
Any individual with a disability who requires reasonable accommodation to participate in a Board meeting may request
assistance by contacting the Superintendent’s Office at (818) 729-4422. 

BURBANK UNIFIED SCHOOL DISTRICT BOARD OF EDUCATION
REGULAR MEETING

Thursday, March 03, 2022

6:00 p.m. - Closed Session
7:00 p.m. - Public Session

Burbank City Hall
275 E. Olive Avenue
Burbank, California 

AGENDA

The entire agenda packet is available for review online at www.burbankusd.org/boemeetings; at the District
Office Building, Superintendent's Office, 1900 W. Olive Ave., Burbank, 91506; and at the Reference Desk in all
Burbank City Libraries at: 110 N. Glenoaks, Burbank, 91502; 300 N. Buena Vista, Burbank, 91505; and 3323 W.
Victory Blvd., Burbank, 91505.

1. CALL TO ORDER
Please note that the meeting may be streamed by visiting the District's website Board of Education page
at https://www.burbankusd.org/boemeetings

1.a NOTICE TO THE PUBLIC
The District is providing alternatives to in-person attendance for viewing and participating. Any
individual or group representative may address the Board of Education on any agenda item or
subject within its jurisdiction during one of the three Public Comments sections. 

Instructions for Virtual Public Speakers Who Wish to Address the Board:

1. Speakers who wish to provide a Public Comment virtually should sign up at this link:
https://forms.gle/ysNcUcRJFMFmnTPs5 before 3pm on Wednesday, March 2. Please indicate
if your comment pertains to (1) an item on this agenda, or (2) a subject within the jurisdiction of
the Board of Education. Closed Session Public Comments must be given in person.

2. The Zoom Webinar will open at 6:30 p.m. Speakers are asked to rename their Zoom
profile to indicate their full name to expedite this process. Please note that only those
individuals who have signed up to speak prior to 3:00 p.m. on Wednesday, March 2, will be
allowed to enter the Zoom Webinar. Speakers will receive an email Wednesday afternoon with
the Zoom Webinar login details.

3. When it is time for a speaker to address the Board, the speaker’s name will be called
and the speaker should activate their microphone and camera. Speakers must be present in the
Zoom Webinar when their name is called in order to address the Board. Speakers are also
requested to state their name (and their pronouns, if desired) prior to addressing the Board.
Please note that the chat function will be disabled.

4. After a speaker completes their public comment, or if the five-minute (5) time limit has
been reached, the speaker will be removed from the Zoom Webinar and can continue watching
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the meeting by streaming it at www.burbankusd.org/boemeetings

5. If you require Spanish, Armenian, or ASL translation of the meeting, please email
kimberleyclark@burbankusd.org prior to 3:00 p.m. the day before the meeting to receive a
registration link.

2. REQUESTS TO ADDRESS THE BOARD

2.a Public Communications on Closed Session Agenda Items (In-Person Only)
An individual or group representative may address the Board of Education on any Closed
Session agenda item by completing a white request card. Speakers are requested to state their
name prior to speaking to the Board. Not more than five (5) minutes may be allotted to each
speaker, except by unanimous consent of the Board of Education. The Superintendent may
refer the matter to the proper department for review.

2.b Staff Responses

2.c Board Members' Responses

3. CLOSED SESSION
The Board will meet in Closed Session for the purpose of the following:

3.a Conference with Labor Negotiator, Pursuant to Government Code §54957.6
Agency Negotiator: Sarah Niemann
Employee Organization: Burbank Teachers Association (BTA)

3.b Conference with Labor Negotiator, Pursuant to Government Code §54957.6
Agency Negotiator: Sarah Niemann
Employee Organization: California School Employees Association (CSEA) Chapter 674

3.c Public Employee Discipline/Dismissal/Release Pursuant to Government Code §54957

3.d Public Employee Performance Evaluation Pursuant to Government Code §54957
Title: Superintendent of Schools
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3.e Conference with Legal Counsel - Existing Litigation Pursuant to Government Code §54956.9
(b)(1) and (b)(3)(A)
Final Settlement Agreement for Special Education Students 960032205 and 960014638

4. RECONVENE IN PUBLIC SESSION/PLEDGE OF ALLEGIANCE
When the Board of Education reconvenes in Public Session, the Board may make any required
disclosures regarding actions taken in Closed Session or adopt any appropriate resolutions concerning
these matters.

We acknowledge the traditional, ancestral, unceded territory of the Chumash, Tongva, Fernandeño
Tataviam, and First Nations on which we are learning, educating, and living.

5. REPORTING ON CLOSED SESSION

6. ADJUSTMENTS TO THE AGENDA
The Board President will announce any requests for adjustments to the meeting agenda.

7. ITEMS FOR FUTURE AGENDAS

8. REPORTS FROM THE BOARD

8.a Student Representatives
Evan Urena, MHS; Shushanna Ter-Petrossyan, BHS; and Jule Reader, JBHS, will report on
activities at their respective schools.

9. REQUESTS TO ADDRESS THE BOARD

9.a Public Communications on Agenda Items
An individual or group representative may address the Board of Education on any agenda item
by completing a white request card. Speakers are requested to state their name prior to
speaking to the Board. Not more than five (5) minutes may be allotted to each speaker, except
by unanimous consent of the Board of Education. The Superintendent may refer the matter to
the proper department for review.

9.b Staff Responses

9.c Board Members' Responses

10. REPORTS TO THE BOARD
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10.a Report on the Diversity, Equity, and Inclusion (DEI) Committee
Matt Hill, Superintendent, and Stefani McCoy, DEI Consultant, will report on the progress of
the Diversity, Equity, and Inclusion (DEI) Committee, as presented.

DEI Update_030322.pdf

10.b Report on the Burbank Unified School District's COVID-19 Response
Matt Hill, Superintendent, will report on the District's COVID-19 Response.

10.c First Reading of the A-G Completion Improvement Grant Plan 
Sharon Cuseo, Assistant Superintendent, Instructional Services, will present to the Board of
Education the First Reading of the A-G Completion Improvement Plan, as presented.

First Reading A-G Grant 03032022.pdf

10.d Report on Facilities and Technology Projects
Debbie Kukta, Assistant Superintendent, Administrative Services, will report on Facilities and
Technology Projects, as listed on the Consent Agenda, as presented.

Facilities and Technology PowerPoint_332022.pdf

11. NEW AND/OR UNFINISHED BUSINESS

11.a Adoption of Resolution 28 Proclaiming March 2022 as Intellectual and Developmental
Disabilities Awareness Month (Special Education)
Paulette Koss, Director of Special Education, recommends that the Board of Education adopt
Resolution 28 proclaiming the month of March 2022 as Intellectual and Developmental
Disabilities Awareness Month, as presented. 

SPED Intellectual Disability Awareness Month 2022.docx (1).pdf

11.b Adoption of Resolution 29 – In Support of SB 830 (Portantino) Supplemental Education
Funding Based on Average Daily Membership (ADM) 
Matt Hill, Superintendent, recommends that the Board of Education adopt Resolution 29 in
support of SB 830 (Portantino) Supplemental Education Funding Based on Average Daily
Membership (ADM), as presented.

Resolution 29_In Support of SB 830_Rpt_030322.pdf

11.c 2022 California School Boards Association (CSBA) Delegate Assembly Election - Subregion
23-A
Matt Hill, Superintendent, recommends that the Board of Education act to cast their vote to
appoint up to two candidates to fill the two vacancies for the California School Boards
Association (CSBA) Delegate Assembly Representative for Subregion 23-A. The three
candidates running are Kimberly Kenne (Pasadena USD), Shant Sahakian (Glendale USD),
and Gary Scott (San Gabriel USD). Gary Scott is running as an incumbent. As indicated, the
Board may also choose to write in candidates on the attached ballot, as presented.
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CSBA Delegate Assembly Election_030322.pdf

12. CONSENT AGENDA
All items on the Consent Agenda are considered by the Superintendent to be of a routine nature and are
acted on with one motion.  Any recommendation may be removed from the Consent Agenda at the
request of any Board member and acted on separately.

12.a Action on Final Settlement Agreement (Special Education)
Paulette Koss, Director of Special Education and Psychological Services, recommends that the
Board of Education approve Final Settlement Agreement for Special Education Student
960032205, with no fiscal impact to the District (01.0-65000.0-50010-36000-5813-7440000),
effective February 8, 2022 through September 30, 2022, and that authority to sign the
agreement be exercised pursuant to BUSD-AR 3314, as presented.

SPED Student 960032205 Settlement Agreement.docx.pdf

12.b Action on Final Settlement Agreement (Special Education)
Paulette Koss, Director of Special Education and Psychological Services, recommends that the
Board of Education approve Final Settlement Agreement for Special Education Student
960014638, not to exceed $50,500 (01.0-65000.0-50010-36000-5813-7440000), effective
February 18, 2022 through December 31, 2024, and that authority to sign the agreement be
exercised pursuant to BUSD-AR 3314, as presented.

SPED Student 960014638 Settlement Agreement.docx.pdf

12.c Approval of Minutes
Matt Hill, Superintendent, recommends that the Board of Education approve the minutes of the
Regular Board of Education Meeting of February 17, 2022, as presented.

Minutes.02.17.22.pdf

12.d Approval of Personnel Report Number 21-22-13
Sarah Niemann, Assistant Superintendent, Human Resources Services, recommends that the
Board of Education approve Personnel Report number 21-22-13, covering Certificated and
Classified personnel, and consisting of Pages 1 to 9 inclusive, as presented.

Personnel Report.pdf

12.e 2021-2022 Purchase Order Report
Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board
of Education approve Purchase Orders for 2021-2022 as listed through February 7, 2022, as
presented.

2021-2022 Purchase Order Report.pdf

12.f Approval of Warrants
Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board
of Education approve payroll warrants in the total amount of $30,462.77 and commercial
warrants in the total amount of $685,677.41, as presented. 
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Warrants.pdf

12.g Approval of Instructional Consultant Services
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of
Education approve the instructional consultant services for the purpose of on-site student
learning support and staff development, and that authority to sign the agreements be exercised
pursuant to BUSD-AR 3314, as presented.

Instructional Consultant Agreements 03032022_Redacted.pdf

12.h Approval of Agreement for Non-Instructional Consultant Services
Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board
of Education approve the non-instructional consultant agreement for special services, effective
March 1, 2022 through June 30, 2022, not to exceed $2,500
(01.0-00000-0-00000-72000-5850-7471000), and that authority to sign the agreement be
exercised pursuant to BUSD—AR 3314, as presented.

Fiscal Services Consultant.pdf

12.i Approval of Amended Contract with Los Angeles County Office of Education for Positive
Behavior Interventions and Support (PBIS) Consulting and Training Services
Stacy Cashman, Director of Student Services recommends that the Board of Education
approve the Amended Agreement between the Burbank Unified School District and the Los
Angeles County Office of Education #C20842:21:22 to provide training materials and online
programming for the District’s PBIS program, effective March, 2022 through October 30,
2022. The contract extends the timeline through October for no additional charge. The same
total of $131,500.00 to be paid out of District COVID funding -
01.0-74250.0-00000-21400-5810-7429000, that authority to sign the agreement be exercised
according to BUSD – AR 3314, as presented.

LACOE PBIS Agreement Amendment 2021-22.pdf

12.j Ratification of the Sub-Agreement Between Burbank Unified School District and Pasadena
Area Community College District – CTE Pathway
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends the Board of
Education ratify the Sub-Agreement between the Burbank Unified School District and
Pasadena Area Community College District, effective January 1, 2022 through June 30, 2024,
and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as
presented. 

Ratification Sub-Agreement PACCD CTE Pathway 03032022.pdf

12.k Ratification of the Sub-Agreement Between Burbank Unified School District and Pasadena
Area Community College District - Digital Media
Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends the Board of
Education ratify the Sub-Agreement between the Burbank Unified School District and
Pasadena Area Community College District, effective January 1, 2022 through June 30, 2024,
and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as
presented. 
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Ratification Sub-Agreement PACCD Digital Media 03032022.pdf

12.l Approval of Agreement– Mount Saint Mary’s University
Sarah Niemann, Assistant Superintendent, Human Resources, recommends that the Board of
Education approve the Agreement between the Burbank Unified School District and Mount
Saint Mary’s University to provide student teaching experience, effective March 4, 2022 and
shall be for a period of five years from the date of this agreement unless terminated by either
party on advance written notice, and that authority to sign the Agreement be exercised
pursuant to BUSD – AR 3314, as presented.

Agreement - Mount St. Mary's.pdf

12.m Approval of Agreement– American University
Sarah Niemann, Assistant Superintendent, Human Resources, recommends that the Board of
Education approve the Agreement between the Burbank Unified School District and American
University to provide student teaching experience, effective March 4, 2022 and shall be for a
period of five years from the date of this agreement unless terminated by either party on
advance written notice, and that authority to sign the Agreement be exercised pursuant to
BUSD – AR 3314, as presented

Agreement - American University.pdf

12.n Amendment of Declaration of Need for Emergency Crosscultural, Language, and Academic
Development (CLAD) Permit, Emergency Bilingual, Crosscultural, Language, and Academic
Development (BCLAD) Permit, Special Education Limited Assignment Permit (SELAP)
Request for Certificated Staff 
Sarah Niemann, Assistant Superintendent, Human Resources Services, recommends that the
Board of Education amend the Declaration of Need for Emergency Crosscultural, Language,
and Academic Development (CLAD) Permit and Emergency Bilingual, Crosscultural,
Language, and Academic Development (BCLAD) Permit, and Special Education Limited
Assignment Permit (SELAP) Requests for Certificated Staff, as presented.

Declaration of Need.pdf

12.o Approval of Release of Teachers on Temporary Contract 
Sarah Niemann, Assistant Superintendent, Human Resources, recommends that the Board of
Education approve the release of all teachers on temporary contract prior to the end of the
2021-2022 school year, as presented.

Temp Release 2021-2022.pdf

12.p Ratification of Agreement for Professional Services (Special Education)
Paulette Koss, Director of Special Education and Psychological Services, recommends that the
Board of Education ratify an agreement between Burbank Unified School District and Jose
Javier Juarez, Psychologist, to provide assessments, written reports and attend student IEP
meetings, not to exceed $40,320 (01.0-65370.0-57602-11100-5850-7449000), effective
February 14, 2022 through May 27, 2022, and that authority to sign the agreement be exercised
pursuant to BUSD-AR 3314, as presented.

SPED Professional Services Jose Javier Juarez Ratified.docx.pdf
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12.q Ratification of Agreement for Professional Services (Special Education)
Paulette Koss, Director of Special Education and Psychological Services, recommends that the
Board of Education ratify an agreement between Burbank Unified School District and Gary D
Stromberg & Associates, LLC, to provide speech and language support and assessments, not
to exceed $45,240 (01.0-65000.0-57602-11901-5850-7440000), effective February 24, 2022
through May 27, 2022, and that authority to sign the agreement be exercised pursuant to
BUSD-AR 3314, as presented.

SPED Professional Services Gary D Stromberg & Assoc. Ratified.docx.pdf

12.r Approval of Agreement for Professional Services (Special Education)
Paulette Koss, Director of Special Education and Psychological Services, recommends that the
Board of Education approve an agreement between the Burbank Unified School District and
Dr. Karen Epport, to provide an Independent Educational Evaluation (IEE) and attend an IEP
meeting for Special Education Student 960027539, not to exceed $7,000
(01.0-65000.0-57602-11900-5850-7440000), effective March 4, 2022 through May 26, 2022,
and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as
presented.

SPED Student 960027539 Karen Epport.docx.pdf

12.s Amended Agreement for Professional Services (Special Education)
Paulette Koss, Director of Special Education and Psychological Services, recommends that the
Board of Education ratify an agreement between the Burbank Unified School District and LA
City Cab, LLC for transportation services for Special Education Students on an as needed
basis, effective July 1, 2021, through June 30, 2022, not to exceed $250,000
(01.0-07240.0-50010-36000-5812-7440000), and that authority to sign the agreement be
exercised pursuant to BUSD-AR 3314, as presented. 

Note: The original approval date was October 7, 2021 effective July 1, 2021 through June 30,
2022, not to exceed $100,000. This amendment adds an additional $150,000 increasing the total
not to exceed $250,000. 

SPED Professional Services LA City Cab Amendment.docx.pdf

12.t Approval of Agreement for Professional Services (Special Education)
Paulette Koss, Director of Special Education and Psychological Services, recommends that the
Board of Education approve an agreement between the Burbank Unified School District and
New Mediscan II, LLC dba Cross Country Education, to provide various Independent
Educational Evaluations (IEEs) and attend an IEP meeting for Special Education Student
960039300, not to exceed $10,950 (01.0-65000.0-57602-11900-5850-7440000), effective March
4, 2022 through December 31, 2022, and that authority to sign the agreement be exercised
pursuant to BUSD-AR 3314, as presented.

SPED Student 960039300 New Mediscan_Cross Country.pdf

12.u Approval of Additive Change No. 2, United Site Services, Fencing Installation, Two-Story
Modular Building Project, Walt Disney Elementary School (Bond Fund) 
Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board
of Education approve additive change order No. 2 to the rental agreement between Burbank
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Unified School District and United Site Services for the Fencing Installation for the Two-Story
Modular Building Project at Walt Disney Elementary School, not to exceed $5,915.47
(21.3-00000.0-91008-85000-5850-2100000) Bond Fund and that authority to sign the agreement
be exercised pursuant to BUSD – AR3314, as presented.

Note: The $1,462.50 increase, which brings the not to exceed to $5,915.47, is due to extending
the lease agreement for 6.5 more months to accommodate the duration of the project. 

CO2_United Site Services_Fencing_Disney_bond.pdf

12.v Ratification of Services from Arc Document Solutions, PlanWell and Bidcaster Services,
Two-Story Modular Building Project, Walt Disney Elementary School (Bond Fund)
Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board
of Education ratify services between Burbank Unified School District and Arc Document
Solutions for PlanWell and Bidcaster Services for the Two-Story Modular Building Project at
Walt Disney Elementary School, not to exceed $253.88 (21.3-00000.0-91008-85000-5880-
201-0000) Bond Fund, as presented.

Ratif_Arc Document Solutions_Disney_Bond.pdf

12.w Ratification of Renewal of Agreement with Crown Castle Fiber LLC for Highspeed
Bandwidth Circuit (General Fund) 
Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board
of Education approve the agreement between Burbank Unified School District and Crown
Castle Fiber LLC for Highspeed Bandwidth Circuit (General Fund), effective August 1, 2021,
and that authority to sign the agreement be exercised pursuant to BUSD—AR 3314, as
presented.

Approval_Ratification Renewal Contract_Crown Castle_Bandwidth_030322.pdf

13. REQUESTS TO ADDRESS THE BOARD

13.a Public Communications on a Subject Within the Jurisdiction of the School Board
An individual or group representative may address the Board of Education on any subject
within its jurisdiction by completing a blue request card. Speakers are requested to state their
name prior to speaking to the Board. Not more than five (5) minutes may be allotted to each
speaker, except by unanimous consent of the Board of Education. The Superintendent may
refer the matter to the proper department for review.

13.b Superintendent's Comments and Responses
Matt Hill, Superintendent, will respond to public comment and will comment on items of interest
to the Board of Education and community.

13.c Board Members' Comments and Responses
Board Members will respond to public comment and will comment on items of interest to the
community.
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14. ADJOURNMENT
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Diversity, Equity, and Inclusion 
(DEI) Committee Update

March 3rd, 2022
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OVERARCHING DEI GOAL & APPOACH

Overarching goal: To conduct a thorough audit of Diversity, Equity and Inclusion 
in BUSD and make recommendations regarding future implementation of policy, 
practice, instruction and engagement.

2

▪ Focus on long-term, sustained work. 

▪ Engage multiple stakeholder groups, including but not limited to: students, 
teachers, certificated staff, classified staff, administration, parents and 
caregivers. 

▪ Conduct formative and summative assessment focused on impact of DEI training 
on teacher efficacy and content changes

▪ Conduct formative and summative assessment focused on impact of DEI training 
from student perspective

▪ Provide regular updates to Board of Ed regarding the achievement of said goals

▪ Addressing the culture and organization through research and assessment
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DEI UPDATE

▪ Ms. McCoy will begin analyzing survey data for classified staff, faculty, and teachers 
by February 25th

▪ Ms. McCoy is finalizing student and parent surveys by February 22nd. Surveys will be 
distributed to students and parents by February 25th. 

▪ Ms. McCoy conducted student focus groups with Monterey High, John Burroughs, 
and Burbank High School. Students gave valuable input that enhanced the overall 
survey to ensure all students could resonate with the language. 

▪ Ms. McCoy conducted a parent focus group during our DEI Engagement meeting on 
February 15. 

▪ By March 15th, present and review all survey results and discuss next steps

▪ Post survey implementation, Ms. McCoy will be auditing classrooms to better 
understand classroom engagement and climate. 

▪ Ms. McCoy is working with the DEI Engagement Committee to host a student-led 
panel event in February.

3
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DEI UPDATE 

▪ Ms. McCoy is working with the policy team to develop a Hate Crime Policy during 
Policy Subcommittee the first week of March. 

▪ Ms. McCoy is working with instruction and teachers to develop supplementary 
materials, ethnic studies courses, a new list of novels, and ongoing professional 
development for teachers, staff, and faculty that will be rolled out by January 2022. 

▪ English teachers will begin working with instruction on above said items. March 3rd 
grades 9-10; March 4th grades 6-8; March 9th grades 11-12.

▪ Instruction subcommittee will resume 2/23

▪ Continue meeting with student groups, teachers, parents, and community groups to 
understand their experience in BUSD and how we can implement change.

▪ Continue to facilitate the District's DEI Committee and Subcommittees (engagement, 
instruction, and policy). 

4
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Questions? 

