
Dilworth City Hall
2 First Avenue SE
Dilworth, MN 56529

Office 218-287-2313
cityhall@ci.dilworth.mn.us

www.cityofdilworth.com

1. Call to Order

2. Roll Call

3. Agenda Approval

4. Consent Agenda

4.A Approve minutes from the April 27, 2026 City Council Meeting

4.B Approve construction contracts for the Dilworth Community Center project

4.C Receive and file resignation notice (Fire Department)

4.D Authorize training requests (City Council)

4.E Approve Off-sale Intoxicating Liquor License for Walmart Inc. dba Walmart #1627, for the
period of June 1, 2026 - May 31, 2027

4.F Authorize the hiring of Dilworth pool staff for the 2026 Summer Season

4.G Approve the Mechanical License application of Comfort Air Solutions, Inc, to expire May
10, 2027

4.H Approve the Mechanical License application of Air By Design, LLC, to expire May 10, 2027

4.I Approve the Mechanical License application of Northstar Mechanical, to expire May 10,
2027

4.J Approve the Mechanical License application of EarthAire, LLC, to expire May 10, 2027

4.K Receive and file resignation notice (Police Department)

4.L Approve Jim White Live contract for Dilworth Loco Daze

4.M Receive and file April 2026 Utility Report

4.N Approve hire of part-time Deputy Clerk (City Hall)

4.O Approve Chloe Ray contract for Dilworth Loco Daze

5. Public Comment Period (by Appointment Only)

 
DILWORTH CITY COUNCIL REGULAR MEETING

MONDAY, MAY 11, 2026, 6:00 PM 
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6. Police Department

6.A National Police Week 2026

7. Parks

7.A Consideration, Ground Lease Agreement for Park Equipment at the Dilworth Lutheran
Church

8. Planning & Engineering

8.A Resolution 26-26, Supporting a Federal Grant Application for Preliminary Design and
Environmental Review of the 14th Street Grade Separation Project Over the BNSF Rail
Corridor (Drexel Verrette Jr. and Alexis Jones with BNSF Presenting)

8.B Consideration, Pay Application #3 for the Woodbridge & Summerwood Ponds Dredging
Project

9. Finance

9.A Resolution 26-25, Calling for a Public Hearing on the Approval of a Proposed Tax
Abatement by the City of Dilworth on Certain Property Located Within the City and the
Issuance of General Obligation Tax Abatement Bonds

10. City Hall

10.AConsideration, Recommendation to hire DDA Human Resources for City Administrator
Recruitment Services

10.B Public Hearing: Resolution 26-27, Miscellaneous Assessment for an Unpaid Curb Stop
Repair Invoice at 202 1st Avenue SE - Judy Berquam

10.CPublic Hearing: Resolution 26-28, Miscellaneous Assessment Hearing for Unpaid Utility Bill
at 404 2nd Avenue NW - KAH Homes LLC

11. Council Member's Concerns and Committee Updates

12. Payment of Bills

12.ABills to be approved for May 11, 2026

13. Adjournment
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AGENDA ITEM NO. 4.A

Approve minutes from the April 27, 2026 City Council Meeting

DESCRIPTION: N/A

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Jessica Malvin, Administrative Assistant

DEPARTMENT: City Hall

ATTACHMENTS: 04_27_2026_Minutes.pdf
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Dilworth City Council Regular Meeting Dilworth City Hall 
 2 First Avenue SE 
 Dilworth, MN 56529 

 
Minutes of the Dilworth City Council Regular Meeting, Clay County, Minnesota, held April 27, 2026, at 
6:00 PM, at Dilworth City Hall 2 First Avenue SE Dilworth, MN 56529. 

 
PRESENT: Chad Olson, Julie Nash, Kevin Peterson, Amber Borah, David Steichen 

 
OTHERS: City Administrator Peyton Mastera, Police Chief Hunter Rawson, Maintenance 

Supervisor Mike Denis, Fire Chief Scott Payne, Assistant Fire Chief Chris Kohler, 
Finance Officer Perry Baatz, Community Development Director Don Lorsung, Stacy 
Pritchard, Doug Pritchard, Aaron Kangas, Grace Kangas, Brent Kangas, Caaden Kangas, 
Eileen Kangas, Frank Gross, Lavonne Gross, Tyler Nash, Ian Nash, James Nash, Laura 
Swalsgood, Ken Writz, Brian Norberg, Mary Norberg, Michael Norberg, Charles Cox, 
Jacobe Stetz, Jordan Stetz, Carol Skabo, Danny Houska, Jered Pigon, Kim Kotzer, Jace 
Kotzer, Chris Kotzer, John Shorey III, David Eilertson, Trisha Eilertson, Matthew 
Eilertson, Hayden Eilertson, Chris Johnson, Cara Shulstad, Easton Shulstad, Josh 
Shulstad, Michelle Gerrity, Andrew Krog, Trudy Krodosky, Cassie Hoversten, Ross 
Dannhoff, Justine Dannhoff, and Administrative Assistant Jessica Malvin 

 
1. Call to Order 

 
The meeting was called to order at 6:00 p.m. 

 
2. Roll Call 

 
3. Agenda Approval 

 
MOTION: by Julie Nash, seconded by Amber Borah, to approve April 27, 2026 city council agenda. 

Motion passed by 5 ayes, 0 nays. 
 
4. Consent Agenda 

 
MOTION: by David Steichen, seconded by Julie Nash, to approve all items on the consent agenda. 

Motion passed by 5 ayes, 0 nays. 
 
4.A. Approve minutes from the April 13, 2026 City Council Meeting 

 
4.B. Receive and file the minutes for the Dilworth Fire Department Business Meeting from April 20,  
2026 

 
4.C. Approve travel to the League of Minnesota Cities office (City Hall) 

 
4.D. Approve contract with Games to Go Rental for Cottonwood Park event on June 10, 2026 

 
4.E. Approve construction contracts for the Dilworth Community Center project 

 
4.F. Adjust hire of summer Maintenance Worker pay  
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4.G. Authorize hire of summer Maintenance Worker 
 
4.H. Receive and file resignation notice (City Hall) 

 
4.I. Resolution 26-24, Authorizing Temporary Construction Easements for hte 34th Street Water Main 
Extension Project 

 
5. Public Comment Period (by Appointment Only) 

 
No public comment requests were received. 

 
6. Recognition 

 
6.A. 2025 Volunteers of the Year 

 
The City of Dilworth recognized the following citizens for their volunteer work in 2025: Tyler Nash with 
the Dilworth Fire Department, David Eilertson with St. Elizabeth' s Catholic Church, Brian Norberg with 
the Dilworth Lions Club, Grace Kangas with the Loco Lions, Kim Kotzer and Cara Shulsstad with 
Dilworth Police Department Volunteers. 

 
The Council expressed sincere gratitude to all honorees, their families, and the organizations that 
nominated them. Mayor Olson noted the theme of family legacy in service that was evident throughout 
the evening's recognitions. A brief recess followed to allow the honorees and their families to depart. 

 
7. Planning & Engineering 

 
7.A. Discussion, MnDOT Highway 10 Reconstruction Project 

 
City Administrator Mastera introduced the MnDOT project team, noting the productive working 
relationship that had developed over the course of this multi-year process. He explained that the purpose 
of the presentation was to provide the Council with an update on the preferred design concepts ahead of 
the formal municipal consent process, which is anticipated to be requested in August 2026. 

 
The presentation was delivered by Andrew Krog (MnDOT Project Manager), Michelle Gerrity (Isthmus 
Engineering, Consultant Project Manager), and Trudy Krodosky (MnDOT Traffic Engineer). 

 
Intersection Alternatives and Preferred Selections 

 
Ms. Gerrity recapped the intersection alternatives previously presented and identified the preferred 
alternatives that had since been selected: 

 
Frontage Road: A permanent traffic signal was selected over a roundabout, as a two-lane roundabout 
would have been overly complex and its proximity to the 34th Street signal would have created 
operational conflicts. 

 
County Road 9: A single-lane roundabout was selected. A three-quarters access option was eliminated 
due to concerns about emergency vehicles being unable to make left turns from the north leg. A signal 
was not justified by traffic volumes, and a multi-lane roundabout would have added significant footprint 
without meaningful operational benefit.  
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Main Street: A roundabout was selected over the existing signal. The team noted that existing traffic 
volumes do not justify a signal and that the roundabout is expected to improve both vehicular and 
pedestrian safety. 

 
7th Street: A smaller-footprint roundabout was selected, as a full-size single-lane roundabout provided 
no significant additional operational value. 

 
14th Street: A single-lane roundabout was selected. Signal volumes were not met, and a J-turn option 
was eliminated due to proximity to private drives and 12th Street. 

 
Ms. Gerrity walked the Council through the full corridor layout, highlighting the transition from a four-
lane section near 34th Street to a three-lane configuration through the downtown area, with 10-foot 
shared-use paths on both sides. Key features discussed included: 

 
A new stormwater treatment pond to be located south of the corridor between County Road 9 and 5th 
Street, required under MS4 stormwater regulations applicable to reconstruction projects. Mr. Krog 
explained that the existing storm sewer system is undersized and that the pond would eliminate current 
design compromises, including inadequate pipe capacity. 

 
Access revisions, including the rerouting of two property accesses near 7th Street from Highway 10 to 
7th Street, a three-quarter access point at the Starlight Pet Motel, and a low-profile median at 5th Street 
to preserve emergency vehicle access to the adjacent neighborhood. 

 
Lane widths were increased from 15 feet to 18 feet curb-to-curb, and the median curb was changed to a 
mountable sloped style (S-524 profile) to allow emergency vehicles to navigate around stopped vehicles 
if necessary. 

 
On-street parking was retained on the north side between 1st and 2nd Streets for adjacent businesses. 

 
The road alignment in the eastern section shifts onto the existing eastbound lanes, which is anticipated to 
improve constructability, reduce grading costs, and potentially allow for future development on the north 
side. 

 
Council Discussion 

 
Emergency Vehicle Access: Councilmember Peterson expressed concern that 18-foot lanes would be 
insufficient for fire trucks and police vehicles, particularly when a vehicle is stopped near a median. Mr. 
Krog acknowledged the design standard of 18 feet as sufficient for passing and noted the mountable 
median curb as an additional measure. City Administrator Mastera confirmed that multiple meetings had 
been held with police, fire, and Sanford Ambulance to address public safety concerns. 

 
Pedestrian Safety at Main Street Roundabout: Councilmember Borah raised concerns about the safety of 
children crossing at the Main Street roundabout, given its proximity to the school. Ms. Gerrity and Traffic 
Engineer Krodosky responded that roundabouts inherently slow traffic and separate driver decision-
making, with pedestrians being the first thing a driver sees upon approach rather than a third consideration 
as at a signalized intersection. Mr. Krog noted that no pedestrian fatality has ever been recorded at a 
roundabout crosswalk in the United States since roundabouts began being built in the 1990s. Community 
Development Director Don Lorsung suggested the possibility of a Rectangular Rapid-Flash Beacon 
(RRFB) at the Main Street crossing, which the team acknowledged but noted would present signing and 
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placement challenges in a small roundabout context. 
 
Median Closures and Resident Access: Vice Mayor Nash expressed concern that the median closures at 
several single-leg (T-intersection) streets effectively reduced the corridor from four lanes to two for 
residents who previously made left turns to access their homes. She noted her experience with similar 
configurations in nearby Glyndon and characterized the restrictions as taking away more from residents 
than the corresponding safety benefit provides. Mayor Olson echoed this concern, stating he believes a 
continuous three-lane configuration without restrictive medians would be more consistent with what was 
communicated to the public during the study process. Councilmember Steichen offered a counterpoint, 
noting that while change is difficult, communities quickly adapt to access management changes, as was 
the case in Fargo when railroad crossing closures were implemented. Ms. Gerrity clarified that median 
closures were applied consistently only to T-intersections, with full through-movement retained at 
intersections with legs on both sides, and noted that several exceptions had been made. 

 
Speed Limit: Councilmember Borah inquired about the possibility of reducing the speed limit at the 
eastern approach to the city ahead of the project. Traffic Engineer Krodosky explained that speed limit 
reductions are typically driven by the physical context of the roadway rather than signage alone, as drivers 
adjust their speed based on perceived environment. She noted the area currently reads as rural due to 
limited development near the road, but offered to consult with MnDOT's central office regarding the 
feasibility of a transition zone reduction. 

 
Traffic Modeling and Visualization: The team presented AM and PM peak-hour traffic simulation videos 
generated using Synchro software, modeling 2045 projected traffic volumes. The visualization showed 
traffic flow at each major intersection. A 3D fly-through of the corridor, beginning at 34th Street and 
traveling east, was also presented, giving the Council a realistic sense of the proposed streetscape, 
including medians, paths, boulevards, and roundabout geometry. Mr. Krog noted that concrete pavement 
is anticipated at this time. 

 
Future East-West Connectivity: The team encouraged the City to plan for additional east-west travel 
routes parallel to Highway 10 as development in the eastern portions of the city increases, to reduce 
reliance on the trunk highway for local circulation. 

 
Future Railroad Overpass: Councilmember Steichen asked whether the potential future overpass over the 
railroad tracks at 14th Street had been considered in the design. Ms. Gerrity confirmed that the roundabout 
at 14th Street was designed to accommodate a future connection to a south leg if such an overpass were 
ever constructed. Community Development Director Lorsung noted that the city is actively engaged in 
conversations with Burlington Northern and exploring a Federal Railroad Administration grant for 
preliminary planning of that overpass. 

 
Aesthetics Committee 

 
Mr. Krog introduced the concept of an aesthetics committee, noting that MnDOT projects of this type 
carry an aesthetics budget of approximately 2% of total project cost. On a $29 million project, this would 
represent approximately $580,000. The committee, which could include council members, city staff, 
residents, and business representatives, would help guide decisions on colored concrete, decorative 
lighting, landscaping, signage, and other treatments throughout the corridor. 

 
Cost Participation  
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Mr. Krog explained MnDOT's updated cost participation policy, which is based on a municipality's 
"ability to pay" derived from its tax base. Under the new policy, the City of Dilworth's cost share is capped 
at approximately $50,000 (inflated to 2032 dollars), compared to an estimated $3,050,000 under the old 
policy. Clay County's cost participation is capped at $780,000, covering its share of the County Road 9 
roundabout. The Council was also advised that additional non-participating costs would be incurred 
separately, including street lighting (estimated at $708,000), sewer and water work, and any aesthetic 
treatments the city selects. 

 
Municipal Consent Process 

 
Mr. Krog outlined the municipal consent process, noting that this project triggers all three statutory 
requirements: altering access, changing traffic capacity, and requiring permanent right-of-way 
acquisition. He described the timeline and procedural steps, including the city scheduling a public hearing 
within 60 days of MnDOT's submittal, passing a resolution approving or disapproving within 90 days of 
the hearing, and MnDOT's options if the city disapproves, including modifying the design, initiating an 
appeal process, or stopping the project. He also noted that the city may waive consent, as the City of 
Moorhead recently did on a separate project. 

 
The Council discussed the importance of providing public information ahead of the hearing so that citizen 
comments reflect informed input rather than initial reactions. Mayor Olson indicated he would like this 
item placed back on a future agenda for additional council discussion and to determine a unified position. 
Mr. Krog offered to participate in a work session at any time. 

 
7.B. Resolution 26-22, Task Order Concurrence with the City of Moorhead for the 8th Avenue Northwest 
Roundabout and 34th Street Mill/Overlay Improvement Project 

 
City Administrator Mastera explained that the City has a road maintenance agreement with the City of 
Moorhead under which Dilworth is responsible for the northbound lanes of 34th Street. Both 
municipalities were recipients of HSIP funding totaling approximately $1,500,000, and Apex Engineering 
has been engaged as the design consultant. The resolution was presented as a concurrence affirming 
Dilworth's participation in the project as defined under the existing maintenance agreement. Mastera also 
noted that with the recent annexation extending the city boundary north of 15th Avenue, a modified 
maintenance agreement with Moorhead will need to be developed. 

 
Councilmember Peterson stated his opposition to the roundabout component of the project, characterizing 
the roughly $750,000 estimated city share as a poor use of funds given the intersection is already 
signalized and controlled. Vice Mayor Nash offered a counterpoint, noting the safety rationale behind 
roundabouts and referencing data on crash reduction. She also reminded the Council that the body had 
previously voted to submit the project including the roundabout to MetroCOG and had supported the 
grant application. Mayor Olson acknowledged that recollection and stated that while he remains skeptical 
of the roundabout specifically, he supports the road maintenance work. 

 
MOTION: by Julie Nash, seconded by David Steichen, to approve Resolution 26-22, Task Order 

Concurrence with the City of Moorhead for 8th Avenue Northwest Roundabout and 34th 
Street Mill/Overlay Improvement Project. Motion passed by 4 ayes, 1 nays, Councilmember 
Peterson voted no. 

 
7. C. Resolution 26-23, Ordering a Preliminary Engineering Report for the 8th Avenue Northwest 
Roundabout and 34th Street Mill/Overlay Improvement Project and 8th Avenue Northwest Extension 
from 14th Street Northwest to County Road 9  
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City Administrator Mastera explained that this resolution preserves the city's right to specially assess for 
this project under the Chapter 429 process. He noted that failing to take this step now would forfeit that 
right if the city later chose to assess. The resolution covers the entirety of the project, including both the 
34th Street improvements and the 8th Avenue Northwest extension to County Road 9. Mastera indicated 
that the city attorney would need to provide clarity on whether the roundabout improvement qualifies as 
new construction (100% assessable) or a reconstruction (50/50 cost share). Apex Engineering will 
continue as the engineering consultant for this work. 

 
MOTION: by Julie Nash, seconded by David Steichen, to approve Resolution 26-23, Ordering a 

Preliminary Engineering Report for the 8th Avenue Northwest Roundabout and 34th Street 
Mill/Overlay Improvement Project and 8th Avenue Northwest Extension from 14th Street 
Northwest to County Road 9. Motion passed by 5 ayes, 0 nays. 

 
7. D. Approve Contract with Rural Electric Supply Cooperative (RESCO) for the Extension of City 
Water Service 

 
City Administrator Mastera presented a contract with RESCO and Red River Valley Cooperative, both 
of which agreed to pay their cost share upfront for the water main extension project to County Road 18. 
Community Development Director Lorsung noted that the original offer from RESCO included up to 
$25,000 in additional contribution, but because favorable bids were received, the city reduced that figure 
accordingly. The estimated cost to RESCO is approximately $53,000, inclusive of the upsizing of the 
water line. Final amounts will be adjusted upon completion of the project and approval of the assessment 
roll. 

 
MOTION: by Julie Nash, seconded by David Steichen, to approve the contract with Rural Electric 

Supply Cooperative (RESCO) for the extension of city water service. Motion passed by 5 
ayes, 0 nays. 

 
8. City Hall 

 
8.A. Consideration, Authorizing Hire of Deputy Clerk 

 
City Administrator Mastera reported that current Deputy Clerk Becky Tigue, who has served the city for 
nearly 20 years, is retiring at the end of the following month. Following a competitive application and 
interview process, Jessica Malvin, who currently works at City Hall, was identified as the top candidate 
and recommended for promotion to the Deputy Clerk position. Vice Mayor Nash, who participated in the 
hiring process, expressed confidence in the selection, noting that the pool of applicants was strong and 
that Ms. Malvin stood out clearly. 

 
MOTION: by Julie Nash, seconded by Amber Borah, to authorize the hire of Jessica Malvin as Deputy 

Clerk, to begin at Step 7B. Motion passed by 5 ayes, 0 nays. 
 
9. Council Member's Concerns and Committee Updates 

 
Councilmember Peterson offered congratulations to both the outgoing and incoming Deputy Clerk, noting 
the transition as bittersweet. 

 
Councilmember Borah extended congratulations and asked for clarification on the deadline for the 
citywide garage sale registration. She was advised that a follow-up message had been sent with additional 
details. 
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Councilmember Steichen reflected on the volunteer recognition ceremony, expressing appreciation for 
the depth of commitment shown by volunteers across the community, including those who go 
unrecognized. He also reported attending a small city and county meeting in Barnesville, where he had 
the opportunity to share updates on Dilworth's projects and learn from neighboring communities. 

