
Kent County Levy Court Workshop
Meeting Notice and Agenda 

555 Bay Road , Dover, DE 19901
Caucus - Room 230

Tuesday, January 20, 2026

6:00 PM, WORKSHOP

Location:  Caucus Room
The public is welcome to attend in person, via WebEx, or by phone.
to join via WebEx go to:  https://kentcountyde.webex.com/kentcountyde/j.php?
MTID=mb5be1b37cbbf8809edf94daf921c9a4b
or by phone: 1-408-418-9388;   Meeting number (access code): 2342 429 6539;   Meeting password: #

CALL TO ORDER

DETERMINATION OF QUORUM

WORKSHOP ITEMS:
 Dover Kent County Metropolitan Planning Organization (MPO) Update, Exec. Dir. Marilyn Smith
 Dump Truck RFQ Review
 America 250
 Legislative Lunch Call for Topics
 Executive Session Motion and Adjournment Procedures

PUBLIC COMMENTS

COMMISSIONERS' COMMENTS

ADJOURN

Posting Info:

Posted:  1/13/26
Revised:
Posted by: L. Tanaka
Time: 5:00 PM
Take down:  Upon Replacement or on  1/21/26

 
29 Del.C. §10004(e)(2). The Agenda items as listed may not be considered in sequence. This Agenda is subject to change to
include additional items including Executive Sessions or the deletion of items including Executive Sessions, which arise at the
time of the meeting.
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Item Cover Page
 

DATE: January 20, 2026

SUBMITTED BY: Lorri Tanaka, Administration

ITEM TYPE: Presentation

AGENDA SECTION: WORKSHOP ITEMS:

SUBJECT: Dover Kent County Metropolitan Planning Organization (MPO)
Update, Exec. Dir. Marilyn Smith

 
LEVY COURT WORKSHOP AGENDA ITEM REPORT

 

 

 

 

 
ATTACHMENTS:
Levy Court presentation 012026.pdf
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https://doverkentmpo.delaware.gov/

Kent County Levy Court

January 20, 2026

Marilyn J. Smith – Executive Director

marilyn.smith@doverkentmpo.org
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What is an MPO?
(Metropolitan Planning Organization)

• MPOs are federally mandated and mostly federally funded (80% federal, 20% state and local)

• All urban areas over 50,000 in population are required to have an MPO if federal funds will be 
spent on transportation improvements

• Transportation planning and policy-making organizations

o We’re all about transportation infrastructure planning

o Everything that needs to be in place to get you from point A to point B, regardless of which mode of 
transportation you’re using 

o Which projects are coming up that need federal funding

• Coordinate with DelDOT, DART and municipalities to prioritize projects and set spending levels for 
federal funds designated for transportation projects

• Work with partners on issues such as air quality, environmental justice, safety, economic growth, 
public mobility

• Focused on public input and participation

• Dover Kent MPO is your transportation planning partner 4



Dover Kent County MPO

• Dover Kent MPO has existed since 1992

• Planning and programming in Kent 

County – 586 square miles, 3 cities and 

17 towns

• Population – 181,497, 12% increase 

since 2010,  44% increase since 2000

• Projected population increase by 2050 

is 16.3%

Metric 2020 2030 2040 2050
%  

increase

Population 181,497 196,709 205,139 211,150 16.3% 

Households 68,224 77,683 82,151 84,615 24.0%

Employment 66,246 74,416 77,965 81,136 22.5%

2020 2050

Source: US Census Bureau – 2020 Census (adjusted to remove Group Quarters Population)
Source: Delaware Population Consortium Projections Series – 10/26/23 (adjusted to remove Group Quarters Population)

5



Innovations 2050 – MTP (long-range plan)
• Vision - “The future transportation system in the Dover Kent County Metropolitan region is safe, resilient, 

and sustainable, supports economic development, allows easy access and mobility for all people and goods 

to reach their destinations, and serves desired growth patterns in a manner that is fair and just to all people 

and respectful of community character and our natural environment.”

• What’s in the Plan?

➢ Long Range Plan (25-year Horizon) – 

updated every 4 years

➢Our Vision for Transportation Services in 

Kent County

➢Goals and Objectives: Near- and Long-Term

➢Growth and Travel Demand Forecast

➢Operations and Management Plan

➢ Financing Plan for Implementation 

• Primary Themes

➢ Enhanced Mobility – Network Continuity

➢ Inter-Jurisdictional Coordination and 

Concurrency

➢ Economic Vitality

➢ Social Equity

➢Resiliency and Sustainability

➢User Experience 

https://doverkentmpo.delaware.gov/innovations2050/ 6
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Travel Demand Modeling & Future Needs
• Improve wholistic travel in Kent 

County

• Analyze future motor vehicle traffic 

volumes and resultant impacts to 

the existing roadways system

• VC = capacity of the existing 

roadway to accommodate traffic 

volume

• 2022 existing traffic volume vs. 