515



APPENDIX

▪ Instruction Goals & Updates

▪ Instruction Goals & Updates 2

▪ Policy Goals & Updates

▪ Engagement Goals & Updates

▪ DEI On-GOING WORK

6
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KEY COMPONENTS 
(taken from Fordham University)

7

▪ Mission: Aligning diversity strongly with the institution’s mission is a cornerstone of 
this work. Diversity will remain marginal unless it is central to the core teaching, 
research, and mission.

▪ Culture: Takes longer to change the climate and must be framed so that diversity can 
be facilitated rather than obstructed.

▪ Human Capital: Do faculty, staff, and administration share a commitment to DEI 
goals? Do they possess the skills necessary to implement DEI goals? If not, are there 
opportunities for them to be developed?

▪ Core Institutional Processes: To what degree is diversity engaged in strategic plans, 
ongoing reports to the board, policy, and strategic proposals?

▪ Perceptions of Institutional Commitment: Importance of people’s perceptions about 
fairness, overall views of the institution, or in specific domains such as the allocation 
of resources, procedures, and interpersonal treatment

17
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INSTRUCTION GOALS & UPDATES
▪ Goal 1- Identify gaps in the K12 Social Science curriculum and make 

recommendations for materials to make the instruction more inclusive. 

▪ The alignment document for elementary will be done by February 2022 
(delayed)

▪ The DEI Consultant will begin working with secondary history/social 
science teachers on alignment at the next Social Science Task Force 
meeting in January 2022 (delayed)

▪ Goal 2- Provide professional development for teachers and staff and create 
systems of sustainability for the DEI work.

▪ Complete the first round of Professional Development for all teachers with 
Facing History by May 2022.

▪ Work with Instructional Services and Human Resources to plan 
professional development for classified employees. Plan ready by May 
2022.

▪ Work with Human Resources to design sustainability of the work by 
creating teacher leaders at every school site. Plan ready by May 2022.

8
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INSTRUCTION GOALS & UPDATES
▪ Goal 3- Increase diverse literature choices in classrooms, school libraries & core 

literature choices.

▪ English teachers are working on the 6-12 mapping of standards and will be 
making some recommendations for new diverse works by December 2021 
(delayed).

▪ Instruction Subcommittee is interested in adding books to school libraries 
with the LCAP process and members plan to attend the next round of 
meetings in February 2022 (delayed).

▪ Develop a process for adding books to the core and supplemental novel lists-
first draft by January 2022 (delayed).

▪ Goal 4- Make a recommendation for the adoption of an Ethnic Studies course.

▪ The DEI Consultant will begin working with secondary history/social science 
teachers on the development of an Ethnic Studies course at the next Social 
Science Task Force meeting in January 2022 (delayed).

9
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POLICY GOALS & UPDATES

▪ Goal 1: Update Curriculum Board Policy and Administrative Regulations

▪ By January 2022: Board Policy and Administrative Regulations have 

been revised approved by the Board COMPLETED)

▪ Goal 2: Create Open Access Board Policy (COMPLETED)

▪ By February 2022: Present to the Board a policy on Open Access for 

courses. (IN PROGRESS)

▪ Goal 3: Expand DEI trainings 

▪ By March 2022: Develop and implement DEI training for individuals 

who participate in hiring panels. 

▪ By April 2022: Develop and implement DEI training for new substitute 

teachers hired into the district. 
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ENGAGEMENT GOALS & UPDATES

▪ Goal 1: Collect feedback from students, families and employees via surveys.
▪ By January 10th, launch survey for students, families and employees 

(delayed)
▪ By February 17th present and review survey results and discuss next steps 

(delayed)
▪ Goal 2: Integrate student-led DEI groups into programming.

▪ By February 2022 host a student panel focused on DEI
▪ Goal 3: Strengthen collaboration and best practice sharing among school-site 

PTA DEI committees.
▪ By April 2022 host a parent panel focused on sharing DEI best practices 

▪ Goal 4: Share school and community-wide programming across the district. 
▪ By January 2022 Dr. Hill and Ms. McCoy will record and share a video that 

addresses the history of racism in Burbank, where we are now, and where 
we are headed. (will be distributed by the end of January).

▪ By May 2022 develop a centralized calendar/app to share/promote events 
across the district. 
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DEI ON-GOING WORK

▪ By June 30, 2022: Develops and oversees a comprehensive plan for diversity, 
equity, and inclusion for all administrators, teachers, classified staff, students, 
and families/parents/guardians under the direction of the Superintendent

▪ By June 30, 2022: In consultation with the Superintendent, coordinates and 
systematizes where the ongoing responsibilities related to diversity, equity, 
and inclusion within the District will be housed/assigned once the 
independent services contract expires.

▪ February 2022- May 2022: Coordinates with District Administration to design 
and deliver family programs on topics related to diversity, equity, and 
inclusion.

▪ Promotes and communicates the DEI work being done through ongoing 
district-wide community communications, marketing, and messaging.

12
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Burbank Unified School District 
Instructional Services 

REPORT TO THE BOARD 
 
 
TO:   Members of the Board of Education  
 
FROM:   Sharon Cuseo, Assistant Superintendent, Instructional Services 
 
PREPARED BY: Sharon Cuseo, Assistant Superintendent, Instructional Services 
 
SUBMITTED BY: Terri Ramirez-Adams, Administrative Secretary II 
 
DATE:   March 3. 2022  
  
SUBJECT: First Reading of the A-G Completion Improvement Grant Plan  
 
 
Background: 

                          The purpose of the A-G Completion Improvement Grant is to provide funding to school districts in order 
to create and expand access to courses approved by the University of California (UC) in order to increase 
the number of students that are qualified as having met the requirements for admission to college. 
Particular emphasis is placed on unduplicated students from special populations that traditionally have 
had lower rates of A-G eligibility.  
 
District Wide Goals for 2021-2022: 
1. Students will be career/college ready via high-quality instruction 

 
Discussion/Issues: 
The state has established three different types of grants in order to meet the needs of students who need 
additional access to UC-approved courses. The first is the Access grant which is provided to all districts 
whose students are below the state target of 67% UC Completion rate. Burbank Unified School District has 
a current UC completion rate of 45.10%. The second grant type is the A-G Success grant which is for all 
districts that have achieved a UC completion rate of 67% or higher. And, the last type of grant is the A-G 
Learning Loss Mitigation Grant which is for districts who are receiving concentration funds through the 
Local Control Funding Formula. 
 
 
Districts may use the funds on eligible activities that may include, but are not limited to, any of the 
following: 
(A) Providing teachers, administrators, and counselors with professional development opportunities to 
improve the local educational agency's A-G completion rate. 
(B) Developing comprehensive advising plans and pupil supports, including tutoring programs, to improve 
the local educational agency's A-G completion rate. 
(C) Expanding access to coursework or other opportunities to satisfy A-G course requirements to all pupils, 
including, but not necessarily limited to, unduplicated pupils. These opportunities may include, but shall 
not be limited to, course development, course review, incorporating A-G course requirements into the local 
educational agency's graduation requirements, and new or expanded partnerships with other secondary or 
post-secondary educational institutions. 
(D) Advanced Placement and International Baccalaureate fees for unduplicated pupils. 
 
The District’s plan is to expand credit recovery of A-G courses during the school year at each high school 
and also to expand offerings in summer school. This also includes expanding summer school offerings. 
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Another significant component of the plan is to offer grade improvement for A-G courses. This has been a 
major stumbling block for students who are working to be UC-approved. This grant will allow the schools 
to offer grade improvement at their own schools.  
 
Professional Development is in the plan with funds for counselors to attend the annual UC conference for 
counselors. 
 
And finally, the plan sets aside funds to cover costs of AP tests for qualified students. 
 
Fiscal Impact:   
The current allocation is $688,790. This allocation may be reduced. 
 
Recommendation: 
 
Sharon Cuseo, Assistant Superintendent, Instructional Services, will present to the Board of Education the 
First Reading of the A-G Completion Improvement Plan, as presented. 
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A-G Completion Improvement Grant Plan 

Local Educational Agency (LEA) Name Contact Name and Title Email and Phone 

Burbank Unified School District 
Sharon Cuseo, Assistant Superintendent, 

Instructional Services 

sharoncuseo@burbankusd.org 

(818)729-4455 

 

Date of Public Meeting prior to adoption  Date of Adoption at Public Meeting 

3/3/2022  3/17/2022 

 

Plan Descriptions 

A description of how the funds will be used to increase or improve services for foster youth, low-income students, and English learners 

to improve A-G eligibility 

In prior years, Foster youth, Low-income students, and English Learners were disadvantaged because the district offered limited credit 

recovery and grade improvement options during the school year. This grant will allow both comprehensive high schools to offer an 

extensive credit recovery and grade improvement options for these students on their own campus in all core areas, including English, 

Math, Science, Social Science, and World language. This helps mitigate any transportation issues that impact this group of students. It 

makes the entire process of becoming A-G eligible more accessible. 

A description of the extent to which all students, including foster youth, low-income students, and English learners, will have access to 

A-G courses approved by the University of California. 
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In addition, the district will increase access to A-G courses approved by the University of California by providing a more robust summer 

school program that not only expands credit recovery to keep students on track for graduation but provides for grade improvement in 

order to allow students to stay on track for A-G eligibility.  

The number of students who were identified for opportunities to retake A-G approved courses in which they received a “D”, “F”, or “Fail” 

grade in the 2020 spring semester or the 2020-21 school year and a description of the method used to offer the opportunity retake 

courses.  

 

Students are notified of the opportunity to retake courses in multiple ways. There are school announcements, social media postings and 

direct contact with school counselors. 

 

SPRING 2020 

 

 Course No Credit Course  No 
Credit 

Course  No Credit 

Algebra 1 101 + (14 (S)) Algebra 2 18 Algebra B 8 

Spanish 1 45 Dance 1 17 Spanish Spks 1 8 

Art Structure 1 43 Dance 2 14 CulinaryArtSci1 6 

Geometry 41 US History 11 Art History 5 

English 10 32 + (10 (H)) Chemistry 11 Digital Media 5 

Wrld Hist 30 DigitalMedProd 11 Computer 
Programming 

5 

EarthSpaceSci 26 English 11 11 French 1 5 
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English 9 21 + (8 (H)) Geo Science B 9 ERWC 5 

Biology 20 Spanish 2 8 French 2 5 

 

 

FALL 2021  

Course Fails Course Fails Course Fails 

Geometry 56 + (6 (S)) Algebra 2 + (8 (S)) 35 Art History 12 

EarthSpaceSci 56 + (20 (S)) Algebra 1 +(17(S)) 35 Dance 1 11 

English 9 51 + (4 (T)) US History+(5 (S)) 34 
  

Spanish 1 49 Spanish 2 28 
  

Wrld Hist 48 + (8 (S)) Physics 28 
  

English 11 40 + (8 (S)) DigitalMedProd 21 
  

Biology 39 + (13 (S)) Digital Photo 17 
  

English 10 36 + (6 (S)) Computer 
Programming 

16 
  

Art Structure 1 35 English 12 13 
  

 

FALL 2021  
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 Course D/D-/D+ Course  D/D-/D+ Course  D/D-/D+ 

Geometry 116 +(10 (S)) English 10 55 Spanish 3 20 

Algebra 1 102 +(21 (S)) Chemistry 48 Economics 20 

EarthSpaceSci 82 + (12 (S)) English 11 46 Digital Photo 19 

Algebra 2 73 + (6 (S)) Spanish 2 45 Chemistry (H) 17 

Biology 72 English 12 45 AP Calc AB 16 

Wrld Hist 69 Art Structure 1 34 Culinary Arts 16 

English 9 68 Pre-Calculus 30 AP Eur Hist 14 

Spanish 1 66 DigitalMedProd 24 Intro Col Math 14 

US History 55 Dance 1 20   
 

 

 

 

 

A description of how the plan and described services, and associated expenditures, if applicable, supplement services in the Local 

Control and Accountability Plan and Learning Recovery Plan. 

The A-G Completion Improvement Plan supplements Goal 1 of the Local Control and Accountability Plan: 

Goal 1: Students will be career/college ready via high-quality instruction of State Standards as measured by State, federal, and District 

assessment tools, including the California Dashboard with success as indicated in the metrics which defines targets for each metric by 

the end of the 2020-2021 school year. 
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Goal 2: Students will be physically, emotionally, and mentally healthy and supported through Parental Involvement as measured by 

State, federal, and District assessment tools including the California Dashboard with success as indicated in the metrics which defines 

targets for each metric by the end of 2021-22 school year. (Educational Services) 

Action items: 

Secondary Summer School – Extended learning for English Learners- $52,000 

Secondary Summer School- Credit Recovery - $366,732 

Secondary Online Credit Recovery – Targeted Subgroups-$220,478 

 

 

 

Expenditure Plan 

Total A-G Access funds awarded to the LEA 

$492,153 

 

 

Allowable Use of Funds Planned Use of Funds (Actions) Planned Expenditures 

Professional development (PD) for teachers, 
administrators, and counselors to improve A-
G completion rate 

•  Online UC Counselor Conference ($45 per 
person) X 25 

$1125 x 2 years 

  $2,250 

Expanding access to A-G coursework, 
including course development and review, 
and incorporating courses into local 
graduation requirements. 

• Grade Improvement – Regular school year- all 
core areas (UC approved Courses), including 
World Language 
 

$120,000 (over four years) 
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Allowable Use of Funds Planned Use of Funds (Actions) Planned Expenditures 

• Grade Improvement- Summer School 
 

$120,000 (over four years) 

 

 

• Initial Credit Summer School- Gen Ed 
 

$120,000 (over four years) 

• Initial Credit Summer School -English Learners $49,500,000 (over four 
years) 

 

  $408,500 

Subsidize student test fees, including AP or 
IB test fees, for low-income students, foster 
youth, and English learners. 

Advanced Placement Tests for qualifying students $50,000 (both high schools 
over two years) 

 Indirect Costs ≈ $31,403 
  $81,403 

                                                                  Subtotal $492,153 

 

Learning Loss Mitigation Grant 

Total A-G learning Loss Mitigation funds awarded to the LEA 

$196,637- ( if the allocation remains) 
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Allowable Use of Funds Planned Use of Funds (Actions) Planned 
Expenditures 

Allow pupils who receive a grade of "D," "F," or "Fail" 
in an A-G approved course in the spring semester of 
2020 or the 2020-21 school year to retake those A-G 
courses. 

• Expansion of Credit Recovery of UC 
approved courses- Summer School and 
during the school-year 

$100,000 (over three 
years) 

Offer credit recovery opportunities to all pupils to 
ensure pupils are able to graduate high school on 
time. 

• Expansion of Credit Recovery for all courses 
in order to assist students in graduating on 
time- Summer School and during the school-
year 

$84,000 (over three 
years) 

                                           Indirect Costs ≈ $12,637 

                                                            Subtotal $196,637 

 

Total A-G Completion Improvement Grant 
included in this plan 

 $688,790 
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Facilities/Technology  
Board of Education 
Agenda Items

Board of Education Meeting – March 3, 2022

Facilities Projects (Notices of Completion, Change 
Orders,  Award of Contract & Contract Amendments)

Bond Technology Projects (Notices of Completion, 
Change Orders, Award of Contract & Contract 
Amendments)
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Approval of Additive Change No. 2- Facilities

12.u
Location – Walt Disney Elementary School
Project – Fencing Installation, Two-Story Modular Building Project
Contractor – United Site Services
Contract Amount – Not to Exceed $5,915.47 (Bond Fund)

Note: The $1,462.50 increase, which brings the not to exceed to 
$5,915.47, is due to extending the lease agreement for 6.5 
more months to accommodate the duration of the project.
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Ratification of Services from Arc Document 
Solutions- Facilities

12.v
Location – Walt Disney Elementary School
Project – PlanWell and Bidcaster Services, 

Two-Story Modular Building Project
Contractor – Arc Document Solutions
Contract Amount – Not to Exceed $253.88 (Bond Fund)
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Burbank Unified School District
Special Education Department

REPORT TO THE BOARD

TO: Members of the Board of Education

FROM: Paulette Koss, Director of Special Education and Psychological Services

PREPARED BY: Paulette Koss, Director of Special Education and Psychological Services

SUBMITTED BY: Sandra Shearer, Administrative Secretary

DATE: March 3, 2022

SUBJECT: Adoption of Resolution 28 Proclaiming March 2022 as Intellectual and
Developmental Disabilities Awareness Month (Special Education)

Background:
In 1987, in his proclamation, President Ronald Reagan invited “all individuals, agencies, and
organizations to observe this month with appropriate observances and activities directed toward
increasing public awareness of the needs and the potential of Americans with [intellectual and
developmental] disabilities.”  Three years later, in 1990, the American with Disabilities Act (“ADA”)
became law, leading to widespread changes. March of 2022 marks the 35th year of the National
Intellectual and Developmental Disabilities Awareness Month.

Every year during the month of March, the National Association of Councils on Developmental
Disabilities (NACDD) partners with the Association for University Centers on Disabilities (AUCD) and
National Disabilities Rights Network (NDRN) to create a campaign that highlights the many ways in
which individuals with and without disabilities come together to form strong, diverse communities. The
campaign seeks to raise awareness about the inclusion of individuals with developmental disabilities in all
aspects of community life, as well as to raise awareness of the barriers that individuals with disabilities
may face when connecting to the communities in which they live.

Discussion/Issues:
Burbank Unified School District (BUSD) currently services over 100 students identified with Intellectual
Disabilities. BUSD provides a full continuum of services and supports for students with Intellectual and
Developmental Disabilities that may include a combination and range of services within  general
education classroom settings as well as receiving Specialized Academic Instruction and Related Services
in Special Education classrooms. Our District’s innovative programs for students with Intellectual and
Developmental Disabilities continue to have positive effects on all of the Burbank community.

The District’s resolution will formally acknowledge the importance of raising awareness of Intellectual
and Developmental Disabilities and the value of being part of a community that supports individuals with
Developmental and Intellectual Disabilities, as well as their families and those who work with them in the
District’s schools.

Recommendation:
Paulette Koss, Director of Special Education, recommends that the Board of Education adopt
Resolution 28 proclaiming the month of March 2022 as Intellectual and Developmental Disabilities
Awareness Month, as presented.
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BURBANK UNIFIED SCHOOL DISTRICT
RESOLUTION 28

PROCLAIMING MARCH 2022 AS
INTELLECTUAL AND

DEVELOPMENTAL DISABILITIES
AWARENESS MONTH

s: Intellectual and Developmental Disabilities are disabilities characterized by significant
limitations both in intellectual functioning (reasoning, learning, problem solving) and in
adaptive behavior, which covers a range of everyday social and practical skills and
typically appears before the age of 18;

Whereas: In 1987, President Ronald Regan declared March to be Developmental Disabilities Awareness
Month;

Whereas: Quality and effective programs can lead to significantly positive outcomes for individuals
with Intellectual and Developmental Disabilities;

Whereas: Individuals with Intellectual and Developmental Disabilities often require a lifetime of
specialized and community support services to ensure their health and safety and
participation in the community;

Whereas: Individuals with Intellectual and Developmental Disabilities are living and working in the
community; pursuing higher education; developing their faith; falling in love and getting
married; and making their voices heard in all aspects of life;

Whereas: Burbank Unified School District employs qualified and caring individuals who strive to
support the education and lives of students with Intellectual and Developmental Disabilities
and support their families;

Whereas: Burbank Unified School District is dedicated to developing and sustaining programs and
resources that support students with Intellectual and Developmental Disabilities and their
families;

Whereas: March, 2022 is designated as National Intellectual and Developmental Disabilities Awareness
Month to increase public awareness of the need to support individuals and family members,
educators, and other professionals who teach and care for individuals with Intellectual and
Developmental Disabilities to ensure they are respected, valued and fully included in the
community.

Now, Therefore Be It Resolved: That the Board of Education recognizes National Intellectual
and Developmental Disabilities Awareness Month from March 1 to March 31, 2022.

Adopted: This 3rdh day of March, 2022 by the Board of Education of the Burbank Unified School
District.

Clerk, Board of Education
36



     

    

Burbank Unified School District 

Office of the Superintendent 

 

REPORT TO THE BOARD 
 

TO:   Members of the Board of Education 

 

FROM:   Matt Hill, Superintendent 

 

PREPARED BY: Kimberley Clark, Executive Assistant to the Board of Education/Superintendent 

 

SUBMITTED BY: Kimberley Clark, Executive Assistant to the Board of Education/Superintendent 

 

DATE:   March 3, 2022 

 

SUBJECT: Adoption of Resolution 29 – In Support of SB 830 (Portantino) Supplemental 

Education Funding Based on Average Daily Membership (ADM)  
 

Background: 

California is one of six states that does not consider enrollment figures for determining state aid to school 

districts. Districts plan their budgets and expend funds based on enrollment but receive funds based on 

attendance. For example, if a school district enrolls 100 students but their attendance rate is 95%, the 

school district must still prepare as if 100 students will attend class every day. 

While school districts are morally and legally required to comply with compulsory education laws and 

conduct outreach to re-engage students who are chronically absent or habitually truant, California funds 

schools based on average daily attendance (ADA). As such, school districts do not receive funding if a 

student does not attend school on any given day despite having fixed educational, programmatic and 

operational costs. 

 

Discussion/Issues: 

California has been using the Average Daily Attendance (ADA) method for calculating school funding 

for more than five decades. ADA is the total attendance divided by the number of school days in session. 

Only days in which a student is under the guidance and direction of certificated teachers are considered 

“days in session.” ADA is always equal to or less than enrollment because students may be absent 

(whether excused or unexcused). ADA is only used by California and five other states (Idaho, Kentucky, 

Mississippi, Missouri and Texas) and is perhaps the most inequitable method used to fund public 

education. 

 

Average Daily Membership (ADM, or enrollment) is the current counting method used by most states. 

ADM is an average of the number of students enrolled in the public school system over a period of time. 

Some states take an enrollment census over a period of a certain number of days during the school year 

and some count every instructional day. 