 
Vice Mayor Nash congratulated Deputy Clerk-elect Malvin and reminded the community of the 
upcoming Kite Day event on May 9th, noting that several of the evening's volunteer honorees would 
likely be in attendance. 

 
City Administrator Mastera offered remarks on the volunteer recognition meeting, noting that the depth 
of community care and investment by local organizations is genuinely inspiring. He also noted visible 
progress on the Dilworth Community Center project at the east end of town and announced a 
groundbreaking ceremony scheduled for Monday, May 11th at 4:30 PM. 

 
Mayor Olson echoed appreciation for the volunteers recognized during the evening, with particular note 
of the Norberg family's multi-generational commitment to service and the Nash family's legacy of civic 
involvement rooted in Commissioner Frank Gross's example. 

 
10. Payment of Bills 

 
10.A. Bills to be approved for April 27, 2026 

 
MOTION: 

 
 
by Julie Nash, seconded by Amber Borah, to approve payment of the claims and bill 
dated April 27, 2026. Motion passed by 5 ayes, 0 nays. 
 

11. Adjournment 
 

The meeting was adjourned at 8:49 p.m. 
 
 
 
 

Mayor: _________________________________     
Chad Olson 

 
 
 
 
 
ATTEST: _______________________________      
L. Peyton Mastera, City Administrator 
 

 
 
Approved by the Dilworth City Council on: May 11, 2026  
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AGENDA ITEM NO. 4.B

Approve construction contracts for the Dilworth Community Center
project

DESCRIPTION: Attached are a series of construction contracts before the City
Council for approval for the Community Center project. These have
been reviewed and approved by the construction management team. 
 
Contracts:
 
- Cash Concrete
- Horizon Equipment
- Tunheim Construction
- Far-Moor Acoustics
 

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: City Hall

ATTACHMENTS: Cash Concrete (3A) - Dilworth Community Center Project.pdf

Horizon Equipment (11E) - Dilworth Community Center Project.pdf

Tunheim Construction (4 and 32A) - Dilworth Community Center
Project.pdf

Far-Moor Acoustics (9E) - Dilworth Community Center Project.pdf

STC (9G) - Dilworth Community Center Project.pdf
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01 3030 - Worksite Safety

01 3216 - Construction Progress Schedule

01 4000 - Quality Requirements

01 4216 - Definitions

01 5000 - Temporary Facilities and Controls

01 5713 - Temporary Erosion and Sediment Control

01 6000 - Product Requirements

01 7000 - Execution and Closeout Requirements

01 7800 - Closeout Submittals

DIVISION 02 -- EXISTING CONDITIONS

02 3000 - Subsurface Exploration

02 4113 - Site Selective Demolition

DIVISION 03 -- CONCRETE

03 2000 - Concrete Reinforcing
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03 3000 - Cast-in-Place Concrete

03 3510 - Exposed Aggregate Concrete

03 3511 - Concrete Floor Finishes

03 3512 - Concrete Surface Treatment

03 4113 - Precast Concrete Hollow Core Planks

DIVISION 04 -- MASONRY

04 2000 - Unit Masonry

04 7200 - Cast Stone Masonry

DIVISION 05 -- METALS

05 1200 - Structural Steel Framing

05 1213 - Architecturally-Exposed Structural Steel Framing

05 2100 - Steel Joist Framing

05 3100 - Steel Decking

05 4000 - Cold-Formed Metal Framing
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06 4100 - Millwork
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07 5300 - Elastomeric Membrane Roofing

07 6200 - Sheet Metal Flashing and Trim
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08 7100 - Door Hardware
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28 3113 - Fire Alarm and Detection Systems
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31 2316 - Building Excavation

31 2317 - Site Excavation

31 2318 - Site Trenching
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCEWITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILELIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBEREXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANYPROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZEDREPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION. All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY
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Alex Schaleben - Project Manager
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SECTION 00 0110
TABLE OF CONTENTS

PROCUREMENT AND CONTRACTING REQUIREMENTS
DIVISION 00 -- PROCUREMENT AND CONTRACTING REQUIREMENTS

00 0105 - Certifications Page
00 0110 - Table of Contents
00 0150 - Bid Packages Scope of Work (SOW) 
​00 1100 - Advertisement for Bids​ 
00 2100 - Information to Bidders 
00 2110 - MN Responsible Contractor Verification 
00 4100 - Bid Form 
00 4200 - Bid Bond 
00 4325 - Substitution Request Form - During Procurement
00 5200 - Agreement Form
00 6100 - Performance and Payment Bond 
00 7200 - General Conditions
00 7300 - Supplementary Conditions

SPECIFICATIONS
DIVISION 01 -- GENERAL REQUIREMENTS

01 2000 - Price and Payment Procedures
​01 2010 - Change Order Procedures ​ 
01 2100 - Allowances
01 2200 - Unit Prices
01 2300 - Alternates
01 2600 - Work by Others 
01 3000 - Administrative Requirements
01 3030 - Worksite Safety 
01 3216 - Construction Progress Schedule
01 4000 - Quality Requirements
01 4216 - Definitions
01 5000 - Temporary Facilities and Controls
01 5713 - Temporary Erosion and Sediment Control
01 6000 - Product Requirements
01 7000 - Execution and Closeout Requirements
01 7800 - Closeout Submittals

DIVISION 02 -- EXISTING CONDITIONS
02 3000 - Subsurface Exploration 
02 4113 - Site Selective Demolition

DIVISION 03 -- CONCRETE  
03 2000 - Concrete Reinforcing
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03 3000 - Cast-in-Place Concrete
03 3510 - Exposed Aggregate Concrete 
03 3511 - Concrete Floor Finishes
03 3512 - Concrete Surface Treatment 
03 4113 - Precast Concrete Hollow Core Planks

DIVISION 04 -- MASONRY  
04 2000 - Unit Masonry
04 7200 - Cast Stone Masonry

DIVISION 05 -- METALS  
05 1200 - Structural Steel Framing
05 1213 - Architecturally-Exposed Structural Steel Framing
05 2100 - Steel Joist Framing
05 3100 - Steel Decking
05 4000 - Cold-Formed Metal Framing
05 5000 - Metal Fabrications
05 5100 - Metal Stairs

DIVISION 06 -- WOOD, PLASTICS, AND COMPOSITES  
06 1000 - Rough Carpentry
06 2000 - Finish Carpentry
06 4100 - Millwork
06 8316 - Fiberglass Reinforced Paneling

DIVISION 07 -- THERMAL AND MOISTURE PROTECTION  
07 2100 - Thermal Insulation
07 2119 - Foamed-In-Place Insulation
07 2500 - Weather Barriers
07 4213 - Metal Wall Panels
07 4213.23 - Metal Composite Material Wall Panels
07 4616 - Aluminum Planks
07 5300 - Elastomeric Membrane Roofing
07 6200 - Sheet Metal Flashing and Trim
07 7200 - Roof Accessories
07 8400 - Firestopping
07 9200 - Joint Sealants

DIVISION 08 -- OPENINGS  
08 1113 - Hollow Metal Doors and Frames
08 1416 - Flush Wood Doors
08 3223 - Sliding and Folding Glazed Walls and Doors
08 3613 - Sectional Doors
08 3800 - Traffic Doors
08 4313 - Aluminum-Framed Storefronts

Docusign Envelope ID: 72F2F63D-6AD7-8B8C-81AF-2D7F14AC6805

203320



ZBA Project No. 25-011 
Dilworth Community Center 00 0110 - 3  Table of Contents

08 4413 - Glazed Aluminum Curtain Walls
08 7100 - Door Hardware
08 8000 - Glazing

DIVISION 09 -- FINISHES  
09 2116 - Gypsum Board Assemblies
09 3000 - Tiling
09 5100 - Acoustical Ceilings
09 5422 ​​​ - Recycled Polyester Felt Ceilings
09 6500 - Resilient Flooring
09 6813 - Tile Carpeting
09 7200 - Wall Coverings
09 8430 - Sound-Absorbing Wall and Ceiling Units
09 9000 - Painting and Coating

DIVISION 10 -- SPECIALTIES  
10 1100 - Visual Display Units
10 1400 - Signage
10 1419 - Dimensional Letter Signage
10 1453 - Site Traffic Signs
10 2113.19 - Plastic Toilet Compartments
10 2239 - Folding Panel Partitions
10 2600 - Wall and Door Protection
10 2800 - Toilet and Bath Accessories
10 4400 - Fire Protection Specialties
10 7500 - Flagpoles

DIVISION 11 -- EQUIPMENT  
11 4000 - Foodservice Equipment
11 5213 - Projection Screens

DIVISION 12 -- FURNISHINGS  
12 2400 - Window Shades
12 3600 - Countertops

DIVISION 13 -- SPECIAL CONSTRUCTION  
DIVISION 14 -- CONVEYING EQUIPMENT  
DIVISION 21 -- FIRE SUPPRESSION  

21 0100 - Fire Protection General Requirements
21 0150 - Fire Protection Materials & Methods
21 0500 - Common Work Results for Fire Suppression
21 0523 - General-Duty Valves for Water-Based Fire-Suppression Piping
21 0553 - Identification for Fire Suppression Piping and Equipment
21 1300 - Fire-Suppression Sprinkler Systems
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DIVISION 22 -- PLUMBING  
22 0100 - Plumbing General Requirements
22 0150 - Plumbing & Piping Materials & Methods
22 0513 - Common Motor Requirements for Plumbing Equipment
22 0519 - Meters and Gauges for Plumbing Piping
22 0523 - General-Duty Valves for Plumbing Piping
22 0553 - Identification for Plumbing Piping and Equipment
22 0719 - Plumbing Piping Insulation
22 1005 - Plumbing Piping
22 1006 - Plumbing Piping Specialties
22 3000 - Plumbing Equipment
22 4000 - Plumbing Fixtures

DIVISION 23 -- HEATING, VENTILATING, AND AIR-CONDITIONING (HVAC)  
23 0100 - Mechanical General Requirements
23 0150 - Mechanical Materials & Methods
23 0513 - Common Motor Requirements for HVAC Equipment
23 0519 - Meters and Gauges for HVAC Piping
23 0523 - General-Duty Valves for HVAC Piping
23 0553 - Identification for HVAC Piping and Equipment
23 0593 - Testing, Adjusting, and Balancing for HVAC
23 0713 - Duct Insulation
23 0716 - HVAC Equipment Insulation
23 0719 - HVAC Piping Insulation
23 0800 - Commissioning of HVAC
23 0913 - Instruments and Control Elements
23 0923 - Direct-Digital Control System for HVAC
23 1123 - Facility Natural-Gas Piping
23 2113 - Hydronic Piping
23 2114 - Hydronic Specialties
23 2123 - Hydronic Pumps
23 2300 - Refrigerant Piping
23 2500 - HVAC Water Treatment
23 3100 - HVAC Ducts and Casings
23 3300 - Air Duct Accessories
23 3319 - Duct Silencers
23 3423 - HVAC Power Ventilators and Exhaust Systems
23 3600 - Air Terminal Units
23 3700 - Air Outlets and Inlets
23 3813 - Commercial-Kitchen Hoods
23 5216 - Condensing Boilers
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23 6213 - Packaged Air-Cooled Refrigerant Compressor and Condenser Units
23 7313 - Modular Indoor Central-Station Air-Handling Units
23 7433 - Dedicated Outdoor Air Units
23 8126.13 - Small-Capacity Split-System Air Conditioners
23 8200 - Convection Heating and Cooling Units
23 8300 - Radiant Heating and Cooling Units

DIVISION 25 -- INTEGRATED AUTOMATION  
DIVISION 26 -- ELECTRICAL  

26 0000 - Electrical General Requirements
26 0100 - Electrical Systems Close Out Documentation
26 0500 - Common Work
26 0519 - Low-Voltage Electrical Power Conductors and Cables
26 0526 - Grounding and Bonding for Electrical Systems
26 0533.13 - Conduit for Electrical Systems
26 0533.16 - Boxes for Electrical Systems
26 0553 - Identification for Electrical Systems
26 0560 - Underground Work for Electrical Systems
26 0923 - Lighting Control Devices
26 2100 - Low-Voltage Electrical Service Entrance
26 2416 - Panelboards
26 2726 - Wiring Devices
26 2813 - Fuses
26 2816.16 - Enclosed Switches
26 2913 - Enclosed Controllers
26 3213 - Engine Generators
26 3600 - Transfer Switches
26 4300 - Surge Protective Devices
26 5100 - Interior Lighting
26 5600 - Exterior Lighting

DIVISION 27 -- COMMUNICATIONS  
27 0000 - Structured Cabling General Requirements
27 0100 - Structured Cabling Close Out Documentation
27 0500 - Common Work Results for Structured Cabling
27 0528 - Pathways for Communication Systems
27 1000 - Structured Cabling

DIVISION 28 -- ELECTRONIC SAFETY AND SECURITY  
28 0000 - Electronic Safety and Security General Requirements
28 0100 - Electronic Safety and Security Systems Close Out Documentation
28 0500 - Common Work Results for Electronic Safety and Security Systems.
28 3113 - Fire Alarm and Detection Systems
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DIVISION 31 -- EARTHWORK  
31 0000 - Site Clearing
31 2200 - Site Grading
31 2316 - Building Excavation
31 2317 - Site Excavation
31 2318 - Site Trenching
31 2333 - Building Fill 
31 2324 - Site Fill

DIVISION 32 -- EXTERIOR IMPROVEMENTS  
32 0519 - Site Geotextile
32 1123 - Site Aggregate Courses
32 1216 - Site As
32 1313 - Site Concrete Pavement
32 1723 - Site Painted Pavement Markings
32 3123 - Plastic Fences and Gates

DIVISION 33 -- UTILITIES  
33 0111 - Site Disinfection of Water Systems
33 0513 - Site Manholes and Structures
33 3113 - Site Sanitary Gravity Piping
33 4100 - Subdrainage
33 4116 - Site Subdrainage Piping
33 4211 - Site Stormwater Gravity Piping
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ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)
ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

4/1/2026

(888) 430-2760 (651) 450-5158

25135

Security Trading Co Inc. DBA STC Flooring Inc
2512 West Main Ave
West Fargo, ND 58078

A 2,000,000

X 10133614CP 6/29/2025 6/29/2026 100,000
15,000

2,000,000
4,000,000
4,000,000

General Aggregate Limit ND Stop Gap 1,000,000
1,000,000A

10134445CA 6/29/2025 6/29/2026

5,000,000A
10134447CU 6/29/2025 6/29/2026

10,000 5,000,000

A Errors & Omissions 10133614CP 6/29/2025 6/29/2026 Aggregate 500,000

Project: 25-011-Dilworth Community Center, Dilworth MN

Gehrtz Construction Services, INC, City of Dilworth and Zerr Berg Architects, INC are included as additional insured in respects to General Liability as 
required by written contract.

Gehrtz Construction Services
510 4th Avenue North
Fargo, ND 58102

STCFLOO-01 BMKELLER

Bremer Insurance Agencies, Inc.
8555 Eagle Point Blvd
Suite 210
Lake Elmo, MN 55042

insprocessingmnwi@bremer.com

State Auto Mutual

Commercial Umbr

X
X

X

X
X
X

X

X

X

Docusign Envelope ID: 72F2F63D-6AD7-8B8C-81AF-2D7F14AC6805

224341



Docusign Envelope ID: 72F2F63D-6AD7-8B8C-81AF-2D7F14AC6805

225342



 
 
 
 
 
 
 

 

 
 

 

 
Memorandum 
 
To: To Whom it May Concern        
 
From: Policyholder Services Department 
 
Subject: Workforce Safety & Insurance Account Information  
 
 
Workforce Safety & Insurance (WSI) policyholders are all equally insured with workers' compensation coverage. 
As a monopolistic state fund, WSI provides coverage without limits, other than the limits placed on individual 
benefits, such as the maximum weekly disability benefit.  
 
As a state agency, WSI does not issue a policy. All provisions are stated in the form of statute or administrative 
rules. A Certificate of Payment evidencing the account's good standing status is issued upon receipt of payment. 
 
All WSI accounts have an annual renewal date. Coverage does not cease on the renewal date, but continues 
without interruption until the account is closed  
 
In the event of a significantly delinquent account, WSI will issue a formal notice of uninsured status. 
 
WSI has the following provisions: 
 

• WSI will not waive its rights of subrogation.  
 

• WSI does not allow additional insureds to be listed on the account. 
 

• WSI does not allow alternate employment endorsements. 
 

• WSI's coverage does not include general or employers' liability insurance. 
 
To verify if a business is in good standing with WSI, use the Employer Search tool at mywsi.workforcesafety.com. 
Contact customer service at 800-777-5033 or 701-328-3800 with questions.  
 
 

Docusign Envelope ID: 72F2F63D-6AD7-8B8C-81AF-2D7F14AC6805
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Form  W-9
(Rev. March 2024)

Request for Taxpayer 
Identification Number and Certification

Department of the Treasury  
Internal Revenue Service Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the  

requester. Do not 

send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

P
ri

n
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o
r 

ty
p

e
. 

S
ee
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ec
if

ic
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st
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ct
io

n
s

on
 p
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e 

3.

1    Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 
entity’s name on line 2.)

2    Business name/disregarded entity name, if different from above.

3a  Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 
only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . .
Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner.

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . .

4  Exemptions (codes apply only to 
certain entities, not individuals; 
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax 
Compliance Act (FATCA) reporting 
 code (if any)

(Applies to accounts maintained 
outside the United States.)

5    Address (number, street, and apt. or suite no.). See instructions.

6    City, state, and ZIP code

Requester’s name and address (optional)

7    List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or

Employer identification number

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

What’s New
Line 3a has been modified to clarify how a disregarded entity completes 
this line. An LLC that is a disregarded entity should check the 
appropriate box for the tax classification of its owner. Otherwise, it 
should check the “LLC” box and enter its appropriate tax classification.

New line 3b has been added to this form. A flow-through entity is 
required to complete this line to indicate that it has direct or indirect 
foreign partners, owners, or beneficiaries when it provides the Form W-9 
to another flow-through entity in which it has an ownership interest. This 
change is intended to provide a flow-through entity with information 
regarding the status of its indirect foreign partners, owners, or 
beneficiaries, so that it can satisfy any applicable reporting 
requirements. For example, a partnership that has any indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS is giving you this form because they

Cat. No. 10231X Form W-9 (Rev. 3-2024)
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Security Trading Co.

STC Flooring

✔

2512 Main Ave W

West Fargo, ND 58078
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AGENDA ITEM NO. 4.C

Receive and file resignation notice (Fire Department)

DESCRIPTION: Firefighter Joe Olson has submitted his resignation to Chief Payne.

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: Fire Department

ATTACHMENTS: N/A
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AGENDA ITEM NO. 4.D

Authorize training requests (City Council)

DESCRIPTION: Authorize Vice Mayor Julie Nash and Council Member Dave
Steichen to attend the League of Minnesota Cities annual conference
in Rochester, MN, from June 24-27, 2025.
 
Anticipated cost, per person: $425 (registration) + $300-$500 (hotel)
+ mileage.

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Angela Miller, Administrative Assistant

DEPARTMENT: City Hall

ATTACHMENTS: N/A
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AGENDA ITEM NO. 4.F

Authorize the hiring of Dilworth pool staff for the 2026 Summer Season

DESCRIPTION: Staff is recommending the hire of the below individuals and their
respective rates:
 
Director ($22/hour)
Ava Rodgers
 
Assistant Director ($19.00/hour)
Lailah Pickett
 
Lifeguards ($17.50/hour)
Wyatt Conklin
Eli Hanson
 
Lifeguards ($17/hour)
Jacob Luebke
Keena Pickett
Thomas Reno
 
New Lifeguard ($16/hour)
Mikaylah Denis

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Becky Tigue, Deputy Clerk

DEPARTMENT: City Hall

ATTACHMENTS: N/A
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AGENDA ITEM NO. 4.K

Receive and file resignation notice (Police Department)

DESCRIPTION: CSO Jevon Page has submitted his letter of resignation to the Police
Department. His final day was May 6th.