2050 projected traffic volume

• Red exceeds existing capacity now 

(2022), red and black reflect those 

segments that will exceed existing 

capacity in the future without 

improvement interventions
7



Travel Demand Modeling & Future Needs
• Based on our analysis, most impacted corridors:

o SR300 Corridor from SR 6 (Glenwood Ave) south to Shaws Corner Road 

(Kenton)

o South State Street Corridor from US13 south to SR1

o College Road Corridor from Kenton Road to US13

o SR1 Corridor from Bowers Beach Interchange south to US113 exits in 

Milford

o SR12 Corridor (Felton) from Hopkins Cemetery Road eastward to 

Canterbury Road 

o SR14 Corridor from US113 in Milford westward to the Maryland State 

Line

o SR15 (Canterbury Road) Corridor from SR14 (Milford) northward to US13 

at Canterbury

8



Travel Demand Modeling & Future Needs
• Based on our analysis, most impacted locations:

o Rising Sun Road (SR10 to Old Mill Road)

o SR8 from Mifflin Road to Dover High Drive

o Frederica Road/SR12

o Walker Road (Pear Street to North State Street, Dover)

o North Street (South Queen Street and South Governors Avenue, 

Dover)

o US13 Harrington/Farmington Corridor (to Sussex County line, 

Dorman Street south to SR14)

o US113 North/South (Milford)

9



FY27 Project Development

• Municipalities and partners submit planning project ideas and study requests for 

consideration in the FY27 UPWP

• MPO partners typically contribute 10-20% to any selected transportation study 

contract, specifically negotiated at the time a project is selected for inclusion in the 

FY27 UPWP

• Project solicitation began in December, the deadline was January 15

• MPO evaluates and prioritizes all submitted requests, with attention toward 

supporting the goals and objectives articulated in our long-range plan

10



Projects in the draft FY27-FY32 CTP
(DelDOT Capital Transportation Program)

• Every two years DelDOT develops a 6-year Capital 

Transportation Program (CTP) that identifies 
anticipated capital investments

• Dover Kent MPO submit projects from our TIP, which is 

the near-term projects in our long-range plan (MTP)

• The draft FY27-FY32 CTP Project Implementation 
document provides a schedule by phase for the 

projects that fall under DelDOT's prioritization process

• 15 Kent County projects in the draft CTP

• McKee Road/Saulsbury Road Corridor Improvements 
between US13 North and US13 South – THE ONLY 
NEW  project added to the CTP statewide

o Programmed for project development FY29, FY30 and FY31
https://deldot.gov/Publications/reports/CTP/ 
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Garrison Oak Connector Example
(Garrison Oak Industrial Park, Dover)

Study requested 
January 2019

Included in MPO 
FY20 UPWP 

(07/01/2019 – 06/30/2020)

Study completed   
July 2021

(MPO & Century 
Engineering)

FY25-30 DelDOT CTP

Preliminary 
Engineering in      
FY25 & FY26

ROW and Construction 
will need to be 

programmed in the 
next CTP (FY28 – FY32)

➢ Transportation projects and 

improvements begin with an idea

➢ Engage in the planning process

➢ Prioritization

➢ Get in the pipeline

12



Kent County Comprehensive Safety Action Plan

• SS4A was established by the IIJA to identify 
and fund initiatives to prevent roadway 
fatalities and serious injuries

• Identify a High Injury Network (highest 
frequency & severity of crashes)

• Toolkit of Proven Safety Countermeasures

• Can be used to apply for SS4A implementation 
funding

https://doverkentmpo.delaware.gov/files/2025
/06/Kent-County-Safety-Action-Plan-FINAL-
June-2025.pdf 
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Transportation Planning Supports Economic Development

• Reliable transportation allows people and businesses to access resources more efficiently

• A well-connected transportation network allows businesses to expand their market reach 

and reduce the cost of transporting goods

• A sound transportation system allows people to access jobs, education, health care, and 

social connections

• Interregional transportation infrastructure can determine where cities grow and emerge

• Transit-oriented development (TOD) can help create walkable communities by bringing 

transportation, housing, employment, and entertainment options close together

• Land use decisions matter

14



Placemaking through Transportation and Land Use

• Creating, developing, or enhancing 

public spaces to make them more 

inviting and engaging

• Land use and transportation are 

inextricably linked

• Better integrate transportation into 

the public realm – user experience

15



Recently Completed Studies
• Bay Road Path & Walking Trail Connections (Dover)

• Camden Sidewalk Improvements (Camden)

• Cheswold Railroad Crossing Improvements (Cheswold)

• Cheswold US13 Pedestrian Safety & Connectivity (Cheswold)

• DAFB Compatible Use Study Implementation (DelDOT)

• Dover High School Walk Zone Sidewalk Study

• Dover Municipal Freight Plan (DelDOT)

• Dover SR9 / SR1 Improvements (DelDOT)

• Dover State Street / South Dover Elementary School 
Intersection Improvements (Dover)

• Downtown Dover Pathways, Expanded Modes/Amenities & 
Loockerman Streetscape (DDP)

• East/West Freight Routes Phase 2 (KEP)

• Kent County Airports Inventory (KEP)

• Kent County Rail Corridor Land Use Study (KEP)

• Little Creek Pedestrian Improvements (Little Creek)

• McKee / Saulsbury Road (Dover)

• Milford / Slaughter Beach Shared Use Path 

• N. Rehoboth Blvd/N. Walnut St Corridor (Milford)

• NW & NE 10th St/N. Church St/N. Rehoboth Boulevard/ N. 
Walnut Street Intersection Study (Milford)

• Rail Corridor Land Use (KEP)