 

California compulsory education law requires everyone between the ages of six and eighteen years of age 

to attend school. Some students, however, have a pattern of unexcused absences. Current law includes 

robust accountability requirements, including an annual review of chronic absenteeism data and 
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consideration of the services and programs to support students who are chronically absent or habitually 

truant. School districts are also required to provide truancy notifications to a parent or legal guardian 

when students are absent from school. 

 

School districts are also required to implement a system to accurately track pupil attendance in order to 

raise the awareness of the effects of truancy and chronic absenteeism, identify and address factors 

contributing to habitual truancy and chronic absenteeism, and ensure that pupils with attendance problems 

are identified as early as possible to provide applicable support services and interventions. School 

attendance review boards (SARBs) also exist composed of school and community members who meet 

regularly to diagnose and resolve persistent student attendance or behavior problems. 

 

Over the last decade, there have been several legislative efforts to move away from attendance-based 

funding system to one taking student enrollment into consideration. In 2013, the Legislature explored a 

bill that sought to move in that direction. However, since it was the same year the Local Control Funding 

Formula (LCFF) was adopted, the bill did not move forward. In 2020, a bill proposed to create a 

supplemental payment to school districts on top of their LCFF allocation by taking into account a school 

district’s enrollment figures. As a result of the COVID- 19 pandemic, the Legislature did not hear the bill. 

 

SB 830 would define “average daily membership” as the quotient of the aggregate enrollment days for all 

pupils in a school district or county office of education, from transitional kindergarten to grade 12, 

divided by the total number of instructional days for the local educational agency (LEA) in an academic 

year. 

 

Commencing with the 2023-24 fiscal year, each fiscal year a LEA may report to the Superintendent for 

Public Instruction (SPI) for supplemental education funding. 

Fiscal Impact: 

Per Senator Portantino’s Press Release on January 3, 2022, SB 830 would require a local educational 

agency to receive the difference between what they would have received under the local control funding 

formula (LCFF) based on average daily enrollment and what they received under the local control 

funding formula based on average daily attendance for that fiscal year.  SB 830 would approximately 

bring an additional $5.8 million to Burbank Unified School District.  The District would be required to 

use at least 50% of its supplemental education funding to supplement existing local educational agency 

expenditures to address chronic absenteeism and habitual truancy. 

 

Recommendation: 

Matt Hill, Superintendent, recommends that the Board of Education adopt Resolution 29 in support of SB 

830 (Portantino) Supplemental Education Funding Based on Average Daily Membership (ADM), as 

presented.  
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BURBANK UNIFIED SCHOOL DISTRICT 

RESOLUTION 29 

 

IN SUPPORT OF SENATE BILL NO. 830 (PORTANTINO) 

SUPPLEMENTAL EDUCATION FUNDING BASED ON AVERAGE DAILY 

MEMBERSHIP (ADM) 

 

WHEREAS, California is one of six states that does not consider enrollment figures for 

determining state aid to school districts; and 

WHEREAS, while school districts are morally and legally required to comply with 

compulsory education laws and conduct outreach to re-engage students who are chronically 

absent or habitually truant, California funds schools based on average daily attendance (ADA); 

as such, school districts do not receive funding if a student does not attend school on any given 

day despite having fixed educational, programmatic and operational costs; and 

WHEREAS, California has been using the ADA method for calculating school funding 

for more than five decades and is perhaps the most inequitable method used to fund public 

education; and 

WHEREAS, Average Daily Membership (ADM) is the current counting method used by 

most states and is an average of the number of students enrolled in the public school system over 

a period of time; and 

WHEREAS, Senate Bill 830 would define “average daily membership: as the quotient of 

the aggregate enrollment days for all pupils in a school district or county office of education, 

from transitional kindergarten to grade 12, divided by the total number of instructional days for 

the local educational agency in an academic year; and 

WHEREAS, Senate Bill 830 would require an LEA to receive as supplemental education 

funding the difference between what it would have received under LCFF based on average daily 

membership and what it would have received under the LCFF based on average daily attendance 

for that fiscal year; and 

WHEREAS, in order for an LEA to be eligible for supplemental educational funding, SB 

830 would require they report to the Superintendent for Public Instruction (SPI) on July 1 the 

average daily membership for the prior academic year and to demonstrate a maintenance of 

effort to address chronic absenteeism and habitual truancy; and 
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WHEREAS, SB 830 would require LEAs to use at least 50% of their supplemental 

education funding to supplement existing LEA expenditures to address chronic absenteeism and 

habitual truancy; 

NOW, THEREFORE, BE IT RESOLVED that the Burbank Unified School District 

supports the Senate Bill 830 (Portantino) Supplemental Education Funding Based on Average 

Daily Membership.  

APPROVED, PASSED, AND ADOPTED by the Governing Board of the Burbank 

Unified School District this 3rd day of March, 2022, by the following vote:   

YES:    

NOES:   

ABSENT:   

ABSTAINED:  

 

 

__________________________________________  

Clerk, Board of Education 

Burbank Unified School District 
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Burbank Unified School District 

Office of the Superintendent 

 

REPORT TO THE BOARD 

 
TO: Members of the Board of Education 

 

FROM: Matt Hill, Superintendent 

 

PREPARED BY: Kimberley Clark, Executive Assistant to the Superintendent 

SUBMITTED BY:  Kimberley Clark, Executive Assistant to the Superintendent 

DATE: March 3, 2022 

SUBJECT: 2022 California School Boards Association (CSBA) Delegate Assembly 

Election – Subregion 23-A 
 

 

Background: 

The California School Boards Association (CSBA) conducts periodic elections for representative 

Delegates from their defined regions throughout the state of California. The Burbank Unified School 

District is situated in Los Angeles County and within the CSBA Delegate Subregion 23-A. Background 

information on the candidates is provided and a vote may also be cast for a write-in candidate if approved 

by the Board. 

 

Discussion/Issues: 

During this reelection period nominations are accepted and placed on the official 2021 Delegate 

Assembly Ballot. During the election period, ending Tuesday, March 15, 2021, each local school board in 

the affected region has the opportunity to put the official election ballot on a School Board meeting 

agenda and cast their respective vote for their preferred candidate. A copy of the ballot and the 

candidates’ biographical sketches accompany this report. CSBA Delegate representation is an important 

part of the CSBA statewide governance process. BUSD has enjoyed the benefit in past years of having 

BUSD School Board representatives serve in this capacity, most recently through the services of past 

Board of Education Member, Mr. Ted Bunch. 

 

Fiscal Impact: 

None 

 

Recommendation: 

Matt Hill, Superintendent, recommends that the Board of Education act to cast their vote to appoint up to 

two candidates to fill the two vacancies for the California School Boards Association (CSBA) Delegate 

Assembly Representative for Subregion 23-A. The three candidates running are Kimberly Kenne 

(Pasadena USD), Shant Sahakian (Glendale USD), and Gary Scott (San Gabriel USD). Gary Scott is 

running as an incumbent. As indicated, the Board may also choose to write in candidates on the attached 

ballot, as presented. 
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Burbank Unified School District
Special Education Department

REPORT TO THE BOARD

TO: Members of the Board of Education

FROM: Paulette Koss, Director of Special Education and Psychological Services

PREPARED BY: Paulette Koss, Director of Special Education and Psychological Services

SUBMITTED BY: Sandra Shearer, Administrative Secretary

DATE: March 3, 2022

SUBJECT: Action on Final Settlement Agreement (Special Education)

Background:

The Board of Education is being asked to approve the Final Settlement Agreement for Special Education
Student 960032205 pursuant to California Education Code (Sections 17604 and 35163), as presented in
the Confidential Exhibit.

Discussion/Issues:

In an effort to resolve the disagreement between the District and the Parent of Special Education
Student 960032205 concerning services and/or school placement, a formal settlement agreement was
offered on February 8, 2022 to the Parents. To avoid additional time and expense concerning this matter,
the District settled the dispute with the Student’s Parents, without admitting any liability.

Fiscal Impact:

There is no fiscal impact to the District.

Recommendation:

Paulette Koss, Director of Special Education and Psychological Services, recommends that the Board of
Education approve Final Settlement Agreement for Special Education Student 960032205, with no
fiscal impact to the District  (01.0-65000.0-50010-36000-5813-7440000), effective February 8, 2022
through September 30, 2022, and that authority to sign the agreement be exercised pursuant to
BUSD-AR 3314, as presented.
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Burbank Unified School District
Special Education Department

REPORT TO THE BOARD

TO: Members of the Board of Education

FROM: Paulette Koss, Director of Special Education and Psychological Services

PREPARED BY: Paulette Koss, Director of Special Education and Psychological Services

SUBMITTED BY: Sandra Shearer, Administrative Secretary

DATE: March 3, 2022

SUBJECT: Action on Final Settlement Agreement (Special Education)

Background:

The Board of Education is being asked to approve the Final Settlement Agreement for Special Education
Student 960014638 pursuant to California Education Code (Sections 17604 and 35163), as presented in
the Confidential Exhibit.

Discussion/Issues:

In an effort to resolve the disagreement between the District and the Parent of Special Education
Student 960014638 concerning services and/or school placement, a formal settlement agreement was
offered on February 18, 2022 to the Parents. To avoid additional time and expense concerning this
matter, the District settled the dispute with the Student’s Parents, without admitting any liability.

Fiscal Impact:

Total cost to the District is $50,500.

Recommendation:

Paulette Koss, Director of Special Education and Psychological Services, recommends that the Board of
Education approve Final Settlement Agreement for Special Education Student 960014638, not to exceed
$50,500 (01.0-65000.0-50010-36000-5813-7440000), effective February 18, 2022 through December
31, 2024, and that authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as
presented.
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UNADOPTED MINUTES OF THE BOARD OF EDUCATION 

BURBANK UNIFIED SCHOOL DISTRICT 

 

February 17, 2022 

 

Burbank City Hall 

275 E. Olive Avenue 

Burbank, California 

 

MEMBERS PRESENT: 

Charlene Tabet 

Emily Weisberg 

Armond Aghakhanian 

Steve Frintner 

 

MEMBERS ABSENT: 

Steve Ferguson 

 

STUDENT MEMBERS PRESENT: 

Owen Vivado, Monterey High School 

 

STUDENT MEMBERS ABSENT: 

Jule Reader, John Burroughs High School 

Shushanna Ter-Petrossyan, Burbank High School 

 
Also present were Matt Hill, Superintendent; Sharon Cuseo, Assistant Superintendent, Instructional 
Services; Debbie Kukta, Assistant Superintendent, Administrative Services; and Sarah Niemann, 
Assistant Superintendent, Human Resources. 

  
1.  CALL TO ORDER 

 

The Closed Session was called to order at 6:00 p.m. by President Tabet. 

  
2.  REQUESTS TO ADDRESS THE BOARD 

  
2.a. Public Communications on Closed Session Agenda Items (In-Person Only) 

 
Mark Norberg, teacher, read a statement for Sarah Abrams, an Education Specialist who could not attend 

the meeting, advocating for full funding of the District’s Special Education programs. 

 

Ann Michelman, teacher, spoke about the importance of having Physical Education teachers at the 

District’s elementary schools. 

 

Joan Becker, teacher, spoke about the stress and challenges currently facing teachers and said she and 

other District elementary teachers do not receive enough planning time. 

 

Nicole Drabecki, teacher, spoke about her experiences as a middle school Physical Education teacher now 

that the District no longer has elementary P.E. teachers and said she is finding that most of her students 

are not exposed to sports and lack fundamental skills and stamina. She asked if it was possible for the 

District to hire 3x elementary P.E. teachers, which is fewer than the District previously employed. 
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Amalia Hernandez, speech language pathologist, asked the Board and staff to address two issues: 

caseload and uncompensated after-school meetings.  

 

Marla Jurman, teacher, spoke about the loss of the District’s elementary P.E. teachers and the lack of 

planning time. 

 

Bridget Highfill, teacher, spoke about the changes the District made with regard to elementary P.E. 

teachers and planning time and the lack of equity with respect to these issues across grade levels. She 

would like the previous amounts of instructional and planning time reinstated. 

 

Joel Schlossman, community member, complained that the February 5, 2022 Special Board Meeting 

video was not posted and intimated that the District did so deliberately; a member of staff explained that 

there had been a technical glitch with the videotape and it was currently posted. He said he is displeased 

with the performance of the Superintendent. He complained about the behavior and comments of some of 

the Board Members at the February 5, 2022 meeting. 

 

Amy Fuhr, teacher, complained about the lack of planning time that is afforded to District teachers. 

 

Suzanne Fitzpatrick, instructional assistant, spoke about the Ewing Job Study and said that she wrote to 

CSEA leadership to ask if they could have a Q & A on the Job Study but got no response. She said that 

many job classifications in the District are paid much less than other school districts in California. She 

asked why instructional assistants, paraprofessionals, and custodians did not receive a recommendation to 

have their pay increased, while many clerical and fiscal job classifications did. Thus, she does not feel 

that the Job Study was equitable because some classifications were singled out to potentially receive 

hundreds of dollars more and some will only receive a 12-cent-per-hour raise. 

  
2.b

. 

Staff Responses 

Superintendent Hill thanked the speakers and said he appreciated hearing their stories and examples. He 

said that as one of the speakers pointed out, this will take creative solutions. He said that in addition to the 

Ewing Job Study, the District would continue to negotiate on compensation. He encouraged members to 

reach out to CSEA leadership to talk further about the Job Study. 

  
2.c. Board Members' Responses 

 
Member Frintner said the District has never willingly cut a program, and said he agrees that they will 

need to come up with creative solutions. 

 

Member Aghakhanian thanked all the speakers and said he really liked some of the ideas they brought 

forward. He said that it was not fair for parents who must pay to obtain private physical education classes 

for their children. He explained to Mr. Schlossman his comments regarding signage at Board Meetings. 

 

Emily Weisberg, Board Clerk, explained to the audience the topics covered at the February 5, 2022, 

Board Meeting, and she thanked all the speakers for their comments. She agreed that employees should be 

able to complete work tasks during work hours. She said she knows that P.E. is incredibly important. 

 

President Tabet thanked all the speakers for coming and said she remembers from her days of teaching 

how difficult it is to juggle all the job expectations. She encouraged members to contact CSEA leadership 

to talk about the Ewing Job Study. 
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Due to a lack of time, Board President Tabet announced that Closed Session would be held at the 

conclusion of the Public Session and declared a five-minute recess before reconvening in Public Session. 

  
3.  CLOSED SESSION 

  
3.a  Conference with Labor Negotiator, Pursuant to Government Code §54957.6 

Agency Negotiator: Sarah Niemann Employee Organization: Burbank Teachers 

Association (BTA) 

  
3.b  Conference with Labor Negotiator, Pursuant to Government Code §54957.6 

Agency Negotiator: Sarah Niemann Employee Organization: California School 

Employees Association (CSEA) Chapter 674 

  
3.c  Public Employee Discipline/Dismissal/Release Pursuant to Government Code §54957 

  
3.d  Public Employee Performance Evaluation Pursuant to Government Code §54957 

Title: Superintendent of Schools 

  
3.e  Conference with Legal Counsel - Existing Litigation Pursuant to Government Code 

§54956.9 (b)(1) and (b)(3)(A) 

Final Settlement Agreement for Special Education Students 960026463 and 960025268 

 
Confidential Exhibit (OF 29,263) 

  
4.  RECONVENE IN PUBLIC SESSION/PLEDGE OF ALLEGIANCE 

 
The Public Session was called to order at 7:04 p.m. Diana Abasta, President of the Burbank Teachers 

Association, led the Pledge of Allegiance. 

  
5.  REPORTING ON CLOSED SESSION 

 
President Tabet announced that due to lack of time, Closed Session would be held at the conclusion of the 

Public Session and that the Board would report on Closed Session at that time. 

  
6.  ADJUSTMENTS TO THE AGENDA 

 
There were no adjustments to the agenda. 

  
7.  ITEMS FOR FUTURE AGENDAS 

 
Clerk Weisberg requested a report on the cost for providing security for the ILA program and 

implementing changes to the campus to make it less of an open campus. 

 

Member Aghakhanian asked for a discussion regarding how the District thanks its donors. President 

Tabet suggested that topic could be addressed at the Budget and Fundraising Study Session the Board will 

hold in March. 
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8.  REPORTS FROM THE BOARD 

  
8.a  Student Representatives 

 
Owen Vivado, MHS, reported on activities at events at Monterey High School. 

  
9.  REQUESTS TO ADDRESS THE BOARD 

  
9.a. Public Communications on Agenda Items 

 
Lana Sinovoi, parent, spoke with regard to Resolution 24 on tonight's agenda and said that she feels that 

enrollment is down and teachers will need to be laid off because of fear. She said she is happy that 

California is loosening up its COVID-19 restrictions and she feels that will help. She said she hopes 

District students get unmasked soon. 

 

Max Sinovoi, parent, said that he and his wife support the teachers. He said that it is very upsetting to 

read that the District has an $18.6 million deficit. He said he would like the District to make 

announcements at the sites that students no longer have to wear masks outside. He said when the state of 

California announces that masks are no longer required indoors, he hopes the District will quickly 

implement this change, as well. 

 

Shannon Loffredo, parent, said that parents should be able to make their own decisions with regard to 

vaccinating their children, citing a health study that showed menstrual issues post-vaccination, and said 

she will not be vaccinating her children. She said that her son was forced to remove his cloth mask and 

asked to wear a surgical mask. She asked that in future Town Halls and District meetings that the District 

also bring in health professionals who do not advocate vaccination.  

 

Jordan Freiburghouse, student, spoke about his breathing problems and said he is uncomfortable around 

people wearing masks. He said he thinks that crime has risen because people are wearing masks, and said 

he feels that it is unfair students in a classroom of 30 have to wear masks when tens of thousands of 

spectators at the Super Bowl were not required to do so. 

 

Diana Abasta, teacher and President of the Burbank Teachers Association, spoke about the importance of 

elementary P.E. teachers who are trained in that discipline. She reminded the Board about the petitions 

she submitted to the District to advocate for restoration of these positions. She also spoke about the 

demoralizing effect of high case loads facing the District’s Special Education teachers. 

  
9.b  Staff Responses 

 
Superintendent Hill spoke about the strong opinions among the public speakers with regard to the 

COVID-19 protocols and said that during the weekly calls with Dr. Barbara Ferrer there are many times 

that the various districts on the calls disagree with the guidance, but explained that they must follow this 

guidance. He thanked Ms. Abasta for her comments and said the District was continuing to negotiate with 

the limited resources the District has. 

  
9.c  Board Members' Responses 

 
Member Frintner thanked all of the speakers and said they understand the importance of the issues 

brought forward and that they would continue to work towards solutions but there are going to be some 
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tough decisions. He spoke about the COVID-19 protocols and said that he feels the District has made the 

mask guidance clear and pointed out that some students feel more comfortable wearing them even though 

they are no longer required outside.  

 

Member Aghakhanian thanked the speakers and said he understood the frustrations of parents and 

students with regard to the COVID-19 protocols.  

 

Clerk Weisberg said that the District is focused on diversity, equity, and inclusion and said she feels that 

sometimes Special Education students are left out of that and that a broader definition needs to be 

adopted. She said that she laments that the health protocols have been politicized but that the decisions the 

District made enabled all stakeholders—staff and students—to feel safer and enabled them to return to 

work and to class. 

 

President Tabet thanked all the speakers and said it is difficult to make decisions that affect so many 

people. 

  
10.  REPORTS TO THE BOARD 

  
10.a  Report on the Burbank Unified School District's COVID-19 Response 

 

Matt Hill, Superintendent, reported on the District's COVID-19 Response, as presented.  

  
10.b  Report on the Governor’s Budget Proposal for 2022-2023 

 

Debbie Kukta, Assistant Superintendent, Administrative Services, utilized a PowerPoint 

to facilitate a presentation on the Governor’s Budget Proposal for 2022-2023, as 

presented. 

 
Governor's Budget Update 2022-23.pdf (OF 29,264) 

  
10.c  Mid-Year Local Control and Accountability Plan (LCAP) Update 

 

Sharon Cuseo, Assistant Superintendent, Instructional Services, and Peter Knapik, 

Director of Elementary Education, utilized a PowerPoint to provide an update on the 

Local Control and Accountability Plan (LCAP) budgeted expenditures, metrics (outcome 

data) and budgeted expenditures on COVID federal funds, as presented. 

 
BUSD Board Presentation - Required Mid-Year Update 02172022.pdf (OF 29,265) 

  
10.d  Report on Facilities and Technology Projects 

 

Debbie Kukta, Assistant Superintendent, Administrative Services, reported on the 

District's Facilities and Technology Projects, as listed on the Consent Agenda, as 

presented. 

 
Facilities and Technology PowerPoint_2172022.pdf (OF 29,266) 

  
11.  NEW AND/OR UNFINISHED BUSINESS 
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11.a  Adoption of Resolution 23 Proclaiming March 2, 2022 as Read Across America Day 

 

Peter Knapik, Director, Elementary Education, recommends that the Board of Education 

adopt Resolution 23 Proclaiming March 2, 2022, as Read Across America Day in the 

Burbank Unified School District, as presented. 

 
Adoption of Resolution 23 Read Across America 021722.pdf (OF 29,267) 

 
It was moved by Steve Frintner, and seconded by Emily Weisberg, that the Board of Education approve 

the item as recommended. The motion carried 4-0 with the following roll-call vote: AYES - Tabet, 

Weisberg, Aghakhanian, and Frintner. ABSENT: Ferguson 
  

11.b Adoption of Resolution 24 for Reduction or Discontinuance of Particular Kinds of 

Service 

 

That the Board of Education adopt Resolution 24 for the Reduction or Discontinuance of 

Particular Kinds of Service, as presented. 

 
Resolution 24 - Reduction in Force (Certificated).pdf (OF 29,268) 

 
It was moved by Steve Frintner, and seconded by Armond Aghakhanian, that the Board of Education 

approve the item as recommended. The motion carried 4-0 with the following roll-call vote: AYES - 

Tabet, Weisberg, Aghakhanian, and Frintner. ABSENT: Ferguson 
  

11.c  Adoption of Resolution 25 Implementing Classified Layoffs 

 

That the Board of Education adopt Resolution 25 Implementing Classified Layoffs, as 

presented. 

