
Library Board Meeting Agenda
Library Advisory Board meeting will occur remotely via the Zoom platform. To join
from a PC, Mac, iPad, iPhone or Android device, visit https://Zoom.us/join & enter
Meeting ID# 889 8309 5141 followed by Passcode 757388. To listen via phone, call
253-215-8782 & enter Meeting ID# 889 8309 5141 followed by Passcode 757388

Monday, March 21, 2022
6:15 PM

CALL TO ORDER

PUBLIC COMMENTS

APPROVAL OF MINUTES

LIBRARY DIRECTOR'S REPORT

Board Report March 2022
Board Report March 2022.pdf

OLD BUSINESS

Library Space Planning Booklet
Space Plan Booklet without ROM.pdf

Review Policy 21.1 Intellectual Freedom
21.1 Intellectual Freedom DRAFT 4-22.pdf

Review Policy 21.4 Fines and Fees Schedule
21.4 Fines and Fees Schedule DRAFT 4-22.pdf

NEW BUSINESS

Election of Library Advisory Board Officers

Review Policy 16.2 Meeting and Study Room Use
16.2 Meeting and Study Room Use Policy DRAFT 4-22.pdf

Review Policy 19.2 Confidentiality of Library Records
19.2 Confidentiality of Library Records DRAFT 4-22.pdf

FRIENDS OF THE LIBRARY REPORT

LIBRARY FOUNDATION REPORT

BOARD MEMBER COMMENTS

NEXT REGULAR MEETING
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294330/Board_Report_March_2022.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294332/Space_Plan_Booklet_without_ROM.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294336/21.1_Intellectual_Freedom_DRAFT_4-22.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294405/21.4_Fines_and_Fees_Schedule_DRAFT_4-22.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294410/16.2_Meeting_and_Study_Room_Use_Policy_DRAFT_4-22.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294414/19.2_Confidentiality_of_Library_Records__DRAFT_4-22.pdf


ADJOURNMENT
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Library Advisory Board Meeting Agenda Item
Report

Submitted by: Erika Sullivan
Submitting Department: Library
Meeting Date: 3/21/2022

Subject:
Board Report March 2022

Presenter:

Recommendation:

Background:

Council Direction:

Fiscal Impacts:

ATTACHMENTS
Board Report March 2022.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294330/Board_Report_March_2022.pdf


Library Board Report  
March 2022 
Patty Ross 
 
Building: 
The AV upgrade project began this week! First step is now done while they wait for some parts to finish 
the project. The holds lockers will be delivered the week of March 21 but it will take some time for the 
city Facilities crew to fix the front of the building so they can be installed.  
 
The mask mandate was lifted by the Governor. Masks are no longer required in the library. Neither is 
social distancing or any other COVID restrictions. 
 
Staff News: 
Staff are attending lots of training, especially newer staff but all have been encouraged to take trainings 
that they are interested in. There have also been assigned trainings for all. Most of these are virtual and 
typically free of charge. 
 
Events, Projects and Meetings: 
I updated several policies for your review tonight.  

• 16.2 Meeting and Study Room Use 
• 19.2 Confidentiality of Library Records 
• 21.1 Intellectual Freedom 
• 21.4 Fines and Fees Schedule 

 
*Patty’s “stuff:” Weekly Staff Meetings, Check ins with Steve, Executive Staff Meeting, Librarian Team 
Mtg, Friends of the Library, Library Foundation, Check ins with staff. 

