
Any individual with a disability who requires reasonable accommodation to participate in a Board meeting may request
assistance by contacting the Superintendent’s Office at (818) 729-4422. 

BURBANK UNIFIED SCHOOL DISTRICT BOARD OF EDUCATION
REGULAR MEETING

Thursday, January 16, 2025

5:00 p.m. - Closed Session
6:00 p.m. - Open Session

Burbank City Hall
275 E. Olive Avenue
Burbank, California 

AGENDA

The entire agenda packet is available for review online at www.burbankusd.org/boemeetings; at the District
Office Building, Superintendent's Office, 1900 W. Olive Ave., Burbank, 91506; and at the Reference Desk in all
Burbank City Libraries at: 110 N. Glenoaks, Burbank, 91502; 300 N. Buena Vista, Burbank, 91505; and 3323 W.
Victory Blvd., Burbank, 91505.

1. CALL TO ORDER

1.a NOTICE TO THE PUBLIC
The District is providing alternatives to in-person attendance for viewing and participating. Any
individual or group representative may address the Board of Education on any agenda item or
subject within its jurisdiction during one of the three Public Comments sections. 

Instructions for Virtual Public Speakers Who Wish to Address the Board:

1. Speakers who wish to provide a Public Comment virtually should sign up at this link:
https://forms.gle/Btxm8Md3fCRmCY6D9 3pm on Wednesday, January 15th. Please indicate if
your comment pertains to (1) an item on this agenda, or (2) a subject within the jurisdiction of
the Board of Education. Closed Session Public Comments must be given in person.

2. The Zoom Webinar will open at 5:30 p.m. Speakers are asked to rename their Zoom
profile to indicate their full name to expedite this process. Please note that only those
individuals who have signed up to speak prior to 3:00 p.m. on the day before, will be allowed to
enter the Zoom Webinar. Speakers will receive an email Wednesday afternoon with the Zoom
Webinar login details.

3. When it is time for a speaker to address the Board, the speaker’s name will be called
and the speaker should activate their microphone and camera. Speakers must be present in the
Zoom Webinar when their name is called in order to address the Board. Speakers are also
requested to state their name (and their pronouns, if desired) prior to addressing the Board.
Please note that the chat function will be disabled.

4. After a speaker completes their public comment, or if the five-minute (5) time limit has
been reached, the speaker will be removed from the Zoom Webinar and can continue watching
the meeting by streaming it at www.burbankusd.org/boemeetings
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5. If you would like to make a Public Comment and require Spanish, Armenian, or ASL
translation, please email cindyquiterio@burbankusd.org prior to 3:00 p.m. the day before the
meeting to receive a registration link.

2. REQUESTS TO ADDRESS THE BOARD

2.a Public Communications on Closed Session Agenda Items (In-Person Only)
An individual or group representative may address the Board of Education on any Closed
Session agenda item by completing a white request card. Speakers are requested to state their
name prior to speaking to the Board. Not more than five (5) minutes may be allotted to each
speaker, except by unanimous consent of the Board of Education. The Superintendent may
refer the matter to the proper department for review.

2.b Staff Responses

2.c Board Members' Responses

3. CLOSED SESSION
The Board will meet in Closed Session for the purpose of the following:

3.a Conference with Labor Negotiator, Pursuant to Government Code §54957.6
Agency Negotiator: Andrew Cantwell, Assistant Superintendent, Administrative Services
Employee Organization: Burbank Teachers Association (BTA)

3.b Conference with Labor Negotiator, Pursuant to Government Code §54957.6
Agency Negotiator: Sarah Rudchenko, Assistant Superintendent, Human Resources
Employee Organization: California School Employees Association (CSEA) Chapter 674

3.c Public Employee Discipline/Dismissal/Release Pursuant to Government Code §54957

3.d Conference with Legal Counsel - Existing Litigation Pursuant to Government Code §54956.9
(b)(1) and (b)(3)(A)
Final Settlement Agreement for Special Education Students 960012534 and 960035314

3.e Conference with Superintendent, Existing Litigation Pursuant to Government Code §54956.9
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One Case: No.: 22BBCV01084 - Doe, Jane (L.B.) v. Burbank USD

4. RECONVENE IN PUBLIC SESSION/PLEDGE OF ALLEGIANCE/LAND
ACKNOWLEDGEMENT
When the Board of Education reconvenes in Public Session, the Board may make any required
disclosures regarding actions taken in Closed Session or adopt any appropriate resolutions concerning
these matters.

“We acknowledge the traditional, ancestral, unceded territory of the Chumash, Tongva, Fernandeño
Tataviam, and First Nations on which we are learning, educating, and living.”

5. REPORTING ON CLOSED SESSION

6. ADJUSTMENTS TO THE AGENDA
The Board President will announce any requests for adjustments to the meeting agenda.

7. ITEMS FOR FUTURE AGENDAS

8. OATH OF OFFICE

8.a Administration of the Oath of Office for Student Board Member
Armond Aghakhanian, President, Board of Education, will administer the Oath of Office to
Student Board Member: Hayk Smbatyan, representing Monterey High School (MHS); who will
serve as Student Board Members for the remainder of the 2024-2025 school year.

9. REPORTS FROM THE BOARD AND STAFF

9.a Student Representatives
Lala Nestor, John Burroughs High School, Rose Ilangesyan; Burbank High School,  and Hayk
Smbatyan; Monterey High School, will report on activities at their respective schools.

9.b Burbank Teacher's Association (BTA), California School Employees Association (CSEA),
Burbank Association of School Administrators (BASA)
Nicole Drabecki; BTA President, Laura Bauman, CSEA President, and Laura Flosi, BASA
President will report on association business.

9.c Reports from the Superintendent 
John Paramo, Superintendent will report on items of interest to the Board of Education and the
community.
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10. REQUESTS TO ADDRESS THE BOARD

10.a Public Communications on Agenda Items and on Any Subject Within the Jurisdiction of the
School Board
An individual or group representative may address the Board of Education on items on the
agenda and on any subject within its jurisdiction by completing a white request card.  Speakers
are requested to state their name prior to speaking to the Board.  Not more than five (5)
minutes total may be allotted to each speaker, except by unanimous consent of the Board of
Education. The president of the Board of Education has the discretion to prioritize speakers
with precedence given to students and employees.  The Superintendent may refer the matter to
the proper department for review.  

10.b Superintendent's Comments
John Paramo, Superintendent, will respond to public comment.

10.c Board Members' Responses
Board Members will respond to public comment.

11. REPORTS TO THE BOARD

11.a Report on the 2023-2024 Annual Fiscal Report and the Financial and Performance Audits of
Proposition 39 General Obligation Bonds Building Fund Measure S Program
Andrew Cantwell, Assistant Superintendent, Administrative Services, will introduce Gema
Ptasinski, Certified Public Accountant of CliftonLarsonAllen LLP (CLA), who will review the
2023-2024 Annual Financial Report and the $110 million Measure S Obligation Bond program
report, as presented.

Audit Report 23-24  011625.pdf

11.b Update on the Changes Implemented Based on the Fiscal Crisis & Management Assistance
Team (FCMAT) Study Recommendations
Andrew Cantwell, Assistant Superintendent, Administrative Services will introduce Mariam
Abdelhamid, Director of Fiscal Services, who will report on the changes implemented based on
the Fiscal Crisis & Management Assistance Team (FCMAT) study recommendations.

Fiscal Services Update 011625.pdf

12. NEW AND/OR UNFINISHED BUSINESS

12.a Adoption of Resolution 14 – Declaring Intent to Negotiate Community Workforce Agreement
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education adopt Resolution 14 - Declaring Intent to Negotiate a Community
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Workforce Agreement, as presented.

Resolution 14 - Resolution of Intent 011625.pdf

12.b Adoption of Resolution 16 Proclaiming the Week of February 3, 2025 through February 7, 2025
as School Counseling Week
Sarah Rudchenko, Assistant Superintendent, Human Resources Services recommends that the
Board of Education adopt Resolution 16 Proclaiming February 3, 2025 through February 7,
2025 as School Counseling Week in the Burbank Unified School District, as presented.

Adoption of Resolution 16 Proclaming February 3,  2025 through February 7, 2025 as School
Counseling Week.pdf

12.c Adoption of Resolution 17 Accepting the “Certificate of the Canvass of the Election Returns”
John Paramo, Superintendent, recommends that the Board of Education adopt Resolution 17
accepting the "Certificate of the Canvass of the Election Returns," as presented.

Resolution 17 Certifying Election Results_2024.pdf

12.d Adoption of Resolution 18 – Certifying Results of the General Obligation Bond Election
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education adopt Resolution 18 – Certifying Results of the General Obligation Bond
Election, as presented.

Resolution 18 - Certifying Bond Election Results 011625.pdf

12.e Adoption of Resolution 19 – Adopting Bylaws Governing the Measure ABC Citizens’
Oversight Committee
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education adopt Resolution 19 – Adopting Bylaws Governing Citizens’ Oversight
Committee, as presented.

Resolution 19 - Adopting Bylaws Governing the Measure ABC COC 011625.pdf

12.f Adoption of Resolution 20 – Emergency Work Pursuant to Public Contract Code Section
22035
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education adopt Resolution 20, delegating authority to staff to contract to perform the
work necessary to repair and protect District facilities without the need to advertise for bids
resulting from this ongoing weather event, as presented.

Resolution 20 - Emergency Work 011625.pdf

12.g Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, Burbank High School (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at Burbank High School,
effective January 1, 2024 through June 30, 2025, not to exceed $5,390
(213-00000-0-91008-85000-6282-431-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.
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1-16_Ratif_Encorp_BHS_Bond.pdf

12.h Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, Emerson Elementary School (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at Emerson Elementary
School, effective January 1, 2024 through June 30, 2025, not to exceed $7,230
(213-00000-0-91008-85000-6282-203-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16_Ratif_Encorp_Emerson_Bond.pdf

12.i Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, John Burroughs High School (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at John Burroughs High
School, effective January 1, 2024 through June 30, 2025, not to exceed $7,810
(213-00000-0-91008-85000-6282-432-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16_Ratif_Encorp_JBHS_Bond.pdf

12.j Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, Jefferson Elementary School (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at Jefferson Elementary
School, effective January 1, 2024 through June 30, 2025, not to exceed $8,550
(213-00000-0-91008-85000-6282-206-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16_Ratif_Encorp_Jefferson_Bond.pdf

12.k Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, Luther Middle School (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at Luther Middle School,
effective January 1, 2024 through June 30, 2025, not to exceed $17,960
(213-00000-0-91008-85000-6282-321-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16_Ratif_Encorp_Luther_Bond.pdf

12.l Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, Magnolia Park (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
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Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at Magnolia Park, effective
January 1, 2024 through June 30, 2025, not to exceed $825
(213-00000-0-91008-85000-6282-217-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16_Ratif_Encorp_Mag Park_Bond.pdf

12.m Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, Miller Elementary School (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at Miller Elementary School,
effective January 1, 2024 through June 30, 2025, not to exceed $11,120
(213-00000-0-91008-85000-6282-210-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16_Ratif_Encorp_Miller_Bond.pdf

12.n Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, Monterey High School (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at Monterey High School,
effective January 1, 2024 through June 30, 2025, not to exceed $4,065
(213-00000-0-91008-85000-6282-530-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16_Ratif_Encorp_Monterey_Bond.pdf

12.o Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, John Muir Middle School (Bond Fund)
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at John Muir Middle School,
effective January 1, 2024 through June 30, 2025, not to exceed $11,200
(213-00000-0-91008-85000-6282-322-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16_Ratif_Encorp_Muir_Bond.pdf

12.p Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and Lead
Inspection for Roofing Project, Washington Elementary School (Bond Fund) 
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the
Board of Education ratify the professional service agreement between Burbank Unified School
District and Encorp for an Inspection and Abatement Reporting at Washington Elementary
School, effective January 1, 2024 through June 30, 2025, not to exceed $5,910
(213-00000-0-91008-85000-6282-216-0000) Restricted Routine Maintenance, and that the
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented.
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1-16_Ratif_Encorp_Washington_Bond.pdf

12.q Acceptance of the 2023-2024 Annual Fiscal Report and the Financial and Performance Audits
of Proposition 39 General Obligation Bonds Building Fund Measure S Program
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education accept the 2023-2024 Annual Financial Report and the Financial and
Performance Audits of the Proposition 39 General Obligation Bonds Building Fund Measure S
program, as presented.

Audit Report 23-24 Acceptance 011625.pdf

12.r Approval of Revisions to the A-G Completion Improvement Grant Plan
Robyn Anders, Director of Instructional Technology & Accountability, Instructional Services,
recommends that the Board of Education approve the A-G Completion Improvement Plan
revisions, effective December 5, 2024, through June 30, 2026, as presented.

Approval of Revisions to the A-G Completion Improvement Grant Plan.pdf

12.s Approval of 2023-2024 School Accountability Report Cards
Peter Knapik, Assistant Superintendent, Educational Services, recommends that the Board of
Education approve the 2023-2024 School Accountability Report Cards prepared in 2024-2025,
as presented.

School Accountability Report Cards may be found using the link below:
https://drive.google.com/drive/folders/1WGWN6daka0GU9GlpNHrf30XMLXTmdwZ2?usp=sh
aring

SARCs January 19 2025.pdf

12.t Approval of Release of Teachers on Temporary Contract
Sarah Rudchenko, Assistant Superintendent, Human Resources Services recommends that the
Board of Education approve the release of all teachers on temporary contract for the
2024-2025 school year, as presented.

Approval of Release of Teachers on Temporary Contract.docx.pdf

12.u Adoption of Proposed Instructional Calendars for the 2025-2026 School Year
Sarah Rudchenko, Assistant Superintendent, Human Resources Services, recommends that the
Board of Education adopt the proposed 2025-2026 Instructional Calendars, as presented.

Adoption of Proposed 2025-2026 Instructional Calendars.pdf

13. CONSENT AGENDA
All items on the Consent Agenda are considered by the Superintendent to be of a routine nature and are
acted on with one motion.  Any recommendation may be removed from the Consent Agenda at the
request of any Board member and acted on separately.

13.a Action on Final Settlement Agreement (Special Education)
Jennifer Nicholson, Director of Special Education and Psychological Services, recommends
that the Board of Education approve Final Settlement Agreement for Special Education Student
960035314, total not to exceed $29,250, (01.0-65000.0-50010-36000-5813-7440000), June 1,
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2024 through May 31, 2026, and that authority to sign the agreement be exercised pursuant to
BUSD-AR 3314, as presented.

SPED Student 960035314 Settlement Agreement.pdf

13.b Action on Final Settlement Agreement (Special Education)
Jennifer Nicholson, Director of Special Education and Psychological Services, recommends
that the Board of Education approve Final Settlement Agreement for Special Education Student
960012534, total not to exceed $81,968.50, (01.0-65000.0-50010-36000-5813-7440000), July 1,
2023 through June 30, 2026, and that authority to sign the agreement be exercised pursuant to
BUSD-AR 3314, as presented.

SPED Student 960012534 Settlement Agreement.pdf

13.c Amended Agreement for Professional Services (Special Education)
Jennifer Nicholson, Director of Special Education and Psychological Services, recommends
that the Board of Education amend an agreement between Burbank Unified School District
and Karen Kambourian, to provide a related service provider to support individualized
education plan mandated counseling services and assessment, not to exceed $91,925
(01.0-65000.0-57602-11900-5850-7440000), effective August 23, 2024 through June 30, 2025
and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as
presented.
Note: The original approval date was September 5, 2024 for a total not to exceed $41,925. Due
to additional needs of support to students, this amendment increases the amount by $50,000. 
The new not to exceed amount is $91,925. 

SPED Professional Services Karen Kambourian_Amendment.pdf

13.d Approval of the 2024-2025 Purchase Order Report
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of Education approve purchase orders for 2024-2025 as listed through December 16,
2024, as presented.

2024-2025 PURCHASE ORDER REPORT.pdf

13.e Approval of Instructional Consultant Services
Oscar Macias, Interim Assistant Superintendent of Instructional Services, recommends that the
Board of Education approve the instructional consultant services for on-site student learning
support and staff development and exercise authority to sign the agreements pursuant to
BUSD-AR 3314, as presented.

Approval of Instructional Consultants 011625.pdf

13.f Ratification of Agreement for Instructional Consultant Services
Oscar Macias, Interim Assistant Superintendent of Instructional Services, recommends that the
Board of Education ratify the instructional consultant services for on-site student learning
support and staff development and exercise authority to sign the agreements pursuant to
BUSD-AR 3314, as presented. 

Ratification of Instructional Consultants Consent 011625.pdf
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13.g Approval of Professional Services Agreement, Massadi Enterprises Inc., Division of State
Architect (DSA) Inspections, Aquatic Center Modernization, Burbank High School (Capital
Outlay Fund)
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the
Board of 
Education approve an agreement for professional services between Burbank Unified School
District and Massadi Enterprises Inc., to perform Division of State Architect (DSA)
Inspections for the Inspections, Demolition for Aquatic Modernization at Burbank High School,
effective January 17, 2024 through January 16, 2026, not to exceed $200,000
(40.0-90329.0-00000-85000-6281-4310000) Capital Outlay Fund, and that authority to sign the
agreement be exercised pursuant to BUSD – AR3314, as presented.

1-16 AOC_MASSADI_BHS_CAPITAL OUTLAY.pdf

13.h Amended Agreement for Professional Services (Special Education)
Jennifer Nicholson, Director of Special Education and Psychological Services, recommends
that the Board of Education amend an agreement between Burbank Unified School District
and ISO Workforce Alliance, Inc. to provide a total of three credentialed special education
teachers, not to exceed $197,568.00 (01.0-65000.0-57601-11804-5810-7440000), effective
December 3, 2024 through May 23, 2025 and that authority to sign the agreement be exercised
pursuant to BUSD-AR 3314, as presented.

Note: The original approval date was December 12, 2024 for a total not to exceed $72,716.
This amendment adds an additional two teachers (total of three) to fill positions where teachers
have resigned/retired. The new not to exceed amount is $197,568. 

SPED Professional Services ISO Workforce Alliance_Amendment.pdf

13.i Ratification of University Agreement- Nebraska Wesleyan University
Sarah Rudchenko, Assistant Superintendent, Human Resources Services, recommends that the
Board of Education to ratify the University Agreement between the Burbank Unified School
District and Nebraska Wesleyan University to provide educational field experience, effective
October 31, 2024 through until terminated upon by mutual consent from both parties, and that
authority to sign the Agreement be exercised pursuant to BUSD--AR 3314, as presented.

Ratification of University Agreement- Nebraska Wesleyan University.pdf

13.j Approval of Personnel Report Number 24-25-12
Sarah Rudchenko, Assistant Superintendent, Human Resources Services, recommends that the
Board of Education approve Personnel Report number 24-25-12, covering Certificated and
Classified personnel, and consisting of Pages 1 to 23 inclusive, as presented.

Personnel Report 24-25-12.pdf

14. REPORTS FROM BOARD MEMBERS

14.a Reports from Board Members
Board of Education members will report on items within the jurisdiction of the Board.
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3066430/Ratification_of_University_Agreement-_Nebraska_Wesleyan_University.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3066428/Personnel_Report_24-25-12.pdf
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 Burbank Unified School District 

Administrative Services  

REPORT TO THE BOARD 
 

TO: Members of the Board of Education 
 

FROM:  Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Terri Ramirez-Adams, Senior Administrative Secretary 

SUBMITTED BY: Terri Ramirez-Adams, Senior Administrative Secretary 

DATE: January 16, 2025 
 

SUBJECT: Report on the 2023-2024 Annual Fiscal Report and the Financial and 
Performance Audits of Proposition 39 General Obligation Bonds Building Fund 
Measure S Program 

 
 

 

Background: 

Annually the District must employ an independent auditing firm to perform an audit of the District’s 
finances in accordance with the audit guide published by the state Department of Finance. The District 
employs the auditing firm on behalf of the State, and their work product is submitted directly to the 
Los Angeles County Office of Education to be forwarded to the State at the same time that District 
staff receive the final copy. Once the State indicates to the District in writing that it has accepted the 
audit as compliant with its guidelines, the District may release final payment to the audit firm. The 
annual District audit is to be completed and published by mid-December. 

 
Discussion and Issues: 

The firm of CliftonLarsonAllen (CLA) have performed the District’s annual audit for the past several 
years. A principal of that firm will be present at the Board meeting to give the Board and public an 
overview of the audit and to answer any questions the Board may have. 
 
Additionally, CLA conducted a financial and performance audit of the Proposition 39 General 
Obligation Bonds Building Fund Measure S program and will present an overview of this audit to the 
Board. 
 
Fiscal Impact: 

None 
 
Recommendation: 

Andrew Cantwell, Assistant Superintendent, Administrative Services, will introduce Gema Ptasinski, 
Certified Public Accountant of CliftonLarsonAllen LLP (CLA), who will review the 2023-2024 
Annual Financial Report and the $110 million Measure S Obligation Bond program report, as 
presented. 
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WEALTH ADVISORY  |  OUTSOURCING  |  AUDIT, TAX, AND CONSULTING
Investment advisory services are offered through CliftonLarsonAllen Wealth Advisors, LLC, an SEC-registered investment advisor

Presented by 
Gema Ptasinski, CPA, Principal

Burbank Unified School District
Independent Audit Results 
June 30, 2024

1
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Create Opportunities

Audit Purpose

Issue an opinion on the fairness of the 
financial statements

*Education Code Section 41020
*California Department of Education/State Controller’s 

Office/Education Audit Appeals Panel
*Office of Management and Budget (OMB)

Fiduciary responsibility

2
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Create Opportunities

Audit Process—Risk Based Approach

Risk 
Assessment

Internal 
Controls

Substantive 
Testing

Reporting

Risk Assessment

•Inquiries of management & governance
•Preliminary analytic procedures

Internal Controls

•Obtain an understanding
•Walkthrough key controls

Substantive Work

•Confirmation of banking and investment relationships
•Revenue recognition
•Substantive testing on significant account balances and transactions
•Element of unpredictability

Reporting

•Audited financial statements
•Governance letter

3
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Create Opportunities

Governance Communication
Overall

• Unmodified 
opinion 

• No changes in 
the scope of the 
audit

• No changes in 
significant 
accounting 
policies – fund 
perspective

Estimates – Government-
wide Financial 

Statements
•Note 14: OPEB - $72 million

•Note 15: STRS & PERS Pension 
Liability - $167 million

Other Communications

• No difficulties or 
disagreements

• Audit adjustments (page 87) –

• 3 post-closing entries
• 1 audit adjustment – Building 

Fund

• Proposed adjustments 

1.Federal- ESSER 
receivable/revenue

2.LCFF – revenue accrual
3.Capital Outlay – construction 

accrual
4. STRS MPP OPEB liability 

Other
Findings

• No internal 
control material 
weaknesses 

• Significant 
deficiencies –
bank 
reconciliations 
and year end 
closing

4
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Federal and State Program Audit - Results

• Federal Program Audit:
– Unmodified Opinion on Compliance
– No material weaknesses or significant 

deficiencies in internal control
– Program Tested:

◊ Covid-19 Education Stabilization 
Fund (ESSER/GEER)

◊ Title 1
– District qualifies as a low-risk auditee

• State Program Audit:
– Required program testing can be found on 

page 106
◊ Proposition 28 Arts and Music in 

Schools
◊ Expanded Learning Opportunities 

Program
– Unmodified Opinion on Compliance
– Current year compliance findings:

– ASES Documentation (repeat from 
prior year)

– Independent Study
– Instructional Time

5

17



©
20

20
 C

lif
to

nL
ar

so
nA

lle
n 

LL
P

Create Opportunities

Measure S Financial and Performance Audit

Financial Results

• Unmodified opinion (page 1)

• No changes in the scope of the audit

• No changes in significant accounting policies

• Material weakness – year end closing

Performance Results

• No items of non-compliance noted for expenditures 
tested (page 13)

• Selected 55% of total expenditures of $1,184,840 
excluding salaries

• Selected 100% of salary and benefits of $19,066 to 
perform testing

6
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CLAconnect.com

Gema Ptasinski, CPA
Principal
626-387-8217
Gema.Ptasinski@CLAconnect.com
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Burbank Unified School District
Fiscal Services Update

January 16, 2025

Andrew Cantwell, Asst. Superintendent, Admin. Services

Mariam Abdelhamid Ph.D., Director of Fiscal Services

Harmony Trax, Supervisor, Budget & Finance

Lisa Sahagun, Supervisor, Budget & Accounting

1 20



FCMAT Findings

• FCMAT/District Agreement - July 2023

• 5 main findings & 8 Recommendations

• Budget errors due to manual processes

• Staff turnover

• Vacancies in key positions

• Outdated/non integrated business systems

• Lacks formal and documented procedures

2 21



FCMAT Recommendation 1
Organizational Structure

• Recommendations

• Ensure organizational structure/chart reflects 
delegation of authority

• Ensure job descriptions are clear and aligned to 
organizational structure

• Ensure staffing of knowledgeable and experienced 
persons

3 22



FCMAT Recommendation 1
Organizational Structure

• Actions

• Conducted team redesign (reflected on next slide) that 
focuses on pipeline of talent and cross training

• Created job duty / desk manual for Budget & Accounting 
Technician position and working on Financial Analyst 
position

• Created “assignment” excel sheet that reflects each 
work duty, report, task, etc. in our department and 
reflects who is responsible (main and backup)

4 23



FCMAT Recommendation 1
Organizational Structure

5

July 2023 Organization Structure: 14.5 FTE

24



FCMAT Recommendation 1
Organizational Structure

6

Current Organization Structure: 13 FTE

25



FCMAT Recommendation 2
Operational Processes & Procedures

• Recommendations

• Establish strong internal controls to help prevent/deter 
fraud

• Establish the values that will guide its organizational 
culture

• Evaluate business systems to determine effectiveness

7 26



FCMAT Recommendation 2
Operational Processes & Procedures

• Actions

• Created Year Long Calendar

• Hosted 2 team retreats focusing on collaboratively 
solving problems and creating better processes and 
process documents (& various team building)

• Created Google Form for Cash/Check Collection 
(previously was paper)

• Created Shared Workbook for Accounts Receivable 

• Created Standard Google Form for Consultant Invoices

• Obtained a Check Processing Machine

• Getting more vendors on ACH

8 27



FCMAT Recommendation 3
Budget Development

• Recommendations

• Establish and implement a budget calendar

• Train staff on the process and their individual roles

• Involve its schools and departments in the process

• Establish regular communication to share information 
and updates on the process

9 28



FCMAT Recommendation 3
Budget Development

• Actions

• Created internal budget calendar (April-May) 

• Created a more collaborative process involving HR and 
District Staff to ensure budget development accuracy in 
terms of programs and staff

• Shared current staff and proposed staffing counts with 
Principals 

• Currently working on even more refinement and 
budget model workbook

10 29



FCMAT Recommendation 4
Budget Monitoring

• Recommendations

• Frequently revise the budget

• Ensure budget revisions are detailed

• Regularly engage with its schools and departments

• Regularly review and monitor the budget

• Regularly review position control

• Regularly reconcile accounts payable and receivable

11 30



FCMAT Recommendation 4
Budget Monitoring

• Actions
• Created Live Budget Workbook that is always projecting

• Factors in current FTE costs and vacancies as of current date

• Currently assumes all Non-Personnel will be spent but working on 
better estimates through trend analysis and discussion

• Working on hourly/overtime projections

• Live Budget Workbook feeds into department/site/resource workbooks

• Created Live FTE Workbook (current and vacancies)

• Team structure now ensures each Financial Analyst and Budget & 
Accounting Tech are assigned to a location rather than a resource

12 31



FCMAT Recommendation 5
Position Control

• Recommendations

• Implement and maintain an integrated system

• Regularly audit data

• Electronically route personnel transactions

• Regularly reconcile position control, budget and payroll

13 32



FCMAT Recommendation 5
Position Control

• Actions

• Integrated System – HCM (LACOE) –April 2027

• Meantime – created one Live FTE Sheet that pulls data from 
HRS and our Vacancy Sheet

• Piloting Droplet – Electronic/Dynamic PTR Form

• Selected company after researching

• Tested and reviewed form functions with users/reviewers

• Routes based on location/resource

• New ‘location based’ assignment structure allows for more 
regular and concise monitoring of positions and payroll

14 33



FCMAT Recommendation 6
Accounts Payable

• Recommendations

• Evaluate and fill the vacant technician positions

• Establish training for new and existing staff

• Develop and document procedures

15 34



FCMAT Recommendation 6
Accounts Payable
• Actions

• Full staffed department, training and cross training

• Documented procedures for various AP duties (descriptions, 
screenshots, and videos)

• Hiring Project Accounting Analyst due to passing of facilities bond

• Updated procedures in AP

• Live “Ready to Pay” Tracker (Purchasing/Accounting Collab)

• Google Drive for Blanket POs (Invoices/Receiving Reports)

• Reducing manual entry/number of individual payments

• Conducting vendor analyses - Ex. One SPED vendor was sending 20+ 
invoices per week, now sending one cumulative invoice with full 
breakdown

• General Improvements – Ex. Amazon blanket orders

• Upcoming: Chase Credit Platform – much more transparency 
and ease of use 16 35



FCMAT Recommendation 7
Accounts Receivable

• Recommendations

• Develop and implement procedures for proper 
management

• Segregate duties

• Train staff in duties including invoicing, recording, cash 
verification, depositing, and reconciliation

17 36



FCMAT Recommendation 7
Accounts Receivable

• Actions

• Creation of live AR spreadsheet

• Increased efficiency, separation of duties, and reduced errors

• Automated journal creation and shared access

• Pulls information from check scanning machine and our 
Check/Cash Google Form

• Cash counted in dual control and logged in Deposit Log (Admin 
Secretary & Accounting Analyst)

• Reconciliation between bank statements, AR spreadsheet, 
and GL (Accounting Supervisor)

• Created Invoicing Procedures for Billables (ex. Print 
Shop, Coaches, etc.)

