
 
Coronado Unified School District

201 Sixth Street, Coronado, CA 92118
www.coronadousd.net

 
Regular Governing Board Meeting Agenda 

Thursday, October 19, 2023 – 4:00 PM

Renee Cavanaugh, Dr. Scot Youngblood, Alexia Palacios-Peters, Whitney Antrim, Malachy
Sandie

Student Board Representative: Wyatt Riebe
Superintendent/Secretary: Karl Mueller Recording Secretary: Kami McElligott

Times indicated are Anticipated and Serve as Guidelines for Discussion; this meeting will be videotaped and will show live
on the internet at https://coronadousd.net/Board-of-Trustees/Board-Meetings/index.html

Welcome
Welcome to the meeting of the Coronado Unified School District Board of Trustees. As a courtesy to others, we ask that
you silence your cell phones during the meeting. Your cooperation is appreciated.

A reminder that Board Meetings are not interactive meetings, it is a meeting of the Governing Board held in the public's
view.

How to watch live
Board meetings are videotaped and will show live on the internet at https://coronadousd.net/about/boarddept/.

Public Comment
Items on the agenda: Members of the public wishing to speak on an agenda item may come forward when called
by the Board President at the time the Board considers that item.
Items NOT on the agenda: Members of the public wishing to address the Board regarding items not on the
agenda may do so during the Item Public Comment on Non-Agendized Items  (Regular Board Meetings only).

As a reminder, Board rules and California law does not allow the Board to take action or to discuss any item not explicitly
posted on the agenda in advance.

Speakers will queue behind the podium and state their name and city prior to speaking; speakers will have three minutes
at the podium and may not yield their time to another speaker; total public input on any one agenda item will be limited
to twenty minutes (This time may be extended at the discretion of the Board President); if there are still speakers after
twenty minutes they may submit their comments to the Board in writing at kmcelligott@coronadousd.net. Comments
submitted electronically will be shared with all Trustees and posted with the meeting minutes.

Disturbances
The Board president shall not permit any disturbance or willful interruption of Board meetings. Persistent disruption by
an individual or group shall be grounds for the chair to terminate the privilege of addressing the Board.

Public Records/Brown Act
In compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all of
the Board of Trustees in advance of its meetings, may be viewed at the Coronado Unified School District located at 201
Sixth Street, Coronado, California 92118. In addition, if you would like a copy of any record related to an item on the
agenda, please contact the Superintendent's Office at 619-522-8900. Also, in accordance with the Brown Act, all public
Board meeting recordings are available for review on the district website.

Upon request by a student's parent/guardian, or by the student, 18 or older, the minutes shall not include the student's
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1. CALL TO ORDER
   
 1.1 Call to Order

2. OPEN SESSION (15 min.)
   
 2.1 Pledge to the American Flag
   
 2.2 Approval of the Agenda: Any changes to the agenda must be made at this time
   
 2.3 Spotlight Presentation: CAPT McKissick, Commanding Officer Naval Base Coronado at

US Navy
   
 2.4 Spotlight Presentation: Little Women (the fall musical of CoSA MTD)

4. CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)

   
 4.1 Accept Donations to the Coronado Unified School District

The Governing Board may accept any gift, grant, or bequest of money, property, or service to the
district from any individual, organization, foundation, or public or private agency that supports the
district's educational program

   
 4.2 Approve the Board Meeting Minutes of September 6 and 14, 2023

or parent/guardian's address, telephone number, date of birth, or email address, or the student's name or other
directory information as defined in Education Code 49061. The request to exclude such information shall be made in
writing to the Executive Assistant to the Superintendent and Board of Trustees (Education Code 49073.2).

Compliance with the Americans with Disabilities Act (ADA)
The Coronado Unified School District, in compliance with the Americans with Disabilities Act (ADA), requests individuals
who may need special accommodation to access, attend, and/or participate in Board meetings to contact the
Superintendent's Office at 619-522-8900 at least 48 hours in advance of the meeting for information on such
accommodation.

 

 

PUBLIC COMMENT ON AGENDIZED ITEMS (20 min.)  Anyone wishing to speak on an agenda item
may come forward when called by the Board President at the Cme the Board considers that item;
speakers will queue behind the podium and state their name and city prior to speaking; speakers will
have three minutes at the podium and may not yield their Cme to another speaker; total public
input on any one agenda item will be limited to twenty minutes (This Cme may be extended at the
discreCon of the Board President); if there are sCll speakers aDer twenty minutes they may submit
their comments to the Board in wriCng at kmcelligott@coronadousd.net. Please click here if you
would like to share your comments electronically. Comments submiEed electronically will be shared
with all Trustees and posted with the meeting minutes.

 
The purpose of the consolidated moCon is to expedite acCon on rouCne agenda items. All agenda items will be
approved as wriEen as part of the consolidated moCon. Items held for discussion will be acted upon individually
aDer all other agenda items have been considered. Any member of the audience who wishes to speak to an
agenda item may come forward when this item is called; speakers will queue behind the podium and state their
name and city prior to speaking; speakers will have three minutes at the podium and may not yield their Cme to
another speaker; total public input on any one agenda item will be limited to twenty minutes.
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Minutes must be taken of all actions taken by the governing board and every official board
action be affirmed by a formal vote of the board and recorded . (Education Code 35145, 35163)

   
 4.3 Approve the Personnel Register

The following candidates possess the appropriate certification and qualifications to
meet the needs of students, to add value to CUSD, and to support the district’s vision,
mission and goals. Each candidate has gone through a rigorous HR selection process
as per BP 4111 and meets the requirements to be hired.

   
 4.4 Approve/Ratify Purchase Orders and Warrants

These purchase orders and warrants conform with California Education Code, Public Contract
Code, Board Policies and Administrative Regulations which govern the procurement of goods
and services for local education agencies.

   
 4.5 Approve/Ratify Contracts for Services

California Education Code, Public Contract Code, Board Policies and Administrative Regulations
govern the procurement of goods and services for local education agencies.  These contracts for
goods and services conform with relevant laws and regulations, are consistent with industry
best practices and are necessary to meet the needs of students and staff to support teaching
and learning.

   
 4.6 Authorize Disposal of Surplus Property & Equipment

The disposal and surplus of property and equipment is governed by California Education Code,
Board Policies and Administrative regulations.  The timely surplus of outdated and unusable
property and equipment is integral to ensuring safe and conducive teaching and learning
environments. 

   
 4.7 Accept Uniform Complaint Quarterly Report

The Williams Settlement requires school districts to submit quarterly reports to the San Diego
County Office of Education (SDCOE) on complaints each district has received related to
instructional materials, emergency facilities issues, and teacher vacancies and misassignments.

   
 4.8 Approve/Ratify Out of State Conference

Board Policy 3350 requires that out-of-state travel be approved. Board Policy further establishes that
the Governing Board shall authorize payment for actual and necessary expenses, incurred by any
employee performing authorized services for the district.

5. REPORTS (50 min.)
   
 5.1 ACT Report: President Jennifer Landry (5 min.)
   
 5.2 Student Board Member Report: Wyatt Riebe (5 min.)
   
 5.3 Coronado Middle School Annual Report: Principal, Brooke Falar (15 min. + Board

Discussion)
   
 5.4 Student Services Update: Director Niamh Foley (5 min. + Board Discussion)
   
 5.5 Learning Department Report: Senior Director Dr. Megan Battle (10 min. + Board
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Discussion)

This report will review the most recent state and local academic assessment
results and will provide an overview of the system-wide actions being taken in
response to the recent outcomes and plans to monitor progress towards grade
level mastery of the state standards.

   
 5.6 Deputy Superintendent Updates (5 min. + Board Discussion)

Department Reports:
Business Services

California Public Records Act (CPRA)
Attendance Dashboard Month One August 21 - September 15, 2023
CASLE Update

Information Technology
   
 5.7 Superintendent Updates (5 min. + Board Discussion)

Long Range Plan
NCUST
Portrait of a Graduate

6. FIRST READING
   
 6.1 Revisions to Board Policies, Board Bylaws, Administrative Regulations, and/or Exhibits

7. ITEMS PULLED CONSOLIDATED MOTION FOR CONSENT CALENDAR

8. COMMENTS (20 min.)
   
 8.1 Public Comments on Non-Agendized Items

Non-Agenda/Closed Session Item s: Anyone wishing to speak to a non-agenda item or
a closed session item are invited to queue behind the podium and state their name
and city prior to speaking; each speaker will have three minutes and may not yield
their time; total public input will be twenty minutes (this time may be extended at the
discretion of the Board President). If there are still speakers after twenty minutes
they may submit their comments to the Board in writing at
kmcelligott@coronadousd.net. Please click here if you would like to share your
comments electronically. Comments submitted electronically will be shared with all
Trustees and posted with the meeting minutes. Pursuant to the Brown Act, during
this period, the Board is not allowed to consider issues or take action on any item not
listed on the agenda.

   
 8.2 Board Member Comments
   
 8.3 Superintendent's Comments

9. ORGANIZATIONAL BUSINESS (5 min.)
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 9.1 Proposed List of Agenda Items for Future Board Meetings
The best time to request items is during the period at the end of each meeting that is set aside
for Organizational Business. This allows the President to determine if there are at least two
members interested in future discussion of the item, and also allows the Superintendent to
recommend a future meeting date for the item based on the anticipated length of time staff will
need to prepare information for the discussion.

   
 9.2 Upcoming Meetings

Regular Board Meeting: November 16, 2023 at 4pm
Regular/Organizational Board Meeting: December 14, 2023 at 4pm

10. CLOSED SESSION

   
 10.1 Conference with Legal Counsel-Existing Litigation, Government Code Section 54956.9(d)(1);

Jane Doe v. Coronado USD, S.D. Superior case # 37-2021-00006011-CU-PO-CTL
   
 10.2 Conference with Legal Counsel - Existing/Pending Litigation, Government Code Section 54956.9

Juul Labs, Inc./Altria Group Inc. Marketing, Sales Practices, and Products Liability Litigation,
Federal District Court for the Northern District of CA, Case No: 3:19-md-02913-WHO

11. RECONVENE TO OPEN SESSION
   
 11.1 Reconvene to Open Session and report out Action taken in Closed Session

12. ADJOURN

 
When a closed session is held, the governing board shall publicly report any ac:on taken in closed session as
specified and the vote or absten:on on that ac:on of every member present. Members are prohibited from
disclosing closed session proceedings except as provided by the Ralph M. Brown Act. (GC 54957.1-7)

 

 
Individuals who require special accommodaCon (American Sign Language Interpreter, accessible seaCng,
documentaCon in accessible formats, etc.) should contact the Superintendent or designee at least two days
before the meeCng date. In compliance with Government Code secCon 54957.5, non-exempt wriCngs that are
distributed to a majority or all of the Board in advance of a meeCng, may be viewed at 201 Sixth Street,
Coronado, CA 92118, or at the scheduled meeCng. In addiCon, if you would like a copy of any record related to
an item on the agenda, please contact Kami McElligoE, ExecuCve Assistant to the Superintendent/Board, at
(619) 522-8900, ext. 1025.
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AGENDA - October 19, 2023
 
CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)
4.1  Accept Donations to the Coronado Unified School District
 
Department/Category: DISTRICT ORGANIZATION AND BOARD OPERATION
 
Background Information:
The following described donation to the Coronado Unified School District has been approved for
acceptance.
 
Reports:

Emerald Keepers is donating $2,000 to CUSD in support of the Wyland Mobile Learning Center.
Debra Buchanan is donating Copyright Licensing of "A Very Special Christmas Tree", for holiday
production, December 20-21, 2023, with a value of $1,200.

 
Financial Impact:

Positive financial impact to the District and support for our students.

 

The District is grateful for the above donation.

 
Superintendent's Recommendation:
The Board Accept Donations to the Coronado Unified School District

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
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AGENDA - October 19, 2023
 
CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)
4.2  Approve the Board Meeting Minutes of September 6 and 14, 2023
 
Department/Category: DISTRICT ORGANIZATION AND BOARD OPERATION
 
Background Information:

Presented for Board Approval:

September 6, 2023, Special Meeting Minutes
September 14, 2023, Regular Meeting Minutes

 
Superintendent's Recommendation:
That the Board approve the attached minutes with any necessary modifications.

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
Sept 6 2023 SBM - DRAFT.pdf
Sept 14 2023 RBM - DRAFT.pdf
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Coronado Unified School District 
201 Sixth Street, Coronado, CA 92118 

www.coronadousd.net 

Special Governing Board Meeting MINUTES 
September 6, 2023, 11:00 AM 

Whitney Antrim ♦ Renee Cavanaugh ♦ Alexia Palacios-Peters ♦ Malachy Sandie ♦ Dr. Scot
Youngblood 

Superintendent/Secretary: Karl Mueller  Recording Secretary: Kami McElligott 

This Special Board Meeting will not be streamed or recorded. 

1) CALL TO ORDER

1.1 Call to Order

Roll Call 
The following Board members were present: Renee Cavanaugh, Scot 
Youngblood, Alexia Palacios-Peters, Malachy Sandie. Also present were Karl 
Mueller, Donnie Salamanca.   

2) OPEN SESSION

2.1 Pledge to the American Flag

2.2 Approval of the Agenda: Any changes to the agenda must be made at this time

Motion: Malachy Sandie    Second: Renee Cavanaugh    Vote: 4 - 0 (Antrim absent)

3) COMMENTS FROM THE AUDIENCE (20 min.)

No public comments received.

4) CONVENE TO CLOSED SESSION

The Board convened to Closed Session at 11:02 AM.

4.1 Public Employee Release (Gov. Code 54957)

5) RECONVENE TO OPEN SESSION

5.1 Reconvene to Open Session and report out Action taken in Closed Session

 

DRAFT
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The Board reconvened to Open Session at 11:39 AM and reported the following action: 

By Moton of Palacios-Peter and Second by Sandie, the Board voted 4-0 (Antrim absent) 
to approve Item 5.1. 

6) ADJOURN 

 The meeting adjourned at 11:39 AM. 

 
 
 
 
 

 
 

 
 

 
 
 
Individuals who require special accommodation (American Sign Language Interpreter, accessible seating, documentation in 
accessible formats, etc.) should contact the Superintendent or designee at least two days before the meeting date. In 
compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all of the Board 
in advance of a meeting, may be viewed at 201 Sixth Street, Coronado, CA 92118, or at the scheduled meeting. In addition, if 
you would like a copy of any record related to an item on the agenda, please contact Kami McElligott, Executive Assistant to the 
Superintendent/Board, at (619) 522-8900, ext. 1025. 
 
 
 
 
 
 
_____________________________________ 
Karl Mueller, Superintendent 
 

 

DRAFT
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Coronado Unified School District 
201 Sixth Street, Coronado, CA 92118 

www.coronadousd.net 

Regular Governing Board Meeting MINUTES 
September 14, 2023, 4:00 PM 

Renee Cavanaugh ♦ Dr. Scot Youngblood ♦ Alexia Palacios-Peters ♦ Whitney Antrim
♦ Malachy Sandie

Student Board Representative: Luke Johnson 
Superintendent/Secretary: Karl Mueller Recording Secretary: Kami McElligott 

Times indicated are Anticipated and Serve as Guidelines for Discussion; this meeting will be videotaped and will show live on the 
internet at https://coronadousd.net/Board-of-Trustees/Board-Meetings/index.html   

Roll Call 
The following Board members were present: Scot Youngblood, Alexia Palacios-
Peters, Whitney Antrim, Malachy Sandie, Wyatt Riebe. Also present were Karl 
Mueller, Donnie Salamanca.  

1) CALL TO ORDER

1.1 Call to Order

The meeting was called to order at 4:00 PM. 

2) OPEN SESSION (10 min.)

2.1 Pledge to the American Flag

2.2 Approval of the Agenda: Any changes to the agenda must be made at this time

Motion was made to move Item 6.3 before 4.0 

Motion: Whitney Antrim  Second: Alexia Palacios-Peters Vote: 4 – 0 
(Cavanaugh Absent)   

3) CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)

3.1 Approve the Board Meeting Minutes of August 15 and 24, 2023 

3.2 Approve the Personnel Register 

3.3 Approve/Ratify Contracts for Services 

3.4 Approve/Ratify Purchase Orders and Warrants 

3.5 Authorize Disposal of Surplus Property & Equipment 

 

DRAFT
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3.0: Motion: Alexia Palacios-Peters   Second: Malachy Sandie    Vote: 4 – 0 
(Cavanaugh Absent)   
 

6) REPORTS (30 min.) 

6.3 Learning Department Updates (5 min. + Board Discussion) 

4) PUBLIC HEARING (10 min.) 

4.1 Public Hearing on Sufficiency of Instructional Materials for 2023-2024 

 Public Hearing opened at 4:09 PM, and closed at 4:10PM with no comments. 

5) ACTION ITEMS (10 min.) 

5.1 Adopt Resolution on Sufficiency of Instructional Materials for 2023-24  

Motion: Malachy Sandie  Second: Whitney Antrim  Vote: 4 – 0 
(Cavanaugh Absent)    

 
5.2 Adopt 2022-23 Unaudited Actuals SACS Financial Report 

Motion: Alexia Palacios-Peters  Second: Malachy Sandie  Vote: 4 – 0 
(Cavanaugh Absent)   

 
5.3 Adopt Final Accounting for 2022-23 of Education Protection Account Funds  

Motion: Whitney Antrim  Second: Malachy Sandie  Vote: 4 – 0 
(Cavanaugh Absent)   

 
5.4 Adopt the GANN Limit Resolution 23-09-03 

Motion: Alexia Palacios-Peters  Second: Whitney Antrim  Vote: 4 – 0 
(Cavanaugh Absent)    

 
5.5 Adopt Revisions to Board Policies, Board Bylaws, Administrative Regulations, 

and/or Exhibits 

Motion: Whitney Antrim  Second: Alexia Palacios-Peters  Vote: 4 – 0 
(Cavanaugh Absent)   

 
6) REPORTS (30 min.) 

6.1 ACT Report: President Jennifer Landry (5 min.) 

6.2 Student Board Member Report: Wyatt Riebe (5 min.) 

6.4 Superintendent Updates (5 min. + Board Discussion) 

7) ITEMS PULLED CONSOLIDATED MOTION FOR CONSENT CALENDAR 

 No items were pulled. 

DRAFT
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8) COMMENTS (20 min.) 

8.1 Public Comments on Non-Agendized Items 

 Public Comments were received from Vicki Fisk, Vanessa Ledger and Brian Flick 
(click here to listen to comments). 

8.2 Board Member Comments 

 Board Members gave an update on the end of year festivities and graduations 
they attended. 

8.3 Superintendent's Comments 

 Superintendent Mueller gave an update on his and district events. 

9) ORGANIZATIONAL BUSINESS (5 min.) 

9.1 Proposed List of Agenda Items for Future Board Meetings 

9.2 Upcoming Meetings 

10) CLOSED SESSION 

  The Board convened to Closed Session at 5:34 PM. 

10.1 Student Matters: Settlement Agreement, Government Code 54962 and 
Education Code 35146: OAH Case #2023051050 

11) RECONVENE TO OPEN SESSION 

11.1 Reconvene to Open Session and report out Action taken in Closed Session 

 The Board reconvened to Open Session at 6:03 PM and reported the following 
action: By Motion of Antrim and Seconded by Palacios-Peters, the Board voted 
4-0 (Cavanaugh absent) to approve Item 10.1. 

12) ADJOURN 

 The meeting adjourned at 6:03 PM. 
 
Individuals who require special accommodation (American Sign Language Interpreter, accessible seating, documentation in 
accessible formats, etc.) should contact the Superintendent or designee at least two days before the meeting date. In 
compliance with Government Code section 54957.5, non-exempt writings that are distributed to a majority or all of the Board 
in advance of a meeting, may be viewed at 201 Sixth Street, Coronado, CA 92118, or at the scheduled meeting. In addition, if 
you would like a copy of any record related to an item on the agenda, please contact Kami McElligott, Executive Assistant to the 
Superintendent/Board, at (619) 522-8900, ext. 1025. 
 
 
 
____________________________________ 
Karl Mueller, Superintendent 

 DRAFT
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AGENDA - October 19, 2023
 
CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)
4.3  Approve the Personnel Register
 
Department/Category: PERSONNEL
 
Background Information:
Attached is a report of the personnel actions processed by the Human Resources Department
including hires, changes in assignment, resignations and retirements.
 
For inquiries regarding this Board Item, please contact HR Director, Donna Tripi at 619-522-8900, ext.
1021 or via email at donna.tripi@coronadousd.net.
 
Superintendent's Recommendation:
Subject to passage of a pre-placement physical and all pre-placement processing on all new hires, the
Superintendent recommends Board approval of the Personnel Register.

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
October 2023 Personnel Register.pdf
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October 19, 2023 
Personnel Register 

 

ADMINISTRATIVE, MID-MANAGEMENT, CONFIDENTIAL PERSONNEL REGISTER 
 

APPROVE EMPLOYMENT  
 
 
 
 
 

 
APPROVE RESIGNATION 

 
 
 
 
CLASSIFIED PERSONNEL REGISTER  
 

APPROVE EMPLOYMENT  
 
 
 
 

Name Position Salary Effective Date 
Craig Collins Interim Assistant 

Principal – CHS 
$713 daily 8/31/2023 

Devin Green Program Specialist – 
Village 

$104,147 10/03/2023 

Lois Booth Interim Program 
Specialist – CHS 

$505 daily 10/04/2023 

Name Position Reason Effective Date 
Michelle Fox-Lucas Program Specialist – 

Village 
Resignation 9/30/20223 

Name Position Salary Effective Date 
Jennifer Benzel Instructional Assistant – 

SSES - .50 FTE 
$24,497 9/11/2023 

Adriana Alcaraz Instructional Assistant – 
Village - .75 FTE 

$33,307 9/11/2023 

Roxanne Mendez Technology Resource 
Specialist 2 – 1.0 FTE 

$67,000 9/11/2023 

Eric Johnson Instructional Assistant – 
CHS - .8125 FTE 

$38,869 9/13/2023 
 

Madellin Ellis Instructional Assistant – 
CMS - .75 FTE 

$30,734 9/13/2023 

Abigail Boyle IABHC – Village - .75 
FTE 

$30,634 9/13/2023 

Jale Arslan Instructional Assistant – 
CHS - .8125 FTE 

$30,476 
 

9/14/2023 

Jamie Friedman Campus Assistant – 
Breakfast – SSES - .06 
FTE 

$2,305 9/15/2023 

Autumn Mabe Campus Assistant – 
CMS - .5 FTE 

$8,951 9/18/2023 

Jonathan Flood Lifeguard – BBMAC - 
CHS 

Hourly 9/19/2023 

Alexandra Gaunt Instructional Assistant – 
SSES - .75 FTE 

$27,667 9/27/2023 

Alexander Nunn Instructional Assistant – 
SSES - .75 FTE 

$30,546 9/20/2023 

Maribel Pulido CNS Worker – Village - 
.59 FTE 

$20,118 10/2/2023 
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October 19, 2023 
Personnel Register 

 

 
 
APPROVE CHANGE IN EMPLOYMENT  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

APPROVE RESIGNATION 
 
 
 
 
 
 
 
 
 
 
 
 
 

Name Position Salary Effective Date 
Olivia Perez From: CNS Worker - .59 

FTE to Instructional 
Assistant – CMS - .75 
FTE   

$29,830 9/5/2023 

Alexia Casillas Increase FTE: CNS 
Worker From: .56 to .59 

$19,914 9/13/2023 

Lizette Carrasco Increase FTE: Lead CNS 
Worker From: .59 to .61 

$28,090 9/13/2023 

Richard Warner Increase FTE: Campus 
Assistant SSES From: 
.44 FTE to .50 FTE 

$22,992 9/18/2023 

Santiago Pluma Leyva From: IABHC .75 FTE 
to RBT .75 FTE – 
District  

$36,894 10/10/2023 

Name Position Reason Effective Date 
Adriana Alcaraz Instructional Assistant – 

Village - .75 FTE 
Resignation 9/13/2023 

Jose Alzina Night Custodian – CHS Probationary 
Release 

9/14/2023 

William Weaver Senior Lifeguard – 
BBMAC – 1.0 FTE 

Resignation 10/07/2023 
 

Joanne Torres Campus Assistant – 
SSES - .06 FTE 

Resignation 9/25/2023 

Priscilla Bolio IA Behavior Health 
Care - .50 FTE – 
Village 

Probationary 
Release 

10/2/2023 

Gregory Gerardo Instructional Assistant – 
PE - .75 FTE – Village 

Resignation 10/13/2023 

Kathleen Donnelly Instructional Assistant - 
.75 FTE CMS 

Resignation 10/4/2023 

Jasmin Dominguez Instructional Assistant - 
.8125 FTE – CHS 

Resignation 10/6/2023 

Francis Reiff JV Boys Basketball 
Coach – CHS 

Resignation 9/12/2023 
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AGENDA - October 19, 2023
 
CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)
4.4  Approve/Ratify Purchase Orders and Warrants
 
Department/Category: BUSINESS & FISCAL MANAGEMENT
 
Background Information:
The Governing Board recognizes its fiduciary responsibility to oversee the prudent expenditure of
district funds. In order to best serve district interests, the Superintendent or designee shall develop
and maintain effective purchasing procedures that are consistent with sound financial controls and
that ensure the district receives maximum value for items purchased. He/she shall ensure that records
of expenditures and purchases are maintained in accordance with law. A list of all purchase orders has
been submitted to the Governing Board in accordance with Board Policy 3300. Warrants submitted for
ratification and approval represent invoiced payments against purchase orders previously approved. 
Warrants were audited and approved by the County Superintendent of Schools prior to payment.
 
Reports:
The Purchase Order and Warrant Registers are attached to this agenda item. 
 
Financial Impact:

Purchase Orders September 1, 2023 through September 30, 2023                $ 651,712

 

Commercial Warrants September 1, 2023 through September 30, 2023       $ 815,249

 
Superintendent's Recommendation:
Staff recommend that the Board approve/ratify the  purchase orders and warrants listed .

LCAP Goals:
1. Safe and Clean Facilities for Students and Staff
8. Recruit and Retain Highly Qualified Staff

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
Warrants September 2023.pdf
Purchase Orders September 2023 (typo).pdf
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2219748/Warrants_September_2023.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/2235021/Purchase_Orders_September_2023.pdf


Warrant ID Vendor Name Payment Date Invoice Item Description Fund Amount
014728 SAN DIEGO COUNTY SCHOOL/VEBA 9/18/2023 CL 2003036 0100 20,096.80$           
014728 SAN DIEGO COUNTY SCHOOL/VEBA 9/18/2023 OPEN PO FOR RETIREE PREMIUM PA 0100 23,705.00$           
015058 PACIFIC PURE WATER SYSTEMS, LLC 9/27/2023 CHS-OPEN PO FOR 2023/24 MONTHL 0100 345.95$                 
015058 PACIFIC PURE WATER SYSTEMS, LLC 9/27/2023 CMS-OPEN PO FOR 2023/24 MONTHL 0100 140.00$                 
015058 PACIFIC PURE WATER SYSTEMS, LLC 9/27/2023 DO-OPEN PO FOR 2023/24 MONTHLY 0100 70.00$                   
015058 PACIFIC PURE WATER SYSTEMS, LLC 9/27/2023 SSES-OPEN PO FOR 2023/24 MONTH 0100 280.00$                 
015058 PACIFIC PURE WATER SYSTEMS, LLC 9/27/2023 VES-OPEN PO FOR 2023/24 MONTHL 0100 140.00$                 
14057820 SHI INTERNATIONAL CORPORATION 9/5/2023 VIEW BOARD PROFESSIONAL DEVELO 0100 3,271.15$             
14057821 THE MATH LEARNING CENTER 9/5/2023 #2BPK - BRIDGES PRE-K PACKAGE 0100 1,389.00$             
14057821 THE MATH LEARNING CENTER 9/5/2023 #2BPKRNI - BRIDGES PRE-K REQUI 0100 173.63$                 
14057822 LESLIE'S SWIMMING POOL SUPPLIES 9/5/2023 OPEN PO FOR POOL SUPPLIES - FY 1900 23.29$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 12 ROLLS CLEAR TAPE REFILLS 0100 10.97$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 70 PCS KEY RING TAGS ASSORTED 0100 5.38$                     
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 AMAZON BASICS 20PK AA BATTERIE 0100 9.68$                     
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 AMAZON BASICS 250-PACK AAA ALK 0100 43.82$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 AMAZON BASICS 36 PK AAA BATTER 0100 14.29$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 ASTROBRIGHTS MEGA COLLECTION C 0100 45.23$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 DESK SIGN FOR OFFICE 0100 12.92$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 EXPO DRY ERASE MARKERS BLACK 3 0100 24.91$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 EXPO DRY ERASE MARKERS COLORED 0100 22.92$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 GORILLA TOUGH & CLEAR DOUBLE S 0100 9.48$                     
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 HIGH BACK EXECUTIVE CHAIR ERGO 0100 172.38$                 
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 OPEN PO FOR DISTRICT OFFICE SU 0100 35.51$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 PENCIL HOLDER WITH NOTE CARD 0100 14.00$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 POST IT MINI NOTES 18 PADS 0100 17.38$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 SCOTCH PAINTERS TAPE .94 (BLUE 0100 31.41$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 SHARPIE METALLIC PERMANENT MAR 0100 16.28$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 SQUARE MOUSE PAD 0100 7.53$                     
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 STAPLER ELIKAI 0100 21.54$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 TOMBOW 62207 MONO PERMANENT AD 0100 10.55$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 TOMBOW 62209 MONO REMOVABLE AD 0100 14.80$                   
14057823 AMAZON CAPITAL SERVICES, INC. 9/5/2023 VIVO 36 INCH HEIGHT ADJUSTABLE 0100 213.33$                 
14057824 THOMPSON PLUMBING SUPPLY INC, 9/5/2023 AO SMITH ENJ-30 ELECTRIC LOW 4900 1,979.44$             
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Warrant ID Vendor Name Payment Date Invoice Item Description Fund Amount
14057825 JOSTENS, INC. 9/5/2023 STUDENT PLANNERS 0100 190.02$                 
14057826 CITY OF CORONADO 9/5/2023 APPLICATION FEE 0100 25.00$                   
14057826 CITY OF CORONADO 9/5/2023 FACILITY USE OF THE SPRECKELS 0100 -$                       
14057826 CITY OF CORONADO 9/5/2023 JOHN D. SPRECKELS CENTER GRAND 0100 3,300.00$             
14057826 CITY OF CORONADO 9/5/2023 LIABILITY INSURANCE UNDER 99 - 0100 116.00$                 
14057826 CITY OF CORONADO 9/5/2023 SECURITY DEPOSIT 0100 100.00$                 
14057827 ADVANCE POOLS AND SPAS, INC 9/5/2023 OPEN PO FOR MONTHLY POOL SERVI 1900 2,000.00$             
14057828 AMERICAN RED CROSS 9/5/2023 OPEN PO FOR LIFEGUARD CERTIFIC 1900 184.00$                 
14057829 CALIFORNIA-AMERICAN WATER CO 9/5/2023 OPEN PO FOR WATER FY 23/24 1900 805.89$                 
14057830 CORONADO HARDWARE 9/5/2023 OPEN PO FOR HARDWARE SUPPLIES 0100 339.61$                 
14057831 COLORADO TIME SYSTEMS 9/5/2023 CHAMPIONSHIP START SYSTEM MICR 1900 149.69$                 
14057832 DAVE'S SPORT SALES & SCREENPRINTING 9/5/2023 OPEN PO FOR STAFF UNIFORMS - F 1900 344.80$                 
14057833 EDCO DISPOSAL CORP 9/5/2023 OPEN PO FOR 2023/24 FOR WASTE 0100 5,492.27$             
14057833 EDCO DISPOSAL CORP 9/5/2023 OPEN PO FOR TRASH - FY 23/24 1900 102.99$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 48206P - CORONADO HIGH SCHOOL 0100 1,663.00$             
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 48206P - CORONADO MIDDLE SCHOO 0100 1,663.00$             
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 48206P - SILVER STRAND ELEMENT 0100 1,663.00$             
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 48206P - VILLAGE ELEMENTARY SC 0100 1,663.00$             
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 49302P - CORONADO HIGH SCHOOL 0100 954.28$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 49302P - CORONADO MIDDLE SCHOO 0100 954.28$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 49302P - SILVER STRAND ELEMENT 0100 954.28$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 49302P - VILLAGE ELEMENTARY SC 0100 954.28$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 67058P - CORONADO HIGH SCHOOL 0100 195.00$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 67058P - CORONADO MIDDLE SCHOO 0100 195.00$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 67058P - SILVER STRAND ELEMENT 0100 195.00$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 67058P - VILLAGE ELEMENTARY SC 0100 195.00$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 67059P - CORONADO HIGH SCHOOL 0100 179.11$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 67059P - CORONADO MIDDLE SCHOO 0100 179.11$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 67059P - SILVER STRAND ELEMENT 0100 179.11$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 67059P - VILLAGE ELEMENTARY SC 0100 179.11$                 
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 SLAUGHTERHOUSE-FIVE OR, THE CH 0100 1,293.45$             
14057834 FOLLETT SCHOOL SOLUTIONS INC 9/5/2023 YEAR OF WONDERS: A NOVEL OF TH 0100 2,086.00$             
14057835 KNORR SYSTEMS INC 9/5/2023 OPEN PO FOR CHLORINE - FY 23/2 1900 4,934.95$             
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Warrant ID Vendor Name Payment Date Invoice Item Description Fund Amount
14057836 LINCOLN AQUATICS 9/5/2023 OPEN PO FOR POOL SUPPLIES - FY 1900 406.78$                 
14057837 PITNEY BOWES GLOBAL 9/5/2023 POSTAGE METER LEASE 0100 411.29$                 
14057838 SAN DIEGO GAS & ELECTRIC 9/5/2023 OPEN PO FOR 2023/24 SCHOOL YEA 0100 279.30$                 
14057838 SAN DIEGO GAS & ELECTRIC 9/5/2023 OPEN PO FOR ENERGY AND GAS SY 1900 13,656.39$           
14057839 WAXIE 9/5/2023 OPEN PO FOR JANITORIAL SUPPLIE 1900 281.84$                 
14057840 WESTAIR GASES AND EQUIPMENT 9/5/2023 OPEN PO FOR CO2 - FY 23/24 1900 393.78$                 
14058830 SUPERINTENDENT OF SCHOOLS SDCOE 9/7/2023 OPEN PO FOR SDCOE FOR KONG CHH 0100 900.00$                 
14058831 BONEY'S BAYSIDE MARKET 9/7/2023 PLEASE SEE ATTACHED INVOICE FO 0100 168.90$                 
14058832 DEBRA BUCHANAN 9/7/2023 REIMBURSEMENT DUE DEBRA BUCHAN 0100 286.20$                 
14058833 WEX BANK 9/7/2023 OPEN PO FOR FUEL FOR DISTRICT 0100 514.54$                 
14058833 WEX BANK 9/7/2023 OPEN PO FOR FUEL FOR SY 23-24 1300 121.23$                 
14058834 BROOKE FALAR 9/7/2023 REIMBURSE THE PRINCIPAL FOR ST 0100 110.40$                 
14058835 AMAZON CAPITAL SERVICES, INC. 9/7/2023 AMAZON OPEN PO FOR 2023-24 SCH 0100 1,807.34$             
14058835 AMAZON CAPITAL SERVICES, INC. 9/7/2023 ELUCHANG ACCENT CHAIR,MID-CENT 0100 161.60$                 
14058836 ELISABETH JOSSET 9/7/2023 REIMBURSE FOR BACK TO SCHOOL B 0100 153.75$                 
14058837 RIVERSIDE INSIGHTS 9/7/2023 BDI-3 DEVELOPMENTAL KIT 0100 1,319.19$             
14058838 T-MOBILE 9/7/2023 CELLULAR SERVICE FOR CUSD FOR 0100 287.00$                 
14058839 COAST TROPICAL AND/OR OLYMPIC FRUIT AND 9/7/2023 OPEN PO FOR FRESH PRODUCE FOR 1300 4,735.55$             
14058840 INDIVIDUAL FOOD SERVICE 9/7/2023 OPEN PO FOR PAPER SUPPLIES FOR 1300 712.31$                 
14058841 CHELSEA ZEFFIRO 9/7/2023 PROFESSIONAL SERVICES FOR CHEL 0100 375.00$                 
14058842 SYSCO SAN DIEGO INC 9/7/2023 OPEN PO FOR GROCERIES (DRY, RE 1300 4,831.83$             
14058843 CITY OF CORONADO 9/7/2023 CITY OF CORONADO - PM 88 PIANO 0100 250.00$                 
14058844 EVERDRIVEN TECHNOLOGIES, LLC 9/7/2023 OPEN PO FOR 2023/24 FOR SPECIA 0100 12,349.27$           
14058845 DASSI FAMILY FARM 9/7/2023 OPEN PO FOR FARM TO SCHOOL PRO 1300 226.49$                 
14058846 BROADCAST PIX, INC 9/7/2023 5 YEAR EXTENDED WARRANTY FOR F 4900 22,057.25$           
14058847 QUILL LLC 9/7/2023 OPEN PO FOR COPY PAPER FOR THE 0100 611.32$                 
14058848 EDMENTUM, INC. 9/7/2023 COURSEWARE COMPREHENSIVE LIBRA 0100 11,633.00$           
14058849 CMC NEPTUNE LLC 9/7/2023 NEPTUNE NAVIGATE EDUCATE TIER 0100 1,750.00$             
14058850 A-B-CPR & FIRST AID TRAINING INC. 9/7/2023 A-B-CPR COMPANY 1200 600.00$                 
14058851 ACSA 9/7/2023 ACSA

EDUCATIONAL INSTITUTION S 0100 1,000.00$             
14058852 CALIFORNIA-AMERICAN WATER CO 9/7/2023 OPEN PO FOR 2023/24 WATER USAG 0100 1,469.35$             
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Warrant ID Vendor Name Payment Date Invoice Item Description Fund Amount
14058853 CALIFORNIA SCHOOL BOARD ASSOCIATION 9/7/2023 CSBA 

CSBA MEMBERSHIP
ELA MEMB 0100 12,148.00$           

14058853 CALIFORNIA SCHOOL BOARD ASSOCIATION 9/7/2023 CSBA 
GAMUT POLICY PLUS AND GA 0100 6,140.00$             

14058854 EDCO DISPOSAL CORP 9/7/2023 OPEN PO FOR 2023/24 FOR WASTE 0100 2,576.96$             
14058855 GOLD STAR FOODS INC 9/7/2023 OPEN PO FOR GROCERIES FOR (DRY 1300 25,733.75$           
14058856 NCS PEARSON INC 9/7/2023 OPEN PO PEARSON QINTERACTIVE D 0100 10.80$                   
14058857 TURNITIN LLC 9/7/2023 1-YEAR SUBSCRIPTION TO TURNITI 0100 6,770.00$             
14058857 TURNITIN LLC 9/7/2023 LIVE,VIRTUAL,INTRODUCTORY, ADV 0100 500.00$                 
14058858 VERIZON WIRELESS 9/7/2023 CELLULAR SERVICE FOR CUSD FOR 0100 1,312.53$             
14059865 TIME & ALARM SYSTEMS 9/11/2023 OPEN PO FOR TIME AND ALARM SYS 4900 1,596.17$             
14059866 TRACI ORTH 9/11/2023 OPEN PO FOR ANNUAL MILEAGE REI 0100 65.50$                   
14059867 PARENT 9/11/2023 PARENT REIMBURSEMENT TO VISIT 0100 2,179.66$             
14059868 PERRY FORD NATIONAL CITY 9/11/2023 OPEN PO FOR AUTO REPAIRS 2023/ 0100 903.14$                 
14059869 THE MATH LEARNING CENTER 9/11/2023 BRIDGES ORDER FOR SILVER STRAN 0100 6,646.37$             
14059869 THE MATH LEARNING CENTER 9/11/2023 BRIDGES ORDER FOR VILLAGE ELEM 0100 18,091.74$           
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 AMAZON OPEN PO FOR 2023-24 SCH 0100 20.90$                   
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR ADMIN ON-LINE ORDE 0100 306.77$                 
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR ADMIN SUPPLIES 0100 530.99$                 
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR AMAZON FOR COSA OF 0100 258.62$                 
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR DISTRICT OFFICE SU 0100 97.45$                   
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR MATERIALS AND SUPP 0100 232.96$                 
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR MATERIALS AND SUPP 1300 194.38$                 
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR OFFICE USE 2023/20 0100 30.49$                   
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR ON-LINE ORDERS 0100 67.93$                   
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR ON-LINE ORDERS FOR 0100 372.17$                 
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR ONLINE MATERIAL AN 0100 84.97$                   
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR ONLINE MATERIALS A 0100 2,232.86$             
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR SPED AMAZON 0100 93.38$                   
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 OPEN PO FOR TEACHER SUPPLIES 0100 2,888.30$             
14059870 AMAZON CAPITAL SERVICES, INC. 9/11/2023 SUPPLIES FOR IT OPEN PO 0100 734.24$                 
14059872 AMY AMERLING 9/11/2023 PO CL2003018 0100 1,880.65$             
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Warrant ID Vendor Name Payment Date Invoice Item Description Fund Amount
14059873 T-MOBILE 9/11/2023 PO 15523 0100 2.40$                     
14059874 PODS ENTERPRISES, LLC 9/11/2023 OPEN PO FOR POD CONTAINERS 202 4900 865.35$                 
14059875 SOUTHLAND TECHNOLOGY INC. 9/11/2023 STRAND HALL SYSTEM UPGRADE. RE 4900 9,894.27$             
14059876 DAWN SIGN PRESS 9/11/2023 SIGNING NATURALLY UNITS 1-6, 2 0100 2,791.05$             
14059877 CINTAS CORPORATION NO 2 9/11/2023 OPEN PO FOR SUPPLIES 23/24 SY 0100 94.64$                   
14059878 FULL CAPACITY MARKETING, INC 9/11/2023 ADULT ED MAKETING COMPANY FOR: 1100 8,750.00$             
14059879 CUSTOMLANYARD.NET 9/11/2023 POLYESTER LANYARDS 0100 103.99$                 
14059880 INSTRUCTURE, INC 9/11/2023 STRATEGIC CONSULTING - REMOTE 0100 2,000.00$             
14059880 INSTRUCTURE, INC 9/11/2023 TECHNICAL CONSULTING 0100 1,750.00$             
14059881 CITY OF CORONADO 9/11/2023 RECREATION PASSES FOR ADULT TR 0100 1,000.00$             
14059882 QUILL LLC 9/11/2023 QUILL OPEN PO - PAPER PURCHASI 0100 826.77$                 
14059883 EDMENTUM, INC. 9/11/2023 READING EGGS SUBSCRIPTION 0100 10.25$                   
14059884 IMPERIAL DADE 9/11/2023 OPEN PO FOR PAPER SUPPLIES FOR 1300 2,618.86$             
14059885 SOLUTIONZ 9/11/2023 2405: VARUTRIBUCS: PERFECTA BO 0100 172.38$                 
14059885 SOLUTIONZ 9/11/2023 2510DS: VARITRONICS: 25" S=DUA 0100 711.13$                 
14059885 SOLUTIONZ 9/11/2023 SHIPPING 7 HANDLING 0100 110.00$                 
14059885 SOLUTIONZ 9/11/2023 STPSET2: VARITRONICS: PERFECTA 0100 678.81$                 
14059886 AT&T 9/11/2023 OPEN PO FOR 2023/24 SCHOOL YEA 0100 133.88$                 
14059887 CALIFORNIA-AMERICAN WATER CO 9/11/2023 OPEN PO FOR 2023/24 WATER USAG 0100 1,793.12$             
14059888 CDW GOVERNMENT INC 9/11/2023 HP CHROMEBOOK 14G7-14''

GOOGL 0100 710.01$                 
14059888 CDW GOVERNMENT INC 9/11/2023 XEROX B230 DNI - PRINTER - BW 0100 477.57$                 
14059889 COUNTYWIDE MECHANICAL 9/11/2023 VILLAGE ELEMENTARY SCHOOL

AJAX 4900 7,392.00$             
14059890 DEMCO INC 9/11/2023 DEMCO DELUXE BOOK TAPE #W13823 0100 197.17$                 
14059890 DEMCO INC 9/11/2023 FOAM RUBBER STAMP PAD #W163900 0100 3.88$                     
14059890 DEMCO INC 9/11/2023 GLASS REINFORCED FILAMENT TAPE 0100 36.45$                   
14059890 DEMCO INC 9/11/2023 PLASTIC SIGN BASE #W13838650 0100 19.10$                   
14059890 DEMCO INC 9/11/2023 REDDI-COVERS BOOK COVERS #W138 0100 69.00$                   
14059890 DEMCO INC 9/11/2023 REDDI-COVERS BOOK COVERS @W138 0100 55.97$                   
14059891 DELL MARKETING L P 9/11/2023 DESKTOP COMPUTER FOR SILVER ST 0100 1,556.03$             

21



Warrant ID Vendor Name Payment Date Invoice Item Description Fund Amount
14059892 FLINN SCIENTIFIC INC 9/11/2023 SKU: AP8934

LASER POINTER 0100 35.57$                   
14059892 FLINN SCIENTIFIC INC 9/11/2023 SKU: C0281

COPPER(II) CHLORIDE 0100 12.21$                   
14059893 LEARNING WITHOUT TEARS INC 9/11/2023 KICK START KINDERGARTEN 2022 - 0100 590.26$                 
14059893 LEARNING WITHOUT TEARS INC 9/11/2023 LETTERS AND NUMBERS FOR ME 202 0100 1,844.55$             
14059894 LAKESHORE LEARNING MATERIALS 9/11/2023 CLASSROOM SUPPLY CADDY/GREEN P 0100 19.84$                   
14059894 LAKESHORE LEARNING MATERIALS 9/11/2023 HEAVY DUTY STORGE BOX/GREEN YB 0100 19.86$                   
14059895 MCGRAW-HILL COMPANIES 9/11/2023 UNDERSTANDING BUSINESS, 13TH E 0100 2,041.20$             
14059896 MISSION FEDERAL CREDIT UNION 9/11/2023 PO CL2003032 0100 1,640.07$             
14059896 MISSION FEDERAL CREDIT UNION 9/11/2023 PO CL2003033 0100 205.35$                 
14059896 MISSION FEDERAL CREDIT UNION 9/11/2023 PO CL2003034 0100 32.30$                   
14059897 TOSHIBA BUSINESS SOLUTIONS 9/11/2023 OPEN PO FOR  2023/24 MAINTENAN 0100 2,024.34$             
14059897 TOSHIBA BUSINESS SOLUTIONS 9/11/2023 OPEN PO FOR CMS TOSHIBA COPIER 0100 237.65$                 
14059897 TOSHIBA BUSINESS SOLUTIONS 9/11/2023 OPEN PO TO PAY COPIER SERVICE 0100 287.74$                 
14059897 TOSHIBA BUSINESS SOLUTIONS 9/11/2023 TOSHIBA OPEN PO FOR REPAIRS AN 0100 451.56$                 
14059898 WAXIE 9/11/2023 OPEN PO FOR CUSTODIAL SUPPLIES 0100 8,225.29$             
14061187 SAN DIEGO CENTER FOR CHILDREN 9/14/2023 PO 17241 0100 3,197.00$             
14061188 VISTA HIGHER LEARNING 9/14/2023 978-1-54330-454-1, AP SPANISH 0100 1,573.25$             
14061189 COMMUNITY SCHOOL SAN DIEGO 9/14/2023 PO 17248 0100 7,623.84$             
14061190 SUZY MITROVICH 9/14/2023 MILEAGE FOR THE 2023/24 SCHOOL 0100 20.19$                   
14061190 SUZY MITROVICH 9/14/2023 POSTAGE REIMBURSEMENT 0100 28.75$                   
14061191 LD PRODUCTS INC. 9/14/2023 OPEN PO FOR TONER ORDERS 0100 234.68$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 AMAZON OPEN PO FOR 2023-24 SCH 0100 151.89$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 HEAVY DUTY OFFICE CHAIR / VILL 0100 193.92$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR ADMIN ON-LINE ORDE 0100 112.06$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR ADMIN SUPPLIES 0100 349.61$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR AMAZON SUPPLIES 20 0100 705.50$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR OFFICE USE 2023/20 0100 157.38$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR ON-LINE ORDERS 0100 396.70$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR ON-LINE ORDERS FOR 0100 451.55$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR ONLINE MATERIAL AN 0100 528.54$                 
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR SPED AMAZON 0100 656.17$                 
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Warrant ID Vendor Name Payment Date Invoice Item Description Fund Amount
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 OPEN PO FOR TEACHER SUPPLIES 0100 99.20$                   
14061192 AMAZON CAPITAL SERVICES, INC. 9/14/2023 SUPPLIES FOR IT OPEN PO 0100 271.00$                 
14061193 J.J. PEREZ LANDSCAPE INC. 9/14/2023 FOR WEED ABATEMENT 

TRIM ICE P 4900 3,800.00$             
14061194 CORODATA 9/14/2023 OPEN PO FOR 2023/24 RECORD DES 0100 158.32$                 
14061195 WILSON LANGUAGE TRAINING CORPORATION 9/14/2023 FUNINTINVS - FUNDATIONS REGION 0100 1,010.00$             
14061196 PARENT 9/14/2023 PARENT REIMBURSEMENT FOR TRAVE 0100 1,144.44$             
14061197 SOUTH COAST PLUMBING 9/14/2023 OPEN PO FOR PLUMBING SERVICE F 4900 7,150.00$             
14061198 PJ BROADWAY INC 9/14/2023 OPEN PO FOR FRESH PIZZA PRODUC 1300 3,163.30$             
14061199 EVERDRIVEN TECHNOLOGIES, LLC 9/14/2023 OPEN PO FOR 2023/24 FOR SPECIA 0100 54.27$                   
14061200 BLICK ART MATERIALS 9/14/2023 AMACO STONEX WHITE CLAY - 25 L 0100 66.86$                   
14061200 BLICK ART MATERIALS 9/14/2023 AMPERSAND CLAYBOARD - 5 X 5, 1 0100 9.18$                     
14061200 BLICK ART MATERIALS 9/14/2023 ARTPOP! STRETCHED CANVAS PACK 0100 34.58$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK BRISTOL PAD - 19 X 25, V 0100 72.25$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK EDU- PAINTING PANEL CLAS 0100 35.93$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK EDU-PAINTING PANEL CLASS 0100 45.02$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK PROJECT PANEL CLASS PACK 0100 15.73$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK SKETCH PAD BOARD - 15 X 0100 22.02$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK STUDIO ABRYLICS - RAW UM 0100 19.21$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK STUDIO ACRYLICS - SAP GR 0100 6.40$                     
14061200 BLICK ART MATERIALS 9/14/2023 BLICK STUDIO ARTISTS BOARD - 1 0100 63.17$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK STUDIO DRAWING PENCILS - 0100 91.73$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK STUDIO STRETCHED COTTON 0100 424.59$                 
14061200 BLICK ART MATERIALS 9/14/2023 BLICK SULPHITE 60 LB DRAWING P 0100 63.07$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICK SUPER VALUE CANVAS PACK 0100 145.29$                 
14061200 BLICK ART MATERIALS 9/14/2023 BLICK SUPER VALUE WOOD PANEL P 0100 29.67$                   
14061200 BLICK ART MATERIALS 9/14/2023 BLICKRYLIC STUDENT ACRYLICS - 0100 100.53$                 
14061200 BLICK ART MATERIALS 9/14/2023 CANSON ASSORTED COLOR PACK - 1 0100 62.13$                   
14061200 BLICK ART MATERIALS 9/14/2023 CANSON XL BRISTOL - PAD, 9 X 1 0100 34.94$                   
14061200 BLICK ART MATERIALS 9/14/2023 CANSON XL MIXED MEDIA PAD - 12 0100 45.76$                   
14061200 BLICK ART MATERIALS 9/14/2023 COATES WILLOW CHARCOAL POWDER 0100 27.51$                   
14061200 BLICK ART MATERIALS 9/14/2023 CONTE A PARIS CRAYONS - BLACK, 0100 100.34$                 
14061200 BLICK ART MATERIALS 9/14/2023 CONTE A PARIS CRAYONS - PORTRA 0100 111.41$                 
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14061200 BLICK ART MATERIALS 9/14/2023 FABRIANO STUDIO WATERCOLOR PAD 0100 22.08$                   
14061200 BLICK ART MATERIALS 9/14/2023 FABRIANO STUDION WATERCOLOR PA 0100 29.68$                   
14061200 BLICK ART MATERIALS 9/14/2023 FREDRIX CAN-TONE PRE-TONED CAN 0100 21.76$                   
14061200 BLICK ART MATERIALS 9/14/2023 FREDRIX CANVAS PAD - 18 X 24, 0100 70.02$                   
14061200 BLICK ART MATERIALS 9/14/2023 FREDRIX CANVAS PAD - 8 X 10, 1 0100 36.64$                   
14061200 BLICK ART MATERIALS 9/14/2023 FREDRIX CANVAS PAD - 9 X 12, 1 0100 18.46$                   
14061200 BLICK ART MATERIALS 9/14/2023 GENERALS KNEADED ERASER - SMAL 0100 22.47$                   
14061200 BLICK ART MATERIALS 9/14/2023 KRYLON WORKABLE FIXATIVE - 11O 0100 28.53$                   
14061200 BLICK ART MATERIALS 9/14/2023 LIQUITEX BASICS - CAMIUM YELLO 0100 19.30$                   
14061200 BLICK ART MATERIALS 9/14/2023 LIQUITEX BASICS - NEUTRAL GRAY 0100 57.88$                   
14061200 BLICK ART MATERIALS 9/14/2023 LIQUITEX BASICS - PHTHALO BLUE 0100 37.11$                   
14061200 BLICK ART MATERIALS 9/14/2023 LIQUITEX BASICS - RAW SIENNA, 0100 38.59$                   
14061200 BLICK ART MATERIALS 9/14/2023 LIQUITEX BASICS - UNBLEACHED T 0100 19.30$                   
14061200 BLICK ART MATERIALS 9/14/2023 MASTERPIECE FIBONACCI GOLDEN R 0100 188.84$                 
14061200 BLICK ART MATERIALS 9/14/2023 MONA LISA IMITATION LEAF - 5.5 0100 10.28$                   
14061200 BLICK ART MATERIALS 9/14/2023 PACON ALL-PUPOSE NEWSPRINT SHE 0100 57.63$                   
14061200 BLICK ART MATERIALS 9/14/2023 PINK PEARL ERASER - MEDIUM, BO 0100 36.69$                   
14061200 BLICK ART MATERIALS 9/14/2023 PLAID MOD PODGE - MATTE FINISH 0100 16.80$                   
14061200 BLICK ART MATERIALS 9/14/2023 PLAID MOD PODGE CLEAR ACRYLIC 0100 82.07$                   
14061200 BLICK ART MATERIALS 9/14/2023 RICHESON BLENDING STUMPS - PKG 0100 33.06$                   
14061200 BLICK ART MATERIALS 9/14/2023 SARGENT ART ARTISTS OIL PASTEL 0100 72.52$                   
14061200 BLICK ART MATERIALS 9/14/2023 SCRATCH - ART ART PAPERS - 8-1 0100 32.94$                   
14061200 BLICK ART MATERIALS 9/14/2023 SHARPIE FINE POINT PERMANENT M 0100 46.00$                   
14061200 BLICK ART MATERIALS 9/14/2023 SHARPIE ULTRA-FINE POINT MARKE 0100 32.55$                   
14061200 BLICK ART MATERIALS 9/14/2023 SPEEDBALL ULTIMATE FABRIC AND 0100 30.83$                   
14061200 BLICK ART MATERIALS 9/14/2023 STONEHENGE KRAFT DRAWING PAPER 0100 75.16$                   
14061200 BLICK ART MATERIALS 9/14/2023 STRATHMORE 300 SERIES WATERCOL 0100 52.39$                   
14061200 BLICK ART MATERIALS 9/14/2023 UNI POSCA PAINT MARKERS - BASI 0100 47.34$                   
14061200 BLICK ART MATERIALS 9/14/2023 WILLOW CHARCOAL - MEDIUM STICK 0100 93.18$                   
14061200 BLICK ART MATERIALS 9/14/2023 WINDSOR AND NEWTON GALERIA FLO 0100 24.14$                   
14061200 BLICK ART MATERIALS 9/14/2023 WINSOR AND NEWTON GALERIA FLOW 0100 210.76$                 
14061201 BANK OF AMERICA 9/14/2023 SCHOOL YEAR 2023/24 OPEN PO FO 0100 5,799.03$             
14061202 CALIFORNIA-AMERICAN WATER CO 9/14/2023 OPEN PO FOR 2023/24 WATER USAG 0100 15,503.86$           
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14061203 COUNTYWIDE MECHANICAL 9/14/2023 HALLWAY HHW REPAIRS

