
Kent County Levy Court Business
Meeting Notice and Agenda 

555 Bay Road , Dover, DE 19901
Levy Court Chamber - Room 203

Tuesday, September 1, 2026

7:00 PM, BUSINESS MEETING

Join the Meeting:
The public is welcome to attend in person, via WebEx, or by phone.
To join via WebEx go to:
https://kentcountyde.webex.com/kentcountyde/j.php?MTID=mb5be1b37cbbf8809edf94daf921c9a4b
or by phone:  1-408-418-9388;  Meeting Access Code: 2342 429 6539;  Password: #

Call to Order

Invocation

Pledge of Allegiance

Moment of Silence for our Troops and First Responders

Roll Call and Determination of Quorum

Adoption of Agenda

Public Comments on Agenda Items - 3 minutes per person. Each person's time is individual and
cannot be given to another.

Note:  Public Comments for Public Hearing Item(s) will be during their public hearings.

Consent Agenda 26-13
(Item(s) on the Consent Agenda are considered routine and/or non-controversial and will be acted upon
by a single roll call vote of the Levy Court.  There will be no separate discussion of this/these item(s)
unless a Commissioner so requests, in which event the item(s) shall be removed from the Consent
Agenda and considered separately under New Business.)

 Approval of Levy Court Business Meeting Minutes of Tuesday, August 11, 2026
 Potential Action Items from August 25, 2026 Workshop:
 SL-25-01 The Landings: Cash in Lieu of Active Open Space Requirement / Parcel LC-00-

038.00-01-10.00-000
 Update Kent County Levy Court Policy Manual
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1. Resolution 4177 - Literacy Month and Adult Education and Family Literacy Week
2. September 2026 Employee of the Month

1. July 2026 New Hires - for the record 

1. Ordinance LC26-14, An Ordinance to amend the current Kent County Code Volume I,
Chapter 68, Personnel Policy, §68-7 Vacancies, Recruitments and Appointments, Section
(D)5 to Update Pre-Employment Drug Screening

1. Amendment of Effective Date for Ordinance 26-10 An Ordinance Amending the Current
Kent County Code Volume I Chapter 68, Personnel Policy §68-21 Sick Leave (J)

1. SL-26-06 Harmony Hills II: Appeal of a Decision to Deny a 93 lot Major Subdivision
including 53 single-family homes and 40 duplexes located inside the Growth Zone
overlay district / Parcel: NM-00-094.00-02-41.000, NM-00-094.00-02-40.00-000 & NM-00-
094.00-02-38.00.000
 

 EagleView Contract Renewal

PRESENTATIONS:

INTRODUCTION:

PUBLIC HEARING:

Mr. Angel:

CLOSE PUBLIC HEARING

OLD BUSINESS

Mr Angel:

NEW BUSINESS

Mr. Sweeney:

OTHER BUSINESS
Move to go into Executive Session immediately following the Business Meeting for
preliminary discussion on site acquisition for a publicly funded capital improvement; legal
strategy session regarding collective bargaining or pending or potential litigation; and
personnel matters pursuant to 29 Del.C. 10004(b)(2), (4), and (9)

INFORMATION ITEMS

PUBLIC COMMENTS - 3 minutes per person. Each person's time is individual and cannot be
given to another.

COMMISSIONERS' COMMENTS

EXECUTIVE SESSION, if needed
Immediately following the Business Meeting.
Caucus Room
For preliminary discussion on site acquisition for a publicly funded capital
improvement; legal strategy session
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regarding collective bargaining; pending or potential litigation; and personnel matters
Pursuant to 29 Del.C. 10004(b)(2), (4), & (9)

ADJOURN

Posting Info:
Posted:  8/25/26
Revised: 8/26/26 to add Presentation of Resolution 4177 for the month of September
Posted by: L. Tanaka
Time: 4:00 P.M.
Take down:  Upon Replacement or on 9/2/26
 
 
 
29 Del.C. §10004(e)(2). The Agenda items as listed may not be considered in sequence. This Agenda is subject to change to
include additional items including Executive Sessions or the deletion of items including Executive Sessions, which arise at the
time of the meeting.
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Call to Order 7:00 p.m. - Vice President Robert Scott

Invocation - Commissioner Terry Pepper

Pledge of Allegiance - Commissioner Paul Hertz

Moment of Silence for our Troops and First Responders -- Commissioner Jody
Sweeney

Roll Call and Determination of Quorum

Honorable Terry L Pepper
Honorable Allan F Angel
Honorable Robert J Scott
Honorable George "Jody" Sweeney
Honorable Paul Hertz

Commissioner Sweeney was present online.

Adoption of Agenda

Motion to approve Adoption of Agenda M-26-107 made by Honorable Allan F
Angel; seconded by Honorable Terry L Pepper; carried by vote 5 yeas.

Public Comments on Agenda Items - None

Consent Agenda 26-12

Approval of Levy Court Business Meeting Minutes of Tuesday, July 21,
2026

Department: Clerk of the Peace Office

Motion to approve Consent Agenda 26-12 M-26-108 made by Honorable Terry
L Pepper; seconded by Honorable Allan F Angel; carried by vote 5 yeas.

PUBLIC HEARING

Mr. Angel:

MINUTES OF THE KENT COUNTY LEVY COURT
LEVY COURT BUSINESS MEETING

KENT COUNTY ADMINISTRATIVE COMPLEX
555 BAY ROAD, DOVER, DE

LEVY COURT CHAMBER, ROOM 203
TUESDAY, AUGUST 11, 2026
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Ordinance LC26-12, An Ordinance to amend the current Kent County
Code, Volume I, Chapter 68 Personnel Policy, §68-21 Sick Leave

Department: Administration

Noone present or online spoke IN FAVOR of or IN OPPOSITION to this
ordinance.

Motion to approve Ordinance LC26-12, M-26-109  An Ordinance to
amend the current Kent County Code, Volume I, Chapter 68 Personnel
Policy, §68-21 Sick Leave made by Honorable Allan F Angel; seconded
by Honorable Terry L Pepper; carried by vote 5 yeas.

CLOSE PUBLIC HEARING

OLD BUSINESS - None

NEW BUSINESS

Mr. Hertz:

Chemical Contract: Quicklime-Bid Award

Department: Public Works

Sam Bautista, Public Workers Director presented the Bid Award to the
Commissioners.

Motion to approve Chemical Contract, Quicklime-Bid Award M-26-110
made by Honorable Paul Hertz; seconded by Honorable Terry L Pepper;
carried by vote 5 yeas.