• Smyrna-Clayton Boulevard Study (Smyrna)

• South Central Kent County Circulation & Sufficiency (DelDOT)

• Town of Bowers Bicycle and Pedestrian Improvements (Bowers)

• Trap Shooters Interchange Study (DelDOT)

• Truck Parking Amenities Study (KEP)

• US13 North Corridor Plan (Dover)

• US13 Sidewalk Gap Identification Study (Dover)

• Wheatley’s Pond Rd & School Lane Intersection Improvements 
(Clayton)

https://doverkentmpo.delaware.gov/projects/ 
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Current Projects

• Airport Road Corridor Improvement Study (Milford)

• Clayton to Marydel Rail Trail

• Diamond State Line Passenger Rail

• Expanded Rail Corridor Land Use (southern New Castle & 

Sussex Counties)

• Hickory Ridge Road Improvements

• Milford US113 Corridor

• School District Walk Zone Inventory & Analysis

• Statewide Freight Plan Update

• Statewide Rail Plan Update

• Wheatley’s Pond / Underwoods Corner Road Intersection

https://doverkentmpo.delaware.gov/current-study-pages/ 
17
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Thank you for your interest 
and continued support

Connect with Us - #doverkentmpo
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Item Cover Page
 

DATE: January 20, 2026

SUBMITTED BY: Lorri Tanaka, Community Services

ITEM TYPE: Funding/Grant Request

AGENDA SECTION: WORKSHOP ITEMS:

SUBJECT: Dump Truck RFQ Review

 
LEVY COURT WORKSHOP AGENDA ITEM REPORT

 

 

 

 

 
ATTACHMENTS:
LC Workshop Memo Small Dump Truck 26.docx
Small Dump Truck QS 2026.pdf
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 DEPARTMENT OF COMMUNITY SERVICES  

 

 

 

 

Memo 
 

Date: January 16, 2026 

 

From: Jeremy Sheppard, Director 

 

To: Kevin Sipple, County Administrator 

 

Cc: Levy Court Commissioners, Susan Durham, Finance Director 

 

Re: Requesting Additional Funding for Small Dump Truck - Parks 

              

 

On Tuesday, January 20, 2026, I will be present at the Levy Court Workshop to present a request 

for additional funding for the purchase of a small dump truck for use in Kent County’s parks. 

 

History: 

The small dump truck purchase was first approved in the FY25 capital budget by Levy Court. At 

that time $50,000 was allocated in the first of a two-year funding plan, with a total funding goal 

of $100,000. Last spring during budget meetings, it was determined to move the FY26 request 

out of the proposed budget and request that funding from Park Contingency instead. Staff were 

unable to complete the procurement process, and the project was put on the back burner over the 

grass cutting season and the request to add funding was never completed. 

 

Now: 

Staff have completed the required procurement steps for gathering written quotations for the 

small dump truck. However, we now need the additional funding to complete the process for a 

Purchase Order to be cut. To complete the purchase, staff are requesting $35,270 of Park 

Contingency funding be added to capital project, bringing the total project fund to $85,270. 

 

Proposed Motion: 

 

Move to approve an additional $35,270 to the Parks Small Dump Truck project from 

PARK CONTINGENCY. 
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Item Cover Page
 

DATE: January 20, 2026

SUBMITTED BY: Joel Gartner, Administration

ITEM TYPE: Discussion/Direction

AGENDA SECTION: WORKSHOP ITEMS:

SUBJECT: America 250

 
LEVY COURT WORKSHOP AGENDA ITEM REPORT

 

 

 

 

 
ATTACHMENTS:
America 250 Workshop Discussion.pdf
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 DIRECTOR OF ADMINISTRATION  

 

 

          January 14, 2026 

 

T0: Levy Court Commissioners 

Via: Kevin Sipple, County Administrator 

FROM: Joel Gartner, Director of Administration 

RE: America 250 

 

The United States of America celebrates its 250th anniversary by celebrating the signing of 
the Declaration of Independence on July 4, 2026. Numerous public and private 
organizations from the federal, state and local levels are planning events to commemorate 
the historic milestone. 

This workshop topic solicits input and direction from the Commissioners on appropriate 
ways for the County to pause and reflect about the nation’s journey and look forward to 
future contributions to the country. 

An idea that has been discussed includes holding the July 7, 2026 Business Meeting at The 
Green. In addition, the County could consider linking the employee appreciation picnic 
with the event on that Tuesday. 
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Item Cover Page
 

DATE: January 20, 2026

SUBMITTED BY: Joel Gartner, Administration

ITEM TYPE: Discussion/Direction

AGENDA SECTION: WORKSHOP ITEMS:

SUBJECT: Legislative Lunch Call for Topics

 
LEVY COURT WORKSHOP AGENDA ITEM REPORT

 

 

 

 

 
ATTACHMENTS:
Legislative Lunch Call for Topics.pdf
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 DIRECTOR OF ADMINISTRATION  

 

 

          January 13, 2026 

 

T0: Levy Court Commissioners 

Via: Kevin Sipple, County Administrator 

FROM: Joel Gartner, Director of Administration 

RE: Legislative Lunch Call for Topics 

 

The 2026 Legislative Luncheon has been scheduled for Tuesday, February 24 at 12pm here 
at the Administrative Complex. 