CHECK IN W 4900 1,497.00$             
14061204 COX COMMUNICATION OF SAN DIEGO 9/14/2023 WIDE AREA NETWORK LEASE FOR FI 0100 1,436.20$             
14061205 HOLLANDIA DAIRY 9/14/2023 OPEN PO FOR DAIRY/JUICE PRODUC 1300 4,490.68$             
14061206 LINCOLN AQUATICS 9/14/2023 OPEN PO FOR POOL SUPPLIES - FY 1900 1,709.18$             
14061207 MISSION FEDERAL CREDIT UNION 9/14/2023 PO CL2003030 0100 14,395.85$           
14061207 MISSION FEDERAL CREDIT UNION 9/14/2023 PO CL2003031 0100 23,277.00$           
14061208 MY PT 9/14/2023 PO 17245 0100 1,270.00$             
14061208 MY PT 9/14/2023 PO 17246 0100 2,778.75$             
14061208 MY PT 9/14/2023 PO 17252 0100 2,418.75$             
14061209 SAN DIEGO RESTAURANT SUPPLY 9/14/2023 OPEN PO FOR FOOD SERVICE EQUIP 1300 414.55$                 
14061209 SAN DIEGO RESTAURANT SUPPLY 9/14/2023 PO CL2003037 0100 225.71$                 
14061209 SAN DIEGO RESTAURANT SUPPLY 9/14/2023 PO CL2003037 1300 9,900.00$             
14061210 SOUTHWEST SCHOOL & OFFICE 9/14/2023 OPEN PO FOR MONTHLY PAPER DELI 0100 1,053.26$             
14061211 TOSHIBA BUSINESS SOLUTIONS 9/14/2023 OPEN PO FOR CMS TOSHIBA COPIER 0100 179.97$                 
14061211 TOSHIBA BUSINESS SOLUTIONS 9/14/2023 OPEN PO FOR COPIER MAINTENANCE 0100 305.88$                 
14061211 TOSHIBA BUSINESS SOLUTIONS 9/14/2023 OPEN PO TO PAY COPIER SERVICE 0100 417.85$                 
14061211 TOSHIBA BUSINESS SOLUTIONS 9/14/2023 TOSHIBA OPEN PO FOR REPAIRS AN 0100 54.11$                   
14062526 TIME & ALARM SYSTEMS 9/18/2023 OPEN PO FOR TIME AND ALARM SYS 4900 4,769.94$             
14062527 SAN DIEGO CENTER FOR CHILDREN 9/18/2023 PO 17241 0100 3,197.00$             
14062528 24 HOUR ELEVATOR INC 9/18/2023 OPEN PO FOR ELEVATOR AND LIFT 0100 1,462.12$             
14062529 CPM EDUCATIONAL PROGRAM 9/18/2023 9781603287104-1 - IC2 STUDENT 0100 2,307.90$             
14062530 SITEONE LANDSCAPE SUPPLY 9/18/2023 OPEN PO FOR 

 LANDSCAPE SUPPLI 0100 212.26$                 
14062531 NOESIS GROUP INC. 9/18/2023 OPEN PO FOR TECHNICAL SUPPORT 4900 4,000.00$             
14062532 AMAZON CAPITAL SERVICES, INC. 9/18/2023 AMAZON OPEN PO FOR 2023-24 SCH 0100 47.52$                   
14062532 AMAZON CAPITAL SERVICES, INC. 9/18/2023 ELECOM JAPANESE LAYOUT WIRED K 0100 75.95$                   
14062532 AMAZON CAPITAL SERVICES, INC. 9/18/2023 HALL PASS LANYARDS WITH CARD P 0100 159.57$                 
14062532 AMAZON CAPITAL SERVICES, INC. 9/18/2023 HEAVY DUTY CHAIR MAT FOR CARPE 0100 48.44$                   
14062532 AMAZON CAPITAL SERVICES, INC. 9/18/2023 MIATONE PORTABLE BLUETOOTH SPE 0100 43.08$                   
14062532 AMAZON CAPITAL SERVICES, INC. 9/18/2023 ROOM DIVIDERS FOR SSE SPED CLA 0100 1,386.73$             
14062533 INTEGRATED PEST CONTROL MANAGEMENT, INC. 9/18/2023 OPEN PO FOR MONTHLY PEST CONTR 0100 2,160.00$             
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14062534 SCYLLA PLUMBING & DRAINS 9/18/2023 CORONADO HIGH SCHOOL

INSPECTIO 4900 550.00$                 
14062535 CATAPULTK12 9/18/2023 FOR SOUTH BAY ADULT EDUCATION 1100 3,335.00$             
14062536 SYSCO SAN DIEGO INC 9/18/2023 OPEN PO FOR GROCERIES (DRY, RE 1300 1,874.46$             
14062537 RED DOOR AND HARDWARE LLC 9/18/2023 SERVICE/REPAIR

LUBE SERVICE AN 4900 18,000.00$           
14062537 RED DOOR AND HARDWARE LLC 9/18/2023 STOREFRONT/GLAZING

FURNISH AND 4900 8,000.00$             
14062538 LOWE'S COMPANIES, INC. 9/18/2023 OPEN PO FOR SUPPLIES 23/24 SY 0100 243.36$                 
14062539 ACCREDITING COMMISSION FOR SCHOOLS 9/18/2023 WASC MEMBERSHIP 0100 1,190.00$             
14062540 AT&T 9/18/2023 OPEN PO FOR 2023/24 SCHOOL YEA 0100 15,785.11$           
14062541 CENGAGE LEARNING 9/18/2023 20 ONLINE STUDENT ACCESS - MIN 1100 500.00$                 
14062542 CAROL A FORMICA 9/18/2023 CAROL A. FORMICA - ANNUAL $500 0100 500.00$                 
14062543 MARY A NOBLE 9/18/2023 MARY ANN NOBLE - ANNUAL $500 M 0100 500.00$                 
14062544 SAN DIEGO GAS & ELECTRIC 9/18/2023 OPEN PO FOR 2023/24 SCHOOL  YE 0100 679.58$                 
14062545 WAXIE 9/18/2023 OPEN PO FOR CUSTODIAL SUPPLIES 0100 867.83$                 
14063825 LESLIE'S SWIMMING POOL SUPPLIES 9/21/2023 OPEN PO FOR POOL SUPPLIES - FY 1900 779.26$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 AMAZON OPEN PO FOR  ONLINE MAT 0100 196.73$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 AMAZON OPEN PO FOR 2023-24 SCH 0100 38.77$                   
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR ADMIN ON-LINE ORDE 0100 81.94$                   
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR ADMIN SUPPLIES 0100 9.69$                     
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR AMAZON SUPPLIES 20 0100 102.97$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR CMS LIBRARY SUPPLI 0100 724.73$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR DISTRICT OFFICE SU 0100 250.34$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR MATERIALS AND SUPP 1300 290.94$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR ON-LINE ORDERS FOR 0100 39.77$                   
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR ONLINE MATERIALS A 0100 285.35$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR SPED AMAZON 0100 216.44$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 OPEN PO FOR TEACHER SUPPLIES 0100 738.17$                 
14063826 AMAZON CAPITAL SERVICES, INC. 9/21/2023 SUPPLIES FOR IT OPEN PO 0100 449.58$                 
14063827 WILSON LANGUAGE TRAINING CORPORATION 9/21/2023 WRS ADVANCED SET 4TH EDITION 0100 555.60$                 
14063828 CENTRALREACH, LLC 9/21/2023 CR ELEMENTS: LEVEL 1 + SAFETEY 0100 396.00$                 
14063828 CENTRALREACH, LLC 9/21/2023 THREAD CLINICAL DATA COLLECTIO 0100 513.60$                 

26



Warrant ID Vendor Name Payment Date Invoice Item Description Fund Amount
14063829 GIGAKOM 9/21/2023 C9300-DNA-E-48-7Y CISCO CORE S 0100 7,918.38$             
14063829 GIGAKOM 9/21/2023 C9400-DNA-A-7Y, 7-YEAR LICENSE 0100 10,070.78$           
14063830 SAN DIEGO APPLIED BEHAVIOR ANALYSIS, LLC 9/21/2023 APPROVED:

BCBA'S SUPERVISION A 0100 1,320.00$             
14063830 SAN DIEGO APPLIED BEHAVIOR ANALYSIS, LLC 9/21/2023 APPROVED:

BEHAVIOR INTERVENTIO 0100 5,850.00$             
14063831 NASACO EDUCATION LLC 9/21/2023 LUMI ROD SB49816 0100 73.11$                   
14063832 WIPEBOOK CORP 9/21/2023 WIPEBOOK EASEL 0100 577.62$                 
14063832 WIPEBOOK CORP 9/21/2023 WIPEBOOK FLIPCHART ORIGINAL 0100 628.57$                 
14063833 QUILL LLC 9/21/2023 OPEN PO FOR QUILL/PAPER ORDERS 0100 826.77$                 
14063834 COLLINS SPORT MEDICINE 9/21/2023 A E SINGLE FLAT TAPE SEAT 36"D 0100 2,143.02$             
14063834 COLLINS SPORT MEDICINE 9/21/2023 EDGE SPORT TABLE WITH LIFT BAC 0100 986.28$                 
14063834 COLLINS SPORT MEDICINE 9/21/2023 THE SPORTS MASSAGE TABLE BLACK 0100 1,506.38$             
14063835 APPLE COMPUTER  INC 9/21/2023 PK7M3LL/A3

PERSONALIZED iPAD M 0100 846.79$                 
14063836 OFFICE DEPOT 9/21/2023 OPEN PO FOR OFFICE SUPPLIES FO 1300 129.98$                 
14063837 TOSHIBA BUSINESS SOLUTIONS 9/21/2023 OPEN PO TO PAY COPIER SERVICE 0100 617.88$                 
14063837 TOSHIBA BUSINESS SOLUTIONS 9/21/2023 TOSHIBA OPEN PO FOR REPAIRS AN 0100 48.27$                   
14063838 WESTAIR GASES AND EQUIPMENT 9/21/2023 OPEN PO FOR CO2 - FY 23/24 1900 251.43$                 
14063838 WESTAIR GASES AND EQUIPMENT 9/21/2023 OPEN PO FOR CO2 TANK RENTAL - 1900 256.54$                 
14065282 SUPERINTENDENT OF SCHOOLS SDCOE 9/25/2023 CORONADO UNIFIED SCHOOL DISTRI 0100 843.14$                 
14065282 SUPERINTENDENT OF SCHOOLS SDCOE 9/25/2023 SDCOE BUSINESS CARDS 

AMANDA 0100 36.64$                   
14065282 SUPERINTENDENT OF SCHOOLS SDCOE 9/25/2023 SDCOE BUSINESS CARDS 

PETER K 0100 36.63$                   
14065283 SCOLAB INC 9/25/2023 BUZZMATH LICENSES FOR CHS, 1-Y 0100 787.50$                 
14065283 SCOLAB INC 9/25/2023 BUZZMATH LICENSES FOR CMS, 1-Y 0100 1,575.00$             
14065284 THE MUSIC THERAPY CENTER 9/25/2023 APPROVED:

MUSIC THERAPY AND IE 0100 400.00$                 
14065285 PARENT 9/25/2023 PARENT REIMBURSEMENT FOR TRAVE 0100 1,542.93$             
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14065286 UNIVERSITY OF CALIFORNIA, SAN DIEGO 9/25/2023 UC SAN DIEGO

2023-24 SUPERINTE 0100 2,200.00$             
14065287 HOME DEPOT CREDIT SERVICES 9/25/2023 OPEN PO FOR HOME DEPOT SUPPLIE 0100 7,779.14$             
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 AMAZON OPEN PO FOR 2023-24 SCH 0100 1,202.33$             
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR ADMIN ON-LINE ORDE 0100 157.39$                 
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR AMAZON FOR COSA OF 0100 230.93$                 
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR AMAZON SUPPLIES 20 0100 137.92$                 
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR DISTRICT OFFICE SU 0100 122.67$                 
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR OFFICE USE 2023/20 0100 94.27$                   
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR ON-LINE ORDERS FOR 0100 220.60$                 
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR ON-LNE ORDERS FOR 0100 197.06$                 
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR ONLINE MATERIALS A 0100 146.50$                 
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR SUPPLIES - FY 23/2 1900 9.47$                     
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 OPEN PO FOR TEACHER SUPPLIES 0100 20.38$                   
14065288 AMAZON CAPITAL SERVICES, INC. 9/25/2023 SUPPLIES FOR IT OPEN PO 0100 340.06$                 
14065289 BAYES ACHIEVEMENT CENTER, INC. 9/25/2023 APPROVED:

TUITION AND SERVICES 0100 46,343.26$           
14065290 CHELSEA ZEFFIRO 9/25/2023 PROFESSIONAL SERVICES FOR CHEL 0100 650.00$                 
14065291 PICTURE WHAT'S NEXT, LLC 9/25/2023 APPROVED:

PROFESSIONAL DEVELOP 0100 750.00$                 
14065292 ASSISTIVE TECH 4 SPED 9/25/2023 APPROVED:

PROGRAM SPECIALIST T 0100 1,250.00$             
14065293 SETTLEMENT 9/25/2023 SETTLEMENT AGREEMENT PARAGRAPH 0100 29,784.50$           
14065294 ATKINSON, ANDELSON, LOYA, 9/25/2023 AALRR

INVOICE 689181 0100 962.50$                 
14065295 OFFICE DEPOT 9/25/2023 OPEN PO FOR OFFICE SUPPLIES FO 1300 136.83$                 
14065296 KARIN MELLINA 9/25/2023 REIMBURSEMENT DUE KARIN MELLIN 0100 126.53$                 
14065297 PROJECT LEAD THE WAY INC 9/25/2023 NETWORK SECURITY LAB HOSTING F 0100 1,000.00$             
14065298 SAN DIEGO GAS & ELECTRIC 9/25/2023 OPEN PO FOR 2023/24 SCHOOL  YE 0100 71,860.25$           
14065298 SAN DIEGO GAS & ELECTRIC 9/25/2023 OPEN PO FOR 2023/24 SCHOOL YEA 0100 23,515.69$           
14065298 SAN DIEGO GAS & ELECTRIC 9/25/2023 OPEN PO FRO 2023/24 SCHOOL YEA 0100 3,757.39$             
14065299 SAN DIEGO CENTER FOR VISION 9/25/2023 APPROVED:

VISION THERAPY EVALU 0100 180.00$                 
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14065299 SAN DIEGO CENTER FOR VISION 9/25/2023 VISION THERAPY, IEP MEETING, A 0100 950.00$                 
14066706 JENNIFER MOORE 9/28/2023 REIMBURSEMENT FOR PIZZA BOUGHT 0100 141.58$                 
14066707 KELLEY ENGLEHART 9/28/2023 REIMBURSEMENT FOR FLIGHT EXPEN 0100 441.20$                 
14066708 SITEONE LANDSCAPE SUPPLY 9/28/2023 OPEN PO FOR 

 LANDSCAPE SUPPLI 0100 223.63$                 
14066709 KIMBERLEY JUNK 9/28/2023 REIMBURSEMENT TO MAIL SCHOOL R 0100 106.45$                 
14066710 LD PRODUCTS INC. 9/28/2023 OPEN PO FOR TONER ORDERS 0100 751.67$                 
14066711 AMAZON CAPITAL SERVICES, INC. 9/28/2023 AMAZON OPEN PO FOR 2023-24 SCH 0100 46.76$                   
14066712 PODS ENTERPRISES, LLC 9/28/2023 OPEN PO FOR POD CONTAINERS 202 4900 502.72$                 
14066713 REFRIGERATION SUPPLIES DISTRIBUTOR 9/28/2023 OPEN PO FOR SUPPLIES FOR 2023/ 0100 273.51$                 
14066714 PATRIOT PORTABLE RESTROOMS, INC. 9/28/2023 OPEN PO FOR PORTABLE BATHROOMS 0100 677.39$                 
14066715 RO HEALTH, INC 9/28/2023 APPROVED:

ESY RN HEALTH OFFICE 0100 2,636.30$             
14066716 AGPARTS WORLDWIDE, INC 9/28/2023 OPEN PO FOR PARTS REQUIRED TO 4900 957.85$                 
14066717 ADVANCE POOLS AND SPAS, INC 9/28/2023 OPEN PO FOR ADDITIONAL REPAIRS 1900 3,099.12$             
14066718 GARY HALL 9/28/2023 OPEN PO FOR REIMBURSEMENT PROF 0100 78.77$                   
14066719 FRANKLIN COVEY CLIENT SALES, INC. 9/28/2023 STUDENT CURRICULUM COMPANION L 0100 3,049.86$             
14066720 MONARCH SCHOOL PROJECT 9/28/2023 CHRYSALIS RENTAL SPACE FOR PRO 0100 300.00$                 
14066721 HASA INC 9/28/2023 OPEN PO FOR ACID AND DRY CHEMI 1900 1,421.53$             
14066722 AMERICAN RED CROSS 9/28/2023 OPEN PO FOR LIFEGUARD CERTIFIC 1900 46.00$                   
14066723 CALIFORNIA-AMERICAN WATER CO 9/28/2023 OPEN PO FOR 2023/24 WATER USAG 0100 3,818.15$             
14066723 CALIFORNIA-AMERICAN WATER CO 9/28/2023 OPEN PO FOR WATER FY 23/24 1900 5,052.32$             
14066724 COUNTY OF SAN DIEGO 9/28/2023 OPEN PO FOR OPERATIONAL AND HA 1900 529.00$                 
14066725 GRAINGER 9/28/2023 OPEN PO FOR GRAINGER SUPPLIER 0100 78.46$                   
14066726 HUNTINGTON HARDWARE CO INC 9/28/2023 OPEN PO FOR HARDWARE SUPPLIES 0100 736.11$                 
14066727 KATIE QUINLY 9/28/2023 OPEN PO FOR CLASSROOM MATERIAL 0100 314.50$                 
14066728 KNORR SYSTEMS INC 9/28/2023 OPEN PO FOR CHLORINE - FY 23/2 1900 4,137.60$             
14066729 ROBYN FULLMER 9/28/2023 REIMBURSEMENT FOR GARDEN SOIL 0100 19.51$                   
14066730 SAN DIEGO GAS & ELECTRIC 9/28/2023 OPEN PO FOR ENERGY AND GAS SY 1900 15,215.95$           
14066731 SAN DIEGO RESTAURANT SUPPLY 9/28/2023 OPEN PO FOR FOOD SERVICE EQUIP 1300 954.59$                 
14066732 WAXIE 9/28/2023 OPEN PO FOR CUSTODIAL SUPPLIES 0100 7,912.99$             
14066733 WESTAIR GASES AND EQUIPMENT 9/28/2023 OPEN PO FOR CO2 - FY 23/24 1900 354.71$                 

Total 815,248.03$         
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0100 General Fund
1100 Adult Education Fund
1200 Child Development Fund
1300 Cafeteria Fund
1400 Deferred Maintenance Fund
1700 Special Reserve Other than Cap Outlay
1900 BBMAC
2518 Capital Facilities - Developer Fees
4000 Special Reserve - Capital Projects
4900 Special Reserve - Capital Outlay
5700 Foundation Permanent Fund
6200 Charter School Enterprise Fund
6300 Other Enterprise Fund (Crown Preschool)
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PO No. PO Date Supplier PO Ref Fund Total by Account Item Description
0000017704 9/1/2023 INSTRUCTURE, INC C&L-TECH CONSULTING 23/24 SY

0100 2,000.00$               
STRATEGIC CONSULTING - REMOTE CONSULTATION 
(HOURLY)

0000017704 9/1/2023 INSTRUCTURE, INC C&L-TECH CONSULTING 23/24 SY 0100 1,750.00$               TECHNICAL CONSULTING
0000017705 9/1/2023 CMC NEPTUNE LLC C&L-NEPTUNE LICENSE 23/24 SY

0100 1,750.00$               
NEPTUNE NAVIGATE EDUCATE TIER 2 LICENSE (1-YEAR) 
2023-24 SCHOOL YEAR

0000017706 9/1/2023 REGENTS OF THE UNIVERSITY OF CALIFORNIA C&L-TRANSLATION COURSEWORK

0100 3,075.00$               

OPEN PO FOR UCSD EXTENDED STUDIES TRANSLATION 
COURSEWORK FOR CUSD STAFF (09/01/23-08/30/24)

0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM 0100 25.00$                     APPLICATION FEE
0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM

0100 -$                         
FACILITY USE OF THE SPRECKELS CENTER - 6 DATES 
(GRAND ROOM FULL) - DATES LISTED BELOW

0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM

0100 225.00$                  

JOHN D. SPRECKELS CENTER GRAND ROOM FULL - 
03/01/23, 4PM-7PM FOR CORONADO PUBLIC SCHOOLS 
($75/HR)

0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM

0100 875.00$                  

JOHN D. SPRECKELS CENTER GRAND ROOM FULL - 
03/02/23, 9AM-4PM FOR CORONADO PUBLIC SCHOOLS 
($125/HR)

0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM

0100 225.00$                  

JOHN D. SPRECKELS CENTER GRAND ROOM FULL - 
10/20/23, 4PM-7PM FOR CORONADO PUBLIC SCHOOLS 
($75/HR)

0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM

0100 875.00$                  

JOHN D. SPRECKELS CENTER GRAND ROOM FULL - 
10/21/23, 9AM-4PM FOR CORONADO PUBLIC SCHOOLS 
($125/HR)

0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM

0100 225.00$                  

JOHN D. SPRECKELS CENTER GRAND ROOM FULL - 
12/15/23, 4PM-7PM FOR CORONADO PUBLIC SCHOOLS 
($75/HR)

0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM

0100 875.00$                  

JOHN D. SPRECKELS CENTER GRAND ROOM FULL - 
12/16/23, 9AM-4PM FOR CORONADO PUBLIC SCHOOLS 
($125/HR)

0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM 0100 116.00$                  LIABILITY INSURANCE UNDER 99 - NO ALCOHOL
0000017707 9/1/2023 CITY OF CORONADO C&L-SPRECKELS CENTER GRND ROOM 0100 100.00$                  SECURITY DEPOSIT
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0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 1,663.00$               

48206P - CORONADO HIGH SCHOOL DISTRICT MEMBER 
LM - HOSTED SERVICE RENEWAL:10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 1,663.00$               

48206P - CORONADO MIDDLE SCHOOL DISTRICT 
MEMBER LM - HOSTED SERVICE RENEWAL:10/01/23-
09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 1,663.00$               

48206P - SILVER STRAND ELEMENTARY SCHOOL 
DISTRICT MEMBER LM - HOSTED SERVICE 
RENEWAL:10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 1,663.00$               

48206P - VILLAGE ELEMENTARY SCHOOL DISTRICT 
MEMBER LM - HOSTED SERVICE RENEWAL:10/01/23-
09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 954.28$                  

49302P - CORONADO HIGH SCHOOL DISTRICT MEMBER 
RM - HOSTED SERVICE RENEWAL: 10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 954.28$                  

49302P - CORONADO MIDDLE SCHOOL DISTRICT 
MEMBER RM - HOSTED SERVICE RENEWAL: 10/01/23-
09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 954.28$                  

49302P - SILVER STRAND ELEMENTARY SCHOOL 
DISTRICT MEMBER RM - HOSTED SERVICE RENEWAL: 
10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 954.28$                  

49302P - VILLAGE ELEMENTARY SCHOOL DISTRICT 
MEMBER RM - HOSTED SERVICE RENEWAL: 10/01/23-
09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 195.00$                  

67058P - CORONADO HIGH SCHOOL TITLEPEEK ONLINE 
SERVICE RENEWAL - DESTINY DISTRICT MEMBER: 
10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 195.00$                  

67058P - CORONADO MIDDLE SCHOOL TITLEPEEK 
ONLINE SERVICE RENEWAL - DESTINY DISTRICT 
MEMBER: 10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 195.00$                  

67058P - SILVER STRAND ELEMENTARY SCHOOL 
TITLEPEEK ONLINE SERVICE RENEWAL - DESTINY 
DISTRICT MEMBER: 10/01/23-09/30/24
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0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 195.00$                  

67058P - VILLAGE ELEMENTARY SCHOOL TITLEPEEK 
ONLINE SERVICE RENEWAL - DESTINY DISTRICT 
MEMBER: 10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 179.11$                  

67059P - CORONADO HIGH SCHOOL RPS ONLINE FOR 
LEXILES RENEWAL - DESTINY DISTRICT MEMBER: 
10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 179.11$                  

67059P - CORONADO MIDDLE SCHOOL RPS ONLINE FOR 
LEXILES RENEWAL - DESTINY DISTRICT MEMBER: 
10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 179.11$                  

67059P - SILVER STRAND ELEMENTARY SCHOOL RPS 
ONLINE FOR LEXILES RENEWAL - DESTINY DISTRICT 
MEMBER: 10/01/23-09/30/24

0000017708 9/1/2023 FOLLETT SCHOOL SOLUTIONS INC C&L-HOSTED SERV. LICENCE 23/24

0100 179.11$                  

67059P - VILLAGE ELEMENTARY SCHOOL RPS ONLINE 
FOR LEXILES RENEWAL - DESTINY DISTRICT MEMBER: 
10/01/23-09/30/24

0000017709 9/1/2023 WILSON LANGUAGE TRAINING CORPORATION S.S-WRS ADVANCE SET 0100 517.20$                  WRS ADVANCED SET 4TH EDITION
0000017710 9/1/2023 EDMENTUM, INC. S.S-READING EGG SUBSCR. 23/24 0100 10.25$                     READING EGGS SUBSCRIPTION
0000017711 9/1/2023 APPLE COMPUTER  INC S.S-MINI IPAD

0100 846.79$                  

PK7M3LL/A3
PERSONALIZED iPAD MINI WI-FI 64GB- SPACE GRAY
    RECYCLE FEE-

S7828LL/A
4-YEAR APPLECARE

D6701Z/A
APPS AND BOOKS CREDIT FOR EDUCATION
TOTAL CREDIT VALUE $249.99

0000017712 9/1/2023 TOUCHMATH S.S-MATERIALS AND SUPPLIES 0100 1,255.00$               TOUCH MATH MATERIALS
0000017713 9/1/2023 BONEY'S BAYSIDE MARKET CMS-BONEYS BAYSIDE BREAKFAST

0100 168.90$                  
PLEASE SEE ATTACHED INVOICE FOR STAFF BREAKFAST 
ON 8/22/23

0000017714 9/1/2023 AMAZON CAPITAL SERVICES, INC. CMS-LIBRARY SUPPLIES  23/24 0100 900.00$                  OPEN PO FOR CMS LIBRARY SUPPLIES
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0000017715 9/1/2023 SUPERINTENDENT OF SCHOOLS SDCOE CMS-BUSINESS CARDS

0100 36.64$                     

BUSINESS CARDS:

BRIAN GARCIA
SCHOOL COUNSELOR
550 F AVENUE
CORONADO, CA 92118
619-522-8921 EXT. 3092

0000017715 9/1/2023 SUPERINTENDENT OF SCHOOLS SDCOE CMS-BUSINESS CARDS

0100 36.64$                     

BUSINESS CARDS:

MARLYN FLORES
OFFICE ASSISTANT 
550 F AVENUE
CORONADO, CA 92118
619-522-8921 EXT.3095

0000017715 9/1/2023 SUPERINTENDENT OF SCHOOLS SDCOE CMS-BUSINESS CARDS

0100 36.64$                     

BUSINESS CARDS:

NESTOR ESPINOZA
ASSISTANT PRINCIPAL
550 F AVENUE
CORONADO, CA 92118
619-522-8921 EXT. 3096

0000017715 9/1/2023 SUPERINTENDENT OF SCHOOLS SDCOE CMS-BUSINESS CARDS

0100 36.64$                     

BUSINESS CARDS:
 
AKISHA CHANEY
REGISTRAR AND ATTENDANCE
550 F AVENUE
CORONADO, CA 92118
619-522-8921 EXT. 3096

0000017716 9/1/2023 SCHOOL SPECIALTY, LLC SSES-3RD GRD SUPPLIES
0100 311.02$                  

OPEN PO FOR 3RD GRADE REPLACEMENT SCIENCE 
SUPPLIES CART #1037540897

0000017717 9/1/2023 CITY OF CORONADO COSA-PIANO MOVING SERVICES

0100 250.00$                  

CITY OF CORONADO - PM 88 PIANO MOVING SERVICES -
7/28/23 MOVED BABY PIANO FROM 2ND FLOOR TO 
FIRST FLOOR
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0000017718 9/1/2023 CALIFORNIA SCHOOL BOARD ASSOCIATION SUPER-MEMBERSHIP 23/24 SY

0100 12,148.00$             

CSBA 
CSBA MEMBERSHIP
ELA MEMBERSHIP
2023-2024 SCHOOL YEAR

0000017718 9/1/2023 CALIFORNIA SCHOOL BOARD ASSOCIATION SUPER-MEMBERSHIP 23/24 SY

0100 6,140.00$               

CSBA 
GAMUT POLICY PLUS AND GAMUT POLICY
2023-2024 SCHOOL YEAR

0000017719 9/1/2023 FREEFORM CLAY & SUPPLY CHS-CERAMICS SUP & MAT 23/24 0100 1,800.00$               OPEN PO FOR MATERIAL AND SUPPLIES
0000017720 9/1/2023 DEBRA BUCHANAN CHS-REIMBURSEMENT DEBRA 0100 286.20$                  REIMBURSEMENT DUE DEBRA BUCHANAN
0000017721 9/1/2023 ACSA SUPER- DISTRICT FEE

0100 1,000.00$               

ACSA
EDUCATIONAL INSTITUTION SERVICE FOR SCHOOL 
BOARD MEMBERS
2023-2024
BOARD APPROVED 6/22/2023

0000017722 9/1/2023 A-B-CPR & FIRST AID TRAINING INC. ECDC-CPR TRAINING 1200 600.00$                  A-B-CPR COMPANY
0000017723 9/1/2023 ELISABETH JOSSET CMS-REIMBURSEMENT LIZ

0100 153.75$                  
REIMBURSE FOR BACK TO SCHOOL BREAKFAST FOR 
STAFF ON 8/22/23

0000017724 9/1/2023 BROOKE FALAR CMS-REIMBURSEMENT BROOKE
0100 110.40$                  

REIMBURSE THE PRINCIPAL FOR STAFF PICNIC AND 
STAFF MEETING SUPPLIES

0000017725 9/7/2023 CPM EDUCATIONAL PROGRAM C&L-IC 2 STUDENT MNB + 1YR LIC 0100 2,307.90$               9781603287104-1 - IC2 STUDENT MNB + 1 Y LIC
0000017726 9/7/2023 CITY OF CORONADO S.S-RECREATIONAL PASSES

0100 1,000.00$               
RECREATION PASSES FOR ADULT TRANSITION STUDENTS

0000017727 9/8/2023 SOLUTIONZ SSES- VARUTRIBUCS ORDER
0100 172.38$                  

2405: VARUTRIBUCS: PERFECTA BOND PAPER - 24" X 
150' (QUICK ECONOMY PRINTS)

0000017727 9/8/2023 SOLUTIONZ SSES- VARUTRIBUCS ORDER
0100 711.13$                  

2510DS: VARITRONICS: 25" S=DUAL SIDED LAMINATE 
FOR VARIQUEST COLD LAMINATOR

0000017727 9/8/2023 SOLUTIONZ SSES- VARUTRIBUCS ORDER 0100 110.00$                  SHIPPING 7 HANDLING
0000017727 9/8/2023 SOLUTIONZ SSES- VARUTRIBUCS ORDER

0100 678.81$                  
STPSET2: VARITRONICS: PERFECTA STP SERIES INK SET

0000017728 9/8/2023 PARENT B.S-PARENT REIMBURSEMENT 0100 2,178.66$               PARENT REIMBURSEMENT TO VISIT STUDENT
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0000017729 9/8/2023 TIME & ALARM SYSTEMS M&O-CMS INTERIOR SPEAKER

4900 956.45$                  

TO ADD AN INTERIOR SPEAKER OUTSIDE THE WEST 
ADMIN OFFICE MORE CENTRAL TO THE RECEPTI0ON 
DESK.
BOGEN CSD2X2 CEILING SPEAKER
290 SHIELDED INTERCOM SPEAKER CABLE
MISC MATERIALS

ELECTRICIAN SOUND INSTALLER
0000017730 9/8/2023 HEARTLAND PAYMENT SOLUTIONS B.S-CNS HEARTLAND

0100 750.00$                  
HSS1016B: MOSAIC MULTI SITE BACK OF OFFICE 
STANDARD (WAREHOUSE)

0000017731 9/12/2023 PARENT B.S-REIMBUBRSEMENT PARENT
0100 8,689.27$               

 
PARENT REIMBURSEMENT FOR TRAVEL COST

0000017731 9/12/2023 PARENT B.S-REIMBUBRSEMENT PARENT 0100 1,310.73$               PARENT REIMBURSEMENT FOR TRAVEL COST
0000017732 9/13/2023 AMAZON CAPITAL SERVICES, INC. CHS-PORTABLE DISHWASHER

0100 274.99$                  

COMFEE' PORTABLE DISHWASHER COUNTERTOP, MINI 
DISHWASHER WITH 5L BUILT-IN WATER TANK, NO 
HOOKUP NEEDED, 6 PROGRAMS, 360° DUAL SPRAY, 
192¿ HIGH-TEMP& AIR-DRY FUNCTION, DISHWASHER 
FOR APARTMENTS& RVS

0000017733 9/14/2023 SCYLLA PLUMBING & DRAINS M&O-CHS BLEACHER RESTROOM

4900 550.00$                  

CORONADO HIGH SCHOOL
INSPECTION FOUND TOILET VANDALIZED IN MENS 
BATHROOM.
REPLACES TOILET SPUD AND VACUUM BREAKER AND 
GASKET WITH NEW TESTED BY FLUSHING SEVERAL 
TIMES.

0000017734 9/15/2023 AMAZON CAPITAL SERVICES, INC. ECDC-SUPPLIES & MATERIALS 2324 1200 600.00$                  OPEN PO FOR AMAZON 2023-2024
0000017735 9/15/2023 CATAPULTK12 ADULT ED-ANNUAL SERVICES 23/24

1100 3,335.00$               

FOR SOUTH BAY ADULT EDUCATION CONSORTIUM-SEMI 
CUSTOM WEBSITE DESIGN-SERV DATES:6/28/2023 - 
6/30/24

0000017735 9/15/2023 CATAPULTK12 ADULT ED-ANNUAL SERVICES 23/24
1100 1,308.00$               

YEAR 2 - ANNUAL SERVICE FEE CMS SOFTWARE FOR JULY 
2024-JUNE 2025

0000017736 9/15/2023 WILSON LANGUAGE TRAINING CORPORATION S.S-STUDENT READERS 0100 151.95$                  WILSON READING MATERIALS  JOVERSCHMIDT
0000017737 9/15/2023 ACCREDITING COMMISSION FOR SCHOOLS CHS-ANNUAL FEE 23/24 0100 1,190.00$               WASC MEMBERSHIP
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0000017738 9/15/2023 CAROL A FORMICA HR-REIMBURSEMENT CAROL

0100 500.00$                  
CAROL A. FORMICA - ANNUAL $500 MEDICARE 
REIMBURSEMENT PER CSEA CONTRACT.

0000017739 9/15/2023 MARY A NOBLE HR-REAIMBUBRSEMENT MARY
0100 500.00$                  

MARY ANN NOBLE - ANNUAL $500 MEDICARE 
REIMBURSEMENT PER CSEA CONTRACT.

0000017740 9/18/2023 CDW GOVERNMENT INC CNS-CHROMEBOOKS
0100 710.01$                  

GOOGLE CHROME EDUCATION UPGRADE
RECYCLING FEE

0000017741 9/18/2023 RO HEALTH, INC SPED-RO HEALTH 23/24

0100 2,640.00$               

APPROVED:
ESY RN HEALTH OFFICE SERVICES
DATES:
07/01/2023-07/14/2023

0000017742 9/18/2023 SAN DIEGO APPLIED BEHAVIOR ANALYSIS, LLC SPED-SD APPLIED BEHAVIOR 23/24

0100 5,000.00$               

APPROVED:
BCBA'S SUPERVISION AND GUIDANCE FOR ESY
DATES:
07/01/2023-07/14/2023

0000017743 9/18/2023 SAN DIEGO APPLIED BEHAVIOR ANALYSIS, LLC SPED-SD APPLIED BEHAVIOR 23/24

0100 23,451.25$             

APPROVED:
BEHAVIOR INTERVENTION SERVICES, SUPERVISION, AND 
IEP MEETING
DATES:
07/01/2023-10/16/2023

0000017744 9/18/2023 TLS CHOICE LLC S.S-FLAT PANEL W/CART 0100 4,364.59$               75" FLAT PANEL WITH CART
0000017745 9/19/2023 SAN DIEGO CENTER FOR VISION SPED-SD CENTER FOR VISION23/24

0100 3,520.00$               

VISION THERAPY, IEP MEETING, AND PROGRESS 
REPORTS FOR STUDENT
DATES:
07/01/2023-09/29/2023

0000017746 9/19/2023 SAN DIEGO CENTER FOR VISION SPED-SD CENTER FOR VISION23/24

0100 680.00$                  

APPROVED:
VISION THERAPY EVALUATION, AND IEP MEETING

DATES:
07/01/2023-06/30/2024

0000017747 9/19/2023 ASSISTIVE TECH 4 SPED SPED-ASSIST. TECH 4 SPED 23/24

0100 1,250.00$               

APPROVED:
PROGRAM SPECIALIST TRAINING 
DATES:
07/01/2023-06/30/2024
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0000017748 9/19/2023 NORTH STAR SPEECH AND LANGUAGE PATHOLOGY SPED-NORTH STAR SPEECH 23/24

0100 2,820.00$               

APPROVED:
INDEPENDENT EDUCATION EVALUATION
DATES:
07/01/2023-06/30/2024

0000017749 9/19/2023 SAILEARNING, LLC SPED-SAILERNING 23/24

0100 8,850.00$               

APPROVED:
EVALUATION FOR STUDENT
DATES:
07/01/2023-06/30/2024

0000017750 9/19/2023 SAILEARNING, LLC SPED-SAILEARNING 23/24

0100 1,875.00$               

APPROVED:
EVALUATION FOR STUDENT 
DATES: 
07/01/2023-06/30/2024

0000017751 9/19/2023 THE MUSIC THERAPY CENTER SPED-MUSIC THERAPY CENTER23/24

0100 1,360.00$               

APPROVED:
MUSIC THERAPY AND IEP MEETING
DATES:
07/01/2023-09/29/2023

0000017752 9/19/2023 BAYES ACHIEVEMENT CENTER, INC. SPED-BAYES 23/24

0100 286,923.18$           

APPROVED:
TUITION AND SERVICES
ROOM AND BOARD
DATES:
07/01/2023-06/30/2024

0000017753 9/19/2023 SAN DIEGO APPLIED BEHAVIOR ANALYSIS, LLC SPED-SD APPLIED BEHAVIOR 23/24

0100 21,353.00$             

APPROVED:
BEHAVIOR INDIVIDUAL SERVICE, SUPERVISION, AND IEP 
MEETING
DATES: 07/01//2023-10/18/2023

0000017754 9/19/2023 MY PT SPED-MY PT 23/24

0100 1,980.00$               

APPROVED:
PHYSICAL THERAPY SESSIONS AND IEP MEETING
DATES:
07/10/2023-10/16/2023

0000017755 9/19/2023 THE MUSIC THERAPY CENTER SPED-MUSIC CENTER 23/24

0100 3,520.00$               

APPROVED:
MUSIC THERAPY AND IEP MEETING 
DATES:
07/01/2023-10/16/2023
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0000017756 9/19/2023 THE MUSIC THERAPY CENTER SPED-MUSIC CENTER THERAPY23/24

0100 3,840.00$               

APPROVED:
MUSIC THERAPY AND IEP MEETING
DATES:
07/01/2023-12/05/2023

0000017757 9/19/2023 PICTURE WHAT'S NEXT, LLC SPED-PICTURE WHATS NEXT 23/24

0100 750.00$                  

APPROVED:
PROFESSIONAL DEVELOPMENT TRAINING AND RELATED 
RESOURCES FOR IEP ASSESSMENT

DATES: 07/01/2023-06/30/2024
0000017758 9/19/2023 GOTUWIRED, INC. IT-AIPHONE AND VERKADA SERVICE

4900 7,500.00$               

OPEN PURCHASE ORDER FOR ONSITE REPAIRS AND 
TROUBLESHOOTING FOR VERKADA SYSTEMS. VALID 
FROM 07/01/2023-06/30-2024.  NTE $7,500.00 
ANNUALLY.

0000017759 9/22/2023 Settlement Settlement 0100 29,784.50$             SETTLEMENT AGREEMENT PARAGRAPH 4
0000017760 9/22/2023 PROJECT LEAD THE WAY INC C&L-NETWORK SECURITY LAB

0100 1,000.00$               
NETWORK SECURITY LAB HOSTING FEE - 2023-24 
SCHOOL YEAR

0000017761 9/22/2023 AMAZON CAPITAL SERVICES, INC.

4900 149.76$                  

SUPERJARE L SHAPED DESK WITH POWER OUTLETS, 
COMPUTER DESK WITH DRAWER, REVERSIBLE CORNER 
DESK WITH GRID STORAGE BOOKSHELF, HOME OFFICE 
DESK, RUSTIC BROWN

0000017762 9/22/2023 AMAZON CAPITAL SERVICES, INC. SSES-AMAZON ORDER

0100 14.00$                     

REUSABLE FASTENING CABLE STRAPS AND CABLE TIES 
SET 20 PACK(8"-12"-18") BY YIWERDER, ADJUSTABLE 
MULTI-PURPOSE HOOK AND LOOP CORD TIES TO KEEP 
CORDS ORGANIZED AND TIDY

0000017763 9/22/2023 SCOLAB INC C&L-BUZZMATH LICENSE 23/24
0100 787.50$                  

BUZZMATH LICENSES FOR CHS, 1-YEAR FOR 2023-24 
SCHOOL YEAR (INCLUDE 10% DISCOUNT)

0000017764 9/22/2023 SCOLAB INC C&L-CMS BUZZMATH LICENSE 23/24
0100 1,575.00$               

BUZZMATH LICENSES FOR CMS, 1-YEAR FOR 2023-24 
SCHOOL YEAR (INCLUDES 10% DISCOUNT)
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0000017765 9/22/2023 APPLE COMPUTER  INC B.S-CAPUTO MACBOOK

0100 2,146.94$               

Z15S - 13-INCH MACBOOK AIR: APPLE M2 CHIP - SPACE 
GRAY (INCLUDES RECYCLE FEE)
SEY12LL/A - 4-YEAR APPLECARE+ FOR SCHOOLS 13-INCH 
MACBOOK AIR (M2) NO SERVICE FEES
MNWM3AM/A - 35W DUAL USB-C PORT COMPACT 
POWER ADAPTER
MN713AM/A - THUNDERBOLT 4 PRO CABLE

0000017766 9/22/2023 CPM EDUCATIONAL PROGRAM C&L-CLASSROOM RESOURCE KIT 0100 1,177.50$               9781603288361 - IC3 CLASSROOM RESOURCE KIT
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 972.01$                  7 HABITS SIGNATURE 4.0 PARTICIPANT GUIDES
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 8,799.00$               ANNUAL MEMBERSHIP (08/21/23-08/20/24)
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 555.43$                  CORE 1 PARTICIPANT GUIDES
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 277.72$                  LIGHTHOUSE TEAM RESOURCE GUIDES
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 17.34$                     MY SMILE IS MY SUPERPOWER BOOK
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED

0100 7,200.00$               
PROFESSIONAL DEVELOPMENT - 7 HABITS SIGNATURE 
AND CORE 1 WORKSHOP

0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED
0100 7,200.00$               

PROFESSIONAL DEVELOPMENT - CORE 1 
IMPLEMENTATION COACHING SUBSCRIPTION

0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED
0100 3,600.00$               

PROFESSIONAL DEVELOPMENT - LIGHTHOUSE TEAM 
WORKSHIP: CORE 1

0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 3,037.52$               STUDENT CURRICULUM COMPANION LEVEL K-8
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 358.72$                  THE 7 HABITS OF HAPPY KIDS BOOK
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 416.57$                  THE 7 HABITS OF HAPPY KIDS POSTER SET
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 231.44$                  THE 7 HABITS OF HAPPY KIDS PUPPET SET
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 159.69$                  THE 7 HABITS OF HAPPY KIDS TREE POSTER
0000017767 9/22/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-FRANKLIN COYEY ED 0100 367.69$                  THE LEADER IN ME BOOK (2ND EDITION)
0000017768 9/22/2023 UNIVERSITY OF CALIFORNIA, SAN DIEGO SUPER-MEMBERSHIP 23/24

0100 2,200.00$               

UC SAN DIEGO
2023-24 SUPERINTENDENT NETWORK MEMBERSHIP 
FOR KARL MUELLER
BOARD APPROVED 6/22/2023

0000017769 9/22/2023 CDW GOVERNMENT INC CHS-AVER VISION F50 CAMERA
0100 683.49$                  

AVER VISION F50 + 13 MP 4K ULTRA HD DOCUMENT 
CAMERA

0000017770 9/22/2023 AMAZON CAPITAL SERVICES, INC. CHS-LIBRARY BOOK ORDER
0100 75.32$                     

ASPECTS OF THE NOVEL PAPERBACK – SEPTEMBER 14, 
1956
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0000017770 9/22/2023 AMAZON CAPITAL SERVICES, INC. CHS-LIBRARY BOOK ORDER

0100 142.12$                  

READING LIKE A WRITER: A GUIDE FOR PEOPLE WHO 
LOVE BOOKS AND FOR THOSE WHO WANT TO WRITE 
THEM (P.S.) PAPERBACK – APRIL 10, 2007

0000017771 9/22/2023 SOUTHLAND TECHNOLOGY INC. IT-CHS GYM SOUND SYSTEM
4900 2,000.00$               

PROVIDE TROUBLESHOOTING FOR CHS GYM SOUND 
SYSTEM.

0000017772 9/22/2023 KARIN MELLINA CHS-REIMBURSEMENT KARIN
0100 126.53$                  

REIMBURSEMENT DUE KARIN MELLINA FOR MATERIAL 
AND SUPPLIES

0000017773 9/22/2023 ATKINSON, ANDELSON, LOYA, SUPER-ATTORNEY FEES
0100 962.50$                  

AALRR
INVOICE 689181

0000017774 9/22/2023 FOLLETT SCHOOL SOLUTIONS INC CHS-LIBRARY ORDER 0100 1,779.12$               THE BELL JAR
0000017774 9/22/2023 FOLLETT SCHOOL SOLUTIONS INC CHS-LIBRARY ORDER 0100 672.00$                  THE CRUCIBLE
0000017774 9/22/2023 FOLLETT SCHOOL SOLUTIONS INC CHS-LIBRARY ORDER 0100 1,832.40$               THE GREAT GATSBY
0000017775 9/22/2023 PARENT B.S-PARENT REIMBURSEMENT 0100 1,542.93$               PARENT REIMBURSEMENT FOR TRAVEL COST
0000017776 9/25/2023 TOLEDO PHYSICAL EDUCATION SUPPLY, INC. SSES-PE SUPPLIES ORDER 0100 58.15$                     ITEM # 18508 SOFT DOME CONES
0000017776 9/25/2023 TOLEDO PHYSICAL EDUCATION SUPPLY, INC. SSES-PE SUPPLIES ORDER

0100 98.86$                     
ITEM # OS-FPW12 SEYMOUR BRAND WHITE FIELD PAINT 
CASE OF 12 CANS

0000017776 9/25/2023 TOLEDO PHYSICAL EDUCATION SUPPLY, INC. SSES-PE SUPPLIES ORDER 0100 50.02$                     ITEM #11254 SOFT CANVAS BEAN BAGS
0000017776 9/25/2023 TOLEDO PHYSICAL EDUCATION SUPPLY, INC. SSES-PE SUPPLIES ORDER 0100 255.90$                  ITEM #4141 SUPER-DUTY PARACHUTE
0000017776 9/25/2023 TOLEDO PHYSICAL EDUCATION SUPPLY, INC. SSES-PE SUPPLIES ORDER 0100 104.65$                  ITEM #66CS 6" TRAFFICE CONES
0000017776 9/25/2023 TOLEDO PHYSICAL EDUCATION SUPPLY, INC. SSES-PE SUPPLIES ORDER 0100 24.43$                     ITEM #BB16 12" INFLATED BEACH BALL
0000017776 9/25/2023 TOLEDO PHYSICAL EDUCATION SUPPLY, INC. SSES-PE SUPPLIES ORDER 0100 36.06$                     ITEM #T06306 RUBBER THROW DONE BASES
0000017776 9/25/2023 TOLEDO PHYSICAL EDUCATION SUPPLY, INC. SSES-PE SUPPLIES ORDER 0100 43.62$                     ITEM 317624 DOZEN 6-COLOR FLUFF BALLS
0000017777 9/25/2023 GOPHER SSES-PE SUPPLIES ORDER

0100 96.81$                     
ITEM# 20-602 RAINBOW AIR COMMANDER PLASTIC 
DISCS

0000017777 9/25/2023 GOPHER SSES-PE SUPPLIES ORDER
0100 203.65$                  

ITEM# 63-119 MAGNEPRO FLAG BELT SYSTEM 24-
PLAYER SET

0000017777 9/25/2023 GOPHER SSES-PE SUPPLIES ORDER
0100 193.84$                  

ITEM# 71-720 RAINBOW CLASSICCOAT VERSA COATED-
FOAM BALLS

0000017778 9/25/2023 AMAZON CAPITAL SERVICES, INC. SSES-VAPA SUPPLIES ORDER

0100 243.85$                  

BLUE SUMMIT SUPPLIES 50 TWO POCKET FOLDERS 
WITH PRONGS, DESIGNED FOR OFFICE AND CLASSROOM 
USE, ASSORTED 5 COLORS, 50 PACK COLORED 2 POCKET 
3 PRONG FOLDERS
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0000017778 9/25/2023 AMAZON CAPITAL SERVICES, INC. SSES-VAPA SUPPLIES ORDER

0100 60.33$                     

HBTOWER 3 STEP LADDER, FOLDING STEP STOOL WITH 
WIDE ANTI-SLIP PEDAL, 500LBS STURDY STEEL LADDER, 
CONVENIENT HANDGRIP, LIGHTWEIGHT, PORTABLE 
STEEL STEP STOOL, BLACK

0000017779 9/25/2023 AMAZON CAPITAL SERVICES, INC. SSES-OFFICE CHAIRS
0100 95.65$                     

YAHEETECH OFFICE CHAIR ERGONOMIC COMPUTER 
CHAIR MID BACK

0000017780 9/25/2023 ROBYN FULLMER SSES-REIMBURSEMENT ROBYN 0100 19.51$                     REIMBURSEMENT FOR GARDEN SOIL
0000017781 9/25/2023 JENNIFER MOORE SSES-REIMBURSEMENT JENNIFER

0100 141.58$                  
REIMBURSEMENT FOR PIZZA BOUGHT FOR PLAYWORKS 
PARTICIPANTS

0000017782 9/25/2023 KIMBERLEY JUNK SSES-REIMBURSEMENT KIMBERLEY 0100 106.45$                  REIMBURSEMENT TO MAIL SCHOOL RECORDS
0000017783 9/25/2023 AMAZON CAPITAL SERVICES, INC. SSES-MATERIALS AND SUPPLIES 0100 13.67$                     NEENAH INDEX
0000017783 9/25/2023 AMAZON CAPITAL SERVICES, INC. SSES-MATERIALS AND SUPPLIES

0100 26.47$                     
PACON TRU-RAY HEAVYWEIGHT CONSTRUCTION PAPER, 
FESTIVE GREEN, 50 SHEETS

0000017783 9/25/2023 AMAZON CAPITAL SERVICES, INC. SSES-MATERIALS AND SUPPLIES
0100 15.40$                     

PACON: TAGBOARD SENTENCE STRIPS, 24 X 3, WHITE, 
100/PACK

0000017783 9/25/2023 AMAZON CAPITAL SERVICES, INC. SSES-MATERIALS AND SUPPLIES
0100 38.53$                     

TRU-RAY CONSTRUCTION PAPER, 50% RECYCLED, 12"X 
18", WHITE, 50 SHEETS

0000017783 9/25/2023 AMAZON CAPITAL SERVICES, INC. SSES-MATERIALS AND SUPPLIES
0100 14.46$                     

TRU-RAY HEAVYWEIGHT CONSTRUCTION PAPER, GOLD, 
12' X 18"", 50 SHEETS

0000017784 9/25/2023 MONARCH SCHOOL PROJECT C&L-RENTAL SPACE
0100 300.00$                  

CHRYSALIS RENTAL SPACE FOR PROFESSIONAL 
DEVELOPMENT ON 09/29/23

0000017785 9/26/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-LEADER IN ME  ALL GRADES
0100 879.56$                  

78323 - 7 HABITS SIGNATURE PARTICIPATION GUIDE

0000017785 9/26/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-LEADER IN ME  ALL GRADES
0100 447.78$                  

78409 - LEVEL 2 STUDENT CURRICULUM COMPANION

0000017785 9/26/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-LEADER IN ME  ALL GRADES
0100 671.66$                  

78410 - LEVEL 3 STUDENT CURRICULUM COMPANION

0000017785 9/26/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-LEADER IN ME  ALL GRADES
0100 1,319.33$               

78411 - LEVEL 4 STUDENT CURRICULUM COMPANION

0000017785 9/26/2023 FRANKLIN COVEY CLIENT SALES, INC. C&L-LEADER IN ME  ALL GRADES
0100 263.87$                  

78412 - LEVEL 5 STUDENT CURRICULUM COMPANION
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0000017786 9/26/2023 EMILY N STEWART CONSULTING C&L-CONSULTING

0100 2,250.00$               

PROFESSIONAL GROWTH SESSIONS - CRAFTS TO 
CREATIVITY ON 09/29/23 (3 HOURS, SPLIT INTO TWO 90-
MINUTE SEGMENTS)

0000017787 9/26/2023 AMAZON CAPITAL SERVICES, INC. SSES-COMPUTER BAG TAGS

0100 12.91$                     

UNICLIFE 2 INCH TOUGH PLASTIC KEY TAGS IN 10 
ASSORTED COLORS ITEM IDENTIFIERS MARKERS WITH 
BLANK PAPER LABELS PROTECTIVE PLASTIC FILMS AND 
SPLIT RINGS, 100 PACK

0000017788 9/26/2023 AMAZON CAPITAL SERVICES, INC. SSES-SPED LAMINATE AND TONER

0100 100.09$                  

HP 414A BLACK TONER CARTRIDGE | WORKS WITH HP 
COLOR LASERJET ENTERPRISE M455DN, MFP M480F; HP 
COLOR LASERJET PRO M454 SERIES, HP COLOR LASERJET 
PRO MFP M479 SERIES | W202

0000017788 9/26/2023 AMAZON CAPITAL SERVICES, INC. SSES-SPED LAMINATE AND TONER

0100 51.66$                     

SCOTCH THERMAL LAMINATING POUCHES, 100 PACK 
LAMINATING SHEETS, 3 MIL, 8.9 X 11.4 INCHES, 
EDUCATION SUPPLIES & CRAFT SUPPLIES, FOR USE WITH 
THERMAL LAMINATORS, LETTER SIZE SHEETS (TP3854-
100)

0000017789 9/26/2023 SCHOOL SPECIALTY, LLC SSES-4TH GRD SUPPLIES 23/24 0100 781.27$                  OPEN PO FOR 4TH GRADE SCIENCE ORDER
0000017790 9/26/2023 WILSON LANGUAGE TRAINING CORPORATION C&L-FOUNDATION STUDENT WRKBOOK

0100 468.79$                  
F2DSTW1 - FUNDATIONS STUDENT WORKBOOK LEVEL 1 
(10 PK)

0000017790 9/26/2023 WILSON LANGUAGE TRAINING CORPORATION C&L-FOUNDATION STUDENT WRKBOOK
0100 468.79$                  

F2DSTW2 - FUNDATIONS STUDENT WORKBOOK LEVEL 2 
(10 PK)

0000017791 9/26/2023 KELLEY ENGLEHART C&L-REIMBURSEMENT KELLEY

0100 441.20$                  

REIMBURSEMENT FOR FLIGHT EXPENSE TO ATTEND THE 
SYNERGY CONNECT 2023 CONFERENCE IN ORLANDO, 
FLORIDA ON 11/01/23-11/04/23.

