridge 
Island City Hall, in the Council Chambers, located at 280 Madison Avenue North, Bainbridge 
Island, Washington.

Section 3. Pursuant to RCW 35.79.020 and BIMC 12.34.080, the City Clerk, or the 
Director of Public Works acting under the direction and supervision of the City Clerk, is hereby 
directed to give at least 20 days’ notice of the date, time, location, and purpose of the public 
hearing by: (a) publishing written notice once in the City’s official newspaper; (b) posting a 
placard in a conspicuous place at each end of the street sought to be vacated; (c) mailing written 
notice to all petitioners at the addresses on the petition and all owners of property abutting the 
street proposed to be vacated, as shown on the records of the Kitsap County Assessor; and (d) 
posting written notice in three prominent public places throughout the City.

PASSED by the City Council this _____ day of _______________, 2019.

APPROVED by the Mayor this ______ day of _______________, 2019.
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Kol Medina, Mayor

ATTEST/AUTHENTICATE:

Christine Brown, CMC, City Clerk

FILED WITH THE CITY CLERK: October 14, 2019
PASSED BY THE CITY COUNCIL:
RESOLUTION NO. 2019-28
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EXHIBIT A
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 10 Minutes 

AGENDA ITEM: (9:10 PM) Interlocal Agreement with the Houston-Galveston Area Council (HGAC) for
Cooperative Purchasing - Public Works,

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Interlocal Agreement PROPOSED BY:  Public Works

RECOMMENDED MOTION:  

I move to forward the Interlocal Agreement with the Houston-Galveston Area Council for Cooperative
Purchasing for approval with the November 12, 2019 Consent Agenda. 

SUMMARY:  

Public Works staff desires to enter into an Interlocal Agreement with the Houston-Galveston Area Council for
cooperative purchasing items such as vehicles and equipment.  

FISCAL IMPACT:
Amount:  N/A

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: In researching equipment needs for the 2019 Equipment budget, Public Works staff was
unsuccessful in finding the specific equipment needs through the Washington State Contracts; therefore, staff
looked at other options such as the Houston-Galveston Area Council (HGAC) cooperative purchasing program. 
City staff learned about the HGAC from communications with other neighboring agencies.  Other jurisdictions
using the HGAC include Bainbridge Island Fire Department, Bainbridge Island Metropolitan Parks & Recreation
District, City of Poulsbo, City of Port Orchard,  City of Gig Harbor, Kitsap County, etc.  

RCW 39.34.030 allows the City to join with other government agencies for the purchase of supplies and
equipment. The HGAC Cooperative Purchasing Program assists local governments in reducing costs through
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government-to-government procurement services. All contracts of HGAC have been awarded via a public
competitive procurement process for goods and services resulting in competitively priced contracts. 

The City desires to enter into an Interlocal Agreement with Houston-Galveston Area Council for procurement of
items such as vehicles and equipment.  The period of this contract ends 12/31/19 and is automatically renewed
annually for each succeeding fiscal year unless terminated by either party

ATTACHMENTS: 

HGAC ILA Agreement

FISCAL DETAILS: N/A

Fund Name(s): General Fund

Coding:
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: (9:20 PM) Front Broom Sweeper Procurement - Public Works, 

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Contract PROPOSED BY:  Public Works

RECOMMENDED MOTION:  

I move to forward the procurement of the front broom sweeper for consideration with the November 12, 2019
Unfinished Business agenda. 

SUMMARY:  

City Council to consider forwarding the Front Broom Sweeper purchase to the November 12, 2019 Unfinished
Business. 

FISCAL IMPACT:
Amount:  $TBD

Ongoing Cost:
One-Time Cost: $TBD

Included in Current Budget?  Yes

BACKGROUND: 

Public Works staff uses a Front Broom Sweeper to remove the accumulation of debris on the Island’s
roadways and bike lanes. The 2019 Capital Improvement Program Equipment budget includes $96,000 for a
Front Broom Sweeper. 

Public Works staff is researching equipment and procurement options that best fit the operational needs of the
Operations & Maintenance division. Following the results from the proposal submittals, the selected provider
and associated cost will be forwarded to the November 12, 2019 Unfinished Business agenda.  We are 241



anticipating that the selected provider will be the Houston/Galveston Governmental Purchasing Cooperative, an
agreement with which is before the Council on October 22 and November 12.

Following City Council approval (and execution of the HGAC ILA, if approved by Council) Operations &
Maintenance will prepare a purchase order for the City Manager’s signature.

ATTACHMENTS: 

HGAC ILA Agreement

FISCAL DETAILS: There is $96,000 in the Streets fund for this purchase. This was also accounted for
in the 2019 Equipment Construction In Progress 2019-2024 plan.

Fund Name(s): Streets Fund

Coding: 73111944 664000

242
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: (9:25 PM) Video Inspection Camera Procurement and Budget Amendment- Public Works, 

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Contract PROPOSED BY:  Public Works

RECOMMENDED MOTION:  

I move to forward the procurement of the video inspection camera and an associated budget amendment of
$6,615; thereby increasing the spending authority for this procurement, for approval with the November 12,
2019 Consent Agenda. 

SUMMARY:  

Video camera inspection is a cost-effective method to determine the condition of infrastructure pipes. Public
Works staff recommends City Council forward the Video Inspection Camera purchase to the November 12,
2019 Consent Agenda. 

FISCAL IMPACT:
Amount:  $76,615

Ongoing Cost:
One-Time Cost: $76,615

Included in Current Budget?  Yes

BACKGROUND: 

Video camera inspection is a cost-effective way of determining the condition and exact location of a possible
problem in a sewer main or stormwater line. A sewer or stormwater inspection video camera allows the
technician to see if any root intrusion, cracks, punctures, corrosion, or any misaligned pipe sections exist. The
camera will also identify grease buildup, leaks, and obstructions.
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Public Works staff have worked with CUES through the Houston-Galveston Council Interlocal Agreement
(HGAC ILA) for the purchase of a Video Inspection Camera in the amount of $76,615.  

The 2019 Capital Improvement Program equipment budget includes $70,000 for an inspection camera
therefore there is a $6,615 shortfall. Upon City Council approval, a budget amendment will be included in the 4th
quarter budget reporting. The funding support for this will be split evenly between the Storm & Surface Water
Management Fund (SSWM) and the Sewer Fund.  

Following City Council approval (and execution of the HGAC ILA, if approved by Council) Operations &
Maintenance will prepare a purchase order for the City Manager’s signature.

ATTACHMENTS: 

HGAC ILA Agreement

HGAC (CUES) Contract Pricing Worksheet

FISCAL DETAILS: There is $35,000 in the Storm & Surface Water Management Fund and an
additional $35,000 in the Sewer Fund for a total of $70,000 budgeted to fund this project. A budget
amendment of $6,615 is needed to fund the shortfall. Upon City Council approval, a budget amendment
will be included in the 4th quarter budget reporting. The funding support for this will be split evenly
between the Storm & Surface Water Management Fund (SSWM) and the Sewer Fund.  

Fund Name(s): Sewer Fund

Coding: 1/2 - 734244435 & 1/2 - 73434438 664000
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.

253



INTERLOCAL CONTRACT FOR
COOPERATIVE PURCHASING

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GAC

THIS INTERLOCAL CONTRACT (“Contract”), made and entered into pursuant to the Texas Interlocal Cooperation Act,
Chapter 791, Texas Government Code (the “Act”), by and between the Houston­Galveston Area Council, hereinafter referred
to as “H­GAC,” having its principal place of business at 3555 Timmons Lane, Suite 120, Houston, Texas 77027, and 

, a local government, a state agency, or a non­profit corporation created and operated to provide one or
more governmental functions and services, hereinafter referred to as “End User,” having its principal place of business at 

,  .

City of
Bainbridge Island

280
Madison Avenue N Bainbridge Island WA 98110

WITNESSETH

, H­GAC is a regional planning commission and political subdivision of the State of Texas operating under
Chapter 391, Texas Local Government Code; and
WHEREAS

, pursuant to the Act, H­GAC is authorized to contract with eligible entities to perform governmental functions and
services, including the purchase of goods and services; and
WHEREAS

, in reliance on such authority, H­GAC has instituted a cooperative purchasing program under which it contracts
with eligible entities under the Act; and
WHEREAS

, End User has represented that it is an eligible entity under the Act, that its governing body has authorized this
Contract on   (Date), and that it desires to contract with H­GAC on the terms set forth below;
WHEREAS

11/12/2019

, H­GAC and the End User do hereby agree as follows:NOW, THEREFORE

ARTICLE 1: LEGAL AUTHORITY
The End User represents and warrants to H­GAC that (1) it is eligible to contract with H­GAC under the Act because it is one
of the following: a local government, as defined in the Act (a county, a municipality, a special district, or other political
subdivision of the State of Texas or any other state), or a combination of two or more of those entities, a state agency (an
agency of the State of Texas as defined in Section 771.002 of the Texas Government Code, or a similar agency of another
state), or a non­profit corporation created and operated to provide one or more governmental functions and services, and (2) it
possesses adequate legal authority to enter into this Contract.

ARTICLE 2: APPLICABLE LAWS
H­GAC and the End User agree to conduct all activities under this Contract in accordance with all applicable rules,
regulations, and ordinances and laws in effect or promulgated during the term of this Contract.

ARTICLE 3: WHOLE AGREEMENT
This Contract and any attachments, as provided herein, constitute the complete contract between the parties hereto, and
supersede any and all oral and written agreements between the parties relating to matters herein.

ARTICLE 4: PERFORMANCE PERIOD
The period of this Contract shall be for the balance of the fiscal year of the End User, which began   and ends

. This Contract shall thereafter automatically be renewed annually for each succeeding fiscal year, provided that
such renewal shall not have the effect of extending the period in which the End User may make any payment due an H­ GAC
contractor beyond the fiscal year in which such obligation was incurred under this Contract.

01/01/2019
12/31/2019

ARTICLE 5: SCOPE OF SERVICES
The End User appoints H­GAC its true and lawful purchasing agent for the purchase of certain products and services through
the H­ GAC Cooperative Purchasing Program. End User will access the Program through HGACBuy.com and by submission
of any duly executed purchase order, in the form prescribed by H­GAC to a contractor having a valid contract with H­GAC.
All purchases hereunder shall be in accordance with specifications and contract terms and pricing established by H­GAC.
Ownership (title) to products purchased through H­GAC shall transfer directly from the contractor to the End User.

ARTICLE 6: PAYMENTS
H­GAC will confirm each order and issue notice to contractor to proceed. Upon delivery of goods or services purchased, and
presentation of a properly documented invoice, the End User shall promptly, and in any case within thirty (30) days, pay H­
GAC’s contractor the full amount of the invoice. All payments for goods or services will be made from current revenues
available to the paying party. In no event shall H­GAC have any financial liability to the End User for any goods or services
End User procures from an H­ GAC contractor.

ARTICLE 7: CHANGES AND AMENDMENTS
This Contract may be amended only by a written amendment executed by both parties, except that any alterations, additions, or
deletions to the terms of this Contract which are required by changes in Federal and State law or regulations are automatically
incorporated into this Contract without written amendment hereto and shall become effective on the date designated by such
law or regulation.

H­GAC reserves the right to make changes in the scope of products and services offered through the H­GAC Cooperative
Purchasing Program to be performed hereunder.

ARTICLE 8: TERMINATION PROCEDURES
H­GAC or the End User may cancel this Contract at any time upon thirty (30) days written notice by certified mail to the other
party to this Contract. The obligations of the End User, including its obligation to pay H­GAC’s contractor for all costs
incurred under this Contract prior to such notice shall survive such cancellation, as well as any other obligation incurred under
this Contract, until performed or discharged by the End User.

ARTICLE 9: SEVERABILITY
All parties agree that should any provision of this Contract be determined to be invalid or unenforceable, such determination
shall not affect any other term of this Contract, which shall continue in full force and effect.

ARTICLE 10: FORCE MAJEURE
To the extent that either party to this Contract shall be wholly or partially prevented from the performance within the term
specified of any obligation or duty placed on such party by reason of or through strikes, stoppage of labor, riot, fire, flood, acts
of war, insurrection, accident, order of any court, act of God, or specific cause reasonably beyond the party's control and not
attributable to its neglect or nonfeasance, in such event, the time for the performance of such obligation or duty shall be
suspended until such disability to perform is removed; provided, however, force majeure shall not excuse an obligation solely
to pay funds. Determination of force majeure shall rest solely with H­GAC.

ARTICLE 11: VENUE
Disputes between procuring party and Vendor are to be resolved in accord with the law and venue rules of the State of
purchase.

THIS INSTRUMENT HAS BEEN EXECUTED BY THE PARTIES HERETO AS FOLLOWS:

City of Bainbridge Island
Name of End User (local government, agency, or non­profit
corporation)

280 Madison Avenue N
Mailing Address

, Bainbridge Island WA 98110
City, State ZIP Code

Signature of chief elected or appointed official | Date

, Morgan Smith City Manager
Typed Name & Title of Signatory

Houston­Galveston Area Council
3555 Timmons Lane, Suite 120, Houston, TX
77027

By:
Executive Director

Date:

END USER DATA

Please sign and return the Interlocal Contract, along with this completed form, to H­GAC by emailing it to
cpcontractfax@h­gac.com or by faxing it to 713­993­2424. The contract may also be mailed to:

H­GAC Cooperative Purchasing Program
P.O. Box 22777, Houston, TX 77227­2777

 County Name: Name of End User Agency: City of Bainbridge Island Kitsap County

Mailing Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Main Telephone Number:   FAX Number:(206) 780­8591

Physical Address:  , 280 Madison Avenue N Bainbridge Island WA 98110

Web Site Address: http://www.ci.bainbridge­isl.wa.us/

Official Contact: Aaron Claiborne
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Operations Project Manager
Ph No.: (206) 780­3585
FX No.:
E­Mail Address: aclaiborne@bainbridgewa.gov

Authorized Official:Morgan Smith
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: City Manager
Ph No.: (206) 780­8591
FX No.:
E­Mail Address: msmith@bainbridgewa.gov

Official Contact: Kathy Gormanous
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Supervisor
Ph No.: (206) 780­3714
FX No.:
E­Mail Address:
kgormanous@bainbridgewa.gov

Official Contact: Pam Cienega
Mailing Address: 280 Madison Avenue N

, Bainbridge Island WA 98110

Title: Administrative Specialist III
Ph No.: (206) 780­3732
FX No.:
E­Mail Address: pcienega@bainbridgewa.gov

Official Contact:
Mailing Address:
, 

Title:
Ph No.:
FX No.:
E­Mail Address:

ILC No.:
ILC19­8123
Permanent Number assigned
by H­GACNON­PROFIT CERTIFICATION

 (End User) is a non­profit corporation with an Internal Revenue Service determination in
compliance with the Internal Revenue Code Section  . Copies of IRS determination letter and By­Laws/Charter/Articles of
Incorporation are enclosed.

City of Bainbridge Island
91­

End User is a non­profit corporation created and operated to provide one or more governmental functions and services.
“Governmental functions and services” means all or part of a function or service in any of the following areas:

Functions/Services: Police Protection Detention Services; Streets Roads Drainage; Parks Recreation; Records Center
Services; Planning; Engineering;

Administrative Functions: Purchasing; Equipment Repair;

End User agrees to notify the Houston­Galveston Area Council immediately if there are any changes to the services or
functions end user provides.

End User is made aware that no for­profit organizations may participate in this agreement and agrees to abide by this
restriction.

By signing this document, End User certifies that the information provided herein is true and accurate.

Signature of End User

, Morgan Smith City Manager
Printed Name and Title

Date

COMPLETING AND EXECUTING THE ILC PROCESS

Step 1 (complete)

Thank you for completing this step. A PDF copy of the ILC document will be delivered to the email address entered.

Step 2

Secure a signature by the individual identified as the Authorized Official to contractually bind your entity.

Step 3

Scan and email a copy of the contract to H­GAC at cpcontractfax@h­gac.com, or fax it to 713­993­2424.

The contract may also be mailed to:

PO Box 22777 
Houston, TX 77227­2777

H­GAC Cooperative Purchasing Program

If you require an original signed contract, please print, sign, and mail two (2) sets of the ILC documents.

Step 4

H­GAC will execute the contract and return a copy to you electronically.
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Contract
No.:

SCO1-18
Date

Prepared:
10/4/2019

Buying
Agency:

Contractor:

Contact
Person:

Prepared
By:

Phone: Phone:

Fax: Fax:

Email: Email:

Product
Code: E015 Description:

$47,550.00

Cost Cost

$11,600.00

$24,075.00

        Subtotal B: 35675

Cost Cost

Subtotal C: 0

0%

D. Total Cost before any other applicable Charges, Trade-Ins, Allowances, Discounts, Etc. (A+B+C)

1 83225 = Subtotal D: 83225

Cost Cost

-12936

6326

Subtotal E: -6610

76615

Description

C. Unpublished Options - Itemize below - Attach additional sheet if necessary
(Note: Unpublished options are items which were not submitted and priced in Contractor's bid.)

B. Published Options - Itemize below - Attach additional sheet if necessary - Include Option Code in description if applicable
(Note: Published Options are options which were submitted and priced in Contractor's bid.)

GNBasic - GNET Laptop system

WM350 Compact Pipe Ranger Transporter

Description Description

CONTRACT PRICING WORKSHEET
For Standard Equipment Purchases

K-2 Portable Mainline System

A. Product Item Base Unit Price Per Contractor's H-GAC Contract:

This Worksheet is prepared by Contractor and given to End User.  If a PO is issued, both documents 
MUST be faxed to H-GAC @ 713-993-4548.  Therefore please type or print legibly.

Robin Guthrie

800-327-7791 ext 224

Bainbridge Island, WA

Ray Navarette

Elxsi dba CUES

E. Trade-Ins / Special Discounts / Other Allowances / Freight / Installation / Miscellaneous Charges

Description

F. Total Purchase Price (D+E): Delivery Date: 60 days

Less customer discount

Description

sales tax

Quantity Ordered: 

For this transaction the percentage is: 
Check: Total cost of Unpublished Options (C) cannot exceed 25% of the total of the Base Unit 

Price plus Published Options (A+B).

X   Subtotal of A + B + C: 

Subtotal From Additional Sheet(s): 

Description

255



City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: (9:30 PM) Roadside Chipper Procurement - Public Works, 

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Contract PROPOSED BY:  Public Works

RECOMMENDED MOTION:  

I move to forward the procurement of the roadside chipper for approval with the November 12, 2019 Consent
Agenda. 

SUMMARY:  

City Council to consider forwarding the procurement of the roadside chipper, for use with right-of-way
vegetation management, for approval with the November 12, 2019 Consent Agenda. 

FISCAL IMPACT:
Amount:  $88,378.21

Ongoing Cost:
One-Time Cost: $88,378.21

Included in Current Budget?  Yes

BACKGROUND: 

Public Works staff uses a chipper to dispose of brush and tree trimming efforts alongside the public
right-of-way. The 2019 Capital Improvement Program Equipment budget includes $95,000.00 for the purchase
of a roadside chipper.

Public Works staff has worked with FMI Equipment, through the Washington State Department of Enterprise
Services Contract #05218, for the purchase of a Bandit 18” Chipper with a biodiesel Caterpillar C4.4 174
horsepower engine in the amount of $88,378.21.   256



This purchase is in compliance with RCW 43.325.080, which requires local governments to use electric and/or
biodiesel fuels whenever practical, as the Caterpillar engine runs on a compatible biodiesel fuel.

Upon City Council approval, Operations & Maintenance will prepare a purchase order for the City Manager’s
signature.

ATTACHMENTS: 

WA State Master Contract No. 05218

FMI Equipment Quote

FISCAL DETAILS: There is $95,000 in the Streets Fund budget in 2019 to pay for this purchase.

Fund Name(s): Streets Fund

Coding: 73111944 664000
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/447758/WA_State_Master_Contract_No._05218.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/447759/FMI_Equipment_Quote.pdf
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Ship To:

City of BainBridge Island

280 Maqdison Avenue North

Bainbridge Island, WA  98110

City of BainBridge Island

280 Maqdison Avenue North

Bainbridge Island, WA  98110

Page: 1

Sales Order Number:

Sales Order Date:

Salesperson:

Customer Number:

0114701

10/3/2019

DPK

CITBAIN

Fiber Marketing International, Inc.

11111 E Trent

Spokane, WA 99206

Phone: (509) 927-4071

Fax:       (509) 927-2330

Quote

Confirm To:

Customer P.O. Ship VIA F.O.B. Terms

No Terms

Price AmountUnit Item Number DescriptionQuantity

18XP-CAT174EACH 91,041.93 1.0 91,041.93 Bandit 18" Drum Chipper

Caterpillar C4.4, 174 horsepower engine

Specs per Bandit Quote 98061

/DISC-FORM Washinton State Contract Disc. 10,925.00-

Per Contract 05218 12% Discount

/SHMACH-WA Spokane WA to BainBridge Islan 964.00 

Includes Ferry Fee

Price includes WA State Enterprise Services Fee.

Net Order: 81,080.93 

Sales Tax:

88,378.21 Order Total:
Purchase Authorized By:  ____________________________

Address:  ______________________________________

Phone / Fax:  __________________________________

Signature:  ____________________________________

TERMS: Finance charge is computed by a periodic rate of 1 1/2% per month, which is an ANNUAL PERCENTAGE 

RATE of 18%, on all past due balances.  All claims and returns must be accompanied by this bill.  The total amount of 

this invoice is repayable in accordance with the credit agreement applicable to this account."

20% restock fee on all returns.  No returns on electrical or special ordered parts.  All part returns must be 

accompanied by this invoice and within 30 days of purchase date.  

Purchase Authorized By:  ____________________________

Address:  ______________________________________

Phone / Fax:  __________________________________

Signature:  ____________________________________

Final sales tax will be 

calculated at the time of order.

7,297.28 
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: (9:35 PM) Agenda Bill for Consent Agenda,

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Consent Agenda PROPOSED BY:  Executive

RECOMMENDED MOTION:  
I move to approve the Consent Agenda as presented.

SUMMARY:  
Consider approval of the following Consent Agenda items: 
B.  Accounts Payable and Payroll
C.  City Council Study Session Minutes, October 1, 2019
D.  City Council Regular Business Meeting Minutes, October 8, 2019
E.  Resolution No. 2019-27, Stating the City's Intent to Adopt Legislation to Receive a Tax Credit Against the
State Sales Tax 
      to Support Affordable and Supportive Housing – Finance
F.   Ordinance No. 2019-29 Adopting an Update to the 2019-2024 Capital Improvements Plan (CIP) – Finance
G.  Amendment No. 1 to the Professional Services Agreement with Gray & Osborne, Inc., for a New High
School Reservoir 
      Pre-Design Report - Public Works
H.  Department of Ecology 2019-21 Biennial Stormwater Capacity Grant Agreement/Acceptance and Budget 
      Amendment - Public Works
I.   Amendment No. 1 to the Professional Services Agreement with Cascadia Consulting Group, Inc., for a
Greenhouse Gas 
      Emissions Inventory - Executive

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 285



BACKGROUND: 

ATTACHMENTS: 

FISCAL DETAILS: 

Fund Name(s): 

Coding:
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME:

AGENDA ITEM: Accounts Payable and Payroll

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Consent Agenda PROPOSED BY:  Finance & Administrative Services

RECOMMENDED MOTION:  
Approve with consent agenda. 

SUMMARY:  
Consider approval of accounts payable and payroll. 

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

ATTACHMENTS: 

Report to Council of Cash Disbursements 10-23-19.pdf

Payroll.pdf

FISCAL DETAILS: 

Fund Name(s): 

Coding:
287

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456449/Report_to_Council_of_Cash_Disbursements_10-23-19.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456450/Payroll.pdf
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME:

AGENDA ITEM: City Council Study Session Minutes, October 1, 2019

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Consent Agenda PROPOSED BY:  Executive

RECOMMENDED MOTION:  
Approve with consent agenda. 

SUMMARY:  
Consider approval of meeting minutes.

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

ATTACHMENTS: 

City Council Study Session Minutes, October 1, 2019

FISCAL DETAILS: 

Fund Name(s): 

Coding:

359

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/456059/City_Council_Study_Session_Minutes__October_1__2019.pdf


 
CITY COUNCIL STUDY SESSION  

TUESDAY, OCTOBER 1, 2019 
 

Meeting Minutes 
 
1) CALL TO ORDER / ROLL CALL 
 
Mayor Medina called the meeting to order at 6:01 p.m. in Council Chambers. 
 
Mayor Medina, Deputy Mayor Tirman, and Councilmembers Blossom, Deets, Nassar, Peltier, and 
Schneider were present. 
 
2) EXECUTIVE SESSION 
 
2.A Pursuant to RCW 42.30.110(1)(i), to discuss with legal counsel matters relating to 

litigation or potential litigation to which the city, the governing body, or a member acting 
in an official capacity is, or is likely to become, a party, when public knowledge regarding 
the discussion is likely to result in an adverse legal or financial consequence to the agency. 
Cover Page 

 
Mayor Medina adjourned the meeting to an executive session at 6:02 p.m. pursuant to RCW 
42.30.110(1)(i). 
 
Council returned from executive session at 6:53 p.m., and Mayor Medina re-convened the meeting. 
 
3) APPROVAL OF AGENDA/ CONFLICT OF INTEREST DISCLOSURE 
 
Deputy Mayor Tirman moved and Councilmember Deets seconded to approve the agenda as presented. 
The motion was approved by unanimous consent. There were no conflicts of interest disclosed.  
 
4) MAYOR'S REPORT 
 
Mayor Medina noted that the November 5, 2019 City Council meeting will start at 5:00 p.m. and the 
November 26, 2019 City Council meeting will be held as scheduled. Mayor Medina and Councilmembers 
Nassar and Peltier volunteered for Salary Commission interviews. 
 
5) UNFINISHED BUSINESS 
 
5.A Consideration of Options Related to Shade Covenant on the Crawford Property - 

Executive  
Cover Page 
Staff Memo - Options Regarding Shade Covenant 
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http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=bb2fb034-c23c-4c53-b6ef-5b89df542368&time=16
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=bb2fb034-c23c-4c53-b6ef-5b89df542368&time=16
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=a80136c4-ea94-4a7e-93ff-6d7b05bb51aa&time=44
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=a80136c4-ea94-4a7e-93ff-6d7b05bb51aa&time=44
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=a80136c4-ea94-4a7e-93ff-6d7b05bb51aa&time=44
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=a80136c4-ea94-4a7e-93ff-6d7b05bb51aa&time=44
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/7802371a8d60683f44776faad70df6050.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/7802371a8d60683f44776faad70df6050.pdf
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=3ea169a4-6f34-49ae-b071-291001123fd6&time=239
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=3ea169a4-6f34-49ae-b071-291001123fd6&time=239
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=f909a8e2-abf5-4b6b-83b4-1b293a54a415&time=269
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=f909a8e2-abf5-4b6b-83b4-1b293a54a415&time=269
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=398d599d-879f-40df-a112-cd9ef0d5dcda&time=415
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=398d599d-879f-40df-a112-cd9ef0d5dcda&time=415
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/98348ff9a73a34e98565199ba07ef2230.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/98348ff9a73a34e98565199ba07ef2230.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/440149/Bentryn_Shade_Covenant_Memo_for_CC_10012019_FINAL__1__-_RLS_Edits.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/440149/Bentryn_Shade_Covenant_Memo_for_CC_10012019_FINAL__1__-_RLS_Edits.pdf


Deputy City Manager Schroer introduced the agenda item, and Council discussed the options.  Council 
directed the City Manager to negotiate a settlement to extinguish the shade covenant and pursue Option 1 
if a settlement is not attainable.  
 
5.B Next Steps for Suzuki Property Affordable Housing Project - Executive 

Cover Page 
Memo on Suzuki Next Steps - CC 01 Oct 2019.pdf 
Procedure for the Surplus and Transfer of the City’s Suzuki Property.pdf 

 
Mayor Medina introduced the agenda item. Phaedra Elliott, Housing Resources Bainbridge, and Jon Rose, 
Olympic Property Group, joined the discussion.  
 