In order to facilitate open and constructive conversations with the invited legislators from 
across Delaware, we are asking for legislative topics that will directly impact the county. 

Some of topics discussed at the last lunch (January 24, 2025) included: 

• Senate Bill 35 Ag Building Extensions 
• Funding for Paramedics 
• DE Code Change for Trash & Street Light Districts 
• Trash to Steam 
• Expansion of Frederica Sewer Plant 
• Grants for Electric Cars 
• Referendum Enabling Legislation (Fire Study) 
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Item Cover Page
 

DATE: January 20, 2026

SUBMITTED BY: Joel Gartner, Administration

ITEM TYPE: Information / Discussion Item

AGENDA SECTION: WORKSHOP ITEMS:

SUBJECT: Executive Session Motion and Adjournment Procedures

 
LEVY COURT WORKSHOP AGENDA ITEM REPORT

 

 

 

 

 
ATTACHMENTS:
Executive Session Motions and Adjournment Procedure.pdf
Resolution Amending Rules of Procedure.pdf
2023 Levy Court Business Meeting Rules of Procedure.pdf
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 DIRECTOR OF ADMINISTRATION  

 

 

          January 13, 2026 

 

T0: Levy Court Commissioners 

Via: Kevin Sipple, County Administrator 

FROM: Joel Gartner, Director of Administration 

RE: Executive Session Motion and Adjournment Procedures 

 

Max Walton and Tanner Jameson from Connolly Gallagher in an email to the County 
Administrator “have discussed the council rule’s prohibition against going into executive 
session at a workshop meeting.” They “also believe that the current way Kent County goes 
into an executive session at a workshop meeting is problematic.” 

Connolly Gallagher drafted a resolution that amends Section 17.4 of the Rules and allows 
the Commissioners to enter into executive session at workshop meetings. A copy of the 
current Rules of Procedures has also been added to this January 20, 2026 Workshop 
agenda item. 
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{05927122.DOCX.}  

 

KENT COUNTY 
                           L E V Y    C O U R T 

Resolution #______ 

A RESOLUTION ADOPTING AN AMENDMENT TO THE BUSINESS MEETING RULES 
OF PROCEDURE OF THE KENT COUNTY LEVY COURT 

WHEREAS, the Kent County Levy Court is authorized pursuant to the laws of the State of Delaware to adopt, 
amend, and enforce rules governing its proceedings; and 

 
WHEREAS,  the Kent County Levy Court has previously adopted Rules of Procedure to ensure the orderly, 

efficient, and transparent conduct of its meetings and legislative business; and 
 

WHEREAS,  from time to time it is necessary and appropriate to amend the Rules of Procedure to reflect changes 
in law, operational needs, best practices, or policy considerations; and 

 
WHEREAS, the Kent County Levy Court finds that adoption of the proposed amendment allowing for executive 

sessions to be conducted at workshop meetings is in the best interests of Kent County and will 
promote effective governance and the proper administration of public business; and 

WHEREAS, the Kent County Levy Court hereby amends Section 17.4 of the Rules of Procedure by adding the 
underlined language as follows: 

No official action of Levy Court may be taken at workshops or committee meetings. However, at any 
workshop meeting, the Commissioners may, by majority vote, enter executive session if an executive 
session is on the agenda. A vote to hold an executive session must be taken at the workshop meeting 
prior to the executive session, and the purpose for the executive session shall be announced publicly. 

 
NOW, THEREFORE, BE IT RESOLVED that the Kent County Levy Court does hereby adopt and amend the Rules of 
Procedure on this the ___ day of January 2026. 
 

 
 

 
  
     Joanne Masten, 
          President  
 
________________________________ 
Robert J. Scott, Vice President           Allan F. Angel, Commissioner 
 
 
 
___________________________________        ____________________________________ 
Jeffrey W. Hall, Commissioner          Paul Hertz, Commissioner 
 
 
 
_________________________________         _________________________________ 
Terry L. Pepper, Commissioner          George “Jody” Sweeney, Commissioner 
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BUSINESS MEETING RULES OF PROCEDURE 
FOR THE LEVY COURT OF KENT COUNTY, DELAWARE 

January 3, 2023 
 
These rules shall govern the procedures in the Levy Court of Kent County, Delaware. 
 
Definitions 
 

"Agenda" includes but is not limited to a general statement of the major issues 
expected to be discussed at a public meeting, as well as a statement of intent to 
hold an executive session and the specific ground or grounds therefore. 

 
"Chairperson" means the chairperson of a standing committee of the Levy Court. 

 
"Commissioner" means a commissioner of the Levy Court. 

 
"Committee" means a standing committee of the Levy Court, unless otherwise 
specified. 

 
“Consent agenda” means a group of routine, non-controversial business items 
approved en mass by a single vote, usually unanimously. 

 
"County" means Kent County, Delaware, unless otherwise specified. 

 
"Levy Court" means the Levy Court of Kent County, Delaware. 

 
"Meeting" means the formal or informal gathering of a quorum of the 
Commissioners of Levy Court for the purpose of discussing or taking action on 
public business. 

 
"President" means the President of the Levy Court. 

 
"Public business" means any matter over which the Levy Court has supervision, 
control, jurisdiction, or advisory power. 
 