 
Resolution 25-Reduction in Force (Classified).pdf (OF 29,269) 

 
It was moved by Steve Frintner, and seconded by Armond Aghakhanian, that the Board of Education 

approve the item as recommended. The motion carried 4-0 with the following roll-call vote: AYES - 

Tabet, Weisberg, Aghakhanian, and Frintner. ABSENT: Ferguson 
  

11.d  Approval of Comprehensive School Safety Plans and School Rules and Guidelines 

 

That the Board of Education approve each school’s 2022-2023 Comprehensive School 

Safety Plans and School Site Discipline and Behavior rules, as presented. 

 
Safety Plan Board Report 2022.pdf (OF 29,270) 

 
It was moved by Armond Aghakhanian, and seconded by Steve Frintner, that the Board of Education 

approve the item as recommended. The motion carried 4-0 with the following roll-call vote: AYES - 

Tabet, Weisberg, Aghakhanian, and Frintner. ABSENT: Ferguson 
  

11.e  Approval of 2022-2023 Regular Board of Education Meeting Dates 
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That the Board of Education approve its regular meeting dates for the 2022-2023 school 

year, as presented. 

 
Approval of Regular Board Meeting Dates 2022-2023_021722.pdf (OF29,271) 

 
It was moved by Armond Aghakhanian, and seconded by Steve Frintner, that the Board of Education 

approve the item as recommended. The motion carried 4-0 with the following roll-call vote: AYES - 

Tabet, Weisberg, Aghakhanian, and Frintner. ABSENT: Ferguson 
  

11.f  Acceptance of Gifts 

 

That the Board of Education take formal action accepting the following gifts to the 

District, and that the Board President convey appreciation to the donors, as presented.  

 
Gift Report 02-17-22.pdf (OF 29,272) 

 
It was moved by Steve Frintner, and seconded by Emily Weisberg, that the Board of Education approve 

the item as recommended. The motion carried 4-0 with the following roll-call vote: AYES - Tabet, 

Weisberg, Aghakhanian, and Frintner. ABSENT: Ferguson 
  

12.  CONSENT AGENDA 

 
It was moved by Steve Frintner, and seconded by Armond Aghakhanian, that the Board of 

Education approve Consent Agenda items 12a through 12v, as recommended. The motion carried 

4-0 with the following roll-call vote: AYES - Tabet, Weisberg, Aghakhanian, and Frintner. 

ABSENT: Ferguson 
  

12.a Action on Final Settlement Agreement (Special Education) 

 

That the Board of Education approve Final Settlement Agreement for Special Education 

Student 960026463, not to exceed $5,500 (01.0-65000.0-50010-36000-5813-7440000), 

effective January 25, 2022 through June 23, 2023, and that authority to sign the 

agreement be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 960026463 Settlement Agreement.docx.pdf (OF 29,263) 

  
12.b Action on Final Settlement Agreement (Special Education) 

 

That the Board of Education approve Final Settlement Agreement for Special Education 

Student 960025268, at no cost to the District (01.0-65000.0-50010-36000-5813-

7440000), effective January 31, 2022 through July 15, 2022, and that authority to sign 

the agreement be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 960025268 Settlement Agreement.docx.pdf (OF 29,263) 

  
12.c Approval of Minutes 

 

That the Board of Education approve the minutes of the Regular Board of Education 

Meeting of February 3, 2022, as presented. 
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Minutes.02.03.22.docx.pdf (OF 29,273) 

  
12.d Approval of Minutes 

 

That the Board of Education approve the minutes of the Special Board of Education 

Meeting of February 5, 2022, as presented. 

 
Minutes.02.05.22.Sp.pdf (OF 29,274) 

  
12.e Approval of Personnel Report Number 21-22-12 

 

Sarah Niemann, Assistant Superintendent, Human Resources Services, recommends that 

the Board of Education approve Personnel Report number 21-22-12, covering 

Certificated and Classified personnel, and consisting of Pages 1 to 17 inclusive, as 

presented. 

 
Personnel Report.pdf (OF 29,275) 

  
12.f 2021-2022 Purchase Order Report 

 

Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the 

Board of Education approve Purchase Orders for 2021-2022 as listed through January 

24, 2022, as presented. 

 
2021-2022 Purchase Order Report.pdf (OF 29,276) 

  
12.g Approval of Warrants 

 

That the Board of Education approve payroll warrants in the total amount of 

$9,442,956.79 and commercial warrants in the total amount of $2,876,126.62, as 

presented. 

 
Warrants.pdf (OF 29,277) 

  
12.h Approval of Instructional Consultant Services 

 

That the Board of Education approve the instructional consultant services for the purpose 

of on-site student learning support and staff development, and that authority to sign the 

agreements be exercised pursuant to BUSD-AR 3314, as presented. 

 
Approval of Instructional Consultants 02172022 redacted.pdf (OF 29,278) 

  
12.i Approval of Non-Instructional Consultant Services 

 

That the Board of Education approve the non-instructional consultant services for the 

purpose of supporting the school and/or District goals, and that authority to sign the 

agreements be exercised pursuant to BUSD-AR 3314, as presented. 
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Approval of Non-Instructional Consultants 02172022 redacted.pdf (OF,279) 

  
12.j Approval of Amended Consultant Agreement for The Music Center 

 

That the Board of Education approve an amended Consultant Agreement between 

Burbank Unified School District and The Music Center to provide instructional 

consultant services, effective October 11, 2021 through June 30, 2022, in the amount of 

$39,385 (01.0-42030.0-47600-10000-5810-7429000), and that authority to sign the 

agreement be exercised pursuant to BUSD-AR 3314, as presented. 

 
Approval of Amended Agmt The Music Center 02172022.pdf (OF 29,280) 

  
12.k Amended COVID-19 Testing Agreement with Vital Healthcare, Inc. 

 

That the Board of Education amend an agreement between Burbank Unified School 

District and Vital Healthcare, Inc. to provide COVID-19 Testing, effective July 1, 2021 

through June 30, 2022, not to exceed $4.4M (01.0-32100.0-00000-31400-4310-

7409000), and that authority to sign the agreement be exercised pursuant to BUSD—AR 

3314, as presented. Note: the original agreement was approved by the Board of 

Education on September 2, 2021. The not to exceed amount has increased from $2.4 to 

$4.4 million. 

 
COVID-19 Tests - Vital Medical Services - Amended.pdf (OF 29,281) 

  
12.l Ratification of Agreement for Professional Services (Special Education) 

 

That the Board of Education ratify an agreement between the Burbank Unified School 

District and Professional Tutors of America for Special Education Student 960026463, 

not to exceed $2,400 (01.0-65000.0-57602-11900-5850-7440000), effective January 25, 

2022 through June 30, 2022, and that authority to sign the agreement be exercised 

pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 960026463 Professional Tutors Ratification.pdf (OF 29,282) 

  
12.m Amended Agreement for Professional Services (Special Education) 

 

That the Board of Education amend an agreement between the Burbank Unified School 

District and Protocol Agency, Inc., to provide a Licensed Vocational Nurse (LVN), not 

to exceed $65,394.16 (01.0-65000.0-57602-11900-5850-744000) for Burbank special 

education student 960031340 June 7, 2021 through May 26, 2022, and that authority to 

sign the agreement be exercised pursuant to BUSD-AR 3314, as presented. Note: The 

original approval date was June 17, 2021 for a total not to exceed $63,236.16. This 

amendment adds an additional $2,158.00 to the agreement for a total not to exceed 

$65,394.16. 

 
SPED Student 960031340 Protocol Agency Amended.pdf (OF 29,283) 

  
12.n Amended Agreement for Professional Services (Special Education) 
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That the Board of Education amend an agreement between the Burbank Unified School 

District and Sign Up Interpreting Services, LLC, to provide interpreting and translation 

for Burbank students, not to exceed $370,000 (01.0-65000.0-57602-11900-5850-

7440000), effective July 1, 2021 through June 30, 2022, and that authority to sign the 

agreement be exercised pursuant to BUSD-AR 3314, as presented. Note: The original 

approval date was July 15, 2021 effective July 1, 2021 through June 30, 2022, not to 

exceed $30,000. The first amendment, approved on October 7, 2021, added $160,000 

increasing the total not to exceed $190,000. The second amendment adds $180,000 

increasing the total not to exceed $370,000. 

 
SPED Professional Services Sign Up Interpreting Amended.pdf (OF 29,284) 

  
12.o Amended Agreement for Professional Services (Special Education) 

 

That the Board of Education amend an agreement between the Burbank Unified School 

District and the Family Services Agency of Burbank to provide IEP-based mental health 

services for qualifying special education students, effective July 1, 2021 through June 30, 

2022, not to exceed $350,000 (01.0-651200.0-57500-11800-5810-7440000), and the 

authority to sign the contract be exercised pursuant to BUSD-AR 3314, as presented. 

Note: The original approval date was June 23, 2021 effective July 1, 2021 through June 

30, 2022, not to exceed $330,000. This amendment adds an additional $20,000 

increasing the total not to exceed $350,000. 

 
SPED Professional Services Family Service Agency Amended.pdf (OF 29,285) 

  
12.p Ratification of Agreement for Professional Services (Special Education) 

 

That the Board of Education ratify an agreement between the Burbank Unified School 

District and Professional Tutors of America for Special Education Student 960025268, 

no fiscal impact to District, through a ADR grant not to exceed $4,000 (01.0-65360.0-

50010-36000-5813-7440000), effective February 1, 2022 through July15, 2022, and that 

authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 960025268 Professional Tutors.pdf (OF 29,286) 

  
12.q Ratification of Agreement for Parent Reimbursement (Special Education) 

 

That the Board of Education, ratify parent reimbursement for travel for Special 

Education Student 160003888, per IEP, not to exceed $778.00, effective September 27, 

2021 through March 1, 2022, (01.0-65000.0-50010-36000-5813-7440000), and that 

authority to sign the agreement be exercised pursuant to BUSD-AR 3314, as presented. 

 
SPED Student 160003888_Parent Reimbursement_Travel.docx.pdf (OF29,287) 

  
12.r Approval of Additive Change No.1 and No.2, MPI Miller Plumbing Inc., Underground 

(UG) Site Utilities & Plumbing, Two-Story Modular Building Project, Walt Disney 

Elementary School (Bond Fund) 
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That the Board of Education approve additive change order No.1 and No.2 to the 

agreement between Burbank Unified School District and MPI Miller Plumbing Inc. for 

the UG Site Utilities & Plumbing for the Two-Story Modular Building Project at Walt 

Disney Elementary School, not to exceed $239,377.92 (21.3-00000-0-91008-85000-

6230-201-0000) Bond Fund, and that authority to sign the agreement be exercised 

pursuant to BUSD – AR3314, as presented. Note: The increased amount of $10,377.92 

brings the not to exceed amount to $239,377.92 due to the following that wasn’t included 

in the initial scope: temporary utility hookup to the construction trailer and the 

connection of the condensate drainage line to the new drywell. 

 
CO1&2_MPI Miller Plumbing_Disney_Bond.pdf (OF 29,288) 

  
12.s Amendment of Approval to Additive Change No.2, H&S Electric Inc., Electrical & Low 

Voltage, Two-Story Modular Building Project, Walt Disney Elementary School (Bond 

Fund) 

 

That the Board of Education approve the amendment to additive change order No.2 to 

the agreement between Burbank Unified School District and H&S Electric Inc. for 

Electrical & Low Voltage for the Two-Story Modular Building Project at Walt Disney 

Elementary School, not to exceed $292,395 (21.3-00000-0-91008-85000-6230-201-

0000) Bond Fund, and that authority to sign the agreement be exercised pursuant to 

BUSD – AR3314, as presented. Note: This amendment corrects the not to exceed 

amount from $305,787 to $292,395 to accurately reflect Change Order No.2 that is a 

total of $15,198, not $28,590 which is the total combined of No.1 and No.2. This 

amendment also notes that Change Order No.2 includes Change Orders No.2-4 per 

vendor. 

 
Amend CO2_H&S Electric_Disney_Bond.pdf (OF 29,289) 

  
12.t Approval of Deductive Change No.1, H&S Electric Inc., Electrical & Low Voltage, 

Two-Story Modular Building Project, Walt Disney Elementary School (Bond Fund) 

 

That the Board of Education approve deductive change order No.1 to the agreement 

between Burbank Unified School District and H&S Electric Inc. for Electrical & Low 

Voltage for the Two-Story Modular Building Project at Walt Disney Elementary School, 

not to exceed $268,291 (21.3-00000-0-91008-85000-6230-201-0000) Bond Fund, and 

that authority to sign the agreement be exercised pursuant to BUSD – AR3314, as 

presented. Note: The decreased amount of $24,104 brings the not to exceed amount to 

$268,291 due to the following: Credit for elimination of pull boxes and associated work. 

This change order corresponds with change order No.5, per vendor. 

 
Ded.CO1_H&S Electric_Disney_Bond.pdf (OF 29,290) 

  
12.u Approval of Additive Change No.3, H&S Electric Inc., Electrical & Low Voltage, Two-

Story Modular Building Project, Walt Disney Elementary School (Bond Fund) 

 

That the Board of Education approve additive change order No.3 to the agreement 

between Burbank Unified School District and H&S Electric Inc. for Electrical & Low 

Voltage for the Two-Story Modular Building Project at Walt Disney Elementary School, 

not to exceed $298,697 (21.3-00000-0-91008-85000-6230-201-0000) Bond Fund, and 
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that authority to sign the agreement be exercised pursuant to BUSD – AR3314, as 

presented. Note: The increased amount of $30,406 brings the not to exceed amount to 

$298,697 due to the following that wasn’t included in the initial scope: Removal of 

temporary overhead power and low-voltage feeds to existing modular building and 

installation of new underground. This change order corresponds with change order No.6, 

per vendor. 

 
Add.CO3_H&S Electric_Disney_Bond.pdf (OF 29,291) 

  
12.v Acceptance of Notice of Completion, Amtech Elevator Services, Elevator Modernization 

Project, Emerson Elementary School (Deferred Maintenance) 

 

That the Board of Education accept the following as completed: Elevator Modernization 

Project at Emerson Elementary School, PO 22000680, not to exceed $99,500 (14.0-

00000.0-00000-85000-6250-203-3000) Deferred Maintenance, and that the authority to 

sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 

 
NOC._Amtech_Emerson_Def maint.pdf (OF 29,292) 

  
13.  REQUESTS TO ADDRESS THE BOARD 

  
13.a  Public Communications on a Subject Within the Jurisdiction of the School Board 

 
Joel Schlossman, community member, said if anything is voted on in Closed Session he wants to know 

what those votes are. He commented on his belief that Bitcoin will eventually crash and that will 

exacerbate the pension crisis and ruin our economy. He said that it is time that the Board talk about 

increasing their monthly pay from $507. He spoke about the importance of the First Amendment to the 

Constitution and said he gave Member Aghakhanian some documents to look at, but he refuses to even 

acknowledge them. He said he contacted Member Aghakhanian to speak to him and, even though he 

agreed to talk, Member Aghakhanian never contacted him. 

  
13.b Superintendent's Comments and Responses 

 

Superintendent Hill said that all Closed Session items that require reporting out are reported out. He 

wished Mr. Schlossman's son a happy birthday. 

  
13.c Board Members' Comments and Responses 

 

Clerk Weisberg responded to Mr. Schlossman’s comments about the importance of two-parent families 

by reminding him that parents and children watch these meetings and that children who grow up with one 

parent are not less well off or have a negative experience. Families look different and come in all different 

shapes and sizes. She wished Mr. Schlossman’s son Aaron a happy birthday. 

  
14.  ADJOURNMENT 

 

The Board adjourned to Closed Session at 8:55 p.m. 

 

  15. RECONVENE IN PUBLIC SESSION/REPORTING ON CLOSED SESSION 
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President Tabet reported that the Board voted 4-0 to release employee CM-0102-21, effective July 1, 

2022, with the following roll-call vote: AYES - Tabet, Weisberg, Aghakhanian, and Frintner. ABSENT: 

Ferguson 
 

 
 
 

MINUTES APPROVED: 

                    

______________________________________ 

 MATTHEW HILL, SUPERINTENDENT 

 SECRETARY OF THE BOARD 

 

 

3/3/2022 

________________ 

DATE 

 

 

                    

   _____________________________ 

   EMILY WEISBERG, CLERK 
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TO: Board of Education / Superintendent Consent  3/3/3022

SUBMITTED BY: Sarah Niemann, Assistant Superintendent, Human Resources Services

SUBJECT: Certificated Personnel - Report Number 21-22-13 It is recommended that the following appointments for Certificated Personnel be    
approved and/or ratified. All personnel will be properly elected in accordance with District policies and salary schedule.

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTRESIGNATION

ABRAZADO, REINELLE
Burbank High School

Resource Teacher 01.0-65000.0-57602-11100-1110-4310000 100 Began on 8/10/15 1/20/2022
 - FTE:100% STP: $2690

ARAKELIAN, TAYLOR
Burroughs High School

Secondary Teacher 01.0-00000.0-11100-10000-1110-4320000 100 Began service 8/11/14 6/30/2022
 - FTE:100%

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE OF ASSIGNMENT

TUBBS, MARGARITA
Emerson Elementary School

Curriculum Specialist 01.0-01500.0-00000-21300-1910-7420000 100 From teacher to 
Curriculum Specialist

 RA:006 - ST:11 1/24/2022
TOSA

BOWERS, LUCIA
Instructional Services

Tosa 01.0-40350.0-00000-21400-1910-7429000 100 Change to TOSA Prof. 
Development

 RA:005 - ST:13 2/3/2022
TOSA Professional Dev. Programs -

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE OF SALARY

DELANATER, MAYGAN
Health Services

Nurse 01.0-32120.0-00000-31400-1216-7729000 100 From Range V to VISalary Rate: $3510.16 1/1/2022
 - FTE:60%

DADDABBO, JENNIFER
Burbank High School

Special Ed Teacher 01.0-65000.0-57602-11100-1110-4310000 100 To  move to exhibit A-1 
salary schedule now fully
credentialed

Salary Rate: $4743.82 1/1/2022
 - FTE:100% STP: $1345

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE OF END DATE

ROSALINO-GARICA, LINDA
Human Resources

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 2/2/2022
5/27/20222nd Grade

TYLER, PATRICK
Human Resources

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 1/3/2022
3/18/2022Earth/Space Science
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JEW, GLORIA
John Muir Middle School

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 9/20/2021
3/18/2022Math

RIVERA, RENEE
John Muir Middle School

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 1/3/2022
3/18/2022Spanish

MIELIWOCKI, REBECCA
Instructional Services

Teacher: Tosa 01.0-40350.0-00000-21400-1910-7429000 100 Began Service 
09/01/1996.

