
Any individual with a disability who requires reasonable accommodation to participate in a Board meeting may request
assistance by contacting the Superintendent’s Office at (818) 729-4422. 

BURBANK UNIFIED SCHOOL DISTRICT BOARD OF EDUCATION
REGULAR MEETING

Thursday, May 18, 2023

6:00 p.m. - Closed Session
7:00 p.m. - Public Session

Burbank City Hall
275 E. Olive Avenue
Burbank, California 

AGENDA

The entire agenda packet is available for review online at www.burbankusd.org/boemeetings; at the District
Office Building, Superintendent's Office, 1900 W. Olive Ave., Burbank, 91506; and at the Reference Desk in all
Burbank City Libraries at: 110 N. Glenoaks, Burbank, 91502; 300 N. Buena Vista, Burbank, 91505; and 3323 W.
Victory Blvd., Burbank, 91505.

1. CALL TO ORDER

1.a NOTICE TO THE PUBLIC
The District is providing alternatives to in-person attendance for viewing and participating. Any
individual or group representative may address the Board of Education on any agenda item or
subject within its jurisdiction during one of the three Public Comments sections. 

Instructions for Virtual Public Speakers Who Wish to Address the Board:

1. Speakers who wish to provide a Public Comment virtually should sign up at this link:
https://forms.gle/syuAq4FiUxU4rfCeA   before 3pm on Wednesday, May 17th. Please indicate
if your comment pertains to (1) an item on this agenda, or (2) a subject within the jurisdiction of
the Board of Education. Closed Session Public Comments must be given in person.

2. The Zoom Webinar will open at 6:30 p.m. Speakers are asked to rename their Zoom
profile to indicate their full name to expedite this process. Please note that only those
individuals who have signed up to speak prior to 3:00 p.m. the day before the meeting will be
allowed to enter the Zoom Webinar. Speakers will receive an email Wednesday afternoon with
the Zoom Webinar login details.

3. When it is time for a speaker to address the Board, the speaker’s name will be called
and the speaker should activate their microphone and camera. Speakers must be present in the
Zoom Webinar when their name is called in order to address the Board. Speakers are also
requested to state their name (and their pronouns, if desired) prior to addressing the Board.
Please note that the chat function will be disabled.

4. After a speaker completes their public comment, or if the five-minute (5) time limit has
been reached, the speaker will be removed from the Zoom Webinar and can continue watching
the meeting by streaming it at www.burbankusd.org/boemeetings
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5. If you require Spanish, Armenian, or ASL translation of the meeting, please email
cindyquiterio@burbankusd.org prior to 3:00 p.m. the day before the meeting to receive a
registration link.

2. REQUESTS TO ADDRESS THE BOARD

2.a Public Communications on Closed Session Agenda Items (In-Person Only)
An individual or group representative may address the Board of Education on any Closed
Session agenda item by completing a white request card. Speakers are requested to state their
name prior to speaking to the Board. Not more than five (5) minutes may be allotted to each
speaker, except by unanimous consent of the Board of Education. The Superintendent may
refer the matter to the proper department for review.

2.b Staff Responses

2.c Board Members' Responses

3. CLOSED SESSION
The Board will meet in Closed Session for the purpose of the following:

3.a Expelled Students for Readmittance in the Burbank Unified School District, as per Board
Policy 5144 and Education Code 48917
The Board of Education will meet in Closed Session pursuant to Board Policy 5144 and
Education Code Section 48917 to consider the readmittance recommendation report from the
Transfer Review Committee for Students 960033615 and 960022004, as presented in
Confidential Exhibit 3a.

3.b Public Employee Discipline/Dismissal/Release Pursuant to Government Code §54957 

4. RECONVENE IN PUBLIC SESSION/PLEDGE OF ALLEGIANCE
When the Board of Education reconvenes in Public Session, the Board may make any required
disclosures regarding actions taken in Closed Session or adopt any appropriate resolutions concerning
these matters.

5. REPORTING ON CLOSED SESSION

6. ADJUSTMENTS TO THE AGENDA
The Board President will announce any requests for adjustments to the meeting agenda.
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7. ITEMS FOR FUTURE AGENDAS

8. PRESENTATIONS / RECOGNITIONS

8.a Recognition of the 2022-2023 National Merit Scholar Finalists
John Paramo, Assistant Superintendent, Educational Services, will introduce Matt Chambers,
Principal of John Burroughs High School, and Julie Markussen, Principal of Burbank High
School, who will facilitate the recognition of the 2022-2023 National Merit Scholar Finalists.

8.b Recognition of the John Muir Chess Team
John Paramo, Assistant Superintendent, Educational Services, will introduce Greg Miller,
Principal of John Muir Middle School, who will facilitate the recognition of the K-6 and K-8
State Chess Championship Team.

8.c SkillsUSA Regional and State Championships
Sharon Cuseo, Assistant Superintendent of Instructional Services, will introduce Sandra
Macias, Culinary Arts Science Instructor, who will facilitate the recognition of the students that
participated and placed in the SkillsUSA Regional and State Championships.

8.d Commendatory Resolutions
Steve Ferguson, President, Board of Education, will recognize Lori Little, President, Burbank
Council PTA; and Diana Abasta, President, Burbank Teachers Association.

9. REQUESTS TO ADDRESS THE BOARD

9.a Public Communications on a Subject Within the Jurisdiction of the School Board
An individual or group representative may address the Board of Education on any subject
within its jurisdiction by completing a blue request card Speakers are requested to state their
name prior to speaking to the Board.  Not more than five (5) minutes may be allotted to each
speaker, except by unanimous consent of the Board of Education.  The order of speakers will
be 1) students 2) Item(s) on the Agenda 3) Item(s) not on the agenda. The Superintendent may
refer the matter to the proper department for review.  

9.b Superintendent's Responses
Matt Hill, Superintendent, will respond to public comment and will comment on items of interest
to the Board of Education and community.
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9.c Board Members' Responses
Board Members will respond to public comment and will comment on items of interest to the
community.

10. REPORTS TO THE BOARD

10.a Report on District Vacancies
Sarah Niemann, Assistant Superintendent, Human Resources Services, will report on District
Vacancies, as presented.

District Vacancies Hiring Update Presentation.pdf

11. NEW AND/OR UNFINISHED BUSINESS

11.a Adoption of Resolution 31 – Proclaiming May 22, 2023 as Harvey Milk Day
John Paramo, Assistant Superintendent, Educational Services, recommends that the Board of
Education adopt Resolution 31 - Proclaiming May 22, 2023 as Harvey Milk Day, as presented.

Harvey Milk Day Proclamation 5 18 23.pdf

11.b Adoption of Resolution 32 in Support of Pride Month, June, 2023
John Paramo, Assistant Superintendent, Educational Services, recommends that the Board of
Education adopt Resolution 32 in Support of Pride Month, June, 2023, as presented.

Resolution_32_Pride Month 2023.pdf

11.c High School Science Textbook (Lottery Textbook Fund)
John Paramo, Assistant Superintendent, Educational Services, recommends the board of
education adopt the McGraw Hill CA Inspire Biology, CA Inspire Chemistry, CA Inspire
Physics, Inspire Earth Science, not to exceed $971,646.62
(01.0-63000-0-11100-10000-4110-742-9000 Lottery Textbook Funds), as presented.

High School Science Adoption 5 18 23.pdf

11.d High School Health Textbook (Lottery Textbook Fund)
John Paramo, Assistant Superintendent, Educational Services, recommends the Board of
Education adopt the McGraw Hill Glencoe Health textbook, not to exceed $211,703.21
(01.0-63000-0-11100-10000-4110-742-9000 lottery textbook funds), as presented.

High School Health Adoption 5 18 23.pdf

11.e Acceptance of Gifts

Gift Report 5.18.23.pdf

12. CONSENT AGENDA
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All items on the Consent Agenda are considered by the Superintendent to be of a routine nature and are
acted on with one motion.  Any recommendation may be removed from the Consent Agenda at the
request of any Board member and acted on separately.

12.a Action on Student Readmittance
The Board of Education will take action in public session on the readmittance recommendations
by the Transfer Review committee for Students 960033615 and 960022004, as presented in
Confidential Exhibit 3a.

12.b Approval of Minutes
Matt Hill, Superintendent, recommends that the Board of Education approve the minutes of the
Regular Board of Education Meeting of January 19, 2023, as presented.

Minutes 01.19.23.pdf

12.c Approval of Personnel Report Number 22-23-18
Sarah Niemann, Assistant Superintendent, Human Resources Services, recommends that the
Board of Education approve Personnel Report number 22-23-18, covering Certificated and
Classified personnel, and consisting of Pages 1 to 13 inclusive, as presented.

Personnel Report 22-23-18 FINAL.pdf

12.d 2022-2023 Purchase Order Report
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education approve Purchase Orders for 2022-2023 as listed through April 24, 2023,
as presented.

2022-2023 PURCHASE ORDER REPORT.pdf

12.e Approval of Warrants
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education approve payroll warrants in the total amount of $8,610,330.96 and
commercial warrants in the total amount of $2,590,297.09, as presented. 

Warrants.pdf

12.f Approval of Instructional Consultant Services
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education approve the instructional consultant services for the purpose of on-site student
learning support and staff development, and that authority to sign the agreements be exercised
pursuant to BUSD-AR 3314, as presented.

Inst Consultant 051823_redacted.pdf

12.g Ratification of Non-Instructional Consultant Services
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education ratify the non-instructional consultant services for the purpose of supporting the
school and/or District goals, and that authority to sign the agreements be exercised pursuant to
BUSD-AR 3314, as presented.
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Ratif Non Inst Con 051823_Redacted.pdf

12.h Approval of Memorandum of Understanding between Burbank Adult School and Los Angeles
County Office of Education 
John Paramo, Assistant Superintendent, Educational Services, recommends that the Board of
Education approve the new Memorandum of Understanding between Burbank Adult School
and Los Angeles County Office of Education, effective July 1, 2023 through June 30, 2024, as
presented.

BAS LACOE MOU 5 18 23.pdf

12.i Approval of Amended Consultant Agreement for Dominic Matas
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education approve an amended Consultant Agreement between Burbank Unified School
District and Dominic Matas to provide instructional consultant services, effective September
18, 2020 through June 30, 2023, in the amount of $10,000
(01.0-90201.0-17007-41001-5810-3218100), and that authority to sign the agreement be
exercised pursuant to BUSD-AR 3314, as presented.

Amendment Matas 051823_Redacted.pdf

12.j Amended Agreement for Professional Services (Special Education)
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education amend an agreement between Burbank Unified School District and Gary D
Stromberg & Associates, LLC, to provide a Certified Occupational Therapist Assistant
(COTA), not to exceed $88,237.50 (01.0-65000.0-57602-11901-5850-7440000), effective
September 26, 2022 through July 13, 2023, and that authority to sign the agreement be
exercised pursuant to BUSD-AR 3314, as presented.

Note: The original approval date was October 20, 2022 effective September 26, 2022 through
May 25, 2023, not to exceed $78,520. This amendment extends the date for ESY through July
13, 2023 and adds $9,717.50 increasing the total not to exceed $88,237.50.

SPED Professional Services Gary Stromberg_Amendment.pdf

12.k Amended Agreement for Professional Services (Special Education)
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education amend an agreement between the Burbank Unified School District and SpedEx
Consulting, to provide a Director of Special Education, Credentialed Teachers and office
support, not to exceed $13,350 (01.0-65000.0-57602-11900-5850-7440000), effective October
10, 2022 through June 30, 2023, and that authority to sign the agreement be exercised pursuant
to BUSD-AR 3314, as presented.

SPED Professional Services SpedEx_Amendment.pdf

12.l Ratification of Agreement for Professional Services (Special Education)
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education ratify an agreement between the Burbank Unified School District and
Neuropsychology Partners, to provide a Psycho-educational Assessment, IEE, not to exceed
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$7,200 (01.0-65000.0-57602-11900-5850-744000) for special education student 960034080,
effective May 3, 2023 through December 31, 2023, and that authority to sign the agreement be
exercised pursuant to BUSD-AR 3314, as presented.

SPED Student 960034080 Nueropsychology Partners_Ratification.pdf

12.m Amendment of Agreement for Professional Services (Special Education)
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education amend an agreement between the Burbank Unified School District and Professional
Tutors of America for Special Education Student 960005556, not to exceed $15,000
(01.0-65000.0-57602-11900-5850-7440000), effective October 22, 2021 through June 30, 2023,
and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as
presented.

Note: The original approval date was October 21, 2021 effective October 22, 2021 through
May 26, 2023. This amendment extends the end date to June 30, 2023.

SPED Student 960005556 Professional Tutors_Amendment.pdf

12.n Amendment of Agreement for Professional Services (Special Education)
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education amend an agreement between Burbank Unified School District and Professional
Tutors of America for Special Education Student 960032646, not to exceed $3,150 
(01.0-65000.0-57602-11900-5850-7440000), effective August 15, 2022 through June 30, 2023,
and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as
presented.

Note: The original approval date was July 21, 2022 effective August 15, 2022 through March
30, 2023. This amendment extends the end date to June 30, 2023.

SPED Student 960032646 Professional Tutors_Amendment.pdf

12.o Ratification of Agreement for Professional Services (Special Education)
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education ratify an agreement between Burbank Unified School District and Inclusive
Education and Community Partnership, to provide an inclusion specialist, not to exceed $8,835
(01.0-65000.0-57602-11900-5850-7440000), effective January 9, 2023 through May 25, 2023,
and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as
presented.

SPED Student 960030102 Inclusive Education and Community_Ratification.pdf

12.p Amendment of Action on Final Settlement Agreement (Special Education)
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education amend Final Settlement Agreement for Special Education Student 960005556, at no
additional cost to the District (01.0-65000.0-50010-36000-5813-7440000), effective April 21,
2023 through December 31, 2023, and that authority to sign the agreement be exercised
pursuant to BUSD-AR 3314, as presented.

Note: The original approval date was October 7, 2021 effective September 24, 2021 through
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May 26, 2022. This amendment extends the end date to December 31, 2023.

SPED Student 960005556 Settlement Agreement_Amendment.docx.pdf

12.q Notice of Completion, Chalmers Construction Services Inc., Demolition, Earthwork & AC
Paving, Two-Story Modular Building Project, Walt Disney Elementary School (Bond Fund)
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education accept the following as completed to the agreement between Burbank
Unified School District and Chalmers Construction Services for the Demolition, Earthwork, &
AC Paving for the Two-Story Modular Building Project at Walt Disney Elementary School, not
to exceed $528,893.70 (21.3-00000-0-91008-85000-6230-201-0000) Bond Fund, effective
March 23, 2023, and that authority to sign the agreement be exercised pursuant to BUSD –
AR3314, as presented.

5-18  NOC_Chalmers_Disney_Bond.pdf

12.r Approval of Memorandums of Understanding between Burbank Adult School and Valley
Community Health Care, Burbank Adult School and Clinica Medica San Miguel, and Burbank
Adult School and Burbank Therapy Center
John Paramo, Assistant Superintendent, Educational Services, recommends that the Board of
Education approve the Memorandums of Understanding between Burbank Unified School
District, and Valley Community Health Care, Clinica Medica San Miguel, and Burbank
Therapy Center, as presented.

BAS  Clinical Sites 5 18 23.pdf

12.s Approval of Award of Contract, Western Fence & Supply Co., DBA Pilgrim Fence Co.,
Furnish and Install Three (3) High Chain Link Fences to Restrict Unauthorized Public Access
into Burbank High School (Bond Fund)
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education approve an award of contract between Burbank Unified School District
and Western Fence & Supply Co., DBA Pilgrim Fence Co., to Furnish and Install Three (3)
High Chain Link Fences to Restrict Unauthorized Public Access into Burbank High School,
effective May 19, 2023 through May 18, 2024, not to exceed $51,830
(21.3-00000.0-91001-85000-6170-431-0000) Bond Fund, and that authority to sign the
agreement be exercised pursuant to BUSD – AR3314, as presented.

5-18 AOC_Pilgrim_BHS_Bond.pdf

13. REQUESTS TO ADDRESS THE BOARD

13.a Public Communications on Any Agenda Item and Any Subject Within the Jurisdiction of the
School Board
An individual or group representative may address the Board of Education on any agenda item
and any subject within its jurisdiction by completing a blue request card. Speakers are
requested to state their name prior to speaking to the Board. Not more than three (3) minutes
may be allotted to each speaker, except by unanimous consent of the Board of Education. The
Superintendent may refer the matter to the proper department for review.
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13.b Superintendent's Responses
Matt Hill, Superintendent, will respond to public comment and will comment on items of interest
to the Board of Education and community.

13.c Board Members' Comments and Responses
Board Members will respond to public comment and will comment on items of interest to the
community.

14. ADJOURNMENT
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Hiring Update
Burbank Unified School District

Board of Education Meeting on Thursday, May 18, 
2023
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Custodians

 13 Custodians hired this year

 5 Lead custodians hired this year

 2 custodial vacancies:
 1. Providencia – Interviewing Candidate 

(date pending)
 2. BHS – Interviewing Candidate (date pending)

 Compensation
 Starting salary for a custodian was $16.23 per hour
 New starting salary for custodian is $18.31

 Custodial Sub Update:

 4 have been hired and promoted to permanent status

 2 additional have been hired 

 2 in process

 3 pending job offers but applicants have not followed 
through with the hiring process
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Grounds

 4 grounds positions filled this year.
 Flown this position 14 times

 2 grounds vacancies
 1. Interviewing Candidate

 2. Candidate Pending Fingerprints

 Compensation
 Starting salary for Grounds was $18.32 per hour

 New salary for Grounds is $20.66
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Campus 
Supervisors 

 8 Campus Supervisors  - Secondary hired this year

 One vacancy in campus supervisors 
 Resigned on 4/20

 Compensation
 Starting salary for a Campus Supervisor was $16.23 

per hour

 New starting salary for Campus Supervisor is $17.42
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Increase 
Applicant 
Pool and 
Remove 
Barriers

 Innovative Human Resources Recruitment 
Strategies

 Employment Fair at Burbank Adult School

 HR held seminars at the Adult school in the morning 
and at night

 Creating a Grounds and Operation course at the 
Adult School 

 Developing an entry-level Grounds position

 Analyzing positions and temporarily reducing 
certain requirements

 High School Diploma, experience requirements, 
foreign transcripts

 Social Media Campaigns

 Local church bulletins

 Online Job Postings

 Edjoin

 Paper applications accepted for certain positions

 Indeed
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Reduce 
On-Boarding 
Hurdles and 
Timeline

 District will now fund the cost for background 
fingerprinting

 Saves substitutes and new hires approximately $75

 Health back screenings are eliminated
 Not required by law, workers’ compensation or 

liability JPA

 This reduces the hiring time immensely 

 Applicants can substitute while waiting for 
permanent position hiring decisions
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Burbank Unified School District 

Instructional Services 

REPORT TO THE BOARD 
 

TO:    Members of the Board of Education  

 

FROM :  John M. Paramo, Assistant Superintendent, Educational Services  

 

PREPARED BY:   John M. Paramo, Assistant Superintendent, Educational Services 

 

SUBMITTED BY:  Laura Erisman, Administrative Secretary 

 

DATE:   May 18, 2023   

 

SUBJECT:                     Adoption of Resolution 31 – Proclaiming May 22, 2023 as Harvey Milk Day 

 

 

Background: 

 
Harvey Milk was an activist, organizer, and an openly gay man elected to public office as a member of 

the San Francisco Board of Supervisors in the late 1970s. Harvey Milk came out and started organizing 

against discrimination of gay and lesbian business owners in the Castro District of San Francisco and 

against the Briggs Initiative, an initiative on the California state ballot in 1978 that would have banned 

gays and lesbians from working in California schools. Milk was responsible for passing gay rights 

ordinances for the city of San Francisco and served eleven months in office before he was assassinated on 

November 27, 1978, along with San Francisco Mayor George Moscone. We celebrate Harvey Milk Day 

on his birthday, May 22nd. 

 

District Wide Goals for 2022-2023: 

 

2. Students and Staff will be physically, emotionally and mentally healthy. 

 

Discussion and Issues: 

 

Harvey Milk day is a day to educate your school about an extraordinary leader whose courageous work to 

end discrimination against the lesbian, gay, bisexual and transgender community in the 1970s set the 

stage for many of the civil rights advances we see today. 

 

“I ask for the movement to continue, for the movement to grow, because last week I got a phone call from 

Altoona, Pennsylvania, and my election gave somebody else, one more person, hope….you gotta give’em 

hope.” 

 

Fiscal Impact:   

 

None. 

 

Recommendation: 

 

John Paramo, Assistant Superintendent, Educational Services, recommends that the Board of Education 

adopt Resolution 31 - Proclaiming May 22, 2023 as Harvey Milk Day, as presented. 
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RESOLUTION 31 PROCLAIMING MAY 22, 2023 

HARVEY MILK DAY 

 

WHEREAS, Today we honor the life and legacy of Harvey Milk, an openly gay politician in California and a leader 

of the American Civil Rights Movement; and 

WHEREAS, Time magazine included Harvey Milk on a list titled “The 100 Most Important People of the 20th 

Century”; and 

WHEREAS, Harvey Milk was not only an advocate for the LGBTQIA2S+ community, but for all minorities. He 

believed in safe, strong neighborhoods and supported public education, affordable childcare, and equal rights for 

all; and 

WHEREAS, Harvey Milk was elected to the position of city supervisor in San Francisco where he held office for 

one year before his life was tragically cut short in 1978 by a political rival who opposed Milk’s liberal views; and 

WHEREAS, Harvey Milk’s contributions to the cause of equality for all people has been recognized in a number 

of ways, including the issuance of a stamp with his picture on it, the posthumous awarding of the Medal of 

Freedom; and 

WHEREAS, Harvey Milk’s work continues today through the work of the Milk Foundation, founded by his 

nephew Stuart Milk, in honor of his uncle. 

WHEREAS, We honor Harvey Milk today, let us remember his words “Hope will never be silent.” Members of 

the LGBTQIA2S+ community – in the United States and around the world – still face discrimination and 

violence, rooted in the same hatred that Milk died fighting. They deserve hope, and they cannot abide our silence. 

NOW THEREFORE, IT IS PROCLAIMED, by the Burbank Unified School Board of Education, and on behalf 

of the citizens of the City of Burbank, California, that we proclaim May 22, 2023 as “Harvey Milk Day.” 

Passed, Approved and Adopted this 18th day of May, 2023 at a meeting of the Burbank Unified School District 

Board of Education, Los Angeles County, California. 

Ayes: 

Noes: 

Abstain: 

Absent: 

 

____________________________________ 

Clerk, Board of Education 

 

 

$ Discount 
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Burbank Unified School District
Instructional Services

REPORT TO THE BOARD

TO:

FROM  :

PREPARED BY:

SUBMITTED BY:  

DATE:

Members of the Board of Education

John Paramo, Assistant Superintendent, Educational Services 

John Paramo, Assistant Superintendent, Educational Services 

Laura Erisman, Administrative Secretary 

May 18, 2023

SUBJECT: Adoption of Resolution 32 in Support of Pride Month, June, 2023 
______________________________________________________________________________

Background:
The Burbank Unified School District is committed to creating a safe environment for all students, but 
has an additional concern for Lesbian, Gay, Bisexual, Transgender, Queer/Questioning, Intersex, 
Asexual, and Two-Spirit (LGBTQIA2S+) students who are most at-risk for feelings of isolation, 
depression, and suicidal ideations or attempts. This is reflected in the adoption of the Mental Health and 
Wellness Master Plan in April of 2016.

LGBTQIA2S+ Pride Month is celebrated each year in June to recognize and commemorate the 1969 
Stonewall riots. The riots were protesting a police raid at the Stonewall Inn in Greenwich Village in 
New York City. It is considered to be the event that launched the movement for LGBTQIA2S+ 
rights in the United States. Although there has been some positive change since then, there is 
still a need to continue the work for acceptance in District schools.

District Wide Goals for 2022-2023:

2. Students will be physically emotionally and mentally healthy.

Discussion and Issues:
The District supports Pride Month and would like to highlight its continued support for all LGBTQIA2S+ 
students and their families. The District continues to convene teachers regularly for the purpose of 
reviewing and developing curriculum. In addition, with the approval of the Mental Health and Wellness 
Plan by the Board of Education in April, 2016, the District will be placing greater efforts in supporting 
students before they are in crisis.

Fiscal Impact:
There is no fiscal impact.

Recommendation:
John Paramo, Assistant Superintendent, Educational Services, recommends that the Board of Education 
adopt Resolution 32 in Support of Pride Month, June, 2023, as presented.
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RESOLUTION 32 PROCLAIMING JUNE, 2023
AS THE BURBANK UNIFIED SCHOOL DISTRICT’S

LESBIAN, GAY, BISEXUAL, TRANSGENDER, 
QUEER/QUESTIONING, INTERSEX, ASEXUAL, AND TWO-SPIRIT (LGBTQIA2S+) PRIDE 

MONTH

WHEREAS, the Burbank Unified School District (“District”) models, advocates, 
actively supports, and promotes the inclusive and respectful treatment of all students, 
staff, family members, and community members;

WHEREAS, the District believes that all students should be able to attend school in a safe 
and inclusive environment free from discrimination;

WHEREAS, the District is firmly committed to providing a safe, nurturing, and 
tolerant environment in our schools;

WHEREAS, the District is firmly committed to school safety for all students, staff, and 
family members, including the Lesbian, Gay, Bisexual, Transgender, Queer/Questioning, 
Intersex, Asexual, and Two-Spirit (LGBTQIA2S+) community or those that may be perceived 
as such;

WHEREAS, the District believes that sexual orientation and gender expression-biased 
bullying are among the most common forms of harassment in schools and the lack of 
awareness and understanding of these issues have contributed to a higher rate of isolation, 
depression, and suicidal ideations or attempts;

WHEREAS, the significantly higher rates of school dropout, academic failure and 
school disengagement among LGBTQIA2S+ youth across the country are attributed to peer 
harassment and bullying;

WHEREAS, children who do not conform to gender stereotypes are more likely to be targets 
of harassment and bullying;

WHEREAS, all District schools must strive to ensure that Burbank schools are consistently 
safe and affirming spaces for all students, staff and their families;

WHEREAS, pursuant to Education Code section 200, it is the policy of California to afford 
all persons in public schools, regardless of their disability, gender, gender identity, gender 
expression, nationality, race or ethnicity, religion, sexual orientation, or any other protected 
characteristic, equal rights and opportunities in the educational institutions of California;
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WHEREAS, pursuant to Education Code section 201, all California's public schools have an 
affirmative obligation to combat racism, sexism, and other forms of bias, and a responsibility to 
provide equal educational opportunity;

WHEREAS, pursuant to the Education code section 51933 (California Healthy Youth Act), and 
Board Policy 6142.1, all California's public schools must provide comprehensive sexual health 
education to encourage the development of healthy attitudes of adolescent growth and 
development, body image, gender, sexual orientation, and relationships, and ensure that sexual 
health education does not promote outdated gender norms;

WHEREAS, the Student Success and Opportunity Act of 2013 strengthened protections for 
transgender students and affirmed that all students should be recognized and participate in 
activities by their gender of identity;

WHEREAS, the District endorses training for educators and other school related professionals to 
support all students dealing with the issues of sexual orientation, gender identity, and gender 
expression;

WHEREAS, the District recognizes LGBTQIA2S+ as a protected group and addresses 
discrimination based upon sexual orientation, gender identity and gender expression;

WHEREAS, the District recognizes that education regarding LGBTQIA2S+ issues 
increases understanding and cultivates acceptance of and respect for LGBTQIA2S+ students;

WHEREAS, the month of June provides an opportunity to celebrate and value the identities 
and contributions of the LGBTQIA2S+ community;

WHEREAS, a knowledge of LGBTQIA2S+ history for all students enables LGBTQIA2S+ 
students, families, and educators to be supported by the District community to uphold 
affirmative lives with dignity and respect;

WHEREAS, by recognizing Pride Month, the District demonstrates support of policies, 
practices and curriculum that honor and respect LGBTQIA2S+ students, staff and their families;

NOW, THEREFORE, BE IT RESOLVED, the Burbank Unified School District Board of 
Education hereby designates June, 2023 as Pride Month and directs the Superintendent and all 
District staff to support policies, practices, and curricula that respect LGBTQIA2S+ students and 
their families throughout the school year. The District will also fly Pride flags at each site for the 
month of June.
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PASSED, APPROVED, AND ADOPTED this 18th day of May, 2023, at a meeting of the Burbank Unified 
School District Board of Education, Los Angeles County, California.

Ayes:

Noes:

Abstain:

Absent:

Clerk, Board of Education
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Burbank Unified School District 

Instructional Services 

REPORT TO THE BOARD 
 

 
TO: 

 

FROM: 

PREPARED BY: 

SUBMITTED BY: 

DATE: 

SUBJECT: 

Members of the Board of Education 

 

John Paramo, Assistant Superintendent, Educational Services 

John Paramo, Assistant Superintendent, Educational Services 

Laura Erisman, Administrative Secretary 

May 18, 2023 

 

High School Science Textbook (Lottery Textbook Fund) 

 

 

 

Background: 
 

During the 2021-2022 and 2022–2023 school years, the Burbank Unified School District piloted state-

approved science textbooks for secondary schools. The process started with a group of secondary science 

teachers and site administrators attending a county-sponsored science textbook preview in Downey, 

California. Our high school teachers narrowed their selection down to McGraw-Hill and Houghton Mifflin 

Harcourt (HMH). 

 

Teachers volunteered to pilot the textbooks during the 2021-2022 and 2022-2023 school years. There 

were teacher representatives from each of the high schools. Similarly, there was a fair representation of 

general education teachers, special education teachers, and English Language Development teachers. All 

of the teachers piloted HMH in the fall, and they all piloted McGraw Hill in the spring. This provided for 

an authentic evaluation as each teacher experienced the materials from both textbooks. 

 

During the semester, the piloting teachers met regularly to discuss their issues with the textbooks. 

Collectively, the teachers were able to share best practices to accommodate the new curriculum. In 

particular, the new curriculum from both publishers contained many online resources and student 

applications that required technology. 

