
CITY OF CHARLES TOWN
CITY COUNCIL

AGENDA • OCTOBER 2, 2023

Regular Session COUNCIL CHAMBERS 7:00 PM

CALL TO ORDER 

1. MOMENT OF SILENCE AND PLEDGE OF ALLEGIANCE 

2. APPROVAL OF MINUTES 

3. PUBLIC COMMENT 

4. WARD REPORTS 

5. MAYOR'S REPORT 

6. COMMITTEE REPORTS 

7. CITY MANAGER REPORT 

8. POLICE CHIEF REPORT 

9. UNFINISHED BUSINESS 

10. NEW BUSINESS 

 

 101 E Washington Street, Charles Town, WV 25414

 

 
: 2023-893: City Council Meeting Minutes - September 18, 2023
Sept 18th City Council Meeting Mintues.docx

 

 

 

 
: 2023-876: Infrastructure Committee Report
City_ Infrastructure Committee Report_ September 2023 - Google Docs.pdf

: 2023-877: Board of Parks and Recreation Commission Report

 

 

 
: 2023-881: Article 1759 - Vacant Buildings 
Committee to Reconcile City of Charles Town Codified Code Articles 1759 and 1705.pdf
Article 1759 red-lined(17463035.2 SJDOCS).docx

 
: 2023-853: First Reading of Article 171 - Municipal Court
171 For First Reading.pdf
Article 171 - original.pdf

: 2023-854: Discussion of "light pollution"  
WV State Code - Lighting.pdf

: 2023-870: Class Cost of Service Study and Rate Adjustment Recommendation from the
Charles Town Utility Board (CTUB)
Council presentation 10-2-23 Rates.pdf
New Rates and Project Pro Forma.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2202033/Sept_18th_City_Council_Meeting_Mintues.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2195017/City__Infrastructure_Committee_Report__September_2023_-_Google_Docs.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196670/Committee_to_Reconcile_City_of_Charles_Town_Codified_Code_Articles_1759_and_1705.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196679/Article_1759_red-lined_17463035.2_SJDOCS_.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2182556/171_For_First_Reading.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2182570/Article_171_-_original.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2200873/WV_State_Code_-_Lighting.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2194764/Council_presentation_10-2-23_Rates.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2200920/New_Rates_and_Project_Pro_Forma.pdf


11. REFERRALS TO COMMITTEES/COMMISSIONS 

12. APPROVAL OF BILLS 

13. ADJOURNMENT 

14. INFORMATION ONLY - NEXT MEETING October 16, 2023, 7:00PM 

15. NOTICE: The Public May View the Meeting Live by Clicking on the Event
Link at: https://www.charlestownwv.us/government/agendas-and-
minutes/ 

: 2023-871: Alcohol permit request/event - Alcohol Beverage Control
WV Alcohol Beverage Control Administration - Pints and Pickleball.pdf

: 2023-872:  HEPMPO Grant - Request Letter of Support from Jefferson County BOE and
Grants Overview Discussion 
HEPMPO FY2024 Project Selection Process Announcement.pdf
GIS Project Selection Criteria - HEPMPO Federal Sub-Allocated Funds.png

: 2023-874: Municipal Service Fee for Street Improvements
Article 770.pdf

: 2023-875: Contractor Appeals Board Applications
2023-009 - Building Code Board of Appeals Resolution.pdf

: 2023-888: Grants Overview Presentation - Mr. Matt Ward, Sustainable Strategies DC

 

 
: 2023-899: Payment of Bills - October 2, 2023
CAPITAL RESERVE COUNCIL REPORT 2023 10 02.pdf
GENERAL FUND COUNCIL REPORT 2023 10 2.pdf
PARKS & REC COUNCIL REPORT 2023 10 02.pdf

 

 
: 2023-878: Article 1705 West Virginia Building Code
Article 1705 - West Virginia State Building Code 2023.pdf

: 2023-889: City Manager Report - September 18, 2023
City Manager Report - September 18, 2023.pdf

: 2023-890: Charles Town Police Department August Monthly Statistical Report
August 2023.pdf

: 2023-891: Charles Town Utility Board Meeting Minutes - September 13, 2023
2023.09.13 UB MINUTES.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2194448/WV_Alcohol_Beverage_Control_Administration_-_Pints_and_Pickleball.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196715/HEPMPO_FY2024_Project_Selection_Process_Announcement.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196716/GIS_Project_Selection_Criteria_-_HEPMPO_Federal_Sub-Allocated_Funds.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2195043/Article_770.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2194478/2023-009_-_Building_Code_Board_of_Appeals_Resolution.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2202502/CAPITAL_RESERVE_COUNCIL_REPORT_2023_10_02.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2202503/GENERAL_FUND_COUNCIL_REPORT_2023_10_2.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2202504/PARKS___REC_COUNCIL_REPORT_2023_10_02.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196742/Article_1705_-_West_Virginia_State_Building_Code_2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196750/City_Manager_Report_-_September_18__2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196765/August_2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2200736/2023.09.13_UB_MINUTES.pdf
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Charles Town, WV 25414 
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2023-893: City Council Meeting Minutes - September 18, 2023

ATTACHMENTS:
Sept 18th City Council Meeting Mintues.docx
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CITY OF CHARLES TOWN

CITY COUNCIL

MINUTES ● September 18, 2023

Regular Meeting Council Chambers 7:00 PM

101 East Washington Street, Charles Town, WV 25414

CALL TO ORDER

   Attendee Name Title Status Arrived
   Bob Trainor Mayor Present
   Elizabeth Ricketts Councilmember Present
   James Kratovil Councilmember Present
   Jeff Hynes Councilmember Present
   Kevin Tester Councilmember Present
   Julie Philabaum Councilmember Present
   Priscilla Rodd Councilmember Present
   Rikki Twyford Councilmember Present
   Micheal George Councilmember Present

Mr. John Nissel, City Manager; Ms. Alissa Meeks, Community Development Director; 
Ms. Elizabeth Cook, Business Development & Downtown Coordinator; Ms. Laura 
Cunningham, Finance Director; and Chief Chris Kutcher, Charles Town Police 
Department, were also in attendance.

1. MOMENT OF SILENCE AND PLEDGE OF ALLEGIANCE

2. APPROVAL OF MINUTES

2023-850: City Council Meeting Minutes - September 5, 2023

There being no changes, corrections, or additions to the minutes, Mayor 
Trainor declared the minutes approved.

3. PUBLIC COMMENT

Four people signed up for public comment.

Ms. Ann Fern spoke about the historical importance of Potter's Field and the need for 
it to be preserved for future generations.

Ms. Andrea Demasi expressed support in honoring the people buried in Potter's Field.

Ms. Nicola Bastian expressed her desire for the City to schedule a town hall meeting 
to ensure transparency concerning the Charles Town Utility Board’s lead pipe 
remediation project.

Ms. Maura Bauserman, Corner Connections owner, expressed her disappointment and 
frustration regarding the City's unwillingness to intervene in her complaint against the 
Charles Town Farmer's Market’s blocking of her business’ driveway and ADA entrance 
every Saturday morning that the Farmer’s Market operates.

4



Minutes City Council September 18, 2023

City of Charles Town Page 2

4. WARD REPORTS

Ward #1

Mr. Kratovil had nothing to report.

Ms. Ricketts reported that the West Virginia Department of Transportation currently 
has a virtual survey on their Vulnerable Road Users project. She also reported that 
according to the Hagerstown Eastern Panhandle Metropolitan Planning Organization 
(HEPMPO) that the Lawrence and Congress Street Intersection project might be eligible 
for grant funding and committed to working with the Infrastructure Committee and 
the City's grant writer to pursue that option.

Ward #2

Mr. Tester reported that the Sheetz gas station construction is progressing and that 
The Old Opera House will hold its Autumn Auction on October 7, 2023, at 6:00PM.

Mr. Hynes reported that the Washington Landing Apartments are nearing completion 
and that floorplans and rental prices are available online.

Ward #3

Ms. Philabaum had nothing to report.

Ms. Rodd reported that a group of citizens along with herself and Ms. Ricketts picked 
up trash on West Washington Street between the "Y" and the train tracks going 
towards Summit Point on Saturday, September 16, 2023. She hopes to schedule more 
trash pick-up dates in the coming months for areas around Charles Town.

Ward #4

Ms. Twyford congratulated Mr. George on his performance in The Old Opera House's 
production of "The Odd Couple". She also reported that Marigold Healing Center, at 
301 West Washington Street, will hold its ribbon cutting ceremony this Saturday, 
September 23, 2023, at 10:00AM.

Mr. George had nothing to report.

5. MAYOR'S REPORT

Mayor Trainor reported that he attended the Region 9 and Finance Committee 
meetings.

6. COMMITTEE REPORTS

2023-837: Charles Town Tree Board

Ms. Ricketts reported that the Tree Board requests authorization to apply 
for a West Virginia Division of Forestry grant, which will require the City’s
commitment for the grant match. Further details and Council action will 
be addressed later in this meeting. 

Ms. Ricketts also informed the Council that there is a vacancy on the Tree 
Board and that the “Overdose Memorial Tree Planting” event is scheduled 
for Monday, September 25, 2023, 5:30PM at Evitts Run Park.

2023-840: Finance Committee

Mayor Trainor reported the following:
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 Bank signature cards have been updated for the City’s accounts at 
Summit Bank and the Bank of Charles Town.

 The Committee discussed the Municipal Police and Firefighter 
Retirement System (MPFRS), the Cops Grant, and the Social 
Security/MPFRS Retirement Transition. No action is required by the 
Council at this time.

 The Committee considered Charles Town Police Department’s (CTPD) 
request to purchase road safety equipment from Chief Kutcher.
Further details and Council action will be addressed later in this 
meeting.

2023-841: Personnel Committee

Mr. George reported that the Personnel Committee postponed their 
meeting until Monday, September 25, 2023 to better coincide with the 
hiring of the new City Operations Manager. The Committee will continue 
their review the Employee Handbook.

2023-842: Ordinance Committee

Ms. Twyford reported that the Ordinance Committee completed their 
recommended revisions to Article 171- Municipal Court. The Committee 
plans to submit the draft article for first reading at the October 2, 2023,
Council meeting.

7. CITY MANAGER REPORT

Mr. Nissel introduced Ms. Laura Cunningham, the City’s new Finance Director, and 
reported that the City is soliciting bids for the exterior painting of City Hall.

2023-846: Potter's Field Update

Mayor Trainor and Ms. Rodd met with staff to discuss the next steps in 
memorializing Potter's Field.

2023-831: Update - Congress Street and Lawrence Street Intersection Damage

City staff have determined that the curb extensions on the Congress and 
Lawrence Street intersection project are designed to accommodate school 
buses and the Jefferson County Department of Education has been 
consulted and have no objections to the project.

8. POLICE CHIEF REPORT

Chief Kutcher introduced the CTPD’s newest patrolman, Mr. Julian Bound. Officer 
Bound is scheduled to attend the police academy in January 2024. Chief Kutcher also 
reviewed the statistical report for August.

9. UNFINISHED BUSINESS

2023-821: Public Hearing for Article 1705 West Virginia State Building Code

Ms. Twyford moved to open the public hearing on Article 1705 West 
Virginia State Building Code. Mr. Tester seconded the motion. Hearing no 
objections, Mayor Trainor opened the public hearing.

No one had signed up for the public hearing.
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Ms. Twyford moved to close the public hearing. Mr. Tester seconded the 
motion. Hearing no objections, Mayor Trainor closed the public hearing.

2023-822: Second Reading on Article 1705 West Virginia Building Code

Mr. George moved to approve the second reading of Article 1705 West 
Virginia Building Code. Mr. Hynes seconded the motion, and it passed by 
unanimous vote.

RESULT: APPROVED [UNANIMOUS]
MOVER: Micheal George
SECONDER: Jeff Hynes
AYES: Ricketts, Kratovil, Hynes, Tester, Philabaum, Rodd, Twyford, George

2023-830: Public Hearing for Article 1759 Vacant Buildings

Ms. Twyford moved to open the public hearing on Article 1759 Vacant 
Buildings. Mr. Tester seconded the motion. Hearing no objections, Mayor 
Trainor opened the public hearing.

No one had signed up for the public hearing.

Ms. Twyford moved to close the public hearing. Mr. Tester seconded the 
motion. Hearing no objections, Mayor Trainor closed the public hearing.

2023-823: Second Reading on Article 1759 Vacant Buildings

Mr. George moved to approve the second reading of Article 1759 Vacant 
Buildings. Mr. Tester seconded the motion.

After lengthy discussion primarily regarding Section 1759.06 – Schedule 
of Registry Fees, Mr. Kratovil moved to table Article 1759 and refer it to 
the Ordinance Committee to clarify West Virginia code regulations 
regarding graduated fee scales for vacant buildings. Mr. Hynes seconded 
the motion, and it passed by a 5-3 vote.

RESULT: APPROVED
MOVER: James Kratovil
SECONDER: Jeff Hynes
AYES: Ricketts, Kratovil, Hynes, Tester, Twyford
NAYS: Philabaum, Rodd, George

2023-829: City Legal Service Requirements - Possible Executive Session

Mr. Tester moved to enter into Executive Session to discuss this agenda 
item and agenda item 2023-851 — CTUB Proposed NPDES Permit Order.
Mr. George seconded the motion, and Mayor Trainor declared the Council 
in Executive Session.

Mayor Trainor declared the Council out of Executive Session.