Council’s consensus was to extend the Housing Design Demonstration Projects (HDDP) until 
December 31, 2021 and remove the applicability language. 
 
MOTION: I move to direct staff to prepare an ordinance incorporating the changes that were just 
discussed on HDDP. 
Blossom/Tirman: The motion carried, 4 – 3. 
 
AYES: Sarah Blossom, Matt Tirman, Joe Deets, Leslie Schneider 
NOES: Ron Peltier, Rasham Nassar, Kol Medina 
ABSENT: None 
ABSTAIN: None 
 
Council agreed to consider the ordinance on October 22, 2019 with a request to refer it to the Planning 
Commission. 
 
MOTION: I move to direct HRB to conduct a market analysis on the 39 proposed for sale units to help 
eliminate or address the potential for a 6 million dollar funding gap. 
Nassar/Peltier: The motion failed, 2 – 5. 
 
AYES: Ron Peltier, Rasham Nassar 
NOES: Sarah Blossom, Matt Tirman, Joe Deets, Leslie Schneider, Kol Medina 
ABSENT: None 
ABSTAIN: None 
 
MOTION: I move to direct the City Manager to work with OPG, this pertains to the site plan 
development, of a cost estimate of the stormwater infrastructure determining cost inflations to the 
project dependent on the outcome of what is feasible working with the law and Code and how that 
may impact the proposed budget and what that might mean for the City's contributions. 
Nassar/Peltier: The motion failed, 2 – 5. 
 
AYES: Ron Peltier, Rasham Nassar 
NOES: Sarah Blossom, Matt Tirman, Joe Deets, Leslie Schneider, Kol Medina 
ABSENT: None 
ABSTAIN: None 
 
MOTION: I move to direct the City Manager to conduct an in-depth legal review, analysis of 
Comprehensive Plan consistency for the proposed 100-unit Suzuki plan.  
Nassar/Peltier: The motion failed, 3 – 4. 
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http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=2f5cbc95-74f8-4499-82ad-42775c98a4e6&time=1166
http://bainbridgewa.granicus.com/wordlinkreceiver.php?clip_id=06a21f28-44d2-4a53-bd80-0a5559e3c55e&meta_id=2f5cbc95-74f8-4499-82ad-42775c98a4e6&time=1166
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/83168ef3bdd018fc31c338c84e24ae700.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/83168ef3bdd018fc31c338c84e24ae700.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/442640/Memo_on_Suzuki_Next_Steps_-_CC_01_Oct_2019.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/442640/Memo_on_Suzuki_Next_Steps_-_CC_01_Oct_2019.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/442615/Procedure_for_the_Surplus_and_Transfer_of_the_City_s_Suzuki_Property.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/442615/Procedure_for_the_Surplus_and_Transfer_of_the_City_s_Suzuki_Property.pdf


 
AYES: Ron Peltier, Rasham Nassar, Kol Medina 
NOES: Sarah Blossom, Matt Tirman, Joe Deets, Leslie Schneider 
ABSENT: None 
ABSTAIN: None 
 
Council authorized the City Manager to move forward with the surplus process. 
 
Mayor Medina adjourned the meeting for a break at 8:41 p.m. and re-convened the meeting at 8:50 p.m. 
 
5.C Bond Delegation Ordinance No. 2019-22 Relating to the Sale of $8.0 Million in 2019 

Limited Tax General Obligation Bonds and $3.0 Million in Refunding 2007 and 2008 
Limited Tax General Obligation Bonds - Finance  
Cover Page 
Bond Ordinance No. 2019-22 City of Bainbridge Island LTGO 2019 LTGO Ref 2019 

 
Finance Director Pitts introduced the agenda item. 
 
MOTION: I move to approve Ordinance No. 2019-22.  
Blossom/Tirman: The motion carried, 5 – 0. 
 
AYES: Sarah Blossom, Matt Tirman, Joe Deets, Leslie Schneider, Kol Medina 
NOES: None 
ABSENT: None 
ABSTAIN: Ron Peltier, Rasham Nassar 
 
6) NEW BUSINESS 
 
6.A Proposal from Bainbridge Island Metropolitan Park and Recreation District (BIMPRD) for 

Management of City Dock and Small Boat Concession - Executive 
Cover Page 

 BIMPRD Proposal - Waterfront Park Dock 
Concession Agreement with Exotic Aquatics (Executed on 4-27-18) 
Notice of Extension of Concession Agreement (Executed 3-21-19) 

 
City Manager Smith introduced the agenda item, and Council discussed the proposal. 
 
A representative from Exotic Aquatics commented on the proposal. 
 
Mayor Medina said that next steps on the proposal will be discussed at the next agenda meeting. 
 
6.B 2020 Capital Improvements Plan (CIP) Update Presentation - Public Works 

Cover Page 
Revised 2020 CIP.pdf 
100119 CIP Presentation 

 
Public Works Director Wierzbicki provided a presentation on CIP updates and addressed Council’s 
questions. 
 
6.C 2020 Budget Modifications Presentation - Finance 
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https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/6ce81b9bb1c673e598f7292a1ddfebc00.pdf
https://d2kbkoa27fdvtw.cloudfront.net/bainbridgewa/6ce81b9bb1c673e598f7292a1ddfebc00.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/442138/EXOTIC_AQUATICS_-_2017_PSA.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/442364/Notice_of_Extension_of_Concession_Agreement__Executed_3-21-19_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/442364/Notice_of_Extension_of_Concession_Agreement__Executed_3-21-19_.pdf
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Cover Page 
2020 Budget Modification Staff Memo - 100119 
2020 Budget Modifications for CC 100119.pptx 

 
Finance Director Pitts and Budget Manager Dunscombe provided a presentation on 2020 mid-biennium 
budget modifications and addressed Council’s questions. 
 
6.D Review Q4 2019 Workplan Priorities - Executive 

Cover Page 
Q4-2019 Workplan Focus.pdf 
2019 MidYear Workplan Rpt - By Goal.pdf 
2019 MidYear Workplan Rpt - By Dept.pdf 

 
City Manager Smith introduced the agenda item, and Council discussed the topic.  Councilmember Deets 
asked to include a response to Puget Sound Energy’s Request for Information regarding community solar 
projects. 
 
MOTION: I move that we prioritize working with PSE to identify some sites for community solar. 
Peltier/Nassar: The motion carried unanimously 7 – 0.  
 
AYES: Sarah Blossom, Matt Tirman, Joe Deets, Leslie Schneider, Kol Medina, Ron Peltier, Rasham 

Nassar 
NOES: None 
ABSENT: None 
ABSTAIN: None 
 
7) FUTURE COUNCIL AGENDAS 
 
7.A Future Council Agendas 

Cover Page 
City Council Regular Business Meeting October 8, 2019 
City Council Study Session October 15, 2019 
City Council Regular Business Meeting October 22, 2019 
City Council Study Session November 5, 2019 

 
Councilmember Blossom noted that the “marquee” nonmotorized project discussion can wait until a future 
agenda when the Capital Improvements Plan is discussed. 
 
8) FOR THE GOOD OF THE ORDER 
 
Councilmember Nassar suggested allowing public comment at study sessions, and Council discussed the 
topic. 
 
9) ADJOURNMENT 
 
Mayor Medina adjourned the meeting at 10:17 p.m. 
 
 
 
        ________________________________ 
  Kol Medina, Mayor 
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______________________________ 
Christine Brown, CMC, City Clerk 
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME:

AGENDA ITEM: City Council Regular Business Meeting Minutes, October 8, 2019

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Consent Agenda PROPOSED BY:  Executive

RECOMMENDED MOTION:  
Approve with Consent Agenda. 

SUMMARY:  
Consider approval of meeting minutes. 

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

ATTACHMENTS: 

City Council Regular Business Meeting Minutes, October 8, 2019.pdf

FISCAL DETAILS: 

Fund Name(s): 

Coding:
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CITY COUNCIL REGULAR BUSINESS MEETING 

TUESDAY, OCTOBER 8, 2019 
 

Meeting Minutes 
 
 
1) CALL TO ORDER 
 
Mayor Medina called the meeting to order at 6:00 p.m. in Council Chambers. 
 
2) APPROVAL OF AGENDA / CONFLICT OF INTEREST DISCLOSURE  
 
Councilmember Peltier moved and Councilmember Deets seconded to amend the agenda to add an 
executive session to the agenda and approve the agenda as amended. The motion was approved by 
unanimous consent. 
 
3) [Added] Pursuant to RCW 42.30.110(1)(i), the City Council will conduct an executive session 
to discuss with legal counsel matters relating to litigation or potential litigation to which the city, 
the governing body, or a member acting in an official capacity is, or is likely to become, a party, 
when public knowledge regarding the discussion is likely to result in an adverse legal or financial 
consequence to the agency. 
 
Mayor Medina adjourned the meeting to an executive session at 6:02 p.m. in accordance with RCW 
42.30.1101(i). 
 
Council returned from executive session at 6:18 p.m., and Mayor Medina re-convened the meeting. 
 
4) ROLL CALL/PLEDGE OF ALLEGIANCE  
 
Mayor Medina and Councilmembers Blossom, Deets, Nassar and Peltier were present. Deputy Mayor 
Tirman and Councilmember Schneider were absent and excused.  
 
5) PUBLIC COMMENT 
 
Matt Perry with Puget Sound Energy spoke about an upcoming public meeting. 
 
Sal DeRosalia spoke about affordable housing issues. 
 
6) MAYOR'S REPORT 
 
Mayor Medina commented on the agenda. 
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7) CITY MANAGER'S REPORT 
 
Deputy City Manager Schroer noted an upcoming Planning counter closure, the ferry overhead walkway 
closure, the Shake-out Event, and November ward meetings. 
 
8) PRESENTATION(S) 
 
8.A Proclamation Declaring October 2019 as Filipino American History Month - Mayor 

Medina 
Cover Page 
Filipino American History Month Proclamation 2019 

 
Gina Corpuz thanked City Council for the proclamation. 
 
8.B Recognition of Indigenous Peoples Day - Councilmember Peltier 

Cover Page 
Resolution No. 2016-21 Indigenous Peoples Day 
Indigenous Peoples Day Flyer 

 
Councilmember Peltier spoke about Indigenous Peoples Day and read the resolution. 
 
Gina Corpuz thanked Council for their support and highlighted new partnerships with the school district 
and IslandWood.  She provided information on an exhibit at the Bainbridge Historical Museum. 
 
8.C Proclamation Declaring October 2019 as National Community Planning Month - Planning 

Cover Page 
2019 October National Community Planning Month Proclamation 

 
Mayor Medina read the proclamation. 
 
Planning Director Wright thanked Council, committees, and Planning staff for their work. 
 
9) UNFINISHED BUSINESS 
 
9.A Ordinance No. 2019-21, Banning the Use of Consumer Fireworks on Bainbridge Island - 

Executive  
Cover Page 
Ordinance No. 2019-21, Banning the Sale and Use of Consumer Fireworks on Bainbridge Island -
Track Changes 
Ordinance No. 2019-21, Banning the Sale and Use of Consumer Fireworks on Bainbridge Island - 
Clean 

 
Deputy City Attorney Sepler introduced the agenda item. 
 
Public Comment 
 
Jane Rein spoke in favor of the fireworks ban. 
 
Pam Cole spoke in favor of the fireworks ban. 
 
Steve Bowman spoke against the fireworks ban. 
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Lisa Neal spoke in favor of the fireworks ban. 
 
Fire Chief Teran provided information on sparklers. 
 
MOTION: I move to approve Ordinance No. 2019-21, banning the use of consumer fireworks on 
Bainbridge Island. 
Peltier/Deets: The motion carried, 4 – 0. 
 
AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: Kol Medina 
 
9.B Resolution No. 2019-27, Stating the City's Intent to Adopt Legislation to Receive a Tax 

Credit Against the State Sales Tax to Support Affordable and Supportive Housing - 
Finance 
Cover Page 
Resolution No. 2019-27, Stating the City's Intent to Adopt Legislation to Receive a Tax Credit 
Against the State Sales Tax to Support Affordable and Supportive Housing 
AWC Implementing HB 1406 
MRSC - SHB 1406 Understanding the Affordable Housing Sales Tax Credit 

 
Finance Director Pitts introduced the agenda item. 
 
Public Comment 
 
Sal DeRosalia inquired about definition of affordable housing. 
 
MOTION: I move to forward Resolution No. 2019-27 for approval with the October 22, 2019 Consent 
Agenda. 
Nassar/Deets: The motion carried unanimously, 5 – 0. 
 
AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets, Kol Medina 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: None 
 
9.C Ordinance No. 2019-29 Adopting an Update to the 2019-2024 Capital Improvements 

Plan (CIP) - Finance 
Cover Page 
Ordinance No. 2019-29 2019-2024 Updated Budget - Capital Improvement Plan  
Revised 2020 CIP.pdf 
100119 CIP Presentation 

 
Public Works Director Wierzbicki introduced the agenda item. 
 
MOTION: I move to forward to the October 22, 2019, consent agenda for consideration of approval 
Ordinance No. 2019-29 related to the 2019-2024 update to the 2019-2024 Capital Improvement Plan. 
Nassar/Deets: The motion carried unanimously, 5 – 0. 
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AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets, Kol Medina 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: None 
 
9.D Set the Public Hearing for Ordinance No. 2019-28 Adopting Mid-Biennium Budget 

Modifications to the Final Budget ending December 2020 - Finance 
Cover Page 
Ordinance No. 2019-28 Adopting Mid-Biennium Modifications to the Final Budget ending 
December 2020.docx 
2020 Expenditures by Fund Exhibit A to Ordinance 2019-28.pdf 
2020 Budget Modifications for CC 100119.pptx 

 
Budget Manager Dunscombe introduced the agenda item. 
 
MOTION: I move to schedule a public hearing on October 22, 2019 regarding Ordinance No. 2019-28 
related to Adopting Mid-Biennium Budget Modifications to the Final Budget ending December 2020. 
Peltier/Deets: The motion carried unanimously, 5 – 0. 
 
AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets, Kol Medina 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: None 
 
10) NEW BUSINESS 
 
10.A Set the Public Hearing for Ordinance No. 2019-27 Relating to Property Tax Levy for 

Collection in 2020 - Finance 
Cover Page 
Ordinance No. 2019-27 Relating to the Levy of Property Taxes for Collection in 2020.docx 
City of Bainbridge Island Levy Limit Calculation 9-17-19 TY-2020 

 
Budget Manager Dunscombe introduced the agenda item. 
 
MOTION: I move to schedule a public hearing on October 22, 2019, regarding Ordinance No. 2019-27, 
Relating to Property Tax Levy for Collection in 2020. 
Peltier/Deets: The motion carried unanimously, 5 – 0. 
 
AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets, Kol Medina 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: None 
 
10.B Apply for Grant from the Department of Ecology (DOE) for the Shoreline Management 

Program (SMP) Periodic Review - Planning  
Cover Page 

 
Planning Director Wright introduced the agenda item. 
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MOTION: I move to authorize the City Manager or designee to apply for the Washington State 
Department of Ecology grant described in this agenda item related to the City's Shoreline Master Program 
periodic review. 
Deets/Peltier: The motion carried unanimously, 5 – 0. 
 
AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets, Kol Medina 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: None 
 
10.C Amendment No. 1 to the Professional Services Agreement with Gray & Osborne, Inc., for 

a New High School Reservoir Pre-Design Report - Public Works 
Cover Page 
Staff Reservoir Presentation - 8 Oct 2019 
Amendment No. 1 to PSA with Gray & Osborne, Inc. 
Exhibit A to Amendment No. 1 to PSA with Gray & Osborne, Inc. 
Professional Services Agreement with Gray & Osborne, Inc. (Executed on 9-29-17) 

 
Public Works Director Wierzbicki provided a presentation on the project and addressed Council's 
questions. 
 
MOTION: I move to forward Amendment No. 1 to the Professional Services Agreement with Gray & 
Osborne, Inc., for approval with the October 22, 2019 Consent Agenda.  
Peltier/Nassar: The motion carried unanimously, 5 – 0. 
 
AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets, Kol Medina 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: None 
 
10.D Department of Ecology 2019-21 Biennial Stormwater Capacity Grant 

Agreement/Acceptance and Budget Amendment - Public Works  
Cover Page 
Water Quality Stormwater Capacity Agreement 

 
Public Works Director Wierzbicki introduced the agenda item. 
 
MOTION: I move that the City Council forward the Department of Ecology 2019-21 Biennial Stormwater 
Capacity grant acceptance in the amount of $50,000.00, and approval of a budget amendment for 
$50,000.00 from the Storm and Surface Water Management (SSWM) Fund, thereby increasing the spending 
authority, to the October 22, 2019 consent agenda.  
Peltier/Deets: The motion was approved by unanimous consent. 
 
10.E Sewer Improvement Project at Hawley Way and Irene Place - Public Works 

Cover Page 
Hawley-Irene Sewer Imp Contract.docx 

 
Public Works Director Wierzbicki introduced the agenda item. 
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MOTION: I move to forward the Sewer Improvement Project at Hawley Way and Irene Place for further 
consideration as part of the October 22, 2019 Unfinished Business Agenda. 
Nassar/Peltier: The motion was approved by unanimous consent. 
 
10.F Collective Bargaining Agreement between the City of Bainbridge Island and the 

Bainbridge Island Police Guild - Executive 
Cover Page 
BIPG 2019-2021 Collective Bargaining Agreement.pdf 

 
Deputy City Manager Schroer introduced the agenda item. 
 
MOTION: I move to authorize the City Manager to execute the attached collective bargaining agreement 
with the Bainbridge Island Police Guild for the period covering January 1, 2019 through December 31, 2021. 
Nassar/Deets: the motion carried unanimously, 5 – 0. 
 
AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets, Kol Medina 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: None 
 
10.G Set Public Hearing on Ordinance No. 2019-31, Extending Interim Official Control 

Establishing Small Wireless Facilities Design Standards - Executive 
Cover Page 
Ordinance No. 2019-31, Extending Interim Official Control Establishing Small Wireless Facilities 
Design Standards 
Ordinance No. 2019-15, Interim Official Control Establishing Small Wireless Facilities Design 
Standards (Expires 11-14-19) 

 
Deputy City Attorney Sepler introduced the agenda item. 
 
MOTION: I move to set a public hearing on Ordinance No. 2019-31 on the agenda for the October 22, 
2019 Business Meeting.  
Peltier/Deets: The motion carried unanimously, 5 – 0. 
 
AYES: Sarah Blossom, Ron Peltier, Rasham Nassar, Joe Deets, Kol Medina 
NOES: None 
ABSENT: Matt Tirman, Leslie Schneider 
ABSTAIN: None 
 
10.H Amendment No. 1 to the Professional Services Agreement with Cascadia Consulting 

Group, Inc., for a Greenhouse Gas Emissions Inventory - Executive 
Cover Page 
Amendment No. 1 to PSA with Cascadia Consulting, Inc., for a Greenhouse Gas Inventory 
PSA with Cascadia Consulting, Inc., for a Greenhouse Gas Inventory (Executed 2-14-19) 

 
Deputy City Manager Schroer introduced the agenda item. 
 
MOTION: I move to forward Amendment No. 1 to the Professional Services Agreement with Cascadia 
Consulting Group, Inc., for approval with the October 22, 2019 Consent Agenda.  
Peltier/Nassar: The motion was approved by unanimous consent. 
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11) CONSENT AGENDA  
 
11.A Agenda Bill for Consent Agenda 

Cover Page 
 
11.B Accounts Payable and Payroll 

Cover Page 
Report to Council of Cash Disbursements 10-09-19.pdf 
Payroll.pdf 

Accounts Payable: check number 351673 from previous run = $428.54; manual check number 
sequence 351674 – 351689 = $256,765.11; regular check number sequence 351690 – 351801 = 
$320,007.51; EFT #355 = $9,541.33 ACH 356 – 358 = $398,676.00. Total disbursement = $942,141.63. 
 
Payroll: normal direct deposit check sequence 45950 – 46080 = $307,073.68; regular payroll 
check sequence 109132 – 109137 = $6,798.85; vendor check run sequence 109138 – 109150 = 
$329,627.16; Federal Tax Electronic Funds Transfer = $116,442.26; ACH $237.50. Total disbursement = 
$760,179.45 
 
11.C City Council Study Session Minutes, September 17, 2019 

Cover Page 
City Council Study Session Meeting Minutes, September 17, 2019 

 
11.D City Council Regular Business Meeting Minutes, September 24, 2019 

Cover Page 
City Council Business Meeting Minutes, September 24, 2019.pdf 

 
11.E Resolution No. 2019-24, Updating the City's Procurement Policy - Public Works  

Cover Page 
Resolution No. 2019-24 - Updating the City's Procurement Policy 
Exhibit A to Resolution No. 2019-24 - Updated Procurement Policy - Clean 
Exhibit A to Resolution No. 2019-24 - Updated Procurement Policy - Track Changes 
ESSB 5418 - Session Law 
ESSB 5418 - Final Bill Report 

 
11.F Sewer Treatment Plant Upgrades Feasibility Study and Pre-Treatment Program 

Development Professional Services Agreement - Public Works  
Cover Page 
PSA with Murraysmith, Inc. 
Attachment A to PSA with Murraysmith, Inc. 
WWTP Tertiary Treatment Feasibility RFQ 

 
MOTION: I move to approve the Consent Agenda as presented. 
Peltier/Nassar: The motion was approved by unanimous consent. 
 
12) COMMITTEE REPORTS  
 
12.A Committee Reports 

Cover Page 
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Climate Change Advisory Committee Minutes, August 29, 2019 
Lodging Tax Advisory Committee Minutes, September 9, 2019 
Utility Advisory Committee Minutes, August 28, 2019 

 
12.B Regional Committee Reports by Council Member Liaisons - Mayor Medina 

Cover Page 
 
Councilmember Peltier provided information on a Puget Sound Regional Council Growth Management 
Board meeting. 
 
13) FOR THE GOOD OF THE ORDER 
 
Mayor Medina invited Mike Cox to comment on the Cascadia Consulting amendment since the item was 
considered ahead of schedule.  Mike Cox spoke in favor of the amendment and offered additional 
information. 
 
Councilmember Peltier inquired about submitting comments on the Cooke aquaculture request.   
 
Council discussed a proposed committee subgroup of Utility Advisory Committee and Climate Change 
Advisory Committee members.  The consensus was that any committee subgroup must have prior Council 
authorization. 
 
14) ADJOURNMENT 
 
Mayor Medina adjourned the meeting at 8:11 p.m. 
 
 
 
 
 ________________________________ 
 Kol Medina, Mayor 
 
 
 
___________________________________ 
Christine Brown, CMC, City Clerk 
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: Resolution No. 2019-27, Stating the City's Intent to Adopt Legislation to Receive a Tax Credit
Against the State Sales Tax to Support Affordable and Supportive Housing  - Finance,

STRATEGIC PRIORITY:  Healthy and Attractive Community

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Resolution PROPOSED BY:  Finance & Administrative Services

RECOMMENDED MOTION:  

Approve with Consent Agenda.

SUMMARY:  

This year, Washington State enacted HB 1406 that authorizes cities and counties to invest in affordable and
supportive housing by allowing  jurisdictions to retain a portion of the 6.5% sales tax that the state normally
collects and retains of the total 9% Bainbridge Island consumer rate. The City of Bainbridge Island is allowed to
levy 0.0073% of the sales tax but must take certain actions in order to benefit from the legislation. This
legislation will not increase the sales tax rate consumers pay.

On September 3, 2019, Council directed staff to draft a resolution of intent to impose sales tax credit to
maximum capacity for Council review.

FISCAL IMPACT:
Amount:  $43,000 (estimated yearly new revenue)

Ongoing Cost:
One-Time Cost:

Included in Current Budget?  No

BACKGROUND: 

In the 2019 legislative session, the State Legislature approved a local revenue sharing program for local
governments whereby cities can receive a portion of local sales and use tax credited against the state sales tax
for affordable housing purposes. The tax credit is in place for up to 20 years and can be used for acquiring,
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rehabilitating, or constructing affordable housing; operations and maintenance of new affordable or supportive
housing facilities; and for rental assistance for cities under 100,000 in population. This will not increase the
sales tax rate for consumers. 

To receive the affordable housing sales tax credit the City must:

(1) Pass a resolution of intent to levy the tax credit by January 27, 2020. If this deadline is missed, there are no
other opportunities to access the tax.

(2) Adopt an ordinance to authorize the City to impose the maximum capacity of the affordable housing credit
by July 27, 2020.

Attached is the Association of Washington Cities (AWC) Implementation Guide as well as the MRSC guide to
understanding the Affordable Housing Sales 

Tax Credit. They are included in the packet to help readers navigate the complex process of implementing the
sales tax credit.

Kitsap County has taken steps to participate in the Affordable Housing Sales Tax Credit, meaning that if the City
Council chooses to participate, the City is guaranteed revenue. 

ATTACHMENTS: 

Resolution No. 2019-27, Stating the City's Intent to Adopt Legislation to Receive a Tax Credit Against the
State Sales Tax to Support Affordable and Supportive Housing

AWC Implementing HB 1406

MRSC - SHB 1406  Understanding the Affordable Housing Sales Tax Credit

FISCAL DETAILS: 

The tax credit would generate approximately $43,000 per year of revenue in the Affordable Housing Fund
for up to 20 years. This would equate to approximately $860,000 over the 20 year life of the credit.

Fund Name(s): Other

Coding:
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RESOLUTION NO. 2019-27

A RESOLUTION of the City of Bainbridge Island, 
Washington, declaring the intent to adopt legislation to 
authorize a Sales and Use Tax for Affordable and Supportive 
Housing in accordance with Substitute House Bill 1406 
(Chapter 338, Laws of 2019), and other matters related 
thereto.

WHEREAS, in the 2019 Regular Session, the Washington State Legislature 
approved, and the Governor signed, Substitute House Bill 1406 (Chapter 338, Laws of 
2019) (“SHB 1406”); and

WHEREAS, SHB 1406 authorizes the governing body of a city or county to 
impose a local sales and use tax for the acquisition, construction, or rehabilitation of 
affordable housing or facilities providing supportive housing, for the operations and 
maintenance costs of affordable or supportive housing, or, if eligible, for providing rental 
assistance to tenants; and

WHEREAS, the tax will be credited against state sales taxes collected within the 
City and, therefore, will not result in higher sales and use taxes within the City and will 
represent an additional source of funding to address housing needs in the City; and

WHEREAS, the money from the tax must be used to assist persons whose 
income is at or below sixty percent of the City’s median income; and

WHEREAS, the City wishes to serve all citizens on Bainbridge Island by 
working to sustain a healthy community that is diverse and allows for many different 
groups to live, work, and contribute on the Island and has determined that imposing the 
sales and use tax to address this need will benefit its residents; and

WHEREAS, in order for a city or county to impose the tax, within six months of 
the effective date of SHB 1406, or January 28, 2020, the governing body must adopt a 
resolution of intent to authorize the maximum capacity of the tax, and within twelve 
months of the effective date of SHB 1406, or July 28, 2020, must adopt legislation to 
authorize the maximum capacity of the tax; and

WHEREAS, this resolution constitutes the resolution of intent required by SHB 
1406; and

WHEREAS, the City Council now desires to declare its intent to impose a local 
sales and use tax as authorized by SHB 1406 as set forth herein.
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NOW, THEREFORE, THE CITY COUNCIL OF THE CITY OF BAINBRIDGE 
ISLAND DOES RESOLVE AS FOLLOWS:

Section 1. Resolution of Intent. The City Council declares its intent to adopt 
legislation to authorize the maximum capacity of the sales and use tax authorized by SHB 
1406 within one year of the effective date of SHB 1406, or by July 28, 2020.