18 37



FCMAT Recommendation 8
Training

• Recommendations
• Create and implement a training plan for staff

• Provide additional opportunities for staff collaboration

• Develop policy and procedural manuals and review them 
annually

• Network with LEAs, county offices of education, and other 
education organizations

19 38



FCMAT Recommendation 8
Training

• Actions

• Weekly team meeting that includes training on an 
ongoing basis

• Created training guides for most common practices, 
reports, etc.

• Will review at upcoming retreats (annual basis)

• OneDrive – fully collaborative spreadsheets/documents

• Attended various trainings hosted by LACOE, obtained 
data from LACOE to help with internal analyses

• Upcoming – collaborate more with neighboring districts on 
best practices

20 39



QUESTIONS/THOUGHTS?
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Burbank Unified School District 
Administrative Services 

REPORT TO THE BOARD 

 
TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
PREPARED BY: Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
SUBMITTED BY: Terri Ramirez-Adams, Senior Administrative Secretary 
 
DATE:   January 16, 2025 
 
SUBJECT: Adoption of Resolution 14 – Declaring Intent to Negotiate Community 

Workforce Agreement 
 

Background: 

At the Board Meeting on November 7, 2024, a Board Member requested a future agenda item to discuss 
and potentially adopt a resolution of intent to enter into a Community Workforce Agreement based on the 
passage of Facility Bond Measure ABC on November 5, 2024. 

 
Discussion/Issues: 

Community workforce agreements are a type of contract between a construction project owner and 
building trade unions designed to govern, for example, project work rules, wages, benefits, and dispute 
resolution processes for workers on one or more projects. These agreements can promote and further the 
public interest on public construction projects by (1) preventing potentially costly project delays by 
reducing work stoppages, strikes, slowdowns and other job actions through a binding and cost effective 
dispute resolution procedures; (2) enhancing construction quality by providing access to, and continued 
availability of, skilled craft workers; (3) providing a continuing source of qualified workers through the 
use of apprenticeship programs; and (4) helping ensure appropriate worker wages, healthcare benefits and 
pension benefits; and (5) the community can further benefit from such an agreement by providing 
preference to local workers who live in or around the District boundaries, in addition to providing for 
opportunities for local small businesses to participate in Bond Measure Facility Projects. 
 
Financial Impact: 

None 

 
Recommendations: 

Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the Board of 
Education adopt Resolution 14 - Declaring Intent to Negotiate a Community Workforce Agreement, as 
presented. 
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RESOLUTION NO. 14 
 

RESOLUTION OF THE BOARD OF EDUCATION OF THE 
BURBANK UNIFIED SCHOOL DISTRICT DECLARING INTENT TO NEGOTIATE A 

COMMUNITY WORKFORCE AGREEMENT 
 

 

WHEREAS, the Burbank Unified School District (“District”), in Los Angeles County (”County”), State 
of California (“State”), is committed to providing quality and innovative education programs to its students, 
which includes providing high quality facilities and learning environments for use by students, parents, 
staff and community partners; and 
 
WHEREAS, in furtherance of this commitment, the District’s Board of Education (“Board”), by 
unanimous vote on April 18, 2024, adopted Resolution No. 35 ordering a school bond election held in the 
District on November 5, 2024 for the purpose of asking District voters to authorize the issuance of bonds, 
the proceeds of which will be used to finance the construction, reconstruction, modernization, renovation 
and expansion of District facilities (“Facility Projects”) in furtherance of this commitment (“Bond 
Measure”); and 
 
WHEREAS, the timely and cost-effective completion of the Facility Projects using the Bond Measure 
funds is critical to the District’s continued provision of high quality and innovative educational programs 
to students; and 
 
WHEREAS, after the passage of the Bond Measure, the Board desires and intends to move forward with 
the Facility Projects in the most expeditious and effective manner possible to support, benefit and enhance 
the District’s educational programs; and  
 
WHEREAS, community workforce agreements are a type of contract between a construction project 
owner and building trade unions designed to govern, for example, project work rules, wages, benefits, and 
dispute resolution processes for workers on one or more projects; and 
 
WHEREAS, community workforce agreements can promote and further the public interest on public 
construction projects by (1) preventing potentially costly project delays by reducing work stoppages, 
strikes, slowdowns and other job actions through a binding and cost effective dispute resolution 
procedures; (2) enhancing construction quality by providing access to, and continued availability of, 
skilled craft workers; (3) providing a continuing source of qualified workers through the use of 
apprenticeship programs; and (4) helping ensure appropriate worker wages, healthcare benefits and 
pension benefits; and 
 
WHEREAS, the District community can further benefit from a community workforce agreement by 
providing preference to local workers who live in or around the District boundaries, in addition to 
providing for opportunities for local small businesses to participate in Bond Measure Facility Projects.  
 
WHEREAS, for the foregoing reasons, the Board desires to declare and confirm its intention to enter into 
negotiations to draft and approve an agreed community workforce agreement, in accordance with all 
applicable legal requirements. 
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NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF EDUCATION OF THE 
BURBANK UNIFIED SCHOOL DISTRICT AS FOLLOWS: 

Section 1. Recitals.  The foregoing recitals are true and correct.  
 
Section 2. Purpose of Resolution.  This Resolution is adopted solely for the purpose of declaring 

the Board’s intent to enter into negotiations for a community workforce agreement that 
complies with all applicable legal requirements, for the expenditure of Bond Measure 
funds for future Facility Projects. This Resolution is not intended to define or limit the 
scope of projects which are authorized under the Bond Measure or to impose restrictions 
on other funding sources of the District, nor commit the District to specific terms and 
conditions of a project labor agreement.   

 
Section 3.  Direction to Staff.  The District Superintendent, or his designee, is directed and 

authorized, to enter into negotiations with the Los Angeles/ Orange Counties Building 
and Construction Trades Council to draft and present to the Board for approval, a 
community workforce agreement governing projects implemented using Bond Measure 
funds. 

 
Section 4.   Use of Legal Counsel and Consultants.  The District Superintendent, or his designee, is 

directed and authorized, to retain and/or use legal counsel, or other consultants as 
determined appropriate by the District Superintendent or his designee, to provide advice 
and counsel with regard to the negotiation and drafting of a community workforce 
agreement consistent with this Resolution.  

 
Section 5.   Effective Date.  This Resolution shall be effective on the date of its adoption by the 

Board of Education.  
 
PASSED AND ADOPTED on January 16, 2025, by the following vote: 
  
 AYES:  
  

 NOES: 
 
 ABSTAIN:  
  

 ABSENT:  
 

          
       President, Board of Education  
 
 
Attest:   
By:     

Clerk of the Board of Education   
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BURBANK UNIFIED SCHOOL DISTRICT
Office of Human Resources Services

REPORT TO THE BOARD

TO:

FROM:

PREPARED BY:

SUBMITTED BY:

DATE:

SUBJECT:

Members of the Board of Education

Sarah Rudchenko, Assistant Superintendent, Human Resources Services 

Lauren Trammell, Executive Assistant, Human Resources Services 

Lauren Trammell, Executive Assistant, Human Resources Services

January 16, 2025

Adoption of Resolution 16 Proclaiming the Week of February 3, 2025 
through February 7, 2025 as School Counseling Week

________________________________________________________________________

Background:
National School Counseling Week will be celebrated from February 3, 2025 through February 7, 2025. 
School counselors all over the nation work together with school staff, parents and the community to 
support the academic, social and emotional needs of our students. National School Counseling Week is 
always celebrated the first full week of February.

Discussion/Issues:
It is the desire of the Board of Education to recognize staff in an ongoing manner. Counseling is a 
specialized practice that advances the academic success and life-long achievement of students. It 
facilitates positive student response to normal development, assists students explore their potential and set 
realistic goals for themselves.

School counselors assist students in seeking and utilizing community resources that assist them in 
becoming productive members of society. Staff, students and parents are encouraged to recognize the 
efforts of the school counselor. The Board of Education expresses strong support and deep gratitude to the 
past and present school counselors for their commitment and dedication to the student of the Burbank 
Unified School District.

Fiscal Impact:
None

Recommendation:
Sarah Rudchenko, Assistant Superintendent, Human Resources Services recommends that the Board of 
Education adopt Resolution 16 Proclaiming February 3, 2025 through February 7, 2025 as School 
Counseling Week in the Burbank Unified School District, as presented.
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RESOLUTION 16 PROCLAIMING THE WEEK OF  
FEBRUARY 3, 2025 THROUGH FEBRUARY 7, 2025, AS SCHOOL COUNSELING 

WEEK 

WHEREAS, school counselors are employed by the Burbank Unified School District to help 
students reach their full potential as part of the educational process that enables all students to achieve 
success in school; and 

WHEREAS, school counselors are actively committed to helping students explore their abilities, 
strengths, interests, and talents as these traits relate to self-awareness and personal development; and 

WHEREAS, school counselors help parents focus on ways to further the educational, personal 
and social growth of their children; and 

WHEREAS, school counselors work with teachers and other educators to help students explore 
their potential and set realistic goals for themselves; and 

WHEREAS, school counselors seek to identify and utilize community resources that can 
enhance and complement comprehensive school counseling programs and help students become 
productive members of society; and 

WHEREAS, staff, students and parents are encouraged to recognize the efforts of the school 
counselor; and 

WHEREAS, the Board of Education of the Burbank Unified School District, expresses strong 
support and deep gratitude to the past and present counselors for their commitment and dedication to the 
students and staff of the Burbank Unified School District; 

NOW, THEREFORE, BE IT RESOLVED, that the week of February 3, 2025 through 
February 7, 2025 be recognized as School Counseling Week in the Burbank Unified School District. 

I HEREBY CERTIFY that Resolution 16 was approved and adopted by the Board of Education 
of the Burbank Unified School District at a regular meeting held on the 16th day of January, 2025. 

Ayes: 
Noes: 
Abstain: 
Absent: 

_______________________ 
Clerk, Board of Education 
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RESOLUTION �� PROCLAIMING THE WEEK OF  
FEBRUARY 3, 2025 THROUGH FEBRUARY 7, 2025, AS SCHOOL COUNSELING 

WEEK 

WHEREAS, school counselors are employed by the Burbank Unified School District to help 
students reach their full potential as part of the educational process that enables all students to achieve 
success in school; and 

WHEREAS, school counselors are actively committed to helping students explore their abilities, 
strengths, interests, and talents as these traits relate to self-awareness and personal development; and 

WHEREAS, school counselors help parents focus on ways to further the educational, personal 
and social growth of their children; and 

WHEREAS, school counselors work with teachers and other educators to help students explore 
their potential and set realistic goals for themselves; and 

WHEREAS, school counselors seek to identify and utilize community resources that can 
enhance and complement comprehensive school counseling programs and help students become 
productive members of society; and 

WHEREAS, staff, students and parents are encouraged to recognize the efforts of the school 
counselor; and 

WHEREAS, the Board of Education of the Burbank Unified School District, expresses strong 
support and deep gratitude to the past and present counselors for their commitment and dedication to the 
students and staff of the Burbank Unified School District; 

NOW, THEREFORE, BE IT RESOLVED, that the week of February 3, 2025 through 
February 7, 2025 be recognized as School Counseling Week in the Burbank Unified School District. 

I HEREBY CERTIFY that Resolution �� was approved and adopted by the Board of Education 
of the Burbank Unified School District at a regular meeting held on the 16th day of January, 2025. 

Ayes: 
Noes: 
Abstain: 
Absent: 

_______________________ 
Clerk, Board of Education 
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Burbank Unified School District 
Superintendent’s Office 

 

REPORT TO THE BOARD 
TO: Members of the Board of Education 

FROM: John Paramo, Superintendent 

PREPARED BY: Cindy Quiterio, Executive Assistant to the Board of 
Education and Superintendent 

SUBMITTED BY: Cindy Quiterio, Executive Assistant to the Board of 
Education and Superintendent 

DATE: January 16, 2025 

SUBJECT: Adoption of Resolution 17 Accepting the “Certificate of the Canvass 
of the Election Returns”  

 

Background: 
On November 5, 2024, a General Election was held in the Burbank Unified School District consolidated 
with the Presidential General Election and administered by the Los Angeles County Registrar-
Recorder/County Clerk. 
Discussion/Issues: 
The Los Angeles County Registrar-Recorder’s Office has certified the results of the election and provided 
the attached RRCC Election Tally Summary Report. The following candidates vied for the three open 
seats on the Board of Education, for a full term of four years, with the final results as follows: 

 
Trustee Area No. 1 
Laurette Cano 

  
5,673 votes 

  
(59.62%) 

Thomas G. Crowther 3,843 votes (40.38%) 
  
Trustee Area No. 2 
Emily Weisberg  
  
Trustee Area No. 5 
Armond Aghakhanian 
 
Annie B. 
Markarian                                          
  

  
  
  
 5,132 votes 
 
 
3,587 votes 

  
  
  
 
(58.86%) 
 
 
(41.14%) 
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Fiscal Impact: 

The final cost of the Burbank Unified School District General Election will be tabulated upon 
receipt of all invoices for election administration conducted by the Los Angeles County 
Registrar-Recorder/County Clerk and submitted for payment directly to the District by L.A. 
County. 
 
Recommendation: 

John Paramo, Superintendent, recommends that the Board of Education adopt Resolution 17 accepting the 
“Certificate of the Canvass of the Election Returns,” as presented.  
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BURBANK UNIFIED SCHOOL DISTRICT 
RESOLUTION NO. 17 

 
DECLARING THE RESULTS OF 

THE BURBANK UNIFIED SCHOOL DISTRICT'S 
GENERAL ELECTION 

HELD ON TUESDAY, NOVEMBER 5, 2024 
 
 

WHEREAS, a General Election in the Burbank Unified School District for the offices of 
Board of Education was called by the Board of Education to be held on November 5, 2024; and 

 
WHEREAS, the Los Angeles Registrar Recorder/County Clerk conducted said election on 

behalf of the School District, canvassed the returns, and certified the results of said election, and 
those results are attached and incorporated herein by reference; and 

 
WHEREAS, the County Clerk has submitted the certified results of said canvass to the Board 

of Education of the Burbank Unified School District. 
 

NOW, THEREFORE, BE IT RESOLVED by the Board of Education of the Burbank Unified 
School District that the following is declared to be the results of the General Election for the Office of 
Board of Education: 

 

Trustee Area No. 1 
Laurette Cano 

  
5,673 votes 

  
(59.62%) 

Thomas G. Crowther 3,843 votes (40.38%) 
  
Trustee Area No. 2 
Emily Weisberg  
  
Trustee Area No. 5 
Armond Aghakhanian 
Annie B. Markarian                                          
  

  
  
  
  
5,132 votes 
3,587 votes 

  
  
  
  
 
(58.86%) 
(41.14%) 
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AND that Laurette Cano and Armond Aghakhanian, having received the highest number of 

the total votes cast for candidate for the office Board of Education, are hereby declared to be elected 

as Board Members representing Trustee Areas No. 1 and No. 5 for a full term of four years, and 

Emily Weisberg, upon being appointed as Board Member representing Trustee Area No. 2 in -lieu of 

election, for a full term of four years. 

 
Adopted at the regular meeting of the Burbank Unified School District Board of Education on 

the 16th day of January, 2025, by the following vote: 

 
AYES: 

NOES: 

ABSENT: 

ABSTAIN: 

 
Clerk of the Board of Education 
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Burbank Unified School District 
Administrative Services 

REPORT TO THE BOARD 

 
TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
PREPARED BY: Terri Ramirez Adams, Senior Administrative Secretary 
 
SUBMITTED BY: Terri Ramirez-Adams, Senior Administrative Secretary 
 
DATE:   January 16, 2025 
 
SUBJECT: Adoption of Resolution 18 – Certifying Results of the General 

Obligation Bond Election  

 
Background: 

On April 18, 2024, the Board of Education of the Burbank Unified School District, the District, adopted 
Resolution No. 35 ordering an election for general obligation bonds to be held on November 5, 2024. 
 
 
Discussion/Issues: 

The District has received the official election results from the Los Angeles County elections official 
confirming the passage of Measure ABC. Under State law, the Board must officially enter the results in 
its minutes, which is accomplished by adopted of this resolution.  Note that the formal tally of votes 
provided by the County is attached as Exhibit A. 
 
 
Financial Impact: 

There is no fiscal impact in adopting this resolution. 
 
 
Recommendations: 

Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the Board of 
Education adopt Resolution 18 – Certifying Results of the General Obligation Bond Election, as 
presented.  
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RESOLUTION NO. 18 
 

RESOLUTION OF THE BOARD OF EDUCATION OF THE BURBANK 
UNIFIED SCHOOL DISTRICT CERTIFYING TO THE BOARD OF 

SUPERVISORS OF LOS ANGELES COUNTY ALL PROCEEDINGS IN ITS 
NOVEMBER 5, 2024, GENERAL OBLIGATION BOND ELECTION 

 
 
WHEREAS, on April 18, 2024, the Board of Education of the Burbank Unified School District (the 
“District”) of Los Angeles County (the “County”), State of California, adopted its Resolution No. 35 (the 
“Resolution”) ordering an election for general obligation bonds (the "Bond Election") to be held on 
November 5, 2024; and 
 
WHEREAS, the Resolution was duly delivered to the Registrar of Voters for the County and the Clerk of 
the Board of Supervisors of the County (the “Board of Supervisors”); and 
 
WHEREAS, notice of the Bond Election was duly given; and 
 
WHEREAS, on November 5, 2024, the Bond Election was duly held and conducted for the purpose of 
voting on a measure providing for issuance of bonds of the District in the amount of $458,205,000 and 
known as Measure ABC (the “Bond Measure”); and 
 
WHEREAS, the Board of Education of the District has received the Canvass and Statement of results of 
the Bond Election from the County (“Certificate of Election Results”); and 
 
WHEREAS, it appears from the Certificate of Election Results that more than 55% of the votes cast on 
the Bond Measure were in favor of issuing the aforementioned bonds. 
 
NOW, THEREFORE, THE BOARD OF EDUCATION OF THE BURBANK UNIFIED SCHOOL 
DISTRICT DOES HEREBY FIND, DETERMINE AND CERTIFY AS FOLLOWS: 

 
Section 1.  Recitals.  The foregoing recitals are true and correct. 
 
Section 2.  Entry Upon Minutes.  In accordance with California Education Code Section 15274, the 
Board of Trustees orders that entry be made upon the minutes of this meeting of the Board of Education 
that the Bond Measure has been approved by more than 55% of the votes cast at the Bond Election. 
 
Section 3. Certification to County Board.  That it is hereby certified to the Board of Supervisors that all 
proceedings of the District in connection with the November 5, 2024, Bond Election have been 
accomplished according to law. 
 
Section 4.  Delivery of This Resolution.  In accordance with California Education Code Section 15274, 
the Board of Education directs the Secretary to the Board to deliver a copy of this Resolution to the 
Superintendent of Schools of the County with a request that the Superintendent of Schools of the County 
deliver a copy of this Resolution and Certificate of Election Results attached hereto as Exhibit A to the 
Clerk of the Board of Supervisors. 
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Section 5.  Effective Date.  This resolution shall take effect on and after its adoption. 
 
 

* * * * * * * * 
 
 
PASSED AND ADOPTED this 16th day of January 2025, by the following vote:  
  
 AYES:  
  

 NOES: 
 
 ABSTAIN:  
  

 ABSENT:  
  

         
       President, Board of Education  
 
Attest:   
 
By:     

Clerk of the Board of Education   
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Burbank Unified School District 
Administrative Services 

REPORT TO THE BOARD 

 
TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
PREPARED BY: Terri Ramirez Adams, Senior Administrative Secretary 
 
SUBMITTED BY: Terri Ramirez-Adams, Senior Administrative Secretary 
 
DATE:   January 16, 2025 
 
SUBJECT: Adoption of Resolution 19 – Adopting Bylaws Governing the 

Measure ABC Citizens’ Oversight Committee 

 
Background: 

On April 18, 2024, the Board of Education of the Burbank Unified School District, the District, adopted 
Resolution No. 35 ordering an election for general obligation bonds to be held on November 5, 2024. 
 
 
Discussion/Issues: 

Pursuant to State law, the District is required to establish and appoint a citizens’ oversight committee to 
review bond expenditures for the purpose of ensuring that Measure ABC funds are spent on voter-
approved projects. This resolution approves bylaws that will govern the administration of the committee. 
Committee members are expected to be appointed by the Board at a public meeting, upon 
recommendation of the Superintendent, within 60 days.  District staff will commence the notice and 
recruitment period following adoption of this Resolution. 
 
 
Financial Impact: 

There is no fiscal impact in adopting this resolution. 
 
 
Recommendations: 

Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the Board of 
Education adopt Resolution 19 – Adopting Bylaws Governing Citizens’ Oversight Committee, as 
presented.  
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RESOLUTION NO. 19 
 

RESOLUTION OF THE BOARD OF EDUCATION OF THE 
BURBANK UNIFIED SCHOOL DISTRICT ADOPTING BYLAWS GOVERNING 

THE MEASURE ABC CITIZENS’ OVERSIGHT COMMITTEE 
 

 
WHEREAS, Burbank Unified School District (the “District”) was successful at an election conducted on 
November 5, 2024, in obtaining authorization from at least 55% of District voters to issue up to 
$458,205,000 aggregate principal amount of general obligation bonds for the purpose of financing the 
specific types of school facilities projects set forth in the general obligation bond measure approved by 
voters (“Measure ABC”); and 
 
WHEREAS, the Measure ABC bond election was conducted under the provisions of Proposition 39, 
known as the Smaller Classes, Safer Schools and Financial Accountability Act, approved by California 
voters on November 7, 2000 (“Proposition 39”); and 
 
WHEREAS, pursuant to the provisions of Proposition 39, Measure ABC, and, specifically Section 15278 
of the California Education Code, the Board of Education of the District is obligated to establish a 
citizens’ oversight committee (the “Committee”) to satisfy the accountability requirements of Proposition 
39; and 
 
NOW, THEREFORE, THE BOARD OF EDUCATION THE BURBANK UNIFIED SCHOOL 
DISTRICT DOES HEREBY FIND, DETERMINE AND CERTIFY AS FOLLOWS: 

 
Section 1. Recitals. The foregoing recitals are true and correct. 
 
Section 2. Committee Established. The Committee is hereby established. The Committee shall be 
governed and administered pursuant to the requirements of State law and Measure ABC. The Bylaws in 
the form attached here as Appendix A, which are hereby approved and adopted for the purpose of 
establishing the Committee. 
 
Section 3. Effective Date. This resolution shall take effect on and after its adoption. 
 
 

* * * * * * * * 
 

PASSED AND ADOPTED this 16th day of January 2025, by the following vote:  
  
 AYES:  
  

 NOES: 
 
 ABSTAIN:  
  

 ABSENT:  
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       President, Board of Education  
 
Attest:   
 
By:     

Clerk of the Board of Education   
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MEASURE ABC (BOND) OVERSIGHT COMMITTEE 
BYLAWS 

 

Sec. 1.0 COMMITTEE ESTABLISHED 

The Board of Education of the Burbank Unified School District (the “Board”) hereby 
establishes the Measure ABC (Bond) Oversight Committee (the “Committee”) which shall have 
the purposes and duties set forth in these Bylaws. 

Sec. 2.0 PURPOSE 

The purpose of the Committee is to represent the interest of the community, staff, 
students, and parents in school renovation and new construction as well as to inform the public 
of the District’s fiscal responsibility in the appropriation and expenditure of all funds for 
construction, modernization, and/or renovation of District facilities, and specifically, as required 
by Proposition 39, at least annually issue a written report concerning the expenditure of bond 
proceeds approved by the voters (the “bond proceeds”) until they are fully exhausted.  
(Education Code section 15278 and 15280) 

Sec. 3.0 DUTIES 

To carry out its stated purpose as set forth in Section 2.0, the Committee shall serve in an 
informational capacity to the Board of Education and public by performing the following duties, 
and bringing forth any recommendations it might have for improvement: 

3.1  Review Expenditures.  The Committee shall review monthly expenditure 
reports of construction, modernization and/or renovation funds, including bond funds produced 
by the District and other related bond fund documents to (a) ensure that bond proceeds are 
expended only for the purposes described in Article XIIIA, Section 1(b)(3) of the California 
Constitution and set forth in the ballot measure; and (b) ensure that no bond proceeds are used 
for any teacher or administrative  salaries or other school operating expenses.  (Education Code 
sections 15278(b)(1) and (b)(2))  

3.2  Review Progress of Projects.  The Committee shall be apprised in writing 
by the District of significant changes or irregularities in the progress and completion dates of all 
construction, modernization, and/or renovation projects, including bond funded projects on a 
monthly basis.  

3.3  Annual Report and Interim Reports.  The Committee shall present to the 
Board interim reports at the Committee’s discretion and an annual written report which shall at a 
minimum include the following: 

(a) A statement indicating whether the District is in compliance with the 
requirements of Article XIIIA, Section 1(b)(3) of the California Constitution relating to bonded 
indebtedness incurred by a school district for the construction, reconstruction, rehabilitation, or 
replacement of school facilities, including the furnishing and equipping of school facilities, or 
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the acquisition or lease of real property for school facilities, approved by 55 percent of the 
voters; and 

(b) A summary of the Committee’s proceedings and activities for the 
preceding year.  (Education Code section 15280(b)) 

Relevant excerpts of the Annual Report shall be published in a local print or online publication.   

3.4  Internet Website.  Approved minutes of the proceedings of the Committee 
shall be a matter of public record and be made available on an Internet website maintained by the 
District. All documents received and reports issued shall be maintained by the District for review 
pursuant to a Public Records Act request.  (Education Code section 15280(b) and Government 
Code section 6250 et seq.) 

3.5   Annual Audit.  An Annual Audit shall be conducted and the results 
published in a local print or online publication and posted on the District’s website. (Education 
Code sections 15278(c)(1), (2) and 15280(b)) 

Section 4.0 AUTHORIZED ACTIVITIES 

4.1  In order to perform the duties set forth in Section 3.0, the Committee may 
engage in the following activities as authorized by the Board in addition to those authorized 
pursuant to Education Code section 15278(c) or as authorized by the Board: 

(a) Receive and review copies of the District’s annual independent 
performance audit and annual independent financial audit, required by Article XIIIA, Section 
1(b)(3) of the California Constitution.  

(b) Review all available construction and/or facilities fiscal reports. 

(c) All Committee members are encouraged to inspect all school site facilities 
and grounds at least once a year.  These visits should include, but are not limited to, locations 
where bond proceeds have been or will be expended, in accordance with any access procedure 
established by the Board, or designee, to ensure that bond revenues are expended in compliance 
with the requirements of Article XIIIA, Section 1(b)(3) of the California Constitution. 

(d) Receive and review copies of any deferred maintenance proposals or plans 
developed by the District. 

(e) Review and provide recommendations regarding the District’s efforts to 
maximize bond proceeds by implementing cost-saving measures, including, but not limited to:  
(1) mechanisms designed to reduce costs of professional fees; (2) mechanisms designed to 
reduce the costs of site preparation; (3) recommendations regarding the joint use of core 
facilities; (4) mechanisms designed to reduce costs by incorporating efficiencies in schoolsite 
design; (5) recommendations regarding the use of cost-effective and efficient reusable facility 
plans. 
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4.2  Any Committee requests for copies or inspection of District records shall 
be communicated to the Measure ABC (Bond) Oversight Committee Chair who will then 
aggregate requests and forward to the Superintendent or designee.  Individual Committee 
members have no authority as individuals to direct District staff; only the Committee has the 
authority to engage in the duties set forth in Section 3.0 and the activities authorized in Section 
4.0. 