 
District-Wide Goals for 2022-2023: 

1.0 Students will be career/college ready via high-quality instruction. 

 

Discussion and Issues: 

 

Every piloting teacher completed an evaluation of both HMH and McGraw Hill. The evaluations were 

tallied and the data was compiled for the teachers to access. While both textbooks have strengths and 

weaknesses, the evaluation scores are in favor of the McGraw-Hill textbook. 
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Fiscal Impact: 

 

The fiscal impact of the High School Science Textbook Adoption: 

 

The cost will be paid from appropriation number, 01.0-63000-0-11100-10000-4110-742-9000 (lottery 

textbook funds) 
ISBN Qty Unit Price Free Materials Line Subtotal

CA Inspire Biology

Student Resources
2170 $171.35 $0.00

978-0-07-674237-0 630 $91.00 $0.00 $57,330.00

Student R eso urces Subto tal: $ 0.00 $ 429,159.50

Teacher Resources
CALIFORNIA BIOLOGY 978-0-07-683066-4 19 $202.23 $3,842.37 *Free M aterials

T eacher R eso urces Subto tal: $ 9,632.24 $ 0.00

C A  Inspire B io lo gy Subto tal: $ 9,632.24 $ 429,159.50

INSPIRE SCIENCE CA G9-12 CAST INSPIRING CAST SUCCESS GUIDE 978-0-07-683067-1 19 $22.47 $426.93 *Free M aterials

INSPIRE CA HIGH SCHOOL PROGRAM  GUIDE A TEACHERS TOUR 

(PDLSDE)
978-0-07-687517-7 19 $11.24 $213.56 *Free M aterials

INSPIRE SCIENCE STUDYSYNC CALIFORNIA BLASTS ADD-ON TEACHER 

8Y SUBSCRIPTION (OLP)
978-0-07-702104-7 19 $25.02 $475.38 *Free M aterials

$371,829.50

INSPIRE SCIENCE BIOLOGY CALIFORNIA STUDENT EDITION

CALIFORNIA BIOLOGY ETEACHER EDITION 8 YEAR SUBSCRIPTION 978-0-07-683071-8 19 $246.00 $4,674.00 *Free M aterials

Product Description

CA INSPIRE BIO G9-12 COM PREHENSIVE STUDENT BUNDLE 

WSYNCBLASTS 8YR SUBSCRIPTION
978-0-07-703652-2

 
 

Student R eso urces Subto tal: $ 0.00 $ 315,353.50

978-0-07-683072-5 9 $202.23 $1,820.07 *Free M aterials

T eacher R eso urces Subto tal: $ 5,121.54 $ 0.00

C A  Inspire C hemistry Subto tal: $ 5,121.54 $ 315,353.50

INSPIRE SCIENCE CA G9-12 CAST INSPIRING CAST SUCCESS GUIDE 978-0-07-683067-1 9 $22.47 $202.23 *Free M aterials

INSPIRE CA HIGH SCHOOL PROGRAM  GUIDE A TEACHERS TOUR 

(PDLSDE)
978-0-07-687517-7 9 $11.24 $101.16 *Free M aterials

ALEKS 6-12 ADD ON HS CHEM ISTRY VIA M Y.M HEDUCATION.COM  8YR 

TEACHER SUBSC
978-1-26-432520-7 9 $62.10 $558.90 *Free M aterials

INSPIRE SCIENCE STUDYSYNC CALIFORNIA BLASTS ADD-ON TEACHER 

8Y SUBSCRIPTION (OLP)
978-0-07-702104-7 9 $25.02 $225.18 *Free M aterials

Teacher Resources
CALIFORNIA CHEM ISTRY TEACHER WALKAROUND EDITION

CALIFORNIA CHEM ISTRY ETEACHER EDITION 8 YEAR SUBSCRIPTION 978-0-07-683076-3 9 $246.00 $2,214.00 *Free M aterials

ALEKS 6-12 ADD ON HS CHEM ISTRY M Y.M HEDUCATION.COM  8YR 

STUDENT SUBSC
978-1-26-432510-8 1230 $62.10 $0.00 $76,383.00

INSPIRE SCIENCE CHEM ISTRY CALIFORNIA STUDENT EDITION 978-0-07-674695-8 310 $91.00 $0.00 $28,210.00

CA Inspire Chemistry

Student Resources

CA INSPIRE CHEM ISTRY COLLABORATIVE STUDENT BUNDLE 

SYNCBLASTS 8YR SUBSCRIPTION
978-0-07-692580-3 1230 $171.35 $0.00 $210,760.50
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978-0-07-674235-6 140 $91.00 $0.00 $12,740.00

Student R eso urces Subto tal: $ 0.00 $ 47,010.00

978-0-07-683077-0 4 $202.23 $808.92 *Free M aterials

T eacher R eso urces Subto tal: $ 2,027.84 $ 0.00

C A  Inspire P hysics Subto tal: $ 2,027.84 $ 47,010.00

INSPIRE SCIENCE CA G9-12 CAST INSPIRING CAST SUCCESS GUIDE 978-0-07-683067-1 4 $22.47 $89.88 *Free M aterials

INSPIRE CA HIGH SCHOOL PROGRAM  GUIDE A TEACHERS TOUR 

(PDLSDE)
978-0-07-687517-7 4 $11.24 $44.96 *Free M aterials

INSPIRE SCIENCE STUDYSYNC CALIFORNIA BLASTS ADD-ON TEACHER 

8Y SUBSCRIPTION (OLP)
978-0-07-702104-7 4 $25.02 $100.08 *Free M aterials

INSPIRE SCIENCE PHYSICS CALIFORNIA STUDENT EDITION

Teacher Resources
CALIFORNIA PHYSICS TEACHER WALKAROUND EDITION

CALIFORNIA PHYSICS ETEACHER EDITION 8 YEAR SUBSCRIPTION 978-0-07-683081-7 4 $246.00 $984.00 *Free M aterials

CA Inspire Physics

Student Resources

CA INSPIRE PHYSICS COLLABORATIVE STUDENT BUNDLE 

SYNCBLASTS 8YR SUBSCRIPTION
978-0-07-692601-5 200 $171.35 $0.00 $34,270.00

 
 

978-0-02-145261-3 245 $87.63 $0.00 $21,469.35

Student R eso urces Subto tal: $ 0.00 $ 96,128.55

978-0-07-688465-0 8 $202.23 $1,617.84 *Free M aterials

978-0-07-688435-3 8 $11.01 $88.08 *Free M aterials

T eacher R eso urces Subto tal: $ 4,158.24 $ 0.00

Inspire Earth Science Subto tal: $ 4,158.24 $ 96,128.55

*Free M aterials

INSPIRE SCIENCE G9-12 PROGRAM  GUIDE A TEACHERS TOUR

INSPIRE SCIENCE CA G9-12 CAST INSPIRING CAST SUCCESS GUIDE 978-0-07-683067-1 8 $22.47 $179.76

INSPIRE SCIENCE STUDYSYNC BLASTS ADD-ON TEACHER 8 YEAR 

SUBSCRIPTION (OLP)
978-0-07-702162-7 8 $25.77 $206.16 *Free M aterials

INSPIRE SCIENCE EARTH STUDENT EDITION

Teacher Resources
INSPIRE SCIENCE EARTH GRADES 9-12 TEACHER EDITION

INSPIRE SCIENCE EARTH GRADES 9-12 ONLINE TEACHER EDITION 8 

YEAR SUBSCRIPTION
978-0-07-692386-1 8 $258.30 $2,066.40 *Free M aterials

Inspire Earth Science

Student Resources

INSPIRE SCIENCE EARTH G9-12 CM PHSV STUDENT BNDL WSTUDYSYNC 

BLASTS 8YR SUBSC
978-0-07-692895-8 440 $169.68 $0.00 $74,659.20

 
 

 

 

$908,591.41

($20,939.86)

$ 887,651.55

$0.00

$83,995.07

$ 971,646.62

ESTIM ATED SHIPPING & HANDLING**

ESTIM ATED TAX**

GR A N D  T OT A L

VALUE OF ALL M ATERIALS

FREE M ATERIALS

P R OD UC T  T OT A L*

 
 

 

 

Recommendation: 

John Paramo, Assistant Superintendent, Educational Services, recommends the board of education adopt 

the McGraw Hill CA Inspire Biology, CA Inspire Chemistry, CA Inspire Physics, Inspire Earth Science,  

not to exceed $971,646.62 (01.0-63000-0-11100-10000-4110-742-9000 Lottery Textbook Funds), as 

presented. 
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Burbank Unified School District 

Instructional Services 

REPORT TO THE BOARD 
 

 
TO: 

 

FROM: 

PREPARED BY: 

SUBMITTED BY: 

DATE: 

SUBJECT: 

Members of the Board of Education 

 

John Paramo, Assistant Superintendent, Educational Services 

John Paramo, Assistant Superintendent, Educational Services 

Laura Erisman, Administrative Secretary 

May 18, 2023 

 

High School Health Textbook (Lottery Textbook Fund) 

 

 

 

Background: 
 

During the 2022–2023 school year, the Burbank Unified School District piloted state-approved health 

textbooks for secondary schools. The process started with our high school teachers selecting McGraw-Hill 

and Goodheart-Wilcox to pilot. 

 

Teachers volunteered to pilot the textbooks during the 2022-2023 school years. There were teacher 

representatives from each of the high schools. Similarly, there was a fair representation of general 

education teachers, special education teachers, and English Language Development teachers. Half of the 

teachers piloted McGraw Hill, and the other half piloted Goodheart-Wilcox.  

 

During the semester, the piloting teachers met regularly to discuss their issues with the textbooks. 

Collectively, the teachers were able to share best practices to accommodate the new curriculum. In 

particular, the new curriculum from both publishers contained many online resources and student 

applications that required technology. 

 
District-Wide Goals for 2022-2023: 

1.0 Students will be career/college ready via high-quality instruction. 

 

Discussion and Issues: 

 

Every piloting teacher completed an evaluation of both McGraw Hill and Goodheart-Wilcox. The 

evaluations were tallied and the data was compiled for the teachers to access. While both textbooks 

have strengths and weaknesses, the evaluation scores are in favor of the McGraw-Hill textbook. 
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Fiscal Impact: 

The fiscal impact of the High School Health Textbook Adoption: 

ISBN Qty Unit Price Free Materials Line Subtotal

978-1-26-432162-9 1290 $117.51 $0.00 $151,587.90

978-1-26-432021-9 403 $76.05 $0.00 $30,648.15

978-1-26-432023-3 13 $198.81 $2,584.53 *Free M aterials

Glenco e H ealth ©  2022 8-Year Subto tal: $ 3,942.90 $ 182,236.05

*Free M aterials

CUS GLENCOE HEALTH TEACHER EDITION

CUS GLENCOE HEALTH DIGITAL STUDENT CENTER 8YR 

SUBSCRIPTION
978-1-26-432032-5 13 $104.49 $1,358.37

Product Description

Glencoe Health © 2022 8-Year
CUS GLENCOE HEALTH STUDENT BUNDLE 8YR SUBSCRIPTION

CUS GLENCOE HEALTH STUDENT EDITION

$186,178.95

($3,942.90)

$ 182,236.05

$10,650.57

$18,816.59

$ 211,703.21

ESTIM ATED SHIPPING & HANDLING**

ESTIM ATED TAX**

GR A N D  T OT A L

VALUE OF ALL M ATERIALS

FREE M ATERIALS

P R OD UC T  T OT A L*

The cost will be paid from appropriation number, 01.0-63000-0-11100-10000-4110-742-9000 (lottery 

textbook funds) 

Recommendation: 

John Paramo, Assistant Superintendent, Educational Services, recommends the Board of Education 

adopt the McGraw Hill Glencoe Health textbook, not to exceed $211,703.21 

(01.0-63000-0-11100-10000-4110-742-9000 lottery textbook funds), as presented. 
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Burbank Unified School District  
Administrative Services 

 
REPORT TO THE BOARD 

 
 

 
TO: Members of the Board of Education 

 
FROM: Matt Hill, Superintendent 

PREPARED BY: Teri Smith, Senior Administrative Assistant 

SUBMITTED BY: Teri Smith, Senior Administrative Assistant  

DATE: May 18, 2023 

SUBJECT: Acceptance of Gifts 
 
 
 
Matt Hill, Superintendent, recommends that the Board of Education take formal action accepting the following 
gifts to the District, and that the Board President convey appreciation to the donors. 
 

a) University of Michigan wishes to donate to the District $2,000 to be used for materials and supplies at  
      Burbank High School. 
 

b)  John Burroughs IMA Booster Club Inc. wishes to donate to the District $3,200 to be used for JBHS 
IMA Bus/Transportation at John Burroughs High School. 
 

c)   John Burroughs IMA Booster Club Inc. wishes to donate to the District $2,500 to be used for JBHS 
 IMA Coaches at John Burroughs High School 

 
d)  Burbank Arts for All wishes to donate to the District $2,500 to be used for a Culinary Lab Refresh at 

John Burroughs High School 
 
e) Burbank Arts Education Foundation wishes to donate to the District $1,000 to be used to purchase TK 

materials and supplies at Emerson Elementary School 
 
f) Burbank Arts Education Foundation wishes to donate to the Donate $400 to be used to purchase a Math 

Department Library at Luther Burbank Middle School 
 
g)  Burbank Arts Education Foundation wishes to donate to the District $3,300 to be used to purchase a 

replacement audio system in the auditorium at Luther Burbank Middle School 
 
h) Burbank Arts Education Foundation wishes to donate to the District$3,000 to be used for the purchase 

of benches for the Luther Garden Project at Luther Burbank Middle School 
 
i) Disney PTA wishes to donate to the District $ 227.24 to be used to purchase school supplies at Walt 

Disney Elementary School 
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j) McKinley Families wishes to donate to the District $10,260 to be used for Outdoor Science School at 

William McKinley Elementary School 
 
k) John Muir ASB wishes to donate to the District $500 to be used for John Muir Service Day at John Muir 

Middle School 
 
l) Story City Church wishes to donate to the District $500 to be used for John Muir Service Day at John 

Muir Middle School 
 
m) Station Film Inc. wishes to donate to the District $2,700 to be used to purchase materials and supplies at 

John Muir Middle School 
 
n) Smuggle Inc. wishes to donate to the District $2,500 to be used to purchase materials and supplies at 

John Muir Middle School 
 
o) Burbank Arts Education Foundation wishes to donate to the District $4,200 to be used for Read Across 

America supplies at Robert Louis Stevenson Elementary School 
 
p) Burbank Arts Education Foundation wishes to donate to the District $225 to be used for Making Math 

Fun supplies at Bret Harte Elementary School 
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UNADOPTED MINUTES OF THE BOARD OF EDUCATION 
BURBANK UNIFIED SCHOOL DISTRICT 

 
January 19, 2023 

 
Burbank City Hall 

275 E. Olive Avenue 
Burbank, California 

 
MEMBERS PRESENT: 
Steve Ferguson 
Emily Weisberg 
Abby Pontzer Kamkar 
Charlene Tabet 
Armond Aghakhanian 
 
STUDENT BOARD MEMBERS PRESENT: 
Ever Huerta, JBHS 
Serineh Ter-Petrossyan, BHS 
 
STUDENT BOARD MEMBERS ABSENT: 
Katherine Fagnani, MHS 
 
Also present were Matt Hill, Superintendent; Sharon Cuseo, Assistant Superintendent, Instructional 
Services; John Paramo, Assistant Superintendent, Educational Services; Sarah Niemann, Assistant 
Superintendent, Human Resources and Peter Knapik, Director of Elementary Education. 
 
  

1.  CALL TO ORDER 
  

1.a  NOTICE TO THE PUBLIC 
  

2.  REQUESTS TO ADDRESS THE BOARD 
  

2.a  Public Communications on Closed Session Agenda Items (In-Person Only) 
 
An individual or group representative may address the Board of Education on any Closed 
Session agenda item by completing a white request card. Speakers are requested to state 
their name prior to speaking to the Board. Not more than five (5) minutes may be allotted 
to each speaker, except by unanimous consent of the Board of Education. The 
Superintendent may refer the matter to the proper department for review. 

  
2.b  Staff Responses 

  
2.c  Board Members' Responses 

  
3.  CLOSED SESSION 
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3.a  Conference with Labor Negotiator, Pursuant to Government Code §54957.6 Agency 
Negotiator: Sarah Niemann Employee Organization: California School Employees 
Association (CSEA) 
 
Agency Negotiator: Sarah Niemann Employee Organization: California School 
Employees Association (CSEA) 

  
3.b  Conference with Labor Negotiator, Pursuant to Government Code §54957.6 Agency 

Negotiator: Sarah Niemann Employee Organization: Burbank Teachers Association 
(BTA) 
 
Agency Negotiator: Sarah Niemann Employee Organization: Burbank Teachers 
Association (BTA) 

  
3.c  Conference with Legal Counsel - Existing Litigation Pursuant to Government Code 

§54956.9 (b)(1) and (b)(3)(A) Final Settlement Agreement for Special Education Student 
960028504 and 960030102 (OF 29,939) 
 
Final Settlement Agreement for Special Education Student 960028504 and 960030102 

  
3.d  Conference with Legal Counsel – Anticipated Litigation Significant Exposure to 

Litigation Pursuant to Paragraph (2) of Subdivision (d) of Section 54956.9., 1 potential 
case. 
 
Significant Exposure to Litigation Pursuant to Paragraph (2) of Subdivision (d) of 
Section 54956.9., 1 potential case. 

  
4.  RECONVENE IN PUBLIC SESSION/PLEDGE OF ALLEGIANCE 

 
Kara Clark, John Burroughs High School teacher, led the Pledge of Allegiance. 
  

5.  REPORTING ON CLOSED SESSION 
 

President Tabet reported that items 3a through 3d were for discussion only with no action taken. 
  

6.  ADJUSTMENTS TO THE AGENDA 
 

Vice President Ferguson asked that items 8, 12a and 17a be consolidated into one period of public 
communications. 
 
All Board members were in agreement. 
  

7.  ITEMS FOR FUTURE AGENDAS 
 

President Tabet requests a report on work done over winter break on the baseball fields. 
Clerk Weisberg requests a report on fundraising guidelines to discuss equity. 
  

8.  PUBLIC COMMUNICATION ON THE ANNUAL ORGANIZATION OF THE BOARD AND 
ELECTION OF OFFICERS 
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Kathy Baur, parent and community member talked about the bullying of her son at John Muir 
Middle School. 
 
Jason Lewis, parent and community member spoke regarding student athletics and the 
inequalities that women receive in the sporting world. He requested that the City of Burbank give 
control of two softball fields to the Burbank Unified School District. 
 
David Donahue, resident and business owner welcomed new Board Members and offered to host 
an event for California Voting Rights Act in the Community. 
 
Lori Little, parent and community member spoke regarding sports events and indicated that we 
have a crowd control issue.   
 
Liz Bax, parent and community member expresses her gratitude for the CTE Program, Stacy 
Cashman, Peggy Flynn, Charlene Tabet, Matt Chambers, and John Paramo for the support that 
they provided to her daughter. She states that the GIFTED program is currently suffering. 
 
Joel Schloshman, parent and community member shares his ideas pertaining to parents being able 
to address the Board of Education in a manner in which the Brown Act is not violated. 
 
The Board President moved to item 12b. 
  

12.  REQUESTS TO ADDRESS THE BOARD 
  

12.a  Public Communications on Agenda Items 
  

12.b
. 

Superintendent's Comments and Responses 
 
 

 
Superintendent Hill thanks and responds to the public speakers 
  

12.c
. 

Board Members' Comments and Responses 

 
Board members took turns responding to the public speakers. 
  

9.  ANNUAL ORGANIZATION OF THE BOARD AND ELECTION OF OFFICERS 
  

9.a  Election of Officers 
 
Charlene Tabet, President, Board of Education, will conduct the election of officers for a 
one-year term beginning December 2022 and ending December 2023. 1. President 2. 
Vice President 3. Clerk 
 
  
 
 President Steve Ferguson 
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It was moved by Emily Weisberg, and seconded by Armond Aghakhanian, that the 
Board of Education approve the item as recommended. The motion carried unanimously. 

 
There was a discussion about Vice President Steve Ferguson's nomination. 

 
 Vice President Emily Weisberg 
 
It was moved by Steve Ferguson, and seconded by Armond Aghakhanian, that the Board 
of Education approve the item as recommended. The motion carried unanimously. 

 
 Clerk Armond Aghakhanian 
 
It was moved by Steve Ferguson, and seconded by Emily Weisberg, that the Board of 
Education approve the item as recommended. The motion carried unanimously. 
 

  
  

9.b  Remarks from Incoming Board of Education President 
  

10.  PRESENTATIONS / RECOGNITIONS 
  

10.a  Recognition of Burbank Unified School District's Arts, Media, & Entertainment Career 
Technical Education Pathway Program 
 
Sharon Cuseo, Assistant Superintendent, Instructional Services, facilitated the 
recognition of the Burbank Unified School District's Arts, Media, & Entertainment 
Career Technical Education Pathway Program, winner of the 2022 California School 
Boards Association's Golden Bell Award. 

 
Peggy Flynn, Coordinator for Arts and CTE Programs, along with CTE teachers speak regarding 
the honor associated with the Golden Bell Award and the impact of the CTE programs.  The CTE 
Teachers are recognized with certificates. 
  

11.  REPORTS FROM THE BOARD 
  

11.  Student Representatives 
 
Ever Huerta, JBHS; Serineh Ter-Petrossyan, BHS; and Katherine Fagnani, MHS, 
reported on activities at their respective schools. 

 
Student Representatives from John Burroughs High School and Burbank High School reported 
about their site events. 
  

9.b  Remarks from Incoming Board of Education President 
 

President Ferguson spoke about the interesting and changing times in the community.  He would 
like to celebrate that both elected bodies have a majority of women leading this community.  The 
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second thing is the two people sitting in the center chair of both legislative bodies are both 
renters.  He said we're really excited about the diversity. 
  

13.  REPORTS TO THE BOARD 
  

13.a  Month 3 Enrollment Report 
 
Stacy Cashman, Director, Student Services, reported on the District’s current enrollment 
numbers as presented. 

 
Month 3 Board Report 1.19.23.pdf (OF 29,940) 

 
Stacy Cashman, Director of Student Services, utilized a PowerPoint to provide a report on Month 
3 Enrollment. 
 
Ms. Cashman and Dr. Hill answered Board member's questions regarding permit outreach, what's 
attracting people to return and drivers for the larger number of students. 
  

13.b  Report on Facilities and Technology Projects 
 
Andrew Cantwell, Assistant Superintendent, Administrative Services, reported on 
Facilities and Technology Projects, as listed on the Consent Agenda, as presented. 

 
Facilities and Technology PowerPoint_1192023.pdf (OF 29,941) 

 
Andrew Cantwell, Assistant Superintendent of Administrative Services, utilized a PowerPoint to 
provide a report on Facilities and Technology projects. 
  

13.c  District Legal Counsel Presentation on The California Voting Rights Act and The 
Process for Transition to By-Trustee Area Elections 
 
Andrew Cantwell, Assistant Superintendent, Administrative Services, introduced District 
counsel, Trevin Sims, who presented on the California Voting Rights Act and the 
Process for Transition to By-Trustee Area Elections, as presented. 

 
CVRA - Lozano Smith January 19 Pre-map Standard.pdf (OF 29,942) 

 
Trevin Sims, Partner with Law Firm Lozano Smith, utilized a PowerPoint to provide a report on 
CVRA process for transitioning to By-Trustee elections. 
 

Mr. Sims answered questions from Board members regarding the transition from At-Large to By-
Trustee elections. 
  

13.d  District Demographer Presentation on By-Trustee Area Map Development and Criteria 
under the California Voting Rights Act 
 
Andrew Cantwell, Assistant Superintendent, Administrative Services, introduced 
Douglas Johnson, President, National Demographics Corporation who presented on By-
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Trustee Area Map Development and Criteria under the California Voting Rights Act, as 
presented. 

 
CVRA Demographer January 19 2023 Pre-map Hearing.pdf (OF 29,943) 

 
Douglas Johnson and Ken Chawkins, Demographers, utilized a PowerPoint to provide a report on 
By-Trustee Area Map Development. 
 

Mr. Chawkins and Mr. Johnson answered questions regarding the Board's priority of equal 
distribution of schools amongst Trustees.  They note that the most important thing is the 
federal law of equal-sized districts. 
 

Following the Public Hearing there was a discussion about the information presented and public 
outreach. 
  

14.  PUBLIC HEARING - Approximately 7:30 p.m. 
 

The Public Hearing opened at 9:49 p.m.  There was no one present who wished to address the 
Board.  The Public Hearing closed at 9:49 p.m. 
  

14.a  Public Hearing of California voting Rights Act (“CVRA”) Potential Composition of 
Trustee Area Boundaries 
 
The Board of Education conducted a public hearing to receive input from any interested 
parties regarding the potential composition of trustee area boundaries, per the 
requirements of law, as presented. 

 
CVRA Public Hearing 1st Pre-Map Hearing BAI.pdf (OF 29,944) 

  
15.  NEW AND/OR UNFINISHED BUSINESS 

  
15.a  One-Time Funding Recommendations 

 
That the Board of Education approves the plan for the District's Learning Recovery 
Emergency Block Grant, effective July 1, 2022, through June 30, 2027, and the plan for 
the District’s Arts, Music, and Instructional Materials Discretionary Block Grant, 
effective July 1, 2022, through June 30, 2026, as presented. 

 
One Time Funding Survey.pdf (OF 29,945) 

 
It was moved by Charlene Tabet, and seconded by Armond Aghakhanian, that the Board of 
Education approve the item as recommended. The motion carried unanimously. 

 
Superintendent Hill commented, to the public and the Board, that the Governor's proposal that 
came out last week had a proposal to cut the second grant, the Arts Music and Instructional 
Materials discretionary block grant by one-third.  A proposal in the January budget.  With that 
reduction, he recommends that we cut the last year 2025-26. 
 
President Ferguson adopts the objection. 
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15.b  Adoption of Resolution 13 Accepting the “Certificate of the Canvass of the Election 

Returns”  
 
That the Board of Education adopt Resolution 13 accepting the “Certificate of the 
Canvass of the Election Returns,” as presented. 

 
Resolution 13 Certifying Election Results for 2022_011923.pdf (OF 29,946) 

 
It was moved by Emily Weisberg, and seconded by Armond Aghakhanian, that the Board of 
Education approve the item as recommended. The motion carried unanimously. 

  
15.c  Adoption of Resolution 14 Proclaiming the Month of February 2023, in Recognition of 

National Black History Month 
 
That the Board of Education adopt Resolution 14 proclaiming the Month of February 
2023, in recognition of National Black History Month in the Burbank Unified School 
District, as presented. 

 
Resolution_14_in_recognition_of_National_Black_History_Month_2023.pdf (OF 29,947) 

 
It was moved by Emily Weisberg, and seconded by Armond Aghakhanian, that the Board of 
Education approve the item as recommended. The motion carried unanimously. 

 
Amend Resolution to reflect the appropriate region and not capitalize black all the time 
  

15.d  Approval of Board Representation on District and Community Committees / Groups for 
2023  
 
That the Members of the Board determine and approve the list of Board Representation 
on Committees / Groups for 2023, as presented. 

 
Board Representation on Committees_Report_011923 Revised.pdf (OF 29,948) 

  
15.e  Approval of School Sites’ 2022-2023 School Plans for Student Achievement 

 
That the Board of Education approve the school sites’ 2022-2023 School Plans for 
Student Achievement, as presented. Note: Due to the size of each document, the School 
Plans for Student Achievement will not be duplicated for distribution, however, copies of 
all site plans are available for review in the Instructional Services Division.  

 
School Single Plans 2022-23 1-19-23.pdf (OF 29,949) 

 
It was moved by Emily Weisberg, and seconded by Charlene Tabet, that the Board of Education 
approve the item as recommended. The motion carried unanimously. 

  
15.f  Approval of 2021-2022 School Accountability Report Cards 

 

68



143 
 

 
 
 

That the Board of Education approve the 2021-2022 School Accountability Report Cards 
prepared in 2022-2023, as presented.  

 
SARCs 2021-2022 01.19.23.pdf (OF 29,950) 

 
It was moved by Emily Weisberg, and seconded by Armond Aghakhanian, that the Board of 
Education approve the item as recommended. The motion carried unanimously. 

  
15.g  Adoption of the Proposed K-12 and Monterey Instructional Calendar for the 2023-2024 

School Year 
 
Sarah Niemann, Assistant Superintendent, Human Resources Services, recommends that 
the Board of Education adopt the proposed K-12 and Monterey High School 
Instructional Calendars for the 2023-2024 School Year, as presented. 

 
Instructional Calendar.pdf (OF 29,951) 

 
It was moved by Charlene Tabet, and seconded by Emily Weisberg, that the Board of Education 
approve the item as recommended. The motion carried unanimously. 

 
There was a discussion regarding sports practice not happening during the Jewish High 
Holidays.  Request for continued conversation for religious holidays that people are using 
personal days to observe. 
  

15.h  Ratification of Salary Range Modification for the position of Executive Assistant, 
Human Resources and Placement on the Confidential Employees, Salary Schedule C, 
Range B 
 
That the Board of Education ratify the salary modification for the position of Executive 
Assistant, Human Resources and placement on the Confidential Employees, Salary 
Schedule C, Range B, effective December 19, 2022, as presented.  

 
Job Description - Executive Assistant HR.pdf (OF 29,952) 

 
It was moved by Emily Weisberg, and seconded by Charlene Tabet, that the Board of Education 
approve the item as recommended. The motion carried unanimously. 

  
15.i  Acceptance of Gifts 

 
That the Board of Education take formal action accepting the following gifts to the 
District, and that the Board President convey appreciation to the donors, as presented. 

 
Gift Report 01-19-23.pdf (OF 29,953) 

 
It was moved by Charlene Tabet, and seconded by Armond Aghakhanian, that the Board of 
Education approve the item as recommended. The motion carried unanimously. 