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: Police Department

ATTACHMENTS: N/A
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AGENDA ITEM NO. 4.L

Approve Jim White Live contract for Dilworth Loco Daze

DESCRIPTION: N/A

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: City Hall

ATTACHMENTS: Jim White Live - 2026 Loco Daze.pdf
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https://dilworthmn.granicus.com/services/legistar/download/pdf/4087861/Jim_White_Live_-_2026_Loco_Daze.pdf


5-5-26
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AGENDA ITEM NO. 4.M

Receive and file April 2026 Utility Report

DESCRIPTION: N/A

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Jessica Malvin, Administrative Assistant

DEPARTMENT: City Hall

ATTACHMENTS: WSG Breakdown April 2026.pdf
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https://dilworthmn.granicus.com/services/legistar/download/pdf/4087942/WSG_Breakdown_April_2026.pdf


WATER, SEWER AND GARBAGE BILLING 
 

April 2026 
 

Water     $   73,900.30 
 
   Sewer-Waste Water   $   87,443.37 
 
   Solid Waste    $   57,447.64 
 
   Forestry    $     4,198.73 
 

Pest Control    $     4,618.61 
 
   Forcemain to Moorhead  $   12,578.20 
 
   Storm Water Fee   $   12,908.70 
 

Clean Water Act   $     1,855.95 
 

   Miscellaneous    $                 
 
    Penalty    $     2,502.27 
 
   New Account Fee   $        60.00 
 
   Recycling    $   10,698.34 
 
   Overpayment    $       
         __________  
                                 

TOTAL    $ 268,212.11 
    
       

  
Account Status at Billing Time 

 
      Current   $ 235,556.28 
 
      30 days   $   25,131.71 
 
      60 days   $     1,225.55 

 
      90 days   $        300.84    
 
    120 days   $          0.00 
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AGENDA ITEM NO. 4.N

Approve hire of part-time Deputy Clerk (City Hall)

DESCRIPTION: Deputy Clerk Becky Tigue's final day of employment with the City
of Dilworth will be on Friday, May 29th. Following retirement,
Becky has agreed to provide support to City Hall through July
(approximately 20-hours/week) as the office will be short-staffed,
filling vacation/lunch gaps, and training of a new administrative
assistant. 
 
Becky will be dropped to a part-time status for June and July, and we
have agreed to keep her at her current rate of pay and for insurance
coverage those two months.

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: City Hall

ATTACHMENTS: N/A

  

  

 

 

 

 

 

 
 

236



AGENDA ITEM NO. 4.O

Approve Chloe Ray contract for Dilworth Loco Daze

DESCRIPTION: N/A

SUGGESTED ACTION: Consent agenda approval

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: City Hall

ATTACHMENTS: Chloe Ray - Entertainment Agreement Dilworth Loco Daze -
7.25.2026 (Approved)-1.pdf
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https://dilworthmn.granicus.com/services/legistar/download/pdf/4089408/Chloe_Ray_-_Entertainment_Agreement_Dilworth_Loco_Daze_-_7.25.2026__Approved_-1.pdf


ENTERTAINMENT AGREEMENT 
Agreement with: 
Dilworth Loco Daze 
City of Dilworth 
cityhall@cityofdilworth.gov
Dilworth, MN 

Date Issued: 

5/6/2026 

Chloe Raye LLC 
management@thechloeraye.com 
701-367-2941

Date of Event Rate Cost 

7/25/2026 Performing a primarily country music show (vocals and guitar) on Saturday, 

July 25, 2026, from Noon to 1:00 p.m. at Dilworth Loco Daze. 

Chloe Raye will bring instruments and sound, as needed.  She will need 

access to at least two regular outlets for power.     

Fee payable to “Chloe Raye LLC” the day of the performance. 

$350/event $  350.00 

Agreement made with, and fee payable to: Chloe Raye LLC
Please email management@thechloeraye.com to request promotional 

materials (photo/bio) if desired, and for other information.      

$  350.00 

Thank you! 

thechloeraye.com 

5-6-26
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AGENDA ITEM NO. 6.A

National Police Week 2026

DESCRIPTION: During National Police Week we recognize law enforcement
agencies and honor the service and dedication of police officers. This
week is a time to express gratitude, remember fallen officers, and
show support for those who work to keep communities safe.
 
Chief Rawson will speak on Police Week and other events occurring
to honor officers.

SUGGESTED ACTION: N/A

VOTING REQUIREMENT: N/A

SUBMITTED BY: Angela Miller, Administrative Assistant

DEPARTMENT: Police Department

ATTACHMENTS: Police_Week_2026.doc
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Official  

Proclamation 
Recognizing National Police Week 

 
To recognize National Police Week 2026 and to honor the service and sacrifice 
of those law enforcement officers killed in the line of duty while protecting our 
communities and safeguarding our democracy.  
 

WHEREAS, there are more than 800,000 law enforcement officers serving 
in communities across the United States, including the dedicated members of 
the Dilworth Police Department; 

 
WHEREAS, since the first recorded death in 1786, there are currently 

more than 24,500 law enforcement officers in the United States have made the 
ultimate sacrifice and been killed in the line of duty; 

 
WHEREAS, the names of these dedicated public servants are engraved 

on the walls of the National Law Enforcement Officers Memorial in Washington, 
DC; 

 
WHEREAS, new names of fallen heroes are being added to the National 

Law Enforcement Officers Memorial this spring, including 111 officers killed in 
2025; 

 
WHEREAS, the service and sacrifice of all officers killed in the line of duty 

will be honored during the National Law Enforcement Officers Memorial Fund’s 
38th Candlelight Vigil, on the evening of May 13, 2026; 

 
WHEREAS, the Candlelight Vigil is part of National Police Week, which 

will be observed this year May 10th-16th; 
 
WHEREAS, May 15 is designated as Peace Officers Memorial Day, in 

honor of all fallen officers and their families and U.S. flags should be flown at 
half-staff; 

 
THEREFORE, BE IT RESOLVED that Dilworth City Council will observe 

May 10-16, 2026, as National Police Week in the City of Dilworth, and publicly 
salutes the service of law enforcement officers in our community and in 
communities across the nation. 

 
 
      ____________________________ 
      Mayor Chad Olson 
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AGENDA ITEM NO. 7.A

Consideration, Ground Lease Agreement for Park Equipment at the
Dilworth Lutheran Church

DESCRIPTION: Ash Tree Park is located on property owned by Dilworth Lutheran
Church (DLC) at the northeast corner of their Faith Addition site.
There are no existing formal agreements between the City and DLC
regarding its use as a park. Historically, Ash Tree Park has not been
included in the City’s Capital Improvement Plan because it is not
located on City-owned land.
 
On July 9, 2025, the Park Board considered a request from DLC
regarding the park’s future. The Church expressed a desire to
continue offering park space to the neighborhood while replacing its
aging infrastructure. The Park Board voted in favor of maintaining a
park presence on the property and recommended relocating Ash Tree
Park to the northwest corner of the site.
 
Following the Park Board’s recommendation, staff brought DLC's
proposal that the City lease the land for $1,200 annually ($700 for the
Church’s insurance premium and $500 for administrative costs). The
agreement term would be 25 years or the life of the playground
equipment. The Church also requested that the City remove the
existing play structure, install new City-owned equipment, and
provide proof of primary liability insurance naming the Church as an
additional insured. DLC, in turn, would continue mowing and
grounds upkeep and maintain its own insurance coverage as
secondary liability.
 
The matter was presented to the City Council on August 25, 2025.
The Council expressed concern with the financial terms of the
proposal and directed staff to continue discussions with the Church.
On September 19, 2025, Councilmember Borah and I met with DLC
representatives to renegotiate the arrangement. DLC generously
agreed not to charge the City to locate equipment on their property
and I directed the City Attorney to begin work on a contract.
 
Following this discussion, the City Attorney prepared a ground lease
agreement that reflects the updated understanding between the
parties. Under the agreement:
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1) The City will install, own, and maintain the playground equipment.
 
2) DLC will maintain the surrounding land and grounds.
 
3) Each party will retain insurance coverage, with the City holding
primary liability and the Church maintaining secondary coverage.
 
4) The lease term will be 25 years or the life of the equipment,
whichever is shorter.
 
The attached contract has been reviewed by both parties with
feedback/redlines going between the two entities. 

SUGGESTED ACTION: Motion to approve the ground lease agreement for park equipment at
the Dilworth Lutheran Church.

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: City Hall

ATTACHMENTS: DLC Ground Lease Agreement for Park Equipment at the Dilworth
Lutheran Church - Final.pdf
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GROUND LEASE AGREEMENT 
 

 This Ground Lease Agreement (the “Agreement”) is made on this ____ day of 
_____________, 2026 (the “Effective Date”), by and between the City of Dilworth, a municipal 
corporation and political subdivision of the State of Minnesota (the “City”), and the Dilworth 
Lutheran Church, a nonprofit corporation organized and existing under the laws of the State of 
Minnesota (“DLC”). 
 
 WHEREAS, DLC is the fee owner of real property located within the City of Dilworth, 
legally described and shown on Exhibit A to this Agreement (the “Property”); and 
 
 WHEREAS, the City currently utilizes a portion of the Property to house and operate 
public playground equipment; and 
 
 WHEREAS, the City desires to replace and upgrade the current playground equipment 
and lease a portion of the Property from DLC (the “Leased Area”) therefor; and 
 
 WHEREAS, the Parties now desire to enter into this Agreement to set forth their respective 
roles and responsibilities for the playground equipment and the surrounding area. 
 
 NOW, THEREFORE, in consideration of the mutual covenants made herein and for other 
valuable consideration, the receipt of which is hereby acknowledged, the City and DLC agree as 
follows: 
 

ARTICLE I 
DEFINITIONS AND INTERPRETATION 

 
 SECTION 1.01 DEFINITIONS.  All capitalized terms used and not otherwise defined 
herein shall have the meanings given them in this Agreement and as defined in this section unless 
a different meaning clearly applies from the context. 
 
 “Agreement” means this Ground Lease Agreement and any amendment thereto. 
 
 “Applicable Law” means, collectively, the Constitutions of the United States and of the 
State, all common law and principles of equity, and all Federal, State, and local laws including, 
without limitation, all environmental laws, statutes, treaties, codes, acts, rules, regulations, 
guidelines, ordinances, resolutions, orders, judgments, decrees, injunctions, and administrative or 
judicial precedents or authorities, including the interpretation or administration thereof by any 
governmental authority charged with the enforcement, interpretation, or administration thereof, all 
governmental approvals, and all administrative orders, awards, directed duties, requests, licenses, 
certificates, authorizations, and permits of, and agreements with, any governmental authority, and, 
with respect to any Person, the articles of incorporation, bylaws, or other organizational or 
governing documents of such Person, in each case whether or not having the force of law, that are 
applicable now or are applicable at any time hereafter to the City, DLC, or the Project. 
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Ground Lease Agreement 
City of Dilworth 
Dilworth Lutheran Church 

Page 2 
 
 “Best Efforts” means a Party will act in Good Faith, act in accordance with generally 
accepted commercial practices, and use reasonable due diligence to undertake all action 
contemplated by this Agreement, in accordance with Applicable Law. 
 
 “Business Day” means any day that is not a Saturday, a Sunday, or a State public holiday. 
 
 “City” means the City of Dilworth, a municipal corporation and political subdivision of 
the State of Minnesota. 
 
 “City Representative” means the individual identified in Section 12.08 hereof as such. 
 
 “Contractors” means Persons with whom the City contracts to perform any of the Work 
described in this Agreement or to provide any materials, equipment, hardware, or supplies for any 
of the Work, on behalf of the City. 
 
 “Default” means as defined in Section 10.01 hereof. 
 
 “DLC” means the Dilworth Lutheran Church, a nonprofit corporation organized and 
existing under the laws of the State of Minnesota. 
 
 “DLC Representative” means the individual identified in Section 12.08 hereof as such. 
 
 “Effective Date” means the date on which both Parties have executed this Agreement. 
 
 “Good Faith” means the observance of reasonable commercial standards of fair dealing 
in a given trade or business.  
 
 “Good Industry Practice” means the industry practices and standards that would be 
exercised by a prudent and experienced developer, designer, engineer, contractor, operator, or 
maintenance provider engaged in the same kinds of undertakings and under similar circumstances 
as those applying to the Work.  
 
 “Leased Area” means an approximately sixty (60) foot by eighty (80) foot area in either 
the Northeast or Northwest corner of the Property which will be agreed upon by the Parties. 
 
 “Party” means the City or DLC, as the context may require, and its respective legal 
representatives, successors, and permitted assigns, and whenever a reference in this Agreement is 
made to any Parties hereto, “Parties” means the City and DLC, collectively, and their legal 
representatives, successors, and permitted assigns. 
 
 “Person” means an individual, a general or limited partnership, a joint venture, a 
corporation, a limited liability company, a trust, an unincorporated organization, or a governmental 
authority. 
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 “Project” means the removal and replacement of existing playground equipment on the 
Property with the playground equipment as identified in Exhibit A on the Leased Area in 
accordance with the terms and conditions of this Agreement.  
 

“Property” means the real property legally described and depicted in Exhibit B attached 
to this Agreement. 

 
“Quality Assurance” means all planned and systematic activities implemented to provide 

confidence that the Work complies with the requirements of this Agreement.  
 
“Service Commencement Date” means the date the Project opens to the public for normal 

and continuous operations. 
 

“State” means the State of Minnesota. 
 
“Utility” means and includes poles, plants, lines, trenches, bridges, tunnels, pipelines, and 

any other system for furnishing, producing, generating, transmitting, or distributing power, 
electricity, communications, telecommunications, water, gas, oil, petroleum products, coal, or 
other mineral slurry, steam, heat, light, chemicals, air, sewage, drainage not connected with a 
highway drainage system, irrigation, or another substance. The term “utility” also includes a 
system for furnishing transportation of goods or persons by means of railway, tramway, cableway, 
conveyor, flume, canal, tunnel, pipeline, or a similar means.  

 
“Work” means the work required to be furnished and provided by the City under this 

Agreement, including all administrative, design, engineering, construction, landscaping, Utility 
accommodation, support services, financing services, operations, maintenance, and management 
services.  
 
 SECTION 1.02 INTERPRETATION. 
 

(a) The headings of articles and sections are provided for convenience of reference 
only and will not affect the construction, meaning, or interpretation of this Agreement.  Any and 
all exhibits to this Agreement are hereby incorporated by reference.  The definition of terms herein 
shall apply equally to the singular and plural forms of the terms defined.  Whenever the context 
may require, any pronoun shall include the corresponding masculine, feminine, and neuter forms. 

 
(b) This Agreement is not to be interpreted or construed against the interests of a Party 

merely because that Party proposed this Agreement or some provision of it or because that Party 
relies on a provision of this Agreement to protect itself.  The Parties acknowledge and agree that 
this Agreement has been prepared jointly by the Parties and has been the subject of arm’s length 
and careful negotiation, that each Party has been given the opportunity to independently review 
this Agreement with legal counsel, and that each Party has the requisite experience and 
sophistication to understand, interpret, and agree to the particular language of the provisions of 
this Agreement.  Accordingly, in the event of an ambiguity in or dispute regarding the interpretation 
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of this Agreement, this Agreement will not be interpreted or construed against any Party simply 
because that Party participated in its drafting or proposed revisions of any draft. 
 

ARTICLE II 
PROJECT GENERALLY 

 
 SECTION 2.01 PROJECT.  The Parties agree that the Project will be developed, designed, 
financed, constructed, operated, and maintained in accordance with this Agreement.  The Project 
will include the removal of existing playground equipment from the Property and the installation 
of different playground equipment within the Leased Area.  The City anticipates the removal of 
the existing playground equipment will begin on or before _________ and estimates a Project 
completion date on or before __________.  In the event the City is unable to complete the Project 
on or before the date identified in this Section 2.01, it shall notify DLC of the reason for delay and 
the new anticipated completion date. 
 
 SECTION 2.02 WORK.   
 

(a) The City will perform the Work described in this Agreement in accordance with (i) 
this Agreement; (ii) Applicable Law; (iii) Good Industry Practice; and (iv) the requirements of 
insurance policies required to be maintained in accordance with this Agreement so as not to 
knowingly void or omit to take any action which would void any such policy or limit the coverage 
of any such policy in a way that materially and adversely affects DLC. 

 
(b) The City will perform the Work through use of its own personnel, materials, and 

equipment or by contracting with Contractors with the expertise, qualifications, experience, 
competence, skills, and know-how to perform the responsibilities being contracted in accordance 
with Applicable Law and the terms, conditions, and standards set forth in this Agreement.  
Performance of any of the Work by a Contractor will satisfy the obligation of the City to perform 
such Work; provided, however, that any such Work performed will be binding on the City and will 
not relieve the obligation of the City to manage the Contractor. 

 
(c) DLC will use reasonable efforts in performing the rights and duties under this 

Agreement to minimize any disruption to or impairment of the performance of the City’s rights 
and obligations under this Agreement; provided, however, that nothing in this section will limit 
DLC’s rights and obligations under this Agreement. 

 
 SECTION 2.03 INTENT.  The City and DLC agree and acknowledge that the intent of 
this Agreement and the construction and operation of the Project is to promote public youth 
recreational activities within the City. 
 

ARTICLE III 
GROUND LEASE 
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 SECTION 3.01 GRANT OF LEASE.  During the Lease Term, DLC hereby demises, rents, 
leases, and lets to the City, and the City rents, leases, and hires from DLC, the Leased Area, 
together with any and all easements, air rights, and other rights and appurtenances thereunto 
belonging or appertaining and any improvements thereon or to be made, in each case upon the 
terms, covenants, and conditions in this Agreement, provided such easements, air rights, and other 
rights and appurtenances are for the sole purpose of providing the City with access necessary to 
design, construct, finance, operate, and maintain the Project pursuant to this Agreement.  DLC 
additionally grants an access easement across the Property to the City for ingress and egress related 
to the design, construction, financing, operation, and maintenance of the Project.  It is the express 
intent and agreement of the Parties that, except to the extent of the interests expressly provided 
herein for the Project, the City shall not be treated as or deemed to be the legal or equitable owner 
of the Leased Area or the Property.  The City’s rights hereunder are derived solely from its status 
as a developer and independent contractor as described in this Agreement. 
 
 SECTION 3.02 QUIET ENJOYMENT.  DLC covenants and agrees that the City will 
peaceably and quietly have, hold, and possess the Leased Area and the Project during the Lease 
Term. Notwithstanding the foregoing, the City acknowledges and understands that such right of 
quiet enjoyment to each part of the Leased Area is subject to, and will not affect, any access rights 
of DLC to the Leased Area that are set forth in this Agreement. 
 
 SECTION 3.03 RENT.  DLC will not charge rent to the City for leasing the Leased Area. 
 
 SECTION 3.04  TAXES AND SPECIAL ASSESSMENTS.  DLC is solely responsible for the 
payment of any and all property taxes and special assessments levied against the Leased Area 
during the Lease Term. 
 
 SECTION 3.05 CONDEMNATION.  In the event all of the Leased Area is the subject of a 
condemnation action, then this Agreement will terminate on the date of taking, and the City will 
have the right to remove the Project from the Leased Area; if only a portion of the Leased Area is 
condemned, then the Parties will negotiate in Good Faith to determine whether this Agreement can 
continue with the remaining portion of the Leased Area. 
 
 SECTION 3.06 NO PROPERTY WARRANTIES.  Except as otherwise specifically provided 
in this Agreement, DLC makes no warranties or representations as to any surveys, data, reports, or 
other information provided by DLC or other Persons, including data concerning surface or 
subsurface conditions; the existing condition of the Leased Area; drainage; or the presence of 
Utilities, hazardous waste, contaminated ground water, archeological, paleontological, or cultural 
resources, or endangered or threatened species, affecting the Leased Area or surrounding locations. 
The City acknowledges that such information is for the City’s reference only and has not been 
verified by DLC and that the City will be responsible for conducting all surveys, studies, and 
assessments as it deems appropriate for the Project. 
 