2/2/2022
 - FTE:100% STP: $1345

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTLEAVE OF ABSENCE

MAC NEILL, MICHELLE
Washington Elementary School

Elementary Teacher 01.0-00000.0-11100-10000-1110-2160000 100 FMLA LOA through 
3/4/2022

 RA:006 - ST:24 2/1/2022
3/4/2022Leave of Absence - FTE:100%

BITNER, ELIZABETH
Burbank High School

Special Ed Teacher 01.0-65000.0-57602-11100-1110-4310000 100 Health LOA RA:005 - ST:24 2/1/2022
3/31/2022 - FTE:100% STP: $2690

EL-JABI, MIREILLE
Burroughs High School

Teacher 01.0-00000.0-11100-10000-1110-4320000 100 General Purpose LOA RA:006 - ST:03 2/2/2022
5/27/2022Leave of Absence - FTE:100% STP: $1345

DIFRANCESCO, GINA
Adult School

Teacher Ila 01.0-32130.0-11100-10000-1110-5759000 100 Catastrophic Leave of 
Absence

 RA:006 - ST:24 1/25/2022
3/18/2022Leave of Absence - FTE:100%

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTRETURN FROM LEAVE

ROTER, KORI
John Muir Middle School

Teacher 01.0-00000.0-11100-10000-1110-3220000 100  RA:004 - ST:04 1/1/2022
Teacher - FTE:100%

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: SUBSTITUTE

CHOE, ELLIOTT
Human Resources

Substitute Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $200/210 1/27/2022
Substitute Teacher

ESPARZA, LAUREN
Human Resources

Substitute Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $200/210 2/1/2022
Substitute Teacher

FALCHINI-GEARY, GENEVIEVE
Human Resources

Substitute Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $200/210 2/15/2022
Substitute Teacher

SPARGUR, CONRAD
Human Resources

Substitute Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $200/210 2/8/2022
Substitute Teacher

EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTCHANGE START DATE

LARSON, SUSAN
Human Resources

Long Term Sub Teacher 01.0-00000.0-11100-10000-1160-7550000 100 11/5/2021
2/14/20222nd Grade
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EFFECTIVE DATE
ENDING DATEREMARKSPCT RATE OF PAYAPPROPRIATION NUMBERASSIGNMENTELECTION: LONG TERM SUBS

COCA, ALICIA
Human Resources

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $250.00 1/3/2022
2/18/2022English

COCA, ALICIA
Human Resources

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $250.00 1/3/2022
3/18/2022English

HARTMAN, SARAH
Human Resources

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $250.00 1/18/2022
3/18/2022English ILA

VELASQUEZ, SILIVIA
Human Resources

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $250.00 1/24/2022
5/27/20223rd Grade

CHOE, ELLIOTT
Luther Middle School

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $250.00 2/18/2022
5/18/2022PE

HAMDEN, RUSH
Washington Elementary School

Long Term Sub Teacher 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $250.00 2/1/2022
3/4/20223rd Grade

TYLER, PATRICK
Human Resources

Teacher: Summer School 01.0-32130.0-11100-10000-1160-7559000 100 Salary Rate: $250.00 10/22/2021
12/17/2021Biology
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BURBANK UNIFIED SCHOOL DISTRICT 
Personnel Report No. 21-22-13 

 
March 3, 2022 

Certificated - Hourly 
 
       
Name                 Program/Site Task/Project   Type                Rate  Hour Cap Applicable Payrolls 
 
Almanzar-Leal, Carolina JBHS  Saturday School Teacher  Daily  $144.66  1  January 
Bowne, Shelby  Stevenson Intervention Teaching  Hourly  $45.52  73.5  January – May 
Bowne, Shelby  Stevenson Intervention Planning  Hourly  $33.77  12.5  January – May 
Bowne, Shelby  Stevenson Intervention Teaching  Hourly  $45.52  125  January – May 
Bowne, Shelby  Stevenson Intervention Planning  Hourly  $33.77  9  January - May 
Brown, Paul  JBHS  Additional .2 FTE Assignment Stipend  $948.80  Monthly  January - June 
Casper, Jennifer  Muir  Intervention Teaching  Hourly  $45.52  30  January - May 
Cera, Patricia  CC  Additional hours at assignment Hourly  $20.63  24  January 
Clendenin, Erin  Jefferson Intervention Teaching  Hourly  $45.52  166.5  February - April 
Completo, Charlene Miller  Intervention Teaching  Hourly  $45.52  220  January – March 
Cook, Jacob Taylor JBHS  Other Hourly   Hourly  $33.77  104.27  February - April 
Crespy, Amilyn  CC  Additional hours at assignment-OT Hourly  $26.33  1  November 
Echeverria, Elsa  Miller  Intervention Teaching  Hourly  $45.52  220  January – March 
Foenander, Lindsay Jefferson Intervention Teaching  Hourly  $45.52  144  February - April 
Gibson, Karen  Stevenson Intervention Teaching  Hourly  $45.52  15  January – May 
Gibson, Karen  Stevenson Intervention Planning  Hourly  $33.77  1.5  January – May 
Gibson, Karen  Stevenson Intervention Teaching  Hourly  $45.52  131.5  January – May 
Gibson, Karen  Stevenson Intervention Planning  Hourly  $33.77  30  January - May 
Kong, Joy  Miller  Intervention Teaching  Hourly  $45.52  220  January - March 
Lewis, LaQuannia BHS  Other Hourly   Hourly  $33.77  8.88  February  
Lucas, Paige  Miller  Intervention Teaching  Hourly  $45.52  220  January - March 
Marinelli, Jean  Jefferson Intervention Teaching  Hourly  $45.52  22.5  February 
McCorkle, Molly  Huerta  Other Hourly   Hourly  $33.77  1  February 
Molina, Cesar  Jefferson Intervention Teaching  Hourly  $45.52  166.6  February - April 
Movsessian, Arin  BHS  Additional .2 FTE Assignment Stipend  $1,679.49 Monthly  January - June 
Perez, Kimberly  Miller  Intervention Teaching  Hourly  $45.52  220  January – March  
Rapp, Trevor  Comm. Day  Intervention Teaching  Hourly  $45.52  10  February - May 
Rocha, Claudia  McKinley Intervention Teaching  Hourly  $45.52  8  January – May 
Rocha, Claudia  McKinley Intervention Planning  Hourly  $33.77  5  January - May 
Schmidt, David  BHS  Other Hourly   Hourly  $33.77  23.68  February 
Showell, Ashley  Miller  Intervention Teaching  Hourly  $45.52  234  January - March 
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Singer, Jane  Muir  Intervention Teaching  Hourly  $45.52  130  January - May 
Spence, John  Stevenson Intervention Teaching  Hourly  $45.52  88  January – May 
Spence, John  Stevenson Intervention Planning  Hourly  $33.77  22  January - May 
Spence, John  Stevenson Intervention Teaching  Hourly  $45.52  100  January – May 
Swartz, Daniel  Muir  Intervention Teaching  Hourly  $45.52  130  January - May 
Tipton, Rebecca  Edison  Class Coverage   Hourly  $46.60  1.5  January 
Tubbs, Margarita  Instr. Services Intervention Planning  Hourly  $33.77  18.5  December 
Udall, Kristin  Jefferson Intervention Teaching  Hourly  $45.52  166.5  February - April 
Wahe, Debra Anne Spec. Ed. Intervention Teaching  Hourly  $45.52  100  February – June 
Wahe, Debra Anne Spec. Ed. Other Hourly   Hourly  $33.77  20  February - June 
Waters, Melissa  Instr. Services Intervention Planning  Hourly  $33.77  18.5  December 
Wright, Rhonda  Instr. Services Intervention Planning  Hourly  $33.77  7  December 
Zacher, Marianna  Instr. Services Additional .2 FTE Assignment Stipend  $1,283.02 Monthly  February - May 
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Personnel Report No. 21-22-13 March 3, 2022     Classified Personnel 
 
   %Time Range  Effective Ending 
Name Position Program/Site FTE & Step Basis Date Date Remarks 
 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification.  

Resignation 
 
AVELAR, Brianna Food Service Assistant 13.0-53100.0-00000-37000-2210-4320000 .2813 27-IV D 02-22-22  Burroughs High School 
       
Termination 
 
CL 0106 22  01.0-00100.0-00000-82100-2210-2130000 1.0 35-I A 02-09-22  Human Resources   
    
End of Assignment 
 
HUFF, Jacob Elementary School Aide 01.0-74260.0-11100-10009-2910-7429000 .1875 27-III D 02-06-22  Washington Elementary 
 
MILLER, Stewart Elementary Physical  01.0-74260.0-11100-10000-2110-7429000 .0625 32-VI D 02-04-22  Miller Elementary 
   Education Assistant 
   
Leave 
 
BAGHUMYAN, Anna Instructional Assistant- 01.0-65000.0-57602-11200-2110-2030000 .75 32-V D 10-25-21 11-24-21 Emerson Elementary 
   Special Education        Change to end date 
 
HUFF, Jacob Elementary School Aide 01.0-00000.0-11100-10009-2910-2160000 .3345 27-III D 10-25-21 02-06-22 Washington Elementary 
  01.0-00000.0-11100-10009-2910-2162000 .2961     Change to end date 
  01.0-90201.0-11100-10009-2910-2168400 .3694 
 
HUFF, Jacob Elementary School Aide 01.0-74260.0-11100-10009-2910-7429000 .1875 27-III D 10-25-21 02-06-22 Washington Elementary 
        Change to end date  
 
McDONALD, Andrew Instructional Assistant- 01.0-65000.0-57602-11200-2110-2090000 .75 32-V D 02-01-22 05-26-22 McKinley Elementary  
   Special Education 
 
WRIGHT, Leticia Instructional Assistant- 01.0-01501.0-47600-10000-2110-3220000 .75 32-VI D 12-18-21 05-26-22 Muir Middle School 
   English Language  
   Development 
  
Additional Compensation for Longevity      
 
RECCHIA, Keith Facilities Worker 01.0-81500.0-00000-81100-2210-7523000 1.0 44-VI A 02-01-22  Facilities Services 
        10 yrs./$115 month 
 
ROSEN, Linda Typist Clerk II 01.0-00000.0-00000-27000-2410-4320000 1.0 30-VI C 02-01-22  Burroughs High School 
        25 yrs./$238 month 
 
SANTILLAN, Rosa Instructional Assistant –  01.0-33100.0-57602-11200-2110-3220000 .75 32-VI D 02-01-22  Muir Middle School 
   Special Education       25 yrs./$238 month  
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Personnel Report No. 21-22-13 March 3, 2022     Classified Personnel 
 
   %Time Range  Effective Ending 
Name Position Program/Site FTE & Step Basis Date Date Remarks 
 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification.  

Change of Assignment – Classification/Location/FTE          
 
DANAO, Zuleika Instructional Assistant – 01.0-01500.0-47600-10000-2110-2030000 .625 32-VI D 02-16-22  Emerson Elementary 
   English Language Development 
 
MORALES, Christian Intervention Specialist  01.0-01500.0-00000-31100-2210-7420000 1.0 53-II D 02-22-22  McKinley Elementary 
    For At Risk Students 
            
Election – Additional Assignment 
 
BROOKS, Mackenna Discrete Trial  01.0-74260.0-11100-10000-2110-7429000  40-VI D 01-18-22 05-26-22 Special Education 
   Facilitator 
 
JUNG-HONG, Hyun,  Elementary School Aide 01.0-74260.0-11100-10009-2910-7429000  27-I D 01-18-22 05-26-22 Miller Elementary 
 
McCORKLE, Stephanie Campus Supervision  01.0-74260.0-00000-83000-2210-74290000  35-VI D 02-02-22 05-26-22 Luther Middle School 
   Assistant 
 
PHAN MUNOZ, Annie Elementary School Aide 01.0-74260.0-11100-10009-2910-74290000  27-I D 02-02-22 03-03-22 Miller Elementary 
       
Election – Hourly 
 
FARAZDAGHI, Marlene Personnel Technician II 01.0-65000.0-50010-27000-2440-5080000  47-VI A 12-01-21 12-31-21 Instructional Services 
   Certificated 01.0-90904.0-00000-27000-2440-5088000 
 
HARVEL, Eric Food Service Cook III 13.0-53100.0-00000-37000-2240-3200000  33-VI D 02-01-22 05-26-22 Luther Middle School 
  13.0-53100.0-00000-37000-2230-3200000 
 
MELIKIAN, Lilia Instructional Assistant 12.0-90602.0-11100-10000-2130-2010000  32-VI D 01-03-22 01-31-22 Children’s Center 
   Children’s Center 
 
RIOS, Lydia Instructional Assistant 12.0-90602.0-11100-10000-2130-2050000  32-VI D 09-01-21 01-31-22 Children’s Center 
   Children’s Center  
 
RODRIGUEZ, Sergio Building Maintenance 01.0-81500.0-00000-81100-2240-7532100  58-VI A 01-08-22 01-08-22 Operations 
   Leadperson 
 
RODRIGUEZ, Sergio Building Maintenance 01.0-81500.0-00000-81100-2240-7532100  58-VI A 01-07-22 01-07-22 Operations 
   Leadperson 
 
RODRIGUEZ, Sergio Building Maintenance 01.0-81500.0-00000-81100-2240-7532100  58-VI A 12-14-21 12-14-21 Operations 
   Leadperson 
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Personnel Report No. 21-22-13 March 3, 2022     Classified Personnel 
 
   %Time Range  Effective Ending 
Name Position Program/Site FTE & Step Basis Date Date Remarks 
 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification.  

Election – Hourly (Continued) 
 
SANDOVAL, Efren Lead Custodian 01.0-00100.0-00000-82100-2260-7520001  40-VI A 01-06-22 01-06-22 Huerta Middle School 
 
SOLIS, Gloria Food Service Assistant 13.0-53100.0-00000-37000-2230-4310000  27-I D 02-01-22 05-26-22 Burbank High School 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-22-22 01-22-22 Burbank High School 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-21-22 01-21-22 Burbank High School 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-13-22 01-13-22 Stevenson Elementary 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-11-22 01-11-22 Washington Elementary 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-10-22 01-10-22 Burroughs High School 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-09-22 01-09-22 Burroughs High School 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-08-22 01-08-22 Burroughs High School 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-07-22 01-07-22 Burroughs High School 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-06-22 01-06-22 Providencia Elementary 
 
TORRES, Consuelo S Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-03-22 01-03-22 Burroughs High School 
 
TORRES, Jorge A Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-10-22 01-10-22 Muir Middle School 
 
TORRES, Jorge A Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 01-05-22 01-05-22 Washington Elementary 
 
TORRES, Jorge A Custodian 01.0-00100.0-00000-82100-2260-7520001  35-VI A 12-09-21 12-09-21 Muir Middle School 
 
VALDEZ ORELLANA, Custodian 01.0-00100.0-00000-82100-2260-7520001  35-I A 01-06-22 01-06-22 Dolores Huerta Middle School 
 Azael G 
 
VILLALTA, Jose Custodian 01.0-0010.0-00000-82100-2260-7520001  35-VI A 01-22-22 01-22-22 Dolores Huerta Middle School 
 
VILLALTA, Jose Custodian 01.0-0010.0-00000-82100-2260-7520001  35-VI A 01-05-22 01-05-22 Dolores Huerta Middle School 
 
WADE, Cheretta Personnel Technician 01.0-00000.0-00000-72000-2440-7551000  47-IV A 01-22-22 06-30-22 Human Resources 
   II Classified 
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Personnel Report No. 21-22-13 March 3, 2022 Classified Personnel 

%Time Range Effective Ending 
Name Position Program/Site FTE & Step Basis Date Date Remarks 

Basis: A= 12 months, B= 11 months, C= 10 months, D= 9 months, E= Adult School employee working less than 10 months, F= Short-term employees, assigned to provide services which will not be needed on a continuing basis, G= Substitute, H= Long term substitute, I= Temporary reclassification. 

Election – Hourly (Continued) 

ZELAYA, Raul Lead Custodian 01.0-00100.0-00000-82100-2260-7520001 40-VI A 01-22-22 01-23-22 Muir Middle School 

ZELAYA, Raul Lead Custodian 01.0-00100.0-00000-82100-2260-7520001 40-VI A 01-22-22 01-23-22 Muir Middle School 

Signature ______________________________________________ 

Title:  Assistant Superintendent, Human Resources Services  
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"#$%�&�'(�)* 79



�����������	�
���
�����������
��������
������
���� ��������������������������� �����!�����"#$%�&�'(�)*+,-.#/�0%#12�*3**4%5'16�7#6%2�3*83&8*3** 	9��:���;� �;�<=��>;9��������?@��A��;�����9>��� "4B+CDDEBFGH�DC4IEJCD�GK4CCLCFMN�IEDEBF�MOC4G"0�GDDCDDLCFMN�D"CJEGH�C7PJGMEBF�+PF7DN�QBG47�G""4BIC7�)*8)R8*3**33*S)T D"CJEGH�C7PJGMEBF UT*SV33QP4QGFW�B"MBLCM4EJ�JCFMC4X�EFJV 3)3B++EJC�+P4FEMP4C**33*S)S LEHHC4�CHCLCFMG40 U**3VTYPLC�+C7C4GH�J4C7EM�PFEBF 3)3JBFDPHMGFM�GK4CCLCFMN�"4BK4GL�LGFGKCLCFM�+B4�*3**�G4MDX�LC7EG�Z�CFMC4MGEFLCFM�JMC�DMP7CFM�B4KGFE[GMEBFN�KE+M�+PF7DN�QBG47�G""4BIC7�)8*38****33*S)\ EFDM4PJMEBFGH�DC4IEJCD URYX]Y)V33JBLLPFEM0�̂B4WD�0BPMO�7CICHB"LCFM 3)3+PF74GEDEFK�DP""HECDN�KE+M�+PF7D**33*S)R Q4CM�OG4MC�CHCLCFMG40 U&X)TRV33^B4H7_D�+EFCDM�JOBJBHGMCX�EFJV 3)3"4B+CDDEBFGH�DC4IEJCD�GK4CCLCFMN�GDDCDDLCFMDN�HCG4FEFK�4CJBIC40�DP""B4M�+PF7DN�QBG47�G""4BIC7�)*8)\8*)**33*S)& D"CJEGH�C7PJGMEBF UT&X333V33MG+B0GX�̀PHEC�̀GFCM 3)3"4B+CDDEBFGH�DC4IEJCDN�GP7EMB40aIC4QGH�GDDCDDLCFMN�D"CJEGH�C7PJGMEBF�+PF7DN�QBG47�G""4BIC7�)8*38****33*S)Y D"CJEGH�C7PJGMEBF U)X]33V33D"CCJO�QGFGFGD�EFJ 3)3JG440BIC4�"B�*)33)**RN�4CELQP4DCLCFM�MB�"G4CFMD�+B4�JBL"CFDGMB40�C7PJGMEBFGH�DC4IEJCDN�D"CJEGH�C7PJGMEBF�+PF7DN�QBG47�G""4BIC7�]8)Y8*3**33*S*3 D"CJEGH�C7PJGMEBF UY]RVSTD"CJEGH�C7PJGMEBF�"G4CFMD 3)3JHGDD4BBL�DP""HECDN�D"CJEGH�C7PJGMEBF�+PF7D**33*S*) LEHHC4�CHCLCFMG40 U)Y*VRSGLG[BF�JG"EMGH�DC4IEJCD 3)3DMP7CFM�4Ĉ G47DN�KE+M�+PF7D**33*S** CLC4DBF�CHCLCFMG40 U*RSV\Y+PF�Cb"4CDD�HHJ 3)3JBL"PMC4�CcPE"LCFM**33*S*] D6de%f6�D%1g,.%- U&RYVTSG4C0�̀BFCD�C7PJGMEBFGH�DBHPMEBFD 3)3G""HC�G""�J4C7EM�IBPJOC4N�D"CJEGH�C7PJGMEBF�+PF7D**33*S*T D"CJEGH�C7PJGMEBF U))YVY&G""HC�JBL"PMC4�C7�DGHCD 3)3B++EJC�DP""HECDN�HJG"�CEG8HC"�+PF7D**33*S*S LEHHC4�CHCLCFMG40 U]RSVR&PDE�C7PJGMEBF�Z�KBIC4FLCFM�DGHCD 3)3MCJOFBHBK0�DP""HECD**33*S*\ B̀OF�QP44BPKOD�OEKO�DJOBBH U)XT**V*]G""HC�JBL"PMC4�C7�DGHCD 3)3GP7EB�IEDPGH�DP""HECD**33*S*R MCJOFBHBK0�DC4IEJCD U)X\T*VR]J7̂ aK�a�JBL"PMC4�7EDJBPFM�̂ODC *)]OCGHMO�DP""HECD**33*S*& 7BHB4CD�OPC4MG�LE77HC�DJOBBH UTSV\RGLG[BF�JG"EMGH�DC4IEJCD 3)3JHGDD4BBL�DP""HECDN�KE+M�+PF7D**33*S*Y Q4CM�OG4MC�CHCLCFMG40 U]*YVY&GLG[BF�JG"EMGH�DC4IEJCD 3)3QBBWD**33*S]3 B̀OF�QP44BPKOD�OEKO�DJOBBH U)*]VY]GLG[BF�JG"EMGH�DC4IEJCD 3)3JHGDD4BBL�DP""HECD**33*S]) B̀OF�QP44BPKOD�OEKO�DJOBBH URTV\\GLG[BF�JG"EMGH�DC4IEJCD 3)3EFDM4PJMEBFGH�DP""HECD**33*S]* B̀OF�QP44BPKOD�OEKO�DJOBBH U*3TVS*GLG[BF�JG"EMGH�DC4IEJCD 3)3B++EJC�DP""HECD**33*S]] EFDM4PJMEBFGH�DC4IEJCD U*3YV3RGLG[BF�JG"EMGH�DC4IEJCD 3)3OCGHMO�DP""HECD**33*S]T Q4CM�OG4MC�CHCLCFMG40 U]]V3TGLG[BF�JG"EMGH�DC4IEJCD 3)3"#$%�&�'(�)* 80
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 3/3/2022

To the Superintendent of Schools:

     Request for the authorization of the following warrants is presented for your approval

     subject to the action of the Board of Education.

Warrants    Payroll Warrants    Commercial

----------------------- - ------------------ ------------------------ | -------------------------------- - --------------------------------- ------------------------

7209694 7209725 | 20409625 20409651

7210493 7210499 | 20410890 20410925

| 202202090052428 202202090052429

2/10/22 - 2/11/22 30,462.77$          2/9/22 - 2/10/22 685,677.41$        
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 Burbank Unified School District 
Instructional Services  

REPORT TO THE BOARD 
 

TO: Members of the Board of Education 
 

FROM:  Sharon Cuseo, Assistant Superintendent, Instructional Services 

PREPARED BY: Sharon Cuseo, Assistant Superintendent, Instructional Services 

SUBMITTED BY: Terri Ramirez-Adams, Administrative Secretary II 

DATE: March 3, 2022 
 

SUBJECT: Approval of Instructional Consultant Services 
 

 

 

Background: 
 

The purpose of the Instructional Consultant Services is to enrich student learning.  Consultants are 
selected based on their qualifications regarding specific subject areas.  When a consultant is selected, 
the consultant, company/organization must complete the required paperwork by the District to ensure 
that District students receive the services they require.  All consultant requests must be approved by 
the Board of Education prior to services being rendered. 
 
Discussion and Issues: 
   

Sites submit the required paperwork to Instructional Services.  Work must not begin until the site 
receives a confirmation of Board approval from Instructional Services.  If the Consultant assignment 
requires unsupervised contact with student(s) during the contract period, the Consultant will be 
required to provide Department of Justice fingerprint clearance through the District’s Human 
Resources Services. 
 
Fiscal Impact: 
 
There is no fiscal impact. 
 