Mr. George moved to authorize the City Manager to post a job solicitation 
for a City Attorney position. Ms. Philabaum seconded the motion, and it 
passed by unanimous vote.
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RESULT: APPROVED [UNANIMOUS]
MOVER: Micheal George
SECONDER: Julie Philabaum
AYES: Ricketts, Kratovil, Hynes, Tester, Philabaum, Rodd, Twyford, George

2023-851: CTUB Proposed NPDES Permit Order - Possible Executive Session

This agenda item was discussed in Executive Session as reported in item 
2023-829.

No further action on this agenda item was taken by the Council.

10. NEW BUSINESS

2023-827: Grant Match - Tree Board Request

This grant request, if approved by the West Virginia Division of Forestry, 
will require a $15,000 match from the City, which may be met by including
the City’s in-kind expenses.

Mr. George moved to approve the Tree Boards request to apply for a West 
Virginia Division of Forestry grant in the amount of $15,000. Mr. Tester 
seconded the motion, and it passed by unanimous vote.

RESULT: APPROVED [UNANIMOUS]
MOVER: Micheal George
SECONDER: Kevin Tester
AYES: Ricketts, Kratovil, Hynes, Tester, Philabaum, Rodd, Twyford, George

2023-843: Conditions of Annexation - Fairview Development

Mr. Hynes moved to approve the Resolution to Repeal and Replace the 
Conditions of Annexation for Fairview Property with the following changes:

 The first “Resolution" in the Resolution title will be removed and a 
Charles Town resolution number will be added.

 Exhibit 1 will be more definitely connected to the Resolution.

 Exhibit 1, page 1, Top of page – Remove: “Draft 4: 9-11-23".

Exhibit 1, Page 2, Paragraph 11 – Replace (2 - times): “Pan Tran” 
with "Eastern Panhandle Transit Authority".

 Exhibit 1, page 2, Paragraph 12, last sentence – Remove: "30 feet 
of the 80-foot right of way shall be appraised at its cash value 
by Land Owner at the time it is donated to the City”.

 Exhibit 1, page 3, Paragraph 15, second line – Replace: "…WV 
Route 9…” with: "…WV Route 115…".

Ms. Rodd seconded the motion, and it passed by a 7-1 vote.

RESULT: APPROVED
MOVER: Jeff Hynes
SECONDER: Priscilla Rodd
AYES: Kratovil, Hynes, Tester, Philabaum, Rodd, Twyford, George
NAYS: Ricketts
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2023:844: Wayfinding Reveal

Mr. George moved to implement, in phases, the new wayfinding sign 
initiative and design. Ms. Philabaum seconded the motion, and it passed 
by unanimous vote.

Note: $100,000 has been included in the City’s FY2024 approved Capital 
Budget for this initiative.

RESULT: APPROVED [UNANIMOUS]
MOVER: Micheal George
SECONDER: Julie Philabaum
AYES: Ricketts, Kratovil, Hynes, Tester, Philabaum, Rodd, Twyford, George

2023-848: CTPD Public Safety Equipment Purchase

Ms. Twyford moved to include the CTPD safety equipment purchase 
request in the City’s FY2025 Capital Budget discussions. Mr. Hynes 
seconded the motion, and it passed by unanimous vote.

RESULT: APPROVED [UNANIMOUS]
MOVER: Rikki Twyford
SECONDER: Jeff Hynes
AYES: Ricketts, Kratovil, Hynes, Tester, Philabaum, Rodd, Twyford, George

11. REFERRALS TO COMMITTEES/COMMISSIONS

There were no referrals to committees/commissions.

12. APPROVAL OF BILLS

2023-852: Payment of Bills - September 18, 2023

Mr. Kratovil moved to approve the payment of the bills. Hearing no 
objections, Mayor Trainor declared the bills approved for payment.

13. ADJOURNMENT

Mayor Trainor asked if there was any other business to come before the Council.
Councilmember Rodd requested that a discussion on light pollution in Charles Town be 
included in the October 2, 2023 Council meeting agenda.

Hearing no other meeting business, Mayor Trainor then adjourned the meeting.

14. INFORMATION ONLY - NEXT MEETING - October 2, 2023, 7:00PM

2023-824: YMCA Resolution

2023-825: Green Streets, Green Jobs, Green Towns Award Program Chesapeake 
Funding Award Agreement

2023-826: Police Pension Fund Annual Report Signed Certification

2023-828: Infrastructure Committee Report

2023-845: Rouss Hall Lease

9



Minutes City Council September 18, 2023

City of Charles Town Page 7

2023-847: Charles Town Utility Board Meeting Minutes - August 23, 2023

2023-849: Sheetz Agreement - Signed

15. NOTICE: The Public May View the Meeting Live by Clicking on the Event Link 
at:

https://www.charlestownwv.us/government/agendas-and-minutes/
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2023-876: Infrastructure Committee Report
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‭City of Charles Town‬
‭Infrastructure Committee‬

‭I.‬ ‭CALL TO ORDER:‬‭Monday,‬‭September‬‭25, 2023 at 4:30PM- City Hall‬

‭Persons Present:‬ ‭Councilmembers:‬‭Elizabeth Ricketts (Chair) and Priscilla Rodd‬
‭Staff:‬‭Jim Wysong, Alissa Meeks,‬‭City Manager:‬‭John Nissel‬
‭Public:‬‭Nicola Bastian‬

‭Public Comment:‬‭Nicola Bastian was allowed public comment and discussed ongoing concerns with led and‬
‭copper pipe abatement, calling for a town hall event to be hosted by the city.‬

‭II.‬ ‭NEW BUSINESS‬

‭2023-864 HEPMPO Grants Available‬
‭The committee discussed Federal sub-allocated funds available through the Hagerstown/Eastern‬
‭Panhandle Metropolitan Planning Organization (HEPMPO) and putting in an application for the‬
‭Congress/Lawrence Street intersection project. Councilmember Ricketts would like to take the lead on‬
‭this with the city’s grant writer Matt Ward of Sustainable Strategies.‬‭Due November 1‬‭.‬
‭Recommendation to Council:‬‭Request a letter of support from the School Board and authorize‬
‭the pursuit of the grant through HEPMPO.‬

‭2023-865 Paving Fund Account‬
‭The committee discussed the municipal service fee for street improvements as established in City‬
‭Ordinance 770. It seems the fee has been the same since 1999 and the committee would like Council to‬
‭discuss a possible increase to coincide with the rate increase/equalization by CTUB.‬
‭Recommendation to Council:‬‭Discuss a change in Street Improvement fee.‬

‭2023-866 Creation of Master List of Storm Water Issues‬
‭Staff is working with the county, internally, and with Greenway Engineers (who performed the 2020‬
‭stormwater analysis) to get more usable data on the stormwater situation city-wide. The Committee‬
‭discussed the possibility of utilizing rain gardens and native plants to help abate the issue at surface level.‬
‭Recommendation to Council:‬‭none at this time‬

‭2023-867 Referrals by City Council - Liberty Street traffic study/stop sign‬
‭The City Maintenance team is dealing with IT issues relating to the software that interprets traffic data‬
‭from the road tubes. Currently there is a slight backlog of locations that have been requested for this‬
‭study. Councilmember Rodd is taking the lead on visiting residents at the Liberty/Seminary intersection to‬
‭help determine what traffic calming measures could work best in this situation.‬
‭Recommendation to Council:‬‭none at this time‬

‭2023-868 Staff Updates‬
‭Maintenance Director Jim Wyson provided the committee with an update of ongoing city-wide‬
‭maintenance. Of note is the fact that the light fixtures used downtown are no longer available.‬

‭III.‬ ‭INFORMATION ONLY: Next Meeting‬‭Monday October 23, 2022 at 4:30 PM at City Hall.‬ 12
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ARTICLE 1759
Vacant Buildings

1759.01    Purpose and scope.

1759.02    Definitions.

1759.03    Registration of vacant buildings; enforcement.

1759.04    Maintenance of vacant buildings.

1759.05    Appeals.

1759.06    Schedule of registry fees.

1759.07    Severability.

1759.08    Transition Provisions.

1759.01 PURPOSE AND SCOPE.

This Article is enacted pursuant to W. V. Code Chapter 8, Article 12, Section 16c for the 
purpose of ensuring that each Vacant Building in the City is properly monitored and 
maintained so as to provide for public health, safety, and welfare, including being safe for 
entry by police officers, fire fighters, and other emergency personnel in times of 
emergency. This article provides for registration and inspection of Vacant Buildings.

1759.02 DEFINITIONS.

When used in this article, the following capitalized words and phrases shall have the 
meanings indicated:

(a) "Alternative Means of Service" means, when service of notice or process under this 
Article is required to be made by Certified Mail but cannot be obtained, service of the notice 
or process by all of the following: (i) regular U.S. mail addressed as specified in subsections 
(i) or (ii) of the definition of Certified Mail; (ii) publication as a Class II legal advertisement 
(as defined in W. Va. Code § 59-3-2); and (iii) posting on the front door or other 
conspicuous location on the subject Building. Service of notice or process by Alternative 
Means of Service shall be deemed made on the third (3rd) day following the earliest date on 
which such mailing, publishing, and posting have all occurred.

(b) "Building" means a structure having a roof supported by walls or columns that 
stands more or less permanently in one place and is utilized or intended for the shelter, 
housing, or enclosure of persons, animals, or personal property.

(c) "Building Code" means, collectively, the West Virginia State Fire Code, as adopted 
by the City under Article 1511 of the Codified Ordinances, and the West Virginia State 
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Building Code, as adopted and amended by the City under Article 1705 of the Codified 
Ordinances.

(d) "Certified Mail" means U.S. certified mail, return receipt requested, addressed to: (i) 
in all cases except where a Non-resident Owner has designated a Local Agent pursuant to 
Section 1759.03(c) of this Article, the name and last known address of the Owner according 
to the records of the Jefferson County Tax Office; and (ii) in the case where a Non-resident 
Owner has designated a Local Agent pursuant to Section 1759.03(c) of this Article, the 
name and address of the designated Local Agent. Service of notice or process by Certified 
Mail shall be deemed made upon delivery, as evidenced by the return receipt. 

(e) "Non-resident Owner" means an Owner of a Vacant Building whose legal residence 
is outside the State of West Virginia.

(f) "Owner" means a person who individually or jointly with others:

(1) Has legal title to the property, with or without actual possession of the property;

(2) Has charge, care or control of the property as owner or agent of the owner;

(3) Is an executor, administrator, trustee, or guardian of the estate of the owner;

(4) Is the agent of the owner for the purpose of managing, controlling, or collecting 
rents; or

(5) Is entitled to control or direct the management or disposition of the property.

(g) "Staff" means the Vacant Buildings Official and any of his or her staff or other City 
employees to which the Vacant Buildings Official delegates duties.

(h) "Vacant Building" means any residential Building that has not been occupied 
lawfully as a residence, or any non-residential Building that has not been occupied lawfully 
for its ordinary expected use, during the immediately preceding six (6) consecutive months 
or, in the case of seasonal Buildings, such as vacation homes, one (1) year. 

(1) Occupancy will be determined by the status and use of the utilities, property 
condition, and similar factors, including, but not limited to, the following:

(A) A Building shall not be considered occupied merely due to entry for purposes 
not consistent with its ordinary expected use.

(B) A Building that is unsecured and occupied by one or more unauthorized 
persons shall not be considered occupied lawfully for purposes of the above 
definition.

(2) Notwithstanding anything to the contrary above, the following shall not be 
considered a Vacant Building:

(A) A new Building under construction while a building permit for the 
construction is issued, the work is proceeding on schedule with appropriate 
inspection requests, and the permit is unexpired.
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(B) A Building owned or then actively leased by an individual in active-duty service 
with the Unted States Armed Forces while stationed or deployed at a location in 
excess of one hundred (100) miled from the Building. The Vacant Buildings Official 
may require a copy of orders or other satisfactory evidence of such situation. 

(3) When this Article refers to a Vacant Building with respect to filing a lien thereon, 
or registering the same in the Vacant Buildings Registry, or otherwise as the context 
requires, such reference shall include the real property upon which the Vacant Building 
is located.

(i)   "Vacant Buildings Official" means the City Building Official designated under Article 
1705 of the Codified Ordinances. 

1759.03 REGISTRATION OF VACANT BUILDINGS; ENFORCEMENT.

(a) Registry. There shall be established and maintained a Vacant Buildings Registry, in 
which all Vacant Buildings in the City shall be registered.

(b) Notice of Requirement to Register.  Prior to the last day of April in each year, the 
Vacant Buildings Official shall cause a Notice of Requirement to Register to be published as 
a Class II legal advertisement (as defined in W. Va. Code § 59-3-2) and mailed by regular 
U.S. mail to: the name and address of the Owner, as appearing in the Vacant Buildings 
Registry, of each Vacant Building then registered in such registry; and the name and last 
known address of the Owner, according to the records of the Jefferson County Tax Office, of 
each Building that Staff has determined to be, or reasonably suspects to be, a Vacant 
Building.  The Notice of Requirement to Register shall provide notice that: (i) the Owner of 
any Vacant Building within the City is required to register that Vacant Building in the 
Vacant Buildings Registry by submission of a completed Vacant Building Registration no 
later than the first day of July in the subject year; (ii) upon the initial registration of a 
Vacant Building in such registry, or in the event of re-registration of a Vacant Building that 
previously was registered but later removed from the registry, payment of a registry fee in 
the specified applicable amount must accompany submission of the Vacant Building 
Registration; (iii) in the event that a Vacant Building Registration is not timely submitted 
with respect to a Building then or subsequently determined to be a Vacant Building
pursuant to Section 1759.03(e), such Vacant Building shall be involuntary registered
pursuant to Section 1759.03(e) and the Owner of the Vacant Building shall be charged a 
registry fee in the specified applicable amount whether or not the subject Vacant Building 
is then registered in the Vacant  Buildings Registry pursuant to registration in a prior year; 
(iv) if any applicable registry fee is not timely paid, the City may bring a civil action against 
the Owner to collect such registry fee and/or file a lien against the subject real property for 
the amount of such registry fee; and (v) a Non-resident Owner of a Vacant Building is 
required to designate a Local Agent to accept service of process and certain notices on 
behalf of the Non-Resident Owner. Publication of the Notice of Requirement to Register 
shall state where a person may obtain a blank Vacant Building Registration, and a blank
Vacant Building Registration shall be sent with any mailed Notice of Requirement to 
Register.