Mr. Angel:

Introduction of Ordinance LC26-14, An Ordinance to amend the current
Kent County Code Volume I, Chapter 68, Personnel Policy, §68-7
Vacancies, Recruitments and Appointments, Section (D)5 to Update Pre-
Employment Drug Screening for Public Hearing on Tuesday, September 1,
2026.

Department: Human Resources Office

Mr. Sweeney:

SL-26-
06

Harmony Hills II: Appeal of a Decision to Deny a 93 lot Major
Subdivision including 53 single-family homes and 40 duplexes located
inside the Growth Zone overlay district / Parcel: NM-00-094.00-02-
41.000, NM-00-094.00-02-40.00-000 & NM-00-094.00-02-38.00.000
 

Department: Planning Services
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Motion to table SL-26-06 Harmony Hills II: Appeal of a Decision to Deny
a 93-lot Major Subdivision  M-26-111  until September 1, 2026, NEW
BUSINESS made by Honorable George "Jody" Sweeney; seconded by
Honorable Terry L Pepper; carried by vote 5 yeas.

OTHER BUSINESS - None

INFORMATION ITEMS - None

PUBLIC COMMENTS - None

COMMISSIONERS’ COMMENTS

Commissioner Sweeney advised those online cannot hear the Pledge of
Allegiance being recited and suggested the use of the microphone in the
future.

ADJOURN

Motion to adjourn M-26-112 made by Honorable Allan F Angel; seconded by
Honorable Terry L Pepper; carried by vote 5 yeas.

_______________________________________
Certifying Officer [Name, Title]

_______________________________________
Signature

Brenda A. Wootten, Clerk of the Peace
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Exhibit A

LOCATION  AND ZONING MAP
Application: SL-25-01 

The Landings North 

APPLICANT/OWNER: 

TJT, LLC

ENGINEER: 

Pennoni Associates Inc.

c/o Douglas D. Barry

PRESENT ZONING 

DISTRICT:

AC (Agricultural Conservation)

LEVY COURT DISTRICT:  

3rd - Angel

TAX MAP NO: 

LC-00-038.00-01-10.00-000

LOCATION: Located on the 

north side of Fast Landing Rd., 

0.47 east of E Denneys Rd., west 

of Leipsic. 

REQUEST: for plan approval of

a 10 Lot single family residential 

subdivision

Kent County
Levy Court

SUBJECT SITE

FAST LANDING RD

E DENNEYS RD

LEIPSIC
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 DIRECTOR OF ADMINISTRATION  

 

 

          August 28, 2026 

 

TO: Levy Court Commissioners 

Via: Kevin Sipple, County Administrator 

FROM: Joel Gartner, Director of Administration 

RE: Policy Update P26-02 – Amendment to Policy 2: Compensation and Benefits 

 

Purpose 
This memo presents Policy Update P26-02, an amendment to the General Code Policy 
Manual, for review and approval of the following policies: 

• Policy 2: Compensation and Benefits 
• Policy 3: Conditions of Employment 
• Policy 4: County Facilities and Equipment 
• Policy 5: Drugs and Alcohol 
• Policy 8: Health and Safety 
• Policy 11: Leave 
• Policy 12: Harassment and Discrimination 

Overview 
Policy Update P26-02 includes extensive revisions to Policies 2, 3, 4,5, 8, 11 and 12. The 
substantial updates were reviewed during the Workshop on August 4, 2026, and were 
forwarded to the Business Meeting for action. Housekeeping-type cleanup has also been 
incorporated. All revisions are shown using stricken language for deletions and underlined 
language for additions. Staff has reviewed the amendments to ensure alignment with 
current practices. Because of the breadth of changes, the updated policy is submitted as a 
full replacement of the existing version. 

Proposed Motion Language 
“I move to approve the Kent County Policy Manual Amendment P26-02 as presented.” 
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Kent County, DE Policy Manual 

Downloaded from https://ecode360.com/KE1751PM on 2026-08-26 

 

 

 
 

Policy 2 

COMPENSATION AND BENEFITS 

PART I 
Classification of Positions 

 
§ 2-1. Annual pay plan. 
§ 2-2. Employee compensation. 
§ 2-2.1. Slotting of deputies and chief 

deputies. 
 

PART II 
Compensation 

 
§ 2-3. Shift differential. 
§ 2-4. Longevity pay for deputies and 

chief deputies. 
§ 2-5. Compensatory time; overtime. 
§ 2-5.1. Overtime for deputies and chief 

deputies. 
§ 2-6. On-call pay. 
§ 2-7. Payroll direct deposit. 
§ 2-8. Pay day. 
§ 2-9. Dual compensation. 
§ 2-9.1. Salary for deputies, chief 

deputies and Sheriff's deputies. 
 

PART III 
Benefits 

 
§ 2-10. Workers' compensation; on-

the-job injury. 
§ 2-11. Employee assistance program. 
§ 2-12. Employee health/medical and 

dental insurance. 
§ 2-13. Employee life and long-term 

disability insurance. 

PART IV 
Evaluations 

 
§ 2-14. Department manager 

performance evaluations. 
 

PART V 
Training and Education 

 
§ 2-15. Higher education and 

certification rating system. 
§ 2-16. Staff development and training. 
§ 2-17. Employee higher education 

tuition assistance. 
§ 2-17.1. Professional license/ 

certification fees. 
 

PART VI 
Awards and Recognition 

 
§ 2-18. Government employees service 

recognition award program. 
§ 2-19. Retirement gift. 
§ 2-20. Gainsharing program. 
§ 2-21. Employee-of-the-month/-year 

recognition. 
 

PART VII 
Employer Charitable Contribution 

 
§ 2-22. Benevolent Fund Program. 
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KENT COUNTY POLICY MANUAL 
 
 

 
Kent County Code References 

 

§ 68-2— Categories of employment service. 
 

§ 68-5— Classification. 
 

§ 68-6— Compensation. 

§ 68-12— Training and higher education. 
 

§ 68-13— Performance evaluations. 
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§ 2-1 COMPENSATION AND BENEFITS § 2-2 
 

PART I 
Classification of Positions 

 
§ 2-1. Annual pay plan. [Adopted 3-27-1999, effective 7-1-1999 (P-67B)] 

This Policy establishes the annual pay plan for Kent County employees, except those covered by a 
collective bargaining agreement. 