Section 2. Further Authority; Ratification. All City officials, their agents, and 
representatives are hereby authorized and directed to undertake all action necessary or 
desirable from time to time to carry out the terms of, and complete the actions
contemplated by, this resolution. All acts taken pursuant to the authority of this resolution
but prior to its effective date are hereby ratified.

Section 3. Effective Date. This resolution shall take effect immediately upon its 
passage by the City Council.

PASSED by the City Council this ____ day of ______________, 2019.

APPROVED by the Mayor this ____ day of ______________, 2019.

                                                                       By: ______________________________
                                                                             Kol Medina, Mayor

ATTEST/AUTHENTICATE:

By: _____________________
Christine Brown, CMC, City Clerk

FILED WITH THE CITY CLERK:
PASSED BY THE CITY COUNCIL:
RESOLUTION NO. 2019-27
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Tax credit rate examples 

Max tax 
credit rate 
under HB 

1406

City with 
qualifying 
local tax

City 
without 

qualifying 
local tax

City doesn’t 
levy a tax 

credit, 
county does 
participate

County doesn’t 
participate, city 
participates but 
doesn’t have a 
qualifying tax.*

City 0.0146% 0.0073% 0.0% July 2020: 0.0%

County 0.0% 0.0073% 0.0146% 0.0%

*We believe that this was an error in bill drafting.  Please let us know if you are in 
this situation.  We can work to address it in future legislative sessions.

Eligible uses of the funds:

1.	Projects must serve those at or below 60% AMI.

2.	Acquiring, rehabilitating, or constructing affordable 
housing, which may include new units of affordable 
housing within an existing structure or facilities providing 
supportive housing services. In addition to investing in 
traditional subsidized housing projects, this authority could 
potentially be used to provide for land acquisition, down 
payment assistance, and home repair so long as recipients 
meet the income guidelines.

3.	Funding the operations and maintenance costs of new units 
of affordable or supportive housing.

4.	For cities with a population under 100,000, the funds can 
also be used for rental assistance to tenants. 

In the 2019 legislative session, the state approved a 
local revenue sharing program for local governments 
by providing up to a 0.0146% local sales and use 
tax credited against the state sales tax for housing 
investments, available in increments of 0.0073%, 
depending on the imposition of other local taxes and 
whether your county also takes advantage. The tax 
credit is in place for up to 20 years and can be used for 
acquiring, rehabilitating, or constructing affordable 
housing; operations and maintenance of new affordable 
or supportive housing facilities; and, for smaller cities, 
rental assistance. The funding must be spent on projects 
that serve persons whose income is at or below sixty 
percent of the area median income. Cities can also issue 
bonds to finance the authorized projects.

This local sales tax authority is a credit against the state 
sales tax, so it does not increase the sales tax for the 
consumer. There are tight timelines that must be met to 
access this funding source – the first is January 31, 2020 
to pass a resolution of intent. The tax ordinance must 
then be adopted by July 27, 2020 to qualify for a credit.

The following information is intended to assist your city 
in evaluating its options and timelines. It is not intended 
as legal advice. Check with your city’s legal counsel and/
or bond counsel for specific questions on project uses 
and deadlines for implementation.

2019

Implementing HB 1406but, importantly, only after voter approval. This sales tax levy 
is considered a “qualifying local tax” under HB 1406. Another 
important distinction is that the affordable housing sales tax 
from 2015 is an additional tax on the consumer, and not a 
credit on an existing state-imposed tax.

2.	Do we have to levy a “qualifying local tax” to 
participate? No. Your city is still eligible to participate in the 
program, but your tax credit rate will depend on whether 
the county participates in the program. See Tax credit rate 
examples chart to the left.

3.	Do we only have access to the program if the county 
declines to participate? No. A city can participate, and 
receive funds, even if the county participates. Unfortunately, 
if your city does not impose a “qualifying local tax” by the 
deadline and your county declines to participate, then you 
will not have access to funds after the first year, due to a 
drafting error in the bill.  We don’t anticipate this scenario 
to occur, but please let us know if you find yourself in that 
situation. We will work with the Legislature to address it if this 
proves problematic. In all cases you must meet the program 
deadlines to participate.  See Deadlines to participate.

4.	Does it make a difference at all if our county 
participates?  Only if you have not adopted a “qualifying 
local tax.”  If you have adopted a “qualifying local tax” you 
can access the higher credit rate regardless of county 
participation. If you don’t have a “qualifying local tax” then 
you can only access the higher rate if the county does not 
participate.

5.	How is “rental assistance” defined? Does that include 
rent vouchers? The term “rental assistance” is not defined 
in the chapter 82.14 RCW; however, both federal and 
state housing programs use the term “rental assistance” to 
mean providing rent, security deposits, or utility payment 
assistance to tenants. 

6.	Can we pool our revenue with another entity? Can 
we issue bonds or use the money to repay bonds? 
Yes! Cities can enter into an interlocal agreement with 
other local governments or a public housing authority 
to pool tax receipts, pledge tax collections to bonds, 
allocating collected taxes to authorized affordable housing 
expenditures, or other agreements authorized under 
chapter 39.34 RCW. Cities may also use the tax credit 
revenue to issue or repay bonds in order to carry out the 
projects authorized under the new law.

7.	 Is the amount of tax credit we receive limited only by the 
amount of sales tax collected per year? No. The maximum 
amount will be based on state fiscal year 2019 sales. 

8.	 Does the tax credit program expire? Yes, the tax expires 
20 years after the date on which the tax is first levied.

Eligibility to receive shared revenues
•	 The state is splitting the shared resources between 

cities and counties. However, cities can receive both 
shares if they have adopted a “qualifying local tax” 
by July 31, 2020. Qualifying taxes are detailed below. 
Cities who are levying a “qualifying local tax” by July 
28, 2019, the effective date of the new law, will receive 
both shares immediately once they impose the new 
sales tax credit.

•	 If a city does not implement a qualifying local tax by 
the deadline, they can still participate in the program if 
they meet the other deadlines but will be eligible for a 
lower credit rate. 

•	 A city can adopt the sales tax credit before designating 
how the funds will be used once collected.

Qualifying local taxes
The following are considered “qualifying local taxes” and, 
if levied, give the city access to both shares of the tax 
credit (i.e. 0.0146% rate instead of the single share rate of 
0.0073%):

•	 Affordable housing levy (property tax) under 
RCW 84.52.105

•	 Sales and use tax for housing and related services 
under RCW 82.14.530. The city must have adopted at 
least half of the authorized maximum rate of 0.001%.

•	 Sales tax for chemical dependency and mental health 
(optional .1 MIDD) under RCW 82.14.460

•	 Levy (property tax) authorized under RCW 84.55.050, if 
used solely for affordable housing

Think of the “qualifying local tax” as a multiplier or 
“doubler.” It gives the city access to double the tax credit 
even when the county chooses to participate in the 
program.

Don’t  miss out on up to 20 years of shared 
revenue for affordable housing

Deadlines to participate:
•	 Resolution to levy tax credit: July 28, 2019 – January 

31, 2020

•	 Ordinance to levy the tax credit: By July 27, 2020

•	 Adopt  “qualifying local tax” (optional): By July 31, 2020

Frequently asked questions:

1.	This program sounds very familiar. Didn’t a local option, 
affordable housing sales tax law pass a few years 
ago? Yes, but the new law has important differences. The 
Legislature passed HB 2263 in 2015 that authorized cities and 
towns to levy up to a 0.1% sales tax for affordable housing—

Additional timelines to keep in mind: 

1.	Department of Revenue (DOR) requires 30-days-notice of 
adoption of sales tax credits. The credit will then take effect 
on the first day of the month following the 30-day period. 

2.	 If your city is adopting a “qualifying local tax”, DOR 
requires 75-days-notice of adoption of sales tax increases. 
Local sales tax increases may only take effect on the first 
day of the first, second, or third quarter – not the fourth 
(April 1, July 1, or October 1). 

3.	 If your city is adopting a “qualifying local tax” remember 
to factor in the ballot measure process into the timeline, 
as these must be approved by the voters.

4.	 If you are intending to bond the revenues for a project 
under this authority, check with your legal counsel and 
bond counsel about other deadlines that may apply to 
your city.
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Is your city interested in accessing additional 
funding to support affordable housing for the next 
20 years?

Does your city levy a “qualifying local tax”?

Your tax credit rate is 0.0146% 
starting on the date the tax credit 
is levied. (See Important Dates.)

1.	 Affordable housing levy 
(RCW 84.52.105)

OR

2.	 Sales and use tax for housing 
and related services (RCW 
82.14.530). Must impose at 
lease half of the authorized 
rate.

OR

3.	 Sales tax for chemical 
dependency and mental health 
services or therapeutic courts 
(RCW 82.14.460).

OR

4.	 Levy (property tax) under RCW 
84.55.050, if used solely for 
affordable housing.

Did your county levy its share of the tax credit?

Unfortunately, your city 
is no longer eligible to 
participate in the program.

Your city is still 
eligible to participate 
in the program. Go to 
Step 3 to continue.

Can your city adopt a “qualifying local tax” 
by July 31, 2020, including ballot measure?

No action required.

Was your city levying the “qualifying local tax” 
before you instated the tax credit under HB 1406?

Great! Now let’s find out what your maximum tax 
rate is. Did your city instate a “qualifying local tax” 
by the deadline – July 31, 2020? A “qualifying local 
tax” is not required but can increase your tax credit.

Great! Next, your city must adopt an ordinance by 
July 27, 2020 to levy the maximum tax under HB 
1406. Did you or will you?

The law requires a resolution of intent to impose 
the tax credit. Can your city adopt a resolution 
of intent between July 28, 2019 and January 31, 
2020?

All of the options for cities over 
100,000, plus rental assistance to 
tenants.

•	 Acquiring, rehabing, or constructing affordable 
housing. Includes new units within an existing 
structure or supportive housing facilities under 
RCW 71.24.385. Consider bonding, land acquisition, 
direct capital investment down payment assistance, 
and rehabilitation of single-family homes owned by 
individuals who meet the 60% AMI qualification.

OR

•	 Funding the operations and maintenance costs of new 
units of affordable or supportive housing.

All projects must serve households with incomes at 
or below 60% Area Median Income (AMI). Is the city’s 
population more than 100,000?

If the county declared they will not levy the tax or have not 
adopted a resolution of intent by February 1, 2020, your 
city’s tax rate will be 0.0146%. (See Important Dates.)

Until July 1, 2020, your tax credit rate is 0.0073% starting 
on the date the tax credit is levied. (See Important 
Dates.) After July 1, 2020, your tax credit rate is 0.0146%.

2

6

5

4

3

1

Your tax credit rate is 0.0073% starting on the date 
the tax credit is levied. (See Important Dates.)

Important dates:
•	 Resolution to levy tax credit: July 28, 2019 – January 

31, 2020

•	 Ordinance to levy the tax credit: By July 27, 2020

•	 Adopt  “qualifying local tax” (optional): By July 31, 2020

•	 See also Additional timelines to keep in mind  
on the back

Yes

Yes

Yes No

Yes

Yes No

Yes No

No

Yes

No

No

No

Yes

NoYes

No

Maybe. 
What can we spend 

the money on?

What’s a “qualifying 
local tax”?

Six steps to affordable housing revenue
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Tax credit rate examples 

Max tax 
credit rate 
under HB 

1406

City with 
qualifying 
local tax

City 
without 

qualifying 
local tax

City doesn’t 
levy a tax 

credit, 
county does 
participate

County doesn’t 
participate, city 
participates but 
doesn’t have a 
qualifying tax.*

City 0.0146% 0.0073% 0.0% July 2020: 0.0%

County 0.0% 0.0073% 0.0146% 0.0%

*We believe that this was an error in bill drafting.  Please let us know if you are in 
this situation.  We can work to address it in future legislative sessions.

Eligible uses of the funds:

1.	Projects must serve those at or below 60% AMI.

2.	Acquiring, rehabilitating, or constructing affordable 
housing, which may include new units of affordable 
housing within an existing structure or facilities providing 
supportive housing services. In addition to investing in 
traditional subsidized housing projects, this authority could 
potentially be used to provide for land acquisition, down 
payment assistance, and home repair so long as recipients 
meet the income guidelines.

3.	Funding the operations and maintenance costs of new units 
of affordable or supportive housing.

4.	For cities with a population under 100,000, the funds can 
also be used for rental assistance to tenants. 

In the 2019 legislative session, the state approved a 
local revenue sharing program for local governments 
by providing up to a 0.0146% local sales and use 
tax credited against the state sales tax for housing 
investments, available in increments of 0.0073%, 
depending on the imposition of other local taxes and 
whether your county also takes advantage. The tax 
credit is in place for up to 20 years and can be used for 
acquiring, rehabilitating, or constructing affordable 
housing; operations and maintenance of new affordable 
or supportive housing facilities; and, for smaller cities, 
rental assistance. The funding must be spent on projects 
that serve persons whose income is at or below sixty 
percent of the area median income. Cities can also issue 
bonds to finance the authorized projects.

This local sales tax authority is a credit against the state 
sales tax, so it does not increase the sales tax for the 
consumer. There are tight timelines that must be met to 
access this funding source – the first is January 31, 2020 
to pass a resolution of intent. The tax ordinance must 
then be adopted by July 27, 2020 to qualify for a credit.

The following information is intended to assist your city 
in evaluating its options and timelines. It is not intended 
as legal advice. Check with your city’s legal counsel and/
or bond counsel for specific questions on project uses 
and deadlines for implementation.
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Implementing HB 1406but, importantly, only after voter approval. This sales tax levy 
is considered a “qualifying local tax” under HB 1406. Another 
important distinction is that the affordable housing sales tax 
from 2015 is an additional tax on the consumer, and not a 
credit on an existing state-imposed tax.

2.	Do we have to levy a “qualifying local tax” to 
participate? No. Your city is still eligible to participate in the 
program, but your tax credit rate will depend on whether 
the county participates in the program. See Tax credit rate 
examples chart to the left.

3.	Do we only have access to the program if the county 
declines to participate? No. A city can participate, and 
receive funds, even if the county participates. Unfortunately, 
if your city does not impose a “qualifying local tax” by the 
deadline and your county declines to participate, then you 
will not have access to funds after the first year, due to a 
drafting error in the bill.  We don’t anticipate this scenario 
to occur, but please let us know if you find yourself in that 
situation. We will work with the Legislature to address it if this 
proves problematic. In all cases you must meet the program 
deadlines to participate.  See Deadlines to participate.

4.	Does it make a difference at all if our county 
participates?  Only if you have not adopted a “qualifying 
local tax.”  If you have adopted a “qualifying local tax” you 
can access the higher credit rate regardless of county 
participation. If you don’t have a “qualifying local tax” then 
you can only access the higher rate if the county does not 
participate.

5.	How is “rental assistance” defined? Does that include 
rent vouchers? The term “rental assistance” is not defined 
in the chapter 82.14 RCW; however, both federal and 
state housing programs use the term “rental assistance” to 
mean providing rent, security deposits, or utility payment 
assistance to tenants. 

6.	Can we pool our revenue with another entity? Can 
we issue bonds or use the money to repay bonds? 
Yes! Cities can enter into an interlocal agreement with 
other local governments or a public housing authority 
to pool tax receipts, pledge tax collections to bonds, 
allocating collected taxes to authorized affordable housing 
expenditures, or other agreements authorized under 
chapter 39.34 RCW. Cities may also use the tax credit 
revenue to issue or repay bonds in order to carry out the 
projects authorized under the new law.

7.	 Is the amount of tax credit we receive limited only by the 
amount of sales tax collected per year? No. The maximum 
amount will be based on state fiscal year 2019 sales. 

8.	 Does the tax credit program expire? Yes, the tax expires 
20 years after the date on which the tax is first levied.

Eligibility to receive shared revenues
•	 The state is splitting the shared resources between 

cities and counties. However, cities can receive both 
shares if they have adopted a “qualifying local tax” 
by July 31, 2020. Qualifying taxes are detailed below. 
Cities who are levying a “qualifying local tax” by July 
28, 2019, the effective date of the new law, will receive 
both shares immediately once they impose the new 
sales tax credit.

•	 If a city does not implement a qualifying local tax by 
the deadline, they can still participate in the program if 
they meet the other deadlines but will be eligible for a 
lower credit rate. 

•	 A city can adopt the sales tax credit before designating 
how the funds will be used once collected.

Qualifying local taxes
The following are considered “qualifying local taxes” and, 
if levied, give the city access to both shares of the tax 
credit (i.e. 0.0146% rate instead of the single share rate of 
0.0073%):

•	 Affordable housing levy (property tax) under 
RCW 84.52.105

•	 Sales and use tax for housing and related services 
under RCW 82.14.530. The city must have adopted at 
least half of the authorized maximum rate of 0.001%.

•	 Sales tax for chemical dependency and mental health 
(optional .1 MIDD) under RCW 82.14.460

•	 Levy (property tax) authorized under RCW 84.55.050, if 
used solely for affordable housing

Think of the “qualifying local tax” as a multiplier or 
“doubler.” It gives the city access to double the tax credit 
even when the county chooses to participate in the 
program.

Don’t  miss out on up to 20 years of shared 
revenue for affordable housing

Deadlines to participate:
•	 Resolution to levy tax credit: July 28, 2019 – January 

31, 2020

•	 Ordinance to levy the tax credit: By July 27, 2020

•	 Adopt  “qualifying local tax” (optional): By July 31, 2020

Frequently asked questions:

1.	This program sounds very familiar. Didn’t a local option, 
affordable housing sales tax law pass a few years 
ago? Yes, but the new law has important differences. The 
Legislature passed HB 2263 in 2015 that authorized cities and 
towns to levy up to a 0.1% sales tax for affordable housing—

Additional timelines to keep in mind: 

1.	Department of Revenue (DOR) requires 30-days-notice of 
adoption of sales tax credits. The credit will then take effect 
on the first day of the month following the 30-day period. 

2.	 If your city is adopting a “qualifying local tax”, DOR 
requires 75-days-notice of adoption of sales tax increases. 
Local sales tax increases may only take effect on the first 
day of the first, second, or third quarter – not the fourth 
(April 1, July 1, or October 1). 

3.	 If your city is adopting a “qualifying local tax” remember 
to factor in the ballot measure process into the timeline, 
as these must be approved by the voters.

4.	 If you are intending to bond the revenues for a project 
under this authority, check with your legal counsel and 
bond counsel about other deadlines that may apply to 
your city.
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SHB 1406: Understanding the Affordable Housing Sales Tax
Credit

July 17, 2019 by Toni Nelson
Category: Housing , New Legislation and Regulations , Sales and Use Taxes

Editor's note: This post has been
updated to include a few new
resolutions/ordinances we've received,
supporting resources from the
Washington State Association of
Counties (WSAC), and an updated
revenue estimate spreadsheet. We
continue to monitor this topic and will
periodically update this post with new
examples or information if needed.
Last updated: August 20, 2019.

The 2019 legislative session produced
a plethora of bills, but SHB 1406 has

generated significant buzz as it will provide a new affordable housing revenue stream for those counties, cities, and
towns that choose to participate. This sales tax option is actually a credit against the state sales tax rate of 6.5%, so it
will not increase the tax rate for consumers. However, cities, towns, and counties have a limited time to take
advantage of this option and must act rather quickly if they wish to participate.

In order to understand the foundation of this bill, it’s important to understand what is considered a participating and
non-participating city or county. A “participating” city or county is one that chooses to impose the affordable housing
sales tax credit provided in SHB 1406 and completes the required steps for adoption within the next 12 months,
while a “nonparticipating” city or county is one that chooses not to implement the affordable housing sales tax credit.

In this blog we discuss this complicated piece of legislation and some of the key decisions that eligible local
governments will need to make within the next few months.

How Can This Revenue Be Used?
The intent of the legislation is to encourage local government investments in affordable and supportive housing, and
as such, the funds will be considered a restricted revenue subject to reporting requirements and audit review for
compliance. The use of this sales tax partially depends upon the size of your jurisdiction:  
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For counties over 400,000 population and cities over 100,000 population: The funds may only be used for (a)
acquiring, rehabilitating, or constructing affordable housing, which may include new units within an existing structure
or facilities providing supportive housing services under RCW 71.24.385 (behavioral health organizations); OR (b)
operations and maintenance costs of new units of affordable or supportive housing. 

For counties under 400,000 population and cities under 100,000 population: The funds may be used for the
same purposes listed above, but they may also be used to provide rental assistance to tenants that are at or below
60% of the median income of the county or city that is imposing the tax.

For any city or county, they may finance loans or grants to nonprofit organization or public housing authorities to
carry out the purposes of the bill and may pledge the tax proceeds from SHB 1406 for repayment of bonds in
accordance with debt limitations imposed by the state constitution or statute.

Additionally, any participating city or county may enter into an interlocal agreement with other cities, counties,
and/or housing authorities to pool and allocate the tax revenues received under SHB 1406 to fulfill the intent of the
legislation.

How Much Revenue Will We Receive?
The answer to this question depends on whether your entity has a “qualifying local tax” (see below), the local
economy, and the revenue cap included in SHB 1406. Participating jurisdictions will receive revenues for 20 years,
and the amount that you receive annually will be equivalent to either 0.0073% or 0.0146% of taxable retail sales in
your jurisdiction.

For participating counties
Counties do not need a “qualifying local tax” and will automatically receive the maximum 0.0146% rate within the
unincorporated areas. Within the boundaries of each city or town, you will receive 0.0146%, minus the rate being
received by the city/town. Here are the variables:

If the city chooses not to participate but the county does participate, the county will receive the full 0.0146%
within the city boundaries.

If a city elects to participate but does not have a “qualifying local tax” (see below), the city will receive the
0.0073% “half share” and the county will also receive a 0.0073% half share within the city boundaries.

If a city elects to participate and imposes a “qualifying local tax” by the deadline, the city will receive the full
0.0146% share and the county will not receive any revenues within the city boundaries.

As the legislation is currently written, if the county elects not to participate, cities located within said county that have
not enacted a qualifying local tax will not receive SHB 1406 revenues after the first year.

For participating cities
The rate your city receive depends on whether it enacts a local qualifying tax (see below) prior to the deadline of July
27, 2020, as well as whether or not your county participates.

For cities that impose a qualifying local tax by the deadline, you will receive the maximum 0.0146% rate,
regardless of whether your county participates.

For cities that do not have a qualifying local tax, you will receive the 0.0073% “half share,” but only if your county
also elects to participate.
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If your county declares it will not participate or does not adopt the required resolution of intent by the end of
January 2020, you will receive the full 0.0146% through July 27, 2020, but after that you will not receive any
further revenues. In discussions with both Association of Washington Cities (AWC) and the Department of
Revenue it is believed that this is due to a drafting error in the bill. AWC does not anticipate this scenario but asks
that you let them know if your city finds itself in this situation!

SHB 1406 sets a cap on the maximum sales tax revenues to be credited to local government within any state fiscal
year (July 1 to June 30). The cap will be calculated based upon the taxable retail sales during the state’s 2019 fiscal
year (July 1, 2018 — June 30, 2019). Just like the state shared revenue cycle, distributions will start July 1, and the state
will cease distribution until the beginning of the next fiscal cycle if at any time during the fiscal period your
distributions meet the cap.

Last but not least it’s important to remember that retail sales can fluctuate from year to year depending upon a
number of economic factors, so your revenues being generated from this sales tax credit will fluctuate as well.

Revenue Estimates
We have developed a worksheet for your revenue forecasting that was updated on August 9, 2019 to include Q2
2018-Q1 2019 taxable sales with projections for both the 0.0073% and 0.0146% tax credit options. This data
comes from DOR's Retail Sales for Cities and Counties.

How Do We Impose This New Tax Option?  
To receive the affordable housing sales tax credit, you must:

Pass a resolution of intent by January 27, 2020 that indicates intention to impose the sales tax credit at the
maximum capacity by a simple majority vote of the legislative body. This is the single most important step in being
able to receive this sales tax credit option. If this deadline is missed, there are no other opportunities to access the
tax. Here is a sample resolution of intent that has been prepared by Pacifica Law Group for the Association of
Washington Cities (AWC) that will assist you in this process. Also see the sample resolutions at the end of this
article.

Adopt legislation to authorize by July 27, 2020 to impose the maximum capacity of the affordable sales tax
credit. This step must be completed in order to continue to access this sales tax credit whether you decide to
impose a qualifying local tax or not.

What Is a Qualifying Local Tax?
A “qualifying local tax” (QLT) is a local property or sales tax that a city has imposed, separately from SHB 1406, to
address affordable housing or related issues. This provision within the bill only applies to cities and towns, and it
allows them to double the sales tax credit.

The QLT options are:

An affordable housing levy (RCW 84.52.105);
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A sales and use tax for affordable housing (RCW 82.14.530);

A levy lid lift (RCW 84.55.050) that is restricted solely to affordable housing; or

A mental health and chemical dependency sales tax (RCW 82.14.460), which is only authorized by statute for
those cities of at least 30,000 population located within Pierce County.

According to our data, there are currently only six cities that have implemented at least one of these qualifying local
taxes: Bellingham, Ellensburg, Olympia, Seattle, Tacoma, and Vancouver. Port Angeles has also placed a qualifying
local tax on the ballot for November 2019 – see the resolution at the end of this article which also provides a good
analysis of election timing and costs.

All of the qualifying local taxes require voter approval with a simple majority vote (with the exception of the mental
health and chemical dependency sales tax) and may be presented at any special, primary, or general election. (For
more detailed information on any of these qualifying local taxes, refer to our Revenue Guide for Cities and Towns.)

Deciding to present a qualifying local tax before the voters in order to gain the full tax credit will require some timing
considerations, as the legislation requires that the qualifying local tax must be “instated” (which DOR is interpreting
to mean “approved by voters”) within 12 months of the effective date of SHB 1406. This deadline is July 27, 2020.
The deadline for placement on the general election ballot is fast approaching (August 6), and the only other elections
before the July 2020 deadline are the special elections in February and April. (See our Key Deadlines for voted sales
and property taxes in the recently updated Revenue Guides for Cities/Towns and Counties).

When Will We Start to Receive Revenues from SHB 1406?
The Department of Revenue (DOR) typically requires a 75-day notice for sales tax rate changes, but since this is a
sales tax credit (not a new sales tax) it will therefore only require a 30-day wait period. The credit will take effect on
the first day of the month following the 30-day period (RCW 82.14.055(2)). For example, if you adopt the resolution
of intent and then the enabling legislation (ordinance/resolution) during August 2019, the tax will take effect on
October 1. The sales tax revenues from October will be remitted by retailers to DOR by the 25th of the following
month (November), and you will receive your first distribution of this tax credit on your end-of-month December
disbursement from the State Treasurer’s office. Editor's note: In this example, the original article incorrectly stated
that the revenues would be distributed at the end of November.

For cities that have a qualifying local tax in place, you will receive the full credit of 0.0146% as soon as you adopt the
enacting ordinance. For all other cities and towns that have adopted the enacting ordinance, you will collect a tax
credit of 0.0073% until your ballot measure for a qualifying local tax has passed.

This piece of legislation is complex and a bit confusing. We have worked closely with the DOR and the AWC to bring
you as much information as possible to assist with your decisions to take the first step in the process — which is to
pass a resolution of intent. MRSC is ready to answer any further questions that you may have. Please do not hesitate
to send me an email or give me call.

AWC and WSAC Resources
For cities, the Association of Washington Cities (AWC) has prepared an implementation guide and flowchart to help
in your decision-making process.

For counties, the Washington State Association of Counties (WSAC) has prepared an implementation guide and
flowchart, 
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Toni has over 24 years of experience with Local Government finance and budgeting. Toni's area of expertise
include "Cash Basis" accounting and reporting, budgeting, audit prep and the financial issues impacting small
local government.
VIEW ALL POSTS BY TONI NELSON 

Sample Resolutions
In addition to the Pacifica Law Group sample resolution of intent provided by AWC, below are a few examples of
SHB 1406 resolutions we have come across. This is not a comprehensive list of all the cities and counties that are
adopting resolutions. Many of the resolutions that have been adopted use very similar language based on the Pacifica
Law Group example, but we will continue to monitor this topic and periodically add distinct or noteworthy examples
to this list.