18



(1) Neither the failure of the Vacant Buildings Official to mail a Notice of 
Requirement to Register to any Owner of a Vacant Building nor the non-receipt of a 
Notice of Requirement to Register by any Owner of a Vacant Building will relieve the
Owner of the requirements under this Article.

(c) Non-resident Owners.  Each Non-resident Owner is required to provide to the 
Vacant Buildings Official signed and notarized document designating the name and address 
of a person who resides within the State of West Virginia and who the Non-resident Owner
authorizes to accept service of process and notices of fees due under this section on behalf 
of the Non-resident Owner and who is designated as the Non-resident Owner’s responsible 
agent for the purposes of receipt of notification in the event of an emergency affecting the 
public health, safety, or welfare (a “Local Agent”).  Once provided, such document shall 
remain in effect until cancelled in writing by the Owner; provided that, the Owner shall be
responsible for notifying the Vacant Buildings Official of any changes in the name or 
address of a Local Agent.   Failure to provide such document by July 1 of the first year 
following enactment of this Article in which a Non-resident Owner owns a Vacant Building 
is a violation of this Ordinance subject to the General Penalty fine specified in Section 
101.99 of the Codified Ordinances.  Any provision herein requiring notice to or service 
upon an Owner shall be satisfied by notice to or service upon the Owner’s designated Local 
Agent.

(d) Voluntary Registration. By July 1 of each year, the Owner of any Vacant Building
within the City is required to register the Vacant Building in the Vacant Building Registry
by submitting a completed Vacant Building Registration to the Vacant Buildings Official. A 
Vacant Building Registration will not be considered effective unless and until any registry 
fees required under Section 1759.03(g) are received by the Vacant Buildings Official.

(e) Involuntary Registration. Staff shall investigate any Building that is suspected to be 
a Vacant Building and determine whether it shall be considered a Vacant Building. Upon 
Staff’s determination that a Building is a Vacant Building, Staff shall: (i) set forth in a 
written statement its findings supporting the determination; (ii) place the Owner of such 
Vacant Building on the list of persons to receive Notice of Requirement to Register 
pursuant to Section 1759.03(b); (iii) notify the Owner of the Vacant Building in writing by 
Certified Mail or Alternative Means of Service of Staff’s determination that the Building is a 
Vacant Building that the Owner must register in the City’s Vacant Buildings Registry by 
submission of a completed Vacant Building Registration by the following July 1, after which 
the City will involuntarily register the Vacant Building, with all applicable fees due; and (iv) 
in the event the Owner fails to register the Vacant Building by timely submitting a 
completed Vacant Building Registration, involuntarily register the Vacant Building in the 
Vacant Building Registry and assess against the Owner any registry fees required under 
Section 1759.03(g) whether or not the subject Vacant Building is then registered in the 
Vacant  Buildings Registry pursuant to voluntary or involuntary registration in a prior year. 

(f) Exemption from Registration. The Owner of a Vacant Building may submit in 
writing to the Vacant Buildings Official, for presentation to and consideration by City 
Council, a request for exemption from registration of such Vacant Building in the Vacant 
Buildings Registry due to inability to occupy the Building for a period stated and for 
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reasons stated in the request. Upon a finding of good cause shown, City Council may 
exempt the Building from registration for a time specified in City Council’s decision. 
Examples of circumstances when good cause for an exemption may exist include when the 
Vacant Building is being actively marketed for sale following the Owner's move to other 
property, or when the Vacant Building is being offered for lease following a prior tenant’s 
vacation of the property.

(g) Registry Fees. 

(1) The voluntary registry fee set forth in Section 1759.06(a) for the applicable type 
of Building shall be assessed to the Owner of a Vacant Building upon its initial voluntary 
registration by the Owner and also in the instance that the Vacant Building is voluntarily 
re-registered in the Vacant Buildings Registry after previously having been registered 
and later removed from such registry. Thereafter, the voluntary registry fee shall not be 
further assessed for so long as the Owner continues to voluntarily register the Vacant 
Building annually.  The voluntary registry fee shall be submitted with the Owner’s 
submission of the Vacant Building Registration by which the Vacant Building is first 
registered (or first re-registered in the case of a prior registration and removal from the 
registry) and due at that time.

(2) The involuntary registry fee set forth in Section 1759.06(b) for the applicable 
type of Building shall be assessed to the Owner of a Vacant Building in each year that it is 
involuntarily registered pursuant to Section 1759.03(e).  In addition to the involuntary 
registry fee, the Owner shall reimburse the City for all its costs incurred in notifying the 
Owner of Staff’s determination of Vacant Building status and of the registry fee due.  The 
Owner shall be notified in writing of the involuntary registry fee due, together with all 
costs reimbursable to the City hereunder, by Certified Mail or Alternative Means of 
Service, which amounts are due when service of the notice is deemed made under
Section 1759.02(a) or Section 1759.02(d), as the case may be.

(3) The City may take the following actions in order to collect any registry fees and 
costs reimbursable to the City that are not paid in full within thirty (30) days of when 
due:

(A) After providing the Owner the notice specified below, file in the Office of the 
Clerk of the County Commission of Jefferson County a lien against the Vacant Building 
for the full amount of the delinquent registry fees and reimbursable costs, plus filing 
fees.  Prior to filing such lien, the Vacant Buildings Official shall notify the Owner of 
the Vacant Building in writing by Certified Mail or Alternative Means of Service that 
the City may file said lien unless all delinquent amounts are paid by a date stated in 
the notice, which stated date shall be no less than thirty (30) days following the date 
on which service of the notice is deemed made under Section 1759.02(a) or Section 
1759.02(d), as the case may be.

(B) Institute a civil action in the Circuit Court of Jefferson County against the 
Owner for the delinquent registry fees, reimbursable costs, and reasonable attorney 
fees and court costs incurred relative to the civil action. 
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(4) A registry fee paid shall be refunded if, on timely appeal, Staff’s determination
requiring registration as a Vacant Building is reversed.

(h) Removal from Registry.  In the event a Building in the Vacant Buildings Registry 
becomes lawfully occupied or is removed from the subject real property, the Owner of the 
Building is required to provide to the Vacant Buildings Official a written notice explaining 
the situation, together with evidence thereof (such as a copy of a lease of the property, 
photographs of demolition, etc.), and requesting removal of the Building from the Vacant 
Buildings Registry.  Upon Staff’s verification of lawful occupation or removal of the 
Building, the Building shall be removed from the Vacant Buildings Registry.  In the event 
Staff is unable to verify lawful occupation or removal of the Building, the Vacant Buildings 
Official shall notify the Owner of the Building in writing by Certified Mail or Alternative 
Means that Staff has determined that it is unable to verify lawful occupation or removal of
the Building and that the Building shall continue to be considered a Vacant Building and 
remain registered in the Vacant Buildings Registry.

1759.04  MAINTENANCE OF VACANT BUILDINGS.

(a) Required Maintenance. The Owner of a Vacant Building is required to maintain the 
Vacant Building in accordance with all applicable provisions of the Building Code and so as 
not to constitute a public nuisance prohibited by Article 1101 of the Codified Ordinances. 

(b) Enforcement.  In the event an Owner fails to maintain a Vacant Building as required 
by Section 1759.04(a) as determined by the Vacant Buildings Official, the Vacant Buildings 
Official may notify the Owner of the Vacant Building in writing by Certified Mail or 
Alternative Means of Service of such determination and the specifics of the identified 
failure and that the City may elect to take specified actions, which may include repairs, 
maintenance, and/or demolition, at the Owner’s cost to bring the Vacant Building into 
compliance with the Building Code and/or eliminate the public nuisance, as the case may 
be, if the Owner does not take and complete the specified actions within a specified number 
of days following the date on which service of the notice is deemed made under Section 
1759.02(a) or Section 1759.02(d), as the case may be, which number of days shall be 
determined by the Vacant Buildings Official considering the urgency for the action in light 
of the potential harm to public health, safety, and welfare due to the condition of the Vacant 
Building. If the Owner fails to take and complete the specified actions within the number of 
days specified in such notice, the City may, in its discretion and notwithstanding any 
provision of Article 1101 or Article 1705 of the Codified Ordinances to the contrary, 
thereafter take such actions and the Owner shall be responsible for the costs of such 
actions, as well as all related legal and administrative costs incurred by the City.  The City 
may bring a civil action against the Owner to collect all such costs. 

(c) Alternative Enforcement.  Nothing in this Section 1759.04 shall be considered to 
affect or limit the City’s authority or actions to enforce any other provisions of the Codified 
Ordinances pertaining to a Vacant Building or its condition, including without limitation 
provisions of Articles 1101 and 1705.
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1759.05 APPEALS.

An Owner adversely affected by a determination made pursuant to this Article 
(excepting a determination regarding a request for exemption from registration made 
pursuant to Section 1759.03(f)) may appeal such determination to City Council by filing 
with the City Clerk a written notice of appeal within thirty (30) days of the date on which 
service of the notice of the subject determination is deemed made under Section 
1759.02(a) or Section 1759.02(d), as the case may be, after which 30 day period the right 
to an appeal shall expire. The decision of City Council on any such appeal, as well as a 
determination by City Council regarding a request for exemption from registration made 
pursuant to Section 1759.03(f), may be appealed by an Owner to the Circuit Court of 
Jefferson County within thirty (30) days of the Owner’s receipt of the subject decision or 
determination, after which 30-day period the right to an appeal shall expire.

1759.06 SCHEDULE OF REGISTRY FEES.

(a) Voluntary Registry Fee. The following voluntary registry fee, as specified for the 
type of Building at issue based upon its use when last occupied, shall be charged upon the 
voluntary registration of a Vacant Building pursuant to Section 1759.03(d) as provided in 
Section 1759.03(g)(1):

(1) Residential Building: $250

(2) Non-Residential Building: $500

(b) Involuntary Registry Fee. The following involuntary registry fee, as specified for 
the type of Building at issue based upon its use when last occupied, shall be charged upon 
the involuntary registration of a Vacant Building pursuant to Section 1759.03(e) as 
provided in Section 1759.03(g)(2):

(1) Residential Building: $500

(2) Non-Residential Building: $1,000

(c) Use of Registry Fees. All registry fees assessed under this Article shall, when 
collected, be deposited in a separate account and be used for only the following purposes, 
as City Council shall determine from time to time:

(1) To improve public safety efforts, especially for police and fire personnel, who 
most often contend with dangerous situations manifested in Vacant Buildings; and

(2) To monitor and administer this Article. 
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1759.07 SEVERABILITY.

If any provision of this Article is held to be invalid or unconstitutional by any court of 
competent jurisdiction, such invalidity or unconstitutionality shall not otherwise affect or 
invalidate the other provisions hereto, all of which are hereby declared, and shall be 
construed, to be separate and severable.

1759.08 TRANSITION PROVISIONS. 

All registry fees, fines, penalties, liens, notices, letters, communications, orders, 
remedies, or other enforcement actions assessed, charged, imposed, placed, filed, issued, or 
otherwise instituted or taken under any prior version of this Article shall remain fully 
effective and enforceable notwithstanding the revision of this Article and nothing herein 
shall be deemed to modify, negate, limit, or otherwise affect such items.
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City Council
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Charles Town, WV 25414 
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2023-853: First Reading of Article 171 - Municipal Court

ATTACHMENTS:
171 For First Reading.pdf
Article 171 - original.pdf
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ARTICLE 171

Municipal Court
171.01   Jurisdiction, powers and duties.
171.02   Search warrants.
171.03   Docket; Chief of Police.
171.04   Warrant required; exception.
171.05   Procedure upon arrests without warrant.   
171.06   Issuance of warrants at request.
171.07   Failure of accused person to appear for trial.
171.08   Continuances on motion of accused.
171.09   Continuances on motion of other than accused.
171.10   Continuances, default in recognizance.
171.11   Judgment of guilty includes judgment for costs.
171.12   Enforcement of penalties and costs.
171.13   Payment of court costs by City.
171.14   Suspension of execution of judgments.
171.15   Appeals.
171.16   Contempt.
171.17   Jury trials.
171.18   Contempt; entry of convictions on docket.
171.19   Street labor in default of fine payment.
 

CROSS REFERENCES
Powers and duties; records - see CHTR. Sec. 32
General rights of appeal - see W. Va. Code 8-24-1
Costs for crime victims reparation fund - see W. Va. Code 14-2A-4
Costs for funding law enforcement training academies - see W. Va. Code 30-29-4
Juries - see ADM. Art. 177
 
 

171.01 JURISDICTION, POWERS AND DUTIES.
   The Municipal Court Judge shall exercise all of the powers and duties set forth in the City Charter and the West Virginia Code. The
Municipal Court shall have criminal jurisdiction over violations of the Codified Ordinances and all other ordinances of the City.