A. The base salary for each Kent County pay range shall be adjusted by the increased cost of living 
(COLA) as determined by the Levy Court. The minimum and maximum salary for each Kent County 
pay range shall be increased by the established COLA. 

B. The annual base salary or rate of pay for each Kent County employee, except temporary employees, 
and statutorily established salaries, shall be adjusted to reflect the increased cost of living (COLA) as 
determined by the Levy Court. Retired employees receiving a Kent County pension as well as 
employees hired any time during the previous fiscal year shall receive a full cost of living adjustment, 
unless otherwise determined as part of the annual budget process. 

C. The [Personnel] [Human Resources] Director shall annually calculate the adjusted salary of each 
applicable employee within 45 days of adoption of the annual budget, but no later than July 1 of each 
year. Each [department head][Department Head] shall be advised of the annual salary figures for the 
employees within [his or her] [their] respective department, and they or a designee shall individually 
advise each employee of [his or her] [their] new fiscal year salary. 

D. As the final arbiter, any disputes regarding salary increases, cost of living adjustments or other payroll-
related errors shall be resolved by the [Personnel] [Human Resources] Director in consultation with 
the County Administrator and the applicable [department head][Department Head]. 

E. The [Personnel] [Human Resources] Director and/or County Administrator shall ensure that the full 
costs and specific rates approved for the annual pay plan by Levy Court are incorporated into the 
annual budget document before it is presented for public hearing. 

F. [No employee is prohibited from inquiring about, disclosing or otherwise discussing their wages. The 
County will not terminate or otherwise discriminate or retaliate against employees because they engage 
in such inquiries, disclosures or discussions about their wages.] 

G. [This policy does not require the County to disclose wages of any employee except as required by 
law.] 

 
§ 2-2. Employee compensation. [Adopted 4-27-1999, effective 7-1-1999 (P-77)] 

This Policy establishes an employee compensation program with pay grades, pay ranges, pay step 
increases, and pay administration. 

A. All classified and unclassified positions shall be assigned a job class or pay grade on the basis of the 
kind and level of duties and responsibilities. Those positions exercising similar duties and 
responsibilities shall be placed in the same pay grade. 

B. Each pay grade shall be assigned a pay range with pay rates that reflect fairly the compensation for 
comparable positions in other places of public and private employment as determined by an 
independent analysis conducted from time to time as directed by Levy Court. 

C. New employees meeting the minimum requirements of a position shall be compensated the minimum 
rate for the position's pay range. If it is necessary to appoint a new employee of lesser qualifications, 
the person may be hired as an intern for a period of six months at a pay rate 5% less than the minimum. 
Upon the recommendation of the [d][D]epartment [H][h]ead, a new employee exceeding the minimum 
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qualifications may be compensated up to 5% above the minimum [with approval of the Personnel 
Director]. The County Administrator may approve a salary in excess of 5%[, not to exceed 8%] [upon 
recommendation of the Personnel Director]. 
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D. In order to advance within the individual pay ranges, each full-time and part-time employee in the 

classified or unclassified service shall receive a base pay rate step increase equal to 2% each year, 
effective with the start of the fiscal year and upon receipt of an effective performance appraisal. Those 
employees hired within the previous year shall receive a prorated increase as follows: employees with 
nine months or more of County service on June 30 shall advance one full 2% step; employees with 
not more than one day less than nine months, but less than three months, of County service on June 
30 shall advance one-half 1% step; employees with not more than one day less than three months of 
County service on June 30 shall not advance to the next step; and employees with a pay rate between 
steps on June 30 shall advance to the next higher step and then one full step, if available. 

E. [To ensure consistency and equitable compensation practices, an employee that is promoted to a 
higher pay grade will be slotted into the new grade at the corresponding step that provides at least an 
8% increase over their current rate of compensation.] 

F. Employees with an annual salary at or above the maximum pay range figure shall not be eligible for 
an annual step increase, but shall be eligible for any cost of living adjustment approved by Levy Court. 

G. All nonexempt employees shall be compensated at an hourly rate, with the annual salary figure based 
on the normal hours in the workweek (35 or 40) multiplied by the hourly rate and by 52 weeks. All 
exempt employees shall be compensated by an annual salary with the biweekly rate based on the 
salary figure divided by the number of pay periods during the year. 

H. All employees shall be compensated every other Friday one week in arrears, except when it falls on a 
holiday, for hours worked the previous two workweeks. Deductions for insurances shall be made from 
payroll in equal amounts over two pay periods each month. 

I. The [Personnel] [Human Resources] Director and/or County Administrator shall submit any proposed 
amendments to the employee compensation program to Levy Court at the same time the annual budget 
is presented for public hearing. 

J. [Deductions in Pay for Exempt Employees, Exempt employees are paid on a salary basis and are 
generally paid their full weekly salary for any week in which they perform work.  However, their 
weekly salary may be reduced at the discretion of the County, but only in the following circumstances: 

(1) Employees who are absent for a full day because of sickness, disability, or personal reasons 
who have no time off benefits accrued may not be paid for the day.  For absences of less than 
a full day for these reasons, the employee will be paid for the day, but the employee’s time 
off balance may be reduced by the amount of time the employee is absent from work. 

(2) Employees who are absent from work for jury duty, attendance as a witness at a trial, or 
temporary military leave may have their pay reduced by the amount of payment they receive 
in the form of jury fees, witness fees, or military pay; however, their salary will not be 
reduced for the time absent from work unless they perform no work in a full workweek. 

(3) Employees may be suspended without pay if found to have violated one of the County’s 
policies regarding proper workplace conduct, but only in full-day increments.   

(4) Employees who work less than a full week during the first or last week of employment will 
be paid a proportionate part of their salary for the time actually worked. 

(5) Actual time taken off for Family and Medical Leave (FMLA) purposes. 

(6) The County will reimburse any exempt employee whose pay is inadvertently reduced in 
violation of this policy.  If an employee feels their pay has been improperly reduced, they 
should notify Human Resources as soon as possible so that the matter can be investigated 
and, if there was an error, reimburse the employee.] 
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[§ 2-2.1. Slotting of deputies and chief deputies. [Adopted 9-30-2003, effective 7-1-2003 (P-21E, 
Subsection 9)] 

A. Deputies and chief deputies deemed to meet the minimum qualifications of a Levy Court approved 
position description, as determined by the [Personnel] [Human Resources] Director, may be slotted 
into the County's Personnel Classification System and Pay Plan and receive compensation and benefits 
equal to that provided to other exempt employees in the "unclassified" service. Deputies approved for 
slotting are required to meet all standards established for similarly categorized employees, including 
but not limited to annual performance appraisal, attendance, conduct, etc. 