  
16.  CONSENT AGENDA  

16.a  Action on Final Settlement Agreement (Special Education) 
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That the Board of Education approve Final Settlement Agreement for Special Education 
Student 9600285042, not to exceed $7,000, (01.0-65000.0-50010-36000-5813-7440000), 
effective December 21, 2022 through June 30, 2025, and that authority to sign the 
agreement be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 960028504 Settlement Agreement.docx.pdf (OF 29,939) 

  
16.b  Action on Final Settlement Agreement (Special Education) 

 
That the Board of Education approve Final Settlement Agreement for Special Education 
Student 960030102, not to exceed $78,321, (01.0-65000.0-50010-36000-5813-7440000), 
effective 2022/2023 regular school year through 2023/2024 extended school year, and 
that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as 
presented. 

 
SPED Student 960030102 Settlement Agreement.pdf (OF 29,939) 

  
16.c  Approval of Minutes 

 
That the Board of Education approve the minutes of the Regular Board of Education 
Meeting of November, 17, 2022, as presented. 

 
Minutes.11.17.22.pdf (OF 29,954) 

  
16.d  Approval of Personnel Report Number 22-23-11 

 
That the Board of Education approve Personnel Report number 22-23-11, covering 
Certificated and Classified personnel, and consisting of Pages 1 to 21 inclusive, as 
presented. 

 
Personnel Report.pdf (OF 29,955) 

  
16.e  2022-2023 Purchase Order Report 

 
That the Board of Education approve Purchase Orders for 2022-2023 as listed through 
December 05, 2022, as presented. 

 
2022-2023 PURCHASE ORDER REPORT.pdf (OF 29,956) 

  
16.f  Approval of Warrants 

 
That the Board of Education approve payroll warrants in the total amount of 
$14,286,825.60 and commercial warrants in the total amount of $5,260,357.94, as 
presented.  

 
Warrants.pdf (OF 29,957) 

  
16.g  Ratification of Agreement for Instructional Consultant Services  
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That the Board of Education ratify the instructional consultant services for the purpose of 
on-site student learning support and staff development, and that authority to sign the 
agreements be exercised pursuant to BUSD-AR 3314, as presented. 

 
Ratif Consultant 011923_Redacted.pdf (OF 29,958) 

  
16.h  Approval of Instructional Consultant Services 

 
That the Board of Education approve the instructional consultant services for the purpose 
of on-site student learning support and staff development, and that authority to sign the 
agreements be exercised pursuant to BUSD-AR 3314, as presented. 

 
Inst Consultants 011923_Redacted.pdf (OF 29,959) 

  
16.i  Approval of Agreement for Professional Services (Special Education) 

 
That the Board of Education approve an agreement between the Burbank Unified School 
District and Professional Tutors of America for Special Education Student 960028504, 
not to exceed $16,200 (01.0-65000.0-57602-11900-5850-7440000), effective January 20, 
2023 through June 30, 2025, and that authority to sign the agreement be exercised 
pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 960028504 Professional Tutors.pdf (OF 29,939) 

  
16.j  Amended Agreement for Professional Services (Special Education) 

 
That the Board of Education amend an agreement between Burbank Unified School 
District and Jose Javier Juarez, Psychologist, to provide assessments, written reports and 
attend student IEP meetings, not to exceed $136,360 (01.0-65370.0-57602-11900-5850-
7440000), effective August 8, 2022 through June 30, 20223 and that authority to sign the 
agreement be exercised pursuant to BUSD-AR 3314, as presented. Note: The original 
agreement was approved on August 18, 2022 in the amount of $55,000. This amendment 
extends the end date from December 22, 2022 to June 30, 2023 and increases the total 
not to exceed amount to $136,360. 

 
SPED Professional Services Jose Javier Juarez_Amended.pdf (OF 29,960) 

  
16.k  Ratification of Agreement for Professional Services (Special Education) 

 
That the Board of Education ratify an agreement between the Burbank Unified School 
District and Quest Therapy Group, LLC to provide behavior intervention implementers 
to support special education students, not to exceed $149,350.50 (01.0-65000.0-57602-
11900-5850-7440000), effective November 28, 2022 through May 25, 2023, and that 
authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Professional Services Quest Therapy_Ratified.pdf (OF 29,961) 

  
16.l  Ratification of Agreement for Professional Services (Special Education) 
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That the Board of Education ratify an agreement between the Burbank Unified School 
District and Specialized Therapy Services, Inc., to provide to provide an Independent 
Educational Evaluation (IEE) and attend an IEP for Special Education Student 
960036514, not to exceed $3,000 (01.0-65000.0-57602-11900-5850-7440000), effective 
December 14, 2022 through October 31, 2023, and that authority to sign the agreement 
be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 960036514 Specialized Therapy Services_Ratified.pdf (OF 29,962) 

  
16.m  Ratification of Agreement for Professional Services (Special Education) 

 
That the Board of Education ratify an agreement between Burbank Unified School 
District and Gary D Stromberg & Associates, LLC, to provide a Speech and Language 
Pathologist (SLP), not to exceed $65,424 (01.0-65000.0-57602-11901-5850-7440000), 
effective December 19, 2022 through May 25, 2023, and that authority to sign the 
agreement be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Professional Services Gary Stromberg_Ratified.pdf (OF 29,963) 

  
16.n  Ratification of Agreement for Professional Services (Special Education) 

 
That the Board of Education ratify an agreement between the Burbank Unified School 
District and Hear Now dba Abramson Audiology, to provide to provide an Independent 
Educational Evaluation (IEE) and attend an IEP for Special Education Student 
960016695, not to exceed $32000 (01.0-65000.0-57602-11900-5850-7440000), effective 
January 20, 2023 through December 30, 2023, and that authority to sign the agreement 
be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 960016695 Hear Now_Ratified.pdf (OF 29,964) 

  
16.o  Approval of Williams Lawsuit Settlement Quarterly Report on Uniform Complaints 

2022-2023 
 
That the Board of Education approve the Williams Lawsuit Settlement Quarterly Report 
on Uniform Complaints 2022-2023, Report Summary No. 1, July 1 through September 
30, 2022, as presented. 

 
BUSD_Williams_UCP_Report_2nd_Quarter_2022_23.pdf (OF 29,965) 

  
16.p  Approval of Agreement for Consultant Services with Protocol Agency 

 
That the Board of Education approve the agreement for consultant services between the 
Burbank Unified School District and Protocol Agency, to provide other health services 
on an "as needed" basis when other qualified staff are not available effective August 16, 
2022 through June 30, 2023, not to exceed $20,000 (01.0-00000.11100-10000-5810-
7452000) and that the authority to sign the agreement be exercised pursuant to 
BUSD/AR 3314, as presented. 

 
Board Memo-Protocol 22-23.pdf (OF 29,266) 
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16.q  Approval of Agreement for Consultant Services with Language Resources of America, 

LRA Interpreters Inc. 
 
That the Board of Education ratify the agreement between Burbank Unified School 
District and LRA Interpreters, Inc., to provide Interpreters/translators to student/families 
during expulsion hearings/conferences relative to Student Services on an as needed basis, 
effective January 19, 2023 through June 30, 2023, not to exceed $1,500 (01.0 00000.0 
00000 72000 5850 7451000), and that the authority to sign the agreement be exercised 
pursuant to BUSD-AR 3314, as presented. 

 
Board Memo LRA 22.23.pdf (OF 29,967) 

  
16.r  Ratification of Agreement for Consultant Services  

 
That the Board of Education ratify the agreement for consultant services between the 
Burbank Unified School District and Maxim Staffing Services, to provide other health 
services on an "as needed" basis when other qualified staff are not available effective 
August 16, 2022 through June 30, 2023, not to exceed $20,000 (01.0-00000.11100-
10000-5810-7452000), and that the authority to sign the agreement be exercised pursuant 
to BUSD/AR 3314, as presented. 

 
Board Memo-Maxim 22-23.pdf (OF 29,968) 

  
16.s  Ratification of Memorandum of Understanding (MOU) Between Los Angeles Unified 

School District (LAUSD), Division of Adult and Career Education (DACE), Fiscal 
Agent for Los Angeles Regional Adult Education Consortium (LARAEC) and the 
Burbank Unified School District (BUSD) 
 
That the Board of Education ratify the Memorandum of Understanding between the 
Burbank Unified School District and the Los Angeles Unified School District (LAUSD), 
Division of Adult and Career Education (DACE), Fiscal Agent for Los Angeles Regional 
Adult Education Consortium (LARAEC), effective November 21, 2022 through June 30, 
2024, and authority to sign the agreement be exercised pursuant to BUSD—AR 3314, as 
presented. 

 
MOU LARAEC.pdf (OF 29,969) 

  
16.t  Ratification of Award of Contract, Contract Décor Inc., Furnish and Install Blinds in 

Classrooms, Two-Story Modular Building Project, Walt Disney Elementary School 
(Bond Fund) 
 
That the Board of Education ratify an agreement between Burbank Unified School 
District and Contract Décor Inc. to furnish and install blinds in classrooms for the Two-
Story Modular Building Project at Walt Disney Elementary School, not to exceed 
$9,989.25 (21.3-00000.0-91008-85000-6250-201-0000) Bond Fund, and that authority to 
sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 

 
Ratif_ContractDecor_Disney_Bond.pdf (OF 29,270) 
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16.u  Ratification of Award of Contract, Costa & Associates, RFI #CC-069, Structural 

Engineering Consultation of Damaged Posts in Existing Building, Two-Story Modular 
Building Project, Walt Disney Elementary School (Bond Fund) 
 
That the Board of Education ratify an agreement between Burbank Unified School 
District and Costa & Associates for the Structural Engineering Consultation for the 
Damaged Posts in the Existing Building for the Two-Story Modular Building Project at 
Walt Disney Elementary School, not to exceed $3,500 (21.3-00000.0-91008-85000-
5850-201-0000) Bond Fund, and that authority to sign the agreement be exercised 
pursuant to BUSD – AR3314, as presented. 

 
Ratif_Costa&Assoc._Disney_Bond.pdf (OF 29,971) 
 
It was moved by Charlene Tabet, and seconded by Steve Ferguson, that the Board of Education 
approve the items 16a, 16b and 16e through 16u, as recommended. The motion carried 
unanimously. 

  
It was moved by Charlene Tabet, and seconded by Armond Aghakhanian, that the Board of 
Education approve the item 16c as recommended. The motion carried 3-2 with the following roll-
call vote: AYES – Ferguson, Aghakhanian, Tabet 2 Abstain-Weisberg, Pontzer Kamkar. 
 
It was moved by Charlene Tabet, and seconded by Armond Aghakhanian, that the Board of 
Education approve the item 16d, as amended. The motion carried unanimously. 

  
17.  REQUESTS TO ADDRESS THE BOARD 

  
17.a  Public Communications on a Subject Within the Jurisdiction of the School Board 

  
17.b  Superintendent's Comments and Responses 

 
 

  
17.c  Board Members' Comments and Responses 

 
 

  
18.  ADJOURNMENT 

 
President Ferguson read the retirements. 
 
Clerk Aghakhanian addressed the conflict in Artsakh and offered support to families and students 
impacted. 
 
President Ferguson adjourned the meeting at 11:06 p.m. 
 

 
 
 
MINUTES APPROVED: 
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______________________________________ 
 MATTHEW HILL, SUPERINTENDENT 
 SECRETARY OF THE BOARD 

 
 
5/4/2023 
________________ 
DATE 

 
 
                    
   _____________________________ 
   ARMOND AGHAKHANIAN, CLERK 
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TO: Board of Education / Superintendent Consent  5/18/2023

SUBMITTED BY: Sarah Niemann, Assistant Superintendent, Human Resources Services

SUBJECT: Certificated Personnel - Report Number 22-23-18.  It is recommended that the following appointments for Certificated Personnel be
approved and/or ratified. All personnel will be properly elected in accordance with District policies and salary schedule.

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: ADULT SCHOOL SUB 

MEJIA, BRITTANY
Adult School

Adult Ed Sub Teacher 11.0-63910.0-41106-10000-1160-5330000 100 4/24/2023
Substitute Teacher

SOLLEY, ALYSON
Adult School

Adult Ed Sub Teacher 11.0-63910.0-41106-10000-1160-5330000 100 4/24/2023
Substitute Teacher

SPARGUR, CONRAD
Adult School

Adult Ed Sub Teacher 11.0-63910.0-41106-10000-1160-5330000 100 4/24/2023
Substitute Teacher

VANEGAS, JENNIFER
Adult School

Adult Ed Sub Teacher 11.0-63910.0-41106-10000-1160-5330000 100 4/24/2023
Substitute Teacher

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTRETIRING

HOWARD, CATHLEEN
John Muir Middle School

Middle School Teacher 01.0-00000.0-11100-10000-1110-3220000 100 Began service 9/22/89. RA:006 - ST:24 6/30/2023
 - FTE:100% STP: $1413

TOMER, CARYN
Special Education

Program Specialist I I 01.0-65000.0-50010-21000-1914-7440000
01.0-00000.0-00000-21000-1914-7440000

90
10

Began service 8/25/03. RA:027 - ST:08 6/30/2023
 - FTE:100% STP: $3013

THOMPSON, JEFFREY H.
Burroughs High School

Teacher 01.0-00000.0-11100-10000-1110-4320000 100 Began service 8/25/05. RA:005 - ST:18 6/30/2023
 - FTE:100% STP: $1413

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTRESIGNATION

CHAMBERS, MATTHEW
Burroughs High School

High School Principal 01.0-00000.0-00000-27000-1312-4320000 100 Began service 8/18/08. 6/30/2023
 - FTE:100% STP: $1484

MOHAMMADI, ROBERT
Burbank High School

Hs Asst Principal 01.0-00000.0-00000-27000-1313-4310000 100 Began service 7/1/2022 4/25/2023
Assistant Principal - FTE:100% STP: $1413

FISHMAN, JEREMY
John Muir Middle School

Middle School Teacher 01.0-00000.0-11100-10000-1110-3220000 100 Began service 8/8/22. 6/30/2023
 - FTE:100% STP: $1413
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CONSENT   5/18/2023CERTIFICATED PERSONNEL

APLASCA,  MARY AVRIL
Special Education

Speech Therapist 01.0-65000.0-57602-11901-1110-7440000 100 Began service 8/10/20. 7/7/2023
 - FTE:100% STP: $3013

RODNEY, JOHN
John Muir Middle School

Teacher 01.0-00000.0-11100-10000-1110-3220000 100 Began service 7/1/09. 5/26/2023
 - FTE:100%

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE OF END DATE

BUCHAK, BRIANNA
Emerson Elementary School

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 3/27/2023
5/25/20232nd Grade

BLACK, LARA
Huerta Middle School

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 3/28/2023
5/25/2023Huerta

BROWN, CAMILLE
John Muir Middle School

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 2/28/2023
05/26/2023Social Science

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTLEAVE OF ABSENCE

VORACHAK, SONLAY
Huerta Middle School

Counselor 01.0-01500.0-00000-31100-1211-3210000 100 Taking  6 weeks of 
parental bonding.

 RA:006 - ST:10 4/17/2023
5/26/2023 - FTE:100% STP: $1413

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTRETURN FROM LEAVE

WILBURN, DEVAN
J Miller Elementary School

Elementary Teacher 01.0-00000.0-11100-10000-1110-2100000 100 From Parental Bonding 
LOA

 RA:006 - ST:09 5/1/2023
Elementary Teacher - FTE:100%

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: SUBSTITUTE

HAITAIAN, ANI
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 5/25/2023

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: LONG TERM SUBS

MEJIA, BRITTANY
Huerta Middle School

Long Term Sub Counselor 01.0-00000.0-00000-31100-1260-7550000 100 Salary Rate: $292.97 4/10/2023
5/26/2023Counselor

LADD, DWIGHT
Burroughs High School

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $250.00 4/4/2023
5/26/2023English

CHOE, ELLIOTT
John Muir Middle School

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $292.97 4/27/2022
5/11/2022PE

PERAZA, CRISTINA
Stevenson Elementary School

Long Term Sub Teacher 01.0-65000.0-57602-11100-1160-7440000 100 Salary Rate: $250 5/1/2023
5/26/2023Special Ed
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BURBANK UNIFIED SCHOOL DISTRICT 
Personnel Report No. 22-23-18 

May 18, 2023 
Certificated - Hourly 

Name Program/Site Task/Project Type  Rate Hour Cap Applicable 

Adair, Nathan  JBHS Other Hourly Hourly $35.46 1 April 
Adams, Andria  Miller Intervention Planning Hourly $35.46 1.5 March 
Albarian, Kristina Miller Intervention Teaching Hourly $47.80 2 January 
Almeida, Cynthia Stevenson Intervention teaching Hourly $47.80 12 June 
Armes, Deborah Instructional Services Induction Mentor Stipend  $1,003 1 January - May 
Aviles, Johana  Huerta  Intervention Planning Hourly $35.46 6 April – May 
Balekian, Janet  Instructional Services Induction Mentor Stipend  $1,003 1 January - May 
Balisy, Tawnya Instructional Services Induction Mentor Stipend  $1,003 1 January - May 
Balisy, Tawnya Mann SE Class Coverage  Hourly $48.92 6 April 
Balisy, Tawnya Mann SE Class Coverage  Hourly $48.92 6 April 
Ballesteros, Nida Roosevelt Intervention teaching Hourly $47.80 6 April 
Bell, Catherine  Instructional Services Induction Mentor Stipend  $1,003 1 January – May 
Benton, Nate  BHS  Sub Teacher Daily  $200 10 May 
Berich, Erin JBHS  Induc. Mentor Stipend Stipend  $1,003 1 January – May 
Bertole, Gianna  Instructional Services Induction Mentor Stipend  $1,003 1 January - May 
Bock, Gina Miller  Intervention teaching Hourly $47.80 1.5 March 
Bowers, Lucia  Instructional Services Induction Mentor Stipend  $1,504.50 1 January - May 
Cablao, Stella  Mann SE Class Coverage  Hourly $48.92 3 April 
Cabral, Natalie  Miller  Intervention teaching Hourly $47.80 1.5 March 
Carr, Lisa Instructional Services Induction Mentor Stipend  $2,006 1 January - May 
Carrillo, Stephanie Stevenson Intervention teaching Hourly $47.80 12 June 
Casper, Jennifer  Instructional Services Induction Mentor Stipend  $1,003 1 January - May 
Cera, Patricia  CC Additional Hours Hourly  $22.76 40 April - May 
Chugg, Kelli Instructional Services Induction Mentor Stipend  $1,003 1 January - May 
Clark, Kara Instructional Services Induction Mentor Stipend  $1,003 1 January - May 
Concidine, Michael Luther  Induc. Mentor Stipend Stipend  $1,003 1 January – May 
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Crespy, Amilyn  CC   Additional Hours OVT Hourly  $27.64  1  April  
Crosby, Lucy  Mann SE  Class Coverage  Hourly  $48.92  6  April 
Curran, Emily  Special Education Hourly Equivalent Hourly  $94.44  20  June 
Davis, Aja  Special Education Home Teacher  Hourly  $37.89  36  April - May 
Dawes, Jackie  JBHS   Induc. Mentor Stipend Stipend  $1,003  1  January – May 
Dent, Ericca  Instructional Services Induction Mentor Stipend  $2,006  1  January - May 
Diaz, Cynthia  BHS   Intervention Planning Hourly  $35.46  8.15  April 
Dixon, Michelle  Special Education Home Teacher  Hourly  $37.89  47  April – May 
Dixon, Michelle  Special Education Home Teacher  Hourly  $37.89  36  April - May 
Edmundson, Mary Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Emamjomeh, Mojgahn BHS   Intervention Planning Hourly  $35.46  23.26  March 
Ferera, Christopher BHS   Other Hourly  Hourly  $35.46  50  May 
Ferrat, Priscilla  Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Flores, Jeanette  Miller   Intervention teaching  Hourly  $47.80  1.5  March 
Fuhr, Amy  Huerta   Intervention Planning Hourly  $47.80  10  January - May 
Gallagher, Lisa  Stevenson  Intervention teaching  Hourly  $47.80  12  June 
Gerharter, Darla Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Geronimo, Edgardo Huerta   Intervention Planning Hourly  $35.46  77.5  September – December 
Geronimo, Edgardo Huerta   Intervention Planning Hourly  $35.46  77.5  January – May 
Gonzalez, Amanda Huerta   Intervention Planning Hourly  $47.80  10  January - May 
Gonzalez, Amanda Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Grote-Lyman, Laura BHS   Intervention Planning Hourly  $35.46  8.29  April 
Jackson, Anna  Health Services  Hourly Equivalent Hourly  $51.45  1  November 
Kienlen, Susan  Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Knight, Kasey  Special Education Home Teacher  Hourly  $37.89  30  April – May 
Kubler, Laura  Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Kubler, Laura  Miller   Intervention teaching  Hourly  $47.80  1.5  March 
Kuester, Danielle Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Lerner, Lia  Adult   Hourly Equivalent Hourly  $67.75  70  April - June 
Maddern, Geralyn Harte   Intervention teaching  Hourly  $47.80  34  April - June 
Manoukian, Zare Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Martinez, Allison Instructional Services Induction Mentor Stipend  $2,006  1  January - May 
Martirosyan, Anna CC   Additional Hours Hourly  $22.76  1.5  April  
McKain, Allison  Instructional Services Induction Mentor Stipend  $2,006  1  January - May 
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Meikle, Courtnie Huerta   Intervention Planning Hourly  $47.80  10  January - May 
Meikle, Courtnie Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Mika, Candice  Stevenson  Crossover day  Daily  $200.00 1  April 
Mika, Candice  Stevenson  Other Hourly  Hourly  $35.46  1.5  April 
Miron, Crystal  Instructional Services Induction Mentor Stipend  $2,006  1  January - May 
Mitchell, Chris  Huerta   Intervention Planning Hourly  $47.80  10  January - May 
Obregon, Gabriel Huerta   Intervention Planning Hourly  $47.80  10  January - May 
Pelayo, Gricelda Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Piper, Morgan  BHS   Intervention Teaching Hourly  $47.80  20  February – March 
Redman, Anthony Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Riggs, Deborah  Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Scoville, Dan  Huerta   Other Hourly  Hourly  $35.46  15  April 
Shah, Tracy  Edison   Class Coverage  Hourly  $48.92  6  October - November 
Shah, Tracy  Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Shirvani, Araks  CC   Additional Hours OVT Hourly  $21.67  3  October 
Stilgenbauer, Kymberly CC   Additional Hours OVT Hourly  $27.64  1  February 
Takou, Eddy  Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Thomas, Julie  Disney   Intervention teaching  Hourly  $47.80  57  April - May 
Thompson, Wendy Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Timmons, Christy Instructional Services Induction Mentor Stipend  $2,006  1  January - May 
Tipton, Rebecca  Special Education Hourly Equivalent Hourly  $83.93  7  September - March 
Tobin, Jill  Instructional Services Induction Mentor Stipend  $2,006  1  January - May 
Tobin, Jill  JBHS   Intervention Planning Hourly  $35.46  3  March 
Topalian, Talar  Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Tostado, Andrea Washington  Other Hourly  Hourly  $35.46  1  April 
Tubbs, Margarita Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
Udall, Kristin  Disney   Intervention teaching  Hourly  $47.80  126  April - May 
Valencia, Hector BHS   Intervention Planning Hourly  $35.46  8  April 
Villareal, Katrina Huerta   Hourly Equivalent Hourly  $45.17  12  October – December 
Wells, John  BHS   Intervention Planning Hourly  $35.46  20  April 
Winstein, Debbie Miller   Intervention teaching  Hourly  $47.80  1.5  March 
Zonshine, Rachel Instructional Services Induction Mentor Stipend  $1,003  1  January - May 
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Personnel Report No. 22-23-18 May 18, 2023 Classified Personnel 

%Time Range Effective Ending 

Name Position Program/Site FTE & Step Basis Date Date Remarks 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification. 

Retirement 

BARAZZA, Emigdio Community Resource 01.0-30100.0-00000-27000-2410-3209000 .875 37-VI D 05-25-23 Luther Middle School  

  Assistant 01.0-00000.0-00000-27000-2410-3201000 .125 Began service 08-31-04 

PHILIPPAS, Maria Campus Supervisor – 01.0-00000.0-11100-10009-2910-2142000 .50 35-VI D 05-25-23 Roosevelt Elementary 

  Elementary Began service 09-20-00 

Resignation 

LIVITSANOS, Nikki Paraeducator – Special 01.0-33100.0-57602-11200-2110-3220000 .75 38-II D 05-25-23 Muir Middle School 

  Education 

MACIAS, Maria Paraeducator – Special 01.0-33100.0-57602-11200-2110-4320000 .75 38-V D 05-10-23 Burroughs High School 

  Education 

SING, Damanpreet Paraeducator – Special 01.0-33100.0-57602-11100-2110-3210000 .75 38-II D 04-25-23 Huerta Middle School 

  Education 

WONG, Tiffany Paraeducator – English 01.0-01500.0-47600-10000-2110-4310000 .8125 37-I D 05-25-23 Burbank High School 

  Language Learner 

39 Month Reemployment 

MIKAYELYAN, Angela Food Service Assistant 13.0-53100.0-00000-37000-2210-4310000 .25 37-VI D 05-16-23 Burbank High School 

Exhausted all Paid Time 

MIKAYELYAN, Angela Food Service Assistant 13.0-53100.0-00000-37000-2210-4310000 .25 37-VI D 05-16-23 Burbank High School 

Exhausted all Paid Time 

Layoff 

PEREZ, Jennifer Campus Supervisor 01.0-32120.0-00000-83000-2210-7429000 1.0 36-I D 06-30-23 Instructional Services 

Leave 

CL-0020-23 Human Resources 01.0-00000.0-00000-83000-2210-4310000 1.0 36-VI D 04-03-23 05-25-23 Human Resources 

Change of Date 
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Personnel Report No. 22-23-18 May 18, 2023 Classified Personnel 

%Time Range Effective Ending 

Name Position Program/Site FTE & Step Basis Date Date Remarks 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification. 

Leave (Continued) 

CL-0021-23 Human Resources 01.0-33100.0-57602-11100-2110-431000 .75 38-II D 04-04-23 05-25-23 Human Resources 

Change of Date 

DIFONZO, Ruthie Senior Administrative 01.0-00000.0-00000-72000-2441-7470000 1.0 B-7 A 05-08-23 07-28-23 Business Office 

  Secretary-Administrative Family Medical Leave 

  Services 

MIKAYELYAN, Angela Food Service Assistant 13.0-53100.0-00000-37000-2210-4310000 .25 37-VI D 05-08-23 05-16-23 Burbank High School 

  Adilia Unpaid Leave 

Additional Compensation for Working Out of Class 

PEREZ, Jorge Custodian 01.0-00100.0-00000-82100-2240-7521000 35-VI A 03-27-23 03-31-23 Facilities Services 

PEREZ, Jorge Custodian 01.0-00100.0-00000-82100-2240-7521000 38-VI A 04-01-23 06-30-23 Facilities Services 

Additional Compensation for Bilingual Translation 

ALVAREZ, Christian Technology Support 11.0-63910.0-41101-27000-2410-5330000 .22 49-V A 03-01-23 06-30-23 Burbank Adult School  

  Specialist I 11.0-63910.0-41102-27000-2410-5330000 .28 Oral & Written - $108/ 

11.0-63910.0-41104-27000-2410-5330000 .22 

11.0-63910.0-41106-27000-2410-5330000 .22 

11.0-00639.0-41100-27000-2410-5330000 .06 

BAGHDASIAN, Violet Paraeducator – Adult 11.0-63910.0-41106-10000-2210-5330000 36-VI E 04-01-23 05-25-23 Burbank Adult School 

  Learning Center Oral & Written – $108/monthly 

CHAVEZ, Yanira Adult English Language 11.0-63910.0-41101-27000-2410-5330000 .20 39-VI E 03-01-23 06-30-23 Burbank Adult School  

  Learner/ Office 11.0-63910.0-41102-27000-2410-5330000 .30 Oral & Written – $108/monthly 

  Specialist II 11.0-63910.0-41104-27000-2410-5330000 .15 

11.0-63910.0-41106-27000-2410-5330000 .30 

11.0-00639.0-41100-27000-2410-5330000 .05 
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Personnel Report No. 22-23-18 May 18, 2023     Classified Personnel 

 
   %Time Range  Effective Ending 

Name Position Program/Site FTE & Step Basis Date Date Remarks 

 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification.  

Additional Compensation for Bilingual Translation  (Continued) 

 

DEHBASHIAN, Sasoon Adult English Language 11.0-63910.0-44101-27000-2410-5330000 .10 36-IV E 04-01-23 05-25-23 Burbank Adult School 

   Learner/ Office 11.0-63910.0-41102-27000-2410-5330000 .30     Oral & Written – $108/monthly 

   Office Specialist I 11.0-63910.0-41104-27000-2410-5330000 .20       

  11.0-63910.0-41106-27000-2410-5330000 .30 

  11.0-00639.0-41100-27000-2410-5330000 .10 

 

GIUMELLI, Silvia Adult School Learning 11.0-63910.0-41106-10000-2210-5330000  35-VI E 04-01-23 05-25-23 Burbank Adult School  

   Center Technician       Oral & Written – $108/monthly  

 

OCHOA, Ruby Attendance Technician 01.0-00000.0-00000-27000-2410-3210000  35-I C 04-01-23 06-30-203 Huerta Middle School 

        Oral & Written – $108/monthly  

 

TEJEDA, Liliana Office Assistant – Adult 11.0-63910.0-41101-27000-2410-5330000 .05 37-III B 03-01-23 06-30-23 Burbank Adult School  

   Education 11.0-63910.0-41102-27000-2410-5330000 .10     Oral & Written – $108/monthly  

  11.0-63910.0-41104-27000-2410-5330000 .35 

  11.0-63910.0-41106-27000-2410-5330000 .15 

  11.0-00639.0-41100-27000-2410-5330000 .35  

 

THOMAS, Jill Senior Attendance  11.0-63910.0-41101-27000-2410-5330000 .10 39-VI B 03-01-23 06-30-23 Burbank Adult School   

   Technician 11.0-63910.0-41102-27000-2410-5330000 .30     Oral & Written – $108/monthly 

  11.0-63910.0-41104-27000-2410-5330000 .30 

  11.0-63910.0-41106-27000-2410-5330000 .20 

  11.0-00639.0-41100-27000-2410-5330000 .10 

 

 

 

Change of Assignment – Classification/Location/FTE          

 

BADHDASIAN, Violet Paraeducator – Adult 11.0-63910.0-41106-10000-2110-5330000 .875 36-VI E 04-17-23  Burbank Adult School  

   Learning Center 

 

GUTIERREZ, Pedro Lead Custodian 01.0-00100.0-00000-82100-2210-2030000 1.0 43-III A 04-17-23  Emerson Elementary 

 

MCCORKLE, Stephanie Campus Supervisor 01.0-00000.0-00000-83000-2210-3200000 .7692 36-VI D 04-01-23  Luther Middle School  

  01.0-32120.0-00000-83000-2210-7429000 .2308 

 

HANADA, Shigeko Campus Supervisor – 01.0-67620.0-11100-10009-2910-2099000 .2571 35-VI D 04-10-23  McKinley Elementary 

   Elementary 01.0-00000.0-11100-10009-2910-2092000 .7429 
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%Time Range Effective Ending 

Name Position Program/Site FTE & Step Basis Date Date Remarks 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification. 