 SECTION 3.07 THIRD PARTY AGREEMENTS.  The City will not enter into any 
agreements with any Utility, property owner, or other third party having regulatory jurisdiction 
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over any aspect of the Project or the Work or having any property interest affected by the Project 
or the Work that in any way purports to obligate DLC, or states or implies that DLC has an 
obligation, to the third party to carry out any installation, design, construction, maintenance, repair, 
operation, control, supervision, regulation, or other activity during or after the Lease Term unless 
DLC otherwise approves, in writing, in its sole discretion. The City has no power or authority to 
enter into any such agreement with a third party in the name or on behalf of DLC. 
 

ARTICLE IV 
FINANCE 

 
 SECTION 4.01 GENERALLY.  The City will be responsible, in its sole discretion, for 
financing the design, construction, operation, and maintenance of the Project and will not seek any 
contribution from DLC therefor. 
 

ARTICLE V 
DESIGN AND CONSTRUCTION 

 
 SECTION 5.01 GENERALLY.  The City will, at its sole expense, furnish all design, 
bidding, construction, and other services; provide all materials, equipment, and labor to perform 
the Work reasonably inferable from this Agreement; and perform the Work in accordance with this 
Agreement, Applicable Law, and Good Industry Practice. The City is additionally responsible for 
all Quality Assurance activities necessary to manage the Work. The City will undertake all aspects 
of Quality Assurance for the Project and Work in accordance with this Ground Lease, Applicable 
Law, and Good Industry Practice. 
 
 SECTION 5.02 PROGRESS REPORTS AND COMMUNICATION.  The City will provide DLC 
with a proposed demolition and construction schedule for the Project and will provide periodic 
progress reports to DLC as Work progresses.  Additionally, the City will provide notification to 
DLC when the Project is completed and will be open for normal and continuous operations (the 
“Service Commencement Date”).  The City Representative and the DLC Representative will also 
be reasonably available to each other and will have the necessary authority and experience required 
to oversee and communicate with respect to the Work. 
 
 SECTION 5.03 APPROVALS AND PERMITS.  The City, at its sole cost and expense, will 
obtain and maintain in full force and effect, and comply with, any governmental approvals or 
permits for the Work.  DLC will provide reasonable assistance and cooperation to the City, as 
requested by the City, in obtaining governmental approvals relating to the Project and any 
revisions, modifications, amendments, supplements, renewals, reevaluations, and extension of 
governmental approvals. 
 
 SECTION 5.04 CONSTRUCTION SITE.  The City is responsible for ensuring the 
construction site for the Project is kept clean and for cleaning up any construction debris on the 
Leased Area and on the Property. 
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 SECTION 5.05 DAMAGE DURING CONSTRUCTION.  The City will be financially 
responsible for any and all damage to the Project occurring during construction and may utilize 
any available insurance proceeds to repair the damage. DLC will not be responsible for any 
construction means or methods of the City or liability ensuing therefrom. 
 
 SECTION 5.06 DLC INSPECTION.  DLC and its authorized agents will have the 
authority, upon reasonable notice to the City, to enter upon, inspect, sample, measure, and 
physically test any part of the Project, as well as any materials, supplies, machinery, and equipment 
to be incorporated into or used in construction of the Project. DLC will follow any and all safety 
requirements imposed by the City during an inspection. 
 

ARTICLE VI 
OPERATIONS AND MAINTENANCE 

 
 SECTION 6.01 GENERALLY.  At all times following the Service Commencement Date, 
the City, at its sole cost and expense (except as otherwise provided herein), will cause the Project 
to be managed, maintained, and operated in accordance with Applicable Law; this Agreement; and 
Good Industry Practice. 
 
 SECTION 6.02 PROJECT MAINTENANCE.  The City will be responsible, at its sole cost 
and expense, for the repair, replacement, reconstruction, and maintenance of the Project.  In the 
event DLC believes the City is not performing maintenance in accordance with Good Industry 
Practice, DLC will provide written notification to the City and provide the City with one hundred 
twenty (120) calendar days to remedy the maintenance issues. If the City does not remedy the 
maintenance issues within the 120-day period, then DLC may step in and remedy the maintenance 
issues, billing the City for any costs and expenses resulting therefrom. 
 
 SECTION 6.03 SURROUNDING AREA MAINTENANCE.  DLC will be responsible, at its 
sole cost and expense, for mowing, for performing snow removal, and for maintaining the grounds 
on, beneath, under, and around the Project, in accordance with Good Industry Practice.  
Additionally, DLC is responsible for performing on-going landscaping maintenance of the Leased 
Area.  The City will not remit any funds to DLC for maintenance activities. 
 
 SECTION 6.04 PROGRAMMING.  The City, in its sole discretion, has the authority to 
provide programming at the Project and on the Leased Area.  The City will provide advanced 
notice to DLC in the event it schedules any programming. 
 
 SECTION 6.05 ADDITIONS AND MODIFICATIONS.  After the Service Commencement 
Date, the City, in its sole discretion, is allowed to make renovations or improvements to the Project 
so long as such renovations or improvements are contained within the Leased Area. Prior to 
beginning any renovation or improvement, the City will notify DLC. 
 
 SECTION 6.06 DLC ACCESS.  As provided in this Agreement, the Project will be 
available for public use, which includes use by the DLC congregation.  At no time, however, may 
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DLC limit access to the Project or to the Leased Area unless DLC believes such access poses a 
risk to the Property.  DLC agrees and acknowledges that the public may utilize its parking lot and 
may cross the Property, for ingress or egress to the Leased Area; DLC specifically grants this 
access to the public.  The DLC Representative will promptly report any issues with Project patrons, 
or with the Project itself, to the City Representative. 
 

ARTICLE VII 
INSURANCE AND INDEMNIFICATION 

 
 SECTION 7.01 INSURANCE.   
  

(a) The City shall keep in force and effect, at the City’s expense, for the entirety of the 
Lease Term, municipal liability insurance with respect to the Project and the Leased Area, naming 
the City as the insured and DLC as an additional insured.  Such insurance shall have minimum 
limits of $2,000,000 on account of bodily injuries or death of more than one (1) person as the result 
of any one (1) accident or disaster.  The City shall additionally obtain and maintain property 
damage insurance with minimum limits of full insurable value.  The City’s insurance policies will 
not contain a waiver of subrogation and will not waive any right to recover against DLC held by 
the City’s insurance companies. 

 
(b) DLC shall keep in force and effect, at DLC’s expense, for the entirety of the Lease 

Term, commercial general liability insurance coverage for premises and operations, independent 
contractors, personal injury, and broad form contractual liability of limits of at least $2,000,000 
per occurrence and $2,000,000 annual aggregate applicable on a per project basis. 
 
 SECTION 7.02 INDEMNIFICATION.  Each Party (the “Indemnifying Party”) agrees to 
indemnify, defend, and hold harmless the other Party (the “Indemnified Party”) from and against 
any and all claims, damages, and liabilities, including any and all expenses and costs, legal or 
otherwise, arising out of the negligent act or omission of the Indemnifying Party, its subcontractors, 
representatives, or employees, of its obligations set forth in this Agreement; provided, however, 
the City shall not be responsible for indemnifying, defending, or holding harmless the DLC for the 
negligent act or omission of DLC, its subcontractors, representatives, or employees when DLC is 
performing maintenance on the Leased Area and could be considered a subcontractor of the City 
for purposes thereof.  The Indemnifying Party shall not be liable for any claims, damages, or 
liabilities caused by the sole negligence of the Indemnified Party, its subcontractors, 
representatives, or employees.  The Indemnified Party shall notify promptly the Indemnifying 
Party of the existence of any claim, demand, or other matter to which the Indemnifying Party’s 
indemnification obligations would apply, and shall give them a reasonable opportunity to settle or 
defend the same at their own expense and with counsel of their own selection, provided that the 
Indemnified Party shall at all times also have the right to fully participate in the defense. If the 
Indemnifying Party, within a reasonable time after this notice, fails to take appropriate steps to 
settle or defend the claim, demand, or the matter, the Indemnified Party shall, upon written notice, 
have the right, but not the obligation, to undertake such settlement or defense and to compromise 
or settle the claim, demand, or other matter on behalf, for the account, and at the risk, of the 
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Indemnifying Party.  The rights and obligations of the Parties under this Section 7.02 shall be 
binding upon and inure to the benefit of any successors, assigns, and heirs of the Parties, and these 
indemnification provisions shall survive termination of this Agreement.  Nothing herein, however, 
shall be deemed a waiver by the City of the maximum limits on liability set forth in Minn. Stat. 
ch. 466.04.   
 

ARTICLE VIII 
TERM 

  
 SECTION 8.01 TERM AND OPTION TO RENEW.  The term of this Agreement will 
commence on the Effective Date and will terminate at the earlier of: (i) twenty-five (25) years after 
the Effective Date or (ii) the end of the useful life of the playground equipment, as determined by 
the City (the “Lease Term”); provided, however, the Parties retain the option to renew the lease 
prior to the end of the Lease Term under commercially acceptable terms (the “Option”).  If a party 
desires to exercise the Option, it must provide written notice thereof to the other Party at least 
thirty (30) calendar days prior to the end of the Lease Term.  The Parties will then negotiate in an 
attempt to arrive at new lease terms.  In the event the Parties are unable to agree upon new lease 
terms or neither Party timely submits a written notice to the other Party electing to pursue the 
Option, then the Parties will develop a transition plan for the removal of the Project, and the 
Agreement will terminate at the end of the Lease Term.  
 

ARTICLE IX 
REPRESENTATIONS AND WARRANTIES 

 
 SECTION 9.01 CITY.  The City represents and warrants to DLC as follows: 
 

(a) The City has full power, right, and authority to execute, deliver, and perform its 
obligations under, in accordance with, and subject to the terms and conditions of this Agreement; 

 
(b) Each person executing this Agreement has been or at such time will be duly 

authorized to execute each such document on behalf of the City; 
 
(c) Neither the execution and delivery by the City of this Agreement, nor the 

consummation of the transactions contemplated hereby, is in conflict with or will result in a default 
under or violation of (i) any other agreements or instruments to which it is a party or by which it 
is bound or (ii) to its knowledge, any Applicable Law where such violation would have a material 
adverse effect on the ability of the City to perform its obligations under this Agreement; 

 
(d) There is no action, suit, proceeding, investigation, or litigation pending and served 

on the City which challenges the City’s authority to execute, deliver, or perform, or the validity or 
enforceability of, this Agreement, or which challenges the authority of the City official executing 
this Agreement, and the City has disclosed to DLC any pending and unserved or threatened action, 
suit, proceeding, investigation, or litigation with respect to such matters of which the City is aware; 
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(e) This Agreement has been duly authorized, executed, and delivered by the City and 
constitutes a valid and legally binding obligation of the City, enforceable against it in accordance 
with the terms hereof; 

 
(f) The City has taken or caused to be taken all action to authorize the execution and 

delivery of, and the performance of its obligations under, this Agreement; and 
 
(g) The City is in material compliance with all Applicable Laws governing its 

obligations in connection with this Agreement. 
 
 SECTION 9.02 DLC.  DLC hereby represents and warrants to the City as follows: 
 

(a) DLC is a duly organized nonprofit corporation under the laws of the State, is 
qualified to conduct business in the State, has the requisite power and all required licenses to carry 
on its present and proposed activities, and has full power, right, and authority to execute and 
perform each and all of its obligations under the Agreement; 

 
(b) DLC has taken or will cause to be taken all requisite action to authorize the 

execution and delivery of, and performance of its obligations under, this Agreement; 
 
(c) Each person executing this Agreement on behalf of DLC has been or will at such 

time be duly authorized to execute each such document on behalf of DLC; 
 
(d) As of the Effective Date, no agreement, contract, option, commitment, or other right 

exists which binds, or which in the future may become binding on, DLC to sell, transfer, convey, 
dispose of, or encumber the Property; 

 
(e) This Agreement has been duly authorized, executed, and delivered by DLC and 

constitutes a valid and legally binding obligation of DLC, enforceable against it in accordance with 
its terms, subject only to applicable bankruptcy, insolvency, and similar Applicable Laws affecting 
the enforceability of the rights of creditors generally and to general principles of equity; 

 
(f) Neither the execution and delivery by DLC of this Agreement, nor the 

consummation of the transactions contemplated hereby, is in conflict with or will result in a default 
under or a violation of (i) the governing instruments of DLC or any other agreements or 
instruments to which it is a party or by which it is bound or (ii) to its knowledge, any Applicable 
Law, where such violation will have a material effect on the ability of DLC to perform its 
obligations under this Agreement; 

 
(g) There is no action, suit, proceeding, or litigation pending and served on DLC which 

challenges DLC’s authority to execute, deliver, or perform, or the validity or enforceability of, this 
Agreement, or challenges the authority of the DLC official executing this Agreement; and DLC 
has disclosed to the City any pending and unserved or threatened action, suit, proceeding, 
investigation, or litigation with respect to such matters of which DLC is aware; 
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(h) DLC is in material compliance with all Applicable Laws applicable to DLC or its 

activities in connection with this Agreement; and 
 
(i) To the best of DLC’s knowledge after diligent inquiry, no event which, with the 

passage of time or the giving of notice, would constitute a default by DLC has occurred or is 
occurring. 
 

ARTICLE X 
DEFAULT AND STEP-IN RIGHTS 

 
 SECTION 10.01 DEFAULT.  The occurrence of any one (1) or more of the following 
events during the Lease Term will constitute a Default by a Party pursuant to this Agreement: 
  

(a) Any representation or warranty made by a Party is false or misleading in any respect 
on the date made and a material adverse effect upon the Project or the other Party’s rights or 
obligations under the Agreement results therefrom, and such circumstance continues without cure 
for a period of ninety (90) calendar days following the date the non-offending Party delivers to the 
offending Party written notice thereof, with cure regarded as complete only when the adverse 
effects are remedied; and 

 
(b) A Party fails to comply with, perform, or observe any material obligation, covenant, 

agreement, term, or condition in this Agreement which failure has a material adverse effect upon 
the other Party’s interest, and such failure continues without cure for a period of ninety (90) 
calendar days following the date the non-offending Party delivers to the offending Party written 
notice thereof. 
 
 SECTION 10.02 REMEDIES.  Upon the occurrence of a Default by a Party, the non-
offending Party may, by written notice to the offending Party, declare the offending Party to be in 
Default and may do any or all of the following as the non-offending Party, in its discretion, may 
determine: 
 

(a) Terminate this Agreement; or 
 
(b) Exercise any of its rights and remedies provided for hereunder or under Applicable 

Law or in equity. 
 

ARTICLE XI 
DISPUTE RESOLUTION 

 
 SECTION 11.01 INTENT AND PROCEDURE.  The Parties will cooperate and use their Best 
Efforts to ensure that the various provisions of this Agreement are fulfilled.  The Parties agree to 
act in Good Faith to undertake resolution of disputes in an equitable and timely manner and in 
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accordance with the provisions of this Agreement.  If disputes cannot be resolved informally by 
the Parties, the following procedure will be used. 
 
 SECTION 11.02 MEDIATION.  If there is a failure between the Parties to resolve a dispute 
on their own, the Parties will first attempt to mediate the dispute.  The Parties will agree upon a 
single mediator, or, if an agreement cannot be reached, the Parties shall contribute three (3) names 
to a list of mediators and select a mediator by alternatively striking names until one (1) remains.  
The City will strike the first name, followed by DLC, until one (1) name remains.  The Parties will 
equally split any fees of the mediator. 
 
 SECTION 11.03 LITIGATION.  If the dispute is not resolved within thirty (30) calendar 
days after the end of mediation proceedings, the Parties may litigate the matter.  The Parties agree 
that any litigation between the Parties arising out of or pertaining to this Agreement or its breach 
will be filed, heard, and decided in the State District Court of Clay County, Minnesota, which will 
have exclusive jurisdiction and venue. 
 
 SECTION 11.05. WAIVER OF JURY TRIAL.  THE PARTIES HEREBY KNOWINGLY, 
IRREVOCABLY, VOLUNTARILY, AND INTENTIONALLY WAIVE ANY RIGHTS THAT 
ANY MAY HAVE TO A TRIAL BY JURY WITH RESPECT TO ANY ACTION, PROCEEDING, 
COUNTERCLAIM, OR DEFENSE BASED ON THIS AGREEMENT, OR ARISING OUT OF, 
UNDER, OR IN ANY CONNECTION WITH THIS AGREEMENT, OR WITH RESPECT TO 
ANY COURSE OF CONDUCT, COURSE OF DEALING, STATEMENTS (WHETHER ORAL 
OR WRITTEN), OR ACTIONS OF ANY PARTY HERETO RELATING TO THIS 
AGREEMENT.  THIS PROVISION IS A MATERIAL INDUCEMENT FOR ALL PARTIES 
ENTERING INTO THIS AGREEMENT.  THIS PROVISION APPLIES ONLY TO SUITS 
BETWEEN THE PARTIES AND DOES NOT APPLY TO THIRD PARTY CLAIMS OR SUITS. 
 

ARTICLE XII 
MISCELLANEOUS 

 
 SECTION 12.01 MEMORANDUM OF AGREEMENT.  The City and DLC will execute, 
acknowledge, and deliver a Memorandum of Ground Lease Agreement in the form attached hereto 
as Exhibit C, in proper form for recording, together with any additional instruments for the 
recordation thereof.  The City is responsible for costs and expenses associated with recording. 
 
 SECTION 12.02 SUCCESSORS AND ASSIGNS.  The City will not, without DLC’s approval, 
sell, convey, assign, transfer, or otherwise dispose of any or all of the City’s rights in and to the 
Leased Area or in favor of any other person or entity.  Subject to the foregoing sentence, this 
Agreement will be binding upon and will inure to the benefit of the Parties hereto and their 
respective legal representatives, successors, and permitted assigns. 
 
 SECTION 12.03 THIRD PARTY BENEFICIARIES.  Nothing contained in this Agreement is 
intended or will be construed as creating or conferring any right, benefits, or remedies upon, or 
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creating any obligations of the Parties hereto toward, any person or entity not a party to this 
Agreement. 
 
 SECTION 12.04 COMPLETE AGREEMENT.  This Agreement contains the entire and 
exclusive understanding of the Parties with respect to the subject matter thereof and supersedes all 
prior agreements, understandings, statements, representations, and negotiations, in each case oral 
or written, between the Parties with respect to their subject matter. 
 
 SECTION 12.05 FORCE MAJEURE.  Neither the City nor DLC will be liable to the other 
during any period in which its performance is delayed or prevented, in whole or in part, by any of 
the following circumstances: war, civil war, invasion, violent act of foreign enemy, or armed 
conflict; nuclear, chemical, or biological contamination; ionizing radiation; or any act of terrorism.  
If such a circumstance occurs, the Party claiming the delay must promptly (and in any event within 
ten (10) Business Days) notify the other Party of the same.  The Parties will consult with each 
other in Good Faith and use all reasonable efforts to agree on appropriate terms to mitigate the 
effects of the force majeure event and facilitate the continued performance of this Agreement. 
 
 SECTION 12.06 AMENDMENTS.  This Agreement may be amended only by written 
instrument duly executed by the Parties or their respective successors or assigns, except to the 
extent expressly provided otherwise in this Agreement. 
 
 SECTION 12.07 SEVERABILITY AND SAVINGS CLAUSE.  Each provision, section, 
sentence, clause, phrase, and word of this Agreement is intended to be severable.  If any provision, 
section, sentence, clause, phrase, or word hereof is held by a court with jurisdiction to be illegal or 
invalid for any reason whatsoever, such illegality or invalidity will not affect the validity of the 
remainder of this Agreement. 
 
 SECTION 12.08 AUTHORIZED REPRESENTATIVES.  The City and DLC hereby designate 
the following individuals as their initial authorized representatives to administer this Agreement 
on their respective behalf: 
 

(a) City Representative: L. Peyton Mastera, City Administrator 
 

(b) DLC Representative: ___________________________ 
 

 SECTION 12.09 GOVERNING LAW.  This Agreement will be governed by and construed 
in accordance with the laws of the State of Minnesota. 
 
 SECTION 12.10 COLLABORATIVE NATURE.  Each Party agrees to cooperate, at its own 
expense, with the other Party in the fulfillment of the purposes and intent of this Agreement.  
Neither Party will be under any obligation to perform any of the other Party’s obligations under 
this Agreement. 
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 SECTION 12.11 ELECTRONIC SIGNATURES.  The City and DLC agree that an electronic 
signature to this Agreement will be valid as an original signature of the City or DLC and will be 
effective to bind the signatories of this Agreement. 
 