B. Slotted deputies failing to meet standards established for similarly categorized employees or failure 
on the part of the appointing official to hold a deputy accountable through appropriate discipline, as 
determined by the [Personnel] [Human Resources] Director, shall lose all slotting benefits, including 
the higher compensation rate, and return to nonslotted status at the beginning pay rate in the range 
established by this Policy. 

C. Each slotted deputy and chief deputy in position on the date of this policy's adoption shall be credited 
with 10 days of vacation leave, five personal days, and 80 hours of sick leave and shall henceforth 
accrue leave time at the rate established for years of service. Any existing deputy or chief deputy 
opting not to be slotted under this section cannot opt in at a later date, except at the beginning of a 
fiscal year, and shall be ineligible for these initially accrued benefits. Any slotted deputy or chief 
deputy opting out of the provisions of this section or terminating employment within one year of 
slotting shall receive no compensation for accrued vacation. New deputies or chief deputies eligible 
for slotting shall accrue vacation and other benefits like similarly classified employees. 
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D. Slotted deputies and chief deputies continue to serve at the pleasure of the appointing official and are 

ineligible for appeal rights reserved for classified or unclassified employees.] 
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PART II 

Compensation 
 

§ 2-3. Shift differential. [Adopted 4-25-1989, effective 7-1-1989 (P-33)] 

This Policy provides additional compensation for those employees regularly working the second shift or 
the third shift, as shift differential. 

A. The second shift shall be defined as those hours between 4:00 p.m. and 11:59 p.m., and the third shift 
shall be defined as those hours between 12:00 midnight and 7:59 a.m. 

B. Employees occasionally starting work early and/or occasionally working longer hours are not entitled 
to shift differential, as determined by the [Personnel] [Human Resources] Director. The shift 
differential rate shall be determined by Levy Court during the annual budget approval process. 

 
[§ 2-4. Longevity pay for deputies and chief deputies. [Adopted 9-30-2003, effective 7-1-2003 (P-21E, 
Subsection 8)] 

Deputies and chief deputies are entitled to the same longevity increases as accrue to employees in the 
classified service, except that prior employment time may not be used to determine eligibility for a longevity 
increase if more than two years have transpired between the date of termination in good standing and the 
date of rehire.] 

 
§ 2-5. Compensatory time; overtime. [Adopted 3-26-2002 (P-38A)] 

This Policy establishes procedures for the use and approval of compensatory time and overtime. 

A. Department [h][H]eads or division managers shall authorize overtime and accrual of compensatory 
time only when absolutely necessary to complete a project with specific deadlines. 

B. Accrual of compensatory time off in lieu of monetary overtime compensation, shall be at a rate of not 
less than 1 1/2 hours of compensatory time for each hour of overtime worked over the normal 
workweek (35 hours or 40 hours as the case may be). Accrued compensatory time in excess of 40 
hours shall be paid to any affected employee on a quarterly basis, unless waived by the [Personnel] 
[Human Resources] Director for a specified and legitimate reason, but in no case longer than two 
consecutive quarters. 

C. Compensatory time off may be scheduled in conjunction with annual leave with the approval of the 
[D][d]epartment [h][H]ead or division manager. 

D. Compensatory time off may be scheduled at the discretion of the [d][D]epartment [h][H]ead or 
supervisor without the employee's consent, or paid out in full at any time as determined by the 
[Personnel] [Human Resources] Director after consulting the affected [d][D]epartment [h][H]ead. 

E. [Each quarter, t][T]he [Personnel] [Human Resources] Director shall [provide a written report to the 
County Administrator and Levy Court Commissioners, as to] [annually review] the status of 
compensatory time being accrued and used [with the Finance Department]. 

F. The Levy Court may at any time limit the authority of all or individual [d][D]epartment [h][H]eads or 
division managers to grant compensatory time. 

 
[§ 2-5.1. Overtime for deputies and chief deputies. [Adopted 9-30-2003, effective 7-1-2003 (P-21E, 
Subsection 7)] 

Deputies and chief deputies are not entitled to be paid for overtime work.] 
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§ 2-6. On-call pay. [Adopted 8-23-1994, effective 9-1-1994 (P-57)] 

This Policy establishes an "on-call" compensation program for classified employees. 

A. Department [h][H]eads may select one or more exempt employees to be available to routinely respond 
to emergencies after normal business hours, provided such compensation has been included in the 
department's annual budget for such purposes. 

B. Department [h][H]eads may select one or more nonexempt (hourly) employees to be available to 
routinely respond to emergencies after normal business hours, provided such compensation has been 
included in the department's annual budget for such purposes. When responding to an emergency, the 
employee(s) shall be compensated for a minimum of two hours, inclusive of any follow-up callouts 
for the same incident. 

C. The compensation rate for being "on call" shall be established by Levy Court in the annual budget 
document. 

 
§ 2-7. Payroll direct deposit. [Adopted 12-17-1996, effective 1-1-1997 (P-63)] 

This Policy is intended to provide for the direct deposit of paychecks into the personal bank accounts of 
Kent County employees. 

A. Any employee of Kent County government shall be required to have [his or her] [their] payroll check 
electronically transferred into a personal bank account or other acceptable account. Required direct 
deposit information shall be provided by the employee to the payroll office during the first week of 
employment. 

B. A waiver from the direct deposit requirement may be granted by the [Human Resources] Director [of 
Personnel] to those employees who are students; have been denied a bank account based on poor 
credit history; if the employee's bank does not participate in direct deposit; for short-term employment 
less than three months; if the employee is new to the state and has not yet established a bank account 
(temporary waiver only); or for some personal reason to be fully explained on a waiver form available 
at the [Personnel] [Human Resources] Office. The employee's paycheck may be mailed to the 
employee's address. 

C. Direct deposit shall be a condition of employment, and notification that direct deposit is required shall 
be included on the Kent County employment application form. 

D. [Failure on the part of any employee to abide by the requirements of this policy may result in 
disciplinary action up to and including termination.] 

 
§ 2-8. Pay day. [Adopted 12-17-1996, effective 1-1-1997 (P-64)] 

This Policy establishes the payday for current Kent County employees. 

A. Payday shall be and paychecks will be electronically credited to employees on a biweekly basis on 
Friday one week in arrears, unless the day is a recognized holiday, in which case paychecks will be 
distributed or credited on the last working day before the holiday. 