Change of Assignment – Classification/Location/FTE  (Continued) 

REBMAN, Denise Campus Supervisor – 01.0-67620.0-11100-10009-2910-2099000 .0962 35-VI D 04-10-23 McKinley Elementary 

  Elementary 01.0-00000.0-11100-10009-2910-2092000 .6885 

01.0-00000.0-11100-10009-2910-2091000 .2153 

Election – Monthly 

BONILLA, Andrea Food Service Assistant 13.0-53100.0-00000-37000-2210-2100000 .2813 37-I D 05-03-23 Miller Elementary 

KRAAN, Ian    Grounds Technician      01.0-00100.0-00000-82200-2210-7520000   .10  43-I  A  05-01-23  Facilities Services 

  01.0-81500.0-00000-82200-2210-7523000   .90 

MAGANA, Victor Custodian 01.0-00100.0-00000-82100-2210-4310000  38-I A 04-24-23 Burbank High School 

ROJAS, Raquel Food Service Assistant 13.0-53100.0-00000-37000-2210-4320000 .2813 37-I D 05-04-23 Burroughs High School 

SHAKHMURADYAN, Attendance Technician 01.0-00000.0-00000-27000-2410-4310000 .50 35-I C 04-25-23 Burbank High School  

  Irena 

VASQUEZ, Pablo Grounds Technician 01.0-00100.0-00000-82200-2210-7520000 .10 43-I A 04-19-23 Facilities Services 

01.0-81500.0-00000-82200-2210-7523000 .90 

Election – Hourly 

ALVAREZ, Omar    Custodian  01.0-00100.0-00000-82100-2240-7521000   38-VI  A  04-07-23 04-07-23   Facilities Services 

BAGHDASIAN, Violet Paraeducator – Adult 11.0-63910.0-41106-10000-2140-5330000 36-VI E 04-01-23 06-30-23 Burbank Adult School 

  Learning Center 

BEER, Nicole Campus Supervisor – 01.0-00000.0-11100-10009-2930-2131000 35-I D 04-27-23 04-27-23 Providencia Elementary 

  Elementary 

BELTRAN, Andrew Custodian 01.0-90708.0-81000-50002-2240-7528000 38-V A 04-14-23 04-14-23 Facilities Services  

CARCAMO BARRONDO, Campus Supervisor 01.0-90904.0-00000-83000-2240-4318100 36-VI D 04-01-23 04-30-23 Burbank High School 

  Gustavo 

CELIS, Juan Custodian 01.0-90711.0-81000-50002-2240-7528000 38-VI A 04-02-23 04-02-23 Facilities Services 
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%Time Range Effective Ending 

Name Position Program/Site FTE & Step Basis Date Date Remarks 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification. 

Election – Hourly  (Continued) 

CONTRERAS, Francisca Campus Supervisor – 01.0-00000.0-00000-83000-2260-7550000 35-V D 04-01-23 04-30-23 Providencia Elementary 

  Elementary 

DEL ROSARIO MOGUEL Food Service Assistant 13.0-53100.0-00000-37000-2260-7490000 37-I G 04-14-23 Human Resources 

 ARAUJO, Maria 

DIAZ, Basilio Lead Custodian 01.0-00100.0-00000-82100-2240-7521000 43-VI A 04-18-23 04-19-23 Facilities Services 

DIAZ, Basilio Lead Custodian 01.0-00100.0-00000-82100-2240-7521000 43-VI A 04-19-23 06-30-23 Facilities Services 

DIAZ, Juan Carlos Lead Custodian 01.0-90711.0-81000-50002-2240-7528000 43-VI A 04-01-23 04-01-23 Facilities Services 

DIAZ, Juan Carlos Lead Custodian 01.0-90708.0-81000-50002-2240-7528000 43-VI A 04-15-23 06-30-23 Facilities Services 

DIEGO, Melaine School Office Manager 01.0-00000.0-00000-27000-2460-7550000 43-I G 04-17-23 Human Resources 

DIEGO, Melaine Secretary III 01.0-00000.0-00000-27000-2460-7550000 37-I G 04-17-23 Human Resources 

DUENAS, Christina Campus Supervisor 01.0-90904.0-00000-83000-2230-3208100 36-VI D 04-27-23 04-29-23 Luther Middle School  

DUENAS, Christina Campus Supervisor 01.0-90904.0-00000-83000-2240-3208100 36-VI D 04-27-23 04-29-23 Luther Middle School  

GOMEZ, Celina Campus Supervisor – 01.0-00000.0-00000-83000-2260-7550000 35-VI D 04-01-23 04-30-23 Providencia Elementary 

  Elementary 

GUTIERREZ, Pedro Custodian 01.0-90708.0-81000-50002-2240-7528000 38-III A 04-02-23 04-14-23 Facilities Services 

HALAJYAN, Piruz Paraeducator – Special 01.0-00000.0-11100-10000-2130-4311000 38-VI D 03-01-23 04-14-23 Burbank High School 

  Education 

HERRERA, Ignacio Custodian 01.0-90711.0-81000-50002-2240-7528000 38-V A 04-15-23 04-15-23 Facilities Services 

KHIN, Khine Thandar Food Service Assistant 13.0-53100.0-00000-37000-2260-7490000 37-I G 04-26-23 Human Resources 

LEDEZMA, Reina Lead Custodian 01.0-90711.0-81000-50002-2240-7528000 40-VI A 03-20-23 03-20-23 Facilities Services 

LEDEZMA, Reina Lead Custodian 01.0-90711.0-81000-50002-2240-7528000 43-VI A 04-15-23 04-15-23 Facilities Services 

LOPEZ, Anastasia Sub-Custodian 01.0-00100.0-00000-82100-2260-7521000 35-I A 08-03-22 08-03-22 Facilities Services 

  Sandoval 

LOVE, Artese Food Services 13.0-53100.0-00000-37000-2230-7490000 42-I C 04-05-23 06-08-23 Luther Middle School 

  Utility Driver 
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   %Time Range  Effective Ending 

Name Position Program/Site FTE & Step Basis Date Date Remarks 

 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification.  

Election – Hourly  (Continued) 

 

MANSOURIAN, Verjineh Paraeducator – Severely 01.0-00000.0-11100-10000-2130-4311000  41-VI D 04-19-23 05-25-23 Burbank High School  

   Impaired 

 

MANSOURIAN, Verjineh Paraeducator – Severely  01.0-00000.0-11100-10000-1130-4311000  41-VI D 04-28-23 05-25-23 Burbank High School  

   Impaired 

 

MCCORKLE, Stephanie Campus Supervisor 01.0-00000.0-00000-83000-2230-3201000  36-VI D 04-01-23 06-30-23 Luther Middle School  

 

MCCORKLE, Stephanie Campus Supervisor 01.0-90904.0-00000-83000-2230-3208100  36-VI D 04-27-23 04-29-23 Luther Middle School  

 

MCCORKLE, Stephanie Campus Supervisor 01.0-90904.0-00000-83000-2240-3208100  36-VI D 04-27-23 04-29-23 Luther Middle School  

 

MELGAR, Bryana At Risk Intervention 01.0-90711.0-00000-83000-2240-2148000  53-III D 04-27-23 04-27-23 Roosevelt Elementary 

   Specialist 

 

MORA, Norberto Safety Utility Custodian 11.0-63910.0-41102-82100-2440-5330000 .17 38-III C 04-01-23 06-03-23 Burbank Adult School  

  11.0-63910.0-41104-82100-2240-5330000 .25 

  11.0-63910.0-41106-82100-2240-5330000 .05 

  11.0-00639.0-41100-82100-2240-5330000 .05 

  11.0-63910.0-41102-83000-2240-5330000 .18 

  11.0-63910.0-41104-83000-2240-5330000 .22 

  11.0-63910.0-41106-83000-2240-5330000 .05 

  11.0-00639.0-41100-83000-2240-5330000 .05 

 

MORALES CHOY,  Campus Supervisor 01.0-90904.0-00000-83000-2240-4318100  36-I D 04-01-23 04-30-23 Burbank High School  

  Nancy 

 

NGUYEN-MAI, Yen Paraeducator – 12.0-90602.0-11100-10000-2140-2010000  37-VI D 04-25-23 04-28-23 Children’s Center 

   Children’s Center 9.5 

 

PADILLA, David Custodian 01.0-90708.0-81000-50002-2240-7528000  38-VI A 04-14-23 04-14-23 Facilities Services  

 

ROOT, Tiffany Instructional Technology 01.0-00000.0-00000-24200-2210-2142000  42-VI D 04-27-23 04-27-23 Roosevelt Elementary 

   Media Specialist 

 

SANDOVAL LOPEZ School Safety/ 01.0-00000.0-00000-82100-2230-5751000 .50 36-II A 12-06-22 02-22-23 Facilities Services  

  Anastasia  Utility Custodian 01.0-00000.0-00000-83000-2230-5751000 .50 

 

SARGSYAN, Hermine Campus Supervisor –  01.0-00000.0-11100-10009-2930-2101000  35-VI D 04-01-23 04-30-23 Miller Elementary 

   Elementary 

 

SILVA, Alin Food Service Assistant 13.0-53100.0-00000-37000-2230-3200000  37-I D 04-15-23 05-25-23 Luther Middle School 

 

SOTO, Mayra Custodian 01.0-00100.0-00000-82100-2260-7520001  38-II A 04-12-23 06-30-23 Facilities Services 
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Election – Hourly  (Continued) 

VASQUEZ, Gaudy Paraeducator – 12.0-90602.0-11100-10000-2140-2050000 37-I G 04-03-23 04-19-23 Children’s Center 

  Children’s Center 

WHITNEY, Marilyn Career Vocational 01.0-65200.0-50010-31101-2230-7440000 40-VI A 01-17-23 05-25-23 Special Education 

  Assistant 

WILKEN, Tonya Paraeducator – 12.0-90602.0-11100-10000-2130-2020000 37-VI A 04-01-23 04-30-23 Children’s Center 

  Children’s Center 

WILKEN, Tonya Paraeducator – 12.0-90602.0-11100-10000-2140-2020000 37-VI A 04-01-23 04-30-23 Children’s Center 

  Children’s Center 

Election – Student Helpers 

DIXON, Sebastian YETP Student Worker 01.0-58100.0-57602-11100-2933-7440000 $15.50 F 04-01-23 06-30-23 Special Education 

Election – Walk on Coach 

CAPPEL, Tristan Short Term Performance 01.0-90904.0-17006-41002-2171-4328100 $15.50 F 04-01-23 05-31-23 Burroughs High School 

  Arts 

CASTILLO, Cory Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

FENTON, Timothy Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

HENDERSON-DEANE, Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

 Cynthia   Arts 

JOHNSON, Nathan Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

LOGAN, Nicolina Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

MARKOSIAN, Herman Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 
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Personnel Report No. 22-23-18 May 18, 2023 Classified Personnel 

%Time Range Effective Ending 

Name Position Program/Site FTE & Step Basis Date Date Remarks 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification. 

Election – Walk on Coach  (Continued) 

MATHEUS, Sonia Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

MOFFITT, Barclay Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

NELSON, Paul Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

NOTIAS, Greg Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

PITTEL, Elizabeth Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

SHIRTCLIFF, Michelle Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

STILGENBAUR, Glenn Short Term Performance 01.0-90904.0-17006-41002-2171-4328100 $15.50 F 04-01-23 05-31-23 Burroughs High School 

  Arts 

UVAS, Ian Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

  Arts 

VAN DEN ELZON, Short Term Performance 01.0-90904.0-17006-41002-2171-4318100 $15.50 F 04-01-23 04-30-23 Burbank High School 

 Kevin   Arts 

Signature ______________________________________________ 

Title:  Assistant Superintendent, Human Resources Services  
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BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 04/11/2023 & 04/24/2023

Page 1 of 14

Fiscal Year: 2023

Report Date: 05/03/2023

FundVendor Total AmountSiteDescriptionPO Number

C/O 1: INCREASE BY $160.70; 2022-23 

BLANKET; RETIREE MEDICAL 

REIMBURSEMENT

23000174 DISTRICT OFFICE $3,011.76HOVER, NANCY 670

C/O 1: INCREASE BY $ 591.76;  2022-23 

BLANKET; RETIREE MEDICAL 

REIMBURSEMENT

23000222 DISTRICT OFFICE $9,335.76STEELE, BARBARA 670

C/O 2: ADD AUTHORIZED USER; 2022-23 

BLANKET ORDER; FOOD AND 

CLASSROOM SUPPLIES FOR ATB AND 

INFANT CENTER; CHILD 

DEVELOPMENT FUNDS

23000290 CHILD 

DEVELOPMENT 

SERVICES

$3,575.00SMART & FINAL STORES 

CORP

120

C/O 1: INCREASE BY $30,000.00; 2022-23 

BLANKET ORDER; CUSTODIAL 

SUPPLIES; UNRESTRICTED 

MAINTENANCE FUNDS; OMNIA PB 

CONTRACT #202329-01

23000313 FACILITIES 

PLANNING 

SERVICES

$305,000.00WAXIE SANITARY SUPPLY 010

C/O 2: INCREASE BY $1,000; 2022-23 

BLANKET ORDER; TECHNOLOGY 

SUPPLIES

23000348 TECHNOLOGY 

SERVICES

$4,500.00AMAZON CAPITAL 

SERVICES

010

C/O 1: INCREASE BY $6,000.00; 2022-23 

BLANKET ORDER; POOL SUPPLIES

23000391 FACILITIES 

SERVICES

$28,000.00HASA INC 010

C/O 1: INCREASE BY $370.00; 2022-23 

BLANKET ORDER; FINGERPRINTING 

SERVICES FOR CNA PROGRAM; ADULT 

ED GENERAL APPORTIONMENT FUNDS

23000433 BURBANK ADULT 

SCHOOL

$2,370.00FEDERAL FINGERPRINTING, 

INC.

110

C/O 1: INCREASE BY $200,000.00: 2022-23 

BLANKET ORDER; STOCK FOOD 

ITEMS; SAN GABRIEL VALLEY FOOD 

SERVICES CO-OP RFP; CHILD 

NUTRITION SCHOOL PROGRAM FUNDS

23000483 FOOD SERVICES $1,500,000.00GOLD STAR FOODS 130

C/O 1: INCREASE BY $60,000.00; 

PROFESSIONAL SERVICES AGREEMENT 

FOR AUDIT SERVICES; YEAR 3 OF 3; 

BOARD APPROVED 6/4/20

23000510 FISCAL SERVICES $151,500.00CLIFTONLARSONALLEN 

LLP

010

C/O 1: INCREASE BY $80,000 - BD 4/20/23; 

PROFESSIONAL SERVICES 

AGREEMENT; LEGAL SERVICES FOR 

FACILITIES AND CONSTRUCTION; 

BOND, GENERAL UNRESTRICTED AND 

SPECIAL EDUCATION FUNDS; BOARD 

APPROVED 6/2/22

23000525 FISCAL SERVICES $265,000.00LOZANO SMITH 010

C/O 1: INCREASE BY $80,000 - BD 4/20/23; 

PROFESSIONAL SERVICES 

AGREEMENT; LEGAL SERVICES FOR 

FACILITIES AND CONSTRUCTION; 

BOND, GENERAL UNRESTRICTED AND 

SPECIAL EDUCATION FUNDS; BOARD 

APPROVED 6/2/22

23000525 FISCAL SERVICES $15,000.00LOZANO SMITH 213

C/O 2: INCREASE BY $1,500.00; 2022-23 

BLANKET ORDER; OFFICE AND 

CLASSROOM SUPPLIES

23000541 JEFFERSON 

ELEMENTARY

$6,500.00OFFICE DEPOT/ BUSINESS 

SERVICES DIVISION

010
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C/O 2: INCREASE BY $74,500.00 - BD 

3/16/23; C/O 1: REVISE ACCOUNT 

STRINGS; PROFESSIONAL SERVICES; 

MEDI-CAL SUPPORT; MEDI-CAL 

FUNDS; BOARD APPROVED 6/3/21

23000628 SPECIAL 

EDUCATION

$99,500.00PARADIGM HEALTHCARE 

SERVICES, LLC

010

C/O 1: REDUCE BY $500.00; 2022-23 

BLANKET ORDER; OFFICE AND 

CLASSROOM SUPPLIES

23000671 PROVIDENCIA 

ELEMENTARY

$1,000.00OFFICE DEPOT/ BUSINESS 

SERVICES DIVISION

010

C/O 2: INCREASE BY $1,500.00; 2022-23 

BLANKET ORDER; REPAIR SUPPLIES; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23001010 FACILITIES 

PLANNING 

SERVICES

$8,500.00THE HOME DEPOT F/K/A 

SUPPLYWORKS

010

C/O 1: INCREASE BY $1,050.00 - BD 

7/21/22; CONSULTANT AGREEMENT; 

PEACEFUL PLAYGROUND PROGRAM; 

BOARD APPROVED 7/21/22

23001428 MILLER 

ELEMENTARY

$3,050.00ANDERSON, LUKE 010

C/O 2: INCREASE BY $350,000.00 AND 

ADD ACCOUNT STRING - BD 3/16/23; 

PROFESSIONAL SERVICES; NURSING 

STAFF; ESSER III, ELO ESSER II, AND 

ELO ESSER III FUNDS; BOARD 

APPROVED 8/18/22

23001724 INSTRUCTIONAL 

SERVICES

$850,000.00PROTOCOL AGENCY, INC. 010

C/O 1: INCREASE BY $10,274.40 - BD 

9/15/22;  CONSULTANT AGREEMENT; 

MUSIC INSTRUCTION; GIFT FUNDS

23002357 ROOSEVELT 

ELEMENTARY

$41,097.60EDUCATION THROUGH 

MUSIC L.A.

010

C/O: INCREASE BY $5,000.00 - BD 

12/15/23; CONSULTANT AGREEMENT; 

DANCE INSTRUCTOR; ACCOUNTS 

RECEIVABLE FUNDS; BOARD 

APPROVED 12/15/22

23002661 DOLORES HUERTA 

MIDDLE SCHOOL

$10,000.00RICHARDSON, AMANDA 010

C/O 1: INCREASE BY $300.00 - BD 1/19/23; 

2022-2023 BLANKET ORDER; 

PROFESSIONAL SERVICES; NURSING 

STAFF; BOARD APPROVED 1/19/23

23003143 Student Services $10,300.00PROTOCOL AGENCY, INC. 010

C/O 1: INCREASE BY $172.19; STUDENT 

TRANSPORTATION; SPACE SUTTLE 

ENDEAVOUR; GIFT FUNDS

23003223 EDISON 

ELEMENTARY

$1,611.19FIRST STUDENT, INC 010

C/O 1: RETURN ITEMS; OFFICE 

SUPPLIES; ON - GOING AND MAJOR 

MAINTENANCE FUNDS

23003369 FACILITIES 

SERVICES

$0.01AMAZON CAPITAL 

SERVICES

010

GROUNDS SUPPLIES; UNRESTRICTED 

MAINTENANCE FUNDS

23003405 FACILITIES 

SERVICES

$2,337.30GARVEY EQUIPMENT 

COMPANY

010

C/O 1: RETURN ORDER; TECHNOLOGY 

SUPPLIES; SPECIAL EDUCATION 

FUNDS

23003406 SPECIAL 

EDUCATION

$42.59ABLENET, INC. 010

C/O 1: ADD TAX ON SHIPPING; BOOKS; 

ADULT ED GENERAL APPORTIONMENT 

FUNDS

23003592 BURBANK ADULT 

SCHOOL

$1,552.32CENGAGE LEARNING 110

CLASSROOM SUPPLIES23003659 PROVIDENCIA 

ELEMENTARY

$26.96AMAZON CAPITAL 

SERVICES

010

C/O 1: TAX SHIPPING; FURNITURE; 

ACCOUNTS RECEIVABLE FUNDS

23003679 MUIR MIDDLE 

SCHOOL

$4,945.82LEISURE CRAFT INC. 010

C/O 1: ORDER REPLACEMENT; 

FURNITURE; GIFT FUNDS

23003750 STEVENSON 

ELEMENTARY

$448.98AMAZON CAPITAL 

SERVICES

010
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C/O 1: ADD SHIPPING COST; 

CLASSROOM SUPPLIES; GIFT FUNDS

23003761 STEVENSON 

ELEMENTARY

$167.23AMAZON CAPITAL 

SERVICES

010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23003884 JOHN BURROUGHS 

HIGH SCHOOL

$157.99MUCHA, MICHELE 010

C/O 1: CANCEL AND RE-ORDER ITEM; 

FURNITURE

23003887 FISCAL SERVICES $281.13AMAZON CAPITAL 

SERVICES

010

FURNITURE RENTAL FOR PROMOTION23003899 LUTHER BURBANK 

MIDDLE SCHOOL

$1,675.00ACE LS PARTY RENTS 010

C/O 1: ADD FREIGHT; PLAYGROUND 

SUPPLIES; GIFT FUNDS

23003901 MUIR MIDDLE 

SCHOOL

$249.32BSN SPORTS 010

C/O 1: ADD FREIGHT; PLAYGROUND 

SUPPLIES; GIFT FUNDS

23003902 MUIR MIDDLE 

SCHOOL

$152.30BSN SPORTS 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23003906 MUIR MIDDLE 

SCHOOL

$136.05RODRIGUEZ, LISA 010

C/O 1: REPLACE ITEMS; CLASSROOM 

SUPPLIES; TITLE I FUNDS

23003954 DOLORES HUERTA 

MIDDLE SCHOOL

$2,038.82CARTER SEXTON 010

C/O 1: RETURN ITEM; CLASSROOM 

AND AUDIO SUPPLIES; GIFT FUNDS

23003963 DISNEY 

ELEMENTARY

$91.43AMAZON CAPITAL 

SERVICES

010

C/O 1: RE-ORDER ITEM; BOOKS; TITLE I 

FUNDS

23004005 MILLER 

ELEMENTARY

$568.89AMAZON CAPITAL 

SERVICES

010

CUSTOM CLOTHING; GIFT FUNDS23004021 BRET HARTE 

ELEMENTARY

$195.99EASTWIND SCREENPRINT 010

CONSULTANT AGREEMENT; EVENT 

LOGISTICS AND COMMUNICATION 

SERVICES; FILM LA FUNDS; BOARD 

APPROVED 3/16/23

23004059 INSTRUCTIONAL 

SERVICES

$6,000.005D SPECTRUM 010

C/O 1: REVISE PRICE; PLAYGROUND 

SUPPLIES; CONTINUATION 

EDUCATION FUNDS

23004083 MONTEREY HIGH 

SCHOOL

$45.05GOPHER SPORT 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004086 CHILD 

DEVELOPMENT 

SERVICES

$100.00BAKER, RYAN 010

CONSULTANT AGREEMENT; DANCE 

INSTRUCTION; GIFT FUNDS; BOARD 

APPROVED 3/2/23

23004087 EMERSON 

ELEMENTARY

$3,546.00MKM BOLLYSTARS DANCE 

COMPANY

010

BOOKS; TITLE I FUNDS23004088 DISNEY 

ELEMENTARY

$159.36AMAZON CAPITAL 

SERVICES

010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004089 EMERSON 

ELEMENTARY

$112.00PABST, JAMEY 010

REPAIR AIR COOLED CHILLER AT 

WASHINGTON ELEMENTARY SCHOOL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004090 FACILITIES 

SERVICES

$12,023.00WESTERN ALLIED 

CORPORATION

010

OFFICE EQUIPMENT; SPECIAL 

EDUCATION FUNDS

23004091 SPECIAL 

EDUCATION

$57.39OFFICE DEPOT/ BUSINESS 

SERVICES DIVISION

010

REGISTRATION FEES; AME INSTITUTE; 

K12 STRONG WORKFORCE GRANT

23004092 INSTRUCTIONAL 

SERVICES

$475.00ARTS MEDIA AND 

ENTERTAINMENT 

INSTITUTE INC

010

OFFICE SUPPLIES; GIFT FUNDS23004093 ROOSEVELT 

ELEMENTARY

$52.90AMAZON CAPITAL 

SERVICES

010

OFFICE SUPPLIES23004094 MUIR MIDDLE 

SCHOOL

$81.38AMAZON CAPITAL 

SERVICES

010
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FURNITURE; CONTINUATION 

EDUCATION FUNDS

23004095 MONTEREY HIGH 

SCHOOL

$264.60AARDVARK CLAY & 

SUPPLIES INC

010

OFFICE SUPPLIES23004096 BURBANK HIGH 

SCHOOL

$28.63AMAZON CAPITAL 

SERVICES

010

BUS TRANSPORTATION FOR FAMILIES 

IN TRANSIT; TITLE I FUNDS

23004097 DISTRICT OFFICE $288.00US BANK NATIONAL 

ASSOCIATION

010

OFFICE SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004098 SPECIAL 

EDUCATION

$56.98OFFICE DEPOT/ BUSINESS 

SERVICES DIVISION

010

PROMOTION SUPPLIES; GIFT FUNDS23004099 WASHINGTON 

ELEMENTARY

$92.44AMAZON CAPITAL 

SERVICES

010

AUDIO VISUAL EQUIPMENT; GIFT 

FUNDS

23004100 WASHINGTON 

ELEMENTARY

$196.25AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES23004101 BURBANK HIGH 

SCHOOL

$148.00AMAZON CAPITAL 

SERVICES

010

DSA FILING FEES OF BHS POOL 

MODERNIZATION PROJECT; 

COMMUNITY RE-DEVELOPMENT 

FUNDS

23004102 FACILITIES 

SERVICES

$9,000.12FLEWELLING & MOODY INC 400

OFFICE SUPPLIES23004103 BURBANK HIGH 

SCHOOL

$145.75AMAZON CAPITAL 

SERVICES

010

OFFICE SUPPLIES23004104 BURBANK HIGH 

SCHOOL

$1,098.29AMAZON CAPITAL 

SERVICES

010

BOOKS & CLASSROOM SUPPLIES; 

SPECIAL EDUCATION FUNDS

23004105 MC KINLEY 

ELEMENTARY

$489.51AMAZON CAPITAL 

SERVICES

010

PROMOTIONAL SUPPLIES23004106 MUIR MIDDLE 

SCHOOL

$568.25AMAZON CAPITAL 

SERVICES

010

CAFETERIA SUPPLIES; CHILD 

NUTRITION SCHOOL PROGRAM

23004107 FOOD SERVICES $211.08AMAZON CAPITAL 

SERVICES

130

OFFICE SUPPLIES23004108 JOHN BURROUGHS 

HIGH SCHOOL

$257.15AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES23004109 BURBANK HIGH 

SCHOOL

$1,792.44AMAZON CAPITAL 

SERVICES

010

FURNISH AND REPLACE MOTOR CORD 

AND GEAR MOTOR IN BLEACHERS AT 

JOHN BURROUGHS HIGH SCHOOL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004110 FACILITIES 

SERVICES

$7,235.00SPORTS FACILITIES GROUP 

INC

010

BOOKS; ARTS FOR ALL FUNDS23004111 ROOSEVELT 

ELEMENTARY

$490.94AMAZON CAPITAL 

SERVICES

010

BOOKS; TITLE III - LEP FUNDS23004112 PROVIDENCIA 

ELEMENTARY

$155.01AMAZON CAPITAL 

SERVICES

010

CONSULTANT AGREEMENT; 

MINDFULNESS PROGRAM; GIFT 

FUNDS; BOARD APPROVED 2/2/23

23004113 JEFFERSON 

ELEMENTARY

$375.00ALVAREZ, ALMARELY 010

STUDENT AWARDS; TITLE I FUNDS23004114 MILLER 

ELEMENTARY

$132.16JONES SCHOOL SUPPLY CO 

INC

010

STUDENT AWARDS; TITLE I FUNDS23004115 MILLER 

ELEMENTARY

$72.14JONES SCHOOL SUPPLY CO 

INC

010

GRADUATION SUPPLIES23004116 JEFFERSON 

ELEMENTARY

$134.08NATIONAL ASSOCIATION 

OF ELEMENTARY SCHOOL 

PRINCIPA

010

HEALTH SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004117 HORACE MANN 

CHILDREN´S 

CENTER

$408.93WILLIAM V MACGILL & 

COMPANY

010
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REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; MAA FUNDS

23004118 EMERSON 

ELEMENTARY

$110.24BERGH, REBECCA 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004119 MUIR MIDDLE 

SCHOOL

$279.65GARFIAZ, CESAR 010

REIMBURSEMENT TO NURSE FOR 

HEALTH SUPPLIES

23004120 PROVIDENCIA 

ELEMENTARY

$33.03WEBER, REBECCA 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004121 MILLER 