“Public comment” means brief statements by a member of the public not 
exceeding five minutes on matters appropriate to the responsibilities of Levy 
Court. 

 
“Public record" is information of any kind, owned, made, used, retained, received, 
produced, composed, drafted or otherwise compiled or collected by the Levy 
Court or its committee, relating in any way to public business, or in any way of 
public interest, or in any way related to public purposes, regardless of the physical 
form or characteristic by which such information is stored, recorded or 
reproduced. Records not deemed public under 29 De1.C. Section 10002(d) are not 
deemed public under the Rules of the Levy Court. 
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BUSINESS MEETING RULES OF PROCEDURE FOR THE   Page 2 of 13  
LEVY COURT OF KENT COUNTY, DELAWARE 
January 3, 2023 
 
 
 

"Vice President" means the vice president of Levy Court. 
 
Rule 1 - Order of Business 
 
1.1  The Order of Business at each regular meeting of the Levy Court shall be as 

follows: 
 

Call to Order 
Invocation 
Pledge of Allegiance 
Moment of Silence for our Troops 
Roll Call and Determination of Quorum 
Adoption of Agenda 
Consent Agenda 
Approval of Minutes 
Presentations, Tributes, and Resolutions honoring individuals or groups 
Introductions 
Public Hearings 
Old Business 
New Business 
Information Items 
Public Comments 
Commissioners' Comments 
Adjournment 

 
1.2  The order of business can be altered at any duly constituted meeting by an 

affirmative vote of a majority of the Commissioners present. The privilege of the 
floor may be granted to the public at any time by the affirmative vote of a 
majority of those Commissioners present. 

 
1.3  During public hearings, the presiding officer may set reasonable time limits on 

public comments. An individual may submit a written statement in lieu of or in 
addition to verbal comments. 

 
1.4  Every attempt will be made to complete all business scheduled. In the event that 

the presentation of a scheduled agenda item takes longer than reasonably 
anticipated, the presentation may be suspended by approval of a majority of the 
Commissioners present. A motion to suspend a presentation should include the 
date by which the remainder of the presentation will be heard. 

 
1.5  Once closed by the presiding officer, the presentation of public comments and/or 

the submission of testimony and evidence for any public hearing shall not be 
reopened, except by suspension of these rules. 
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BUSINESS MEETING RULES OF PROCEDURE FOR THE   Page 3 of 13  
LEVY COURT OF KENT COUNTY, DELAWARE 
January 3, 2023 
 
 
 
Rule 2 - Meetings of Levy Court 
 
2.1  Regular meetings shall be held in the Kent County Administrative Complex. 
 
2.2  Regular business meetings shall normally convene at 7:00 P.M. on the second and 

fourth Tuesday of every month. If such day is a legal holiday, the day before or 
after a legal holiday, or if there is no business to conduct, the President may 
designate some other meeting day, or omit that meeting. 

 
2.3  Standing committee meetings shall normally convene, as needed, at 7:00 P.M. on 

the first or third Tuesday of every month. If such day is a legal holiday, the day 
before or after a legal holiday, or if there is no committee business to conduct, the 
President or the committee chairperson may designate some other meeting day, or 
omit that meeting. 

 
2.4  Special meetings may be held in any public location in Kent County, provided 

that at least 24 hours advance public notice is given. The notice shall include an 
explanation as to why the notice required by Rule 3 could not given. 

 
2.5  The President may call a special meeting; the President shall specify the time and 

place of the special meeting.  A majority of the Commissioners may call a special 
meeting by motion made and adopted at a regular meeting.  The motion shall 
specify the time and place of the special meeting. 

 
2.6  Emergency meetings may be called without notice to address any emergency 

regarding the immediate preservation of the public peace, health or safety. 
 
2.7  Except for executive sessions, all meetings shall be open to the public 
 
2.8  On the affirmative vote of those Commissioners present at any duly constituted 

meeting, an executive session may be closed to the public for the following 
reasons: 

 
(a)  Discussion of an individual's qualifications to hold a job or pursue 

training, unless the individual requests that such a meeting be open; 
 

(b)  Preliminary discussions on site acquisitions for any publicly funded 
capital improvements; 

 
(c)  Strategy sessions, including those involving legal advice or opinion from 

an attorney-at-law, with respect to collective bargaining or pending or 
potential litigation, but only when discussion at an open meeting would 
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BUSINESS MEETING RULES OF PROCEDURE FOR THE   Page 4 of 13  
LEVY COURT OF KENT COUNTY, DELAWARE 
January 3, 2023 
 
 

have an adverse effect on the bargaining or litigation position of the Levy 
Court; 

 
(d)  Discussions which would disclose the identity of a contributor of a bona 

fide and lawful charitable contribution to the county whenever public 
anonymity has been requested of the Levy Court with respect to said 
contribution by the contributor; 

 
(e)  Discussion of the contents of documents excluded from the definition of 

"public record" in 29 De1.C. Section 10002(d) where such discussion may 
disclose the contents of such documents; 

 
(f)  Hearings on employee disciplinary or dismissal cases, unless the employee 

requests a public hearing; and 
 

(g)  Personnel matters in which the names, competency and abilities of 
individual employees are discussed, unless the employee requests that 
such a meeting be open. 