B. The weekly pay period shall be from 12:00 midnight Sunday through 11:59 p.m. Saturday, one week 
later. 

C. [Any manual] [P][p]aychecks, if issued in error, missing information, or for advanced vacation, may 
not be deposited or cashed until the date printed on the check. 
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D. Employees must notify their supervisors and the payroll office immediately when errors are 

discovered in gross pay, net pay, pay rate, deductions, vacation and/or sick day accrual, holiday pay, 
credits, etc. 

E. Payroll errors shall be credited or deducted from the next paycheck following notification or 
completion of investigation. 

F. [Failure on the part of any employee to abide by the requirements of this policy may result in 
disciplinary action up to and including termination.] 

 
§ 2-9. Dual compensation.1 [Adopted 5-13-2003 (P-90); amended 11-24-2009 (P09-07); 12-18-2018 
(P18-05)] 

This Policy establishes procedures to ensure that the taxpayers of Kent County are not paying employees 
for duties performed for other employers or positions during coincident hours of the workday. 

A. The primary occupation for all full-time classified or unclassified employees shall be the employee's 
County government position. 

B. Any classified or unclassified County employee, who has some other paid occupation or occupations 
outside [his or her] [their] County position, including any elected or paid appointed position in state 
government or in the government of any political subdivision of the state, including, but not limited 
to, any county or municipality, shall have [his or her] [their] pay or accrued vacation or personal leave 
reduced on a hour-per-hour basis for any hours or days missed during the course of the employee's 
normal workday or during the course of the employee's normal workweek while working in any other 
paid occupation or serving in an elected or paid appointed position which requires the employee to 
miss any work time which is normally required of other County employees in the same or similar 
positions. 

C. Any workday during which an employee misses work time due to [his or her] [their] other occupation, 
including elected or paid appointed positions, [his or her] [their] shall have [his or her] [their] 
immediate supervisor verify a signed time record stating specifically the number of hours physically 
worked and accounting for those hours not worked during the normal workday, said verification to 
take place not less often than once every pay period. 

D. All time records, so verified, shall be kept by the department or office until such time as they are 
requested by the [Personnel] [Human Resources] Office for review. The [Personnel] [Human 
Resources] Director shall perform an annual audit of the time records of classified employees with 
any other paid occupation(s), including elected or paid appointed positions, and refer any 
discrepancies to the employee's [d][D]epartment [h][H]ead for possible disciplinary action. 

E. No employee shall be permitted to make up time during hours other than the normal workday for 
purposes of compensation. A normal workday is defined as 8:00 a.m. to 5:00 p.m., except as provided 
in the Code of Kent County. A standard work schedule is defined as Monday through Friday, except 
as provided in the Code of Kent County. 

F. Hourly (nonexempt) employees shall be permitted to use accrued vacation, personal, or compensatory 
hours with their supervisor's approval for missed work time while performing in any other paid 
occupation, including elected or appointed official duties. Salaried (exempt) employees shall be 
permitted to use accrued personal or vacation leave for full-day absences or partial-day absences with 
their supervisor's prior approval for missed work time while performing in any other paid occupation, 

 

1. Editor's Note: See also the State Code of Conduct. 
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including elected or appointed official duties. In addition, hourly or salaried employees who hold 
an elected or paid appointed position in state government or in the government of any political 
subdivision of the state, including but not limited to any county or municipality, shall with their 
supervisor's approval for the missed work time be permitted to waive compensation for such time, 
after using at least one-half of their applicable monthly vacation leave accrual rate. However, no more 
than four hours per pay week and no more than 40 total hours during any calendar year shall be 
"unpaid" while performing such elected or paid appointed duties. If the employee exceeds the 
limitation for unpaid hours and/or has no accrued time as prescribed in this Policy to cover any missed 
time while performing any other paid occupation, including elected or appointed official duties, it 
shall constitute just cause for immediate termination of the employee in accordance with Kent County 
Code § 68-14. 

G. Employees shall not be permitted to hold an elected Kent County government office and a Kent 
County government classified, unclassified or excluded position at the same time, except as provided 
herein. The commencement of an employee's term of elected Kent County government office shall 
constitute automatic resignation from any other County government position. [Nothing in this section 
shall be construed to prohibit the Director of Finance from holding the office of Receiver of Taxes 
and County Treasurer, provided that the Finance Director shall receive no additional compensation 
for holding said office.] 

H. Employees violating this Policy, including failure to maintain complete and accurate time records, 
shall be subject to disciplinary action up to and including termination. Any individual violating the 
State Code of Conduct is subject to the penalties of the law and can be referred for criminal 
prosecution. 

 
§ 2-9.1. Salary for deputies, chief deputies and Sheriff's deputies.2 [Adopted 9-30-2003, effective 
7-1-2003 (P-21E, Subsection 1)] 

Except as contained herein, deputies and chief deputies shall receive all County benefits which are 
applicable to employees in the classified service. Deputies appointed by an elected County row officer and 
court-appointed chief deputies are included in the "elected" service of Kent County and shall be paid in 
accordance with the following salary rate schedules, unless slotted per § 2-2.1: 

A. Salary rate for deputies. The beginning salary rate for deputies shall be $18,000 per annum to a 
maximum rate of $23,000. Upon the submission of a written favorable evaluation and 
recommendation by the appointing office holder to the Levy Court, no later than March 31 of each 
year, the deputy shall receive a salary increase up to, but not exceeding $1,000 annually, to become 
effective July 1. Notwithstanding anything herein to the contrary, salary increases may be prorated as 
determined by and in the sole discretion of the Levy Court. 

B. Salary rate for Sheriff's deputies. The beginning salary rate for the Sheriff's deputies shall be $17,177 
per annum. The Sheriff may increase the salary for the new deputy, after the deputy has been at the 
job for nine months. The beginning salary rate for a Sheriff's deputy with prior law enforcement 
experience may be up to the maximum of $25,000 upon recommendation of the Sheriff and approval 
of the Levy Court. The maximum salary is $25,000 per annum. 