0000017792 9/26/2023 AMAZON CAPITAL SERVICES, INC. C&L-PROF. DEVELOPMENT SUPPLIES
0100 1,500.00$               

AMAZON OPEN PO FOR PROFESSIONAL DEVELOPMENT 
SUPPLIES

0000017793 9/26/2023 AMAZON CAPITAL SERVICES, INC. SSES-KEEHAN DESK

0100 140.06$                  

FEZIBO HEIGHT ADJUSTABLE ELECTRIC STANDING DESK, 
48 X 24 INCHES STAND UP TABLE, SIT STAND HOME 
OFFICE DESK WITH SPLICE BOARD, BLACK 
FRAME/RUSTIC BROWN TOP

0000017794 9/26/2023 AMAZON CAPITAL SERVICES, INC. SSES-FOLDERS FOR FROST
0100 35.55$                     

OXFORD VIEWFOLIO TWIN POCKET FOLDER, LETTER 
SIZE, BLUE (57441)-25 PACK
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0000017795 9/26/2023 SUPERINTENDENT OF SCHOOLS SDCOE C&L-REGISTRATION FEE

0100 1,100.00$               

REGISTRATION FEE TO ATTEND THE INTERNATIONAL 
TRANSCRIPT EVALUATION TRAIN-THE-TRAINER 
WORKSHOP ON 11/03/23, 8AM-3:30PM,  AT 
SDCOE.ATTENDING:  KRISTEN ERENO (CONF #ERE-
M2EY8O)

0000017796 9/27/2023 AMAZON CAPITAL SERVICES, INC. S.S-BARTOP TABLE AND CHAIRS 0100 323.25$                  BARTOP TABLE AND CHAIRS FOR ATP ROOM
0000017797 9/27/2023 JAMF SOFTWARE, LLC S.S-JAMF LICENSE SAKI 0100 21.00$                     JAMF LICENSE
0000017798 9/27/2023 NIAMH FOLEY S.S-REIMBURSEMENT NIAMH 23/24 0100 300.00$                  OPEN PO NFOLEY
0000017799 9/27/2023 TEACHLOGIC LLC S.S-SPEAKER,TRANSMITTER, & MIC

0100 1,130.86$               
SPEAKER SET FOR SEMA, MICROPHONE FOR MIAV AND 
EXTRA LANYARDS

0000017800 9/27/2023 APPLE COMPUTER  INC S.S-iPAD

0100 614.46$                  

10.9 INCH IPAD WITH ENGRAVING
4 YEAR APPLECARE
CREDIT FOR TD SNAP

0000017801 9/27/2023 AMAZON CAPITAL SERVICES, INC. S.S-GOOGLE PIXEL 0100 161.61$                  GOOGLE PIXEL FOR MABR
0000017803 9/27/2023 JAMF SOFTWARE, LLC S.S-JAMF LICENSE 0100 35.00$                     JAMF ENHANCE SUPPORT
0000017803 9/27/2023 JAMF SOFTWARE, LLC S.S-JAMF LICENSE 0100 175.00$                  JAMF LIFETIME LICENSE
0000017804 9/27/2023 APPLE COMPUTER  INC S.S-IPAD REPLACEMENT WARRANTY

0100 49.00$                     

REPLACEMENT IPAD UNDER WARRANTY
REPAIR ID:D594454050
COST: $49.00
TOTAL COST: 49.00

0000017805 9/27/2023 LEANNE ANDERSON S.S-REIMBUBRSEMENT LEANNE23/24 0100 300.00$                  OPEN PO LANDERSON
0000017806 9/27/2023 TOUCHMATH S.S-SUPPLIES ORDER 0100 54.31$                     PK COUNTING QUANTITY POSTERS
0000017806 9/27/2023 TOUCHMATH S.S-SUPPLIES ORDER 0100 68.79$                     TOUCH NUMERALS COMPUTATION SET
0000017806 9/27/2023 TOUCHMATH S.S-SUPPLIES ORDER 0100 247.40$                  TOUCH POINTS WITH PICTURES
0000017806 9/27/2023 TOUCHMATH S.S-SUPPLIES ORDER 0100 199.12$                  TOUCH SHAPES MANIPULATIVE CLASSROOM SET
0000017807 9/28/2023 CALIFORNIA SCHOOL UNEMPLOYMENT INSURANCE B.S-UT TECH SUBCOMMITTEE

0100 50.00$                     

REGISTRATION FEE FOR CONFERENCE OF 
UNEMPLOYMENT INSURANCE SEMINAR FOR SCHOOL 
EMPLOYEES
DATE OF CONFERENCE 10/25/2023

0000017807 9/28/2023 CALIFORNIA SCHOOL UNEMPLOYMENT INSURANCE B.S-UT TECH SUBCOMMITTEE

0100 50.00$                     

REGISTRATION FEE FOR CONFERENCE OF 
UNEMPLOYMENT INSURANCE SEMINAR FOR SCHOOL 
EMPLOYEES
DATE OF CONFERENCE 10/25/2023
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0000017808 9/28/2023 ISLAND THREADS EMBROIDERY M&O-T-SHIRT ORDER

0100 210.11$                  
LADIES COTTON HEATHER GRAY LONG SLEEVE M-6,L6

0000017808 9/28/2023 ISLAND THREADS EMBROIDERY M&O-T-SHIRT ORDER 0100 111.52$                  MENS COTTON HEATHER GRAY LONG SLEEVE L
0000017808 9/28/2023 ISLAND THREADS EMBROIDERY M&O-T-SHIRT ORDER 0100 105.06$                  MENS COTTON HEATHER GRAY SHORT SLEEVE L
0000017808 9/28/2023 ISLAND THREADS EMBROIDERY M&O-T-SHIRT ORDER 0100 31.79$                     SILK SCREEN CUSD WITH MOT
0000017809 9/28/2023 THOMPSON PLUMBING SUPPLY INC, M&O-PLUMBING SUPPLIES 4900 34.66$                     26 SIDE OUTLET SMITTY PAN
0000017809 9/28/2023 THOMPSON PLUMBING SUPPLY INC, M&O-PLUMBING SUPPLIES

4900 910.49$                  

AO SMITH ENJ-30 ELECTRIC LOW BOY SIDE MOUNT 30 
GALLON
SERIAL #232513459558

0000017809 9/28/2023 THOMPSON PLUMBING SUPPLY INC, M&O-PLUMBING SUPPLIES

4900 509.33$                  

CHRONOMITE INSTANTANEOUS WATER HEATER SR-
20L/120 20 AMP 2400W
SERIAL #
1500752
1510715

0000017809 9/28/2023 THOMPSON PLUMBING SUPPLY INC, M&O-PLUMBING SUPPLIES

4900 524.96$                  

CHRONOMITE SR-20L 208V 4160W
SERIAL #
1496445
1496448

0000017810 9/28/2023 COUNTYWIDE MECHANICAL M&O-CHS CONTROL BOARD ROOM

4900 997.00$                  

LOCATION:
CORONADO HIGH SCHOOL
WORK ORDER# 62050
REPLACE CONTROL AND CONTINUE TROUBLESHOOTING

0000017811 9/28/2023 ESIGN SERVICES INC m&o-SSES MARQUEE REPAIRS

4900 1,492.19$               

SILVER STRAND ELEMENTARY
MARQUEE REPAIRS

NON-OP LED PANELS CAUSING INCOMPLETE MESSAGES 
ON SIGN. SITE REQUIRED. FOUND 3 CARDS 
MALFUNCTIONING.
RE-ARRANGE LED CARD TO MINIMIZE IMPACT UNTIL 
REPLACEMENT PARTS COULD BE LOCATED.NEW LED 
CARDS INSTALLED & TESTED
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0000017812 9/28/2023 COUNTYWIDE MECHANICAL M&O-CHS ROOM 512 AC REPAIRS

4900 1,759.00$               

LOCATION
CORONADO HIGH SCHOOL
WORK ORDER 62146
ROOM 512- NO AC

TROUBLESHOOT, REPLACED TRANSFOMER, REPAIRED 
LEAK AND TOPPED OF REFRIGERANT LEVELS

0000017813 9/28/2023 COUNTYWIDE MECHANICAL M&O-VES REBUILD & TEST

4900 1,589.35$               

VILLAGE ELEMENTARY SCHOOL 
REBUILD AND TEST 3/4'' FEBCO 825 BACKFLOW DEVICE

0000017814 9/28/2023 COUNTYWIDE MECHANICAL M&O-PALM GYM MECHANICAL ROOOM

4900 592.50$                  

LOCATION:
CORONADO HIGH SCHOOL PALM ACADEMY
WORK ORDER 61961

GYM MECHANICAL ROOM BOILERS ADN PUMPS
LABOR STANDARD
TRUCK FUEL SURCHARGED

0000017815 9/28/2023 ADAM SAYRE S.S-MILEAGE REIMBURSEMENT23/24 0100 200.00$                  MILEAGE ASAYRE
0000017816 9/28/2023 DONNIE SALAMANCA B.S-REIMBURSEMENT DONNIE

0100 500.00$                  
OPEN PO FOR MATERIALS AND SUPPLIES 
REIMBURSEMENT FOR 2023/2024 SY

0000017816 9/28/2023 DONNIE SALAMANCA B.S-REIMBURSEMENT DONNIE 0100 16.13$                     SUPPLIES REIMBURSEMENT
0000017817 9/28/2023 MEDINA PEST CONTROL INC. M&O-CHS GYM PEST CONTROL

4900 3,300.00$               

CORONADO HIGH SCHOOL
TERMITE WORK COMPLETED FOR CUSD
AT CORONADO HS INTERIOR PERIMETER OF THE WOOD 
FLOORS IN THE GYMNASIUM

0000017818 9/28/2023 DEPARTMENT OF SOCIAL SERVICES ECDC-VES LICENSING FEE 1200 1,512.50$               LICENSING FEE FOR VILLAGE
0000017819 9/28/2023 ARTS SCHOOL NETWORK COSA-ASN RENEWAL FEE 23/24 0100 420.00$                  ARTS SCHOOLS NETWORK MEMBERSHIP RENEWAL
0000017820 9/28/2023 MATTHEW HENSON COSA-MATTHEW HENSON 23/24

0100 2,290.00$               
AGREEMENT FOR MATTHEW HENSON FOR 2023-2024 
SCHOOL YEAR

0000017821 9/28/2023 MITCHELL CALSTROM COSA-MITCHELL CALSTROM 23/24
0100 2,100.00$               

AGREEMENT FOR MITCHELL CARLSTROM   FOR 2023-
2024 SCHOOL YEAR
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0000017822 9/28/2023 MARK MARGOLIES COSA-MARK MARGOLIES 23/24

0100 2,500.00$               
AGREEMENT FOR MARK MARGOLIES FOR 2023-2024 
SCHOOL YEAR

0000017823 9/29/2023 FOUNDATION FOR EDUCATIONAL ADMINISTRATIO S.S-SYMPOSIUM REGISTRATION FEE 0100 849.00$                  ACSA SYMPOSIUM REGISTRATION RKELLER
0000017824 9/29/2023 AMAZON CAPITAL SERVICES, INC. B.S-AMAZON MEMBERSHIP FEE

0100 3,770.17$               
ANNUAL MEMBERSHIP FOR PRIME SERVICES
23/24

0000017825 9/29/2023 RICHARD A VILLA SPED-RICHARD A VILLA

0100 20,000.00$             

APPROVED:
PROFESSIONAL DEVELOPMENT TRAINING AND RELATED 
RESOURCES 
DATES:
07/01/2023-06/30/2024

0000017826 9/29/2023 STAFF B.S-COMMERCIAL WARRANT 0100 405.00$                  COMMERCIAL WARRANT - STAFF
0000017827 9/29/2023 KIMBERLY ROSS COSA-KIMBERLY ROSS 23/24

0100 6,300.00$               
AGREEMENT FOR KIMBERLY ROSS FOR 2023-2024 
SCHOOL YEAR

0000017828 9/29/2023 KENNETH BROWN COSA-KENNETH BROWN 23/24
0100 17,690.00$             

AGREEMENT FOR KENNETH BROWN FOR 2023-2024 
SCHOOL YEAR

0000017829 9/29/2023 MATHBITS.COM CMS-MATHBITS MEMBERSHIP[ 0100 39.95$                     ALGEBRA 1 FOR WERTZ
0000017829 9/29/2023 MATHBITS.COM CMS-MATHBITS MEMBERSHIP[ 0100 39.95$                     GEOMETRY FOR WERTZ
0000017829 9/29/2023 MATHBITS.COM CMS-MATHBITS MEMBERSHIP[

0100 179.70$                  
JUNIOR MATH FOR CMS TEACHERS: MILLER, GREGORY, 
SIEMION, WALL , NIXON AND WERTZ.

0000017830 9/29/2023 GALASSO'S BAKERY CNS-OPEN PO FRESH BREAD 23/24 1300 12,000.00$             OPEN PO FOR FRESH BREAD FOR SY 23-24
0000017831 9/29/2023 AMAZON CAPITAL SERVICES, INC. CMS-ION PTHFINDER SPEAKER

0100 161.61$                  
ION PATHFINDER 280 ALL-WEATHER SPEAKER WITH 
PREMIUM WIDE-ANGLE SOUND

0000017832 9/29/2023 LD PRODUCTS INC. CMS-XEROX TONER
0100 565.63$                  

OEM XEROX B305/B310/B315 BLACK TONER 006R04376

0000017833 9/29/2023 COUNTYWIDE MECHANICAL M&O-CMS BYPASS CONTROL

4900 1,547.00$               

CORONADO MIDDLE SCHOOL
WORK ORDER# 62051-
REMOVE BYPASS CONTROL AND INSTALL MANUAL 
BYPASS VALVE

0000017834 9/29/2023 COUNTYWIDE MECHANICAL M&O-VES BACKFLOW REPAIRS

4900 1,476.43$               

VILLAGE ELEMENTARY SCHOOL 
WORK ORDER 63187
BACKFLOW REPAIRS

0000017835 9/29/2023 W.W. NORTON & COMPANY, INC COSA-MATERIALS 0100 1,927.69$               A HISTORY OF WESTERN MUSIC, 10TH EDITION
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0000017835 9/29/2023 W.W. NORTON & COMPANY, INC COSA-MATERIALS

0100 138.29$                  
PACKAGE NORTON ANTHOLOGY OF W. MUSIC VOLUME 
1,2,3

0000017836 9/29/2023 VORTEX INDUSTRIES INC CNS-KITCHEDN DOOR REPAIR 1300 795.12$                  REPAIR OF KITCHEN ROLLING DOOR AT STRAND
0000017837 9/29/2023 SOUTH COAST PLUMBING CNS-KITCHEN APPLIANCE INSTALL

0100 620.00$                  

KITCHEN APPLICANCE GAS HOOK UP (4) UNITS INSTALL 
GAS VALVES 3/4" WITH SUPPLY LINES. TURN GAS ON TO 
TEST CONNECTION.

0000017838 9/29/2023 ROBERTA LENERT CMS-REIMBURSEMENT ROBERTA
0100 1,045.66$               

REIMBURSE ROBERTA LENERT FOR FIRST LEGO LEAGUE 
COMPETITION FEES

0000017839 9/29/2023 ROBERTA LENERT CMS-REIMBURSEMENT ROBERTA
0100 97.21$                     

REIMBURSE ROBERTA LENERT FOR ROBOTICS SUPPLIES

0000017840 9/29/2023 MY PT SPED-MY PT 23/24

0100 1,136.25$               

APPROVED:
PHYSICAL THERAPY AND IEP ATTENDANCE
DATES:
07/01/2023-01/09/2024

0000017841 9/29/2023 HARRIS SCHOOL SOLUTIONS CNS-EZSCHOOL PAY
1300 33.75$                     

EZSCHOOL PAY.COM TRASNACTION FEES: 8/01-31/23

Total 651,711.88$          

0100 General Fund
1100 Adult Education Fund
1200 Child Development Fund
1300 Cafeteria Fund
1400 Deferred Maintenance Fund
1700 Special Reserve Other than Cap Outlay
1900 BBMAC
2518 Capital Facilities - Developer Fees
4000 Special Reserve - Capital Projects
4900 Special Reserve - Capital Outlay
5700 Foundation Permanent Fund
6200 Charter School Enterprise Fund
6300 Other Enterprise Fund (Crown Preschool)
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AGENDA - October 19, 2023
 
CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)
4.5  Approve/Ratify Contracts for Services
 
Department/Category: BUSINESS & FISCAL MANAGEMENT
 
Background Information:
Board Policy 3312 states “The Superintendent or designee may enter into contracts on behalf of the
District. All contracts must be approved or ratified by the Governing Board. No contract made under
this delegation of power shall be valid until the Board approves or ratifies the contract.”
 
Reports:
The attached contracts require Board approval/ratification.
 
Financial Impact:
The attached contracts will be paid from the sources as noted. All contracts listed are included in the
current approved District budget.
 
Superintendent's Recommendation:
Staff recommend that the Board approve/ratify these contracts.

LCAP Goals:
1. Safe and Clean Facilities for Students and Staff
3. Multi-Tiered System of Supports
4. Social Emotional Learning
5. Student Engagement & Dropout Prevention
6. Counseling Services
7. Equity, Diversity and Inclusion
8. Recruit and Retain Highly Qualified Staff

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
Contracts for Services October 2023.pdf
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Name Description Start Date End Date Amount Source of Funds
ABA & Verbal 

Behavior Group, Inc.
Individual Services 

Agreement           23-
10-03

7/1/2023 12/12/2023 NTE $44,782 Special Education Fund 01

ABA & Verbal 
Behavior Group, Inc.

Individual Services 
Agreement           23-

10-05

7/1/2023 5/1/2024 NTE $88,624 Special Education Fund 01

Alternative Behavior 
Strategies, LLC dba 

ABS Kids

Master Agreement & 
Appendix B

7/1/2023 6/30/2024 Per Fee Schedule Special Education Fund 01

Alternative Behavior 
Strategies, LLC dba 

ABS Kids

Individual Services 
Agreement           23-

10-06

7/1/2023 1/16/2024 NTE $50,635 Special Education Fund 01

Alternative Behavior 
Strategies, LLC dba 

ABS Kids

Individual Services 
Agreement           23-

10-12

7/1/2023 10/5/2023 NTE $23,498 Special Education Fund 01

Americas Finest Sound CHS Field - 
Temporary Sound 

System

9/22/2023 6/30/2024 NTE $1,170 General Fund 01

Artiano Shinoff Abed 
Carelli Sleeth & Wade 

APC

Professional 
Services

7/1/2023 6/30/2024 Per Fee Schedule General Fund 01

Assistive Tech 4 SPED Independent 
Consultant 
Agreement

7/1/2023 6/30/2024 NTE $26,780 Special Education Fund 01

Ben's Asphalt & 
Maintenance Co., Inc.

Pre-school 
Playground Track 

Painting

10/20/2023 12/31/2023 NTE $1,750 Child Development Fund 12

Ben's Asphalt & 
Maintenance Co., Inc.

Parking Lots - Clean 
Cracks & Seal

10/5/2023 12/31/2023 NTE $4,500 Special Fund for Capital Outlay 
Fund 49

Ben's Asphalt & 
Maintenance Co., Inc.

VES Stripe 20 Roll 
Call Lines

10/5/2023 12/31/2023 NTE $1,500 Special Fund for Capital Outlay 
Fund 49

Berkley, Sabra CoSA Repair and 
Tune Pianos

7/1/2023 6/30/2024 NTE Additional 
$3,000

General Fund 01

Botin Innovation Inc. BotinKit Max 5.0 
Cooking Robot Pilot

12/11/2023 6/30/2024 N/A N/A

Corner to Corner CHS & VES - Steam 
Clean & Sanitize 

Restrooms EST #1

9/19/2023 9/19/2023 NTE $2,500 Special Fund for Capital Outlay 
Fund 49

The following contracts require approval/ratification from the Board of Trustees at the October 19, 2023 Board Meeting
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Corner to Corner CHS & VES - Steam 
Clean & Sanitize 

Restrooms EST #65

9/19/2023 9/19/2023 NTE $2,500 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CMS - AC WO 
63466

8/23/2023 8/23/2023 NTE $920 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

ECDC - Split 
System Repairs WO 

62751

7/28/2023 8/1/2023 NTE $2,039 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

VES - :Repair Leak 
WO 63188

8/15/2023 8/15/2023 NTE $1,067 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

SSES - Replace 
Blower P05803

9/13/2023 12/31/2023 NTE $1,341 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CMS - Replace 
Condensate Pump 

WO63764

8/28/2023 8/28/2023 NTE $1,315 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

SSES - Three 
Blower Mounted 
Safety Switches 

P05857

9/20/2023 12/31/2023 NTE $927 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CHS - Replace 
Motor P05859

9/20/2023 12/31/2023 NTE $1,297 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

SSES - Library AC 
P05907R1

10/4/2023 12/31/2023 NTE $4,367 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CHS AC WO 63465 8/23/2023 9/7/2023 NTE $3,851 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CHS AC WO63924 9/1/2023 9/1/2023 NTE $495 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CHS - Paint Booth 
Exhaust Vent 

WO63935

9/18/2023 9/18/2023 NTE $644 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CHS Library AC 
WO63997

9/6/2023 9/11/2023 NTE $3,809 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CHS AC WO64063 9/7/2023 9/8/2023 NTE $1,275 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CMS AC WO64092 9/8/2023 9/8/2023 NTE $1,302 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CMS Condensate 
Pump WO64225

9/13/2023 9/14/2023 NTE $1,036 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CHS Exhaust Fans 
WO64263

9/14/2023 9/18/2023 NTE $495 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CHS Refrigerant 
WO64372

9/20/2023 9/26/2023 NTE $915 Special Fund for Capital Outlay 
Fund 49

Countrywide 
Mechanical

CMS AC WO64669 9/27/2023 9/28/2023 NTE $495 Special Fund for Capital Outlay 
Fund 49
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Daniels Academy Individual Services 
Agreement          23-

10-01

7/1/2023 8/23/2023 NTE $9,376 Special Education Fund 01

Daniels Academy Individual Services 
Agreement          23-

10-02

7/1/2023 8/23/2023 NTE $10,790 Special Education Fund 01

DB Services Install Blinds 9/7/2023 12/31/2023 NTE $3,810 Special Fund for Capital Outlay 
Fund 49

Document Tracking 
Services

DTS Proprietary 
Services Including 

and Translation 
Services

11/15/2023 11/15/2024 NTE $1,650 General Fund 01

Fagen Friedman & 
Fulfrost LLP

Professional 
Services

7/1/2023 6/30/2024 Per Fee Schedule General Fund 01

Fieldturf Cutler Field - Field 
Scrape

9/29/2023 9/29/2023 NTE $3,500 Special Fund for Capital Outlay 
Fund 49

Gala Systems Inc. Theater Pit Repair 10/1/2023 12/31/2023 NTE $10,007 Special Fund for Capital Outlay 
Fund 49

GC Fence Company Modify Existing 
Gate

10/20/2023 12/31/2023 NTE $4,500 Special Fund for Capital Outlay 
Fund 49

GotUWired, Inc Repairs 7/1/2023 6/30/2023 NTE $7,500 General Fund 01

Inland Empire fire & 
Safety Enterprises

VES - Backflow 
Replacement

8/27/2023 12/31/2023 NTE $2,925 Special Fund for Capital Outlay 
Fund 49

Inland Empire fire & 
Safety Enterprises

Backflow Repairs 8/27/2023 12/31/2023 NTE $5,440 Special Fund for Capital Outlay 
Fund 49

Johnson, Karina CoSA Dance 
Instructor

10/6/2023 5/31/2024 NTE $1,600 General Fund 01

Leonida Builders Inc. BBMAC - Repair 
Pool Deck

10/19/2023 6/30/2024 NTE $39,000 Special Fund for Capital Outlay 
Fund 49

Leonida Builders Inc. VES - Remove & 
Replace Joint Seal

9/21/2023 12/31/2023 NTE $7,700 Special Fund for Capital Outlay 
Fund 49

Logan River Academy Individual Services 
Agreement          23-

10-07

7/1/2023 6/30/2024 NTE $177,581 Special Education Fund 01

Medina Pest Control 
Inc.

District Office 
Fumigation

10/20/2023 12/31/2023 NTE $28,500 Special Fund for Capital Outlay 
Fund 49

My PT Independent 
Consultant 

Agreement          23-
10-13

7/1/2023 6/30/2024 NTE $740 Special Education Fund 01

New Bridge School Individual Services 
Agreement          23-

10-18

7/1/2023 6/30/2024 NTE $36,996 Special Education Fund 01

New Bridge School Individual Services 
Agreement          23-

10-19

7/1/2023 6/30/2024 NTE $36,996 Special Education Fund 01
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New Bridge School Individual Services 
Agreement          23-

10-20

7/1/2023 6/30/2024 NTE $36,996 Special Education Fund 01

Nyhart OPEB Valuation, 
GASB 75 Report / 

Actuarial Valuation

7/1/2023 6/30/2025 NTE $8,950 General Fund 01

Red Door and 
Hardware

CHS - Add Louvers 9/14/2023 9/14/2023 NTE $2,460 Special Fund for Capital Outlay 
Fund 49

Red Door and 
Hardware

CHS - Replace Door 
Hinges

9/14/2023 12/31/2023 NTE $1,440 Special Fund for Capital Outlay 
Fund 49

Red Door and 
Hardware

CHS - Install 
Overhead Door 

Closers

9/26/2023 12/31/2023 NTE $5,615 Special Fund for Capital Outlay 
Fund 49

Renaissance Learning, 
Inc.

FastBridge 
Subscription & 
Virtual Training

10/1/2023 6/30/2024 NTE $2,124 General Fund 01

Robinson Electric ECDC - Relocate 
Power Job 02023S

8/8/2023 8/9/2023 NTE $831 Special Fund for Capital Outlay 
Fund 49

Romero Educational 
Consulting and 

Psychological Services

Independent 
Consultant 

Agreement          23-
10-09

7/1/2023 6/30/2024 NTE $4,500 Special Education Fund 01

San Diego Center for 
Children Academy

Appendix B 7/1/2023 6/30/2024 Per Fee Schedule Special Education Fund 01

San Diego Center for 
Children Academy

Individual Services 
Agreement          23-

10-15

7/1/2023 12/5/2023 NTE $13,812 Special Education Fund 01

San Diego Center for 
Children Academy

Individual Services 
Agreement          23-

10-16

7/1/2023 4/12/2024 NTE $34,528 Special Education Fund 01

San Diego Center for 
Children Academy

Individual Services 
Agreement          23-

10-17

7/1/2023 10/10/2023 NTE $6,906 Special Education Fund 01

San Diego County 
Superintendent of 

Schools

Data Sharing 
Services for 

National Student 
Clearinghouse

7/1/2023 6/30/2024 N/A N/A

Schloyer Educational 
Audiology Associates

Independent 
Consultant 

Agreement          23-
10-14

7/1/2023 6/30/2024 NTE $1,000 Special Education Fund 01

School Services of 
California

Governor's Budget 
Workshop

1/19/2024 1/19/2024 NTE $1,300 General Fund 01

School Services of 
California

Annual Membership 10/1/2023 9/30/2024 NTE $4,500 General Fund 01
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Scylla Plumbing & 
Drains

ECDC - Replace 
Failed Pipe Inv 2612

7/29/2023 7/29/2023 NT $1,950 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

ECDC - Install 
Water Heater Inv 

2623

8/5/2023 8/5/2023 NTE $2,125 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

BBMAC - Urinal 
Clean & Treat Inv 

2649

8/23/2023 8/23/2023 NTE $225 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

BBMAC - 
Shower/Tub Drain 

Inv 2647

9/12/2023 9/12/2023 NTE $175 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

CHS - Repair 
Vandalized Urinals 

Inv 2648

9/12/2023 9/12/2023 NTE $600 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

CHS - Repair Toilet 
Inv 2650

9/12/2023 9/12/2023 NTE $220 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

CHS - Repair 
Vandalized Urinals 

Inv 2701

9/22/2023 9/22/2023 NTE $750 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

CHS - Repair 
Clogged Toilet Inv 

2702

9/22/2023 9/22/2023 NTE $175 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

ECDC - Install Sink 
Changing Stations 

Inv 26628

8/11/2023 8/11/2023 NTE $2,500 Special Fund for Capital Outlay 
Fund 49

Scylla Plumbing & 
Drains

Scylla Rate Sheet for 
2023 - 2024 School 

Year Repairs

7/1/2023 6/30/2024 NTE $50,000 Special Fund for Capital Outlay 
Fund 49

Specialized Education 
of CA Inc. who owns 
and operates Sierra 

School

Individual Services 
Agreement          23-

10-08

7/1/2023 12/31/2023 NTE $25,416 Special Education Fund 01

Specialized Education 
of CA Inc. who owns 
and operates Sierra 

School

Individual Services 
Agreement          23-

10-10

7/1/2023 7/21/2023 NTE $3,568 Special Education Fund 01

Specialized Education 
of CA Inc. who owns 
and operates Sierra 

School

Individual Services 
Agreement          23-

10-11

7/1/2023 6/30/2024 NTE $86,880 Special Education Fund 01
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The Community School 
of San Diego High 

School

Individual Services 
Agreement          23-

10-04

7/1/2023 8/25/2023 NTE $18,431 Special Education Fund 01

The Glass Company, 
Inc

VES - Replace 
Window Hinges

9/11/2023 9/11/2023 NTE $1,435 Special Fund for Capital Outlay 
Fund 49

The  Koonings Center Master Agreement & 
Appendix A

7/1/2023 6/30/2024 Per Fee Schedule Special Education Fund 01

The  Koonings Center Individual Services 
Agreement          23-

10-21

7/1/2023 6/30/2024 NTE $36,966 Special Education Fund 01

The Speech Pathology 
Group, Inc. dba SPG 
Therapy & Education

Speech Services 7/1/2023 6/30/2024 Per Fee Schedule Special Education Fund 01

ToyotaLift Inc. Scissor Lift for 
Theater

10/20/2023 6/30/2024 NTE $16,400 CTEIG

Tri-Co Floors CMS - Install 
Flooring

7/31/2023 7/31/2023 NTE $910 Special Fund for Capital Outlay 
Fund 49

Tri-Co Floors CHS 411 - Install 
Rubber Base

7/15/2023 8/20/2023 NTE $759 Special Fund for Capital Outlay 
Fund 49

Tri-Co Floors ECDC - Repair 
Linoleum

7/19/2023 7/19/2023 NTE $779 Special Fund for Capital Outlay 
Fund 49

Tri-Co Floors ECDC - Install 
Rubber Base

7/19/2023 7/19/2023 NTE $986 Special Fund for Capital Outlay 
Fund 49

Tri-Co Floors CHS - Install 
Flooring

7/1/2023 7/31/2023 NTE $1,951 Special Fund for Capital Outlay 
Fund 49

Tri-Co Floors ECDC - Install 
Flooring

7/1/2023 7/31/2023 NTE $953 Special Fund for Capital Outlay 
Fund 49

Tri-Co Floors CHS - Install 
Carpeting

7/1/2023 7/31/2023 NTE $5,225 Special Fund for Capital Outlay 
Fund 49

Tri-Co Floors DO - Install Rubber 
Base

7/1/2023 7/31/2023 NTE $689 Special Fund for Capital Outlay 
Fund 49

VEBA 2024 Renewal 1/1/2024 12/31/2024 Per Fee Schedule General Fund 01

Vector USA Cisco Systems Flex 
Licensing for Phone 
Phones Renewal - 2 

Years

10/21/2023 10/20/2025 NTE $45,761 General Fund 01

Vector USA Verkada Cameras 
and Sensors

10/20/2023 6/30/2024 NTE $67,759 Special Fund for Capital Outlay 
Fund 49

Zasueta Contracting 
Inc

VES - Replace 
Playground Parts

9/26/2023 12/31/2023 NTE $5,701 Special Fund for Capital Outlay 
Fund 49
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AGENDA - October 19, 2023
 
CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)
4.6  Authorize Disposal of Surplus Property & Equipment
 
Department/Category: BUSINESS & FISCAL MANAGEMENT
 
Background Information:
According to Board Policy 3270, the Board must take action to declare materials and equipment
obsolete so that the District may dispose of those materials.  The District has identified the attached
items that have reached the end of their useful life for the District and need to be disposed.
 
Reports:
A list of surplus items is attached.
 
Financial Impact:
Any funds recovered from disposal of these items will be returned to the Fund which made the
original purchase.
 
Superintendent's Recommendation:
Staff recommend that the Board declare the attached listed materials as obsolete and that the District
be authorized to dispose of them in accordance with District policies and Education Code
requirements. 

LCAP Goals:
1. Safe and Clean Facilities for Students and Staff

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
Surplus October 2023.pdf
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AGENDA - October 19, 2023
 
CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)
4.7  Accept Uniform Complaint Quarterly Report
 
Department/Category: DISTRICT ORGANIZATION AND BOARD OPERATION
 
Background Information:

In May 2000 the ACLU and other public interest law firms and organizations filed a lawsuit alleging
that the state of California lacked equal access to instructional materials and basic resources; provided
inadequate instruction; and had massive overcrowding and inadequate, unsafe and unhealthy
facilities. A settlement was reached in August 2004 resulting in several pieces of legislation requiring
immediate implementation. Many of the new requirements apply to low performing schools, and
some apply to all school districts and schools.

 

The Williams Settlement requires school districts to submit quarterly reports to the San Diego County
Office of Education (SDCOE) on complaints each district has received related to instructional materials,
emergency facilities issues, and teacher vacancies and misassignments.

 
Reports:
This is the first quarter of the 2023-2024 school year reporting period. The District has received no
complaints.
 
Financial Impact:
None.
 
Superintendent's Recommendation:
That the Board accept the Uniform Complaint Quarterly Report

LCAP Goals:
1. Safe and Clean Facilities for Students and Staff

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
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AGENDA - October 19, 2023
 
CONSOLIDATED MOTION FOR CONSENT CALENDAR (5 min.)
4.8  Approve/Ratify Out of State Conference
 
Department/Category: BUSINESS & FISCAL MANAGEMENT
 
Background Information:

Board Policy 3350 requires that out-of-state travel be approved.  Board Policy further establishes that
the Governing Board shall authorize payment for actual and necessary expenses, incurred by any
employee performing authorized services for the district.

 

In addition, the Board of Trustees has authority, under Education Code Sections 350444, 35172, and
44032, to reimburse employees for necessary travel expenses.

 
Reports:

The following employees will be attending an out of state conference:

 
1. Julia Braga, Shannon Coulter, Stacy Morrissey, and Shane Schmeichel will be attending the 2023

DoDEA Grant Program Professional Learning Meeting in Savannah, GA December 12-14, 2023.
2. Amanda Vanasse will be attending the National Science Teachers Association National

Conference in Denver, CO March 20-23, 2024.
 
 
Financial Impact:
 

1. The cost of this conference is approximately $11,350 and is supported by the SAIL DoDEA
(Braga, Coulter, and Morrissey) Grant and WL+ DoDEA Grant (Schmeichel).

2. The cost of this conference is approximately $1,800 and is supported by the General Fund.
 
Superintendent's Recommendation:
That the Board approve out-of-state conference fees for the staff listed above.

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
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AGENDA - October 19, 2023
 
REPORTS (50 min.)
5.3  Coronado Middle School Annual Report: Principal, Brooke Falar (15 min. + Board Discussion)
 
Department/Category: INSTRUCTIONAL PROGRAMS & STUDENT ACTIVITIES
 
Background Information:
Each school site principal in Coronado Unified School District reports annually to the Governing Board
with updated information site initiatives and other components for the instructional program.
Coronado High School is scheduled for the November 16, 2023, Silver Strand Elementary is scheduled
for December 14, 2023 and Village Elementary is scheduled for January, 2024 Board Meeting.
 
Reports:
Attached
 
Financial Impact:
None for this report.
 
Superintendent's Recommendation:
No Action required for this report.

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
CMS Board Report 23-24.pdf
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ASSESSMENTS 
 

ELA CAASPP 22-23 

Grade  2014/15 2015/16 2016/17 2017/18 2018/19 2019/20 2020/21 2021/22 2022/23 

  All 

3  68 65 72 67 74 NA 71 77 76 

4  71 66 59 73 69 NA 77 71 74 

5  69 80 71 70 79 NA 76 82 75 
3-5 mean 

 
69 70 67 70 74 

 
75 77 77 

6  77 72 80 84 73 NA 73 77 80 

7  76 78 79 85 82 NA 76 74 73 

8  77 79 86 83 80 NA 75 69 70 
 

 

Math CAASPP 22-23 

Grade   2014/15 2015/16 2016/17 2017/18 2018/19 2019/20 2020/21 2021/22 2022/23 

  All 

3  70 73 76 68 74 NA 73 77 85 

4  71 64 64 75 65 NA 71 76 73 

5  56 70 55 64 71 NA 64 70 67 
3-5 mean 

 
66 69 65 69 70 

 
69 74 78 

6  60 59 64 65 62 NA 46 54 60 

7  64 73 71 70 71 NA 56 76 61 

8  55 65 74 73 69 NA 59 51 62 
 

Science CAASPP 23-24 

 
 

2014/15 2015/16 2016/17 2017/18 2018/19 2019/20 2020/21 2021/22 2022/23 

8  NA NA NA NA 61 NA 51 59 52 
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MDTP Data 
 

  Beginning of Year 

 

 

2023-24 

 Number of Students 
Average 
Percent 

# of topics meeting 
critical level 

  Math 6 Readiness (n=6) 

Math 6  121 59% 3 

Math 6 Honors  46 90% 6 

All Math 6 Students  167 67% 4 
     

  Math 7 Readiness (n=7) 

Math 7  168 55% 3 
     

  Math 8 Readiness (n=7) 

Math 7/8  58 79% 6 

Math 8  148 61% 3 

All Students  206 66% 4 
     
 
Lexile Data 

CMS Fall 2023 Lexile Data 
  
 

GRADE 8 Student Count Percentage  
8th Grade Spring Proficiency Targets 
Advanced 1186L & Above 
Proficient 1010L to 1185L 
Basic 790L to 1009L 
Below Basic BR to 789L 

Advanced 55 29.3%  
Proficient 41 21.8%  
Basic 59 31.4%  
Below Basic 14 7.4%  
Total Tested 169 74.1%  
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NO DATA 19 10.1%  
Total Students 188 100.0%  

     

GRADE 7 Student Count Percentage  

7th Grade Spring Proficiency Targets 
Advanced 1121L & Above 
Proficient 970L to 1120L 
Basic 770L to 969L 
Below Basic BR -769L 

Advanced 118 46.8%  
Proficient 58 23.0%  
Basic 38 15.1%  
Below Basic 16 6.3%  
Total Tested 230 91.3%  
NO DATA 22 8.7%  
Total Students 252 100.0%  

     

GRADE 6 Student Count Percentage  

6th Grade Spring Proficiency Targets 
Advanced 1071L & Above 
Proficient 925L to 1070L 
Basic 730L to 924L 
Below Basic BR to 729L 

Advanced 118 51.8%  
Proficient 28 12.3%  
Basic 29 12.7%  
Below Basic 21 9.2%  
Total Tested 196 86.0%  
NO DATA 26 11.4%  
Total Students 228 100.0%  

 
CommonLit Data 
 

Summary Pre-Assessment 2023 

Class # of Students tested Scaled Score Average 

Grade 8 National 55339 203 64.3% 

Grade 8 CMS 198 209 73.0% 

Grade 7 National 53509 203 65.1% 
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Grade 7 CMS 215 211 76.2% 

Grade 6 National 39315 201 65.1% 

Grade 6 CMS 171 207 74.1% 

 

 

Next Steps Based on Data: 
• Staff, grade level, department meetings 

o Looking closely at special populations data EL, SPED, RFEP, IFEP, Military dependent and 
using data to inform instruction and student needs 

o Provide professional learning for teachers  
• ELD and Intervention: Read 180, ELA Amplify curriculum 

o Use of multiple measures (CAASPP, grades, teacher recommendations, MTDP and/or 
Reading Inventory, Common Lit scores) 

o Math Lab and Lit Lab (intervention classes – double dose of math or ELA) 
o Math lab for each grade level!! 
o Piloting a new curriculum for CPM called Inspiring Connections 

• Academic Lab – Intervention support 6th, 7th, and 8th- 
o Added a 6th grade class! 

• Counseling Support 
o Counselors support students on the D/F list 

 
 
CMS Goals: 

• Technology 
o Technology Guide CMS Technology Guide 23-24  
o New Cell Phone Policy 
o Hapara 
o District Owned Devices 
o Neptune Navigate Canvas 

• MTSS 
o Apply for Tier 2 PBIS Recogni�on 
o Build Tier 1 Academic Supports 

• Scope and Sequence 
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Unit Title 
Timeline  Key 

Standards  
Learning 

Objectives  
 Content, 

Activities, and 
Experiences 

Assessments  
(formative and 

summative)   

Resources 

      

      

 

Unit Plan 

 
Timeline • How long will this unit last? 

 
Key Standards • What content standards will this unit address? 

• What standards will you be assessing at the end of the unit? 
 

Learning Objectives • What will all students know, understand, and be able to do at 
the end of the unit? 

• What specifically do you want students to understand?   
• What important ideas do you want them to grasp?   
• How do the Key standards break down? 

 
Content, Activities, and 

Experiences 
• What topics or content is essential for student understanding? 
• What learning experiences/activities will the students participate 

in? 
• Have you considered how to fully engage everyone and hold 

their interest throughout? 
• Do the learning experiences support the learning objectives?  

 
Assessment • What types of summative assessments will you use? 

• At the end of the unit, how will you know that they learned the 
objectives? 

• What are the ways you will assess?   
o ex. tests [midterm, unit, final, each week], portfolios, 

projects, labs, essays, reports, presentations, etc.  
 

Resources • What materials are needed? 
o  Links, supplementals 
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• Student Engagement 
o NCUST- Leading Student to Love Learning 
o iLab 
o Arts Integra�on 
o Depth Of Knowledge 
o Student Dialogue 
o Student Choice 
o Teacher Self-Reflec�on 

 

Celebra�ons: 

• Amazing staff and students! 
• New Assistant Principal and Program Specialist 
• 6th Grade Spanish 
• New CMS Vision 
• PBIS Silver Recogni�on for Tier 1 
• Purple Star School 
• Community Partnerships: Emerald Keepers, SAFE Harbor, Library, CSF, Coronado Rec 

Department  

• Student Activities: Clubs, Dances, Project Welcome, Advisory Competitions 
• Wellness Wednesday’s 
• Community Partnerships: Emerald Keepers, SAFE Harbor, Library, CSF, Coronado Rec 

Department  
• Electives!! 
• New Band Storage Room 
• New Offices in book room 
• Advisory 4 days a week 
• Principal’s Advisory 
• New Triton Logo and Sign 
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AGENDA - October 19, 2023
 
REPORTS (50 min.)
5.4  Student Services Update: Director Niamh Foley (5 min. + Board Discussion)
 
Department/Category: INSTRUCTIONAL PROGRAMS & STUDENT ACTIVITIES
 
Background Information:
 
Reports:
Attached
 
Financial Impact:
None for this report.
 
Superintendent's Recommendation:
No Action required for this report.

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
Student Service_ Special Education 2023.pdf
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Agenda – October, 2023

Annual update on Special Education Services and Supports SY 22-23

CUSD Special Education annual update: a year in review

Student Services Report: 1) Special Education in CUSD. Guiding principles, current

demographics, staffing ratios, professional learning opportunities, continuum of services, the

South County SELPA and CDE compliance, expenditure overview, and successes.

Guiding Principles:

● Every Child, Every Day

● Students must be served in the Least Restrictive Environment (LRE)

● Equity, Access, and Inclusion that promotes academic, behavioral and social emotional

well-being.

Demographics: Who do we serve?

As a brief overview, CUSD provides special education services to:

● Students eligible to receive special education services; ages 3 - 22

● Reside within CUSD boundaries with their parent/guardian and attend a CUSD School;

or who reside full time in a hospital facility (Sharp Villa Coronado)

● Attend a CUSD school on an approved Interdistrict Transfer Permit

● Parentally placed private school within CUSD boundaries

● District placed in a non-public school (NPS) or residential treatment center (RTC)

Currently, the District provides Special Education services to 384 students with Individual

Education Programs, which is approximately 13% of the student population. Historically, this

percentage has only fluctuated slightly (11-13%) in the previous 5 years and is marginally under

the national average of 15% and aligned with the California state average of 13%. Students are

found eligible for special education services in the disabling categories of the Individuals with

Disabilities Education Act (IDEA). Those categories include: autism, deafness, emotional

disturbance, hearing impairment, intellectual disability, multiple disabilities, orthopedic

impairment, other health impaired, specific learning disability, speech or language disability,

traumatic brain injury, and visual impairment. The following table demonstrates the primary

disabling category and total students served for the previous and current school year.

Student Census by Primary Disability

AUT DEAF ED HH ID MD OI OHI SLD SLI TBI VI Total

SY 22/23 68 1 7 2 14 5 3 90 120 64 0 3 377

SY 23/24* 66 1 10 2 13 5 2 88 116 76 1 4 384

*current to date October 11, 2023
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In reviewing historical data since 2000, the primary disabling categories served in CUSD are:

Speech/Language Impairment, Other Health Impaired, Specific Learning Disability and Autism

which aligns with nationwide statistics.

Staffing:

The table below indicates the current special education staffing by school site.

School Site Position FTE

CUSD Transition Education Specialist 1.0

Coronado High School Education Specialists 6.5

Coronado Middle School Education Specialists 5.0

Village Elementary Education Specialists 6.0
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Silver Strand Elementary Education Specialists 4.0

Districtwide Adaptive Physical Education

Teacher (APE)

1.0

Educationally Related Mental

Health Services (ERMHS)

1.75

Speech-Language

Pathologists

5.0

School Psychologists 4.0

Board Certified Behavior

Analyst (BCBA)

1.0

District Nurses 2.0

Workability 1.2

Program Specialists 4.0

Professional Learning Opportunities:

Diagnostic Center of Southern California

Inclusion Project:

The Inclusion Project is a joint effort between the Coronado Unified School District and the

Diagnostic Center of Southern California. The Diagnostic Center of Southern California is one of

three centers in California focused on assessment, training, and support for the field of special

education operated by the California Department of Education. This year we will continue the

project for the third year. The project provides support to special and general education

teachers, direct service providers, additional classroom staff, select first through fifth grade

general education classes, and site administrators at Village and Silver Strand Elementary

Schools, and district administrative staff. The consultation provides assistance for the

development and implementation of best practices in inclusive education.

Assessment project:

The Assessment Project, also in partnership with the Diagnostic Center of Southern California,

is an in-depth examination of the complexities in conceptualizing the assessment process for

education specialists, speech/language pathologists, and school psychologists at the Elementary

level. This is the second year of this project and it will focus on analyzing and synthesizing all

sources of assessment information within one’s own discipline and across other disciplines, in

order to understand the whole child and aid in accurate interpretation of results. The Diagnostic

Center will provide professional development, modeling, and individualized coaching.
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A Guide to Co-Teaching:

In partnership with Dr. Richard Villa, a recognized educational leader, author of over 30 books,

and academic presenter, CUSD staff will engage in 6 learning sessions throughout the 23-24

school year. The sessions will address topics such as: What are the approaches, rationale and

benefits of Co-Teaching? How to find time for co-planning, and how to discuss and assign roles

for the co-teachers. Dr. Villa’s training will assist in serving students in the least restrictive

environment.

The Continuum of Services from least to most restrictive:

The rights of students with disabilities to receive an education are guided by federal and state

law. Fundamentally, public schools must provide children with disabilities the proper support,

services and accommodations to ensure these students receive a free and appropriate public

education (FAPE) and have the same access to education as their non-disabled peers.

Schools are required to provide this education in the least restrictive environment (LRE), which

means that a student with a disability should have the opportunity to be educated with peers

without disabilities to the maximum extent appropriate. (IDEA § 300.114).

This guiding principle drives the continuum of services to support student needs in CUSD.

SELPA (Special Education Local Planning Area):

South County SELPA is a consortium of school districts that pool resources for our region and

includes the school districts of: Coronado, Chula Vista, National, San Ysidro, South Bay and

Sweetwater. The SELPA is the foundational structure for overseeing and delivering Special

Education programs and services. Some of the resources provided to us from our SELPA are:
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● Occupational therapy services

● Teacher of the visually impaired

● Orientation and mobility specialist

● Audiology services

Other services provided by the SELPA include:

● Professional development and staff in-service training

● Interagency coordination and memorandums of understanding (MOUs)

● Governance and Community Advisory Committee (CAC formerly SEPAC)

● “Resource parents” who provide information, resources and support for parents of

children with disabilities.

● Alternative Dispute Resolution (ADR) services to resolve disagreements prior to due

process filings.

Additionally, our SELPA serves as the annual compliance monitoring system to ensure our

compliance with state and federal mandates. The following is the Compliance and Improvement

Monitoring Data for CUSD and CDE findings for 2022:

75



Budget:

State/Federal Unfunded Mandate:

At a time when state and federal funding for special education is relatively flat and districts are

assuming a larger portion of the special education expenses, it is necessary for us to seek

efficiencies while ensuring we effectively serve students with disabilities. The graph below

demonstrates the special education expenditures for the 22-23 school year.
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CUSD Special Education Expenditures by category (SY 2022-23)

Celebrate our successes:

● Implementation of the Registered Behavior Technician Program with instruction

provided by a district BCBA through CUSD Adult Education Program.

● Addition of four Program Specialist positions to support MTSS and Special Education

initiatives at each school site.

● Continued partnership with the Diagnostic Center of Southern California and Dr. Villa to

enhance professional learning opportunities focused on inclusive practices and

co-teaching.

● Increase of FTE of Educational Specialists to expand our continuum of services, lower

caseloads, and recruit and retain special education professionals.

● Continued improvement in CDE targeting monitoring categories.

● Workability Grant funds pre-employment skills training, employment placement and

transition to post-secondary life for nearly 100 students at CHS/Transition.
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AGENDA - October 19, 2023
 
REPORTS (50 min.)
5.5  Learning Department Report: Senior Director Dr. Megan Battle (10 min. + Board Discussion)
 
Department/Category: INSTRUCTIONAL PROGRAMS & STUDENT ACTIVITIES
 
Background Information:
 
Superintendent's Recommendation:

LCAP Goals:
3. Multi-Tiered System of Supports

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
CUSD Data Presentation October 2023.pdf
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HOW ARE WE DOING?

2023
Assessment Results
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CUSD Student Demographics
October 6, 2023

Total Military Special
Education

English 
Learner

Low
SES

Asian African
Am.

Filipino Am.
Indian

Pacific
Islander

Hispanic White Multiple Left
Blank

Strand 318 77.7%
n=247

12.6%
n=40

1.9%
n=6

24.2%
n=77

1.6%
n=5

5.3%
n=17

1.9%
n=6

* 0.31%
n=1

10.5%
n=62

59.43%
n=189

8.49%
n=27

3.4%
n=11

Village 778 28.1%
n=219

11.6%
n=90

9.0%
n=70

15.4%
n=120

0.64%
n=5

1.5%
n=12

0.38%
n=3

* * 22.37%
n=174

60.41%
n=470

7.33%
n=57

7.3%
n=57

CMS 630 33.0%
n=208

14.3%
n=90

4.0%
n=25

14.1%
n=89

1.3%
n=8

1.4%
n=9

0.79%
     n=5

0.16%
n=1

0.63%
n=4

26.98%
n=170

56.35%
n=355

6.67%
n=42

5.7%
n=36

CHS 1004 24.6%
n=247

13.0%
n=131

1.4%
n=14

14.8%
n=149

2.7%
n=27

1.1%
n=11

1.5%
n=15

0.4%
n=4

0.2%
n=2

27.49%
n=276

54.18%
n=544

6.57%
n=66

5.8%
n=59

CUSD 2730 33.7%
n=921

12.9%
n=351

4.2%
n=115

15.9%
n=435

1.6%
n=45

1.8%
n=49

1.1%
n=29

0.18%
n=5

0.26%
n=7

25.0%
n=682

58.0%
n=1558

7.03%
n=192

6.0%
n=163

2
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CUSD Student Demographic Trends
CDE - DataQuest

3

INCREASE

DECREASE

INCREASE
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LET’S TAKE A LOOK!
State/National Assessments

  CAASPP & CAST
  Advanced Placement
  PSAT
  SAT

CUSD Local Assessments
   Universal Screeners/Baselines

4
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How Do We Know Students Are Learning What We Teach?

� Evaluating what students know and are able to do 
takes place every day in our classrooms!

• Classroom assignments
• Quizzes
• Tests
• Individual or group projects
• Teacher observation
• Report cards

� Statewide and local assessments are another measure 
of student learning that is consistent from school to 
school.

5
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Assessment Overview - English Language Arts

6

STATE

LOCAL
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Assessment Overview - Mathematics

7

STATE

LOCAL
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Information from Multiple Assessments Is  Used to 
Improve Teaching and Learning

Information from all the different types of assessments listed 
on the previous slide provides powerful information for 
teachers.

Teachers have the information they need to:
• Plan lessons that best meet the needs of their students.
• Identify where students may need help.
• Decide if students should be placed in intervention programs.

8
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State Mandated Assessment Results
Spring 2023

9
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Subject Area Scores – 7 Areas, 3 Levels

A
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ow

  S
ta

nd
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d 

Above Standard 

Near Standard 

Below  Standard 

English Language Arts/Literacy
1. Reading 
2. Writing
3. Listening
4. Research/Inquiry

Mathematics
1. Concepts & Procedures
2. Problem Solving & Data Analysis
3. Communicating Reasoning

10
88



Overall Scores – 2 Subjects, 4 Levels 
English Language Arts/Literacy & Mathematics

 
Standard Exceeded (Level 4)

Standard Exceeded (Level 4)

Standard Met (Level 3)

Standard Nearly Met (Level 2)

Standard Not Met (Level 1)

11
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CUSD  CAASPP  2023  Demographics
Grades 3-8, and 11
1,397 students tested (1,443 enrolled)

• 31% Military 
 435 students

• 25% Hispanic/Latino
  350 students

• 4% English Learners  
  55 students

• 12% Special Education
  177 students

• 14% Socioeconomically Disadvantaged
  206 students

12

Only significant subgroups as 
deemed by CDE are 

represented in this slide.  
Subgroups with less than 30 

students are not represented in 
reported state results on our 

dashboard. 
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CUSD Mobility Rate
for

2022-2023 CAASPP Administration

13

Cohort
21/22  >  22/23

Returning % # Not Enrolled in
2022-2023 Cohort

# New Students Who
Tested 2022-2023

3rd  >  4th 87% 27 42

4th  >  5th 93% 33 35

5th  >  6th 90% 21 48

6th  >  7th 85% 28 48

7th >  8th 84% 32 40

8th  >  11th 
(19/20)

67% 82 89
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CAASPP Results – Year to Year Analysis

15

ELA Cohort Analysis

2022 Grade 2023 Grade % Change

3rd 4th - 2.94%

4th 5th + 3.39%

5th 6th - 2.64%

6th 7th - 3.3%

7th 8th - 7.3%

7th (2019) 11th + 4.29%

San Diego County
2022-2023

52.19%
Met or Exceeded Standards

Numbers represent percentage of students 
who met or exceeded standards
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CUSD CAASPP Overall Achievement - All Students - ELA
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CUSD CAASPP Overall Achievement - School Comparisons – ELA
% Met or Exceeded Standard
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ALL STUDENTS

ENGLISH LEARNERS

ECONOMICALLY DISADVANTGED

MILITARY

HISPANIC OR LATINO

STUDENTS WITH DISABILITIES

CAASPP
PERCENT OF STUDENTS MEETING OR EXCEEDING STANDARDS

ELA 2023
ELA Gap (between Subgroup & All Students)

+ 2% 2022

18

+ 4% 2022

+ 2% 2022

+ 13% 2022

- 13% 2022

+/- 0% 2022
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CUSD CAASPP Overall Achievement - Grade Level Comparisons – ELA
% Met or Exceeded Standard
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WHERE 
ARE 

THEY 
NOW
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Academic 
Assessments

21

Response 
to

Data

Individual 
Progress 

Monitoring
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Elementary
Literacy Assessment
Universal Screener

23

DIBELS
Dynamic Indicators of Basic 

Early Literacy Skills

Set of procedures and measures for assessing the acquisition of a set of K-5 literacy skills, such as 
phonemic awareness, alphabetic principle, accuracy, fluency and comprehension. 

Grade 
Level

At or Above 
BOY Benchmark

Below or Well Below 
BOY Benchmark

DIBELS Fluency Measures at
Each Grade Level

K 58% 42% Letter Naming, Phonemic Segmentation, Nonsense Words, Word Reading

1 49% 51% Letter Naming, Phonemic Segmentation, Nonsense Words, Word Reading, 
Oral Reading

2 35% 65% Nonsense Words, Word Reading, Oral Reading, Basic Comprehension

3 31% 69% Nonsense Words, Word Reading, Oral Reading, Basic Comprehension

4 21% 79% Oral Reading, Basic Comprehension

5 26% 74% Oral Reading, Basic Comprehension

* BOY = Beginning of Year Grade Level Benchmark   101



Elementary
Literacy Assessment

Baseline

24

Benchmark Advance
Interim 1

End of year, grade level standards-aligned assessment measuring reading and writing skills.