Sec. 5.0 MEMBERSHIP 

5.1.  Number.  The Committee shall consist of at least seven (7) members (and 
may be larger).  The Board may also appoint Alternates (see section 5.3 below) and/or Ex-
Officio Members (see section 5.4 below) for the Oversight Committee as they see fit.  Alternates 
and ex-officio members are not voting members of the Committee. 

(a) After interviewing potential members at a public meeting, the Board shall 
appoint members of the committee. 

(b) The Committee shall include pursuant to Education Code section 15282: 

(1) one member who is active in a business organization representing 
the business community located within the District (e.g. the 
Chamber of Commerce); 

(2) one member active in a senior citizens’ organization (e.g. a local 
senior center);  

(3) one member who is active in a bona fide taxpayers’ organization; 
(4) one member who is the parent or guardian of a child enrolled in the 

District; 
(5) one member who is both a parent or guardian of a child enrolled in 

the District and active in a parent-teacher organization in the 
District; and 

(6) two (2) or more general members. 
 

5.2.  Qualification Standards. 

(a) To be a qualified person, he or she must: 

(1) be at least 18 years of age and a resident of the state in accordance 
with Government Code section 1020; 

(2) not be an employee or officer of the District, or a member of their 
immediate family as defined in the Political Reform Act, 
Government Code section 82029, and 2 California Code of 
Regulations section 18229.  

(3) not be a vendor, contractor, or consultant of the District, or a 
member of the immediate family of any one of the proceeding.  
(See, definition of “immediate family,” above.) 
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(b) If a member fails to meet the qualification standards set forth above at any 
time during the term of service, the member shall be disqualified and the position shall be 
declared vacant.  The Board shall appoint a new person to serve the remainder of the term, in 
accordance with the appointment process set forth in Section 5.3 below. 

5.3.  Alternates.  A maximum of ten (10) alternate members (“Alternates”) may 
be appointed by the Board in the same manner as Committee members.  Alternates are non-
voting participants in the processes of the Committee.  While serving as an Alternate, Alternates 
shall comply with the ethics and conflicts of interest requirements set forth in Section 5.6, 
comply with the Committee Ethics Policy, and open meeting laws as set forth in Section 6.3.  
The Board will consider Alternates when vacancies occur on the Committee, but reserves the 
right to seek new Committee members from outside of the pool of Alternates.  Such 
consideration is subject to the Alternate having a completed application on file, being qualified 
and/or nominated within the category listed in Section 5.1(a) that corresponds with the vacancy, 
and meeting the Qualification Standards set forth in Section 5. 2. 

5.4.  Ex-Officio Members.  The Board may appoint up to nine (9) Ex-Officio 
members (“Ex-Officio Members”) to the Committee.  An Ex-Officio Member shall be a 
representative of a major group of stakeholders, as identified by the Board.  Ex-Officio Members 
are non-voting participants, but will serve as process observers who can provide input that may 
be beneficial to the Committee’s discussions or deliberations.  Ex-Officio Members are entitled 
to receive all documentation accorded Committee members or Alternates, and to participate in 
any school facilities visits, inspections and/or observations which may occur.  Ex-Officio 
Members shall comply with the ethics and conflicts of interest requirements set forth in Section 
5.6, comply with the Committee Ethics Policy, and open meeting laws as set forth in Section 6.3.  
Ex-Officio Members shall not be an employee, official, vendor, contractor or consultant of the 
District.  

5.5  Appointment.  The Board shall by majority vote appoint members to the 
Committee.  Prior to appointment, the District Superintendent shall have published in the District 
notice of any vacancy on the Committee, and shall conduct a nomination process to ensure that 
each person nominated meets the qualification standards set forth in Section 5.2.  The 
Superintendent shall establish a process that provides reasonable notice to Board members and 
specified nominating organizations.  When an appointment is necessary to fill a vacancy, the 
Superintendent shall ensure that a nomination is received from the same organization or category 
as the Committee member whose position is vacant. 

5.6  Ethics; Conflicts of Interest.  By accepting appointment to the Committee, 
each member agrees to comply with Articles 4 (commencing with Section 1090) and 4.7 
(commencing with Section 1125) of Division 4 of Title 1 of the Government Code and the 
Political Reform Act (Gov. Code §§ 81000 et seq.), and to complete the Form 700 as required of 
all “designated employees” of the District.  Additionally, each member shall comply with the 
Committee Ethics Policy attached as Attachment A to these Bylaws. 

5.7  Term.  Except as otherwise provided herein: four (4) members shall serve 
a term of two (2) years beginning May 30, 2013; and five (5) members shall serve a term of  
three (3) years beginning May 30, 2013, with successive terms, if any, to be for a term of two 
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years.  No member may serve more than three (3) consecutive terms.  Any current member who 
satisfies the requirements for the category of membership in which he or she serves, may be 
reappointed by the Board to a two or three year term. 

5.8  Removal; Vacancy.  The Board may remove any Committee member for 
cause, including, but not limited to, the failure to possess or maintain the qualifications necessary 
to serve in any specified category of Committee member, failure to attend three consecutive 
Regular Committee meetings, or for failure to comply with these Board Bylaws or the 
Committee Ethics Policy.  Upon a member’s removal, his or her seat shall be declared vacant.  
The Board, in accordance with the appointment process set forth in Section 5.3 shall fill any 
vacancies on the Committee. 

5.9  Compensation.  The Committee members shall not be compensated for 
their services. 

Sec. 6.0 MEETINGS OF THE COMMITTEE 

6.1  Regular Meetings.  The Committee shall establish a schedule for the date 
and time of regular meetings to be held at least monthly to include an annual organizational 
meeting to be held in June. 

6.2  Location.  All meetings shall be held at the District Office at 1900 W. 
Olive Avenue, Burbank, CA 91506 or at any designated location within the legal boundaries of 
the District. 

6.3  Procedures.  All meetings shall be open and public in accordance with the 
Ralph M. Brown Act, Government Code Section 54950 et seq.  Meetings shall be conducted 
according to such procedural rules as the Committee may adopt.  The Committee’s rules with 
respect to public speakers shall be consistent with those of the Board relating to public speakers.  
(See, Board Bylaw 9323).  A majority of the number of Committee members shall constitute a 
quorum for the transaction of any business except adjournment. 

Sec. 7.0 DISTRICT SUPPORT 

7.1  The Board shall, without expending bond funds, provide the Committee 
with any necessary technical assistance and shall provide administrative assistance in furtherance 
of its purpose and sufficient resources to publicize the conclusions of the Committee.  The 
District shall provide to the Committee necessary technical and administrative assistance as 
follows: 

(a) preparation of and posting of public notices as required by the Brown Act, 
ensuring that all notices to the public are provided in the same manner as notices regarding 
meetings of the District Board; 

(b) provision of a meeting room, including any necessary audio/visual 
equipment; 
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(c) preparation and copies of any documentary meeting materials, such as 
agendas and reports; and 

(d) retention of all Committee records, and providing public access to such 
records. 

7.2  District staff shall attend all Committee proceedings in order to report on 
the status of projects and the expenditures of bond proceeds. 

7.3  The Committee may request the Board to authorize legal counsel to advise 
the Committee on legal matters relating to the operation and/or subject matter of the Committee. 

Sec. 8.0 REPORTS 

In addition to the Annual Report required in Section 3.3, the Committee may report to the 
Board on a monthly basis in order to inform the Board on the activities of the Committee.  Such 
report shall be in writing and at a minimum shall summarize the proceedings and activities 
conducted by the Committee.  Committee minutes shall be circulated to Board members, 
administrative staff as well as Committee Members. 

Sec. 9.0 OFFICERS 

The Committee shall elect a chair, a vice-chair who shall act as chair only when the chair 
is absent, and a clerk which positions shall continue for two (2) year terms.  No person shall 
serve as Chair for more than two consecutive terms.  The officers of the Committee may be 
removed by majority vote of the Committee members as defined in Section 5.1, above. 

Sec.10.  AMENDMENT OF BYLAWS 

The Board may amend these Bylaws by majority vote and may seek input from the 
Committee. 

Sec. 11.0 TERMINATION 

The Board wishes to maintain this Committee over the long term; however, the 
Committee may be terminated and disbanded by a majority vote of the Board at the earlier of the 
date when (a) the Committee issues a final report after all bond proceeds are spent, or (b) the 
Committee issues a final report after all projects funded by bond proceeds are completed. 
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ATTACHMENT A 

MEASURE ABC (BOND) OVERSIGHT COMMITTEE 
ETHICS POLICY STATEMENT 

This Ethics Policy Statement provides general guidelines for Committee members to 
follow in carrying out their roles.  Not all ethical issues that Committee members face are 
covered in this Statement.  However, this Statement captures some of the critical areas that help 
define ethical and professional conduct for Committee members. The provisions of this 
Statement were developed from existing laws, rules, policies and procedures as well as from 
concepts that define generally accepted good business practices.  Committee members are 
expected to strictly adhere to the provisions of this Ethics Policy. 

POLICY 

 CONFLICT OF INTEREST.  A Committee member shall not make or attempt to 
influence a District decision relating to: (1) any contract funded by bond proceeds or (2) any 
construction project which will benefit the Committee member’s outside employment, business, 
or personal finances or benefit an immediate family member, such as a dependent, a spouse, a 
child or a domestic partner. 

 OUTSIDE EMPLOYMENT.  A Committee member shall not use his or her authority 
over a particular matter, however limited by the Board’s Bylaws relating to the Measure ABC 
(Bond) Oversight Committee, to negotiate future employment with any person or organization 
that relates to: (1) any contract funded by bond proceeds, or (2) any construction project.  A 
Committee member shall not make or influence a District decision related to any construction 
project involving the interests of a person with whom the member has or had an agreement 
concerning past, current or future employment, or remuneration of any kind.  For a period of 
three (3) years after leaving the Committee, a former Committee member may not represent any 
person or organization for compensation in connection with any matter pending before the 
District that, as a Committee member, he or she participated in personally and substantially.  
Specifically, for a period of three (3) years after leaving the Committee, a former Committee 
member and the companies and businesses for which the member works shall be prohibited from 
contracting with the District with respect to: (1) bidding on projects funded by the bond 
proceeds; and (2) any construction project. 

 COMMITMENT TO UPHOLD LAW.  A Committee member shall uphold the federal 
and California Constitutions, the laws and regulations of the United States and the State of 
California (particularly the Education Code) and all other applicable government entities, and the 
policies, procedures, rules and regulations of the Burbank Unified School District. 

 COMMITMENT TO DISTRICT.  A Committee member shall place the interests of the 
District above any personal or business interests of the member. 
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Burbank Unified School District 
Administrative Services 

REPORT TO THE BOARD 

 
TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
PREPARED BY: Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
SUBMITTED BY: Terri Ramirez-Adams, Senior Administrative Secretary 
 
DATE:   January 16, 2025 
 
SUBJECT: Adoption of Resolution 20 – Emergency Work Pursuant to Public 

Contract Code Section 22035 

 
Background: 

In January 2025, the National Weather Service issued a red flag alert due to an unprecedented high wind 
event, with gusts approaching 100 miles per hour in some areas, in and around the County of Los 
Angeles. These wind conditions have caused historic wildfires to erupt in the County. 
 
The winds and fire particulate from this event have caused damage to Burbank Unified School District 
facilities, including but not limited to roof and HVAC unit damage.   
 
Additionally, this event is ongoing as existing fires are not fully contained, the red flag warning continues 
and there is the potential for additional fires to erupt and for District facilities to be further impacted by 
winds or fire particulate, requiring protective measures and emergency repairs. 
 
Discussion/Issues: 

The District contracts in accordance with the California Uniform Public Construction Cost Accounting Act 
(“CUPCCAA”) procedures as set forth in Public Contract Code section 22010, et seq.  The CUPCCAA 
procedures permit the District to contract to make emergency repairs without first advertising for bids 
where: (1) emergency repair or replacements of District facilities is necessary; and (2) the Board, by four-
fifths vote, authorizes such repair or replacement without public bidding.  
 
An “emergency” is defined as a “sudden, unexpected occurrence that poses a clear and imminent danger, 
requiring immediate action to prevent or mitigate the loss or impairment of life, health, property, or essential 
public services.”  (Public Contract Code section 1105.) California Governor Gavin Newsom on January 7, 
2025, declared a State of Emergency due to the Palisades Fire and the existing and ongoing windstorm 
conditions.  
 
The immediate repair of the damage to the District’s facilities is critical and necessary for the continued 
safe operation and preservation of the District’s schools and facilities.  District staff will provide updates 
to the Board regarding the work performed without advertising for bids, as required by law. District staff 
will also recommend that the Board take action to terminate the emergency authority granted by this 
Resolution at the earliest possible date that conditions warrant so that further emergency actions may be 
completed by giving notice for bids to let contracts. 
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Financial Impact: 

There is no fiscal impact in adopting this resolution. 
 
 
Recommendations: 

Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the Board of 
Education adopt Resolution 20, delegating authority to staff to contract to perform the work necessary to 
repair and protect District facilities without the need to advertise for bids resulting from this ongoing 
weather event, as presented. 
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RESOLUTION NO. 20 
 

RESOLUTION FOR EMERGENCY WORK  
PURSUANT TO PUBLIC CONTRACT CODE SECTION 22035 

 

 
WHEREAS, in January 2025, the National Weather Service issued a red flag alert due to an 
unprecedented high wind event, with gusts approaching 100 miles per hour in some areas, in and around 
the County of Los Angeles (“County”), which winds caused historic wildfires to erupt in the County 
(“Weather Emergency”); and  

 
WHEREAS, the winds and fire particulate from the Weather Emergency caused damage to Burbank 
Unified School District (“District”) facilities, including but not necessarily limited to roof and HVAC unit 
damage; and  
 
WHEREAS, the immediate repair of the damage to District facilities caused by the Weather Emergency 
is critical to the continued safe operation and preservation of the District’s schools and facilities; and  

 
WHEREAS, the Weather Emergency is ongoing as existing fires are not fully contained, the red flag 
warning continues and there is the potential for additional fires to erupt and for District facilities to be 
further impacted by winds or fire particulate, requiring protective measures and emergency repairs; and  

 
WHEREAS, the District has, by resolution, elected to become subject to the California Uniform Public 
Construction Cost Accounting Act (“CUPCCAA”) procedures as set forth in Public Contract Code 
section 22010, et seq.; and 
 
WHEREAS, Public Contract Code section 22035, subsection (a) provides (i) that in cases of emergency 
when repair or replacements are necessary, the governing body may proceed at once to replace or repair 
any public facility without adopting plans, specifications, strain sheets, or working details, or giving 
notice for bids to let contracts; and (ii) that the work may be done by day labor under the direction of the 
governing body, by contractor, or by a combination of the two; and 

 
WHEREAS, Public Contract Code section 22035, subsection (b) further provides that in case of an 
emergency, if notice for bids to let contracts will not be given, the public agency shall comply with 
Section 22050; and  

 
WHEREAS, Public Contract Code section 22050, subsection (a)(1) provides that in the case of an 
emergency, a public agency, pursuant to a four-fifths vote of its governing body, may repair or replace a 
public facility, take any directly related and immediate action required by that emergency, and procure the 
necessary equipment, services, and supplies for those purposes, without giving notice for bids to let 
contracts; and 
 
WHEREAS, Public Contract Code section 22050, subsection (a)(2) provides that before a governing 
body takes any action pursuant to paragraph (1), it shall make a finding, based on substantial evidence set 
forth in the minutes of its meeting, that the emergency will not permit a delay resulting from a 
competitive solicitation for bids, and that the action is necessary to respond to the emergency; and 
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WHEREAS, Public Contract Code Section 22050(c)(1) provides that if the governing body orders such 
emergency action, the governing body shall review the emergency action at its next regularly scheduled 
meeting and, except as specified below, at every regularly scheduled meeting thereafter until the action is 
terminated, to be determine, by a four-fifths vote, that there is a need to continue the action; and  

 
WHEREAS, Public Contract Code section 1102 defines an “emergency” as a sudden, unexpected 
occurrence that poses a clear and imminent danger, requiring immediate action to prevent or mitigate the 
loss or impairment of life, health, property, or essential public services; and  
 
WHEREAS, the circumstances described in this Resolution constitutes an emergency pursuant to Public 
Contract Code sections 1102, 22035, and 22050 as the damage to District facilities caused by the Weather 
Emergency is a sudden, unexpected occurrence that poses a clear and imminent danger with regard to the 
safe operation of the District’s facilities and educational services, requiring immediate action to prevent 
or mitigate the potential loss of, or impairment of, life, health, property damage, or essential public 
services. 
 
NOW, THEREFORE, THE BOARD OF TRUSTEES OF THE BURBANK UNIFIED SCHOOL 
DISTRICT FINDS, DETERMINES, AND RESOLVES AS FOLLOWS: 
 
SECTION 1. The foregoing recitals as true and correct. 
 
SECTION 2. The circumstances described in this Resolution constitute an emergency pursuant to Public 
Contract Code sections 1102, 22035 and 22050. 
 
SECTION 3. Based on substantial evidence to be recorded in the minutes of this meeting as set forth 
in, and the incorporation of, this Resolution, this emergency will not permit a delay resulting from a 
competitive solicitation for bids and immediate repairs and protective measures are necessary to respond 
to the emergency caused by the Weather Emergency. 
 
SECTION 4.  The District Superintendent, or his designee, is authorized to enter into a  
contract or contracts, as required, and to use, if necessary, day labor or force account for the performance 
of the repairs or protective measures to the District’s facilities caused by the Weather Emergency, 
including labor and furnishing of all equipment, materials or supplies, without advertising for or inviting 
bids, pursuant to the authority of this Resolution and Public Contract Code sections 1102, 22035 and 
22050. 
 
SECTION 5.  The District Superintendent, or his designee, is authorized and directed to take  
any and all other lawful measures to ensure the timely completion of the repairs and the protection of 
District facilities during the continuing Weather Emergency.  
 
SECTION 6. All prior actions taken by the District Superintendent, or his designee, if any, to prevent 
or mitigate the potential loss of or impairment of life, health, property, or essential public services as a 
result of the Weather Emergency consistent with the purposes and intent of this Resolution are hereby 
ratified.  

 
SECTION 7. The Superintendent, or his designee, is directed to report on the status of the repairs and 
other measures taken pursuant to the authority granted by this Resolution to the Board at subsequent 
regularly scheduled meetings, if there is a need to continue the work, to the extent required by Public 
Contract Code section 22050(b)(3).  
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SECTION 8.  Pursuant to Public Contract Code section 22050(c), the Board shall terminate the 
emergency authority granted by this Resolution at the earliest possible date that conditions warrant so that 
further emergency actions may be completed by giving notice for bids to let contracts. 

 
SECTION 9.  This Resolution shall take effect immediately upon its adoption.  
 

 
************************************************ 

 
 
PASSED AND ADOPTED this 16th day of January 2025, by the following vote:  
 
 
 BURBANK UNIFIED SCHOOL DISTRICT 
 BOARD OF TRUSTEES 

 
 

 
_______________________________               

 President, Board of Education 
 
 AYES: 
 
 NOES: 
 
 ABSTAIN:  
  

 ABSENT:  
    
 
  
Attest:   
 
By:     

Clerk of the Board of Education   
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Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, Burbank High School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for Nine (6) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 9, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for six (6) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$5,390 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at Burbank High School, effective January 1, 2024 through June 30, 2025, not to exceed 
$5,390 (213-00000-0-91008-85000-6282-431-0000) Restricted Routine Maintenance, and that the authority to 
sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, Emerson Elementary School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for Nine (9) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 18, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for nine (9) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$7,230 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at Emerson Elementary School, effective January 1, 2024 through June 30, 2025, not 
to exceed $7,230 (213-00000-0-91008-85000-6282-203-0000) Restricted Routine Maintenance, and that the 
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 

 

82



83



84



85



Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, John Burroughs High School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for Nine (9) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 9, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for nine (9) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$7,810 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at John Burroughs High School, effective January 1, 2024 through June 30, 2025, not 
to exceed $7,810 (213-00000-0-91008-85000-6282-432-0000) Restricted Routine Maintenance, and that the 
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, Jefferson Elementary School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for Nine (9) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 18, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for nine (9) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 

91



• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$8,550 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at Jefferson Elementary School, effective January 1, 2024 through June 30, 2025, not 
to exceed $8,550 (213-00000-0-91008-85000-6282-206-0000) Restricted Routine Maintenance, and that the 
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, Luther Middle School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for Twenty-one (21) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 9, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for twenty-one (21) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$17,960 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at Luther Middle School, effective January 1, 2024 through June 30, 2025, not to exceed 
$17,960 (213-00000-0-91008-85000-6282-321-0000) Restricted Routine Maintenance, and that the authority to 
sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, Magnolia Park (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for one (1) roof. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 18, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for one (1) roof. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$825 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at Magnolia Park, effective January 1, 2024 through June 30, 2025, not to exceed $825 
(213-00000-0-91008-85000-6282-217-0000) Restricted Routine Maintenance, and that the authority to sign the 
agreement be exercised pursuant to BUSD – AR3314, as presented. 

 

102



103



104



105



Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, Miller Elementary School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for eighteen (18) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 18, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for eighteen (18) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$11,120 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at Miller Elementary School, effective January 1, 2024 through June 30, 2025, not to 
exceed $11,120 (213-00000-0-91008-85000-6282-210-0000) Restricted Routine Maintenance, and that the 
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, Monterey High School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for six (6) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 18, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for six (6) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$4,065 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at Monterey High School, effective January 1, 2024 through June 30, 2025, not to 
exceed $4,065 (213-00000-0-91008-85000-6282-530-0000) Restricted Routine Maintenance, and that the 
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, John Muir Middle School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for Twelve (12) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 9, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for twelve (12) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$11,200 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at John Muir Middle School, effective January 1, 2024 through June 30, 2025, not to 
exceed $11,200 (213-00000-0-91008-85000-6282-322-0000) Restricted Routine Maintenance, and that the 
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Burbank Unified School District 
Facilities Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Dennis Maxwell, Director of Facilities 

SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2024 
 
SUBJECT: Ratification of Approval of Professional Services Agreement, Encorp, Asbestos and 

Lead Inspection for Roofing Project, Washington Elementary School (Bond Fund)  
 
 

Background:  
In preparation for the installation of the new roofing, it is necessary to inspect the building’s existing roof 
prior to restoration or replacement. Encorp will provide inspection services for eight (8) roofs. 

 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-saving 

opportunities, and develop a system or process to provide increased transparency about the District’s 
financial budget information. 

4.2 Continue construction/modernization projects according to the General Obligation Bond Implementation 
Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared for 

appropriately.   
 
Discussion/Issues: 

The District received a proposal from Encorp, on December 18, 2024, for an asbestos and lead inspection. The 
proposal provides the following services for eight (8) roofs. 

Inspections: 

• Visually inspect the accessible materials in the above buildings (roofs only). Sampling will be 
performed, and materials will be homogeneous when applicable. Identify suspect Asbestos Containing 
Building Materials (ACBM's). Visual inspections will include the condition of suspect materials along with 
estimated quantities. Inspection will be performed in preparation for demolition. 

• Collect a minimum of three (3) samples of each suspected ACBM identified during the previous visual 
inspection. All suspect ACBM's will be analyzed by ENCORP's NVLAP accredited laboratory using Polarized 
Light Microscopy (PLM) analysis. 

• Conduct testing of the exterior painted roof flashing/coping surfaces, for suspect LBP with onsite 
analysis for lead content. All testing will be conducted utilizing portable X-Ray Fluorescence (XRF) 
Instrumentation. 

• Where applicable, Point Count Analysis may be performed on materials containing less than 
1%asbestos at an additional cost of $65 each analysis. Approval from the client will be required prior to 
analysis. 
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• Submit a hazardous materials report, listing each suspect asbestos containing building material & and 
Lead-based paint material sampled or identified during this inspection, estimated quantity, sample I.D. number 
and location, and laboratory result (positive or negative). 

• Inspections and Reports shall be performed by CA/DOSH Certified Asbestos Consultant (CAC), 
Certified Site Surveillance Technician (CSST), CDPH lead Inspector/Assessor, CDPH Lead Sampling 
Technicians. 

 
Fiscal Impact:  
$5,910 Bond Fund 
 
Recommendation:  
Andrew Cantwell, Assistant Superintendent, Administrative Services recommends that the Board of Education 
ratify the professional service agreement between Burbank Unified School District and Encorp for an Inspection 
and Abatement Reporting at Washington Elementary School, effective January 1, 2024 through June 30, 2025, 
not to exceed $5,910 (213-00000-0-91008-85000-6282-216-0000) Restricted Routine Maintenance, and that the 
authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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 Burbank Unified School District 

Administrative Services  

REPORT TO THE BOARD 
 

TO: Members of the Board of Education 
 

FROM:  Andrew Cantwell, Assistant Superintendent, Administrative Services 

PREPARED BY: Terri Ramirez-Adams, Senior Administrative Secretary 

SUBMITTED BY: Terri Ramirez-Adams, Senior Administrative Secretary 

DATE: January 16, 2025 
 

SUBJECT: Acceptance of the 2023-2024 Annual Fiscal Report and the Financial and 
Performance Audits of Proposition 39 General Obligation Bonds Building Fund 
Measure S Program 

 
 

 

Background: 

Annually the District must employ an independent auditing firm to perform an audit of the District’s 
finances in accordance with the audit guide published by the state Department of Finance. The District 
employs the auditing firm on behalf of the State, and their work product is submitted directly to the 
Los Angeles County Office of Education to be forwarded to the State at the same time that District 
staff receive the final copy. Once the State indicates to the District in writing that it has accepted the 
audit as compliant with its guidelines, the District may release final payment to the audit firm. The 
annual District audit is to be completed and published by mid-December. 

 
Discussion and Issues: 

The firm of CliftonLarsonAllen (CLA) have performed the District’s annual audit for the past several 
years. A principal of that firm will be present at the Board meeting to give the Board and public an 
overview of the audit and to answer any questions the Board may have. 
 
Additionally, CLA conducted a financial and performance audit of the Proposition 39 General 
Obligation Bonds Building Fund Measure S program and will present an overview of this audit to the 
Board. 
 
Fiscal Impact: 

None 
 
Recommendation: 

Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the Board of 
Education accept the 2023-2024 Annual Financial Report and the Financial and Performance Audits 
of the Proposition 39 General Obligation Bonds Building Fund Measure S program, as presented. 
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Burbank Unified School District 
Instructional Services 

REPORT TO THE BOARD 

 
TO: Members of the Board of Education 

 
FROM: Peter Knapik, Assistant Superintendent, Educational Services 

PREPARED BY: Robyn Anders, Director of Instructional Technology & Accountability 

SUBMITTED BY: Stephanie Beauregard, Administrative Secretary II 

DATE: January 16, 2025 
 

SUBJECT: Approval of Revisions to the A-G Completion Improvement Grant Plan  
 

Background: 
The purpose of the A-G Completion Improvement Grant is to provide funding to school districts in order 
to create and expand access to courses approved by the University of California (UC) in order to increase 
the number of students that are qualified as having met the requirements for admission to college. 
Particular emphasis is placed on unduplicated students from special populations that traditionally have had 
lower rates of A-G eligibility. 

District Wide Goals for 2023-2024: 
1.  Students will be career/college ready via high-quality instruction 

Discussion/Issues: 
The state has established three different types of grants in order to meet the needs of students who need 
additional access to UC-approved courses. The first is the Access grant which is provided to all districts 
whose students are below the state target of 67% UC Completion rate. Burbank Unified School District has 
a current UC completion rate of 45.10%. The second grant type is the A-G Success grant which is for all 
districts that have achieved a UC completion rate of 67% or higher. And, the last type of grant is the A-G 
Learning Loss Mitigation Grant which is for districts who are receiving concentration funds through the 
Local Control Funding Formula. 

 
Districts may use the funds on eligible activities that may include, but are not limited to, any of the 
following: 
(A) Providing teachers, administrators, and counselors with professional development opportunities to 
improve the local educational agency's A-G completion rate. 
(B) Developing comprehensive advising plans and pupil supports, including tutoring programs, to improve 
the local educational agency's A-G completion rate. 
(C) Expanding access to coursework or other opportunities to satisfy A-G course requirements to all pupils, 
including, but not necessarily limited to, unduplicated pupils. These opportunities may include, but shall 
not be limited to, course development, course review, incorporating A-G course requirements into the local 
educational agency's graduation requirements, and new or expanded partnerships with other secondary or 
post-secondary educational institutions. 
(D) Advanced Placement and International Baccalaureate fees for unduplicated pupils. 

 
The District’s plan is to expand credit recovery of A-G courses during the school year at each high school 
and also to expand offerings in summer school. This also includes expanding summer school offerings. 
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Another significant component of the plan is to offer grade improvement for A-G courses. This has been a 
major stumbling block for students who are working to be UC-approved. This grant will allow the schools 
to offer grade improvement at their own schools. 

Professional Development is in the plan with funds for counselors to attend the annual UC conference for 
counselors and to provide college resource materials for the school sites. 