C. Salary rate for chief deputies. The beginning salary rate for chief deputies shall be $23,000 per annum, 
to a maximum of $29,000. Upon the submission of a written favorable evaluation and recommendation 
by the appointing official to the Levy Court, no later than March 31 of each year, 

 

2. Editor's Note: For additional information regarding the Sheriff's Department, see Policy 13. 
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the chief deputy shall receive a salary increase up to, but not exceeding $1,000 annually, to become 
effective July 1. 
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PART III 
Benefits 

 
§ 2-10. Workers' compensation; on-the-job injury. [Adopted 11-24-1998 (P-16A)] 

This Policy establishes a procedure for the filing of workers' compensation claims and continuation of 
employee benefits due to incapacity to work or disability caused by an on-the-job injury or job-related 
illness. 

A. Coverage. As required by Chapter 23, Title 19 of the Delaware Code, Kent County Levy Court will 
provide workers' compensation coverage for its employees through a reputable insurance carrier 
conducting business within the State of Delaware, which at a minimum shall pay the costs attributed 
with the medical treatment of an on-the-job injury or job-related illness and 66 2/3% of the employee's 
average weekly wages, up to the maximum statutorily set by the State of Delaware for wages, after 
three days of job-related disability. If an employee continues to be out of work due to a job-related 
disability, on the seventh day, he or she will be eligible for lost wages at the 66 2/3% rate for the first, 
second, and third days of disability. 

B. Reporting. An employee injured or suffering an illness arising out of and in the course of employment 
shall as promptly as possible report such injury, no matter how minor, to [his or her] [their] supervisor 
and the [Personnel][Human Resources] Office. If the injury requires treatment by a licensed physician, 
the employee may visit [his or her] [their] own doctor and advise the attending physician that the 
injury or illness is job-related or promptly seek treatment at a facility designated by the [Personnel] 
[Human Resources] Office to care for such injuries. Any employee suffering an injury requiring 
emergency medical treatment while on the job should immediately go to a hospital emergency facility. 
When a physical injury requiring emergency medical treatment occurs, the [d] [D]epartment [h][H]ead, 
the supervisor, or the senior employee on site shall seek immediate medical assistance for the injured 
employee, secure the scene of the accident, and contact the County Safety Officer and [Personnel] 
Human Resources] Office. 

C. Testing. Employees physically injured on the job and any other employee on the job site working with 
the injured employee are subject to immediate alcohol and/or substance abuse testing as directed by 
the [Personnel] [Human Resources] Office. 

D. Wages. Employees unable to work because of disability arising out of and in the course of employment 
shall continue to receive their full wages through the use of accrued sick leave less any wage 
replacement provided by the County's workers' compensation policy. [If an employee has not yet 
received wage replacement and has exhausted his or her accrued sick leave, the Personnel Director may 
advance up to four weeks of sick leave to be paid back by monthly accrual upon the employee's return 
to work.][Upon the recommendation of the Department Head, the County Administrator may grant an 
unpaid leave of absence (with or without employee benefits) or paid administrative leave in response 
to extraordinary circumstances and when in the best interest of the Levy Court and of the employee. 
Leaves will be considered in accordance with any legal requirements.] 

E. Benefits. Employees unable to work because of disability arising out of and in the course of 
employment shall be placed on family and medical leave (FMLA) as provided in County policy and 
shall continue to receive County employee benefits for up to 12 weeks, from the date of the incident. 
The [Personnel][Human Resources] Director may continue County benefits, during which all other 
accrued sick leave must be used, if a leave of absence is extended as provided in Subsection F. 

F. Return to work. If an employee is unable to work because of disability arising out of or incurred during 
the course of [his or her] [their] employment, and the employee does not or will not be able to return 
to work and perform the essential duties of [his or her] [their] position after a maximum of 12 weeks 
of leave as provided by FMLA, the employee shall be laid off; provided, however, that the [Personnel] 
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[Human Resources] Director shall have the authority to extend the employee's leave of absence up to 
nine months from the date of 
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disability if, in the judgment of the [Personnel][Human Resources] Director, there is a reasonable 
likelihood that the employee will be able to return to work after the extended leave of absence. An 
employee unable to return to [his or her] [their] normal duties on a full-time basis may be transferred 
or reassigned to another vacant position for which [he or she is][they are] qualified or laid off. 
Requests for temporary alternative duties shall be reviewed and accommodated as long as the 
employee can be productive at the discretion of the affected [d][D]epartment [h][H]ead. [The County 
complies with all laws regarding employees with disabilities and reasonable accommodations.] 

G. False claims. Employees filing false workers' compensation claims or employees intentionally failing 
to report work-related injuries or illnesses shall be subject to immediate disciplinary action up to and 
including termination. 

 
§ 2-11. Employee assistance program. [Adopted 9-25-1990 (P-42)]. 

A. The employee assistance program is established by Levy Court to provide limited and confidential 
assistance to employees and family members experiencing such matters as family or marital conflicts, 
divorce, death, serious financial difficulties, and chemical dependency. 

(1) The program shall be available to employees and their family members, [as defined by the 
program provider,]and shall be administered by the [Personnel] [Human Resources] Office 
through a contracted service provider. 

(2) The program is also intended to maintain compliance with the employee assistance provisions 
requirements for employers with employees with commercial driver's licenses. 

(3) At a minimum the contracted service provider shall operate a twenty-four-hour toll-free 
telephone system to provide prompt assistance and indirect counseling to employees and family 
members in need. The provider shall also offer referrals to area professionals qualified to provide 
assistance in the problem area. [While use of the program is free to employees, referrals to 
specific providers or services will be paid for directly by the employee and/or through the 
employee’s health insurance, if applicable.] 

(4) [The County Administrator, Department Head, and Human Resources Director reserve the right to 
consult together to determine if an employee will be mandatorily referred to the program in lieu of 
termination under certain circumstances.]  

B. The program and all provisions therein are subject to change as part of the annual budget review and 
approval process. 

 
§ 2-12. Employee health/medical and dental insurance. [Adopted 3-23-2004 (P-72B); amended 
9-27-2011 (P11-03); 4-23-2013 (P13-02)3] 

This Policy establishes the employee health/medical and dental insurance programs for Kent County 
employees and retirees and provides guidelines for the appeal of denied or hardship claims. 

A. Eligibility. 

(1) Full-time employees, elected officials and their appointed deputies, former employees retired 
from active service, and COBRA-eligible former employees and their respective dependents 
shall be eligible to participate in the County's group health/medical and dental insurance 
programs. Covered retirees becoming Medicare-eligible shall use a supplemental health/medical 
insurance product offered through the County. 

(2) Part-time employees, temporary or seasonal employees and similar positions working fewer than 
30 hours per week on average over one full year are ineligible for any employee insurances or 
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benefits. 