Counties
Pierce County Resolution No. R2019-103 (2019) – Resolution of intent for county over 400,000 population

Thurston County Resolution No. 15801 (2019) – Resolution of intent for county under 400,000 population, with
intent to enter into interlocal agreement with cities to pool revenue.

Cities
Port Angeles Resolution No. 14-19 (2019) – Submitting 0.1% affordable housing sales tax (RCW 82.14.530) to
voters as a qualifying local tax under SHB 1406. Includes analysis of election timing and costs, concluding it is
much less expensive to submit a measure at the November 2019 general election (filing deadline: August 6) than
at the February or April special election.

Tumwater Resolution No. R2019-006 (2019) – Resolution of intent for city under 100,000 population.

Vancouver Resolution No. M-4026 (2019) – Resolution of intent for city over 100,000 population. Includes staff
report; note that Vancouver qualifies for the maximum 0.0146% because it already has a qualifying local tax.

Sample Adopting Ordinances
We will post selected examples of enacting ordinances that we receive below.

Pierce County Ordinance No. 2019-57s (2019) – Adopting maximum sales tax credit

MRSC is a private nonprofit organization serving local governments in Washington State. Eligible government
agencies in Washington State may use our free, one-on-one Ask MRSC service to get answers to legal, policy, or
financial questions.
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: Ordinance No. 2019-29 Adopting an Update to the 2019-2024 Capital Improvements Plan
(CIP) - Finance,

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Ordinance PROPOSED BY:  Finance & Administrative Services

RECOMMENDED MOTION:  

Approve with Consent Agenda.

SUMMARY:  

The City approves a six-year Capital Improvement Plan (CIP) to lay out the planned capital projects for the
current biennium and the following four years. During 2019, the City Council approved a few changes to the
CIP, which are reflected in the accompanying documents.

FISCAL IMPACT:
Amount:  Reduction of $255,000 over six-year CIP time frame

Ongoing Cost:
One-Time Cost: Reduction of $255,000 total

Included in Current Budget?  No

BACKGROUND: 

The City approves a six-year CIP to lay out the planned capital projects for the current biennium and the
following four years. During 2019, the City Council has approved a number of changes to the CIP, which are
reflected in the accompanying documents. Staff presented this updated CIP to the Utility Advisory Committee
for their review and discussion in September.

The CIP changes made since the 2019-2024 CIP was adopted in November 2018 are as follows:
387



Transportation Projects:

Sportsman Club/New Brooklyn – On November 27, 2018, the Council authorized the City Manager to execute
an amendment to the professional services agreement with Skillings Connolly, Inc. and approved the
associated budget amendment to prepare the proposed roundabout design for the Sportsman Club and New
Brooklyn intersection (CIP page 4).

Non-Motorized Projects:

High School Road Safety Improvements – On August 27, 2019 through the 2nd Quarter Budget Amendments,
the Council authorized an update to the CIP to reflect current federal grant awards. Total increase in grant
funding is $47,000 (CIP page 7).

Fleet and Equipment:

Vactor Truck – The estimate to replace the vactor truck in 2023 changed from $920,000 to $462,000. This is the
initial presentation of this change (CIP page 10).

Facility Projects:

Open Water Marina – On August 27, 2019 through the 2nd Quarter Budget Amendments, the Council
authorized an increase of $75,000 in appropriation authority to reflect current project plans and estimates. This
change increases the total project budget to $167,000 (CIP page 16).

Farmer’s Market Cover - On August 27, 2019 through the 2nd Quarter Budget Amendments, the Council
authorized the move of this project out of the operating budget and into the CIP. Project budget remains at
$65,000 (CIP page 17).

Stormwater Projects:

Pritchard Park Outfall – Project budget remains at 100,000. Details of the project led the Accounting Team to
move the project out of the CIP and into the operating budget (CIP page 31).

Staff presented these CIP updates to the City Council on October 1, 2019 (the presentation from which is
included in the packet materials), and the Council did not make any further revisions to the plan based on that
conversation.  

ATTACHMENTS: 

Ordinance No. 2019-29 2019-2024 Updated Budget - Capital Improvement Plan 

Revised 2020 CIP.pdf

100119 CIP Presentation

FISCAL DETAILS: The total Adopted CIP was $58.7 million across all funds. The total Updated CIP is
$58.4 million across all funds, a decrease of $255,000.  The difference by project and funding source is
as follows:

Sportsman Club and New Brooklyn Intersection - increase of $116,000 from the Transportation Impact
Fee Fund. 388

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449339/Ordinance_No._2019-29_2019-2024_Updated_Budget_-_Capital_Improvement_Plan_Approved.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449340/Revised_2020_CIP.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/449341/100119_CIP_Presentation.pdf


High School Road Safety Improvements - increase of $47,000 from federal grants.

Vactor Truck - decrease of $458,000 which is a 50/50 split between Sewer Fund and Stormwater Fund.

Open Water Marina - increase of $75,000 from the General Fund.

Farmer's Market Cover - increase of $65,000 from the General Fund.

Pritchard Park Outfall - decrease of $100,000 from the Stormwater Fund.

Fund Name(s): 

Coding:
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ORDINANCE NO. 2019-29

AN ORDINANCE of the City of Bainbridge Island, Washington, 
adopting the 2019-2024 update of the six-year Capital Improvement
Plan.

WHEREAS, in accordance with the Growth Management Act, the City of Bainbridge 
Island adopted a Comprehensive Plan on September 1, 1994, revised it on December 8, 2004, 
and completed an update on February 28, 2017; and

WHEREAS, the Comprehensive Plan contains a Capital Facilities Element that 
establishes goals and policies for the provision and financing of capital facilities for the citizens 
of Bainbridge Island; and

WHEREAS, the Capital Facilities Element is implemented through the City’s Capital 
Improvement Plan, which is a six-year plan that is updated annually; and

WHEREAS, the 2019-2024 update of the six-year Capital Improvement Plan addresses 
the goals and requirements set forth in the Growth Management Act and the Bainbridge Island 
Comprehensive Plan; and

WHEREAS, the 2019-2024 update of the six-year Capital Improvement Plan is 
consistent with the Comprehensive Plan, functional plans, and adopted capital and operating 
budgets as stated in Policy CF 1.1 of the Comprehensive Plan; and

WHEREAS, on July 12, 2018, the Planning Commission held a public hearing regarding 
the 2019-2024 update of the six-year Capital Improvement Plan; and

WHEREAS, the City Council will conduct a public hearing on the 2020 Mid- Biennial Budget,
and the 2019-2024 update of the six-year Capital Improvement Plan will be a component of that 
budget, such that the 2020 capital improvements are incorporated into the 2020 Mid-Biennial 
Budget; and

NOW THEREFORE, THE CITY COUNCIL OF THE CITY OF BAINBRIDGE ISLAND, 
WASHINGTON, DOES ORDAIN, AS FOLLOWS:

Section 1. The 2019-2024 update of the six-year Capital Improvement Plan, attached 
as Exhibit A, is adopted as of the effective date of this ordinance.

Section 2. In the event that there are instances in which the dollar amounts or timing 
of capital projects included in this update differ from those in other sections of the 
Comprehensive Plan, the amounts and timing in this update shall prevail.

Section 3. This ordinance authorizes the reformatting of Exhibit A into a final edition 
for publication and the reformatting of information and the transmission of this information to 
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the State of Washington as the City’s annual State Transportation Improvement Program 
(“STIP”), as applicable.

Section 4. If any section, sentence, clause, or phrase of this ordinance shall be held to 
be invalid or unconstitutional by a court of competent jurisdiction, such invalidity or 
unconstitutionality shall not affect the validity or constitutionality of any other section, sentence, 
clause, or phrase of this ordinance.

Section 5. This ordinance shall take effect and be in force five (5) days from and 
after its passage and publication as required by law.

PASSED BY THE CITY COUNCIL this __ day of _____, 2019.

APPROVED BY THE MAYOR this __ day of _________, 2019.

Kol Medina, Mayor

ATTEST/AUTHENTICATE:

Christine Brown, City Clerk

FILED WITH THE CITY CLERK: October 1, 2019
PASSED BY THE CITY COUNCIL: _______ __, 2019
PUBLISHED: _______ __, 2019
EFFECTIVE DATE: _______ __, 2019
ORDINANCE NUMBER: 2019-29
ATTACHED: Revised_2020_CIP
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City of Bainbridge Island
Total CIP (2019 - 2024)

 2019-2020 Adopted Budget

Pr
io

r 
Y

ea
rs

2019 2020 2021 2022 2023 2024
2025 - 
2038 Total

in (1000s)
Transportation Projects 3,880      216       820      25        300      550      500      -       6,291        
Transportation Grants 2,671      -        703      -       -       -       -       -       3,374        
Non Motorized Projects 2,860      25         292      860      2,550   -       500      -       7,087        
Non Motorized Grants 2,042      23         202      210      1,900   -       -       -       4,377        
Fleet and Equipment -         1,127     832      627      380      1,006   759      -       4,731        
General Gov't Funded - 706       688      567      341      384      602      -       3,288        
Utility Funded - 421       144      60 39 622      157      -       1,443        
Facility Projects 3,310      17,192   -       -       -       -       -       -       20,502      
Facility Grants - -        -       -       -       -       -       -       -           
Water Projects 725         1,250     750      75        2,600   790      1,930   -       8,120        
Water Grants - -        -       -       -       -       -       -       -           
Sewer Projects 1,250      900       100      3,050   600      750      1,400   -       8,050        
Sewer Grants - -        -       -       -       -       -       -       -           
SSWM Projects 260         900       760      450      600      650      -       -       3,620        
SSWM Grants -         -        -       -       450      -       -       -       450          

Utility Funding 2,235      3,471     1,754   3,635   3,389   2,812   3,487   -       20,783      
General Govt Funding 5,337      18,117   895      1,242   1,291   934      1,602   -       29,418      

Total Project Cost Less Grants 7,572      21,588   2,649   4,877   4,680   3,746   5,089   -       50,201      
Grant Totals 4,713      23         905      210      2,350   -       -       -       8,201        
TOTAL PROJECT COST . . . . . . . . . . 12,285    21,610   3,554   5,087   7,030   3,746   5,089   -       58,401      

Amounts in thousands 1
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City of Bainbridge Island
Transportation CIP (2019- 2024)

 2019-2020 Adopted Budget
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2019 2020 2021 2022 2023 2024
2025 - 
2038 Total

TRANSPORTATION PROJECTS - 6-YEAR CIP
Wyatt Way 
Reconstruction Phase 1 X X

2,516   Y Y 3,700   -    -       -    -    -       -    -    3,700     

Madison - Lovell
Sportsman Club/New 
Brooklyn X X

858      Y 180      216    820      -    -    -       -    -    1,216     

Intersection Imprv.
Country Club Rd 
Reconstruction & Drainage 
Improvements

-       Y -       -    -       25      250    -       -    -    275        

Past Toe Jam to 
Seawall

Manitou Beach Road 
Stabilization (Phase 1)

-       Y -       -    -       -    50      500       -    -    550        

        Murden Cove to Falk
Manitou Beach Road 
Stabilization (Phase 2)

-       Y -       -    -       -    -    50        500    -    550        

Falk to Skiff

City Funding 1,209   216    117      25      300    550       500    -    2,917     
Grant Totals 2,671   -    703      -    -    -       -    -    3,374     
TOTALS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 3,880   216    820      25      300    550       500    -    6,291     

Amounts in thousands 2
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Project:  Wyatt Way Reconstruction Phase 1 Number: 00708
Location:  Madison to Lovell
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $1,184 $0 $0 $0 $0 $0 $0 $0 $1,184

Water Fund $150 $0 $0 $0 $0 $0 $0 $0 $150
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $2,516 $0 $0 $0 $0 $0 $0 $0 $2,516

   Sub-total $3,850 $0 $0 $0 $0 $0 $0 $0 $3,850

FUNDING USES (1000's)
Design/permitting $770

Construction $3,080
   Sub-total $3,850 $0 $0 $0 $0 $0 $0 $0 $3,850

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Capacity (level of service) improvements to the intersection of Madison Avenue and Wyatt Way, including a 
roundabout. Complete sidewalk and bicycle facilities on both sides of Wyatt from Madison to Lovell. Reconstruct roadway 
surfacing and drainage. Additional right of way needed along frontage. Design 50% completed in 2006. State (TIB) grant funding 
received in 2015.

Benefit: Relieve current and future intersection congestion and ensure mobility by implementing improvements prior to 
development. Address a gap in non-motorized facilities to improve mobility and safety. Support businesses and employment in the 
downtown area.

Schedule: YR1/2: design, ROW, and permitting, YR3: construction.

3
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Project:  Sportsman Club Road and New Brooklyn Road Number: 00715
Location:  Intersection Improvements
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Trans. Impact Fees $25 $216 $117 $0 $0 $0 $0 $0 $358
Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $155 $0 $703 $0 $0 $0 $0 $0 $858
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $180 $216 $820 $0 $0 $0 $0 $0 $1,216

FUNDING USES (1000's)
Design/permitting $180 $216 $396

Construction $820 $820
   Sub-total $180 $216 $820 $0 $0 $0 $0 $0 $1,216

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Capacity (level of service) improvements at intersection of Sportsman Club Road and New Brooklyn Road. Level of 
service C from 2004 study. Since that time, the Sakai and Woodward schools have changed schedules, resulting in impacts to the 
intersection. A roundabout is proposed. Estimated schedule and costs assume a right-of-way donation by the School District.

Benefit: Relieve current and future congestion.    

Schedule: YR1: design and permitting, YR2: construction.

4
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City of Bainbridge Island
Non-Motorized Transportation CIP (2019- 2024)

2019-2020 Adopted Budget
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2019 2020 2021 2022 2023 2024
2025 - 
2038 Total

NON-MOTORIZED PROJECTS - 6-YEAR CIP
SR305/Olympic Drive 
Non Motorized

X X 2,042  Y Y 2,813   -      -      -      -      -      -      -     2,813    

Harbor Dr. to Winslow Way

High School Road Safety 
Improvements

X X 225     -      25       202     -      -      -      -      -     227       

SR305 to Grow

Madison Avenue Sidewalk 
Improvements

X X 1,410  Y -      -      -      260     1,750   -      -      -     2,010    

Wyatt to High School

C40 - Bucklin Ph 2 X -     Y 47       -      -      600     -      -      -      -     647       
Blakely - Fletcher Bay

C40 - Eagle Harbor - 
Phase 1

X -     Y Y -      -      90       -      -      -      500     -     590       

Wyatt - Past Bucklin
C40 - Eagle Harbor - 
Phase 2

X 700     -      -      -      -      800     -      -      -     800       

Past Bucklin to Eagle 

City Project Funding 818 3 90 650 650 -      500 -     2,711    
Grant Totals 2,042 23 202 210 1,900 -      -      -     4,377    
TOTALS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                 2,860 25 292 860 2,550 -      500 -     7,087    

Manitou Beach Rd Impr. Manitou Beach Rd TBD
Crosswalk to STO Crossing SR305 at Vineyard Lane TBD
Sidewalk Extension Pt. White Dr. Schel Chelb Park to Lynwood. Ctr TBD
Intersection Impr. SR305 at High School Rd TBD
Miller Road Impr. Crosswalk and other safety improvements TBD

OTHER NON-MOTORIZED PROJECTS

Amounts in thousands 5
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Project:  SR305 - Olympic Drive Non-Motorized Improvements Number: 00596
Location:  Harbor Drive to Winslow Way
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $771 $0 $0 $0 $0 $0 $0 $0 $771

Water Fund $175 $0 $0 $0 $0 $0 $0 $0 $175
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $878 $0 $0 $0 $0 $0 $0 $0 $878
State Grant $1,164 $0 $0 $0 $0 $0 $0 $0 $1,164

   Sub-total $2,988 $0 $0 $0 $0 $0 $0 $0 $2,988

FUNDING USES (1000's)
Design/permitting $120

Construction $2,868
   Sub-total $2,988 $0 $0 $0 $0 $0 $0 $0 $2,988

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: The Olympic Drive/Winslow Way intersection serves the ferry on and off-loading traffic. This project provides 
improvements for pedestrians and cyclists along this heavily-trafficked roadway. The unique needs of multi-modal 
transportation within a limited intersection area have led to a complex project planned and approved by WSDOT and 
FHWA. The project will also replace an existing undersized water main in Olympic Drive and Harborview Drive with a new 
8-inch line and install one new fire hydrant.

Benefit: Non-motorized level of service improvement, safety enhancements.

Schedule: Phase 1 Design started in 2013, additional grant funding received in 2018, construction planned to begin in winter 
2018-2019.

6
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Project: High School Road Safety Improvements Number:
Location:  SR305 to Grow
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $3 $0 $0 $0 $0 $0 $0 $3

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $23 $202 $0 $0 $0 $0 $0 $225
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $25 $202 $0 $0 $0 $0 $0 $227

FUNDING USES (1000's)
Design/permitting

Construction $25 $202
   Sub-total $0 $25 $202 $0 $0 $0 $0 $0 $227

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: Improve pedestrian safety by installing mid-block cosswalk improvements on High School Road near Hildebrand and 
Grow. Modify parking on High School Road near Hildebrand crossing to reduce conflicts with non-motorized users. Install speed 
reader sign near Ordway Elementary on Madison Ave.

Benefit: Increase pedestrian and other non-motorized safety.

Schedule: Design in 2019, construction in 2020.

7
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Project: C40 Bucklin Hill Road Phase 2 Number: 00723
Location:  Blakely to Fletcher
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $47 $0 $0 $600 $0 $0 $0 $0 $647

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $47 $0 $0 $600 $0 $0 $0 $0 $647

FUNDING USES (1000's)
Design/permitting $47 $47

Construction $600 $600
   Sub-total $47 $0 $0 $600 $0 $0 $0 $0 $647

Estimated Impact on Future Operating Budget

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Provide shoulder widening on both sides of Bucklin Hill Road and Lynwood Center Road from Blakely Avenue to 
Fletcher Bay Road. The project is planned to be designed by COBI staff with the support of a consultant for right-of-way 
acquisition.

Benefit: Safety and non-motorized transportation connectivity.

Schedule: YR1: design to 30% and begin ROW acquisition, YR2/3: completion of right of way acquisition, permitting, and design, 
YR4: construction.

8
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Project: C40 Eagle Harbor Drive Phase 1 Number:
Location:  Wyatt to past Bucklin Hill
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $90 $0 $0 $0 $500 $0 $590

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $100 $0 $0 $500 $0 $0 $600

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $0 $190 $0 $0 $500 $500 $0 $1,190

FUNDING USES (1000's)
Design/permitting $190 $190

Construction $500 $500 $0 $1,000
   Sub-total $0 $0 $190 $0 $0 $500 $500 $0 $1,190

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Current level of service E for Pedestrians and D for cyclists. Provides shoulder widening on both sides. Necessitates 
upgrading Cooper Creek Culvert to accommodate road widening. Involves ROW acquisition. Assumes additional land will be 
needed to mitigate displaced wetlands. It is desirable to improve curb radius at bottom of Wyatt.

Benefit:  Safety and Non Motorized Transportation Connectivity.

Schedule:  YRI: preliminary design, ROW,  YR2: ROW,  YR3/4: ROW, permitting, design,  YR5: construction.

9
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City of Bainbridge Island
FLEET and EQUIPMENT CIP (2019 - 2024) 

2019-2020 Adopted Budget
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2019 2020 2021 2022 2023 2024 Total

FLEET & EQUIPMENT - 6-YEAR CIP (1000s)

Police Vehicles (5) 1,473  330  208  219  230  237  249  1,473   
                     

Broom Sweeper 96 96    -   -   -   -   -   96       
Chipper 95 95    -   -   -   -   -   95       
Van 49 12 61    -   -   -   -   -   61       
PUP Trailer 13 13 26    -   -   -   -   -   26       
Dump Truck Cab/Chassis 138 138 276  -   -   -   -   -   276     
Light Duty Pick Up 11 11 11 11 11 55    -   -   -   -   -   55       
SUV 12 23 23 58    -   -   -   -   -   58       
Slope Mower and Trailer 60 60    -   -   -   -   -   60       
Video Inspection Camera 35 35 70    -   -   -   -   -   70       

      Heavy Duty Pickup 19 76 -   95    -   -   -   -   95       
Van 14 56 -   70    -   -   -   -   70       
Medium Duty Pickup Truck 59 15 -   74    -   -   -   -   74       
Light Duty Pick Up 60 -   60    -   -   -   -   60       
Manlift 325 -   325  -   -   -   -   325     

      
Track Excavator 160 -   -   160  -   -   -   160     
Medium Duty Pickup 66 -   -   66    -   -   -   66       
Medium Duty Pickup 20 20 20 20 20 -   -   100  -   -   -   100     
Police Motorcycle 41 -   -   41    -   -   -   41       
Police Motorcycle 41 -   -   41    -   -   -   41       

      
Light Duty Pickup 13 13 13 13 13 -   -   -   65    -   -   65       
Light Duty Pickup 65 -   -   -   65    -   -   65       
Police Boat Trailer 20 -   -   -   20    -   -   20       

      Vactor Truck 231 231 -   -   -   -   462  -   462     
Heavy Duty Pickup 59 59 -   -   -   -   118  -   118     
Heavy Duty Pickup 24 95 -   -   -   -   119  -   119     
Light Duty Pickup 14 14 14 14 14 -   -   -   -   70    -   70       

      Light Duty Pickup 14 14 14 14 14 -   -   -   -   -   70    70       
Light Duty Pickup 70 -   -   -   -   -   70    70       
Van 92 23 -   -   -   -   -   115  115     
Police Boat 95 -   -   -   -   -   95    95       
Loader 160 -   -   -   -   -   160  160     

TOTALS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .              1,127 832 627 380 1,006 759 4,731   

Amounts in thousands 10
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City of Bainbridge Island
Facilities CIP (2019 - 2024)
2019-2020 Adopted Budget
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Prior 
Years 2019 2020 2021 2022 2023 2024

2025 - 
2038 Total

FACILITIES PROJECTS - 6-YEAR CIP
City Dock -  Y -        30         -     -  -  -  -  - 30        

Waterfront Park
Police and Municipal 
Court Building

-  Y 3,100    16,900   -     -  -  -  -  - 20,000  

Police 
Station/Court

-       

AM Radio -  Y 100       50         -     -  -  -  -  - 150       
EOC

Fueling System Y 90         -        -     -  -  -  -  - 90        
Public Works 
Facility

Open Water Marina 
Additional Buoys

Y 20         147        -     -  -  -  -  - 167       

Marina
Farmers Market 
Cover

Y -        65         -     -  -  -  -  - 65        

Farmers Market

City Total 3,310    17,192   -     -  -  -  -  - 20,502  
Grant Totals -        -        -     -  -  -  -  - -       
TOTALS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                                     3,310    17,192   -     -  -  -  -  - 20,502  

Amounts in thousands 11
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Project:  City Dock Modifications Number:
Location: Waterfront Park
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $30 $0 $0 $0 $0 $0 $0 $30

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $30 $0 $0 $0 $0 $0 $0 $30

FUNDING USES (1000's)
Design/permitting $0 $30 $0 $0 $0 $0 $0 $0 $30

Construction $0 $0 $0 $0 $0 $0 $0 $0 $0
   Sub-total $0 $30 $0 $0 $0 $0 $0 $0 $30

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total

Description: This project provides for improvements to the new Waterfront Park City Dock.   

Benefit: Maintain utility of public infrastructure associated with the City park. Ensure user safety is maintained. Enhance accessibility 
and utility for various user groups.

Schedule: Design in 2019, Construction TBD
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Project:  Police and Municipal Court Facility Number: 00724
Location: Harrison Building
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $2,281 $8,000 $0 $0 $0 $0 $0 $0 $10,281

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

REET $819 $900 $0 $0 $0 $0 $0 $0 $1,719
Long-Term Debt $0 $8,000 $0 $0 $0 $0 $0 $0 $8,000

   Sub-total $3,100 $16,900 $0 $0 $0 $0 $0 $0 $20,000

FUNDING USES (1000's)
Project Mgmt/Admin $0 $25 $175 $0 $0 $0 $0 $0 $200

Predesign $450 $0 $0 $0 $0 $0 $0 $0 $450
Acquisition $0 $0 $8,975 $0 $0 $0 $0 $0 $8,975

Design $0 $500 $172 $0 $0 $0 $0 $0 $672
Construction $0 $0 $9,703 $0 $0 $0 $0 $0 $9,703

   Sub-total $450 $525 $19,025 $0 $0 $0 $0 $0 $20,000

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating $100 $100 $100 $100 $1,400 $1,800
Debt Service $0 $489 $515 $512 $514 $511 $7,176 $9,717

   Sub-total $0 $0 $489 $615 $612 $614 $611 $8,576 $11,517

Description: This project provides for the replacement of the Police Station and relocation of the Municipal Court.

Benefit: Replacement Police facility will provide adequate space for current and future departmental needs, while correcting 
numerous space, structural, and security deficiencies in the current facility. New Court facility will replace existing leased space, 
which marginally meets current requirements and will create operational efficiencies by being co-located with the Police Station.

Schedule: Site selection process underway.
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Project:  AM Radio Number:
Location: EOC, Bucklin Fire Station
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $100 $50 $0 $0 $0 $0 $0 $0 $150

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $100 $50 $0 $0 $0 $0 $0 $0 $150

FUNDING USES (1000's)
Design/permitting $0 $0 $0 $0 $0 $0 $0 $0 $0

Construction $100 $50 $0 $0 $0 $0 $0 $0 $150
   Sub-total $100 $50 $0 $0 $0 $0 $0 $0 $150

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total

Description: Construct radio antenna foundation and electrical service connection.

Benefit: Installation of an AM radio transmitter at the Fire Station on Bucklin Hill Road will provide for improved communications 
throughout the island during emergency preparation response, and recovery operations.

Schedule: Design in 2019, Construction 2020
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Project:  Fueling System Design/Upgrade Number: 00811
Location: Public Works Facility

Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $90 $0 $0 $0 $0 $0 $0 $0 $90

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $90 $0 $0 $0 $0 $0 $0 $0 $90
FUNDING USES (1000's)

Design/permitting $20 $0 $0 $0 $0 $0 $0 $0 $20
Construction $70 $0 $0 $0 $0 $0 $0 $0 $70

   Sub-total $90 $0 $0 $0 $0 $0 $0 $0 $90

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs 2017 2018 2019 2020 2021 2022
2023-
2034 Total

Operating
Debt Service

   Sub-total

Description:  Design and construction of capacity improvements to the fuel system at the Public Works facility.

Benefit: Upgrades to system will allow better service to users, including City police and public works. The improvements 
will include biodiesel tank installation to better facilitate renewable energy alternatives.  Additionally, the system will 
increase the City's emergency management reserve, allowing continuing service in emergency situations.

Schedule: Design in 2018, construction in 2019.
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Project:  Open Water Marina Additional Buoys Number: 00790
Location: Marina
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $20 $147 $0 $0 $0 $0 $0 $0 $167

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $20 $147 $0 $0 $0 $0 $0 $0 $167

FUNDING USES (1000's)
Design/permitting $20 $0 $0 $0 $0 $0 $0 $0 $20

Construction $0 $147 $0 $0 $0 $0 $0 $0 $147
   Sub-total $20 $147 $0 $0 $0 $0 $0 $0 $167

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total

Description:  Install additional mooring buoys in the City's leased area inside Eagle Harbor.

Benefit: The City has an open-water marina in an area of Eagle Harbor that has been served over the years by a number of buoys 
and a linear moorage system. The linear moorage system will be removed in 2018 due to deterioration and obsolescence.  In order 
to accommodate as many boaters as possible in the marina, additional mooring buoys will be installed where the linear moorage 
system used to be.