Recommendation: 
 

Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends that the Board of 
Education approve the instructional consultant services for the purpose of on-site student learning 
support and staff development, and that authority to sign the agreements be exercised pursuant to 
BUSD-AR 3314, as presented. 
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BURBANK UNIFIED SCHOOL DISTRICT 
INSTRUCTIONAL SERVICES 

APPROVAL OF INSTRUCTIONAL CONSULTANT SERVICES 
 

Board Meeting Date:  March 3, 2022 
 

Site Name Purpose Dates Cost Appropriation Number 
Edison 
Elementary 

Megan McNulty Dance Instruction 3/19/2022 $4,160 01.0-90201.0-11100-10000-5810-2028700 

Edison 
Elementary 

Ashley Erikson Mrs. Erickson will teach gardening to our first grade 
classes as part of our Art Wheel 

3/7/2022–
4/4/2022 

$ 640 01.0-90201.0-11100-10000-5810-2028700 

Magnolia Park 
School 

Susan Dalian Artist in Residency Workshops 5/16/2022 $2,800 01.0-65000.0-57601-11100-5810-5171000 

McKinley 
Elementary 

Wild Wonders On site Field Trip for TK/Kinder 4/18/2022 $ 575 01.0-90201.0-11100-10000-5810-2098200 

McKinley 
Elementary 

Lewis Events 5th grade Colonial America experience 5/10/2022 $1,270 01.0-90201.0-11100-10000-5810-2098200 

McKinley 
Elementary 

Mobile Ed Productions Forces and Motion on site filed trip for 3rd and 4th grade 5/12/2022 $1,095 01.0-90201.0-11100-10000-5810-2098200 

McKinley 
Elementary 

Sustainable Inner 
Power DBA Challenge 
Island Irvine 

On site field trip for 2nd grade 4/20/2022 $1,500 01.0-90201.0-11100-10000-5810-2098200 

McKinley 
Elementary 

Travel Tidepools 1st Grade On site field trip 4/12/2022 $1,495 01.0-90201.0-11100-10000-5810-2098200 

Miller 
Elementary 

Garri Dance Studio Dance Classes 3/7/2022–
4/22/2022 

$4,500 01.0-90201.0-11100-10000-5810-2108700 

Muir Middle 
School 

Top Youth 
Speakers/Jessie Funk 

Motivational Speaker 2/15/2022 $3,000 01.0-90201.0-11100-10000-5810-3228000 
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Muir Middle 
School 

Rob Holladay Educational Speaker 4/21/2022 $2,500 01.0-90904.0-11100-10000-5810-3228100 

Providencia 
Elementary 

Garri Dance Studio 6 weeks of dance instruction for all students 3/28/2022–
5/6/2022 

$4,500 01.0-90201.0-11000-10000-5810-2138200 

Roosevelt 
Elementary 

Kyle’s Cartoon Platoon Provide two (2) 48 minute interactive draw along art 
assemblies teaching California State Standards for Visual 
Arts 

4/5/2022 $ 897 01.0-90201.0-11100-10000-5810-2148200 

Washington 
Elementary 

Rocketology, LLC 
Professor Egghead 
Science Academy 

All 5th grade students will be provided a two day in-
person Science Camp with 5 Science Professors 

5/4/2022–
5/5/2022 

$5,500 01.0-90201.0-11100-10000-5810-2168800 

Emerson 
Elementary 

Solphie Olson 3-1 Dance Workshop 3/11/2022–
5/31/2022 

$10,500 01.0-90201.0-17011-10000-5810-2038700 
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CLIENT AGREEMENT

This Agreement made February 11, 2022 , between McKinley Elementary                    ,
(hereinafter referred to as Client) and Lewis Events.

Contact: Liz Costella
Phone:
Email: LizCostella@burbankusd.org
Address: 349 W Valencia Ave, Burbank, CA 91506
Office phone (818) 558-5477
Directions to enter campus:

Event: 5th Grade Colonial History Event
Date: May 10, 2022, Tuesday
Guests: TBD
Times & Activities - See Detail Sheet

Needs from client:
● 1-2 adult volunteers to assist at each of the rotations.  Please have them arrive ½ hour before

start of activities to receive training.
● Assembly: Need 1 tables, microphone and cd player or Ipod plug in and speakers.   Lewis

Events will supply music. Following show, if possible, bring sound system to activity area,
so students can enjoy music during the rotations.

● Table and chair needs listed on Detail Sheet.  Please have a chair at each station for
volunteer.  Activities where table/chairs are needed can also be done at lunch tables or in a
room.

● Suggest to have a bag with students name on it, if they are doing activities where they will
be taking an item with them.

Services: See descriptions on Proposal and Detail Sheet

History Show  &  Activities
All activity equipment and materials, set-up & take-down, transportation
Volunteer instruction & event management
1-2 parent volunteers for each rotation area to be supplied by school

1026 W Abigail Dr, Park City, UT 84036       *Los Angeles*     *Salt Lake City*
christy@lewisevents.com Christy’s cell(626) 536-8091 Jay’s cell (626)794-7371

Theme Parties Entertainment Corporate Events
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Payment
Total as itemized on Detail Sheet $ 1,270
50% Deposit due at time of signing $ 635
If Client cancels due to Covid-19 pandemic related, a $250 Administrative fee is non-refundable

Option to pay Balance in Full upon signing
Balance due COD $ 635
Additional Activities can be added prior to event $ …..
Lewis Events can only guarantee availability once Agreement is signed and received.

Please make check payable to “Lewis Events” and mail to PO Box below. Or
you may use Zelle or Paypal with
email (Christy@LewisEvents.com) or phone number (626-536-8091)

Access time for set up: 2 hours prior to start of event
Access time for take down: 2 hours following event

Contingency Plan for inclement weather:  In case the forecast is more than 30% chance rain for the event day,
as long as the activities can be placed under cover or inside, we can maintain the same event date, otherwise we will
find a postponement date that works for both parties.

Cancellation Policy: In case of Client cancellation following the signing of Agreement, Deposit shall be
forfeited in order to cover Lewis Events estimated cost and losses.  In case of cancellation within 7 days of event, all
funds are non-refundable.  However, Lewis Events will make its best effort to credit unused funds toward a future event.

In the case of cancelation due to Covid-19 pandemic related,  a $250 Administrative fee is non-refundable.
As an option to canceling an event and Client losing their deposit, Lewis Events will offer a live virtual

performance for the reduced price of $595 with optional additional demonstrations available. More information upon
request.

Weather/Uncontrollable Incidents: There are certain incidents which are beyond the control of Lewis Events,
such as extreme weather, natural disasters, riots, strikes, etc.  Lewis Events will make every effort to fulfill this contract.
 In case one of the above or like incidents should occur, Client may reschedule event. If the event cannot be
rescheduled, Client will be refunded any monies paid to Lewis Events. Lewis Events will not be responsible or liable to
Client for any “consequential damages” and client’s sole remedy against Lewis Events, in the event of a non-fulfillment
of this Agreement, is to obtain a proportional refund.

Client agrees to take responsibility for event attendees and any person Lewis Events has not directly hired.
Client agrees to compensate Lewis Events for repair/replacement cost for damage to items or missing items (i.e. props
and equipment), which have been supplied by Lewis Events as a result of event attendees.

Client Lewis Events, Christy Lewis

_____________________________ ___________________________________
Signature, Date Signature, Date

Please sign and return one by email. Or if the district provides a contract to be signed, this
Agreement will be noted under Attachments, and included in what is agreed upon by both parties.

1026 W Abigail Dr, Park City, UT 84036       *Los Angeles*     *Salt Lake City*
christy@lewisevents.com Christy’s cell(626) 536-8091 Jay’s cell (626)794-7371

Theme Parties Entertainment Corporate Events
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INVOICE
(date of event)

Date

Client:

Copy/Paste:
Contact Info
Services

Payment section

We are delighted to provide you with your event needs and
look forward to continuing our relationship with you.

1026 W Abigail Dr, Park City, UT 84036       *Los Angeles*     *Salt Lake City*
christy@lewisevents.com Christy’s cell(626) 536-8091 Jay’s cell (626)794-7371

Theme Parties Entertainment Corporate Events
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The Current Arrangements Are:

CHANGE OF ARRANGEMENTS NOTICE

February 10, 2022McKinley Elementary School
Attention: Maria Uribe
349 West Valencia Avenue
Burbank CA 91506

This is a
Change of Arrangements Notice

for the assembly program scheduled for your venue.

The Arrangements That Changed Are:
Program Title
Performance Date
Performance Time 8:45 AM

Program Cost

Program Title Forces and Motion
Performance Date May 12, 2022
Performance Time 9:00 AM

Program Cost $1095.00

If these current arrangements are not correct, please call me TOLL FREE at 1-800-433-7459.

Cindy Kruczynski
Regional Manager

Cindy Kruczynski

Notes Which Affect This Change:

Visit our website www.mobileedproductions.com

NEW PERFORMANCE TIME

26018 West Seven Mile Road
Redford, Michigan 48240
Toll Free (800) 433-7459

Office (313) 533-4455
Fax (313) 533-8445

www.mobileedproductions.com
info@mobileedproductions.com

"Education Through Entertainment"

131977Contract #

Number of Assemblies 4

Number of Assemblies

Balance Due $1095.00

Authorized Representative for: McKinley Elementary School
Maria Uribe

Sign and
Return X
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Cindy Kruczynski
Cindy Kruczynski

____ Performer will arrive approximately 30-60 minutes prior to the performance time.
____ Recording of the performance in any manner, for any reason, is prohibited without prior written permission.
____ Please, no cell phone, food, drink or other distractions present during the program.
____ Adult supervision for each program is required.
____ Performance time is 40-45 minutes.
____ Additional assemblies will have an additional charge.
____ Lunch and breaks required when 3 or more sessions are scheduled.
____ Two 6-8 foot tables.
____ One electrical outlet

26018 West Seven Mile Road
Redford, Michigan 48240
Toll Free (800) 433-7459

Office (313) 533-4455
Fax (313) 533-8445

www.mobileedproductions.com
Fed. ID #38-2463141

Final payment due by date of show.
Please do not pay the performer directly.

Program:
Date:
Start Time:

FORCES AND MOTION
THURSDAY, MAY 12, 2022
8:30 AM

Program to be held at:

Maria Uribe

McKinley Elementary School
349 West Valencia Avenue
Burbank CA 91506
Attention:

"Education Through Entertainment"

Contract # 131977

School Contact Information:

Payments Received
Date ReceivedAmount

Program Cost:

Deposit:
$1,095.00
$547.50

Burbank USDDistrict:

Contract Number: 131977 Date Issued

Authorized Representative for: McKinley Elementary SchoolFor Mobile Ed Productions, Inc.
cindyk@mobileedproductions.com

Maria Uribe
McKinley Elementary School
349 West Valencia Avenue
Burbank CA 91506

Billing Address:

Notes

Sign and
Return X

Send money via PayPal to:
info@mobileedproductions.com

Add'l Session Fee:
Grand Total:

$1,095.00

$1,095.00Balance:

Include Contract #________ on your payment for it to
be properly applied.

131977
Wednesday, March 9, 2022

Client*: Maria Uribe Title*:
Alternate*: Liz Costella PrincipalTitle*:

Please notify us of any
rrect o

818MCKINCustomer Code
Karen/KL23/Forces

Alt. Phone*: (818) 845-5825

School Phone*: (818) 558-5477
Email*:
Email*:lizcostella@burbankusd.org

mariajimenez-uribe@burbankusd.org

Special Performer Instructions:

Performance Requirements: Initial  each of the following conditions and responsibilities:

Bring Vaccination card 4th grade.

*Required Field

• Mail checks payable to: Mobile Ed Productions - 26018 W. Seven Mile - Redford, MI 48240. Do not pay the performer directly.
• Cancellations 0-30 days prior to the performance date will have a cancellation fee of 50% of the performance cost.
• Accounts not paid within 30 days of the performance date are subject to a 2% monthly finance charge.

End Time: 2:30 PM

CONTRACTED SERVICES AGREEMENT

Client Phone*: (818) 729-2000

Wednesday, March 9, 2022Sign and Return this Contract Agreement and Deposit to our office by:

Maria Uribe

Assemblies: 4

2/7/2022 6:23:50
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BURBANK UNIFIED SCHOOL DISTRICT 
1900 W. Olive Avenue  • Burbank, CA  91506-2460  •  (818) 729-4400 

AGREEMENT FOR CONSULTANT SERVICES   

 , 20    by and between the Burbank Unified 
 hereinafter referred 

 Daytime Phone Number 

This Agreement, made and entered into this              of   
School District, hereinafter referred to as “District”, and 
to as “Consultant.” 

Payee’s Name  

Email Address  

Mailing Address   

Sponsoring Administrator 

Board Approval Date  

Account String    

The assignment  will  or  will not require Consultant to work with pupil(s) unsupervised in a program sponsored by the 
District during the contract period. If it does, the Consultant will be contacted by HR and provided the DOJ & FBI form to complete 
as required by AB346 and will be responsible for associated costs. Consultant shall not begin service until HR receives 
clearance.  
Retired Employee:   Please check if you belong to ______ calPERS  ______cal STRS  Retirement Date  _________________ 

WITNESSETH: 
WHEREAS, the District is authorized pursuant to Education Code section 35160 and Government Code Section 53060 to contract for the services 
of consultants; 
WHEREAS, the Consultant is especially trained, experienced and competent to provide such services; 
WHEREAS, in consideration of the mutual promises of the parties, hereto, the District hereby retains the Consultant upon the terms and 
conditions hereinafter set forth, and the Consultant hereby accepts said retention and agrees to perform the services hereinafter mentioned, upon 
said terms and conditions; 
NOW THERFORE, the parties mutually agree as follows: 
1. The Consultant agrees to perform the following services for the District, at a rate of $  per hour/ per day / per session for a total 

not to exceed $ **Amount to include speaking fee, mileage and any additional fees. 
2. The term of the Agreement shall be the period commencing on  and terminating on  . 
3. Payment Terms:
4. Consultant will provide the following services:

5. The Consultant shall provide an invoice/Authorization for Payment of the time spent in providing the services and preparing the products
required by this Agreement. Consultant will be paid at the conclusion of this contract unless otherwise stated in the payment terms above.

6. It is expressly understood and agreed to by both parties hereto that the Consultant, while engaged in carrying out and complying with any of
the terms and conditions of this contract, is an independent contractor and is not an officer, agent or employee of the aforesaid District.

7. Consultant agrees to defend, indemnify, save, and hold harmless the District, its governing body, the individual members thereof, and all
officers, agents and employees of the District from all loss, cost, and expense arising out of any liability or claim of liability for injury,
damage, or loss sustained or claimed to have been sustained arising out of, or occurring as a result of Consultant's performance or failure to
perform services under this Agreement.

8. This agreement may be terminated at any time based upon the mutual agreement of the parties hereto. This agreement may also be terminated
immediately by the District should Consultant breach this agreement or fail to perform the required services in a satisfactory manner.

9. Consultant agrees to pay all Federal, State and Local taxes, and fees that are owed as a result of payments made to Consultant pursuant to this
agreement.  Consultant agrees to indemnify and hold harmless the District from any and all costs, loss, or liability whatsoever arising from or
caused by any challenge to the payments made to Consultant pursuant to this agreement, including but not limited to any liabilities or
penalties assessed or levied by any and all local, state, or federal taxing authorities against the District.

10. Consultant agrees to ensure that they do not exceed the applicable earnings limitation under CALPERS or STRS and agrees to be solely
responsible for any actions taken by CALPERS or STRS as a result of exceeding the applicable earnings limitation.

Burbank Unified School District of Los Angeles County 
IN WITNESS THEREOF, the parties hereto have set their hands on the day and in the month and year first above written. 

BUSD Authorized Signature/Title  Date Consultant  Date 

Instructions:  Consultant is to sign and return one copy to the sponsoring administrative site. Agreement will be submitted for Board Approval. 
After Board approval, a Purchase Req will be created.  This Purchase Req will need to include the Agreement for Consultant Services, W9, and 
Board Approved coversheet uploaded on the Purchase Req.                                                                                                              Revised 06/19 

10th February
Challenge Island Irvine

Challenge Island Irvine 714-594-5510

kchieffo@challenge-island.com

3 Vercelli, Irvine, CA 92620

Liz Costella 

3/3/2022

010-90201-0-11100-10000-5810-209-8200-0000

■

1500.00 ■

1500.00
3/4/2022 5/26/22

$250 due by 3/6/22. Remaining balance due by 4/20/22

Will provide STEAM/STEM Activities based on 2nd grade science standards 

Challenge Island Irvine
2/10/22

22
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10th February
Traveling Tidepools

Traveling Tidepools 951-444-7711

info@travelingtidepools.com

41611 Date Street Suite B, Murrieta CA 92562

Liz Costella

3/3/22

010-90201-0-11100-10000-5810-209-8200-0000

■

1495.00 ■
1495.00

3/4/22 5/26/22
$747.50 due ASAP. Remaining balance of $747.50 due by 4/5/22

A mobile tide pool experience offering a fun and educational opportunity to interact with real sea life while presenting

Traveling Tidepools
2/17/22

22

facts and info focusing on 1st grade science standards
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March 3, 2022
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Burbank Unified School District 

Administrative Services 

 

REPORT TO THE BOARD 

 

TO:   Members of the Board of Education  

 

FROM:   Debbie Kukta, Assistant Superintendent, Administrative Services 

 

PREPARED BY: Ruthie DiFonzo, Senior Administrative Assistant 

 

SUBMITTED BY: Ruthie DiFonzo, Senior Administrative Assistant 

 

DATE:   March 3, 2022 

 

SUBJECT:  Ratification of Agreement for Non-Instructional Consultant Services 

 

Background: 

Consultant services are occasionally required on a temporary basis for specific services. Under 

Education Code 35160 and Government Code 53060 the District may contract for such services where a 

consultant is specially trained, experienced and/or competent to provide these specific services. 

The District will pursue professional assistance for fiscal services.   

Discussion/Issues: 

Lina Sola was the Director of Fiscal Services at Burbank Unified School District for 15 years prior to her 

retirement in 2018.   

 

Ms. Sola will work under the direction of Debbie Kukta, Assistant Superintendent of Administrative 

Services to provide support in the area of budget development, accounting, cash management, multiyear 

financial planning, and other needs in the Fiscal Services Department. 

 

Fiscal Impact:   

$75 per hour at 5 hours per month including mileage per the IRS rate at the time expense incurred not to 

exceed $2,500.  

   

Recommendation:   

Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board of 

Education ratify the non-instructional consultant agreement for special services, effective March 1, 2022 

through June 30, 2022, not to exceed $2,500 (01.0-00000-0-00000-72000-5850-7471000), and that 

authority to sign the agreement be exercised pursuant to BUSD—AR 3314, as presented.   
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BURBANK UNIFIED SCHOOL DISTRICT 
1900 W. Olive Avenue  • Burbank, CA  91506-2460  •  (818) 729-4400 

AGREEMENT FOR CONSULTANT SERVICES   

 , 20    by and between the Burbank Unified 
 hereinafter referred 

 Daytime Phone Number 

This Agreement, made and entered into this              of   
School District, hereinafter referred to as “District”, and 
to as “Consultant.” 

Payee’s Name  

Email Address  

Mailing Address   

Sponsoring Administrator 

Board Approval Date  

Account String    

The assignment  will  or  will not require Consultant to work with pupil(s) unsupervised in a program sponsored by the 
District during the contract period. If it does, the Consultant will be contacted by HR and provided the DOJ & FBI form to complete 
as required by AB346 and will be responsible for associated costs. Consultant shall not begin service until HR receives 
clearance.  
Retired Employee:   Please check if you belong to ______ calPERS  ______cal STRS  Retirement Date  _________________ 

WITNESSETH: 
WHEREAS, the District is authorized pursuant to Education Code section 35160 and Government Code Section 53060 to contract for the services 
of consultants; 
WHEREAS, the Consultant is especially trained, experienced and competent to provide such services; 
WHEREAS, in consideration of the mutual promises of the parties, hereto, the District hereby retains the Consultant upon the terms and 
conditions hereinafter set forth, and the Consultant hereby accepts said retention and agrees to perform the services hereinafter mentioned, upon 
said terms and conditions; 
NOW THERFORE, the parties mutually agree as follows: 
1. The Consultant agrees to perform the following services for the District, at a rate of $  per hour/ per day / per session for a total 

not to exceed $ **Amount to include speaking fee, mileage and any additional fees. 
2. The term of the Agreement shall be the period commencing on  and terminating on  . 
3. Payment Terms:
4. Consultant will provide the following services:

5. The Consultant shall provide an invoice/Authorization for Payment of the time spent in providing the services and preparing the products
required by this Agreement. Consultant will be paid at the conclusion of this contract unless otherwise stated in the payment terms above.

6. It is expressly understood and agreed to by both parties hereto that the Consultant, while engaged in carrying out and complying with any of
the terms and conditions of this contract, is an independent contractor and is not an officer, agent or employee of the aforesaid District.

7. Consultant agrees to defend, indemnify, save, and hold harmless the District, its governing body, the individual members thereof, and all
officers, agents and employees of the District from all loss, cost, and expense arising out of any liability or claim of liability for injury,
damage, or loss sustained or claimed to have been sustained arising out of, or occurring as a result of Consultant's performance or failure to
perform services under this Agreement.

8. This agreement may be terminated at any time based upon the mutual agreement of the parties hereto. This agreement may also be terminated
immediately by the District should Consultant breach this agreement or fail to perform the required services in a satisfactory manner.

9. Consultant agrees to pay all Federal, State and Local taxes, and fees that are owed as a result of payments made to Consultant pursuant to this
agreement.  Consultant agrees to indemnify and hold harmless the District from any and all costs, loss, or liability whatsoever arising from or
caused by any challenge to the payments made to Consultant pursuant to this agreement, including but not limited to any liabilities or
penalties assessed or levied by any and all local, state, or federal taxing authorities against the District.

10. Consultant agrees to ensure that they do not exceed the applicable earnings limitation under CALPERS or STRS and agrees to be solely
responsible for any actions taken by CALPERS or STRS as a result of exceeding the applicable earnings limitation.

Burbank Unified School District of Los Angeles County 
IN WITNESS THEREOF, the parties hereto have set their hands on the day and in the month and year first above written. 

Debbie Kukta, Assistant Superintendent  Date Consultant  Date 

Instructions:  Consultant is to sign and return one copy to the sponsoring administrative site. Agreement will be submitted for Board Approval. 
After Board approval, a Purchase Req will be created.  This Purchase Req will need to include the Agreement for Consultant Services, W9, and 
Board Approved coversheet uploaded on the Purchase Req.                                                                                                              Revised 06/19 
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Burbank Unified School District 
Department of Student Services 

 
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education 
 
FROM:   Stacy Cashman, Director, Student Services 
 
PREPARED BY: Stacy Cashman, Director, Student Services 
 
SUBMITTED BY: Lauren Dieter, Administrative Secretary, Student Services 
 
DATE:   March 3, 2022 
 
SUBJECT: Approval of Amended Contract with Los Angeles County Office of Education 

for Positive Behavior Interventions and Support (PBIS) Consulting and Training 
Services   

 
 
Background: 
Since 2016, Burbank Unified School District’s Board of Education has supported Positive Behavior 
Intervention and Support (PBIS), in an effort to “Establish and maintain a District-wide culture based on 
positive social and emotional interactions; with consistent behavioral expectations for all.”   
 