(3) Employees are eligible to participate in the State Insurance Exchange, but health insurance 
 

3. Editor's Note: This amendment provided that it shall be effective upon adoption, except where a later effective date is permitted 
under the Patient Protection and Affordable Care Act. 
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coverage provided by the County to eligible employees meets or exceeds the minimum essential 
coverage and affordability requirements established by the Patient Protection and Affordable 
Care Act. Therefore, eligible employees would not be entitled to any subsidy or tax credits under 
the Act. 

B. Employee coverage. 

(1) The group health/medical insurance coverage shall at a minimum cover major medical, routine 
physician visits, and prescriptions at the levels and limits prescribed in the Plan. The group dental 
insurance coverage shall at a minimum cover preventative care, fillings, and extractions at the 
levels and limits prescribed in the Plan. Copayment, deductible, coinsurance and benefit limits 
shall be as established by the group health/medical and dental Plan(s) approved by the Levy 
Court. 

(2) Insurance coverage for new employees shall be effective the first of the month following the 
date of hire, provided all requirements of the Plan(s) have been and continue to be met. 

(3) Eligible employees will be automatically enrolled in the basic plan offered and must maintain 
individual medical/health insurance while actively employed by Kent County. Those employees 
declining coverage provided by the County must execute a waiver of insurance coverage and 
produce, as requested, verification of medical/health insurance coverage from another source. 

C. Dependent coverage. Eligible employees and retirees may purchase medical/health insurance and 
dental insurance for eligible dependents at the costs approved by the Levy Court. The County will pay 
such costs as determined by Levy Court associated with the individual portion of the premium, and 
the employee shall pay the remainder for dependent coverage through payroll deduction, less any 
dependent contribution approved by the Levy Court. Premiums are paid in advance by a schedule 
approved by the [Personnel][Human Resources] Director. 

(1) Employees serving on active duty as a member of the National Guard or military reserve shall 
not be required to pay any such premium normally due and payable for self or dependent 
coverage for any period of military service encompassing a full month when no hours of work 
are performed directly on behalf of the County. 

D. Coverage costs. 

(1) Group health/medical shall be provided to individual eligible active employees and retirees at 
no or reduced premium cost as determined from time to time by the Levy Court. The County's 
group health/medical coverage shall also be available to former employees and dependents for 
a specific period of time and at the established premiums required by the federal COBRA rules 
and regulations. 

(2) The premium cost for individual and dependent health/medical insurance coverage is subject to 
change by the Levy Court. 

(3) Group dental insurance shall be provided to individual eligible active employees and retirees at 
a nominal premium cost as determined from time to time by the Levy Court. The County's group 
dental insurance coverage shall also be available to former employees and dependents for a 
specific period of time and at the established premiums required by the federal COBRA rules 
and regulations. 

(4) The premium cost for individual and dependent dental insurance coverage is subject to change 
by the Levy Court. 
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E. Medical incentives. In order to encourage employees to practice wellness and avoid costly health/ 

medical treatments in the future, the County may offer financial or other incentives to promote 
wellness and healthier lifestyles. In compliance with cafeteria plan regulations, taxable medical cash-
back will be provided to eligible employees and retirees waiving County health/medical insurance due 
to equal or better coverage provided by another source. If such other coverage lapses, the employee 
must promptly enroll with the County's health/medical insurance plan. Medical incentives are subject 
to change by the Levy Court. 

F. Administration. The [Personnel][Human Resources] Office shall serve as administrator for all Kent 
County employee insurances and liaison between employees, retirees and their respective dependents 
and the group health/medical and dental insurance plan(s) carrier(s) or administrator(s). The Plan(s) 
documents shall be maintained in the [Personnel][Human Resources] Office and open for inspection 
by eligible employees, retirees, and dependents during regular office hours. 

G. Appeals and hardship. 

(1) The [Personnel][Human Resources] Director shall develop a form upon which eligible 
employees, eligible retirees, or eligible former employees may file an appeal when a medical or 
dental claim is denied or payment of a claim, coinsurance, deductible or other related cost is a 
personal financial hardship. 

(2) Upon receipt of a claim appeal, the [Personnel] [Human Resources] Director shall review the 
information and make a determination whether the appeal is or should be covered by the County's 
health/medical or dental insurance Plan(s) and pursue payment with the insurance carrier or 
administrator. The [Personnel][Human Resources] Director may authorize payment or 
reimbursement from the Medical Trust Fund of claims judged proper but denied by the 
carrier/administrator, up to a maximum of $500 per individual employee per calendar year 
incurred. Payments for claims exceeding $500 must be approved by the Employee Insurance 
Appeal Committee (EIAC). 

(3) Upon receipt of a hardship appeal, the [Personnel][Human Resources] Director shall review the 
information and make a determination whether the appeal is justified. If it is determined that a 
true hardship exists, the [Personnel][Human Resources] Director may authorize payment of a 
claim or reimbursement from the Medical Insurance Trust Fund up to a maximum of $500 per 
individual employee per calendar year incurred. Payment for claims or reimbursement in excess 
of $500 must be approved by the Employee Insurance Appeal Committee. Hardship appeals 
denied by the [Personnel] [Human Resources] Director may be further appealed to EIAC. 

(4) Claim and/or hardship appeals shall be submitted to the [Personnel][Human Resources] Director 
for consideration for payment or reimbursement within one year of the original date of service 
or within 60 days of final denial by the insurance plan, whichever is later. 

(5) The Employee Insurance Appeal Committee (EIAC) shall be composed of the Levy Court 
Administration Committee Chair[man], County Administrator, Director of Finance, [Human 
Resources] Director [of Personnel] and one employee member selected by the Employee Council 
and shall meet as required to determine if payment from the Medical Trust Fund should be made 
for claims exceeding $500 due to denial by the insurance carrier or plan administrator, personal 
financial hardship, or denial by the [Personnel][Human Resources] Director. 

H. Medical trust fund. Necessary funds shall be budgeted and maintained in a Medical Trust Fund for 
payment of group medical/health and dental insurance premiums/claims and related costs as provided 
in this Policy. An annual report shall be provided to the Levy Court detailing expenditures. 
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I. Taxation. Employees are responsible for all federal, state, and/or any other taxes on medical 

incentives, hardship payments, and reimbursements. 