Schedule: Construction in 2019.
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Project:  Farmers Market Cover Number: 01004
Location: City Hall, Farmers Market
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $65 $0 $0 $0 $0 $0 $0 $65

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $65 $0 $0 $0 $0 $0 $0 $65

FUNDING USES (1000's)
Design/permitting $0 $0 $0 $0 $0 $0 $0 $0 $0

Construction $0 $65 $0 $0 $0 $0 $0 $0 $65
   Sub-total $0 $65 $0 $0 $0 $0 $0 $0 $65

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total

Description: Install cover for farmers market

Benefit: Protection from the elements

Schedule: Construction in 2020.
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City of Bainbridge Island
 Water CIP (2019 - 2024)

2019-2020 Adopted Budget 
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Prior 
Years 2019 2020 2021 2022 2023 2024

2025 - 
2038 Total

WATER PROJECTS - 6-YEAR CIP (1000s)

SR 305 Olympic Drive 
Non-Motorized 
Improvements

Olympic Drive 

Y Y 175   -     -      -     -      -  -      -  175       

Rockaway Intertie Rockaway Y 250   -     -      -     -      -  -      -  250       

Wyatt Way 
Reconstruction

Wyatt Way
Y 150   -     -      -     -      -  -      -  150       

High Zone 
Improvements

High 
School/New 
Brooklyn

Y 150   -     750     -     -      -  -      -  900       

Chlorine Generator 
Upgrades

Various
Y -    250     -      -     -      -  -      -  250       

New Storage Tank New Brooklyn Y -    1,000  -      -     2,250   -  -      -  3,250    

Fire Flow Improvements Winslow
Y -    -     -      75      350     -  -      -  425       

Well 
Development/Rehab

Pritchard Park
Y -    -     -      -     -      200 -      -  200       

Pipeline Improvements Shephard Way Y -    -     -      -     -      50   300     -  350       

Emergency Generator Head of the Bay
Y -    -     -      -     -      40   130     -  170       

Water Treatment 
Improvements

Head of the Bay
Y -    -     -      -     -      500 1,500  -  2,000    

City Project Funding 725   1,250  750     75      2,600   790 1,930  -  8,120    

Grant Totals -    -     -      -     -      -  -      -  -        
TOTALS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                 725   1,250  750     75      2,600   790 1,930  -  8,120    

Amounts in thousands 18
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Project:  SR 305 Olympic Drive Non-Motorized Improvements Number: 00596
Location:  Olympic Drive
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $777 $0 $0 $0 $0 $0 $0 $0 $777

Water Fund $175 $0 $0 $0 $0 $0 $0 $0 $175
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $872 $0 $0 $0 $0 $0 $0 $0 $872
State Grant $1,164 $0 $0 $0 $0 $0 $0 $0 $1,164

   Sub-total $2,988 $0 $0 $0 $0 $0 $0 $0 $2,988

FUNDING USES (1000's)
Design/permitting $120

Construction $2,868
   Sub-total $2,988 $0 $0 $0 $0 $0 $0 $0 $2,988

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: The Olympic Drive/Winslow Way intersection serves the ferry on and off-loading traffic. This project provides 
improvements for pedestrians and cyclists along this heavily-trafficked roadway. The unique needs of multi-modal transportation 
within a limited intersection area have led to a complex project planned and approved by WSDOT and FHWA. The project will 
also replace an existing undersized water main in Olympic Drive and Harborview Drive with a new 8-inch line and install one new 
fire hydrant.

Benefit: Non-motorized level of service improvement, safety enhancements.

Schedule:  Phase 1 Design started in 2013,  2018 grant applications awarded.
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Project:  Rockaway Intertie Number: 00815
Location:  Rockaway
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $250 $0 $0 $0 $0 $0 $0 $0 $250
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $250 $0 $0 $0 $0 $0 $0 $0 $250

FUNDING USES (1000's)
Design/permitting

Construction $250
   Sub-total $250 $0 $0 $0 $0 $0 $0 $0 $250

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: The Rockaway Beach Water System has a single well with declining production and limited capacity to meet peak 
demands. This project will complete an intertie with the adjacent KPUD water system to provide redundant source of supply to 
meet peak demands and facilitate well maintenance.

Benefit: Improve the reliability and fire protection for the Rockaway Water System.

Schedule:  YR 1 : Design and construction.
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Project:  Wyatt Way Reconstruction Phase 1 Number: 00708
Location:  Madison to Lovell
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $1,184 $0 $0 $0 $0 $0 $0 $0 $1,184

Water Fund $150 $0 $0 $0 $0 $0 $0 $0 $150
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $2,516 $0 $0 $0 $0 $0 $0 $0 $2,516

   Sub-total $3,850 $0 $0 $0 $0 $0 $0 $0 $3,850

FUNDING USES (1000's)
Design/permitting $770

Construction $3,080
   Sub-total $3,850 $0 $0 $0 $0 $0 $0 $0 $3,850

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Capacity (level of service) improvements to the intersection of Madison Avenue and Wyatt Way, including a 
roundabout. Complete sidewalk and bicycle facilities on both sides of Wyatt from Madison to Lovell. Reconstruct roadway 
surfacing and drainage. Additional right of way needed along frontage. Design 50% completed in 2006. State (TIB) grant funding 
received in 2015.

Benefit: Relieve current and future intersection congestion and ensure mobility by implementing improvements prior to 
development. Address a gap in non-motorized facilities to improve mobility and safety. Support businesses and employment in the 
downtown area.

Schedule: YR1/2: design, ROW, and permitting, YR3: construction.
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Project:  High Zone Improvements Number: 00819
Location:  High School/New Brooklyn
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $150 $0 $750 $0 $0 $0 $0 $0 $900
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $150 $0 $750 $0 $0 $0 $0 $0 $900

FUNDING USES (1000's)
Design/permitting $150

Construction $750
   Sub-total $150 $0 $750 $0 $0 $0 $0 $0 $900

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Construction of a new storage tank to correct several deficiencies including service to a higher pressure zone requires 
additional booster pumps and piping to supply water to this location.

Benefit: Improve water system quality and fire protection.

Schedule:  YR1: design.  YR2: construction.
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Project:  Chlorine Generator Upgrades Number:
Location:  Various
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $250 $0 $0 $0 $0 $0 $0 $250
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $250 $0 $0 $0 $0 $0 $0 $250

FUNDING USES (1000's)
Design/permitting

Construction $250 $250
   Sub-total $0 $250 $0 $0 $0 $0 $0 $0 $250

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: The City's chlorine generators at the Sands, Fletcher Bay, and Head of the Bay Well Site are between 9 and 15 years 
old. These three 36 pounds per day (ppd) units need to be replaced. 

Benefit:  Improve water quality for the system.

Schedule:  YR1: construction.
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Project:  New Storage Tank Number:
Location:  New Brooklyn
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $1,000 $0 $0 $2,250 $0 $0 $0 $3,250
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $1,000 $0 $0 $2,250 $0 $0 $0 $3,250

FUNDING USES (1000's)
Design/permitting

Construction $1,000 $2,250 $3,250
   Sub-total $0 $1,000 $0 $0 $2,250 $0 $0 $0 $3,250

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: Construct a new, approximately 500,000 gallon reservoir near the existing tank site near the high school.

Benefit: A new tank built at a sufficient elevation, and to the most recent design standards, will correct several deficiencies 
associated with existing tanks including: significant dead storage, pressure zone deficiencies, water quality issues, and seismic 
deficiencies.

Schedule:  YR1: design, YR4: construction.
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City of Bainbridge Island
Sewer CIP (2019 - 2024)

2019-2020 Adopted Budget

Project 
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Prior 
Years 2019 2020 2021 2022 2023 2024

2025 - 
2038 Total

SEWER PROJECTS - 6-YEAR CIP (1000s)
Pump Station/Force 
Main Upgrade

NTW/New 
Brooklyn/ 
Madison

-  Y 700    -   -   -     -  -    -   -  700       

Rehabilitate Pump 
Station (Old 
Treatment Plant)

Old 
Treatment 
Plant

-  Y 550    -   -   -     -  -    -   -  550       

Rehabilitate Pumps Sunday Cove -  Y -    150  -   -     -  -    -   -  150       

Pump Station & 
Force Main

Wood Ave -  Y -    750  -   2,500  -  -    -   -  3,250     

Rehabilitate Pump 
Station (Wing Point)

Wing Point -  Y -    -   100  450     -  -    -   -  550       

Rehabilitate Pump 
Station (Island 
Terrace)

Island 
Terrace

-  Y -    -   -   100     400  -    -   -  500       

Install Gravity Sewers Sunday Cove -  Y -    -   -   -     200  450   -   -  650       

Rehabilitate Pump 
Station (Lower 
Lovell)

Lower Lovell -  Y -    -   -   -     -  100   500  -  600       

Extend WWTP Outfall Wing Point -  -    -   -   -     -  200   900  -  1,100     

City Total 1,250 900 100 3,050 600 750 1,400 -  8,050     
Grant Total -    -   -   -     -  -    -   -  -        
TOTALS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                        1,250 900 100 3,050 600 750 1,400 -  8,050     

Amounts in thousands 25
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Project:  Pump Station/Force Main Upgrade Number: 00783
Location:  NTW/New Brooklyn/Madison
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $700 $0 $0 $0 $0 $0 $0 $0 $700
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $700 $0 $0 $0 $0 $0 $0 $0 $700

FUNDING USES (1000's)
Design/permitting

Construction $700 $700
   Sub-total $700 $0 $0 $0 $0 $0 $0 $0 $700

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: This project provides upgrades to the City’s North Town Woods sanitary sewer pump station and force main pipe in 
New Brooklyn Road and Madison Avenue. These upgrades will increase the capacity of the sewer system to serve the planned 
service area. The first project has been awarded to replace the force main from Madison Avenue to Three Tree Lane with a new 
section of gravity main. This work will be completed by the end of 2017.  A new force main from High School Road to New 
Brooklyn Road is under design and will be constructed in early 2018.

Benefit: System capacity and reliability.

Schedule: YRI: Design and construction.
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Project:  Rehabilitate Pump Station Number: 00921
Location:  Old Treatment Plant
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $550 $0 $0 $0 $0 $0 $0 $0 $550
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $550 $0 $0 $0 $0 $0 $0 $0 $550

FUNDING USES (1000's)
Design/permitting

Construction $550 $550
   Sub-total $550 $0 $0 $0 $0 $0 $0 $0 $550

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: This pump station was last upgraded in 1978 and the station needs upgrading of the mechanical equipment, electrical 
system, wet well controls, and the emergency generator.

Benefit: Replacement of a deteriorated system with a reliable sewer collection system that can be maintained in the future.

Schedule:  Design in 2019, construction in 2020.
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Project:  Rehabilitate Pumps Number:
Location:  Sunday Cove
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $150 $0 $0 $0 $0 $0 $0 $150
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $150 $0 $0 $0 $0 $0 $0 $150

FUNDING USES (1000's)
Design/permitting

Construction $150 $150
   Sub-total $0 $150 $0 $0 $0 $0 $0 $0 $150

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: Some components of the Sunday Cove pump station will reach the end of their useful life, which is assumed to be 
approximately 30 years, over the next few years. In addition to replacement of the pumps and motors, this project will include the 
replacement of the station’s emergency generator. 

Benefit:  Replacement of a deteriorated system with a reliable sewer collection system that can be maintained in the future.

Schedule:  YR1: Design and construction.
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Project:  Pump Station and Force Main Number:
Location:  Wood Ave
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $750 $0 $2,500 $0 $0 $0 $0 $3,250
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $750 $0 $2,500 $0 $0 $0 $0 $3,250

FUNDING USES (1000's)
Design/permitting $0

Construction $750 $2,500 $0 $3,250
   Sub-total $0 $750 $0 $2,500 $0 $0 $0 $0 $3,250

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: The current Lower Lovell sewer beach main is severely deteriorated. It is infeasible to repair or replace the line in its 
current location, so projects are needed to design and construct a new collection system for the basin in the upland area. The City 
has contracted with Gray & Osborne to evaluate alternatives to facilitate replacing the West Eagle Harbor Beach Sewer Main. The 
preferred alternative to address the flows in the Wood Avenue Subbasin is a Wood Lift Station and Existing Beach Main. This 
alternative would continue to collect flows from the east end of the basin through the existing beach main and direct these flows to 
the proposed Wood Lift Station. In addition to the existing beach main flows, the Wood Lift Station would also collect flows from 
the west portion of the basin and would direct these flows to the manhole at the intersection of Wood Avenue SW and Parfitt 
SW.

Benefit:  Replacement of a deteriorated system with a reliable sewer collection system that can be maintained in the future.

Schedule:  YR1: design/permitting, YR3: construction.
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Project:  Rehabilitate Pump Station Number: 00820
Location:  Wing Point
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024 2025-2038 Total
FUNDING SOURCES (1000's)

General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $100 $450 $0 $0 $0 $0 $550
SSWM Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $0 $100 $450 $0 $0 $0 $0 $550

FUNDING USES (1000's)
Design/permitting $100 $100

Construction $450 $450
   Sub-total $0 $0 $100 $450 $0 $0 $0 $0 $550

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024 2025-2038 Total
Operating

Debt Service
   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

INSERT PICTURES HERE

Description: The Wing Point Pump Station has not been upgraded since its construction in 1979 and it is reaching the end of 
its useful life. Besides the general condition concerns that also apply to the City’s other aging pump stations (wet well controls 
should be replaced to meet current safety standards and the performance of the cathodic protection components of these 
stations should be assessed), the Wing Point Pump Station has some unique upgrade requirements. First, the station access 
hatch is currently under water during extreme high tides and should be extended. Second, it is recommended that an air 
vacuum relief valve be installed in the force main at the discharge of the Wing Point pumps. 

Benefit: Improves reliability of current sewer collection system.

Schedule: YR1: design, YR2: construction.
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City of Bainbridge Island
Stormwater CIP (2019 - 2024)
2019-2020 Adopted Budget
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2019 2020 2021 2022 2023 2024
2025 - 
2038 Total

STORMWATER PROJECTS - 6-YEAR CIP (1000s)
Eagle Hrbr. Dr. @ McDonald Creek 
Culvert

-    Y 200  900     -   -    -   -   -   -   1,100        

Yeomalt Area Drainage 
Improvements

-    Y 60    -      510  -    -   -   -   -   570          

Wing Point Culvert -    Y -   -      150  -    -   -   -   -   150          
Blakely Ave. Drainage 
Improvements

-    Y -   -      -   450   -   -   -   -   450          

Springbrook Creek Restoration and 
Culvert Replacement

x 450   
Y

-   -      -   -    600  -   -   -   600          

Blakely Falls Creek Culvert (Halls 
Hill)

-    
Y

-   -      -   -    -   150  -   -   150          

C40 Eagle Harbor Phase 1 -    Y Y -   -      100  -    -   500  -   -   600          

City Funding 260  900     760  450   150  650  -   -   3,170        
Grant Totals -   -      -   -    450  -   -   -   450          
TOTALS . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .                                           260  900     760  450   600  650  -   -   3,620        

Amounts in thousands 31
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Project:  Eagle Harbor Drive at McDonald Creek Number: 00823
Location:  5530 Eagle Harbor Drive
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $200 $900 $0 $0 $0 $0 $0 $0 $1,100

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $200 $900 $0 $0 $0 $0 $0 $0 $1,100

FUNDING USES (1000's)
Design/permitting $200 $0 $200

Construction $900 $0 $900
   Sub-total $200 $900 $0 $0 $0 $0 $0 $0 $1,100

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: The existing concrete culvert is perched at its outlet and a section of pipe has dropped. Shoulder settlement is an 
indicator there may be separations. The project provides for the repair of the existing concrete culvert, assuming trenchless 
methods can be employed to line the culvert.

Benefit: Preservation. Avoid a more costly replacement and mitigate failure risk.

Schedule: Design and permitting in 2017 and 2018, construction in 2019.
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Project:  Yeomalt Area Drainage Improvements Number: 00663
Location:  Area bordered by Cherry, Yeomalt, Madrona and Wing Point Way
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $60 $0 $510 $0 $0 $0 $0 $0 $570

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $60 $0 $510 $0 $0 $0 $0 $0 $570

FUNDING USES (1000's)
Design/permitting $60 $60

Construction $510 $510
   Sub-total $60 $0 $510 $0 $0 $0 $0 $0 $570

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Provides for storm drainage improvements in the Yeomalt area. The City completed design in 2014 with funds 
received from a DOE grant for water quality improvements. This work was identified in the 2013 Area Drainage Study performed 
by Browne Wheeler Engineering. 

Benefit: Much of the Wing Point area above Yeomalt Point was developed before regulations required conveyance systems. 
Currently there are drainage problems in many areas and/or existing conveyances are lacking or inadequate.

Schedule: Design completed in 2014. 
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Project:  Wing Point Culvert Number:
Location:  Wing Point Way
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $0 $0 $0 $0 $0 $0 $0

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $150 $0 $0 $0 $0 $0 $150

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $0 $150 $0 $0 $0 $0 $0 $150

FUNDING USES (1000's)
Design/permitting $0

Construction $150 $150
   Sub-total $0 $0 $150 $0 $0 $0 $0 $0 $150

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Complete repairs to culvert under Wing Point Way as identified during prior construction project that widened the 
road.  

Benefit: Ensures culvert can continue to provide drainage under the road ensuring protection of road surface.

Schedule: Construction in 2020. 
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Project: C40 Eagle Harbor Drive Phase 1 Number:
Location:  Wyatt to past Bucklin Hill
Project Description

Capital Funding (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

FUNDING SOURCES (1000's)
General Fund $0 $0 $90 $0 $0 $0 $500 $0 $590

Water Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
Sewer Fund $0 $0 $0 $0 $0 $0 $0 $0 $0
SSWM Fund $0 $0 $100 $0 $0 $500 $0 $0 $600

Federal Grant $0 $0 $0 $0 $0 $0 $0 $0 $0
State Grant $0 $0 $0 $0 $0 $0 $0 $0 $0

   Sub-total $0 $0 $190 $0 $0 $500 $500 $0 $1,190

FUNDING USES (1000's)
Design/permitting $190 $190

Construction $500 $500 $0 $1,000
   Sub-total $0 $0 $190 $0 $0 $500 $500 $0 $1,190

Estimated Impact on Future Operating Budget (1000's)

Prior Yrs. 2019 2020 2021 2022 2023 2024
2025-
2038 Total

Operating
Debt Service

   Sub-total $0 $0 $0 $0 $0 $0 $0 $0 $0

Description: Current level of service E for pedestrians and D for cyclists. Provides shoulder widening on both sides. Necessitates 
upgrading Cooper Creek Culvert to accommodate road widening. Involves ROW acquisition. Assumes additional land will be 
needed to mitigate displaced wetlands. It is desirable to improve curb radius at bottom of Wyatt.

Benefit:  Safety and Non Motorized Transportation Connectivity.

Schedule:  YRI: preliminary design, ROW,  YR2: ROW,  YR3/4: ROW, permitting, design,  YR5: construction.
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2019-2024 Capital Improvement Plan Updates and Discussion

• Overall plan updates and changes

• 2019-2020 project status

• Non-motorized project overview

• Question and answer
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Adopted 

Book 2019 

CIP

Fall Update 

2020 CIP Variance Notes

Transportation

Sportsman Club/New Brooklyn $1,100 $1,216 $116 Q1 Budget amendment for additional design

Non Motorized

High School Road Safety Improvements $180 $227 $47 Q2 Budget amendment for grant increase

Fleet $5,189 $4,731 ($458)   Reduced to reflect prices observed in the region

Facilities

Open Water Marina Additional Buoys $92 $167 $75  Q3 Budget amendment to meet scope

Farmers Market Cover $65 $65  Q4 2018  Budget amendment - new project

SSWM

Pritchard Park Outfall $100 ($100)  Moved to Operating Program

CIP Updates - 2019-24 (1000's) 

430



431



Wyatt Way Reconstruction – Anticipated construction Summer 2020

432



Sportsman/New Brooklyn Intersection – Council design review December 2019
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Winslow Water System Water Storage Tank – Predesign before Council October 2019
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Madison Force Main – Construction Summer 2020

439



Wood/Lovell Pump Station and Beach Mains – begin design in 2020
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Eagle Harbor Culvert – construction in 2020 (pending 
environmental review)
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High School Road Safety – construction 2020 (100% grant funded)
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Madison Sidewalk – grant funded for 2022 (not secured) 
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C-40 Bucklin Hill Phase 2 – Streets funded; construction 2021
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Eagle Harbor Phase 1 – Streets funded; construction 2024
Eagle Harbor Phase 2 – Grant funded (not secured); construction 2022 
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: Amendment No. 1 to the Professional Services Agreement with Gray & Osborne, Inc., for a
New High School Reservoir Pre-Design Report - Public Works,

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Contract PROPOSED BY:  Public Works

RECOMMENDED MOTION:  

Approve with Consent Agenda. 

SUMMARY:  

City Council to consider forwarding Amendment No. 1 to the Professional Services Agreement with Gray &
Osborne, Inc., for a New High School Reservoir Pre-Design Report for approval with the October 22, 2019
Consent Agenda. 

FISCAL IMPACT:
Amount:  $55,100

Ongoing Cost:
One-Time Cost: $55,100

Included in Current Budget?  Yes

BACKGROUND: 

The City Council approved a Professional Services Agreement in the amount of $84,600 with Gray & Osborne,
Inc. (G&O) at their September 12, 2017, meeting for water system improvements. As a part of that original
contract, G&O prepared a series of technical memos that evaluated conditions of the existing water storage
tanks and alternatives for addressing their replacement and/or addressing their relationship to the performance
of the Winslow water system.  The contract work also included evaluation of three alternatives for storage tank
replacement types.  
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This new contract moves forward with a Pre-Design Report for Alternative 2 from the previous analysis: the
construction of a Hydopillar reservoir and associated system improvements to facilitate the new reservoir. The
term of the original agreement will be extended, and the maximum amount payable under the Agreement is
increased by $55,100 for a new total maximum amount payable of $139,700.

ATTACHMENTS: 

Staff Reservoir Presentation - 8 Oct 2019

Amendment No. 1 to PSA with Gray & Osborne, Inc.

Exhibit A to Amendment No. 1 to PSA with Gray & Osborne, Inc.

Professional Services Agreement with Gray & Osborne, Inc. (Executed on 9-29-17)

FISCAL DETAILS: Amendment No. 1 is for an additional $55,100 from the water fund for a revised
Agreement amount of $139,700

The budget for the Water Storage tank project is $3,250,000 with no monies spent life-to-date leaving the
full balance of the project available for this expense. Life-to-date expenses on this Professional Services
contract is $84,600 which were previously charged in 2017, 2018 and 2019 against operating expenses.

Fund Name(s): Water Fund

Coding: 72413434-641100-00988
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Winslow Water System Reservoir Replacement Project – Overview

• Two existing tanks; combined 
2.5 million gallons of storage

• Issue 1: tank conditions

• Issue 2: tank functionality
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Winslow Water System Reservoir Replacement Project – Tank conditions

1.0 MG Tank

• Constructed in 1973

• Seismically deficient

• Coating needs replacement

• Foundation inadequate

• Replace this tank; mothball 
the second for back-up
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Winslow Water System Reservoir Replacement Project – Tank functionality

distribution

peak demands

emergencies

unavailable

Efficient water tanks maintain 
gravity storage for the 
following uses:
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Winslow Water System Reservoir Replacement Project – Tank functionality

operational

equalizing

fire/standby

Due to current system 
demands, the current tanks 
operate at limited capacity:

Results: lots of storage but 
little water available for the 
system, and at low pressures 453



Winslow Water System Reservoir Replacement Project – Alternatives Considered

+ +

+

1. Tank with large pump 2. Tank with small pumps

3. Tank with inter-tie 4. Tower

Equivalent (or 
slightly more) 
storage at a 
higher elevation
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Winslow Water System Reservoir Replacement Project – Planning for Tank/Tower

1.0 MG -
1.2 MG

Current water demand = 4,680 ERUs

Current water capacity = 5,200 ERUs

ERU: Equivalent Residential Units

Future demand 2052 = 
(based on historical)

7,200 ERUs (84 per year)

Planned capacity 2052 = 12,000 ERUs (244 per year) 
(match available water rights)
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Winslow Water System Reservoir Replacement Project – Next Steps

1.0 MG -
1.2 MG

• Pre-design for water tower

• Review by State Dept. of Health

• Check-in with Council mid-2020 on design 
and related growth assumptions

• Final design late 2020, early 2021

ERU: Equivalent Residential Units
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AMENDMENT NO. 1 TO
AGREEMENT FOR PROFESSIONAL SERVICES

THIS AMENDMENT NO. 1 TO THE AGREEMENT FOR PROFESSIONAL SERVICES
(“Amendment”) amends the Agreement for Professional Services (“Agreement”) entered into on 
September 29, 2017, by the City of Bainbridge Island, a Washington State municipal 
corporation, (“City”), and Gray & Osborne, Inc., a Washington State corporation (“Consultant”).

WHEREAS, the City and the Consultant entered into the Agreement to provide professional 
services in connection with designing improvements to the water system; and

WHEREAS, the City desires to retain the Consultant to conduct a predesign report for the 
replacement of the one million-gallon reservoir and associated appurtenances, extend the term of 
the Agreement, and increase the maximum amount payable under the Agreement by $55,100.

NOW, THEREFORE, the City and the Consultant agree to amend the Agreement as follows:

1. Section 2.A is hereby amended to read as follows:

A. This Agreement shall become effective upon execution by both parties and shall continue 
in full force and effect until December 31, 2019 December 31, 2020, unless sooner terminated by 
either party as provided below.

2. Section 3.A is hereby amended to read as follows: 

A. The City shall pay the Consultant for such services: (check one)

[X] Hourly, plus actual expenses, in accordance with Attachment A, but not more than a 
total of Eighty Four Thousand Six Hundred Dollars ($84,600.00) One Hundred Thirty 
Nine Thousand Seven Hundred Dollars ($139,700.00);
[  ] Fixed Sum: a total amount of $___________;
[  ] Other: $_______, for all services performed and incurred under this Agreement, to be 
billed monthly in equal amounts.

3. Attachment A, Scope of Services, is hereby amended to include the new tasks set forth 
on Exhibit A, which is attached hereto and incorporated herein as if set forth in full.

4. Except as modified herein, all other terms and conditions to the Agreement shall remain 
in full force and effect.
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IN WITNESS WHEREOF, the parties have executed this Amendment to the Agreement as of 
the later of the signature dates included below.

GRAY & OSBORNE, INC. CITY OF BAINBRIDGE ISLAND

Date: Date:

By: By:

Name Morgan Smith, City Manager

Title

Tax I.D. #

City Bus. Lic. #
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EXHIBIT “A” 
 

SCOPE OF WORK 

 
CITY OF BAINBRIDGE ISLAND 

RESERVOIR 1 IMPROVEMENTS PREDESIGN REPORT 

 
BACKGROUND 

 
The City of Bainbridge Island owns, operates, and maintains a public water system on 

Bainbridge Island in Kitsap County, Washington. The system includes approximately 

11 groundwater sources, two storage reservoirs, and approximately 251,000 linear feet of 

pipe, all of which serve approximately 2,500 residential and commercial service 

connections and a population of approximately 7,200 people. 

 
In 2017, the City of Bainbridge Island contracted with Gray & Osborne to complete the 

2017 Water System Improvements Project, which served to analyze and assess specific 

existing facilities and to design improvements to these facilities based on the 

recommendations identified during the system analysis.  Specifically, this project 

included assessing the seismic resiliency, exterior and interior coating, and water quality 

for the two High School Reservoirs; assessment and design of water treatment 

improvements at the Head of the Bay (HOB) and Sands Wellfields; design of a standby 

generator at the HOB wellfield; and analysis and design of improvements to address 

regions susceptible to low water pressure within the existing High Zone. 