 SECTION 12.12 COUNTERPARTS.  This instrument may be executed in one (1) or more 
counterparts, each of which will be deemed an original, but all of which together will constitute 
one (1) and the same instrument. 
 
 SECTION 12.13 NOTICE.   
  

(a) All notices to this Agreement will be in writing and: (i) delivered personally; (ii) 
sent by certified mail, return receipt requested; (iii) sent by a recognized overnight mail or courier 
service, with delivery requested; or (iv) sent by email communication followed by a hard copy, to 
the following addresses. 

 
(b) All notices to the City will be marked as regarding the Project and will be delivered 

to the following address or as otherwise directed by the City Representative: 
 
  2 – 1st Avenue Southeast 
  Dilworth, MN 56529 
 

(c) All notices to DLC will be marked as regarding the Project and will be delivered to 
the following address or as otherwise directed by the DLC Representative: 

 
 406 3rd Street Northeast 
 Dilworth, MN 56529 
 
(d) Notices will be deemed received when actually received in the office of the 

addressee (or by the addressee if personally delivered) or when delivery is refused, as shown on 
the receipt of the U.S. Postal Service, private courier, or other person making the delivery.  
Notwithstanding the foregoing, notices received after 5:00 p.m. Central Time will be deemed 
received on the first Business Day following delivery. 
 

(Remainder of page intentionally left blank.) 
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 IN WITNESS WHEREOF, the City and DLC caused this Agreement to be executed. 
 
 
       CITY OF DILWORTH 
 
 
       ____________________________________ 
       Chad Olson, Mayor 
ATTEST: 
 
 
_________________________________ 
L. Peyton Mastera, City Administrator 
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       DILWORTH LUTHERAN CHURCH  
 
 
       By: ________________________________ 
       Its:  ________________________________ 
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Exhibit A 
 

PLAYGROUND EQUIPMENT 
 

To be attached.  
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Exhibit B 
 

LEGAL DESCRIPTION AND MAP OF PROPERTY 
 
Block 1, Faith Addition to the Village of Dilworth LESS that 20-foot strip described in Book 217 
of Deeds, page 293, of the Clay County Office of Register of Deeds. 
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Exhibit C 
 

MEMORANDUM OF GROUND LEASE AGREEMENT 
 

MEMORANDUM OF GROUND LEASE AGREEMENT 
 

 THIS MEMORANDUM OF GROUND LEASE AGREEMENT (“Memorandum”) is 
entered into and effective as of ______________, 20__, by and between the City of Dilworth, a 
municipal corporation and political subdivision of the State of Minnesota (the “City”), and the 
Dilworth Lutheran Church, a nonprofit corporation organized and existing under the laws of the 
State of Minnesota (“DLC”). 
 
 WHEREAS, on ____________, 20__ (the “Effective Date”), the City and DLC entered 
into a Ground Lease Agreement (the “Agreement”) for construction of a public playground; and 
 
 WHEREAS, as part of the Agreement, DLC leased to the City and the City leased from 
DLC certain real property legally described as follows: 
 
 [Legal Description] 
 
 (the “Leased Area”); and 
 
 WHEREAS, a copy of the executed Agreement in its entirety is on file with the City 
Administrator of the City; and 
 
 WHEREAS, the City and DLC desire to execute this Memorandum to provide constructive 
notice of the City’s rights under the Agreement to all third parties. 
 
 NOW, THEREFORE, for good and valuable consideration, the receipt and adequacy of 
which are hereby acknowledged, the City and DLC agree as follows: 
 

1. Term.  DLC leases the Leased Area to the City for a term of the lesser of (i) twenty-
five (25) years beginning on the Effective Date or (ii) the end of the useful life of the playground 
equipment as determined by the City.  The Parties may agree to extend the term of the lease under 
commercially acceptable terms. At the expiration of the Agreement, the Leased Area will revert to 
DLC. 

 
2. Parties. The Agreement sets forth the names, authorized representatives, and 

addresses of the parties thereto. 
 
3. Rent. The Agreement does not require that the City make any rental payments to 

DLC for the Leased Area. 
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4. Project. The public playground being constructed on the Leased Area (the 
“Project”) will be designed, financed, constructed, operated, maintained, and owned by the City. 
Maintenance responsibilities for the area surrounding the Project will be the responsibility of DLC 
as set forth in the Agreement. 

 
5. Governing Law. This Memorandum and the Agreement are governed by the laws 

of the State of Minnesota. 
 
6. Conflict. This Memorandum describes only selected provisions of the Agreement, 

and reference must be made to the text of the Agreement for the full terms and conditions. This 
Memorandum shall not in any way amend or supersede the terms and conditions of the Agreement. 
In the event of a conflict between this Memorandum and Agreement, the Agreement will prevail. 
 

IN WITNESS WHEREOF, this Memorandum has been executed by the parties hereto as 
of the day and year first above written or consented to and ratified the same as if executed on such 
date. 
 

(Signatures on the following pages.) 
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CITY OF DILWORTH 
 
 
 
       By:   (do not sign)    

Mayor 
 
 
       By:   (do not sign)    
 City Administrator 
 
         
STATE OF MINNESOTA  )  
     ) ss.  
COUNTY OF CLAY   )  
  
 On this ____ day of _____________, 20___, before me personally appeared Chad Olson 

and L. Peyton Mastera, to me known to be the Mayor and City Administrator, respectively, of the 

City of Dilworth, a Minnesota political subdivision, and that they executed the foregoing 

instrument, and acknowledged to me that they executed the same on behalf of the City of Dilworth. 

(SEAL) 
         (do not sign)    
       Notary Public, Clay County, MN 
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Dilworth Lutheran Church 
 
 
By:   (do not sign)    

 
       Its:   (do not sign)    
 
       Date:        
 
 
 
STATE OF MINNESOTA  )  
     ) ss.  
COUNTY OF CLAY   )  
  
 On this ____ day of _____________, 20___, before me personally appeared 

___________________________, to me known to be the ___________ of the Dilworth Lutheran 

Church, a Minnesota nonprofit corporation, and that s/he executed the foregoing instrument, and 

acknowledged to me that s/he executed the same on behalf of the Dilworth Lutheran Church. 

(SEAL) 
         (do not sign)    
       Notary Public, Clay County, MN 
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AGENDA ITEM NO. 8.A

Resolution 26-26, Supporting a Federal Grant Application for
Preliminary Design and Environmental Review of the 14th Street Grade

Separation Project Over the BNSF Rail Corridor (Drexel Verrette Jr.
and Alexis Jones with BNSF Presenting)

DESCRIPTION: Staff is seeking City Council direction and consideration of a
resolution of support for a federal grant application related to the
proposed 14th Street grade separation project.
 
BNSF Railway has approached the City of Dilworth regarding
partnership on a federal grant application to advance preliminary
design and environmental review for a grade-separated crossing over
the BNSF rail yard. The project would include an alternatives
analysis to determine the preferred alignment and structure type,
followed by development of 30% design plans and completion of
environmental review in accordance with National Environmental
Policy Act (NEPA) requirements.
 
A key component of this effort includes the permanent closure of the
existing Main Street at-grade crossing, replacing it with a new 14th
Street overpass to improve safety, reliability, and connectivity across
the rail corridor. As outlined in the project materials, this
improvement would eliminate vehicle-train conflicts, enhance
emergency response routes, improve freight movement efficiency,
and support long-term economic development along the 14th Street
corridor.
 
To advance the project, BNSF is coordinating preparation of the
grant application in partnership with Olsson and The Beckett Group.
The City is being asked to serve as the official applicant. The grant
request would seek approximately 80% federal funding (estimated at
$2.0 million of a $2.5 million project development cost), with a
required 20% local match. Notably, BNSF has indicated a
willingness to fund the local match associated with the grant
application. 
 
Two potential federal funding sources are being evaluated, including
t h e CRISI Program and the Reconnecting Communities and
Neighborhoods Program (RCE). The CRISI application is currently
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open with a deadline of June 22, 2026, and staff anticipates
submitting in advance of that deadline. 
 
This item before the Council is a resolution of support for the grant
application. Approval does not obligate the City to future
construction costs but allows the City to remain a partner in
advancing the planning and design of this regionally significant
infrastructure project.
 
Staff will continue to coordinate with BNSF and regional partners,
including Metro COG, throughout the application process and will
return to Council with updates as the project progresses.

SUGGESTED ACTION: Motion to approve Resolution 26-26, Supporting a Federal Grant
Application for Preliminary Design and Environmental Review of the
14th Street Grade Separation Project Over the BNSF Rail Corridor.

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: City Hall

ATTACHMENTS: Resolution 26-26, Supporting a Federal Grant Application for
Preliminary Design and Environmental Review of the 14th Street
Grade Separation Project Over the BNSF Rail Corridor.pdf

Dilworth 14th Street Grade Sep Draft One Pager 050126-2.pdf
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RESOLUTION 26-26 
 

SUPPORTING A FEDERAL GRANT APPLICATION FOR PRELIMINARY DESIGN 
AND ENVIRONMENTAL REVIEW OF THE 14TH STREET GRADE SEPARATION 

PROJECT OVER THE BNSF RAIL CORRIDOR 
 
WHEREAS, the City of Dilworth, in coordination with BNSF Railway and regional partners, has 

identified the need for a grade-separated crossing of the BNSF rail corridor to improve safety, mobility, 
and connectivity within the community;  

WHEREAS, the proposed project includes an alternatives analysis, preliminary 
engineering (30% design), and environmental review in accordance with the National 
Environmental Policy Act (NEPA); and 

WHEREAS, the project contemplates the construction of a new grade separation 
(overpass) and the potential closure of the existing Main Street at-grade crossing to eliminate 
conflicts between rail and vehicular traffic; and 

WHEREAS, the City has been invited to serve as the official applicant for a federal grant 
to support project development activities; and 

WHEREAS, potential funding sources include the Consolidated Rail Infrastructure and 
Safety Improvements Program and the Reconnecting Communities and Neighborhoods Program, 
which may provide up to 80 percent of eligible project costs; and 

WHEREAS, BNSF Railway has indicated a willingness to fund the required local match 
associated with the grant application; and 

WHEREAS, submission of the grant application and this resolution of support does not 
obligate the City to proceed with final design or construction, nor commit local funds beyond those 
separately approved by the City Council; and 

WHEREAS, the City Council finds that advancing the planning and environmental review 
of this project is in the best interest of the community and the region; 

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Dilworth 
as follows: 

1. Support for Application. The City Council supports the submission of a federal grant 
application for preliminary design and environmental review of a grade separation project 
over the BNSF rail corridor. 

2. Designation of Applicant. The City of Dilworth is authorized to serve as the official 
applicant and to submit all necessary materials for federal funding consideration.  

3. Partnerships. The City acknowledges its partnership with BNSF Railway and regional 
stakeholders, including Metro COG, in advancing this project.  
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4. Financial Commitment. Approval of this resolution does not constitute a financial 
commitment by the City for construction or future phases of the project unless separately 
approved by the City Council.  

5. Authorized Representatives. The Mayor and City Administrator are authorized to execute 
any documents necessary to submit the grant application and carry out the intent of this 
resolution. 

ADOPTED by the City of Dilworth the 11th day of May, 2026. 
 
 

MAYOR:   
Chad Olson, Mayor 

 
ATTEST: 

 

L. Peyton Mastera, City Administrator 
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KEY PLANNING ACTIVITIES

UNLOCKING SOUTH DILWORTH

MAIN ST. CROSSING CLOSURE & 
14th STREET OVERPASS PROJECT DEVELOPMENT

Concept Cross Section 14th Street Grade Separation (Source: METROCOG Railroad Needs Study)

Founded as a rail hub and anchored 
by one of BNSF’s largest yards in 
the region, Dilworth has long been 
shaped by rail infrastructure. 
Eliminating the at-grade crossing at 
Main Street will significantly 
improve safety and reliability within 
this critical rail corridor. 

Advancing planning and design of 
the proposed overpass spanning 
BNSF's yard gives the city the 
opportunity to develope their 
plans, by providing a connection 
between South Dilworth, Clay 
County, and the regional 
transportation network, including 
improved access to Interstate 94 
for commuters, freight, and 
emergency response. 

As 14th Street continues to emerge 
as Dilworth’s primary commercial 
corridor, safe and reliable 
rail-separated access will be critical 
to supporting reinvestment, 
business attraction, and long-term 
economic vitality. 

BNSF Rail Yard

Proposed Main Street 
Crossing Closure 
#062943E

Proposed 14th 
Street Corridor 
Overpass Crossing

 Alternative Analysis for Alignment and Structure Type
 Preliminary Engineering to 30% Design
 NEPA Environmental Review

 Right-of-Way Planning
 Public Outreach
 Stakeholder Engagement

CLAY COUNTY, MN
Population: 67,734

Main Street 
Crossing 
#062943E
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PARTNERSHIP

COSTS & FUNDING REQUEST
SAFETY
Eliminates vehicle and train interaction at 
the current Main Street at-grade crossing.

EMERGENCY RESPONSE
Provides a reliable “always open” north-
south route across the BNSF tracks.

EFFICIENCY
Improves rail movement efficiency and 
domestic supply chain reliability at the BNSF 
Railway Dilworth Yard.

ECONOMIC DEVELOPMENT
Unlocks the 14th Street corridor and South 
Dilworth for commercial and industrial 
investment, supporting rail-served logistics, 
warehousing and commercial growth.

CONNECTIVITY
Enhances access for the workforce, freight 
and commercial markets. Strengthens 
regional links to Interstate 94.

BENEFITS
Total Project Development Cost: $2.5 Million

Federal Grant Request: $2,000,000
Non-Federal Match: $500,000

Rooted in Dilworth’s historic role as a major rail hub supporting 
freight, logistics, and regional trade, the 14th Street grade separation 
will create a bridge to the future, unlocking long-term growth 
opportunities essential for Dilworth’s rural, rail-focused, community.
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AGENDA ITEM NO. 8.B

Consideration, Pay Application #3 for the Woodbridge & Summerwood
Ponds Dredging Project

DESCRIPTION: Attached is pay application #3 for the Woodbridge and Summerwood
Ponds dredging project in the amount of $46,989.85. This pay app
has been reviewed by the City Engineer and is recommended for
approval.

SUGGESTED ACTION: Motion to approve  pay application #3 for the Woodbridge &
Summerwood ponds dredging project.

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Angela Miller, Administrative Assistant

DEPARTMENT: City Hall

ATTACHMENTS: Pay Application 3 - Woodbridge and Summerwood Pond Dredging
Project.pdf
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From

1.
2.
3.
4.

5.
a. X
b. X
c.

6.
7.
8.
9.

Payment Recommended By Engineer $

Payment Approved by Owner $

Contractor's Application for Payment

Application No.: 3

26-001

City of Dilworth

KPH, Inc.
Moore Engineering, Inc.

Dilworth Pond Maintenance

Owner's Project No.:
Engineer's Project No.:
Contractor's Project No.:

Application Period:

Contract:

Owner:

Contractor:
Engineer:

Project:

to

Signature: 5/4/2026Date:

KPH, Inc.

Contractor's Certification

Balance to finish, including retainage (Line 3 - Line 6)

Approved by OwnerRecommended by Engineer

The undersigned Contractor certifies, to the best of its knowledge, the following:
(1) All previous progress payments received from Owner on account of Work done under the Contract have been applied on account
to discharge Contractor's legitimate obligations incurred in connection with the Work covered by prior Applications for Payment;
(2) Title to all Work, materials and equipment incorporated in said Work, or otherwise listed in or covered by this Application for
Payment, will pass to Owner at time of payment free and clear of all liens, security interests, and encumbrances (except such as are
covered by a bond acceptable to Owner indemnifying Owner against any such liens, security interest, or encumbrances); and
(3) All the Work covered by this Application for Payment is in accordance with the Contract Documents and is not defective.

By:

Title:

Date:

By:

Title:

Date:

333,937.00$                

4/4/2026 5/1/2026
Application Date: 5/4/2026

Approved by Funding Agency

By:

Title:

Date:

By:

Title:

Date:

Less previous payments (Line 6 from prior application)
Amount due this application

-$  
-$  

46,989.85$  

0.0000%

5%

261,618.15$                
308,608.00$                

-$  
333,937.00$                

308,608.00$                

30804

Current Contract Price (Line 1 + Line 2)

Contractor:

-$  

Net change by Change Orders

(Line 8 or other - attach explanation of the other amount)

(Line 8 or other - attach explanation of the other amount)

Original Contract Price

 $       308,608.00 

25,329.00$  

 $                        -   

Total Work completed and materials stored to date 
(Sum of Column J Unit Price Total)
Retainage

Work Completed
Stored Materials

Total Retainage (Line 5.a + Line 5.b)
Amount eligible to date (Line 4 - Line 5.c)

EJCDC C-620 Contractor's Application for Payment
(c) 2018 National Society of Professional Engineers for EJCDC.  All rights reserved.

46,989.85

5/5/2026

Project Manager City Administrator
5-11-26
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Owner: 0
Engineer: 30804
Contractor: 26-001
Project:
Contract:

Application No.: 2 Application Period:  From 4/4/2026 to 5/1/2026 5/4/2026

A C D E F G H I J K L

Current Item
Quantity Units

Unit Price
($)

Value of Bid Item
(C X E)

($)

Estimated 
Quantity 
Installed 

This Period

Estimated 
Quantity 

Incorporated in 
the Work

Value of Work 
Completed to Date

(E X G)
($)

1 MOBILIZATION 1.00 LS 55,000.00$            55,000.00$              1.00 55,000.00$              55,000.00$              100% -$  
2 TRAFFIC CONTROL 1.00 LS 5,000.00$              5,000.00$                1.00 5,000.00$                5,000.00$                100% -$  
3 SEDIMENT EXCAVATION AND DISPOSAL - SUMMERWOOD POND (P) (EV) 6,084.00         CY 15.00$  91,260.00$              6,084.00 91,260.00$              91,260.00$              100% -$  
4 SEDIMENT EXCAVATION AND DISPOSAL - WOODBRIDGE POND (P) (EV) 3,820.00         CY 15.00$  57,300.00$              3,820.00 57,300.00$              57,300.00$              100% -$  
5 COMMON EXCAVATION - WOODBRIDGE POND (P) (EV) 2,937.00         CY 15.00$  44,055.00$              2,937.00 44,055.00$              44,055.00$              100% -$  
6 DEWATERING - CONTROL OF WATER - SUMMERWOOD POND 1.00 LS 10,000.00$            10,000.00$              1.00 10,000.00$              10,000.00$              100% -$  
7 DEWATERING - CONTROL OF WATER - WOODBRIDGE  POND 1.00 LS 10,000.00$            10,000.00$              1.00 10,000.00$              10,000.00$              100% -$  
8 STABILIZED CONSTRUCTION ENTRANCE 2.00 EA 1,900.00$              3,800.00$                3.00 5,700.00$                5,700.00$                150% (1,900.00)$                 
9 SEDIMENT CONTROL LOG, TYPE STRAW 250.00            LF 7.00$  1,750.00$                1,125.00 1,125.00 7,875.00$                7,875.00$                450% (6,125.00)$                 

10 SILT FENCE 500.00            LF 7.00$  3,500.00$                0.00 -$  -$  0% 3,500.00$  
11 TOPSOIL - IMPORT 968.00            CY 30.00$  29,040.00$              120.00 120.00 3,600.00$                3,600.00$                12% 25,440.00$                 
12 ROLLED EROSION PREVENTION CATEGORY 15 5,808.00         SY 3.00$  17,424.00$              2,130.00 2,130.00 6,390.00$                6,390.00$                37% 11,034.00$                 
13 SEEEDING 5,808.00         SY 1.00$  5,808.00$                12,428.00 12,428.00 12,428.00$              12,428.00$              214% (6,620.00)$                 

-$  0.00 -$  -$  -$  
-$  0.00 -$  -$  -$  
-$  0.00 -$  -$  -$  
-$  0.00 -$  -$  -$  
-$  0.00 -$  -$  -$  

*Bolded "Current Item Quantity" indicates a change due to a Change Order Original Contract Totals 333,937.00$            308,608.00$            -$  308,608.00$            92% 25,329.00$                

-$  -$  0.00 -$  -$  -$  
-$  -$  0.00 -$  -$  -$  

-$  -$  0.00 -$  -$  -$  
-$  -$  0.00 -$  -$  -$  

-$  -$  0.00 -$  -$  -$  
-$  -$  0.00 -$  -$  -$  

-$  -$  -$  -$  -$  

333,937.00$            308,608.00$            -$  308,608.00$            92% 25,329.00$                

Additions Deductions Net Change
Change Order No. [X] -$  -$  -$  
Change Order No. [X] -$  -$  -$  
Change Order No. [X] -$  -$  -$  

-$  -$  -$  

Progress Estimate - Unit Price Work
Owner's Project No.:
Engineer's Project No.:
Contractor's Project No.:

Contractor's Application for Payment
City of Dilworth
Moore Engineering, Inc.
KPH, Inc.
Dilworth Pond Maintenance
0

Application Date:

B

Current Contract

% of 
Value of 

Item
 (J / F)

(%)

Balance to Finish 
(F - J)

($)Description

Work Completed

Materials 
Currently Stored 

(not in G)
($)

Work Completed 
and Materials 
Stored to Date 

(H + I)
($)

Contract Information

Bid Item No.