ELEMENTARY

$455.15PAMPERIN, MELISSA 010

REIMBURSEMENT TO LAB TECH FOR 

TECHNOLOGY SUPPLIES; GIFT FUNDS

23004122 MILLER 

ELEMENTARY

$115.86SHAHOOMIAN, TALIN 010

REIMBURSEMENT TO TEACHER FOR 

GIFT CARDS FOR STAFF 

APPRECIATION DAY; GIFT FUNDS

23004123 MUIR MIDDLE 

SCHOOL

$195.00ROBMAN, SAMANTHA 010

REIMBURSEMENT TO OFFICE 

ASSISTANT FOR CLASSROOM 

SUPPLIES; GIFT FUNDS

23004124 MILLER 

ELEMENTARY

$105.60TANNER, GLORIA 010

FURNITURE; SPECIAL ED23004125 MUIR MIDDLE 

SCHOOL

$88.19AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES23004126 STEVENSON 

ELEMENTARY

$63.91W.V.C. ED, INC 010

CLASSROOM SUPPLIES23004127 JEFFERSON 

ELEMENTARY

$59.92LIGHTSPEED 

TECHNOLOGIES

010

STUDENT AWARDS23004128 MC KINLEY 

ELEMENTARY

$257.49NATIONAL ASSOCIATION 

OF ELEMENTARY SCHOOL 

PRINCIPA

010

FURNISH AND INSTALL AUDITORIUM 

FLOORING AT MILLER ELEMENTARY 

SCHOOL; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004129 FACILITIES 

SERVICES

$18,230.00RELIABLE FLOOR 

COVERING, INC

010

ROOF LEAK REPAIR AT MAGNOLIA 

PARK SCHOOL; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004130 FACILITIES 

SERVICES

$16,201.00ADCO ROOFING 010

REIMBURSEMENT TO PTA 

CHAIRPERSON FOR CUSTOM 

CLOTHING

23004131 EMERSON 

ELEMENTARY

$250.00SEDRAKYAN, ELLEN 010

REIMBURSEMENT TO TEACHER FOR 

CUSTOM CLOTHING

23004132 BURBANK HIGH 

SCHOOL

$322.89AREVALO, MARIANNA 010

INSTRUCTIONAL MATERIALS23004133 JOHN BURROUGHS 

HIGH SCHOOL

$607.96APPLAUSE LEARNING 

RESOURCES

010

FURNITURE; GIFT FUNDS23004134 CHILD 

DEVELOPMENT 

SERVICES

$34.61MICHAELS STORES INC & 

SUBS

010

REIMBURSEMENT TO ASSISTANT 

PRINCIPAL FOR FOOD; GIFT FUNDS

23004135 DOLORES HUERTA 

MIDDLE SCHOOL

$93.70CODY, NICOLE 010

OFFICE SUPPLIES23004136 MC KINLEY 

ELEMENTARY

$53.98US BANK NATIONAL 

ASSOCIATION

010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM EQUIPMENT; SPECIAL 

EDUCATION FUNDS

23004137 DOLORES HUERTA 

MIDDLE SCHOOL

$109.92FORGE, JOSHUA 010

TECHNOLOGY SUPPLIES; GIFT FUNDS23004139 WASHINGTON 

ELEMENTARY

$84.28AMAZON CAPITAL 

SERVICES

010

REIMBURSEMENT TO PRINCIPAL FOR 

FOOD; GIFT FUNDS

23004140 PROVIDENCIA 

ELEMENTARY

$85.74CULBERTSON, JENNIFER 010
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STUDENT PLANNERS; GIFT FUNDS23004141 MILLER 

ELEMENTARY

$28.80SCHOOL MATE 010

FACILITIES REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004142 FACILITIES 

SERVICES

$148.79CATALINA PAINTS 010

TREE AND STUMP REMOVAL AT 

VARIOUS SCHOOL LOCATIONS; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004143 FACILITIES 

SERVICES

$20,460.00MARIPOSA TREE 

MANAGEMENT INC

010

EQUIPMENT RENTAL; ON-GOING 

MAJOR MAINTENANCE FUNDS

23004144 DISNEY 

ELEMENTARY

$1,289.80SUNBELT RENTALS, INC. 010

CONSULTANT AGREEMENT; AUTHOR 

TALK; GIFT FUNDS; BOARD APPROVED 

3/16/23

23004145 JEFFERSON 

ELEMENTARY

$1,422.96ROSTOMYAN, LILIT 010

REIMBURSEMENT TO TEACHER FOR 

EVENT SUPPLIES; GIFT FUNDS

23004146 PROVIDENCIA 

ELEMENTARY

$165.67TOPALIAN, TALAR 010

CLASSROOM SUPPLIES; GIFT FUNDS23004147 MILLER 

ELEMENTARY

$99.13OFFICE DEPOT/ BUSINESS 

SERVICES DIVISION

010

CLASSROOM SUPPLIES23004148 JOHN BURROUGHS 

HIGH SCHOOL

$1,215.13DICK BLICK CO 010

MUSICAL INSTRUMENTS AND 

ACCESSORIES; ESSA CSI 

COMPREHENSION GRANT

23004149 MONTEREY HIGH 

SCHOOL

$13,857.84AMAZON CAPITAL 

SERVICES

010

SOFTWARE LICENSE23004150 JOHN BURROUGHS 

HIGH SCHOOL

$119.88MORREALE, KATELYN 010

STUDENT TRANSPORTATION; JOHN 

BURROUGHS HIGH SCHOOL; 

ACCOUNTS RECEIVABLE FUNDS

23004151 LUTHER BURBANK 

MIDDLE SCHOOL

$600.00SCHOOL ZONE 

TRANSPORTATION, INC

010

STUDENT TRANSPORTATION; OCEAN 

INSTITUTE; ACCOUNTS RECEIVABLE 

FUNDS

23004152 LUTHER BURBANK 

MIDDLE SCHOOL

$2,484.00FAST DEER BUS CHARTER 

INC

010

CLASSROOM EQUIPMENT23004153 JOHN BURROUGHS 

HIGH SCHOOL

$3,190.61AMAZON CAPITAL 

SERVICES

010

STUDENT TRANSPORTATION; HART 

HIGH SCHOOL; ACCOUNTS 

RECEIVABLE FUNDS

23004154 DOLORES HUERTA 

MIDDLE SCHOOL

$644.45FIRST STUDENT, INC 010

CLASSROOMS SUPPLIES; K12 STRONG 

WORKFORCE GRANT

23004155 JOHN BURROUGHS 

HIGH SCHOOL

$24.95CAROLINA BIOLOGICAL 

SUPPLY CO

010

REIMBURSEMENT TO COUNSELOR FOR 

SUBSCRIPTION

23004156 BURBANK HIGH 

SCHOOL

$119.99LOPEZ, YESENIA 010

STUDENT TRANSPORTATION; REGAN 

LIBRARY; ACCOUNTS RECEIVABLE 

FUNDS

23004157 DOLORES HUERTA 

MIDDLE SCHOOL

$731.29FIRST STUDENT, INC 010

CLASSROOM SUPPLIES23004158 STEVENSON 

ELEMENTARY

$124.43US BANK NATIONAL 

ASSOCIATION

010

STUDENT TRANSPORTATION; 

DISNEYLAND; ACCOUNTS RECEIVABLE 

FUNDS

23004160 DOLORES HUERTA 

MIDDLE SCHOOL

$4,187.50DURHAM SCHOOL 

SERVICES, L.P.

010

CLASSROOM SUPPLIES; GIFT FUNDS23004161 MILLER 

ELEMENTARY

$1,810.75DISCOUNT SCHOOL SUPPLY 010

2022-2023 BLANKET ORDER; ATHLETIC 

TRANSPORTATION

23004162 BURBANK HIGH 

SCHOOL

$3,000.00AVIS RENT-A-CAR 010

STUDENT TRANSPORTATION; KNOTT'S 

BERRY FARM; FILM LA FUNDS

23004163 DOLORES HUERTA 

MIDDLE SCHOOL

$2,306.76FIRST STUDENT, INC 010

Page 6 of 14 94



BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 04/11/2023 & 04/24/2023

Page 7 of 14

Fiscal Year: 2023

Report Date: 05/03/2023

FundVendor Total AmountSiteDescriptionPO Number

INSTRUTIONAL MATERIALS23004164 PROVIDENCIA 

ELEMENTARY

$386.51CURRICULUM ASSOCIATES 

INC

010

SOFTWARE LICENSE; TITLE I FUNDS; 

BOARD APPROVED 6/16/22

23004165 DOLORES HUERTA 

MIDDLE SCHOOL

$13,846.20NEARPOD INC 010

GUBERNATORIAL GENERAL ELECTION 

ADMINISTRATION FEES

23004166 FISCAL SERVICES $218,066.61REGISTRAR-RECORDER/CO

UNTY CLERK

010

PORTABLE RADIOS; ELOP FUNDS23004167 CHILD 

DEVELOPMENT 

SERVICES

$4,760.02KR NIDA CORPORATION 010

EQUIPMENT REPAIR; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

23004168 FACILITIES 

SERVICES

$1,352.48SO CAL TURF AND 

TRACTOR

010

SOFTWARE LICENSE; BOARD 

APPROVED 6/16/22

23004169 JOHN BURROUGHS 

HIGH SCHOOL

$149.99HALL, JAMIE 010

SOFTWARE LICENSE; TITLE I FUNDS23004171 MUIR MIDDLE 

SCHOOL

$41,306.80DREAMBOX LEARNING, INC 010

COMPUTER EQUIPMENT; ADULT 

EDUCATION-BLOCK GRANT

23004172 BURBANK ADULT 

SCHOOL

$67,950.96AREY JONES EDUCATIONAL 

SOLUTIONS

110

MUSICAL INSTRUMENT SUPPLIES; 

ACCOUNTS RECEIVABLE FUNDS

23004173 MUIR MIDDLE 

SCHOOL

$689.06METZLER VIOLIN SHOP, 

INC.

010

COMPUTER EQUIPMENT23004174 FISCAL SERVICES $20,825.67AREY JONES EDUCATIONAL 

SOLUTIONS

010

CLASSROOM SUPPLIES; GIFT FUNDS23004175 MILLER 

ELEMENTARY

$142.63LAKESHORE CURRICULUM 

MATERIAL

010

CLASSROOM SUPPLIES; GIFT FUNDS23004176 ROOSEVELT 

ELEMENTARY

$335.58SOUTHWEST SCHOOL & 

OFFICE SUPPLY

010

PROFESSIONAL SERVICES; 

OCCUPATIONAL THERAPIST; SPECIAL 

EDUCATION FUNDS; BOARD 

APPROVED 3/16/23

23004178 SPECIAL 

EDUCATION

$56,640.00PROCARE THERAPY 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; CTE- 

UNRESTRICTED FUNDS

23004179 JOHN BURROUGHS 

HIGH SCHOOL

$166.09MACIAS, SANDRA 010

CLASSROOM SUPPLIES; GIFT FUNDS23004180 BRET HARTE 

ELEMENTARY

$116.49US BANK NATIONAL 

ASSOCIATION

010

TURF RENOVATION AND LASER GRADE 

SKINNED INFIELD AT JOHN 

BURROUGHS HIGH SCHOOL; ON-GOING 

AND MAJOR MAINTENANCE FUNDS

23004181 FACILITIES 

SERVICES

$23,861.00PROFESSIONAL TURF 

SPECIALTIES, INC.

010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004182 WASHINGTON 

ELEMENTARY

$66.54LINCOLN, KRISTINA 010

FURNISH AND INSTALL FABRIC 

WRAPPED PANELS AND 

MARKERBOARDS AT COMMUNITY 

DAY SCHOOL; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004183 FACILITIES 

SERVICES

$15,099.00TECH WALL OF VENTURA 

INC

010

FACILITIES SUPPLIES; UNRESTRICTED 

MAINTENANCE FUNDS

23004185 FACILITIES 

SERVICES

$246.17AMAZON CAPITAL 

SERVICES

010

CLASSROOM AND OFFICE SUPPLIES23004186 EMERSON 

ELEMENTARY

$621.37AMAZON CAPITAL 

SERVICES

010

STUDENT TRANSPORTATION;  

UNIVERSAL STUDIOS; ACCOUNTS 

RECEIVABLE FUNDS

23004187 DOLORES HUERTA 

MIDDLE SCHOOL

$4,065.00US BUS RENTALS INC. 010

CANCEL ORDER; CLASSROOM 

SUPPLIES

23004188 LUTHER BURBANK 

MIDDLE SCHOOL

$0.01FLINN SCIENTIFIC INC 010
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CLASSROOM RUG; PIPS-SAFETY 

FUNDS

23004189 EDISON 

ELEMENTARY

$568.96LAKESHORE CURRICULUM 

MATERIAL

010

CONSULTANT AGREEMENT; 

ADMINISTRATIVE SUPPORT; 

LEARNING RECOVERY EMERGENCY 

BLOCK GRANT; BOARD APPROVED 

3/16/23

23004190 INSTRUCTIONAL 

SERVICES

$20,000.00ADAMS, DERWIN 010

CONSULTANT AGREEMENT; SPEECH 

AND LANGUAGE IEE; SPECIAL 

EDUCATION FUNDS; BOARD 

APPROVED 3/16/23

23004191 SPECIAL 

EDUCATION

$11,000.00EPPORT, KAREN LYNN 010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004192 PROVIDENCIA 

ELEMENTARY

$71.53LAKESHORE CURRICULUM 

MATERIAL

010

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004193 DISNEY 

ELEMENTARY

$542.91TRANE U.S. INC 010

STUDENT AWARDS23004194 MC KINLEY 

ELEMENTARY

$30.24SCHOOL LIFE A DIVISION OF 

IMAGESTUFF

010

PLAYGROUND SUPPLIES; GENERAL 

AND FILM LA FUNDS

23004195 BURBANK HIGH 

SCHOOL

$853.66BSN SPORTS 010

CLASSROOM SUPPLIES23004196 JEFFERSON 

ELEMENTARY

$121.96OFFICE DEPOT/ BUSINESS 

SERVICES DIVISION

010

CLASSROOM SUPPLIES; PERKINS 

GRANT

23004197 LUTHER BURBANK 

MIDDLE SCHOOL

$110.14MATTERHACKERS INC 010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004198 PROVIDENCIA 

ELEMENTARY

$157.22STAPLES BUSINESS 

ADVANTAGE

010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004199 MUIR MIDDLE 

SCHOOL

$282.85LAKESHORE CURRICULUM 

MATERIAL

010

AUDIO EQUIPMENT; ESSA CSI 

COMPREHENSION GRANT

23004200 MONTEREY HIGH 

SCHOOL

$5,732.98SWEETWATER SOUND INC 010

AUDIO EQUIPMENT; ESSA CSI 

COMPREHENSION GRANT

23004201 MONTEREY HIGH 

SCHOOL

$661.49SWEETWATER SOUND INC 010

CLASSROOM SUPPLIES; MAA FUNDS23004202 EDISON 

ELEMENTARY

$48.51NEW MANAGEMENT, INC 010

CLASSROOM SUPPLIES; ARTS FOR ALL 

FUNDS

23004203 BURBANK HIGH 

SCHOOL

$273.03SWEETWATER SOUND INC 010

OFFICE SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004204 SPECIAL 

EDUCATION

$97.72KEYGUARD ASSISTIVE 

TECHNOLOGY

010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004205 PROVIDENCIA 

ELEMENTARY

$194.20MARENEM INC 010

HEALTH SUPPLIES; CONTINUATION 

EDUCATION FUNDS

23004206 MONTEREY HIGH 

SCHOOL

$165.76SCHOOL NURSE SUPPLY 010

CLASSROOM SUPPLIES; PERKINS 

GRANT

23004207 LUTHER BURBANK 

MIDDLE SCHOOL

$539.32PITSCO EDUCATION 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004208 WASHINGTON 

ELEMENTARY

$416.02HERNANDEZ, DOROTHY 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004209 WASHINGTON 

ELEMENTARY

$316.52GRAY, MARTHA 010

CLASSROOM SUPPLIES; MAA FUNDS23004210 EMERSON 

ELEMENTARY

$79.01FUN EXPRESS LLC 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004212 WASHINGTON 

ELEMENTARY

$53.59MACNEILL, MICHELLE 010
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STUDENT AWARDS; GIFT FUNDS23004213 MILLER 

ELEMENTARY

$244.84NATIONAL ASSOCIATION 

OF ELEMENTARY SCHOOL 

PRINCIPA

010

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004214 FACILITIES 

SERVICES

$82.69JACK RUBIN & SONS, INC. 010

REIMBURSEMENT TO PARENT 

VOLUNTEER FOR FUNDRAISING 

SUPPLIES; GIFT FUNDS

23004215 JEFFERSON 

ELEMENTARY

$1,791.64CURRAN, KAPPA 010

PLAYGROUND SUPPLIES23004216 MC KINLEY 

ELEMENTARY

$64.50SCHOOL SPECIALTY, INC 010

STUDENT TRANSPORTATION; USC 

SCHOOL OF LAW

23004217 JOHN BURROUGHS 

HIGH SCHOOL

$899.35SOUTHWINDS 

TRANSPORTATION

010

FURNITURE; SPECIAL EDUCATION 

FUNDS

23004218 MC KINLEY 

ELEMENTARY

$413.60LAKESHORE CURRICULUM 

MATERIAL

010

CLASSROOM SUPPLIES; GIFT FUNDS23004219 ROOSEVELT 

ELEMENTARY

$518.15ETA HAND2MIND 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES

23004220 BURBANK HIGH 

SCHOOL

$69.91MILLER, WENDY 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES

23004221 JOHN BURROUGHS 

HIGH SCHOOL

$243.76PIERCE, EMILY 010

TECHNOLOGY SUPPLIES; ADULT 

EDUCATION - BLOCK GRANT

23004222 BURBANK ADULT 

SCHOOL

$3,703.65GRAYBAR 110

STUDENT AWARDS; MAA FUNDS23004225 EMERSON 

ELEMENTARY

$143.13NATIONAL ASSOCIATION 

OF ELEMENTARY SCHOOL 

PRINCIPA

010

REIMBURSEMENTS TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004226 WASHINGTON 

ELEMENTARY

$443.08POZOS, ADRIANA 010

REIMBURSEMENT TO PRINCIPAL FOR 

FOOD; GIFT FUNDS

23004227 LUTHER BURBANK 

MIDDLE SCHOOL

$883.12HUBBELL, STEVEN 010

CLASSROOM SUPPLIES; GIFT FUNDS23004228 EDISON 

ELEMENTARY

$88.60DISCOUNT SCHOOL SUPPLY 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUND

23004229 WASHINGTON 

ELEMENTARY

$427.11BLOCK, OLIVIA 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004230 WASHINGTON 

ELEMENTARY

$442.53JUNG, GRACE 010

OFFICE EQUIPMENT; TITLE I FUNDS23004231 MUIR MIDDLE 

SCHOOL

$627.34ELLISON EDUCATIONAL 

EQUIPMENT

010

REIMBURSEMENT TO PARENT FOR 

EVENT SUPPLIES; GIFT FUNDS

23004232 STEVENSON 

ELEMENTARY

$620.92RUSSO, AMBER 010

REIMBURSEMENT TO VOLUNTEER FOR 

SUPPLIES AND MATERIALS; GIFT 

FUNDS

23004233 STEVENSON 

ELEMENTARY

$644.11RUSSO, AMBER 010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004234 HORACE MANN 

CHILDREN´S 

CENTER

$32.15AMAZON CAPITAL 

SERVICES

010

REIMBURSEMENT TO PTA VICE 

PRESIDENT FOR EVENT SUPPLIES; GIFT 

FUNDS

23004235 STEVENSON 

ELEMENTARY

$74.38LAPERRIERE, MARIA 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004236 WASHINGTON 

ELEMENTARY

$284.32PLOCK, SARAH 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004237 WASHINGTON 

ELEMENTARY

$447.27SMITH, SUSAN 010

Page 9 of 14 97



BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 04/11/2023 & 04/24/2023

Page 10 of 14

Fiscal Year: 2023

Report Date: 05/03/2023

FundVendor Total AmountSiteDescriptionPO Number

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004238 WASHINGTON 

ELEMENTARY

$444.48MICHELS, JOHN 010

FURNITURE; SPECIAL EDUCATION 

FUNDS

23004239 PROVIDENCIA 

ELEMENTARY

$122.64HOWDA DESIGNZ, LLC 010

REIMBURSEMENT TO OFFICE 

MANAGER FOR GRADUATION 

SUPPLIES; ADULT EDUCATION -BLOCK 

GRANT

23004240 BURBANK ADULT 

SCHOOL

$285.00PUMPIAN-MINDLIN, ILYA 110

TROUBLE SHOOT AND REPAIR GATE 

AT DISTRICT SERVICE CENTER: 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004241 FACILITIES 

SERVICES

$1,196.75COMMERCIAL DOOR OF 

LOS ANGELES COUNTY

010

MODIFICATION OF GATE AT DOLORES 

HUERTA MIDDLE SCHOOL; ON-GOING 

AND MAJOR MAINTENANCE FUNDS

23004242 FACILITIES 

SERVICES

$10,298.30MONTGOMERY HARDWARE 

COMPANY

010

REIMBURESMENT TO TEACHER FOR 

FIELD TRIP DEPOSIT AND PARKING

23004243 JEFFERSON 

ELEMENTARY

$40.00STRUYK, CONNIE 010

REPAIR FIRE SPRINKLERS AT JOHN 

BURROUGHS HIGH SCHOOL; ON-GOING 

AND MAJOR MAINTENANCE FUNDS

23004244 FACILITIES 

SERVICES

$1,434.70MERRY PLUMBING CO INC 010

FURNISH AND INSTALL AWNING AT 

DISTRICT SERVICE CENTER; ON-GOING 

AND MAJOR MAINTENANCE FUNDS

23004245 FACILITIES 

SERVICES

$1,379.27JON'S WINDOW & AWNING 

INC

010

REIMBURSEMENT TO TEACHER FOR 

SUPPLIES AND MATERIALS; GIFT 

FUNDS

23004246 WASHINGTON 

ELEMENTARY

$443.91PASHEN, CHELSEA 010

MEMBERSHIP DUES23004247 SUPERINTENDENT

´S OFFICE

$150.00LACSTA 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004248 WASHINGTON 

ELEMENTARY

$436.85WELLS, SARA 010

HEALTH SUPPLIES23004249 PROVIDENCIA 

ELEMENTARY

$395.90SCHOOL NURSE SUPPLY 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004250 STEVENSON 

ELEMENTARY

$100.00Nilsson, Carrie 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; ADULT ED 

GENERAL APPORTIONMENT

23004251 BURBANK ADULT 

SCHOOL

$633.00BOGNAR, PETER 110

CLASSROOM SUPPLIES; TITLE I FUNDS23004252 MUIR MIDDLE 

SCHOOL

$2,183.55SCANTRON CORPORATION 010

TECHNOLOGY SUPPLIES23004253 MUIR MIDDLE 

SCHOOL

$307.32B & H PHOTO-VIDEO 010

REIMBURSEMENT TO VOLUNTEER FOR 

FUNDRAISING SUPPLIES; GIFT FUNDS

23004254 MILLER 

ELEMENTARY

$896.63DEARMENDI, MOLLIE 010

KITCHEN EQUIPMENT; CHILD 

NUTRITION SCHOOL PROGRAM FUNDS

23004255 FOOD SERVICES $110,895.77JC FOODSERVICE, INC. 130

STUDENT TRANSPORTATION; 

ATHLETICS

23004257 JOHN BURROUGHS 

HIGH SCHOOL

$1,365.00LIBRE SCHOOL SERVICES 010

STUDENT TRANSPORTATION; BOLSA 

GRANDE HIGH SCHOOL

23004258 JOHN BURROUGHS 

HIGH SCHOOL

$572.50LIBRE SCHOOL SERVICES 010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004259 PROVIDENCIA 

ELEMENTARY

$192.70EDUCLIME, LLC 010

CLASSROOM SUPPLIES; TITLE I FUNDS23004260 MILLER 

ELEMENTARY

$42.01INSECT LORE 010
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BOOKS; ELOP FUNDS23004261 MILLER 

ELEMENTARY

$6,894.00OKAPI EDUCATIONAL 

PUBLISHING INC.

010

HVAC SUPPLIES; IN PERSON 

INSTRUCTION GRANT

23004262 FACILITIES 

SERVICES

$1,032.33GRAINGER INC 010

INSTRUCTIONAL SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004263 ROOSEVELT 

ELEMENTARY

$134.96CURRICULUM ASSOCIATES 

INC

010

HEALTH SUPPLIES23004264 STEVENSON 

ELEMENTARY

$209.17WILLIAM V MACGILL & 

COMPANY

010

HEALTH SUPPLIES; GIFT FUNDS23004265 ROOSEVELT 

ELEMENTARY

$59.31WILLIAM V MACGILL & 

COMPANY

010

STUDENT AWARDS; GENERAL AND 

GIFT FUNDS

23004266 MUIR MIDDLE 

SCHOOL

$193.07JONES SCHOOL SUPPLY CO 

INC

010

CLASSROOM SUPPLIES; MAA FUNDS23004267 MILLER 

ELEMENTARY

$112.38AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; ACCOUNTS 

RECEIVABLE FUNDS

23004268 MUIR MIDDLE 

SCHOOL

$107.94AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; TITLE I FUNDS23004269 CHILD 

DEVELOPMENT 

SERVICES

$23.14AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; TITLE I FUNDS23004270 CHILD 

DEVELOPMENT 

SERVICES

$56.73AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; ESSA CSI 

COMPREHENSION GRANT

23004271 MONTEREY HIGH 

SCHOOL

$1,855.51SWEETWATER SOUND INC 010

DIPLOMAS AND COVERS23004272 BURBANK HIGH 

SCHOOL

$4,902.40HERFF JONES, INC. 010

CLASSROOM SUPPLIES; GIFT FUNDS23004273 MUIR MIDDLE 

SCHOOL

$2,372.58CARREON NURSERY 010

BOOKS; LOTTERY FUNDS23004274 INSTRUCTIONAL 

SERVICES

$5,733.00HEALTH CONNECTED 010

CLASSROOM SUPPLIES; GIFT FUNDS23004278 JEFFERSON 

ELEMENTARY

$212.24PITSCO EDUCATION 010

STUDENT TRANSPORTATION; 

UNIVERSAL STUDIOS; ACCOUNTS 

RECEIVABLE FUNDS

23004279 DOLORES HUERTA 

MIDDLE SCHOOL

$2,564.60FIRST STUDENT, INC 010

CANCELLATION FEES FOR STUDENT 

TRANSPORTATION

23004280 JOHN BURROUGHS 

HIGH SCHOOL

$495.00TRANSIT SYSTEMS 

UNLIMITED, INC

010

STUDENT TRANSPORTATION; GETTY 

MUSEUM

23004281 JOHN BURROUGHS 

HIGH SCHOOL

$595.00LIBRE SCHOOL SERVICES 010

COMPUTER EQUIPMENT; TITLE I 

FUNDS

23004282 DOLORES HUERTA 

MIDDLE SCHOOL

$11,793.00APPLE COMPUTER ED 

SALES

010

COMPUTER EQUIPMENT; ADULT 

EDUCATION-BLOCK GRANT

23004283 BURBANK ADULT 

SCHOOL

$47,106.19APPLE COMPUTER ED 

SALES

110

COMPUTER EQUIPMENT; ADULT 

EDUCATION-BLOCK GRANT

23004284 BURBANK ADULT 

SCHOOL

$52,630.99APPLE COMPUTER ED 

SALES

110

ENVIRONMENTAL SERVICES; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004285 FACILITIES 

SERVICES

$805.00CHARLES TAYLOR 

ENVIRONMENTAL 

TECHNICAL SERVICES

010

ENVIRONMENTAL SERVICES; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004286 FACILITIES 

SERVICES

$975.00CHARLES TAYLOR 

ENVIRONMENTAL 

TECHNICAL SERVICES

010

ENVIRONMENTAL SERVICES; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004287 FACILITIES 

SERVICES

$805.00CHARLES TAYLOR 

ENVIRONMENTAL 

TECHNICAL SERVICES

010
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SOFTWARE LICENSE; BOARD 

APPROVED 6/16/22

23004288 STEVENSON 

ELEMENTARY

$1,395.00MYSTERY SCIENCE INC 010

LUNCH FOR STAFF APPRECIATION 

DAY; GIFT FUNDS

23004289 JEFFERSON 

ELEMENTARY

$846.87URBANE CAFE 010

FURNITURE RENTAL FOR PROMOTION23004290 MC KINLEY 

ELEMENTARY

$716.10AV PARTY RENTAL INC 010

FURNITURE RENTAL FOR PROMOTION23004291 MILLER 

ELEMENTARY

$484.00AV PARTY RENTAL INC 010

FURNITURE RENTAL FOR PROMOTION; 

GIFT FUNDS

23004292 STEVENSON 

ELEMENTARY

$752.25AV PARTY RENTAL INC 010

TALENT SHOW EQUIPMENT; GIFT 

FUNDS

23004293 STEVENSON 

ELEMENTARY

$1,188.72LOYD, MARILYN 010

SOFTWARE LICENSE; EDUCATOR 

EFFECTIVENESS FUNDS; BOARD 

APPROVED 6/16/22

23004294 ELECTRONIC 

DISTRIBUTION

$495.00RENAISSANCE LEARNING 010

FACILITIES REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

23004295 FACILITIES 

SERVICES

$1,280.30PLUMBING WHOLESALE 

OUTLET INC

010

REIMBURSEMENT TO PARENT 

VOLUNTEER FOR CLASSROOM 

SUPPLIES; GIFT FUNDS

23004297 JEFFERSON 

ELEMENTARY

$43.99DUNCAN, MICHELLE 010

REIMBURSEMENT TO PRINCIPAL FOR 

OFFICE SUPPLIES

23004298 MUIR MIDDLE 

SCHOOL

$40.23MILLER, GREG 010

HEALTH SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004299 BRET HARTE 

ELEMENTARY

$224.05SCHOOL NURSE SUPPLY 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

23004300 WASHINGTON 

ELEMENTARY

$457.45ELLINGSWORTH, BRANDY 010

REPAIRS23004301 FISCAL SERVICES $240.00US BANK NATIONAL 

ASSOCIATION

010

CLASSROOM SUPPLIES; PERKINS 

GRANT

23004302 DOLORES HUERTA 

MIDDLE SCHOOL

$2,929.54PITSCO EDUCATION 010

REIMBURSEMENTS TO PTA VICE 

PRESIDENT; FOOD FOR EVENT; GIFT 

FUNDS

23004303 STEVENSON 

ELEMENTARY

$436.75LAPERRIERE, MARIA 010

MUSICAL INSTRUMENT REPAIRS; 

ACCOUNTS RECEIVABLE FUNDS

23004304 MUIR MIDDLE 

SCHOOL

$170.00ANBRASS MUSIC 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES

23004305 BURBANK HIGH 

SCHOOL

$567.30HAMDEN, RUSH 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES

23004306 BURBANK HIGH 

SCHOOL

$509.70GIVEN, SARAH 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES

23004307 MUIR MIDDLE 

SCHOOL

$404.82GALLEGO, KATHY 010

BOOKS; LCFF SUPPLEMENTAL 

FUNDING

23004308 MILLER 

ELEMENTARY

$943.80MACKIN EDUCATIONAL 

RESOURCES

010

REIMBURSEMENT TO TEACHER FOR 

EVENT SUPPLIES

23004309 BURBANK HIGH 

SCHOOL

$51.50GIVEN, SARAH 010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

23004310 HORACE MANN 

CHILDREN´S 

CENTER

$614.10LAKESHORE CURRICULUM 

MATERIAL

010

AUTOMOBILE REPAIRS; ON-GOING 

AND MAJOR MAINTENANCE FUNDS

23004311 FACILITIES 

SERVICES

$6,254.18MORSE MUFFLER 010

STAFF AWARDS23004312 MC KINLEY 

ELEMENTARY

$132.30ALL AMERICAN TROPHY & 

ENGRAVING CO

010

Page 12 of 14 100



BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 04/11/2023 & 04/24/2023

Page 13 of 14

Fiscal Year: 2023

Report Date: 05/03/2023

FundVendor Total AmountSiteDescriptionPO Number

REIMBURSEMENT TO PARENT FOR OSS 

TRIP CANCELLATION; GIFT FUNDS

23004313 BRET HARTE 

ELEMENTARY

$330.00SEDANO, STEPHANIE 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPPLIES; GIFT FUNDS

23004314 WASHINGTON 

ELEMENTARY

$434.11BAUMGARTEN, MEGAN 010

FACILITIES SUPPLIES; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

23004315 FACILITIES 

SERVICES

$115.63AMAZON CAPITAL 

SERVICES

010

2022-2023 BLANKET ORDER; 

CLASSROOMS SUPPLIES; GIFT FUNDS

23004316 CHILD 

DEVELOPMENT 

SERVICES

$100.00PERRY, TAMARA 010

CONSULTANT AGREEMENT; ARTIST IN 

RESIDENCY; GIFT FUNDS; BOARD 

DATE 4/20/23

23004317 WASHINGTON 

ELEMENTARY

$5,512.5024TH STREET THEATRE 010

CONSULTANT AGREEMENT; DANCE 

INSTRUCTION; ACCOUNTS 

RECEIVABLE FUNDS; BOARD DATE 

4/20/23

23004318 MUIR MIDDLE 

SCHOOL

$375.00GARRI DANCE STUDIO 010

$4,305,815.08Total: PO Count:  260
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BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 04/11/2023 & 04/24/2023

Page 14 of 14

Fiscal Year: 2023

Report Date: 05/03/2023

BOARD FUND SUMMARY

Total Fund AmountPO CountDescriptionFund

010 General Fund - Unrestricted  245 $2,478,553.48

110 Adult Education Fund  8 $176,232.11

120 Child Development Fund  1 $3,575.00

130 Cafeteria Fund  3 $1,611,106.85

213 Building Fund - 3rd Issuance  1 $15,000.00

400 Special Res./for Cap. Outlay  1 $9,000.12

670 Self Insurance Fund  2 $12,347.52

$4,305,815.08Total:

Page 14 of 14 102



 5/18/2023

To the Superintendent of Schools:

     Request for the authorization of the following warrants is presented for your approval

     subject to the action of the Board of Education.