Finally, the plan sets aside funds to cover the costs of AP tests for qualified students. 
 

Fiscal Impact: 
The total allocation was $721,148, $524,511 for the Access Grant, and $196,637 for the 
Learning Loss Mitigation Grant. 

 
Recommendation: 
Robyn Anders, Director of Instructional Technology & Accountability, Instructional Services, recommends 
that the Board of Education approve the A-G Completion Improvement Plan revisions, effective December 
5, 2024, through June 30, 2026, as presented. 
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A-G Completion Improvement Grant Plan 
 

Local Educational Agency (LEA) Name Contact Name and Title Email and Phone 

 
Burbank Unified School District Sharon Cuseo, Assistant Superintendent, 

Instructional Services 

Robyn Anders, Director of Instructional 
Technology 

sharoncuseo@burbankusd.org 

(818)729-4455 

robynanders@burbankusd.org  
 

 
Plan Descriptions 
A description of how the funds will be used to increase or improve services for foster youth, low-income students, and English learners 
to improve A-G eligibility 

 
A description of the extent to which all students, including foster youth, low-income students, and English learners, will have access to 
A-G courses approved by the University of California. 

In prior years, Foster youth, Low-income students, and English Learners were disadvantaged because the district offered limited credit 
recovery and grade improvement options during the school year. This grant will allow both comprehensive high schools to offer an 
extensive credit recovery and grade improvement options for these students on their own campus in all core areas, including English, 
Math, Science, Social Science, and World language. This helps mitigate any transportation issues that impact this group of students. It 
makes the entire process of becoming A-G eligible more accessible to all students. 

 
3/3/2022  

 
Date of Public Meeting prior to adoption 

 
3/17/2022 
Update: 
12-5-24 

 
Date of Adoption at Public Meeting 
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The number of students who were identified for opportunities to retake A-G approved courses in which they received a “D”, “F”, or “Fail” 
grade in the 2020 spring semester or the 2020-21 school year and a description of the method used to offer the opportunity retake 
courses. 

 
Students are notified of the opportunity to retake courses in multiple ways. There are school announcements, social media postings and 
direct contact with school counselors. 

 
SPRING 2020 

 

Course No Credit Course No 
Credit 

Course No Credit 

Algebra 1 101 + (14 (S)) Algebra 2 18 Algebra B 8 

Spanish 1 45 Dance 1 17 Spanish Spks 1 8 

Art Structure 1 43 Dance 2 14 CulinaryArtSci1 6 

Geometry 41 US History 11 Art History 5 

English 10 32 + (10 (H)) Chemistry 11 Digital Media 5 

Wrld Hist 30 DigitalMedProd 11 Computer 
Programming 

5 

EarthSpaceSci 26 English 11 11 French 1 5 

In addition, the district will increase access to A-G courses approved by the University of California by providing a more robust after 
school program that not only expands credit recovery to keep students on track for graduation but provides for grade improvement in 
order to allow students to stay on track for A-G eligibility. 
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English 9 21 + (8 (H)) Geo Science B 9 ERWC 5 

Biology 20 Spanish 2 8 French 2 5 
 
 

FALL 2021 

Course Fails Course Fails Course Fails 

Geometry 56 + (6 (S)) Algebra 2 + (8 (S)) 35 Art History 12 

EarthSpaceSci 56 + (20 (S)) Algebra 1 +(17(S)) 35 Dance 1 11 

English 9 51 + (4 (T)) US History+(5 (S)) 34   

Spanish 1 49 Spanish 2 28   

Wrld Hist 48 + (8 (S)) Physics 28   

English 11 40 + (8 (S)) DigitalMedProd 21   

Biology 39 + (13 (S)) Digital Photo 17   

English 10 36 + (6 (S)) Computer 
Programming 

16   

Art Structure 1 35 English 12 13   
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FALL 2021 

Course D/D-/D+ Course D/D-/D+ Course D/D-/D+ 

Geometry 116 +(10 (S)) English 10 55 Spanish 3 20 

Algebra 1 102 +(21 (S)) Chemistry 48 Economics 20 

EarthSpaceSci 82 + (12 (S)) English 11 46 Digital Photo 19 

Algebra 2 73 + (6 (S)) Spanish 2 45 Chemistry (H) 17 

Biology 72 English 12 45 AP Calc AB 16 

Wrld Hist 69 Art Structure 1 34 Culinary Arts 16 

English 9 68 Pre-Calculus 30 AP Eur Hist 14 

Spanish 1 66 DigitalMedProd 24 Intro College Math 14 

US History 55 Dance 1 20   
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2023 Fall – A-G Courses with 10+ Fails 
Course Fails Course  Fails Course  Fails 

Geometry 83 English 11 24 Geometry (S) 13 

Biology 71 Spanish 2 19 Digital Photo 13 

Spanish 1 67 Wrld Hist (S) 19 EarthSpacSci(S) 13 

Algebra 1 61 Film/TV Prod1 19 Dance 1 12 

Art Structure 1 54 US History 18 EarthSpaceSci 12 

English 10 48 US History (S) 17 Economics 10 

Wrld Hist 44 French 1 17   

Biology (S) 35 Sculpture 1 16   

Algebra 2 34 Spanish Spks 1 16   
 
 
 
2024 Spring – A-G Courses with 10+ Fails 
 

Course Fails Course  Fails Course  Fails 

Spanish 1 101 Spanish 2 28 English 11 16 

Biology 84 Chemistry 28 EarthSpacSci(S) 16 

Geometry 83 English 10 26 US History 14 276



Algebra 1 80 Biology (S) 23 Dance 1 14 

Art Structure 1 63 Film/TV Prod1 20 Wrld Hist (S) 14 

Wrld Hist 41 US History (S) 20 French 1 13 

Algebra 1 (S) 39 Sculpture 1 18 Culinary Arts 11 

English 9 33 Geometry (S) 18 Pre-Calculus 11 

Algebra 2 28 Digital Photo 17 Spanish Spks 1 10 
 
 
 

A description of how the plan and described services, and associated expenditures, if applicable, supplement services in the Local 
Control and Accountability Plan and Learning Recovery Plan. 

 

The A-G Completion Improvement Plan Supplements Goal 1 of the Local Control and Accountability Plan: 

Goal 1: Students will be career/college ready via high-quality instruction of State Standards as measured by State, federal, and District 
assessment tools, including the California Dashboard with success as indicated in the metrics which defines targets for each metric by 
the end of the 2020-2021 school year. 

NEW Action Items 

- Culturally Responsive Pedagogy (K-12 PLCs in ELA & Math  - $125,000 

- RTI Assessment Programs (i-Ready & School City) -  $146,634 
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A description of the extent to which all pupils within the local educational agency, particularly unduplicated pupils, will have access to A- 
G courses approved by the University of California 

 

 

Expenditure Plan 
 

Goal 2: Students will be physically, emotionally, and mentally healthy and supported through Parental Involvement as measured by 
State, federal, and District assessment tools including the California Dashboard with success as indicated in the metrics which defines 
targets for each metric by the end of 2021-22 school year. (Educational Services) 

NEW Action Items 

- Secondary Summer School & After School Credit Recovery Programs - $130,000 
Previous Action items: 

Secondary Summer School – Extended learning for English Learners- $52,000 (Elementary) 

Secondary Summer School- Credit Recovery - $366,732 

Secondary Online Credit Recovery – Targeted Subgroups-$220,478 

The vast majority of courses offered by the Burbank Unified School District at the high school level are UC/CSU approved. This plan 
addresses the two most common reasons students have for not being able to be complete all of the required A-G courses. The 
reasons are failing classes or receiving a D in a course, which means that a student is unable to move on to the next level. By 
offering a more robust credit recovery program and an extensive grade improvement program, more students will be able to access 
A-G courses and complete all courses necessary to be UC/CSU eligible. 

Awarded: $524,511    Remaining: $342,706 

Total A-G Access funds awarded to the LEA & Total Remaining 
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Allowable Use of Funds Planned Use of Funds (Actions) Planned Expenditures 

Professional development (PD) for teachers, 
administrators, and counselors to improve A- 
G completion rate 

• Online/in Person UC Counselor Conference 
NEW 

• PLC Work in Math & English (CA Ed Partners 
Collaborative) 

Exhausted 
 
$150,000 

  $150,000 
Developing comprehensive advising plans 
and pupil supports, including tutoring 
programs, to improve the local educational 
agency's A-G completion rate. 
 

• RTI Assessment Programs (i-Ready & School 
City)  

  $146,634 

  $146,634 
Expanding access to A-G coursework, 
including course development and review, 
and incorporating courses into local 
graduation requirements. 

• Grade Improvement & Credit Recovery– 
Regular school year- all core areas (UC 
approved Courses), including World 
Language 

Spent  

•   

   
 • Indirect Costs ≈ $45,411 
  $45,411 
 Subtotal $342,045 
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Learning Loss Mitigation Grant 
 

 
 

Allowable Use of Funds Planned Use of Funds (Actions) Planned 
Expenditures 

Allow pupils who receive a grade of "D," "F," or "Fail" 
in an A-G approved course in the spring semester of 
2020 or the 2020-21 school year to retake those A-G 
courses. 

• Expansion of Credit Recovery of UC 
approved courses- Summer School 

$130,000  

Offer credit recovery opportunities to all pupils to 
ensure pupils are able to graduate high school on 
time. 

• Expansion of Credit Recovery for all courses 
in order to assist students in graduating on 
time- Summer School  

$10,000 (two years 
remaining) 

 Indirect Costs ≈ $12,637 
 Subtotal $152,637  

 
 

Total A-G Completion Improvement Grant 
included in this plan 

 $494,682 

 

Awarded: $196,637   Remaining: $153,845 

Total A-G learning Loss Mitigation funds awarded to the LEA 
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 Burbank Unified School District 
Instructional Services 

REPORT TO THE BOARD 

TO:  

FROM: 

PREPARED BY: 

SUBMITTED BY: 

DATE: 

SUBJECT: 

Members of the Board of Education 

Peter Knapik, Assistant Superintendent, Educational Services 

Peter Knapik, Assistant Superintendent, Educational Services 

Glenda Diaz Nolasco, Administrative Secretary II 

January 16 2025,  

Approval of 2023-2024 School Accountability Report Cards 

Background: 
Education Code Section 35256 requires the Governing Board of each school district to annually issue a 
School Accountability Report Card (SARC) for each school in a school district, publicize such reports, 
and notify parents or guardians of students that a copy will be provided upon request. SARCs are 
completed mainly with data provided by the California Department of Education that comes from the 
previous school year which is why SARCs are one year behind. 
State law requires that the SARC contain all of the following:  

 Demographic data
 School safety and climate for learning information
 Academic data
 School completion rates
 Class sizes
 Teacher and staff information
 Curriculum and instruction descriptions
 Postsecondary preparation information
 Fiscal and expenditure data

Schools are required to have facility inspections. Specifically, State law requires that the facility 
inspection be reflected on the SARC per Education Code Sections 33126 and 33126.1. The Office of 
Public School Construction (OPSC) Facility Inspection Tool (FIT) or a locally developed instrument that 
meets the same legal requirements must be utilized during these inspections to determine if a school 
facility is in "good repair" and to rate the facility accordingly. 

LEAs should ensure that the data collected in the most recent available FIT report is used to populate the 
SARC regarding the school facility conditions and the "repair status" of facilities. The year and month of 
the most recent FIT report should also be identified. 
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District Wide Goals for 2022-2023: 
1.0 Students will be career/college ready via high-quality instruction. 
2.0 Students and Staff will be physically, emotionally, and mentally healthy. 
3.0 Recruit and retain highly qualified employees. 
4.0 Maintain efficient and effective operations 
 
Discussion/Issues:      
The adoption of the SARC is a compliance requirement for Title I. Attached are the school accountability 
report cards. 
 
Fiscal Impact:    
There is no fiscal impact towards completing the School Accountability Report Card.  
 
Recommendation: 
Peter Knapik, Assistant Superintendent, Educational Services, recommends that the Board of Education 
approve the 2023-2024 School Accountability Report Cards prepared in 2024-2025, as presented. 
 
School Accountability Report Cards may be found using the link below: 
https://drive.google.com/drive/folders/1WGWN6daka0GU9GlpNHrf30XMLXTmdwZ2?usp=sharing 
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BURBANK UNIFIED SCHOOL DISTRICT
Office of Human Resources Services

REPORT TO THE BOARD

TO: Members of the Board of Education

FROM: Sarah Rudchenko, Assistant Superintendent, Human Resources Services

PREPARED BY: Sarah Rudchenko, Assistant Superintendent, Human Resources Services

SUBMITTED BY: Lauren Trammell, Executive Assistant, Human Resources Services

DATE: January 16, 2025

SUBJECT: Approval of Release of Teachers on Temporary Contract

________________________________________________________________________

Background:
Pursuant to California Education Code Section 44954, the Board of Education may release temporary
teachers under the following two conditions: (1) Temporary teachers can be released before they have
served 75% of the school days in the regular schools of the District or (2) Temporary teachers can be
released after serving one full school year, provided they are notified before the end of that school year
about the District's decision not to rehire them for the following school year.

Discussion/Issues:
Teachers on temporary contract have been teaching in place of teachers on leave of absence from their
regular assignment. Those teachers on leave of absence have the right to return to their positions.
Teachers who are on temporary contract are to be released from service having completed their
contractual assignment. Should teachers hired on a temporary contract during this school year be needed
for the next school year, they may be considered for rehire and afforded their rights under California
Education Code Section 44954 for the time served this year, if applicable.

Fiscal Impact:
The District would incur a cost of potentially being overstaffed should the teachers on temporary contract
not be released.

Recommendation:
Sarah Rudchenko, Assistant Superintendent, Human Resources Services recommends that the Board of
Education approve the release of teachers on temporary contract for the 2024-2025 school year, as
presented.
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 BURBANK UNIFIED SCHOOL DISTRICT 

Office of Human Resources Services 

REPORT TO THE BOARD  

TO:  Members of the Board of Education 

FROM:  Sarah Rudchenko, Assistant Superintendent, Human Resources Services 

PREPARED BY:  Sarah Rudchenko, Assistant Superintendent, Human Resources Services 

SUBMITTED BY: Lauren Trammell, Executive Assistant, Human Resources Services 

DATE:   January 16, 2025 

SUBJECT:  Adoption of  Proposed 2025-2026 Instructional Calendars 

________________________________________________________________________ 

Background:  

The Instructional Calendar is reviewed annually through the District Calendar Committee process. The 

District Calendar Committee has reviewed the 2025-2026 Instructional Calendar with input from all 

stakeholders. The Instructional Calendar serves as a mechanism to inform the public of the first day of 

instruction and for staff to begin to develop the Instructional program timeline. The Adult School calendar 

is prepared and reviewed by site level staff.  

Discussion/Issues:  

The District Calendar Committee developed the 2025-2026 Instructional Calendar. Members of the 

Calendar Committee include representatives from the California School Employees Association (CSEA), 

the Burbank Teacher’s Association (BTA), the Burbank Association of School Administrators (BASA), 

and the Parent Teacher Association (PTA).  

Once the Instructional Calendar has gone through the committee review process, then both Burbank 

Teacher’s Association and the California School Employees Association use the Instructional Calendar as 

the basis to negotiate their respective work calendars. 

Fiscal Impact: 

None 

Recommendation:  

Sarah Rudchenko, Assistant Superintendent, Human Resources Services recommends that the Board of 

Education adopt the proposed 2025-2026 Instructional Calendars, as presented. 
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Burbank Unified School District 

K - 12 and Monterey Instructional Calendar for 2025-2026 
 

Fall Semester 

 

Independence Day Holiday (All offices and schools closed July 4th)…………………. Friday, July 4 

District Staff Development…………………………………………………………………. August 8 

Teacher Workdays……………………………………………………………………...August 11,12 

Instruction Begins……………………………………………………………Wednesday, August 13 

Labor Day Holiday (All offices and schools closed)………………………….Monday, September 1 

Back-to-School Night - Elementary Schools**…………………………………………….August 28 

Back-to-School Night - High Schools**……………………………………………….September 10 

Back-to-School Night - Middle Schools**…………………………………………….September 11 

Elementary Schools Only: Non-Student Attendance Parent Teacher Conferences………...October 6 

Elementary Schools Only: Minimum Days: Parent-Teacher Conferences……………...October 6-10 

District Staff Development (Pupil-Free day)……………………………………………...October 13 

Minimum Teaching Day for Middle Schools……………………………………………...October 29 

Veterans Day (All offices and schools closed)................................................. Tuesday, November 11 

Non-Instructional Day All Schools ................................................................................. November 26 

Thanksgiving Holidays (All offices and schools closed) .......................................... November 27, 28 

Final Exam Schedule for Comprehensive High Schools .....................................December 16, 17, 18 

Minimum Teaching Day for Middle Schools ................................................. Thursday December 18 

Shortened Day for Elementary ............................................................................ Friday, December 19 

Semester Ends, Pupil Free Secondary ................................................................ Friday, December 19 

Winter Recess ..............................................................................................December 22 - January 2 

(All offices and schools closed December 24, 25, 31 and January 1) 

 

Spring Semester 

 

School Reopens/ Instruction Begins ..................................................................... Monday, January 5 

Martin Luther King Day (All offices and schools closed) ................................... Monday, January 19 

Lincoln Holiday (All offices and schools closed) .............................................. …Friday, February 13 

President's Day Holiday (All offices and schools closed) ................................. Monday, February 16 

Minimum Teaching Day for Middle Schools .................................................................... February 18 

Elementary Schools Only: Minimum Days: Parent-Teacher Conferences...February 23-February 27 

  Open House - High Schools**………………………………………………………………March 11 

  Open House - Middle Schools**……………………………………………………………March 12 

Spring Recess (All offices and schools closed March 19, 20***)………………………March 16-20 

School Reopens…………………………………………………………………...Monday, March 23 
Open House - Elementary Schools**………………………………………………………...April 30 

Final Exam Schedule for Comprehensive High Schools……………………………...May 22, 26, 27 

Memorial Day (All offices and schools closed)…………………………………….Monday, May 25 

Minimum Day K-12 Semester Ends………………………………………………Thursday, May 28 

Teacher Work Day & Check-out……………………………………………………..Friday, May 29 

Juneteenth Holiday (All offices and schools closed)…………………………………Friday, June 19 

Summer School Opens………………………………………………………….Wednesday, June 10 

** All schools have shortened days the day following Back to School Night and Open House 

*** In lieu of Admission Day 

 

Adopted January 16, 2025 by the Board of Education 
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Burbank Unified School District
Special Education Department

REPORT TO THE BOARD

TO: Members of the Board of Education

FROM: Jennifer Nicholson, Director of Special Education and Psychological Services

PREPARED BY: Jennifer Nicholson, Director of Special Education and Psychological Services

SUBMITTED BY: Sandra Shearer, Administrative Secretary II

DATE: January 16, 2025

SUBJECT: Action on Final Settlement Agreement (Special Education)

Background:

The Board of Education is being asked to approve the Final Settlement Agreement for Special Education
Student 960035314 pursuant to California Education Code (Sections 17604 and 35163), as presented in
the Confidential Exhibit.

Discussion/Issues:

In an effort to resolve the disagreement between the District and the Parent of Special Education
Student 960035314 concerning services and/or school placement, a formal settlement agreement was
offered on December 13, 2024 to the Parents. To avoid additional time and expense concerning this
matter, the District settled the dispute with the Student’s Parents, without admitting any liability.

Fiscal Impact:

Not to exceed $29,250

Recommendation:

Jennifer Nicholson, Director of Special Education and Psychological Services, recommends that the
Board of Education approve Final Settlement Agreement for Special Education Student 960035314,
total not to exceed $29,250, (01.0-65000.0-50010-36000-5813-7440000), June 1, 2024 through May 31,
2026, and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as presented.
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Burbank Unified School District
Special Education Department

REPORT TO THE BOARD

TO: Members of the Board of Education

FROM: Jennifer Nicholson, Director of Special Education and Psychological Services

PREPARED BY: Jennifer Nicholson, Director of Special Education and Psychological Services

SUBMITTED BY: Sandra Shearer, Administrative Secretary II

DATE: January 16, 2025

SUBJECT: Action on Final Settlement Agreement (Special Education)

Background:

The Board of Education is being asked to approve the Final Settlement Agreement for Special Education
Student 960012534 pursuant to California Education Code (Sections 17604 and 35163), as presented in the
Confidential Exhibit.

Discussion/Issues:

In an effort to resolve the disagreement between the District and the Parent of Special Education Student
960012534 concerning services and/or school placement, a formal settlement agreement was offered on
December 13, 2024 to the Parents. To avoid additional time and expense concerning this matter, the
District settled the dispute with the Student’s Parents, without admitting any liability.

Fiscal Impact:

Not to exceed $81,968.50

Recommendation:

Jennifer Nicholson, Director of Special Education and Psychological Services, recommends that the Board
of Education approve Final Settlement Agreement for Special Education Student 960012534, total not to
exceed $81,968.50, (01.0-65000.0-50010-36000-5813-7440000), July 1, 2023 through June 30, 2026, and
that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as presented.
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BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 11/26/2024 & 12/16/2024

Page 1 of 13

Fiscal Year: 2025

Report Date: 12/19/2024

FundVendor Total AmountSiteDescriptionPO Number

C/O 1; INCREASE BY $75,600.00; 

PENDING BOARD APPROVAL 12/19/24; 

2324-035-00 CONSTRUCTION 

CONTRACT AND PROJECT 

MANAGEMENT SERVICES; KIT FUNDS; 

BOARD APPROVED 6/20/24

25000719 FOOD SERVICES $225,600.00LEDESMA & MEYER 

CONSTRUCTION COMPANY, 

INC.

010

C/O 1: INCREASE BY $100,956.00 ; 

PROFESSIONAL SERVICES 

AGREEMENT; SPEECH AND LANGUAGE 

SUPPORT; SPECIAL EDUCATION 

FUNDS; BOARD APPROVED 11/7/24

25000722 SPECIAL 

EDUCATION

$584,256.00GARY D STROMBERG & 

ASSOCIATES LLC

010

C/O 1: INCREASE BY $586.00; 2024-25 

BLANKET ORDER; CLASSROOM 

SUPPLIES

25001350 LUTHER BURBANK 

MIDDLE SCHOOL

$6,186.00RALUY-MARTINEZ, LISA 010

C/O 1: INCREASE BY $ 93,280.00; 

PROFESSIONAL SERVICES 

AGREEMENT; INDEPENDENT 

EDUCATIONAL EVALUATIONS; 

SPECIAL EDUCATION FUNDS; BOARD 

APPROVED 9/5/24

25001449 SPECIAL 

EDUCATION

$166,320.00NEW MEDISCAN II, LLC 

DBA CROSS COUNTRY 

EDUCATION

010

C/O 1: INCREASE BY $12,502.15; DEPOSIT 

FOR OSS; EMERALD COVE; GIFT 

FUNDS; BOARD APPROVED 6/20/24

25001702 EMERSON 

ELEMENTARY

$14,151.20EMERALD COVE OUTDOOR 

SCIENCE INSTITUTE

010

C/O 1: INCREASE BY $1,000.00; 2024-25 

BLANKET ORDER; TECHNOLOGY 

SUPPLIES

25001783 TECHNOLOGY 

SERVICES

$3,000.00AMAZON CAPITAL 

SERVICES

010

C/O 1 CANCEL ORDER; GRADUATION 

SAFETY EXPENSE

25002308 BURBANK HIGH 

SCHOOL

$1,137.50CITY OF BURBANK 010

C/O 1: REUDCE BY $18.30; CLASSROOM 

SUPPLIES; GIFT FUNDS

25002321 BRET HARTE 

ELEMENTARY

$233.17AMAZON CAPITAL 

SERVICES

010

C/O 1: REDUCE BY $45.13; BOOKS; GIFT 

FUNDS

25002353 JOHN BURROUGHS 

HIGH SCHOOL

$370.07AMAZON CAPITAL 

SERVICES

010

C/O 1: CANCEL ORDER; SOFTWARE 

LICENSE; MAA FUNDS

25002356 SPECIAL 

EDUCATION

$20,649.43N2Y 010

WAREHOUSE MATERIALS AND 

SUPPLIES; UNRESTRICTED 

MAINTENANCE FUNDS

25002367 ROOSEVELT 

ELEMENTARY

$232.37ULINE - Attn: ACCOUNTS 

RECEIVABLES

010

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002368 LUTHER BURBANK 

MIDDLE SCHOOL

$132.30KING'S CUSTOM SHEET 

METAL

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002369 DOLORES HUERTA 

MIDDLE SCHOOL

$831.84CAROLINA BIOLOGICAL 

SUPPLY CO

010

EQUIPMENT REPAIR BY VENDOR; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002370 FACILITIES 

SERVICES

$125.00TYERMAN'S AUTOMOTIVE 010

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002371 EMERSON 

ELEMENTARY

$110.25THE SIGN STUDIO 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002372 DOLORES HUERTA 

MIDDLE SCHOOL

$721.08FLINN SCIENTIFIC INC 010

CONSULTANT AGREEMENT; 

PROFESSIONAL DEVELOPMENT FOR 

STUDENTS; TITLE I FUNDS; BOARD 

APPROVED 11/7/24

25002373 MC KINLEY 

ELEMENTARY

$600.00HIPPIE, DEANA KAYE 010
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BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 11/26/2024 & 12/16/2024

Page 2 of 13

Fiscal Year: 2025

Report Date: 12/19/2024

FundVendor Total AmountSiteDescriptionPO Number

CLASSROOM SUPPLIES; AMS FUNDS25002374 LUTHER BURBANK 

MIDDLE SCHOOL

$85.98J.W. PEPPER & SONS, INC 010

2024-25 BLANKET ORDER; ANNUAL 

SERVICE AGREEMENT FOR IRRIGATION 

CONTROLS; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002375 FACILITIES 

SERVICES

$1,794.00THE TORO COMPANY 010

SNACK FOODS; ASES FUNDS25002376 FOOD SERVICES $4,204.50BUSD FOOD SERVICES 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

25002377 JEFFERSON 

ELEMENTARY

$62.61SIM, AMANDA 010

STUDENT TRANSPORTATION; 

ATHLETICS

25002378 JOHN BURROUGHS 

HIGH SCHOOL

$2,090.00LIBRE SCHOOL SERVICES 010

SERVICE AGREEMENT FOR IRRIGATION 

CONTROLS; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002379 FACILITIES 

SERVICES

$1,200.52THE TORO COMPANY 010

STUDENT TRANSPORTATION; 

ATHLETICS

25002380 JOHN BURROUGHS 

HIGH SCHOOL

$3,165.00LIBRE SCHOOL SERVICES 010

STUDENT TRANSPORTATION; 

ATHLETICS

25002381 JOHN BURROUGHS 

HIGH SCHOOL

$1,090.00LIBRE SCHOOL SERVICES 010

STUDENT TRANSPORTATION; 

ATHLETICS

25002382 JOHN BURROUGHS 

HIGH SCHOOL

$5,902.50LIBRE SCHOOL SERVICES 010

STUDENT TRANSPORTATION; 

ATHLETICS

25002383 JOHN BURROUGHS 

HIGH SCHOOL

$5,575.00LIBRE SCHOOL SERVICES 010

NEWSPAPER ADVERTISEMENT25002384 FISCAL SERVICES $60.45DAILY JOURNAL 

CORPORATION

010

FURNITURE; ADULT EDUCATION - 

BLOCK GRANT

25002385 BURBANK ADULT 

SCHOOL

$2,249.93VARI SALES CORPORATION 110

DEGLAZING OF TWO SHOWCASES TO 

FACILITATE CLEANING THE INSIDE OF 

SHOWCASES AT BURBANK HIGH 

SCHOOL

25002386 FACILITIES 

SERVICES

$950.00COAST TO COAST GLASS 

CORPORATION

010

INTERPRETING SERVICE; LCFF 

SUPPLEMENTAL FUNDS

25002387 MILLER 

ELEMENTARY

$391.00LRA INTERPRETERS, INC. 010

INTERPRETEING SERVICES; LCFF 

SUPPLEMENTAL FUNDS

25002388 MC KINLEY 

ELEMENTARY

$391.00LRA INTERPRETERS, INC. 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