171.02 SEARCH WARRANTS.
   Upon proper complaint, the Municipal Court Judge shall issue search warrants in connection with the violation of any provision of the
Codified Ordinances or other City ordinance.

171.03 DOCKET; CHIEF OF POLICE.
   The Chief of Police shall keep a wellbound book in his office, which book shall be called the "docket." Such docket shall contain a
record of each case brought before the Municipal Court Judge and the disposition thereof. The Chief of Police shall index the docket in
such a manner as to provide a ready reference to each case and to keep such index current. Unless the City Manager, with the approval of
Council shall appoint some other person, the Chief of Police shall be ex officio Clerk of the Municipal Court.

171.04 WARRANT REQUIRED; EXCEPTION.
   Proceedings before the Municipal Court judge shall be by warrant of arrest in the name of the City, except that when an offense of
which the Municipal Court Judge has jurisdiction is committed in his presence, or in that of a City police officer, either of them may
forthwith apprehend the offender or cause him to be apprehended, and in such case the offender may be tried before the Municipal Court
Judge and dealt with according to law.

171.05 PROCEDURE UPON ARREST WITHOUT WARRANT.
   When a person arrested without a warrant is brought before the Municipal Court Judge, a complaint shall be filed and a warrant issued
forthwith. The officer executing the warrant shall make return thereof to the Municipal Court Judge.

171.06 ISSUANCE OF WARRANTS AT REQUEST.
   Any member of the Police Department without affidavit, or any citizen upon a sworn affidavit may make a complaint that an offense
has been committed. It shall then be the function of the Judge of the Municipal Court to issue a warrant if proper under the law.

171.07 FAILURE OF ACCUSED PERSON TO APPEAR FOR TRIAL.
   If a warrant or summons is returned executed and the accused person fails to appear within the space of one hour after the time
designated for the trial, the case may be proceeded into, heard and determined as if there were an appearance by the accused. Or the
Municipal Court Judge may, in his discretion, after hearing the evidence, issue his process requiring the officer to whom it shall be
directed to arrest the accused and bring him, either forthwith or at some designated time, before him to hear judgment in the case.

171.08 CONTINUANCES ON MOTION OF ACCUSED.
   Continuances may be granted as justice may require. If one is granted at the instance of the accused, he may be required to enter into a
recognizance, payable to the City, with approved security, in a sum determined by the Municipal Court Judge conditioned for his
appearance at the time and place named in the order of continuance, to answer further as to the alleged offense, and failing compliance,
may be committed to jail until that time, but such imprisonment shall not continue longer than five days.

171.09 CONTINUANCES ON MOTION OF OTHER THAN ACCUSED.
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   If the continuance is not at the instance of the accused, he may be allowed to depart until the time appointed for the trial upon entering
into his own recognizance, payable and conditioned as in Section 171.08, or without recognizance, as may be deemed right and proper.

171.10 CONTINUANCES, DEFAULT IN RECOGNIZANCE.
   In case default is made in the condition of any recognizance entered into by virtue of this article, it shall be noted on the docket; and in
the event that payment is not made of the sum named as the penalty thereof, an action may be maintained thereon in the name of the City
in any court of competent jurisdiction to recover the amount of the penalty against the accused and his sureties. In such action the court
may give judgment for the whole of the penalty, or remit it, in whole or in part, and render judgment upon such terms and conditions as
may be deemed reasonable.

171.11 JUDGMENT OF GUILTY INCLUDES JUDGMENT FOR COSTS.
   Upon the final hearing of any proceeding to punish for an offense, if judgment is given against the accused, such judgment shall
include costs incurred by the City, or due to any officer in that behalf, in addition to court costs of fifty dollars ($50.00), and any fees
required by law. In addition, a five dollar ($5.00) fee for sustaining the Jefferson County Teen Court Program will be added to
aforementioned court costs on the condition that the extra five dollar ($5.00) fee remains in place only during the time period that the
Jefferson County Teen Court Program is actively operating. (Passed 1-7-13.)

171.12 ENFORCEMENT OF PENALTIES AND COSTS.
   The Municipal Court Judge shall have power to issue executions for all fines, penalties and costs imposed by him, or he may require
the immediate payment thereof in default of such payment and he may commit the party in default to jail for not to exceed ten days.

171.13 PAYMENT OF COURT COSTS BY CITY.
   If the judgment be in favor of the person accused, he shall recover his costs, and the Municipal Court Judge shall certify such costs to
the City Manager for payment, as well as those incurred by the City. And if the judgment be against such person and the costs incurred
by the City cannot be collected from him, they also shall be reported by the Municipal Court Judge to the City Manager for payment.
Costs shall be held to include the fees of witnesses, as in cases before magistrates.

171.14 SUSPENSION OF EXECUTION OF JUDGMENT.
   After judgment, execution may be suspended by the Municipal Court Judge upon such terms as may be imposed by him and agreed to
by the party convicted.

171.15 APPEALS.
   Every person sentenced under this article by the Municipal Court Judge to imprisonment or to the payment of a fine of ten dollars
($10.00) or more (and in no case shall a fine of less than ten dollars ($10.00) be given if the defendant, his agent or attorney object
thereto) shall be allowed an appeal de novo to the County Circuit Court, upon entering into an appeal bond with surety deemed sufficient
in a penalty equal to the amount of the fine and costs, but in no event less than the costs of appeal, with condition that the person
appealing will perform and satisfy any judgment which may be rendered against him by the Circuit Court on such appeal. Any such
appeal must be perfected within twenty days from and after the date upon which the sentence is imposed. If such appeal is taken, the
appeal bond and other papers in the case shall be forthwith delivered by the Clerk to the Clerk of the Court to which such appeal is
taken, and such Court shall proceed to try the case as upon indictment of presentment, and render such judgment, without remanding the
case, as the law and the evidence may require. If the judgment be against the accused, it shall include the costs incurred in the
proceedings before the Municipal Court Judge, as well as in the Court. (Passed 12-10-07.)

171.16 CONTEMPT.
   The Municipal Court Judge may punish for contempt of court a person guilty of any of the following acts and in no other case:
   (a)   Contemptuous or insolent behavior toward the Judge while engaged in the trial of a case or in any other judicial proceeding;
   (b)   Any breach of the peace, willful disturbance or indecent conduct in the presence of the Judge while so engaged, or so near as to
obstruct or interrupt the proceedings;
   (c)   Violence or threats of violence to the Judge or any officer, juror, witness or party going to, attending or returning from, any
judicial proceeding before the Court with respect to any thing done or to be done in the course of such proceeding;
   (d)   Flagrant misbehavior of any officer of the City acting in his official capacity with respect to any action or judicial proceeding had
or pending before the Court, or any process, judgment, order or notice herein; or
   (e)   Willful resistance by an officer of the Court, juror, witness, party or other person to any lawful process or order of the Court. The
Judge may, if necessary, issue a warrant of arrest for such person, who shall be given an opportunity to be heard. In the event such
person is adjudged guilty of contempt, the person shall be fined not more than fifty dollars ($50.00) for the first offense. For a second
offense pertaining to the same matter the person shall be fined not more than one hundred dollars ($100.00). For the third or any
subsequent offense pertaining to the same matter the person shall be fined not more than one hundred dollars ($100.00), or imprisoned in
the County jail not more than ten days or both.
      An appeal to the Circuit Court of such conviction shall lie as in criminal cases.

171.17 JURY TRIALS.
   In all cases where required by the Constitution or Statutes of the State, the Municipal Court Judge shall empanel a jury to hear the
evidence and decide the case. The Court shall promulgate rules for the selection and empaneling of jurors in such cases. All costs
incurred in connection with jury trials shall be awarded against, and be payable by the party against whom judgment is rendered.

171.18 CONTEMPT; ENTRY OF CONVICTIONS ON DOCKET.
   The conviction for contempt, specifying the particular circumstances of the offense and judgment thereon, shall be entered by the
Municipal Court Judge in his docket. A warrant of commitment for the term of imprisonment may be issued by the Judge commanding
an officer to take the offender to the jail and the jailer to imprison him therein for the term. The judgment may include, in addition to the
fine, all costs in the case, including costs of arrest and keeping in prison the offender. An appeal may be taken from such judgment of the
Judge, as in other cases, to any court of competent jurisdiction in the County.

171.19 STREET LABOR IN DEFAULT OF FINE PAYMENT.
   In case the fine imposed by any judgment of the Municipal Court costs are not promptly paid, the Judge may sentence the party in
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default to work out the amount of the fine and costs under the direction, control and the custody of the City Manager on the public streets
or other work of the City, at a rate not below the minimum wage of the City existing at that time. In case the party in default shall fail or
refuse to do the work so required of him, the party shall be imprisoned until the amount of the fine and the costs shall be paid or the party
in default shall signify his willingness to do the work required of him, but the term of imprisonment in such case shall not exceed thirty
days. During the time that any party fined as aforesaid shall be engaged in so working out the amount of the fine and costs imposed upon
him, he shall be deemed in the custody of the officer and shall be boarded at the expense of the City.
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2023-854: Discussion of "light pollution"  

ATTACHMENTS:
WV State Code - Lighting.pdf
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SCHEDULED

AGENDA ITEM (ID # )
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Initiator:

 

2023-870: Class Cost of Service Study and Rate Adjustment Recommendation from the
Charles Town Utility Board (CTUB)

ATTACHMENTS:
Council presentation 10-2-23 Rates.pdf
New Rates and Project Pro Forma.pdf
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Initiator:

 

2023-871: Alcohol permit request/event - Alcohol Beverage Control

ATTACHMENTS:
WV Alcohol Beverage Control Administration - Pints and Pickleball.pdf
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2023-872:  HEPMPO Grant - Request Letter of Support from Jefferson County BOE and
Grants Overview Discussion 

ATTACHMENTS:
HEPMPO FY2024 Project Selection Process Announcement.pdf
GIS Project Selection Criteria - HEPMPO Federal Sub-Allocated Funds.png

92

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196715/HEPMPO_FY2024_Project_Selection_Process_Announcement.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196716/GIS_Project_Selection_Criteria_-_HEPMPO_Federal_Sub-Allocated_Funds.pdf


Page 1 of 5 

Announcement 

FY2024 Project Selection for Federal Sub-allocation Funds 

September 1, 2023 

The Hagerstown/Eastern Panhandle Metropolitan Planning Organization (HEPMPO) is pleased to announce 

the beginning of the FY2024 project selection process for the suballocated federal funds. The pre-application 

consultation phase will start on September 4, 2023, followed by the acceptance of applications beginning on 

September 15, 2023. We request that all interested parties carefully review the attached project selection 

guidelines to determine their eligibility as applicants and their project’s eligibility. 

Background 

The Hagerstown/Eastern Panhandle Metropolitan Planning Organization (HEPMPO) is dedicated to 

improving transportation infrastructure and services in the region. As part of this effort, the MPO is 

responsible for allocating federal funds sub-allocated to the HEPMPO from the Surface Transportation Block 

Grant Program (STBG) and the Carbon Reduction Program (CRP). In addition to requesting project 

implementation through the MPO’s suballocated CRP and STBG funds the MPO has the ability to request 

that the West Virginia Department of Transportation (WVDOT) implement major Long Range 

Transportation Plan (LRTP) projects, smaller operational and safety improvement projects and street 

corridors resurfacing projects through the State Transportation Improvement Program (STIP). 
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Key Dates 
 

September 1, 2023 Announcement release 

September 4, 2023 Pre-application consultation period begins 

September 15, 2023 HEPMPO starts to accept applications 

October 25, 2023 Pre-application consultation period ends 

November 1, 2023 Application Deadline 

December 1, 2024 Technical Advisory Committee Review 

January 9-16, 2024 Interstate Council Project Review 

January 17, 2024 Interstate Council Approval 

January 25, 2024 Announcement of selected projects on HEMPO’s website 

 

 

 
Contact 

Matt Mullenax       

Executive Director 

 

Hagerstown/Eastern Panhandle MPO 

226 Pilot Way, Suite E 

Martinsburg, WV 25405 

 

mmullenax@hepmpo.net 

Phone: (304) 263-1743 

 

www.hepmpo.net  

 

 

 
Attachment 

- HEPMPO Application for Project Funding 

- Project Selection Guidelines & Process for Federal Sub-Allocation Funds and Projects 
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Required Project Information Checklist (Please attach narratives) 

Project Name: 

Project Location: 

Narratives: 

HEPMPO Application for Project Funding 
 

Agency/Organization Information 

Name: 

Type of the Agency/Organization (check one): 

 A unit of local government. 

 An agency that maintains Federal aid eligible facilities or that has coordinated with WVDOT for 

improvements to a road eligible for federal funds prior to submission of an application. 

 A nonprofit entity that is responsible for the administration of federal fund eligible facilities. 

 A member of the public (approved by the HEPMPO Interstate Council). 

 

Agency/Organization Representative 

First Name: Last Name: 

Email: Phone Number: 

Title: 

 

 

 

 

 

 

 

 

 

 
 

Yes No Document 

  Purpose/Need Statement 

  Summary of Project Benefit and Impact 

  Scope of Work 

  Project Map 

  Additional Pertinent documentation 

  Letters of Support (optional) 
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Grant and Funding Information 

 

Type of funding requested (check all that apply): 

 Surface Transportation Block Grant (STBG). Grant amount requested:   

 Carbon Reduction Program (CRP). Grant amount requested:   

 

If awarded a grant, when will use of the funds begin?   

 
 

Is the project eligible for 100% Federal fundings? 

 

Yes ; No ; Not sure ; 

 
 

If the project has not been identified as being eligible for 100% Federal funding or as priority for the 

State by a representative of the WVDOT/WVDOH, is there a funding source for any required match 

(20%)? 