District-Wide Goals for 2021-2022:  
2. Students will be physically, emotionally and mentally healthy. 
 
Discussion/Issues: 
The District’s overall plan for PBIS implementation involves school teams attending training in 
collaboration with the Los Angeles County Office of Education (LACOE) PBIS staff.  This ‘Train-the-
Trainers’ model, engages a small cohort of school personnel who apply a collaborative approach to train 
and implement PBIS at their respective school sites.  LACOE also provides ongoing technical assistance 
to the District to guide support, metrics, and progress monitoring of PBIS at the respective school sites. 
During the 2020-2021 school year, PBIS training was reduced and limited due to fiscal reductions and the 
pandemic. For the 2021-2022 school year, LACOE and Student Services planned a year of custom 
training in Trauma-Informed practices along with implementation plans for students and staff. The focus 
for the 21-22 school year is Trauma-Informed Practices and Tier II interventions. “Becoming a trauma-
informed school requires a layered approach (PBIS) to create an environment with clear behavior 
expectations for everyone, open communication, and sensitivity to the feelings and emotions of others.” 
Trauma-informed schools integrate this approach in all areas including services like mental health 
services and counseling, threat assessment, student behavior, diversity and inclusion, and bullying and 
cyberbullying. From https://www.edutopia.org/article/trauma-informed-practices-benefit-all-students 
 
PBIS Trainings were held on June 15, 2021 and September 22, 2021. A parent night to help with Home to 
School Transition for parents and students was held on August 11, 2021 and was well attended with 
several hundred participants. A parent night on Trauma-informed practices was also held on October 19, 
2022 and many parents asked for a Part II which is scheduled for April 13, 2022.  
 
Unfortunately, the November and January training dates for site teams had to be postponed due to the 
pandemic and the lack of substitutes and time. LACOE has agreed to amend our existing contract and add 
the three training dates to June, August and October of 2022 without additional costs.  
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Fiscal Impact:   
The total cost of the LACOE contracted services for the PBIS program training and implementation in 
2021-2022 is $131,500.00 for the district for 4 full days of training, the use of LACOE PBIS materials 
and online modules and technical supports, and 3 parent educational meetings, as well as substitutes for 
teachers on training days.  

This amended contract will now extend to October 2022. 

The funding source for the program will be the Local Control Accountability Plan (LCAP) Supplemental 
Grant and COVID funding.   

 
Recommendation:  
Stacy Cashman, Director of Student Services recommends that the Board of Education approve the 
Amended Agreement between the Burbank Unified School District and the Los Angeles County Office 
of Education #C20842:21:22 to provide training materials and online programming for the District’s 
PBIS program, effective March 3, 2022 through October 30, 2022. The contract extends the timeline 
through October for no additional charge. The same total of $131,500.00 to be paid out of District 
COVID funding - 01.0-74250.0-00000-21400-5810-7429000, that authority to sign the agreement be 
exercised according to BUSD – AR 3314, as presented.  
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Burbank Unified School District 
Instructional Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Sharon Cuseo, Assistant Superintendent, Instructional Services 
 
PREPARED BY: Sharon Cuseo, Assistant Superintendent, Instructional Services 
 
SUBMITTED BY: Terri Ramirez-Adams, Administrative Secretary II 
 
DATE:   March 3, 2022 
 
SUBJECT: Ratification of the Sub-Agreement Between Burbank Unified School District and 

Pasadena Area Community College District – CTE Pathway 
 
 
Background: 
The Burbank Unified School District was awarded a K-12 Strong Workforce Grant for Career Technical 
Education. The grant supports our work with Los Angeles Valley College to encourage district students to 
take advantage of career pathways and dual enrollment opportunities. It will fund parent information 
nights, student advisement and material supplies (including licensing) to support the career pathways in 
the Medical, Engineering and Business Academies.  This grant cannot supplant any existing funding. The 
emphasis is to create career technical education pathways that lead to certificates at the community 
college. The dual enrollment classes are transferable and students receive both high school and college 
credit. 
 
District-Wide Goals for 2021-2022: 
1.3 Increase opportunities for achievement and success in Career Technical Education (CTE) classes and 
programs; increase the number of dual enrollment classes with our community college partners; and 
expand and strengthen career pathways that lead to work and/or continuing education. 
 
Discussion/Issues: 
The fiscal agent for the grant is Pasadena Area Community College District. This sub-agreement is to 
approve the disbursement of the funds of the recently awarded next round K12 Strong Workforce 
Program grant. 
 
Fiscal Impact: 
The Burbank Unified School District was awarded $231,833.  
 
Recommendation:  

                     Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends the Board of Education 
ratify the Sub-Agreement between the Burbank Unified School District and Pasadena Area Community 
College District, effective January 1, 2022 through June 30, 2024, and that authority to sign the agreement 
be exercised pursuant to BUSD-AR 3314, as presented.  
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Sub-Agreement between PACCD and Burbank Unified School District 

 

Agreement No. L220045 LA Region K12 SWP Pathway Improvement – Round 4 – 2021/2022 

Burbank Unified School District  Page 1 of 7 

 GRANT SUB-AGREEMENT BETWEEN 

PASADENA AREA COMMUNITY COLLEGE DISTRICT 

AND  

BURBANK UNIFIED SCHOOL DISTRICT 

 

LA-22 Burbank USD: CTE Pathway Expansion 

 

This grant sub-agreement (hereinafter “Agreement”) is entered into on this 1st day of January, 

2022, between Pasadena Area Community College District (hereinafter “PACCD”) and 

Burbank Unified School District (hereinafter “SUBCONTRACTOR”). PACCD and 

SUBCONTRACTOR may be referred to individually as a “Party” and collectively as the 

“Parties” in this Agreement. 

 

WHEREAS, PACCD was selected to serve as the Fiscal Agent for the K12 Strong Workforce 

Program Pathway Improvement – Round 4 2021/2022 funds for Los Angeles County, 

(hereinafter “Grant”) from the California Community Colleges Chancellor’s Office, Workforce 

and Economic Development Division, hereinafter “Prime Sponsor,” to sub-grant and contract 

with Local Educational Agencies to implement career education, K-12 to community college 

pathway improvement projects that connect to in-demand, high-wage occupations in the region; 

and 

 

WHEREAS, PACCD has the right to enter into agreements with outside entities for various 

services with the approval of the Board of Trustees; and 

 

WHEREAS, SUBCONTRACTOR has agreed to participate in the purpose of the Grant 

according to the terms and conditions hereinafter set forth. 

 

NOW, THEREFORE, the Parties hereby agree as follows: 

 

ARTICLE I 

 

1. Statement of Work 

SUBCONTRACTOR agrees to perform the work in the Scope of Work (Exhibit A) approved 

by the PRIME SPONSOR, which by reference is incorporated into this Agreement.  

SUBCONTRACTOR agrees to comply with all provisions, to perform all work as set forth in 

this Agreement and the aforementioned Statement of Work in a professional, timely and 

diligent manner.   

 

2. Period of Performance 

The period of performance for this Agreement shall be from January 1, 2022 through June 

30, 2024 (30 Months). 

 

3. Total Cost 

The total cost to PACCD for performance of this Agreement shall not exceed $231,833.00. 
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Sub-Agreement between PACCD and Burbank Unified School District 

 

Agreement No. L220045 LA Region K12 SWP Pathway Improvement – Round 4 – 2021/2022 

Burbank Unified School District  Page 2 of 7 

4. Budget 

SUBCONTRACTOR agrees that expenditure of funds under this Agreement will be in 

accordance with the Scope of Work (Exhibit A) submitted by the SUBCONTRACTOR and 

approved by the PRIME SPONSOR and/or PACCD, as appropriate, which by reference is 

incorporated into this Agreement. Modifications to the budget are allowed without prior 

approval, as long as the total dollar amount is not affected and the outcomes of the 

Agreement will not be materially affected.  

 

5. Payment and Invoicing 

Payment to the SUBCONTRACTOR shall be based on an advanced payment of 70% and a 

progress payment of 30%. Payment is contingent upon approval by the PRIME SPONSOR. 

Payment will not exceed the amount listed above under Article I.3. “Total Costs”.  

 

SUBCONTRACTOR must submit invoices for payment via email to Salvatrice Cummo 

scummo@pasadena.edu, and copy Denise Vidrio (dmvidrio@pasadena.edu) in the email.  

The subject line of the invoice should be as follows: “INVOICE K12SWP PI ROUND 4 

2021/2022 BURBANK UNIFIED SCHOOL DISTRICT”  

 

6. Reporting 

SUBCONTRACTOR will provide reports as requested or required by the PRIME 

SPONSOR, in a timely manner. PACCD will provide report requirements and instructions to 

the SUBCONTRACTOR.  

 

7. Expenditure of Grant Funds 

SUBCONTRACTOR agrees to comply with all Grant requirements and that it is solely 

responsible for the appropriate expenditure of all Grant funds received and for any 

misappropriation or dis-allowment of Grant funds. 

 

8. Modifications 

If the SUBCONTRACTOR wishes to make substantial changes to the scope of work, then a 

revised scope of work that describes the requested changes and their impact to the budget and 

outcomes must be submitted to PACCD and approved by the PRIME SPONSOR.  

Substantial changes are those that would represent a significant deviation from the approved 

scope of work and would lead to different outcomes or fall outside of the generally 

understood purpose of the use of the funds. Changes in methods of implementation (i.e., the 

means by which the approved scope of work is implemented) or movement between budget 

line items would not be considered substantial changes, and would not require prior approval.  

 

9. Time Extensions 

SUBCONTRACTOR must spend all of the funds allocated through this Agreement within 

the timeframe of the Agreement. 

 

10. Independent Contractor 

SUBCONTRACTOR agrees that the service provided hereunder are rendered in its capacity 

as an independent contractor and that it is not in any way an agent of PACCD, nor shall its 

employees be entitled to any personnel benefits of PACCD whatsoever. 
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11. Subcontract Assignment 

Unless specifically noted in the Scope of Work (Exhibit A), none of the duties of, or work to 

be performed by, SUBCONTRACTOR under this Agreement shall be sub-contracted or 

assigned to any agency, consultant, or person without the prior written approval by the 

PRIME SPONSOR. No subcontract or assignment shall terminate or alter the legal obligation 

of SUBCONTRACTOR pursuant to this Agreement.  SUBCONTRACTOR shall ensure that 

all subcontracts for services and contracted staff are procured in a manner consistent with 

state guidelines. Upon request, SUBCONTRACTOR shall submit to PACCD copies of all 

sub-contracts for services and contracted staff, and other agreements, as well as 

documentation indicating the approving authority’s approval that relate to this Agreement. 

 

12. Record Keeping 

SUBCONTRACTOR agrees to maintain project records for possible audit for a minimum of 

three (3) years after final payment or until any audit findings have been resolved, unless a 

longer period of records retention is stipulated.   

 

13. Audit 

SUBCONTRACTOR agrees that PACCD, the PRIME SPONSOR, the Bureau of State 

Audits, any other appropriate state or federal oversight agency, or their designated 

representative(s), shall have the right to review and to copy any records and supporting 

documentation pertaining to the performance of this Agreement.  SUBCONTRACTOR 

agrees to allow the auditor(s) access to such records during normal business hours and to 

allow interviews of any employees who might reasonably have information related to such 

records.  Further, SUBCONTRACTOR agrees to include a similar right of PACCD, the 

PRIME SPONSOR, the Bureau of State Audits, any other appropriate state or federal 

oversight agency, or their designated representative(s) to audit records and interview staff in 

any subcontract related to the performance of this Agreement. 

 

14. Mutual Indemnification 

Both Parties to this Agreement shall agree to defend, indemnify, and hold harmless the other 

Party, its officers, agents, employees, and volunteers, from and against all loss, cost, and 

expense arising out of any liability or claim of liability, sustained or claimed to have been 

sustained, arising out of activities, or the performance or nonperformance of obligations 

under this Agreement, of the indemnifying Party, or those of any of its officers, agents, 

employees, or volunteers.  The provisions of this Article do not apply to any damage or 

losses caused solely by the negligence of the non-indemnifying party or any of its agents or 

employees. 

 

15. Termination 

Either Party may terminate this Agreement, with or without cause upon thirty (30) days 

written notice served upon the other Party.  Notice shall be deemed served on the date of 

mailing. Upon termination, or notice thereof, the Parties agree to cooperate with one another 

in the orderly transfer of contract responsibilities, records, and pertinent documents. 

 

The obligations of PACCD under this Agreement are contingent upon the availability of 

State funds, as applicable, for the reimbursement of SUBCONTRACTOR expenditures, and 
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inclusion of sufficient funds for the services hereunder in the budget approved by the 

PACCD Board of Trustees each fiscal year this Agreement remains in effect.  In the event 

that such funding is terminated or reduced, PACCD shall provide SUBCONTRACTOR with 

written notification of such determination, and PACCD will reimburse SUBCONTRACTOR 

for costs incurred up to the termination date. 

 

16. Disputes 

In the event of a dispute between the Parties, the aggrieved Party shall notify the other Party 

and provide a detailed description of the alleged problem. The Parties agree to use reasonable 

efforts to resolve such dispute by good faith negotiations and mutual agreement. In the event 

such informal resolution is not successful within a reasonable period of time, the Parties 

hereby agree that such dispute will be resolved in the manner specified below. 

 

Except as otherwise provided in this Agreement, any dispute concerning any question arising 

under this Agreement shall be decided by PACCD and/or the PRIME SPONSOR. In such a 

case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise 

furnished to SUBCONTRACTOR. The decision shall be final and conclusive unless within 

thirty (30) calendar days from the mailing or delivery of such copy, PACCD receives from 

SUBCONTRACTOR a written request to appeal said decision. Pending final decision of the 

appeal, SUBCONTRACTOR shall act in accordance with the written decision of PACCD or 

the PRIME SPONSOR, whichever is the final arbiter of the dispute. The handling of non-

criminal complaints, including discrimination complaints, and complaints and reports of 

criminal fraud, waste and abuse shall be as prescribed by the State of California, and/or the 

PRIME SPONSOR, whichever is applicable, in accordance with applicable provisions of the 

Code of Federal Regulations. 

 

17. Notices 

All notices, reports and correspondence between the Parties hereto respecting this Agreement 

shall be via email or deposited in the United States Mail addressed as follows: 

 

 

PACCD:  Primary Contact: 

Pasadena Area Community College District 

Salvatrice Cummo, Executive Director, Economic Workforce Development 

1570 E Colorado Blvd, C241 

Pasadena, CA 91106-2003 

(626) 585-7693; scummo@pasadena.edu 

 

Fiscal Representative: 

Pasadena Area Community College District 

Jessie F. Wang, Interim Executive Director, Financial Planning & Budgeting 

1570 E Colorado Blvd, C241 

Pasadena, CA 91106-2003 

(626) 585-3094, jfwang@pasadena.edu 
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SUBCONTRACTOR:  

 

Primary Contact: 

Name:  Sharon Cuseo 

Title:  

Address: 1900 West Olive Avenue 

 Burbank, CA 91506 

Phone:  (818) 729-4455 

Email:  sharoncuseo@burbankusd.org 

 

Fiscal Representative: 

    

 

 

 

 

 

 

 

18. Total Agreement 

This Agreement, together with the attachments hereto, expresses the total understanding of 

both Parties. There are no oral understandings of the Parties or terms and conditions other 

than as are stated herein. SUBCONTRACTOR acknowledges that it has read and agrees to 

all terms and conditions included in this Agreement.  

 

19. Amendments 

This Agreement may be modified or revised at any time by the Parties as long as the 

amendment is made in writing and signed by an authorized official of both Parties. 

 

ARTICLE II 
1. Legal Terms and Conditions 

This Agreement will be implemented in accordance with the conditions defined in the Grant 

Agreement, RFA Specifications and the Grant Agreement Legal Terms and Conditions 

(Education Code Part 54.5 Strong Workforce Program Section 88827), as set forth and 

incorporated into this Agreement by reference. As the Grant is subject to any additional 

restrictions, limitations, or conditions enacted in the State Budget and/or Executive Orders 

that may affect the provisions, terms, or funding of this Agreement in any manner, PACCD 

may modify this Agreement through an amendment, as needed. SUBCONTRACTOR agrees 

to expend all funds in accordance with all applicable federal, state and local laws and 

regulations. 

 

2. Assurances 

By signing this Agreement the Parties certify that they comply with the legal requirements 

regarding Standards of Conduct, Workers’ Compensation Insurance, Participation in Grant-

Funded Activities, the Nondiscrimination Clause, Accessibility for Persons with Disabilities, 

and Drug-Free Workplace Certification. 

Name:   

Title:  

Address:  

  

Phone:   

Email:   
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This Agreement represents the entire understanding between PACCD and SUBCONTRACTOR 

with respect to the Grant.  No change, modification, extension, termination or waiver of this 

Agreement, or any of the provisions herein contained, shall be valid unless made in writing and 

signed by duly authorized representatives of the Parties hereto. 

 

IN WITNESS WHEREOF, the Parties hereto certify that they have read and understand all the 

terms and conditions contained herein and have caused this Agreement to be executed as of the 

day that both Parties have signed the Agreement. 

 

PASAENA AREA COMMUNITY 

COLLEGE DISTRICT 

 BURBANK UNIFIED SCHOOL 

DISTRICT 

 

By: 

   

By:  

Name: Candace Jones  Name:  

 

Title: 

Interim Assistant Superintendent/Vice President 

of Business and Administrative Services 
  

Title:  

Date:   Date: 
  

Board Approval Date:   Feb 16, 2022 

    
                    Employer/Taxpayer Identification Number (EIN) 
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Burbank Unified School District 
Instructional Services 

 
REPORT TO THE BOARD 

 
 

TO:   Members of the Board of Education  
 
FROM:   Sharon Cuseo, Assistant Superintendent, Instructional Services 
 
PREPARED BY: Sharon Cuseo, Assistant Superintendent, Instructional Services 
 
SUBMITTED BY: Terri Ramirez-Adams, Administrative Secretary II 
 
DATE:   March 3, 2022 
 
SUBJECT: Ratification of the Sub-Agreement Between Burbank Unified School District and 

Pasadena Area Community College District - Digital Media 
 
 
Background: 
The Burbank Unified School District was awarded a K-12 Strong Workforce Grant for Career Technical 
Education. The grant supports our work with Glendale Community College to encourage district students 
to take advantage of career pathways and dual enrollment opportunities. It will fund parent information 
nights, student advisement and material supplies (including licensing) to support the career pathways in 
the Digital Media Academy.  This grant cannot supplant any existing funding. The emphasis is to create 
career technical education pathways that lead to certificates at the community college. The dual 
enrollment classes are transferable and students receive both high school and college credit. 
 
District-Wide Goals for 2021-2022: 
1.3 Increase opportunities for achievement and success in Career Technical Education (CTE) classes and 
programs; increase the number of dual enrollment classes with our community college partners; and 
expand and strengthen career pathways that lead to work and/or continuing education. 
 
Discussion/Issues: 
The fiscal agent for the grant is Pasadena Area Community College District. This sub-agreement is to 
approve the disbursement of the funds of the recently awarded next round K12 Strong Workforce 
Program grant. 
 
Fiscal Impact: 
The Burbank Unified School District was awarded $208,649.  
 
Recommendation:  

                     Sharon Cuseo, Assistant Superintendent, Instructional Services, recommends the Board of Education 
ratify the Sub-Agreement between the Burbank Unified School District and Pasadena Area Community 
College District, effective January 1, 2022 through June 30, 2024, and that authority to sign the agreement 
be exercised pursuant to BUSD-AR 3314, as presented.  
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 GRANT SUB-AGREEMENT BETWEEN 

PASADENA AREA COMMUNITY COLLEGE DISTRICT 

AND  

BURBANK UNIFIED SCHOOL DISTRICT 

 

LA-22 Burbank USD: Digital Media Expansion 

 

This grant sub-agreement (hereinafter “Agreement”) is entered into on this 1st day of January, 

2022, between Pasadena Area Community College District (hereinafter “PACCD”) and 

Burbank Unified School District (hereinafter “SUBCONTRACTOR”). PACCD and 

SUBCONTRACTOR may be referred to individually as a “Party” and collectively as the 

“Parties” in this Agreement. 

 

WHEREAS, PACCD was selected to serve as the Fiscal Agent for the K12 Strong Workforce 

Program Pathway Improvement – Round 4 2021/2022 funds for Los Angeles County, 

(hereinafter “Grant”) from the California Community Colleges Chancellor’s Office, Workforce 

and Economic Development Division, hereinafter “Prime Sponsor,” to sub-grant and contract 

with Local Educational Agencies to implement career education, K-12 to community college 

pathway improvement projects that connect to in-demand, high-wage occupations in the region; 

and 

 

WHEREAS, PACCD has the right to enter into agreements with outside entities for various 

services with the approval of the Board of Trustees; and 

 

WHEREAS, SUBCONTRACTOR has agreed to participate in the purpose of the Grant 

according to the terms and conditions hereinafter set forth. 

 

NOW, THEREFORE, the Parties hereby agree as follows: 

 

ARTICLE I 

 

1. Statement of Work 

SUBCONTRACTOR agrees to perform the work in the Scope of Work (Exhibit A) approved 

by the PRIME SPONSOR, which by reference is incorporated into this Agreement.  

SUBCONTRACTOR agrees to comply with all provisions, to perform all work as set forth in 

this Agreement and the aforementioned Statement of Work in a professional, timely and 

diligent manner.   

 

2. Period of Performance 

The period of performance for this Agreement shall be from January 1, 2022 through June 

30, 2024 (30 Months). 