25002389 STEVENSON 

ELEMENTARY

$99.19ROUSSEAU, CARA 010

REIMBURSEMENT TO TEACHER FOR 

CLASROOM SUPPLIES; GIFT FUNDS

25002390 JEFFERSON 

ELEMENTARY

$132.53JURMAN, MARLA 010

SOFTWARE LICENSE; TITLE I FUNDS25002391 MUIR MIDDLE 

SCHOOL

$5,492.50NOREDINK CORP. 010

REIMBURSEMENT TO PARENT FOR 

EVENT SUPPLIES; GIFT FUNDS

25002392 JEFFERSON 

ELEMENTARY

$79.91CADE, EMILY 010

REIMBURSEMENT TO TEACHER FOR 

FUNDRAISING SUPPLIES; GIFT FUNDS

25002393 EDISON 

ELEMENTARY

$35.05FLORES, JENNIFER 010

REIMBURSEMENT TO TEACHER FOR 

CONFERENCE; ADULT EDUCATION - 

BLOCK GRANT

25002394 BURBANK ADULT 

SCHOOL

$230.00HUTCHINGS, LUSINE 110

FIELD TRIP ADMISSION; GIFT FUNDS25002395 ROOSEVELT 

ELEMENTARY

$350.00LOS ANGELES ZOO 010

SOFTWARE LICENSE AND PRINTER 

SERVICE CONTRACT; ADULT 

EDUCATION-BLOCK GRANT; BOARD 

APPROVED 6/20/24

25002396 BURBANK ADULT 

SCHOOL

$981.02CI SOLUTIONS 110
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Printed between 11/26/2024 & 12/16/2024

Page 3 of 13

Fiscal Year: 2025

Report Date: 12/19/2024

FundVendor Total AmountSiteDescriptionPO Number

SOFTWARE LICENSE; MAA FUNDS; 

BOARD APPROVED 6/20/24

25002397 SPECIAL 

EDUCATION

$63,509.74N2Y 010

FURNITURE; CHUCK LORRE FAMILY 

GRANT

25002398 STEVENSON 

ELEMENTARY

$1,364.97KURTZ BROS., INC 010

MEMBERSHIP RENEWAL; PERKINS 

GRANT

25002399 INSTRUCTIONAL 

SERVICES

$1,410.00US BANK NATIONAL 

ASSOCIATION

010

TEXTBOOKS: ADOPTED; LOTTERY 

FUNDS; BOARD APPROVED 6/15/23

25002400 DISNEY 

ELEMENTARY

$494.31SCHOOL SPECIALTY, INC 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002401 STEVENSON 

ELEMENTARY

$966.50CHALK SPINNER LLC 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002402 STEVENSON 

ELEMENTARY

$167.54AMAZON CAPITAL 

SERVICES

010

TESTING MATERIALS25002403 SPECIAL 

EDUCATION

$2,069.07RIVERSIDE INSIGHTS 010

TESTING MATERIALS25002404 SPECIAL 

EDUCATION

$998.08PRO-ED 010

CLASSROOM SUPPLIES25002405 ROOSEVELT 

ELEMENTARY

$640.86SOUTHWEST SCHOOL & 

OFFICE SUPPLY

010

TECHNOLOGY EQUIPMENT; CHUCK 

LORRE FAMILY GRANT

25002406 ROOSEVELT 

ELEMENTARY

$924.37AREY JONES EDUCATIONAL 

SOLUTIONS

010

OFFICE SUPPLIES25002407 JEFFERSON 

ELEMENTARY

$396.27COMPLETE BUSINESS 

SYSTEMS

010

FURNITURE; ACCOUNTS RECEIVABLE25002408 MUIR MIDDLE 

SCHOOL

$2,416.21SCHOOL OUTFITTERS 010

TECHNOLOGY EQUIPMENT; CHUCK 

LORRE FAMILY GRANT

25002409 WASHINGTON 

ELEMENTARY

$924.37AREY JONES EDUCATIONAL 

SOLUTIONS

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002410 DOLORES HUERTA 

MIDDLE SCHOOL

$83.66FLINN SCIENTIFIC INC 010

REPLACE 6 DOORS AT HUERTA; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002411 FACILITIES 

SERVICES

$13,764.51MONTGOMERY HARDWARE 

COMPANY

010

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002412 FACILITIES 

SERVICES

$548.64AMAZON CAPITAL 

SERVICES

010

FURNITURE AND FACILITY REPAIR 

MATERIAL; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002413 FACILITIES 

SERVICES

$1,512.20AMAZON CAPITAL 

SERVICES

010

FACILITY REPAIR MATERIAL AND 

OFFICE SUPPLIES; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

25002414 FACILITIES 

SERVICES

$118.65AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

25002415 LUTHER BURBANK 

MIDDLE SCHOOL

$327.29AMAZON CAPITAL 

SERVICES

010

FC 2021-13; TURF MAINTENANCE @ 

BHS & JBHS; CITY OF BURBANK 

ATHLETIC FUNDS; BOARD APPROVED 

4/15/21

25002416 FACILITIES 

SERVICES

$19,000.00FIELDTURF USA INC 010

PRINTING SUPPLIES; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

25002417 FACILITIES 

SERVICES

$51.26THE HITT COMPANIES 010

REPAIR ELEVATOR KEYSWITCH AT 

BURBANK HIGH; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

25002418 FACILITIES 

SERVICES

$1,195.60AMTECH ELEVATOR 

SERVICES

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002419 STEVENSON 

ELEMENTARY

$902.75AMAZON CAPITAL 

SERVICES

010
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BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 11/26/2024 & 12/16/2024

Page 4 of 13

Fiscal Year: 2025

Report Date: 12/19/2024

FundVendor Total AmountSiteDescriptionPO Number

OFFICE SUPPLIES25002421 INSTRUCTIONAL 

SERVICES

$60.38AMAZON CAPITAL 

SERVICES

010

FURNITURE; CHUCK LORRE FAMILY 

GRANT

25002422 ROOSEVELT 

ELEMENTARY

$2,607.46LAKESHORE CURRICULUM 

MATERIAL

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002423 STEVENSON 

ELEMENTARY

$1,771.87LAKESHORE CURRICULUM 

MATERIAL

010

FC2324-035-99: KITCHEN 

INFRASTUCTURE AT VARIOUS SITES; 

KIT FUNDS; BOARD APPROVED 11/21/24

25002424 FOOD SERVICES $851,000.00AMB GROUP INC. 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002425 ROOSEVELT 

ELEMENTARY

$3,087.92GOPHER SPORT 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002426 ROOSEVELT 

ELEMENTARY

$388.18DISCOUNT SCHOOL SUPPLY 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

25002427 STEVENSON 

ELEMENTARY

$97.60CURRAN, RYAN 010

REIMBURSEMENT TO ASSISTANT 

PRINCIPAL FOR FOOD FOR EVENT

25002428 MUIR MIDDLE 

SCHOOL

$517.80PACINO, LORI 010

CLASSROOM SUPPLIES; GIFT FUNDS25002429 BRET HARTE 

ELEMENTARY

$238.91AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES AND 

EQUIPMENT; CHUCK LORRE FAMILY 

GRANT

25002430 ROOSEVELT 

ELEMENTARY

$1,694.33AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002431 PROVIDENCIA 

ELEMENTARY

$4,721.52AMAZON CAPITAL 

SERVICES

010

CONSULTANT AGREEMENT; CHOIR 

SUPPORT; GIFT FUNDS; BOARD 

APPROVED 11/21/24

25002432 JEFFERSON 

ELEMENTARY

$75.00MCGUIRE, ERIN 010

TECHNOLOGY SUPPLIES; AMS FUNDS25002433 MUIR MIDDLE 

SCHOOL

$523.18SWEETWATER SOUND INC 010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

25002434 LUTHER BURBANK 

MIDDLE SCHOOL

$201.86AMAZON CAPITAL 

SERVICES

010

PROFESSIONAL SERVICES 

AGREEMENT; ORTHOPEDIC SERVICES 

AND ASSESSMENTS; SPECIAL 

EDUCATION FUNDS; BOARD 

APPROVED 10/3/24

25002435 SPECIAL 

EDUCATION

$7,000.00RONDEAU, DEBRA 010

REIMBURSEMENT TO TEACHER FOR 

MEMBERSHIP RENEWAL

25002436 JOHN BURROUGHS 

HIGH SCHOOL

$385.00GAJAN, FERNANDO 010

CONSULTANT AGREEMENT; FAMILY 

NIGHTS; TITLE I AND TITLE III - LEP 

FUNDS; BOARD APPROVED 11/7/24

25002437 PROVIDENCIA 

ELEMENTARY

$1,507.65BOX CARS AND ONE-EYED 

JACKS, INC

010

OFFICE SUPPLIES25002438 BURBANK HIGH 

SCHOOL

$122.63AMAZON CAPITAL 

SERVICES

010

BOOKS AND CLASSROOM SUPPLIES; 

GIFT FUNDS

25002439 JEFFERSON 

ELEMENTARY

$265.20AMAZON CAPITAL 

SERVICES

010

NEWSLETTER RENEWAL; SPECIAL 

EDUCATION FUNDS

25002440 SPECIAL 

EDUCATION

$310.00LRP PUBLICATIONS 010

COMPUTER EQUIPMEMT; K12 STRONG 

WORKFORCE PROGRAM

25002441 BURBANK HIGH 

SCHOOL

$3,145.59APPLE COMPUTER ED 

SALES

010

STUDENT TRANSPORTATION; MUSIC 

CENTER; GIFT FUNDS

25002442 WASHINGTON 

ELEMENTARY

$1,400.00SCHOOL ZONE 

TRANSPORTATION, INC

010

SOFTWARE LICENSE; SPECIAL 

EDUCATION-WORKABILITY GRANT

25002443 SPECIAL 

EDUCATION

$345.87US BANK NATIONAL 

ASSOCIATION

010
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CLASSROOM SUPPLIES; GENERAL AND 

TITLE III - LEP FUNDS

25002444 STEVENSON 

ELEMENTARY

$941.78AMAZON CAPITAL 

SERVICES

010

STUDENT TRANSPORTATION; GIFT 

FUNDS

25002445 WASHINGTON 

ELEMENTARY

$1,400.00SCHOOL ZONE 

TRANSPORTATION, INC

010

SOFTWARE LICENSE; TITLE I FUNDS25002446 MUIR MIDDLE 

SCHOOL

$6,682.50EXPLORELEARNING LLC 010

STUDENT TRANSPORTATION; 

ATHLETICS

25002447 JOHN BURROUGHS 

HIGH SCHOOL

$1,436.00LION EXPRESS 010

FOOD FOR JBHS COLLEGE FAIR; CTE - 

UNDRESTRICTED FUNDS

25002448 INSTRUCTIONAL 

SERVICES

$846.53BUSD FOOD SERVICES 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002449 DOLORES HUERTA 

MIDDLE SCHOOL

$29.14FLINN SCIENTIFIC INC 010

STUDENT TRANSPORTATION; 

SKIRBALL CULTURAL CENTER; GIFT 

FUNDS

25002450 WASHINGTON 

ELEMENTARY

$1,400.00SCHOOL ZONE 

TRANSPORTATION, INC

010

CLASSROOM SUPPLIES AND 

EQUIPMENT; CHUCK LORRE FAMILY 

GRANT

25002451 MILLER 

ELEMENTARY

$2,438.49AMAZON CAPITAL 

SERVICES

010

COMPUTER EQUIPMENT; AMS FUNDS25002452 WASHINGTON 

ELEMENTARY

$402.41CDW-G - COMPUTER 

DISCOUNT WHSE

010

2024-25 BLANKET ORDER; MUSICAL 

INSTRUMENT REPAIRS; GIFT FUNDS

25002453 BURBANK HIGH 

SCHOOL

$12,377.00NICK RAIL MUSIC INC 010

COMMUNICATION EQUIPMENT25002454 JOHN BURROUGHS 

HIGH SCHOOL

$2,412.51KR NIDA CORPORATION 010

REIMBURSEMENTT TO TEACHER FOR 

CLASSROOM SUPPLIES

25002455 DOLORES HUERTA 

MIDDLE SCHOOL

$11.00JAMISON, MOZHDEH 010

REIMBURESEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

25002456 JEFFERSON 

ELEMENTARY

$46.59BASINSKI, ANNA 010

REIMBURSEMENT TO TEACHER FOR 

SOFTWARE

25002457 JOHN BURROUGHS 

HIGH SCHOOL

$159.00RUSSON, ROBYN 010

REIMBURSEMENT TO DIRECTOR OF 

FACILITITES FOR FACILITY REPAIR 

MATERIAL; UNRESTRICTED 

MAINTENANCE FUNDS

25002458 FACILITIES 

SERVICES

$274.31MAXWELL, DENNIS 010

REIMBURSEMENT TO STUDENT FOR 

SERVSAFE  COURSE; SPECIAL 

EDUCATION - WORKABILITY GRANT

25002459 SPECIAL 

EDUCATION

$9.99MCNAMARA, VINCENT 010

REIMBURSEMENT TO STUDENT FOR 

SERVSAVE COURSE; SPECIAL 

EDUCATION - WORKABILITY GRANT

25002460 SPECIAL 

EDUCATION

$9.99DE LA TORRE, ISABELLA 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM EQUIPMENT; SPECIAL 

EDUCATION FUNDS

25002461 BURBANK ADULT 

SCHOOL

$600.00HOWITT, ELAYNE 010

REIMBURSEMENT TO TEACHER FOR 

INSTRUCTIONAL MATERIALS; 

SPECIAL EDUCATION FUNDS

25002462 JOHN BURROUGHS 

HIGH SCHOOL

$9.99KNATCAL, DAVID 010

REIMBURSEMENT TO ASSISTANT 

PRINCIPAL FOR FOOD FOR EVENT; GIFT 

FUNDS

25002463 JOHN BURROUGHS 

HIGH SCHOOL

$22.00PALASKI, JESSICA 010

CARRYOVER PO 24001203; 1920-024 

E-RATE TECHNOLOGY NETWORK 

ELECTRONICS; BOND FUNDS; BOARD 

APPROVED 4/16/20

25002464 TECHNOLOGY 

SERVICES

$251,640.33NTT AMERICA INC 213
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CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

25002465 SPECIAL 

EDUCATION

$242.55ABLENET, INC. 010

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002466 FACILITIES 

SERVICES

$3,307.50ECOCUBICAL INC. 010

CLASSROOM SUPPLIES25002467 JOHN BURROUGHS 

HIGH SCHOOL

$284.60EMBI TEC 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002469 PROVIDENCIA 

ELEMENTARY

$352.80OZO EDU, INC. 010

CLASSROOM EQUIPMENT; CHUCK 

LORRE FAMILY GRANT

25002470 PROVIDENCIA 

ELEMENTARY

$427.55GOPHER SPORT 010

TECHNOLOGY SUPPLIES25002471 BURBANK HIGH 

SCHOOL

$77.18KINETIC LIGHTING INC 010

CLASSROOM EQUIPMENT REPAIR 

SERVICE

25002472 JOHN BURROUGHS 

HIGH SCHOOL

$99.03LGS MICROSCOPES 010

CLASSROOM SUPPLIES; TITLE III 

IMMIGRANT EDUCATION FUNDS

25002473 PROVIDENCIA 

ELEMENTARY

$185.51LAKESHORE CURRICULUM 

MATERIAL

010

REIMBURSEMENT TO PARENTS FOR 

TRAVEL AND TUITION; SPECIAL 

EDUCATION FUNDS; BOARD 

APPROVED 11/21/24

25002474 SPECIAL 

EDUCATION

$202,374.49SPECIAL EDUCATION 

PARENT

010

CLASSROOM SUPPLIES; SPEICAL 

EDUCATION FUNDS

25002475 JOHN BURROUGHS 

HIGH SCHOOL

$23.59SCHOOL-TECH, INC. 010

CLASSROOM SUPPLIES; K12 STRONG 

WORKFORCE GRANT

25002476 JOHN BURROUGHS 

HIGH SCHOOL

$1,513.50US BANK NATIONAL 

ASSOCIATION

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAIMILY GRANT

25002478 MILLER 

ELEMENTARY

$185.51LAKESHORE CURRICULUM 

MATERIAL

010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS AND SPECIAL 

EDUCATION - WORKABILITY GRANT

25002479 SPECIAL 

EDUCATION

$145.46AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES25002480 BURBANK HIGH 

SCHOOL

$226.96AMAZON CAPITAL 

SERVICES

010

OFFICE SUPPLIES25002481 BURBANK HIGH 

SCHOOL

$638.89AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; TITLE III - 

IMMIGRANT EDUCATIONA ND TITLE 

III - LEP FUNDS

25002482 PROVIDENCIA 

ELEMENTARY

$449.48AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES AND 

EQUIPMENT; GIFT FUNDS

25002483 DOLORES HUERTA 

MIDDLE SCHOOL

$2,227.49AMAZON CAPITAL 

SERVICES

010

CLASSROOM EQUIPMENT; CHUCK 

LORRE FAMILY GRANT

25002484 MILLER 

ELEMENTARY

$1,194.94AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002485 DOLORES HUERTA 

MIDDLE SCHOOL

$220.44AMAZON CAPITAL 

SERVICES

010

FURNITURE AND CLASSROOM 

SUPPLIES

25002486 EMERSON 

ELEMENTARY

$192.42AMAZON CAPITAL 

SERVICES

010

2024-25 BLANKET ORDER; CLASSROOM 

AND OFFICE SUPPLIES; SPECIAL 

EDUCATION FUNDS

25002487 SPECIAL 

EDUCATION

$700.00AMAZON CAPITAL 

SERVICES

010

FURNITURE AND CLASSROOM 

SUPPLIES

25002488 BRET HARTE 

ELEMENTARY

$147.65AMAZON CAPITAL 

SERVICES

010

FACILITIES MAINTENANCE TOOLS; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002489 FACILITIES 

SERVICES

$6,639.31DUNN EDWARDS 

CORPORATION/LA

010
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CLASSROOM SUPPLIES AND 

EQUIPMENT; LORRE FAMILY GRANT 

FUNDS

25002490 STEVENSON 

ELEMENTARY

$4,916.03GOPHER SPORT 010

GROUNDS EQUIPMENT; 

UNRESTRICTED MAINTENANCE 

FUNDS

25002491 FACILITIES 

SERVICES

$11,298.04GARVEY EQUIPMENT 

COMPANY

010

AUDIO EQUIPMENT; ACCOUNTS 

RECEIVABLE FUNDS

25002492 JOHN BURROUGHS 

HIGH SCHOOL

$330.73AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; GIFT FUNDS25002493 BRET HARTE 

ELEMENTARY

$197.82AMAZON CAPITAL 

SERVICES

010

2024-25 BLANKET ORDER; CLASSROOM 

AND OFFICE SUPPLIES; TITLE I FUNDS

25002494 MILLER 

ELEMENTARY

$2,400.00AMAZON CAPITAL 

SERVICES

010

REIMBURSEMENT TO OFFICE 

MANAGER FOR PARKING PERMIT FOR 

FIELD TRIP; GIFT FUNDS

25002495 STEVENSON 

ELEMENTARY

$248.88SCHOWENGERDT, ANDREA 010

TEXTBOOKS; ADOPTED; LOTTERY 

FUNDS; BOARD APPROVED 5/19/22

25002496 MUIR MIDDLE 

SCHOOL

$791.39HOUGHTON MIFFLIN 

HARCOURT SCHOOL 

DIVISION

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002497 MILLER 

ELEMENTARY

$532.32WONDER WORKSHOP, INC 010

BOOKS; TITLE III - LEP FUNDS25002499 WASHINGTON 

ELEMENTARY

$97.18VENTRIS LEARNING 010

APPLE APP CREDIT VOUCHER; CHUCK 

LORRE FAMILY GRANT

25002500 PROVIDENCIA 

ELEMENTARY

$215.64APPLE COMPUTER ED 

SALES

010

2024-25 BLANKET ORDER; CLASSROOM 

AND OFFICE SUPPLIES; TITLE I FUNDS

25002501 MILLER 

ELEMENTARY

$1,500.00OFFICE DEPOT/ BUSINESS 

SERVICES DIVISION

010

APPLE APP CREDIT VOUCHER; CHUCK 

LORRE FAMILY GRANT

25002502 PROVIDENCIA 

ELEMENTARY

$359.64APPLE COMPUTER ED 

SALES

010

APPLE APP CREDIT VOUCHER; CHUCK 

LORRE FAMILY GRANT

25002503 PROVIDENCIA 

ELEMENTARY

$179.64APPLE COMPUTER ED 

SALES

010

APPLE APP CREDIT VOUCHER; CHUCK 

LORRE FAMILY GRANT

25002504 PROVIDENCIA 

ELEMENTARY

$179.64APPLE COMPUTER ED 

SALES

010

REIMBURSEMENT TO FC 

CHAIRPERSON FOR ICE CREAM; GIFT 

FUNDS

25002505 EMERSON 

ELEMENTARY

$220.65PATEL, DIPALI 010

SAFETY SUPPLIES; GIFT FUNDS25002506 DISNEY 

ELEMENTARY

$118.24TEXAS AMERICA SAFETY 

COMPANY

010

FURNITURE AND TECHNOLOGY 

SUPPLIES; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002507 FACILITIES 

SERVICES

$348.04AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; TITLE III - LEP 

FUNDS

25002508 JOHN BURROUGHS 

HIGH SCHOOL

$1,874.03AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; GIFT FUNDS25002509 JEFFERSON 

ELEMENTARY

$1,220.80AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; GIFT AND 

GENERAL FUNDS

25002510 JOHN BURROUGHS 

HIGH SCHOOL

$116.64AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002511 MC KINLEY 

ELEMENTARY

$694.24TOMY INTERNATIONAL, 

INC

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002512 PROVIDENCIA 

ELEMENTARY

$722.89STEMFINITY LLC 010

CLASSROOM SUPPLIES25002513 WASHINGTON 

ELEMENTARY

$373.22CDW-G - COMPUTER 

DISCOUNT WHSE

010

CLASSROOM SUPPLIES; GIFT FUNDS25002514 EDISON 

ELEMENTARY

$745.51SCHOOL DATEBOOKS 010
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CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002515 MILLER 

ELEMENTARY

$352.74LEGO EDUCATION US 010

REIMBURSEMENT TO COUNSELING 

ASSISTANT FOR  EVENT SUPPLIES; 

GIFT FUNDS

25002516 MUIR MIDDLE 

SCHOOL

$50.12KELLEY, SANDRA 010

CLASSROOM SUPPLIES25002517 DOLORES HUERTA 

MIDDLE SCHOOL

$95.32AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES AND 

EQUIPMENT; CHUCK LORRE FAMILY 

GRANT

25002518 MC KINLEY 

ELEMENTARY

$4,044.49AMAZON CAPITAL 

SERVICES

010

FURNITURE25002519 INSTRUCTIONAL 

SERVICES

$209.45AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002520 BURBANK HIGH 

SCHOOL

$111.51AMAZON CAPITAL 

SERVICES

010

PLAYGROUND SUPPLIES; ADULT 

EDUCATION - BLOCK GRANT

25002521 BURBANK ADULT 

SCHOOL

$2,976.65AMAZON CAPITAL 

SERVICES

110

FACILITY REPAIR BY VENDOR: 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002522 WASHINGTON 

ELEMENTARY

$593.43WESTERN ALLIED 

CORPORATION

010

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002523 MUIR MIDDLE 

SCHOOL

$159.86KING'S CUSTOM SHEET 

METAL

010

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002524 FACILITIES 

SERVICES

$1,490.01MONTGOMERY HARDWARE 

COMPANY

010

FACILITY REPAIR BY VENDOR; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002525 FACILITIES 

SERVICES

$221.00GIRARD & PETERSON INC 010

GROUNDS SUPPLIES; UNRESTRICTED 

MAINTENANCE FUNDS

25002526 FACILITIES 

SERVICES

$1,164.59TARGET SPECIALTY 

PRODUCTS

010

HVAC SUPPLIES; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

25002527 FACILITIES 

SERVICES

$1,657.87US AIR CONDITIONING 

DISTRIBUTORS

010

HVAC SUPPLIES; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

25002528 FACILITIES 

SERVICES

$1,807.87US AIR CONDITIONING 

DISTRIBUTORS

010

SCOREBOARD SERVICE AT BURBANK 

HIGH; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002529 FACILITIES 

SERVICES

$2,517.00SONRISE ELECTRIC 010

FOOD FOR EVENT; GIFT FUNDS25002530 JEFFERSON 

ELEMENTARY

$1,126.25BEST CAFE ENTERPRISE, 

LLC

010

HVAC SUPPLIES; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

25002531 FACILITIES 

SERVICES

$1,083.88RUSSELL SIGLER INC 010

FOOD FOR EVENT; MAA FUNDS25002532 BRET HARTE 

ELEMENTARY

$547.41SUNRISE TO SUNSET FOOD 

SERVICE INC

010

TECHNOLOGY SUPPLIES25002533 TECHNOLOGY 

SERVICES

$1,319.69US BANK NATIONAL 

ASSOCIATION

010

ANNUAL ADMINISTRATIVE FEES FOR 

BACKFLOW ASSEMBLIES AT VARIOUS 

SITES; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002534 FACILITIES 

SERVICES

$999.00COUNTY OF LOS ANGELES 

PUBLIC HEALTH

010

STUDENT TRANSPORTATION; 

ATHLETICS

25002535 JOHN BURROUGHS 

HIGH SCHOOL

$2,672.50LIBRE SCHOOL SERVICES 010

STUDENT TRANSPORTATION; IMA25002536 JOHN BURROUGHS 

HIGH SCHOOL

$870.00LIBRE SCHOOL SERVICES 010
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STUDENT TRANSPORTATION; 

ATHLETICS

25002537 JOHN BURROUGHS 

HIGH SCHOOL

$847.50LIBRE SCHOOL SERVICES 010

STUDENT TRANSPORTATION; 

ATHLETICS & CHEER

25002538 JOHN BURROUGHS 

HIGH SCHOOL

$1,400.00LIBRE SCHOOL SERVICES 010

APPLE APP CREDIT VOUCHER; CHUCK 

LORRE FAMILY GRANT

25002539 MILLER 

ELEMENTARY

$449.40APPLE COMPUTER ED 

SALES

010

APPLE APP CREDIT VOUCHER; CHUCK 

LORRE FAMILY GRANT

25002540 MC KINLEY 

ELEMENTARY

$339.32APPLE COMPUTER ED 

SALES

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002541 MC KINLEY 

ELEMENTARY

$661.50OZO EDU, INC. 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002542 MC KINLEY 

ELEMENTARY

$1,270.84UPPER STORY LLC 010

CLASSROOM FURNITURE; CHUCK 

LORRE FAMILY GRANT

25002543 MILLER 

ELEMENTARY

$2,778.37GOPHER SPORT 010

SCOREBOARD REPAIRS AT BURBANK 

HIGH SCHOOL; ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002544 FACILITIES 

SERVICES

$1,565.00SONRISE ELECTRIC 010

SCOREBOARD REPAIRS AT 

BURROUGHS HIGH SCHOOL; ON-GOING 

AND MAJOR MAINTENANCE FUNDS

25002545 FACILITIES 

SERVICES

$1,244.00SONRISE ELECTRIC 010

STUDENT TRANSPORTATION; IMA25002546 JOHN BURROUGHS 

HIGH SCHOOL

$785.00LIBRE SCHOOL SERVICES 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES

25002547 DOLORES HUERTA 

MIDDLE SCHOOL

$113.28GERONIMO, EDGARDO 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

25002548 EDISON 

ELEMENTARY

$150.00WOOD, ELIZABETH 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

25002549 JEFFERSON 

ELEMENTARY

$119.00BASINSKI, ANNA 010

SOFTWARE LICENSE; BOARD 

APPROVED 6/20/24

25002550 JOHN BURROUGHS 

HIGH SCHOOL

$996.00TOTAL APPTITUDE 010

REIMBURSEMENT TO FFS VOLUNTEER 

FOR SUPPLIES; GIFT FUNDS

25002551 STEVENSON 

ELEMENTARY

$102.87KUBEK, EMILY 010

REIMBURSEMENT TO PARENT FOR 

CUSTOM CLOTHING; GIFT FUNDS

25002552 STEVENSON 

ELEMENTARY

$1,756.83ANDERSON, LAUREN 010

REIMBURSEMENT TO VOLUNTEER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

25002553 STEVENSON 

ELEMENTARY

$33.04FRALEY, JENNIFER 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; AMS FUNDS

25002554 EDISON 

ELEMENTARY

$101.98ETTERBEEK, BRENDA 010

REIMBURESEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; CTE FUNDS

25002555 JOHN BURROUGHS 

HIGH SCHOOL

$26.90KNOOP, JULIE 010

COMPUTER EQUIPMENT; CHUCK 

LORRE FAMILY GRANT

25002556 MILLER 

ELEMENTARY

$1,138.47APPLE COMPUTER ED 

SALES

010

OFFICE SUPPLIES25002557 PERSONNEL 

SERVICES

$207.27AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; GIFT AND 

GENERAL FUNDS

25002558 JEFFERSON 

ELEMENTARY

$69.93AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; GIFT FUNDS25002559 MUIR MIDDLE 

SCHOOL

$498.58AMAZON CAPITAL 

SERVICES

010

STUDENT ADMISSION; CHUMASH 

INDIAN MUSEUM; GIFT FUNDS

25002560 WASHINGTON 

ELEMENTARY

$830.00CHUMASH INDIAN 

MUSEUM

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002561 MONTEREY HIGH 

SCHOOL

$112.18AMAZON CAPITAL 

SERVICES

010

2024-25 BLANKET ORDER; OFFICE AND 

CLASSROOM SUPPLIES

25002562 Student Services $500.00AMAZON CAPITAL 

SERVICES

010
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SOFTWAREE LICENSE; BOARD 

APPROVED 6/20/24

25002563 LUTHER BURBANK 

MIDDLE SCHOOL

$1,320.00ZING APPS LLC 010

PROFESSIONAL SERVICES; LEAD AND 

ASBESTOS TESTING; BOND FUNDS; 

PENDING BOARD APPROVAL 1/16/25

25002564 FACILITIES 

SERVICES

$7,810.00ENCORP 213

PROFESSIONAL SERVICES; LEAD AND 

ASBESTOS TESTING; BOND FUNDS; 

PENDING BOARD APPROVAL 1/16/25

25002565 FACILITIES 

SERVICES

$5,390.00ENCORP 213

PROFESSIONAL SERVICES; LEAD AND 

ASBESTOS TESTING; BOND FUNDS; 

PENDING BOARD APPROVAL 1/16/25

25002566 FACILITIES 

SERVICES

$11,200.00ENCORP 213

FACILITY REPAIR MATERIAL; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002567 FACILITIES 

SERVICES

$2,305.05MONTGOMERY HARDWARE 

COMPANY

010

PROFESSIONAL SERVICES; LEAD AND 

ASBESTOS TESTING; BOND FUNDS; 

PENDING BOARD APPROVAL 1/16/25

25002568 FACILITIES 

SERVICES

$17,960.00ENCORP 213

BOOKS; TITLE I FUNDS25002569 DOLORES HUERTA 

MIDDLE SCHOOL

$1,163.27JUNIOR LIBRARY GUILD 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002570 MC KINLEY 

ELEMENTARY

$92.89SQUISHY CIRCUITS STORE 

LLC

010

GIFT CARDS FOR HOMELESS, FOSTER, 

AND NEEDY BUSD FAMILIES; GIFT 

FUNDS

25002571 SUPERINTENDENT

´S OFFICE

$15,125.00UME FEDERAL CREDIT 

UNION

010

OFFICE SUPPLIES25002573 BUSINESS OFFICE $129.98ACE BUSINESS MACHINES, 

INC.