 
To date for this project, eight technical memoranda have been finalized that discuss the 

analysis completed for the project components listed above. One of these technical 

memoranda, Technical Memorandum 17614-4, found that the existing High School 

Reservoir 1 is seismically deficient, and the exterior coating system is at or very near the 

end of its service life. Technical Memoranda 17614-5 and 17614-8 investigated the 

existing distribution system and where it is susceptible to low service pressure due to the 

elevation of the existing service connections. Several alternatives were presented that 

would address both susceptibility to low service pressure, improve water quality within 

the Reservoirs as well as the distribution system,  and address the deficiencies noted for 

Reservoir 1. 

 
Rather than seismically retrofit and recoat Reservoir 1, the City has elected to replace 
Reservoir 1 with a new water storage basin. Furthermore, in order to reduce the volume 
of dead storage within the Reservoir, which will positively affect overall water quality 
within the reservoir and distribution system, the City has elected to install an elevated 

storage tank, or Hydropillar®. 

 
The scope or work below highlights the work that will be provided to complete the 

Predesign report required for construction of a new reservoir. Design, bid assistance, and 

459



Page 2 of 3 G&O #20196.31  

 

construction management services for the new Reservoir will be provided under a 

separate contract, or an amendment to this contract. 

 
SCOPE OF WORK 

 
Gray & Osborne will perform the following tasks. 

 
Task 1 – Project Management 

 
Provide overall project management and oversight of the project work by the Project 

Manager and senior staff members.  Work will include the following: 

 
• Procure sufficient staff resources to dedicate to the project. 

• Manage and control project budget and schedule. 

• Manage and provide monthly invoices. 

Deliverables 

• Monthly invoices 

 
Task 2 –Reservoir 1 Predesign Report 

 
Services shall include the preparation of a predesign report for submission to the 

Washington State Department of Health (DOH). The report will meet the requirements 

listed in WAC 246-290-110. The report will include a summary of the reservoir design 

criteria, impacts to surrounding areas, summary of control and operational parameters, 

discussion of the impacts to overall water quality, preliminary drawings/figures, and 

other critical information as required in WAC 246-290-110. 

 
The predesign report will also include a discussion of the proposed modifications to the 

existing reservoir levels in order to create the new, higher, hydraulic zone; an evaluation 

of current and proposed reservoir storage volumes for 2020 as well as the 30-year 

planning period; an identification of potential pressure reducing valve (PRV) locations; a 

discussion of impacts to the overall water system operation; and the potential impact to 

existing well flows. 

 
Services will also include up to two site visits for documentation of existing facilities and 

additional water quality and/or pump testing analysis. 

 
Services will also include a field survey of the existing Reservoir 1 parcel. This parcel is 

the proposed location for the new Reservoir 1, and completion of the survey will assist 

G&O with the preparation of preliminary site plans for submission with the Predesign 

Report. 
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Assumptions 
 

• City will return comments on Draft Predesign Report within 3 weeks of 

receipt. 

• City personnel, facilities, and equipment will be made available during site 

visits and pump testing. 

• The City’s most recent Water System Planning document will be used for 

population and demand projections. 

• Previously completed geotechnical analysis is sufficient and no additional 

geotechnical testing or analysis is required at this stage. 

• Up to two days of field survey will be provided. 

• Existing Geotechnical Investigation Report (January 4, 2018, PanGEO, 

Inc.) is sufficient to complete a predesign report. Additional geotechnical 

work is outside the scope defined herein. 

 
Deliverables 

 

• Draft Predesign report 

• Final Predesign report 

 
Task 3 – Quality Assurance/Quality Control 

 
Objective: Oversee one, in-house, quality assurance/quality control (QA/QC) meeting at 

G&O's office during the course of the project. The meetings will include senior project 

staff and selected design team members. 

 
1. One QA/QC meeting will take place prior to the submission of the Draft 

Predesign Report to the City. 

 
2. Ensure incorporation of relevant recommendations and suggestions into 

the final Predesign Report resulting from QA/QC reviews. 

 
3. Meet with City staff and discuss the progress of the report, topics covered, 

and answer questions regarding the systems/equipment proposed for 

installation. 

 
Assumptions 

 

• Project manager and project engineer will attend up to three meetings with 

City staff. 

 
Deliverables 

 

• QA/QC notes (upon request). 

461



Page 4 of 3 G&O #20196.31  

in Exhibit “B.” 

 

BUDGET 

 
Based on the Scope of Work described above, the fee for design and construction 

administration services is $55,100, as shown on next page. 
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"B" EXHIBIT   A 
 

ENGINEERING SERVICES 

SCOPE AND ESTIMATED COST 
 

CITY OF BAINBRIDGE ISLAND - RESERVOIR 1 IMPROVEMENTS PREDESIGN REPORT 

 
 

 
 

Tasks 

 
Principal 

Hours 

Project 

Manager 

Hours 

Project 

Engineer 

Hours 

Structural 

Engineer 

Hours 

Electrical 

Engineer 

Hours 

AutoCAD 

Technician 

Hours 

 

 
 

PLS Hours 

Field Survey 

(2 person) 

Hours 

Task 1 - Project Management 

Project Management 4 16 8      
Task 2 - Reservoir 1 Predesign Report 

Site Visits and Analysis  20 20      
Predesign Report 8 24 112 20 20 64 8 16 

Task 3 - Quality Assurance/Quality Control 

Quality Assurance/Quality Control 4 8 8 4 4    
Review Meeting with City Staff  8 8      

         
Hour Estimate: 16 76 156 24 24 64 8 16 

Fully Burdened Billing Rate Range:* $135 to $200 $119 to $200 $119 to $148 $110 to $167 $120 to $190 $50 to $132 $118 to $148 $170 to $222 

Estimated Fully Burdened Billing Rate:* $170 $160 $135 $155 $155 $105 $140 $200 

Fully Burdened Labor Cost: $2,720 $12,160 $21,060 $3,720 $3,720 $6,720 $1,120 $3,200 

 

Total Fully Burdened Labor Cost: $ 54,420 

Direct Non-Salary Cost:  
Mileage & Expenses (Mileage @ current IRS rate) $ 180 

Equipment $ 500 

 

TOTAL ESTIMATED COST: $ 55,100 
 

*  Actual labor cost will be based on each employee's actual rate.  Estimated rates are for determining total estimated cost only.  Fully burdened billing rates include direct 

salary cost, overhead, and profit. 
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EXHIBIT A 
 

SCOPE OF WORK 

 

CITY OF BAINBRIDGE ISLAND 

2017 WATER SYSTEM IMPROVEMENTS 

 

INTRODUCTION 

 

The 2017 Water System Improvements include the following projects: 

 

• Assess the seismic resiliency, determine the exterior and interior coating 

condition, and design mixing systems for the two High School Reservoirs; 

 

• Assess and, if required, design water treatment improvements at the Head 

of the Bay (HOB), Fletcher Bay (FB), and Sands Wellfields to address 

elevated manganese, sodium, hydrogen sulfide, and chlorine demand; 

 

• Design of standby generator at the HOB Wellfield; and 

 

• Analyze and design improvements to address low-pressure areas for 

high-elevation customers in the High Zone. 

 

The proposed scope of work included below focuses on the predesign and analysis phases 

of the various projects.  After the predesign is completed, the requirements, effort, and 

scheduling of the design and construction of the projects will be more evident.  

Consequently, the design and any associated construction management of the projects 

will be completed under a separate scope of work. 

 

SCOPE OF WORK 

 

Task 1 – Project Management 

 

Provide overall project management and oversight of the project work by the Project 

Manager and senior staff members.  Services are to include: 

 

A. Procure sufficient staff resources to dedicate to the project. 

 

B. Manage and control project budget and schedule. 

 

C. Manage and provide monthly progress reports summarizing major work 

elements and invoices. 

 

D. Attend project meetings.  (Assume one for each submittal/milestone and 

one kickoff meeting.) 
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Task 2 – High School Reservoirs Predesign 

 

Gray & Osborne (G&O) will perform an evaluation of the High School Reservoirs, a 

1.0 MG reservoir constructed in 1973 and a 1.5 MG reservoir constructed in 1989.  The 

reservoirs are approximately 81 and 89 feet tall and the diameters of the two tanks are 

approximately 46 and 53 feet, respectively.  G&O will perform a general condition 

assessment and structural seismic analysis of the tank structure, including a sloshing 

wave analysis, and the supporting foundation to identify deficiencies for both reservoirs.  

Options for retrofits will be developed to address the deficiencies.  G&O will perform an 

exterior and interior coating assessment of both reservoirs.  G&O will also perform a 

mixing alternatives study and recommend mixing alternatives. 

 

Subtask A – Geotechnical Investigation and Report 

 

The investigation shall determine the engineering soil properties at the reservoirs.  The 

results of the site investigation shall be summarized in a geotechnical memo, which will 

reference the findings of the 2000 AES geotechnical report. 

 

City Responsibilities:  Provide access for the geotechnical investigation.  Dig and 

backfill geotechnical test pits utilizing a City backhoe and operator.  Up to four pits are 

anticipated for both reservoirs. 

 

Assumptions:  Two weeks lead time will be provided for scheduling on-site exploration.  

Excess cuttings from the excavations not placed back in the hole will be spread on City 

property as designated by the City. 

 

Subtask B – Existing Tank Geometry Data Collection 

 

Determine the tank geometry including shell thickness and foundation geometries of the 

two reservoirs in order to conduct the seismic analysis.  Includes one access coordination 

and safety meeting prior to commencing work. 

 

 Obtain record or design drawings for the two reservoirs. 

 

 Determine existing shell thickness using a non-destructive thickness gauge 

of all courses of steel. 

 

 Determine the approximate foundation dimensions.  The foundation will 

be exposed at one location by vactor truck to the extent possible.  No 

determination will be possible for foundation wall thickness. 

 

City Responsibilities:  Provide any available record or design drawings as well as access 

to the tank sites and tank ladders, provide vactor equipment, and backfill potholes per 

City standard. 
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Assumptions:  At least 2 weeks lead time will be provided for scheduling the site visit.  

Plate thickness measurements shall be conducted utilizing non-destructive methods and 

access to the reservoir ladders. 

 

Subtask C – Coating and Accessories Assessment 

 

Assess the condition of the existing coating systems, existing safety features, and other 

accessories for potential improvements.  The assessment will provide a basis of design 

for new coating systems and safety improvements.  The coating assessment will include a 

review of the 2009 and 2017 DVD video inspections. 

 

 Exterior Assessment:  The exterior coating systems will be assessed using 

adhesion testing and sampled for RCRA 8 Total Metals.  The condition of 

the roof vents, overflows, roof access, and other appurtenances will be 

noted. 

 

 Interior Assessment:  The interior of the tanks will be inspected from the 

interior through a floating inspection, as possible, to view the condition of 

the roof structure.  Corrosion and steel deterioration is typically more 

severe above the waterline.  The interior coating system will be assessed 

and sampled for RCRA 8 Total Metals.  Additionally, the condition of the 

overflows, ladders, landings, and other appurtenances will be noted. 

 

City Responsibilities:  Provide access to the tank site and adjust water levels to allow 

access into the tanks. 

 

Assumptions:  Two weeks lead time will be provided and the City will provide access to 

the tank and lower water levels for interior access. 

 

Subtask D – Mixing Alternatives Analysis and Technical Memorandum 

 

Perform a mixing alternatives analysis to identify both passive and mechanical mixing 

options. 

 

 A mixing alternatives analysis will be performed to determine the possible 

mixing alternatives including both passive and active options. 

 

 Provide preliminary design and construction costs for incorporation of the 

preferred mixing alternative into a recoating or retrofit project. 

 

 Prepare a technical memorandum documenting the results of the mixing 

alternatives analysis. 
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Subtask E – Structural Seismic Analysis 

 

Perform a structural seismic analysis of the tank shell and the foundation and identify 

deficiencies and options for retrofit.  The findings and recommendations of the seismic 

analysis, as well as the coating assessment and mixing analysis, will be provided to the 

City in a technical memorandum. 

 

 Seismic analysis shall be performed according to current building codes 

stated below to determine structural deficiencies of each tank and 

associated piping.  The existing tank vents will be reviewed for 

deficiencies for both DOH requirements and adequacy of air venting in 

case of a pipe break. 

 

 For identified deficiencies, develop options for retrofitting the reservoir to 

bring it into compliance with the seismic requirements of the current 

building code. 

 

 Provide preliminary construction costs and design and construction 

schedules for retrofit options. 

 

 Prepare a technical memorandum detailing the results of the seismic 

analysis, mixing analysis, and findings of the coatings and accessories 

assessment. 

 

City Responsibilities:  Provide timely response to Consultant questions.  Review and 

provide comments on initial draft technical memorandum. 

 

Assumptions:  The structural seismic analysis will be performed in accordance with 

International Building Code (IBC) 2015 and AWWA D100-11. 

 

Task 2 Deliverables:  Three hardbound copies of the geotechnical report.  Three 

hardbound copies of the draft and final technical memoranda.  An electronic copy of the 

draft final technical memorandum including computations in PDF format compiled into a 

single document, emailed or on CD. 

 

Task 3 – Well Treatment Alternatives Analysis 

 

The City of Bainbridge Island HOB, FB, and Sands Wellfields have water quality 

concerns that the City would like to investigate.  Some of the HOB wells have elevated 

levels of manganese and hydrogen sulfide, while the FB well may have elevated 

hydrogen sulfide levels.  The Sands wells have elevated levels of sodium and a high 

chlorine demand.  Currently, none of the sources exceeds any primary regulatory levels.  

The following scope of work is intended to identify potential treatment techniques, 

evaluate their feasibility, and recommend further pilot study work and design and 

implementation (to be completed under a separate contract). 
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Subtask A – Review Historical Water Quality Data and Identify Concerns 

 

 Obtain historical water quality data from the City and from the DOH 

Sentry website for the HOB, FB, and Sands Wellfields. 

 

 Review water quality information and identify potential water quality 

concerns with City staff. 

 

City Responsibilities:  Provide historical water quality information and allow G&O 

access to the HOB, FB, and Sands wells.  Meet with G&O to discuss water quality 

concerns. 

 

Subtask B – Collect Additional On-Site Water Quality Data 

 

 Perform on-site analysis for manganese, iron, hydrogen sulfide, UV 254, 

and other chemical parameters at the HOB, FB, and Sands wells. 

 

 Review water quality information and identify potential water quality 

constituents with City staff. 

 

 Identify potential methods of treatment for water quality concerns. 

 

City Responsibilities:  Allow G&O access to HOB, FB, and Sands wells.  Meet with 

G&O to discuss water quality concerns and potential treatment methods. 

 

Assumptions:  Provide 2 weeks’ notice before scheduling on-site testing.  Costs for any 

commercial laboratory analysis will be paid directly by the City. 

 

Subtask C – Perform Preliminary Analysis and Review of Potential Treatment Methods 

 

 Identify potential water treatment methods to address water quality issues 

identified in Subtask B. 

 

 Perform preliminary feasibility analysis and cost estimates on potential 

water treatment methods. 

 

 Evaluate alternatives considering cost and non-cost alternatives. 

 

 Identify the best water treatment methods for future investigation and 

recommend future pilot work to verify method efficacy. 

 

 Prepare a draft technical memorandum for City review. 

 

 Prepare a final technical memorandum after receiving City comment. 
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City Responsibilities:  Review and comment on draft memorandum and meet with G&O 

to discuss City review comments and concerns. 

 

Task 3 Deliverables:  Three hardbound copies of the draft technical memorandum for 

City review and three hardbound copies of the final technical memorandum.  An 

electronic copy of the draft and final technical memoranda in PDF format compiled into a 

single document, emailed or on CD. 

 

Task 4 – Head of Bay Wellfield Generator Predesign 

 

The City of Bainbridge Island intends to install backup power at the HOB Wellfield.  

This scope of work will prepare a predesign report to size a generator that will be 

designed under a separate contract and may be constructed with future water treatment 

improvements or as a separate stand-alone project. 

 

Subtask A – Review Existing Information 

 

 Obtain City design and record drawing information for all installations at 

the HOB Wellfield. 

 

 Gather current and potential future load data. 

 

 Verify electrical information during on-site visit to the HOB Wellfield. 

 

City Responsibilities:  Provide record and design drawings and provide site access to the 

HOB Wellfield. 

 

Subtask B – Complete Load Study and Report 

 

 Perform load study using load information from Subtask A. 

 

 Discuss potential load priorities with City staff and identify loads that will 

be powered by the generator.  If applicable, reassess the load study with 

prioritized loads. 

 

 Discuss generator location, installation issues, and accessories including 

acoustical mitigation with the City. 

 

 Document the load study and generator recommendation in a technical 

memorandum. 

 

City Responsibilities:  Review the draft memorandum and meet with G&O to discuss 

City review comments and concerns. 

 

Task 4 Deliverables:  Three hardbound copies of the draft technical memorandum for 

City review and three hardbound copies of the final technical memorandum.  An 478
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electronic copy of the draft and final technical memoranda in PDF format compiled into a 

single document, emailed or on CD. 

 

Task 5 – 405 Pressure Zone Predesign Memorandum 

 

The City of Bainbridge Island has portions of its High Zone that are at high enough 

elevation to experience low pressures.  These areas include the high school and some 

neighborhoods in the vicinity of the two reservoirs, and two other high points that are less 

developed along New Brooklyn Road.  The requirement to maintain 30 psi during normal 

conditions and 20 psi during fire flow in all areas of the distribution system also limits the 

ability of the City to use most of the storage volume in the High School Reservoirs.  

Consequently, the City would like to explore options to address the pressures in the high 

areas of the existing High Zone. 

 

Subtask A – Obtain Background Information 

 

 Obtain City planning and land use information to determine development 

potential in affected areas. 

 

 Obtain City demand records for high-elevation areas. 

 

 Review water storage analysis from the draft Water System Plan. 

 

City Responsibilities:  Provide water records, planning information, and draft Water 

System Plan. 

 

Subtask B – Preliminary Alternatives Analysis 

 

 Identify potential solutions for addressing the low-pressure areas.  Possible 

solutions could include but are not limited to: 

 

a. Developing a new pressure zone with a booster station and 

associated piping, 

 

b. Exploring serving areas along New Brooklyn Road from the water 

system to the north, and 

 

c. Investigating the installation of a booster pump station to maintain 

pressure in the existing High Zone during periods of low storage 

volume. 

 

 Develop initial alternatives and identify preliminary estimate costs, both 

capital and operation and maintenance, for the associated infrastructure. 

 

 Review the initial alternatives analysis and identify preferred solutions 

with City staff. 479
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City Responsibilities:  Meet with G&O to discuss City review comments and concerns. 

 

Subtask C – Final Alternatives Analysis 

 

 Develop final alternatives and identify and estimate costs, both capital and 

operation and maintenance, for the associated infrastructure. 

 

 Review other considerations for the alternatives including permitting and 

constructability, and evaluate alternatives considering cost and non-cost 

factors. 

 

 Prepare a draft technical memorandum documenting the alternatives 

analysis and providing a recommended alternative. 

 

 Prepare a final technical memorandum after receiving City comment. 

 

City Responsibilities:  Review and comment on draft memorandum and meet with G&O 

to discuss City review comments and concerns. 

 

Task 5 Deliverables:  Three hardbound copies of the draft technical memorandum for 

City review and three hardbound copies of the final technical memorandum.  An 

electronic copy of the draft and final technical memoranda in PDF format compiled into a 

single document, emailed or on CD. 

 

SCHEDULE 

 

Task 

Weeks 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 

Kickoff Meeting                 

Task 1 – Project Management                 

Task 2 – Reservoir Predesign                 

Geotechnical Investigation                 

Geometry Data Collection                 

Coating Assessment                 

Mixing Alternatives Analysis                 

Structural Seismic Analysis                 

Task 3 – Well Treatment Alternatives Analysis                 

Review Historical Water Quality Data                 

Collect Additional Onsite Data                 

Preliminary Analysis of Potential Treatment                 

Task 4 – HOB Generator Predesign                 

Review Existing Information                 

Complete Load Study and Report                 

Task 5 – 405 Zone Predesign Memorandum                 

Obtain Background Information                 

Preliminary Alternatives Analysis                 

Final Alternatives Analysis                 
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Principal

Hours

Project 

Manager

Hours

Project 

Engineer 

Hours

Civil 

Engineer 

Hours

Engineer-in-

Training

Hours

Structural 

Engineer

Hours

Electrical 

Engineer

Hours

AutoCAD/GIS 

Technician

Hours

Task 1 - Project Management 4 32

Task 2 - High School Reservoir Predesign

Subtask A - Geotechnical Report 2 2

Subtask B - Existing Tank Geometry Data 6 4 4 8 8

Subtask C - Coating and Condition Assessment 6 12 8 12

Subtask D - Mixing Analysis 4 6

Subtask E - Seismic Analysis 2 8 16 16 24 64 8

Task 3 - Well Treatment Alternatives Analysis

Subtask A - Review Historical Data 12 8 12

Subtask B - Collect On-Site Data 8 8 12

Subtask C - Preliminary Analysis 2 8 16 32 4 4

Task 4 - HOB Generator Predesign Memorandum

Subtask A - Review Loads and Existing Record or Design Drawings 4 8

Subtask B - Perform Load Study and Memorandum 4 32

Task 5 - 405 Zone Predesign Memorandum

Subtask A - Obtain Planning Information 2 4 8

Subtask B - Preliminary Alternatives Analysis 4 8 16 32 8

Subtask C - Final Alteratives Analysis 2 8 16 16

Quality Assurance/Quality Control 8 8 8 8 4 4

18 114 38 106 160 94 48 16

Fully Burdened Billing Rate Range:* $112 to $184 $106 to $184 $106 to $145 $96 to $126 $80 to $123 $100 to $168 $103 to $184 $42 to $120

$160 $155 $140 $125 $100 $145 $150 $85

$2,880 $17,670 $5,320 $13,250 $16,000 $13,630 $7,200 $1,360

Total Fully Burdened Labor Cost: 77,310$           

Direct Non-Salary Cost:

Mileage & Expenses (mileage @ current IRS rate) 460$                

Subconsultant (Geotechnical): 6,209$             

Subconsultant Overhead (10%) 621$                

TOTAL ESTIMATED COST: 84,600$           

* Actual labor cost will be based on each employee's actual rate.  Estimated rates are for determining total estimated cost only.  Fully burdened billing rates include direct salary cost, overhead, and profit.

EXHIBIT B

ENGINEERING SERVICES

SCOPE AND ESTIMATED COST

City of Bainbridge Island - 2017 Water System Improvements

Fully Burdened Labor Cost:

Tasks

Hour Estimate:

Estimated Fully Burdened Billing Rate:*
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ATTACHMENT “A” 
 

SCOPE OF WORK 

 

CITY OF BAINBRIDGE ISLAND 

RESERVOIR 1 IMPROVEMENTS PREDESIGN REPORT 

 

BACKGROUND 

 

The City of Bainbridge Island owns, operates, and maintains a public water system on 

Bainbridge Island in Kitsap County, Washington.  The system includes approximately 

11 groundwater sources, two storage reservoirs, and approximately 251,000 linear feet of 

pipe, all of which serve approximately 2,500 residential and commercial service 

connections and a population of approximately 7,200 people. 

 

In 2017, the City of Bainbridge Island contracted with Gray & Osborne to complete the 

2017 Water System Improvements Project, which served to analyze and assess specific 

existing facilities and to design improvements to these facilities based on the 

recommendations identified during the system analysis.  Specifically, this project 

included assessing the seismic resiliency, exterior and interior coating, and water quality 

for the two High School Reservoirs; assessment and design of water treatment 

improvements at the Head of the Bay (HOB) and Sands Wellfields; design of a standby 

generator at the HOB wellfield; and analysis and design of improvements to address 

regions susceptible to low water pressure within the existing High Zone. 

 

To date for this project, eight technical memoranda have been finalized that discuss the 

analysis completed for the project components listed above.  One of these technical 

memoranda, Technical Memorandum 17614-4, found that the existing High School 

Reservoir 1 is seismically deficient, and the exterior coating system is at or very near the 

end of its service life. Technical Memoranda 17614-5 and 17614-8 investigated the 

existing distribution system and where it is susceptible to low service pressure due to the 

elevation of the existing service connections. Several alternatives were presented that 

would address both susceptibility to low service pressure, improve water quality within 

the Reservoirs as well as the distribution system,  and address the deficiencies noted for 

Reservoir 1. 

 

Rather than seismically retrofit and recoat Reservoir 1, the City has elected to replace 

Reservoir 1 with a new water storage basin. Furthermore, in order to reduce the volume 
of dead storage within the Reservoir, which will positively affect overall water quality 
within the reservoir and distribution system, the City has elected to install an elevated 

storage tank, or Hydropillar®. 

 

The scope or work below highlights the work that will be provided to complete the 

Predesign report required for construction of a new reservoir. Design, bid assistance, and 
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construction management services for the new Reservoir will be provided under a 

separate contract, or an amendment to this contract. 

 

SCOPE OF WORK 

 

Gray & Osborne will perform the following tasks. 

 

Task 1 – Project Management 

 

Provide overall project management and oversight of the project work by the Project 

Manager and senior staff members.  Work will include the following: 

 
• Procure sufficient staff resources to dedicate to the project. 

• Manage and control project budget and schedule. 

• Manage and provide monthly invoices. 

Deliverables 

• Monthly invoices 

 

Task 2 –Reservoir 1 Predesign Report 

 

Services shall include the preparation of a predesign report for submission to the 

Washington State Department of Health (DOH). The report will meet the requirements 

listed in WAC 246-290-110. The report will include a summary of the reservoir design 

criteria, impacts to surrounding areas, summary of control and operational parameters, 

discussion of the impacts to overall water quality, preliminary drawings/figures, and 

other critical information as required in WAC 246-290-110. 

 

The predesign report will also include a discussion of the proposed modifications to the 

existing reservoir levels in order to create the new, higher, hydraulic zone; an evaluation 

of current and proposed reservoir storage volumes for 2020 as well as the 30-year 

planning period; an identification of potential pressure reducing valve (PRV) locations; a 

discussion of impacts to the overall water system operation; and the potential impact to 

existing well flows. 

 

Services will also include up to two site visits for documentation of existing facilities and 

additional water quality and/or pump testing analysis. 

 

Services will also include a field survey of the existing Reservoir 1 parcel. This parcel is 

the proposed location for the new Reservoir 1, and completion of the survey will assist 

G&O with the preparation of preliminary site plans for submission with the Predesign 

Report. 
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Assumptions 
 

• City will return comments on Draft Predesign Report within 3 weeks of 

receipt. 

• City personnel, facilities, and equipment will be made available during site 

visits and pump testing. 

• The City’s most recent Water System Planning document will be used for 

population and demand projections. 

• Previously completed geotechnical analysis is sufficient and no additional 

geotechnical testing or analysis is required at this stage. 

• Up to two days of field survey will be provided. 

• Existing Geotechnical Investigation Report (January 4, 2018, PanGEO, 

Inc.) is sufficient to complete a predesign report. Additional geotechnical 

work is outside the scope defined herein. 

 

Deliverables 
 

• Draft Predesign report 

• Final Predesign report 

 

Task 3 – Quality Assurance/Quality Control 

 

Objective:  Oversee one, in-house, quality assurance/quality control (QA/QC) meeting at 

G&O's office during the course of the project. The meetings will include senior project 

staff and selected design team members. 

 

1. One QA/QC meeting will take place prior to the submission of the Draft 

Predesign Report to the City. 

 
2. Ensure incorporation of relevant recommendations and suggestions into 

the final Predesign Report resulting from QA/QC reviews. 

 

3. Meet with City staff and discuss the progress of the report, topics covered, 

and answer questions regarding the systems/equipment proposed for 

installation. 

 

Assumptions 
 

• Project manager and project engineer will attend up to three meetings with 

City staff. 

 

Deliverables 
 

• QA/QC notes (upon request). 
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in Exhibit “B.” 