• EOC Team Training 
• Library Capital Improvement Grant Meeting 
• City DEI Training 
• Chamber Leadership Training Part 1 
• Public Library Directors of Washington One Day Virtual Meeting 

 
• Take and Make Kits are flying out of the building! More to come. 
• Summer Reading is in the late planning stages. The theme is “Oceans of Possibilities.” We will 

use Beanstack once again but also offer a paper version of SRP. 
• New books, new books, new books! We are ordering new materials galore. Encourage anyone 

you know to come and browse our new bookshelves.  
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Library Advisory Board Meeting Agenda Item
Report

Submitted by: Erika Sullivan
Submitting Department: Library
Meeting Date: 3/21/2022

Subject:
Library Space Planning Booklet

Presenter:

Recommendation:

Background:

Council Direction:

Fiscal Impacts:

ATTACHMENTS
Space Plan Booklet without ROM.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294332/Space_Plan_Booklet_without_ROM.pdf
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Library Advisory Board Meeting Agenda Item
Report

Submitted by: Erika Sullivan
Submitting Department: Library
Meeting Date: 3/21/2022

Subject:
Review Policy 21.1 Intellectual Freedom

Presenter:

Recommendation:

Background:

Council Direction:

Fiscal Impacts:

ATTACHMENTS
21.1 Intellectual Freedom DRAFT 4-22.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294336/21.1_Intellectual_Freedom_DRAFT_4-22.pdf


 

 

TITLE: INTELLECTUAL FREEDOM IN LIBRARIESIN THE LIBRARY POLICY NUMBER: 21.1 
EFFECTIVE: APRIL 2022DECEMBER, 2021 REVIEW DATE: DECEMBER, 2026APRIL 

2027 
AUTHORIZED BY: LIBRARY ADVISORY BOARD                           

 
Purpose: To adopt principles and practices around Intellectual freedom as defined by the American 
Library Association (see companion document). 
 
Scope: Applies to all who use PPL. 
 
Background: The Puyallup Public Library is committed to facilitating access to constitutionally 
protected information, without censorship or scrutiny. In a democratic society, free and open access 
to information gives people of all ages the resources to participate in the political process and strive 
towards self-improvement. By collecting, organizing, and disseminating human expression in all its 
recorded formats, libraries are our society's most visible commitment to free speech, self-education 
and self-government. The Library board of trustees has adopted the American Library Association's 
(ALA) position on intellectual freedom, as stated in the ALA's Library Bill of Rights. 
Policy Statement: In accordance with the ALA's Library Bill of Rights, the Library PPL affirms that all 
libraries are forums for information and ideas, and that the following basic policies should guide its 
services to patrons and the community.  

I. Books and other library resources should be provided for the interest, information, and enlightenment 
of all people of the community the library serves. Materials should not be excluded because of the 
origin, background, or views of those contributing to their creation. 
II. Libraries should provide materials and information presenting all points of view on current and 
historical issues. Materials should not be proscribed or removed because of partisan or doctrinal 
disapproval. 
III. Libraries should challenge censorship in the fulfillment of their responsibility to provide information 
and enlightenment. 
V. A person's right to use a library should not be denied or abridged because of origin, age, background, 
ability or views. 
VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve should 
make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals 
or groups requesting their use. 
Applicability: This policy guides the Library in every aspect of the programming and services it provides 
to its patrons of all ages, backgrounds, beliefs, etc. 
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Related Laws, Policies and Procedures 

 

• Board Policy, Confidentiality of Library Records 
• Board Policy, Borrower Eligibility 
• Board Policy, Rules of Conduct 
• Board Policy, Selection and Withdrawal of Materials 

By adopting this policy, the Library Advisory Board also adopts the following ALA Statements and 
Interpretations: 

• Freedom to READ, Library Bill of Rights, Privacy, Statement on Censorship, Access to Library 
Materials and Services for Minors, Access to Library Resources and Services 

Adopted by the Library Advisory Board April 2022d: 

 
 