 
(h)  Any reason authorized pursuant to 29 De1.C. Chapter 100. 

 
2.9  A vote to hold an executive session must be taken at a public meeting prior to the 

executive session, and the purpose for the executive session shall be announced 
publicly. The results of the vote shall be made public and shall be recorded in the 
minutes. 

 
2.10  Discussions in executive session shall be limited to the purposes for which an 

executive session was called.  No vote shall be taken in an executive session. 
 
2.11  A written report of executive sessions shall be kept. At a minimum, the report 

shall include a record of attendance. Such report, or portions thereof, may be 
withheld from public disclosure in those cases where such disclosure would 
defeat the lawful purpose for the executive session, but no longer. 

 
2.12  The President shall be the presiding officer at all meetings. In the absence of the 

President, all power and duties of the President enumerated herein shall be 
assumed by the Vice President.  In the absence of both, the Commissioner with 
the longest serving tenure on Levy Court shall preside. 

 
2.13 The County Attorney or a designee shall serve as parliamentarian and the legal 

advisor to Levy Court during all meetings.  The County Attorney or a designee 
shall be responsible for swearing in persons giving testimony at public hearings. 
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Rule 3 - Posting of Meeting Notices 
 
3.1  Public notice of all meetings shall be posted on the County webpage and available 

at the Kent County Administrative Complex building except as noted in 3.4 
below. 

 
3.2  Notices of regular meetings shall be posted at least 7 days in advance thereof. 
 
3.3  Notices of special or rescheduled meetings shall be posted at least 24 hours in 

advance thereof. 
 
3.4  Public notice is not required for any emergency meeting which is necessary for 

the immediate preservation of the public peace, health and safety. 
 
3.5  Meeting notices shall include the agenda, if such has been determined at the time, 

and the dates, times and places of such meetings. However, the agenda shall be 
subject to change to include or delete items. A reasonable number of copies of 
meeting agenda shall be available to the public. 

 
3.6  When the agenda is not available at the time of the initial posting of the public 

meeting notice, it shall be added to the notice at least 6 hours in advance of said 
meeting. The reasons for the delay in posting shall be briefly set forth on the 
agenda. 

 
Rule 4 - Agenda 
 
4.1  The agenda, including supporting informational material and correspondence, for 

regular and special Levy Court meetings shall be available to Commissioners at 
least one day prior to the scheduled meeting.  

 
4.2  Agenda preparation: 
 

(a) Proposed agenda items shall be submitted to the County Administrator, 
who in turn shall advise the President and Vice President of the request, at 
or before the weekly leadership meeting, which is normally held on 
Tuesdays.   

 
(b) The President of the Levy Court, or in the President's absence the Vice 

President, shall determine what is or is not on the agenda and shall direct 
the preparation of the meeting agenda.  The agenda shall include any item 
offered for introduction only by any Commissioner. 
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(c) In accordance with subsection (a) hereof, a Consent Agenda may be 
proposed whereby multiple matters having the same vote requirements 
shall be read and voted upon as a single group. 

 
(d) Any matter shall be removed from a Consent Agenda if any 

Commissioner objects to its inclusion thereon. 
 

4.3  During the meeting, items may be deleted from the agenda by the majority vote of 
all Commissioners elected to Levy Court. 

 
4.4  Once the agenda is posted, no additions shall be made to the agenda except in 

accordance with the Freedom of Information Act. 
 
4.5  Any item, except an item for introduction only, requiring review pursuant to Kent 

County Policy Manual, Chapter 22, FINANCE, §22-4, Contracts/Agreements for 
services/products, shall have documentation showing compliance with said 
policy. 

 
4.6  Any item, except an item for introduction only, requiring a fiscal note pursuant to 

Kent County Policy Manual, Chapter 22, FINANCE, §22-1, Fiscal Note, shall 
have documentation showing compliance with said section.  

 
4.7 Matters not requiring a public hearing that achieve consensus from a majority of 

the Levy Court at a standing committee meeting shall be referred for formal 
action at a future business meeting to be held no more than two months after the 
committee meeting.   

 
Rule 5 - Attendance of Commissioners at Meetings; Quorums 
 
5.1  No Commissioner shall be absent from scheduled meetings or from other official 

duties without cause. When unable to attend a scheduled meeting, a 
Commissioner shall be responsible for notifying the President, the County 
Administrator, another Commissioner or a staff member of the Levy Court.  The 
reason, if any, given by a Commissioner for being absent from a meeting shall be 
announced and included in the official minutes. 

 
5.2  The presence of no less than four Commissioners shall constitute a quorum. 
 
5.3  When a quorum is not present at any properly called meeting, the Commissioners 

present may adjourn. 
 
5.4  If no Commissioner is present, the Clerk of the Peace may adjourn the meeting. 
 
5.5  (a)  Four affirmative votes shall be required to pass any motion. 
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(b)  Five affirmative votes shall be required to approve a matter which the 
Regional Planning Commission has recommended to be denied. 

 
(c)  Five affirmative votes shall be required to reject a recommendation of the 

Sewer Advisory Board concerning an increase or decrease in the total 
amount of any cost center in any proposed annual budget for the Kent 
County Sewer Fund. 

 
(d)  Should one or more Commissioners be unable to vote on a matter subject 

to Rule 5.5(b) and/or (c) because of conflict of interest, then four 
affirmative votes shall be required. 