 

BUDGET 

 

Based on the Scope of Work described above, the fee for design and construction 

administration services is $55,100, as shown on next page. 
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"B" EXHIBIT 
 

ENGINEERING SERVICES 

SCOPE AND ESTIMATED COST 

 
CITY OF BAINBRIDGE ISLAND - RESERVOIR 1 IMPROVEMENTS PREDESIGN REPORT 

 
 

 
Tasks 

 
Principal 

Hours 

Project 

Manager 

Hours 

Project 

Engineer 

Hours 

Structural 

Engineer 

Hours 

Electrical 

Engineer 

Hours 

AutoCAD 

Technician 

Hours 

 

 
PLS Hours 

Field Survey 

(2 person) 

Hours 

Task 1 - Project Management 

Project Management 4 16 8      
Task 2 - Reservoir 1 Predesign Report 

Site Visits and Analysis  20 20      
Predesign Report 8 24 112 20 20 64 8 16 

Task 3 - Quality Assurance/Quality Control 

Quality Assurance/Quality Control 4 8 8 4 4    
Review Meeting with City Staff  8 8      

         
Hour Estimate: 16 76 156 24 24 64 8 16 

Fully Burdened Billing Rate Range:* $135 to $200 $119 to $200 $119 to $148 $110 to $167 $120 to $190 $50 to $132 $118 to $148 $170 to $222 

Estimated Fully Burdened Billing Rate:* $170 $160 $135 $155 $155 $105 $140 $200 

Fully Burdened Labor Cost: $2,720 $12,160 $21,060 $3,720 $3,720 $6,720 $1,120 $3,200 

 

Total Fully Burdened Labor Cost: $ 54,420 

Direct Non-Salary Cost: 

Mileage & Expenses (Mileage @ current IRS rate) $ 180 

Equipment $ 500 

 

TOTAL ESTIMATED COST: $ 55,100 

 
*  Actual labor cost will be based on each employee's actual rate.  Estimated rates are for determining total estimated cost only.  Fully burdened billing rates include direct 

salary cost, overhead, and profit. 
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: Department of Ecology 2019-21 Biennial Stormwater Capacity Grant Agreement/Acceptance
and Budget Amendment - Public Works, 

STRATEGIC PRIORITY:  Reliable Infrastructure and Connected Mobility

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Contract PROPOSED BY:  Public Works

RECOMMENDED MOTION:  
Approve with Consent Agenda. 

SUMMARY:  
City Council to consider forwarding the Department of Ecology 2019-21 Biennial Stormwater Capacity grant
acceptance in the amount of $50,000.00, and associated budget amendment, to the October 22,2019 consent
agenda.

FISCAL IMPACT:
Amount:  $50,000.00

Ongoing Cost:
One-Time Cost: $50,000.00

Included in Current Budget?  No

BACKGROUND: The Washington State Department of Ecology made Municipal Stormwater Capacity grants
available to Phase I and Phase II Permittees starting in 2008 and continue to date in order to implement and/or
manage municipal stormwater programs. These grant funds are specifically provided to support the National
Pollutant Discharge Elimination Systems (NPDES) Municipal Stormwater Phase Permit requirements and to
improve and protect water quality in Washington State.  

The funds will help the City develop and implement various programs and tasks required by the NPDES Phase
II permit such as education and outreach, illicit discharge detention and storm system investigation and
maintenance. City staff will continue to submit quarterly reports and invoices to the Department of Ecology.
There are no contributing matching funds required for this grant.  Upon Council approval, a proposed budget
amendment will be included in the 4th quarter budget adjustment reporting. 
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Our standard practice for operating grants such as this one is to bring a request to the City Council prior to
application.  Due to the recurring nature of this grant cycle, and the ability of the funding to support the current
budgeted work plan, the staff mistakenly moved forward with solicitation of the grant before seeking a request to
apply.  In the future, we will ensure that the Council has an opportunity to review and provide direction on
operating grant applications.

ATTACHMENTS: 

Water Quality Stormwater Capacity Agreement

FISCAL DETAILS: The Storm and Surface Water Management Fund expenditure authority fund would
increase by $50,000.  The amount is fully supported by grant revenues. 

Fund Name(s): SSWM Fund

Coding:
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Agreement No. WQSWCAP-1921-BainIs-00014

WATER QUALITY STORMWATER CAPACITY AGREEMENT

BETWEEN 

THE STATE OF WASHINGTON DEPARTMENT OF ECOLOGY

AND

CITY OF BAINBRIDGE ISLAND

This is a binding Agreement entered into by and between the state of Washington, Department of Ecology, hereinafter 

referred to as “ECOLOGY,” and City of Bainbridge Island, hereinafter referred to as the “RECIPIENT,” to carry out with 

the provided funds activities described herein.

2019-2021 Biennial Stormwater Capacity Grants

GENERAL INFORMATION

Project Title:

Total Cost:

Total Eligible Cost:

Ecology Share:

Recipient Share:

The Effective Date of this Agreement is:

The Expiration Date of this Agreement is no later than:

Project Type:

Project Short Description:

This project will assist Phase I and II Permittees in implementation or management of municipal stormwater programs.

Project Long Description:

N/A

Overall Goal:

This project will improve water quality in the State of Washington by reducing stormwater pollutants discharged to state 

water bodies.

$50,000.00

$50,000.00

$50,000.00

$0.00

07/01/2019

03/31/2021

Capacity Grant
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Agreement No:
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RECIPIENT INFORMATION

Organization Name:

Federal Tax ID:

DUNS Number:       

Mailing Address:       

Physical Address:       

Contacts

Organization Fax:

 

City of Bainbridge Island

91-6001663

023277767

280 Madison Ave N

Bainbridge Island, WA 98110

280 Madison Ave N

Bainbridge Island, Washington 98110

(206) 780-3724
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Stella Collier

NPDES Permit Coordinator

280 Madison Ave N

Bainbridge Island, Washington 98110

Email:  scollier@bainbridgewa.gov

Phone:  (206) 780-3724

Authorized 

Signatory

Stella Collier

NPDES Permit Coordinator

280 Madison Ave N

Bainbridge Island, Washington 98110

Email:  scollier@bainbridgewa.gov

Phone:  (206) 780-3724

 
Billing Contact

Project Manager

Authorized 

Signatory

Stella R Collier

NPDES Permit Coordinator

280 Madison Ave N

Bainbridge Island, Washington 98110

Email:  scollier@bainbridgewa.gov

Phone:  (206) 780-3724
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Contacts

  Project 

  Manager

  Financial

  Manager

Kyle Graunke

PO Box 47600

Olympia, Washington 98504-7600

Email:  kygr461@ecy.wa.gov

Phone:  (360) 407-6452

Kyle Graunke

PO Box 47600

Olympia, Washington 98504-7600

Email:  kygr461@ecy.wa.gov

Phone:  (360) 407-6452

ECOLOGY INFORMATION

Mailing Address:       

      

Physical Address:       

 

Department of Ecology

Water Quality

PO BOX 47600

Olympia, WA 98504-7600

Water Quality

300 Desmond Drive SE

Lacey, WA 98503
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AUTHORIZING SIGNATURES

RECIPIENT agrees to furnish the necessary personnel, equipment, materials, services, and otherwise do all things necessary 

for or incidental to the performance of work as set forth in this Agreement.

RECIPIENT acknowledges that they had the opportunity to review the entire Agreement, including all the terms and conditions 

of this Agreement, Scope of Work, attachments, and incorporated or referenced documents, as well as all applicable laws, 

statutes, rules, regulations, and guidelines mentioned in this Agreement.  Furthermore, the RECIPIENT has read, understood, 

and accepts all requirements contained within this Agreement.  

This Agreement contains the entire understanding between the parties, and there are no other understandings or representations 

other than as set forth, or incorporated by reference, herein.

No subsequent modifications or amendments to this agreement will be of any force or effect unless in writing, signed by 

authorized representatives of the RECIPIENT and ECOLOGY and made a part of this agreement. ECOLOGY and 

RECIPIENT may change their respective staff contacts without the concurrence of either party. 

 

This Agreement shall be subject to the written approval of Ecology’s authorized representative and shall not be binding until so 

approved.

The signatories to this Agreement represent that they have the authority to execute this Agreement and bind their respective 

organizations to this Agreement.

Washington State

Department of Ecology

Water Quality

Date Date

City of Bainbridge Island

Heather R. Bartlett

NPDES Permit Coordinator

Stella R Collier

By: By:

Template Approved to Form by

Attorney General's Office

Program Manager
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 SCOPE OF WORK

Task Number: 1 Task Cost: $5,000.00

Task Title: Project Administration/Management

Task Description:

A.  The RECIPIENT shall carry out all work necessary to meet ECOLOGY grant or loan administration requirements. 

Responsibilities include, but are not limited to:  maintenance of project records; submittal of requests for reimbursement and 

corresponding backup documentation; progress reports; and a recipient closeout report (including photos).     

 B.  The RECIPIENT shall maintain documentation demonstrating compliance with applicable procurement, contracting, and 

interlocal agreement requirements; application for, receipt of, and compliance with all required permits, licenses, easements, or 

property rights necessary for the project; and submittal of required performance items.

C.  The RECIPIENT shall manage the project.  Efforts include, but are not limited to:  conducting, coordinating, and scheduling 

project activities and assuring quality control.  Every effort will be made to maintain effective communication with the 

RECIPIENT's designees; ECOLOGY; all affected local, state, or federal jurisdictions; and any interested individuals or 

groups.  The RECIPIENT shall carry out this project in accordance with any completion dates outlined in this agreement.

Task Goal Statement:

Properly managed and fully documented project that meets ECOLOGY’s grant and loan administrative requirements.

Task Expected Outcome:

* Timely and complete submittal of requests for reimbursement, quarterly progress reports, Recipient Closeout Report, and 

two-page Outcome Summary Report. <br>

* Properly maintained project documentation.

Deliverables

Project Administration/Management

Number Description Due Date

1.1 Progress Reports that include descriptions of work accomplished, project 

challenges, and changes in the project schedule. Submitted at least quarterly in 

EAGL.

1.2 Recipient Closeout Report (EAGL Form).

1.3 Two-page draft and Final Outcome Summary Reports.
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 SCOPE OF WORK

Task Number: 2 Task Cost: $45,000.00

Task Title: Permit Implementation

Task Description:

Conduct work related to implementation of municipal stormwater National Pollutant Discharge Elimination System (NPDES) 

permit requirements.  If the RECIPIENT is out of compliance with the municipal stormwater National Pollutant Discharge 

Elimination System (NPDES) permit, the RECIPIENT will ensure funds are used to attain compliance where applicable. The 

following is a list of elements RECIPIENT’s project may include.

1) Public education and outreach activities, including stewardship activities.

2) Public involvement and participation activities.

3) Illicit discharge detection and elimination (IDDE) program activities, including:

     a) Mapping of municipal separate storm sewer systems (MS4s).

     b) Staff training. 

     c) Activities to identify and remove illicit stormwater discharges.

     d) Field screening procedures.

     e) Complaint hotline database or tracking system improvements.

4) Activities to support programs to control runoff from new development, redevelopment, and construction sites, including:

     a) Development of an ordinance and associated technical manual or update of applicable codes.

     b) Inspections before, during, and upon completion of construction, or for post-construction long-term maintenance.

     c) Training for plan review or inspection staff.

     d) Participation in applicable watershed planning effort. 

5) Pollution prevention, good housekeeping, and operation and maintenance program activities, such as:

     a) Inspecting and/or maintaining the MS4 infrastructure.

     b) Developing and/or implementing policies, procedures, or stormwater pollution prevention plans at municipal properties or 

facilities.

6) Annual reporting activities.

7) Establishing and refining stormwater utilities, including stable rate structures. 

8) Water quality monitoring to implement permit requirements for a Water Cleanup Plan (TMDL). Note that any monitoring 

funded by this program requires submittal of a Quality Assurance Project Plan (QAPP) that the DEPARMENT approves prior 

to awarding funding for monitoring.  

 Monitoring, including: 

     a) Development of applicable QAPPs.

     b) Monitoring activities, in accordance with a DEPARTMENT- approved QAPP, to meet Phase I/II permit requirements.  

9) Structural stormwater controls program activities (Phase I permit requirement)

10) Source control for existing development (Phase I permit requirement), including:

     a) Inventory and inspection program.

     b) Technical assistance and enforcement.

     c) Staff training.

11) Equipment purchases that result directly in improved permit compliance. Equipment purchases must be specific to 

implementing a permit requirement (such as a vactor truck) rather than general use (such as a pick-up truck). Equipment 
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purchases over $5,000 must be pre-approved by Ecology. 

Documentation of all tasks completed is required.  Documentation may include: field reports, dates and number of inspections 

conducted, dates of trainings held and participant lists, number of illicit discharges investigated and removed, summaries of 

planning, stormwater utility or procedural updates, annual reports, copies of approved QAPPs, summaries of structural or 

source control activities, summaries of how equipment purchases have increased or improved permit compliance. Capital 

construction projects, incentives or give-a-ways, grant application preparation, TAPE review for proprietary treatment systems, 

or tasks that do not support Municipal Stormwater Permit implementation are not eligible expenses.

Task Goal Statement:

This task will improve water quality in the State of Washington by reducing the pollutants delivered by stormwater to lakes, 

streams, and the Puget Sound by implementing measures required by Phase I and II NPDES permits.

Task Expected Outcome:

RECIPIENTS will implement measures required by Phase I and II NPDES permits.

Deliverables

Permit Implementation

Number Description Due Date

2.1 Documentation of tasks completed
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BUDGET

Funding Distribution EG200153

NOTE: The above funding distribution number is used to identify this specific agreement and budget on payment 

remittances and may be referenced on other communications from ECOLOGY. Your agreement may have multiple 

funding distribution numbers to identify each budget.

Title:

State

Model Toxics Control Operating Account (MTCOA)

100%

Cap Grants-MTC Operating

Type: 

Funding Source %: 

Description: 

Approved Indirect Costs Rate:

Recipient Match %:  

InKind Interlocal Allowed:

InKind Other Allowed:

Is this Funding Distribution used to match a federal grant?   No

Approved State Indirect Rate: 30%

0%

No

No

Funding Title:

Funding Source:

Funding Expiration Date:
Funding Type:

Funding Effective Date:
1921 stormwater capacity
07/01/2019 03/31/2021

Grant

1921 stormwater capacity Task Total

Project Administration/Management 5,000.00$

Permit Implementation 45,000.00$

50,000.00$Total:  
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Funding Distribution Summary

Recipient / Ecology Share

Recipient Share Ecology Share TotalRecipient Match %Funding Distribution Name

$ $ $% 50,000.00 50,000.000.000.001921 stormwater capacity

Total $ $0.00 50,000.00 $ 50,000.00

AGREEMENT SPECIFIC TERMS AND CONDITIONS

N/A

SPECIAL TERMS AND CONDITIONS

GENERAL FEDERAL CONDITIONS

If a portion or all of the funds for this agreement are provided through federal funding sources or this agreement is 

used to match a federal grant award, the following terms and conditions apply to you.

A. CERTIFICATION REGARDING SUSPENSION, DEBARMENT, INELIGIBILITY OR VOLUNTARY

     EXCLUSION:

1. The RECIPIENT/CONTRACTOR, by signing this agreement, certifies that it is not suspended, debarred, proposed for 

debarment, declared ineligible or otherwise excluded from contracting with the federal government, or from receiving 

contracts paid for with federal funds. If the RECIPIENT/CONTRACTOR is unable to certify to the statements 

contained in the certification, they must provide an explanation as to why they cannot. 

2. The RECIPIENT/CONTRACTOR shall provide immediate written notice to ECOLOGY if at any time the 

RECIPIENT/CONTRACTOR learns that its certification was erroneous when submitted or had become erroneous by 

reason of changed circumstances.

3. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, person, 

primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the meaning set 

out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact 

ECOLOGY for assistance in obtaining a copy of those regulations. 

4. The RECIPIENT/CONTRACTOR agrees it shall not knowingly enter into any lower tier covered transaction with a 

person who is proposed for debarment under the applicable Code of Federal Regulations, debarred, suspended, 

declared ineligible, or voluntarily excluded from participation in this covered transaction. 

5. The RECIPIENT/CONTRACTOR further agrees by signing this agreement, that it will include this clause titled 

“CERTIFICATION REGARDING SUSPENSION, DEBARMENT, INELIGIBILITY OR VOLUNTARY 

EXCLUSION” without modification in all lower tier covered transactions and in all solicitations for lower tier covered 

transactions.

6. Pursuant to 2CFR180.330, the RECIPIENT/CONTRACTOR is responsible for ensuring that any lower tier covered 

transaction complies with certification of suspension and debarment requirements. 

7. RECIPIENT/CONTRACTOR acknowledges that failing to disclose the information required in the Code of Federal 
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Regulations may result in the delay or negation of this funding agreement, or pursuance of legal remedies, including 

suspension and debarment.

8. RECIPIENT/CONTRACTOR agrees to keep proof in its agreement file, that it, and all lower tier recipients or 

contractors, are not suspended or debarred, and will make this proof available to ECOLOGY before requests for 

reimbursements will be approved for payment. RECIPIENT/CONTRACTOR must run a search in 

<http://www.sam.gov> and print a copy of completed searches to document proof of compliance.

B. FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA) REPORTING

     REQUIREMENTS:

CONTRACTOR/RECIPIENT must complete the FFATA Data Collection Form (ECY 070-395) and return it with the 

signed agreement to ECOLOGY. 

  Any CONTRACTOR/RECIPIENT that meets each of the criteria below must report compensation for its five

  top executives using the FFATA Data Collection Form.

· Receives more than $25,000 in federal funds under this award.

· Receives more than 80 percent of its annual gross revenues from federal funds.

· Receives more than $25,000,000 in annual federal funds.

Ecology will not pay any invoices until it has received a completed and signed FFATA Data Collection Form. Ecology is 

required to report the FFATA information for federally funded agreements, including the required DUNS number, at 

www.fsrs.gov <http://www.fsrs.gov/> within 30 days of agreement signature. The FFATA information will be available to 

the public at www.usaspending.gov <http://www.usaspending.gov/>. 

For more details on FFATA requirements, see www.fsrs.gov <http://www.fsrs.gov/>.
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GENERAL TERMS AND CONDITIONS

Pertaining to Grant and Loan Agreements With the state of Washington, Department of Ecology

GENERAL TERMS AND CONDITIONS AS OF LAST UPDATED 7-1-2019 VERSION

1. ADMINISTRATIVE REQUIREMENTS

a) RECIPIENT shall follow the "Administrative Requirements for Recipients of Ecology Grants and Loans – EAGL Edition."  

(https://fortress.wa.gov/ecy/publications/SummaryPages/1701004.html)

b) RECIPIENT shall complete all activities funded by this Agreement and be fully responsible for the proper management of all 

funds and resources made available under this Agreement.

c) RECIPIENT agrees to take complete responsibility for all actions taken under this Agreement, including ensuring all 

subgrantees and contractors comply with the terms and conditions of this Agreement. ECOLOGY reserves the right to request 

proof of compliance by subgrantees and contractors. 

d) RECIPIENT’s activities under this Agreement shall be subject to the review and approval by ECOLOGY for the extent 

and character of all work and services.

2. AMENDMENTS AND MODIFICATIONS

This Agreement may be altered, amended, or waived only by a written amendment executed by both parties.  No subsequent 

modification(s) or amendment(s) of this Agreement will be of any force or effect unless in writing and signed by authorized 

representatives of both parties.  ECOLOGY and the RECIPIENT may change their respective staff contacts and administrative 

information without the concurrence of either party.

3. ACCESSIBILITY REQUIREMENTS FOR COVERED TECHNOLOGY

The RECIPIENT must comply with the Washington State Office of the Chief Information Officer, OCIO Policy no. 188, 

Accessibility (https://ocio.wa.gov/policy/accessibility) as it relates to “covered technology.” This requirement applies to all 

products supplied under the agreement, providing equal access to information technology by individuals with disabilities, 

including and not limited to web sites/pages, web-based applications, software systems, video and audio content, and electronic 

documents intended for publishing on Ecology’s public web site.

4. ARCHAEOLOGICAL AND CULTURAL RESOURCES

RECIPIENT shall take reasonable action to avoid, minimize, or mitigate adverse effects to archeological and historic resources.  

The RECIPIENT must agree to hold harmless the State of Washington in relation to any claim related to historical or cultural 

artifacts discovered, disturbed, or damaged due to the RECIPIENT’s project funded under this Agreement.

RECIPIENT shall:

a) Contact the ECOLOGY Program issuing the grant or loan to discuss any Cultural Resources requirements for their project:

• For capital construction projects or land acquisitions for capital construction projects, if required, comply with Governor 

Executive Order 05-05, Archaeology and Cultural Resources. 

• For projects with any federal involvement, if required, comply with the National Historic Preservation Act.

• Any cultural resources federal or state requirements must be completed prior to the start of any work on the project site.

b) If required by the ECOLOGY Program, submit an Inadvertent Discovery Plan (IDP) to ECOLOGY prior to implementing 

any project that involves ground disturbing activities. ECOLOGY will provide the IDP form. 

RECIPIENT shall:

• Keep the IDP at the project site. 
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• Make the IDP readily available to anyone working at the project site. 

• Discuss the IDP with staff and contractors working at the project site.

• Implement the IDP when cultural resources or human remains are found at the project site.

c) If any archeological or historic resources are found while conducting work under this Agreement: 

• Immediately stop work and notify the ECOLOGY Program, the Department of Archaeology and Historic Preservation at 

(360) 586-3064, any affected Tribe, and the local government. 

d) If any human remains are found while conducting work under this Agreement: 

• Immediately stop work and notify the local Law Enforcement Agency or Medical Examiner/Coroner’s Office, and then the 

ECOLOGY Program.

e) Comply with RCW 27.53, RCW 27.44.055, and RCW 68.50.645, and all other applicable local, state, and federal laws 

protecting cultural resources and human remains.

5. ASSIGNMENT

No right or claim of the RECIPIENT arising under this Agreement shall be transferred or assigned by the RECIPIENT.

6. COMMUNICATION

RECIPIENT shall make every effort to maintain effective communications with the RECIPIENT's designees, ECOLOGY, all 

affected local, state, or federal jurisdictions, and any interested individuals or groups.

7. COMPENSATION

a) Any work performed prior to effective date of this Agreement will be at the sole expense and risk of the RECIPIENT.  

ECOLOGY must sign the Agreement before any payment requests can be submitted. 

b) Payments will be made on a reimbursable basis for approved and completed work as specified in this Agreement. 

c) RECIPIENT is responsible to determine if costs are eligible.  Any questions regarding eligibility should be clarified with 

ECOLOGY prior to incurring costs.  Costs that are conditionally eligible require approval by ECOLOGY prior to expenditure. 

d) RECIPIENT shall not invoice more than once per month unless agreed on by ECOLOGY.

e) ECOLOGY will not process payment requests without the proper reimbursement forms, Progress Report and supporting 

documentation.  ECOLOGY will provide instructions for submitting payment requests. 

f) ECOLOGY will pay the RECIPIENT thirty (30) days after receipt of a properly completed request for payment. 

g) RECIPIENT will receive payment through Washington State’s Office of Financial Management’s Statewide Payee Desk.  

To receive payment you must register as a statewide vendor by submitting a statewide vendor registration form and an IRS W-9 

form at website, https://ofm.wa.gov/it-systems/statewide-vendorpayee-services.  If you have questions about the vendor 

registration process, you can contact Statewide Payee Help Desk at (360) 407-8180 or email PayeeRegistration@ofm.wa.gov.

h) ECOLOGY may, at its sole discretion, withhold payments claimed by the RECIPIENT if the RECIPIENT fails to 

satisfactorily comply with any term or condition of this Agreement.

i) Monies withheld by ECOLOGY may be paid to the RECIPIENT when the work described herein, or a portion thereof, 

has been completed if, at ECOLOGY's sole discretion, such payment is reasonable and approved according to this Agreement, 

as appropriate, or upon completion of an audit as specified herein.

j) RECIPIENT must submit within thirty (30) days after the expiration date of this Agreement, all financial, performance, and 

other reports required by this agreement. Failure to comply may result in delayed reimbursement.

8. COMPLIANCE WITH ALL LAWS

RECIPIENT agrees to comply fully with all applicable federal, state and local laws, orders, regulations, and permits related to 

this Agreement, including but not limited to:

a) RECIPIENT agrees to comply with all applicable laws, regulations, and policies of the United States and the State of 
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Washington which affect wages and job safety. 

b) RECIPIENT agrees to be bound by all applicable federal and state laws, regulations, and policies against discrimination. 

c) RECIPIENT certifies full compliance with all applicable state industrial insurance requirements.

d) RECIPIENT agrees to secure and provide assurance to ECOLOGY that all the necessary approvals and permits required 

by authorities having jurisdiction over the project are obtained.  RECIPIENT must include time in their project timeline for the 

permit and approval processes.

ECOLOGY shall have the right to immediately terminate for cause this Agreement as provided herein if the RECIPIENT fails to 

comply with above requirements.

If any provision of this Agreement violates any statute or rule of law of the state of Washington, it is considered modified to 

conform to that statute or rule of law.

9. CONFLICT OF INTEREST

RECIPIENT and ECOLOGY agree that any officer, member, agent, or employee, who exercises any function or responsibility 

in the review, approval, or carrying out of this Agreement, shall not have any personal or financial interest, direct or indirect, nor 

affect the interest of any corporation, partnership, or association in which he/she is a part, in this Agreement or the proceeds 

thereof.

10. CONTRACTING FOR GOODS AND SERVICES 

RECIPIENT may contract to buy goods or services related to its performance under this Agreement.  RECIPIENT shall award 

all contracts for construction, purchase of goods, equipment, services, and professional architectural and engineering services 

through a competitive process, if required by State law.  RECIPIENT is required to follow procurement procedures that ensure 

legal, fair, and open competition.

RECIPIENT must have a standard procurement process or follow current state procurement procedures.  RECIPIENT may be 

required to provide written certification that they have followed their standard procurement procedures and applicable state law 

in awarding contracts under this Agreement. 

ECOLOGY reserves the right to inspect and request copies of all procurement documentation, and review procurement 

practices related to this Agreement.  Any costs incurred as a result of procurement practices not in compliance with state 

procurement law or the RECIPIENT's normal procedures may be disallowed at ECOLOGY’s sole discretion.

11. DISPUTES

When there is a dispute with regard to the extent and character of the work, or any other matter related to this Agreement the 

determination of ECOLOGY will govern, although the RECIPIENT shall have the right to appeal decisions as provided for 

below:

a) RECIPIENT notifies the funding program of an appeal request.

b) Appeal request must be in writing and state the disputed issue(s).

c) RECIPIENT has the opportunity to be heard and offer evidence in support of its appeal.  

d) ECOLOGY reviews the RECIPIENT’s appeal.

e) ECOLOGY sends a written answer within ten (10) business days, unless more time is needed, after concluding the review.

The decision of ECOLOGY from an appeal will be final and conclusive, unless within thirty (30) days from the date of such 

decision, the RECIPIENT furnishes to the Director of ECOLOGY a written appeal. The decision of the Director or duly 

authorized representative will be final and conclusive.

The parties agree that this dispute process will precede any action in a judicial or quasi-judicial tribunal. 

Appeals of the Director's decision will be brought in the Superior Court of Thurston County.  Review of the Director’s decision 

will not be taken to Environmental and Land Use Hearings Office. 

Pending final decision of a dispute, the RECIPIENT agrees to proceed diligently with the performance of this Agreement and in 
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accordance with the decision rendered.

Nothing in this Agreement will be construed to limit the parties’ choice of another mutually acceptable method, in addition to the 

dispute resolution procedure outlined above.

12. ENVIRONMENTAL DATA STANDARDS 

a) RECIPIENT shall prepare a Quality Assurance Project Plan (QAPP) for a project that collects or uses environmental 

measurement data. RECIPIENTS unsure about whether a QAPP is required for their project shall contact the ECOLOGY 

Program issuing the grant or loan. If a QAPP is required, the RECIPIENT shall:

• Use ECOLOGY’s QAPP Template/Checklist provided by the ECOLOGY, unless ECOLOGY Quality Assurance (QA) 

officer or the Program QA coordinator instructs otherwise.