 

Yes ; No ; 

 

 

Total project cost (if different from the amount requested)  . 

Provide a budget that outlines the estimated cost of each project activity. Please attach any 

documentation available. (Use attachment if necessary) 

 

 

 

 

 

 

 
If appliable, describe any additional resources or partnerships that will support the project's 

implementation. Please attach any documentation. 
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Supplemental Information (optional) 

How the project addresses the goals and objectives outlined in HEPMPO’s Long Range Transportation 

Plan and/or Performance measures? (Use attachment if necessary) 

 

 

Verification 

 

I hereby certify that all information provided in this grant application is true, accurate, and complete to 

the best of my knowledge. I understand that any misrepresentation or omission may result in the 

rejection of this application or the termination of any grant awarded based on this application. 

Signature of the Authorized Representative: 

 

Printed Name: 

 

 

Title: 

 

 

 

Date: 
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Hagerstown/Eastern Panhandle MPO 

Project Selection Guidelines for 
Federal Suballocated Funds in 

West Virginia 

 
 
 
 
 
 
 
 
 
 
 

Adopted: August 16, 2023 
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1. General Overview 

The MPO Project Selection Guidelines for Federal Suballocated Funds for the Hagerstown/Eastern 
Panhandle Metropolitan Planning Organization (HEPMPO) serves as a guide for project eligibility and the 
application process for the purpose of allocating federal suballocated funds for the HEPMPO metropolitan 
planning area, comprising of Berkeley and Jefferson Counties in West Virginia (and Washington County in 
Maryland). HEPMPO seeks to improve transportation infrastructure throughout the two-county region 
through the implementation of projects utilizing MPO-specific federal suballocated funds. Moreover, 
HEPMPO is responsible for allocating federal suballocated funds from the Surface Transportation Block 
Grant Program (STBG) and the Carbon Reduction Program (CRP) for eligible projects. 

 
This document was developed to support the West Virginia Department of Transportation (WVDOT) 
2023-2028 STIP & TIP Operating Procedures. HEPMPO is responsible for requesting the WVDOT to 
initiate and implement regionally significant projects from the Long Range Transportation Plan (LRTP), 
in addition to operational and safety improvement projects, and street corridor resurfacing projects. As 
provided in the WVDOT 2023-2028 STIP & TIP Operating Procedures, projects are grouped in (3) tiers— 
Tier 1: MPO LRTP or Regionally Significant Projects, Tier 2: Operational & Safety Projects, Tier 3: Annual 
Pavement Program Projects-(Federal-Aid or State-Funded). To view the full description of projects for 
these programs, Section VI and Section VII of the WVDOT 2023-2028 STIP & TIP Operating Procedures 
are included in Appendix C. 

 
To ensure a fair and transparent process for selecting projects for funding, a project selection 
process was developed and is described in this document. This process is designed to evaluate 
project proposals based on established criteria and applicable eligibility requirements. 

 

 

1.1 Applicant Eligibility 
Applicants seeking to utilize the federal suballocated funds for the Surface Transportation Block Grant 
Program (STBG) and the Carbon Reduction Program (CRP) must be able to provide any match required for 
the project unless the project is eligible for 100% funding and be: 

 

• A unit of local government or HEPMPO itself. 

• An agency that maintains Federal-aid eligible facilities or that has coordinated with WVDOT for 
improvements to a Federal-aid eligible facility prior to submission of an application. 

• A nonprofit entity that is responsible for the administration of federal funds for Federal-aid 
eligible facilities. 

 

Applicants for Tier 1: MPO LRTP or Regionally Significant Projects, Tier 2: Operational & Safety 
Projects, or Tier 3: Annual Pavement Program Projects-(Federal-Aid or State-Funded) should be 
one of the following: 

 

• A unit of local government or HEPMPO itself. 
• An agency that maintains Federal-aid eligible facilities or that has coordinated with WVDOT for 

improvements to a Federal-aid eligible facility prior to submission of an application. 

• A nonprofit entity that is responsible for the administration of federal funds for Federal-aid eligible 
facilities. 

 
--Eligible projects for Tier 3: Annual Pavement Program Projects-(Federal-Aid or State-Funded) can be 
recommended by a member of the public but must be approved by the Interstate Council. 
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1.2 Project Selection Criteria and Scoring 
 

Criteria Points 

Contribute to one objective identified in HEPMPO’s Long Range Transportation Plan 10 

Contribute to more than one objective in HEPMPO’s Long Range Transportation Plan 5 x the number   
of extra related 

objectives 

Part of Fiscally Constrained project in HEPMPO’s Long Range Transportation Plan 40 

Part of Unfunded project in the HEPMPO’s Long Range Transportation Plan 30 

Part of a priority corridor or intersection identified in a Regional Safety Plan  20 

Part of a project identified in a Regional Bicycle and Pedestrian Plan 20 

Part of a critical freight corridor identified in a Regional Freight Plan 20 

The project contributes to achieving a performance measure target identified in 
HEPMPO’s Transportation Improvement Program 

30 

The project contributes to achieving more than one performance measure target 
identified in HEPMPO’s Transportation Improvement Program  

10 

The project is directly related to improving safety 10 

The project is eligible to receive increased federal share 5 

 

When two or more projects received the same score, higher ranking will be given to projects with the 
following features, as ordered by priority for this ranking purpose: 1) benefitting traditionally 
underserved and disadvantaged populations; 2) promoting alternative transportation; and 3) preferred 
by the HEPMPO Interstate Council (ISC) and Technical Advisory Committee (TAC).   
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2. Project Selection Process 

Near the beginning of each fiscal year, HEPMPO will announce the deadline for applications on its 
website. The information will also be shared with the Interstate Council and the Technical Advisory 
Committee.  

 

Step 1. Pre-Application 

HEPMPO Staff will hold pre-application meetings as requested with potential applicants to discuss project 
qualification and selection criteria. 

 
Step 2. For Application Submittals 

Applications should be submitted with the following documentation: 
1. Demonstration of need for the project, e.g., evidence or data demonstrating the project 

warrants expeditious implementation. The applicant should be able to provide information 
such as a summary of crash data, identified congestion, network gaps (street or sidewalk), a 
traffic study, or similar information. 

2. Location and Extent of Project, e.g., a map displaying the location and extent of the project should 
be provided. 

3. Identified funding source for match if the project has not been identified as being eligible for 
100% federal funding or a priority project for the State by a representative of the WVDOT. 

4. Identified community support for the project, e.g., letter(s) of support. 
 

Step 3. Preliminary Review 

After receiving an application, HEPMPO Staff conduct a preliminary review to determine project 

eligibility. HEPMPO Staff will inform the applicant of the outcome of the preliminary review. 

 
Step 4. Project Scoring 

HEPMPO Staff will score projects based on the information presented in the application. HEPMPO 

Staff will compile all applications, scoring sheets, and any other relevant information. 

 
Step 5. Technical Advisory Committee Reviews 

HEPMPO Staff will share the compiled document with the Technical Advisory Committee for review and 

comment. If necessary, HEPMPO staff will revise the project scoring and ranking based on the input from 

TAC. 

 
Step 6. Interstate Council Review 

HEPMPO Staff will prepare a report summarizing the project selection outcome and the comments 

received from the TAC.  HEPMPO staff will share the report with the Interstate Council for review and 

comment. If necessary, HEPMPO staff will revise the project score and ranking based on the input from the 

Policy Board. 

 
Step 7. Final Approval 

HEPMPO Staff will submit the report to the Interstate Council for approval. Project selection will be 

considered final only after the report is approved by the Interstate Council. 
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Appendix A - Project Eligibility 
Proposed projects must be located within the metropolitan planning area comprising Berkeley County 
and Jefferson County and be a project or a portion of a project in the HEPMPO Long Range 
Transportation Plan (LRTP) or be found by the HEPMPO Staff and the Interstate Council to be consistent 
with the LRTP. Applications for projects seeking to utilize federal suballocated funds must meet the 
requirements specified in the following subsection. 

 

A.1 Project Eligibility for STBG funding 
(1) Location Requirement 
STBG projects may not be undertaken on a road functionally classified as a local road or a rural minor 
collector unless the road was on a Federal-aid highway system on January 1, 1991, except- 

 
• A bridge or tunnel project (no new construction); 
• A bridge replacement of a low water crossing; 
• A project described in 23 USC 133(b)(5)-15 and (b)(23) 

o Highway and transit safety infrastructure improvements and programs; 
o Fringe and corridor parking facilities; 
o Carpool projects; 
o Recreational trails, including maintenance and restoration of existing trail; 
o the safe routes to school program; 
o Pedestrian and bicycle projects in accordance with 23 USC 217, including modifications 

to comply with ADA requirements; 
o Protection for bridges and tunnels on public roads; 
o Project to reduce the number of wildlife-vehicle collisions; 
o Installation of EV charging facilities; 
o Projects to support congestion pricing, electronic toll collection, travel 

demand management programs; 
o Planning programs, research, workforce development, training, and education. 

• As approved by the Secretary. 

(2) Eligible Activities 
• Construction of 

o Highways, bridges, tunnels, ferry boats and terminal facilities; 
o Transit capital projects eligible under 49 USC 53 Public Transportation; 
o Capital improvements on infrastructure-based intelligent transportation systems; 
o Truck parking facilities; and 
o Wildlife crossing structure. 

 

• Operational improvements (23 USC 101(a)(19)), including 

o Capital improvement for installation of traffic surveillance and control equipment; 
o Computerized signal systems; 
o Motorist information systems; 
o Integrated traffic control systems; 
o Incident management programs, and 
o Transportation demand management facilities, strategies, and programs. 

 

• Capital and operating costs for traffic monitoring, management, and control facilities and 
programs (23 USC 101(a)(18)), includes labor costs, administrative costs, costs of utilities and rent, 
and other costs associated with the continuous operation of traffic control, such as integrated 
traffic control systems, incident management programs, and traffic control centers. 
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• Environmental measures eligible 

- under 23 USC 119(g) 
o Mitigation banking or other third-party mitigation arrangements, such as the purchase 

of credits from commercial mitigation banks; 
o Statewide and regional efforts to conserve, restore, enhance, and create natural 

habitats and wetlands; and 
o Development of statewide and regional environmental protection plans, including 

natural habitat and wetland conservation and restoration plans. 
 

- Under 23 USC 148(a)(4)(B)(xvii). The addition or retrofitting of structures or other measures to 
eliminate or reduce crashes involving vehicles and wildlife. 

 
- Under 23 USC 328. Environmental restoration and pollution abatement to minimize or 
mitigate the impacts of any transportation project funded under this title (including 
retrofitting and construction of stormwater treatment systems to meet Federal and State 
requirements. 

 

- Under 23 USC 329. Establishment of plants to perform one or more of the following functions: 

o abatement of stormwater runoff; 
o stabilization of soil; 
o provision of habitat, forage, and migratory way stations for Monarch butterflies, 

other native pollinators, and honey bees, and aesthetic enhancement. 
o Management of plants which impair or impede the establishment, maintenance, or 

safe use of a transportation system. 

 
• Transportation control measures listed under Clean Air Act (CAA) Section 108(f)(1)(A) / 42 U.S. 

Code §7408(f)(1)(A), except clause (xvi) of the section. 

o programs for improved public transit; 
o restriction of certain roads or lanes to, or construction of such roads or lanes for use 

by, passenger buses or high-occupancy vehicles (HOVs); 
o employer-based transportation management plans, including incentives; 
o trip-reduction ordinances; 
o traffic flow improvement programs that achieve emissions reductions; 
o fringe and transportation corridor parking facilities serving multiple-occupancy vehicle 

programs or transit service; 
o programs to limit or restrict vehicle use in downtown areas or other areas of 

emissions concentration, particularly during periods of peak use; 
o programs for the provision of all forms of high-occupancy, shared-ride services; 
o programs to limit portions of road surfaces or certain sections of the metropolitan area 

to the use of non-motorized vehicles or pedestrian use, both as to time and place; 
o programs for secure bicycle storage facilities and other facilities, including bicycle lanes, 

for the convenience and protection of bicyclists, in both public and private areas; 
o programs to control extended idling of vehicles; 
o reducing emissions from extreme cold-start conditions; 
o employer-sponsored programs to permit flexible work schedules; 
o programs and ordinances to facilitate non-automobile travel, provision and utilization 

of mass transit, and to generally reduce the need for single-occupant vehicle travel, as 
part of transportation planning and development efforts of a locality, including 
programs and ordinances applicable to new shopping centers, special events, and 
other centers of vehicle activity; 
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o programs for new construction and major reconstruction of paths, tracks, or areas 
solely for use by pedestrian or other non-motorized means of transportation when 
economically feasible and in the public interest. For purposes of this clause, the 
Administrator shall also consult with the Secretary of the Interior; 

 
• Highway and transit safety infrastructure improvements and programs; 

 
• Fringe and corridor parking facilities; 

 
• Carpool projects; 

 

• Recreational trails, including maintenance and restoration of existing trail; 
 

• Safe routes to school program; 
 

• Pedestrian and bicycle projects in accordance with 23 USC 217, including modifications to 
comply with ADA requirements; 

 
• Protection for bridges and tunnels on public roads; 

 
• Project to reduce the number of wildlife-vehicle collisions; 

 
• Installation of EV charging facilities; 

 
• Projects to support congestion pricing, electronic toll collection, travel demand 

management programs; 
 

• Planning programs, research, workforce development, training, and education. 
 

• Deployment of intelligent transportation technologies, including the ability of vehicle 

to communicate with infrastructure, buildings, and other road users. 