 

3. Total Cost 

The total cost to PACCD for performance of this Agreement shall not exceed $208,649.00. 
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4. Budget 

SUBCONTRACTOR agrees that expenditure of funds under this Agreement will be in 

accordance with the Scope of Work (Exhibit A) submitted by the SUBCONTRACTOR and 

approved by the PRIME SPONSOR and/or PACCD, as appropriate, which by reference is 

incorporated into this Agreement. Modifications to the budget are allowed without prior 

approval, as long as the total dollar amount is not affected and the outcomes of the 

Agreement will not be materially affected.  

 

5. Payment and Invoicing 

Payment to the SUBCONTRACTOR shall be based on an advanced payment of 70% and a 

progress payment of 30%. Payment is contingent upon approval by the PRIME SPONSOR. 

Payment will not exceed the amount listed above under Article I.3. “Total Costs”.  

 

SUBCONTRACTOR must submit invoices for payment via email to Salvatrice Cummo 

scummo@pasadena.edu, and copy Denise Vidrio (dmvidrio@pasadena.edu) in the email.  

The subject line of the invoice should be as follows: “INVOICE K12SWP PI ROUND 4 

2021/2022 BURBANK UNIFIED SCHOOL DISTRICT”  

 

6. Reporting 

SUBCONTRACTOR will provide reports as requested or required by the PRIME 

SPONSOR, in a timely manner. PACCD will provide report requirements and instructions to 

the SUBCONTRACTOR.  

 

7. Expenditure of Grant Funds 

SUBCONTRACTOR agrees to comply with all Grant requirements and that it is solely 

responsible for the appropriate expenditure of all Grant funds received and for any 

misappropriation or dis-allowment of Grant funds. 

 

8. Modifications 

If the SUBCONTRACTOR wishes to make substantial changes to the scope of work, then a 

revised scope of work that describes the requested changes and their impact to the budget and 

outcomes must be submitted to PACCD and approved by the PRIME SPONSOR.  

Substantial changes are those that would represent a significant deviation from the approved 

scope of work and would lead to different outcomes or fall outside of the generally 

understood purpose of the use of the funds. Changes in methods of implementation (i.e., the 

means by which the approved scope of work is implemented) or movement between budget 

line items would not be considered substantial changes, and would not require prior approval.  

 

9. Time Extensions 

SUBCONTRACTOR must spend all of the funds allocated through this Agreement within 

the timeframe of the Agreement. 

 

10. Independent Contractor 

SUBCONTRACTOR agrees that the service provided hereunder are rendered in its capacity 

as an independent contractor and that it is not in any way an agent of PACCD, nor shall its 

employees be entitled to any personnel benefits of PACCD whatsoever. 
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11. Subcontract Assignment 

Unless specifically noted in the Scope of Work (Exhibit A), none of the duties of, or work to 

be performed by, SUBCONTRACTOR under this Agreement shall be sub-contracted or 

assigned to any agency, consultant, or person without the prior written approval by the 

PRIME SPONSOR. No subcontract or assignment shall terminate or alter the legal obligation 

of SUBCONTRACTOR pursuant to this Agreement.  SUBCONTRACTOR shall ensure that 

all subcontracts for services and contracted staff are procured in a manner consistent with 

state guidelines. Upon request, SUBCONTRACTOR shall submit to PACCD copies of all 

sub-contracts for services and contracted staff, and other agreements, as well as 

documentation indicating the approving authority’s approval that relate to this Agreement. 

 

12. Record Keeping 

SUBCONTRACTOR agrees to maintain project records for possible audit for a minimum of 

three (3) years after final payment or until any audit findings have been resolved, unless a 

longer period of records retention is stipulated.   

 

13. Audit 

SUBCONTRACTOR agrees that PACCD, the PRIME SPONSOR, the Bureau of State 

Audits, any other appropriate state or federal oversight agency, or their designated 

representative(s), shall have the right to review and to copy any records and supporting 

documentation pertaining to the performance of this Agreement.  SUBCONTRACTOR 

agrees to allow the auditor(s) access to such records during normal business hours and to 

allow interviews of any employees who might reasonably have information related to such 

records.  Further, SUBCONTRACTOR agrees to include a similar right of PACCD, the 

PRIME SPONSOR, the Bureau of State Audits, any other appropriate state or federal 

oversight agency, or their designated representative(s) to audit records and interview staff in 

any subcontract related to the performance of this Agreement. 

 

14. Mutual Indemnification 

Both Parties to this Agreement shall agree to defend, indemnify, and hold harmless the other 

Party, its officers, agents, employees, and volunteers, from and against all loss, cost, and 

expense arising out of any liability or claim of liability, sustained or claimed to have been 

sustained, arising out of activities, or the performance or nonperformance of obligations 

under this Agreement, of the indemnifying Party, or those of any of its officers, agents, 

employees, or volunteers.  The provisions of this Article do not apply to any damage or 

losses caused solely by the negligence of the non-indemnifying party or any of its agents or 

employees. 

 

15. Termination 

Either Party may terminate this Agreement, with or without cause upon thirty (30) days 

written notice served upon the other Party.  Notice shall be deemed served on the date of 

mailing. Upon termination, or notice thereof, the Parties agree to cooperate with one another 

in the orderly transfer of contract responsibilities, records, and pertinent documents. 

 

The obligations of PACCD under this Agreement are contingent upon the availability of 

State funds, as applicable, for the reimbursement of SUBCONTRACTOR expenditures, and 
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inclusion of sufficient funds for the services hereunder in the budget approved by the 

PACCD Board of Trustees each fiscal year this Agreement remains in effect.  In the event 

that such funding is terminated or reduced, PACCD shall provide SUBCONTRACTOR with 

written notification of such determination, and PACCD will reimburse SUBCONTRACTOR 

for costs incurred up to the termination date. 

 

16. Disputes 

In the event of a dispute between the Parties, the aggrieved Party shall notify the other Party 

and provide a detailed description of the alleged problem. The Parties agree to use reasonable 

efforts to resolve such dispute by good faith negotiations and mutual agreement. In the event 

such informal resolution is not successful within a reasonable period of time, the Parties 

hereby agree that such dispute will be resolved in the manner specified below. 

 

Except as otherwise provided in this Agreement, any dispute concerning any question arising 

under this Agreement shall be decided by PACCD and/or the PRIME SPONSOR. In such a 

case, the decision shall be reduced to writing and a copy thereof shall be mailed or otherwise 

furnished to SUBCONTRACTOR. The decision shall be final and conclusive unless within 

thirty (30) calendar days from the mailing or delivery of such copy, PACCD receives from 

SUBCONTRACTOR a written request to appeal said decision. Pending final decision of the 

appeal, SUBCONTRACTOR shall act in accordance with the written decision of PACCD or 

the PRIME SPONSOR, whichever is the final arbiter of the dispute. The handling of non-

criminal complaints, including discrimination complaints, and complaints and reports of 

criminal fraud, waste and abuse shall be as prescribed by the State of California, and/or the 

PRIME SPONSOR, whichever is applicable, in accordance with applicable provisions of the 

Code of Federal Regulations. 

 

17. Notices 

All notices, reports and correspondence between the Parties hereto respecting this Agreement 

shall be via email or deposited in the United States Mail addressed as follows: 

 

 

PACCD:  Primary Contact: 

Pasadena Area Community College District 

Salvatrice Cummo, Executive Director, Economic Workforce Development 

1570 E Colorado Blvd, C241 

Pasadena, CA 91106-2003 

(626) 585-7693; scummo@pasadena.edu 

 

Fiscal Representative: 

Pasadena Area Community College District 

Jessie F. Wang, Interim Executive Director, Financial Planning & Budgeting 

1570 E Colorado Blvd, C241 

Pasadena, CA 91106-2003 

(626) 585-3094, jfwang@pasadena.edu 
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SUBCONTRACTOR:  
 

Primary Contact: 

Name:  Sharon Cuseo 

Title:  

Address: 1900 West Olive Avenue 

 Burbank, CA 91506 

Phone:   

Email:  sharoncuseo@burbankusd.org 

 

Fiscal Representative: 

    

 

 

 

 

 

 

 

18. Total Agreement 

This Agreement, together with the attachments hereto, expresses the total understanding of 

both Parties. There are no oral understandings of the Parties or terms and conditions other 

than as are stated herein. SUBCONTRACTOR acknowledges that it has read and agrees to 

all terms and conditions included in this Agreement.  

 

19. Amendments 

This Agreement may be modified or revised at any time by the Parties as long as the 

amendment is made in writing and signed by an authorized official of both Parties. 

 

ARTICLE II 
1. Legal Terms and Conditions 

This Agreement will be implemented in accordance with the conditions defined in the Grant 

Agreement, RFA Specifications and the Grant Agreement Legal Terms and Conditions 

(Education Code Part 54.5 Strong Workforce Program Section 88827), as set forth and 

incorporated into this Agreement by reference. As the Grant is subject to any additional 

restrictions, limitations, or conditions enacted in the State Budget and/or Executive Orders 

that may affect the provisions, terms, or funding of this Agreement in any manner, PACCD 

may modify this Agreement through an amendment, as needed. SUBCONTRACTOR agrees 

to expend all funds in accordance with all applicable federal, state and local laws and 

regulations. 

 

2. Assurances 

By signing this Agreement the Parties certify that they comply with the legal requirements 

regarding Standards of Conduct, Workers’ Compensation Insurance, Participation in Grant-

Funded Activities, the Nondiscrimination Clause, Accessibility for Persons with Disabilities, 

and Drug-Free Workplace Certification. 

Name:   

Title:  

Address:  

  

Phone:   

Email:   
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This Agreement represents the entire understanding between PACCD and SUBCONTRACTOR 

with respect to the Grant.  No change, modification, extension, termination or waiver of this 

Agreement, or any of the provisions herein contained, shall be valid unless made in writing and 

signed by duly authorized representatives of the Parties hereto. 

 

IN WITNESS WHEREOF, the Parties hereto certify that they have read and understand all the 

terms and conditions contained herein and have caused this Agreement to be executed as of the 

day that both Parties have signed the Agreement. 

 

PASAENA AREA COMMUNITY 

COLLEGE DISTRICT 

 BURBANK UNIFIED SCHOOL 

DISTRICT 

 

By: 

   

By:  

Name: Candace Jones  Name:  

 

Title: 

Interim Assistant Superintendent/Vice President 

of Business and Administrative Services 
  

Title:  

Date:   Date: 
  

Board Approval Date:   Feb 16, 2022 

    
                    Employer/Taxpayer Identification Number (EIN) 
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BURBANK UNIFIED SCHOOL DISTRICT 
Office of Human Resources Services 

     
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education 
 
FROM :  Sarah Niemann, Assistant Superintendent, Human Resources  
 
PREPARED BY: Sarah Niemann, Assistant Superintendent, Human Resources 
 
SUBMITTED BY: Cindy Quiterio, Executive Assistant, Human Resources 
 
DATE:   March 3, 2022 
  
SUBJECT: Amendment of Declaration of Need for Emergency Crosscultural, Language, and  

Academic Development (CLAD) Permit, Emergency Bilingual, Crosscultural, 
Language, and  Academic Development  (BCLAD) Permit, Special Education 
Limited Assignment Permit (SELAP) Request for Certificated Staff  

____________________________________________________________________________________ 
 
Background 
Assembly Bill (AB) 1871 was signed by the Governor on September 30, 2008, providing for expanded 
options to meet the requirements for the Bilingual or English Learner Authorization/CLAD Certificate. 
The requirements to earn the permits will not change, nor will the scope and content of the authorization 
statements appearing on the permits.  The purpose of the Emergency CLAD and BCLAD Permits is to 
allow qualified individuals to be employed while completing requirements for the CLAD Certificate or 
BCLAD authorization by either passing the appropriate California Teacher of English Learners (CTEL) 
examination and/or the California Subject Examinations for Teachers (CSET): Languages Other Than 
English (LOTE) examination or by completing a Commission-approved CTEL Program at a California 
college or university and showing progress toward the certificate or authorization with each renewal. 
Permits are valid for one year but may not exceed the expiration date of the prerequisite credential and 
may be renewed a maximum of four times, authorizing a maximum of five years of service. 
 
Assembly Bill (AB) 2302 (Chap. 41, Stats. 2008) authorized local education agencies to use the local 
assignment option process to assign special education teachers with a Level I or Level II Education 
Specialist Credential in mild/moderate disabilities to provide special education instructional services to 
pupils with autism. AB 2160 (AB) (Chap. 134, Stats. 2010) extended the sunset date on this alternate 
route from August 1, 2011 to October 1, 2013. The purpose of these bills was to provide a local 
assignment option for employing agencies to temporarily address the shortage of special education 
teachers that are fully prepared and authorized to provide instruction to students with autism. This limited 
local assignment option was provided as a temporary measure by the Legislature to allow time for these 
educators to complete additional preparation in consistent, evidence-based educational services to support 
this student population.  Permits are valid for one year but may not exceed the expiration date of the 
prerequisite credential and may be renewed a maximum of two times, authorizing a maximum of three 
years of service. 
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Discussion/Issues 
At present, BUSD has 8 additional teacher(s) who have not completed the CTEL/CLAD/BCLAD 
credential requirements and qualify for the Emergency CLAD/BCLAD Permit.  The following 
certificated employees are applying for the Emergency CLAD/BCLAD Permit: 
 
  Name     School 
 

Alpert, Madeline   BHS 
Cafferty, Julianna   Jefferson 
Kenny, Shelby    McKinley 
Palermo, Kasey    McKinley 
Schwartz, Samantha   Delores Huerta MS 
Schwegman, Courtney   Muir MS 
Warner, Jackson   Harte 
Young, Amber D   McKinley 
    

 
  
Financial Implications 
There is no cost to the District associated with these requests for 8 Emergency CLAD permits. 
 
Recommendation 
Sarah Niemann, Assistant Superintendent, Human Resources Services, recommends that the Board of 
Education amend the Declaration of Need for Emergency Crosscultural, Language, and Academic 
Development (CLAD) Permit and Emergency Bilingual, Crosscultural, Language, and Academic 
Development (BCLAD) Permit, and Special Education Limited Assignment Permit (SELAP) Requests 
for Certificated Staff, as presented. 
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BURBANK UNIFIED SCHOOL DISTRICT 
Office of Human Resources Services 

 
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education 
 
FROM :  Sarah Niemann, Assistant Superintendent, Human Resources 
 
PREPARED BY: Sarah Niemann, Assistant Superintendent, Human Resources 
 
SUBMITTED BY: Cindy Quiterio, Executive Assistant, Human Resources 
 
DATE:   March 3, 2022 
 
SUBJECT:  Approval of Release of Teachers on Temporary Contract  
 
Background: 
Pursuant to California Education Code Section 44954, the Board of Education may release temporary 
teachers serving on a temporary contract prior to serving 75 percent of the number of days the regular 
schools of the District are maintained, or after serving during one school year if the employee is notified 
before the end of the school year of the District’s decision not to reelect the employee for the next 
succeeding school year. 
 
Discussion/Issues: 
Teachers on temporary contract have been teaching in place of teachers on leave of absence from their 
regular assignment. Those teachers on leave of absence have the right to return to their positions.  
Teachers who are on temporary contract are to be released from service having completed their 
contractual assignment.  Should teachers hired on a temporary contract during this school year be needed 
for the next school year, they may be considered for rehire and afforded their rights under California 
Education Code Section 44954 for the time served this year, if applicable. 
 
Fiscal Impact: 
The District would incur a cost of potentially being overstaffed should the teachers on temporary contract 
not be released.   
 
Recommendation: 
Sarah Niemann, Assistant Superintendent, Human Resources, recommends that the Board of Education 
approve the release of all teachers on temporary contract prior to the end of the 2021-2022 school year, as 
presented. 
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BURBANK UNIFIED SCHOOL DISTRICT 
Administrative Services 

 
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education 
 
FROM :  Debbie Kukta, Assistant Superintendent, Administrative Services  
 
PREPARED BY: Larry Cross, Director of Facilities  
 
SUBMITTED BY: Crystal Cozakos, Facilities, Operations and Construction Technician 
 
DATE:   March 3, 2022  
 
SUBJECT: Approval of Additive Change No. 2, United Site Services, Fencing Installation, 

Two-Story Modular Building Project, Walt Disney Elementary School (Bond 
Fund)  

 
 
Background: 
The District is in the process of constructing a two-story modular building (the “Disney” Project), including 
related site improvements at the Walt Disney Elementary School site.  
 
District-Wide Goals for 2021-2022: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-

saving opportunities, and develop a system or process to provide increased transparency about the 
District’s financial ad budget information 

4.2 Continue construction/ modernization projects according to the General Obligation Bond 
Implementation Plan (Measure S). 

 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared 

for appropriately.  
 
4.4 Evaluate the ongoing role and responsibility of the School Facilities Oversight Committee as the last 

major bond project is underway, and Measure S bond funds will soon be exhausted. 
 
Discussion/Issues: 
To accommodate the many contractors who will be working on site, the District installed a fence to block 
off the work area. The wind knocked the fence down so United Site Services installed posts to secure the 
fencing. Project is estimated to be completed by August 2022.  
 
Financial Impact:  
$1,462.50 increase for a revised total of $5,915.47 (Bond Fund) 
 
Recommendation: 
Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board of Education 
approve additive change order No. 2 to the rental agreement between Burbank Unified School District and 
United Site Services for the Fencing Installation for the Two-Story Modular Building Project at Walt 
Disney Elementary School, not to exceed $5,915.47 (21.3-00000.0-91008-85000-5850-2100000) Bond 
Fund and that authority to sign the agreement be exercised pursuant to BUSD – AR3314, as presented. 
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Note: The $1,462.50 increase, which brings the not to exceed to $5,915.47, is due to extending the lease 
agreement for 6.5 more months to accommodate the duration of the project.  
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BURBANK UNIFIED SCHOOL DISTRICT 
Administrative Services 

 
REPORT TO THE BOARD 

 
TO:   Members of the Board of Education 
 
FROM :  Debbie Kukta, Assistant Superintendent, Administrative Services  
 
PREPARED BY: Larry Cross, Director of Facilities  
 
SUBMITTED BY: Crystal Cozakos, Facilities, Operations and Construction Technician 
 
DATE:   March 3, 2022  
 
SUBJECT: Ratification of Services from Arc Document Solutions, PlanWell and Bidcaster 

Services, Two-Story Modular Building Project, Walt Disney Elementary School 
(Bond Fund) 

  
 
Background: 
The District is in the process of constructing a two-story modular building (the “Disney Project”), including 
related site improvements at the Walt Disney Elementary School site.  
 
District-Wide Goals for 2021-2022: 
4.1 Work with the Superintendent’s Budget Advisory Committee to identify efficiencies, identify cost-

saving opportunities, and develop a system or process to provide increased transparency about the 
District’s financial ad budget information 

 
4.2 Continue construction/ modernization projects according to the General Obligation Bond 

Implementation Plan (Measure S). 
 
4.3  Develop a long-term facilities maintenance plan to ensure our school facilities are and will be cared 

for appropriately.  
 
4.4 Evaluate the ongoing role and responsibility of the School Facilities Oversight Committee as the last 

major bond project is underway, and Measure S bond funds will soon be exhausted. 
 
Discussion/Issues: 
Over the last 2 years, the District has utilized Arc Document Solutions services to make alterations to the 
Disney Project plans, send email correspondences to bidders, and provide hosting and document 
management services. 
 
Fiscal Impact:  
$253.88 (Bond Fund)  
 
Recommendation: 
Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board of Education 
ratify services between Burbank Unified School District and Arc Document Solutions for PlanWell and 
Bidcaster Services for the Two-Story Modular Building Project at Walt Disney Elementary School, not to 
exceed $253.88 (21.3-00000.0-91008-85000-5880- 201-0000) Bond Fund, as presented. 
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 Burbank Unified School District 

Technology Services 

 

REPORT TO THE BOARD 

 

TO:   Members of the Board of Education  

 

FROM:   Debbie Kukta, Assistant Superintendent, Administrative Services 

 

PREPARED BY: Rick Vonk, Director of Information Technology and Education Support Services 

 

SUBMITTED BY: Lourdes Moya, Administrative Secretary 

 

DATE:   March 3, 2022 

 

SUBJECT: Ratification of Renewal of Agreement with Crown Castle Fiber LLC for Highspeed 

Bandwidth Circuit (General Fund)  

 

 

Background: 

On May 19, 2016, the Board of Education approved a contract with Crown Castle Fiber LLC (formerly 

Wilcon) for a high-speed bandwidth circuit connecting the District to the CENIC (Corporation for Education 

Network Initiatives in California) for Internet access. The contract was approved for a 60-month term and 

expired on June 30, 2021.   

  

District-Wide Goals for 2021-2022: 

4. Maintain efficient and effective operations.  

 

Discussion/Issues: 

The District competitively bid through the E-Rate process to replace or renew this high-speed circuit in early 

2021. On March 4, 2021, the Board of Education approved a contract with AT&T for high-speed bandwidth 

services. Many issues transitioning to AT&T occurred, and Crown Castle Fiber LLC agreed to extend the 

contract until the District can transition to AT&T. The District has not been paying AT&T until the District 

begins using this service. The Crown Castle Fiber LLC contract is temporary, and they agreed to match the 

costs of the winning bid resulting in cost savings of over $1,200 per month. Crown Castle Fiber LLC will 

adjust invoicing from August 1, 2021.  

    

Fiscal Impact:   

As needed, monthly bandwidth service fees will be $883.32 on a month-to-month contract.   

 

Recommendation:   

Debbie Kukta, Assistant Superintendent, Administrative Services, recommends that the Board of Education 

approve the agreement between Burbank Unified School District and Crown Castle Fiber LLC for Highspeed 

Bandwidth Circuit (General Fund), effective August 1, 2021, and that authority to sign the agreement be 

exercised pursuant to BUSD—AR 3314, as presented. 
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