• Follow ECOLOGY’s Guidelines for Preparing Quality Assurance Project Plans for Environmental Studies, July 2004 

(Ecology Publication No. 04-03-030). 

• Submit the QAPP to ECOLOGY for review and approval before the start of the work. 

b) RECIPIENT shall submit environmental data that was collected on a project to ECOLOGY using the Environmental 

Information Management system (EIM), unless the ECOLOGY Program instructs otherwise. The RECIPIENT must confirm 

with ECOLOGY that complete and correct data was successfully loaded into EIM, find instructions at: 

http://www.ecy.wa.gov/eim.

c) RECIPIENT shall follow ECOLOGY’s data standards when Geographic Information System (GIS) data is collected and 

processed. Guidelines for Creating and Accessing GIS Data are available at: 

https://ecology.wa.gov/Research-Data/Data-resources/Geographic-Information-Systems-GIS/Standards. RECIPIENT, when 

requested by ECOLOGY, shall provide copies to ECOLOGY of all final GIS data layers, imagery, related tables, raw data 

collection files, map products, and all metadata and project documentation.

13. GOVERNING LAW

This Agreement will be governed by the laws of the State of Washington, and the venue of any action brought hereunder will be 

in the Superior Court of Thurston County.

14. INDEMNIFICATION

ECOLOGY will in no way be held responsible for payment of salaries, consultant's fees, and other costs related to the project 

described herein, except as provided in the Scope of Work.

To the extent that the Constitution and laws of the State of Washington permit, each party will indemnify and hold the other 

harmless from and against any liability for any or all injuries to persons or property arising from the negligent act or omission of 

that party or that party's agents or employees arising out of this Agreement.

15. INDEPENDENT STATUS

The employees, volunteers, or agents of each party who are engaged in the performance of this Agreement will continue to be 

employees, volunteers, or agents of that party and will not for any purpose be employees, volunteers, or agents of the other 

party.

16. KICKBACKS

RECIPIENT is prohibited from inducing by any means any person employed or otherwise involved in this Agreement to give up 

any part of the compensation to which he/she is otherwise entitled to or receive any fee, commission, or gift in return for award 

of a subcontract hereunder.

17. MINORITY AND WOMEN’S BUSINESS ENTERPRISES (MWBE)
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RECIPIENT is encouraged to solicit and recruit, to the extent possible, certified minority-owned (MBE) and women-owned 

(WBE) businesses in purchases and contracts initiated under this Agreement.

Contract awards or rejections cannot be made based on MWBE participation; however, the RECIPIENT is encouraged to 

take the following actions, when possible, in any procurement under this Agreement:

a) Include qualified minority and women's businesses on solicitation lists whenever they are potential sources of goods or 

services.

b) Divide the total requirements, when economically feasible, into smaller tasks or quantities, to permit maximum participation 

by qualified minority and women's businesses.

c) Establish delivery schedules, where work requirements permit, which will encourage participation of qualified minority and 

women's businesses.

d) Use the services and assistance of the Washington State Office of Minority and Women's Business Enterprises (OMWBE) 

(866-208-1064) and the Office of Minority Business Enterprises of the U.S. Department of Commerce, as appropriate.

18. ORDER OF PRECEDENCE

In the event of inconsistency in this Agreement, unless otherwise provided herein, the inconsistency shall be resolved by giving 

precedence in the following order:  (a) applicable federal and state statutes and regulations; (b) The Agreement; (c) Scope of 

Work; (d) Special Terms and Conditions; (e) Any provisions or terms incorporated herein by reference, including the 

"Administrative Requirements for Recipients of Ecology Grants and Loans"; (f) Ecology Funding Program Guidelines; and (g) 

General Terms and Conditions.

19. PRESENTATION AND PROMOTIONAL MATERIALS

ECOLOGY reserves the right to approve RECIPIENT’s communication documents and materials related to the fulfillment of 

this Agreement: 

a) If requested, RECIPIENT shall provide a draft copy to ECOLOGY for review and approval ten (10) business days prior 

to production and distribution.

b) RECIPIENT shall include time for ECOLOGY’s review and approval process in their project timeline.

c) If requested, RECIPIENT shall provide ECOLOGY two (2) final copies and an electronic copy of any tangible products 

developed.

Copies include any printed materials, and all tangible products developed such as brochures, manuals, pamphlets, videos, audio 

tapes, CDs, curriculum, posters, media announcements, or gadgets with a message, such as a refrigerator magnet, and any 

online communications, such as web pages, blogs, and twitter campaigns. If it is not practical to provide a copy, then the 

RECIPIENT shall provide a description (photographs, drawings, printouts, etc.) that best represents the item.

Any communications intended for public distribution that uses ECOLOGY’s logo shall comply with ECOLOGY’s graphic 

requirements and any additional requirements specified in this Agreement.  Before the use of ECOLOGY’s logo contact 

ECOLOGY for guidelines. 

RECIPIENT shall acknowledge in the communications that funding was provided by ECOLOGY.

20. PROGRESS REPORTING

a) RECIPIENT must satisfactorily demonstrate the timely use of funds by submitting payment requests and progress reports to 

ECOLOGY.  ECOLOGY reserves the right to amend or terminate this Agreement if the RECIPIENT does not document 

timely use of funds. 

b) RECIPIENT must submit a progress report with each payment request.  Payment requests will not be processed without a 

progress report.  ECOLOGY will define the elements and frequency of progress reports.

c) RECIPIENT shall use ECOLOGY’s provided progress report format.  

d) Quarterly progress reports will cover the periods from January 1 through March 31, April 1 through June 30, July 1 through 
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September 30, and October 1 through December 31.  Reports shall be submitted within thirty (30) days after the end of the 

quarter being reported. 

e) RECIPIENT must submit within thirty (30) days of the expiration date of the project, unless an extension has been 

approved by ECOLOGY, all financial, performance, and other reports required by the agreement and funding program 

guidelines.  RECIPIENT shall use the ECOLOGY provided closeout report format.  

21. PROPERTY RIGHTS

a) Copyrights and Patents.  When the RECIPIENT creates any copyrightable materials or invents any patentable property 

under this Agreement, the RECIPIENT may copyright or patent the same but ECOLOGY retains a royalty free, nonexclusive, 

and irrevocable license to reproduce, publish, recover, or otherwise use the material(s) or property, and to authorize others to 

use the same for federal, state, or local government purposes.

b) Publications.  When the RECIPIENT or persons employed by the RECIPIENT use or publish ECOLOGY information; 

present papers, lectures, or seminars involving information supplied by ECOLOGY; or use logos, reports, maps, or other data 

in printed reports, signs, brochures, pamphlets, etc., appropriate credit shall be given to ECOLOGY.

c) Presentation and Promotional Materials. ECOLOGY shall have the right to use or reproduce any printed or graphic 

materials produced in fulfillment of this Agreement, in any manner ECOLOGY deems appropriate. ECOLOGY shall 

acknowledge the RECIPIENT as the sole copyright owner in every use or reproduction of the materials.

d) Tangible Property Rights.  ECOLOGY's current edition of "Administrative Requirements for Recipients of Ecology Grants 

and Loans," shall control the use and disposition of all real and personal property purchased wholly or in part with funds 

furnished by ECOLOGY in the absence of state and federal statutes, regulations, or policies to the contrary, or upon specific 

instructions with respect thereto in this Agreement.

e) Personal Property Furnished by ECOLOGY.  When ECOLOGY provides personal property directly to the RECIPIENT 

for use in performance of the project, it shall be returned to ECOLOGY prior to final payment by ECOLOGY.  If said property 

is lost, stolen, or damaged while in the RECIPIENT's possession, then ECOLOGY shall be reimbursed in cash or by setoff by 

the RECIPIENT for the fair market value of such property.

f) Acquisition Projects.  The following provisions shall apply if the project covered by this Agreement includes funds for the 

acquisition of land or facilities:  

1. RECIPIENT shall establish that the cost is fair value and reasonable prior to disbursement of funds provided for in this 

Agreement. 

2. RECIPIENT shall provide satisfactory evidence of title or ability to acquire title for each parcel prior to disbursement of 

funds provided by this Agreement.  Such evidence may include title insurance policies, Torrens certificates, or abstracts, and 

attorney's opinions establishing that the land is free from any impediment, lien, or claim which would impair the uses intended by 

this Agreement. 

g) Conversions.  Regardless of the Agreement expiration date, the RECIPIENT shall not at any time convert any equipment, 

property, or facility acquired or developed under this Agreement to uses other than those for which assistance was originally 

approved without prior written approval of ECOLOGY.  Such approval may be conditioned upon payment to ECOLOGY of 

that portion of the proceeds of the sale, lease, or other conversion or encumbrance which monies granted pursuant to this 

Agreement bear to the total acquisition, purchase, or construction costs of such property.

22. RECORDS, AUDITS, AND INSPECTIONS

RECIPIENT shall maintain complete program and financial records relating to this Agreement, including any engineering 

documentation and field inspection reports of all construction work accomplished.

All records shall: 

a) Be kept in a manner which provides an audit trail for all expenditures.

b) Be kept in a common file to facilitate audits and inspections. 

c) Clearly indicate total receipts and expenditures related to this Agreement.
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d) Be open for audit or inspection by ECOLOGY, or by any duly authorized audit representative of the State of Washington, 

for a period of at least three (3) years after the final grant payment or loan repayment, or any dispute resolution hereunder.

RECIPIENT shall provide clarification and make necessary adjustments if any audits or inspections identify discrepancies in the 

records.

ECOLOGY reserves the right to audit, or have a designated third party audit, applicable records to ensure that the state has 

been properly invoiced.  Any remedies and penalties allowed by law to recover monies determined owed will be enforced.  

Repetitive instances of incorrect invoicing or inadequate records may be considered cause for termination.

All work performed under this Agreement and any property and equipment purchased shall be made available to ECOLOGY 

and to any authorized state, federal or local representative for inspection at any time during the course of this Agreement and for 

at least three (3) years following grant or loan termination or dispute resolution hereunder. 

RECIPIENT shall provide right of access to ECOLOGY, or any other authorized representative, at all reasonable times, in 

order to monitor and evaluate performance, compliance, and any other conditions under this Agreement.

23. RECOVERY OF FUNDS

The right of the RECIPIENT to retain monies received as reimbursement payments is contingent upon satisfactory performance 

of this Agreement and completion of the work described in the Scope of Work.

All payments to the RECIPIENT are subject to approval and audit by ECOLOGY, and any unauthorized expenditure(s) or 

unallowable cost charged to this Agreement shall be refunded to ECOLOGY by the RECIPIENT.

RECIPIENT shall refund to ECOLOGY the full amount of any erroneous payment or overpayment under this Agreement.

RECIPIENT shall refund by check payable to ECOLOGY the amount of any such reduction of payments or repayments within 

thirty (30) days of a written notice.  Interest will accrue at the rate of twelve percent (12%) per year from the time ECOLOGY 

demands repayment of funds.

Any property acquired under this Agreement, at the option of ECOLOGY, may become ECOLOGY's property and the 

RECIPIENT's liability to repay monies will be reduced by an amount reflecting the fair value of such property.

24. SEVERABILITY

If any provision of this Agreement or any provision of any document incorporated by reference shall be held invalid , such 

invalidity shall not affect the other provisions of this Agreement which can be given effect without the invalid provision, and to 

this end the provisions of this Agreement are declared to be severable.

25. STATE ENVIRONMENTAL POLICY ACT (SEPA)

RECIPIENT must demonstrate to ECOLOGY’s satisfaction that compliance with the requirements of the State Environmental 

Policy Act (Chapter 43.21C RCW and Chapter 197-11 WAC) have been or will be met.  Any reimbursements are subject to 

this provision.

26. SUSPENSION

When in the best interest of ECOLOGY, ECOLOGY may at any time, and without cause, suspend this Agreement or any 

portion thereof for a temporary period by written notice from ECOLOGY to the RECIPIENT. RECIPIENT shall resume 

performance on the next business day following the suspension period unless another day is specified by ECOLOGY. 

27. SUSTAINABLE PRACTICES

In order to sustain Washington’s natural resources and ecosystems, the RECIPIENT is fully encouraged to implement 

sustainable practices and to purchase environmentally preferable products under this Agreement.  

a) Sustainable practices may include such activities as: use of clean energy, use of double-sided printing, hosting low impact 

meetings, and setting up recycling and composting programs.  

b) Purchasing may include such items as: sustainably produced products and services, EPEAT registered computers and 
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imaging equipment, independently certified green cleaning products, remanufactured toner cartridges, products with reduced 

packaging, office products that are refillable, rechargeable, and recyclable, 100% post-consumer recycled paper, and toxic free 

products.

For more suggestions visit ECOLOGY’s web page, Green Purchasing, 

https://ecology.wa.gov/Regulations-Permits/Guidance-technical-assistance/Sustainable-purchasing.

28. TERMINATION

a) For Cause

ECOLOGY may terminate for cause this Agreement with a seven (7) calendar days prior written notification to the 

RECIPIENT, at the sole discretion of ECOLOGY, for failing to perform an Agreement requirement or for a material breach of 

any term or condition.  If this Agreement is so terminated, the parties shall be liable only for performance rendered or costs 

incurred in accordance with the terms of this Agreement prior to the effective date of termination. 

Failure to Commence Work. ECOLOGY reserves the right to terminate this Agreement if RECIPIENT fails to commence work 

on the project funded within four (4) months after the effective date of this Agreement, or by any date mutually agreed upon in 

writing for commencement of work, or the time period defined within the Scope of Work.

Non-Performance. The obligation of ECOLOGY to the RECIPIENT is contingent upon satisfactory performance by the 

RECIPIENT of all of its obligations under this Agreement.  In the event the RECIPIENT unjustifiably fails, in the opinion of 

ECOLOGY, to perform any obligation required of it by this Agreement, ECOLOGY may refuse to pay any further funds, 

terminate in whole or in part this Agreement, and exercise any other rights under this Agreement.

Despite the above, the RECIPIENT shall not be relieved of any liability to ECOLOGY for damages sustained by ECOLOGY 

and the State of Washington because of any breach of this Agreement by the RECIPIENT.  ECOLOGY may withhold 

payments for the purpose of setoff until such time as the exact amount of damages due ECOLOGY from the RECIPIENT is 

determined.

b) For Convenience

ECOLOGY may terminate for convenience this Agreement, in whole or in part, for any reason when it is the best interest of 

ECOLOGY, with a thirty (30) calendar days prior written notification to the RECIPIENT, except as noted below.  If this 

Agreement is so terminated, the parties shall be liable only for performance rendered or costs incurred in accordance with the 

terms of this Agreement prior to the effective date of termination.

Non-Allocation of Funds. ECOLOGY’s ability to make payments is contingent on availability of funding.  In the event funding 

from state, federal or other sources is withdrawn, reduced, or limited in any way after the effective date and prior to the 

completion or expiration date of this Agreement, ECOLOGY, at its sole discretion, may elect to terminate the Agreement, in 

whole or part, or renegotiate the Agreement, subject to new funding limitations or conditions.  ECOLOGY may also elect to 

suspend performance of the Agreement until ECOLOGY determines the funding insufficiency is resolved.  ECOLOGY may 

exercise any of these options with no notification or restrictions, although ECOLOGY will make a reasonable attempt to provide 

notice.

In the event of termination or suspension, ECOLOGY will reimburse eligible costs incurred by the RECIPIENT through the 

effective date of termination or suspension. Reimbursed costs must be agreed to by ECOLOGY and the RECIPIENT. In no 

event shall ECOLOGY’s reimbursement exceed ECOLOGY’s total responsibility under the agreement and any amendments.

If payments have been discontinued by ECOLOGY due to unavailable funds, the RECIPIENT shall not be obligated to repay 

monies which had been paid to the RECIPIENT prior to such termination.

RECIPIENT’s obligation to continue or complete the work described in this Agreement shall be contingent upon availability of 

funds by the RECIPIENT's governing body.

c) By Mutual Agreement
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ECOLOGY and the RECIPIENT may terminate this Agreement, in whole or in part, at any time, by mutual written agreement.

d) In Event of Termination

All finished or unfinished documents, data studies, surveys, drawings, maps, models, photographs, reports or other materials 

prepared by the RECIPIENT under this Agreement, at the option of ECOLOGY, will become property of ECOLOGY and the 

RECIPIENT shall be entitled to receive just and equitable compensation for any satisfactory work completed on such 

documents and other materials. 

Nothing contained herein shall preclude ECOLOGY from demanding repayment of all funds paid to the RECIPIENT in 

accordance with Recovery of Funds, identified herein.

29. THIRD PARTY BENEFICIARY

RECIPIENT shall ensure that in all subcontracts entered into by the RECIPIENT pursuant to this Agreement, the state of 

Washington is named as an express third party beneficiary of such subcontracts with full rights as such.

30. WAIVER

Waiver of a default or breach of any provision of this Agreement is not a waiver of any subsequent default or breach, and will 

not be construed as a modification of the terms of this Agreement unless stated as such in writing by the authorized 

representative of ECOLOGY.
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME: 5 Minutes 

AGENDA ITEM: Amendment No. 1 to the Professional Services Agreement with Cascadia Consulting Group,
Inc., for a Greenhouse Gas Emissions Inventory - Executive,

STRATEGIC PRIORITY:  Green, Well-Planned Community

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Contract PROPOSED BY:  Executive

RECOMMENDED MOTION:  

Approve with Consent Agenda. 

SUMMARY:  

The professional services agreement with Cascadia Consulting, Inc, (attached) was executed on February 14,
2019, and provides for a greenhouse gas emissions inventory to be completed. As proposed, Amendment No.
1 provides for additional scope in response to the Climate Change Advisory Committee's review and
discussion of the draft report produced by Cascadia Consulting, Inc.  The amendment increases the cost of
the contract by $9,495 and so would increase the total cost from $42,599 to $52,094, an increase of 22%.  

Because the new total exceeds the City Manager's signing authority and because the requested amendments
significantly increase the scope of work and cost, staff is bringing these requests for Council consideration.

FISCAL IMPACT:
Amount:  $9,495

Ongoing Cost:
One-Time Cost: $9,495

Included in Current Budget?  No

BACKGROUND: In 2018, the City issued an RFQ for services to conduct a Green House Gas Inventory for
both the City municipal operations and for the community more generally.  The City received several proposals
and selected Cascadia Consulting, Inc., to perform this work.  The report estimates greenhouse gas emissions
from the City’s municipal and community activity.  Cascadia provided a draft report in July of 2019, which the
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CCAC reviewed.  In September, the CCAC met with the consultant and posed several questions and made
recommendations for additional review and edits to the draft report.

Cascadia has reviewed the requests for updates to the draft report and additional work from the CCAC and has
provided a requested contract amendment of a not-to-exceed amount of $9,495, bringing the total cost to
$52,094.

ATTACHMENTS: 

Amendment No. 1 to PSA with Cascadia Consulting, Inc., for a Greenhouse Gas Inventory

PSA with Cascadia Consulting, Inc., for a Greenhouse Gas Inventory (Executed 2-14-19)

FISCAL DETAILS: 

The revision, if approved, would result in an increased cost of $9,495 which will be supported by the
General Fund.  This is an increase of 22% over the original cost.  The new total is $2,000 greater than the
$50,000 budgeted for this report.

Fund Name(s): General Fund

Coding:
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AMENDMENT NO. 1 TO
AGREEMENT FOR PROFESSIONAL SERVICES

THIS AMENDMENT NO. 1 TO THE AGREEMENT FOR PROFESSIONAL SERVICES
(“Amendment”) amends the Agreement for Professional Services (“Agreement”) entered into on 
February 14, 2019, by the City of Bainbridge Island, a Washington State municipal corporation,
(“City”), and Cascadia Consulting Group, Inc., a Washington State corporation, (“Consultant”).

WHEREAS, the City and the Consultant entered into the Agreement to provide professional 
services in connection with conducting a greenhouse gas emissions inventory on Bainbridge 
Island; and

WHEREAS, the City desires to amend the scope of work under the Agreement related to the 
final Greenhouse Gas Inventory Report to include additional work and correspondingly increase 
the maximum amount payable under the Agreement by $9,495.00. 

NOW, THEREFORE, the City and the Consultant agree to amend the Agreement as follows:

1. Section 3.A is hereby amended to read as follows:

A. The City shall pay the Consultant for such services: (check one)

[  ] Hourly, plus actual expenses, in accordance with Attachment A, but not more than a 
total of ____________________ ($________);
[X] Fixed Sum: a total amount of forty-two thousand five hundred ninety-nine dollars 
($42,599.00)fifty-two thousand ninety-four dollars ($52,094.00) in accordance with 
Attachment A; 
[  ] Other: $_______, for all services performed and incurred under this Agreement, to be 
billed monthly in equal amounts.

2. Attachment A, Scope of Services, is hereby amended to include a new “Task G” to read 
as shown on Exhibit A, which is attached hereto and incorporated herein by this reference. 

3. Except as modified herein, all other terms and conditions to the Agreement shall remain 
in full force and effect.
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IN WITNESS WHEREOF, the parties have executed this Amendment to the Agreement as of 
the later of the signature dates included below.

CASCADIA CONSULTING GROUP, INC. CITY OF BAINBRIDGE ISLAND

Date: Date:

By: By:

Name Morgan Smith, City Manager

Title

Tax I.D. #

City Bus. Lic. #
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Exhibit A

Task G. Revisions to Greenhouse Gas Emissions Inventory Report

The following tables detail requested revisions to the draft Greenhouse Gas (GHG) Emissions Inventory Report for the City of 
Bainbridge Island, prepared by the Consultant in accordance with Task D of this Scope of Services. Elements were deemed as “In” or 
“Out” of this Scope of Services based on reference to the City Seattle, King County, Thurston County, and City of Kirkland’s recent 
GHG inventory methodologies and reports. These were used as a benchmark to define what a “typical” GHG inventory and report 
would or would not include.

The Consultant will perform the revisions, outlined in the tables below, to the GHG Emissions Inventory Report for the City of 
Bainbridge Island. The City will not incur any additional expense from the Consultant for the work related to the revisions labeled as 
“In” this Scope of Services—the cost of such work is deemed by both the City and the Consultant to be included in other tasks 
contained in this Scope of Services. In contrast, the City shall pay the Consultant for work related to revisions labeled as “Out” of this 
Scope of Services up to the total maximum amount of $9,495.00, as shown below, which includes attendance at an additional meeting 
of the Climate Change Advisory Committee.

Editorial/Clarifying
Revision In/Out of 

Scope
Estimated 
LOE (hrs)

Estimated 
LOE ($)

Add a “real” executive summary and provide a brief overview of methodology. In 
particular, explain the difference between the community and consumption inventory 
methodologies.

In 3

When discussing emissions by household, explain why households are used in this part 
of the analysis and disclose the average number of people per household and the 
number of households on Bainbridge Island. Include a brief summary of this 
information in the executive summary.

In 0.5

Add visual that shows the relationship between the community, municipal, and 
consumption inventories. Also elaborate on descriptions and methodologies of each.

In 0.5

When noting the baseline year, explain the rationale behind why this year was chosen. In 0.25
Provide more explanation into what potable water use energy means and how it differs 
from wells (which are included elsewhere in the inventory). Name the specific water 
distribution systems that are included.

Out 0.25 $31
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Revision In/Out of 
Scope

Estimated 
LOE (hrs)

Estimated 
LOE ($)

Add PSE fuel mix tables into the report to better explain how fuel mix changes 
impacted inventory emissions.

Out 0.25 $31

Add a call out box on Green Power Purchases and RECs and how they relate to the 
inventory. Include the kWh of green power purchased for 2014 and 2018, if available.

Out 0.75 $94

In Considerations section, include a sentence about uncertainty in inventories and why 
we talk about it the way we do (why we can’t provide a statistical value).

In 0.25

Play with the axis on the contribution analysis to make the chart more visible. In 0.25
Add in background information on why municipal solid waste increased from 2014 to 
2018.

In 0.25

Make sure there is no “offsetting” language in the materials. In negligible
Follow up with the committee on the uncertainty and sampling for the i-tree tool. Out 0.25 $31
Table formatting. In 0.25
Add per-capita emissions to overview. In 0.25
Consider combining figures 8 and 9 – add % change to sectors in 2018 bar graph. 
Consider removing Figure 10.

In 0.5

Reformat Figure 11 and check for accuracy. In 0.5
Add explanation of electricity grid loss factor and contributions to trends. In 0.25
Add locality of data to the Data Quality tables. Out 1 $125
Change public facing 2-pager charts to say “energy” rather than “electricity” in charts. In 0.25
Explain why the protocol includes certain sectors, and why the protocol matters. Out 0.5 $63
Correct reference errors. In 0.25
Define VMT. In 0.25
Add explanation of transit emissions increase. In 0.5
Further explain air travel emissions methodology. In 0.5
Clarify community solid waste description (where materials are transported). Out 0.25 $31
Express Table 7 in terms of kg/kg basis. Out 0.5 $63
Mention process and fugitive emission uncertainty for the community inventory. In 0.25
Add King County waste characterization study as a reference. In 0.25
Explain carbon dioxide equivalents. In 0.25
Include a pie chart visual for consumption inventory. In 0.25
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Revision In/Out of 
Scope

Estimated 
LOE (hrs)

Estimated 
LOE ($)

Write a section on actions and next steps. Out 2 $250
Include municipal solar generation numbers. Out 0.5 $63
Change emissions equivalencies and comparisons to something more meaningful than 
amount of coal.

Out 0.5 $63

Total – In Scope 9.5
Total – Out of Scope 6.75 $845

Additional Research/Data Collection
Revision In/Out of 

Scope
Estimated 
LOE (hrs)

Estimated 
LOE ($)

Further explore commercial and industrial propane. Look at sales tax information. Out 24 $2,250
Use boat registration information to estimate the number of marine vessels. Out 18 $1,500
Explore whether detailed ridership data-including home location of riders-are available 
for ferry trips. Would like to avoid doing a 50/50 split of travel. Research how Seattle 
handles this in their inventory.

Out 15 $1,875

Get non-default values for septic by either contacting the department of health or figure 
out how many homes are connected to sewer and assuming the rest are septic.

In 8

Animal census information seems too high. Contact Friends of the Farm to get more 
local information (Deb to send contact).

Out 12 $1,500

Explain how EVs factor into the inventory. Out 4 $500
Get more accurate estimates of the population served by the wastewater treatment 
facility.

In 2

On page 6, add a comparison of BI community emissions to other communities. In 2
Provide an i-tree analysis for both 2014 and 2018, rather than 2019. Out 5 $625
Total – In Scope 12
Total – Out of Scope 78 $8,250
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Other
Attend additional Committee meeting. Out 4 $400 

Summary
Grand Total, In Scope 21.50
Grand Total, Out of Scope 84.75 $9,495

End of Exhibit A
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City Council Regular Business Meeting Agenda Bill

MEETING DATE:  October 22, 2019          ESTIMATED TIME:

AGENDA ITEM: (9:40 PM) Committee Reports,

STRATEGIC PRIORITY:  Good Governance

PRIORITY BASED BUDGETING PROGRAM: 

AGENDA CATEGORY:  Discussion PROPOSED BY:  Executive

RECOMMENDED MOTION:  
Information only.

SUMMARY:  
Recent committee reports are provided for information only.

FISCAL IMPACT:
Amount:  

Ongoing Cost:
One-Time Cost:

Included in Current Budget? 

BACKGROUND: 

ATTACHMENTS: 

Climate Change Advisory Committee Minutes, September 18, 2019

Cultural Funding Advisory Committee Minutes, September 9, 2019

Environmental Technical Advisory Committee Minutes, August 8, 2019

Public Safety Committee Minutes, May 9, 2019

Race Equity Task Force Minutes, September 5, 2019

Utility Advisory Committee Minutes, September 11, 2019
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Utility Advisory Committee Minutes, September 25, 2019

FISCAL DETAILS: 

Fund Name(s): 
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