 
• Planning and construction of projects that facilitate intermodal connection between 

emerging transportation technology, such as magnetic levitation and hyperloop. 

 
• Protective features, including natural infrastructure, to enhance the resilience of a 

transportation facility. Natural infrastructure, as defined in (23 USC 101 (a)(17)) involves the 

use of plants, soils, and other natural features, including through the creation, restoration, or 

preservation of vegetated areas using materials appropriate to the region to manage 

stormwater and runoff, to attenuate flooding and storm surges, and for other related 

purposes. 

 
• Projects to enhance travel and tourism. 

 
• Any type of project eligible under 23 USC 133 as in effect on the day before the FAST Act was 

enacted - December 3, 2015. 
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A.2 Project Eligibility for Carbon Reduction Program (CRP) funding 
CRP funding may be used on a wide range of projects that support the reduction of transportation 

emissions. Projects must be in the STIP/TIP and be consistent with the MTP. 

Eligible activities include: 

• A project to establish or operate a traffic monitoring, management, and control facility 
or program, including advanced truck stop electrification systems. 

 

• A public transportation project that is eligible for assistance under 23 U.S.C. 142. Those projects 
include: 

 
o Construction of exclusive or preferential high-occupancy vehicle lanes. 
o Construction of highway traffic control devices. 
o Construction of bus passenger loading areas and facilities, including shelters. 
o Fringe and corridor parking facilities, which may include electric vehicle charging 

stations and natural gas vehicle refueling stations (23 U.S. Code § 142 (a) (1)), as well as 
access roads, buildings, equipment improvements, and interests in lands. (23 U.S. Code 
§ 137) 

o Construction of a bus rapid transit corridor or dedicated bus lanes, including (23 U.S. 
Code § 142 (3)) 

▪ traffic signaling and prioritization systems; 
▪ redesigned intersection that are necessary for the establishment of a bus 

rapid transit corridor; 
▪ on-street stations; 
▪ Fare collection systems; 
▪ information and wayfinding systems; and 
▪ depots. 

o Capital improvement to improve access and coordination between intercity and rural 
bus services (23 U.S.C 142 (a)(2)); 

o Construction of facilities to improve multimode connectivity (23 U.S.C 142 (a)(2)); 
o Any capital transit project that is eligible for assistance under 49 U.S.C. 53; 

• A transportation alternatives project, including the construction, planning, and design of on- 
road and off-road trail facilities for pedestrians, bicyclists, and other nonmotorized forms of 
transportation. 
This includes projects that maximize the existing right-of-way for accommodation of 
nonmotorized modes and transit, including 

o separation of motor vehicles from ped/bicycle 
o increasing visibility (lighting), and 
o promoting electric bike (charging facility) and micro-mobility. 

 

• A project for advanced transportation and congestion management technologies (23 U.S.C 503 
(c)(4)(E)) including advanced traveler information systems; advanced transportation 
management technologies; advanced transportation technologies to improve emergency 
evacuation; infrastructure maintenance, monitoring, and condition assessment, and advanced 
public transportation system. 

 
• A project to replace street lighting and traffic control devices with energy-efficient alternatives. 
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• Development of a carbon reduction strategy. 
 

• A transportation management project, such as congestion pricing, shifting transportation 
demand to nonpeak hours or other transportation modes, increasing vehicle occupancy rates, 
and otherwise reducing demand for roads. 

 
• A project to reduce the environmental and community impacts of freight movement. 

 
• A project to support the deployment of alternative fuel vehicles, including publicly accessible 

electric vehicle charging facilities, alternative fueling infrastructure; zero-emission vehicles, and 
required supporting facilities. 

 

• A project to improve traffic flow that 1) is eligible under the CMAQ program, and 2) does not 
involve the construction of new capacity. 

 

• A project for the deployment of infrastructure-based intelligent transportation systems, such 
as vehicle-to-infrastructure communications and short-range communications. 

 
• A project that contains sustainable pavements and construction materials. Lifecycle 

assessment (LCA) demonstrate substantial carbon reductions. 
 

Any project that is eligible under the STBG if the Secretary certifies that the State has demonstrated a 
reduction in on-road highway CO2 emissions: 1) per capita, and 2) per unit of economic output. 
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Appendix B - Funding (Federal Share) 

B.1 Federal Share of STBG Funds 
Federal share for STBG-funded project is governed by 23 U.S.C. 120. In general, the share is 80 percent 

federal funds and 20 percent local funds. An administration fee (approximately 10%) may be associated 

with the project. Certain safety projects may be funded at 100 percent of the cost by federal funds upon 

approval by the WVDOT. 

The 23 U.S.C. provides that: 

• Interstate system projects: 90% of the total project cost, unless adding lanes that are not 

high- occupancy-vehicles or auxiliary lanes. 

• Other projects: 80% of the total project cost 

• Increased federal share – up to 100% of the cost of construction of the following safety 

related projects: 

o Traffic control signalization; 
o Traffic circles, including roundabouts; 
o Safety rest areas (no food, fuel, or lodging services); 
o Pavement marking; 
o Rumble strips; 
o Commuter carpooling and van pooling; 
o Rail-highway crossing closure; 
o Traffic lights, guardians, barrier; 
o Vehicle-to-infrastructure communication; and 
o Priority control systems for emergency vehicles or transit vehicles. 

States are encouraged to consider the use of STBG funds for such safety improvements that 

would increase the Federal share to 100 percent. 

• Workforce development, training and education activities and activities carried out with STBG 

funds under 23 USC 504(e)(1)(A) through (H): 100%, including 

o Tuition and direct educational expenses in connection with the education and training 
of employees of State and local transportation agencies; 

o Employee professional development; 
o Student internships, apprenticeships, and 
o Education activities to develop interest and promote participation in 

surface transportation careers. 
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B.2 Federal Share of CRP Funds 
Federal share for CRP-funded project is governed by 23 U.S.C. 120: 

• Interstate system projects: 90% of the total project cost, unless adding lanes that are not 

high- occupancy-vehicles or auxiliary lanes. 

• Other projects: 80% of the total project cost 

• Increased federal share – up to 100% of the cost of construction of the following safety 

related projects: 

o Traffic control signalization; 
o Traffic circles, including roundabouts; 
o Safety rest areas (no food, fuel, or lodging services); 
o Pavement marking; 

o Rumble strips; 
o Commuter carpooling and van pooling; 
o Rail-highway crossing closure; 
o Traffic lights, guardians, barrier; 

o Vehicle-to-infrastructure communication; and 
o Priority control systems for emergency vehicles or transit vehicles. 
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Appendix C – 2023-2028 WVDOT STIP & TIP Operating 
Procedures Excerpt 
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City Council
101 East Washington Street

Charles Town, WV 25414 

SCHEDULED

AGENDA ITEM (ID # )

Meeting: 10/02/23 
Department: City Council

Category: Information Only
Initiator:

 

2023-874: Municipal Service Fee for Street Improvements

ATTACHMENTS:
Article 770.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2195043/Article_770.pdf
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City Council
101 East Washington Street

Charles Town, WV 25414 

SCHEDULED

AGENDA ITEM (ID # )

Meeting: 10/02/23 
Department: City Council

Category: Appointment
Initiator:

 

2023-875: Contractor Appeals Board Applications

ATTACHMENTS:
2023-009 - Building Code Board of Appeals Resolution.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2194478/2023-009_-_Building_Code_Board_of_Appeals_Resolution.pdf
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City Council
101 East Washington Street

Charles Town, WV 25414 

SCHEDULED

AGENDA ITEM (ID # )

Meeting: 10/02/23 
Department: City Council

Initiator:

 

2023-888: Grants Overview Presentation - Mr. Matt Ward, Sustainable Strategies DC

ATTACHMENTS:
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City Council
101 East Washington Street

Charles Town, WV 25414 

SCHEDULED

AGENDA ITEM (ID # )

Meeting: 10/02/23 
Department: City Council

Initiator:

 

2023-899: Payment of Bills - October 2, 2023

ATTACHMENTS:
CAPITAL RESERVE COUNCIL REPORT 2023 10 02.pdf
GENERAL FUND COUNCIL REPORT 2023 10 2.pdf
PARKS & REC COUNCIL REPORT 2023 10 02.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2202502/CAPITAL_RESERVE_COUNCIL_REPORT_2023_10_02.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2202503/GENERAL_FUND_COUNCIL_REPORT_2023_10_2.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2202504/PARKS___REC_COUNCIL_REPORT_2023_10_02.pdf


09-29-2023 09:48 AM                                     COUNCIL REPORT                                          PAGE:     1

VENDOR SORT KEY                          DATE   DESCRIPTION                FUND               DEPARTMENT                     AMOUNT_
 
ADVANTAGE TECHNOLOGY LLC                9/29/23 SEPT 2023 MONTHLY AGREEMEN CAPITAL RESERVE    GENERAL GOVERNMENT           2,037.15
                                        9/29/23 SEPT 2023 MONTHLY AGREEMEN CAPITAL RESERVE    GENERAL GOVERNMENT           1,510.40
                                        9/29/23 AUGUST 2023 TECH SERVICE-  CAPITAL RESERVE    GENERAL GOVERNMENT           3,258.75
                                        9/29/23 AUGUST 2023 TECH SERVICE-P CAPITAL RESERVE    GENERAL GOVERNMENT             118.75
                                        9/29/23 AUGUST 2023 TECH SERVICE-P CAPITAL RESERVE    GENERAL GOVERNMENT              97.49_
                                                                                                          TOTAL:           7,022.54
 
ALPHA ASSOCIATES, INCORPORATED          9/29/23 AUGUSTINE AVE-TRAIL DESIGN CAPITAL RESERVE    CULTURE & RECREATION         2,816.27_
                                                                                                          TOTAL:           2,816.27
 
POM INCORPORATED                        9/29/23 25APM MECH WHEEL/5 BATERY  CAPITAL RESERVE    PUBLIC SAFETY                4,800.00
                                        9/29/23 25APM MECH WHEEL/5 BATERY  CAPITAL RESERVE    PUBLIC SAFETY                   31.90
                                        9/29/23 25APM MECH WHEEL/5 BATERY  CAPITAL RESERVE    PUBLIC SAFETY                  160.00
                                        9/29/23 24SPACE MECHANISM-PARKING  CAPITAL RESERVE    PUBLIC SAFETY                5,010.75_
                                                                                                          TOTAL:          10,002.65
 

                                   =============== FUND TOTALS ================
                                   200  CAPITAL RESERVE               19,841.46
                                   --------------------------------------------
                                                GRAND TOTAL:          19,841.46
                                   --------------------------------------------

TOTAL PAGES:    1

APPROVED BY:      __________________________________________________

APPROVED BY:      __________________________________________________
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                                                  SELECTION CRITERIA
------------------------------------------------------------------------------------------------------------------------------------
SELECTION OPTIONS

VENDOR SET:       01-City of Charles Town
VENDOR:           All
CLASSIFICATION:   All
BANK CODE:        Include: CAP1
ITEM DATE:         0/00/0000 THRU 99/99/9999
ITEM AMOUNT:      99,999,999.00CR THRU  99,999,999.00
GL POST DATE:      0/00/0000 THRU 99/99/9999
CHECK DATE:        9/29/2023 THRU  9/29/2023
------------------------------------------------------------------------------------------------------------------------------------
PAYROLL SELECTION

PAYROLL EXPENSES: NO
EXPENSE TYPE:     N/A
CHECK DATE:        0/00/0000 THRU 99/99/9999
------------------------------------------------------------------------------------------------------------------------------------
PRINT OPTIONS

PRINT DATE:       Check Date
SEQUENCE:         By Vendor Sort
DESCRIPTION:      Item
GL ACCTS:         NO
REPORT TITLE:     COUNCIL REPORT
SIGNATURE LINES:  2
------------------------------------------------------------------------------------------------------------------------------------
PACKET OPTIONS
 
INCLUDE REFUNDS:  YES
INCLUDE OPEN ITEM:NO
------------------------------------------------------------------------------------------------------------------------------------
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VENDOR SORT KEY                          DATE   DESCRIPTION                FUND               DEPARTMENT                     AMOUNT_
 
AC &T CO., INC                          9/29/23 2023 CAR SHOW PORTAPOTTS   GENERAL FUND       FAIR ASSOC/FESTIVAL            832.00_
                                                                                                          TOTAL:             832.00
 
APPLE VALLEY WASTE SERVICE, INC.        9/29/23 TRASH SER OCT23 MALWARE AP GENERAL FUND       CONT/TRNSFR 2 OTHR FUN         415.00_
                                                                                                          TOTAL:             415.00
 
CHARLES TOWN LOCK AND KEY               9/29/23 PD-FRONT DOOR/INSTALL GATE GENERAL FUND       POLICE DEPARTMENT               90.00
                                        9/29/23 PD-FRONT DOOR/INSTALL GATE GENERAL FUND       POLICE DEPARTMENT               75.00
                                        9/29/23 PD-FRONT DOOR/INSTALL GATE GENERAL FUND       POLICE DEPARTMENT              420.00
                                        9/29/23 PD-FRONT DOOR/INSTALL GATE GENERAL FUND       POLICE DEPARTMENT              150.00
                                        9/29/23 PD-FRONT DOOR/INSTALL GATE GENERAL FUND       POLICE DEPARTMENT              140.00_
                                                                                                          TOTAL:             875.00
 
CINTAS                                  9/29/23 LAUNDRY BAGS               GENERAL FUND       STREETS & HIGHWAYS             207.54
                                        9/29/23 LAUNDRY BAGS               GENERAL FUND       STREETS & HIGHWAYS             207.54_
                                                                                                          TOTAL:             415.08
 