 
___________________________________________    __________________________ 

ChairPresident, Library Advisory Board     Date 
 

Formatted:  No bullets or numbering

Formatted: Hyperlink, Font color: Auto

Formatted: Normal, Space Before:  Auto, After:  Auto,
Pattern: Clear (White)
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http://www.ala.org/advocacy/intfreedom/freedomreadstatement
http://www.ala.org/advocacy/intfreedom/librarybill
http://www.ala.org/advocacy/cite?query=node%252F466&title=Privacy%2B-%2BAdvocacy%2C%2BLegislation%2B%26%2BIssues&url=http%253A%252F%252Fwww.ala.org%252Fadvocacy%252Fprivacy
http://www.ala.org/advocacy/statement-regarding-censorship
http://www.ala.org/advocacy/intfreedom/librarybill/interpretations/minors
http://www.ala.org/advocacy/intfreedom/librarybill/interpretations/minors
http://www.ala.org/advocacy/intfreedom/access


Library Advisory Board Meeting Agenda Item
Report

Submitted by: Erika Sullivan
Submitting Department: 
Meeting Date: 3/21/2022

Subject:
Review Policy 21.4 Fines and Fees Schedule

Presenter:

Recommendation:

Background:

Council Direction:

Fiscal Impacts:

ATTACHMENTS
21.4 Fines and Fees Schedule DRAFT 4-22.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294405/21.4_Fines_and_Fees_Schedule_DRAFT_4-22.pdf


 

 

TITLE: FINES AND FEES SCHEDULE POLICY NUMBER: 21.4 
EFFECTIVE: JANUARY 2022 REVIEW DATE: DECEMBER 2022 (Annually) 
AUTHORIZED BY: LIBRARY ADVISORY BOARD 

 
Purpose: The Puyallup Public Library (hereafter referred to as PPL) is a tax-funded public entity. As such, 
PPL provides general library services free of charge. However, to offset some of the costs associated 
with operating a library, PPL reserves the right to charge reasonable fines and fees. The intent of this 
policy is to authorize particular library fines and fees. 
 
Scope: Applies to all PPL cardholders 
 
1.  If a user does not live in a city or county within the State of Washington that collects property 
taxes specifically to support public library services, that user must pay an annual fee to have a PPL 
card. 

a. Family Fee  $75  
b. Individual Adult Fee (18-65)  $50 

 
2. PPL is an overdue materials fine free library 
with the following exceptions:  

 

  
 

a. Museum Passes 
 
 

b. Photocopies 
 
 

c. Collection Agency Referral Fee 
 
 
 

d. Lost or Damaged Materials 
 
 
 
 
 
 

e. Interlibrary loan pass through fees 
 

f. NSF CHARGES 

 
$5.00 per day with a maximum fine of $75.00 
per item 
 
$.10 per side 
 
 
$10 
 
 
Retail Price as determined by the library (price 
assigned upon order and maintained in the ILS 
system); Replacement copies will not be 
accepted.  Items that are more than 60 days 
overdue will be considered lost and charged to 
the patron’s account until returned. 
 
 
Price charged by lending library 
 
$20 - $40 Per infraction 

Formatted: Numbered + Level: 1 + Numbering Style:
a, b, c, … + Start at: 1 + Alignment: Left + Aligned at: 
0.25" + Indent at:  0.5"
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Authorized by the City of Puyallup Library Advisory Board, November 2021 

 

____________________________________________    __________________________ 

Chair, Library Advisory Board      Date 
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Library Advisory Board Meeting Agenda Item
Report

Submitted by: Erika Sullivan
Submitting Department: City Clerk's Office
Meeting Date: 3/21/2022

Subject:
Election of Library Advisory Board Officers

Presenter:

Recommendation:

Background:

Council Direction:

Fiscal Impacts:

ATTACHMENTS
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Library Advisory Board Meeting Agenda Item
Report

Submitted by: Erika Sullivan
Submitting Department: Library
Meeting Date: 3/21/2022

Subject:
Review Policy 16.2 Meeting and Study Room Use

Presenter:

Recommendation:

Background:

Council Direction:

Fiscal Impacts:

ATTACHMENTS
16.2 Meeting and Study Room Use Policy DRAFT 4-22.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294410/16.2_Meeting_and_Study_Room_Use_Policy_DRAFT_4-22.pdf