 Project Totals

Change Order No. [X]

Change Order Totals

Change Order Summary

Change Order Totals

Change Order No. [X]

Change Order No. [X]

Current Contract and Change Orders

Unit Price 1
EJCDC C-620 Contractor's Application for Payment

(c) 2018 National Society of Professional Engineers for EJCDC.  All rights reserved. 2  of 3273



Owner:
Engineer: 30804
Contractor: 26-001
Project:
Contract:

Application No.: 3 Application Period:  From 04/04/26 to 05/01/26 05/04/26

A B C D E F G H I J K L M

Previous Amount 
Stored

($)

Amount Stored this 
Period

($)

Amount Stored to 
Date (G+H)

($)

Amount Previously 
Incorporated in the 

Work
($)

Amount 
Incorporated in the 

Work this Period
($)

Total Amount 
Incorporated in the 

Work
(J+K)
($)

- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 
- - - 

-$  -$  -$  -$  -$  -$  -$  

Contractor's Application for Payment

Materials Stored Incorporated in Work

Dilworth Pond Maintenance

Materials 
Remaining in 

Storage
(I-L)
 ($)

Application 
No. When 
Materials 
Placed in 
Storage

KPH, Inc.

City of Dilworth
Moore Engineering, Inc.

Owner's Project No.:
Engineer's Project No.:
Contractor's Project No.:

Application Date:

Stored Materials Summary

Totals

Storage Location
Description of Materials or 

Equipment Stored

Submittal No. 
(with 

Specification 
Section No.)

Supplier 
Invoice No.

 Item No.
(Lump Sum Tab) 
or Bid Item No.
(Unit Price Tab)

Stored Materials
EJCDC C-620 Contractor's Application for Payment

(c) 2018 National Society of Professional Engineers for EJCDC.  All rights reserved. 3 of 3274



AGENDA ITEM NO. 9.A

Resolution 26-25, Calling for a Public Hearing on the Approval of a
Proposed Tax Abatement by the City of Dilworth on Certain Property
Located Within the City and the Issuance of General Obligation Tax

Abatement Bonds

DESCRIPTION: Staff has initiated the bond financing processing for the Dilworth
Community Center project. This will be done by the issuance of tax
abatement bonds.
 
A public hearing calling for a bond sale will be held on Tuesday,
May 26th. This resolution formalizes calling for the public hearing.
 
An Ehler's representative will be in attendance at the May 26th
council meeting to present on this matter.

SUGGESTED ACTION: Motion to approve Resolution 26-25, Calling for a Public Hearing on
the Approval of a Proposed Tax Abatement by the City of Dilworth
on Certain Property Located Within the City and the Issuance of
General Obligation Tax Abatement Bonds.

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: City Hall

ATTACHMENTS: Resolution 26-25, Calling for a Public Hearing on the Approval of a
Proposed Tax Abatement Bonds - Dilworth Community Center
Project.pdf
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RESOLUTION 26-25 
 

CALLING FOR A PUBLIC HEARING ON THE APPROVAL OF A PROPOSED TAX 
ABATEMENT BY THE CITY OF DILWORTH ON CERTAIN PROPERTY LOCATED 

WITHIN THE CITY AND THE ISSUANCE OF GENERAL OBLIGATION TAX 
ABATEMENT BONDS 

 
 BE IT RESOLVED by the City Council (the “Council) of the City of Dilworth, Minnesota (the 
“City”), as follows:  

 
1.01.  The City, pursuant to Minnesota Statutes, Sections 469.1812 to 469.1815, as amended (the 

“Abatement Act”), is authorized to grant an abatement of the property taxes imposed by the City on 
parcels of property located within the City, if certain conditions are met, through the adoption of a 
resolution, specifying the terms of the abatement. 

1.02.  To finance a new community center (the “Project”), the City is proposing to abate (the 
“Abatement”) the property taxes imposed by the City with respect to the parcels of property which are 
described in the Notice attached as Exhibit A hereto (the “Property”) and issue its general obligation tax 
abatement bonds (the “Bonds”), in one or more series, in an aggregate principal amount not to exceed 
$6,260,000, to finance the Project.  

The Project may be used for the benefit of qualified 501(c)(3) organizations, in addition to the 
general public, and the City. 

1.03.  Pursuant to the Abatement Act, this Council may approve the Abatement only after holding 
a public hearing on the Abatement, and in compliance with Section 147(f) of the Internal Revenue Code 
of 1986, as amended, this Council may conduct a public hearing on the issuance of the Bonds to finance 
the Project. 

Section 2.  Public Hearing.  A public hearing on the proposed Abatement and the issuance of the 
Bonds to finance the Project is hereby called and shall be held on May 26, 2026, in the City Hall, at 
approximately 6:00 p.m.   

Section 3.  Notice.  The City Administrator is hereby authorized and directed to cause notice of 
said hearing to be published at least once in the official newspaper of the City on or before May 13, 2026, 
which date is not fewer than ten (10) nor more than thirty (30) days before the date fixed for the public 
hearing.   

 ADOPTED by the City of Dilworth, the 11h day of May, 2026. 
 
      

MAYOR: _________________________________ 
       Chad Olson, Mayor 
 
        ATTEST:         
       _________________________________ 
        L. Peyton Mastera, City Administrator 
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AGENDA ITEM NO. 10.A

Consideration, Recommendation to hire DDA Human Resources for
City Administrator Recruitment Services

DESCRIPTION: Before the City Council is consideration of a professional services
agreement with DDA Human Resources, Inc. to conduct recruitment
services for the City Administrator position.
 
A total of four proposals were received and reviewed by Mayor
Olson, Vice Mayor Nash, and me. Following review and discussion,
we are recommending selection of DDA Human Resources to
perform a full-service executive search in the amount of $26,000. 
 
DDA's proposal distinguished itself through its comprehensive
approach, familiarity with Minnesota local government, and inclusion
of one year of leadership development mentoring for the selected
candidate. This mentoring component provides added value by
supporting onboarding, strengthening leadership capacity, and
reducing transition risk, an element not included in the base package
of comparable proposals.
 
The full-service recruitment process includes stakeholder
engagement, development of a position profile, national recruitment
efforts, candidate screening and evaluation, interview facilitation, and
contract negotiation. The anticipated timeline identifies a project
kickoff in mid-May, with finalist interviews in August and a
projected start date in September 2026.
 
While the $26,000 fee covers the full recruitment process, additional
costs may be incurred at the City’s discretion, such as candidate
travel reimbursements (e.g., lodging, flights), or negotiated
employment-related expenses (e.g., relocation).
 
The cost of this service will be absorbed through salary savings
resulting from the City Administrator transition, which are distributed
across multiple departments and funds.
 
To ensure continuity and a successful transition, as the outgoing City
Administrator, I intend to provide limited, primarily remote support
throughout the recruitment process and onboarding period. This will
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include coordination with DDA and assistance in communicating
organizational priorities and local nuances, recognizing that each
community has unique characteristics. 
 
Staff recommends approval of the agreement with DDA Human
Resources, Inc. for executive search services.
 

SUGGESTED ACTION: Motion to hire DDA Human Resources, Inc. for City Administrator
recruitment services, with a recommendation to select the "Full-
Service" executive search package.

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Peyton Mastera, City Administrator

DEPARTMENT: City Hall

ATTACHMENTS: DDA Proposal.pdf

DDA Cover Letter.pdf

 

 

 

 

 

 
 

278

https://dilworthmn.granicus.com/services/legistar/download/pdf/4089247/DDA_Proposal.pdf
https://dilworthmn.granicus.com/services/legistar/download/pdf/4089248/DDA_Cover_Letter.pdf


 

  

CITY OF DILWORTH 

City Administrator Recruitment 

Proposal & Scope of Work 

Submitted by DDA Human Resources, Inc. 

May 3, 2026 
      

Prepared by: 

Liza Donabauer 

Management Consultant 
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CONTENTS OF THE PROPOSAL 

■ Description of the Firm ■ Fee 

■ Service Structure & Approach ■ Assurance 

■ Service Team ■ References 

■ Process Details ■ Acceptance 

■ Timeline ■ Addendum 

■ List of Clients  

  

DESCRIPTION OF THE FIRM 

DDA Human Resources, Inc. (DDA HR) is a Minnesota-based consulting firm dedicated to serving the human 
resources needs of local governments. Established as an affiliate of David Drown Associates (DDA), the 
company was created in response to the growing demand for HR consulting services within the public sector. 
DDA has served hundreds of cities and counties for over 25 years, while DDA HR has provided human resource 
services for more than 12 years. 

DDA HR’s foundation was shaped by the expertise and vision of Gary Weiers, whose leadership was 
instrumental in building our executive search and HR consulting services from the ground up. Gary’s reputation 
for integrity, thoroughness, and a deep understanding of Minnesota’s public sector set the standard for our work. 
While he is no longer engaged in day-to-day client services, his influence continues to guide our values, 
processes, and commitment to exceptional service. 

The DDA HR team includes nine experienced practitioners, many former Administrators and HR leaders, who 
bring hands-on knowledge of local government operations. We are known for a nimble, efficient, and personal 
approach that delivers tailored solutions at fair and transparent prices, supported by a robust network and deep 
understanding of the statewide public sector landscape. 

Core Services 

• Executive Search & Recruitment 

• Organizational Studies 

• Performance Appraisals 

• Classification & Compensation Studies 

• Ongoing Maintenance of Classification and Compensation Systems 

• Leadership Development Mentoring 

• Strategic Planning/Goal Setting Facilitation 

• Council/Staff Relationship Building 

• MN County HR Technical Assistance Program (through partnership with AMC) 

 

 SERVICE STRUCTURE & APPROACH 

DDA Human Resources, Inc. offers flexible executive search services that can be tailored to meet the unique 
needs of each client. Our offerings include full-service recruitment as well as a comprehensive à la carte menu 
of services that can be combined to create a customized search process. The following sections outline our full-
service search process.  

Our full-service search is an end-to-end process that includes every stage of recruitment from initial input, salary 
comparisons, and review of job description, to preparing an employment agreement offer for the Council to 
approve. This package is ideal for clients seeking a thorough, all-inclusive process. Full-service searches include 
a one-year placement guarantee and one year of leadership development mentoring for the selected candidate.  
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 SERVICE TEAM  

 LIZA DONABAUER – PROJECT LEAD  

Liza is a Management Consultant specializing in Executive Search Services. Since joining 

DDA HR, she has conducted more than 75 searches for Administrators/Managers, 

Department Directors, and Executive Directors. She has public administration experience 

at both the city and county levels in Kansas and Minnesota. She began in Wright County 

providing administrative support to the Commissioners, Coordinator, and Human 

Resources Department, later serving as City Clerk in Clearwater, Kansas, and City 

Administrator in Arlington, Minnesota. Her career has focused on human resource 

management, community engagement, and leadership development. 

Liza holds an MBA with an emphasis in Public Administration from the College of St. 

Scholastica and is a Certified Diversity and Inclusion Recruiter and AI and Sourcing 

Recruiter through AIRS®. 

Liza will serve as the Project Lead.  

Organizations/Affiliations 

Liza enjoys working with public administration colleagues through her involvement in: 

■ MCMA, a state affiliation of ICMA 

■ MCMA Women in the Profession Committee  

■ MCMA Annual Conference Planning Committee 

■ MCMA Education & Outreach Committee 

■ As Founder of MCMA Hiking in the Profession 

■ Secretary, Board of Directors, Minnesota Municipal Power Agency (MMPA) 

■ Publicity Committee for City Clerks & Municipal Finance Officers Association (KS) 

PAT MELVIN 

Pat joined DDA HR in 2021 as a Management Consultant specializing in Executive 

Search Services. He has served in a variety of local government leadership roles, 

progressing from Special Projects Administrator in Wright County to County Administrator 

in McLeod County. He also served as City Administrator for Arlington and Minnetonka 

Beach, Minnesota. His county and city government experience includes policy 

development, budgeting, human resources (including recruitment), payroll, benefits and 

workplace investigations, capital improvement planning, contract negotiations, grievance 

settlements, and management of a group self-insured health insurance plan. 

Pat holds a degree in Government and Management from Saint John’s University 

and a master’s degree in Public Administration Studies from the University of 

Minnesota – Mankato, which he earned while working for the City of Edina, a MN 

Plan B City. Pat will assist with recruitment and consulting as needed. 

Organizations/Affiliations 

Pat enjoys working with public administration colleagues through his involvement in: 

■ AMC (Association of Minnesota Counties 

■ MCMA (Minnesota City/County Managers Association) 

■ ICMA (International City/County Managers Association) 

Contact Information: 

pat@daviddrown.com  

612-920-3320 x116 

3620 Northome Ave 

Wayzata, MN 55391 

 

Contact Information: 

liza@daviddrown.com 

612-920-3320 x111 

P.O. Box 534 

Waconia, MN 55387 
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LIZ FOSTER 

Since joining DDA in 2015, Liz has been involved in over 175 executive search processes 

and other human resource projects. With certifications as a Professional Recruiter, AI 

and Sourcing Recruiter, Diversity and Inclusion Recruiter, and Internet Recruiter through 

AIRS®, Liz performs Recruitment Only search services for clients looking for assistance 

hiring those hard-to-fill positions. 

In addition to recruitment, Liz provides support and assistance to the Management 

Consultants within the Human Resources Division. While assisting our Management 

Consultants, some of Liz’s duties include community research, creating position profiles 

and advertisements, posting position openings, assembling interview materials for our 

clients, and providing other general administrative support to our Management 

Consultants.   

Liz will provide administrative support for this project. 

 

 

 

BART FISCHER – AFFILIATE PARTNER 

Bart joined DDA Human Resources in 2023 as a Management Consultant, providing 

leadership development mentoring, organizational consulting, strategic planning 

facilitation, and executive search services. 

In 2026, Bart Fischer launched Fischer Leader Resources to focus exclusively on 

leadership development mentoring, based on the understanding that leadership risk is 

highest immediately following a hire. New leaders must quickly interpret organizational 

culture, establish credibility, and manage complex relationships, often without structured 

support. Post-hire leadership mentoring reduces transition risk, accelerates onboarding, 

and helps leaders avoid early missteps that can undermine trust, performance, and 

retention. 

Bart remains a trusted partner of DDA Human Resources, providing one-on-one 

Leadership Development Mentoring focused on leadership effectiveness, relationships, 

and emotional intelligence. With more than 20 years of public sector experience, including 

service as Assistant City Administrator in Newport and Chaska and City Administrator in 

Falcon Heights and Oakdale, Minnesota, Bart offers practical, real-time guidance 

grounded in lived experience.  

Bart will be providing the Leadership Development Mentoring service for this project. 

 

 

 

 

 

Contact Information: 

liz@daviddrown.com 

612-920-3320 x108 

605 25th Ave NW 

Austin, MN 55912 

Contact Information: 

bart@daviddrown.com 

612-920-3320 x119 

7383 Hyde Ave S 

Cottage Grove, MN 55016 
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PROCESS DETAILS 

STEP 1: PROJECT KICK-OFF & INFORMATION GATHERING 

DDA HR will gather and assemble background information pertaining to the organization and position. In addition, 

Liza will meet individually with Council members and other key stakeholders to review the hiring process and discuss 

candidate attributes, experience, and other important qualifications. Others will be interviewed at the direction of the 

organization. At the same time, the job description will be reviewed and updated as needed, and we will gather relevant 

comparative salary information for consideration. As part of the information gathering process, Liza will also conduct 

a Workplace Climate Assessment to capture a high-level snapshot of your organization’s current strengths and 

weaknesses. This brief analysis gathers feedback from key stakeholders on the strengths, challenges, opportunities, 

and threats within the organization, providing valuable context for the recruitment process.  

Deliverables: 

■ Information gathering via interviews with stakeholders and others as identified. 

■ DDA HR receives information from the City such as organizational chart, logos/images, budgets, existing job 

description, etc. 

■ Consultant will review the scope of the process and timeline. 

■ Results of Workplace Climate Assessment. 

STEP 2: DEVELOPMENT OF POSITION PROFILE  

Based on the information received from the City, DDA HR will develop a professional position profile that is customized 

to present the organization in the most positive manner and provide prospective candidates with meaningful 

information. A draft will be presented to the Council for consideration and approval prior to advertising. For a sample 

profile, see Addendum A. 

Deliverables: 

■ Draft profile sent to City. 

STEP 3: REVIEW AND APPROVE PROFILE AND SCOPE OF WORK 

DDA HR will meet with the Council to review and approve the draft profile, salary range, job description, and scope 
of work.  

Deliverables: 

■ Review and approval of draft profile, salary range, job description, and scope of work. 
 

 STEP 4: RECRUITMENT AND ADVERTISEMENT 

DDA HR will make direct contact with possible candidates including those who are not active job seekers or traditional 

candidates. In addition, we comprehensively advertise the position. These efforts will include local, regional, and 

national outreach.  In today’s job market, it is important to reach candidates in ways that were not necessary even five 

years ago. Our efforts have resulted in 41% of candidates applying from outside of Minnesota. This means that 59% 

of candidates still are from within the state, so comprehensive strategies are needed.   

To address the current competitive market, we utilize advanced sourcing tools through LinkedIn Recruiter, allowing 

us to proactively identify and engage qualified candidates. LinkedIn remains one of the largest professional networks, 

providing access to a vast pool of both active and passive candidates. Through targeted searches, refined filters, and 

direct outreach capabilities, we are able to identify individuals whose experience and background align with the 

position and connect with them in a professional, career-focused environment. This approach enhances our ability to 

build a strong and diverse candidate pool while maintaining a personalized recruitment process. 
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Local efforts (within Minnesota) will include: 

• Direct outreach to candidates  

• League of Minnesota Cities 

• Association of Minnesota Counties 

• GovernmentJobs.com 

• University of Minnesota 

• Minnesota Private College Consortium- Augsburg University, Bethel University, Carleton College, College of 

Saint Benedict, The College of St. Scholastica, Concordia College, Gustavus Adolphus College, Hamline 

University, Saint John’s University, Saint Mary’s University, St. Catherine University, St. Olaf College, and the 

University of St. Thomas 

• Minnesota State Colleges and Universities- Bemidji State University/Northwest Technical College, Metro State 

University, Minnesota State Universities of Moorhead & Mankato, Southwest Minnesota State University, St. 

Cloud State University, and Winona State University 

• Minnesota City County Management Association 

• LinkedIn 

Regional Outreach 

• Direct outreach to candidates 

• South Dakota Municipal League  

• Iowa League of Cities 

• League of Wisconsin Municipalities 

• Over 20 universities outside of Minnesota throughout the upper Midwest 

• Universities of Iowa, Wisconsin, South Dakota, Nebraska 

• LinkedIn 

Nationwide Outreach 

• Direct outreach to candidates 

• National Association of County Administrators 

• International City/County Management Association 

• Women Leading Government 

• International Network of Asian Public Administrators 

• LinkedIn 

The simple DDA HR online application process will be used. This system enables us to efficiently manage 

applicant flow, and corresponding reference information, and allows us to communicate with each applicant 

quickly and effectively. We are known for our communication with both the applicant and our client which 

engages and informs both parties of each step. Additionally, our system also allows us to access, review, and 

evaluate thousands of prior applicants who may not be actively seeking a job but who may be open to the “right 

opportunity.” 