Grade 
Level

Meeting Standards
70% Correct or Higher

Developing Standards
40% - 69% Correct

Below Standards
0 - 39% Correct

% No Data Yet

K 37% 52% 11% 11%

1 30% 58% 13% 12%

2 31% 59% 10% 9%

3 25% 49% 26% 24%

4 16% 62% 22% 19%

5 42% 48% 11% 8%
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Middle School
Literacy Assessment
Universal Screener

25

Reading Inventory
Lexile

Spring Proficiency Targets
End of year, current grade level college and career reading proficiency levels

Grade Level Advanced
or

Proficient
Basic Below Basic

Grade Level
Target

Lexile Bands

6 56.8%
n=96

34.9%
n=59

8.2%
n=14

925L or Above

7 75.6%
n=168

17.1%
n=38

7.2%
n=16

970L or Above

8 74.4%
n=146

14.7%
n=29

12.4%
n=21

1010L or Above
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Middle School
Literacy Assessment
Universal Screener

26

Common Lit
Literacy Inventory

Summary Data Pre-Assessment for 2023-2024
Beginning of year assessment for grade level readiness

Assess Grade Level Standards - Reading Standards 1-6 (informational & literary text)

Class # of Students 
Assessed

Scaled Score Average

Grade 8 National 55339 203 64.3%

Grade 8 CMS 198 209 73.0%

Grade 7 National 53509 203 65.1%

Grade 7 CMS 215 211 76.2%

Grade 6 National 39315 201 65.1%

Grade 6 CMS 171 207 74.1%
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High School
Literacy Assessment
Universal Screener

27

Common Lit
Literacy Inventory

Summary Data Pre-Assessment for 2023-2024
Beginning of year assessment for grade level readiness

Assess Grade Level Standards - Reading Standards 1-6 (informational & literary text)

Class # of Students Assessed Scaled Score Average

Grade 12 National 38887 190 50.3%

Grade 12 CHS 234 196 58.1%

Grade 11 National 61160 197 61.7%

Grade 11 CHS 232 202 69.2%

Grade 10 National 79615 196 59.1%

Grade 10 CHS 230 201 67.2%

Grade 9 National 81951 201 66.3%

Grade 9 CHS 221 211 76.5%
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Sample Report
Literacy Assessment
Universal Screener

28

Common Lit
Literacy Inventory

Pre-Assessment
Beginning of year assessment for grade level readiness

Assess Grade Level Standards - Reading Standards 1-6 (informational & literary text)
3 Proficiency Levels Reported:  Above Grade Level, On Grade Level & Approaching or Below Grade Level
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English Language Arts Summary
CELEBRATIONS FOCUS AREAS

Listening Claim
Research/Inquiry Claim

Reading Claim
Writing Claim

CUSD maintaining overall ELA performance (+/- 0%)

Performance levels of significant student groups(except 
for one) increased

Provide individualized supports for Special Education, English 
Learner, Hispanic/Latino and Economically Disadvantaged 
student groups to close the performance gap

Literacy Universal Screeners for all students K-12
Reading Screener & Progress Monitoring Tool (CMS)

Academic Discourse Professional Learning
Comprehension Strategies

Secondary Bilingual Instructional Assistant Professional Learning Communities – data analysis cycles

Elementary Tier II Reading Intervention Trainings Students performing near standard
Develop Comprehensive Tutoring Program

Elementary Professional Learning Communities Data 
Analysis Cycles to inform Tier I and II instructional 
groups and supports

• Small Group Instruction & Amplify Reading Program
• Literacy Intervention Structures and Supports
• MTSS

Continued work with MTSS Committee focusing on 
academic tiers of support and interventions, as well as 
refining PBIS implementation 29107
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CAASPP Results – Year to Year Analysis

31

Math Cohort Analysis

2022 Grade 2023 Grade % Change

3rd 4th - 3.84%

4th 5th - 8.62%

5th 6th - 10.16%

6th 7th + 6.48%

7th 8th - 13.41%

7th (2019) 11th - 18.83%

San Diego County
2022-2023

40.22 %
Met or Exceeded Standards

Numbers represent percentage of students 
who met or exceeded standards
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CUSD CAASPP Overall Achievement - All Students - MATH
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CUSD CAASPP Overall Achievement - School Comparisons – MATH
% Met or Exceeded Standard
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ALL STUDENTS

ENGLISH LEARNERS

ECONOMICALLY DISADVANTGED

MILITARY

HISPANIC OR LATINO

STUDENTS WITH DISABILITIES

CAASPP
PERCENT OF STUDENTS MEETING OR EXCEEDING STANDARDS

MATH 2023
ELA Gap (between Subgroup & All Students)

+ 3% 2022

34

+ 2% 2022

+4% 2022

+ 16% 2022

- 1% 2022

+/- 0% 2022
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CUSD CAASPP Overall Achievement - School Comparisons – MATH
% Met or Exceeded Standard
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Academic 
Assessments

37

Response 
to

Data

Individual 
Progress 

Monitoring
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Elementary
Math Assessment

Baseline

38

Bridges in Mathematics
Number Corner Baseline 

Number Corner Baseline data show where 
students should be at the beginning 

of the year for current grade level

Grades K-5 Number of Students Percentage

Meeting 491 48%

Approaching 364 35%

Strategic 98 10%

Intensive 34 3%

No Score 43 4%

83% Meeting/Approaching

Data analysis show whether students are ready or not ready to move into 
the school year with: (1) little to no intervention, (2) strategic 
intervention, or (3) intensive intervention    * 9-week cycles
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Elementary Sample Report
Math Assessment

Baseline

39

Bridges in Mathematics
Number Corner Baseline 

Number Corner Baseline data show where 
students should be at the beginning 

of the year for current grade level

Data analysis show whether students are ready or not ready to move into 
the school year with: (1) little to no intervention, (2) strategic 
intervention, or (3) intensive intervention    * 9-week cycles
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Secondary
Math Assessment

Diagnostic

40

MDTP
Mathematics Diagnostic Testing Project

MDTP
Assessment

n = # critical levels

# of 
Students

Average 
Percent

# of Topics 
Meeting

Critical Level

Math 6 Readiness (n=6)
(Beginning of Year Math 6 Students)

167 67% 4

Math 7 Readiness (n=7)
(Beginning of Year Math 7 Students)

168 55% 3

Math 8 Readiness (n=7)
(Beginning of Year Math 8 Students)

206 66% 4

IM1 Readiness (n=8)
(Beginning of Year IM 1 CMS Students)

275 58% 4

IM1 Readiness (n=8)
(Beginning of Year IM 2 CMS Students)

6 85% 5

Data analysis show what topics each student has met / not met at 
the critical level to be successful (tier 1 instruction). 

Course-level diagnostic assessment that measures students’ 
mathematical preparation in foundational topics of the course 
they are entering.

MDTP
Assessment

n = # critical levels

# of 
Students

Average 
Percent

# of Topics 
Meeting

Critical Level

IM 2 Readiness (n=6)
(Spring CHS & CMS IM1 Students)

263 58% 3

IM 3 Readiness (n=7)
(Spring IM 2 Students)

171 51% 3

PreCalc Readiness (n=6)
(Spring IM 3 Students)

234 51% 2

Calc Readiness (n=8)
(Spring PreCalculus Students)

103 55% 4
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Secondary
Math Assessment

Readiness Data

41

MDTP
Mathematics Diagnostic Testing Project

Data analysis show what topics each student has met / not 
met at the critical level to be successful (tier 1 instruction). 

Course-level diagnostic assessment that measures 
students’ mathematical preparation in foundational 
topics of the course they are entering.
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Mathematics Summary
CELEBRATIONS FOCUS AREAS

Problem Solving and Modeling & Data Analysis Claim
Communicating Reasoning Claim

Concepts and Procedures Claim

CUSD maintained overall Math performance (+/- 0%) Provide individualized supports for Special Education, English 
Learner, Hispanic/Latino and Economically Disadvantaged 
student groups to close the performance gap

Maintained or continued growth in Math performance 
by student groups

Professional Learning Communities – data analysis cycles
Bridges and CPM Professional Learning

Continued work with MTSS Committee with a 2023-
2024 focus on academic tiers of support and 
interventions

Students performing near standard

Develop Comprehensive Tutoring Program

DoDEA E3 Grant: Grades K-5 additional mathematics 
support, professional learning for teachers grades K-12, 
math extension program (Concept Quest)

• Elementary:  Bridges in Mathematics Implementation 
• CMS:  CPM Inspiring Connections Pilot & FastBridge 

Assessments (Tier II screener and progress monitoring)
• CHS:   CPM Implementation, Math Support Courses & 

FastBridge Assessments (Tier II screener and progress 
monitoring)

• CUSD Math Intervention Curriculum, Structure & Strategies42120



CAST Results – Year to Year Analysis

43

San Diego County
2022-2023

35.31%
Met or Exceeded Standards

Numbers represent percentage of students 
who met or exceeded standards
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CUSD Advanced Placement Data
2019-2020 2020-2021 2021-2022 2022-2023

Participation Rate 48.9% 65.8% 57.17% 56.4%

Pass Rate
% scoring 3, 4 or 5

87% 62% 80% 80%

Equity and Excellence:
% of graduating seniors who scored a 3 or higher on at 
least one exam at any point in high school

55.4% 61% 60.3% 43.5%

1,166,311 U.S. public high school graduates in 
the class of 2022 (21.6%) scored a 3 or higher 
on at least one AP exam. 

# of Examinees California Global

2018-2019 415,668 2,825,710

2019-2020 397,479 2,642,630

2020-2021 363,221 2,455,748

2021-2022 373,936 2,576,631

2022-2023 TBD TBD
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CUSD Advanced Placement Data
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CUSD Advanced Placement Data
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What percentage of our students are meeting 
Evidence-Based Reading and Writing (ERW) and

Math Readiness Benchmarks?
* This year’s PSAT was administered on October 11, 2023
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Multi-Tiered 

Systems of Support

Academic
Behavior

Social-Emotional
Learning
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WHAT ARE WE DOING?

50

ELA MATH SCIENCE HISTORY

Curriculum/Measures
● Amplify (CMS)
● Benchmark Advance
● DIBELS
● Tier 2 Programs
● FastBridge Pilot

Curriculum/Measures
● CPM
● Bridges in 

Mathematics
● Tier 2 Programs
● CMS Math Pilot (IC)

Curriculum/Measures
● NGSS FOSS
● NGSS at CMS
● NGSS at CHS
● AP Science Courses
● CAST Interims

Curriculum/Measures
● TCI (elementary)
● Discovery Ed (CMS)
● HSS at CHS
● AP HSS Courses

Assessments
● Universal Screener
● Progress Monitoring
● Diagnostic
● General Outcome

Supports
● Tier 1 
● Tier 2 and 3
● Groups
● Individual
● Support Courses

Professional Learning
● Instructional Strategies
● Curriculum 
● State Standards and Frameworks
● Assessment
● Instructional Technology
● Data Analysis
● English Language Development
● Advanced Placement
● Co-Teaching
● MTSS
● CCR (College Career Readiness)
● Project-Based Learning
● World Language
● Designated ELD Strategies

128



WHAT ARE WE DOING?
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➔Public Release CAASPP Results – October 18th 
➔Public Release CA School Dashboard – December 

Important CDE Updates
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CA School Dashboard
            Updates
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2022 Dashboard - Establishing NEW Baseline!

State Indicators 2022 Dashboard 2023 Dashboard 2024 Dashboard

Academic Status Only Colors Reported Colors Reported

Suspension Status Only Colors Reported Colors Reported

Chronic Absenteeism Status Only Colors Reported Colors Reported

Graduation Rate Status Only Colors Reported Colors Reported

College/Career (CCI) N/A Status Only Colors Reported

ELPI (English Learners) Status Only Colors Reported Colors Reported

Future Dashboard CDE Considerations Include:
- Additional CCI Measures (Civic Engagement, Industry Certifications, etc.)
- California Science Test
- Student Growth Model
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AGENDA - October 19, 2023
 
REPORTS (50 min.)
5.6  Deputy Superintendent Updates (5 min. + Board Discussion)
 
Department/Category: BUSINESS & FISCAL MANAGEMENT
 
Background Information:
CUSD Departments have continued to provide supports and services to students and staff at all sites. 
These reports include monthly highlights and updates to keep all CUSD shareholders engaged and
informed.
 
 
Reports:
Department Reports for October 2023 can be found here

Business Services
California Public Records Act (CPRA)
Attendance Dashboard Month One August 21 - September 15, 2023
CASLE Update

Information Technology
 
Superintendent's Recommendation:
No action needed on this report.

LCAP Goals:
1. Safe and Clean Facilities for Students and Staff
5. Student Engagement & Dropout Prevention

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
2023-24Month 1 Attendance.pdf
CASLE_Report
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Attention to 
Attendance 

Month 1 Attendance Dashboard
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Improving Attendance is a
 Local Control Accountability Plan Goal
The Local Control and Accountability Plan (LCAP) Goal #3 Action #5 is to improve CUSD attendance and chronic 
absenteeism rates for all students. Consistent with this goal, we will be providing monthly reports to the Board 
regarding the efforts of district and site personnel toward implementation of the Goal's five key actions:

A. Ensure all site attendance is accurately reported daily into Synergy.

B. Ensure all site attendance clerks and identified site administrators notify parents on a weekly basis of 
absences, including providing official CUSD absence threshold letters to parents on a timely basis.

C. Ensure all sites promote and/or incentivize positive attendance.

D. Ensure all sites hold appropriate School Attendance Review Team and School Attendance Review Board 
meetings for students whose attendance reaches appropriate thresholds.

E. Provide reports to the Governing Board on district attendance and enrollment monthly.
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School Attendance 
Makes a Difference

● Multiple absences cause students to fall behind in reading, writing, and math. 

● Attendance is a life skill that will help students in middle school, high school, and beyond.

● By 6th grade, absenteeism is a leading sign that a student may drop out of high school.

● Missing 10 percent, or about 18 days, of the school year can dramatically impact a child’s 
success.

● Excessive absences can be a sign that a student is not feeling connected to school, 
struggling with learning, or facing challenges. 

● Daily and on-time attendance helps support a student’s connection to school. 
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Coronado High School 
Attendance Dashboard
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Coronado Middle School 
Attendance Dashboard
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Silver Strand Elementary School 
Attendance Dashboard

139



Village Elementary School 
Attendance Dashboard
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Together we can help 
students achieve! 

THANK YOU!!!
Ms. Ricks @ Coronado High

Ms. Chaney @ Coronado Middle
Ms. Clay @ Village Elementary

Ms. Junk @ Silver Strand

All CUSD Students and Families

Thank you for your continued support of our 
school attendance personnel!!!
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Committee to Analyze the Student Learning Environment (CASLE)
Updates Presented to the Governing Board

October 20, 2022

Background
The Committee to Analyze the Student Learning Environment (CASLE) was an Ad-Hoc committee of the Governing Board, composed of two Board
members, staff, and community members with relevant experience and expertise. As an advisory committee, CASLE was tasked with gathering
information and making recommendations for consideration by staff and the Governing Board. At the onset, CASLE understood that available
funding is limited, and mitigation measures would be implemented if or when possible.

Previous CASLE Update
❖ October 21, 2021 (see link)

Temperature History
❖ According to the current “Heat Day” Guidelines (link), the Superintendent shall declare a Heat Day release based on information provided by

reputable forecasts consisting of a temperature or Heat Index of 90 degrees or higher and/or high temperatures forecast for more than one
day.  The following chart summarizes a ten-year history of school days reporting temperatures over 90 degrees and 87 degrees, inclusive.

Note: To review the complete data set summarized above, please follow this link.
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Note:
The following ideas are provided as information only with no recommendation from staff.
This report is provided to the Governing Board as an information / discussion item - no action will be taken this evening.

Option A: Install HVAC and Solar at All Sites
❖ HVAC Analysis - West Coast Air - March 24, 2017 (see link)
❖ Solar Analysis - TerraVerde - December 30, 2019 (see link)
❖ HVAC Analysis, Update - DEC Engineers - October 17, 2022 (see link)

Rough Order of Magnitude (ROM) of One-time Costs ~$40 million
HVAC ~$25 million (including soft costs)

Solar ~$5 million (if possible, solar will be sized to offset the additional energy load of HVAC to support costs of ownership)

Optional Efficiencies / Safety / DSA / Other Unforeseen ~$10 million (windows / insulation / ADA and other DSA required upgrades)

Financing Options “Art of Possible” - Path to Implementation

Option A-1:
$40 million in Voter Approved Debt

General Obligation (GO) Bond - November 2024

Impact to General Fund:
None

Add proposed General Obligation (GO) Bond Measure to 2024 ballot
55% “Yes” votes required to pass the GO Bond
Paid for by property tax owners at a rate of $19 per $100K (a home worth $1 million would
pay $190 annually)
The current impact of the existing GO Bonds (which retire in June 2026) to property tax
owners is approximately $10 per $100K.  A 2024 GO Bond could be structured such that
taxpayers would experience an increase of only $9 per $100K by extending the existing tax
rate for another 30 years.
Construction can begin as early as Summer 2025

Option A-2:
$40 million in Non-voter Approved Debt

Certificates of Participation (COP)

Impact to General Fund:
~$3 million each year

Voter approval is not required - only Board action
Paid for by General Fund dollars
Cash flow to fund the annual debt service is required

Identify/Create an ongoing revenue stream (like ECDC lease)
Launch a capital campaign (fundraise) until Basic Aid takes over
Wait until Basic Aid

Construction can begin as early as Summer 2023
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Option A-3:
$20 million Non-voter Approved Debt

Certificates of Participation (COP)
and

$20 million Voter Approved Debt
General Obligation Bond - November 2024

Impact to General Fund:
~$1.5 million each year

“50/50” option
Issue $20 million non-voter approved debt that is “softer” on General Fund

Cash flow to fund the annual debt service is required (see Option A-2)
Construction can begin as early as Summer 2023 (phase 1)

and
Issue $20 million voter-approved debt

Paid for by property tax owners at a rate of $10 per $100K (a home worth $1 million
would pay $100 annually)
Phase 2 construction can begin as early as Summer 2025 (phase 2)

Option A-4:
$20 million Non-voter Approved Debt

Lease-Purchase Financing
and

$40 million Voter Approved Debt
General Obligation Bond - November 2024

Impact to General Fund:
~$1.9 million each year

“Now and Later” option
Same as Option A-3, with the exception of issuing a $40 million GO Bond

Lease-Purchase Financing would be paid sooner using GO Bond monies to
eliminate the long-term impact to the General Fund

Note: To review the complete data sets summarized above, please access the following links:
Certificate of Participation or Lease Purchase Financing (link)
General Obligation Bond (link)

Option B: Modify the School Calendar

Option B: “Art of Possible” - Path to Implementation

Add 5 (or more) flexible
“Heat Days” in school calendar

Impact to General Fund:
Zero Known Direct Costs

Additional days will need to be negotiated with employee unions
Association of Coronado Teachers (ACT)
Classified School Employees Association (CSEA)

Family notification of change - potentially extends the school year by one (1) week
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AGENDA - October 19, 2023
 
REPORTS (50 min.)
5.7  Superintendent Updates (5 min. + Board Discussion)
 
Department/Category: DISTRICT ORGANIZATION AND BOARD OPERATION
 
Background Information:

In Spring 2018, the CUSD Governing Board directed staff to create a strategic plan to determine local
priorities, beyond the scope of the LCAP, to purposefully guide the trajectory of the district for the
next five years. Initiatives of focus for this study included academic achievement, resource
allocation/budget, support, and communication. Through this process, the Board defined guiding
principles, goals, and strategies to guide CUSD efforts.

 

The Superintendent will provide ongoing updates and progress to the Governing Board regarding
objectives identified in the Long Range Plan.

 
Reports:
Attached.
 
 
Financial Impact:
None for this report
 
Superintendent's Recommendation:
No Action required for this report.

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
LRP Update 10_19_23.pdf
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Superintendent’s Report: Long Range Plan Update

Background

In Spring 2018, the CUSD Governing Board directed staff to create a strategic plan to determine
local priorities, beyond the scope of the LCAP, to purposefully guide the trajectory of the district
for the next five years. Initiatives of focus for this study included academic achievement,
resource allocation/budget, support, and communication. Through this process, the Board
defined guiding principles, goals, and strategies to guide CUSD efforts. The Superintendent will
provide ongoing updates and progress to the Governing Board regarding objectives identified in
the Long Range Plan.

The Superintendent will provide ongoing updates and progress to the Governing Board
regarding objectives identified in the Long Range Plan.

1.0 Learning:
Using clearly defined, research-based instructional practices, curricula, interventions, and
enrichment experiences, CUSD learners will perform in the top 5% of San Diego County
students as measured by the annual CAASPP assessment and AP pass rate.

● 1.3 Regularly review programs for relevance, quality, and value.

3.0 Support:
Maintain safe and supportive schools, with appropriate resources, practices, and procedures,
where students and staff thrive.

● Strengthen programs and expand resources that support the physical and emotional
health of CUSD staff and students.

National Center for Urban School Transformation

The Coronado Unified School District is committed to the success of every child, every day.
Aligned to this vision, our mission, our Long Range Plan (LRP) and our Local Control
Accountability Plan is the dedication and responsibility to continually improve learning results for
all students. In May of 2022, CUSD partnered with the National Center for Urban School
Transformation (NCUST) at San Diego State University to visit all CUSD schools and conduct
an Equity and Excellence Audit. The audit findings are designed to help CUSD leaders
understand how they can improve systems in ways which will improve learning outcomes for all
students. As part of the process, NCUST representatives visited our four schools to learn more
about efforts being made to help students succeed academically. The audit is NOT designed to
evaluate any individual or individuals. Instead, the audit is designed to examine how well school
systems are working to improve learning outcomes for all groups of students.

At the start of the 2023-24 school year, CUSD principals incorporated learnings from the
NCUST audit to guide site-based professional development and introduced systems of support,
instructional practices, and classroom observations. Each school has approached alignment of
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the NCUST audit findings to meet the unique needs and areas of focus at their respective site.
Principals have designed experiences consistent with the targeted feedback provided within the
eight quality indicators examined during the audit: 1. Making Students Feel Valued & Capable,
2. Focus on Understanding & Mastery, 3. Promoting Clarity, 4. Ensuring Culturally, Socially and
Personally Responsive Teaching, 5. Checking for Understanding, Providing Feedback, and
Adapting, 6. Building Fluency and Gatekeeper Vocabulary, 7. Promoting Successful Practices,
and 8. Leading Students to Love Learning.

Below is a brief overview of how our instructional leaders have incorporated NCUST audit
findings and companion documents/resources into site systems of support.

Silver Strand Elementary
Principal Moore has introduced new, district-developed informal walkthrough observation forms
to evaluate classroom environment and teacher and student behaviors in each of the eight
quality indicator areas. The use of these tools in the first month of instruction has afforded
opportunities for affirmation, targeted feedback, and dialogue between administrator and
teacher. This resource has also supported all-staff discussion on best practices in the areas of
instruction and student connectedness. The observation forms for each quality indicator area
can be found here.

Village Elementary
Principal Kuhns has used the NCUST audit findings, in alignment with LCAP, LRP, and CUSD
evaluation tools, to guide discussion and provide targeted feedback to staff. His method for
tracking trends through these indicators can be found here.

Coronado Middle School Principal Falar has coordinated professional development
experiences at CMS focused on the site-wide goal of student engagement which is connected
to the NCUST indicator Leading Students to Love learning. These Leading Students to Love
Learning activities and discussions will be a yearlong focus and specific to classroom
engagement, student mindset, and intentional use of collaborative learning experiences.

Coronado High School
Principal Mellina has used the NCUST eight quality indicators with her staff to examine areas of
individual teacher strengths and areas for potential growth.

Portrait of a Graduate Update

Student Summit
The CUSD Portrait of a Graduate ‘Student Summit’ was hosted at Coronado High School on
Tuesday, September 26. Students, grades 5-12, were asked to share ideas and experiences to
solicit feedback on how to refresh our schools to best prepare our learners for the future. This
provided a unique opportunity for our students to share their personal journey and perspective
as a current student in CUSD. Participants were purposefully selected in order to provide a
balanced and diverse lens for our PoG team. Through a series of activities, students were
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asked to reflect on moments in their education which engaged them (and why) and to share
openly and safely which ones did not. Participants brainstormed which skills were needed to
best prepare them for the future, and to identify the qualities of influential adults who shaped
their most meaningful experiences.

This feedback will be used to help the team in the development of a Portrait of a Graduate. The
Portrait of a Graduate for CUSD will be based on what the community wants to be true for its
students—what do students need to know, be, and be able to do--by the time they graduate.

Portrait of a Graduate Trustee Orientation
On Tuesday, October 3, the Governing Board participated in an activity with the PoG Core Team
Orientation at a Special Board meeting. Over the course of four hours, Trustees, members of
the Core Team, and interested community members experienced some of the activities which
will be used at the three scheduled ‘Guiding Coalition’ sessions.

The objectives for the orientation included opportunities for Trustees to:
● Develop a shared understanding of the PoG approach, some of the tools and methods

used to facilitate discussion and solicit community feedback, and to review samples of
other districts final outcomes as a result of the process.

● Develop a deeper understanding of the timeline and all phases of the process.
● Have a clear understanding of the stakeholder engagement purpose and process.
● Have a clear understanding of individual roles and responsibilities, including facilitation

roles for the core team.

The orientation was interactive and productive, and feedback from participants was positive.

Making Connections: NCUST and Portrait of a Graduate
CUSD is making purposeful connections between two important district initiatives; our NCUST
audit findings and our Portrait of a Graduate work.

In each of the eight NCUST quality indicators, our Learning Department has identified common
skills and themes to monitor in developing CA Standards for Career Ready Practice. The
Standards for Career Ready Practice describe the fundamental knowledge and skills that
students need to prepare for transition to postsecondary education, career training, or the
workforce. These standards are not exclusive to a career pathway, a career technical education
(CTE) program of study, a particular discipline, or level of education. Rather, they are skills and
behaviors which promote college and career readiness.

For example, the NCUST Quality Indicator #2: Focus on Understanding and Mastery (sample
below) evaluates daily student and teacher behaviors which emphasize specific skills in support
of content mastery.
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Within the context of our Portrait of a Graduate work, we are actively seeking and identifying
those behaviors and skills that best prepare students for success in the class and preparedness
for college and career readiness. Using the Focus on Understanding & Mastery example,
teacher and student behaviors (above) which are aligned with our PoG work include:

Graduate Portrait Skills Adult Portrait Skills

● Inquisitive
● Critical Thinker
● Deep Content / Core Subject

Knowledge
● Actively Engaged

● Flexible
● Innovative
● Student-Centered Decision Making

and Lesson Design
● Tailors Instruction to Student

Interests/Passions
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AGENDA - October 19, 2023
 
FIRST READING
6.1  Revisions to Board Policies, Board Bylaws, Administrative Regulations, and/or Exhibits
 
Department/Category: DISTRICT ORGANIZATION AND BOARD OPERATION
 
Background Information:
Periodically the Board is presented with recommended revisions to Board Policies (BP), Board Bylaws
(BB), Administrative Regulations (AR), and/or Exhibits (E). The recommendations are based on changes
in law, the Education Code, Government Code, and/or rewording for better understanding.
 
Reports:

Recent changes in the law require adoptions, and revisions of policies and regulations.

 

Copies of the policies have been available for the public for viewing at the District Office.

 
Financial Impact:
None
 
Superintendent's Recommendation:
First Read Only, No Action Required.

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
Board Policy Updates Oct 2023 - First Read.pdf
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CSBA POLICY GUIDE SHEET 
September 2023 

 
 

Board Policy 1160 – Political Processes 
Policy updated to reflect NEW LAW (AB 1416, 2022) which requires the ballot label or similar 
description of a school district (or other local government) measure on a county ballot to list, 
either as a supporter or an opponent of the measure, the associations, nonprofit organizations, 
businesses, or individuals, including current or former elected officials such as Governing Board 
members, who have signed the ballot argument or are listed in the text of the argument in support 
or opposition of the measure unless the county board of supervisors elects not to list such 
supporters and opponents. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written.  

 
Board Policy 1330 – Use of School Facilities 

Policy updated to caution districts when charging religious groups direct costs for use of district 
facilities when those costs are not charged to other groups due to the potential conflict between 
a U.S. Supreme Court decision and state law. Policy also updated to add that the Governing Board 
may authorize the use of a school building as a vote center on election day and/or during the 10 
days preceding election day, as well as during key dates necessary for drop-off, set-up, and pickup 
of election materials, as determined by the election official. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.   

• Cost to CUSD: There is a marginal increase in related staffing costs should CUSD serve as 
a voting site. 

• Staff Recommendation: Staff recommend adopting the policy with minor language 
revisions.  

 
Administrative Regulation 1330 – Use of School Facilities 

Regulation updated to encourage districts to create a facilities use application and agreement for 
the use of school facilities and grounds by any entity other than the district, add that anyone 
applying to use school facilities do so as specified in district procedures and in accordance with 
law, and reflect NEW LAW (AB 2028, 2022) which authorizes the Governing Board to allows 
district facilities to be used by local law enforcement, public agencies, nonprofit associations, or 
organizations for bicycle, scooter, electric bicycle, motorized bicycle, or motorized scooter safety 
instruction for district students. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
Delete - Exhibit(1) 1330 – Use of School Facilities 

Exhibit deleted as unnecessary with relevant material included in administrative regulation 1330 
– Use of School Facilities. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff concur with the recommendation to eliminate the exhibit. 151



 
Administrative Regulation 3311 - Bids 

Regulation updated to reference the bid limit for 2023, add that for lease-leaseback, design-build, 
and alternative design-build projects the notice which solicits the call for bids is required to specify 
that the project is subject to skilled and trained workforce requirements, and reflect NEW LAW (AB 
185, 2022) which adds, until January 1, 2029, the alternative design-build construction delivery 
method for projects in excess of 
$5,000,000. Regulation also updated to reflect the State Allocation Board’s (SAB) notification to 
districts which provides that modular school facilities must be competitively bid and that districts 
that use piggyback contracts for modular facilities are ineligible for state funding from SAC 
administered programs. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
Administrative Regulation 3311.3 – Design-Build Contracts 

Regulation updated to add that, until January 1, 2025, design-build contracts may be entered into 
and approved by the Governing Board. Regulation also updated to reflect NEW LAW (AB 185, 
2022) which (1) adds, until January 1, 2029, the alternative design-build construction delivery 
method for projects in excess of $5,000,000, (2) specifies that alternative design-build contracts 
may be awarded to the low bid or the best value, taking into consideration, at a minimum, design 
cost, general conditions, overhead, and profit as a component of the project price, technical design 
and construction expertise, and life-cycle costs, (3) provides that the district's determination of 
price shall be based on the open book evaluation of construction subcontracts, (4) includes that 
the contract may be subject to further negotiations or amendment and may be terminated by the 
district if the district and the design-build entity are unable to reach an agreement, and (5) requires 
an alternative design-build proposal for an alternative design-build project to include (a) design 
cost, 
general conditions, overhead, and profit as a component of the project price, unless a stipulated 
sum for the project is specified, (b) technical design and construction expertise, and (c) life-cycle 
costs over 15 or more years. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
Board Policy 3312 - Contracts 

Policy updated to reflect NEW LAW (SB 1439, 2022) related to conflict of interest from campaign 
contributions and NEW LAW (SB 34, 2022) related to bribery of a public official, and include a 
general statement requiring Governing Board members and district employees who are involved 
in the making of contracts on behalf of the district to comply with the district’s conflict of interest 
policy. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
Board Policy 3460 – Financial Reports and Accountability 

Policy updated to add material related to districts facing insolvency who are considering applying 
for an emergency apportionment, including that the Governing Board is required to discuss the 
need for an emergency apportionment at a regular or special meeting at which 152



parents/guardians, the exclusive representatives of employees of the district, and other members 
of the community have the opportunity to provide testimony. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
Board Policy 3551 – Food Service Operations/Cafeteria Fund 

Policy updated to reflect NEW LAW (SB 490, 2022) which requires districts participating in the 
National School Lunch and/or Breakfast Program, with annual reimbursement of $1,000,000 or 
more, to (1) specify in the solicitation for bids and contracts for an agricultural food product that 
only the purchase of agricultural food products grown, packed, or processed domestically is 
authorized, unless a specific exception applies, including if the quality of the domestic product is 
inferior to the quality of the nondomestic product or if the bid or price of the nondomestic product 
is more than 25 percent lower than the bid or price of the domestic product, and (2) retain 
documentation justifying the use of the exception for three years from the date of purchase. 
Policy also updated to reflect NEW LAW (AB 778, 2022) which requires a district to accept a bid or 
price for an agricultural food product grown in California before accepting a bid or price for a 
domestic agricultural food product that is grown outside the state, when certain conditions are 
met. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
Administrative Regulation 3551 – Food Service Operations/Cafeteria Fund 

Regulation updated to include the requirement for a district with an on-site food facility to arrange 
to recover the maximum amount of edible food that would otherwise be disposed of and donate 
it to a local food recovery organization, and maintain records related to edible food recovery 
including a list of each food recovery service or organization that collects or receives the district’s 
edible food, contact information for the service or organization, the types of food, frequency, and 
quantity that will be collected or hauled by the district, and a copy of contracts or written 
agreements between the district and food recovery services or organizations. Regulation also 
updated to reflect California Department of Education Nutrition Services Division Management 
Bulletin SNP-04-2022 which raises the excess net cash resources limitation to six months’ average 
expenditures. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
 

Board Policy 4151/4251/4351 – Employee Compensation 
Policy updated to add that for districts participating in the Classified School Employee Summer 
Assistance Program, eligible classified employees may elect to have up to 10 percent of the 
employee's monthly salary withheld and paid out during the summer recess in either one or two 
payments, and reflect NEW LAW (AB 185, 2022) which adds specific repayment procedures when 
a district has made a wage overpayment to a district employee. 

• Impact on existing practices in CUSD: The District already participates in the Classified 
School Employee Summer Assistance Program. The policy memorializes this program. The 
District will need to engage in a more formal process for collecting overpayments. 

• Cost to CUSD:  There are no additional costs to the district as a result of these policy 153



changes. 
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
 

Administrative Regulation 4217.3 – Layoff/Rehire 
Regulation updated to reflect NEW LAW (SB 913, 2022) which provides that for districts with an 
average daily attendance of less than 250,000, the definition of “length of service” for the purpose 
of the order of layoff and determination of seniority is the employees’ hours in paid status. Regulation 
also updated to reflect NEW LAW (AB 185, 2022) which authorizes a classified employee to be 
represented by an attorney or nonattorney representative of the exclusive representative of the 
district’s classified employees at a hearing requested by an employee as part of layoff 
proceedings. 

 
• Impact on existing practices in CUSD: The language proposed will have minimal impact on 

the district. 
• Cost to CUSD: There will be no additional costs to the district as a result of these policy 

changes. 
• Staff Recommendation: Staff recommend adopting the policy as written, Option 2. 

 
Board Policy 5131.9 – Graduation Ceremonies And Activities 

Policy updated to specify a 12th grade student.  
• Impact on existing practices in CUSD: The language proposed will have minimal impact on 

the district. 
• Cost to CUSD: There will be no additional costs to the district as a result of these policy 

changes. 
• Staff Recommendation: Staff recommend adopting the policy as written.  

 
Board Policy 5131.9 – Academic Honesty 

Policy updated to address prohibited and permitted student use of technology, including artificial 
intelligence, as it relates to academic honesty. Policy also updated to include that a student with 
a disability be permitted to use technology for any purpose for which technology is identified in the 
student’s individualized education program, that a student be given the opportunity to 
demonstrate that the use of technology was in accordance with policy when suspected by an 
employee that such use was in violation of academic honesty, and that any information acquired 
from an employee’s use of technology in determining whether a student has committed and act of 
academic dishonesty be shared with the student and the student’s parent/guardian, as 
appropriate. Additionally, policy updated to authorize the provision of staff training regarding the 
use of technology to improve education, including the detection of plagiarism and sensitivity to 
potential discrimination from algorithmic bias. 

• Impact on existing practices in CUSD: The language proposed will have minimal impact on 
the district and provides updates language regarding student accountability with the 
dishonest use of artificial intelligence.  

• Cost to CUSD: There will be no additional costs to the district as a result of these policy 
changes.  

• Staff Recommendation: Staff recommend adopting the policy as written.  
 

 
Board Policy 6154 – Homework/Makeup Work 

Policy updated to add that meaningful homework can provide enrichment, address student use of 
technology, including artificial intelligence, as it relates to homework and makeup work, provide 154



that teacher training may include designing homework assignments that inspire students’ 
interests, include that students may work with other students and use approved outside resources 
as directed by the teacher, and move material related to notifying the student’s parents/guardians 
when a student repeatedly fails to complete homework so that it follows chronologically. 

• Impact on existing practices in CUSD: The language proposed will have minimal impact on 
the district.  

• Cost to CUSD: There will be no additional costs to the district as a result of these policy 
changes.  

• Staff Recommendation: Staff recommend adopting the policy as written.  
 

 
Board Policy 6162.5 – Student Assessment 

Policy updated to reflect that prohibited and permitted student use of technology, including 
artificial intelligence, in relation to assessment, be as specified in Board Policy 5131.9 – Academic 
Honesty and Board Policy 6163.4 – Student Use of Technology, reference NEW LAW (AB 114, 2023) 
which includes long term English learners as a numerically significant student subgroup for 
purposes of demonstrating comparable improvement in academic achievement by all numerically 
significant subgroups, include that state interim and formative assessments may be used to 
communicate with students’ parents/guardians and for use in identifying professional 
development, and that results of an individual student on the California Assessment of Student 
Performance and Progress may be released to a postsecondary educational institution for the 
purpose of credit, placement, or admission. 

• Impact on existing practices in CUSD: The language proposed will have minimal impact on 
the district.  

• Cost to CUSD: There will be no additional costs to the district as a result of these policy 
changes.  

• Staff Recommendation: Staff recommend adopting the policy as written.  
 

 
Administrative Regulation 7140 – Architectural and Engineering Services 

Regulation updated to more closely align with law and to reflect NEW LAW (AB 185, 2022) which 
enables a district to enter into an alternative design-build contract with a single entity for both design 
and construction of any school facility if the contract is in excess of $5,000,000. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  

• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written. 

 
Board Bylaw 9124 – Attorney 

Bylaw updated to revise the first philosophical paragraph to recognize the need to provide legal 
representation to the district and the importance of cost-effective legal advice and services, clarify 
that the Governing Board may appoint and fix and order paid legal counsel’s compensation, expand 
the types of entities that the Board      may contract with to serve as legal counsel, and reflect that 
the Board supports pursuing collaborative legal efforts with other districts as well as other 
government agencies as appropriate. Bylaw also updated to clarify that districts may, but are not 
required, to initiate a Request for Proposals to advertise and solicit proposals for legal services, 
and that districts may consider the attorney’s, firm’s, and/or entity’s relevant legal reputation 
when evaluating such attorneys, firms, and/or entities. Additionally, bylaw updated to reflect that 
any attorney representing the district is required to be admitted to practice law in California. 

• Impact on existing practices in CUSD: There is minimal impact to existing practices in 
CUSD.  
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• Cost to CUSD: There is no cost to CUSD.  
• Staff Recommendation: Staff recommend adopting the policy as written.  
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 1160: Political Processes Status: ADOPTED 

Original Adopted Date: 02/01/1996 | Last Revised Date: 0309/01/20112023 | Last Reviewed 
Date: 0309/01/20112023 

CSBA NOTE: The following optional policy addresses political activities conducted by members of 
the Governing Board or district staff acting on behalf of the district. It does not apply to individuals 
acting as private citizens on their own time and at their own expense. When acting as private 
citizens, individuals have broad rights under the First Amendment to engage in political activities, 
including taking positions on electoral measures and candidates and establishing and participating 
in political action committees. 

Education Code 7055 authorizes the district to establish reasonable regulations related to 
employees engaging in political activity. See BP/AR 4119.25/4219.25/4319.25 - Political 
Activities of Employees for language implementing this statute as well as language regarding 
activities by employee organizations. 

The Governing Board has a responsibility to actively advocate fiscal and public policy that supports 
the district's schools and the children in the community. The Board shall be proactive in defining the 
district's advocacy agenda based on the district's vision and goals and the needs of the district and 
community. The Board's advocacy efforts shall be conducted in accordance with legal requirements. 

Ballot Measures/Candidates 

No district funds, services, supplies, or equipment shall be used to urge the support or defeat of any 
ballot measure or candidate, including any candidate for election to the Board.  (Education Code 
7054) 

CSBA NOTE: Whether an activity is an appropriate use of public funds or an impermissible 
campaign activity is a complicated analysis. In Vargas v. City of Salinas, the California Supreme 
Court created three categories of activities: (1) permissible informational activities, such as 
resolutions and providing objective analysis; (2) impermissible campaign activities, such as 
producing or distributing literature that urges a voter to act a certain way; or (3) unclear activities 
which do not fall into either group and must be analyzed looking at the "style, tenor, and timing" of 
the activity. The following two paragraphs reflect the court's analysis of permissible activities. 
DistrictCSBA’s District and County Office of Education Legal Services or district legal counsel 
should be consulted when there is a question as to whether an activity is permissible. 

The Board may discuss and study the potential effect of proposed or qualified ballot measures on 
the district's schools at an open and agendized Board meeting. The Board's discussion of the effect 
of such measures shall include an opportunity for staff and members of the public to speak on all 
sides of the issue. At that meeting, the Board may adopt a position or resolution in support of or in 
opposition to a ballot measure. The language in any resolution adopted by the Board shall not urge 
the public to take any action regarding the measure. 
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The Board's position on a ballot measure, including any resolution, shall be publicized only through 
normal district procedures and consistent with regular district practice for reporting Board actions. 
Such publicity shall be for informational purposes and shall not attempt to influence voters. 

CSBA NOTE: Elections Code 9170, as added by AB 1416 (Ch. 751, Statutes of 2022), requires the 
ballot label or similar description of a school district measure, or other local government measure, 
on a county ballot to list, either as a supporter or an opponent of the measure, the associations, 
nonprofit organizations, businesses, or individuals, including current or former elected officials such 
as board members, who have signed the ballot argument or are listed in the text of the argument for 
or against the measure, unless the county board of supervisors elects not to list such supporters 
and opponents. 

Individual School Board members may include their name in support of or opposition to a county, 
city, district, or school measure on a county ballot in accordance with Elections Code 9170.   

CSBA NOTE: When it is unclear whether a campaign activity is permissible, the court will analyze 
the activity based on its "style, tenor and timing" to determine whether it involves an appropriate 
expenditure of public funds. Examples of things that a court might look for include how the 
material was distributed (i.e., special edition or regular publication), the language used in the 
publication (i.e., inflammatory or informational), and whether the distribution was consistent with 
regular district practice (i.e., regular circulation or special mailing). Districts should be cautious and 
ensure that any such informational material is an appropriate use of district funds. 

The Superintendent or designee may use district resources to provide students, parents/guardians, 
and community members with fair and impartial information related to ballot measures, including 
information about the impact of ballot measures on the district.  (Education Code 7054) 
 
In preparing or distributing such informational material, the Superintendent or designee shall 
analyze the material to help ensure that it is an appropriate informational activity, provides a fair 
analysis of the issues, and does not advocate passage or defeat of a measure or candidate. 

CSBA NOTE: In Vargas v. City of Salinas, the court offered examples of activities which would be 
impermissible campaign activities, as reflected in the following paragraph. In addition, 2 CCR 
18901.1 prohibits the use of public funds for a newsletter or "mass mailing" which expressly 
advocates the election or defeat of a ballot measure or candidate or, when taken in context, urges 
a particular result. Because violation of this regulation could result in enforcement action by the 
Fair Political Practices Commission (FPPC), districts should proceed with caution and consult with 
CSBA’s District and County Office of Education Legal Services or district legal counsel, as 
appropriate.  

District resources, including email or computer systems, shall not be used to disseminate campaign 
literature. In addition, district resources shall not be used to purchase advertisements, bumper 
stickers, posters, or similar promotional items that advocate an election result or urge voters to take 
any action in support of or in opposition to a measure. 

CSBA NOTE: Both the courts (Santa Barbara County Coalition Against Automobile Subsidies v. Santa 
Barbara County Association of Governments) and the Attorney General (88 Ops.Cal.Atty.Gen. 46 
(2005)) have provided guidance as to the appropriate use of district funds when the district is 
preparing to submit a bond proposal to the voters for approval. The key distinction is whether the 
action is taken before or after the measure has been placed on the ballot and whether the activity 
is directed at swaying voters. Permissible expenditures include researching the need for the 
measure, formulating and drafting the proposal, and conducting polling and focus groups to assess 
the feasibility of the measure. Impermissible activities include recruiting and organizing supporters 
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for a campaign, raising funds for the campaign, or hiring a consultant to develop a strategy for 
building support for the measure.  

Political activity related to district bond measures shall, in addition to the above, be subject to the 
following conditions:  

1. The Superintendent or designee may research, draft, and prepare a district bond measure or 
other initiative for the ballot, but shall not use district resources to influence voters or 
otherwise campaign for the measure. 
  

2. Upon request, Board members and district administrators may appear at any time before a 
citizens' group to explain why the Board called for an election on a bond measure and to 
answer questions.  (Education Code 7054.1) 
 
If the presentation occurs during working hours, the employee representing the district shall 
not urge a citizens' group to vote for or against the bond measure. 
  

3. The Board or any individual Board member may file a written argument for the ballot that is 
either for or against any school measure.  (Elections Code 9501) 

Legislation 

CSBA NOTE: Pursuant to Government Code 53060.5, the district may engage in legislative 
activities and lobbying, either directly or through a representative, and the cost of this activity is an 
appropriate use of district funds. Lobbying activities are regulated by the FPPC (2 CCR 18600-
18640) and governed by the Political Reform Act (Government Code 81000-91015).  

The Board's responsibility as an advocate for the district may include lobbying and outreach at the 
state, national, and local levels. The Board and Superintendent or designee shall work to establish 
and maintain ongoing relationships with elected officials, community leaders, and the media in order 
to communicate district positions and concerns. 
 
The Board and Superintendent shall develop an advocacy action plan to define expectations and 
responsibilities. This plan may include, but is not limited to, legislative priorities, strategies for 
outreach to the media and community, development of key messages and talking points, and 
adoption of positions on specific legislation, regulations, or budget proposals. 
 
In order to strengthen legislative advocacy efforts, the district may work with organizations and 
coalitions and may join associations whose representatives lobby on behalf of their members in 
accordance with Government Code 53060.5. 

CSBA NOTE: Although the district has the authority to lobby the legislature, it cannot use district 
resources to urge the public to lobby the legislature on its behalf. In Miller v. Miller the court 
concluded that urging the public was impermissible election campaigning because the activity was 
directed to the public and not the legislature.  

The district may provide fair and impartial information about legislative issues affecting schools and 
children and shall inform the community about its advocacy activities. However, informational 
materials about legislation shall not urge the public to lobby the legislature, Governor, or state 
agencies on behalf of the district. 

CSBA NOTE: An appellate court held in League of Women Voters v. Countywide Criminal Justice 
Coordination Committee that the drafting of legislative proposals was a permissible use of public 
funds since it was more similar to the exercise of a local agency's governing authority than a 
campaign activity.  
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As necessary, the Board may direct the Superintendent or designee to draft legislative or regulatory 
proposals which serve the district's interests. 
 

Legal Advocacy 

CSBA NOTE: When an issue requires resolution in the courts rather than through legislation, it is 
permissible for districts to use public funds to initiate or participate in legal advocacy. Toward 
these ends, districts may choose to join with other districts in a group, such as CSBA's Education 
Legal Alliance which funds and supports litigation in cases of statewide significance to its 
members.  

The Board recognizes that some issues are more appropriately addressed judicially rather than 
legislatively. When a legal issue is likely to set a state or national precedent, the district may join 
with other districts or parties in order to resolve the issue through litigation or other appropriate 
means. 
 
Political Forums 
 
Forums on political issues may be held in district facilities as long as the forum is made available to 
all sides of the issue on an equitable basis.  (Education Code 7058)  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 

2 CCR 18600-18640 Lobbyists 

2 CCR 18901.1 Campaign related mailings sent at public expense 

Ed. Code 35160 Authority of governing boards 

Ed. Code 35172 Promotional activities 

Ed. Code 7050-7058 Political activities of school officers and employees 

Ed. Code 7054 Use of district property 

Ed. Code 7054.1 Requested appearance 

Ed. Code 7056 Soliciting or receiving political funds 

Elec. Code 9170 Ballot label; support and opposition listings 

Elec. Code 9501 School district elections; arguments for or against a measure 

Gov. Code 53060.5 Attendance at legislative body; expenses 

Gov. Code 54953.5 Audio or video recording of proceedings 

Gov. Code 54953.6 Broadcasts of proceedings 

Gov. Code 81000-91014 Political Reform Act 
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Gov. Code 82031 Definition of independent expenditure 

Gov. Code 8314 Unlawful use of state resources 

Management Resources Description 

Attorney General Opinion 73 Ops.Cal.Atty.Gen. 255 (1990) 

Attorney General Opinion 88 Ops.Cal.Atty.Gen. 46 (2005) 

Court Decision Choice-in-Education League et al v. Los Angeles Unified 
School District, (1993) 17 Cal.App.4th 415 

Court Decision League of Women Voters v. Countywide Criminal Justice 
Coordination Committee, (1988) 203 Cal.App.3d 529 

Court Decision Miller v. Miller, (1978) 87 Cal.App.3d 762 

Court Decision Santa Barbara County Coalition Against Automobile Subsidies 
v. Santa Barbara County Association of Governments, (2008) 
167 Cal.App.4th 1229 

Court Decision Stanson v. Mott, (1976) 17 Cal. 3d 206 

Court Decision Vargas v. City of Salinas, (2009) 46 Cal. 4th 1 

Court Decision Yes on Measure A v. City of Lake Forest, (1997) 60 
Cal.App.4th 620 

CSBA Publication Legal Guidelines for Lobbying Activity, Fact Sheet, February 
2011 

CSBA Publication Legal Guidelines:  Use of Public Resources for Ballot 
Measures and Candidates, Fact Sheet, February 2011 

Institute for Local Government 
Publication 

Legal Issues Associated with Use of Public Resources and 
Ballot Measure Activities, June 2010 

Website CSBA District and County Office of Education Legal Services 

Website Institute for Local Government 

Website Fair Political Practices Commission 

Website CSBA 

Cross References 

Code Description 

0000 Vision 

0200 Goals For The School District 

1000 Concepts And Roles 

1100 Communication With The Public 

1112 Media Relations 

1114 District-Sponsored Social Media 

1114 District-Sponsored Social Media 
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1325 Advertising And Promotion 

1330 Use Of School Facilities 

1330 Use Of School Facilities 

1330-E(1) Use Of School Facilities 

1400 Relations Between Other Governmental Agencies And The 
Schools 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

7131 Relations With Local Agencies 

7214 General Obligation Bonds 

7214 General Obligation Bonds 

9000 Role Of The Board 

9010 Public Statements 

9124 Attorney 

9200 Limits Of Board Member Authority 

9230 Orientation 

9250 Remuneration, Reimbursement And Other Benefits 

9250-E(1) Remuneration, Reimbursement And Other Benefits 

9320 Meetings And Notices 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 
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Policy 1330: Use Of School Facilities Status: ADOPTED 

Original Adopted Date: 04/01/2013 | Last Revised Date: 0709/01/20182023 | Last Reviewed 
Date: 0709/01/20182023 

 

 

CSBA NOTE: Education Code 38133 mandates that the Governing Board to develop rules and 
regulations related to the management, direction, and control of school facilities. Pursuant to 
Education Code 38130-38138 (the Civic Center Act), school facilities are civic centers and, under 
certain circumstances, members of the school community must be allowed to use them for 
specified purposes. In granting access for the use of school facilities to district residents and 
community groups, the Board must be careful to avoid discriminating against certain individuals, 
groups, or viewpoints and thereby violating constitutional requirements, including free speech 
rights. In Good News Club v. Milford Central School, the U.S. Supreme Court held that the school 
district violated the club'sclub’s free speech rights when it denied the clubclub’s use of school 
facilities for after-school meetings because of the religious nature of the meetings. 

The Governing Board believes that school facilities and grounds are a vital community resource 
which should be used to foster community involvement and development. Therefore, the Board 
authorizes the use of school facilities by district residents and community groups for purposes 
specified in the Civic Center Act, to the extent that such use does not interfere with school 
activities or other school-related uses. 
 
The Superintendent or designee shall give priority to school-related activities in the use of school 
facilities and grounds. Other uses authorized under the Civic Center Act shall be on a first-come, 
first-served basis. 

CSBA NOTE: Pursuant to Education Code 38133, the Board is mandated to develop rules and 
regulations which must include the items specified below for the management, direction, and 
control of school facilities. 

For the effective management and control of school facilities and grounds, the Superintendent or 
designee shall maintain procedures and regulations that:   (Education Code 38133)  

1. Aid, encourage, and assist groups desiring to use school facilities for approved activities 
   

2. Preserve order in school facilities and on school grounds and protect school facilities, 
designatingincluding the designation of a person to supervise this task, if necessary 
   

3. Ensure that the use of school facilities or grounds is not inconsistent with their use for 
school purposes and does not interfere with the regular conduct of school workschoolwork 

CSBA NOTE: The following paragraph is optional and may be modified to reflect district practice. 
Subject to prior approval by the Board, the Superintendent or designee may grant the use of school 
facilities or grounds on those days on which district schools are closed.   (Education Code 37220) 
 
There shall be no advertising on school facilities and grounds except as allowed by district policy 
specified in BPBoard Policy 1325 - Advertising and Promotion. 

CSBA NOTE: The following optional paragraph may be modified to reflect district practice. A 
district may enter into an agreement with another entity for the joint use of school facilities or 
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grounds. For considerations to guide the development of such an agreement, see BP 1330.1 - Joint 
Use Agreements. 

As necessary to ensure efficient use of school facilities, the Superintendent or designee may, with 
the Board's approval, enter into an agreement for the joint use of any school facilities or grounds. 
The Board shall approve any such agreement only if it determines that it is in the best interest of the 
district and the community. 

Fees 

CSBA NOTE: Education Code 38134 authorizes districts to charge an amount "not exceeding"to 
exceed” direct costs for the use of school facilities or grounds by community groups and entities. 5 
CCR 14037-14041 contain specific rules adopted by the State Board of Education for determining 
"direct costs" to be charged for use of school facilities and grounds. See the section "Calculating 
Direct Costs" below. If the district chooses to charge fees, 5 CCR 14041 requires the Board to 
adopt a fee schedule that specifies the hourly fee to be charged by the district either for specific 
school facilities and grounds or for types or categories of school facilities or grounds (e.g., all 
gymnasiums or playgrounds). 

The Board shall adopt a comprehensive schedule of fees to be charged for community use of school 
facilities and grounds, including, but not limited to, the multipurpose room(s), playing or athletic 
field(s), track and field venue(s), tennis court(s), and outdoor basketball court(s). The schedule of fees 
shall be prepared in accordance with 5 CCR 14037-14041.   (5 CCR 14041) 

CSBA NOTE: Education Code 38134 mandates each district that chooses to charge the 
community a fee for the use of school facilities to adopt a policy specifying the activities and 
organizations that shall be subjected to the fees. 

The options below provide suggestions on how districts that choose to charge fees may categorize 
activities and organizations for that purpose. Option 1 is for use by districts that choose to charge 
an amount "not exceedingto exceed" direct costs to all community groups. Option 2 is for use by 
districts that choose to grant free use to nonprofit organizations and to groups organized to 
promote youth and school activities but charge other groups an amount "not exceedingto exceed" 
direct costs. Option 3 is for use by districts that grant free use to school-related organizations 
only. 

Regardless of the option chosen, there is an exception for the use of school facilities and grounds 
for religious services, as noted below. 

OPTION 2:   (No charge to nonprofit organizations and youth and school-oriented groups) 

CSBA NOTE: This option reflects the common practice among districts to allow free use of school 
facilities by nonprofit organizations and clubs and associations that promote youth and school 
activities pursuant to Education Code 38134. Districts that wish to allow free use by some groups 
but charge other groups should proceed cautiously and ensure that such free use or discount is 
granted on a reasonable and nondiscriminatory basis. It is strongly recommended that districts 
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consult CSBA’s District and County Office of Education Legal Services or district legal counsel 
before deciding which groups will or will not be charged and, based upon legal counsel's advice, 
decide whether it would be appropriate to specifically name in the district's policy the community 
groups that will or will not be charged. 

The Board authorizes the use of school facilities or grounds, without charge, by nonprofit 
organizations and by clubs or associations organized to promote youth and school activities, 
including, but not limited to, Girl Scouts, Boy Scouts, Camp Fire USA, YMCA, parent-teacher 
associations, school-community advisory councils. Other groups that request the use of school 
facilities under the Civic Center Act shall be charged an amount not exceedingto exceed direct 
costs determined in accordance with 5 CCR 14037-14041.   (Education Code 38134) OPTION 2 

CSBA NOTE: The remainder of this section is for use by all districts regardless of the option 
chosen above. 

Pursuant to Education Code 38134, a district must charge “at least” direct costs to any group 
authorized to useusing school facilities for religious services must beeven if the district selects 
Option 2 or Option 3 above and does not charge other groups. However, this may conflict with the 
U.S. Supreme Court’s ruling in Good News Club v. Milford Central School, which held that a district’s 
refusal to let a Christian club hold after-school meetings because of its religious nature, while 
permitting other secular character-building clubs to meet, constituted impermissible viewpoint 
discrimination under the First Amendment. Due to the potential conflict between this case and 
state law, districts should take caution in selecting Option 2 or Option 3 above or adopting a 
policy that charges religious groups direct costs when those costs are not charged "at least" direct 
coststo other groups. Districts are advised to consult with CSBA's District and County Office of 
Education Legal Services or district legal counsel with questions about charging religious groups 
for use of district facilities. 

Additionally, when any use of school facilities or grounds is for religious services, the district shall 
charge an amount at least equal to the district's direct costs.   (Education Code 38134) 

CSBA NOTE: Education Code 38134 requires the district to charge fair rental value when facilities 
are used for fundraising activities which are not beneficial to youth, public school activities, or 
charitable purposes, under the conditions specified below. "Fair rental value" is defined as direct 
costs plus the amortized costs of the school facilities or grounds used for the duration of the 
activity. 

Groups shall be charged fair rental value when using school facilities or grounds for entertainment 
or meetings where admission is charged or contributions solicited and net receipts are not to be 
expended for charitable purposes or for the welfare of the district's students.   (Education Code 
38134) 

Calculating Direct Costs 
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Direct costs to be charged for community use of each, or each type of, school facility or grounds 
shall be calculated in accordance with 5 CCR 14038 and may reflect the community's proportionate 
share of the following costs:   (Education Code 38134; 5 CCR 14038-14041)  

1. Capital direct costs calculated in accordance with 5 CCR 14039, including the estimated
costs of maintenance, repair, restoration, and refurbishment of non-classroom space school
facilities or grounds

2. Operational direct costs calculated in accordance with 5 CCR 14040, including estimated
costs of supplies, utilities, janitorial services, other services performed by district employees
and/or contracted workers, and salaries and benefits paid to district employees directly
associated with the administration of the Civic Center Act to operate and maintain school
facilities and grounds

CSBA NOTE: The following optional paragraph applies to districts that choose to discount direct 
cost fees based on the type or category of the applicant, such as to groups with tax-exempt status 
as authorized pursuant to 5 CCR 14041. 