 
Rule 6 - Roll Calls 
 
6.1  At each meeting of Levy Court and before the consideration of any business, staff 

shall call the names of the Commissioners in alphabetical order, except for the 
name of the President, whose name shall be called last. Staff shall record the 
names of those present and those absent. 

 
6.2  On each motion duly made and seconded, staff shall call the roll in the order 

provided in 6.1 above, or determine the vote in some other manner, and announce 
the results to the President. 

 
6.3  A written record shall be made by staff of the vote of each Commissioner on each 

vote taken.  Said record shall also reflect the names and number of "yes" votes, 
the names and number of "no" votes, the names and number of "not voting" or 
"abstaining" votes, and the names and number of Commissioners absent. 

 
Rule 7 - Record Keeping 
 
7.1  A record shall be maintained in the County Administrator’s Office and in the 

Office of the Clerk of the Peace of all Levy Court business meetings. The record 
shall at a minimum include copies of meeting notices (including the time, date 
and place where they were posted), the agenda and the minutes of the meeting. 

 
Rule 8 - Minutes of the Levy Court Meeting 
 
8.1  Minutes shall be taken of each meeting of the Levy Court, and shall reflect the 

following: 
 

a. Kind of meeting. 
b. Date and place of meeting if other than the regular meeting place. 
c. Name of presiding officer. 
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d. Commissioners present. 
e. Whether the minutes of the previous meeting were approved. 
f. The proceedings of the Levy Court, briefly and accurately stated, 

including titles of ordinances and titles of resolutions considered. 
However, a Commissioner may request that a statement or written 
material be attached to the minutes and made a part of the journal. 

g. All motions voted upon and the results of said motions. 
h. Names of Commissioners making motions. 
i. A record, by individual Commissioner, of each vote taken and action 

agreed upon. 
j. Time of convening and adjournment. 

 
8.2  Minutes of Levy Court business meetings and special meetings shall be taken, 

prepared and presented by the Clerk of the Peace, to the Levy Court in written 
form for approval as written or as amended. The minutes as approved shall be 
filed in the journal of the proceedings of the Levy Court. Copies of the approved 
minutes shall be made available to the general public. 

 
8.3  Recordings will be made of all Levy Court business meetings at which County 

business is transacted. Such recordings shall be maintained in accordance with the 
Local Government General Records Retention Schedule. The recordings shall be 
under the custody of the County Administrator and may be inspected and copied 
in accordance with the rules and regulations established by the Levy Court 
regarding access to public records. 

 
8.4  A written report of all Levy Court committee meetings and executive session 

meetings shall be prepared by staff and retained in accordance with the Local 
Government General Records Retention Schedule. 

 
Rule 9 - Journal 
 
9.1  The approved minutes of each business or special meeting, together with a copy 

of each ordinance or resolution introduced at the meeting which is not set forth in 
full in the minutes thereof and a copy of each communication presented at the 
meeting, shall be filed in a journal which shall be kept in the office of the Clerk of 
the Peace and shall be made available for inspection by the public. 

 
Rule 10 - Ordinances 
 
10.1  All ordinances shall be introduced at a business meeting.  A proposed ordinance 

may be introduced in writing by any Commissioner at any duly constituted 
business meeting, subject to Rule 4.2(b). 
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10.2  The proposed ordinance shall contain no more than one subject, which shall be 

stated in its title, and shall be assigned a Levy Court Introduction number. 
 
10.3  When a proposed ordinance is introduced, the Clerk of the Peace shall: 
 

a.  Publish the proposed ordinance by title in at least one newspaper of 
general circulation in Kent County, together with notice of the date, time 
and place of the hearing to receive public comment on said ordinance and 
the date, time and place where copies may be obtained. This public notice 
will be published at least 7 calendar days in advance of the public hearing. 
At least 7 calendar days shall transpire between the last publication date 
and the date of the public hearing. 

 
b. Provide upon request a copy of the proposed ordinance(s) to interested 

persons. 
 
10.4  The President or other presiding officer shall schedule a date, time and place for 

the public hearing for a proposed ordinance. The date shall not be more than 2 
calendar months from the date introduced, unless duly continued in accordance 
with Kent County Code, Vol. I, §139-2 Continuance requests. 

 
10.5  Following the public hearing the Levy Court may: 
 

a.  Adopt the ordinance as introduced; 
b.  Adopt the ordinance with amendments; 
c.  Reject the ordinance; or 
d.  Make any procedural motion permitted. 

 
10.6  If the ordinance is amended in any substantial manner not included in the title of 

the ordinance, the amended portion thereof shall be introduced by the procedures 
set forth in Rules 10.1 - 10.5. 

 
10.7  Upon adoption of an ordinance, a permanent ordinance number shall be assigned 

to the ordinance for publication along with the title and date of its adoption. 
 
10.8  Unless the effective date is included in the body of the ordinance, the ordinance 

shall become effective upon adoption. 
 
Rule 11 - Resolutions 
 
11.1  All resolutions shall be in writing and submitted to the Commissioners prior to 

consideration by the Levy Court. 
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11.2  Any Commissioner may request that a resolution be placed on the Levy Court 

agenda by submission of the resolution to the County Administrator or the 
President, in accordance with Rule 4. 