CREAMERS AUTO SERVICE CENTER, LLC       9/29/23 CAR#21 OIL CHANGE          GENERAL FUND       POLICE DEPARTMENT               45.95_
                                                                                                          TOTAL:              45.95
 
CHARLES TOWN BUILDING COMMISSION        9/29/23 OCTOBER 2023 CITY RENTS    GENERAL FUND       CITY HALL                    2,550.00
                                        9/29/23 OCTOBER 2023 CITY RENTS    GENERAL FUND       CITY HALL                   16,667.00
                                        9/29/23 OCTOBER 2023 CITY RENTS    GENERAL FUND       POLICE DEPARTMENT            7,840.98_
                                                                                                          TOTAL:          27,057.98
 
CHARLES TOWN UTILITY BOARD              9/29/23 661 WATER DELIVERY 8/18/23 GENERAL FUND       POLICE DEPARTMENT              132.61_
                                                                                                          TOTAL:             132.61
 
JONATHAN DESARNO                        9/29/23 50% TUITION REIM-CJU545    GENERAL FUND       POLICE DEPARTMENT              975.00
                                        9/29/23 50% TUITION REIM-CJU520    GENERAL FUND       POLICE DEPARTMENT              975.00_
                                                                                                          TOTAL:           1,950.00
 
EVERBANK                                9/29/23 2ND FLR COPIER RENTAL      GENERAL FUND       CITY HALL                      221.15
                                        9/29/23 2ND FLOOR PLAT PRINTER     GENERAL FUND       CITY HALL                      931.90_
                                                                                                          TOTAL:           1,153.05
 
FRONTIER, INC.                          9/29/23 PD FAXLINE 9/7/23-10/6/23  GENERAL FUND       POLICE DEPARTMENT              145.77_
                                                                                                          TOTAL:             145.77
 
FRONTIER COMMUNICATIONS CORP            9/29/23 661 PD PHONE SER 9/10-10/9 GENERAL FUND       POLICE DEPARTMENT            1,160.21_
                                                                                                          TOTAL:           1,160.21
 
GUARDIAN                                9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       NON-DEPARTMENTAL               122.22
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       ECONOMIC DEVELOPMENT             9.25
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       TREASURER'S OFFICE              27.75
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       CITY CLERK'S OFFICE              9.25
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       ENFORCEMENT AGENCY               9.25
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       BUILDING INSPECTION              9.25
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       PLANNING & ZONING               18.50
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       PARKING                          9.25
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       POLICE DEPARTMENT              138.75
                                        9/29/23 OCT23 VISION PREMIUMS      GENERAL FUND       STREETS & HIGHWAYS              27.75_
                                                                                                          TOTAL:             381.22
 
INTERNATIONAL CODE COUNCIL              9/29/23 C PETERSON-FULL CONF MEMBE GENERAL FUND       ENFORCEMENT AGENCY             650.00_
                                                                                                          TOTAL:             650.00
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VENDOR SORT KEY                          DATE   DESCRIPTION                FUND               DEPARTMENT                     AMOUNT_
 
JEFFERSON PUBLISHING COMPANY, INC.      9/29/23 9/13 NPH ELM STREET COMMUN GENERAL FUND       PLANNING & ZONING               44.30_
                                                                                                          TOTAL:              44.30
 
JOHNSON CONTROLS SECURITY SOLUTIONS     9/29/23 661FIRE ALARM 10/1/23-12/3 GENERAL FUND       POLICE DEPARTMENT            1,368.65_
                                                                                                          TOTAL:           1,368.65
 
KASSIDY NOBLE                           9/29/23 10/16-10/18 PARKERSBURG TR GENERAL FUND       POLICE DEPARTMENT              149.50_
                                                                                                          TOTAL:             149.50
 
KENT PARSONS FORD, INC                  9/29/23 CAR#8  BATTERY REPLACEMENT GENERAL FUND       POLICE DEPARTMENT              199.90_
                                                                                                          TOTAL:             199.90
 
KIMLEY-HORN AND ASSOCIATES, INC.        9/29/23 SERVICES THROUGH AUGUST 20 GENERAL FUND       PLANNING & ZONING            3,912.04_
                                                                                                          TOTAL:           3,912.04
 
MARKL SUPPLY COMPANY, INC.              9/29/23 BOUND- GLOCK HOLSTER       GENERAL FUND       POLICE DEPARTMENT              191.95_
                                                                                                          TOTAL:             191.95
 
MCKINNEY'S AUTO REPAIR & TOWING         9/29/23 CAR#15 OIL CHANGE/ TIRE RO GENERAL FUND       POLICE DEPARTMENT              126.38
                                        9/29/23 CAR#26 REMOVE HANGING SHIE GENERAL FUND       POLICE DEPARTMENT               51.50_
                                                                                                          TOTAL:             177.88
 
ONE TIME VENDOR DAWN DRAAYER            9/29/23 DAWN DRAAYER:              GENERAL FUND       NON-DEPARTMENTAL               350.00_
                                                                                                          TOTAL:             350.00
 
POSTMASTER- CHARLES TOWN                9/29/23 2 ROLLS 100 SELF STICK STA GENERAL FUND       POLICE DEPARTMENT              132.00_
                                                                                                          TOTAL:             132.00
 
POTOMAC EDISON COMPANY, INC.            9/29/23 ELECTRIC SERV AUGUST 2023  GENERAL FUND       CITY HALL                    1,062.10
                                        9/29/23 ELECTRIC SERV AUGUST 2023  GENERAL FUND       PARKING                         93.42
                                        9/29/23 ELECTRIC SERV AUGUST 2023  GENERAL FUND       STREETS & HIGHWAYS           8,644.16
                                        9/29/23 ELECTRIC SERV AUGUST 2023  GENERAL FUND       VISITORS CENTER                263.52_
                                                                                                          TOTAL:          10,063.20
 
SOUTH CENTRAL PLANNING & DEVELOPMENT C  9/29/23 MYPERMITNOW FEES SEPTEMBER GENERAL FUND       CITY HALL                      730.00_
                                                                                                          TOTAL:             730.00
 
STAPLES ADVANTAGE                       9/29/23 1 BLK TONER/ 3PK COLORED T GENERAL FUND       CITY MANAGER'S OFFICE          391.89
                                        9/29/23 PAPERCLIPS/CUTLERY/CUPS/PL GENERAL FUND       CITY HALL                       85.76
                                        9/29/23 2 CASES COPY PAPER/1 BOX P GENERAL FUND       CITY HALL                      120.36_
                                                                                                          TOTAL:             598.01
 
STAR CHAPMAN GROUP INC.                 9/29/23 ACCTING SERVICES 9/15-10/1 GENERAL FUND       TREASURER'S OFFICE          11,000.00_
                                                                                                          TOTAL:          11,000.00
 
SVG COMMERCIAL CLEANING LLC             9/29/23 CLEANING JULY,AUGUST,SEPT  GENERAL FUND       CITY HALL                    5,760.00
                                        9/29/23 CLEANING JULY,AUGUST,SEPT  GENERAL FUND       CITY HALL                      400.00
                                        9/29/23 CLEANING JULY,AUGUST,SEPT  GENERAL FUND       POLICE DEPARTMENT            3,360.06_
                                                                                                          TOTAL:           9,520.06
 
UNITED PUBLIC SAFETY                    9/29/23 50ROLLS PARKING TICKET PAP GENERAL FUND       PARKING                        189.00_
                                                                                                          TOTAL:             189.00
 
WITMER PUBLIC SAFETY GROUP INC          9/29/23 2 BOXES 9MM ROUNDS/3BOXES  GENERAL FUND       POLICE DEPARTMENT            1,596.69
                                        9/29/23 1 BOX BRASS AMMO           GENERAL FUND       POLICE DEPARTMENT              288.93
                                        9/29/23 3 BOXES BRASS AMMO         GENERAL FUND       POLICE DEPARTMENT              866.79
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                                        9/29/23 9 BOXES 9MM AMMO           GENERAL FUND       POLICE DEPARTMENT            2,115.00_
                                                                                                          TOTAL:           4,867.41
 

                                   =============== FUND TOTALS ================
                                   001  GENERAL FUND                  78,707.77
                                   --------------------------------------------
                                                GRAND TOTAL:          78,707.77
                                   --------------------------------------------

TOTAL PAGES:    3

APPROVED BY:      __________________________________________________

APPROVED BY:      __________________________________________________
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                                                  SELECTION CRITERIA
------------------------------------------------------------------------------------------------------------------------------------
SELECTION OPTIONS

VENDOR SET:       01-City of Charles Town
VENDOR:           All
CLASSIFICATION:   All
BANK CODE:        Include: AP1
ITEM DATE:         0/00/0000 THRU 99/99/9999
ITEM AMOUNT:      99,999,999.00CR THRU  99,999,999.00
GL POST DATE:      0/00/0000 THRU 99/99/9999
CHECK DATE:        9/29/2023 THRU  9/29/2023
------------------------------------------------------------------------------------------------------------------------------------
PAYROLL SELECTION

PAYROLL EXPENSES: NO
EXPENSE TYPE:     N/A
CHECK DATE:        0/00/0000 THRU 99/99/9999
------------------------------------------------------------------------------------------------------------------------------------
PRINT OPTIONS

PRINT DATE:       Check Date
SEQUENCE:         By Vendor Sort
DESCRIPTION:      Item
GL ACCTS:         NO
REPORT TITLE:     COUNCIL REPORT
SIGNATURE LINES:  2
------------------------------------------------------------------------------------------------------------------------------------
PACKET OPTIONS
 
INCLUDE REFUNDS:  YES
INCLUDE OPEN ITEM:NO
------------------------------------------------------------------------------------------------------------------------------------
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VENDOR SORT KEY                          DATE   DESCRIPTION                FUND               DEPARTMENT                     AMOUNT_
 
DODSON CONTRACTING & HOME IMPROVEMENTS  9/29/23 JMP-REPAIR ELECTRIC PANEL  PARKS & REC        PARKS & REC                  3,543.44_
                                                                                                          TOTAL:           3,543.44
 

                                   =============== FUND TOTALS ================
                                   207  PARKS & REC                    3,543.44
                                   --------------------------------------------
                                                GRAND TOTAL:           3,543.44
                                   --------------------------------------------

TOTAL PAGES:    1

APPROVED BY:      __________________________________________________

APPROVED BY:      __________________________________________________
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                                                  SELECTION CRITERIA
------------------------------------------------------------------------------------------------------------------------------------
SELECTION OPTIONS

VENDOR SET:       03-CT BOARD OF P&R
VENDOR:           All
CLASSIFICATION:   All
BANK CODE:        Include: PARK1
ITEM DATE:         0/00/0000 THRU 99/99/9999
ITEM AMOUNT:      99,999,999.00CR THRU  99,999,999.00
GL POST DATE:      0/00/0000 THRU 99/99/9999
CHECK DATE:        9/29/2023 THRU  9/29/2023
------------------------------------------------------------------------------------------------------------------------------------
PAYROLL SELECTION

PAYROLL EXPENSES: NO
EXPENSE TYPE:     N/A
CHECK DATE:        0/00/0000 THRU 99/99/9999
------------------------------------------------------------------------------------------------------------------------------------
PRINT OPTIONS

PRINT DATE:       Check Date
SEQUENCE:         By Vendor Sort
DESCRIPTION:      Item
GL ACCTS:         NO
REPORT TITLE:     COUNCIL REPORT
SIGNATURE LINES:  2
------------------------------------------------------------------------------------------------------------------------------------
PACKET OPTIONS
 
INCLUDE REFUNDS:  YES
INCLUDE OPEN ITEM:NO
------------------------------------------------------------------------------------------------------------------------------------
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City Council
101 East Washington Street

Charles Town, WV 25414 

SCHEDULED

AGENDA ITEM (ID # )

Meeting: 10/02/23 
Department: City Council

Category: Information Only
Initiator:

 

2023-878: Article 1705 West Virginia Building Code

ATTACHMENTS:
Article 1705 - West Virginia State Building Code 2023.pdf
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City Council
101 East Washington Street

Charles Town, WV 25414 

SCHEDULED

AGENDA ITEM (ID # )

Meeting: 10/02/23 
Department: City Council

Category: Information Only
Initiator:

 

2023-889: City Manager Report - September 18, 2023

ATTACHMENTS:
City Manager Report - September 18, 2023.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2196750/City_Manager_Report_-_September_18__2023.pdf


 
 
 
 
 

 

City of Charles Town 

101 East Washington Street, P.O. Box 14, Charles Town, WV 25414 
Phone: (304) 725-2311  ♦  Web:  www.charlestownwv.us  

 
 

 
 

City Managers Report 
Sept 18th 

 

• I would like to introduce you to Elsie Cunningham our new Finance Director. Elsie earned 
her BS in Accounting from the University of Colorado and is A Certified Public 
Accountant. Ms. Cunningham has held positions from Manager of Finance, to CFO to 
Controller over the past two decades. We are excited to have Elsie join our Senior 
Management Team. We will be onboarding her over the next 4 weeks to get her up to 
speed on our financial protocols. 
 

• The Mayor along with Councilwoman Rodd met with staff last week to begin framing up 
the Mayors Select Committee on the Potters Field. I have included as a table drop the 
GEOMODEL report from the GPR that was conducted. 
 

• Staff will be sending out an RFQ to look into the B&O tax implications. We expect to 
begin receiving responses within the next several weeks. 
 

• Staff followed up on the Boards request to further clarify two questions that relate to the 
Congress and Lawrence Street intersection damage. 
 