Direct cost fees shall not be discounted to any group or organization except when the discount is 
specifically authorized in the adopted fee schedule.   (5 CCR 14041) 

Expending Funds Collected as Capital Direct Costs 

Any funds collected as capital direct costs shall be deposited into a special fund to be used only for 
capital maintenance, repair, restoration, and refurbishment of school facilities and grounds.   (5 CCR 
14042) 

Use of School Facility as Polling Place 

CSBA NOTE: Pursuant to Elections Code 12283, an elections official requesting the use of a 
school building as a polling place or vote center must include in his/herthe request a list of the 
schools needed. Such requests must be made within sufficient time before the start of the school 
year so that the Board can determine and notify parents/guardians whether (1) the school will 
remain in session on those days, (2) the school day will be designated for staff training and 
development, or (3) the school will be closed to students and nonclassified employees. See BP 
6111 - School Calendar. 

The Board may authorize the use of school buildings as polling places on any, or vote centers for 
election day, and. The Board may also authorize the use of school buildings, without cost, for the 
storage of voting machines and other vote-tabulating devices. However, if a city or county elections 
official specifically requests the use of a school building as a polling place, or vote center on election 
day and/or during the 10 days preceding election day, as well as during key dates necessary for 
drop-off, set-up, and pick-up of election materials, as determined by the elections official, the Board 
shall allow its use for such purpose. If school will be in session, the Superintendent or designee shall 
identify to elections officials the specific areas of the school buildings not occupied by school 
activities that will be allowed for use as a polling places. place or vote center.  (Elections Code 
12283) 

When a school is used as a polling place or vote center, the Superintendent or designee shall 
provide the elections official a site with an adequate amount of space that will allow the precinct 
board to perform its duties in a manner that will not impede, interfere, or interrupt the normal 
process of voting and shall make a telephone line for Internet access available for use by local 
elections officials if so requested. He/sheThe Superintendent or designee shall make a reasonable 

10
166



effort to ensure that the site is accessible to persons with disabilities.   (Elections Code 12283) 
 

The Superintendent or designee shall establish procedures to ensure student safety and minimize 
disruptions whenever school is in session while the facilities are being used as a polling place. 
  or vote center. 
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CSBA NOTE: The following administrative regulation is mandated for the management, direction, 
and control of school facilities, pursuant to Education Code 38133. 

Application for Use of Facilities 

CSBA NOTE:  Districts are encouraged to consult with CSBA’s District and County Office of 
Education Legal Services or district legal counsel to create a facilities use application and agreement 
for the use of school facilities and grounds by any entity other than the district. 
Any person applying for the use of any school facilities or grounds on behalf of any society, group, 
or organization shall present written authorization from the group or organization to make the 
application. 

CSBA NOTE: The California Supreme Court has determined that the requirements of Education 
Code 38135 and 38136 are unconstitutional (ACLU v. Board of Education of City of Los Angeles). 
Although these provisions have not been repealed, districts are advised not to require any oath 
affirming that the group does not intend to take actions leading to the overthrow of the 
government. 

Other types of oaths have been held constitutionally acceptable. The California Supreme Court 
upheld the use of an oath that the individual or group does not intend to use school premises to 
commit unlawful acts (ACLU v. Board of Education), and the U.S. Supreme Court has upheld 
affirmative loyalty oaths for public employees, expressing a promise to support the federal and 
state constitutions (Connell v. Higgenbotham; Cole v. Richardson). The accompanying exhibit 
provides a sample facilities use statement. The following paragraph is optional. 

Persons or organizations applying for the use of school facilities or grounds shall submit a facilities 
use statement indicating that they uphold the state and federal constitutions and do not intend to 
use school premises or facilities to commit unlawful acts.Anyone applying to use school facilities 
shall do so as specified in district procedures and in accordance with law.  

Civic Center Use 

Subject to district policies and regulations, school facilities and grounds shall be available to citizens 
and community groups as a civic center for the following purposes:   (Education Code 32282, 
38131, 51860)  

1. Public, literary, scientific, recreational, educational, or public agency meetings

2. The discussion of matters of general or public interest

CSBA NOTE: AnThe Attorney General Opinion (opined in 79 Ops.Cal.Atty.Gen. 248 (1996)) found 
unconstitutional) that the section of Education Code 38131 which provides that a board may grant 
the use of school facilities to a religious group to conduct services only when the religious group 
has no other suitable meeting place. is unconstitutional. Although Attorney General opinions do 
not carry the force of law, they are given deference by the courts in the case of legal challenge. 
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Therefore, a district should consult CSBA’s District and County Office of Education Legal Services 
or district legal counsel before requiring a religious organization to establish that it lacks another 
suitable meeting place for the conduct of its services in order to rent school facilities. In that same 
opinion, the Attorney General also determined that Education Code 38131 does not limit the 
renewability of the temporary use permit for school facilities by a religious organization. Thus, legal 
counsel should also be consulted before a district refuses to renew a temporary permit. Item #3 
below is consistent with the Attorney General's interpretation of Education Code 38131. 

3. The conduct of religious services for temporary periods, on a one-time or renewable basis,
by any church or religious organization

4. Child care programs to provide supervision and activities for children of preschool and
elementary school age

5. The administration of examinations for the selection of personnel or the instruction of
precinct board members by public agencies

6. Supervised recreational activities, including, but not limited to, sports league activities for
youth that are arranged for and supervised by entities, including religious organizations or
churches, and in which youth may participate regardless of religious belief or denomination

7. A community youth center

CSBA NOTE: Pursuant to Education Code 32282, procedures to allow school facilities to be used 
by public agencies, such as the Red Cross, for mass care and welfare shelters during an emergency 
must be included in the comprehensive school safety plan. See AR 0450 - Comprehensive Safety 
Plan. 

8. Mass care and welfare shelters during disasters or other emergencies affecting the public
health and welfare

9. A ceremony, patriotic celebration, or related educational assembly conducted by a veterans'
organization

9. A veterans' organization means the American Legion, Veterans of Foreign Wars,
Disabled American Veterans, United Spanish War Veterans, Grand Army of the Republic, or
other duly recognized organization of honorably discharged soldiers, sailors, or marines of
the United States, or any of their territories.   (Military and Veterans Code 1800)

CSBA NOTE: To enable the district to provide students safety instruction related to using 
electric, motorized, or nonmotorized bicycles and scooters, Education Code 51860, as 
amended by AB 2028 (Ch. 116, Statutes of 2022), authorizes the Governing Board to assist 
local law enforcement, nonprofit associations or organizations specified in Education Code 
38134, such as the Girls Scouts, Boys Scouts, and parent-teacher associations, and public 
agencies that provide such safety instruction, in providing safety instruction to district 
students. 

10. Bicycle, scooter, electric bicycle, motorized bicycle, or motorized scooter safety instruction
for district students by local law enforcement, public agencies, nonprofit associations, or 
organizations specified in Education Code 38134 
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CSBA NOTE: Education Code 38131 allows the district to grant use of school facilities for other 
purposes as deemed appropriate. The district may add any other purposes approved by the 
Governing Board and not inconsistent with existing law. 

10.11. Other purposes deemed appropriate by the Governing Board 

Restrictions 

CSBA NOTE: In adopting rules for the management and control of school facilities, districts must 
be careful to ensure that they do not impose restrictions that may violate constitutionally 
protected rights. Generally, court decisions have held that districts may not discriminate on the 
basis of a group's viewpoint, and thus the use of facilities should be granted on a neutral basis. In 
Good News Club v. Milford Central School, the U.S. Supreme Court held that a district which 
prohibited a religious club from using school facilities after school hours for activities for which it 
allowed other community groups to use the school facilities discriminated against the club on the 
basis of the club's religious viewpoint in violation of the First Amendment to the United States 
Constitution. 

Because federal and state constitutional free speech issues may be involved when a district denies 
the use of school facilities to certain groups, it is strongly recommended that a district consult with 
CSBA’s District and County Office of Education Legal Services or district legal counsel before 
doing so. 

School facilities or grounds shall not be used for any of the following activities: 

1. Any use by an individual or group for the commission of any crime or any act prohibited by
law

2. Any use which is inconsistent with the use of school facilities for school purposes or which
interferes with the regular conduct of school or school work

3. Any use which involves the possession, consumption, or sale of drugs or any restricted
substances, including tobacco

CSBA NOTE: Pursuant to Business and Professions Code 25608, it is a misdemeanor to possess, 
consume, sell, give, or deliver any alcoholic beverage to any person in a school building or on 
school grounds unless a specified exception applies. One such exception is serving alcohol during 
a special event, pursuant to a license or permit obtained under the Alcohol Beverage Control Act, 
at district-owned facilities at a time when students are not present. For this purpose, "facilities" 
include, but are not limited to, office complexes, conference centers, or retreat facilities. Although 
Business and Professions Code 25608 allows this exception, the district should consult CSBA’s 
District and County Office of Education Legal Services, district legal counsel, and/or risk 
management personnel when determining whether to allow alcohol on district property pursuant 
to this exception. When a district allows the use of its facilities or grounds for events that may 
involve the serving or consumption of alcoholic beverages, it is recommended that rules and/or 
limitations be established to minimize risks to the district and attendees at such events (e.g., 
requiring security guards and/or additional insurance, limiting the presence of alcoholic beverages 
to designated areas, limiting the types of beverages and/or how many drinks can be served at a 
time, specifying the time period during which alcoholic beverages may be served). Item #4 is 
optional and may be deleted or revised to reflect any limitations imposed on the facility user. 

4. Any use which involves the possession, consumption, or sale of alcoholic beverages, except
for special events approved by the Superintendent or designee pursuant to Business and
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Professions Code 25608 which are covered by a special events permit pursuant to Division 
9 of the Business and Professions Code and which will occur at a time when students are 
not on the grounds.  Any such use of school facilities shall be subject to any limitations that 
may be necessary to reduce risks to the district and ensure the safety of participants, as 
determined by the Superintendent or designee. Applicable limitations shall be clearly stated 
in the facility use agreement to be signed by the user's representative. 

CSBA NOTE: Districts may exclude certain facilities from community use for safety or security 
reasons. Such facilities might include (1) offices or computer rooms containing records and 
confidential information and (2) science rooms and other rooms containing hazardous chemicals or 
equipment that cannot be used safely without special knowledge or skills. The following paragraph 
is optional and may be revised to specify excluded facilities. 

The district may exclude certain school facilities from nonschool use for safety or security reasons. 

Damage and Liability 

CSBA NOTE: Pursuant to Education Code 38134, a district is authorized to take the actions 
specified in the following optional paragraph when damage to school facilities or grounds occurs 
from use by a nonprofit group, organization, club, or association that promotes youth and school 
activities. 

Groups, organizations, or persons using school facilities or grounds shall be liable for any property 
damage caused by the activity.  The district may charge the amount necessary to repair the 
damages and may deny the group further use of school facilities or grounds.   (Education Code 
38134) 

CSBA NOTE: Education Code 38134 distinguishes the liability and insurance obligations of 
nonprofit groups, clubs, and associations that promote youth and school activities from those of 
the district. The district is liable for any injuries resulting from its negligence in the ownership and 
maintenance of its facilities and grounds and must bear the cost of insuring against these risks and 
defending itself from related claims. 

Any group or organization using school facilities or grounds shall be liable for any injuries resulting 
from its negligence during the use of district facilities or grounds. The group shall bear the cost of 
insuring against this risk and defending itself against claims arising from this risk.   (Education Code 
38134) 

Groups or organizations shall provide the district with evidence of insurance against claims arising 
out of the group's own negligence when using school facilities.   (Education Code 38134) 

CSBA NOTE: Pursuant to Education Code 38134, groups that promote youth and school activities 
cannot be required to sign hold harmless and indemnification agreements agreeing to defend and 
indemnify the district against liability arising during the group's use of school facilities to the 
extent that the agreement requires the group to assume liability for the district's negligence. The 
statute is unclear as to whether the district can require non-youth-related groups to indemnify the 
district from any and all injuries resulting from the use of the facilities. Districts wishing to create 
such an agreement should consult CSBA’s District and County Office of Education Legal Services 
or district legal counsel. 

Because hold harmless agreements are only as strong as the groups' credit, districts should 
generally require proof of insurance in addition to such agreements. When a hold harmless and 
indemnification agreement appears necessary for any specific school facilities or a specific event, 
the district's risk manager, insurance carrier, or legal counsel should tailor it to the situation. 
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AsWhen permitted by law, the Superintendent or designee mayshall require a hold harmless 
agreement and indemnification when warranted by the type of activity or the specific facilities 
being used. 
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4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

5148 Child Care And Development 

5148 Child Care And Development 

5148.2 Before/After School Programs 

5148.2 Before/After School Programs 

5148.3 Preschool/Early Childhood Education 

5148.3 Preschool/Early Childhood Education 

6111 School Calendar 

6115 Ceremonies And Observances 

6115 Ceremonies And Observances 

6141.2 Recognition Of Religious Beliefs And Customs 

6141.2 Recognition Of Religious Beliefs And Customs 

6145 Extracurricular And Cocurricular Activities 

6145 Extracurricular And Cocurricular Activities 

6145.5 Student Organizations And Equal Access 

6145.5 Student Organizations And Equal Access 

7160 Charter School Facilities 

7160 Charter School Facilities 

9320 Meetings And Notices 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Exhibit 1330-E(1): Use Of School Facilities Status: ADOPTED 

Original Adopted Date: 09/01/1987 | Last Revised Date: 04/01/2013 | Last Reviewed Date: 
04/01/2013 

CSBA NOTE: The  following  exhibit  is  provided  for  the  management  and  control  of  school  
facilities  pursuant  to Education Code 38133 and may be modified to reflect other district 
requirements such as specific restrictions and insurance documents. 

__________________________________  SCHOOL DISTRICT FACILITIES USE STATEMENT 

The  undersigned,  ______________________,  is  duly  authorized  by  __________(name  of 
organization)________________________, to act on its behalf in requesting the use of school facilities, 
including, but not limited to, executing any agreement or undertaking required by law and district 
policy and regulations governing the use of the facilities. 

The organization shall comply with all restrictions placed on the use of the school facilities by law or 
district policy or regulations. 

The organization recognizes that, in accordance with Education Code 38134, it is liable for any 
damage  to  the  school  facilities  or  for  any  injury  to  any  person  due  to  the  organization's 
negligence in using the school facilities. 

_________________________________________________________________________________ (Signed) 

__________________________________________________________________________________(Date) 

__________________________________________________________________________________(Organization
)  

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 

5 CCR 14037-14042 Proportionate direct costs for use of school facilities and 
grounds 

Bus. Code 25608 Alcohol on school property; use in connection with 
instruction 

Ed. Code 10900-10914.5 Community recreation programs 

Ed. Code 32280-32289.5 School safety plans 

Ed. Code 37220 School holidays 

Ed. Code 38130-38138 Civic Center Act; use of school property for public purposes 
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Elec. Code 12283 Polling places:  schools 

Gov. Code 54950-54963 The Ralph M. Brown Act 

M&V Code 1800 Definitions 

Federal Description 

20 USC 7905 Equal access to public school facilities 

40 CFR 141.1-141.723 Drinking water standards 

Management Resources Description 

Attorney General Opinion 79 Ops.Cal.Atty.Gen. 248 (1996) 

Attorney General Opinion 82 Ops.Cal.Atty.Gen. 90 (1999) 

Court Decision Ellis v. Board of Education, (1945) 27 Cal.2d 322 

Court Decision Good News Club v. Milford Central School,  (2001) 533 U.S. 
98 

Court Decision Lamb's Chapel v. Center Moriches Union Free School District,  
(1993) 508 U.S. 384 

Court Decision ACLU v. Board of Education of  Los Angeles, (1961) 55 Cal .2d 
167 

Court Decision Cole v. Richardson, (1972) 405 U.S. 676 

Court Decision Connell v. Higgenbotham, (1971) 403 U.S. 207 

CSBA Publication Building Healthy Communities:  A School Leader's Guide to 
Collaboration and Community Engagement, 2009 

CSBA Publication Maximizing Opportunities for Physical Activity Through Joint 
Use of Facilities, Policy Brief, February 2010 

Website CSBA District and County Office of Education Legal Services 

Website California Department of Education 

Website CSBA 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 

0450 Comprehensive Safety Plan 

0450 Comprehensive Safety Plan 

0470 COVID-19 Mitigation Plan 

1000 Concepts And Roles 

1160 Political Processes 

1230 School-Connected Organizations 

1230 School-Connected Organizations 
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1325 Advertising And Promotion 

1330.1 Joint Use Agreements 

1400 Relations Between Other Governmental Agencies And The 
Schools 

3280 Sale Or Lease Of District-Owned Real Property 

3280 Sale Or Lease Of District-Owned Real Property 

3513.3 Tobacco-Free Schools 

3513.3 Tobacco-Free Schools 

3513.4 Drug And Alcohol Free Schools 

3515.2 Disruptions 

3515.2 Disruptions 

3515.21 Unmanned Aircraft Systems (Drones) 

3516 Emergencies And Disaster Preparedness Plan 

3516 Emergencies And Disaster Preparedness Plan 

3530 Risk Management/Insurance 

3530 Risk Management/Insurance 

4119.25 Political Activities Of Employees 

4119.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4219.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

4319.25 Political Activities Of Employees 

5148 Child Care And Development 

5148 Child Care And Development 

5148.2 Before/After School Programs 

5148.2 Before/After School Programs 

5148.3 Preschool/Early Childhood Education 

5148.3 Preschool/Early Childhood Education 

6111 School Calendar 

6115 Ceremonies And Observances 

6115 Ceremonies And Observances 

6141.2 Recognition Of Religious Beliefs And Customs 

6141.2 Recognition Of Religious Beliefs And Customs 
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6145 Extracurricular And Cocurricular Activities 

6145 Extracurricular And Cocurricular Activities 

6145.5 Student Organizations And Equal Access 

6145.5 Student Organizations And Equal Access 

7160 Charter School Facilities 

7160 Charter School Facilities 

9320 Meetings And Notices 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 3311: Bids Status: ADOPTED 

Original Adopted Date: 10/01/2015 | Last Revised Date: 1209/01/20162023 | Last Reviewed 
Date: 1209/01/20162023 

CSBA NOTE: Pursuant to Government Code 54202, districts are mandated to establish bidding 
procedures governing the purchase of equipment and supplies. The following administrative 
regulation reflects the competitive bidding procedures applicable to these purchases, as well as 
contracts for certain services, public works projects, and repairs and maintenance, when the 
contract exceeds the amount specified in law. 

An alternative procedure for public works projects is provided pursuant to the Uniform Public 
Construction Cost Accounting Act (UPCCAA) (Public Contract Code 22000-22045), as amended 
by AB 2249 (Ch. 169, Statutes of 2018), which allows public projects of $60,000 or less to be 
performed by district employees and public projects of $200,000 or less to be awarded through an 
informal bidding process. See BP/AR 3311.1 - Uniform Public Construction Cost Accounting 
Procedures. Districts that have adopted the UPCCAA procedures should modify the following 
regulation to delete or revise conflicting provisions related to contracts for public works. Also see 
AR 3311.2 - Lease-Leaseback Contracts, AR 3311.3 - Design-Build Contracts, and AR 3311.4 - 
Procurement of Technological Equipment for procedures applicable to those contracts. 

Advertised/Competitive Bids 

The district shall advertise for any of the following:  (Public Contract Code 20111) 

1. A public project contract that involves an expenditure of $15,000 or more, including a
contract for construction, reconstruction, erection, alteration, renovation, improvement,
painting, repainting, demolition, or repair work involving a district owned, leased, or
operated facility

CSBA NOTE: For the contracts specified in itemItem #2a-c below, Public Contract Code 20111 
requires the Superintendent of Public Instruction (SPI) to annually establish a bid limit that reflects 
U.S. Department of Commerce data. The following paragraph allows the amount to escalate 
automatically once the SPI has made the annual determination. For 20192023, the bid limit is 
$92,600109,300. 

2. A contract that exceeds the amount specified in law, as annually adjusted by the
Superintendent of Public Instruction, for any of the following:

a. The purchase of equipment, materials, or supplies to be furnished, sold, or leased to
the district

b. Services, not including construction services or special services and advice in
accounting, financial, legal, or administrative matters

c. Repairs that are not a public project, including maintenance
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Maintenance means routine, recurring, and usual work for preserving, protecting, and keeping a 
district facility operating in a safe, efficient, and continually usable condition for the intended 
purpose for which it was designed, improved, constructed, altered, or repaired. Maintenance 
includes, but is not limited to, carpentry, electrical, plumbing, glazing, and other craft work designed 
to preserve the facility, as well as repairs, cleaning, and other operations on machinery and other 
permanently attached equipment. Maintenance does not include painting, repainting, or decorating 
other than touchup, or among other types of work, janitorial or custodial services and protection 
provided by security forces.   (Public Contract Code 20115) 
 

Instructions and Procedures for Advertised Bids 

 

The Superintendent or designee shall call for bids by placing a notice at least once a week for two 
weeks in a local newspaper of general circulation published in the district, or if no such newspaper 
exists, then in some newspaper of general circulation that is circulated in the county.  The 
Superintendent or designee also may post the notice on the district's web sitewebsite or through an 
electronic portal. The notice shall state the work to be done or materials or supplies to be furnished 
and the time and place and web sitewebsite where bids will be opened.   (Public Contract Code 
20112) 
 
CSBA NOTE: Pursuant to Public Contract Code 2600 all bid documents and construction contracts, 
when applicable, must contain a notice that the project is subject to the skilled and trained 
workforce requirements specified in Public Contract Code 2600-2603. Skilled and trained 
workforce requirements are required for lease-leaseback projects, design-build, and alternative 
design-build projects. Skilled and trained workforce is optional for all other construction delivery 
methods. See AR 3311.2 Lease-Leaseback Contracts and AR 3311.3 -- Design-Build Contracts for 
specific bidding requirements. 
The notice shall contain the time, date, and location of any mandatory prebid conference, site visit, 
or meeting and details regarding when and where project documents, including the final plan and 
specifications, are available. Any such mandatory visit or meeting shall occur not less than five 
calendar days after the publication of the initial notice.  (Public Contract Code For lease-leaseback, 
design-build, and alternative design-build projects, the notice shall specify that the project is subject 
to skilled and trained workforce requirements.  (Education Code 17250.25, 17250.62, 17407.5; 
Public Contract Code 2600, 6610) 
 

Bid instructions and specifications shall include the following requirements and information:  

1. All bidders shall certify in writing the minimum, if not exact, percentage of post-consumer 
materials in products, materials, goods, or supplies offered or sold.   (Public Contract Code 
22152) 
   

2. All bids for construction work shall be presented under sealed cover. The district may accept 
a bid that has been submitted electronically or on paper.  (Public Contract Code 20111, 
20112) 
 
The bid shall be accompanied by a form of bidder's security, including either cash, a cashier's 
check payable to the district, a certified check made payable to the district, or a bidder's 
bond executed by an admitted surety insurer and made payable to the district.  The security 
of unsuccessful bidders shall be returned in a reasonable period of time, but in no event 
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later than 60 days after the bid is awarded.  (Public Contract Code 20111, 20112) 

3. When a standardized proposal form is provided by the district, bids not presented on the
standard form shall be disregarded.   (Public Contract Code 20111.5)

4. Bids shall not be accepted after the advertised bid opening time, regardless of whether the
bids are actually opened at that time.   (Public Contract Code 20112)

5. When two or more identical lowest or highest bids are received, the Governing Board may
determine by lot which bid shall be accepted.   (Public Contract Code 20117)

CSBA NOTE: Public Contract Code 20103.8 specifies that, in those cases when the bid includes 
items that may be added to or deducted from the scope of the work in the contract, the bid 
solicitation must specify the method to be used to determine the lowest bid, as detailed below. 
Districts should consult with CSBA’s District and County Office of Education Legal Services or 
district legal counsel, as appropriate, if they have questions regarding the applicability of this law. 

6. If the district requires that the bid include prices for items that may be added to or deducted
from the scope of work in the contract, the bid solicitation shall specify which one of the
following methods will be used to determine the lowest bid.  In the absence of such a
specification, only the method provided in itemItem #6a below shall be used.   (Public
Contract Code 20103.8)

a. The lowest bid shall be the lowest total of the bid prices on the base contract
without consideration of the prices on the additive or deductive items.

b. The lowest bid shall be the lowest total of the bid prices on the base contract and
those additive or deductive items that were specifically identified in the bid
solicitation as being used for the purpose of determining the lowest bid price.

c. The lowest bid shall be the lowest total of the bid prices on the base contract and
those additive or deductive items that, when taken in order from a specifically
identified list of those items in the solicitation, and added to or subtracted from the
base contract, are less than or equal to a funding amount publicly disclosed by the
district before the first bid is opened.

The lowest bid shall be determined in a manner that prevents any information that
would identify any of the bidders or proposed subcontractors or suppliers from being
revealed to the district before the ranking of all bidders from lowest to highest has
been determined.   (Public Contract Code 20103.8)

CSBA NOTE: For a bid to be successful, it must conform to bid specifications (i.e., it must be 
"responsive") and the bidder must be determined to be able to perform the work (i.e., he/shethe 
bidder must be "responsible" as defined in Public Contract Code 1103). There is no right to a due 
process hearing when the district has merely found the bid to be nonresponsive. However, the 
district must be careful in making a determination on the "nonresponsiveness" of a bid based on 
anything other than the documents submitted. To avoid any confusion, the district should provide 
clear and comprehensive bid specifications to bidders. 

When rejecting the lowest responsive bid on the basis that the bidder is nonresponsible, the 
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district must inform the bidder of the evidence used when making the determination and afford 
him/herthe bidder a hearing with the right to present evidence that he/shethe bidder is 
responsible. (City of Inglewood-Los Angeles County Civic Center Authority v. Superior Court and 
Great West Contractors Inc. v. Irvine Unified School District). 

7. In determining the lowest bid, the district shall consider only responsive bids that conform
to bid specifications and are submitted by responsible bidders who have demonstrated
trustworthiness, quality, fitness, capacity, and experience to satisfactorily perform the public
works contract.

a. When a bid is determined to be nonresponsive, the Superintendent or designee shall
notify the bidder and give him/herthe bidder an opportunity to respond to the
determination.

b. When the lowest bidder is determined to be nonresponsible, the Superintendent or
designee shall notify the bidder of his/herthe right to present evidence of his/herthe
bidder’s responsibility at a hearing before the Board.

8. After being opened, all submitted bids become public records pursuant to Government Code
7920.530 and shall be made available for public review pursuant to law, Board policy, and
administrative regulation.

Prequalification Procedure 

CSBA NOTE: The following section is optional. Pursuant to Public Contract Code 20111.6, a 
district with average daily attendance (ADA) of 2,500 or greater is required to prequalify all general 
contractors and electrical, mechanical, and plumbing subcontractors for any public project of $1 
million,000,000 or more, when the project uses or is reimbursed from School Facilities Program 
funds (Education Code 17070.10-17079.30) or other future state school bonds. A model 
prequalification questionnaire is available on the Department of Industrial Relations website. 

Additionally, pursuant to Public Contract Code 20111.5, districts are permitted, but not required, 
to establish prequalification procedures for other contracts which, by law, require competitive 
bidding. 

When required by law or the Board, the Superintendent or designee shall establish a uniform 
system for rating bidders on the basis of completed questionnaires and financial statements in order 
to determine the size of contracts on which each bidder is qualified to bid. For this purpose, the 
Superintendent or designee shall furnish prospective bidders a standardized prequalification 
questionnaire and financial record which, when completed, shall indicate a bidder's statement of 
financial ability and experience in performing public works. The bidder's information shall be verified 
under oath in the manner in which civil law pleadings are verified. The questionnaires and financial 
statements shall not be public records and shall not be open to public inspection.   (Code of Civil 
Procedure 446; Public Contract Code 20111.5, 20111.6) 

When any public project involves an expenditure of $1,000,000 or more and is funded or 
reimbursed wholly or partly by the School Facilities Program funds or other future state school 
bond, the district shall prequalify prospective bidders either quarterly or annually. The 
prequalification shall be valid for one year and the following requirements shall apply:   (Public 
Contract Code 20111.6)  
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1. Prospective bidders, including, but not limited to, prime, general engineering, and general
building contractors and electrical, mechanical, and plumbing subcontractors, as defined in
Public Contract Code 4113 or Business and Professions Code 7056 or 7057, as applicable,
shall submit a standardized questionnaire and financial statement 10 or more business days,
as determined by the district, before the date fixed for the public opening of sealed bids.

2. Prospective bidders shall be prequalified by the district five or more business days, as
determined by the district, before the date fixed for the public opening of sealed bids.

If the project includes electrical, mechanical, or plumbing components that will be performed by 
electrical, mechanical, or plumbing contractors, the Superintendent or designee shall make available 
to all bidders a list of prequalified general contractors and electrical, mechanical, and plumbing 
subcontractors five or more business days, as determined by the district, before the date fixed for 
the public opening of sealed bids.  (Public Contract Code 20111.6) 

For all other contracts requiring competitive bidding, the district may establish a procedure for 
prequalifying bidders on a quarterly basis and may authorize that prequalification be considered 
valid for up to one calendar year following the date of the initial prequalification.  Prospective 
bidders for such contracts shall submit the questionnaire and financial statement at least five days 
before the date fixed for public opening of sealed bids and shall be prequalified by the district at 
least one day before the fixed bid-opening date.   (Public Contract Code 20111.5) 

Award of Contract 

The district shall award each contract to the lowest responsible bidder, except in the following 
circumstances:  

1. When the contract is for the procurement and/or maintenance of electronic data processing
systems and supporting software, in which case the Board may contract with any one of the
three lowest responsible bidders   (Public Contract Code 20118.1)

2. When the contract is for any transportation service which involves an expenditure of more
than $10,000 and which will be made with any person or corporation other than a common
carrier, municipally owned transit system, or a parent/guardian of a student who is to be
transported, in which case the Board may contract with other than the lowest bidder
(Education Code 39802)

CSBA NOTE: Pursuant to Public Contract Code 2000-2002, a district is permitted to establish 
bidding requirements that facilitate the participation of minority, women, disabled veteran, and 
small business enterprises in contracts. Though minorities and women are included in Public 
Contract Code 2000, Article 1, Section 31(a) of the California Constitution prohibits the granting 
of preferences based on race, sex, color, ethnicity, etc.,or national origin in state employment and 
contracting. The district should consult with CSBA’s District and County Office of Education Legal 
Services or district legal counsel if there is any question about the granting of preferences to any 
such business. 

3. When the contract is one for which the Board has established goals and requirements
relating to participation of disabled veteran or small business enterprises in accordance with
Public Contract Code 2000-2002, in which case the Board may contract with the lowest
responsible bidder who submits a responsive bid and complies or makes a good faith effort
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to comply with the goals and requirements   (Public Contract Code 2000-2002) 

4. When procuring a lease-leaseback contract, in which case the Board shall award the
contract based on objective criteria for determining the best combination of price and
qualifications in accordance with Education Code 17400 and 1740(cf. 3311.2 - Lease-
Leaseback Contracts
17406

CSBA NOTE: Until January 1, 2025, districts may, in accordance with Education Code 17250.25, 
utilize the design-build method of construction delivery. Pursuant to Education Code 17250.15, 
design-build means a project delivery process in which both the design and construction of a 
project are procured from a single entity. 

5. When procuring a design-build contract for a public works project in excess of $1,000,000
in accordance with Education Code 17250.20, in which case the Board may award the
contract to either the low bid or the best value to the district, taking into consideration, at a
minimum, price, technical design and construction expertise, and life-cycle costs   (Education
Code 17250.20, 17250.25)

CSBA NOTE: Pursuant to Education Code 17250.60-17250.69, as added by AB 185 (Ch. 571, 
Statutes of 2022), the district may, until January 1, 2029, utilize alternative design-build 
contracts for public works projects in excess of $5,000,000. Pursuant to Education Code 
17250.60, alternative design-build means a project delivery process in which both the design 
and construction of a project are procured from a single design-build entity based on its 
proposed design cost, general conditions, overhead, and profit as a component of the project 
price. 

A contract for an alternative design-build project must be awarded to either the low bidder or 
the best value, and is subject to further negotiation and amendment pursuant to Education 
Code 17250.65. Alternative design-build subcontracts are subject to an open book evaluation 
by the district and the district sets the price based on this open book evaluation. The alternative 
design-build contract may be subject to further negotiation or amendment and if the district and 
the design-build entity are unable to reach an agreement, the district may terminate the 
contract. A district that utilizes the alternative design-build procurement method is required to 
submit, by January 1, 2028, a report to the Legislature, as specified in Education Code 
17250.67. See AR 3311.3 – Design-Build Contracts for more information specific to design-
build and alternative design-build projects. 

6. When procuring an alternative design-build contract for a public works project in excess of
$5,000,000 in accordance with Education Code 17250.62, in which case the Board may
award the contract to either the low bid or the best value, taking into consideration, at a
minimum design cost, general conditions, overhead, and profit as a component of the
project price; technical design and construction expertise; and life-cycle costs  (Education
Code 17250.61, 17250.62)

Protests by Bidders 

CSBA NOTE: The law does not specify a procedure for handling protests by bidders. The following 
optional section provides one such procedure and should be modified to reflect district practice. 

AIf the bidder may protest a bid award if he/she believes that the award is not in compliance with 
law, Board policy, or the bid specification, the bidder may protest the award. A protest must be filed 
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in writing with the Superintendent or designee within five working days after receipt of notification 
of the contract award and shall include all documents supporting or justifying the protest. A bidder's 
failure to file the protestprotested documents in a timely manner shall constitute a waiver of 
his/herthe right to protest the award of the contract. 

The Superintendent or designee shall review the documents submitted with the bidder's claims and 
render a decision in writing within 30 working days.  The Superintendent or designee may also 
convene a meeting with the bidder in order to attempt to resolve the problem. 

CSBA NOTE: The following paragraph provides a process for appealing a bid award to the Board. 
Although the law does not specify the notice to be given in this circumstance, CSBA recommends 
at least three business days which may be modified to reflect district practice. 

The bidder may appeal the Superintendent or designee's decision to the Board. The Superintendent 
or designee shall provide notice to the bidder of the date and time for Board consideration of the 
protest at least three business days before the Board meeting. The Board's decision shall be final. 

Limitation on Use of Sole Sourcing 

CSBA NOTE: "Sole sourcing" is the practice by which one brand name product is specified, 
although comparable, competitive products are available. Public Contract Code 3400 allows sole 
sourcing in limited circumstances and requires that the specification of the designated product be 
followed by the words "or equal," so that bidders for such a contract are able to base their bids on 
the use of other products of equal functionality that may result in cost savings for the district. The 
following section is optional. 

In any contract for the construction, alteration, or repair of school facilities, the Superintendent or 
designee shall ensure that the bid specification:   (Public Contract Code 3002, 3400)  

1. Does not directly or indirectly limit bidding to any one specific concern

2. Does not call for a designated material, product, thing, or service by a specific brand or trade
name, unless the specification is followed by the words "or equal," so that bidders may
furnish any equal material, product, thing, or service

In any such case, the bid specification shall provide a time period, before and/or after the
award of the contract, for the contractor to submit data substantiating the request for
substituting the designated material, product, thing, or service. If no such time period is
specified, the contractor may submit the data within 35 days after the award of the contract.

CSBA NOTE: The following optional paragraph is for use by districts with ADA of more than 2,500. 
For the repair or replacement of the roof of a public facility, a material must meet the requirements 
specified below to be considered "equal" pursuant to Public Contract Code 3000-3010. 

When the bid is for a roof project, a material, product, thing, or service is considered "equal" to that 
designated if it is equal in quality, durability, design, and appearance; will perform the intended 
function equally well; and conforms substantially to the detailed requirements in the bid 
specification.  (Public Contract Code 3002) 

However, the Superintendent or designee may designate a specific material, product, thing, or 
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service by brand or trade name (, also known as sole sourcing), if the Board has made a finding, 
described in the invitation for bids or request for proposals (RFP), that a particular material, product, 
thing, or service is designated for any of the following purposes:   (Public Contract Code 3400)  

1. To conduct a field test or experiment to determine its suitability for future use

2. To match others in use on a particular public improvement that has been completed or is in
the course of completion

3. To obtain a necessary item that is only available from one source

4. To respond to the Board's declaration of an emergency, as long as the declaration has been
approved by four-fifths of the Board when issuing the invitation for bid or RFP

Bids Not Required 

CSBA NOTE: The following paragraph lists those items that may be purchased through a 
"piggybacked" bid; see the accompanying Board policy. Many districts have used the piggyback 
procedure to purchase portable and relocatable buildings. The Attorney General has opined (in 89 
Ops.Cal.Atty.Gen. 1, 2006) that a district may not rely on the piggyback exception to contract for 
the acquisition and installation of factory-built modular building components (i.e., roofs and walls) 
for installation on a permanent foundation. However, thisThis opinion does not apply to typical 
portable or relocatable single-classroom buildings, because they lack a permanent foundation and 
building mobility. Additionally, in 2022 the State Allocation Board (SAB) notified districts that 
modular school facilities must be competitively bid and districts that use piggyback contracts for 
modular facilities are ineligible for state funding from SAB administered programs. Districts 
considering using the piggyback process for relocatables, portables, modulars, and the like should 
consult district legal counsel. While Attorney General opinions are not binding, they are often 
given deference by the court and may also be considered by the State Allocation Board when 
making funding decisions.CSBA’s District and County Office of Education Legal Services or district 
legal counsel. 

Without advertising for bids and upon a determination that it is in the best interest of the district, 
the Board may authorize“piggyback” by authorizing another public corporation or agency, by 
contract, lease, requisition, or purchase order, to lease data-processing equipment or to purchase 
materials, supplies, equipment, automotive vehicles, tractors, and other personal property for the 
district in the manner that the other public corporation or agency is authorized to make the leases 
or purchases from a vendor ("piggyback"). . Alternatively, if the public corporation or agency has an 
existing contract with a vendor for the lease or purchase of personal property, the district may 
authorize the lease or purchase of personal property directly from the vendor and make payments 
under the same terms that are available to the public corporation or agency under the contract.   
(Public Contract Code 20118) 

CSBA NOTE: The following optional paragraph reflects the authority granted to public agencies 
pursuant to Government Code 4217.10-4217.18 to enter into energy service contracts without 
competitive bidding when the agency's governing body determines that the contract is in the best 
interest of the agency based on the "costs-benefitscost-benefit" analysis specified in Government 
Code 4217.12. 

Without advertising for bids, the Board may enter into an energy service contract and any related 
facility ground lease, when it determines that the terms of the contract and lease are in the best 
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interest of the district and meet the cost effectiveness requirements specified in Government Code 
4217.12. The Board's determination shall be made at a regularly scheduled public hearing of which 
notice is given to the public at least two weeks in advance and shall be based on a cost and 
savingssaving comparison findingsfinding specified in Government Code 4217.12.   (Government 
Code 4217.12) 

Supplementary textbooks, library books, educational films, audiovisual materials, test materials, 
workbooks, instructional computer software packages, or periodicals may be purchased in any 
amount without taking estimates or advertising for bids.   (Public Contract Code 20118.3) 

Perishable foodstuffs and seasonal commodities needed in the operations of cafeterias may be 
purchased through bid or on the open market.   (Education Code 38083) 

Bids shall not be required for day labor under circumstances specified in Public Contract Code 
20114.  Day labor shall include the use of maintenance personnel employed on a permanent or 
temporary basis.   (Public Contract Code 20114) 

CSBA NOTE: Pursuant to Public Contract Code 20113, a district may award contracts without 
competitive bidding in emergency situations, as specified below. In Marshall v. Pasadena Unified 
School District, a court held that the definition of "emergency" in Public Contract Code 1102 is 
applicable. Public Contract Code 1102 defines "emergency" as a "sudden, unexpected occurrence 
that poses a clear and imminent danger, requiring immediate action to prevent or mitigate the loss 
or impairment of life, health, property, or essential public services." 

In an emergency when any repairs, alterations, work, or improvement to any school facility is 
necessary to permit the continuance of existing school classes or to avoid danger to life or property, 
the Board may, by unanimous vote and with the approval of the County Superintendent of Schools, 
contract for labor and materials or supplies without advertising for or inviting bids or may authorize 
the use of day labor or force account for the emergency purpose.   (Public Contract Code 1102, 
20113) 

The district may purchase any surplus property from the federal government or any of its agencies 
in any quantity needed for the operation of its schools without taking estimates or advertising for 
bids.   (Education Code 17602)  
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State Description 

Bus. Code 7056 General engineering contractor 

Bus. Code 7057 General building contractor 

Code of Civil Procedure 446 Verification of pleadings 
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Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17250.10-17250.55 Design-build contracts 

Ed. Code 17250.60-17250.69 Alternative design-build contracts 

Ed. Code 17406 Lease-leaseback contract 

Ed. Code 17595 Purchase of supplies through Department of General 
Services 

Ed. Code 17602 Purchase of surplus property from federal agencies 

Ed. Code 38083 Purchase of perishable foodstuffs and seasonal 
commodities 

Ed. Code 38110-38120 Apparatus and supplies 

Ed. Code 39802 Transportation services 

Gov. Code 4217.10-4217.18 Energy conservation contracts 

Gov. Code 4330-4334 California made materials 

Gov. Code 53060 Special services and advice 

Gov. Code 54201-54205 Purchase of supplies and equipment by local agencies 

Gov. Code 7920.530 Definition of public record 

Pub. Cont. Code 1102 Definition of emergency 

Pub. Cont. Code 1103 Definition; responsible bidder 

Pub. Cont. Code 12200 Definitions; recycled goods, materials, and supplies 

Pub. Cont. Code 2000-2002 Responsive bidders 

Pub. Cont. Code 20101-20103.7 Public construction projects; requirements for bidding 

Pub. Cont. Code 20103.8 Award of contracts 

Pub. Cont. Code 20110-20118.4 Local Agency Public Construction Act; school districts 

Pub. Cont. Code 20189 Bidder's security; earthquake relief 

Pub. Cont. Code 22000-22045 Alternative procedures for public projects 
(UPCCAA)Uniform Public Construction Cost Accounting 
Act 

Pub. Cont. Code 22152 Recycled product procurement 

Pub. Cont. Code 3000-3010 Roofing projects 

Pub. Cont. Code 3400 Bid specifications; preference for materials 

Pub. Cont. Code 3410 U.S. produce and processed foods 

Pub. Cont. Code 4113 Prime contractor; subcontractor 
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Pub. Cont. Code 6102 Bribery of public official; voidable contract 

Pub. Cont. Code 6610 Bid visits 

Management Resources Description 

Attorney General Opinion 89 Ops.Cal.Atty.Gen. 1 (2006) 

Court Decision City of Inglewood-Los Angeles County Civic Center 
Authority v. Superior Court, (1972) 7 Cal.3d 861 

Court Decision Great West Contractors Inc. v. Irvine Unified School 
District, (2010) 187 Cal.App.4th 1425 

Court Decision Konica Business Machines v. Regents of the University of 
California, (1988) 206 Cal.App.3d 449 

Court Decision Los Angeles Unified School District v. Great American 
Insurance Co.,. (2010) 49 Cal.4th 739 

Court Decision Marshall v. Pasadena Unified School District, (2004) 119 
Cal.App.4th 1241 

California Department of General 
Services Publication 

Office of Public School Construction Notification to School 
Districts Regarding Use of Piggyback Contracts for SAB-
Administered Programs, July 2022 
(https://www.dgs.ca.gov/-
/media/Divisions/OPSC/Resources/Piggybank-
Contracts/Piggyback-Contract-Email-Blast-July-5-
2022FINAL-
ADA.pdf?la=en&hash=9594C7B8BD4C9796DDB57D687
75331EEA8CE658A) 

California Department of Industrial 
Relations Publication 

Model Prequalification Questionnaire 
(https://www.dir.ca.gov/Public-Works/Public-Works-
Pre%E2%80%90Qualification-of-Contractors.html) 

Website CSBA District and County Office of Education Legal 
Services 

Website California Department of General Services 

Website Office of Public School Construction, Piggyback Contracts 
(https://www.dgs.ca.gov/OPSC/Resources/Page-
Content/Office-of-Public-School-Construction-Resources-
List-Folder/Piggyback-Contracts-for-SAB-Administered-
Programs) 

Website CSBA 

Website California Department of Education 

Website California Association of School Business Officials 

Cross References 
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Code Description 

0410 Nondiscrimination In District Programs And Activities 

1113 District And School Websites 

1113 District And School Websites 

1113-E(1) District And School Websites 

1340 Access To District Records 

1340 Access To District Records 

3000 Concepts And Roles 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3270 Sale And Disposal Of Books, Equipment And Supplies 

3270 Sale And Disposal Of Books, Equipment And Supplies 

3300 Expenditures And Purchases 

3311.1 Uniform Public Construction Cost Accounting Procedures 

3311.1 Uniform Public Construction Cost Accounting Procedures 

3311.2 Lease-Leaseback Contracts 

3311.3 Design-Build Contracts 

3311.4 Procurement Of Technological Equipment 

3312 Contracts 

3314 Payment For Goods And Services 

3314 Payment For Goods And Services 

3510 Green School Operations 

3511 Energy And Water Management 

3511 Energy And Water Management 

3511.1 Integrated Waste Management 

3511.1 Integrated Waste Management 

3512 Equipment 

3512-E(1) Equipment 

3517 Facilities Inspection 

3517-E(1) Facilities Inspection 

3540 Transportation 
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3551 Food Service Operations/Cafeteria Fund 

3551 Food Service Operations/Cafeteria Fund 

3580 District Records 

3580 District Records 

3600 Consultants 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1-E(1) Selection And Evaluation Of Instructional Materials 

6161.11 Supplementary Instructional Materials 

6163.1 Library Media Centers 

7000 Concepts And Roles 

7140 Architectural And Engineering Services 

7140 Architectural And Engineering Services 

9270 Conflict Of Interest 

9270-E(1) Conflict Of Interest 

9320 Meetings And Notices 

9323.2 Actions By The Board 

9323.2-E(1) Actions By The Board 

9323.2-E(2) Actions By The Board 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 3311.3: Design-Build Contracts Status: ADOPTED 

Original Adopted Date: 12/01/2016 | Last Revised Date: 0309/01/20212023 | Last Reviewed 
Date: 0309/01/20212023 

CSBA NOTE: As an alternative to the more traditional design-bid-build process (see BP/AR 3311 - 
Bids) or a lease-leaseback process (see AR 3311.2 - Lease-Leaseback Contracts), the district may, 
until January 1, 2025, enter into a design-build contract for a public works project in excess of $1 
million,000,000 pursuant to Education Code 17250.10-17250.55. As defined by Education Code 
17250.15, "design-build" means a project delivery process in which both the design and 
construction of a project are procured from a single entity.  Additionally, pursuant to Education 
Code 17250.61, as added by AB 185 (Ch. 571, Statutes of 2022), the district may, until January 1, 
2029, enter into an alternative design-build contract for a public works project in excess of 
$5,000,000. As defined by Education Code 17250.60, “alternative design-build” means a project 
delivery process in which both the design and construction of a project are procured from a single 
design-build entity based on its proposed design cost, general conditions, overhead, and profit as a 
component of the project price. Education Code 17250.15 and, 17250.25, 17250.60, and 
17250.61 provide that such contracts may be awarded to either the low bid or best value, as 
defined. 

TheUntil January 1, 2025, the Governing Board may approve a design-build contract with a single 
entity for both design and construction of any school facility in excess of $1,000,000, awarding the 
contract to either the low bid or the best value as determined by evaluation of objective criteria.  
(Education Code 17250.20) 

Additionally, until January 1, 2029, the Board may approve an alternative design-build contract with 
a single entity for both design and construction of any school facility in excess of $5,000,000. Such 
contracts may be awarded to the low bid or the best value, taking into consideration, at a minimum, 
design cost, general conditions, overhead, and profit as a component of the project price, technical 
design and construction expertise, and life-cycle costs. The district's determination of price shall be 
based on the open book evaluation of construction subcontracts. The contract may be subject to 
further negotiations or amendment and may be terminated by the district if the district and the 
design-build entity are unable to reach an agreement.  (Education Code 17250.61, 17250.62, 
17250.65) 

Design-build documents shall not include provisions for long-term project operations, but may 
include operations during a training or transition period.  (Education Code 17250.25, 17250.62) 

Procedures for Awarding the Contract 

The procurement process for design-build and alternative design-build projects shall be as follows:  
(Education Code 17250.25, 17250.35, 17250.62, 17250.65; Public Contract Code 2600)  

1. Performance Specifications:  The district shall prepare a set of documents setting forth the
scope and estimated price of the project. The documents may include, but are not limited to:
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a. The size, type, and desired design character of the project

b. Performance specifications that cover the quality of materials, equipment, and
workmanship

c. Preliminary plans or building layouts

d. Any other information deemed necessary to describe adequately the district's needs

The performance specifications and any plans shall be prepared by a design
professional who is duly licensed and registered in California.

2. Prequalification:  The district shall prepare and issue a request for qualifications in order to
prequalify, or develop a short list of, the design-build entities whose proposals shall be
evaluated for final selection. The request for qualifications shall include, but is not limited to,
all of the following elements:

a. Identification of the basic scope and needs of the project or contract, the expected
cost range, the methodology that will be used by the district to evaluate proposals,
the procedure for final selection of the design-build entity, and any other information
deemed necessary by the district to inform interested parties of the contracting
opportunity

b. Significant factors that the district reasonably expects to consider in evaluating
qualifications, including technical design and construction expertise, acceptable
safety record, and all other non-price-related factors

c. A standard template request for statements of qualifications prepared by the district,
which shall contain all of the information required pursuant to Education Code
17250.25 or 17250.62

CSBA NOTE: Public Contract Code 2600, as amended by AB 2311 (Ch. 347, Statutes of 2020), 
adds a requirement to include in all bid documents and construction contracts, when applicable, a 
notice that the project is subject to the skilled and trained workforce requirements specified in 
Public Contract Code 2600-2603.  Pursuant to Education Code 17250.25 and 17250.62, design-
build contracts are subject to such requirements. 

d. A notice that the project is subject to the skilled and trained workforce requirements
specified in Public Contract Code 2600-2603

The district also may identify specific types of subcontractors that must be included
in the statement of qualifications and proposal.

3. Request for Proposals:  The district shall prepare a request for proposals (RFP) that invites
prequalified or short-listed entities to submit competitive sealed proposals in a manner
prescribed by the district. The RFP shall include the information identified in itemsItems #2a,
2b, and 2d above and the relative importance or weight assigned to each of the factors. If
the district uses a best value selection method for a project, the district may reserve the
right to request proposal revisions and hold discussions and negotiations with responsive
proposers, in which case the district shall so specify in the request for proposals and shall
publish separately or incorporate into the request for proposals applicable procedures to be
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observed by the district to ensure that any discussions or negotiations are conducted in 
good faith. 

4. Selection Based on Low Bid:  For those projects utilizing low bid as the final selection
method, the bidding process shall result in lump-sum bids by the prequalified or short-listed
design-build entities, and the contract shall be awarded to the lowest responsible bidder.

5. Selection Based on Best Value:  For those projects utilizing best value as a selection method,
the following procedures shall be used:

a. Competitive proposals shall be evaluated using only the criteria and selection
procedures specifically identified in the request for proposals. Criteria shall be
weighted as deemed appropriate by the district and. The proposal for a design-build
project, as specified in 17250.25, shall, at a minimum, include price, unless a
stipulated sum is specified; technical design and construction experience; and life-
cycle costs over 15 or more years. The proposal for an alternative design-build
project, as specified in 17250.62, shall, at a minimum, include design cost, general
conditions, overhead, and profit as a component of the project price, unless a
stipulated sum for the project is specified; technical design and construction
expertise; and life-cycle costs over 15 or more years.

b. Following any discussions or negotiations with responsive proposers and completion
of the evaluation process, the responsive proposers shall be ranked on a
determination of value provided, provided that no more than three proposers are
required to be ranked.

c. The contract shall be awarded to the responsible entity whose proposal is
determined by the district to have offered the best value to the public.

d. The district shall publicly announce the contract award, identifying the entity to
which the award is made and the basis of the award. This statement and the contract
file shall provide sufficient information to satisfy an external audit.

Skilled and Trained Workforce 

CSBA NOTE: Education Code 17250.25 requires the district to obtain an enforceable commitment 
that the contractor will comply with the requirements to use a skilled and trained workforce, as 
defined, in accordance with Public Contract Code 2600-2603.  Pursuant to Public Contract Code 
2600.5, as added by AB 2311, failure to provide the notice described in itemsItems #2d and 3 
above does not excuse the district from the requirement to obtain an enforceable commitment 
that a contractor or other entity will use a skilled and trained workforce to complete a contract or 
project. 

A design-build entity shall not be prequalified or short-listed unless the entity provides an 
enforceable commitment to the district that the entity and its subcontractors at every tier will use a 
skilled and trained workforce to perform all work on the project or contract that falls within an 
apprenticeable occupation in the building and construction trades. The entity may demonstrate 
such commitment through a project labor agreement, by becoming a party to the district's project 
labor agreement, or through an agreement with the district to provide evidence of compliance on a 
monthly basis during the performance of the project or contract.  (Education Code 17250.25, 
17250.62; Public Contract Code 2602) 
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Skilled and trained workforce means that all the workers performing the work are either skilled 
journeypersons or apprentices registered in a state-approved apprenticeship program.  At least 60 
percent of the skilled journeypersons employed to perform the work shall be graduates of an 
apprenticeship program for the applicable occupation or at least 60 percent of the hours worked by 
skilled journeypersons shall be performed by graduates of an apprenticeship program, with the 
exception of certain occupations specified in Public Contract Code 2601 which are subject to a 30 
percent threshold.  (Public Contract Code 2601) 

If the contractor fails to provide the monthly report demonstrating compliance with the skilled and 
trained workforce requirements or provides an incomplete report, the district shall withhold further 
payments until a complete report is provided.  If a report does not demonstrate compliance with the 
skilled and trained workforce requirements, the district shall withhold further payments until the 
contractor provides a sufficient plan to achieve substantial compliance with respect to the relevant 
apprenticeable occupation, prior to completion of the contract or project.  In addition, the district 
shall forward to the Labor Commissioner a copy of the monthly report, any plan to achieve 
compliance, and the district's response to that plan.  (Public Contract Code 2602)  
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State Description 

Ed. Code 17250.10-17250.55 Design-build contracts 

Ed Code 17250.60-17250.69 Alternative design-build contracts 

Pub. Cont. Code 2600-2603 Skilled and trained workforce requirements 

Management Resources Description 

Website CSBA District and County Office of Education Legal Services 

Website California Association of School Business Officials 

Website California Department of Education, School Facilities 

Website CSBA 

Cross References 

Code Description 

3311 Bids 

3311 Bids 

3312 Contracts 

7000 Concepts And Roles 
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7110 Facilities Master Plan 

7140 Architectural And Engineering Services 

7140 Architectural And Engineering Services 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 3312: Contracts Status: ADOPTED 

Original Adopted Date: 11/01/2003 | Last Revised Date: 0409/01/20152023 | Last Reviewed 
Date: 0409/01/20152023 

CSBA NOTE: Several statutes authorize the Governing Board to contract for services, equipment, 
materials, and supplies on behalf of the district. Such statutes include, but are not limited to, 
Education Code 17596 which allows a broad range of services to be performed under a 
"continuing contract" and Education Code 45103.5 which authorizes a contract for management 
consulting services relating to food service. 

Some contracts are subject to certain specific legal requirements which, if not complied with, may 
render the contract void or unenforceable. For instance, when contracting for the purchase of 
equipment, materials, or supplies in excess of the current bid limit ($92,600109,300 for 
20192023), the district must seek competitive bids, pursuant to Public Contract Code 20111. See 
sections below titled "Contracts for Non-nutritious Foods or Beverages," "Contracts for Electronic 
Products and Services," "Contracts for Digital Storage and Maintenance of Student Records," and 
"Contracts for Personal Services" for specific requirements and/or restrictions related to those 
contracts. See AR 3311.3 - Design-Build Contracts for information about design-build contracts 
for public works projects in excess of $1 million.,000,000 and for alternative design-build projects 
in excess of $5,000,000. The district should consult itsCSBA’s District and County Office of 
Education Legal Services or district legal counsel when questions arise about legal requirements 
for specific kinds of contract. 

The Governing Board recognizes its responsibility to enter into contracts on behalf of the district for 
the acquisition of equipment, supplies, services, and other resources necessary for the achievement 
of district goals.  In exercising this authority to enter into a contract, the Board shall ensure that the 
district's interest is protected and, that the terms of the contract conform to applicable legal 
standards, including the bidding requirements in Public Contract Code 20111. 

CSBA NOTE:  When entering into a contract, a school district is required to comply with 
California’s conflict of interest laws, including, but not limited to, Government Code 1090 (financial 
interest in a contract), Government Code 87100-87500 (Political Reform Act), and Government 
Code 84308, as amended by SB 1439 (Ch. 848, Statutes of 2022), related to conflict of interest 
from campaign contributions. The violation of any of these laws could result in cancelation of the 
contract and, in certain cases, the Board members and/or district officials implicated could be 
subject to civil and criminal penalties. For example, pursuant to Government Code 84308, as 
amended, Board members are prohibited from participating in decisions involving parties who have 
provided campaign contributions of more than $250 in the prior 12 months. Additionally, pursuant 
to Public Contract Code 6102, as added by SB 34 (Ch. 297, Statutes of 2022), a contract executed 
on or after January 1, 2023, including a contract negotiated prior to January 1, 2023, is voidable if 
entered into in violation of a state or federal crime relating to bribery of a public official, including, 
but not limited to, a violation of Penal Code 68 or 86.  For more information related to the policy 
on conflict of interest, see BB 9270 – Conflict of Interest. 
In addition, Board members and district employees involved in the making of contracts on behalf of 
the district shall comply with the district’s conflict of interest policy as specified in Board Bylaw 
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9270 – Conflict of Interest. 