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002574 MC KINLEY 

ELEMENTARY

$770.65SUMDOG INC. 010

WELDING EQUIPMENT; ON-GOING AND 

MAJOR MAINTENANCE FUNDS

25002575 FACILITIES 

SERVICES

$1,240.31REFRIGERATION SUPPLIES 

DIST

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002576 JOHN BURROUGHS 

HIGH SCHOOL

$55.15FLINN SCIENTIFIC INC 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002577 JOHN BURROUGHS 

HIGH SCHOOL

$2,808.31FLINN SCIENTIFIC INC 010

TESTING MATERIALS25002578 SPECIAL 

EDUCATION

$2,069.60PEARSON ASSESSMENT 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002579 JOHN BURROUGHS 

HIGH SCHOOL

$4,026.05EMBI TEC 010

KITCHEN EQUIPMENT; CHILD 

NUTRITION SCHOOL PROGRAM FUNDS

25002580 FOOD SERVICES $10,714.78SMARDAN SUPPLY 

BURBANK

130

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002581 JOHN BURROUGHS 

HIGH SCHOOL

$168.08FISHER SCIENCE 

EDUCATION

010

CLASSROOM SUPPLIES25002582 WASHINGTON 

ELEMENTARY

$431.97AMAZON CAPITAL 

SERVICES

010

FIELD TRIP ADMISSION; DODGER 

STADIUM; GIFT FUNDS

25002583 MONTEREY HIGH 

SCHOOL

$1,000.00LOS ANGELES DODGERS LLC 010

SOFTWARE LICENSE; TITLE I AND GIFT 

FUNDS; BOARD APPROVED 6/20/24

25002584 MUIR MIDDLE 

SCHOOL

$15,375.00AMPLIFY EDUCATION INC. 010

CLASSROOM SUPPLIES; GIFT AND 

GENERAL FUNDS

25002585 BRET HARTE 

ELEMENTARY

$146.52AMAZON CAPITAL 

SERVICES

010

HEALTH SUPPLIES25002586 JOHN BURROUGHS 

HIGH SCHOOL

$252.22AMAZON CAPITAL 

SERVICES

010

OFFICE SUPPLIES; ASES FUNDS25002587 INSTRUCTIONAL 

SERVICES

$147.78AMAZON CAPITAL 

SERVICES

010
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FACILITY REPAIR MATERIALS; 

ON-GOING AND MAJOR 

MAINTENANCE FUNDS

25002588 FACILITIES 

SERVICES

$890.98EMPIRE FLOOR MACHINE 

CO.

010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002589 JOHN BURROUGHS 

HIGH SCHOOL

$209.29ARBOR SCIENTIFIC 010

CLASSROOM SUPPLIES; SPECIAL 

EDUCATION FUNDS

25002590 SPECIAL 

EDUCATION

$242.55ABLENET, INC. 010

CONSULTANT AGREEMENT; 

HEALTHCARE BENEFITS TRAINING

25002591 PERSONNEL 

SERVICES

$3,500.00THE VOLITION GROUP, INC. 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES

25002592 JOHN BURROUGHS 

HIGH SCHOOL

$758.64MACIAS, SANDRA 010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES

25002593 DOLORES HUERTA 

MIDDLE SCHOOL

$30.42GERONIMO, EDGARDO 010

REIMBURSEMENT TO TEACHER FOR 

UPS SHIPPING COST AND MAILING 

SUPPLIES; GIFT FUNDS

25002594 BRET HARTE 

ELEMENTARY

$213.78WARNER, JACKSON 010

BOOKS; LOTTERY FUNDS25002595 JOHN BURROUGHS 

HIGH SCHOOL

$197.29TEXTBOOK WAREHOUSE 

INC

010

SOFTWARE LICENSES AND 

SURCHARGES FOR DONATED 

COMPUTER EQUIPMENT; GIFT FUNDS

25002596 MUIR MIDDLE 

SCHOOL

$1,544.60APPLE COMPUTER ED 

SALES

010

REIMBURSEMENT TO TEACHER FOR 

CLASSROOM SUPPLIES; GIFT FUNDS

25002597 EDISON 

ELEMENTARY

$149.50VAUGHAN, JANELLE 010

CLASSROOM SUPPLIES25002598 EDISON 

ELEMENTARY

$215.52AMAZON CAPITAL 

SERVICES

010

STUDENT TRANSPORTATION; LA ZOO; 

GIFT FUNDS

25002599 ROOSEVELT 

ELEMENTARY

$1,400.00SCHOOL ZONE 

TRANSPORTATION, INC

010

REFUND TO PARENT FOR OSS 

ADMISSION FEES; GIFT FUNDS

25002600 EMERSON 

ELEMENTARY

$290.00NEWBY, THELMA 010

CLASSROOM SUPPLIES; ACCOUNTS 

RECEIVABLE

25002601 JOHN BURROUGHS 

HIGH SCHOOL

$242.72AMAZON CAPITAL 

SERVICES

010

CLASSROOM SUPPLIES; TITLE III - LEP 

FUNDS

25002602 BRET HARTE 

ELEMENTARY

$323.02AMAZON CAPITAL 

SERVICES

010

TECHNOLOGY AND CLASSROOM 

SUPPLIES; GIFT FUNDS

25002603 JEFFERSON 

ELEMENTARY

$141.55AMAZON CAPITAL 

SERVICES

010

REIMBURSEMENT TO TEACHER FOR 

FOOD FOR EVENT; GIFT FUNDS

25002604 BRET HARTE 

ELEMENTARY

$61.96WEST, ASHLEY 010

CLASSROOM SUPPLIES; CHUCK LORRE 

FAMILY GRANT

25002605 JOHN BURROUGHS 

HIGH SCHOOL

$1,661.81WARD'S NATURAL SCIENCE 010

SOFTWARE LICENSES; TITLE III 

IMMIGRANT EDUCATION FUNDS; 

BOARD APPROVED 6/20/24

25002606 LUTHER BURBANK 

MIDDLE SCHOOL

$149.73ENOKIAN, STEFANIE 010

PLAYGROUND SUPPLIES; ACCOUNTS 

RECEIVABLE FUNDS

25002607 MUIR MIDDLE 

SCHOOL

$181.78GOPHER SPORT 010

MUSICAL INSTRUMENTS; GIFT FUNDS25002609 DOLORES HUERTA 

MIDDLE SCHOOL

$6,684.41INFINITY ELECTRONICS INC. 010

SOFTWARE LICENSE; BOARD 

APPROVED 6/20/24

25002610 TECHNOLOGY 

SERVICES

$24,000.00DIGITAL SCEPTER 

CORPORATION

010

FOOD FOR EVENT; FILM LA FUNDS25002611 ROOSEVELT 

ELEMENTARY

$44.68US BANK NATIONAL 

ASSOCIATION

010

FOOD FOR EVENT; FILM LA FUNDS25002612 ROOSEVELT 

ELEMENTARY

$87.93US BANK NATIONAL 

ASSOCIATION

010

OFFICE SUPPLIES25002613 BURBANK HIGH 

SCHOOL

$201.91RAPTOR TECHNOLOGIES 

LLC

010
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BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 11/26/2024 & 12/16/2024

Page 12 of 13

Fiscal Year: 2025

Report Date: 12/19/2024

FundVendor Total AmountSiteDescriptionPO Number

CLASSROOM SUPPLIES; ARTS FOR ALL 

FUNDS

25002615 MONTEREY HIGH 

SCHOOL

$636.70TODAY'S CLASSROOM LLC 010

$2,781,142.60Total: PO Count:  252
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BURBANK UNIFIED SCHOOL DISTRICT

BOARD DETAIL REPORT

Printed between 11/26/2024 & 12/16/2024

Page 13 of 13

Fiscal Year: 2025

Report Date: 12/19/2024

BOARD FUND SUMMARY

Total Fund AmountPO CountDescriptionFund

010 General Fund - Unrestricted  242 $2,469,989.89

110 Adult Education Fund  4 $6,437.60

130 Cafeteria Fund  1 $10,714.78

213 Building Fund - 3rd Issuance  5 $294,000.33

$2,781,142.60Total:
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 Burbank Unified School District 

Instructional Services  

REPORT TO THE BOARD 
 

TO: Members of the Board of Education 

 

FROM: Oscar Macias, Interim Assistant Superintendent, Instructional Services 

PREPARED BY: Oscar Macias, Interim Assistant Superintendent, Instructional Services 

SUBMITTED BY: Stephanie Beauregard, Administrative Secretary II 

DATE: January 16, 2025 

 

SUBJECT: Approval of Instructional Consultant Services 

 
 

 

Background: 

The purpose of the Instructional Consultant Services is to enrich student learning.  Consultants are 

selected based on their qualifications regarding specific subject areas.  When a consultant is selected, 

the consultant company/organization must complete the required paperwork for the district to ensure 

that district students receive the services they require.  The Board of Education must approve all 

consultant requests before services are rendered. 

 

Discussion and Issues: 

Sites submit the required paperwork to Instructional Services.  Work must not begin until the site receives 

a confirmation of Board approval from Instructional Services.  If the Consultant assignment requires 

unsupervised contact with the student(s) during the contract period, the Consultant must provide 

Department of Justice fingerprint clearance through the District’s Human Resources Services. 

 

Fiscal Impact: 

See Attached 

 

Recommendation: 

Oscar Macias, Interim Assistant Superintendent of Instructional Services, recommends that the Board 

of Education approve the instructional consultant services for on-site student learning support and staff 

development and exercise authority to sign the agreements pursuant to BUSD-AR 3314, as presented. 
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BURBANK UNIFIED SCHOOL DISTRICT 

INSTRUCTIONAL SERVICES 

APPROVAL OF INSTRUCTIONAL CONSULTANT SERVICES 

 

Board Meeting Date:  January 16, 2025 

 

Site Name Purpose Dates Cost Appropriation Number 
Miller 

 Elementary 

 

Express Readers –  

Elise Lovejoy 

Will provide one hour of professional development 

on the Science of Reading to about 40 Certificated 

staff members at Miller Elementary 

 

1/28/25  

 

$923.34 01.0-30100.0-11100-10000-5818-2109000 

Roosevelt 

Elementary 

 

The Imagination Machine 

LLC 

Three Writing Shows – Improv/Music 

performances based on students stories 

 

4/4/25 $2375.00 01.0-90201.0-11100-10000-5810-2148200 
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BURBANK UNIFIED SCHOOL DISTRICT 
1900 W. Olive Avenue  • Burbank, CA  91506-2460  •  (818) 729-4400 

AGREEMENT FOR CONSULTANT SERVICES   

 , 20    by and between the Burbank Unified 
 hereinafter referred 

 Daytime Phone Number 

This Agreement, made and entered into this              of   
School District, hereinafter referred to as “District”, and 
to as “Consultant.” 

Payee’s Name  

Email Address  

Mailing Address   

Sponsoring Administrator 

Board Approval Date  

Account 6tULQJ    

The assignment  will  or  will not require Consultant to work with pupil(s) unsupervised in a program sponsored by the 
District during the contract period. If it does, the Consultant will be contacted by HR and provided the DOJ & FBI form to complete 
as required by AB346 and will be responsible for associated costs. Consultant shall not begin service until HR receives 
clearance.  
Retired Employee:   Please check if you belong to ______ calPERS  ______cal STRS  Retirement Date  _________________ 

WITNESSETH: 
WHEREAS, the District is authorized pursuant to Education Code section 35160 and Government Code Section 53060 to contract for the services 
of consultants; 
WHEREAS, the Consultant is especially trained, experienced and competent to provide such services; 
WHEREAS, in consideration of the mutual promises of the parties, hereto, the District hereby retains the Consultant upon the terms and 
conditions hereinafter set forth, and the Consultant hereby accepts said retention and agrees to perform the services hereinafter mentioned, upon 
said terms and conditions; 
NOW THERFORE, the parties mutually agree as follows: 
1. The Consultant agrees to perform the following services for the District, at a rate of $  per hour�/ per day �/ per session� for a total 

not to exceed $ **Amount to include speaking fee, mileage and any additional fees. 
2. The term of the Agreement shall be the period commencing on  and terminating on  . 
3. Payment Terms:
4. Consultant will provide the following services:

5. The Consultant shall provide an invoice/Authorization for Payment of the time spent in providing the services and preparing the products
required by this Agreement. Consultant will be paid at the conclusion of this contract unless otherwise stated in the payment terms above.

6. It is expressly understood and agreed to by both parties hereto that the Consultant, while engaged in carrying out and complying with any of
the terms and conditions of this contract, is an independent contractor and is not an officer, agent or employee of the aforesaid District.

7. Consultant agrees to defend, indemnify, save, and hold harmless the District, its governing body, the individual members thereof, and all
officers, agents and employees of the District from all loss, cost, and expense arising out of any liability or claim of liability for injury,
damage, or loss sustained or claimed to have been sustained arising out of, or occurring as a result of Consultant's performance or failure to
perform services under this Agreement.

8. This agreement may be terminated at any time based upon the mutual agreement of the parties hereto. This agreement may also be terminated
immediately by the District should Consultant breach this agreement or fail to perform the required services in a satisfactory manner.

9. Consultant agrees to pay all Federal, State and Local taxes, and fees that are owed as a result of payments made to Consultant pursuant to this
agreement.  Consultant agrees to indemnify and hold harmless the District from any and all costs, loss, or liability whatsoever arising from or
caused by any challenge to the payments made to Consultant pursuant to this agreement, including but not limited to any liabilities or
penalties assessed or levied by any and all local, state, or federal taxing authorities against the District.

10. Consultant agrees to ensure that they do not exceed the applicable earnings limitation under CALPERS or STRS and agrees to be solely
responsible for any actions taken by CALPERS or STRS as a result of exceeding the applicable earnings limitation.

Burbank Unified School District of Los Angeles County 
IN WITNESS THEREOF, the parties hereto have set their hands on the day and in the month and year first above written. 

BUSD Authorized Signature/Title  Date Consultant  Date 

Instructions:  Consultant is to sign and return one copy to the sponsoring administrative site. Agreement will be submitted for Board Approval. 
After Board approval, a Purchase Req will be created.  This Purchase Req will need to include the Agreement for Consultant Services, W9, and 
Board Approved coversheet uploaded on the Purchase Req.                                                                                                              Revised 06/19 
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 Burbank Unified School District 

Instructional Services  

REPORT TO THE BOARD 
 

TO: Members of the Board of Education 

 

FROM: Oscar Macias, Interim Assistant Superintendent, Instructional Services 

PREPARED BY: Oscar Macias, Interim Assistant Superintendent, Instructional Services 

SUBMITTED BY:         Stephanie Beauregard, Administrative Secretary II 

DATE: January 16, 2025 

 

SUBJECT: Ratification of Agreement for Instructional Consultant Services  

 
 

 

Background: 

The purpose of the Instructional Consultant Services is to enrich student learning.  Consultants are 

selected based on their qualifications regarding specific subject areas.  When a consultant is selected, 

the consultant company/organization must complete the required paperwork for the district to ensure 

that district students receive the services they require.  All consultant requests must be approved by the 

Board of Education prior to services being rendered. 

 

Discussion and Issues: 

Sites submit the required paperwork to Instructional Services.  Work must not begin until the site 

receives a confirmation of Board approval from Instructional Services. Due to delays out of their control, 

the site was unable to submit their consultant agreement before the agenda deadline on December 6, 

2024.  Therefore, the agreement below is being presented as a ratification.  If the Consultant assignment 

requires unsupervised contact with student(s) during the contract period, the Consultant will be required 

to provide Department of Justice fingerprint clearance through the District’s Human Resources Services. 

 

Fiscal Impact: 

See attached. 

 

Recommendation: 

Oscar Macias, Interim Assistant Superintendent of Instructional Services, recommends that the Board 

of Education ratify the instructional consultant services for on-site student learning support and staff 

development and exercise authority to sign the agreements pursuant to BUSD-AR 3314, as presented.
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BURBANK UNIFIED SCHOOL DISTRICT 

INSTRUCTIONAL SERVICES 

RATIFICATION OF INSTRUCTIONAL CONSULTANT SERVICES 

 

Board Meeting Date:  January 16, 2025 

 

Site Name Purpose Dates Cost Appropriation Number 
Emerson 

Elementary 

 

Luke  

Anderson 

He will provide instruction and training in the Peaceful 

Playground Program and work with playground 

supervisors, teachers, and students to introduce and 

reinforce the program.  

 

1/8/25 – 

5/15/25 

$2250 01.0-90201.0-11100-10000-5810-2038200 

Instructional 

Services 

 

Christina  

Gallo, ATC 

 

To provide hands-on training experience and a safe work 

environment for student-athletes at JBHS 

1/6/25 –  

5/22/25 

$30,000 01.0-00000.0-11100-10000-5810-4322000 

Instructional  

Services 

 

Nicholas 

Cascelli, MS 

ATC 

 

To provide hands-on training experience and a safe work 

environment for student-athletes at BHS 

1/6/25 –  

5/22.25 

$30,000 01.0-00000-11100-10000-5810-4312000 
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BURBANK UNIFIED SCHOOL DISTRICT 
1900 W. Olive Avenue  • Burbank, CA  91506-2460  •  (818) 729-4400 

AGREEMENT FOR CONSULTANT SERVICES   

 , 20    by and between the Burbank Unified 
 hereinafter referred 

 Daytime Phone Number 

This Agreement, made and entered into this              of   
School District, hereinafter referred to as “District”, and 
to as “Consultant.” 

Payee’s Name  

Email Address  

Mailing Address  

Sponsoring Administrator 

Board Approval Date  

Account String    

The assignment  will  or  will not require Consultant to work with pupil(s) unsupervised in a program sponsored by the 
District during the contract period. If it does, the Consultant will be contacted by HR and provided the DOJ & FBI form to complete 
as required by AB346 and will be responsible for associated costs. Consultant shall not begin service until HR receives 
clearance.  
Retired Employee:   Please check if you belong to ______ calPERS  ______cal STRS  Retirement Date  _________________ 

WITNESSETH: 
WHEREAS, the District is authorized pursuant to Education Code section 35160 and Government Code Section 53060 to contract for the services 
of consultants; 
WHEREAS, the Consultant is especially trained, experienced and competent to provide such services; 
WHEREAS, in consideration of the mutual promises of the parties, hereto, the District hereby retains the Consultant upon the terms and 
conditions hereinafter set forth, and the Consultant hereby accepts said retention and agrees to perform the services hereinafter mentioned, upon 
said terms and conditions; 
NOW THERFORE, the parties mutually agree as follows: 
1. The Consultant agrees to perform the following services for the District, at a rate of $  per hour/ per day / per session for a total 

not to exceed $ **Amount to include speaking fee, mileage and any additional fees. 
2. The term of the Agreement shall be the period commencing on  and terminating on  . 
3. Payment Terms:
4. Consultant will provide the following services:

5. The Consultant shall provide an invoice/Authorization for Payment of the time spent in providing the services and preparing the products
required by this Agreement. Consultant will be paid at the conclusion of this contract unless otherwise stated in the payment terms above.

6. It is expressly understood and agreed to by both parties hereto that the Consultant, while engaged in carrying out and complying with any of
the terms and conditions of this contract, is an independent contractor and is not an officer, agent or employee of the aforesaid District.

7. Consultant agrees to defend, indemnify, save, and hold harmless the District, its governing body, the individual members thereof, and all
officers, agents and employees of the District from all loss, cost, and expense arising out of any liability or claim of liability for injury,
damage, or loss sustained or claimed to have been sustained arising out of, or occurring as a result of Consultant's performance or failure to
perform services under this Agreement.

8. This agreement may be terminated at any time based upon the mutual agreement of the parties hereto. This agreement may also be terminated
immediately by the District should Consultant breach this agreement or fail to perform the required services in a satisfactory manner.

9. Consultant agrees to pay all Federal, State and Local taxes, and fees that are owed as a result of payments made to Consultant pursuant to this
agreement.  Consultant agrees to indemnify and hold harmless the District from any and all costs, loss, or liability whatsoever arising from or
caused by any challenge to the payments made to Consultant pursuant to this agreement, including but not limited to any liabilities or
penalties assessed or levied by any and all local, state, or federal taxing authorities against the District.

10. Consultant agrees to ensure that they do not exceed the applicable earnings limitation under CALPERS or STRS and agrees to be solely
responsible for any actions taken by CALPERS or STRS as a result of exceeding the applicable earnings limitation.

Burbank Unified School District of Los Angeles County 
IN WITNESS THEREOF, the parties hereto have set their hands on the day and in the month and year first above written. 

BUSD Authorized Signature/Title  Date Consultant  Date 

Instructions:  Consultant is to sign and return one copy to the sponsoring administrative site. Agreement will be submitted for Board Approval. 
After Board approval, a Purchase Req will be created.  This Purchase Req will need to include the Agreement for Consultant Services, W9, and 
Board Approved coversheet uploaded on the Purchase Req.                                                                                                              Revised 06/19 

18 December
Christina Gallo

Christina Gallo, ATC

christina,nicole.gallo@gmail.com

Oscar Macias

January 16, 2025

01.0-00000.0-11100-10000-5810-432-2000

■

50.00 ■

30,000.00
1/6/25 5/22/25

Not to exceed 30 hours per week

To provide hands-on training experience and a safe work environment for student athletes.

Christina Gallo
12/20/24

24
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BURBANK UNIFIED SCHOOL DISTRICT 
Administrative Services 

 
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education 
 
FROM :  Andrew Cantwell, Assistant Superintendent, Administrative Services 
 
PREPARED BY: Dennis Maxwell, Director of Facilities  
 
SUBMITTED BY: Alexi Buliavac, Facilities, Operations and Construction Technician 
 
DATE:   January 16, 2025 
 
SUBJECT: Approval of Professional Services Agreement, Massadi Enterprises Inc., Division 

of State Architect (DSA) Inspections, Aquatic Center Modernization, Burbank 
High School (Capital Outlay Fund) 

  
 
Background: 
The District is in the process of completing DSA project No. 03-122682, Aquatic Center Modernization for 
Burbank high School. 
 
District-Wide Goals for 2022-2023: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-

saving opportunities, and develop a system or process to provide increased transparency about the 
District’s financial budget information. 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared 

for appropriately.  
 
Discussion/Issues: 
The District received a proposal from Massadi Enterprises Inc., dated December 11, 2024, to perform DSA 
Inspection Services for the Aquatic Center Modernization. Massadi Enterprises Inc., previously provided 
DSA Inspection Services to the District throughout the execution of the Measure S Bond and is familiar 
with Burbank Unified sites and staff.  
 
Unlike the Public Works competitive bidding process, professional service providers can be selected on the 
basis of qualifications, services provided, and value to the client. 
 
Pursuant to Education Code 17280-17317 and more specifically article 17311 (a), “The Department of 
General Services shall make such inspection of the school buildings and of the work of construction or 
alteration as in its judgment is necessary or proper for the enforcement of this article and the protection of 
the safety of the pupils, the teachers, and the public. The school district, city, city and county, or the political 
subdivision within the jurisdiction of which any school building is constructed or altered shall provide for 
and require competent, adequate, and continuous inspection during construction or alteration by an 
inspector satisfactory to the architect or structural engineer and the Department of General Services.”  
 
Financial Impact:  
Not to exceed $200,000 (Capital Outlay Fund)  
 
Recommendation: 
Andrew Cantwell, Assistant Superintendent, Administrative Services, recommends that the Board of  
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Education approve an agreement for professional services between Burbank Unified School District and 
Massadi Enterprises Inc., to perform Division of State Architect (DSA) Inspections for the Inspections, 
Demolition for Aquatic Modernization at Burbank High School, effective January 17, 2024 through 
January 16, 2026, not to exceed $200,000 (40.0-90329.0-00000-85000-6281-4310000) Capital Outlay 
Fund, and that authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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BURBANK UNIFIED SCHOOL DISTRICT 

Human Resources Services 
 

REPORT TO THE BOARD 
 

TO:   Members of the Board of Education 
 
FROM:               Sarah Rudchenko, Assistant Superintendent, Human Resources Services 
 
PREPARED BY: Lauren Trammell, Executive Assistant, Human Resources Services 
 
SUBMITTED BY: Lauren Trammell, Executive Assistant, Human Resources Services 
 
DATE:   January 16, 2025  
 
SUBJECT: Ratification of University Agreement- Nebraska Wesleyan University 
_____________________________________________________________________________________ 
 
Background 
The purpose of the University Agreement with Nebraska Wesleyan University is to provide student 
teachers with field experience through practice in schools and classes. Students will assume student 
teaching responsibilities in their classroom or offices. 
 
Pursuant to the provisions of Section 44227 of Education Code, the governing board is authorized to enter 
into agreements with any university or college accredited by the State Board of Education as a teacher 
education institution. 
 
Discussion/Issues 
This program builds a relationship with Nebraska Wesleyan University which expands the pool of student 
teachers. The district will provide support through field experience in schools and classes of the District 
for students of the University who are qualified for such assignments. 
 
Fiscal Impact 
None 
 
Recommendation 
Sarah Rudchenko, Assistant Superintendent, Human Resources Services, recommends that the Board of 
Education to ratify the University Agreement between the Burbank Unified School District and Nebraska 
Wesleyan University to provide educational field experience, effective October 31, 2024 through until 
terminated upon mutual consent from both parties, and that authority to sign the Agreement be exercised 
pursuant to BUSD—AR 3314, as presented. 
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NEBRASKA WESLEYAN UNIVERSITY    
EDUCATION DEPARTMENT    

  
Statement of Responsibilities    

  
THE COLLEGE:  Nebraska Wesleyan University, 5001 Saint Paul Avenue, Lincoln, NE 68504 
THE COOPERATING SCHOOL SYSTEM: Burbank Unified School District 
THE COOPERATING TEACHER: TBD 
STUDENT TEACHER(S): Taylor Kilgore 
ESTABLISED: Spring semester 2025 
   
Statement of Responsibilities of the College, the Cooperating School System, and the Cooperating 
Teacher, regarding Student Teachers from Nebraska Wesleyan University.    
  
1. The college shall publish a clear statement of policy and procedures to all persons involved in 
the student teaching program.   
  
2. The college shall schedule regular conferences and/or seminars involving cooperating teachers 
and student teachers.   
  
3. The college shall provide a written agreement with defines responsibilities of the cooperating 
school and teacher and the college regarding the student teacher preparation program.   
  