 

 

TITLE: MEETING AND STUDY ROOM USE POLICY POLICY NUMBER: 16.2 
EFFECTIVE: JULY, 2016 REVIEW DATE: JULY, 20192025 
AUTHORIZED BY: LIBRARY BOARD OF TRUSTEES                           
SUPERCEDES: MEETING AND STUDY ROOM POLICY REVISED October 2006, January 2009, November 
2011, June  2013, July 2016, March 2022 

Purpose: The Puyallup Public Library is a publicly funded institution offering meeting and study room 
space for use by the public. The intent of this policy is to make the Library’s meeting room space 
available as equitably as possible and to outline conditions for use.  

Scope: Applies to all meeting and study rooms in the Puyallup Public Library (hereafter referred to as 
PPL) 

Definitions: There are three meeting rooms located downstairs in the library. These rooms are known as 
the “North Room, “South Room” and the “Board Room.” Study rooms are located on both floors and are 
known as “The Jim and Desta Taylor Study Room” (upstairs), “The Altrusa Study Room” (upstairs) and 
the “Innes Study Room” (downstairs). 

Policy: All meeting and study rooms are free of charge on a first come first served basis. All meetings in 
the meeting rooms must be open to the public at no cost and may not be restricted to any particular 
group. Private meetings may be held only in study rooms. 

The Library reserves the right to cancel reserved use of the meeting and study rooms.  As much notice as 
is reasonably possible will be given. The Library Services Director or designee shall have the authority to 
approve or reject requests for use of the rooms.     

Meeting Rooms may only be booked by adults 18 years or older. Study rooms may be booked by anyone 
12 and older. 

Groups must not use advertising/publicity which impliesimplying that their programs are sponsored, co-
sponsored or approved by the library without written permission from the Library Services Director or 
designee. 

Reservations are accepted up to six three months in advance.  Bookings shall be limited to one per 
month per group unless otherwise approved by the Library Services Director or designee.  

No admission charge may be made nor a collection taken except for Library sponsored activities.  No 
articles may be sold, not even for the benefit of charitable, educational or non-profit organizations with 
the exception of the Friends of the Library or the Library Foundation.  

Booking priorities for meeting and study rooms are as follows: 
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1. Library sponsored or co-sponsored programs.  
2. City sponsored or co-sponsored programs. 
3. Community, cultural, educational, charitable or civic groups who operate under a Non-Profit 

status.  
4. Community groups including religious, political, governmental or neighborhood based. 
5. Study groups, hobby clubs, or free classes (such as exercise, crafts, chess clubs, etc). 
6. Private groups (study rooms only). 

No birthday, anniversary, holiday, wedding parties, showers or other such private gatherings will be 
allowed in either meeting or study rooms. Exceptions may be made for library and/or city staff functions 
as determined by the Library Services Director or designee. 

The applicant is responsible for the reasonable care of the room including the removal and disposal of 
any garbage/trash generated by their meeting. Groups are required to clean the room, including the 
kitchenettes before they leave and return the furniture to the configuration posted on the walls. Chairs 
must be neatly stacked. Applicants will be held responsible for any damage that occurs to the room or 
equipment during the meeting. 
 
Attendance must not exceed the posted capacity of the meeting room. Smaller groups may be asked to 
move to a smaller room to accommodate larger groups.  
 
The library will not provide storage for any group. Exceptions may be made for library-sponsored groups 
on approval of the Library Services Director or designee.  
 
Groups must provide Americans with Disabilities Act (ADA) accommodations when requested. 
 
Groups must notify the library 24 hours before a meeting if it must be canceled. Meetings must be 
booked at least 48 hours in advance. 
 
Any use of the rooms that disturbs regular library operations is not permitted. 
 
Failure to comply with these rules will result in temporary or permanent withdrawal of room reservation 
privileges as determined by the Library Services Director. 