CSBA NOTE: The following optional paragraph may be revised to specify any desired limits to this 
delegation of authority. 

The Board may, by a majority vote, delegate to the Superintendent or designee the authority to 
enter into contracts on behalf of the district. To be valid or to constitute an enforceable obligation 
against the district, all such contracts must be approved and/or ratified by the Board. 

CSBA NOTE: The following optional paragraph reflects the requirements of Education Code 
35182.5 which are applicable to contracts for exclusive or nonexclusive advertising and sale of 
carbonated beverages or non-nutritious foods or beverages. Though not required for all contracts, 
such requirements help to minimize public waste and ensure transparency in public contracting 
and should be adopted by the Board for other contracts. See "Contracts for Non-nutritious Foods 
or Beverages" below. 

Every contract entered into on behalf of the district shall be made available for public inspection, 
except when the law prohibits disclosure. No contract shall prohibit a district employee from 
disparaging the goods or services of any contracting party. 

Contracts for Non-nutritious Foods or Beverages 

CSBA NOTE: Foods and beverages that do not meet nutritional standards specified in law may not 
be sold in schools except under limited circumstances; see BP/AR 3554 - Other Food Sales. 
Schools that do not participate in the National School Lunch or Breakfast program are required to 
comply with the nutritional standards in Education Code 49431-49431.7 and 5 CCR 15500-
15501 and 15575-15578 from one-half hour before the school day to one-half hour after it. 
Schools that participate in the National School Lunch or Breakfast program must comply with the 
stricter of the nutritional standards in 7 CFR 210.11 and 220.12 and Education Code 49431-
49431.7 between midnight before and one-half hour after the end of the school day. 

The district shall not enter into or renew a contract for the sale of foods or beverages that do not 
meet applicable nutritional standards specified in Education Code 49431-49431.7, 5 CCR 15500-
15501 or 15575-15578, or 7 CFR 210.11 or 220.12, unless the contract specifies that such sale will 
occur off campus or outside the time restriction specified in the applicable law. 

CSBA NOTE: Pursuant to Education Code 35182.5, the district may not enter into a contract that 
grants exclusive or nonexclusive sales or advertising for carbonated beverages, non-nutritious 
beverages, or non-nutritious foods unless the Board holds a public hearing and, as mandated, 
adopts a policy that ensures that internal controls are in place to protect the integrity of public 
funds, that the funds raised will benefit public education, and that the contracts are entered into 
on a competitive basis. 

Before the district enters into or renews a contract that grants exclusive or nonexclusive advertising 
or sale of carbonated beverages, non-nutritious beverages, or non-nutritious foods as defined in 
law, the Board shall ensure that the district has sufficient internal controls in place to protect the 
integrity of public funds and to ensure that funds raised as a result of the contract benefit public 
education.  (Education Code 35182.5) 

CSBA NOTE: Education Code 35182.5 does not define the term "internal controls." Items #1-2 
below are based on suggested "internal controls" as recommended by the California Association of 
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School Business Officials (CASBO),) and should be modified to reflect the specific internal controls 
developed by the district. 

The Superintendent or designee shall develop the district's internal control procedures to protect 
the integrity of public funds.  Such internal controls may include, but not be limited to, the 
following:  

1. Procedures that produce accurate and reliable financial statements and, at the same time,
safeguard the assets, financial resources, and integrity of every employee responsible for
handling money or property. Control systems shall be systematically evaluated and revised
to keep pace with the changing responsibilities of management.

2. Procedures to ensure that district personnel do not handle cash or product at the school
site. The contract shall specify that the vendor stock the machines and shall provide cash
accounting, along with a check, for district proceeds directly to the control office.

CSBA NOTE: Education Code 35182.5 mandates that Board policy to ensure that the contract is 
entered into on a competitive basis pursuant to Public Contract Code 20111 or through the 
issuance of a Request for Proposal. Public Contract Code 20111 requires districts to seek 
competitive bids through advertisements for contracts foror services exceeding an amount 
specified in law. For a detailed procedure for the bidding of contracts, see AR 3311 - Bids. 

Any contract for the sale or advertisement of non-nutritious foods or carbonated or non-nutritious 
beverages shall be entered into on a competitive bid basis pursuant to Public Contract Code 20111 
or through the issuance of a Request for Proposal.  (Education Code 35182.5) 

CSBA NOTE: Pursuant to Education Code 35182.5, the public hearing required before the district 
may enter into or renew a contract for non-nutritious foods or carbonated or non-nutritious 
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beverages may be met through an annual public hearing to review and discuss existing and 
potential contracts for the sale of foods and beverages on campuses, as provided in Option 1 
below. Option 2 is available for districts that prefer to hold a public hearing for the making or 
renewal of each contract involving non-nutritious foods or beverages. 

 (Public hearing for the making or renewal of each contract) 

The Board shall not enter into or renew any contract that grants exclusive or nonexclusive 
advertising or sale of carbonated beverages, non-nutritious beverages, oron non-nutritious foods 
until parents/guardians, students, and members of the public have had an opportunity to comment 
on the contract at a public hearing held during a regularly scheduled Board meeting. The Board shall 
clearly, and in a manner recognizable to the general public, identify in the agenda the contract to be 
discussed at the meeting.   (Education Code 35182.5.)) 

ENDS HERE 

CSBA NOTE: The following paragraph is applicable to both Options 1 and 2. 
The public hearing shall include, but not be limited to, a discussion of the nutritional value of foods 
and beverages sold within the district; the availability of fresh fruit, vegetables, and grains in school 
meals and snacks, including locally grown and organic produce; the amount of fat, sugar, and 
additives in the foods and beverages discussed; and barriers to student participation in school 
breakfast and lunch programs.  (Education Code 35182.5) 

The contract shall be accessible to the public and may not include a confidentiality clause that 
would prevent the district or a district school from making any part of the contract public.  
(Education Code 35182.5) 

Contracts for Electronic Products or Services 

CSBA NOTE: Education Code 35182.5 prohibits districts or schools from entering into contracts 
for electronic products or services that require dissemination of advertising to students, unless the 
following conditions are satisfied. This section should be modified to reflect any additional 
requirements included by the district. 

The Board shall not enter into a contract for electronic products or services that requires the 
dissemination of advertising to students, unless the Board:  (Education Code 35182.5)  

1. Enters into the contract at a noticed, public hearing of the Board.
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2. Makes a finding that the electronic product or service is or would be an integral component
of the education of students.

3. Makes a finding that the district cannot afford to provide the electronic product or service
unless it contracts to permit dissemination of advertising to students.

4. As part of the district's normal, ongoing communication to parents/guardians, provides
written notice that the advertising will be used in the classroom or other learning center.

5. Offers parents/guardians the opportunity to request in writing that their child not be
exposed to the program that contains the advertising. A request shall be honored for the
school year in which it is submitted, or longer if specified, but may be withdrawn by the
parents/guardians at any time.

Contracts for Digital Storage and Maintenance of Student Records 

CSBA NOTE: Pursuant to Education Code 49073.1, as added by AB 1584 (Ch. 800, Statutes of 
2014), the Board is mandated to adopt a policy when the district chooses to enter into a contract 
with a third party to provide services specified in the following section. 

If the district has a contract in effect prior to January 1, 2015, the requirements of Education Code 
49073.1 will not become effective until the expiration, amendment, or renewal of the existing 
contract. 

The district may enter into or renew a contract with a third party for the purpose of providing 
services, including cloud-based services, for the digital storage, management, and retrieval of 
student records and/or to provide digital educational software that authorizes a third-party provider 
of digital educational software to access, store, and use student records. For these purposes, 
student records include any information maintained by the district that is directly related to a 
student and any information acquired directly from the student through the use of instructional 
software or applications assigned to the student by a teacher or other district employee, and do not 
include de-identified information.  (Education Code 49073.1) 

Any such contract shall contain all of the following:  (Education Code 49073.1) 

1. A statement that student records continue to be the property of and under the control of
the district

2. If applicable, a description of the means by which students may retain possession and
control of their own student-generated content, as defined in Education Code 49073.1,
including options by which a student may transfer student-generated content to a personal
account

3. A prohibition against the third party using any information in the student record for any
purpose other than those required or specifically permitted by the contract

4. A description of the procedures by which a parent/guardian or a student age 18 years or
older may review personally identifiable information in the student's records and correct
erroneous information
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5. A description of the actions the third party will take, including the designation and training
of responsible individuals, to ensure the security and confidentiality of student records

6. A description of the procedures for notifying the affected parent/guardian, or the affected
student if age 18 years or older, in the event of an unauthorized disclosure of the student's
records

7. A certification that a student's records shall not be retained or available to the third party
upon completion of the terms of the contract and a description of how that certification will
be enforced, except that these requirements shall not apply to student-generated content if
the student chooses to establish or maintain an account with the third party for the purpose
of storing that content

8. A description of how the district and the third party will jointly ensure compliance with the
federal Family Educational Rights and Privacy Act, 20 USC 1232g

9. A prohibition against the third party using personally identifiable information in student
records to engage in targeted advertising

Contracts for Personal Services 

CSBA NOTE: The following optional paragraph is applicable when the district chooses to contract 
for personal services that are currently or customarily performed by its classified employees. 
Pursuant to Education Code 45103.1, such a contract may be entered into or renewed by the 
district in order to achieve cost savings, but only if the contract (1) is awarded through a 
publicized, competitive bidding process; (2) does not result in displacement of district employees 
(layoff, demotion, involuntary transfer to a new classification, etc.); and (3) meets other specified 
conditions. 

In order to achieve cost savings, the district may enter into or renew a contract for any personal 
service that is currently or customarily performed by classified employees, if the contract does not 
displace school district employees and meets other conditions specified in Education Code 
45103.1. To enter into or renew such a contract, the Board shall ensure that the district meets the 
numerous conditions specified in Education Code 45103.1. 

CSBA NOTE: Education Code 45103.1 also permits personal service contracts that do not meet 
the conditions specified in the paragraph above in the circumstances as listed below. 

In addition, the district may enter into or renew any contract for personal service without meeting 
the conditions described above, if any of the following conditions exists:  (Education Code 45103.1) 

1. The contract is for new district functions and the Legislature has specifically mandated or
authorized the performance of the work by independent contractors.

2. The services contracted are not available within the district, cannot be performed
satisfactorily by district employees, or are of such a highly specialized or technical nature
that the necessary expert knowledge, experience, and ability are not available through the
district.

3. The services are incidental to a contract for the purchase or lease of real or personal
property, including, but not be limited to, agreements to service or maintain office
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equipment or computers that are leased or rented. 

4. The district's policy, administrative, or legal goals and purposes cannot be accomplished
through the utilization of persons selected pursuant to the regular or ordinary district hiring
process.

5. The nature of the work is such that the criteria for emergency appointments, as defined in
Education Code 45103.1, apply.

6. The contractor will provide equipment, materials, facilities, or support services that could
not feasibly be provided by the district in the location where the services are to be
performed.

7. The services are of such an urgent, temporary, or occasional nature that the delay that
would result from using the district's regular or ordinary hiring process would frustrate their
very purpose.

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 

5 CCR 15500 Food sales in elementary schools 

5 CCR 15501 Food sales in high schools and junior high schools 

5 CCR 15575-15578 Requirements for foods and beverages outside the federal 
meals program 

Ed. Code 14505 Provisions required in contracts for audits 

Ed. Code 17250.10-17250.55 Design-build contracts 

Ed. Code 17595-17606 Contracts 

Ed. Code 200-262.4 Prohibition of discrimination 

Ed. Code 35182.5 Contracts for advertising 

Ed. Code 45103.1 Personal services contracts 

Ed. Code 45103.5 Contracts for management consulting services; restrictions 

Ed. Code 49073.1 Contract requirements for digital storage, maintenance, and 
retrieval of student records 

Ed. Code 49431-49431.7 Nutritional standards 

Gov. Code 12990 Nondiscrimination and compliance employment programs 
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Gov. Code 53260 Contract provision re maximum cash settlement 

Gov. Code 53262 Employment contracts 

Gov. Code 84308 Campaign disclosure 

Lab. Code 1775 Penalties for violations 

Lab. Code 1810-1813 Working hours 

Pub. Cont. Code 20104.50 Timely progress payments 

Pub. Cont. Code 20111 Contracts over $50,000; contracts for construction; award to 
lowest responsible bidder 

Pub. Cont. Code 22300 Performance retentions 

Pub. Cont. Code 4100-4114 Subletting and subcontracting fair practices 

Pub. Cont. Code 6102 Awarding of contracts 

Pub. Cont. Code 7104 Contracts for excavations; discovery of hazardous waste 

Pub. Cont. Code 7106 Noncollusion affidavit 

Federal Description 

20 USC 1232g Family Educational Rights and Privacy Act (FERPA) of 1974 

20 USC 1681-1688 Title IX of the Education Amendments of 1972; 
discrimination based on sex 

7 CFR 210.1-210.31 National School Lunch Program 

7 CFR 220.1-220.21 National School Breakfast Program 

Management Resources Description 

CSBA Publication Student Wellness: A Healthy Food and Physical Activity Policy 
Resource Guide, rev. 2005 

CSBA Publication Student Wellness: A Healthy Food and Physical Activity Policy 
Resource Guide, rev. April 2006 

Website CSBA District and County Office of Education Legal Services 

Website CSBA 

Website California Association of School Business Officials 

Cross References 

Code Description 

0100 Philosophy 

0200 Goals For The School District 

0440 District Technology Plan 
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0440 District Technology Plan 

1220 Citizen Advisory Committees 

1220 Citizen Advisory Committees 

1230 School-Connected Organizations 

1230 School-Connected Organizations 

1321 Solicitation Of Funds From And By Students 

1321 Solicitation Of Funds From And By Students 

1325 Advertising And Promotion 

1340 Access To District Records 

1340 Access To District Records 

1700 Relations Between Private Industry And The Schools 

2121 Superintendent's Contract 

3000 Concepts And Roles 

3100 Budget 

3100 Budget 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3290 Gifts, Grants And Bequests 

3300 Expenditures And Purchases 

3311 Bids 

3311 Bids 

3311.1 Uniform Public Construction Cost Accounting Procedures 

3311.1 Uniform Public Construction Cost Accounting Procedures 

3311.2 Lease-Leaseback Contracts 

3311.3 Design-Build Contracts 

3311.4 Procurement Of Technological Equipment 

3314 Payment For Goods And Services 

3314 Payment For Goods And Services 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3460 Financial Reports And Accountability 
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3460 Financial Reports And Accountability 

3470 Debt Issuance And Management 

3511.1 Integrated Waste Management 

3511.1 Integrated Waste Management 

3540 Transportation 

3551 Food Service Operations/Cafeteria Fund 

3551 Food Service Operations/Cafeteria Fund 

3554 Other Food Sales 

3554 Other Food Sales 

3555 Nutrition Program Compliance 

3555-E(1) Nutrition Program Compliance 

3600 Consultants 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.23 Special Education Staff 

4112.4 Health Examinations 

4132 Publication Or Creation Of Materials 

4200 Classified Personnel 

4200 Classified Personnel 

4212.4 Health Examinations 

4232 Publication Or Creation Of Materials 

4312.1 Contracts 

4312.4 Health Examinations 

4332 Publication Or Creation Of Materials 

5030 Student Wellness 

5125 Student Records 

5125 Student Records 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 

5148 Child Care And Development 

5148 Child Care And Development 
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6162.6 Use Of Copyrighted Materials 

6162.6 Use Of Copyrighted Materials 

7140 Architectural And Engineering Services 

7140 Architectural And Engineering Services 

9000 Role Of The Board 

9124 Attorney 

9320 Meetings And Notices 

9322 Agenda/Meeting Materials 

9323 Meeting Conduct 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 3460: Financial Reports And Accountability Status: ADOPTED 

Original Adopted Date: 11/01/2004 | Last Revised Date: 1209/01/20222023 | Last Reviewed 
Date: 1209/01/20222023 

CSBA NOTE: The following policy is optional and should be revised to reflect district practice. 
The Governing Board is committed to ensuring public accountability and the fiscal health of the 
district. The Board shall adopt sound fiscal management policies and practices, oversee the district's 
financial condition, and continually evaluate whether the district's budget and financial operations 
support the district's goals for student achievement. 

CSBA NOTE: The following optional paragraph sets the Governing Board's expectation that the 
district's financial reports will adhere to generally accepted financial and accounting standards. The 
Governmental Accounting Standards Board (GASB) is a nonprofit agency that establishes financial 
and accounting standards for state and local government agencies, including school districts. By 
using the California Department of Education's (CDE) standardized account code structure (SACS) 
software to develop financial reports, the district will be assured of complying with generally 
accepted accounting principles prescribed by GASB and meeting other state and federal reporting 
guidelines. 

The Superintendent or designee shall ensure that district financial reports are prepared in 
accordance with law and in conformity with generally accepted accounting principles and financial 
reporting standards stipulated by the Governmental Accounting Standards Board and the California 
Department of Education (CDE). The Superintendent or designee shall establish a system of 
ongoing internal controls to ensure the reliability of financial reporting. 

When required by law or as directed by the Board, the Superintendent or designee shall submit to 
the Board reports of the district's financial status, including, but not limited to, any report specified 
in this Board policy or accompanying administrative regulation. When submission of any such report 
to a local, state, and/or federal agency requires prior Board approval, the Superintendent or 
designee shall provide the report to the Board in sufficient time to enable the Board to carefully 
review the report without breaking any applicable submission deadline.  

CSBA NOTE: The Fiscal Crisis and Management Assistance Team (FCMAT) is an independent 
entity createdwhose primary mission is to help districts identify, prevent, and resolve financial, 
operational, and data management challenges, including assisting districts to avert fiscal insolvency 
and to provide, providing districts with fiscal management assistance. In August 2019, FCMAT 
revised the 15 identified predictors of fiscal distress common in districts needing state 
intervention., and creating efficient organizational operations. According to FCMAT's, "Indicators 
of Risk or Potential Insolvency for K-12 Local Education Agencies," the indicators of risk or 
potential insolvency include, but are not limited to, conditions related to unreliable budget 
development, insufficient budget monitoring or updates, inadequate cash management, 
mismanaged collective bargaining agreements, increasing and/or unplanned contributions and 
transfers, continuing deficit spending, mismanaged employee benefits, and inattention to 
enrollment and attendance reporting, decreasing fund balance and reserve for economic 
uncertainty, ineffective internal controls and fraud prevention, breakdown in leadership and 
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communication, lack of multiyear planning, inattention to non-voter-approved debt and risk 
management, lack of position control, and other issues of concern. 

In reviewing the district's budget (see AR 3100 - Budget),, the County Superintendent of Schools is 
required by Education Code 42127 and 42127.6 to consider any studies, reports, evaluations, or 
audits of the district that contain evidence of fiscal distress based on the standards and criteria 
specified in Education Code 33127 or a finding that the district is in moderate or high risk of 
intervention based on the most common FCMAT indicators of a district needing intervention.; see 
BP/AR 3100 – Budget. In the event of any such evidence or finding, or if the district is showing 
fiscal distress under state criteria and standards for budgets or interim reports, as specified in 5 
CCR 15440-15451 and 15453-15464, the County Superintendent is required to investigate 
whether the district may be unable to meet the current year's or two subsequent fiscal years' 
financial obligations. 

The Board shall regularly assess the district's financial position and communicate the results to the 
public, and shall use financial reports to determine the actions and budget amendments, if any, that 
are needed to ensure the district's financial stability. If district conditions predict fiscal distress or 
indicate that the district might not be able to meet its fiscal obligations, the Board and 
Superintendent or designee shall take action to resolve these conditions without delay. The Board 
shall work cooperatively with the County Superintendent of Schools to improve the district's fiscal 
health and may contract with an external individual or organization to provide the district with 
needed advice or fiscal management or training. 

CSBA NOTE: When a district is fiscally insolvent and is considering applying to the state for an 
emergency apportionment that exceeds 200 percent of the recommended reserve for that district, 
Education Code 41326 requires the Board to first discuss the need for that apportionment at a 
regular or special meeting. At that meeting, the Board mustis required to receive testimony from 
parents/guardians, exclusive representatives of employees of the district, and other community 
members. Any district that receives such an apportionment is subject to the conditions set forth in 
Education Code 41326, including assumption of all the Board's legal rights, duties, and powers by 
a state-appointed administrator.the County Superintendent, who is required to appoint, with 
concurrence from the Superintendent of Public Instruction (SPI) and President of the State Board 
of Education (SBE), or the President’s designee, an administrator to exercise the authority. 

If the district is facing fiscal insolvency, the Board may consider applying to the state for an 
emergency apportionment that exceeds 200 percent of the district’s recommended reserve. Before 
applying for such emergency apportionment, the Board shall discuss, at a regular or special meeting, 
the need for an emergency apportionment and receive testimony regarding the apportionment from 
parents/guardians, the exclusive representatives of employees of the district, and other members of 
the community.  (Education Code 41326) 

Unaudited Actual Receipts and Expenditures 

On or before September 15, the Board shall approve and file with the County Superintendent a 
statement of the district's unaudited actual receipts and expenditures for the preceding fiscal year. 
The Superintendent or designee shall prepare this statement using the state's standardized account 
code structure (SACS) as prescribed by the Superintendent of Public Instruction (SPI).  (Education 
Code 42100) 

Gann Appropriations Limit Resolution 
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On or before September 15, the Board shall, at a regular or special meeting, adopt a resolution 
identifying, pursuant to Government Code 7900-7914, the district's estimated appropriations limit 
for the current fiscal year and the actual appropriations limit for the preceding fiscal year. 
Documentation used to identify these limits shall be made available to the public on the day of the 
Board meeting.  (Education Code 42132; Government Code 7910) 

Interim Reports/Certification of Ability to Meet Fiscal Obligations 

CSBA NOTE: Education Code 42130 requires that the district issue two interim reports, as 
described below, based on the criteria and standards for fiscal stability adopted by the State Board 
of Education (SBE) pursuant to Education Code 33127. These criteria and standards are delineated 
in 5 CCR 15453-15464. See the accompanying administrative regulation for further information 
about the contents of the interim reports. 
Each fiscal year, the Superintendent or designee shall submit two interim reports to the Board. The 
first report shall cover the district's financial and budgetary status for the period ending October 31 
and the second report shall cover the period ending January 31. These reports and supporting data 
shall be made available by the district for public review.  (Education Code 42130) 

Within 45 days after the close of the period reported, the Board shall approve the interim report 
and, on the basis of the interim report and any additional financial information known by the Board, 
shall certify in writing whether the district will be able to meet its fiscal obligations for the 
remainder of the fiscal year and, based on current forecasts, for the two subsequent fiscal years. 
The certification shall be classified as one of the following:  (Education Code 42130, 42131)  

1. 1. "Positive certification" indicating that the district will meet its financial obligations 
for the current fiscal year and two subsequent fiscal years 

2. 2. "Qualified certification" indicating that the district may not meet its financial 
obligations for the current fiscal year or two subsequent fiscal years 

3. 3. "Negative certification" indicating that the district will be unable to meet its financial 
obligations for the remainder of the fiscal year or the subsequent fiscal year 

CSBA NOTE: Education Code 42130 and 42131 require that the interim report and certification 
be submitted to the County Superintendent in a format or on forms prescribed by the 
Superintendent of Public Instruction (SPI).SPI. CDE requires that these be reported using the SACS 
software. Pursuant to Education Code 42131, upon receiving the certification, the County 
Superintendent is required to send any qualified or negative certification, along with the interim 
report, to the State Controller and the SPI. 
The Superintendent or designee shall submit a copy of each interim report and certification to the 
County Superintendent using the state's SACS software, as prescribed by the SPI.  (Education Code 
42130, 42131) 

CSBA NOTE: Education Code 42131 gives the County Superintendent 75 days after the close of 
the reporting period to downgrade the district's positive certification to qualified or negative or a 
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qualified certification to negative. Districts may appeal the County Superintendent's determination 
to the SPI, who will then determine the certification to be given to the district. 
If the district's certification is subsequently changed by the County Superintendent from a positive 
to a qualified or negative certification, or from a qualified to a negative certification, the Board may 
appeal the decision to the SPI within five days of receiving the notice of change.  (Education Code 
42131) 

CSBA NOTE: Whenever the district receives a qualified or negative certification, Education Code 
42131 requires the County Superintendent, within 75 days after the close of the reporting period, 
to submit comments on the certification to the State Controller and the SPI and report any 
remedial action proposed or taken under the authority granted by Education Code 42127.6. 
Pursuant to Education Code 42127.6, the County Superintendent is required to take one or more 
of the following actions: (1) assign a fiscal expert to advise the district on the financial problems; 
(2) conduct a study of the district's financial and budgetary conditions including, but not limited to,
a review of internal controls; (3) direct the district to submit a financial projection of all fund and
cash balances as of June 30 of the current year and subsequent fiscal years; (4) require the district
to encumber all contracts and other obligations, prepare appropriate cash flow analyses and
monthly or quarterly budget revisions, and appropriately record all receivables and payables; (5)
direct the district to submit a proposal for addressing the fiscal conditions that caused the negative
or qualified certification; (6) withhold Board stipend and Superintendent compensation if
requested financial information is not provided; and/or (7) assign FCMAT to review and provide
recommendations to improve the district's teacher hiring process, teacher retention rate, extent of
teacher misassignment, and percentage of provision of highly qualified teachers, and extent of
teacher misassignment. Education Code 42131 also authorizes the State Controller to conduct an
audit or review of the financial condition of any district having a negative or qualified certification.

Pursuant to Education Code 42652, a district that receives a qualified or negative certification also 
may lose the County Superintendent's or SPI's approval to draw warrants on the county treasury. 
Furthermore, pursuant to Education Code 42133, a district that receives a qualified or negative 
certification must have the County Superintendent's approval before issuing any certificates of 
participation, tax anticipation notes, revenue bonds, or other non-voter-approved debt (; see the 
section "Non-Voter-Approved Debt Report" in the accompanying administrative regulation).. 

Whenever a district with a qualified or negative certification is negotiating a collective bargaining 
agreement, it must allow the County Superintendent 10 working days to review and comment on 
the proposed collective bargaining agreement pursuant to Government Code 3540.2; see BP 
4143/4243 - Negotiations/Consultation. 
Whenever the district receives a qualified or negative certification from the Board or the County 
Superintendent, the Superintendent or designee shall cooperate in the implementation of any 
remedial actions taken or prescribed by the County Superintendent.  (Education Code 42131) 

CSBA NOTE: Whenever the district's second interim report is accompanied by a qualified or 
negative certification, the district must submit another financial statement by June 1 as described 
below; this report is sometimes referred to as the "third interim report." 
If the second interim report is accompanied by a qualified or negative certification, the Board shall, 
no later than June 1, provide to the County Superintendent, the State Controller, and the SPI a 
financial statement as of April 30 ("third interim report") that projects the district's fund and cash 
balances through June 30.  (Education Code 42131) 
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CSBA NOTE: Education Code 42637 authorizes the County Superintendent, upon concluding at 
any time during the fiscal year, that the district's budget does not comply with criteria and 
standards for fiscal stability adopted by the SBE, to conduct a comprehensive review of the 
district's financial and budgetary conditions and, if such a review is conducted, requires the County 
Superintendent to report the findings to the Board at a public meeting. According to FCMAT's , 
“Fiscal Oversight Guide,,” the County Superintendent must exercise this authority when the district 
receives a negative certification and is authorized to do so when the district receives a qualified 
certification. After receiving the report, the Board is required to respond to the recommendations 
within 15 days. 
If at any time during the fiscal year, the County Superintendent concludes that the district's budget 
does not comply with the standards and criteria for financial stability and conducts a comprehensive 
review of the district's financial and budgetary conditions, the Board shall review any report of the 
County Superintendent's findings and recommendations at a public Board meeting.  Within 15 days 
of receiving the report, the district shall notify the County Superintendent and the SPI of the 
Board's proposed actions on the recommendation.  (Education Code 42637) 

Audit Report 

CSBA NOTE: Pursuant to Education Code 41020, the Board must, no later than May 1 of each 
year, arrange for an audit of all the district's funds. However, if the Board has not provided for an 
audit by April 1, the County Superintendent must do so at the district's cost. Thus, the paragraph 
below reflects the April 1 deadline. 

Pursuant to Education Code 41020, any district contract for auditing services must be approved by 
the Board and the County Superintendent if the district has a disapproved budget, has received a 
negative certification on any budget or interim report during the current fiscal year or either of the 
two preceding fiscal years, or has otherwise been determined by the County Superintendent to 
have a lack of going concern. 
By April 1 of each year, the Board shall provide for an annual audit of the district's books and 
accounts.  (Education Code 41020) 

CSBA NOTE: Education Code 41020 requires the Board to select an auditor from a directory of 
certified public accountants and public accountants deemed by the State Controller as qualified to 
conduct audits of local education agencies. The State Controller is required to publish this 
directory by December 31 of each year. 

In addition, Education Code 41020.5 prohibits the Board from employing any accountant 
identified by the State Controller as ineligible based on failure of past audits to comply with 
provisions of the K-12 annual audit guide. The State Controller will annually notify districts of 
ineligible accountants by March 1. 
To conduct the audit, the Board shall select a certified public accountant or public accountant 
licensed by the State Board of Accountancy from among those deemed qualified by the State 
Controller.  (Education Code 41020, 41020.5) 

CSBA NOTE: Education Code 41020 requires that districts rotate auditors as specified below. 
However, the district may request that the Education Audit Appeals Panel waive this requirement 
if no otherwise eligible auditor is available to perform the audit. 
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Except when, as determined by the Education Audits Appeal Panel, no otherwise eligible auditor is 
available, a public accounting firm whose lead or coordinating audit partner having primary 
responsibility for the audit or whose audit partner responsible for reviewing the audit has 
performed audit services for the district in each of the six previous fiscal years shall not be selected 
to perform a district audit.  (Education Code 41020) 

CSBA NOTE: Education Code 41020.3 requires the Board to review the audit report at an open 
meeting by January 31 of each year. However, Education Code 41020 requires that the audit 
report be filed with the County Superintendent, CDE, and State Controller no later than December 
15. Thus, it is recommended that the Board conduct its review of the audit prior to December 15
whenever possible.
No later than December 15, the report of the audit for the preceding fiscal year shall be filed with 
the County Superintendent, the CDE, and the State Controller.  (Education Code 41020) 

Prior to December 15 whenever possible, but in no case later than January 31, the Board shall 
review, at an open meeting, the annual district audit for the prior year, any audit exceptions 
identified in that audit, the recommendations or findings of any management letter issued by the 
auditor, and any description of correction or plans to correct any exceptions or any issue raised in a 
management letter.  (Education Code 41020.3) 

The Board shall have an opportunity at the meeting to ask questions of the auditor and request 
further information about the audit findings. 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 

2 CCR 1859.104 Leroy F. Greene School Facilities Program; reporting 
requirements 

5 CCR 15060 Standardized account code structure 

5 CCR 15070 Submission of reports using standardized account code 
structure 

5 CCR 15440-15451 Criteria and standards for school district budgets 

5 CCR 15453-15464 Criteria and standards for school district interim reports 

5 CCR 19810-1981619826.1 Audits 

Ed. Code 1240 County superintendent of schools; duties 

Ed. Code 14500-14508 Financial and compliance audits 

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17150-17150.1 Public disclosure of non-voter-approved debt 

Ed. Code 17170-17199.56 California School Finance Authority 

Ed. Code 33127 Standards and criteria for local budgets and expenditures 

Ed. Code 33128 Standards and criteria; inclusions 

Ed. Code 33129 Standards and criteria; use by local agencies 

Ed. Code 35035 Powers and duties of the superintendent; transfer authority 
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Ed. Code 41010-41024 Accounting system and audits 

Ed. Code 4132641320-41322 Emergency apportionments 

Ed. Code 41325-41329 Conditions on emergency apportionments 

Ed. Code 41344 Repayment of apportionment significant audit exceptions 

Ed. Code 41344.1 Appeals of audit findings 

Ed. Code 41455 Examination of financial problems of local districts 

Ed. Code 42100-42105 Requirement to prepare and file annual statement 

Ed. Code 42122-42129 Budget requirements 

Ed. Code 42130-42134 Financial reports and certifications 

Ed. Code 42140-42142 Public disclosure of fiscal obligations 

Ed. Code 42637 County superintendent review of district's financial and 
budgetary conditions 

Ed. Code 42652 Revocation or suspension of warrant authority 

Ed. Code 48300-48316 Student attendance alternatives; school district of choice 
program 

Ed. Code 52060-52077 Local control and accountability plan 

Gov. Code 16429.1 Local agency investment fund 

Gov. Code 3540.2 Meeting and negotiating in public educational employment 

Gov. Code 53646 Treasurer reports and statements of investment policy 

Gov. Code 7900-7914 Appropriations limit 

Federal Description 

2 CFR 200.0-200.521 Federal uniform grant guidance 

31 USC 7501-7507 Single audits of federal program funds 

Management Resources Description 

California Department of Education 
Communication 

New Financial Reporting Requirements for Postemployment 
Benefits Other than Pensions, February 26, 2007 

California Department of Education 
Communication 

Audit Resolution Process: Repayment Plans, December 8, 
2000 

Fiscal Crisis & Management Assistance 
Team Pub. 

Indicators of Risk or Potential Insolvency For K-12 Local 
Education Agencies 

Fiscal Crisis & Management Assistance 
Team Pub. 

Fiscal Oversight Guide for AB 1200, AB 2756, AB 1840 and 
Related Legislation, September 2021 

Governmental Accounting Standards 
Board Statement 

Statement 87, Leases, June 2017 
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Governmental Accounting Standards 
Board Statement 

Statement 54, Fund Balance Reporting and Governmental 
Fund Type Definitions, MarchFebruary 2009 

Governmental Accounting Standards 
Board Statement 

Statement 75, Accounting and Financial Reporting by 
Employers for Post-employment Benefits Other Than 
Pensions, June 2015 

Governmental Accounting Standards 
Board Statement 

Statement 34, Basic Financial Statements and Management's 
Discussion and Analysis - For State and Local Governments, 
June 1999 

Education Audit Appeals Panel 
Publication 

Guide for Annual Audits of K-12 Local Educational Agencies 
and State Compliance Reporting 

Office of Attorney General Publication Guidance Regarding Laws Governing School Closures and 
Best Practices for Implementation in California, April 2023 

State Controller Publication Standards and Procedures for Audits of California K-12 Local 
Educational Agencies 

U.S. Gov. Accountability Office & PCIE 
Publication 

Financial Audit Manual, revised 2008 

U.S. Gov. Accountability Office & PCIE 
Publication 

Government Auditing Standards, 2011 

Website CSBA District and County Office of Education Legal Services 

Website Governmental Accounting Standards Board 

Website California State Controller 

Website U.S. Government Accountability Office 

Website California County Superintendents Educational Services 
Association 

Website California Department of Education, Finance and Grants 

Website Education Audit Appeals Panel 

Website Fiscal Crisis and Management Assistance Team 

Website CSBA 

Website California Association of School Business Officials 

Website Office of Management and Budget 

Website School Services of California, Inc. 

Cross References 

Code Description 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

62
218



0500 Accountability 

1220 Citizen Advisory Committees 

1220 Citizen Advisory Committees 

1340 Access To District Records 

1340 Access To District Records 

3000 Concepts And Roles 

3100 Budget 

3100 Budget 

3110 Transfer Of Funds 

3220.1 Lottery Funds 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3280 Sale Or Lease Of District-Owned Real Property 

3280 Sale Or Lease Of District-Owned Real Property 

3290 Gifts, Grants And Bequests 

3300 Expenditures And Purchases 

3312 Contracts 

3314 Payment For Goods And Services 

3314 Payment For Goods And Services 

3314.2 Revolving Funds 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3430 Investing 

3430 Investing 

3451 Petty Cash Funds 

3452 Student Activity Funds 

3470 Debt Issuance And Management 

3510 Green School Operations 

3551 Food Service Operations/Cafeteria Fund 

3551 Food Service Operations/Cafeteria Fund 

3580 District Records 
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3580 District Records 

4143 Negotiations/Consultation 

4143.1 Public Notice - Personnel Negotiations 

4143.1 Public Notice - Personnel Negotiations 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4243 Negotiations/Consultation 

4243.1 Public Notice - Personnel Negotiations 

4243.1 Public Notice - Personnel Negotiations 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4312.1 Contracts 

4331 Staff Development 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 

5117 Interdistrict Attendance 

5117 Interdistrict Attendance 

5126 Awards For Achievement 

5126 Awards For Achievement 

6117 Year-Round Schedules 

7210 Facilities Financing 

7212 Mello-Roos Districts 

7214 General Obligation Bonds 

7214 General Obligation Bonds 

9000 Role Of The Board 

9130 Board Committees 

9140 Board Representatives 

9322 Agenda/Meeting Materials 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 3551: Food Service Operations/Cafeteria Fund Status: ADOPTED 

Original Adopted Date: 03/01/2018 | Last Revised Date: 0609/01/20222023 | Last Reviewed 
Date: 0609/01/20222023 

CSBA NOTE: The following conditionally mandated policy may be revised to reflect district 
practice. Pursuant to U.S. Department of Agriculture's (USDA) Memorandum SP 46-2016, districts 
participating in the National School Lunch and/or Breakfast Program (42 USC 1751-1769j, 1773) 
are mandated to adopt policy addressing meal charges; see the section "Meal Sales" below and the 
accompanying administrative regulation. However, with the establishment of the California 
Universal Meal Program pursuant to Education Code 49501.5, as added by AB 130 (Ch. 44, 
Statutes of 2021), all public schools in California must provide free of charge, a nutritionally 
adequate breakfast and lunch to any student who requests a meal, regardless of the student's free 
or reduced-price meal eligibility status.  Consequently, certain program requirements may no 
longer be applicableConsequently, certain program requirements may no longer be applicable. For 
example, the California Department of Education (CDE) which, by law, provides guidance and 
oversight on the use of federal funding in nutrition programs, clarifies in Nutrition Services 
Division Management Bulletin SNP-04-2023 that districts that operate a non-pricing program 
such as the California Universal Meals Program, the Community Eligibility Program, or Provision 2 
at all sites are not required to establish a meal charge policy because no students are charged for 
meals. 

In view of the potential conflict between the federal requirement and CDE guidance, it is 
recommended that districts adopt this policy and accompanying administrative regulation which 
addresses meal charges, even if the district operates a non-pricing program such as the California 
Universal Meals Program. Districts with questions about meal charge policies should consult 
CSBA’s District and County Offices of Education or district legal counsel. 

Pursuant to 7 CFR 210.9, 210.14, and 220.7, districts participating in the National School Lunch 
and/or Breakfast program must maintain a nonprofit school food service program. Revenues 
received through the program may be used for the operation or improvement of the food service 
program, but not to purchase land or buildings unless otherwise approved by USDA's Food and 
Nutrition Services, or to construct buildings. Authorized expenditures are specified in Education 
Code 38101 and defined in the California Department of Education's (CDE)CDE’s, "California 
School Accounting Manual." 

The Governing Board intends that school food services shall be a self-supporting, nonprofit 
program. To ensure program quality and cost effectiveness, the Superintendent or designee shall 
centralize and direct the purchasing of foods and supplies, the planning of menus, and the auditing 
of all food service accounts for the district.   

CSBA NOTE: The following paragraph is for use by districts that participate in the National School 
Lunch and/or Breakfast Program and may be adapted for use by other districts. Pursuant to 42 
USC 1776 and 7 CFR 210.30, USDA has established minimum professional standards for food 
service directors and granted CDE the authority to adopt more flexible standards for districts with 
average daily attendance of less than 2,500. See CDE's Nutrition Services Division Management 
Bulletin SNP-13-2020 for updated information about state hiring standards. 

The Superintendent or designee shall ensure that food service director(s) possess the qualifications 
required by 7 CFR 210.30 and California Department of Education (CDE) standards.  
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CSBA NOTE: The following paragraph is for use by districts participating in the National School 
Lunch and/or Breakfast Program. Pursuant to 42 USC 1776, such districts must ensure that food 
service personnel and other appropriate personnel who conduct or oversee administrative 
procedures receive training, at least once each year, on food service administrative practices (i.e., 
training in application, certification, verification, meal counting, and meal claiming procedures).  In 
addition, all food service personnel are required to receive annual training that is designed to 
improve the accuracy of approvals for free and reduced-price meals and the identification of 
reimbursable meals at the point of service and to ensure program compliance and integrity. Food 
service personnel must obtain certification on an annual basis to demonstrate competence in the 
training. Such training is required to include modules on nutrition, health and food safety 
standards and methodologies, and any other appropriate topics as determined by the U.S. 
Secretary of Agriculture.  See CDE's web sitewebsite for online training that meets these 
requirements. 

At least once each year, food service administrators, other appropriate personnel who conduct or 
oversee administrative procedures, and other food service personnel shall receive training provided 
by CDE.  (42 USC 1776)  

Meal Sales 

CSBA NOTE: CommencingIn accordance with the 2022-23 school year, Education Code 49501.5, 
each district is required, pursuant to Education Code 49501.5, as added by AB 130, to provide a 
nutritionally adequate breakfast and lunch free of charge, to any student who requests a meal, 
regardless of the student's eligibility for participation in the federal free or reduced-price meal 
program.  Consequently, only nonprogram foods may be sold to students.  For further information, 
see BP 3553 - Free and Reduced Price Meals. 

Pursuant to Education Code 49495, as added by AB 558 (Ch. 905, Statutes of 2022), CDE has 
developed guidance, “Breakfast and Snacks for Nonschoolaged Children,” available on its website, 
which provides information on the allowability and options for offering nonschoolaged children 
breakfast or a morning snack at a school site. 

Any student who requests a meal shall be served a nutritionally adequate breakfast and lunch free 
of charge, each school day.  (Education Code 49501.5) 

As permitted by law, additional or second meals, adult meals, and other nonprogram foods, such as 
smart snack compliant food and beverages sold in vending machines, may be sold to students.  
(Education Code 38082, 49501.5) 

Meals may be sold to district employees, Board members, and employees or members of the fund 
or association maintaining the cafeteria.  (Education Code 38082)  

CSBA NOTE: Pursuant to Education Code 38082, the Governing Board is authorized to adopt a 
resolution to permit the serving of meals to individuals and organizations other than those 
specified in the preceding paragraph. CDE's Nutrition Services Division Management Bulletin SNP-
04-2021 states that funds from the National School Lunch or Breakfast Program may not be used
to serve any nonstudent., that the price of an adult meal must fully cover all costs incurred in the
production of the meal, including USDA Food fair market value, and that the common practice of
50 cent markup method to price adult meals may not be in compliance with USDA FNS 
instruction. The following optional paragraph is for districts that have adopted such a resolution 
and should be revised to reflect district practice. 

In addition, meals may be sold to nonstudents, including parents/guardians, volunteers, students' 
siblings, or other individuals, who are authorized by the Superintendent or designee to be on 
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campus. Any meals served to nonstudents shall not be subsidized by federal or state 
reimbursements, food service revenues, or U.S. Department of Agriculture (USDA) foods. 

CSBA NOTE: Pursuant to Education Code 38084, the district may determine meal prices 
consistent with the goal of paying the costs of maintaining the cafeterias (exclusive of the costs of 
housing and equipping cafeterias or other costs determined by Board resolution, which are paid 
from district funds other than the cafeteria fund, pursuant to Education Code 38100). 

Meal prices, as recommended by the Superintendent or designee and approved by the Board, shall 
be based on the costs of providing food services and consistent with Education Code 38084 and 42 
USC 1760.  

CSBA NOTE: Pursuant to USDA Memorandum SP 46-2016, districts participating in the National 
School Lunch and/or Breakfast Program are mandated to have a written and clearly communicated 
meal charge policy. See the accompanying administrative regulation for additional language 
fulfilling this mandate. 

The Superintendent or designee shall establish strategies and procedures for the collection of meal 
payments. Such procedures shall conform with 2 CFR 200.426 and any applicable CDE guidance. 
The Superintendent or designee shall clearly communicate these procedures to students and 
parents/guardians, and shall make this policy and the accompanying administrative regulation 
available to the public pursuant to Education Code 49557.5.  

Cafeteria Fund and Account 

CSBA NOTE: Pursuant to Education Code 38090, money received for the sale of food or for any 
services performed by the cafeterias may be paid into the county treasury to the credit of a 
"cafeteria fund" for the district. 

The Superintendent or designee shall establish a cafeteria fund independent of the district's general 
fund.  

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 2 CFR 
Part 200, Appendix VII and USDA's guidance, "Indirect Costs:  Guidance for State Agencies and 
School Food Authorities,"USDA Memorandum SP60-2016 provide information regarding allowable 
indirect costs that may be charged to the nonprofit school food service account.  Also see the 
accompanying administrative regulation. 

The Superintendent or designee shall ensure that state and federal funds provided through school 
meal programs are allocated only for purposes related to the operation or improvement of food 
services and for reasonable and necessary indirect program costs as allowed by law.  

CSBA NOTE: Education Code 38103 allows the Board, at its discretion and with the approval of 
the County Superintendent of Schools who is responsible for a countywide payroll/retirement 
system under Education Code 42646, to have wages, salaries, and benefits of food service 
employees paid either from the district's general fund (Option 1 below) or from the district's 
cafeteria fund (Option 2). 
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 (Food service employees paid from cafeteria fund) 

The wages, salaries, and benefits of food service employees shall be paid from the cafeteria fund. 
(Education Code 38103) 

ENDS HERE 

Contracts with Outside Services 

CSBA NOTE: The following section is optional. Pursuant to Education Code 45103.5, the district is 
authorized to contract for consulting services related to food service management. Education 
Code 45103.5, 42 USC 1758, and 7 CFR 210.16 authorize a district, under specified conditions, 
and with approval of CDE, to contract with a food service management company to manage food 
service operations in any district school.  See the accompanying administrative regulation for 
related requirements. 

With Board approval, the district may enter into a contract for food service consulting services or 
management services in one or more district schools.  (Education Code 45103.5; 42 USC 1758; 7 
CFR 210.16)  

Procurement of Foods, Equipment and Supplies 

CSBA NOTE: The following two paragraphs reflect requirements for districts participating in the 
National School Lunch and/or Breakfast Program. 

Pursuant to 7 CFR 210.21, districts are required to comply with all requirements for purchasing 
commercial food products served in the school meal programs, including those outlined in the Buy 
American provision. USDA's Memorandum SP 38-2017 clarifies that a district participating in the 
National School Lunch and/or Breakfast Program or any entity purchasing food on its behalf must, 
to the maximum extent practicable, purchase domestically grown and processed foods, as defined. 
According to the Memorandum, a domestic commodity or product is deemed to be "substantially 
using" domestic agricultural commodities when over 51 percent of the final processed product 
consists of agricultural commodities produced in the United States. Districts should include a Buy 
American clause in all product specifications, solicitations, purchase orders, and any other 
procurement documents to ensure contractors are aware of this requirement. 

Limited exceptions to the Buy American requirement are described in USDA's Memorandum SP 
38-2017. If the district is using one of these exceptions, it must maintain documentation justifying
the exception(s).

Pursuant to Education Code 49563, CDE is required to make resources, requirements, and best 
practices related to the Buy American provisionhas made information available on its web site and 
to provide districts with related USDA guidance or regulations as updates are issued.website; see 
the, “Buy American Provision,” section in, “Procurement in the CNPs Frequently Asked Questions”.  

To the maximum extent practicable, foods purchased for use in school meals by the district or by 
any entity purchasing food on its behalf shall be domestic commodities or products. Domestic 
commodity or product means an agricultural commodity that is produced in the United States and a 
food product that is processed in the United States substantially using agricultural commodities that 
are produced in the United States.  (42 USC 1760; 7 CFR 210.21)  
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CSBA NOTE: Pursuant to Food and Agriculture Code 58596.3, as added by SB 490 (Ch. 602, 
Statutes of 2022), commencing on January 1, 2024, districts participating in the National School 
Lunch and/or Breakfast Program, except those with annual reimbursement of less than $1,000,000, 
are also required to comply with the requirements specified in the following paragraph. 

When soliciting for bids and contracts for the purchase of an agricultural food product, the district 
shall specify in the solicitation that only the purchase of agricultural food products grown, packed, 
or processed domestically is authorized, unless a specific exception applies. A nondomestic food 
product may be purchased for use in the district's food service program only as a last resort when 
the product is not produced or manufactured in the United States in sufficient and reasonably 
available quantities of a satisfactory quality, or when competitive bids reveal the costsquality of a 
United Statesthe domestic product are significantly higher than is inferior to the quality of the 
nondomestic product, or the bid or price of the nondomestic product is more than 25 percent lower 
than the bid or price of the domestic product. In such cases, the Superintendent or designee shall 
retain documentation justifying the use of the exception.  

Furthermore, for three years from the date of purchase.  (Food and Agriculture Code 58596.3) 

CSBA NOTE: The following paragraph applies to all districts, whether or not they participate in the 
National School Lunch or Breakfast Program. Food and Agriculture Code 58595, as amended by AB 
778 (Ch. 576, Statutes of 2022), requires a district shallto accept a bid or price for an agricultural food 
product grown in California before accepting a bid or price for ana domestic agricultural food product 
that is grown outside the state, when the conditions specified below are met.] 

Furthermore, the district shall accept a bid or price for an agricultural food product grown in 
California before accepting a bid or price for a domestic agricultural food product that is grown 
outside the state, if the quality of the California-grown product is comparable and the bid or price 
does not exceed the lowest bid or price of afor domestic product produced outside the state.  (Food 
and Agriculture Code 58595)   

CSBA NOTE: Pursuant to Public Contract Code 20111, districts participating in a federally funded 
child nutrition program, such as the National School Lunch and/or Breakfast Program, must 
comply with the federal procurement standards of 2 CFR 200.318-200.326 in regard to bid 
solicitations and awards. Also see BP/AR 3230 - Federal Grant Funds. Districts that do not 
participate in such a program may revise the following paragraph. 

Bid solicitations and awards for purchases of equipment, materials, or supplies in support of the 
district's child nutrition program, or for contracts awarded pursuant to Public Contract Code 2000, 
shall be consistent with the federal procurement standards in 2 CFR 200.318-200.326. Awards shall 
be let to the most responsive and responsible party. Price shall be the primary consideration, but 
not the only determining factor, in making such an award.  (Public Contract Code 20111)  

Program Monitoring and Evaluation 

The Superintendent or designee shall present to the Board, at least annually, financial reports 
regarding revenues and expenditures related to the food service program.  

CSBA NOTE: The following paragraph is for use by districts that have one or more schools 
participating in the National School Lunch Program, School Breakfast Program, Seamless Summer 
Feeding Option, and/or other federal meal program.  The state monitoring process (the 
Administrative Review) includes a review of district compliance with requirements for federal meal 
programs, including a review of resource management in the food service program as provided in 
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the following paragraph. The CDE performs an Administrative Reviewadministrative review of 
participating districts every three years. See CDE's nutrition services web sitewebsite for a current 
list of documents that may be requested for the review. 

 

The Superintendent or designee shall provide all necessary documentation required for the 
Administrative Review conducted by CDE to ensure compliance of the district's food service 
program with federal requirements. 
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Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 

5 CCR 15550-15565 School lunch and breakfast programs 

12 CCR 18928-18998.4 Short-lived climate pollutants 

Ed. Code 38080-38086 School meals 

Ed. Code 38090-38095 Cafeterias; funds and accounts 

Ed. Code 38100-38103 Cafeterias; allocation of charges 

Ed. Code 42646 Alternate payroll procedure 

Ed. Code 45103.5 Contracts for management consulting services; restrictions 

Ed. Code 49490-49494 School breakfast and lunch programs 

Ed. Code 49500-49505 School meals 

Ed. Code 49550-49564.5 Meals for needy students 

Ed. Code 49554 Contract for services 

Ed. Code 49580-49581 Food recovery program 

F&A Code 58595 Preference for California-grown agricultural products 

F&A Code 58596.1-58596.5 Buy American Food Act; purchase of nondomestic agricultural 
food products 

H&S Code 113700-114437 California Retail Food Code; sanitation and safety 
requirements 

Pub. Cont. Code 2000-2002 Responsive bidders 

Pub. Cont. Code 20111 Contracts over $50,000; contracts for construction; award to 
lowest responsible bidder 

Pub. Cont. Code 3410 U.S. produce and processed foods 

Federal Description 
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2 CFR 200 Appendix VII Indirect cost proposals 

2 CFR 200.318-200.326 Procurement standards 

2 CFR 200.400-200.475 Cost principles 

2 CFR 200.56 Indirect costs; definition 

42 USC 1751-1769j School Lunch Program 

42 USC 1771-1793 Child Nutrition Act 

42 USC 1773 School Breakfast Program 

7 CFR 210.1-210.31 National School Lunch Program 

7 CFR 210.1-210.33 National School Lunch Program 

7 CFR 220.1-220.21 National School Breakfast Program 

7 CFR 220.1-220.22 National School Breakfast Program 

7 CFR 245.8 Nondiscrimination practices for students eligible for free and 
reduced price meal and  free milk 

7 CFR 250.1-250.70 USDA foods 

Management Resources Description 

CA Department of Education Publication California School Accounting Manual 
(https://www.cde.ca.gov/fg/ac/sa/) 

California Department of Education 
Publication 

Pricing of Adult Meals in the National School Lunch and 
School Breakfast Programs, NSD Management Bulletin, SNP-
04-2021, August 2021 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp042021.asp) 

California Department of Education 
Publication 

Procuring and Monitoring of Food Service Management 
Contracts, NSD Management Bulletin, SNP-13-2015, January 
2015 (https://www.cde.ca.gov/ls/nu/sn/mbsnp132015.asp) 

California Department of Education 
Publication 

Cafeteria Funds--—Allowable Uses, NSD Management 
Bulletin, NSD-SNP-05-2020, February 2020 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp052020.asp) 

California Department of Education 
Publication 

Excess Net Cash Resources – Revised to Increase Limitation, 
NSD Management Bulletin, SNP-04-2022, May 2022 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp042022.asp) 

California Department of Education 
Publication 

Unpaid Meal Charges: Local Meal Charge Policies, 
Clarification on Collection of Delinquent Meal Payments, and 
Excess Student Account Balances, NSD Management Bulletin, 
SNP-04-2023, July 2023 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp042023.asp) 

California Department of Education 
Publication 

Food Service Management Company Contract Preapproval, 
NSD Management Bulletin, SNP-05-2023, March 2023 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp052523.asp) 
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California Department of EducationSocial 
Services Publication 

Food Distribution Program Administrative Manual 
(https://www.cdss.ca.gov/cacfp/resources/cacfp-
administrative-manual) 

California Department of Education 
Publication 

Storage and Inventory Management of U.S. Department of 
Agriculture Foods, NSD Management Bulletin, FDP-01-2018, 
January 2018 
(https://www.cde.ca.gov/ls/nu/fd/mbfdp012018.asp) 

U.S. Department of Agriculture 
Publication 

Procuring Local Foods for Child Nutrition Programs, January 
2022 (https://www.fns.usda.gov/f2s/procuring-local-foods) 

U.S. Department of Agriculture 
Publication 

Indirect Costs: Guidance for State Agencies and School Food 
Authorities, SP 60-2016, September 2016 
(https://www.fns.usda.gov/cn/indirect-cost-guidance) 

U.S. Department of Agriculture 
Publication 

Buy American and the Agriculture Improvement Act of 2018, 
SP-32-2019, August 2019 (https://www.fns.usda.gov/cn/buy-
american-and-agriculture-improvement-act) 

U.S. Department of Agriculture 
Publication 

Compliance with and Enforcement of the Buy American 
Provision in the National School Lunch Program, SP-38-2017, 
June 2017 (https://www.fns.usda.gov/nslp/compliance-
enforcement-buy-american) 

U.S. Department of Agriculture 
Publication 

Discretionary Elimination of Reduced Price Charges in the 
School Meal Programs, SP 17-2014, January 2014 
(https://www.fns.usda.gov/cn/discretionary-elimination-
reduced-price-charges-school-meal-programs) 

U.S. Department of Agriculture 
Publication 

Unpaid Meal Charges: Local Meal Charge Policies, SP-46-
2016, July 2016 (https://www.fns.usda.gov/cn/unpaid-meal-
charges-local-meal-charge-policies) 

U.S. Dept of Agriculture Publication School Meals -– FAQs (https://www.fns.usda.gov/cn/school-
meals-faqs) 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Agriculture, Food and Nutrition Service 

Website California Department of Education, Nutrition Services 
Division 

Website California Department of Education, Accounting 
(https://www.cde.ca.gov/fg/ac/) 

Website CalRecycle, Resources for Local Education Agencies: K-12 
Public Schools and School Districts 
(https://calrecycle.ca.gov/organics/slcp/schools/) 

Website California School Nutrition Association 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 
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http://www.calsna.org/#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Ru5tLg3spaFulEshzkgvuA==#


1113 District And School Websites 

1113 District And School Websites 

1113-E(1) District And School Websites 

1340 Access To District Records 

1340 Access To District Records 

3100 Budget 

3100 Budget 

3110 Transfer Of Funds 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3260 Fees And Charges 

3260 Fees And Charges 

3300 Expenditures And Purchases 

3311 Bids 

3311 Bids 

3312 Contracts 

3314.2 Revolving Funds 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 

3510 Green School Operations 

3511 Energy And Water Management 

3511 Energy And Water Management 

3512 Equipment 

3512-E(1) Equipment 

3515.6 Criminal Background Checks For Contractors 

3550 Food Service/Child Nutrition Program 

3550 Food Service/Child Nutrition Program 

3552 Summer Meal Program 

3552 Summer Meal Program 

3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=plusqbNfnXnpWElcGBEwkM0Jg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=OdkM02LpGJPslshB9plusrYniGHg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=OmRW7DZwmhv7QplusgwNmVQMA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dxgWbeettLg4plusRjRCHJjuw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=KDUyqBYnGCwCDfw2QftILg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NLobErU7hhc9VOjLjaZ3CA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dqNxc7CvuaNvLlFpDWzf8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=X6exiqTENk1sFX9dfagU9Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=cJ9VE9WVdIw1OQCOlc3C5g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NZocxSF1S7thTyGslshPhP4Mw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=tRf8LHU31rohaPniBl8XYQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=nBqYe39juHyFOD3Q4yCcOg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=k4hbSSfQxiXWadplusOlkBjmQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=6EY9A1bpU3BeBSnHGmqMog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Jx0maUUROOAZslshslshCvGVBWsw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=n3z4SQGjSoZoZOWJVGlutw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IF6pFL9bpHa4plusmGC6tpUqQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=D66sD6YplusPYmn4chkbn4BCA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=YjjoL2x00aYHhZJkre4e0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=cygmmTM9dCjir51PbYKh8g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Q1k4xRgHBWH9SpFZLobJWw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=8EsZBYTyuiVt1v9tIDw5cA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=3A7tJUfmrHf9bM489BZt9g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=KBV0iAhFbuzVTqV8plusEWnYQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=I3avhcoXyHSeGV4c4OvSTw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=1zDJaxIWlv0mdfzbd8t3lw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=CBGe4taGQPdslshzqHPoEja6w==#


3554 Other Food Sales 

3554 Other Food Sales 

3555 Nutrition Program Compliance 

3555-E(1) Nutrition Program Compliance 

3580 District Records 

3580 District Records 

4112.4 Health Examinations 

4212 Appointment And Conditions Of Employment 

4212.4 Health Examinations 

4231 Staff Development 

4312.4 Health Examinations 

4331 Staff Development 

5030 Student Wellness 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 3551: Food Service Operations/Cafeteria Fund Status: ADOPTED 

Original Adopted Date: 03/01/2018 | Last Revised Date: 0609/01/20222023 | Last Reviewed 
Date: 0609/01/20222023 

 

 

CSBA NOTE: With the establishment of the California Universal Meal Program pursuant to 
Education Code 49501.5, as added by AB 130 (Ch. 44, Statutes of 2021), all public schools in 
California must provide free of charge, a nutritionally adequate breakfast and lunch to any student 
who requests a meal, regardless of the student's free or reduced-price meal eligibility status.  To 
receive state reimbursement for the two meals, districts must participate in both the National 
School Lunch Program and the School Breakfast Program and comply with the requirement to 
have a written and clearly communicated meal charge policy as mandated pursuant to U.S. 
Department of Agriculture's (USDA) Memorandum SP 46-2016. However, some requirements of 
the National School Lunch Program and/or School Breakfast Program are no longer applicable. 