Warrants    Payroll Warrants    Commercial

--------------------- - ----------------- ----------------------- | ---------------------------- - ----------------------------- ----------------------

7726029 7726059 | 20966668 20966720

7726920 7727044 | 20969418 20969472

7729450 7729452 | 20971876 20971894

7735183 7735226 | 20974054 20974091

7737794 7737799 | 20976667 20976722

7736992 7736994 | 20979135 20979191

7738865 7738916 | 20981951 20981981

3330888 3331539 | 20984130 20984178

3347042 3347050 | 20986219 20986244

3357493 3358169 | 20988491 20988529

3381187 3381269 | 20991396 20991453

3408798 3409211 | 202304250167855 202305020170699

4/20/23-5/5/23 8,610,330.96$    4/20/23-5/4/23 2,590,297.09$   
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 Burbank Unified School District 

Instructional Services  

REPORT TO THE BOARD 
 

TO: Members of the Board of Education 
 

FROM:  Sharon Cuseo, Assistant Superintendent, Instructional Services 

PREPARED BY: Sharon Cuseo, Assistant Superintendent, Instructional Services 

SUBMITTED BY: Terri Ramirez-Adams, Administrative Secretary II 

DATE: May 18, 2023 
 

SUBJECT: Approval of Instructional Consultant Services 
 

 

 

Background: 
 

The purpose of the Instructional Consultant Services is to enrich student learning.  Consultants are 
selected based on their qualifications regarding specific subject areas.  When a consultant is selected, 
the consultant, company/organization must complete the required paperwork by the District to ensure 
that District students receive the services they require.  All consultant requests must be approved by 
the Board of Education prior to services being rendered. 
 
Discussion and Issues: 
   

Sites submit the required paperwork to Instructional Services.  Work must not begin until the site 
receives a confirmation of Board approval from Instructional Services.  If the Consultant assignment 
requires unsupervised contact with student(s) during the contract period, the Consultant will be 
required to provide Department of Justice fingerprint clearance through the District’s Human 
Resources Services. 

 
Fiscal Impact: 
 
There is no fiscal impact. 

 

Recommendation: 
 

Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of 
Education approve the instructional consultant services for the purpose of on-site student learning 
support and staff development, and that authority to sign the agreements be exercised pursuant to 
BUSD-AR 3314, as presented. 
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BURBANK UNIFIED SCHOOL DISTRICT 
INSTRUCTIONAL SERVICES 

APPROVAL OF INSTRUCTIONAL CONSULTANT SERVICES 
 

Board Meeting Date:  May 18, 2023 
 
Site Name Purpose Dates Cost Appropriation Number 

Disney ELOP 
Miller ELOP 
Washington ELOP 
 

Amazing Athletes Sports Activities 6/5/2023–
6/12/2023 

$5,625 01.0-26000.0-11100-10000-5810-7549000 

Edison ATB 
Harte CC 
Roosevelt ATB 
Stevenson ATB 
Washington CC 
 

Best Bubbles Parties Bubble Show 7/11/2023–
7/17/2023 

$1,575 12.0-29021.0-11100-10000-5810-7548000 

Edison ATB 
Harte CC 
Roosevelt ATB 
Stevenson ATB 
Washington CC 
 

David Devito / Magic 
Dave 

Magic Show 7/27/2023–
7/28/2023 

$1,200 12.0-29021.0-11100-10000-5810-7548000 

Edison ATB 
Harte CC 
Roosevelt ATB 
Stevenson ATB 
Washington CC 
 

Garri Dance Studio Dance Lessons 6/5/202–
7/13/2023 

$3,125 01.0-26000.0-11100-10000-5810-7548000 

Disney ELOP 
Miller ELOP 
Washington ELOP 
 

Garri Dance Studio Dance Classes 6/5/2023–
7/13/2023 

$1,500 01.0-26000.0-11100-10000-5810-7549000 

Disney ELOP 
Miller ELOP 
Washington ELOP 
 

High Touch, High Tech Hands on Science Instruction and experiments 6/12/2023–
6/15/2023 

$3,024 01.0-26000.0-11100-10000-5810-7549000 

Disney ELOP 
Miller ELOP 
Washington ELOP 
 

Lisa Raluy Cooking Classes 6/13/2023–
6/15/2023 

$1,300 01.0-26000.0-11100-10000-5810-7549000 
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Disney ELOP 
Miller ELOP 
Washington ELOP 
 

Mad Science Science Activities 7/11/2023–
7/12/2023 

$3,464 01.0-26000.0-11100-10000-5810-7549000 

Edison ATB 
Harte CC 
Roosevelt ATB 
Stevenson ATB 
Washington CC 
 

Puppies and Reptiles Puppy Show 7/13/2023–
7/21/2023 

$1,975 12.0-29021.0-11100-10000-5810-7548000 

Edison ATB 
Harte CC 
Roosevelt ATB 
Stevenson ATB 
Washington CC 
 

Wildlife Learning Center Wildlife Show 6/26/2023–
6/29/2023 

$1,855 12.0-29021.0-11100-10000-5810-7548000 

Jefferson 
Elementary 
 

Burbank Music Academy Music and Performance Education 8/18/2023–
9/23/2023 

$0 N/A 

Magnolia Park 
 

Michelle Holland Culinary Arts Summer Program 6/5/2023–
7/13/2023 

 

$1,500 01.0-65000-57601-11100-5810-5171000 
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 Burbank Unified School District 

Instructional Services  

REPORT TO THE BOARD 
 

TO: Members of the Board of Education 
 

FROM:  Sharon Cuseo, Assistant Superintendent, Instructional Services 

PREPARED BY: Sharon Cuseo, Assistant Superintendent, Instructional Services 

SUBMITTED BY:         Terri Ramirez-Adams, Administrative Secretary II 

DATE: May 18, 2023 
 

SUBJECT: Ratification of Agreement for Non-Instructional Consultant Services  
 

 

 

Background: 
 

The purpose of the Non-Instructional Consultant Services is to support the goals of the school and/or 
District. Consultants are selected based on their qualifications, expertise and experience. When a non-
instructional consultant is selected, the consultant, company/organization must complete the required 
paperwork by the District to ensure that District students receive the services they require.  All non-
instructional consultant requests must be approved by the Board of Education prior to services being 
rendered. 
 
Discussion and Issues: 
   

Sites submit the required paperwork to Instructional Services. Work must not begin until the site 
receives a confirmation of Board approval from Instructional Services.  The site learned that the 
consultant was available to provide services for teacher appreciation week after the May 4, 2023 
agenda deadline.  Therefore the agreement below is being presented as a ratification.  If the non-
instructional Consultant assignment requires unsupervised contact with student(s) during the contract 
period, the Consultant will be required to provide Department of Justice fingerprint clearance through 
the District’s Human Resources Services. 

 
Fiscal Impact: 
 
Not to exceed $300 (Film LA funds) 

 

Recommendation: 
 

Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of 
Education ratify the non-instructional consultant services for the purpose of supporting the school 
and/or District goals, and that authority to sign the agreements be exercised pursuant to BUSD-AR 
3314, as presented. 
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BURBANK UNIFIED SCHOOL DISTRICT 
INSTRUCTIONAL SERVICES 

APPROVAL OF NON-INSTRUCTIONAL CONSULTANT SERVICES 
 

Board Meeting Date:  May 18, 2023 
 

Site Name Purpose Dates Cost Appropriation Number 
Muir Middle 
School 
 

Mark Frontier DBA 
What a Party 

Staff Trivia Emcee 5/9/2023 $300 01.0-90711.0-00000-27000-5850-3228000 
Film LA Funds 
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Burbank Unified School District 

Instructional Services 

 

REPORT TO THE BOARD 

 

TO:   Members of the Board of Education 

FROM:   John Paramo, Assistant Superintendent, Education Services 

PREPARED BY: Juan Noguera, Director, Adult Education 

SUBMITTED BY: Laura Erisman, Administrative Secretary 

DATE:   May 18, 2023 

SUBJECT:  Approval of Memorandum of Understanding between Burbank Adult School and 

Los Angeles County Office of Education  

____________________________________________________________________________________ 

 

Background:  

For the past year, Los Angeles County Office of Education (LACOE) and Burbank Adult School (BAS) 

have been working together to achieve a common goal which is to support adult learners. The purpose of 

this MOU is to extend the terms and conditions under which the LACOE partnership will function for the 

Career Technical Education (CTE) training, including but not limited to, Certified Nursing Assistant (CNA) 

program, Pharmacy Technician Training, English as Second Language (ESL), and High School 

Equivalency (HSE) classes for one more year (July 1, 2023 to June 30, 2024). It is understood that this 

agreement will require mutual trust and teamwork between both parties, working together to accomplish 

shared goals.  

 

Discussion/Issues:  

It is the desire of both parties to provide instructional services to the LACOE population using BUSD’s 

teachers and instructional resources. The classes are meant to accelerate learning toward preparation for the 

high school equivalency exam and to provide job training to prepare students for the workplace in the health 

industry.  

At BAS, adult learners have the optimal educational setting to continue working on pursuing their goals to 

become effective members in today’s demanding society, and LACOE has played a tremendous role in 

supporting our BAS teachers. Therefore, it’s important that we continue building on this partnership to 

ensure that our adult learners get the support to accomplish their goals. 

Fiscal Impact:  

None  

Recommendation: 

John Paramo, Assistant Superintendent, Educational Services, recommends that the Board of Education 

approve the Memorandum of Understanding between Burbank Adult School and Los Angeles County 

Office of Education, effective July 1, 2023 through June 30, 2024, as presented. 
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MEMORANDUM OF UNDERSTANDING 
BETWEEN 

LOS ANGELES COUNTY OF EDUCATION 
AND 

BURBANK UNIFIED SCHOOL DISTRICT 
 
 

1. PARTIES  
This Memorandum of Understanding (hereinafter referred to as “MOU”) is made and entered into 
by and between the Los Angeles County Office of Education, a public educational agency, located 
at 9300 Imperial Highway, Downey, California 90242-2890, hereinafter referred to as “LACOE,” 
and Burbank Unified School District (BUSD), through the Burbank Adult School, located at 3811 
W. Allan Avenue, Burbank, CA 91505, hereinafter referred to as “District,” mutually agree as 
follows: 
 

2. IINTODUCTION AND PURPOSE 
The purpose of this MOU is to establish the terms and conditions under which the LACOE 
partnership will function for the Career Technical Education (CTE) training, including but limited to, 
Certified Nursing Assistant (CNA) program, Pharmacy Technician Training, English as Second 
Language(ESL), and High School Equivalency(HSE) classes. It is understood that this agreement 
will require mutual trust and teamwork between both parties, working together to accomplish shared 
goals.  

It is the desire of both parties to provide instructional services to the LACOE population using 
BUSD’s teachers and instructional resources. The classes are meant to accelerate learning toward 
preparation for the high school equivalency exam and to provide job training to prepare students 
for the workplace in the health industry.  

3. TERM OF MOU AGREEMENT 
The parties agree that the terms of this MOU are effective from July 1, 2023 through June 30, 2024, 
unless earlier modified or extended by mutual agreement. This MOU may be terminated, without 
cause, by either party upon one month written notice.  

 
4. INSURANCE REQUIREMENTS 

LACOE shall maintain the following minimum coverages at all times during the period of the 
MOU: Workers’ Compensation:  If LACOE employs any person to perform work in connection 
with this MOU, LACOE shall procure and maintain at all times during the performance of such 
work Workers’ Compensation Insurance in conformance with the law of the State of California 
and federal laws where applicable.  Employers Liability Insurance shall not be less than One 
Million Dollars ($1,000,000) per accident, disease, or work-related incident. 
 
Errors and Omissions Liability Insurance:  LACOE shall procure and maintain at all times for the 
duration of this MOU Professional Errors & Omissions Liability Insurance in an amount not less 
than One Million Dollars ($1,000,000) combined single limits per occurrence and aggregate.   
 
Bodily Injury, Death, and Property Damage Liability: LACOE shall procure and maintain at all 
times for the duration of this MOU General Liability Insurance (including motor vehicle 
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operation).  The policy(ies) shall not be less than One Million Dollars ($1,000,000) per 
occurrence.  The District shall be named as an additional insured. 
 

 
5. INDEMNIFICATION 

The District agrees to defend, indemnify, save and hold harmless LACOE from and against any 
and all demands, debts, liens, claims, losses, damages, liability, costs, expenses (including, but 
not by way of limitation, attorney’s fees and costs actually incurred, whether or not litigation has 
commenced), judgments or obligations, actions, or causes of action whatsoever, for or in 
connection with injury, damage, or loss (including but not limited to death) to any person or property 
unless such injury, damage or loss results from or is connected with the sole negligence or error or 
omission of LACOE. The provisions of this clause shall not be limited to the availability or 
collectability of insurance coverage.  
 
LACEO agrees to defend, indemnify, save and hold harmless the District from and against any and 
all demands, debts, liens, claims, losses, damages, liability, costs, expenses (including, but not by 
way of limitation, attorney’s fees and costs actually incurred, whether or not litigation has 
commenced), judgments or obligations, actions, or causes of action whatsoever, for or in 
connection with injury, damage, or loss (including but not limited to death) to any person or property 
unless such injury, damage or loss results from or is connected with the sole negligence or error or 
omission of the District. The provisions of this clause shall not be limited to the availability or 
collectability of insurance coverage.  
 

 
6. RIGHT of TERMINATION 

The District or LACOE may terminate the Agreement without cause upon 30 days’ prior written 
notice to the other party. The District and LACOE may terminate the Agreement due to material 
breaches of this agreement upon fourteen (14) days written notice. This notice shall be the written 
basis of the termination and each party shall have the right to cure the breach. If substantial efforts 
were made towards curing the breach, one extension of an additional fourteen days may be granted 
for further efforts to cure the breach. 
 
 

7. INDEPENDENT CONTRACTOR 
With regard to the services hereunder, neither party shall be deemed to be an officer, agent, 
partner, joint venture, or employee of the other. 
 

8. ASSIGNMENT 
Neither party shall assign this agreement or any part thereof without the written consent of the other 
party. 
 

 
9. NONDISCRIMINATION 

Each party certifies that there shall be no discrimination in its hiring or employment practices 
because of sex, race, religious creed, color, ancestry, national origin, physical disability, mental 
disability, medical condition, marital status, or sexual orientation, except as provided for in section 
12940 of the Government Code. Each party shall comply with applicable federal and California anti-
discrimination laws, including but not limited to the California Fair Employment and Housing Act, 
beginn8ing with Section 12900 of the California Government Code. Each party agrees to require 
compliance with this nondiscrimination policy by all subcontractors employed in connection with 
this agreement.  
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10. RESPONSIBILITIES of DISTRICT  
BUSD will be responsible for the following services in regard to the CTE, ESL, and HSE courses:  
• Provide the course curricula  
• Provide the instructors for each class  
• Perform the initial and final assessments, if applicable, for the classes  
• Provide students with progress reports as it pertains to test preparation and completion of the 

training programs. 
• Provide itemized expenses for each student based on the course for CTE training only. 
• Provide opportunity for the HSE students to register and take either the GED or HiSET at 

BUSD’s test center located at Burbank Adult School, as needed  
 

11. RESPONSIBILITIES of LACOE  
LACOE will be responsible for the following minimum services in regard to the CTE training and 
HSE boot camp course:  
• Potentially provide a space for enrollment and/or orientations free of charge  
• Potentially provide a space for the course free of charge  
• Facilitate recruitment of students who are currently receiving services from LACOE 
• Pay for course material fees upon enrollment of students if applicable 
 

12. GENERAL PROVISIONS  
A. Amendments  

Either party may request changes to this MOU. Any changes, modifications, revisions or 
amendments to this MOU, which are mutually agreed upon by and between the parties to this 
MOU, shall be incorporated by written instrument and effective when executed and signed by 
all parties to this MOU.  

 
B. Applicable Law  

The construction, interpretation and enforcement of this MOU shall be governed by the laws of 
the State of California. The courts of the State of California shall have jurisdiction over any 
action arising out of this MOU and over the parties.  

 
C. Entirety of Agreement  

This MOU, consisting of four (4) pages, represents the entire and integrated agreement 
between the parties and supersedes all prior negotiations, representations and agreements, 
whether written or oral.  

 
D. Severability  

Should any portion of this MOU be judicially determined to be illegal or unenforceable, the 
remainder of the MOU shall continue in full force and effect, and either party may renegotiate 
the terms affected by the severance.  
 

13. BOARD AUTHORIZATION 
The effectiveness of this Agreement is expressly conditioned upon approval by the District’s Board 
of Education and HTA. 

 
14. SIGNATURES  
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In witness whereof, the parties to this MOU through their duly authorized representatives have 
executed this MOU on the days and dates set out below, and certify that they have read, 
understood, and agreed to the terms and conditions of this MOU as set forth herein.  

The effective date of this MOU is the date of the signature last affixed to this page.  

 

Los Angeles County of Education (LACOE)  
 
               
[ full name  ], [ Title ]           Date  
 
 
Burbank Unified School District (BUSD) 
 
               
Dr John Paramo, Assistant Superintendent       Date   
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Burbank Unified School District 
Instructional Services 

 
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education  
 
FROM:   Sharon Cuseo, Assistant Superintendent, Instructional Services 
 
PREPARED BY:   Sharon Cuseo, Assistant Superintendent, Instructional Services 
 
SUBMITTED BY: Terri Ramirez-Adams, Administrative Secretary II 
 
DATE:   May 18, 2023 
 
SUBJECT: Approval of Amended Consultant Agreement for Dominic Matas 
 
 
Background: 
 
The purpose of the Instructional Consultant Services is to enrich student learning.  Consultants are 
selected based on their qualifications regarding specific subject areas.  When a consultant is selected, the 
consultant, company/organization must complete the required paperwork by the District to ensure that 
District students receive the services they require.  All consultant requests must be approved by the Board 
of Education prior to services being rendered. 
 
Discussion/Issues: 
 

Dominic Matas was previously approved as a consultant on September 17, 2020 and November 4, 2021.  
Although services were provided, the consultant did not submit invoices and recently indicated that they 
had not been paid for previous years. Their invoices have now been submitted and after some research, 
the site confirmed that no payments had been processed. The site was unable to locate the signed 
consultant agreement approved on September 17, 2020. Therefore the Consultant Agreements will need 
to be amended to sign the consultant agreement from September 17, 2020, change the end dates to June 
30, 2023 and update the funding in order to pay the invoices.   
 
Fiscal Impact: 
 
Not to exceed $10,000 (01.0-90201.0-17007-41001-5810-3218100) 
 
Recommendation: 
 
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of Education 
approve an amended Consultant Agreement between Burbank Unified School District and Dominic Matas 
to provide instructional consultant services, effective September 18, 2020 through June 30, 2023, in the 
amount of $10,000 (01.0-90201.0-17007-41001-5810-3218100), and that authority to sign the agreement 
be exercised pursuant to BUSD-AR 3314, as presented. 
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Burbank Unified School District
Special Education Department

REPORT TO THE BOARD
TO: Members of the Board of Education

FROM: Sharon Cuseo, Assistant Superintendent, Instructional Services

PREPARED BY: Sharon Cuseo, Assistant Superintendent, Instructional Services

SUBMITTED BY: Sandra Shearer, Administrative Secretary

DATE: May 18, 2023

SUBJECT: Amendment of Action on Final Settlement Agreement (Special Education)

Background:

The Board of Education is being asked to amend the Final Settlement Agreement for the Special
Education Student 960005556 pursuant to California Education Code (Sections 17604 and 35163), as
presented in the Confidential Exhibit.

Discussion/Issues:

In an effort to resolve the disagreement between the District and the Parent of Special Education Student
960005556 concerning services and/or school placement, a formal settlement agreement was offered on
April 21, 2023 to the Parents. To avoid additional time and expense concerning this matter, the District
settled the dispute with the Student’s Parents, without admitting any liability.

Fiscal Impact:

No additional cost to the District.

Recommendation:

Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of Education
amend Final Settlement Agreement for Special Education Student 960005556, at no additional cost to the
District (01.0-65000.0-50010-36000-5813-7440000), effective April 21, 2023 through December 31,
2023, and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as presented.

Note: The original approval date was October 7, 2021 effective September 24, 2021 through May
26, 2022. This amendment extends the end date to December 31, 2023.
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BURBANK UNIFIED SCHOOL DISTRICT 
Administrative Services 

 
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education 
 
FROM :  Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
PREPARED BY: Dennis Maxwell, Director of Facilities  
 
SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   May 18, 2023 
 
SUBJECT: Notice of Completion, Chalmers Construction Services Inc., Demolition, 

Earthwork & AC Paving, Two-Story Modular Building Project, Walt Disney 
Elementary School (Bond Fund) 

  
 
Background: 
Burbank Unified School District issued a Notice Inviting Bids for Bid 2021-003, a multi-prime contract for 
the Two-Story Modular Building Project at Walt Disney Elementary School. There were eight (8) bid 
packages in total. The District and Lundgren Management, General Construction Manager, received and 
opened the bids on Thursday, February 18, 2021.  
Qualifying Bids for Demolition, Earthwork, & AC Paving received were as follows: 
 
Chalmers Construction Services Inc.  $508,000  
Reyes Electrical Contractor Inc.   $547,350 
Triangle Enterprises Inc.   $358,630 
MVC Enterprises Inc.      $918,000 
Interior Demolition Inc.   $926,180 
 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-

saving opportunities, and develop a system or process to provide increased transparency about the 
District’s financial budget information. 

 
4.2 Continue construction/modernization projects according to the General Obligation Bond 

Implementation Plan (Measure S). 
 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared 

for appropriately.  
 
Discussion/Issues: 
On March 4, 2021, the Board of Education approved to award the contracts to the bids that were 
recommended by Lundgren Management” Chalmers Construction Services Inc., was selected for the 
Demolition, Earthwork & AC Paving for the permanent modular classroom building and sitework project 
at Walt Disney Elementary School.  
 
On May 19, 2022, the Board of Education approved additive change #1 for the installation of DG path to 
provide access to the new 2-story building during temporary building occupancy. Work includes earthwork, 
DG path installation, and DG removal after no longer needed. This was not included in the initial scope. 
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On June 16, 2022, the Board of Education approved additive change #2 for the demo and removal of paving 
under existing lunch area. This was not included in the initial scope.  
 
On October 6, 2022, the Board of Education approved additive change #3 to cover asphalt material cost 
increase due to 6-month project time extension.  
 
On April 20, 2023, the Board of Education approved deductive change #1 for the handball wall construction 
that could not be executed within the contract due to pending DSA approval under a separate DSA project 
number. 
 
 
Financial Impact:  
$528,893.70 (Bond Fund) 
 
Recommendation: 
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the Board of 
Education accept the following as completed to the agreement between Burbank Unified School District 
and Chalmers Construction Services for the Demolition, Earthwork, & AC Paving for the Two-Story 
Modular Building Project at Walt Disney Elementary School, not to exceed $528,893.70 (21.3-00000-0-
91008-85000-6230-201-0000) Bond Fund, effective March 23, 2023, and that authority to sign the 
agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Burbank Unified School District 

Instructional Services 

REPORT TO THE BOARD 

TO: 

FROM:  

PREPARED BY: 

SUBMITTED BY: 

DATE:  

SUBJECT:  

Members of the Board of Education 

John Paramo, Assistant Superintendent, Education Services 

Juan Noguera, Director, Adult Education 

Laura Erisman, Administrative Secretary 

May 18, 2023 

Approval of Memorandums of Understanding between Burbank Adult School 

and Valley Community Health Care, Burbank Adult School and Clinica Medica 

San Miguel, and Burbank Adult School and Burbank Therapy Center 

_____________________________________________________________________________________ 

Background 

Burbank Adult School offers Career Technical Education (CTE) classes that require students to complete 

hands-on training at clinical sites. In order to receive a certification, students have to contact clinics in the 

community where they can train in internship programs. Prior to placing students in an internship 

program, all students must undergo a background check and live scan through the Department of Justice 

(DOJ) and the F.B.I. Students in healthcare careers such as Pre-Certified Nursing Assistant, Pharmacy 

Technician and, Physical Therapy are to complete all the needed requirements to receive the proper 

certification. There are three sites that have been identified and are willing to host our students: Valley 

Community Heath Care, Clinica Medica San Miguel and Burbank Therapy Center. 

Discussion/Issues: 

In order to complete the externships, Burbank Adult School and the three sites mentioned above want to 

formally establish a partnership to support students who are pursuing a career in the health care sector. 

Students would benefit from this collaboration since Valley Community Health Care, Clinica Medica San 

Miguel, and Burbank Therapy Center are fully accredited to offer the opportunity for BAS students to 

further their learning with the hands-on training to complete the program. Careers in the health care sector 

are in great demand as the labor market continues showing the need for workers in clinics and hospitals. 

Fiscal Impact 

No fiscal impact. 

Recommendation: 

John Paramo, Assistant Superintendent, Educational Services, recommends that the Board of Education

approve the Memorandums of Understanding between Burbank Unified School District, and Valley 

Community Health Care, Clinica Medica San Miguel, and Burbank Therapy Center, as presented. 
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STUDENT TRAINING AGREEMENT 
 

 This Student Training Agreement (“Agreement”) is made and entered into by and 
between Burbank Unified School District (“Sponsoring Institution”) and Valley Community 
Healthcare on behalf of itself. Valley Community Healthcare that own and/or operate a Facility 
described below as (the “Facility.”) 
 
 WHEREAS, Sponsoring Institution offers to enrolled students a degree program in the 
field of Medical Assistant (the “Program”);  
 

WHEREAS, Sponsoring Institution conducts and maintains a Program into which it 
admits properly qualified individuals for training (each a “Student” and collectively, the 
“Students”);  

 
WHEREAS, Facility owns and/or operates free-standing outpatient facility throughout 

California and, subject to the terms of this Agreement, is willing to provide clinical training and/or 
observation to Students of Sponsoring Institution at its Facility (as defined below) (“Internship 
Program”);  

 
WHEREAS, Facility owned and/or operated by Facility at which one or more Students of 

Sponsoring Institution obtains clinical training and/or observation pursuant to this Agreement in 
connection with the Program shall be individually referred to as a “Facility”; and  

 
WHEREAS, the parties desire to establish their respective rights, responsibilities, and 

obligations associated with the Internship Program. 
 