The library has a limited amount of equipment to use upon request. The applicant is responsible for 
proper use of the equipment and for checking out accessories. If they are not returned or if any 
equipment is damaged, the applicant will be charged the current replacement value of each item. 
Library staff cannot provide tutorials on use of the equipment.  

Adopted by the City of Puyallup Library Advisory Board:  of Trustees, July 18, 2016 

 

____________________________________________    __________________________ 

PresidentChair, Library Board of TrusteesAdvisory Board     Date 
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Library Advisory Board Meeting Agenda Item
Report

Submitted by: Erika Sullivan
Submitting Department: Library
Meeting Date: 3/21/2022

Subject:
Review Policy 19.2 Confidentiality of Library Records

Presenter:

Recommendation:

Background:

Council Direction:

Fiscal Impacts:

ATTACHMENTS
19.2 Confidentiality of Library Records DRAFT 4-22.pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/1294414/19.2_Confidentiality_of_Library_Records__DRAFT_4-22.pdf


 

 

TITLE: CONFIDENTALITY OF LIBRARY RECORDS POLICY NUMBER: 19.2 
EFFECTIVE: MARCH, 2019APRIL 2022 REVIEW DATE: MARCH, 2022MARCH 

2025 
AUTHORIZED BY: LIBRARY ADVISORY BOARD                           

 
Purpose: To outline the manner in which Puyallup Public Library (hereafter referred to as PPL) records 
will be kept confidential and privacy maintained. 
 
Scope: Applies to all who use PPL. 
 
Background: Protecting patron privacy has long been an integral part of the mission of libraries. PPL 
collects information from patrons in order to conduct library operations. These records include but are 
not limited to registration information, internet searching records, circulation records, materials request 
lists, financial information, social security numbers, computer booking information and more. PPL is 
committed to protecting the confidentiality of our members and their use of library resources.  
 
Policy: PPL upholds state and federal laws intended to protect the privacy of individuals who access 
library materials and resources. Privacy is essential to free speech, free thought and free association. 
Confidentiality extends to all records with identifying information about members including requests for 
information, borrowing records, computer use records or access to online resources in accordance with 
RCW 42.56.310. As such, PPL will disclose exempt records to others only with the Library patron’s 
request or consent or with a valid court order. 
 
Patron records may be consulted and used by Library staff in the course of their library-related work as 
determined by the Library Director or designee. Parents or guardians of children under the age of 18 
who wish to access a child’s library records may do so if they are the parent or guardian responsible for 
the child’s account. Parents, guardians or caretakers of a child under the age of 18 who wish to access a 
child’s record of materials checked out, on hold or overdue must provide the child’s physical library 
card, library card number or must verify authority through the provision of other private information on 
the account.  

PPL does not share or sell our patrons’ information to any third-party sources except the following: we 
share patron information with our Integrated Library Software vendor and use their cloud-based server 
for storage of patron records and we share patron data with a third-party vendor for assistance in 
collecting library materials or resolving delinquent accounts (collection agency).  

PPL enters into agreements with reputable third-party vendors and partners to provide online services, 
digital collections, streaming media content, electronic newsletters and other services. When using 
some of these services, library patrons may choose to provide information voluntarily or to connect with 
social networks and other users of these services. The data shared with these third-parties is not subject 
to library control and therefore PPL cannot guarantee the same level of confidentiality and privacy. 
Patrons who use these services are encouraged to review the specific types of data that may be 
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gathered and disclosed by each third-party vendor. Please refer to the Terms of Use and Privacy Policies 
for each service used. 

Related Policies and Other Supporting Material: 
Borrower Eligibility (PPL Policy 19.1) 
RCW 42.56.310 
 
Adopted by the Library Advisory Board: 
 
 
 
___________________________________________    __________________________ 

PresidentChair, Library Advisory Board     Date 
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