The California Department of Education’s (CDE) Nutrition Services Division Management Bulletin 
SNP-04-2023 clarifies that districts that operate a non-pricing program such as the California 
Universal Meals Program, the Community Eligibility Program, or Provision 2 at all sites are not 
required to establish a meal charge policy because no students are charged for meals. However, if 
any school in the district charges for meals because it does not only operate a non-pricing program 
at all sites, the district is mandated to adopt and communicate a meal charge policy.  

In view of the potential conflict between the federal requirement and CDE guidance, it is 
recommended that districts adopt this administrative regulation and accompanying Board policy 
which addresses meal charges, even if the district operates a non-pricing program such as the 
California Universal Meals Program. Districts with questions about meal charge policies should 
consult CSBA’s District and County Offices of Education or district legal counsel. 

The district may revise the following paragraphs accordingly. 

Payments for Meals  
 
The Superintendent or designee shall maintain a system for accurately recording payments received 
and tracking meals provided to each student.   
 
At the beginning of the school year, the Superintendent or designee shall communicate the district's 
meal payment policies through multiple methods, including, but not limited to:    

1. Explaining the meal charge policy within registration materials provided to 
parents/guardians at the start of the school year  
  

2. Including the policy in print versions of student handbooks, if provided to parents/guardians 
annually  
  

3. Providing the policy whenever parents/guardians are notified regarding the application 
process for free and reduced-price meals, such as in the distribution of eligibility forms at 
the start of the school year  
  

4. Posting the policy on the district's web sitewebsite  
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Reimbursement Claims 
  
CSBA NOTE: To streamline administration of state and federal meal programs, the California 
Department of Education (CDE)CSBA NOTE: Pursuant to Education Code 49501.5, as amended by 
SB 114 (Ch. 48, Statutes of 2023), CDE is required to provide state meal reimbursement to 
districts that participate in, and meet the requirements of, the federal School Breakfast Program 
and National School Lunch Program, and any applicable state laws or regulations, for reduced-price 
and paid meals served to students. For additional information on California’s Universal Meals 
Program, see BP/AR 3550 – Food Service/Child Nutrition Program and BP/AR 3553 – Free and 
Reduced Price Meals. 

To streamline administration of state and federal meal programs, CDE has developed an online 
Child Nutrition Information and Payment System which must be used to submit reimbursement 
claims and to submit and track the status of applications and USDA food requests. 

 

The Superintendent or designee shall maintain records of the number of meals served each day by 
school site and by category of free and reduced-price meals.  The Superintendent or designee shall 
submit reimbursement claims for school meals to the California Department of Education (CDE) 
using the online Child Nutrition Information and Payment System.  
 

Donation of Leftover Food  
 

ToThe District shall take steps to minimize food waste and reduce food insecurity, in district schools.  
(Health and Safety Code 114079) 

CSBA NOTE: Beginning January 1, 2024, districts with an on-site food facility, such as a school 
cafeteria, are required to donate edible food that would otherwise be thrown away to a food 
recovery organization, unless the district demonstrates the existence of extraordinary 
circumstances beyond its control that makes such compliance impracticable. Additionally, pursuant 
to 14 CCR 18995.1 and 18995.4, beginning January 1, 2024, districts with an on-site food facility 
will be inspected by the governmental entity that provides solid waste collection services regarding 
its edible food recovery program and may be issued a Notice of Violation for noncompliance. If a 
Notice of Violation is issued, compliance is required within 60 days, unless extended by the 
enforcing agency because compliance is impracticable due to extenuating circumstances, as 
specified in 14 CCR 18991.3. For more information regarding organic waste reduction 
requirements, including a model edible food recovery agreement, see CalRecyle’s, "Resources for 
Local Education Agencies: K-12 Public Schools and School Districts,” available on its website. Also 
see BP/AR 3511.1 -- Integrated Waste Management for additional requirements related to waste 
diversion and recovery. 

The Superintendent or designee shall arrange to recover the maximum amount of edible food that 
would otherwise be disposed for donation to a local food recovery organization.  (14 CCR 18991.3) 

The district may also provide sharing tables where students and staff may return appropriate 
unused cafeteria food items to be made available to students during the course of a regular school 
meal time.  If food on the sharing tables is not taken by a student, the school cafeteria may donate 
the food to a food bank or any other nonprofit charitable organization.  (Health and Safety Code 
114079)  
 

Food that may be donated includes prepackaged, nonpotentially hazardous food with the packaging 
still intact and in good condition, whole uncut produce that complies with Health and Safety Code 
113992, unopened bags of sliced fruit, unopened containers of milk that are immediately stored in a 
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cooling bin maintained at 41 degrees Fahrenheit or below, and perishable prepackaged food if it is 
placed in a proper temperature-controlled environment. The preparation, safety, and donation of 
food shall be consistent with Health and Safety Code 113980.  (Health and Safety Code 114079)  

The Superintendent or designee shall maintain records related to edible food recovery including a 
list of each food recovery service or organization that collects or receives the district’s edible food, 
contact information for the service or organization, the types of food, frequency, and quantity that 
will be collected or hauled by the district, and a copy of contracts or written agreements between 
the district and food recovery services or organizations.  (14 CCR 18991.4)   
 

Cafeteria Fund and Account 

CSBA NOTE: Education Code 38093 authorizes the Governing Board to establish one or more 
cafeteria revolving accounts to be treated as revolving cash accounts of the cafeteria fund. 

All proceeds from food sales and other services offered by the cafeteria shall be deposited in the 
cafeteria fund as provided by law.  (Education Code 38090, 38093)  

CSBA NOTE: Education Code 38101 permits a district, with approval from CDE, to utilize cafeteria 
funds to pay for the purchase of a mobile food facility. However, if the district uses federal 
reimbursements from any of the federal child nutrition programs for such purchase, the mobile 
food facility shall only be used to support the administration of those federal programs. Mobile 
food facilities used for any purposes other than to support the administration of federal child 
nutrition programs shall not be purchased with cafeteria funds. 

The cafeteria fund shall be used only for those expenditures authorized by the Governing Board as 
necessary for the operation of school cafeterias in accordance with Education Code 38100-38103, 
2 CFR Part 200 Appendix VII, and the California School Accounting Manual.  

CSBA NOTE: The following paragraph is optional. By law, cafeteria funds may be used for the 
operation and improvement of school food services. For example, pursuant to Education Code 
49550.5, districts may use cafeteria funds to supplement the cost of providing universal breakfast 
provided they submit the required certification to CDE.  

The district may use cafeteria funds to supplement the provision of a nutritionally adequate 
breakfast and/or lunch to district students when permitted by law.  
 
Any charges to, or transfers from, a food service program shall be dated and accompanied by a 
written explanation of the purpose of and basis for the expenditure.  (Education Code 38101)  

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 2 CFR 
Part 200 Appendix VII and, USDA's guidance, "SP 60-2016,," and CDE’s website, “Frequently Asked 
Questions about Indirect Costs: Guidance for State Agencies and School Food Authorities,",” 
provide information regarding allowable indirect costs that may be charged to the nonprofit school 
food service account. Indirect costs are those that are incurred for the benefit of multiple 
programs or objectives and typically support administrative overhead functions (e.g., accounting, 
payroll, purchasing, utilities, janitorial services). Each program or objective that benefits from the 
indirect cost bears a commensurate portion of the cost.  Costs may be charged to the nonprofit 
food service account only if properly documented. 

Indirect costs charged to the food service program shall be based on either the district's prior year 
indirect cost rate as approved by CDE or the statewide average approved indirect cost rate for the 
second prior fiscal year, whichever is less.  (Education Code 38101)  

CSBA NOTE: Pursuant to 7 CFR 210.14 and 220.7, net cash resources (i.e., all monies that have 
accrued to the nonprofit school food service at any given time, less cash payable) should not 
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exceed three months' average expenditures. or such other amount as may be approved by CDE. If 
there is a surplus, then according to USDA's guidance, "Indirect Costs:  Guidance for State 
Agencies and School Food Authorities," the district must lower the price of paid lunches, improve 
food quality, or make other improvements to school meal operations. CDE's Nutrition Services 
Division Management Bulletin NSD-SNP-07-2013 provides04-2022 states that in an effort to 
provide flexibility to districts affected by various natural disasters and recovery from the COVID-
19 pandemic, CDE may approve a district's has increased the excess net cash resources in an 
amount greater than three months'limitation to six months’ average operating expenditures if the 
district has a spending plan for the excess funds in place with the Nutrition Services Division. 

Net cash resources in the nonprofit school food service shall not exceed threesix months' average 
expenditures.  (7 CFR 210.14, 220.7)  
 
U.S. Department of Agriculture Foods  

CSBA NOTE: The following optional section is for use by districts that participate in the National 
School Lunch Program and receive foods from USDA pursuant to 42 USC 1755 and 7 CFR 250.1-
250.70.  CDE is responsible for ordering and distributing USDA foods for use in California schools. 

The district shall provide facilities for the storage and control of foods received through the U.S. 
Department of Agriculture (USDA) that protect against theft, spoilage, damage, or other loss.  Such 
storage facilities shall maintain donated foods in sanitary conditions, at the proper temperature and 
humidity, and with adequate air circulation.  The district shall comply with all federal, state, or local 
requirements related to food safety and health and procedures for responding to a food recall, as 
applicable, and shall obtain all required health inspections.  (7 CFR 250.14)  
 
The Superintendent or designee shall maintain inventories of USDA foods in accordance with 7 CFR 
250.59 and CDE procedures, and shall ensure that foods are used before their expiration dates.  
 
USDA donated foods shall be used in school lunches as far as practicable.  USDA foods also may be 
used in other nonprofit food service activities, including, but not limited to, school breakfasts or 
other meals, a la carte foods sold to students, meals served to adults directly involved in the 
operation and administration of the food service and to other school staff, and training in nutrition, 
health, food service, or general home economics instruction for students, provided that any 
revenues from such activities accrue to the district's nonprofit food service account.  (7 CFR 
250.59)  
 
Contracts with Outside Services  

CSBA NOTE: The following optional section is for use by districts that contract for food service 
management services pursuant to Education Code 49554, 42 USC 1758, or 7 CFR 210.16 or 
consulting services pursuant to Education Code 45103.5, and should be modified to reflect the 
type(s) of contracts the district maintains; see the accompanying Board policy. 
 
Pursuant to CDE's Nutrition Services Division Management Bulletin SNP-05-2023, a district that 
participates in the School Nutrition Programs must obtain prior CDE approval for all food service 
management company Request for Proposals, Invitation for Bids, proposed contracts, contracts, 
and contract amendments. Districts currently using, or planning to use, the services of a food 
service management company must conduct a competitive procurement process. CDE suggests 
districts submit their bid solicitation documents in January, or at least 120 days prior to the 
anticipated contract execution date, whichever comes first. See AR 3311 – Bids for additional 
information on bidding requirements.  
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The term of any contract for food service management or consulting services shall not exceed one 
year. Any renewal of the contract or further requests for proposals to provide such services shall be 
considered on a year-to-year basis.  (Education Code 45103.5; 7 CFR 210.16)  
 
Any contract for management of the food service operation shall be approved by CDE and comply 
with the conditions in Education Code 49554 and 7 CFR 210.16 as applicable.  The district shall 
retain control of the quality, extent, and general nature of its food services.  (Education Code 
49554; 42 USC 1758; 7 CFR 210.16)  
 
Any contract for consulting services shall not result in the supervision of food service classified staff 
by the management consultant, nor shall it result in the elimination of any food service classified 
staff or position or have any adverse effect on the wages, benefits, or other terms and conditions of 
employment of classified food service staff or positions. All persons providing consulting services 
shall be subject to applicable employment conditions related to health and safety as listed in 
Education Code 45103.5.  (Education Code 45103.5) 
   

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 

5 CCR 15550-15565 School lunch and breakfast programs 

12 CCR 18928-18998.4 Short-lived climate pollutants 

Ed. Code 38080-38086 School meals 

Ed. Code 38090-38095 Cafeterias; funds and accounts 

Ed. Code 38100-38103 Cafeterias; allocation of charges 

Ed. Code 42646 Alternate payroll procedure 

Ed. Code 45103.5 Contracts for management consulting services; restrictions 

Ed. Code 49490-49494 School breakfast and lunch programs 

Ed. Code 49500-49505 School meals 

Ed. Code 49550-49564.5 Meals for needy students 

Ed. Code 49554 Contract for services 

Ed. Code 49580-49581 Food recovery program 

F&A Code 58595 Preference for California-grown agricultural products 

F&A Code 58596.1-58596.5 Buy American Food Act; purchase of nondomestic agricultural 
food products 

H&S Code 113700-114437 California Retail Food Code; sanitation and safety 
requirements 
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Pub. Cont. Code 2000-2002 Responsive bidders 

Pub. Cont. Code 20111 Contracts over $50,000; contracts for construction; award to 
lowest responsible bidder 

Pub. Cont. Code 3410 U.S. produce and processed foods 

Federal Description 

2 CFR 200 Appendix VII Indirect cost proposals 

2 CFR 200.318-200.326 Procurement standards 

2 CFR 200.400-200.475 Cost principles 

2 CFR 200.56 Indirect costs; definition 

42 USC 1751-1769j School Lunch Program 

42 USC 1771-1793 Child Nutrition Act 

42 USC 1773 School Breakfast Program 

7 CFR 210.1-210.31 National School Lunch Program 

7 CFR 210.1-210.33 National School Lunch Program 

7 CFR 220.1-220.21 National School Breakfast Program 

7 CFR 220.1-220.22 National School Breakfast Program 

7 CFR 245.8 Nondiscrimination practices for students eligible for free and 
reduced price meal and  free milk 

7 CFR 250.1-250.70 USDA foods 

Management Resources Description 

CA Department of Education Publication California School Accounting Manual 
(https://www.cde.ca.gov/fg/ac/sa/) 

California Department of Education 
Publication 

Pricing of Adult Meals in the National School Lunch and 
School Breakfast Programs, NSD Management Bulletin, SNP-
04-2021, August 2021 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp042021.asp) 

California Department of Education 
Publication 

Procuring and Monitoring of Food Service Management 
Contracts, NSD Management Bulletin, SNP-13-2015, January 
2015 (https://www.cde.ca.gov/ls/nu/sn/mbsnp132015.asp) 

California Department of Education 
Publication 

Cafeteria Funds--—Allowable Uses, NSD Management 
Bulletin, NSD-SNP-05-2020, February 2020 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp052020.asp) 

California Department of Education 
Publication 

Excess Net Cash Resources – Revised to Increase Limitation, 
NSD Management Bulletin, SNP-04-2022, May 2022 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp042022.asp) 

California Department of Education 
Publication 

Unpaid Meal Charges: Local Meal Charge Policies, 
Clarification on Collection of Delinquent Meal Payments, and 
Excess Student Account Balances, NSD Management Bulletin, 
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SNP-04-2023, July 2023 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp042023.asp) 

California Department of Education 
Publication 

Food Service Management Company Contract Preapproval, 
NSD Management Bulletin, SNP-05-2023, March 2023 
(https://www.cde.ca.gov/ls/nu/sn/mbsnp052523.asp) 

California Department of EducationSocial 
Services Publication 

Food Distribution Program Administrative Manual 
(https://www.cdss.ca.gov/cacfp/resources/cacfp-
administrative-manual) 

California Department of Education 
Publication 

Storage and Inventory Management of U.S. Department of 
Agriculture Foods, NSD Management Bulletin, FDP-01-2018, 
January 2018 
(https://www.cde.ca.gov/ls/nu/fd/mbfdp012018.asp) 

U.S. Department of Agriculture 
Publication 

Procuring Local Foods for Child Nutrition Programs, January 
2022 (https://www.fns.usda.gov/f2s/procuring-local-foods) 

U.S. Department of Agriculture 
Publication 

Indirect Costs: Guidance for State Agencies and School Food 
Authorities, SP 60-2016, September 2016 
(https://www.fns.usda.gov/cn/indirect-cost-guidance) 

U.S. Department of Agriculture 
Publication 

Buy American and the Agriculture Improvement Act of 2018, 
SP-32-2019, August 2019 (https://www.fns.usda.gov/cn/buy-
american-and-agriculture-improvement-act) 

U.S. Department of Agriculture 
Publication 

Compliance with and Enforcement of the Buy American 
Provision in the National School Lunch Program, SP-38-2017, 
June 2017 (https://www.fns.usda.gov/nslp/compliance-
enforcement-buy-american) 

U.S. Department of Agriculture 
Publication 

Discretionary Elimination of Reduced Price Charges in the 
School Meal Programs, SP 17-2014, January 2014 
(https://www.fns.usda.gov/cn/discretionary-elimination-
reduced-price-charges-school-meal-programs) 

U.S. Department of Agriculture 
Publication 

Unpaid Meal Charges: Local Meal Charge Policies, SP-46-
2016, July 2016 (https://www.fns.usda.gov/cn/unpaid-meal-
charges-local-meal-charge-policies) 

U.S. Dept of Agriculture Publication School Meals -– FAQs (https://www.fns.usda.gov/cn/school-
meals-faqs) 

Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Agriculture, Food and Nutrition Service 

Website California Department of Education, Nutrition Services 
Division 

Website California Department of Education, Accounting 
(https://www.cde.ca.gov/fg/ac/) 

Website CalRecycle, Resources for Local Education Agencies: K-12 
Public Schools and School Districts 
(https://calrecycle.ca.gov/organics/slcp/schools/) 
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Website California School Nutrition Association 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 

1113 District And School Websites 

1113 District And School Websites 

1113-E(1) District And School Websites 

1340 Access To District Records 

1340 Access To District Records 

3100 Budget 

3100 Budget 

3110 Transfer Of Funds 

3230 Federal Grant Funds 

3230 Federal Grant Funds 

3260 Fees And Charges 

3260 Fees And Charges 

3300 Expenditures And Purchases 

3311 Bids 

3311 Bids 

3312 Contracts 

3314.2 Revolving Funds 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3460 Financial Reports And Accountability 

3460 Financial Reports And Accountability 

3510 Green School Operations 

3511 Energy And Water Management 

3511 Energy And Water Management 

3512 Equipment 

3512-E(1) Equipment 

3515.6 Criminal Background Checks For Contractors 

3550 Food Service/Child Nutrition Program 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dxgWbeettLg4plusRjRCHJjuw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=KDUyqBYnGCwCDfw2QftILg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NLobErU7hhc9VOjLjaZ3CA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dqNxc7CvuaNvLlFpDWzf8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=X6exiqTENk1sFX9dfagU9Q==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=cJ9VE9WVdIw1OQCOlc3C5g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=NZocxSF1S7thTyGslshPhP4Mw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=tRf8LHU31rohaPniBl8XYQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=nBqYe39juHyFOD3Q4yCcOg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=k4hbSSfQxiXWadplusOlkBjmQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=6EY9A1bpU3BeBSnHGmqMog==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Jx0maUUROOAZslshslshCvGVBWsw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=n3z4SQGjSoZoZOWJVGlutw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=IF6pFL9bpHa4plusmGC6tpUqQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=D66sD6YplusPYmn4chkbn4BCA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=YjjoL2x00aYHhZJkre4e0A==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=cygmmTM9dCjir51PbYKh8g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=Q1k4xRgHBWH9SpFZLobJWw==#
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3550 Food Service/Child Nutrition Program 

3552 Summer Meal Program 

3552 Summer Meal Program 

3553 Free And Reduced Price Meals 

3553 Free And Reduced Price Meals 

3554 Other Food Sales 

3554 Other Food Sales 

3555 Nutrition Program Compliance 

3555-E(1) Nutrition Program Compliance 

3580 District Records 

3580 District Records 

4112.4 Health Examinations 

4212 Appointment And Conditions Of Employment 

4212.4 Health Examinations 

4231 Staff Development 

4312.4 Health Examinations 

4331 Staff Development 

5030 Student Wellness 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 
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Policy 4151: Employee Compensation Status: ADOPTED 

Original Adopted Date: 02/01/1997 | Last Revised Date: 0509/01/20202023 | Last Reviewed 
Date: 0509/01/20202023 

 

 

CSBA NOTE: Districts that include provisions related to employee compensation in their collective 
bargaining agreements should modify or delete the following optional policy accordingly. 

In order to recruit and retain employees committed to the district's goals for student learning, the 
Governing Board recognizes the importance of offering a competitive compensation package which 
includes salaries and health and welfare benefits. 

CSBA NOTE: Education Code 45023 and 45162 require the Governing Board to adopt salary 
schedules for certificated and classified employees, respectively. For districts operating under a 
merit system, Education Code 45268 specifies that the personnel commission will recommend a 
salary schedule for classified employees to the Board for approval and that the Board may not 
amend the schedule without first giving the commission an opportunity to respond to the 
amendments. 

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 

CSBA NOTE: Pursuant to Education Code 45038, certificated employees may be paid once every 
two weeks, twice a month, or once every four weeks. The Board may also choose to pay 
certificated employees, or one or more individual employees, in 10, 11, or 12 equal payments over 
the year. Education Code 45039 provides that, if the Board arranges to pay certificated employees 
in 12 equal payments for the year, it may pay each monthly installment at the end of each calendar 
month, regardless of whether or not the employees are engaged in teaching during the month. 
Education Code 45165 addresses salary payments for classified employees who are employed 9-
11 months per year. 
 
Additionally, pursuant to Education Code 45500, districts may participate in the Classified School 
Employee Summer Assistance Program whereby eligible classified employees may elect to have up 
to 10 percent of the employee’s monthly salary withheld and paid out during the summer recess in 
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either one or two payments. 
 
Education Code 45048 and 45165 provide specific timelines for issuing salary payments 
depending on the frequency of payments. If payments are not made in a timely manner, the 
district is required to pay the employee interest on the unpaid amount. 
 
The following paragraph may be revised to reflect the payroll schedule determined by the Board. 

The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  (Education Code 45038, 45039, 
45048, 45165However, if the district participates in the Classified School Employee Summer 
Assistance Program, eligible classified employees may elect to have up to 10 percent of the 
employee's monthly salary withheld and paid out during the summer recess in either one or two 
payments.  (Education Code 45038, 45039, 45048, 45165, 45500) 

CSBA NOTE: According to Office of Management and Budget Memorandum M-20-17, during 
extraordinary circumstances, such as a pandemic, which interruptsinterrupt district operations, 
employees paid with federal grant funds can continue to be paid out of federal grant funds as long 
as other similarly situated employees paid with nonfederal funds are continuing to get 
compensated. The following optional paragraph establishes such emergency contingencies so that 
the Board may continue to provide employee compensation during such times. 

In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 

CSBA NOTE: Pursuant to 29 CFR 516.4, districts are required to post a notice of the minimum 
wage provisions of the Fair Labor Standards Act (FLSA) (29 USC 201-219) in a conspicuous place 
at all work sites. The poster that must be used by state and local governments is available on the 
web sitewebsite of the U.S. Department of Labor's Wage and Hour Division. 

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Overtime Compensation 

CSBA NOTE: Pursuant to the FLSA (29 CFR 553.20) and Education Code 45128, employees who 
are not specifically exempted by law, including classified employees in both merit and non-merit 
system districts, must receive overtime pay or compensatory time off at a rate not less than one 
and one-half times their regular rate of pay for hours worked in excess of eight hours in any one 
day and/or in excess of 40 hours per calendar week. However, if the Board has established a work 
day of less than eight hours but at least seven hours, and a work week of less than 40 hours but at 
least 35 hours, all time worked in excess of the established work schedule must be deemed 
overtime. 
 

Pursuant to Education Code 45130, districts are not required to pay overtime for any classified 
positions established by the Board, or by the personnel commission in a merit system district, as 
supervisory, administrative, or executive. In approving positions for exclusion from the overtime 
provisions, the Board or personnel commission must certify in writing that the duties, flexibility of 
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hours, salary, benefit structure, and authority of the positions are of such a nature that they should 
be set apart from those positions which are subject to the overtime provisions. See; see BP/AR 
4300 - Administrative and Supervisory Personnel. However, Education Code 45130 requires that, 
if a classified employee in an exempt position is required to work on a holiday designated in law or 
by the Board, the employee must be paid the regular pay for that day plus compensation or 
compensatory time off at a rate not less than the employee's normal rate of pay. 
 

Overtime pay requirements are also not applicable to school administrators or teachers in 
elementary or secondary schools under specific exemptions in 29 USC 213 and 29 CFR 541.303.  
Pursuant to 29 CFR 541.303 and 541.600, teachers do not need to meet the salary level 
requirement to be exempt from overtime rules. 29 CFR 541.204 provides that, to be exempt from 
overtime rules, administrators must either meet the salary level requirement or be compensated 
on a salary basis that is at least equal to the entrance salary for teachers in the administrator's 
school. 

District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 
and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 
CFR 541.0-541.710, 553.27, 553.32) 

CSBA NOTE: The following optional paragraph is for use by districts that allow employees to take 
compensatory time off in lieu of overtime compensation as authorized by 29 USC 207 and 29 CFR 
553.20-553.25. Time off in lieu of overtime compensation is allowed only if provided for in a 
collective bargaining agreement or other agreement and must be provided at the rate of at least 
one and one-half hours for each hour of overtime work. 
 
Pursuant to 29 CFR 553.21, an employee must be allowed to use earned compensatory time 
within a "reasonable period" after making the request.  29 CFR 553.25 provides that a "reasonable 
period" is determined on a case-by-case basis by considering customary work practices such as 
the normal work schedule, anticipated peak workloads based on past experience, emergency 
requirements for staff and services, and the availability of qualified substitute staff. Education 
Code 45129 provides that the compensatory time off must be used within 12 calendar months. 

When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207.  An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6.  

Wage Overpayment 

CSBA NOTE:  Education Code 44042.5, as added by AB 185 (Ch. 571, Statutes of 2022) and amended 
by SB 114 (Ch. 48, Statutes of 2023), requires districts to follow the process specified below when a 
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wage overpayment is made to a district employee. If the provisions of this section are in conflict with 
a collective bargaining agreement or a memorandum of understanding that was in effect on July 31, 
2022, such agreements shall be controlling until the expiration or renewal of such agreements. The 
district should consult CSBA’s District and County Office of Education Legal Services or district legal 
counsel when questions arise about legal requirements for specific wage overpayments. 

If, following the determination of an overpayment, the employee disputes the overpayment, the 
district shall initiate legal action and obtain a court order or binding arbitration decision. Binding 
arbitration may only apply to such overpayment disputes if a memorandum of understanding between 
the district and exclusive representative sets forth procedures for adjudicating such wage 
overpayment disputes that meet the minimum requirements set forth in Education Code 44042.5. 

If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing any 
recoupment actions, and inform the employee of the employee’s rights to dispute the existence or 
amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee 
verifying the overpayment amount, the district shall recoup the overpayment through payroll 
deductions in accordance with Education Code 44042.5.  

If the employee does not respond or disputes the existence or amount of the district’s claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5)  

If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold.  

If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5)    

Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5) 
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State Description 
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8 CCR 11040 Wages and hours; definitions of administrative, executive, 
and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 

26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 

Court Decision Flores v. City of San Gabriel,  (9th Cir., June 2, 2016, No. 14-
56421) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients &and Applicants of Fed. 
Fin. Assist.Federal Financial Assistance Directly Impacted by 
COVID-19 Duedue to Loss of Operations, Memo M-20-17, 
March 19, 2020 
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Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 

0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 
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4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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CSBA NOTE: The following optional regulation is subject to collective bargaining, and may be 
deleted by those districts whose agreements fully cover the provisions specified below. 
 
Education Code 45114, 45117, 45298, and 45308 establish the procedures by which the 
Governing Board may lay off and reemploy classified employees. 
 
Because of the complexity of related Education Code provisions and the interaction with collective 
bargaining agreements, it is strongly recommended that the district consult with CSBA’s District 
and County Office of Education Legal Services or district legal counsel before instituting layoff 
proceedings. 

Classified employees shall be subject to layoff for lack of work or lack of funds.  (Education Code 
45114, 45308) 
 
A classified employee shall not be laid off if a short-term employee is retained to render a service 
that the classified employee is qualified to render.  (Education Code 45117) 
 
Order of Layoff Within a Classification/Determination of Seniority 
 
Within each class, the order of layoff shall be determined by length of service.  (Education Code 
45114, 45308) 

CSBA NOTE: For any district whose average daily attendance (ADA) is under 400250,000, 
Education Code 45308, as amended by SB 913 (Ch. 920, Statutes of 2022), defines "length of 
service" as employees' hours in paid status (Option 1 below).  However, such a district may instead 
choose to enter into an agreement with the exclusive representative of classified employees to 
determine "length of service" based on an employee's date of hire (Option 2 below). 
 

For any district with an ADA of 400250,000 or higher, Education Code 45308 requires length of 
service to be based on the date of hire; such districts should select Option 2 below. 
 

"Date of hire" is not defined in the law and could refer to the employee's first date of hire in the 
district or the employee's date of hire in the classification or higher classification. Districts 
selecting Option 2 below may revise the applicable paragraph to reflect the definition determined 
by the district or by agreement with the exclusive representative of classified employees, as 
applicable. 

OPTION 1:  (For districts with average daily attendance (ADA) under 400250,000 that do not have 
an agreement with the exclusive representative of classified employees to determine length of 
service as employee's date of hire) 
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"Length of service" means all hours in paid status, whether during the school year, a holiday, recess, 
or during any period that school is in session or closed.  However, length of service shall not include 
hours compensated solely on an overtime basis, as provided infor Education Code 45128, and shall 
not include hours for any service performed prior to entering into probationary or permanent status 
except for service in a restricted position pursuant to Education Code 45105.  (Education Code 
45308) 
 
The employee who has been employed the shortest time in the class, plus higher classes, shall be 
laid off first.  (Education Code 45308) 
 
For an employee who is a member of the Military Reserve or the National Guard, length of service 
credit shall be granted for military leave of absence, including voluntary or involuntary active duty 
during a period of national emergency or war.  (Education Code 45297, 45308) 
 
Length of service credit may be granted for time spent on unpaid illness or maternity leave, unpaid 
family care leave, or unpaid industrial accident leave.  Length of service credit shall not be granted 
for other types of unpaid leaves.  (Education Code 45308) 
 
OPTION 1 ENDS HERE 

OPTION 2:  (For districts with ADA under 400250,000 that have an agreement with the exclusive 
representative of classified employees to determine length of service as employee's date of hire, 
and for districts with ADA over 400250,000) 
 
Length of service shall be determined by the date of hire. The employee who has been employed 
the shortest time in the class, plus higher classes, by the district shall be laid off first.  (Education 
Code 45308) 
 
END OF OPTION 2 ENDS HERE 

CSBA NOTE: The following paragraph applies to both Options 1 and 2.  Pursuant to Education 
Code 45105 and 45259, persons employed in "restricted positions" are classified employees.  
However, they do not acquire permanent status or seniority credits unless they satisfy the 
conditions specified below. 

For an employee in a "restricted position" under Education Code 45105 or 45259, the original date 
of employment in the restricted position shall be used to determine the length of service, provided 
the employee has completed six months of satisfactory service and has successfully passed the 
qualifying examination required for service in the class.  (Education Code 45105) 
 
Notice of Layoff and Hearing Rights 

CSBA NOTE: Education Code 45117 applies to both districts that have adopted the merit system 
and those that have not. Education Code 45117, as amended by AB 438 (Ch. 665, Statutes of 
2021), specifies notice requirements and hearing rights the district must provide to permanent 
classified employees, as defined, who are subject to layoff due to lack of work or lack of funds, 
including that notice be given no later than March 15. If a permanent classified employee is not 
given the required notice and a right to a hearing in accordance with law, the employee is deemed 
reemployed for the next school year. 

92
248



 

 

 
Pursuant to Education Code 45117, as amended by AB 438, a "permanent employee" is defined as 
an employee who was permanent at the time the notice or right to a hearing was required and an 
employee who became permanent after the date of the required notice. 

 

Whenever a permanent classified employee is to be laid off for lack of work or lack of funds, the 
Superintendent or designee shall, no later than March 15 and before the employee is given formal 
notice by the Governing Board, give to the employee written notice of the recommendation, the 
reasons that the employee's services will not be required for the ensuing year, any displacement 
rights, reemployment rights, and the employee's right to a hearing. The district shall adhere to the 
notice, hearing, and layoff procedures in Education Code 45117, Government Code 11503 and 
11505, and other applicable provisions of law.  (Education Code 45117) 
 

An employee who is so notified may request a hearing to determine if there is cause for not 
reemploying the employee for the ensuing year. The request shall be in writing and shall be 
delivered to the person who sent notice to the employee, on or before March 15 but not less than 
seven days after the date the notice is served on the employee. Failure of an employee to request a 
hearing on or before the date specified shall constitute a waiver of the employee's right to a 
hearing.  (Education Code 45117) 
 

The Superintendent or designee shall serve an employee who timely requests a hearing with the 
District Statement of Reduction in Force documents. The employee has five calendar days from 
service of the District Statement of Reduction in Force documents to timely file a notice of 
participation with the district. The parties are entitled to discovery, if requested within 15 days of 
service of the District Statement of Reduction in Force documents..  (Education Code 45117) 

CSBA NOTE: Education Code 45117, as amended by AB 438, allows permanent classified 
employees given notice of a layoff to request a hearing before an administrative law judge. 
Education Code 45117, as amended by AB 185 (Ch. 571, Statutes of 2022), authorizes such 
employee to be represented at the hearing by an attorney or by a nonattorney representative of 
the employee organization designated as the exclusive representative of the district’s classified 
employees. On or before May 7, the administrative judge is required to submit the proposed 
decision, containing a determination as to the sufficiency of the cause and a recommendation as to 
disposition regarding the layoff, to the Board for consideration and to the affected employee(s). 

If a hearing is requested by a permanent classified employee, the proceeding shall be conducted and 
a decision made by an administrative law judge in accordance with Government Code 11500-
11529. At the hearing, the employee may be represented by an attorney or by a nonattorney 
representative of the employee organization designated as the exclusive representative for 
classified employees. The Board shall make a final decision regarding the sufficiency of the cause 
and disposition of the layoff upon receipt of the administrative law judge's proposed decision. None 
of the findings, recommendations, or determinations in the proposed decision prepared by the 
administrative law judge shall be binding on the Board.  (Education Code 45117) 
 
Following the Board's decision, the Superintendent or designee shall give final notice of termination 
to the affected employee(s) before May 15 unless a continuance was granted after a request for 
hearing was made, in which case such date may be extended by the number of days of the 
continuance.  (Education Code 45117) 
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CSBA NOTE: Pursuant to Education Code 45117, as amended by AB 438, the district may reduce 
classified staff due to lack of work or lack of funds when the Board determines, during the time 
between five days after the enactment of the Budget Act and August 15, that the district's total 
local control funding formula apportionment per unit of ADA for the fiscal year of the Budget Act 
has not increased by at least two percent. 

If during the time between five days after the enactment of an annual Budget Act and August 15 of 
the fiscal year to which the Budget Act applies, the Board determines that the district's local control 
funding formula apportionment per unit of ADA for that fiscal year has not increased by at least two 
percent, and that it is therefore necessary to decrease the number of classified employees due to 
lack of work or lack of funds, the Board may issue a District Statement of Reduction in Force to 
those employees in accordance with a schedule of notice and hearing adopted by the Board, and 
layoff proceedings shall be carried out as required by law.  (Education Code 45117) 
 
When classified positions are eliminated as a result of the expiration of a specifically funded 
program, the district shall give written notice to the affected employee(s) not less than 60 days prior 
to the effective date of the layoff informing the employee(s) of the layoff date, any displacement 
rights, and employment rights.  (Education Code 45117) 
 
The district is not required to provide a layoff notice to any person hired as a short-term employee 
for a period not exceeding 60 days whose service may not be extended or renewed.  (Education 
Code 45117) 
 
Additionally, the district may release probationary classified employees without notice or hearing 
for reasons other than lack of work or lack of funds.  (Education Code 45117) 
 
Reemployment 

CSBA NOTE: The following optional section specifies the rights of employees who are laid off or 
who take voluntary demotion or reduction in assigned time in lieu of layoff.  Pursuant to Education 
Code 45308, laid-off classified employees have reemployment rights which are enforced in order 
of seniority rather than reverse order of layoff.  In Tucker v. Grossmont Union High School District, a 
California appellate court ruled that a laid-off employee's reemployment right entitled the 
employee to preference over any new applicant to available positions for which the employee is 
qualified, including positions in different classes from which the employee was laid off. 

Classified employees laid off because of lack of work or lack of funds shall be eligible for 
reemployment for a period of 39 months and shall be reemployed in preference to new applicants.  
Reemployment shall be in order of seniority.  Persons so laid off also have the right to apply and 
establish their qualification for vacant promotional positions within the district during the 39-month 
period.  (Education Code 45114, 45298, 45308) 

CSBA NOTE: Pursuant to San Mateo City School District v. Public Employment Relations Board, 
districts may adopt procedures which implement Education Code 45113 and 45114 as long as 
such procedures do not replace or set aside mandatory Education Code provisions.  These 
procedures may be adopted pursuant to Board policy and/or collective bargaining agreement. 
 
The following optional paragraph should be deleted by districts with a collective bargaining 
agreement that contains reemployment procedures, unless the district also has unrepresented 
classified employees. 
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When a vacancy occurs, the district shall give the employee with the most seniority an opportunity 
to accept or reject the position, by first calling the employee at the employee's last known 
telephone number to notify the employee of the vacancy and then sending written notice by 
certified and standard mail to the employee's last known address. The employee shall advise the 
district of the decision by any means no later than 10 calendar days from the date the notice was 
sent. If the employee accepts, the employee shall report to work no later than two calendar weeks 
from the vacancy notification date or on a later date specified by the district. 

CSBA NOTE: The following paragraph is optional and may be modified to reflect district practice. 
In order to be reemployed, the employee must be capable of performing the essential duties of the 
job with or without reasonable accommodations. When an otherwise eligible employee is unable to 
perform the essential duties of the job, the employee shall be kept on the reemployment list until 
another opportunity becomes available or the period of reemployment eligibility expires, whichever 
occurs first. 

CSBA NOTE: An argument can be made that, absent a collective bargaining provision to the 
contrary, once a district has offered a laid-off classified employee a position pursuant to the 
employee's reemployment rights under Education Code 45298 and that employee has refused the 
position, the district has discharged its duty to that employee.  Whether such action conflicts with 
an employee's statutory right to reemployment is unclear. 
 
The following two optional paragraphs should be used only with the approval of CSBA’s District 
and County Office of Education Legal Services or the district's legal counsel; the number of 
refusals that will trigger the removal of the employee's name from the district's reemployment list 
should be modified accordingly. 

Upon rejecting two offers of reemployment, the employee's name shall be removed from the 
reemployment list and the employee will forfeit all reemployment rights to which the employee 
would otherwise be entitled. 
 
When an employee is notified of a vacancy and fails to respond or report to work within time limits 
specified by district procedures, the employee's name shall be removed from the reemployment list 
and all reemployment rights to which the employee would otherwise be entitled shall be forfeited. 
 
If an employee is reemployed in a new position and fails to complete the probationary period in the 
new position, the employee shall be returned to the reemployment list for the remainder of the 39-
month period. The remaining time period shall be calculated as the time remaining in the 39-month 
period as of the date of reemployment.  (Education Code 45114, 45298) 
 
Reinstatement of Benefits 

CSBA NOTE: The following optional section should be deleted by districts that do not reinstate 
laid-off employee benefits upon reemployment and those whose collective bargaining agreements 
address the issue. 

When a laid-off employee is reemployed, all accumulated sick leave credit shall be restored. 
 
A laid-off permanent employee shall be reemployed with all rights and benefits accorded at the time 
of layoff. 
 

95
251



 

 

A laid-off probationary employee shall be reemployed as a probationary employee, and the previous 
time served toward the completion of the required probationary period shall be counted. The 
employee shall also be reemployed with all rights and benefits accorded to a probationary employee 
at the time of layoff. 
 
A laid-off employee, when reemployed, shall be placed on the salary step held at the time of layoff. 
An employee who was bumped into a lower class shall, when reinstated to the previous class, be 
placed on the salary step to which the employee would have progressed had the employee 
remained there. An adjusted anniversary date shall be established for step increment purposes so as 
to reflect the actual amount of time served in the district. 
 
Voluntary Demotion or Reduction of Hours 
 
Classified employees who take voluntary demotion or voluntary reduction in assigned time in lieu of 
layoff, or in order to remain in their present position rather than be reclassified or reassigned, shall 
be granted the same rights as employees who are laid off.  In addition, such employees shall retain 
eligibility to be considered for reemployment in their previously held class or position with increased 
assigned time, for an additional period of time up to 24 months as determined by the Board on a 
class-by-class basis, provided that the same test of fitness under which they qualified for 
appointment to that class shall still apply.  (Education Code 45114, 45298) 
 
Employees who take voluntary demotion or voluntary reduction in assigned time in lieu of layoff 
shall have the option of returning to a position in their former class or to positions with increased 
assigned time as vacancies become available and without limitation of time.  If there is a valid 
reemployment list, they shall be ranked on that list in accordance with their proper seniority.  
(Education Code 45114, 45298) 
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State Description 

Ed. Code 45101 Definitions; disciplinary action and cause 

Ed. Code 45103 Classified service in districts not incorporating the merit 
system 

Ed. Code 45105 Positions under various acts not requiring certification 
qualifications 

Ed. Code 45113 Notification of charges; classified employees 

Ed. Code 45114 Layoff and reemployment procedures; definitions 

Ed. Code 45115 Layoff; reinstatement from service retirement 
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Ed. Code 45117 Notice of layoff; classified employees 

Ed. Code 45286 Limited term employees 

Ed. Code 45297 Right to take equivalent examination while employee in 
military service 

Ed. Code 45298 Reemployment of persons laid off; voluntary demotions or 
reductions in time 

Ed. Code 45308 Order of layoff and reemployment; length of service 

Ed. Code 45309 Reinstatement of permanent noncertified employees after 
resignation 

Gov. Code 11500-11529 Administrative adjudication; formal hearings 

Federal Description 

38 USC 4301-4335 Employment and reemployment rights of members of the 
uniformed services 

 
Management Resources 

 
Description 

Court Decision San Mateo City School District v. Public Employment 
Relations Board (1983) 33 Cal.3d 850 

Court Decision Tucker v. Grossmont Union High School District (2008) 168 
Cal.App.4th 640 

Website CSBA District and County Office of Education Legal Services 

Website California School Employees Association 

Cross References 

Code Description 

1240 Volunteer Assistance 

1240 Volunteer Assistance 

4032 Reasonable Accommodation 

4112.9 Employee Notifications 

4112.9-E(1) Employee Notifications 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4161.11 Industrial Accident/Illness Leave 

4161.5 Military Leave 

4161.8 Family Care And Medical Leave 
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4200 Classified Personnel 

4200 Classified Personnel 

4212.9 Employee Notifications 

4212.9-E(1) Employee Notifications 

4261.1 Personal Illness/Injury Leave 

4261.11 Industrial Accident/Illness Leave 

4261.5 Military Leave 

4261.8 Family Care And Medical Leave 

4312.9 Employee Notifications 

4312.9-E(1) Employee Notifications 

4361.11 Industrial Accident/Illness Leave 

4361.5 Military Leave 

4361.8 Family Care And Medical Leave 
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CSBA NOTE: Districts that include provisions related to employee compensation in their collective 
bargaining agreements should modify or delete the following optional policy accordingly. 

In order to recruit and retain employees committed to the district's goals for student learning, the 
Governing Board recognizes the importance of offering a competitive compensation package which 
includes salaries and health and welfare benefits. 

CSBA NOTE: Education Code 45023 and 45162 require the Governing Board to adopt salary 
schedules for certificated and classified employees, respectively. For districts operating under a 
merit system, Education Code 45268 specifies that the personnel commission will recommend a 
salary schedule for classified employees to the Board for approval and that the Board may not 
amend the schedule without first giving the commission an opportunity to respond to the 
amendments. 

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 

CSBA NOTE: Pursuant to Education Code 45038, certificated employees may be paid once every 
two weeks, twice a month, or once every four weeks. The Board may also choose to pay 
certificated employees, or one or more individual employees, in 10, 11, or 12 equal payments over 
the year. Education Code 45039 provides that, if the Board arranges to pay certificated employees 
in 12 equal payments for the year, it may pay each monthly installment at the end of each calendar 
month, regardless of whether or not the employees are engaged in teaching during the month. 
Education Code 45165 addresses salary payments for classified employees who are employed 9-
11 months per year. 
 
Additionally, pursuant to Education Code 45500, districts may participate in the Classified School 
Employee Summer Assistance Program whereby eligible classified employees may elect to have up 
to 10 percent of the employee’s monthly salary withheld and paid out during the summer recess in 
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either one or two payments. 
 
Education Code 45048 and 45165 provide specific timelines for issuing salary payments 
depending on the frequency of payments. If payments are not made in a timely manner, the 
district is required to pay the employee interest on the unpaid amount. 
 
The following paragraph may be revised to reflect the payroll schedule determined by the Board. 

The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  (Education Code 45038, 45039, 
45048, 45165However, if the district participates in the Classified School Employee Summer 
Assistance Program, eligible classified employees may elect to have up to 10 percent of the 
employee's monthly salary withheld and paid out during the summer recess in either one or two 
payments.  (Education Code 45038, 45039, 45048, 45165, 45500) 

CSBA NOTE: According to Office of Management and Budget Memorandum M-20-17, during 
extraordinary circumstances, such as a pandemic, which interruptsinterrupt district operations, 
employees paid with federal grant funds can continue to be paid out of federal grant funds as long 
as other similarly situated employees paid with nonfederal funds are continuing to get 
compensated. The following optional paragraph establishes such emergency contingencies so that 
the Board may continue to provide employee compensation during such times. 

In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 

CSBA NOTE: Pursuant to 29 CFR 516.4, districts are required to post a notice of the minimum 
wage provisions of the Fair Labor Standards Act (FLSA) (29 USC 201-219) in a conspicuous place 
at all work sites. The poster that must be used by state and local governments is available on the 
web sitewebsite of the U.S. Department of Labor's Wage and Hour Division. 

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 
 
Overtime Compensation 

CSBA NOTE: Pursuant to the FLSA (29 CFR 553.20) and Education Code 45128, employees who 
are not specifically exempted by law, including classified employees in both merit and non-merit 
system districts, must receive overtime pay or compensatory time off at a rate not less than one 
and one-half times their regular rate of pay for hours worked in excess of eight hours in any one 
day and/or in excess of 40 hours per calendar week. However, if the Board has established a work 
day of less than eight hours but at least seven hours, and a work week of less than 40 hours but at 
least 35 hours, all time worked in excess of the established work schedule must be deemed 
overtime. 
 

Pursuant to Education Code 45130, districts are not required to pay overtime for any classified 
positions established by the Board, or by the personnel commission in a merit system district, as 
supervisory, administrative, or executive. In approving positions for exclusion from the overtime 
provisions, the Board or personnel commission must certify in writing that the duties, flexibility of 
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hours, salary, benefit structure, and authority of the positions are of such a nature that they should 
be set apart from those positions which are subject to the overtime provisions. See; see BP/AR 
4300 - Administrative and Supervisory Personnel. However, Education Code 45130 requires that, 
if a classified employee in an exempt position is required to work on a holiday designated in law or 
by the Board, the employee must be paid the regular pay for that day plus compensation or 
compensatory time off at a rate not less than the employee's normal rate of pay. 
 

Overtime pay requirements are also not applicable to school administrators or teachers in 
elementary or secondary schools under specific exemptions in 29 USC 213 and 29 CFR 541.303.  
Pursuant to 29 CFR 541.303 and 541.600, teachers do not need to meet the salary level 
requirement to be exempt from overtime rules. 29 CFR 541.204 provides that, to be exempt from 
overtime rules, administrators must either meet the salary level requirement or be compensated 
on a salary basis that is at least equal to the entrance salary for teachers in the administrator's 
school. 

District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 
and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 
CFR 541.0-541.710, 553.27, 553.32) 

CSBA NOTE: The following optional paragraph is for use by districts that allow employees to take 
compensatory time off in lieu of overtime compensation as authorized by 29 USC 207 and 29 CFR 
553.20-553.25. Time off in lieu of overtime compensation is allowed only if provided for in a 
collective bargaining agreement or other agreement and must be provided at the rate of at least 
one and one-half hours for each hour of overtime work. 
 
Pursuant to 29 CFR 553.21, an employee must be allowed to use earned compensatory time 
within a "reasonable period" after making the request.  29 CFR 553.25 provides that a "reasonable 
period" is determined on a case-by-case basis by considering customary work practices such as 
the normal work schedule, anticipated peak workloads based on past experience, emergency 
requirements for staff and services, and the availability of qualified substitute staff. Education 
Code 45129 provides that the compensatory time off must be used within 12 calendar months. 

When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207.  An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6.  

Wage Overpayment 

CSBA NOTE:  Education Code 44042.5, as added by AB 185 (Ch. 571, Statutes of 2022) and amended 
by SB 114 (Ch. 48, Statutes of 2023), requires districts to follow the process specified below when a 
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wage overpayment is made to a district employee. If the provisions of this section are in conflict with 
a collective bargaining agreement or a memorandum of understanding that was in effect on July 31, 
2022, such agreements shall be controlling until the expiration or renewal of such agreements. The 
district should consult CSBA’s District and County Office of Education Legal Services or district legal 
counsel when questions arise about legal requirements for specific wage overpayments. 

If, following the determination of an overpayment, the employee disputes the overpayment, the 
district shall initiate legal action and obtain a court order or binding arbitration decision. Binding 
arbitration may only apply to such overpayment disputes if a memorandum of understanding between 
the district and exclusive representative sets forth procedures for adjudicating such wage 
overpayment disputes that meet the minimum requirements set forth in Education Code 44042.5. 

If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing any 
recoupment actions, and inform the employee of the employee’s rights to dispute the existence or 
amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee 
verifying the overpayment amount, the district shall recoup the overpayment through payroll 
deductions in accordance with Education Code 44042.5.  

If the employee does not respond or disputes the existence or amount of the district’s claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5)  

If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold.  

If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5)    

Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5) 

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
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8 CCR 11040 Wages and hours; definitions of administrative, executive, 
and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 

26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 

Court Decision Flores v. City of San Gabriel,  (9th Cir., June 2, 2016, No. 14-
56421) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients &and Applicants of Fed. 
Fin. Assist.Federal Financial Assistance Directly Impacted by 
COVID-19 Duedue to Loss of Operations, Memo M-20-17, 
March 19, 2020 
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Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 

0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 
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4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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CSBA NOTE: Districts that include provisions related to employee compensation in their collective 
bargaining agreements should modify or delete the following optional policy accordingly. 

In order to recruit and retain employees committed to the district's goals for student learning, the 
Governing Board recognizes the importance of offering a competitive compensation package which 
includes salaries and health and welfare benefits. 

CSBA NOTE: Education Code 45023 and 45162 require the Governing Board to adopt salary 
schedules for certificated and classified employees, respectively. For districts operating under a 
merit system, Education Code 45268 specifies that the personnel commission will recommend a 
salary schedule for classified employees to the Board for approval and that the Board may not 
amend the schedule without first giving the commission an opportunity to respond to the 
amendments. 

The Board shall adopt separate salary schedules for certificated, classified, and supervisory and 
administrative personnel. These schedules shall comply with law and collective bargaining 
agreements and shall be printed and made available for review at the district office.  (Education 
Code 45022, 45023, 45160, 45162, 45268) 
 
Each certificated employee, except an employee in an administrative or supervisory position, shall 
be classified on the salary schedule on the basis of uniform allowance for education level and years 
of experience, unless the Board and employee organization negotiate and mutually agree to a salary 
schedule based on different criteria. Certificated employees shall not be placed in different 
classifications on the schedule, nor paid different salaries, solely on the basis of the grade levels at 
which they teach.  (Education Code 45028) 
 
Salary schedules for staff who are not a part of a bargaining unit shall be determined by the Board at 
the recommendation of the Superintendent or designee. 

CSBA NOTE: Pursuant to Education Code 45038, certificated employees may be paid once every 
two weeks, twice a month, or once every four weeks. The Board may also choose to pay 
certificated employees, or one or more individual employees, in 10, 11, or 12 equal payments over 
the year. Education Code 45039 provides that, if the Board arranges to pay certificated employees 
in 12 equal payments for the year, it may pay each monthly installment at the end of each calendar 
month, regardless of whether or not the employees are engaged in teaching during the month. 
Education Code 45165 addresses salary payments for classified employees who are employed 9-
11 months per year. 
 
Additionally, pursuant to Education Code 45500, districts may participate in the Classified School 
Employee Summer Assistance Program whereby eligible classified employees may elect to have up 
to 10 percent of the employee’s monthly salary withheld and paid out during the summer recess in 
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either one or two payments. 

Education Code 45048 and 45165 provide specific timelines for issuing salary payments 
depending on the frequency of payments. If payments are not made in a timely manner, the 
district is required to pay the employee interest on the unpaid amount. 

The following paragraph may be revised to reflect the payroll schedule determined by the Board. 
The Board shall determine the frequency and schedule of salary payments, including whether 
payments for employees who work less than 12 months per year will be made over the course of 
the school year or in equal installments over the calendar year.  (Education Code 45038, 45039, 
45048, 45165However, if the district participates in the Classified School Employee Summer 
Assistance Program, eligible classified employees may elect to have up to 10 percent of the 
employee's monthly salary withheld and paid out during the summer recess in either one or two 
payments.  (Education Code 45038, 45039, 45048, 45165, 45500) 

CSBA NOTE: According to Office of Management and Budget Memorandum M-20-17, during 
extraordinary circumstances, such as a pandemic, which interruptsinterrupt district operations, 
employees paid with federal grant funds can continue to be paid out of federal grant funds as long 
as other similarly situated employees paid with nonfederal funds are continuing to get 
compensated. The following optional paragraph establishes such emergency contingencies so that 
the Board may continue to provide employee compensation during such times. 

In extraordinary circumstances or emergency situations, the Board may determine to continue to 
compensate employees during periods of extended closure or disruption of normal district 
operations when permitted by law and consistent with collective bargaining agreements and 
memoranda of understanding. 

CSBA NOTE: Pursuant to 29 CFR 516.4, districts are required to post a notice of the minimum 
wage provisions of the Fair Labor Standards Act (FLSA) (29 USC 201-219) in a conspicuous place 
at all work sites. The poster that must be used by state and local governments is available on the 
web sitewebsite of the U.S. Department of Labor's Wage and Hour Division. 