NOW, THEREFORE, in consideration of the agreements herein contained, it is hereby 

mutually agreed between Sponsoring Institution and Facility as follows: 
 

1. RESPONSIBILITIES OF SPONSORING INSTITUTION: 

 Sponsoring Institution will perform the following acts, duties, and services: 

a. Sponsoring Institution, will ensure that Students have successfully completed 
appropriate classroom education and clinical training experience prior to a Student’s participation 
in the Internship Program. 

b. Either Sponsoring Institution will provide workers’ compensation or other liability 
insurance as may be required for Students, or Students will be responsible for providing for their 
own health insurance. Sponsoring Institution will advise Facility of the arrangement and 
Sponsoring Institution or Students will provide Facility with evidence of the requested insurance. 

c. On or before commencement of the Initial Term of this Agreement, Sponsoring 
Institution will designate a representative to work with Facilities’ representatives to coordinate the 
administrative and academic aspects of the Internship Program.  Sponsoring Institution will not 
assign any faculty member to Facilities in connection with the operation of the Internship Program 
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who is not appropriately licensed or certified, and will keep evidence of the licensure or 
certification of all assigned faculty on file with each Facility at all times.  

d. Sponsoring Institution will inform each Student that he or she is responsible for: 

  (i) respecting the confidentiality of Facility’s or Facility’s patients and 
Facility’s patient records (and enabling Facility’s compliance with) the requirements of regulations 
at 45 Code of Federal Regulations (“C.F.R.”) Parts 160 and 164, subparts A and E (the “Privacy 
Rule”) and 45 C.F.R. Part 164, subparts A and C (the “Security Rule”) for the Administrative 
Simplification provisions of Title II, Subtitle F of the Health Insurance Portability and 
Accountability Act of 1996, as amended by any other statute, rule and/or regulation, including 
Division A, Title XIII of the American Recovery and Reinvestment Act of 2009 (Pub. L. No., 111-
5), otherwise known as the Health Information Technology for Economic and Clinical Health Act 
(“HITECH”) (collectively “HIPAA”); 

(ii) complying with all applicable rules, regulations, policies, and procedures of 
Facility;  

(iii) complying with all state laws and regulations regarding the scope of practice 
of student interns, including refraining from performing any activities not identified as an approved 
activity of the Internship Program; 

(iv) wearing appropriate Facility attire;  

(v) complying with all policies concerning universal precautions, including 
wearing personal protective equipment; 

(vi) paying all applicable expenses, including, without limitation, meals, 
laundering of uniforms, medical expenses, transportation, and books; 

(vii) providing Facility with records of each Student’s physical examinations, 
immunization statuses, and other medical tests as requested by Facility and consistent with 
Facility’s policies; 

(viii) obtaining written permission from Facility and Sponsoring Institution 
before publishing any material related to the Internship Program experience; and 

(ix) providing Facility with any information it needs, including, without 
limitation, signing all requisite forms, to allow Facility to conduct a background check on the 
Student (the background check will not include a report on the Student’s credit capacity or credit 
history) and a drug test; 

e. Sponsoring Institution will obtain, upon request of Facility, any authorization from 
Students necessary for the release of confidential records, including, without limitation, Students’ 
medical records and educational records. 

f. Sponsoring Institution shall advise Students that they are not to receive wages 
during this Internship Program, that they are not deemed employees of Facility, that they will not 

207



Burbank Adult School 
PCT or Medical Assistant STA - National 

3 

be performing any vocational training duties unsupervised, that they are not covered by Facility’s 
workers’ compensation insurance in case of injury, and that they should have no expectation of 
employment upon the conclusion of the Internship Program.  

g. Sponsoring Institution shall be responsible for maintaining all records and reports 
concerning or in any way related to the participation of all Students in the Internship Program and 
the Program.  At no time shall the protected health information (as defined at 45 C.F.R. § 160.103) 
(“PHI”) of any of Facility’s patients appear in these records or reports, or in any other 
communication (written or oral) to the Sponsoring Institution by either Facility or any Student. 
Should the Sponsoring Institution require access to any Facility PHI for any legitimate 
business or educational use under this Agreement, the Sponsoring Institution shall execute a 
Business Associate Agreement with Facility PRIOR to receiving the PHI. 

h. Sponsoring Institution shall require each Student to sign, prior to participation in 
the Internship Program: (1) a Statement of Responsibility in the form attached hereto as Exhibit 
A, and (2) a Confidential Information Agreement in the form attached hereto as Exhibit B.  

2. RESPONSIBILITIES OF FACILITIES: 

Facility, acting by and through its Facility Administrator, will perform the following acts, 
duties, and services: 

a. Facility will designate an employee who will act as a liaison between it and 
Sponsoring Institution, as well as employees who will supervise the training of the Student(s) on 
site.   

b. Facility will provide Student(s) and faculty with an orientation to Facility.  The 
orientation shall include, but will not be limited to, instructions concerning Facility’s rules, 
regulations, policies, procedures, universal precautions, and confidentiality. 

c. Facility shall provide Student(s) with a structured vocational training internship 
consistent with the goals of the Program and supervision commensurate with the Internship 
Program.  Facility shall also provide personnel and related resources to implement the Internship 
Program. 

d. Facility shall permit Student(s) to use equipment at Facility, under employee 
supervision, as Facility determines appropriate, and Facility shall provide Students with access to 
its break room. 

e. Facility shall provide, or be responsible for providing, at Students’ expense, 
emergency medical care for any Student as may be necessary for any illness or injury arising from 
any activity the Student was engaged in as part of the Internship Program.  The Student or 
Sponsoring Institution is responsible for paying the Student’s medical expenses.  Nothing in this 
Agreement shall be construed as an assumption of liability by Facility for any injury suffered by a 
Student during his or her experience at a Facility. 

f. Facility may immediately remove any Student from participation in the Internship 
Program who, for any reason deemed sufficient by Facility, in its sole discretion, is not complying 
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with the terms and conditions of this Agreement or Facility’s policies and procedures; is disruptive; 
is behaving in a manner detrimental to the Facility and/or Facility’s patients, including drug or 
alcohol use; or is not participating in the Internship Program at a level which will permit the 
Student to achieve the benefits of his/her experience; provided; however, that Facility exercises 
such right in a nondiscriminatory manner. 

g. Facility shall provide Sponsoring Institution with periodic reports, in the format 
requested by Sponsoring Institution, concerning the progress of Student(s).  However, Sponsoring 
Institution shall at all times remain solely responsible for the evaluation and grading of Student(s).  

h. Sponsoring Institution acknowledges that Facility is not responsible for the design 
or implementation of the Internship Program but is merely affording Students an opportunity to 
secure an observational and/or clinical training experience in a setting different from that 
maintained by Sponsoring Institution. 

3. MUTUAL RESPONSIBILITIES: 

 Sponsoring Institution and Facilities, in cooperation and collaboration with each other, 
agree as follows: 

a. The parties agree that the participation of a Student in the Internship Program and 
ultimate placement of a Student at a Facility for such purpose shall be made by Facility in its sole 
discretion. Facility will only place Students at a Facility that has the capability and capacity to do 
so without interruption to its daily operations and obligations to its patients. If at any time Facility 
determines, in its sole discretion that the presence of Students at a Facility is interrupting its daily 
operations and/or obligations to its patients, Facility may remove such Students from the Facility 
immediately.  

b.  The parties agree to meet, at reasonably noticed and scheduled meetings, to plan 
and implement the learning experiences of Students. 

 c. Both parties shall agree on the period of time for each Student’s experience prior 
to the Student’s participation in the Internship Program. 

 d.  Both parties shall agree on the number of Students, necessary qualifications, and 
experience for the Internship Program participants subject to space, time, and needs limitations. 

4. CONFIDENTIALITY: 

Sponsoring Institution and its agents, students, faculty, representatives and employees 
agree to keep strictly confidential and hold in trust all confidential information, by law, of Facility, 
a Facility and/or its patients, and not disclose or reveal any confidential information to any third 
party without the express prior written consent of Facility.  Sponsoring Institution shall not disclose 
the terms of this Agreement to any person who is not a party to this Agreement, except as required 
by law or as authorized by Facility. 

 
Sponsoring Institution, and its agents, students, faculty, representatives, and employees, 

and Facility, and their agents and employees, mutually agree to comply with the relevant 
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provisions of HIPAA.  Both parties acknowledge and agree that, from time to time, HIPAA may 
require modification to this Agreement for compliance purposes.  Both parties further 
acknowledge and agree to comply with requests by either party related to HIPAA. 

 
Unauthorized disclosure of confidential information or of the terms of this Agreement shall 

be a material breach of this Agreement and shall provide Facility with the option of pursuing 
remedies for breach, or, notwithstanding any other provision of this Agreement, immediately 
terminating this Agreement upon written notice to Sponsoring Institution.  Sponsoring Institution 
acknowledges and recognizes that the unauthorized disclosure of confidential information, 
Protected Health Information (“PHI”), as defined by HIPAA, or the terms of this Agreement, 
unless specifically required by federal, state, or other law, shall be a material breach and Facility 
may seek immediate injunctive relief and elect to institute and prosecute proceedings in any court 
of competent jurisdiction, either in law or equity, to enforce specific performance of Sponsoring 
Institution, to enjoin any threatened or actual breach of this Agreement by Sponsoring Institution, 
its agents, students, faculty, representatives, and employees, as appropriate, and/or to recover any 
damages resulting from the breach hereof and recover reasonable attorneys' fees and costs of 
prosecuting any such action. 

 
5. TERM AND TERMINATION: 

 a. This Agreement shall be for an initial term of one (1) year commencing on the last 
date of execution by the parties as indicated on the signature page to the Agreement (“Initial 
Term”), and will thereafter automatically renew for one (1) year successive terms (each renewal 
included with the Initial Term collectively referred to as the “Term”), unless terminated sooner by 
either party in accordance with this Agreement. 

b. This Agreement may be terminated by either party, with or without cause, 
following thirty (30) days advance written notice by certified, registered mail to the other party.  
No termination shall be effective until the completion of the Internship Program by those Students 
participating in the Internship Program at the time the notice is given, unless Facility, in its absolute 
and sole discretion, discovers that the performance of this Agreement exposes Facility’s patients 
and/or employees to harm or potential harm. 

6. INDEMNIFICATION: 

To the extent permitted by law, each party agrees to indemnify and hold harmless the other 
party for and on account of any and all claims, liabilities, causes of action, damages, suits, 
judgments, and expenses, including, without limitation, reasonable attorneys’ fees, arising out of, 
related to, or in any way connected with the negligent, reckless, or intentional acts or omissions of 
the indemnifying party, its faculty, employees, officers, or Students while in the conduct of the 
Internship Program.   

7. NO REMUNERATION: 

No pay or remuneration will be given to either party for participation in the Internship 
Program under this Agreement. 
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8. COMPLIANCE:  

 Sponsoring Institution and Facility agree and certify that this Agreement is not intended to 
generate referrals for services or supplies for which payment may be made in whole or in part 
under any federal health care program.  Sponsoring Institution and Facility will comply with 
statutes, rules, and regulations as promulgated by federal and state regulatory agencies or 
legislative authorities having jurisdiction over the parties. 

9. INSURANCE: 

a. Sponsoring Institution’s Insurance Requirements. During the term of this 
Agreement, Sponsoring Institution hereby agrees to maintain with commercial carriers or maintain 
through a self-funded insurance program, as applicable, at all times and at Sponsoring Institution’s 
own expense (i) General and Professional Liability insurance with a minimum annual coverage 
limitation of One Million Dollars ($1,000,000) per occurrence and Three Million dollars in the 
annual aggregate ($3,000,000), naming Facility as an additional insured to the General Liability 
policy; (ii) Statutory Workers’ Compensation insurance, other personal injury insurance for 
Students, or Students will be responsible for providing for their own health insurance; and (iii) 
Automobile Liability insurance with coverage of One Million Dollars ($1,000,000) per 
occurrence. 

 b. Facility’s Insurance Requirements. During the term of this Agreement, each 
subsidiary or affiliate of Valley Community Healthcare that owns and/or operates a Facility subject 
to this Agreement hereby agrees to maintain with commercial carriers or maintain through a self-
funded insurance program, as applicable, at all times and at its own expense (i) General and 
Professional Liability insurance with a minimum annual coverage limitation of One Million 
Dollars ($1,000,000) per occurrence and Three Million dollars in the annual aggregate 
($3,000,000); and (ii) Statutory Workers’ Compensation insurance and unemployment insurance 
covering all employees, in accordance with applicable state statutory limits for workers’ 
compensation. 

c. Certificates of Insurance. Facility and Sponsoring Institution shall provide upon 
execution of this Agreement hereunder or at any time upon request, certificates of insurance or 
other documents in the case of a self-insured programs evidencing the coverage required hereby, 
and shall notify the other party immediately (within at least 30 days) of the cancellation, 
termination, or non-renewal of, or material change in, such insurance coverage.  

10. GENERAL PROVISIONS: 

 a. Status of Parties.  The parties agree that Sponsoring Institution, and its staff and 
Students participating in the Internship Program, are independent contractors, and, as such, are not 
the employees or agents of  Facility and are not entitled to any benefits from Facility, including, 
but not limited to, workers’ compensation, unemployment compensation, medical treatment 
(except as hereinabove provided), insurance, or any other benefits provided by Facility to its 
employees, except as specifically required by law, and, in such case, only to the extent and for the 
purposes so required.  Sponsoring Institution shall be liable for its own debts, obligations, acts, 
and omissions, including, without limitation, the payment of all required withholding, social 
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security, and other taxes or benefits.  In no event shall this Agreement be construed as establishing 
a partnership, joint venture, joint employment, or similar relationship between the parties hereto.   

 b. Entire Agreement.  This Agreement constitutes the entire agreement of the parties 
with respect to the subject matter hereof, and all prior discussions, understandings, negotiations, 
representations, and agreements concerning the subject matter of this Agreement not expressly set 
forth herein are void and of no force or effect whatsoever. 

 c.  Captions. The captions contained herein are used solely for convenience and 
shall not be deemed to define or limit the provisions of this Agreement.  

 d. No Waiver.  Any failure of a party to enforce that party’s right under any 
provision of this Agreement shall not be construed or act as a waiver of said party’s subsequent 
right to enforce any of the provisions contained herein. 
 e. Notices.  Any notice or communication required or permitted to be sent to the 
parties shall be in writing and shall be deemed to have been sufficiently and effectively given if 
mailed by certified or registered mail, return receipt requested, addressed to: 
 

If to Facility: Valle Community Healthcare 
    c/o Jodi Kim, HR manager 
    6801 Coldwater Canyon Ave. Suite 1B 
    North Hollywood, CA 91605 

Attention: Jodi Kim 
 

With copies to:  Jodi Kim, HR Manager 
    6801 Coldwater Canyon Ave. Suite 1B 
    North Hollywood, CA 91605 
    Fax: 818-763-7231 
    Email: jkim@vchcare.org 

 
If to Sponsoring  

 Institution:  Burbank Unified School District 
    3811 West Allan Avenue 
    Burbank, CA 91505   
    Attention: Dr. John Paramo, Director Secondary Education 
    
 f. Governing Law.  This Agreement shall be governed and interpreted according to 
the laws of the State where the Facility giving rise to the issue is located, without regard to the 
conflicts of laws principles thereof.  

 g. Severability.  Should any portion of this Agreement be declared invalid by a court 
of competent jurisdiction, then, and in that event, it is the intention of the parties that the remainder 
of said Agreement shall remain in full force and effect. 

 h. Nonexclusive Agreement.  This Agreement is nonexclusive.  Either party reserves 
the right to participate in other clinical Internship Programs. 
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 i. Nondiscrimination.  Neither the Sponsoring Institution nor the Facility will 
discriminate against any person because of race, color, religion, sex, national origin, age, disability, 
sexual orientation, marital status, veteran status, Vietnam-era veteran status, or any other protected 
class status. 

 j. Assignment.  Neither party may assign this Agreement to any party or entity 
without the prior written consent of the other party.  This Agreement inures solely to the benefit 
of the parties hereto and any permitted assigns, and does not, and will not, be construed to create 
any third-party rights, including, without limitation, any third-party beneficiary rights to Students.  
Notwithstanding the foregoing, Facility may assign this Agreement to any of its affiliates or 
subsidiaries without the consent of Sponsoring Institution.  This Agreement will be binding upon 
and inure to the benefit of the successors, permitted assigns, heirs, and representatives of Facility.  
Any attempted assignment of this Agreement in violation of the provisions of this section is void. 

k. Amendment.  This Agreement shall not be amended or modified, except by an 
instrument in writing duly executed by the parties hereto. 

l. Name or Logo.  Neither party shall use the other’s name or logo in any descriptive 
or promotional literature or communication of any kind without the other’s prior written approval, 
which approval shall not be unreasonably withheld. 

m. Counterparts.  This Agreement may be executed simultaneously in one or more 
counterparts, each of which will be deemed an original, but all of which together will constitute 
one and the same instrument.  Copies of signatures sent by facsimile transmission will be deemed 
to be originals. 

n. Approval by Valley Community Healthcare as to Form.  The parties acknowledge 
and agree that this Agreement shall take effect and be legally binding upon the parties only upon 
full execution hereof by the parties and upon approval by Valley Community Healthcare as to the 
form of hereof. 

[Signatures appear on the following page.] 
  

213



Burbank Adult School 
PCT or Medical Assistant STA - National 

9 

IN WITNESS WHEREOF, the parties hereto have signed and delivered this Agreement 
as of the date indicated next to their signature below to be effective as set forth in paragraph 5 of 
this Agreement.   
 
Sponsoring Institution:  
Burbank Unified School District 

 Facility:  
Valley Community Healthcare 

   
   

   
By: Dr. John Paramo  By: Susan Dion 
Its: Assistant Superintendent  Its: Chief Administrative Officer 

Date:  Date: 
Email: johnparamo@burbankusd.org  Email: 
   
  Approved as to Form for Valley 

Community Healthcare: 
   
   
   
  By:   Susan Dion 
  Its:    Chief Administrative Officer 
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 EXHIBIT A 
 

STATEMENT OF STUDENT’S RESPONSIBILITIES 
 

This Statement of Student’s Responsibilities (“Statement”) is being signed in connection 
with the Student Training Agreement by and between Burbank Unified School District 
(“Sponsoring Institution”) and Valley Community Healthcare on behalf of itself. (“Valley 
Community Healthcare”) that own and/or operate a Facility, as described in the Agreement (the 
“Facility.”) dated _______________ (the “Student Training Agreement”).  

 
Facility, pursuant to the terms of the Student Training Agreement, is willing to provide 

clinical training and/or observation to Students of Sponsoring Institution at a Facility (“Internship 
Program”). 

 
I acknowledge that I voluntarily agree to participate in the Internship Program, which is 

intended to provide training and/or observation opportunities centered on the proper and safe 
operation of providing primary care, dental and optometry services, and behavioral counseling as 
part of the patients’ health management. I further acknowledge that the Internship Program will be 
administered under the laws and regulations of the state where I complete the Internship Program.  
I understand that more information on the Internship Program state laws and restrictions is 
available through the Facility Administrator at the Facility at which I will complete my Internship 
Program.   

 
 I also acknowledge and agree that in order to participate in the Internship Program, I agree 

to act within the scope of instructions given to me, and I will always conduct myself in a safe and 
prudent manner.  I also acknowledge that I have discussed and will continue to discuss the Facility 
operations with the appropriate members of the care team and/or faculty members of Sponsoring 
Institution, and have learned about the various risks and dangers that I may be exposed to when I 
enter the Facility.   

 
I also understand I will not be asked to, and will not, enter any patient record information 

or submit any billing or reimbursement information under heath care programs.  All billing and 
patient information is entered by Facility employees.   

 
It is the intention of the Facility that my Internship Program experience and activities be 

educational, pleasant, and rewarding.  In the event that any Internship Program experience or 
observation I see which is questionable, objectionable or if I am uncomfortable with a task I am 
asked to do, I am urged to seek out Facility management to voice my concerns privately with a 
Facility’s manager.  I am also free to call the Valley Community Healthcare Compliance Hotline 
at _____________ in the event I feel my concerns are not properly addressed in the Facility.   

 
For and in consideration of the benefit provided to me in the form of observing, monitoring 

and assisting with appropriate administrative and clinical tasks detailed to me by the Facility 
Administrator or the mentor assigned to me, I and my heirs, successors, and/or assigns do hereby 
covenant and agree to assume all risks and be solely responsible for any injury or loss sustained 
by me while participating in the Internship Program. 
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In addition to the foregoing, I and my heirs, successors, and/or assigns hereby covenant 

and agree to indemnify and hold harmless Facility for any injury or loss sustained by me while 
participating in the Internship Program, or any injury or loss arising from my actions while 
participating in the Internship Program or being at the Facility. 

 
Any capitalized terms not otherwise defined herein this Statement have the meaning 

ascribed to them in the Student Training Agreement. 
 
Dated this ____________ day of______________, 20_____. 
 
 

_________________________ 
Student’s Signature 

 
_________________________ 

      Student (Print Name)    
 

_________________________ 
Witness  
 

      _________________________ 
      Witness (Print Name) 
 
 
Student was given a copy of this form: ________ (Facility’s employee initials)   
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EXHIBIT B 
 

CONFIDENTIAL INFORMATION AGREEMENT (“Agreement”) 
 

I am entering into this Agreement in connection with the Student Training Agreement by 
and between Burbank Unified School District (“Sponsoring Institution”) and Valley 
Community Healthcare on behalf of itself. (“Valle Community Healthcare”) that own and/or 
operate a Facility, as described in the Agreement (the “Facility.”) dated _______________ (the 
“Student Training Agreement”).  

 
I understand the importance of preserving the confidential nature of the information of 

Facility. This includes, but is not limited to, Valley Community Healthcare’s, and Facility’s data 
and records relative to business interests, computer systems and programs, projections, business 
plans, inventions, trade secrets, know-how, as well as information wherein Valley Community 
Healthcare, or Facility has an obligation of confidentiality to a third party and information 
concerning any patient, employee, physician, independent contractor, student, fellow, or volunteer.  
I understand the necessity that such information not be compromised for any reason other than 
necessary business or medical communications and treatment needs. 

I further understand that patient information, including but not limited to Protected Health 
Information, as defined by the HIPAA Privacy Rule at 45 C.F.R. 160.103 (“PHI”), is confidential 
and not to be discussed with or disseminated to anyone, either inside or outside Facility, except on 
an as-needed basis for the treatment of the individual, payment related thereto, or for Facility’s 
healthcare operations in compliance with federal and state regulations. Unauthorized 
dissemination may be a violation of federal and state laws. My obligations with regard to this PHI 
include, but are not limited to, the following:  

(a) I agree to not use or disclose PHI other than as permitted or required by this Agreement or 
as permitted or required by law. 
(b) I agree to use appropriate physical and technical safeguards to prevent the use or disclosure 
of Valley Community Healthcare’s or Facility’s PHI for any purpose other than pursuant to 
Sponsoring Institution’s underlying Student Training Agreement.   
(c) I shall implement and maintain safeguards that reasonably and appropriately protect the 
confidentiality, integrity, and availability of the electronic Protected Health Information (“e-PHI”) 
that I create, receive, maintain or transmit on behalf of Valley Community Healthcare or Facility. 
(d) I agree that upon termination of this Agreement, Sponsoring Institution’s Student Training 
Agreement, or the expiration or termination of my Internship Program with Facility, I will return 
or destroy all PHI received from or created or received on behalf of Valley Community Healthcare 
or Facility.  In the event that Valley Community Healthcare or Facility determines that return or 
destruction is not feasible, I will extend the protections required in this Subsection (d) to the PHI 
and limit further uses and disclosures to those purposes that make the return or destruction of the 
information infeasible. 
(e) Facility and I agree to comply with all applicable rules and regulations promulgated under 
HIPAA in effect. 
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(f) I will report to Facility, within a reasonable time period of discovery, any (i) Security 
Incident, or (ii) Security Breach as defined at 45 C.F.R. Part 164, Subpart D.  My report will 
include:  
 

(i) The nature of the non-permitted use or disclosure including how such use 
or disclosure was made;  

(ii) The unsecured PHI used or disclosed; 
(iii) If possible and applicable, the identity of the person/entity who received the 

unsecured PHI;  
(iv) What corrective action I took (if applicable);  
(v) What I did to mitigate any deleterious effect (if applicable); and  
(vi) Such other information as Facility or Valley Community Healthcare may 

request.  
(g) At all times during the term of this Agreement, I will comply with all applicable federal, 
state and local laws, rules and regulations pertaining to patient records and the confidentiality of 
patient information, including Valley Community Healthcare’s or Facility’s PHI. 

I am also aware and fully understand that any violation of this Agreement is grounds for 
corrective action, up to and including immediate termination of any agreement between Facility, 
Valley Community Healthcare and/or any of their subsidiaries, affiliates and/or related 
organizations by which I am bound.  
 
 (Any capitalized terms not defined in this Agreement will have the meaning given to them 
in the underlying Student Training Agreement.)  
 
Student’s Name Printed            
 
Signature              
 
Sponsoring Institution: Burbank Unified School District 
 
Date                
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STUDENT TRAINING AGREEMENT 
 

 This Student Training Agreement (“Agreement”) is made and entered into by and 
between Burbank Unified School District (“Sponsoring Institution”) and Clinica Medica San 
Miguel on behalf of itself. Clinica Medica San Miguel that own and/or operate a Facility described 
below as (the “Facility.”) 
 
 WHEREAS, Sponsoring Institution offers to enrolled students a degree program in the 
field of Medical Assistant (the “Program”);  
 

WHEREAS, Sponsoring Institution conducts and maintains a Program into which it 
admits properly qualified individuals for training (each a “Student” and collectively, the 
“Students”);  

 
WHEREAS, Facility owns and/or operates free-standing outpatient facility throughout 

California and, subject to the terms of this Agreement, is willing to provide clinical training and/or 
observation to Students of Sponsoring Institution at its Facility (as defined below) (“Internship 
Program”);  

 
WHEREAS, Facility owned and/or operated by Facility at which one or more Students of 

Sponsoring Institution obtains clinical training and/or observation pursuant to this Agreement in 
connection with the Program shall be individually referred to as a “Facility”; and  

 
WHEREAS, the parties desire to establish their respective rights, responsibilities, and 

obligations associated with the Internship Program. 
 
NOW, THEREFORE, in consideration of the agreements herein contained, it is hereby 

mutually agreed between Sponsoring Institution and Facility as follows: 
 

1. RESPONSIBILITIES OF SPONSORING INSTITUTION: 

 Sponsoring Institution will perform the following acts, duties, and services: 

a. Sponsoring Institution, will ensure that Students have successfully completed 
appropriate classroom education and clinical training experience prior to a Student’s participation 
in the Internship Program. 

b. Either Sponsoring Institution will provide workers’ compensation or other liability 
insurance as may be required for Students, or Students will be responsible for providing for their 
own health insurance. Sponsoring Institution will advise Facility of the arrangement and 
Sponsoring Institution or Students will provide Facility with evidence of the requested insurance. 

c. On or before commencement of the Initial Term of this Agreement, Sponsoring 
Institution will designate a representative to work with Facilities’ representatives to coordinate the 
administrative and academic aspects of the Internship Program.  Sponsoring Institution will not 
assign any faculty member to Facilities in connection with the operation of the Internship Program 

219



Burbank Adult School 
PCT or Medical Assistant STA - National 

2 

who is not appropriately licensed or certified, and will keep evidence of the licensure or 
certification of all assigned faculty on file with each Facility at all times.  

d. Sponsoring Institution will inform each Student that he or she is responsible for: 

  (i) respecting the confidentiality of Facility’s or Facility’s patients and 
Facility’s patient records (and enabling Facility’s compliance with) the requirements of regulations 
at 45 Code of Federal Regulations (“C.F.R.”) Parts 160 and 164, subparts A and E (the “Privacy 
Rule”) and 45 C.F.R. Part 164, subparts A and C (the “Security Rule”) for the Administrative 
Simplification provisions of Title II, Subtitle F of the Health Insurance Portability and 
Accountability Act of 1996, as amended by any other statute, rule and/or regulation, including 
Division A, Title XIII of the American Recovery and Reinvestment Act of 2009 (Pub. L. No., 111-
5), otherwise known as the Health Information Technology for Economic and Clinical Health Act 
(“HITECH”) (collectively “HIPAA”); 

(ii) complying with all applicable rules, regulations, policies, and procedures of 
Facility;  

(iii) complying with all state laws and regulations regarding the scope of practice 
of student interns, including refraining from performing any activities not identified as an approved 
activity of the Internship Program; 

(iv) wearing appropriate Facility attire;  

(v) complying with all policies concerning universal precautions, including 
wearing personal protective equipment; 

(vi) paying all applicable expenses, including, without limitation, meals, 
laundering of uniforms, medical expenses, transportation, and books; 

(vii) providing Facility with records of each Student’s physical examinations, 
immunization statuses, and other medical tests as requested by Facility and consistent with 
Facility’s policies; 

(viii) obtaining written permission from Facility and Sponsoring Institution 
before publishing any material related to the Internship Program experience; and 

(ix) providing Facility with any information it needs, including, without 
limitation, signing all requisite forms, to allow Facility to conduct a background check on the 
Student (the background check will not include a report on the Student’s credit capacity or credit 
history) and a drug test; 

e. Sponsoring Institution will obtain, upon request of Facility, any authorization from 
Students necessary for the release of confidential records, including, without limitation, Students’ 
medical records and educational records. 

f. Sponsoring Institution shall advise Students that they are not to receive wages 
during this Internship Program, that they are not deemed employees of Facility, that they will not 
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be performing any vocational training duties unsupervised, that they are not covered by Facility’s 
workers’ compensation insurance in case of injury, and that they should have no expectation of 
employment upon the conclusion of the Internship Program.  

g. Sponsoring Institution shall be responsible for maintaining all records and reports 
concerning or in any way related to the participation of all Students in the Internship Program and 
the Program.  At no time shall the protected health information (as defined at 45 C.F.R. § 160.103) 
(“PHI”) of any of Facility’s patients appear in these records or reports, or in any other 
communication (written or oral) to the Sponsoring Institution by either Facility or any Student. 
Should the Sponsoring Institution require access to any Facility PHI for any legitimate 
business or educational use under this Agreement, the Sponsoring Institution shall execute a 
Business Associate Agreement with Facility PRIOR to receiving the PHI. 

h. Sponsoring Institution shall require each Student to sign, prior to participation in 
the Internship Program: (1) a Statement of Responsibility in the form attached hereto as Exhibit 
A, and (2) a Confidential Information Agreement in the form attached hereto as Exhibit B.  