Deliverables: 

■ Advertising outreach begins with posting on identified websites and social media platforms. 

■ Direct contact through established professional networks. 

■ We utilize our database of identified prospective candidates to contact via email or phone call. 

 

 

 

 

 

284



 

CITY OF DILWORTH | City Administrator Recruitment 

STEP 5: INITIAL SCREENING AND REVIEW  

DDA HR will complete a comprehensive analysis of every application received and determine approximately 8-

12 semifinalists based on job related criteria and desired attributes to complete a video interview. Our clients 

have most notably been pleased with the video interview component of our process. Video interviews allow our 

clients to gain additional insight into the candidate’s education, experience, personality, as well as their ability to 

think on their feet, all of which have been said to help lay the foundation for the final interview process. Access 

to, and viewing of, this information is as simple as clicking on a link from the individual client’s laptop, phone, or 

smart device in a location and at a time that is convenient for them.  

Each semifinalist will also complete an information disclosure which gives the candidate an opportunity to 

proactively address any personal or professional incidents that could be viewed as reflecting negatively on job 

performance, qualifications, ethics, or other factors. They will also complete a Work Personality Index Select, 

which assesses the personal characteristics and tendencies that influence an individual’s job performance. For 

more information about the Work Personality Index Select, see Addendum B. 

About one week prior to selecting finalists for interviews, the information disclosure, video interview, personality 

index, cover letter, and resume from each of the semifinalists will be made available to the Council for viewing. 

This will allow ample time to comprehensively review candidates prior to determining who to bring in for final 

interviews. Upon reviewing this introductory material, DDA HR will then assist the Council in selecting finalists 

for interviews. After the Council selects finalists, those not selected will be notified by DDA HR. 

Candidate confidentiality when the Council is deliberating is maintained by assigning and referring to each 

semifinalist as a number. The candidate’s names and certain background information are considered public once 

they are chosen as a finalist. 

Deliverables: 

■ List of approximately 8-12 semifinalists with cover letter, resume, and video interview. 

■ Results of Work Personality Index Select. 

■ Results of information disclosure. 

■ Confirm interview schedule and logistics. 

■ DDA HR will contact candidates not selected as finalists. 

STEP 6: SELECTION 

After the Council selects finalists, DDA HR will complete comprehensive background screenings including 

criminal history, civil court history, verification of education, driver’s license review, credit check, and other items. 

Along with background checking all finalists, DDA HR will conduct character references with current and/or 

former employers to get a good understanding of each candidate’s role and responsibilities, performance and 

strengths, leadership and management style, communication and interpersonal skills, community engagement, 

areas for improvement, and overall fit. In addition, DDA HR will administer an Intellect Profile which measures 

verbal reasoning, mathematical and logical reasoning, and overall mental aptitude. For more information about 

the Intellect Profile, see Addendum C. 

Early in the search process, Liza will discuss interview possibilities including leadership staff participation or 

options for community involvement through a meet and greet event or interview panel, stakeholder interviews, 

and full Council interviews, a community tour, lunch with leadership staff, or other functions. Liza will work with 

organization staff to coordinate all interview logistics.  

Prior to interviews, Liza will prepare questions and then facilitate all interviews and other activities the Council 

determines appropriate. Our goal is to make the process smooth and painless so you can focus all your energy 
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on finding the right person for the job, minimize staff disruptions, and not have to take on the additional burden 

of managing the hiring process. 

Approximately one week prior to the final interview process, the Council will have access to each of the finalists’ 

application materials, video interview, background check results, reference information, information disclosure, 

a work personality report, and an intellectual profile. 

Deliverables: 

■ List of 3 to 5 finalists, confirming interview schedule and logistics. 

■ Video Interview. 

■ Summary of references and background checks. 

■ Work Personality Index Select and Intellect Profile reports. 

■ Information Disclosure. 

■ Cover letter and resume. 

■ Press release. 

 

STEP 7: OFFER & AGREEMENT 

After the interviews conclude, Liza will assist the Council in its deliberations. Then, working with a designated 

subcommittee, she will draft an employment agreement, present an offer to the selected finalist, and negotiate 

terms in alignment with the parameters established by City Council. 

Deliverables: 

■ Summary of references and background check. 

■ Draft employment agreement. 

■ Present offer to recommended candidate. 

■ Negotiate agreement terms. 

■ DDA HR will contact those not selected. 

 STEP 8: LEADERSHIP DEVELOPMENT MENTORING  

As a commitment to the long-term success of the new City Administrator, DDA Human Resources, Inc. will 

provide one year of leadership development mentoring to the new City Administrator following the hire. The goal 

of the program is to partner with the organization and the new City Administrator to ensure a successful transition 

into the new role. 

Deliverables: 

■ Ten, 1.5 hour, in-person or virtual meetings with dedicated mentor, Bart Fischer of Fischer Leadership 

Resources, and communication with this mentor outside of regular meetings when needs and challenges 

arise.  

■ Onboarding support, strengthening leadership capacity, and ensuring alignment with organizational priorities 

and goals. 

■ Provide the Council with quarterly updates on mentoring focus, progress, and next steps for new City 

Administrator. 
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TIMELINE  

This timeline is tentative. The final timeline will be set after the City’s decision to proceed. The dates highlighted in yellow 

indicate required City participation.  

ITEM TASK COMPLETION DATE 

Decision by Council to 
proceed 

 May 11, 2026 

Project Kick-off & 
Information gathering 

▪ Meet with staff, stakeholders, and each member of the Council 
▪ Gather all pertinent background information and review job 

description 
▪ Review scope of process 

May 19 & 20, 2026 
(in-person or virtual) 

Professional position 
profile 

Develop position profile and advertisement. June 1, 2026 

Approve position profile 
and scope of work 

Council approves profile, job description, salary range, scope of work, 
and timeline. 

June 8, 2026 
(virtual) 

Candidate recruitment 
▪ Post position upon approval of profile 
▪ Comprehensively advertise 
▪ Direct outreach and recruitment of prospective candidates 

June 9, 2026- 
July 7, 2026 

Screening of applicants 
DDA HR will review and rank applicants based on job related criteria & 
desired attributes and select semifinalists. 

July 8, 2026 

Personality Index & Video 
Interview 

DDA HR will administer a Work Personality Index Select and Video 
Interview to all semifinalists. 

July 19, 2026 

Selection of finalists 
▪ Council selects finalists for interviews. 
▪ DDA HR will notify candidates not selected as finalists. 

July 27, 2026 
(in-person) 

Finalist Evaluation 

DDA HR will conduct the following on the finalists: 
▪ Background checks (criminal, education, credit, motor vehicle, etc.) 
▪ Comprehensive reference checks 
▪ Intellect Profile (measures verbal reasoning, mathematical and logical 

reasoning, and overall mental aptitude) 

August 11, 2026 

Finalist packet 

DDA HR will provide the Council information including: 
▪ Summary of references 
▪ Results of background checks 
▪ Intellect Profile and Work Personality Index Select reports 
▪ Video interview 
▪ Resumes, etc. 

August 12, 2026 

Interviews 
DDA HR will prepare all interview materials and be present at all 
interviews and other functions to assist in facilitation. It is recommended 
that Council interviews be at a special meeting. 

August 19, 2026 
Special Meeting 

(in-person) 

Decision  Council will select candidate for offer. August 19, 2026 

Offer and agreement 
DDA HR will present offer to and negotiate an agreement with the 
recommended candidate based on the parameters established by 
Council 

August 21, 2026 

Projected start date New City Administrator begins. September 2026 

Leadership Development 
Mentoring 

Mentoring begins to support onboarding, strengthen leadership capacity, 
and ensure alignment with organizational priorities and goals. 

October 2026 
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LIST OF SEARCH CLIENTS FROM THE PAST THREE YEARS 

In addition to the specific references listed on the following page, the organization is encouraged to speak with 

any of the entities listed below: 

2026 Client Recruitment  

 City of Staples, MN Economic Development Director 

 City of Morris, MN City Manager 

 SEMMCHRA Chief Executive Officer 

 Steele County, MN Finance Director 

 
2025 Client Recruitment  

 City of Granite Falls, MN Finance Director 

 City of Biwabik, MN City Administrator 

 Three Rivers Park District Chief Financial Officer 

 City of Woodbury, MN Human Resources Manager 

 Cook County, MN County Administrator 

 Lake Minnetonka Conservation District Executive Director 

 City of St. Paul Park, MN City Administrator 

 City of Lino Lakes, MN City Administrator 

 Kandiyohi County Economic Development Executive Director 

 City of St. Paul Park, MN Public Works Supervisor 

 Minnesota Inter-County Association (MICA) Executive Director 

 City of Jackson, MN City Administrator 

 City of Red Wing, MN Council Administrator 

   

2024 Client Recruitment 

 Willmar Municipal Utilities General Manager 

 City of Watertown, MN City Administrator 

 City of Red Wing, MN Finance & Accounting Manager 

 City of Granite Falls, MN Finance Director 

 Anoka County, MN County Administrator 

 Dakota County, MN County Manager 

 Cottonwood County, MN County Attorney 

 City of Maple Lake, MN City Administrator 

 Becker County, MN County Administrator 

 City of Waverly, MN City Administrator/Clerk 

 Mahnomen County, MN County Administrator 

 Steele County, MN County Administrator 

 City of Waconia, MN Public Services Director 

 City of Faribault, MN City Administrator 

 City of Red Wing, MN Human Resources Manager 
 

 

DDA is currently conducting searches for the Cities of Arlington, Benson, Edina, Inver Grove Heights, Melrose, 

Montgomery, Norwood Young America, and Waconia, Minnesota, the Albert Lea Economic Development 

Agency, the Arrowhead Regional Development Commission, Minnesota Counties Information Systems, and 

Pioneerland Library System. 
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FEE 

The fee for a Full-Service Executive Search process is $26,000, payable at the completion of the search. This 

all-inclusive fee covers professional services and all expenses including consultant’s travel, advertising, 

personality index, intellectual profile, background checks on all finalists, etc. If the course of the full-service 

search process is followed as put forth in the approved scope of work and no candidate is selected, we will 

repeat the recruitment once at no additional professional fee. The organization will only be responsible for paying 

an expense charge of $5,000. 

However, there is an á la carte menu on the following page for the client to select a suite of services that best 

suits their unique needs.  

If the City chooses to offer a travel stipend or reimbursement for expenses of the candidates, that cost is handled 

directly between the organization and the candidates. DDA HR would be available to provide input and guidance 

on this item. 

ASSURANCE 

Recruiting local government leaders is increasingly complex due to factors such as demographic shifts, the 

perception and attractiveness of public service careers, compensation and benefits, the political and 

organizational environment, evolving workforce expectations, and geographic or lifestyle considerations. 

To address these challenges, DDA HR offers assurances that reflect our commitment to your satisfaction and 

confidence in our ability to secure the right candidate. Our goal remains unchanged: to deliver the best possible 

candidates through a thorough, transparent, and results-driven process. 

Under the Full-Service Executive Search model, if the newly hired City Administrator leaves the organization 

for any reason within the first 12 months of employment, DDA HR will conduct one additional search at no 

professional service fee; the organization will only be responsible for an expense charge of $5,000.* 

Additionally, every Full-Service Executive Search includes one year of leadership development mentoring 

provided by dedicated mentor, Bart Fischer. This program includes ten monthly in-person or virtual sessions, 

along with on-call support, to help your new City Administrator successfully navigate their first year, build strong 

relationships, and deliver results for your organization and community.* 

*The organization’s eligibility for the one-year guarantee is contingent upon the new City Administrator’s attendance at a 
minimum of 8/10 of the scheduled leadership development mentoring sessions. 

REFERENCES 
 

Deborah Zorn 
Board Member, Vice-Chair  

Lake Minnetonka Conservation District (LMCD) 
Executive Director Search 

Phone Number: 612-889-3767 
Email: dzorn@lmcd.org 

 

Janie Farrar 
Council President, City of Red Wing 

Council Administrator Search 
Phone Number: 651-246-1159 

Email: janie.farrar@redwingmn.gov 
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ACCEPTANCE 

The undersigned acknowledges receipt of and agreement to the terms outlined in this proposal and authorizes DDA 

Human Resources, Inc. to proceed with the agreed-upon services. 

Please select the services to be provided (check all that apply): 

☐ Full-Service Executive Search - $26,000 (Includes all of the á la carte services, one-year guarantee, and one year of 

Leadership Development Mentoring) 

☐ Enhanced Recruitment Package - $15,500 (does not include guarantee or leadership development mentoring) 

Includes:  

• Ad Placement and Active Sourcing 

• Initial Applicant Screening 

• Video Interviews (8 candidates) 

• Work Personality Index (8 candidates) 

• Background Check (4 candidates) 

• Custom Interview Questions, Facilitation Guides, Scheduling & Logistics Support 

• Onsite Interview Day Coordination 

☐ Focused Recruitment Package - $12,000 (bundles the Full Preparation Package and Advertising & Recruitment) (does 

not include guarantee or leadership development mentoring) 

☐ À La Carte Services - Select individual services or combine bundles to create a custom package. 

Preparation & Position Definition 

☐ Job Description Review & Update - $750 

☐ Market Salary Analysis - $900 

☐ Stakeholder Input Session - $1,200 (required if selecting Workplace Climate Assessment) 

☐ Workplace Climate Assessment - $800 (may only be selected if Stakeholder Input Session is also selected) 

☐ Bundle: Full Preparation Package - $3,500 

Advertising & Recruitment 

☐ Position Profile Creation - $1,500 

☐ Ad Placement and Active Sourcing - $7,500 

☐ Bundle: Advertising & Recruitment - $8,850  

Screening & Assessment 

☐ Initial Applicant Screening (up to 20 apps) - $1,200 

☐ Video Interviews - $200/candidate 

☐ Reference Check (up to 3 references) - $675/candidate 

☐ Background Check - $500/candidate 

☐ Work Personality Index - $125/candidate 

☐ Intellect Profile - $125/candidate 

Interview Coordination & Selection 

☐ Custom Interview Questions, Facilitation Guides, Scheduling & Logistics Support - $1,200 

☐ On-Site Interview Day Coordination - $1,200 

☐ Offer & Negotiation Support - $1,000 

☐ Bundle: Finalist Phase - $3,300 

Authorized Representative 

Name: ___________________________________________ 

Title: ___________________________________________ 

Signature: _______________________________________ 

Date: ___________________________________________ 
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Addendum B: Work Personality Index Information 

Addendum C: Intellect Profile Information 

Addendum D: Additional Services 
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Waconia Office: 
P.O. Box 534 

Waconia, MN 55387 
(612) 920-3320 x111 | fax: (612) 605-2375 

liza@daviddrown.com    
www.ddahumanresources.com  

 
 
May 3, 2026                         
 
Mayor & City Council 
City of Dilworth 
2 1st Avenue SE 
Dilworth, MN 56529 
  
Dear Honorable Mayor Olson and Members of the Council, 
 
Thank you for the opportunity to submit a proposal to assist the City of Dilworth with a search for your next 
City Administrator. Our firm has extensive experience with local governments, and we thoroughly understand 
the complexities faced by local governments in Minnesota. DDA HR uses a proven, comprehensive process 
ensuring clients can identify the best candidate for their organization and community. 

The attached proposal includes several elements that set us apart in our approach to providing this service.  

Highlights include: 

• Local Government Expertise: Deep understanding of Minnesota local government, led by former City 
and County Administrators  

• Objective Process: Neutral, third-party perspective to support a focused, professional, and defensible 
hiring process  

• Position Profile: Development of a high-quality, professional recruitment profile that presents the City 
effectively  

• Recruitment & Outreach: Comprehensive advertising and proactive outreach to reach both active and 
passive candidates  

• Proven Experience: Extensive experience conducting executive searches for Minnesota cities and 
counties  

• Reliable Timeline: Strong track record of meeting established deadlines  

• Enhanced Screening Tools: Video interviews, Work Personality Index, and intellectual assessments 
to provide deeper candidate insight  

• Council-Driven Selection: Equipping the Council with the information needed to make informed 
interview decisions  

• Candidate Communication: Clear, consistent communication throughout the process  

• Comprehensive Vetting: Background and reference checks conducted on all finalists  

• Leadership Transition Support: One year of leadership development mentoring to support onboarding 
and long-term success  

• Transparent Pricing: All-inclusive, not-to-exceed pricing with no unexpected costs  

 
Thank you for your consideration. We welcome the opportunity to discuss this proposal further. 
 
Sincerely,  

 
 
Liza Donabauer, Management Consultant 
DDA Human Resources, Inc. 
Enclosures 
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AGENDA ITEM NO. 10.B

Public Hearing: Resolution 26-27, Miscellaneous Assessment for an
Unpaid Curb Stop Repair Invoice at 202 1st Avenue SE - Judy Berquam

DESCRIPTION:
This resolution is to certify to taxes an outstanding bill ($7,367.00)
for an unpaid curb stop repair invoice at 202 1st Avenue SE (property
owner: Judy Berquam). 

SUGGESTED ACTION: Approve Resolution 26-27, Miscellaneous Assessment for an Unpaid
Curb Stop Repair Invoice at 202 1st Avenue SE - Judy Berquam

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Angela Miller, Administrative Assistant

DEPARTMENT: City Hall

ATTACHMENTS: Certify Curb Stop Repari 202 1st Ave SE.pdf
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AGENDA ITEM NO. 10.C

Public Hearing: Resolution 26-28, Miscellaneous Assessment Hearing
for Unpaid Utility Bill at 404 2nd Avenue NW - KAH Homes LLC

DESCRIPTION: Resolution 26-28 is to certify to taxes an outstanding bill ($437.07)
for an unpaid utility services at 404 2nd Avenue NW (property
owner: KAH Homes LLC).

SUGGESTED ACTION: Approve Resolution 26-28, Assessment of Unpaid Utility Bill at 404
2nd Avenue NW, Dilworth, MN 56529 - KAH Homes LLC.