The Superintendent or designee shall post a notice explaining the Fair Labor Standards Act's wage 
and hour provisions in a conspicuous place at each work site.  (29 CFR 516.4) 

Overtime Compensation 

CSBA NOTE: Pursuant to the FLSA (29 CFR 553.20) and Education Code 45128, employees who 
are not specifically exempted by law, including classified employees in both merit and non-merit 
system districts, must receive overtime pay or compensatory time off at a rate not less than one 
and one-half times their regular rate of pay for hours worked in excess of eight hours in any one 
day and/or in excess of 40 hours per calendar week. However, if the Board has established a work 
day of less than eight hours but at least seven hours, and a work week of less than 40 hours but at 
least 35 hours, all time worked in excess of the established work schedule must be deemed 
overtime. 

Pursuant to Education Code 45130, districts are not required to pay overtime for any classified 
positions established by the Board, or by the personnel commission in a merit system district, as 
supervisory, administrative, or executive. In approving positions for exclusion from the overtime 
provisions, the Board or personnel commission must certify in writing that the duties, flexibility of 
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hours, salary, benefit structure, and authority of the positions are of such a nature that they should 
be set apart from those positions which are subject to the overtime provisions. See; see BP/AR 
4300 - Administrative and Supervisory Personnel. However, Education Code 45130 requires that, 
if a classified employee in an exempt position is required to work on a holiday designated in law or 
by the Board, the employee must be paid the regular pay for that day plus compensation or 
compensatory time off at a rate not less than the employee's normal rate of pay. 
 

Overtime pay requirements are also not applicable to school administrators or teachers in 
elementary or secondary schools under specific exemptions in 29 USC 213 and 29 CFR 541.303.  
Pursuant to 29 CFR 541.303 and 541.600, teachers do not need to meet the salary level 
requirement to be exempt from overtime rules. 29 CFR 541.204 provides that, to be exempt from 
overtime rules, administrators must either meet the salary level requirement or be compensated 
on a salary basis that is at least equal to the entrance salary for teachers in the administrator's 
school. 

District employees shall be paid an overtime rate of not less than one and one-half times their 
regular rate of pay for any hours worked in excess of eight hours in one day and/or 40 hours in one 
work week, or twice their regular rate of pay for any hours worked in excess of 12 hours in one day 
or eight hours on the seventh consecutive day of work. However, teachers, school administrators, 
and other employees in positions established by the Board as executive, administrative, or 
professional shall be exempt from overtime rules.  (Education Code 45128, 45130; 29 USC 213; 29 
CFR 541.0-541.710, 553.27, 553.32) 

CSBA NOTE: The following optional paragraph is for use by districts that allow employees to take 
compensatory time off in lieu of overtime compensation as authorized by 29 USC 207 and 29 CFR 
553.20-553.25. Time off in lieu of overtime compensation is allowed only if provided for in a 
collective bargaining agreement or other agreement and must be provided at the rate of at least 
one and one-half hours for each hour of overtime work. 
 
Pursuant to 29 CFR 553.21, an employee must be allowed to use earned compensatory time 
within a "reasonable period" after making the request.  29 CFR 553.25 provides that a "reasonable 
period" is determined on a case-by-case basis by considering customary work practices such as 
the normal work schedule, anticipated peak workloads based on past experience, emergency 
requirements for staff and services, and the availability of qualified substitute staff. Education 
Code 45129 provides that the compensatory time off must be used within 12 calendar months. 

When authorized in a collective bargaining agreement or other agreement between the district and 
employees, an employee may take compensatory time off in lieu of overtime compensation, 
provided the employee has not accrued compensatory time in excess of the limits specified in 29 
USC 207.  An employee who has requested the use of compensatory time shall be allowed to use 
such time within 12 calendar months after making the request if the use of the compensatory time 
does not unduly disrupt district operations.  (Education Code 45129; 29 USC 207; 29 CFR 553.20-
553.25) 
 
For each nonexempt employee, the Superintendent or designee shall maintain records on the 
employee's wages, hours, and other information specified in 29 CFR 516.5-516.6.  

Wage Overpayment 

CSBA NOTE:  Education Code 44042.5, as added by AB 185 (Ch. 571, Statutes of 2022) and amended 
by SB 114 (Ch. 48, Statutes of 2023), requires districts to follow the process specified below when a 
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wage overpayment is made to a district employee. If the provisions of this section are in conflict with 
a collective bargaining agreement or a memorandum of understanding that was in effect on July 31, 
2022, such agreements shall be controlling until the expiration or renewal of such agreements. The 
district should consult CSBA’s District and County Office of Education Legal Services or district legal 
counsel when questions arise about legal requirements for specific wage overpayments. 

If, following the determination of an overpayment, the employee disputes the overpayment, the 
district shall initiate legal action and obtain a court order or binding arbitration decision. Binding 
arbitration may only apply to such overpayment disputes if a memorandum of understanding between 
the district and exclusive representative sets forth procedures for adjudicating such wage 
overpayment disputes that meet the minimum requirements set forth in Education Code 44042.5. 

If the district determines an employee has been overpaid, the district shall notify the employee in 
writing of the overpayment, afford the employee an opportunity to respond before commencing any 
recoupment actions, and inform the employee of the employee’s rights to dispute the existence or 
amount of the claimed overpayment. If the employee agrees there was an overpayment in the 
claimed amount, reimbursement shall be made to the district through one of the methods described 
in Education Code 44042.5 as mutually agreed upon by the employee and the district.  (Education 
Code 44042.5) 

If a mutual agreement on a method of reimbursement is not reached, within 30 days of the employee 
verifying the overpayment amount, the district shall recoup the overpayment through payroll 
deductions in accordance with Education Code 44042.5.  

If the employee does not respond or disputes the existence or amount of the district’s claimed 
overpayment, the district shall, with board approval, initiate a legal action to recover the 
overpayment.  (Education Code 44042.5)  

If the employee separates from the district before the overpayment is fully repaid, the district shall 
withhold the remaining balance due from any money owed to the employee upon separation, 
provided that the state minimum wage is still paid to the employee as required by Education Code 
44042.5. The Superintendent or designee may consult with legal counsel to calculate the amount 
to withhold.  

If an outstanding overpayment balance still remains, the district shall, with Board approval, exercise 
any legal means to recover the remaining amount owed by the employee.  (Education Code 
44042.5)    

Legal action to recover any overpayment under this policy shall be initiated within three years from 
the date of the overpayment, which for leave credits is the date that the employee receives 
compensation in exchange for leave erroneously credited to the employee.  (Education Code 
44042.5) 

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 
 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 
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8 CCR 11040 Wages and hours; definitions of administrative, executive, 
and professional employees 

Ed. Code 44042.5 Wage overpayment 

Ed. Code 45022-45061.5 Salaries 

Ed. Code 45023 Availability of salary schedule 

Ed. Code 45028 Salary schedule and exceptions 

Ed. Code 45127-45133.5 Classified employees; work week; overtime provisions 

Ed. Code 45160-45169 Salaries for classified employees 

Ed. Code 45268 Salary schedule for classified service in merit system districts 

Ed. Code 45500 Classified School Employee Summer Assistance Program 

Gov. Code 3540-3549 Meeting and negotiating 

Gov. Code 3543.2 Scope of representation 

Gov. Code 3543.7 Duty to meet and negotiate in good faith 

Lab. Code 226 Employee access to payroll records 

Lab. Code 232 Disclosure of wages 

Federal Description 

26 CFR 1.409A-1 Definitions and covered plans 

26 USC 409A Deferred compensation plans 

29 CFR 516.4 Notice of minimum wage and overtime provisions 

29 CFR 516.5-516.6 Records 

29 CFR 541.0-541.710 Exemptions for executive, administrative, and professional 
employees 

29 CFR 553.1-553.51 Fair Labor Standards Act; applicability to public agencies 

29 USC 201-219 Fair Labor Standards Act 

29 USC 203 Definitions 

29 USC 207 Fair Labor Standards Act 

29 USC 213 Exemptions from minimum wage and overtime requirements 

Management Resources Description 

Court Decision Flores v. City of San Gabriel,  (9th Cir., June 2, 2016, No. 14-
56421) 824 F.3d 890 

Office of Management and Budget 
Publication 

Administrative Relief for Recipients &and Applicants of Fed. 
Fin. Assist.Federal Financial Assistance Directly Impacted by 
COVID-19 Duedue to Loss of Operations, Memo M-20-17, 
March 19, 2020 
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Website CSBA District and County Office of Education Legal Services 

Website U.S. Department of Labor, Wage and Hour Division 

Website Internal Revenue Service 

Website School Services of California, Inc. 

Website CSBA 

Cross References 

Code Description 

0470 COVID-19 Mitigation Plan 

3100 Budget 

3100 Budget 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

3580 District Records 

3580 District Records 

4000 Concepts And Roles 

4030 Nondiscrimination In Employment 

4030 Nondiscrimination In Employment 

4112.6 Personnel Files 

4113.5 Working Remotely 

4121 Temporary/Substitute Personnel 

4121 Temporary/Substitute Personnel 

4140 Bargaining Units 

4141 Collective Bargaining Agreement 

4143 Negotiations/Consultation 

4154 Health And Welfare Benefits 

4154 Health And Welfare Benefits 

4212 Appointment And Conditions Of Employment 

4212.6 Personnel Files 

4213.5 Working Remotely 

4240 Bargaining Units 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dWtJxA7FMulWYcMI3qKHQA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=89oOBlolGY5QC8vo5QlWSw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=9vHZTifO0O48hurGuBMmJQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=USuW034TqDrfkZmfhulNHA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=xvJ8Rv1gUhYoz1Ea1cbcslshw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=0cNWraamPjs8IOaZ62DhxQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=XMAYY11ahYRoNTFlm9eIKw==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=BQ0GbNcIEyqa2M832Tvq8w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=qIsnUiliJ9AfwcmTDplusM2xA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=o5aiFnbRERaa7DjPpeNslsh1g==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=fbRga5VfOWJoZGO89LouWg==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=dGmOIbHqt4UplusSWvwKa5r0w==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=e7PM1MtzVUKqslshIQmnJfplusplusQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=iNJ9YNslshmwE3tEHiM3EA5pQ==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030855&revid=l3E6XrGEPcE5UlhKB9xDFA==#


 

 

4241 Collective Bargaining Agreement 

4243 Negotiations/Consultation 

4254 Health And Welfare Benefits 

4254 Health And Welfare Benefits 

4312.1 Contracts 

4312.6 Personnel Files 

4313.5 Working Remotely 

4340 Bargaining Units 

4354 Health And Welfare Benefits 

4354 Health And Welfare Benefits 
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Board Policy Manual 
Coronado Unified School District 

Policy 5127: Graduation Ceremonies And Activities Status: ADOPTED 

Original Adopted Date: 06/16/2011 | Last Reviewed Date: 06/16/2011  

 

High school graduation ceremonies shall be held to recognize those students who have earned a 
diploma by successfully completing the required course of study, satisfying district standards, and 
passing any required assessments. The Governing Board believes that these students deserve the 
privilege of a public celebration that recognizes the significance of their achievement and 
encourages them to continue the pursuit of learning throughout their lives. 

At the discretion of the Superintendent or designee, a 12th grade student who will complete 
graduation requirements during the summer may participate in graduation exercises without 
receiving his/her diploma. When the requirements have been satisfied, a diploma shall be sent to 
the student. 

High school students who have passed the California High School Proficiency Examination or the 
General Educational Development Test must also meet district graduation requirements in order to 
participate in graduation ceremonies. 

The school or district shall not direct invocations, prayers, or benedictions at graduation 
ceremonies. 

Honors and Awards 

To honor superior academic achievement, graduation ceremonies shall include recognition of 
valedictorian(s) and salutatorian(s). Valedictorian(s) and salutatorian(s) shall be selected based on 
established criteria and procedures that use multiple measures of academic performance. 

The Superintendent or designee shall identify other school-sponsored awards which may be given 
during graduation exercises. A separate awards program may be held to recognize graduating 
students receiving other school and nonschool awards. 

Conduct at Graduation Ceremonies 

Any student participating in a graduation ceremony shall comply with district policies and 
regulations pertaining to student conduct. 

The Superintendent or designee may require graduating students to wear ceremonial attire, such as 
cap and gown, at the ceremony. 

However, any graduating student who has completed basic training and is an active member of any 
branch of the United States Armed Forces may, at his/her option, wear his/her military dress 
uniform at the ceremony. (Education Code 35183.3) 

Disciplinary Considerations 

In order to encourage high standards of student conduct and behavior, the principal may deny a 
student the privilege of participating in graduation ceremonies and/or activities in accordance with 
school rules. Prior to denial of the privilege, the student, and where practicable his/her 
parent/guardian, shall be made aware of the grounds for such denial and shall be given an 
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opportunity to respond. If a privilege is to be denied, the student and parent/guardian shall receive 
written notice of the denied privilege and the means whereby he/she may appeal the decision. 

 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority 
for the board to enact this policy. Instead, they are provided as additional resources for those interested in 
the subject matter of the policy.  

State Description 

Ed. Code 35183.1 Graduation ceremonies; tribal regalia or recognized object of 
religious/cultural significance 

Ed. Code 35183.3 Graduation ceremonies; military dress uniforms 

Ed. Code 38119 Lease of personal property; caps and gowns 

Ed. Code 48904 Liability of parent or guardian; withholding of grades, 
diplomas, transcripts 

Ed. Code 51225.5 Honorary diplomas; foreign exchange and terminally ill 
students 

Ed. Code 51410-51413 Diplomas 

Management Resources Description 

California Department of Education 
Publication 

Pupil Fees, Deposits and Other Charges, Fiscal Management 
Advisory 17-01, July 28, 2017 

Court Decision Sands v. Morongo Unified School District, (1991) 53 Cal. 3d 
863 

Court Decision Santa Fe Independent School District v. Doe, (2000) 530 U.S. 
290 

Court Decision Workman v. Greenwood Community School Corporation, 
(2010) Case No. 1:2010cv00293 

Court Decision Lee v. Weisman, (1992) 505 U.S. 577 

Court Decision Lemon v. Kurtzman, (1971) 403 U.S. 602 

Court Decision Cole v. Oroville Union High School District, (2000, 9th Cir.) 
228 F.3d 1092 

U.S. Department of Education 
Publication 

Guidance on Constitutionally Protected Prayer in Public 
Elementary and Secondary Schools, February 2003 

Website CSBA District and County Office of Education Legal Services 

Website AASA The School Superintendents Association 

Website Anti-Defamation League 

Website California Department of Education, High School 

Website U.S. Department of Education 

Cross References 
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http://www.aasa.org/#
http://www.cde.ca.gov/ci/gs/hs#
http://www.ed.gov/#


Code Description 

5121 Grades/Evaluation Of Student Achievement 

5121 Grades/Evaluation Of Student Achievement 

5126 Awards For Achievement 

5126 Awards For Achievement 

5131 Conduct 

5144 Discipline 

5144 Discipline 

5145.2 Freedom Of Speech/Expression 

5145.2 Freedom Of Speech/Expression 

6141.2 Recognition Of Religious Beliefs And Customs 

6141.2 Recognition Of Religious Beliefs And Customs 

6145.6 International Exchange 

6145.6 International Exchange 

6146.1 High School Graduation Requirements 

6146.4 Differential Graduation And Competency Standards For 
Students With Disabilities 

6146.5 Elementary/Middle School Graduation Requirements 
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https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030606&revid=OsEPHNZh0lScpjsZsnsIIA==#
https://simbli.eboardsolutions.com/Policy/ViewPolicy.aspx?S=36030606&revid=z5fFUTCcH3FsoR3oGQ3aSQ==#
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 5131.9: Academic Honesty Status: ADOPTED 

Original Adopted Date: 06/01/1987 | Last Revised Date: 0709/01/20002023 | Last Reviewed 
Date: 0709/01/20002023 

 

 

CSBA NOTE: The Following policy is optional and may be revised to reflect district practice. 

The Governing Board believes that academic honesty and personal integrity are fundamental 
components of a student's education and character development. The Board expects that students 
will not cheat, lie, plagiarize, or commit other acts of academic dishonesty. 
 
Students, parents/guardians, staff, and administrators shall be responsible for creating and 
maintaining a positive school climate that encourages honesty. Students found to have committed 
an act of academic dishonesty shall be subject to district and school-site discipline rules. 
 
The Superintendent or designee may establish a committee comprised of students, 
parents/guardians, staff, administrators, and members of the public to develop standards of 
academic honesty, measures of preventing dishonesty, and specific consequences for acts of 
dishonesty.  Any recommendations for discipline shall be incorporated into the school's site level 
discipline rules.  

Prohibited and Permitted Technology Use 

CSBA NOTE: The following section addresses student use of technology, such as artificial 
intelligence (AI), as it relates to academic honesty, and may be modified to reflect district practice. 
The U.S. Department of Education Office of Educational Technology’s, “Artificial Intelligence and the 
Future of Teaching and Learning: Insights and Recommendations,” provides information related to 
the opportunities for using AI to improve education, the challenges in doing so, and 
recommendations to guide further policy development. Districts are encouraged to continue to 
monitor the development of new technologies, including AI, and, as needed, consult with CSBA’s 
District and County Office of Education Legal Services or district legal counsel. For more 
information on student use of technology, see BP 6163.4 – Student Use of Technology. 
As the district’s standards for academic achievement are designed to challenge all students to reach 
their full potential in acquiring the knowledge and skills needed for success in postsecondary 
education, employment, and responsible citizenship, any use of technology that prevents or inhibits 
a student from achieving these standards is prohibited. Prohibited uses include, but are not limited 
to, using technology primarily or solely for the completion of coursework as a student’s original 
work and generating answers to mathematical, scientific, or analytical problems.  
 
Permitted uses of technology include, but are not limited to, conducting research, correcting 
grammar and spelling, and learning from educational applications such as tutoring systems and 
language learning applications. 

Additionally, consistent with the limitations expressed in this policy and with teacher consent, 
students may also use technology to assist with assessments, homework, and/or makeup work or 
other uses approved by the teacher. 
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CSBA NOTE: A student who has been identified as a student with a disability may require assistive 
technology devices and services, including the use of AI. Pursuant to Education Code 56341.1, a 
student’s Individualized Education Program team must consider whether a student with a disability 
needs assistive technology devices or services, defined in 20 USC 1401 as any item, piece of 
equipment, or product system that is used to increase, maintain, or improve functional capabilities 
of a student with a disability. For more information regarding assistive technology for a student with 
a disability, see AR 6159 – Individualized Education Program. 
However, a student with a disability shall be permitted to use technology for any purpose identified 
in the student’s individualized education program as a tool to support the student’s learning. 
If an employee suspects that a student has used technology in violation of this policy, the student 
shall be given the opportunity to demonstrate that the use of technology was in accordance with 
this policy.  

Any information acquired from an employee’s use of technology in determining whether a student 
has committed an act of academic dishonesty shall be shared with the student, and the student’s 
parent/guardian as appropriate. 

The Superintendent or designee may provide training to staff regarding the use of technology to 
improve education, including the detection of plagiarism and sensitivity to potential discrimination 
from algorithmic bias. 

Policy Reference UPDATE Service 
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the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy.  

State Description 

Ed. Code 35291-35291.5 Rules 

Ed. Code 56341.1 Assistive technology devices for a student with a disability 

Federal Description 
20 USC 1401 Assistive technology device; definition 
Management Resources Description 

Website CSBA District and County Office of Education Legal Services 

Website Metropolitan Educational Research Consortium 
(https://merc.soe.vcu.edu/) 

U.S. Department of Education, Office of 
Educational Technology Publication 

Artificial Intelligence and the Future of Teaching and 
Learning: Insights and Recommendations, May 2023 
(https://www2.ed.gov/documents/ai-report/ai-report.pdf) 

Metropolitan Educational Research 
Consortium Publication 

Balancing the Benefits and Risks of AI Large Language 
Models in K12 Public Schools, 2023 
(https://scholarscompass.vcu.edu/cgi/viewcontent.cgi?article
=1133&context=merc_pubs) 
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Cross References 

Code Description 

5131 Conduct 

5131.8 Mobile Communication Devices 

5137 Positive School Climate 

5144 Discipline 

5144 Discipline 

6000 Concepts And Roles 

6141 Curriculum Development and Evaluation 

6159 Individualized Education Program 

6162.54 Test Integrity/Test Preparation 

6162.6 Use Of Copyrighted Materials 

6162.6 Use Of Copyrighted Materials 

6163.4  Student Use of Technology 

 

115
274



 

 

CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 6154: Homework/Makeup Work Status: ADOPTED 

Original Adopted Date: 02/01/1997 | Last Revised Date: 1209/01/20192023 | Last Reviewed 
Date: 1209/01/20192023 

 

 

CSBA NOTE: The following optional policy may be revised to reflect district practice. 

The Governing Board recognizes that meaningful homework assignments can be a valuable 
extension of student learning time, provide enrichment, and assist students in developing good 
study habits. Homework and/or makeup work shall be assigned when necessary to support 
classroom lessons, enable students to complete unfinished assignments, or review and apply 
academic content for better understanding. 
 

CSBA NOTE: The following paragraph addresses student use of technology, including artificial 
intelligence (AI), in relation to homework and makeup work, and may be modified to reflect district 
practice. The U.S. Department of Education Office of Educational Technology’s, “Artificial 
Intelligence and the Future of Teaching and Learning: Insights and Recommendations,” provides 
information related to the opportunities for using AI to improve education, the challenges in doing 
so, and recommendations to guide further policy development. For more information regarding 
prohibited and permitted student use of technology, see BP 5131.9 – Academic Honesty and BP 
6163.4 – Student Use of Technology. 

Students may use technology to assist with homework and/or makeup work in conducting research, 
correcting grammar and spelling, and learning from educational applications such as tutoring 
systems and language learning applications, as specified in Board Policy 5131.9 – Academic 
Honesty and Board Policy 6163.4 – Student Use of Technology. 

The Superintendent or designee shall collaborate with school administrators and teachers to 
develop and regularly review guidelines for the assignment of homework and the related 
responsibilities of students, staff, and parents/guardians. 

CSBA NOTE: The following optional paragraph may be revised to specify the average number of 
minutes of homework that may be expected per day at each grade level, or the district may adopt 
an administrative regulation that contains such guidelines. 
Homework assignments shall be reasonable in length and appropriate to the grade level and course. 
The Board expects that the number, frequency, and degree of difficulty of homework assignments 
will increase with the grade level and the maturity of students. Teachers shall assign homework only 
as necessary to fulfill academic goals and reinforce current instruction. 
 
As needed, teachers may receive training in designing relevant homework assignments that 
reinforce classroom learning objectives and inspire students’ interests. 

CSBA NOTE: The following optional paragraph may be revised to reflect district practice. 
Although on-time completion of homework is important to maintain academic progress, the Board 
recognizes that students learn at different rates. Students shall receive credit for work that is 
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completed late in order to encourage their continued learning. 
 
Age-appropriate instruction may be given to help students allocate their time wisely, meet their 
deadlines, learn to work independently, and develop good personal study habits. 
 
At the beginning of the school year, teachers shall communicate homework expectations to 
students and their parents/guardians. Homework guidelines shall also be included in student and/or 
parent/guardian handbooks. These communications shall include the manner in which homework 
relates to achievement of academic standards and course content, the impact of homework 
assignments on students' grades, any school resources and programs that are available to provide 
homework support, and ways in which parents/guardians may appropriately assist their children. 
 
Although it is the student's responsibility to undertake assignments independently, 
parents/guardians may serve as a resource and are encouraged to ensure that their child's 
homework assignments are completed. When a student repeatedly fails to complete homework, the 
teacher shall notify the student's parents/guardians as soon as possible so that corrective action can 
be taken prior to the release of any final grades or report cards.Students may also work with other 
students and use approved outside resources as directed by the teacher.   

CSBA NOTE: The following paragraph should be revised to reflect district practice. Pursuant to 
Education Code 8482.3, before-school and after-school programs operated under the After School 
Education and Safety Program (Education Code 8482-8484.65) and/or), the federal 21st Century 
Community Learning Center program (Education Code 8484.7-8484.9; 20 USC 7171-7176), 
and/or the Expanded Learning Opportunities Program (Education Code 46120) are required to 
include an educational and literacy component in which tutoring or homework assistance is 
provided in language arts, mathematics, history-social science, computer training, and/or science. If 
the district offers a before-school or after-school program under the 21st Century High School 
After School Safety and Enrichment for Teens program for grades 9-12 (Education Code 8420-
8428; 20 USC 7171-7176), the program must include an academic assistance program, which may 
include homework assistance. See AR 5148.2 - Before/After School Programs. In addition, some 
districts offer a supervised study hall elective which high school students can take instead of other 
electives. 
To further support students' homework efforts, the Superintendent or designee may establish and 
maintain electronic forums, provide access to school library media centers and technological 
resources, and/or provide before-school and after-school programs where students can receive 
homework assistance from teachers, volunteers, and/or student tutors. The Board encourages the 
Superintendent or designee to design class and transportation schedules that will enable students 
to make use of homework support services. 
 
Teachers shall review all completed homework to assess the student's understanding of academic 
content and shall provide timely feedback to the student. 
 
If a student repeatedly fails to complete homework, the teacher shall notify the student's 
parents/guardians as soon as possible so that corrective action can be taken prior to the release of 
any final grades or report cards. 
 
Makeup Work 
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CSBA NOTE: Pursuant to Education Code 48205, students who miss school workschoolwork 
because of an excused absence must be given full credit for makeup work satisfactorily completed 
within a reasonable period of time. State law does not require districts to give full credit for 
makeup work following an unexcused absence. However, CSBA's governance brief , “Research-
Supported Strategies to Improve the Accuracy and Fairness of Grades,” recommends that student 
absence be dealt with separately from determining students' academic understanding and 
progress. Thus, the following paragraph provides for full credit to be awarded for satisfactory 
completion of makeup work regardless of the reason for the absence, an approach which is 
consistent with BP/AR 5121 - Grades/Evaluation for Student Achievement. Also see BP/AR 5113.1 
- Chronic Absence and Truancy for strategies to address excessive excused and/or unexcused 
absences. The district may revise the following paragraph to reflect district practice, provided that 
it ensures compliance with Education Code 48205. 
Students who are absent from school shall be given the opportunity to complete all assignments 
and tests that can be reasonably provided. As determined by the teacher, the assignments and tests 
shall be equivalent to, but not necessarily identical to, the assignments and tests missed during the 
absence.  Students shall receive full credit for work satisfactorily completed within a reasonable 
period of time. 
 
The Superintendent or designee shall notify parents/guardians that no student may have a grade 
reduced or lose academic credit for any excused absence when missed assignments and tests are 
satisfactorily completed within a reasonable period of time. Such notification shall include the full 
text of Education Code 48205.  (Education Code 48980) 
 

Suspended Students 
 
CSBA NOTE: Education Code 48913.5, as added by AB 982 (Ch. 779, Statutes of 2019), requires 
that when a parent/guardian of a student who has been suspended for two or more school days 
requests homework that the student would otherwise have been assigned, the student's teacher 
shall provide such homework.  

When a parent/guardian of a student who has been suspended for two or more school days 
requests homework that the student would otherwise have been assigned, the student's teacher 
shall provide such homework. If a homework assignment is requested and is turned in to the 
teacher by the student either upon the student's return from suspension or within the timeframe 
originally prescribed by the teacher, whichever is later, and is not graded before the end of the 
academic term, the homework assignment shall not be included in the calculation of the student's 
overall grade in the class.  (Education Code 48913.5) 
 
The teacher of any class from which a student is suspended may require the student to complete 
any assignments and tests missed during the suspension.  (Education Code 48913)  
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State Description 

Ed. Code 46120 Expanded Learning Opportunities Program 
Ed. Code 48205 Absence from school for jury duty or precinct board service 

Ed. Code 48913 Completion of work missed by suspended student 

Ed. Code 48913.5 Suspended students; homework assignments 

Ed. Code 48980 Parent/Guardian notifications 

Ed. Code 56341.1 Assistive technology devices for a student with a disability 

Ed. Code 8420-8428 21st Century High School After School Safety and 
Enrichment for Teens 

Ed. Code 8482-8484.65 After School Education and Safety Program 

Ed. Code 8484.7-8484.9 21st Century Community Learning Centers 

Federal Description 

20 USC 1401 Assistive technology device; definition 
20 USC 7171-7176 21st Century Community Learning Centers 

Management Resources Description 

CSBA Publication Research-Supported Strategies to Improve the Accuracy and 
Fairness of Grades, Governance Brief, July 2016 
(https://www.csba.org/-
/media/CSBA/Files/GovernanceResources/GovernanceBriefs
/20161507-
GradingGB.ashx?la=en&rev=4e25a7ce86c742198068af40c2
7324b5) 

U.S. Department of Education, Office of 
Educational Technology Publication 

Artificial Intelligence and the Future of Teaching and 
Learning: Insights and Recommendations, May 2023 
(https://www2.ed.gov/documents/ai-report/ai-report.pdf) 

Website CSBA District and County Office of Education Legal Services 

Website California State Parent Teacher Association 

Website CSBA 

Website Metropolitan Educational Research Consortium 
https://merc.soe.vcu.edu/ 

Cross References 

Code Description 

0470 COVID-19 Mitigation Plan 

1240 Volunteer Assistance 

1240 Volunteer Assistance 
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1700 Relations Between Private Industry And The Schools 

3541 Transportation Routes And Services 

4131 Staff Development 

5020 Parent Rights And Responsibilities 

5020 Parent Rights And Responsibilities 

5113 Absences And Excuses 

5113 Absences And Excuses 

5121 Grades/Evaluation Of Student Achievement 

5121 Grades/Evaluation Of Student Achievement 

5131.9 Academic Honesty 

5144.1 Suspension And Expulsion/Due Process 

5144.1 Suspension And Expulsion/Due Process 

5145.6 Parent/Guardian Notifications 

5145.6-E(1) Parent/Guardian Notifications 

5148 Child Care And Development 

5148 Child Care And Development 

5148.2 Before/After School Programs 

5148.2 Before/After School Programs 

6011 Academic Standards 

6020 Parent Involvement 

6020 Parent Involvement 

6112 School Day 

6112 School Day 

6141.2 Recognition Of Religious Beliefs And Customs 

6141.2 Recognition Of Religious Beliefs And Customs 

6142.4 Service Learning/Community Service Classes 

6159 Individualized Education Program 

6163.1 Library Media Centers 

6163.4 Student Use of Technology 

6176 Weekend/Saturday Classes 

6177 Summer Learning Programs 

120
279



CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Policy 6162.5: Student Assessment Status: ADOPTED 

Original Adopted Date: 07/01/2010 | Last Revised Date: 0309/01/20182023 | Last Reviewed 
Date: 0309/01/20182023 

CSBA NOTE: The following optional policy may be revised to reflect district practice. For 
information about required state assessments administered as part of the California Assessment of 
Student Performance and Progress (CAASPP), see BP/AR 6162.51 - State Academic Achievement 
Tests. 

The Governing Board recognizes that student assessments are an important instructional and 
accountability tool.  To obtain the most accurate evaluation of student performance, the district 
shall use a variety of measures, including district, state, and/or national assessments. 

[NEW CSBA NOTE: The following paragraph reflects that prohibited and permitted student use of 
technology, including artificial intelligence (AI), in relation to assessments, should be as specified in 
BP 5131.9 – Academic Honesty and BP 6163.4 – Student Use of Technology, and may be modified 
to reflect district practice. The U.S. Department of Education Office of Educational Technology’s, 
“Artificial Intelligence and the Future of Teaching and Learning: Insights and Recommendations,” 
provides information related to the opportunities for using AI to improve education, the challenges 
in doing so, and recommendations to guide further policy development.] 
Any student use of technology to complete assessments shall be as specified in Board Policy 5131.9 
– Academic Honesty and Board Policy 6163.4 – Student Use of Technology.

CSBA NOTE: The following paragraph addresses potential uses of student assessment data. 
Pursuant to Education Code 52060, applicable statewide student assessments must be used as 
one of the measures of progress toward the district's annual goals for student achievement 
included in its local control and accountability plan; see AR 0460 - Local Control and 
Accountability Plan. In addition, pursuant to Education Code 44662, evaluations of certificated 
staff must include an assessment of students' progress toward meeting district standards of 
expected student achievement at each grade level in each area of study and, if applicable, toward 
state standards as measured by state criterion-referenced assessments (i.e., assessments that test 
students' mastery of the content). However, Education Code 44662 prohibits the use of 
publishers' norms established by standardized tests (i.e., assessments that compare students' 
performance to a representative sample of students) for the purpose of evaluating and assessing 
certificated staff performance. The use of student assessment results in staff evaluations may also 
be addressed in collective bargaining agreements or employment contracts. See BP/AR 4115 - 
Evaluation/Supervision and BP 4315 - Evaluation/Supervision. 

Assessment data shall be used to help determine individual students' progress, mastery of academic 
standards, appropriate placement in district programs, and/or eligibility for graduation. In addition, 
summary data on student assessment results shall be used by the district to identify and review 
student achievement goals in the district's local control and accountability plan, evaluate district 
educational programs in order to identify needed improvements, and, as appropriate, evaluate staff 
performance. 
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In selecting or developing any district assessment, the Superintendent or designee shall examine 
evidence of its reliability, its validity for the intended purpose and for various student populations, 
and the extent to which it aligns with the material that is being taught. 

The Superintendent or designee shall ensure that assessments are administered in accordance with 
law and test publisher's directions, and that test administration procedures are fair and equitable for 
all students. 

CSBA NOTE: Education Code 52052 requires that schools and districts demonstrate comparable 
improvement in academic achievement by all "numerically significant" student subgroups, 
including, as amended by AB 114 (Ch. 48, Statutes of 2023), ethnic subgroups, socioeconomically 
disadvantaged students, English learners, long term English learners, students with disabilities, 
foster youth, and homeless students experiencing homelessness. A "numerically significant" 
subgroup is one that consists of at least 30 students, or 15 foster youth or homeless, students 
experiencing homelessness, or long-term English learners, each of whom has a valid test score. To 
evaluate the extent to which the district fulfills this responsibility, it will be important to examine 
disaggregated student assessment results as provided below. 

Pursuant to Education Code 49558, the Governing Board may adopt policy allowing the use of 
individual applications or records from the free and reduced-price meal program to identify 
students for the purpose of disaggregating student achievement data. See BP/AR 3553 - Free and 
Reduced Price Meals for optional language providing such authorization. 

As appropriate, assessment results shall be disaggregated by student subgroup, classroom, grade 
level, and/or school site to allow for critical analysis of student needs. 

The Superintendent or designee shall provide professional development as needed to assist 
administrators and teachers in interpreting and using assessment data to improve student 
performance and the instructional program. 

When districtwide and school-level results of student assessments are published by the state, the 
Superintendent or designee may provide supplementary information to assist parents/guardians and 
the community in understanding test results. 

Interim and Formative Assessments 

CSBA NOTE: At their discretion, districts may choose to use the Smarter Balanced interim and 
formative assessments, which are part of the CAASPP. Pursuant to Education Code 60642.6, as 
amended by AB 1035 (Ch. 752, Statutes of 2017), these tests may be used, in combination with 
other sources of information, to gain timely feedback about student progress in an effort to 
continually adjust instruction to improve learning. Education Code 60642.7, as added by AB 1035, 
specifies that results of such assessments shall not be used for any high-stakes purpose. 

State interim and formative assessments may be used in combination with other sources of 
information to gain timely feedback about student progress in an effort to continually adjust 
instruction to improve learning., and for communicating with students’ parents/guardians and 
identifying professional development goals. Results from interim and formative assessments shall 
not be used for any high-stakes purpose, including, but not limited to, teacher or other school staff 
evaluation, accountability, student grade promotion or retention, graduation, course or class 
placement, identification for gifted or talented education, reclassification of English learners, or 
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identification as an individual with exceptional needs.  (Education Code 60642.6, 60642.7) 

The Superintendent or designee shall ensure that teachers who administer interim and formative 
assessments have access to all functions and information designed for teacher use related to such 
assessments and student performance on the assessments.  (Education Code 60642.6) 

Individual Record of Accomplishment 

CSBA NOTE: The following section is for use by districts that maintain high schools. 
The Superintendent or designee shall ensure that each student, by the end of grade 12, has an 
individual record of accomplishment that includes the following:  (Education Code 60607) 

1. The results of the state achievement tests required and administered as part of the
California Assessment of Student Performance and Progress, or any predecessor
assessments, pursuant to Education Code 60640-60649

2. The results of any end-of-course examinations taken

3. The results of any vocational education certification examinations taken

No individual record of accomplishment shall be released to any person, other than the student's 
parent/guardian or a teacher, counselor, or administrator directly involved with the student, without 
the written consent of the student's parent/guardian, or the student if he/shethe student is an adult 
or emancipated minor.  The student or his/herthe student’s parent/guardian may authorize the 
release of the record of accomplishment to a postsecondary educational institution for the purposes 
of credit, placement, or admission. Furthermore, the results of an individual student on the CAASPP 
may be released to a postsecondary educational institution for the purpose of credit, placement, or 
admission.  (Education Code 60607)  

Policy Reference UPDATE Service 
Copyright 2023 by California School Boards Association, West Sacramento, California 95691 
All rights reserved. 

Policy Reference Disclaimer: 
These references are not intended to be part of the policy itself, nor do they indicate the basis or authority for 
the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 

5 CCR 850-864876 California Assessment of Student Performance and Progress 

Ed. Code 10600-10610 California Education Information System 

Ed. Code 313 Assessment of English language development 

Ed. Code 44660-44665 Evaluation and assessment of performance of certificated 
employees 
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Ed. Code 49558 Free and reduced-price meals; use of individual applications 
and records 

Ed. Code 51041 Evaluation of the educational program 

Ed. Code 51450-51455 Golden State Seal Merit Diploma 

Ed. Code 52052 Accountability; numerically significant student subgroups 

Ed. Code 52060-52077 Local control and accountability plan 

Ed. Code 56341.1 Assistive technology devices for a student with a disability 

Ed. Code 60600-60648.560649 Assessment of academic achievement 

Ed. Code 60640-60648.560649 California Assessment of Student Performance and Progress 

Ed. Code 60800 Physical performance test 

Ed. Code 60900 California Longitudinal Pupil Achievement Data System 

Ed. Code 60910 California State Preschool Program Longitudinal Pupil 
Achievement Data System 

Federal Description 

17 USC 102 Definitions 

20 USC 1401 Assistive technology device; definition 

20 USC 9622 National Assessment of Educational Progress 

Management Resources Description 

U.S. Department of Education, Office of 
Educational Technology Publication 

Artificial Intelligence and the Future of Teaching and Learning: 
Insights and Recommendations, May 2023 
(https://www2.ed.gov/documents/ai-report/ai-report.pdf) 

Website CSBA District and County Office of Education Legal Services 

Website Smarter Balanced Assessment Consortium 

Website California Department of Education, Testing and 
Accountability 

Website CSBA 

Website U.S. Department of Education 

Website Metropolitan Educational Research Consortium 
https://merc.soe.vcu.edu/ 

Cross References 

Code Description 

0410 Nondiscrimination In District Programs And Activities 

0415 Equity 
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0420 School Plans/Site Councils 

0420 School Plans/Site Councils 

0460 Local Control And Accountability Plan 

0460 Local Control And Accountability Plan 

0500 Accountability 

0510 School Accountability Report Card 

1340 Access To District Records 

1340 Access To District Records 

2140 Evaluation Of The Superintendent 

4115 Evaluation/Supervision 

4115 Evaluation/Supervision 

4131 Staff Development 

4315 Evaluation/Supervision 

4331 Staff Development 

5121 Grades/Evaluation Of Student Achievement 

5121 Grades/Evaluation Of Student Achievement 

5123 Promotion/Acceleration/Retention 

5123 Promotion/Acceleration/Retention 

5125 Student Records 

5125 Student Records 

5131.9 Academic Honesty 

6000 Concepts And Roles 

6011 Academic Standards 

6020 Parent Involvement 

6020 Parent Involvement 

6120 Response To Instruction And Intervention 

6141 Curriculum Development And Evaluation 

6141 Curriculum Development And Evaluation 

6142.6 Visual And Performing Arts Education 

6142.7 Physical Education And Activity 

6142.7 Physical Education And Activity 
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6142.91 Reading/Language Arts Instruction 

6142.92 Mathematics Instruction 

6146.1 High School Graduation Requirements 

6146.3 Reciprocity Of Academic Credit 

6146.3 Reciprocity Of Academic Credit 

6146.5 Elementary/Middle School Graduation Requirements 

6151 Class Size 

6152 Class Assignment 

6152.1 Placement In Mathematics Courses 

6152.1 Placement In Mathematics Courses 

6155 Challenging Courses By Examination 

6155 Challenging Courses By Examination 

6158 Independent Study 

6158 Independent Study 

6159 Individualized Education Program 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1 Selection And Evaluation Of Instructional Materials 

6161.1-E(1) Selection And Evaluation Of Instructional Materials 

6162.51 State Academic Achievement Tests 

6162.51 State Academic Achievement Tests 

6162.54 Test Integrity/Test Preparation 

6163.4 Student Use of Technology 

6164.4 Identification And Evaluation Of Individuals For Special 
Education 

6164.4 Identification And Evaluation Of Individuals For Special 
Education 

6164.5 Student Success Teams 

6164.5 Student Success Teams 

6170.1 Transitional Kindergarten 

6171 Title I Programs 

6171 Title I Programs 
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6172 Gifted And Talented Student Program 

6172 Gifted And Talented Student Program 

6172.1 Concurrent Enrollment In College Classes 

6172.1 Concurrent Enrollment In College Classes 

6173.4 Title VI Indian Education Program 

6174 Education For English Learners 

6174 Education For English Learners 

6178 Career Technical Education 

6178 Career Technical Education 

6178.2 Regional Occupational Center/Program 

6181 Alternative Schools/Programs Of Choice 

6181 Alternative Schools/Programs Of Choice 

6184 Continuation Education 

6184 Continuation Education 

6190 Evaluation Of The Instructional Program 

9000 Role Of The Board 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Regulation 7140: Architectural And Engineering Services Status: ADOPTED 

Original Adopted Date: 02/01/1996 | Last Revised Date: 1009/01/20192023 | Last Reviewed 
Date: 1009/01/20192023 

CSBA NOTE: When applying for state facilities funding, the district will be required to certify that 
any professional design services used for the project were selected using a qualification-based 
selection process. The Office of Public School Construction, in its Construction’s, “School Facility 
Program Handbook,,” advises districts to consult with legal counsel to ensure that its process for 
selecting architects or structural engineers is a qualification-based selection process and complies 
with all other legal requirements, including the Public Contract Code and requirements for disabled 
veterans business enterprises. 

Contractors for any private architectural, landscape architectural, engineering, environmental, land 
surveying or construction project management services shall be selected, at fair and reasonable 
prices, on the basis of demonstrated competence and professional qualifications necessary for the 
satisfactory performance of the services required.  (Government Code 4526) 

CSBA NOTE: Government Code 4526 requires that the district's selection process include at least 
itemsItems #1-3 below; however, the law does not prescribe the exact procedures that must be 
followed. Generally, elements of a "competitive process" include advertising and notice of the 
need for services, objective evaluation and selection criteria, and an appeals process for use by 
those not selected. Districts may wish to develop procedures consistent with these and other 
requirements in consultation with CSBA’s District and County Office of Education Legal Services or 
district legal counsel. 

The Superintendent or designee shall ensure that the selection process for projects receiving state 
funding:  (Government Code 4526)  

1. Assures maximum participation by small business firms as defined pursuant to Government
Code 14837

2. Prohibits practices which might result in unlawful activity such as rebates, kickbacks, or
other unlawful consideration

3. Prohibits district employees from participating in the selection process when they have a
relationship with a person or business entity seeking a contract which would subject the
employee to the prohibition of Government Code 87100

CSBA NOTE: Pursuant to Government Code 4527, the following items are optional and may be 
revised to reflect district practice. 

The selection process may also include: (Government Code 4527) 

1. Evaluation of current statements of qualifications and performance data on file with the
district and evaluation of statements that may be submitted by other firms regarding the
proposed project
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2. Discussion with at least three firms regarding anticipated concepts and the relative utility of
alternative approaches for furnishing the required services

3. Selection, in order of preference, of at least three firms deemed to be the most highly
qualified to provide the required services in accordance with established district criteria

CSBA NOTE: The following paragraph is optional and may be revised to reflect district practice. 
Government Code 4528 authorizes, but does not require, the district to implement the following 
procedures. 

The district shall negotiate a contract with the best qualified firm at compensation determined by 
the district to be fair and reasonable.  If the district is unable to negotiate a contract with the most 
qualified firm, the district shall negotiate a contract with the second most qualified firm and, if 
unsuccessful, with the third most qualified firm.  If the district is unable to negotiate a satisfactory 
contract with any of the selected firms, the district shall select additional firms in order of their 
competence and qualification and continue negotiations until an agreement is reached.  
(Government Code 4528) 

The above procedures shall not apply if the Superintendent or designee determines that the 
services needed are more of a technical nature and involve little professional judgment and that 
requiring bids would be in the public interest.  (Government Code 4529) 

Contracts shall specify that all plans, including, but not limited to, record drawings, specifications, 
and estimates prepared by the architect or structural engineer shall become the property of the 
district.   for the purpose of repair, maintenance, renovation, modernization, or other purposes, but 
only as they relate to the project for which the architect or structural engineer was retained. The 
contract shall also specify terms and conditions for reuse within the district of any plans prepared 
by the architect or structural engineer.  (Education Code 17316) 

CSBA NOTE: Education Code 17250.20 authorizes the district, until January 1, 2025, to utilize the 
design-build method of construction delivery for projects in excess of $1,000,000. Additionally, 
pursuant to Education Code 17250.60-017250.69, as added by AB 185 (Ch. 571, Statutes of 2022), 
the district may, until January 1, 2029, utilize alternative design-build contracts for public works 
projects in excess of $5,000,000. See AR 3311 – Bids and AR 3311.3 - Design-Build Contracts for 
more information regarding design-build. 
A design-build contract may be awarded to a single entity for both design and construction of any 
school facility if the contract is in excess of $1,000,000, or an alternative design-build contract may 
be awarded if the contract is in accordance with ARexcess of $5,000,000, as specified in 
Administrative Regulation 3311.3 - Design-Build Contracts.  (Education Code 17250.20), 17250.62)  
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State Description 
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24 CCR 101 California Building Standards Code 

5 CCR 14001 Minimum standards for school facilities 

5 CCR 14030-14036 Standards, planning, and approval of school facilities 

Bus. Code 5500-5502 Architecture 

Bus. Code 5550-5558 Architects; licensure 

Bus. Code 6700-6706.3 EngineersProfessional Engineers Act 

Bus. Code 6750-67666767 Engineers; licensure 

CA Constitution Article 22 Architectural and engineering services 

Ed. Code 17070.10-17079.30 Leroy F. Greene School Facilities Act 

Ed. Code 17070.50 Conditions for apportionment 

Ed. Code 17250.10-17250.55 Design-build contracts 

Ed. Code 17250.60-17250.69 Alternative design-build contracts 

Ed. Code 17251-17256 CDE powers concerning buildings and building sites 

Ed. Code 17260-17268 Plans and specifications for school facilities 

Ed. Code 17280-1731617317 Building approvals 

Ed. Code 17302 Persons qualified to prepare plans, specifications and 
estimates and supervise construction 

Ed. Code 17316 Contract provision re school district property 

Ed. Code 17371 Limitation on liability of governing board 

Gov. Code 14837 Definition of small business 

Gov. Code 4525-4529.5 Contracts with private architects, engineering, land 
surveying, and construction project management firms 

Gov. Code 87100 Public officials; financial interest 

Pub. Cont. Code 2011120110-
20118.44 

School district contracts 

Management Resources Description 

California Department of Education 
Publication 

Plan Submission Requirements for Modernization Projects, 
Form SFPD 4.08 
(https://www.cde.ca.gov/ls/fa/sf/documents/rev408jul10.d
oc) 

California Department of Education 
Publication 

Plan Submission Requirements for New Construction, Form 
SFPD 4.07 
(https://www.cde.ca.gov/ls/fa/sf/documents/jan2015407.
doc) 
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Office of Public School Construction 
Publication 

School Facility Program Handbook, January 2019 
(https://www.dgs.ca.gov/OPSC/Resources/Page-
Content/Office-of-Public-School-Construction-Resources-
List-Folder/Handbooks-Guides-and-Brochures) 

Website CSBA District and County Office of Education Legal 
Services 

Website Department of General Services, Division of the State 
Architect 

Website American Institute of Architects California Council 

Website Department of General Services, Office of Public School 
Construction 

Website California Department of Education, School Facilities 

Cross References 

Code Description 

1240 Volunteer Assistance 

1240 Volunteer Assistance 

3311 Bids 

3311 Bids 

3311.3 Design-Build Contracts 

3312 Contracts 

3515.6 Criminal Background Checks For Contractors 

7000 Concepts And Roles 

7110 Facilities Master Plan 

7150 Site Selection And Development 

7150 Site Selection And Development 

9270 Conflict Of Interest 

9270-E(1) Conflict Of Interest 
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CSBA Sample District Policy Manual 
CSBA Sample Manual Site 

Bylaw 9124: Attorney Status: ADOPTED 

Original Adopted Date: 06/01/1991 | Last Revised Date: 0709/01/20082023 | Last Reviewed 
Date: 0709/01/20082023 

CSBA NOTE: Education Code 35041.5, 35204, and 35205 authorize the Governing Board to enter 
into a contract to hire an attorney as a district employee or independent contractor or to contract 
with a private firm to provide legal services for purposes deemed appropriate by the Board. 
According to the Rules of Professional Conduct of the State Bar of California, (Rule 1.13), when an 
attorney is hired by an organization such as a school district, the attorney's client is the district as a 
whole, and not an individual Board member or employee. However, at certain times an attorney 
may owe a duty of defense to a Board member or employee pursuant to the Tort Claims Act 
(Government Code 814-895.8). SeeFor more information regarding the Tort Claims Act, see BP/AR 
3320 - Claims and Actions Against the District, and for more information regarding protection 
against liability for Board members, see BB 9260 - Legal Protection. 

The California Council 

Districts may subscribe to CSBA’s District and County Office of School Attorneys, which provides 
professional opportunities for school attorneys, is a component of CSBA. CSBA has also 
established the Education Legal Alliance to initiate and support litigation in cases of statewide 
significanceServices to school districtsreceive legal advice, services, and resources. 

The Governing Board recognizes the complex legal environment in which districts operate and 
desires, the need to provide legal representation for the district, and the importance of reliable, 
cost-effective, high-quality legal advice at reasonable rates.  and services.  

In order to meet the district's legal needs, the Board may contract with county counsel, attorneys in 
private practice, or appoint legal counsel and fix and order paid legal counsel’s compensation as a 
districtan employee or as an independent contractor.    (Education Code 35041.5) 

The Board may enter into independent contractor services agreements with county counsel, law 
firms, attorneys in private practice, and other public or private legal services entities.  (Education 
Code 35204, 35205; Government Code 26520, 26529) 

The Board also supports pursuing collaborative legal efforts with other agencies and districts as well 
as other government agencies as appropriate. 

Duties of Legal Counsel 

The district's legal counsel may:  (Education Code 35041.5) 

1. Render legal advice to the Board and the Superintendent or designee

2. Serve the Board and the Superintendent or designee in the preparation and conduct of
district litigation and administrative proceedings
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3. Render advice on school bond and tax increase measures and prepare the necessary forms
for the voting of these measures

4. Perform other administrative duties as assigned by the Board and Superintendent or
designee

Retaining Legal Counsel 

CSBA NOTE: Government Code 53060 exempts contracts for legal services from the bidding 
requirements of the Public Contract Code; for more information regarding bidding requirements, 
see AR 3311 - Bids. However, when entering into a new contract for legal services, it is 
recommended that the BoardBoards may use a Request for Proposal (RFP) procedure in order to 
solicit a range of proposals for services. The following optional section is for use by districts that 
contract with outside firms to provide legal services and should be modified to reflect district 
practice. 

When the district is seeking legal advice or representation, the Superintendent or designee shall 
identify prospective attorney(s), firm(s), and/or legal services entity(ies).  

The district may, but is not required to, initiate a Request for Proposals (RFP) to advertise and solicit 
proposals for legal services.  In evaluating the proposals,prospective attorney(s), firm(s), and/or 
entity(ies), the Board and Superintendent shallmay consider the firm's or attorney's, firm’s, and/or 
entity’s background, experience, and relevant legal reputation in education law; experience advising 
orand representing school districts in California; fees; and experience of attorneys at the firm who 
will provide legal services.  

Any attorney representing the district shall be admitted to practice law in California.  (Education 
Code 35041.5) 

The Board and Superintendent shall annuallyperiodically evaluate the performance of the firm(s) 
and/or attorneys providing legal services in such areas as attorney(s); the efficiency and adequacy of 
advice; the results obtained for the district; the reasonableness of fees; and the responsiveness to 
and interactions with the Board, administration, and community.  Upon a successful   

The Board may use such evaluation, the Board may(s) to determine whether to renew theany 
current agreement with(s) for legal counsel without initiating an RFP.services.  

The Board may also contract for temporary, specialized legal services without initiating an RFP, as 
appropriate, when a majority of the Board determines that the unique demands of a particular issue 
or emergency situation so requiresrequire such representation.  

Contacting Legal Counsel 

CSBA NOTE: The following section should be modified to reflect district practice. 

At his/her discretion, theThe Board president, or Superintendent or designee, may , at their 
discretion, confer with district legal counsel subject to any limits or parameters established by the 
Board.  In addition, the Board president, or Superintendent or Board presidentdesignee, may 
contact district legal counsel to provide the Board with legal information or advice when so directed 
by a majority of the Board.   

Individual Board members other than the Board president may not seek advice from district legal 
counsel on matters of district business unless so authorized by the Superintendent, the Board 
president, or a majority of the Board.   
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the board to enact this policy. Instead, they are provided as additional resources for those interested in the 
subject matter of the policy. 

State Description 

Ed. Code 35041 Administrative adviser 

Ed. Code 35041.5 Legal counsel 

Ed. Code 35161 Board delegation of any powers or duties 

Ed. Code 35200-35214 Liabilities 

Ed. Code 35204 Contract with attorney in private practice 

Ed. Code 35205 Contract for legal services 

Gov. Code 26520 Legal services to school districts 

Gov. Code 26529 District Attorney 

Gov. Code 53060 Special services and advice 

Gov. Code 814-895.8 Liability of public entities and public employees 

Gov. Code 995-996.6 Defense of public employees 

Management Resources Description 

CSBA Publication The Brown Act:  School Boards and Open Meeting Laws, rev. 
2019 

National School Boards Association 
Publication 

Selecting and Working with a School Attorney:  A Guide for 
School Boards, 1997 

State Bar of California Publication California Rules of Professional Conduct 

Website CSBA District and County Office of Education Legal Services 

Website State Bar of California 

Website California Council of School Attorneys 

Website National School Boards Association 

Website CSBA 

Cross References 

Code Description 

1160 Political Processes 

1312.3 Uniform Complaint Procedures 

1312.3 Uniform Complaint Procedures 
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1312.3-E(1) Uniform Complaint Procedures 

1312.3-E(2) Uniform Complaint Procedures 

1340 Access To District Records 

1340 Access To District Records 

2121 Superintendent's Contract 

3311.2 Lease-Leaseback Contracts 

3312 Contracts 

3400 Management Of District Assets/Accounts 

3400 Management Of District Assets/Accounts 

4312.1 Contracts 

9000 Role Of The Board 

9200 Limits Of Board Member Authority 

9260 Legal Protection 

9321 Closed Session 

9321-E(1) Closed Session 

9321-E(2) Closed Session 
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AGENDA - October 19, 2023
 
ORGANIZATIONAL BUSINESS (5 min.)
9.1  Proposed List of Agenda Items for Future Board Meetings
 
Department/Category: DISTRICT ORGANIZATION AND BOARD OPERATION
 
Background Information:
The Board requested that a list of topics for future Board agendas be published monthly to inform the
public of proposed Board reports, items that will be discussed, and items to be voted on by the Board.
 
Reports:

To assist the Board in planning, the topics listed below are tentatively scheduled for the
months indicated. Dates may vary due to the availability of necessary information. The reports are in
addition to regular information and action items such as personnel and business items which appear
on the agenda every month.

 
November 16, 2023: Regular Board Meeting

Board Policy Updates - Approval
Coronado High School Annual Report
Deputy Superintendent Report: Department Updates

CASLE Report
Superintendent Report: LRP

Learning Update
 
December 14, 2023: Regular/Organizational Board Meeting

Election of Officers
2024 Board Meeting Calendar
Board Policy Updates - First Read
Silver Strand Elementary Annual Report
Deputy Superintendent Report
Superintendent Report: LRP

 
January 2024: Regular Board Meeting

Board Policy Updates - Approval
Uniform Complaint Quarterly Report
Village Elementary Annual Report
Deputy Superintendent Report
Superintendent Report: LRP

 
February 2024: Regular Board Meeting
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Board Policy Updates - First Read
Nominate Delegate Assembly Representatives
Deputy Superintendent Report
Superintendent Report: LRP

 
March 2024: Regular Board Meeting

Board Policy Updates - Approval
Preliminary Elimination of Particular Kinds of Services
Deputy Superintendent Report
Superintendent Report: LRP

 
Financial Impact:
There is no impact to the general fund as a result of this report.
 
Superintendent's Recommendation:
Presented for discussion.

LCAP Goals:

Moved_______________________________. Seconded___________________________________

Ayes_______ Noes_________________ Absent_____________ Abstain_________ Student_______
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