2. RESPONSIBILITIES OF FACILITIES: 

Facility, acting by and through its Facility Administrator, will perform the following acts, 
duties, and services: 

a. Facility will designate an employee who will act as a liaison between it and 
Sponsoring Institution, as well as employees who will supervise the training of the Student(s) on 
site.   

b. Facility will provide Student(s) and faculty with an orientation to Facility.  The 
orientation shall include, but will not be limited to, instructions concerning Facility’s rules, 
regulations, policies, procedures, universal precautions, and confidentiality. 

c. Facility shall provide Student(s) with a structured vocational training internship 
consistent with the goals of the Program and supervision commensurate with the Internship 
Program.  Facility shall also provide personnel and related resources to implement the Internship 
Program. 

d. Facility shall permit Student(s) to use equipment at Facility, under employee 
supervision, as Facility determines appropriate, and Facility shall provide Students with access to 
its break room. 

e. Facility shall provide, or be responsible for providing, at Students’ expense, 
emergency medical care for any Student as may be necessary for any illness or injury arising from 
any activity the Student was engaged in as part of the Internship Program.  The Student or 
Sponsoring Institution is responsible for paying the Student’s medical expenses.  Nothing in this 
Agreement shall be construed as an assumption of liability by Facility for any injury suffered by a 
Student during his or her experience at a Facility. 

f. Facility may immediately remove any Student from participation in the Internship 
Program who, for any reason deemed sufficient by Facility, in its sole discretion, is not complying 
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with the terms and conditions of this Agreement or Facility’s policies and procedures; is disruptive; 
is behaving in a manner detrimental to the Facility and/or Facility’s patients, including drug or 
alcohol use; or is not participating in the Internship Program at a level which will permit the 
Student to achieve the benefits of his/her experience; provided; however, that Facility exercises 
such right in a nondiscriminatory manner. 

g. Facility shall provide Sponsoring Institution with periodic reports, in the format 
requested by Sponsoring Institution, concerning the progress of Student(s).  However, Sponsoring 
Institution shall at all times remain solely responsible for the evaluation and grading of Student(s).  

h. Sponsoring Institution acknowledges that Facility is not responsible for the design 
or implementation of the Internship Program but is merely affording Students an opportunity to 
secure an observational and/or clinical training experience in a setting different from that 
maintained by Sponsoring Institution. 

3. MUTUAL RESPONSIBILITIES: 

 Sponsoring Institution and Facilities, in cooperation and collaboration with each other, 
agree as follows: 

a. The parties agree that the participation of a Student in the Internship Program and 
ultimate placement of a Student at a Facility for such purpose shall be made by Facility in its sole 
discretion. Facility will only place Students at a Facility that has the capability and capacity to do 
so without interruption to its daily operations and obligations to its patients. If at any time Facility 
determines, in its sole discretion that the presence of Students at a Facility is interrupting its daily 
operations and/or obligations to its patients, Facility may remove such Students from the Facility 
immediately.  

b.  The parties agree to meet, at reasonably noticed and scheduled meetings, to plan 
and implement the learning experiences of Students. 

 c. Both parties shall agree on the period of time for each Student’s experience prior 
to the Student’s participation in the Internship Program. 

 d.  Both parties shall agree on the number of Students, necessary qualifications, and 
experience for the Internship Program participants subject to space, time, and needs limitations. 

4. CONFIDENTIALITY: 

Sponsoring Institution and its agents, students, faculty, representatives and employees 
agree to keep strictly confidential and hold in trust all confidential information, by law, of Facility, 
a Facility and/or its patients, and not disclose or reveal any confidential information to any third 
party without the express prior written consent of Facility.  Sponsoring Institution shall not disclose 
the terms of this Agreement to any person who is not a party to this Agreement, except as required 
by law or as authorized by Facility. 

 
Sponsoring Institution, and its agents, students, faculty, representatives, and employees, 

and Facility, and their agents and employees, mutually agree to comply with the relevant 
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provisions of HIPAA.  Both parties acknowledge and agree that, from time to time, HIPAA may 
require modification to this Agreement for compliance purposes.  Both parties further 
acknowledge and agree to comply with requests by either party related to HIPAA. 

 
Unauthorized disclosure of confidential information or of the terms of this Agreement shall 

be a material breach of this Agreement and shall provide Facility with the option of pursuing 
remedies for breach, or, notwithstanding any other provision of this Agreement, immediately 
terminating this Agreement upon written notice to Sponsoring Institution.  Sponsoring Institution 
acknowledges and recognizes that the unauthorized disclosure of confidential information, 
Protected Health Information (“PHI”), as defined by HIPAA, or the terms of this Agreement, 
unless specifically required by federal, state, or other law, shall be a material breach and Facility 
may seek immediate injunctive relief and elect to institute and prosecute proceedings in any court 
of competent jurisdiction, either in law or equity, to enforce specific performance of Sponsoring 
Institution, to enjoin any threatened or actual breach of this Agreement by Sponsoring Institution, 
its agents, students, faculty, representatives, and employees, as appropriate, and/or to recover any 
damages resulting from the breach hereof and recover reasonable attorneys' fees and costs of 
prosecuting any such action. 

 
5. TERM AND TERMINATION: 

 a. This Agreement shall be for an initial term of one (1) year commencing on the last 
date of execution by the parties as indicated on the signature page to the Agreement (“Initial 
Term”), and will thereafter automatically renew for one (1) year successive terms (each renewal 
included with the Initial Term collectively referred to as the “Term”), unless terminated sooner by 
either party in accordance with this Agreement. 

b. This Agreement may be terminated by either party, with or without cause, 
following thirty (30) days advance written notice by certified, registered mail to the other party.  
No termination shall be effective until the completion of the Internship Program by those Students 
participating in the Internship Program at the time the notice is given, unless Facility, in its absolute 
and sole discretion, discovers that the performance of this Agreement exposes Facility’s patients 
and/or employees to harm or potential harm. 

6. INDEMNIFICATION: 

To the extent permitted by law, each party agrees to indemnify and hold harmless the other 
party for and on account of any and all claims, liabilities, causes of action, damages, suits, 
judgments, and expenses, including, without limitation, reasonable attorneys’ fees, arising out of, 
related to, or in any way connected with the negligent, reckless, or intentional acts or omissions of 
the indemnifying party, its faculty, employees, officers, or Students while in the conduct of the 
Internship Program.   

7. NO REMUNERATION: 

No pay or remuneration will be given to either party for participation in the Internship 
Program under this Agreement. 
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8. COMPLIANCE:  

 Sponsoring Institution and Facility agree and certify that this Agreement is not intended to 
generate referrals for services or supplies for which payment may be made in whole or in part 
under any federal health care program.  Sponsoring Institution and Facility will comply with 
statutes, rules, and regulations as promulgated by federal and state regulatory agencies or 
legislative authorities having jurisdiction over the parties. 

9. INSURANCE: 

a. Sponsoring Institution’s Insurance Requirements. During the term of this 
Agreement, Sponsoring Institution hereby agrees to maintain with commercial carriers or maintain 
through a self-funded insurance program, as applicable, at all times and at Sponsoring Institution’s 
own expense (i) General and Professional Liability insurance with a minimum annual coverage 
limitation of One Million Dollars ($1,000,000) per occurrence and Three Million dollars in the 
annual aggregate ($3,000,000), naming Facility as an additional insured to the General Liability 
policy; (ii) Statutory Workers’ Compensation insurance, other personal injury insurance for 
Students, or Students will be responsible for providing for their own health insurance; and (iii) 
Automobile Liability insurance with coverage of One Million Dollars ($1,000,000) per 
occurrence. 

 b. Facility’s Insurance Requirements. During the term of this Agreement, the Facility 
that owns and/or operates a Facility subject to this Agreement hereby agrees to maintain with 
commercial carriers or maintain through a self-funded insurance program, as applicable, at all 
times and at its own expense (i) General and Professional Liability insurance with a minimum 
annual coverage limitation of One Million Dollars ($1,000,000) per occurrence and Three Million 
dollars in the annual aggregate ($3,000,000); and (ii) Statutory Workers’ Compensation insurance 
and unemployment insurance covering all employees, in accordance with applicable state statutory 
limits for workers’ compensation. 

c. Certificates of Insurance. Facility and Sponsoring Institution shall provide upon 
execution of this Agreement hereunder or at any time upon request, certificates of insurance or 
other documents in the case of a self-insured programs evidencing the coverage required hereby, 
and shall notify the other party immediately (within at least 30 days) of the cancellation, 
termination, or non-renewal of, or material change in, such insurance coverage.  

10. GENERAL PROVISIONS: 

 a. Status of Parties.  The parties agree that Sponsoring Institution, and its staff and 
Students participating in the Internship Program, are independent contractors, and, as such, are not 
the employees or agents of  Facility and are not entitled to any benefits from Facility, including, 
but not limited to, workers’ compensation, unemployment compensation, medical treatment 
(except as hereinabove provided), insurance, or any other benefits provided by Facility to its 
employees, except as specifically required by law, and, in such case, only to the extent and for the 
purposes so required.  Sponsoring Institution shall be liable for its own debts, obligations, acts, 
and omissions, including, without limitation, the payment of all required withholding, social 
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security, and other taxes or benefits.  In no event shall this Agreement be construed as establishing 
a partnership, joint venture, joint employment, or similar relationship between the parties hereto.   

 b. Entire Agreement.  This Agreement constitutes the entire agreement of the parties 
with respect to the subject matter hereof, and all prior discussions, understandings, negotiations, 
representations, and agreements concerning the subject matter of this Agreement not expressly set 
forth herein are void and of no force or effect whatsoever. 

 c.  Captions. The captions contained herein are used solely for convenience and 
shall not be deemed to define or limit the provisions of this Agreement.  

 d. No Waiver.  Any failure of a party to enforce that party’s right under any 
provision of this Agreement shall not be construed or act as a waiver of said party’s subsequent 
right to enforce any of the provisions contained herein. 
 e. Notices.  Any notice or communication required or permitted to be sent to the 
parties shall be in writing and shall be deemed to have been sufficiently and effectively given if 
mailed by certified or registered mail, return receipt requested, addressed to: 
 

If to Facility:  Clinica Medica San Miguel 
    c/o Maria Guerrero, Clinic Manager 
    Panorama City Location 

Attention: Maria Guerrero 
 

With copies to:  Maria Guerrero, Clinic Manager 
    8781 Van Nuys Blvd. 
    Panorama City, CA 91402 
    Phone number: 818-920-0303 
    Email: panoramagp@sanmiguelipa.com 

 
If to Sponsoring  

 Institution:  Burbank Unified School District 
    3811 West Allan Avenue 
    Burbank, CA 91505   
    Attention: Dr. John Paramo, Director Secondary Education 
    
 f. Governing Law.  This Agreement shall be governed and interpreted according to 
the laws of the State where the Facility giving rise to the issue is located, without regard to the 
conflicts of laws principles thereof.  

 g. Severability.  Should any portion of this Agreement be declared invalid by a court 
of competent jurisdiction, then, and in that event, it is the intention of the parties that the remainder 
of said Agreement shall remain in full force and effect. 

 h. Nonexclusive Agreement.  This Agreement is nonexclusive.  Either party reserves 
the right to participate in other clinical Internship Programs. 
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 i. Nondiscrimination.  Neither the Sponsoring Institution nor the Facility will 
discriminate against any person because of race, color, religion, sex, national origin, age, disability, 
sexual orientation, marital status, veteran status, Vietnam-era veteran status, or any other protected 
class status. 

 j. Assignment.  Neither party may assign this Agreement to any party or entity 
without the prior written consent of the other party.  This Agreement inures solely to the benefit 
of the parties hereto and any permitted assigns, and does not, and will not, be construed to create 
any third-party rights, including, without limitation, any third-party beneficiary rights to Students.  
Notwithstanding the foregoing, Facility may assign this Agreement to any of its affiliates or 
subsidiaries without the consent of Sponsoring Institution.  This Agreement will be binding upon 
and inure to the benefit of the successors, permitted assigns, heirs, and representatives of Facility.  
Any attempted assignment of this Agreement in violation of the provisions of this section is void. 

k. Amendment.  This Agreement shall not be amended or modified, except by an 
instrument in writing duly executed by the parties hereto. 

l. Name or Logo.  Neither party shall use the other’s name or logo in any descriptive 
or promotional literature or communication of any kind without the other’s prior written approval, 
which approval shall not be unreasonably withheld. 

m. Counterparts.  This Agreement may be executed simultaneously in one or more 
counterparts, each of which will be deemed an original, but all of which together will constitute 
one and the same instrument.  Copies of signatures sent by facsimile transmission will be deemed 
to be originals. 

n. Approval by Clinica Medica San Miguel as to Form.  The parties acknowledge and 
agree that this Agreement shall take effect and be legally binding upon the parties only upon full 
execution hereof by the parties and upon approval by Clinica Medica San Miguel as to the form 
of hereof. 

[Signatures appear on the following page.] 
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IN WITNESS WHEREOF, the parties hereto have signed and delivered this Agreement 
as of the date indicated next to their signature below to be effective as set forth in paragraph 5 of 
this Agreement.   
 
Sponsoring Institution:  
Burbank Unified School District 

 Facility:  
Clinica Medica San Miguel 

   
   

   
By: Dr. John Paramo  By: Maria Guerrero 
Its: Assistant Superintendent  Its: Clinic Manager 

Date:  Date: 
Email: johnparamo@burbankusd.org  Email: panoramagp@sanmiguelipa.com 
   
  Approved as to Form for Clinica 

Medica San Miguel: 
   
   
   
  By:   Maria Guerrero 
  Its:    Clinic Manager 
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 EXHIBIT A 
 

STATEMENT OF STUDENT’S RESPONSIBILITIES 
 

This Statement of Student’s Responsibilities (“Statement”) is being signed in connection 
with the Student Training Agreement by and between Burbank Unified School District 
(“Sponsoring Institution”) and Clinica Medica San Miguel on behalf of itself. (“Clinica Medica 
San Miguel”) that own and/or operate a Facility, as described in the Agreement (the “Facility.”) 
dated _______________ (the “Student Training Agreement”).  

 
Facility, pursuant to the terms of the Student Training Agreement, is willing to provide 

clinical training and/or observation to Students of Sponsoring Institution at a Facility (“Internship 
Program”). 

 
I acknowledge that I voluntarily agree to participate in the Internship Program, which is 

intended to provide training and/or observation opportunities centered on the proper and safe 
operation of providing primary care, all types of injuries requiring immediate attention, including 
pediatrics, senior care aid, and work-related injuries. I further acknowledge that the Internship 
Program will be administered under the laws and regulations of the state where I complete the 
Internship Program.  I understand that more information on the Internship Program state laws and 
restrictions is available through the Facility Administrator at the Facility at which I will complete 
my Internship Program.   

 
 I also acknowledge and agree that in order to participate in the Internship Program, I agree 

to act within the scope of instructions given to me, and I will always conduct myself in a safe and 
prudent manner.  I also acknowledge that I have discussed and will continue to discuss the Facility 
operations with the appropriate members of the care team and/or faculty members of Sponsoring 
Institution, and have learned about the various risks and dangers that I may be exposed to when I 
enter the Facility.   

 
I also understand I will not be asked to, and will not, enter any patient record information 

or submit any billing or reimbursement information under heath care programs.  All billing and 
patient information is entered by Facility employees.   

 
It is the intention of the Facility that my Internship Program experience and activities be 

educational, pleasant, and rewarding.  In the event that any Internship Program experience or 
observation I see which is questionable, objectionable or if I am uncomfortable with a task I am 
asked to do, I am urged to seek out Facility management to voice my concerns privately with a 
Facility’s manager.  I am also free to call the Clinica Medica San Miguel Compliance phone 
number at 818-790-5262 in the event I feel my concerns are not properly addressed in the Facility.   

 
For and in consideration of the benefit provided to me in the form of observing, monitoring 

and assisting with appropriate administrative and clinical tasks detailed to me by the Facility 
Administrator or the mentor assigned to me, I and my heirs, successors, and/or assigns do hereby 
covenant and agree to assume all risks and be solely responsible for any injury or loss sustained 
by me while participating in the Internship Program. 
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In addition to the foregoing, I and my heirs, successors, and/or assigns hereby covenant 

and agree to indemnify and hold harmless Facility for any injury or loss sustained by me while 
participating in the Internship Program, or any injury or loss arising from my actions while 
participating in the Internship Program or being at the Facility. 

 
Any capitalized terms not otherwise defined herein this Statement have the meaning 

ascribed to them in the Student Training Agreement. 
 
Dated this ____________ day of______________, 20_____. 
 
 

_________________________ 
Student’s Signature 

 
_________________________ 

      Student (Print Name)    
 

_________________________ 
Witness  
 

      _________________________ 
      Witness (Print Name) 
 
 
Student was given a copy of this form: ________ (Facility’s employee initials)   
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EXHIBIT B 
 

CONFIDENTIAL INFORMATION AGREEMENT (“Agreement”) 
 

I am entering into this Agreement in connection with the Student Training Agreement by 
and between Burbank Unified School District (“Sponsoring Institution”) and Clinica Medica 
San Miguel on behalf of itself. (“Clinica Medica San Miguel”) that own and/or operate a Facility, 
as described in the Agreement (the “Facility.”) dated _______________ (the “Student Training 
Agreement”).  

 
I understand the importance of preserving the confidential nature of the information of 

Facility. This includes, but is not limited to, Clinica Medica San Miguel’s, and Facility’s data and 
records relative to business interests, computer systems and programs, projections, business plans, 
inventions, trade secrets, know-how, as well as information wherein Clinica Medica San Miguel, 
or Facility has an obligation of confidentiality to a third party and information concerning any 
patient, employee, physician, independent contractor, student, fellow, or volunteer.  I understand 
the necessity that such information not be compromised for any reason other than necessary 
business or medical communications and treatment needs. 

I further understand that patient information, including but not limited to Protected Health 
Information, as defined by the HIPAA Privacy Rule at 45 C.F.R. 160.103 (“PHI”), is confidential 
and not to be discussed with or disseminated to anyone, either inside or outside Facility, except on 
an as-needed basis for the treatment of the individual, payment related thereto, or for Facility’s 
healthcare operations in compliance with federal and state regulations. Unauthorized 
dissemination may be a violation of federal and state laws. My obligations with regard to this PHI 
include, but are not limited to, the following:  

(a) I agree to not use or disclose PHI other than as permitted or required by this Agreement or 
as permitted or required by law. 
(b) I agree to use appropriate physical and technical safeguards to prevent the use or disclosure 
of Clinica Medica San Miguel’s or Facility’s PHI for any purpose other than pursuant to 
Sponsoring Institution’s underlying Student Training Agreement.   
(c) I shall implement and maintain safeguards that reasonably and appropriately protect the 
confidentiality, integrity, and availability of the electronic Protected Health Information (“e-PHI”) 
that I create, receive, maintain or transmit on behalf of Clinica Medica San Miguel or Facility. 
(d) I agree that upon termination of this Agreement, Sponsoring Institution’s Student Training 
Agreement, or the expiration or termination of my Internship Program with Facility, I will return 
or destroy all PHI received from or created or received on behalf of Clinica Medica San Miguel or 
Facility.  In the event that Clinica Medica San Miguel or Facility determines that return or 
destruction is not feasible, I will extend the protections required in this Subsection (d) to the PHI 
and limit further uses and disclosures to those purposes that make the return or destruction of the 
information infeasible. 
(e) Facility and I agree to comply with all applicable rules and regulations promulgated under 
HIPAA in effect. 
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(f) I will report to Facility, within a reasonable time period of discovery, any (i) Security 
Incident, or (ii) Security Breach as defined at 45 C.F.R. Part 164, Subpart D.  My report will 
include:  
 

(i) The nature of the non-permitted use or disclosure including how such use 
or disclosure was made;  

(ii) The unsecured PHI used or disclosed; 
(iii) If possible and applicable, the identity of the person/entity who received the 

unsecured PHI;  
(iv) What corrective action I took (if applicable);  
(v) What I did to mitigate any deleterious effect (if applicable); and  
(vi) Such other information as Facility or Clinica Medica San Miguel may 

request.  
(g) At all times during the term of this Agreement, I will comply with all applicable federal, 
state and local laws, rules and regulations pertaining to patient records and the confidentiality of 
patient information, including Clinica Medica San Miguel’s or Facility’s PHI. 

I am also aware and fully understand that any violation of this Agreement is grounds for 
corrective action, up to and including immediate termination of any agreement between Facility, 
Clinica Medica San Miguel and/or any of their subsidiaries, affiliates and/or related organizations 
by which I am bound.  
 
 (Any capitalized terms not defined in this Agreement will have the meaning given to them 
in the underlying Student Training Agreement.)  
 
Student’s Name Printed            
 
Signature              
 
Sponsoring Institution: Burbank Unified School District 
 
Date                
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CLINICAL AFFILIATION AGREEMENT 

BETWEEN 

BURBANK THERAPY CENTER
AND 

____________________________________ 

This Agreement is entered into as of this _____ day of _______________, 20___,      
and between by BURBANK THERAPY CENTER  hereinafter referred to as “facility” and   

____________________ _________, hereinafter referred to as “school”. 

 WHEREAS, it is to the mutual benefit of the parties to provide clinical experience for 

students enrolled in certain programs of the School, the parties have agreed to the terms and 

provisions set forth below: 

I. Purpose – The purpose of this Agreement shall be to provide a clinical experience to 
students enrolled in the Physical Therapist Aide Program of the School.

A. Consideration for this Agreement shall consist of the mutual promises contained 
herein, the parties agreeing that monetary compensation shall be neither expected 
nor received by either party.

B. The clinical experience shall be provided at the Facility hereinafter referred to as 
“Facility”.

The Facility has the sole discretion and reserves the right to limit/ deny such experience with any 

patient or group of patients. 

II. Terms and Conditions – Pursuant to the above-stated purpose, the parties agree as

follows:

A. Term – The term of this Agreement shall be for one (1) year commencing

__________________, 20____, and automatically renew annually thereafter until

terminated as hereinafter provided.

Either party may terminate this Agreement upon giving thirty days written notice

to the other party.  Such termination shall have no effect on students currently

receiving clinical experience.

B. Placement of Students – The School will place mutually agreed upon qualified and

competent students at the Facility at mutually agreed upon times.  The School

agrees that it will only seek placement for students who have demonstrated the

appropriate knowledge and skills necessary to commence this clinical affiliation.
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Facility does not guarantee the acceptance of any specific student or number of 

students for a clinical rotation, such acceptance being at the sole discretion of 

Facility. 

C. Discipline – While enrolled in clinical experience at the Facility, students (and 
faculty, if applicable) will be subject to applicable policies of the School and the 
Facility.  Each party will be responsible for enforcing applicable policies including 

those of the other party.  School shall require all students participating hereunder 

to become familiar with and comply with all of the Facility’s applicable policies, 

rules and regulations.

Students shall be dismissed from participation in the clinical experience only after 
the appropriate disciplinary policies and procedures of the School have been 
followed; however, the Facility may immediately remove from the premises and 
terminate the participation at the Facility of any student who poses an immediate 
threat or danger or whose qualifications, performance or compliance with

policy/procedure are unsatisfactory to Facility.

D. Specific Responsibilities – The following duties shall be the specific responsibility 

of the designated party:

1. The Facility agrees to provide orientation to the Facility for students who 

are beginning the clinical experience.

2. The School agrees to be responsible for scheduling training activities for 
students.

3. The School agrees to be responsible for providing indirect supervision of 
the clinical experience.  School agrees to inform students that they are 
subject to direct supervision by a licensed practitioner of the Facility 
while participating in this clinical experience.

4. The Facility agrees to evaluate the performance of individual students as 
appropriate and as prescribed by the program.

In the Physical Therapist Aide Program, the final course grade for all 

clinical experiences is “Pass/Fail” and is determined by the Academic 
Coordinator of Clinical Education (ACCE) / Director of Clinical 
Education (DCE).  The ACCE / DCE will take the scores from the 
clinical performance instrument, presentations / projects, homework 
assignments, responses from the clinical instructor / facility, and student 
feedback into consideration when determining the final course grade.

5. The Facility agrees to retain complete responsibility for patient care, 
providing adequate supervision of students (and faculty, if applicable).
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6. The Facility shall provide emergency medical treatment to students (and

faculty, if applicable) if needed for illness or injuries suffered during

clinical experience.  Such treatment shall be at the expense of the

individual treated.

7. The School shall provide health records of students (and faculty, if

applicable) upon request by the Facility and shall require all such students

to meet all health screening and immunization requirements specified by

Facility. School agrees to perform or engage a third party to perform

criminal background checks and drug screenings on all persons

participating in the affiliation program contemplated by this Agreement

prior to their presentation to the Facility. School shall not permit any

person who has been convicted of an offense preventing licensure under

the applicable state regulations to participate in the affiliation at the

Facility.

8. The School shall establish a procedure for notifying the Facility if a

student (or faculty, if applicable) is/are unable for any reason to report for

clinical training.

9. The School shall provide a certificate of insurance for coverage’s insuring

students, faculty, agents and the School as follows: professional liability

insurance coverage in amounts at least of $1,000,000 (one million dollars)

per occurrence and $3,000,000 (three million dollars) annual aggregate

and comprehensive general liability insurance in amounts of at least

$1,000,000 (one million dollars) per occurrence combined single limit and

$1,000,000 (one million dollars) annual aggregate combined single limit.  .

10. If requested by Facility, School agrees to require participating students to

wear an appropriate uniform, with appropriate accessories and equipment.

11. School agrees to provide Facility with all information requested for

program planning purposes.

E. Mutual Responsibilities – The parties shall cooperate to fulfill the following

mutual responsibilities:

1. Each party agrees to comply with relevant federal, state and municipal

laws, advice, rules and regulations which are applicable to the

performance if this Agreement.

2. Students will be treated as trainees who have no expectation of receiving

compensation or future employment from the Facility, and the School

shall insure that all participating students are so informed.
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3. Each party agrees that no person shall be excluded from participation,

denied any benefits, or subjected to any form of discrimination based on

race, sex, religion, color, national origin, age, disability, or any other

factor protected by law.

4. Each party agrees that it will maintain the confidentiality of patient

records and student records at all times.

F. Miscellaneous Terms – The following terms shall apply in the interpretation and

performance of this Agreement:

1. Neither party shall be responsible for personal injury or property damage

or loss except that resulting from its own negligence or the negligence of

its employees, students or others for whom the party is legally responsible.

2. The Agreement shall be governed by and construed according to the laws

of the State of ________________.

3. The waiver of breach by either party shall not constitute waiver of any

subsequent breach of the same of any other provision.

4. This Agreement shall in no way be interpreted as creating an agency or

employment relationship between the parties or between the Facility and

any participating student.  No compensation shall be paid by the Facility

to any participating student, and no such student shall have any claim

against the Facility for vacation pay, sick leave, worker’s compensation or

any other employment type benefits whatsoever.

5. This Agreement constitutes the entire agreement between the parties and

may only be modified with the written consent of both parties.

IN WITNESS WHEREOF, the parties, through their duly authorized Representatives, 

have affixed their signatures below. 

___________________________________

 By:_______________________________ 

         Title   ______________________________ 

BURBANK THERAPY CENTER 

By:________________________________ 

Title: ____Manager__________ 

Date:______1/13/2023___________________

_____        

 Date:______________________________ 
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BURBANK UNIFIED SCHOOL DISTRICT 
Administrative Services 

 
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education 
 
FROM :  Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
PREPARED BY: Dennis Maxwell, Director of Facilities  
 
SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   May 18, 2023  
 
SUBJECT: Approval of Award of Contract, Western Fence & Supply Co., DBA Pilgrim 

Fence Co., Furnish and Install Three (3) High Chain Link Fences to Restrict 
Unauthorized Public Access into Burbank High School (Bond Fund) 

  
 
Background: 
Due to recent safety concerns the District is in the process of installing three (3) separate high chain link 
fences around current accessible areas to restrict unauthorized public access.  
 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-

saving opportunities, and develop a system or process to provide increased transparency about the 
District’s financial budget information. 

 
4.2 Continue construction/modernization projects according to the General Obligation Bond 

Implementation Plan (Measure S). 
 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared 

for appropriately.  
 
Discussion/Issues: 
On May 4, 2023, the District received a proposal from Western Fence & Supply Co., DBA Pilgrim Fence 
Co., to furnish and install three (3) chain link fences at Burbank High School to limit access at the following 
areas: the track entrance from the stairs, the track entrance between the parking structure and weight area, 
and the baseball field entrance between the parking structure and building. 
 
Fiscal Impact:  
$51,830 (Bond Fund)  
 
Recommendation: 
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the Board of 
Education approve an award of contract between Burbank Unified School District and Western Fence & 
Supply Co., DBA Pilgrim Fence Co., to Furnish and Install Three (3) High Chain Link Fences to Restrict 
Unauthorized Public Access into Burbank High School, effective May 19, 2023 through May 18, 2024, not 
to exceed $51,830 (21.3-00000.0-91001-85000-6170-431-0000) Bond Fund, and that authority to sign the 
agreement be exercised pursuant to BUSD – AR3314, as presented. 
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