 
11.3  No resolution shall contain more than one subject which shall be clearly 

expressed in its title. 
 
11.4  Each resolution shall bear a title which shall clearly express its subject matter. At 

the time of its consideration and prior to a motion for its adoption, a resolution 
may be read by title only. 

 
11.5  A resolution may be amended without resubmission unless such resubmission is 

desired by a majority of the Commissioners present. 
 
Rule 12 – Public Hearings 
 
12.1 Public hearings shall normally be held on the second and fourth Tuesday of each 

month. If such day is a legal holiday, the day before or after a legal holiday, or for 
any other reason, the President may designate some other hearing day or 
reschedule the hearing as provided in these Rules. 

 
12.2 At a public hearing, testimony shall be given by the applicant, if any, and then by 

members of the public in favor of the adoption of the proposal without change, 
followed by persons opposed.  A person may only testify once during a public 
hearing.  Commissioners may at any time ask questions of a speaker, a member of 
the audience, or member of staff.  Once the hearing record is closed, no additional 
testimony shall be permitted.   

 
12.3 A scheduled hearing may be continued or rescheduled to another time and date by 

the President, presiding officer, or upon an affirmative vote of a majority of Levy 
Court, whenever additional information is needed, an emergency prevents the 
conduct or continuation of the hearing, a quorum is lost, or the hearing(s) will or 
have exceeded the allotted time for such hearing(s). The date shall not be more 
than 2 calendar months from the date originally scheduled. 

 
12.4 Persons giving testimony shall publicly state his or her name and address for the 

record.  Persons representing another shall state whom he or she represents along 
with their professional firm or business name. 

 
12.5 Commissioners voting in the majority shall give specific reasons for their vote on 

any issue requiring a public hearing.  Commissioners voting in the minority may 
also give reasons, although not required. 

 
Rule 13 - Motions 
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13.1  When a main motion is pending, no motion shall be received except a motion: 
 

a.  To adjourn; 
b.  To adjourn to a certain day; 
c.  To recess; 
d.  To lay on the table; 
e.  To postpone indefinitely; 
f.  To postpone to a certain day; 
g.  To commit; 
h.  To amend; or 
i.  To suspend. 
 
These motions shall have precedence as they stand arranged herein. Motions to 
adjourn, to recess and to lay on the table shall be decided without debate. 
 

Rule 14 - Conduct During Meetings 
 
14.1  When a Commissioner desires to speak, that Commissioner shall address the 

presiding officer and shall not proceed until recognized and granted the privilege 
of the floor. The presiding officer shall recognize the Commissioner who is the 
first to address the presiding officer. 

 
14.2  No Commissioner shall interrupt another in debate without the consent of the 

other, and to obtain such consent, the Commissioner shall first address the 
presiding officer. 

 
14.3  If any Commissioner, in speaking or otherwise, transgresses the rule of the Levy 

Court, the presiding officer shall, or any Commissioner may, call errant 
Commissioner to order. When a Commissioner is called to order, that 
Commissioner shall not proceed without the permission of the presiding officer. 
The decision to proceed or not shall be upon motion that the errant Commissioner 
be allowed to proceed in order. Such motion shall be determined without debate. 

 
Rule 15 - Change or Suspension of Rules 
 
15.1  Any rule of the Levy Court may be changed or suspended by approval of majority 

of all the elected Commissioners of the Levy Court. 
 
Rule 16 - Rules of Order 
 
16.1  All rules of parliamentary procedure not covered or provided for by the 

BUSINESS MEETING RULES OF PROCEDURE FOR THE LEVY COURT 
OF KENT COUNTY, DELAWARE, or by the laws of the State of Delaware shall 
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be decided in accordance with MASON'S MANUAL OF LEGISLATIVE 
PROCEDURES. 

 
Rule 17 - Committees 
 
17.1  There shall be six standing Levy Court Committees which shall be: 

a.  Administration Committee 
b. Community Services Committee 
c. Finance Committee 
d. Planning Services Committee 
e. Public Safety Committee 
f.  Public Works Committee 

 
17.2 Each Standing Levy Court Committee shall be a committee of the whole presided 

over by a Commissioner appointed by the President. Matters discussed in each 
Committee shall generally relate to the County department or area for which it is 
so named. Unrelated issues or non-defined matters shall be assigned to a 
committee by the President. 

 
17.3  The President may establish other special or temporary committees as deemed 

necessary. 
 
17.4  No official action of Levy Court may be taken at workshops or committee 

meetings. 
 
Rule 18 - Appointments 
 
18.1  The President, or in the President's absence, the majority of the Commissioners 

may appoint any Commissioner to represent the Levy Court on any external or 
internal committee, subcommittee, task force, board or commission or at any 
event. 

 
18.2  A Commissioner so appointed shall inform the Levy Court of issues discussed at 

any meetings or events which may impact county government. 
 
18.3 Citizen members of Levy Court established Boards, Committees, and 

Commissions shall be nominated by each Commissioner to represent his/her 
respective Levy Court District and confirmed by a majority vote of the Levy 
Court. Any board, committee, or commission established by statute or with fewer 
than seven (7) members shall have its membership filled as required by law, or 
nomination by any Commissioner and approval by a majority of Levy Court.   
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