     A. THE COLLEGE: The college assumes the following responsibilities in teaching:  
 

1. It selects and approves schools with which its cooperatives;   
  

2. It establishes and maintains a good rapport with the personnel of the cooperating  
 school;  

 
3. It arranges with the school administrators for all things that may be necessary to insure 

 successful conduct of the student teaching program;   
  

4. It provides the particulars of the student teaching program and communicates these to 
 the officers of the school and the cooperating teacher in face-to-face meetings and in  
 writing;   
  

5. It prepares, selects, assigns, and orients the students in the program;   
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6. It supervises the student teaching activities through competent supervisors who: a.  

 makes a minimum of five supervisory visits and are on call for special visits b. counsel with 
 the cooperating teacher, the student and others concerned c. gives additional assistance 
 as needed;  
  

7. It evaluates the work of the student teacher in consultation with the cooperating  
 teacher and the principal on the bases of their oral and written reports and the   
 personal observation of the supervisor;   
  

8. It will reassign student teachers for cause;   
  

9. It will agree with the local school system as to how many students may be placed with a 
 cooperating teacher for the year;   
  

10. It will provide suitable recognition to the cooperating teacher or school for services  
 rendered in student teaching;   
  

11. It will provide consultatory services to the school when requested in such areas where 
 this is possible and desirable;   
  

12. It will provide some form of in-service training for cooperating teachers through  
 planned conferences between cooperating teachers and college personnel;  
  

13. It will supply the cooperating teacher with personal and educational data on students 
 well in advance of their arrival at the school and plan some form of induction conference 
 with the principal, student, and cooperating teacher.   
  
   B. THE COOPERATING SCHOOL SYSTEM AND COOPERATING TEACHER: Cooperating school and         
 cooperating teacher assume responsibility for:    
  

1. Is an approved school system approved by the state education agency;   
  

2. If an international school system, must be English Speaking and accredited and  
 approved through the education system in the assigned country;   
  

3. Receiving the student as teacher-in-training;   
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4. Careful induction into the art of teaching;   
  

5. Acquainting the student with the auxiliary personnel and services in the school;  
6. Providing guidance in helping the student select the best possible program of   

 experiences;   
  

7. Supervising the student’s work by giving helpful direction and evaluating the student’s 
 professional growth in planned as well as informal conferences;   
  

8. Providing opportunity to put the student on his/her own;   
  

9. Demonstrating effective teaching methods and techniques;   
  

10. Passing along professional information;   
  

11. Creating a positive attitude toward teaching;   
  

12. Completing reports and rating sheets supplied by the college promptly and submitting 
 them to the college supervisor;   
  

13. Making helpful suggestions in student teaching to the college supervisor.  
  
4. The student teacher is placed in a school system accredited or approved by the State 
Department of Education.   
  
5. The student teacher is placed with a cooperating teacher:   
  

A. Who holds a valid teaching certificate, or the equivalent there to, with an endorsement 
 in the area in which her/she is to supervise.   
  

B. Who has at least three years of teaching experience.   
  
6. The cooperating teacher is acceptable to both the college and the cooperating school system. 
No cooperating teacher works with more than two student teachers at any one time. The 
cooperating teacher must have at least 3 years of teaching experience.  
 
7. The student teacher can participate in those functions, which are normally found on any school 
day in and outside the classroom.   
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8. The student teaching program ordinarily provides a gradual introduction into teaching 
responsibility. Full teaching responsibility is given to the student teacher when the cooperating 
teacher has confidence in his/her ability.  
  
9. Continuous and regular evaluation of the student teacher’s work is made by the cooperating 
teacher, college supervisor and the college department. The final evaluation of the student 
teacher’s achievement is done cooperatively, but the college supervisor assigns the course grade.  
  
10. The typical amount of student teaching is all day all semester, unless otherwise stated, for a 
specific teaching major. This figure includes all activities related to a typical teaching assignment.  
  
11. The student teacher does his/her student teaching in the teaching major(s) or field(s) of 
specialization and at the grade level(s) for which he/she is being prepared to teach.  
  
We accept the attached Statement of Responsibilities as a written agreement between Nebraska 
Wesleyan University and the school system.    
 
COLLEGE:       

Signature:  

Printed Name: Tanya Martin 

Title: Education Department Chair 

Date: 10/31/2024 

 
 
 
SCHOOL SYSTEM/DISTRICT: 

Signature:  

Printed Name:  

Title:  

Date: XX/XX/XXXX 
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TO: Board of Education / Superintendent Consent  1/16/2025

SUBMITTED BY: Sarah Rudchenko, Assistant Superintendent, Human Resources Services

SUBJECT: Certificated Personnel - Report Number 24-25-12. It is recommended that the following appointments for Certificated Personnel be

approved and/or ratified. All personnel will be properly elected in accordance with District policies and salary schedule.

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTRETIRING

MARTIROSYAN, ANNA
Childrens Center

Cc Teacher: Preschool Age 12.0-61050.0-00010-10000-1110-2160000 100 Began Service 3/25/1996RA:005 - ST:08 11/30/2024
CC Teacher-12 months - FTE:100% STP: $472

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTRESIGNATION

PARKMAN, CASSANDRA
J Miller Elementary School

Special Ed Elementary 01.0-65000.0-57601-11108-1110-2100000 100 Began Service 8/5/2025 12/6/2024
SDC-Behavior Support Elem. - STP: $3373

CRAIN, DARLENE
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Began Service 10/1/2014 12/6/2024

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTRESIGN POSITION

POTAPENKO, ALEX
Burroughs High School

Hs Asst Principal 01.0-00000.0-00000-27000-1313-4320000 100 1/3/2025
AP High School - FTE:100% STP: $1413

LEDESMA, VICTOR
Special Education

Psychologist I 01.0-00000.0-00000-31200-1214-7440000

01.0-65460.0-50010-31200-1214-7440000

50

50
1/3/2025

- FTE:100% STP: $1584

MANSOORI, NAZIA
John Muir Middle School

Special Ed Teacher 01.0-65000.0-57602-11200-1110-7440000 100 12/20/2024
SpEd Mild to Mod - FTE:100%

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: INTERVENTION

TAIRA, WENDY
Providencia Elementary School

Teacher: Intervention 01.0-00000.0-11100-10012-1130-7550000 100 1/6/2025
Intervention Tchr
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CONSENT   1/16/2025CERTIFICATED PERSONNEL

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: TEMPORARY

HENRY, BRIDGETT
Roosevelt Elementary School

Elementary Teacher 01.0-00000.0-11100-10000-1110-2140000 100 RA:006 - ST:15 1/6/2025
5/23/2025Elementary Teacher - FTE:100% STP: $1582

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE OF STATUS

PARK, SAELOM
Burroughs High School

Teacher 01.0-00000.0-11100-10000-1110-4320000 100 RA:006 - ST:02 12/6/2024
Math - FTE:100%

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE OF ASSIGNMENT

POTAPENKO, ALEX
Special Education

Coordinator Special Education 01.0-65000.0-50010-21000-1311-7440000 100 RA:E-005 - ST:8 1/6/2025
Special Ed Coordinator  - FTE:100%

LEDESMA, VICTOR
Burroughs High School

Hs Asst Principal 01.0-00000.0-00000-27000-1313-4320000 100 RA:007 - ST:08 1/6/2025
AP High School - FTE:100% STP: $1413

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE OF LOCATION

STOUT, KENT
John Muir Middle School

Admin-additional Duties 01.0-00000.0-00000-27000-1330-3202000 100 12/2/2024
1/24/2025Admin Additional Duties Daily

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE OF END DATE

SMITH, KOURTNEY
Harte Elementary School

Long Term Spec Ed Sub Tchr 01.0-65000.0-57602-11100-1160-7440000 100 10/15/2024
1/31/2025SDC

RODRIGUEZ, ANTHONY
Burbank High School

Long Term Sub Counselor 01.0-00000.0-11100-10000-1160-7550000 100 9/30/2024
12/13/2024

KIM, ALEXANDER
Burbank High School

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 12/3/2024
1/31/2025Chemistry

PARK, SAELOM
Burroughs High School

Long Term Sub Teacher 01.0-65000.0-57602-10000-1160-7440000 100 8/5/2024
12/5/2024SpEd

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTLEAVE OF ABSENCE

STIRES, MEGAN
Special Education

Special Ed Tchr-preschool 01.0-65000.0-57300-11100-1110-5080000 100 RA:003 - ST:04 12/3/2024
3/7/2025Spec Ed Pre-School - FTE:100% STP: $1791

CT-220-24,
Human Resources

Teacher 01.0-00000.0-11100-10000-1110-2140000 100 RA:006 - ST:24 12/1/2024
1/31/2025- FTE:100%
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CONSENT   1/16/2025CERTIFICATED PERSONNEL

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: SUBSTITUTE

AKOPYAN, SYUZANNA
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/13/2024
Substitute Teacher

CHANG, TIFFANY
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/11/2024
Substitute Teacher

CHAVEZ NUNEZ, SAMANTHA
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/11/2024
Substitute Teacher

DENIKE, DEBORAH
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/6/2024
Substitute Teacher

FLYNN, CLAIRE
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/10/2024
Substitute Teacher

KESINGER, JENNIFER
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/6/2024
Substitute Teacher

KYRIACOU, HARRISON
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/5/2024
Substitute Teacher

MONROY, EMILY
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/6/2024
Substitute Teacher

MORAN DOS SANTOS, ELAINE
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/13/2024
Substitute Teacher

OLYMPIA, JENNIFER
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/10/2024
Substitute Teacher

PAYNE, MICAHEL
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/10/2024
Substitute Teacher

QUEZADA I, RAMIRO
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/10/2024
Substitute Teacher

ROBERTSON, BENJAMIN
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/11/2024
Substitute Teacher

TOLEDO, VILMA
Human Resources

Sub Tchr/spec Ed Sub Tchr 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/3/2024
Substitute Teacher

HENRY, BRIDGETT
Human Resources

Substitute Teacher 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $200/210 12/16/2024
12/20/2024Substitute Teacher

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: LONG TERM SUBS

VELASQUEZ, SILVIA
J Miller Elementary School

Long Term Spec Ed Sub Tchr 01.0-65000.0-57602-11100-1160-7440000 100 Salary Rate: $250.00 12/9/2024
12/20/2024Special Ed

ROBERTSON, BENJAMIN
Thomas Edison Elementary School

Long Term Spec Ed Sub Tchr 01.0-65000.0-57602-11100-1160-7440000 100 Salary Rate: $250.00 12/16/2024
2/21/2025Stepping Stones

3 334



CONSENT   1/16/2025CERTIFICATED PERSONNEL

TOSTADO, ANDREA
Special Education

Long Term Sub Teacher 01.0-65000.0-57602-11100-1160-7440000 100 Salary Rate: $250.00 9/30/2024
12/20/2024Pre K SpEd

ROBERTSON, WILLIAM
Stevenson Elementary School

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $250.00 12/9/2024
2/14/20254th Grade

BLACK, LARA
Thomas Edison Elementary School

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 Salary Rate: $250.00 12/2/2024
1/9/20255th Grade
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Burroughs Combination Class Stipend  $200.00 1 August - December 
Burbank Combination Class Stipend  $200.00 1 August - December 
Burroughs Class Size Stipend  $925.00 1 August - December 
Instruction Other Hourly  Hourly $39.67 1.5 December 
Instruction Other Hourly  Hourly $39.67 1.5 December 

Alexander, Henry 
Arevalo, Marianna 
Arjoyan, Anoush 
Armes, Deborah 
Avenesian, Ellin 
Bailey, Erin Instruction Other Hourly  Hourly $39.67 1.5 December 
Baroutgian, Elizabeth Burroughs Class Size Stipend  $1700.00 1 August - December 

Providencia Intervention  Hourly $53.46 3 November 
Burbank Combination Class Stipend  $400.00 1 August - December 
Burbank Class Size Stipend  $625.00 1 August - December 
Burroughs Other Hourly  Hourly $39.67 1 December 
Instruction Other Hourly  Hourly $39.67 1.5 December 
Edison Combination Class Stipend  $1,000.00 1 August - December 
Burroughs Other Hourly  Hourly $39.67 1 December 
Burroughs Other Hourly  Hourly $39.67 10 October -December 
Washington Other Hourly  Hourly $39.67 10.75 January-May 
Washington Intervention Hourly $53.46 18 January-May 
Providencia Intervention Hourly $53.46 12 December 
Roosevelt Intervention Hourly $53.46 57.3 December 
Roosevelt Intervention Hourly $53.46 76.4 January 
Roosevelt Other Hourly  Hourly $39.67 8.76 December 
Roosevelt Other Hourly  Hourly $39.67 11.68 January 
Instruction Add’l .2  Monthly $1911.47 6 January – June 
Muir Add’l .2  Monthly $1608.25 6 January - June 
Luther Other Hourly  Hourly $39.67 2 December 
Luther Class Size  Stipend  $525.00 1 August - December 
Muir Add’l .2  Monthly $2089.31 6 January - June 

Bentley, Jim 
Bentley, Jim 
Benton, Nathaniel 
Berich, Erin 
Bertole, Gianna 
Bertole, Gianna 
Bitner, Elizabeth 
Bixler, Todd 
Block, Olivia 
Block, Olivia 
Prosser Bogh, Mary 
Bommarito, Giana 
Bommarito, Giana 
Bommarito, Giana 
Bommarito, Giana 
Bowers, Lucia 
Burish, Shelly 
Caamano, Sarah 
Carino, Jeanne 
Casper, Jennifer  
Castro, Jesus Burbank Combination Class Stipend  $200.00 1 August - December 
Chiu, Seong Won Chung Instruction Other Hourly  Hourly $39.67 1.5 December 
Chiu, Seong Won Chung Washington Intervention  Hourly $53.46 2 January 
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Chiu, Seong Won Chung Washington Other Hourly  Hourly $39.67 2 January 
Burbank Class Size Stipend  $900.00 1 August - December 
Burroughs Add’l .2  Monthly $1535.64 6 January - June  
Washington Combination Class Stipend  $1,000.00 1 August - December 

Clark, Gregory 
Clark, Kara 
Collins, Chandra 
Collins, Chandra Washington Other Hourly  Hourly $39.67 12 January - May 
Concidine, Christina Luther Dept Chair Math Stipend  $1735.00 2 August - May 
Conejo, Cara Instruction Other Hourly  Hourly $39.67 1.5 December 
Conway, Susan Luther Class Size  Stipend  $300.00 1 August - December 
Cook, Jacob Burbank Class Size Stipend  $600.00 1 August - December 
Crystal, Lisa Harte Other Hourly  Hourly $39.67 5.5 January 
Dagata, Patty Burbank Combination Class Stipend  $200.00 1 August - December 
Davis, Aja Washington Class Size Stipend  $1,000.00 1 August - December 
Davis, Scott Burroughs Class Size Stipend  $1875.00 1 August - December 
De La Torre, Malia Burroughs Class Size Stipend  $175.00 1 August - December 
Diaz, Cynthia Burbank Class Size Stipend  $1000.00 1 August - December 
Dixon, Kevin Burbank Other Hourly  Hourly $39.67 4 December 
Dorsey, Erin Muir Add’l .2  Monthly $1256.16 6 January - June 
Dungereaux-Otis,Michelle    Monterey Site Technology  Stipend  $1092.00 1 August - December 
Dysthe, Diana Instruction Add’l .2  Monthly $2089.31 6 January - June 
Ebert, Kendall  Luther Class Size  Stipend  $500.00 1 August - December 
Edge, Alyson  Instruction Add’l .2  Monthly $2193.31 6 January - June 
Edmundson, Mary Harte Class Coverage  Hourly $54.74 .75 November 
Enokian, Stefanie Instruction Add’l .2  Monthly $1882.71 6 January - June 
Enokian, Stefanie Luther Drama (share)  Stipend  $288.00 4 August - May 
Ermino, Aileen  Instruction Other Hourly  Hourly $39.67 1.5 December 
Evans, David  Luther Class Size  Stipend  $850.00 1 August - December 
Everhart, Greg  Instruction Add’l .2  Monthly $1972.56 6 January - June 
Fernando, Gajan Burroughs Class Size Stipend  $275.00 1 August - December 
Fitzgerald, Kyle  Burroughs Combination Class Stipend  $200.00 1 August - December 
Flores, Jennifer  Instruction Other Hourly  Hourly $39.67 1.5 December 
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Fong, Roberta Luther Class Size Stipend  $50.00 1 August - December 
Franco, Mary Burroughs Class Size Stipend  $1000.00 1 August - December 
Franco, Mary Burroughs Add’l .2  Monthly $1114.36 6 January - June  
Frankenbush, Edward Burroughs Class Size Stipend  $525.00 1 August - December 
Gattuso, Lucas  Luther Combination Class Stipend  $200.00 1 August - December 
Ghadarian Masihi, Erina Washington Intervention Hourly $53.46 7.5 December 
Gladkihchadliyeva, Alexandra Luther Other Hourly Hourly $39.67 3 December 

Glover, Donovan Burbank Combination Class Stipend  $200.00 1 August - December 
Godley, Elizabeth Harte Intervention Hourly $53.46 124.5 December – March 
Godley, Elizabeth Harte Other Hourly Hourly $39.67 41 December - March 
Godley, Elizabeth Harte Other Hourly Hourly $39.67 41 December -  March 
Goldenberg, Jennifer Instruction Add’l .2  Monthly $2118.07 6 January - June 
Griffith, Jennifer Instruction Add’l .2  Monthly $1972.56 6 January - June 
Griffin, Jamie  Huerta Class Size Stipend  $600.00 1 August - December 

Instruction Other Hourly Hourly $39.67 1.5 December 
Washington Other Hourly Hourly $39.67 10.75 January-May 
Washington Intervention Hourly $53.46 18 January-May 
Roosevelt Other Hourly Hourly $39.67 12 December 
Burbank Boy V Basketball Coach Stipend  $1542.00 3 November - January 
Disney Combination Class Stipend  $1,000.00 1 August - December 
Burbank Class Size Stipend  $1525.00 1 August - December 
Burbank Class Size Stipend  $1450.00 1 August - December 
Burroughs Class Size Stipend  $1625.00 1 August - December 
Burroughs Add’l .2  Monthly $2003.80 6 January - June  
Luther Other Hourly  Hourly $39.67 3 December 
FACTS Department Chair Stipend  $1,735.00 1 August - December 
Muir Add’l .2  Monthly $1493.15 6 January - June 
Burbank Class Size Stipend  $775.00 1 August - December 
Muir Add’l .2  Monthly $2089.31 6 January - June 

Hacek, Brittney 
Hacek, Brittney 
Hacek, Brittney 
Henry, Bridgett 
Eshleman, Steven 
Halligan, Jennifer 
Hamden, Rush  
Hammell, Robert 
Hedin-Abreu, David 
Hedin-Abreu, David 
Hernandez Jr., Joel 
Howitt, Elayne  
Huang, Yenwen  
Jackson, Ryan  
James, Stephen  
James, Stephen  Muir Combination Class Stipend  $200.00 1 August - December 
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Jensen, Amy Instruction Other Hourly  Hourly $39.67 1.5 December 
Jones, Ana Muir Add’l .2  Monthly $1972.56 6 January - June 
Junkermeier, Joshua Burbank Class Size Stipend  $75.00 1 August - December 

Huerta  Add’l .2  Monthly $2089.31 6 January - June  
Huerta  Add’l .2  Monthly $1911.47 6 January - June 
Instruction Other Hourly  Hourly $39.67 32 December 
Burroughs Class Size Stipend  $625.00 1 August - December 
Huerta  Class Size Stipend  $975.00 1 August - December 
Special Education Home Teacher  Hourly $42.39 91 November - March 
Muir  Add’l .2  Monthly $2118.07 6 January - June  
Burbank Combination Class Stipend  $400.00 1 August - December 
Providencia Intervention  Hourly $53.46 3 November 
Instruction Other Hourly  Hourly $39.67 1.5 December 
Burroughs Class Size Stipend  $200.00 1 August - December 
Muir  Add’l .2  Monthly $1214.36 6 January - June 
Roosevelt Combination Class Stipend  $1,000.00 1 August - December 
Muir  Add’l .2  Monthly $1972.56 6 January - June 
Burbank Class Size Stipend  $200.00 1 August - December 
Adult  Department Chair Stipend  $1,735.00 1 August - December 
Luther  Other Hourly  Hourly $39.67 3 December 
Burbank Class Size Stipend  $150.00 1 August - December 
Instruction Other Hourly  Hourly $39.67 1.5 December 
Harte  Intervention  Hourly $53.46 140 December – March 

Kaloustian, Ohannes 
Keeler, Fred  
Kelly, Laury 
Kim, Christine  
Kim, Terry 
King, Jennifer  
Koontz, James  
Kosbab, Brenda  
Krikorian, Christine 
Kuester, Danielle 
Kuglen, Samuel  
Lane, Stephen  
Larson, Sarah  
Lee, Robert 
Lemaster, Anna  
Lerner, Lia 
Lewis, Laquannia 
Lohr, Jason 
Lor, My  
Maddern, Geralyn 
Maddern, Geralyn Harte  Other Hourly  Hourly $39.67 35 December - March 
Magallon, Matthew Burbank Class Size Stipend  $500.00 1 August - December 
Manoukian, Zare Burroughs Class Size Stipend  $100.00 1 August - December 
Manoukian, Zare Burroughs Add’l .2  Monthly $1608.25 6 January - June  
McKain, Allison Burbank Class Size Stipend  $350.00 1 August - December 
Mehta, Michelle Washington Intervention  Hourly $53.46 11.5 December 
Mendez-Cervantes, Gerardo  Burroughs Combination Class Stipend  $200.00 1 August - December 
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Meschkat, Ryanne Burroughs Combination Class Stipend  $200.00 1 August - December 
Mesquita, Nicholas Burroughs Class Size Stipend  $375.00 1 August - December 
Miller, Wendy  Burbank Class Size Stipend  $800.00 1 August - December 
Minasyan, Armine Burbank Class Size Stipend  $1375.00 1 August - December 
Mirzakhan, Veroniza Burbank Class Size Stipend  $100.00 1 August - December 
Moore, Winston Burroughs Combination Class Stipend  $200.00 1 August - December 
Moses, Jennifer  Muir Add’l .2  Monthly $2188.07 6 January - June 
Movessian, Arin  Burbank CIF Playoff Stipend  $127.00 2 December 
Murray, Katie  Instruction Other Hourly  Hourly $39.67 1.5 December 
Myers, Guy Burroughs Class Size Stipend  $925.00 1 August - December 
Nakashima Burroughs Class Size Stipend  $175.00 1 August - December 
Nava, Valeria  Burroughs Class Size Stipend  $1700.00 1 August - December 
Nicol, Doug Muir Class Size Stipend  $175.00 1 August - December 
Noland, Ryan  Burroughs Class Size Stipend  $375.00 1 August - December 
Nothom, Joshua Burbank Class Size Stipend  $650.00 1 August - December 
Oganyan, Victoria Burroughs Combination Class Stipend  $200.00 1 August - December 
Oganyan, Victoria Burroughs Class Size Stipend  $550.00 1 August - December 
Oganyan, Victoria Burroughs Add’l .2  Monthly $2032.58 6 January - June  
O’Keefe, Heather Muir Class Size  Stipend  $475.00 1 August - December 
Oliver, Yvonne  Burroughs Other Hourly  Hourly $39.67 128 December-May 
Ovakimyan, Avetis Muir Class Size  Stipend  $700.00 1 August - December 
Pamperin, Melissa Instruction Other Hourly  Hourly $39.67 1.5 December 
Peebles, John  Burbank Saturday School  Daily $169.90 1 November 
Perez, Joshua  Burbank Class Size Stipend  $1150.00 1 August - December 
Phan, Loi Burbank CIF Playoff Stipend  $454.00 2 December 
Platner, Rebecca Burbank Combination Class Stipend  $200.00 1 August - December 
Platner, Rebecca Burbank Class Size Stipend  $300.00 1 August - December 
Raisbeck, Erica  Burroughs Other Hourly  Hourly $39.67 1 December 
Rapp, Trevor  Monterey Add’l .2  Monthly $1636.22 6 January - June  
Reardon, Michelle Burroughs Class Size Stipend  $2375.00 1 August - December 
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Redman, Anthony Luther Drama (share) Stipend  $288.00 4 August - May 
Rios, Martha  Huerta Class Size Stipend  $700.00 1 August - December 
Rivera, Stephen  Instruction Other Hourly Hourly $39.67 1.5 December 
Roberts, Robyn  Washington Intervention Hourly $53.46 11.5 December 
Robertson, Lisa  Burroughs Other Hourly Hourly $39.67 128 December-May 

Burbank Other Hourly Hourly $39.67 26 October 
Muir Class Size  Stipend  $150.00 1 August - December 
Huerta Class Size Stipend  $400.00 1 August - December 
Muir Class Size Stipend  $825.00 1 August - December 
Muir Class Size Stipend  $650.00 1 August - December 
Burbank Class Size Stipend  $775.00 1 August - December 
Burroughs Class Size Stipend  $900.00 1 August - December 
Instruction Other Hourly  Hourly $39.67 1.5 December 
Roosevelt Combination Class Stipend  $1,000.00 1 August - December 
Muir Add’l .2  Monthly $2089.31 6 January - June 
Muir Class Size  Stipend  $450.00 1 August - December 
Emerson Combination Class Stipend  $1,000.00 1 August - December 
Instruction Other Hourly  Hourly $39.67 1.5 December 
Muir Add’l .2  Monthly $1493.15 6 January - June 
Muir Add’l .2  Monthly $2188.07 6 January - June 
Burroughs Add’l .2  Monthly $1316.89 6 January - June 
Burroughs Class Size Stipend  $2300.00 1 August - December 
Burbank Class Size Stipend  $800.00 1 August - December 
Instruction Other Hourly Hourly $39.67 1.5 December 
McKinley Other Hourly Hourly $39.67 10 December - May 
Luther Class Size  Stipend  $300.00 1 August - December 
Muir Other Hourly Hourly $39.67 25 January - June 
Muir Add’l .2  Monthly $1424.15 6 January - June 
Burroughs Class Size Stipend  $100.00 1 August - December 

Rodriguez, Anthony 
Rogers, Sadi  
Romero, Michelle 
Rothacher, Lynn 
Rothacher, Rodney  
Saunders, Richard 
Sayre, Jayna 
Schwartz, Sarah  
Seale, Andrea  
Sevic, Branko  
Sevic, Branko  
Sahakian, Nayiri  
Shazarian, Arpine 
Sherman, Tara  
Smith, Donna  
Spargur, Conrad 
Spargur, Conrad 
Stevens, Chloe  
Stinson, James  
Strawn, Kathryn  
Sullivan, Benjamin  
Swartz, Daniel  
Swartz, Daniel  
Takou, Eddy  
Takou, Eddy  Burroughs Add’l .2  Monthly $1613.33 6 January - June  
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Taylor, Latoya Instruction Other Hourly  Hourly $39.67 32 December 
Thomas-Pickett,Jonelle Burbank Combination Class Stipend  $400.00 1 August - December 

Harte Other Hourly  Hourly $39.67 5.5 January 
Instruction Other Hourly  Hourly $39.67 1.5 December 
Burbank Class Size Stipend  $1675.00 1 August - December 
Luther  Class Size  Stipend  $575.00 1 August - December 
Instruction Other Hourly Hourly $39.67 1.5 December 
Instruction Add’l .2  Monthly $1823.58 6 January - June 
Muir  Add’l .2  Monthly $2089.31 6 January - June 
Luther  Teacher- Sat. School Daily $169.90 2 December 
Instruction Other Hourly  Hourly $39.67 1.5 December 
Special Education Home Teacher  Hourly $42.39 2 December 
Muir  Add’l .2  Monthly $2089.31 6 January - June 
Muir  Class Size  Stipend  $300.00 1 August - December 
Luther  Other Hourly  Hourly $39.67 3 December 
Burroughs Class Size Stipend  $300.00 1 August - December 
Roosevelt Intervention  Hourly $53.46 57.3 December 
Roosevelt Intervention  Hourly $53.46 76.4 January 
Roosevelt Other Hourly  Hourly $39.67 8.76 December 
Roosevelt Other Hourly  Hourly $39.67 11.68 January 
Luther  Combination Class Stipend  $200.00 1 August - December 
Instruction Add’l .2  Stipend  $1,901.01 6 January - June 
Burbank Combination Class Stipend  $400.00 1 August - December 
Harte  Class Coverage  Hourly $54.74 .75 November 
Huerta  Class Size Stipend  $50.00 1 August - December 
Burbank Class Size Stipend  $1100.00 1 August – December 
Instruction Other Hourly  Hourly $39.67 1.5 December 