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Angela Miller, Administrative Assistant

DEPARTMENT: City Hall

ATTACHMENTS: Unpaid Utility Bill 404 2nd Ave NW.pdf
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AGENDA ITEM NO. 12.A

Bills to be approved for May 11, 2026

DESCRIPTION: N/A

SUGGESTED ACTION: Motion to approve the bills for May 11, 2026

VOTING REQUIREMENT: Simple Majority of the Voting Quorum

SUBMITTED BY: Jessica Malvin, Administrative Assistant

DEPARTMENT: Finance

ATTACHMENTS: 05-11-2026 APAY.pdf
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CITY OF DILWORTH

BILLS TO BE APPROVED FOR PAYMENT - MAY 11, 2026

# Description Amount

GENERAL GOVT.-EXECUTIVE EXPENDITURES

LEAGUE OF MINNESOTA CITIES 1,060.00$       
Annual conference - Steichen & Nash

GENERAL GOVT.-CITY CLERK EXPENDITURES

OFFICE OF THE SECRETARY OF STATE 120.00$          
Notary application - Malvin

GENERAL GOVT.-FINANCIAL ADMINISTRATION EXPENDITURES

AMAZON BUSINESS 53.27$            
Envelopes, desk organizer, & letter head

LOFFLER 64.64$            
Copier prints

RUNNINGS 3.99$              
Light switch

GENERAL GOVT.-LEGAL AND AUDIT  EXPENDITURES

FORUM COMMUNICATIONS COMPANY 107.63$          
Notice of public hearing 

OHNSTAD TWICHELL, P.C. 1,244.53$       
General city matters 1,195.53         
White Earth consultation (2/3 reimbursable) 49.00              

PEMBERTON, SORLIE, RUFER & KERSHNER, P.L.L.P. 454.00$          
Police department questions

PLANNING & ZONING  EXPENDITURES

LORSUNG, DONALD 861.84$          
21 hours part-time @ $41.04hr for April 13 - 26, 2026
 

Page 1 of 6 2026 APAY.xlsx_May 11_safe 5/8/2026
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CITY OF DILWORTH

BILLS TO BE APPROVED FOR PAYMENT - MAY 11, 2026

# Description Amount

PUBLIC SAFETY-POLICE EXPENDITURES

HOVERSTEN, ELIAS 424.45$          
6.5 hours overtime @ $65.30/hr for April 13 - 26, 2026

MONAGHAN, LANE 138.06$          
1.77 hours training officer @ $1.77/hr for April 13 - 26, 2026

PAGE, JEVON 746.00$          
40 hours part-time @ $18.65/hr for April 13 - 26, 2026

SORENSON, IAN 186.50$          
10 hours part-time @ $18.65/hr for April 13 - 26, 2026

STETZ, JACOBE 391.37$          
3 hours court @ $55.91/hr for April 13 - 26, 2026
4 hours overtime @ $55.91/hr for April 13 - 26, 2026

TURNEY, KANE 25.13$            
.5 hours overtime @ $50.25/hr for April 13 - 26, 2026

AMAZON BUSINESS 45.69$            
Trash bags

HOWITZER, HAIDER 1,000.00$       
NCI repairs & docking issues

FLEET SERVICES 1,398.00$       
Vehicle lease - two 2026 Durangos

LOFFLER 46.01$            
Copier prints

PEPERBALL 650.00$          
Training - Dannhoff
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CITY OF DILWORTH

BILLS TO BE APPROVED FOR PAYMENT - MAY 11, 2026

# Description Amount

BUILDING INSPECTION EXPENDITURES

SCHROEDER, STEVEN 21,332.75$     
Building Inspector retainer for April 850.00            
Permits for April 13,875.75       
Plan review fee 6,607.00         

ANIMAL CONTROL EXPENDITURES

FM ANIMAL HOSPITAL 259.50$          
Services for the month of April

MAINTENANCE DEPARTMENT EXPENDITURES

MILLER, LONNY 281.84$          
8 hours oncall @ $29.90/hr for April 13 - 26, 2026

CITY OF MOORHEAD 1,098.65$       
Street light maintenance

DAKOTA ELECTRIC CONSTRUCTION CO INC 12,166.10$     
Hwy 10 street light repairs

J & M TRUCK SALES INC 3,000.00$       
Move axles 2019 freightliner

MAC'S 150.00$          
Rope for storm pond fountains

MAGNELL PLUMBING 475.00$          
Toilet repairs

MENARDS 219.41$          
Waterheater repairs

O' REILLY 46.04$            
Lights & wiper blades
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CITY OF DILWORTH

BILLS TO BE APPROVED FOR PAYMENT - MAY 11, 2026

# Description Amount

PARK FUND EXPENDITURES

GREATER MINNESOTA PARKS & TRAILS 175.00$          
Annual membership

RUNNINGS 123.94$          
Hoes handle & light bulbs

FIRE DEPARTMENT EXPENDITURES

CLAREY'S SAFETY EQUIPMENT 503.69$          
RAE sensor

EMERGENCY SOLUTIONS 165.00$          
Monthly service fees

HARRIS MOUNTAIN WEST, LLC 675.00$          
Electric heat adjustments

LOFFLER 5.33$              
Copier prints

MAC'S 86.67$            
Straps, bolts,nuts, washers, & screws

MENARDS 292.32$          
Water

RUNNINGS 18.79$            
Bolts

UPS STORE 3684 34.49$            
Return shipping

VEHICLE RESPONSE TRAINING 5,619.70$       
EV training 04/27/2026

WATER FUND EXPENSES

GOPHER STATE ONE-CALL 41.85$            
Locate for the month of April
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CITY OF DILWORTH

BILLS TO BE APPROVED FOR PAYMENT - MAY 11, 2026

# Description Amount

SEWER FUND EXPENSES

GOPHER STATE ONE-CALL 41.85$            
Locator for the month of April 

REFUSE FUND EXPENSES

THOMPSON, DWIGHT 216.00$          
16 hours Recycling Center @ $13.50/hr for April 13 - 26, 2026

CLAY COUNTY ENVIRONMENTAL HEALTH 50.00$            
Demolition debris permit

FORUM COMMUNICATIONS PRINTING 557.69$          
Clean up week flyers

FUCHS SANITATION INC. 2,260.00$       
April recycling & compost

OTHER COMBINATION OF FUNDS

702 COMMUNICATIONS 1,162.22$       
Phone service for the month of April

KWIK TRIP 300.16$          
Fuel for the month of April
          Police Department

MOORE ENGINEERING 13,198.00$     
Stormwater pond maintenance 3,049.95         
34th Street industrial park utility extension 10,148.05       

PETRO SERVE USA 3,133.68$       
Fuel for the month of April
          Police Department 1,847.00         
          Maintenance Department 1,140.91         
          Fire Department 145.77            

RED RIVER VALLEY CO-OP 1,709.76$       
Street lights for the month of April
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CITY OF DILWORTH

BILLS TO BE APPROVED FOR PAYMENT - MAY 11, 2026

# Description Amount

SRF CONSULTING GROUP 20,542.75$     
34th Street watermain extension project

XCEL ENERGY 12,872.28$     
Street lights for the month of April

TOTAL EXPENDITURES 111,836.57$   
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Alex Schaleben - Project Manager
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ZBA Project No. 25-011 
Dilworth Community Center 00 0110 - 1  Table of Contents

SECTION 00 0110
TABLE OF CONTENTS

PROCUREMENT AND CONTRACTING REQUIREMENTS
DIVISION 00 -- PROCUREMENT AND CONTRACTING REQUIREMENTS

00 0105 - Certifications Page
00 0110 - Table of Contents
00 0150 - Bid Packages Scope of Work (SOW) 
​00 1100 - Advertisement for Bids​ 
00 2100 - Information to Bidders 
00 2110 - MN Responsible Contractor Verification 
00 4100 - Bid Form 
00 4200 - Bid Bond 
00 4325 - Substitution Request Form - During Procurement
00 5200 - Agreement Form
00 6100 - Performance and Payment Bond 
00 7200 - General Conditions
00 7300 - Supplementary Conditions

SPECIFICATIONS
DIVISION 01 -- GENERAL REQUIREMENTS

01 2000 - Price and Payment Procedures
​01 2010 - Change Order Procedures ​ 
01 2100 - Allowances
01 2200 - Unit Prices
01 2300 - Alternates
01 2600 - Work by Others 
01 3000 - Administrative Requirements
01 3030 - Worksite Safety 
01 3216 - Construction Progress Schedule
01 4000 - Quality Requirements
01 4216 - Definitions
01 5000 - Temporary Facilities and Controls
01 5713 - Temporary Erosion and Sediment Control
01 6000 - Product Requirements
01 7000 - Execution and Closeout Requirements
01 7800 - Closeout Submittals

DIVISION 02 -- EXISTING CONDITIONS
02 3000 - Subsurface Exploration 
02 4113 - Site Selective Demolition

DIVISION 03 -- CONCRETE  
03 2000 - Concrete Reinforcing

Exhibit 2
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ZBA Project No. 25-011 
Dilworth Community Center 00 0110 - 2  Table of Contents

03 3000 - Cast-in-Place Concrete
03 3510 - Exposed Aggregate Concrete 
03 3511 - Concrete Floor Finishes
03 3512 - Concrete Surface Treatment 
03 4113 - Precast Concrete Hollow Core Planks

DIVISION 04 -- MASONRY  
04 2000 - Unit Masonry
04 7200 - Cast Stone Masonry

DIVISION 05 -- METALS  
05 1200 - Structural Steel Framing
05 1213 - Architecturally-Exposed Structural Steel Framing
05 2100 - Steel Joist Framing
05 3100 - Steel Decking
05 4000 - Cold-Formed Metal Framing
05 5000 - Metal Fabrications
05 5100 - Metal Stairs

DIVISION 06 -- WOOD, PLASTICS, AND COMPOSITES  
06 1000 - Rough Carpentry
06 2000 - Finish Carpentry
06 4100 - Millwork
06 8316 - Fiberglass Reinforced Paneling

DIVISION 07 -- THERMAL AND MOISTURE PROTECTION  
07 2100 - Thermal Insulation
07 2119 - Foamed-In-Place Insulation
07 2500 - Weather Barriers
07 4213 - Metal Wall Panels
07 4213.23 - Metal Composite Material Wall Panels
07 4616 - Aluminum Planks
07 5300 - Elastomeric Membrane Roofing
07 6200 - Sheet Metal Flashing and Trim
07 7200 - Roof Accessories
07 8400 - Firestopping
07 9200 - Joint Sealants

DIVISION 08 -- OPENINGS  
08 1113 - Hollow Metal Doors and Frames
08 1416 - Flush Wood Doors
08 3223 - Sliding and Folding Glazed Walls and Doors
08 3613 - Sectional Doors
08 3800 - Traffic Doors
08 4313 - Aluminum-Framed Storefronts

Docusign Envelope ID: 72F2F63D-6AD7-8B8C-81AF-2D7F14AC6805
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ZBA Project No. 25-011 
Dilworth Community Center 00 0110 - 3  Table of Contents

08 4413 - Glazed Aluminum Curtain Walls
08 7100 - Door Hardware
08 8000 - Glazing

DIVISION 09 -- FINISHES  
09 2116 - Gypsum Board Assemblies
09 3000 - Tiling
09 5100 - Acoustical Ceilings
09 5422 ​​​ - Recycled Polyester Felt Ceilings
09 6500 - Resilient Flooring
09 6813 - Tile Carpeting
09 7200 - Wall Coverings
09 8430 - Sound-Absorbing Wall and Ceiling Units
09 9000 - Painting and Coating

DIVISION 10 -- SPECIALTIES  
10 1100 - Visual Display Units
10 1400 - Signage
10 1419 - Dimensional Letter Signage
10 1453 - Site Traffic Signs
10 2113.19 - Plastic Toilet Compartments
10 2239 - Folding Panel Partitions
10 2600 - Wall and Door Protection
10 2800 - Toilet and Bath Accessories
10 4400 - Fire Protection Specialties
10 7500 - Flagpoles

DIVISION 11 -- EQUIPMENT  
11 4000 - Foodservice Equipment
11 5213 - Projection Screens

DIVISION 12 -- FURNISHINGS  
12 2400 - Window Shades
12 3600 - Countertops

DIVISION 13 -- SPECIAL CONSTRUCTION  
DIVISION 14 -- CONVEYING EQUIPMENT  
DIVISION 21 -- FIRE SUPPRESSION  

21 0100 - Fire Protection General Requirements
21 0150 - Fire Protection Materials & Methods
21 0500 - Common Work Results for Fire Suppression
21 0523 - General-Duty Valves for Water-Based Fire-Suppression Piping
21 0553 - Identification for Fire Suppression Piping and Equipment
21 1300 - Fire-Suppression Sprinkler Systems
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ZBA Project No. 25-011 
Dilworth Community Center 00 0110 - 4  Table of Contents

DIVISION 22 -- PLUMBING  
22 0100 - Plumbing General Requirements
22 0150 - Plumbing & Piping Materials & Methods
22 0513 - Common Motor Requirements for Plumbing Equipment
22 0519 - Meters and Gauges for Plumbing Piping
22 0523 - General-Duty Valves for Plumbing Piping
22 0553 - Identification for Plumbing Piping and Equipment
22 0719 - Plumbing Piping Insulation
22 1005 - Plumbing Piping
22 1006 - Plumbing Piping Specialties
22 3000 - Plumbing Equipment
22 4000 - Plumbing Fixtures

DIVISION 23 -- HEATING, VENTILATING, AND AIR-CONDITIONING (HVAC)  
23 0100 - Mechanical General Requirements
23 0150 - Mechanical Materials & Methods
23 0513 - Common Motor Requirements for HVAC Equipment
23 0519 - Meters and Gauges for HVAC Piping
23 0523 - General-Duty Valves for HVAC Piping
23 0553 - Identification for HVAC Piping and Equipment
23 0593 - Testing, Adjusting, and Balancing for HVAC
23 0713 - Duct Insulation
23 0716 - HVAC Equipment Insulation
23 0719 - HVAC Piping Insulation
23 0800 - Commissioning of HVAC
23 0913 - Instruments and Control Elements
23 0923 - Direct-Digital Control System for HVAC
23 1123 - Facility Natural-Gas Piping
23 2113 - Hydronic Piping
23 2114 - Hydronic Specialties
23 2123 - Hydronic Pumps
23 2300 - Refrigerant Piping
23 2500 - HVAC Water Treatment
23 3100 - HVAC Ducts and Casings
23 3300 - Air Duct Accessories
23 3319 - Duct Silencers
23 3423 - HVAC Power Ventilators and Exhaust Systems
23 3600 - Air Terminal Units
23 3700 - Air Outlets and Inlets
23 3813 - Commercial-Kitchen Hoods
23 5216 - Condensing Boilers
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ZBA Project No. 25-011 
Dilworth Community Center 00 0110 - 5  Table of Contents

23 6213 - Packaged Air-Cooled Refrigerant Compressor and Condenser Units
23 7313 - Modular Indoor Central-Station Air-Handling Units
23 7433 - Dedicated Outdoor Air Units
23 8126.13 - Small-Capacity Split-System Air Conditioners
23 8200 - Convection Heating and Cooling Units
23 8300 - Radiant Heating and Cooling Units

DIVISION 25 -- INTEGRATED AUTOMATION  
DIVISION 26 -- ELECTRICAL  

26 0000 - Electrical General Requirements
26 0100 - Electrical Systems Close Out Documentation
26 0500 - Common Work
26 0519 - Low-Voltage Electrical Power Conductors and Cables
26 0526 - Grounding and Bonding for Electrical Systems
26 0533.13 - Conduit for Electrical Systems
26 0533.16 - Boxes for Electrical Systems
26 0553 - Identification for Electrical Systems
26 0560 - Underground Work for Electrical Systems
26 0923 - Lighting Control Devices
26 2100 - Low-Voltage Electrical Service Entrance
26 2416 - Panelboards
26 2726 - Wiring Devices
26 2813 - Fuses
26 2816.16 - Enclosed Switches
26 2913 - Enclosed Controllers
26 3213 - Engine Generators
26 3600 - Transfer Switches
26 4300 - Surge Protective Devices
26 5100 - Interior Lighting
26 5600 - Exterior Lighting

DIVISION 27 -- COMMUNICATIONS  
27 0000 - Structured Cabling General Requirements
27 0100 - Structured Cabling Close Out Documentation
27 0500 - Common Work Results for Structured Cabling
27 0528 - Pathways for Communication Systems
27 1000 - Structured Cabling

DIVISION 28 -- ELECTRONIC SAFETY AND SECURITY  
28 0000 - Electronic Safety and Security General Requirements
28 0100 - Electronic Safety and Security Systems Close Out Documentation
28 0500 - Common Work Results for Electronic Safety and Security Systems.
28 3113 - Fire Alarm and Detection Systems
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ZBA Project No. 25-011 
Dilworth Community Center 00 0110 - 6  Table of Contents

DIVISION 31 -- EARTHWORK  
31 0000 - Site Clearing
31 2200 - Site Grading
31 2316 - Building Excavation
31 2317 - Site Excavation
31 2318 - Site Trenching
31 2333 - Building Fill 
31 2324 - Site Fill

DIVISION 32 -- EXTERIOR IMPROVEMENTS  
32 0519 - Site Geotextile
32 1123 - Site Aggregate Courses
32 1216 - Site As
32 1313 - Site Concrete Pavement
32 1723 - Site Painted Pavement Markings
32 3123 - Plastic Fences and Gates

DIVISION 33 -- UTILITIES  
33 0111 - Site Disinfection of Water Systems
33 0513 - Site Manholes and Structures
33 3113 - Site Sanitary Gravity Piping
33 4100 - Subdrainage
33 4116 - Site Subdrainage Piping
33 4211 - Site Stormwater Gravity Piping
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ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $
PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT 

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)
ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS
HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N
N / A

(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

4/1/2026

(888) 430-2760 (651) 450-5158

25135

Security Trading Co Inc. DBA STC Flooring Inc
2512 West Main Ave
West Fargo, ND 58078

A 2,000,000

X 10133614CP 6/29/2025 6/29/2026 100,000
15,000

2,000,000
4,000,000
4,000,000

General Aggregate Limit ND Stop Gap 1,000,000
1,000,000A

10134445CA 6/29/2025 6/29/2026

5,000,000A
10134447CU 6/29/2025 6/29/2026

10,000 5,000,000

A Errors & Omissions 10133614CP 6/29/2025 6/29/2026 Aggregate 500,000

Project: 25-011-Dilworth Community Center, Dilworth MN

Gehrtz Construction Services, INC, City of Dilworth and Zerr Berg Architects, INC are included as additional insured in respects to General Liability as 
required by written contract.

Gehrtz Construction Services
510 4th Avenue North
Fargo, ND 58102

STCFLOO-01 BMKELLER

Bremer Insurance Agencies, Inc.
8555 Eagle Point Blvd
Suite 210
Lake Elmo, MN 55042

insprocessingmnwi@bremer.com

State Auto Mutual

Commercial Umbr

X
X

X

X
X
X

X

X

X
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Memorandum 
 
To: To Whom it May Concern        
 
From: Policyholder Services Department 
 
Subject: Workforce Safety & Insurance Account Information  
 
 
Workforce Safety & Insurance (WSI) policyholders are all equally insured with workers' compensation coverage. 
As a monopolistic state fund, WSI provides coverage without limits, other than the limits placed on individual 
benefits, such as the maximum weekly disability benefit.  
 
As a state agency, WSI does not issue a policy. All provisions are stated in the form of statute or administrative 
rules. A Certificate of Payment evidencing the account's good standing status is issued upon receipt of payment. 
 
All WSI accounts have an annual renewal date. Coverage does not cease on the renewal date, but continues 
without interruption until the account is closed  
 
In the event of a significantly delinquent account, WSI will issue a formal notice of uninsured status. 
 
WSI has the following provisions: 
 

• WSI will not waive its rights of subrogation.  
 

• WSI does not allow additional insureds to be listed on the account. 
 

• WSI does not allow alternate employment endorsements. 
 

• WSI's coverage does not include general or employers' liability insurance. 
 
To verify if a business is in good standing with WSI, use the Employer Search tool at mywsi.workforcesafety.com. 
Contact customer service at 800-777-5033 or 701-328-3800 with questions.  
 
 

Docusign Envelope ID: 72F2F63D-6AD7-8B8C-81AF-2D7F14AC6805
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Form  W-9
(Rev. March 2024)

Request for Taxpayer 
Identification Number and Certification

Department of the Treasury  
Internal Revenue Service Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the  

requester. Do not 

send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

P
ri
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r 

ty
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e
. 

S
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ct
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n
s
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 p
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e 

3.

1    Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 
entity’s name on line 2.)

2    Business name/disregarded entity name, if different from above.

3a  Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 
only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . .
Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner.

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . .

4  Exemptions (codes apply only to 
certain entities, not individuals; 
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax 
Compliance Act (FATCA) reporting 
 code (if any)

(Applies to accounts maintained 
outside the United States.)

5    Address (number, street, and apt. or suite no.). See instructions.

6    City, state, and ZIP code

Requester’s name and address (optional)

7    List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or

Employer identification number

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

What’s New
Line 3a has been modified to clarify how a disregarded entity completes 
this line. An LLC that is a disregarded entity should check the 
appropriate box for the tax classification of its owner. Otherwise, it 
should check the “LLC” box and enter its appropriate tax classification.

New line 3b has been added to this form. A flow-through entity is 
required to complete this line to indicate that it has direct or indirect 
foreign partners, owners, or beneficiaries when it provides the Form W-9 
to another flow-through entity in which it has an ownership interest. This 
change is intended to provide a flow-through entity with information 
regarding the status of its indirect foreign partners, owners, or 
beneficiaries, so that it can satisfy any applicable reporting 
requirements. For example, a partnership that has any indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS is giving you this form because they

Cat. No. 10231X Form W-9 (Rev. 3-2024)
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1/13/2026

Security Trading Co.

STC Flooring

✔

2512 Main Ave W

West Fargo, ND 58078

2 0 2 5 5 2 8 9 3
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