1. The first point of clarification spoke to the bus turn radius in the design. Kimley 
Horn affirmed that the radi of the curb extensions has been designed to 
accommodate school buses.  

2. You had asked us to contact the Dept of Education and that correspondence has 
been done. Ms. Meeks also included the Dept of Ed’s Transportation and 
Operations Division as well. 
 

• We have solicited 3 bids for the exterior painting of City Hall. We anticipate the bids to 
come in this week when we will make a selection on a contractor. Please be mindful that 
if we discover the presence of lead the cost will escalate to cover the remediation. I also 
want the Council to understand that we may experience higher costs due to the amount of 
deferred maintenance on the building.  
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City Council
101 East Washington Street

Charles Town, WV 25414 

SCHEDULED

AGENDA ITEM (ID # )

Meeting: 10/02/23 
Department: City Council

Category: Information Only
Initiator:

 

2023-890: Charles Town Police Department August Monthly Statistical Report

ATTACHMENTS:
August 2023.pdf
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Charies Town Police Department

Monthly Stat Report

August 2023

1911Hangup
Abandoned Vehicle 4

Alarm 23

Animal Complaint 2

Assault 1

BOLO 2

Breaking and Entering

Breaking and Entering Veh

Building Check 30 '

Capias Recall by Court 20

Capias Service 46

Citizen Assist

iCivil Process

Court/Bailiff Duty 3

Destruction of Property 1

Directed Patrol 183

Disabled Vehicle 9

Disturbance 31

Dog Locked in Vehicle

Domestic Battery 3

Drug Activity 3

DUI 2

EMS Assist 19

Fingerprinting 11

iFight
Fire Assist 1

Fireworks Complaint

Follow Up 11

Found Property 2

FPO Violation 1

Fraud 4

Harassment 2

Hardcopy Check 1

illegal Burn

Information

Intoxicated Person 1

Juvenile Complaint 1

Livestock Complaint 1

Assists/Back-Ups: Ranson

Harpers Ferry

Shepherdstown

Loose Dog

Motorist Assist

MVAw/ Entrapment

MVA Hit and Run

MVA No Injury

MVA Into Structure

MVA w/ injurv

Noise Complaint

Out of Car(lnvettlaation/Me«tine/Court)

Panhandling

Overdose

Overdose-Death

Parking Complaint

Protection Order Service

Public Assist (In Person Contact)

Public Service (Phone Contact)

Road Patrol

Sexual Assault

Shooting

Special Event/Detail

Stolen Tag

Stolen Vehicle

Suspicious Aaivity

Suspicious Mail

Suspicious Person

Suspicious Vehicle

Traffic Hazzard

Transport

Tree Down

Trespassing

Unattended Death

Vehicle Fire

VIN Verification

Warrant Service

We fare Check

Wires Down

Total calls of service

Sheriffs Dept.

State Police

Other (not including CTPD)

Total Assists

Male Female Caucasian

African

American Hispanic Asian

Other/

Unknown i Total

Defendants: 23 15 27 8 2 0 1 38

Total Charges 42 17 43 9 6 0 1 59

Er-' ' •I' 1i- .. . mnmmm

Citations: 295

- Moving 130

• Nonmoving 126

- Criminal 30

- S Ticket (Parking) 9

Stops 149 99 184 25 26 4 9 248

1 • • IHBHHI
Warnings: 1
Stops 55 91 7 2 113

Total 227 172
1

Incident Report 77

• , • -
1.

i . . . .1

Parking !

• Citations 371

-Warnings 40
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Charles Town Police Department

Monthly Stat Report

Charges by Offense/Gender/Race

August 2023

Male Female Caucasian
African

American
Hispanic Asian Unknown

PARTI OFFENSE

Burglatv (Daytime)

Burglat7 (Nighttime)

Grand Larceny

Malicious Assault

Malicious Wounding

Attempted Murder 1st Degree

Murder 1st Degree

Petit Larceny 1 1

Robbery-Attempted

Robbery

Robbery 2nd Degree

Sexual Assault 1st Degree

Shoplifting

Shoplifting 2nd Offense

Shoplifting 3rd Offense

Strangulation
•r' tOTAL • 1 •r.ET'-'

PARTIl OFFENSE

Assault

Attempted Disarm of Police Officer

Attempted Escape from Custody

Battery 3 3

Battery on Law Enforcement/EMS

Brandishing a Deadly Weapon

Capias Served 15 8 15 7 1

Child Abuse Resulting in Injury

Child Neglect Creating Riskof Injury

Conspiracy

Conspiracy to Distribute Fentanyl

Conspiracy to Distribute MDMA

Conspiracy to Breaking and Entering

Conspiracy to Possess w/lntent to Deliver Acid/LSD
Conspiracy to Commit Grand Larceny

Criminal Invasion of Privacy

Cultivation of Marijuana

Deadly Weapon on School Property

Delivery of Controlled Substance

Destruction of Property 1 1

Disorderly Conduct

Disruption of School

Distribution of Crack Cocaine

Disturbing the Peace

Domestic Assault 1 1

Domestic Battery 1 2 2 1

Domestic Battery 2nd Offense

Domestic Battery 3rd Offense

Driving Revoked for DDI 2 1 1

Driving Revoked for DUI2nd

Driving Revoked for DUI3rd

Driving Revoked Non DUI Admin

DUI 1 1

DUI2nd

DUI 3rd 1 1

DUI Aggravated

DUI Causing Bodily Injury

DUI • Drugs
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Charles Town Police Department

Monthly Stat Report w

Charges by Offense/Gender/Race
DUI- Drugs 2nd Offense

DUI w/ Minor

Entering w/out Breaking-Auto

Failure to Register for Child Abuse Registry

False Alarm of Fire

False Reporting of an Emergency

Felon Concealing Firearm 1 1

Felon in Possession of Firearm 1 1

Fingerprint Refusal

Fleeing with Reckless Indifference 1 1

Fleeing in Vehicle

FPO Violation

Fraudulent Use of Credit Card 7 7

Fugitive From Justice

incest

Indecent Exposure

Interlock Violation

Littering

Non-Consensual Disclosure of Private Intimate Images

Obstructing an Officer

Obtain Money, Property, Services by False Pretense

Open Container

Open Container in Vehicle

Persuading Minor to Film Sexually Explicit Conduct 1 1

Phone Harassment

Pimping

Possession Deadly Weapon by Minor

Possession of Alcohol Under 21

Possession of Child Pornography 1 1

Possession of Controlled Substance

Possession of Heroin

Possession of Marijuana 2 2

Possession of Morphine

Possession of Oxycodone w/out Prescription

Possession of Vape Product under 18

Possession w/ Intent to Deliver Alprazolam

Possession of Stolen Property

Possession w/ Intent to Deliver Cocaine

Possession w/ Intent to Deliver MDMA (Molly)

Possession w/ Intent to Deliver Fentanyl

Probation Violation

Prohibited Person in Poss of Firearm

Prostitution

Prostitution 2nd Offense

Providing Alcohol to Under 21

Public Intoxication

Reckless Driving

Resisting Arrest

Sexual Abuse 1st Degree

Solicitation 1 1

Threats of Terroristic Acts

Transfer Receive Stolen Property

Trespassing into Structure 1 1

Unlawful Possession/Transport into WV Fentanyl
Underage Possession of Firearm (Federal Warrant)

Unlawful Taking of Vehicle 1 1

Use of Obscene Matter to Seduce Minor 1 1

TOTAL 36 17 41 9 2 0 1
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Charles Town Police Department

Monthly Stat Report ^
Charges by Offense/Gender/Race

TRAFFIC OFFENSE

Cell Phone Violation

Child Safety Restraint Violation

Defective Equipment

Driving Suspended 1 1

Driving Suspended 2nd Offense

Driving Suspended 3rd Offense

Driving Too Fast for Conditions

Exp/No MVI 1 1

Expired/No Operators

Expired/No Registration 1 1

Fail to Keep Right

Fail to Maintain Control

Fail to Obey Traffle Signal

Fail to Obtain WV Operators

Fail to Report Accident

Failure to Update Address on License

Following to Closely

Improper Backing

Improper Registration

Leaving the Scene of Accident

Left of Center

No Insurance/No Proof of insurance

No Motorcycle Endorsement

No Operators

NoSeatbelt

No White Bicycle Light

Passing on Right

Red Light Violation 1 1

Speeding 1 1

Striking Unattended Vehicle

TOTAL 5 0 1 0 4 0 0

TOTAL CHARGES 42 17 43 9 6 0 1

Part I Offense, 1,
2%

i-.Part II Offense

53,90%

35

25

15

Page 3 of 3

41

I
Male Female Caucasian African

American

4

A
Hispanic

0 0 0

Asian

I Part I Offense • Part II Offense • Traffic Offense

1
0 0

Unknown
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Charles Town Police Department
Total Traffic Citation Report, by Violation

Violation Descrintion Total

I7A-3-16 Expired Registration 59

17A-9-2 No Or Expired Registration 18

17A-9-3 Improper Registration 1

17B-2-1 No Operators 3

17B-2-12 Expired Operators 1

17B-2-la(b) Failure To Obtain WV Operator's 1

17B-4~3(b) Driving Revoked For DUI/2nd/3rd 2

17B-4-3a Driving Suspended or Revoked 12

170-12-7 Fail To Stop For School Bus 1

170-13-1 Parking In Roadway 1

170-13-3 Parking Violation 8

170-14-15 Use Handheld Communication Device 3

170-15-49 Seatbelts Required 12

170-16-9 No Or Expired MVI 35

170-3^ Fail To Obey Traffic Control Device 2

170-3-5 Fail To Obey Traffic Light 19

170-3-5(c) Right on Red 2

170-4-5 Duty Upon Striking Highway Fixture 1

170-5-2(e) Basic DUI <.15 1

170-5-2(m) DUI 3rd Or Subsequent 1

170-6-la Failure To Maintain Control 8

170-6-lb Speeding 66

170-7-4 Passing On Right-Off Road 4

170-7-8 One Way And Traffic Island Violation 1

170-9-5 Fail To Yield-Emergency Vehicle 1

17D-2A-3 No Insurance 2

17D-2A-4 No Proof Of Insurance 4

OTPD171.07 Failure To Appear For Trial (CAPIAS) 22

OTPD509.04(h) Urinating In Public I

OTPD521.06(a) Public Intoxication 1

OTPD531.03 Possession Of Marijuana <15gms 2

Report Totals 295

Report Includes:
All dates of issue between '00:00:00 08/01/23' and '23:59:59 08/31/23', All agencies matching 'CTPD', All issuing officers,
All areas. All courts. All offense codes. All dispositions. All citation/warning types

rplrttcr.rS 09/18/23

143



Charles Town Police Department
Total Traffic Warning Report, by Violation

Violation Descrintion Total

17A-3-15 Improper Display Of Registration 17

nA-3-16 Expired Registration 17

17A-9-2 No Or Expired Registration 4

17B-2-laCb) Failure To Obtain WV Operator's 1

17C-14-1 Unattended Motor Vehicle 1

170-14-15 Use Handheld Oommunication Device 1

170-15-1 Unsafe-lmproperly Equipped Vehicle 1

170-15-18 Signal Lamps And Devices 1

170-15-36 Windshields Unobstructed & W/Wipers 1

170-15-36a Sun-Screening Devices-Window Tint 1

170-15-4 Head Lamp Requirements 1

170-15-49 Seatbelts Required 2

170-16-9 No Or Expired MVl 14

170-3-4 Fail To Obey Traffic Oontrol Device 11

170-3-5 Fail To Obey Traffic Light 5

170-3-5(c){2) Right Tum On Red Where Prohibited 1

170-5-3 Reckless Driving 1

170-6-la Failure To Maintain Oontrol 6

170-6-lb Speeding 18

170-7-3 Improper Passing/Audible Signal 1

170-7-4 Passing On Right-Off Road 2

170-7-8 One Way And Traffic Island Violation 1

170-7-9(3) Improper Use Of Tum Lane 1

170-9-2 Fail to yield while making a left tum 1

170-9-3 Fail To Yield-Thru Highway 1

17D-2A-4 No ProofOf Insurance 1

OTPD349.14 Driving On Sidewalk Or Ourb 1

Report Totals: 113

Report Includes:
All dates between "00:00:0008/01/23" and '23:59:59 08/31/23", All agencies matching "CTPD", All issuing officers, All
areas, All violations

rptrttwr.rS 09/18/23
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City of Charles Town - Tickets By Violation (Aug. 2023)

Data as of 9 '18'2023 12 00 00 AM

Expired Meter

Exceed 2 Hour Free Parking

Permit Parking Only/Pay by App Violation (Liberty
Street Lot)

Accessible Parking Violation

Yellow/Red Painted Curbs or Streets Violation

Improper Manner of Parking

Parking Permit Violation

Right wheel more than 18' from right curb

Designated No Parking Zone Violation

Left wheel more than 18* from left (one-way) curb

Loading/Unloading Zone Violation

Parking between sidewalk and curb

Blocking Public or Private Driveway
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August2023-AllCTPDCalls

^s.

1
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August2023-AllGTPDTrafficStops
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City Council
101 East Washington Street

Charles Town, WV 25414 

SCHEDULED

AGENDA ITEM (ID # )

Meeting: 10/02/23 
Department: City Council

Category: Information Only
Initiator:

 

2023-891: Charles Town Utility Board Meeting Minutes - September 13, 2023

ATTACHMENTS:
2023.09.13 UB MINUTES.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2200736/2023.09.13_UB_MINUTES.pdf
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