Thompson, Wendy 
Topalian, Talar  
Turner, Marcus  
Vankooten, Heidi 
Varma, Arti 
Vorachak, Sonlay  
Vournas, Anastasia 
Wahe, Debra  
Walker, Amy  
Ware, Zeborah  
Washausen, Dylan 
Washausen, Dylan 
Watts, Joshua  
Weiner, Alexis  
Wenzel, Heidi  
Wenzel, Heidi 
Wenzel, Heidi 
Wenzel, Heidi 
Williams, Dena  
Williamson, Terry 
Winn, Amy 
Winsboro, Nicole 
Wisehaupt, Jamie 
Woo, Misik 
Wright, Rhonda  
Yew, Christina  Adult  Department Chair Stipend  $1,735.00 1 August - December 
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Retirement 
 
FALLS, Ralph Electrician 01.0-81500.0-00000-81100-2210-7523000 1.0 58-VI A 12-22-24  Facilities Services 
        (Began Service:  04-22-96) 
 
GRIGORIAN, Emma Senior Secretary 01.0-00000.0-00000-72000-2410-7450000 1.0 42-VI A 12-20-24  Pupil Services  
        (Began Service:  07-30-02) 
Resignation 
  
ALULEMA, Kimberly Paraeducator-Special 01.0-33100.0-57602-11100-2110-4310000 .8438 38-V D 12-09-24  Burbank High School 
   Education 
 
AYALA BARRAGAN, Custodian 01.0-00100.0-00000-82100-2210-4310000 1.0 38-I A 10-31-24  Facilities Services 
  Nestor 
 
GRANILLO, Bruno Custodial Supervisor 01.0-00100.0-00000-82100-2312-7520000 1.0 I-VII A 11-22-24  Facilities Services 
 
MELGAR, Bryana At Risk Intervention 01.0-01500.0-00000-31100-2210-7420000 1.0 53-IV D 12-20-24  Roosevelt Elementary 
   Assistant 
 
OROZCO, Crystal Behavior Intervention 01.0-65000.0-57601-11905-2110-7440000 .8125 45-VI D 01-16-25  Special Education 
   Assistant 
 
SHAHOOMIAN, Talin Instructional Technology 01.0-0000.0-00000-242000-2210-21020000 .75 42-IV D 12-23-24  Miller Elementary  
   Media Specialist 
       
Termination 
          
CL-0068-24 Human Resources 01.0-00000.0-00000-72000-2410-7470000 1.0 47-I A 12-05-24  Human Resources 
 
       
Leave 
 
ALFARO, Melissa Food Service Assistant 13.0-53100.0-00000-37000-2210-2160000 .4375 37-III D 01-06-25 03-04-25 Washington Elementary 
        (Parental Bonding) 
 
ANZO, Manuel Custodian 01.0-00100.0-00000-82100-2210-7520000 1.0 38-III A 12-02-24 01-10-25 Facilities Services 
        (Parental Bonding) 
 
 
DEVRIES, Kellie Special Education  01.0-95640.0-50010-27000-2410-7448000 .6875 45-VI A 12-07-24 01-31-25 Special Education      
   Technician       (Health Leave)  
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Leave, (Continued) 
 
 
NAVARRO, Mark Campus Supervisor 01.0-00000.0-00000-83000-2230-4321000 1.0 36-VI D 01-06-25 02-14-25 Burroughs High School 
        (Parental Bonding) 
 
Additional Compensation for Working Out of Class 
 
AYALA, Jose Rigoberto Lead Custodian 01.0-00100.0-00000-82100-2210-7520000 1.0 43-VI A 11-25-24 12-25-24 Facilities Services 
 
CASTELLON, Josie Payroll Technician 01.0-00000.0-00000-72000-2410-7471000 1.0 47-II A 11-18-24 12-31-24 Fiscal Services – Payroll Department 
 
LOPEZ, Corielle Human Resources 01.0-00000.0-00000-72000-2410-7550000 1.0 43-VI A 06-01-24 12-31-24 Human Resources  
   Technician 
 
MELARAGNO, Debra Human Resources 01.0-00000.0-00000-72000-2410-7550000 1.0 48-VI A 09-01-24 12-31-24 Human Resources  
   Analyst - Classified 
 
 
Additional Compensation for Longevity      
 
COZAKOS, Crystal Use of Facilities 01.0-00100.0-00000-81000-2410-7520000 1.0 60-VI A 11-01-23  Facilities Services 
   Coordinator/Senior       10 years-$142/month 
   Administrative Services 
 
CUEVAS, Larisa Behavior Intervention 01.0-65000.0-57601-11905-2110-7440000 1.0 45-VI D 11-01-24  Special Education Department 
   Assistant       15 years - $179/month 
 
DI DONATO, Casey Campus Supervisor 01.0-00000.0-00000-83000-2210-3220000 1.0 36-VI D 12-01-24  John Muir Middle School 
        15 years - $179/month 
 
GONZALEZ, Francisco Custodian 01.0-00100.0-00000-82100-2210-7520000 .6250 38-VI A 11-01-24  Facilities Services 
        25 years - $175/month 
 
LOPEZ, Corielle Human Resources 01.0-00000.0-00000-72000-2410-7550000 1.0 43-VI A 11-01-24  Human Resources Department 
   Technician       10 years - $142/month 
 
PAK, Elizabeth Special Education 01.0-65000.0-50010-27000-2410-7440000 1.0 52-VI A 12-01-24  Special Education Department 
   Data System Technician       15 years - $179/month 
 
TORRES, Consuelo Custodian 01.0-00100.0-00000-82100-2210-4310000 1.0 38-VI A 12-01-24  Burbank High School 
        20 years - $234/month 
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Additional Compensation for Longevity, (Continued) 

VAZQUEZ, Roxana School Safety/ 11.0-63910.0-41101-82100-2210-5330000 7.50 39-VI A 12-01-24 Burbank Adult School 
  Utility Custodian 11.0-63910.0-41102-82100-2210-5330000 15.0 10 years - $142/month 

11.0-63910.0-41104-82100-2210-5330000 10.0 
11.0-63910.0-41106-82100-2210-5330000 10.0 
11.0-00639.0-41100-82100-2210-5330000 7.50 
11.0-63910.0-41101-83000-2210-5330000 7.50 
11.0-63910.0-41102-83000-2210-5330000 15.0 
11.0-63910.0-41104-83000-2210-5330000 10.0 
11.0-63910.0-41106-83000-2210-5330000 10.0 
11.0-00639.0-41100-83000-2210-5330000 7.50 

Additional Compensation for Health Care 

GUTCHES, Mackenna Behavior Intervention 01.0-65000.0-57601-11905-2110-7440000 .8125 45-VI D 10-31-24 05-22-25 Special Education 
Assistant $309/month  

KUEHNER, Patricia Paraeducator 01.0-33100.0-57602-11200-2110-4320000 .75 38-II D 10-31-24 05-22-25 Special Education 
$309/month 

NEMINOVA, Victoriya Behavior Intervention 01.0-65000.0-57601-11905-2110-7440000 .8437 45-II D 10-01-24 10-31-24 Special Education 
  Assistant $309/month 

Additional Compensation for Cell Phone 

RODRIGUEZ, Sergio Trades Manager 01.0-81500.0-00000-81100-2980-7523000 C-II A 12-01-24 Facilities Services 
(End Cell Phone Stipend) 

Additional Compensation for Bilingual Translation 

MORALES, Vivian Senior Secretary 01.0-00000.0-00000-00000-24010-4310000 42-II A 08-01-24 05-31-25 Burbank High School 
$118/month oral and written 

Change of Assignment – Classification/Location/FTE 

ANYASOPORN, Paraeducator 01.0-33100.0-57602-11200-2110-4310000 .8125 38-VI D 10-28-24 05-23-25 Special Education Department 
  Nantavadee 
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Change of Assignment – Classification/Location/FTE, (Continued) 

Campus Supervisor – 01.0-00000.0-11100-10009-2910-2032000 .2382 35-I D 01-06-25 Emerson Elementary 
  Elementary 01.0-67620.0-11100-10009-2910-2039999 .5744 

01.0-00000.0-11100-10009-2910-2031000 .1874 

Food Service Assistant 13.0-53100.0-00000-37000-2210-3200000 .3125 37-VI D 12-09-24 Luther Middle School 

Food Service Assistant 13.0-53100.0-00000-37000-2210-3200000 .4688 37-VI D 12-09-24 Luther Middle School 

Senior Administrative 01.0-00000.0-00000-71500-2411-7410000 1.0 B-V A 11-18-24 Superintendent’s Office 
  Secretary – Confidential 

Paraeducator 01.0-33100.0-57602-11200-2110-4310000 8125 38-IV D 08-12-24 Special Education  

Secretary III 12.0-90602.0-00000-27000-2430-7540000 .50 37-IV A 10-01-24 Child Development 
12.0-61050.1-00000-27000-2430-7540000 .50 

Trades Manager 01.0-00100.0-00000-82200-2312-7520000 .50 C-II A 11-13-24 Facilities Services 
01.0-81500.0-00000-81000-2312-7523000 .50 

Food Service Assistant 13.0-53100.0-00000-47000-2210-3210000 .25 37-IV D 12-09-24 Huerta Middle School 

Food Service Assistant 13.0-53100.0-00000-47000-2210-3210000 .4688 37-IV D 12-09-24 Huerta Middle School 

Behavior Intervention 01.0-65000.0-57601-11905-2110-7440000 1.0 45-II D 11-25-24 Special Education 
Assistant 

Custodian 01.0-00100.0-00000-82100-2210-4310000 1.0 38-I A 12-16-24 Burbank High School 

Paraeducator, Deaf and 01.0-65000.0-57602-11104-2110-3220000 .8125 39-I D 12-09-24 Muir Middle School 
  Hard of Hearing 

Human Resources 01.0-00000.0-00000-72000-2410-7550000 1.0 43-IV A 11-19-24 Human Resources 
  Technician 

BAGUMYAN, Vergine 

DAMIANI, Mary  

DAMIANI, Mary 

MARKOSIAN, Alice 

NAVARRO, Yolanda 

QUITERIO, Nicole 

RODRIGUEZ, Sergio 

SILVA, Alin 

SILVA, Alin 

Election – Monthly 

BRAVO, Sherry 

CHAVARRIA, Rosa 

CHURCHILL, Kallista 

DE VRIES, AnnaMarie 

GONZALEZ, Emily Human Resources 01.0-00000.0-00000-72000-2410-7550000 1.0 48-I A 11-25-24 Human Resources 
 Analyst - Classified 
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Election – Monthly, (Continued) 

GOURIAN, Sarah School Office Manager – 12.0-61050.1-00000-27000-2410-2160000 .40 43-III A 12-16-24 Washington Children’s Center 
  Children’s Center 12.0-61050.0-00000-27000-2410-2160000 .40 

12.0-61050.1-00000-27000-2410-2050000 .20 

RAMIREZ, Diana Behavior Intervention 01.0-65000.0-57601-11905-2110-7440000 .8125 45-I D 10-31-24 Special Education 
  Assistant 

SANCHEZ, Miguel Behavior Intervention 01.0-65000.0-57601-11905-2110-7440000 .8125 45-I D 11-15-24 Special Educations  
  Assistant 

THURSTON, Bryce Campus Supervisor – 01.0-00000.0-11100-10009-2910-2102000 .375 35-II D 01-06-25 Miller Elementary 
  Elementary 

VASQUEZ, Henry School Safety/ 01.0-90710.0-00000-83000-2210-7522000 1.0 39-I A 12-06-24 Burbank High School 
 Utility Custodian 

Election – Additional Assignment 

HYRAPATIAN, Siranoosh Food Service Assistant 13.0-53100.0-00000-37000-2210-2010000 .1563 37-I D 01-06-25 Disney Elementary 

Election – Hourly 

ARZUMANYAN, Anahit Bilingual Translator 01.0-42030.0-47600-27000-2950-2139000 $25.00 G 12-01-24 12-03-24 Providencia Elementary 

AZNABVURYA, Syuzanna Counseling Assistant 01.0-00000.0-0000-27000-1130-32010000 37-I D 12-01-24 06-30-25 Luther Middle School 

BELTRAN, Andrew Custodian 01.0-90711.0-81000-50002-2240-7528000 38-VI A 12-4-24 12-4-24 Facilities Services 

BELTRAN, Guillermo Lead Custodian 01.0-90711.0-81000-50002-2240-7528000 43-VI A 12-4-24 12-4-24 Facilities Services 

BOSNOYAN, Gayane Bilingual Translator 01.0-42030.0-47600-27000-2950-2139000 $25.00 G 12-01-24 12-03-24 Providencia Elementary 

BUSTOS, Adriana Bilingual Translator 01.0-65000.0-50010-21000-2950-7440000 $25.00 G 12-01-24 06-30-25 Special Education 
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Election – Hourly, (Continued) 

CASTELLON, Josie Payroll Technician 01.0-00000.0-00000-72000-2440-7471000 47-II A 11-01-24 12-31-24 Fiscal Services 

CONTRERAS, Edelmira Food Service Assistant 13.0-53100.0-00000-37000-2260-7490000 $19.06 F 11-22-24 Human Resources 

CONTRERAS, Francisca Campus Supervisor – 01.0-00000.0-11100-10009-2930-2131000 35-VI D 12-01-24 12-20-24 Providencia Elementary 
  Elementary 

CRUZ, Evelyn Behavior Intervention 01.0-65000.0-57601-11905-2140-7440000 45-VI D 10-26-24 10-26-24 Special Education 
  Assistant 

DANOOKH, Marineh Bilingual Translator 01.0-42030.0-47600-27000-2950-2139000 $25.00 G 11-04-24 11-04-24 Providencia Elementary 

DE LA TORRE, Norma Food Service Assistant 13.0-53100.0-00000-37000-2230-4320000 37-VI D 12-01-24 06-10-25 Burroughs High School 

DIAZ, Juan Carlos Lead Custodian 01.0-90708.0-81000-50002-2240-7528000 43-VI A 10-18-24 10-18-24 Facilities Services 

DI DONATO, Casey Campus Supervisor - 01.0-90904.0-00000-83000-2240-3228100 36-VI D 11-01-24 11-30-24 Muir Middle School 
  Middle School 

Campus Supervisor 01.0-00000.0-00000-83000-2240-3201000 36-VI D 11-01-24 12-31-24 Luther Middle School 

Bilingual Translator 01.0-42030.0-47600-27000-2950-2139000 $25.00 G 11-04-24 11-04-24 Providencia Elementary 

Bilingual Translator 01.0-01500.0-00000-27000-2950-7422000 $25.00 G 11-25-24 11-25-24 Burroughs High School 

DUENAS, Christine 

EMYAN, Anna 

ESCOBEDOBARONA, Hael 

FIGUEROA, Mary Behavior Intervention 01.0-65000.0-57601-11100-2130-7440000 45-IV D 11-15-24 11-15-24 Special Education  
  Assistant 

GARGINYAN, Mariam Campus Supervisor – 01.0-00000.0-11100-10009-2930-2052000 35-II D 11-01-24 11-30-24 Bret Harte Elementary 
  Elementary 

GARGINYAN, Mariam Campus Supervisor – 01.0-00000.0-11100-10009-2930-2052000 35-II D 12-01-24 12-31-24 Bret Harte Elementary 
  Elementary 

GAVALIAN, Silva Bilingual Translator 01.0-42010.0-11100-10000-2950-3209000 $25.00 G 12-01-24 12-31-24 Luther Middle School 
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Election – Hourly, (Continued) 

HILTERMANN, Catherine Paraeducator, Deaf and 01.0-65000.0-57602-11104-2140-7440000 55-IV D 12-01-24 05-23025 Special Education 
  Education 

HUFF, Jacob Behavior Intervention 01.0-65000.0-57601-11100-2130-7440000 45-I D 11-15-24 11-15-24 Special Education 
  Assistant 

LAINEZ, Hector HVAC Mechanic 01.0-81500.0-00000-81100-2240-7523100 57-VI A 10-26-24 10-26-24 Facilities Services 

LEVINA, Tatyana Bilingual Translator 01.0-42010.0-11100-10000-2950-3209000 $25.00 G 12-01-24 12-31-24 Luther Middle School 

LOPEZ, Jennifer Food Service Assistant 13.0-53100.0-00000-37000-2230-2140000 37-II D 12-01-24 06-10-25 Roosevelt Elementary 

LOWE, Scot Locksmith 12.0-90602.0-00000-82110-2240-7540000 53-VI A 11-9-24 11-9-24 Facilities Services 

Campus Supervisor 01.0-00000.0-00000-83000-2240-4321000 36-VI D 11-01-24 11-30-24 Burroughs High School 

Lead Payroll Technician 01.0-00000.0-00000-72000-2440-7471000 51-VI A 11-01-24 12-31-24 Fiscal Services 

Campus Supervisor 01.0-00000.0-11100-10000-2330-3211000 36-IV D 10-01-24 10-31-24 Dolores Huerta Middle School 

Campus Supervisor 01.0-00000.0-11100-10000-2330-3211000 36-IV D 11-01-24 12-31-24 Dolores Huerta Middle School 

MAGALLANES, Josephine 

MARKOSIAN, Alice 

MARROQUIN, Ralph 

MARROQUIN, Ralph 

MARROQUIN, Ralph Campus Supervisor 01.0-90904.0-11100-10000-2330-3211000 36-IV D 12-01-24 12-31-24 Dolores Huerta Middle School 

Campus Supervisor 01.0-00000.0-00000-83000-2240-3201000 36-VI D 12-01-24 12-31-24 Luther Middle School 

Campus Supervisor 01.0-90904.0-00000-83000-2240-4328100 36-VI D 11-01-24 11-30-24 Burroughs High School 

MCCORKLE, Stephanie 

MCDONALD, Cheryl 

MCDONALD, Cheryl Campus Supervisor 01.0-90904.0-11100-10000-2330-3211000 36-VI D 12-01-24 12-31-24 Burbank High School 

MONTENEGRO, Dylan Electrician 01.0-90711.0-81000-50002-2240-7528000 58-III A 11-19-24 11-19-24 Facilities Services 

NEMINOVA, Victoriya Behavior Intervention 01.0-65000.0-57601-11905-2140-7440000 45-II D 10-26-24 10-26-24 Special Education 
  Assistant 
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Election – Hourly, (Continued) 

NUNEZ, Claudia Campus Supervisor 11.0-63910.0-41101-83000-2240-5330000 .20 36-VI E 12-01-24 12-21-24 Burbank Adult School 
11.0-63910.0-41102-83000-2240-5330000 .30 
11.0-63910.0-41104-83000-2240-5330000 .20 
11.0-63910.0-41106-83000-2240-5330000 .14 
11.0-00639.0-41101-83000-2240-5330000 .16 

OCHOA, Steven Food Service Assistant 13.0-53100.0-00000-37000-2230-3220000 37-III D 12-01-24 06-10-25 Muir Middle School 

PANOSIAN, Campus Supervisor – 01.0-00000.0-11100-10009-2930-2161000 35-I D 11-25-24 11-25-24 Washington Elementary 
 Kimberly-Ane  Elementary 

PAREDES, Xiomara Educational Interpreter II 01.0-65000.0-57602-11104-2140-7440001 62-VI D 12-01-24 05-22-25 Special Education 

PERDOMO, Jacqueline Behavior Intervention 01.0-65000.0-57601-11100-2130-7440000 45-IV D 11-15-24 11-15-24 Special Education 
  Assistant 

QUITERIO, Nicole Secretary III 12.0-90602.0-00000-27000-2430-7540000 .50 37-IV A 09-01-24 06-30-25 Child Development 
12.0-61050.1-00000-27000-2430-7540000 .50 

Custodian 01.0-90708.0-81000-50002-2240-7528000 38-III A 11-01-24 11-01-24 Facilities Services RENTERIA, Christopher RUIZ 

DECASTILLO, Alicia Behavior Intervention 01.0-65000.0-57601-11905-2130-7440000 45-VI D 08-12-24 05-23-25 Special Education  
  Assistant 

Locksmith 12.0-90602.0-00000-82110-2240-7540000 53-VI A 11-09-24 11-09-24 Facilities Services 

Lead Custodian 01.0-90708.0-81000-50002-2240-7528000 43-VI A 10-18-24 10-18-24 Facilities Services 

Bilingual Translator 01.0-42030.0-47600-27000-2950-2139000 $25.00 G 11-06-24 11-06-24 Providencia Elementary 

Custodian 01.0-90708.0-81000-50002-2240-7528000 38-VI A 10-18-24 10-18-24 Facilities Services 

Campus Supervisor 11.0-63910.0-4110-283000-2230-5330000 36-I E 09-01-24 12-31-24 Adult School 

RUSSO, Jeff 

SANDOVAL, Efren 

SCHOFIELD, Johanna 

TORRES, Jorge 

TORRES, Wendy 

TROILINA, Ekaterina Bilingual Translator 01.0-01500.0-00000-27000-2950-7422000 $25.00 G 10-01-24 10-31-24 Burroughs High School 
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Election – Hourly, (Continued) 
 
VASQUEZ, Jose Campus Supervisor 01.0-00000.0-11100-10000-2330-3211000  36-V D 08-01-24 12-31-24 Dolores Huerta Middle School 
 
VASQUEZ, Jose Campus Supervisor 01.0-00000.0-11100-10000-2330-3211000  36-V D 10-01-24 10-31-24 Dolores Huerta Middle School 
 
VASQUEZ, Jose Campus Supervisor 01.0-90904.0-11100-10000-2330-3211000  36-V D 12-01-24 12-31-24 Burbank High School 
 
 
VELAZQUEZ, Laura Campus Supervisor – 01.0-67620.0-11100-10009-2930-2029000 .95 35-I D 12-09-24 05-23-25 Edison Elementary 
  Elementary 01.0-90201.0-11100-10009-2930-2028100 .05 
 
VILLALTA, Maria Food Service Assistant 13.0-53100.0-00000-37000-2230-320000  37-VI D 12-01-24 06-10-25 Luther Middle School 
 
WHITE, Jemma Paraeducator-Special 01.0-65000.0-57602-11104-2140-7440000  38-III D 12-06-24 12-06-24 Special Education 
   Education 
 
WHITE, Jemma Paraeducator-Special 01.0-65000.0-57602-11104-2130-7440000  38-III D 12-18-24 12-18-24 Special Education 
   Education 
 
WHITE, Jemma Paraeducator-Special 01.0-65000.0-57602-11104-2140-7440000  38-III D 12-18-24 12-18-24 Special Education 
   Education 
 
 
ZELAYA, Raul Lead Custodian 01.0-90711.0-81000-50002-2240-7528000  43-VI A 11-19-24 11-19-24 Facilities Services 
 
ZELAYA, Raul Lead Custodian 01.0-90711.0-81000-50002-2240-7528000  43-VI A 12-05-24 12-05-24 Facilities Services 
        (Additional Hours) 
 
ZEPEDA SALAZAR, Behavior Intervention  01.0-65000.0-57601-11100-2130-7440000  45-IV D 11-15-24 11-15-24 Special Education  
 Susan   Assistant 
 
 
       
Election – Student Helpers 
 
BABA, Lauren Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000  $16.00 F 12-01-24 06-30-25 Special Education 
 
BENITEZ, Emily Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000  $16.00 F 12-01-24 06-30-25 Special Education 
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Election – Student Helpers, (Continued) 

CLARK-VOLPE, Elizabeth Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

CLAXTON, Elouise Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

COVELL, Aidric Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 12-01-24 06-30-25 Special Education 

FAJARDO, Karen Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

GHEVONDIAN, Arpa Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

MCNAMARA, Vincent Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

MIDEL-PAYAN, Elias Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

NAVA, Emily Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 12-01-24 06-30-25 Special Education 

PORTILLO, Christopher Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 12-01-24 06-30-25 Special Education 

Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

Student Helper – YETP 01.0-58100.0-57602-11100-2933-7440000 $16.00 F 11-01-24 06-30-25 Special Education 

Short Term – Athletic 01.0-00000.0-15000-42000-2171-4320000 16.00 F 12-01-24 12-31-24 Burbank High School 

Short Term - Athletic 01.0-00000.0-15001-42000-2171-4320000 16.00 F 11-01-24 11-30-24 Burroughs High School 

PROVINES, Adam 

SANCHEZ, Sienna 

VIZCARRA, Noah 

WATANABE, Tenka 

ZATIKYAN, Artur 

Election – Walk on Coach 

BARRAGAN, Ernesto 

BEIMFORD, Zachary 

BLACK, Lara Short Term – Athletic 01.0-00000.0-15001-42000-2171-4320000 16.00 F 11-01-24 01-31-25 Burroughs High School 
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Election – Walk on Coach, (Continued) 
 
BROWN, Oharjee Short Term – Athletic 01.0-00000.0-15000-42002-2171-4310000  16.00 F 12-01-24 12-31-24 Burbank High School 
 
BROWN, Sarah Short Term – Athletic 01.0-00000.0-17016-41000-2171-3210000  16.00 F 11-01-24 06-30-25 Dolores Huerta Middle School 
 
CICCONE, Anthony Short Term – Athletic 01.0-90201.0-15001-42000-2171-4318702  16.00 F 11-01-24 11-31-24 Burbank High School 
 
CICCONE, Anthony Short Term – Athletic 01.0-90201.0-15001-42000-2171-4318702  16.00 F 12-01-24 12-31-24 Burbank High School 
 
CICCONE, Anthony Short Term – Athletic 01.0-90201.0-15001-42000-2171-4318702  16.00 F 01-01-25 01-31-25 Burbank High School 
 
CZUPRYNSKI, Sarah Short Term – Athletic 01.0-00000.0-15000-42000-2171-4310000  16.00 F 12-01-24 12-31-24 Burbank High School 
 
ESPINOZA, Ryan Short Term - Athletic 01.0-00000.0-15001-42000-2171-4320000  16.00 F 11-01-24 01-31-25 Burroughs High School 
 
GHARIBIAN, Erik Short Term – Athletic 01.0-90904.0-15001-42000-2171-4318100  16.00 F 07-01-24 07-31-24 Burbank High School 
 
GHARIBIAN, Erik Short Term – Athletic 01.0-90904.0-15001-42000-2171-4318100  16.00 F 08-01-24 08-31-24 Burbank High School 
 
GHARIBIAN, Erik Short Term – Athletic 01.0-90904.0-15001-42000-2171-4318100  16.00 F 09-01-24 09-30-24 Burbank High School 
 
GHARIBIAN, Erik Short Term – Athletic 01.0-90904.0-15001-42000-2171-4318100  16.00 F 10-01-24 10-31-24 Burbank High School 
 
GHARIBIAN, Erik Short Term – Athletic 01.0-90904.0-15001-42000-2171-4318100  16.00 F 11-01-24 11-30-24 Burbank High School 
 
HAMBLIN, Brin Short Term – Perf Arts 01.0-90904.0-17007-41001-2171-4328600  16.00 F 10-01-24 05-31-25 Burroughs High School 
 
HALEY, Mark Short Term – Athletic 01.0-00000.0-15000-42000-2171-4310000  16.00 F 12-01-24 12-31-24 Burbank High School 
 
HART, Robert Short Term – Athletic 01.0-90201.0-15001-42000-2171-4318702  16.00 F 11-01-24 11-31-24 Burbank High School 
 
HART, Robert Short Term – Athletic 01.0-90201.0-15001-42000-2171-4318702  16.00 F 12-01-24 12-31-24 Burbank High School 
 
HART, Robert Short Term – Athletic 01.0-90201.0-15001-42000-2171-4318702  16.00 F 01-01-25 01-31-25 Burbank High School 
 
HOPSON, Byron Short Term – Athletic 01.0-00000.0-15000-42000-2171-4310000  16.00 F 12-01-24 12-31-24 Burbank High School 
 
JIMENEZ, Brandon Short Term – Athletic 01.0-00000.0-15001-42000-2171-4320000  16.00 F 11-01-24 01-31-25 Burroughs High School 
 
JOHNSON, Malique Short Term – Athletic 01.0-90904.0-15001-42000-2171-4318100  16.00 F 11-01-24 01-31-25 Burbank High School 
 
LEVIN, Jamie Short Term – Athletic 01.0-00000.0-15000-42000-2171-4310000  16.00 F 12-01-24 12-31-24 Burbank High School 
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	Day: 19th 
	Month: December
	Payees Name: The Imagination Machine LLC
	Daytime Phone Number:  949-430-1828
	Email Address: business@theimaginationmachine.com
	Mailing Address: 1519 E Chapman Ave, #96 Fullerton, CA 92831
	Sponsoring Administrator: Matt Osmond, Principal
	Board Approval: January 16, 2025
	Account Code: 01.0-90201.0-11100-10000-5810-2148200
	X1: Off
	X2: On
	X3: 
	X4: 
	Retiremenet Date: 
	Rate: 2375.00
	X5: Off
	X6: Off
	X7: On
	not to exceed: 2375.00
	Date1: 4/4/25
	Date2: 4/4/25
	Payment Terms: $750 deposit is due by 1/31/25. balance is due one week prior to the performance unless otherwise arranged 
	Services1: 3 Writing Shows - Improv/Music performances based on students stories
	Date3: 
	Consultant: The Imagination Machine
	Date4: 10/07/24
	Year: 24
	Services2: 
	Title: 