J. Plan changes. The County's group health/medical and dental insurance Plan(s) shall be that determined 
solely by the Kent County Levy Court to meet the needs of the eligible employees, eligible retirees, 
and eligible former employees, and it reserves the right to make changes at any time and for any reason 
whatsoever to the approved Plan(s) or options and select a new Plan(s) or option(s), to change 
eligibility criteria, to change insurers, providers and networks, end coverage(s) for some or all 
employee groups, and/or to amend this Policy. 

K. The Employee Insurance Appeals Committee shall develop appropriate guidelines, rules and forms as 
necessary to use in the decision-making process. The maximum annual cumulative payments and/ or 
reimbursement per employee, retiree, or dependent shall be limited to $3,000, such amount may be 
adjusted from time to time by Levy Court as part of the annual budget review and approval process. 

L. [In order to certify that an Employee or Pensioner’s spouse is or is not covered by a health care plan 
where the spouse works or where the spouse is collecting a pension benefit, all Employees or 
Pensioners who enroll a spouse MUST complete the Spousal Coordination of Benefits Form to 
accompany submission of the enrollment application, each year during open enrollment and anytime 
throughout the year if your spouse’s employment or insurance status changes. The Spousal 
Coordination of Benefits Form is used to determine the spouse’s eligibility for primary or secondary 
coverage in a State of Delaware Group Health Insurance plan.  

 IT IS THE EMPLOYEE OR PENSIONER’S RESPONSIBILITY TO UPDATE SPOUSAL 
INFORMATION WITHIN 30 DAYS AFTER THE SPOUSE LOSES OR GAINS COVERAGE 
AND EACH YEAR DURING OPEN ENROLLMENT. 

 The Human Resources Director will guide affected employees about how this coordination is 
handled.] 

 
§ 2-13. Employee life and long-term disability insurance. [Adopted 8-25-1998, effective 6-1-1998 
(P-73)] 

This Policy establishes the employee life with accidental death and dismemberment and long-term 
disability insurance programs for Kent County employees and retirees. 

A. Eligibility. 

(1) Full-time employees, elected officials and their appointed deputies, members of the Board of 
Assessment, and former employees retired from active service shall be eligible to participate at 
no cost in the County's group term life insurance program. 

(2) Full-time employees, elected officials and their appointed deputies, and members of the Board 
of Assessment shall be eligible to participate at no cost in the County's group long-term disability 
insurance program. Retirees are not eligible for long-term disability insurance coverage. 

(3) Part-time employees, temporary or seasonal employees, [the Mortgage Commissioner], and like 
positions are ineligible for any employee insurances or benefits. 

B. Employee coverage. 

(1) Term life insurance coverage shall at a minimum provide a beneficiary a benefit equal to the 
annual salary of the eligible active employee with applicable age reduction. The beneficiary of 
an eligible retiree shall at a minimum receive $5,000 with applicable age reduction. Life and 
accidental death and dismemberment benefits shall be provided under the conditions and at the 
levels and limits prescribed in the Plan approved by the Levy Court. Employees are responsible 
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for applicable taxes due to excess benefits. 

(2) Long-term disability coverage shall at a minimum provide a disabled eligible employee a benefit 
equal to 60% of the annual salary ($36,000 maximum salary) until age 65 or recovery from the 
disability. Long-term disability benefits shall be provided under the conditions and at the levels 
and limits prescribed in the Plan approved by the Levy Court. 

(3) Insurance coverage for new employees shall be effective the first of the month following the 
date of hire, provided all requirements of the Plan(s) have been and continue to be met. 
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C. Supplemental coverage. Eligible active employees may purchase supplemental life insurance at rates 

approved by the Levy Court. The employee must pay the full cost for any additional or supplemental 
insurance through payroll deduction, and failure to pay such premium shall cause the coverage to 
expire. Premiums are paid by a schedule approved by the [Personnel][Human Resources] Director. 

D. Coverage costs. 

(1) Eligible employees and retirees shall be covered by the County's group life insurance or long-
term disability plans at the levels provided in the Plan document at no premium cost to the 
individual. 

(2) The premium costs for supplemental or additional life insurance are subject to change by the 
Levy Court with or without notice. 

E. Administration. The [Personnel][Human Resources] Office shall serve as administrator for all Kent 
County employee insurances and liaison between employees, retirees and their beneficiaries and the 
respective Plan carrier or administrator. The Plan documents shall be maintained in the 
[Personnel][Human Resources] Office and be open for inspection by eligible employees and 
beneficiaries during regular office hours. 

F. Funding. The necessary funds shall be budgeted by department and dispersed for payment of life and 
long-term disability premiums as provided in this Policy. As part of the annual budget review and 
approval process, a report shall be provided to the Levy Court detailing expenditures. 

G. Taxation. Employees and/or their beneficiaries are responsible for all federal, state, and/or any other 
taxes on claims or payments. 

H. Plan changes. The County's group life and long-term disability insurance plan(s) shall be those 
determined solely by the Kent County Levy Court to meet the needs of the eligible employees and 
retirees, and it reserves the right to make changes to the approved Plan(s) or option(s), select a new 
Plan(s) or option(s), end coverage(s) for some or all employee groups, and/or amend this Policy at 
any time and for any reason whatsoever. 
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PART IV 

Evaluations 
 

[§ 2-14. Department manager performance evaluations. [Adopted 4-2-1985 (P-7)]][Moved to 3.2] 

A. The County Administrator shall annually undertake a performance evaluation of each [d][D]epartment 
[manager][Head] appointed by the Levy Court, with certain exceptions. This evaluation shall be 
conducted for the purpose of providing the Levy Court with written information to be used by the Levy 
Court in determining, among other considerations, adjustments to the annual salary of the 
[d][D]epartment [manager][Head]. 

B. The performance evaluation shall be conducted in a manner to be determined by the County 
Administrator and shall include but not be limited to an evaluation of overall job performance, 
supervisory and administrative skills, reliability, [Personnel][staff] relations and responsibility. 

C. The [d][D]epartment [manager][Head] will be asked to sign the written performance evaluation 
indicating that he or she has reviewed it with the County Administrator and understands it. The 
evaluation shall be considered confidential by the County Administrator and shall be given only to 
the Levy Court. 

D. All evaluations are to be completed and presented annually to the Levy Court no later than June 1. 
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PART V 

Training and Education 
 

§ 2-15. Higher education and certification rating system. [Adopted 6-22-2004 (P-80B); amended 
2-18-2020 (P19-03)] 

This Policy establishes a rating system for the award of pay increases to eligible employees for achieving 
an advanced educational degree or job-related professional certification under the provisions contained in 
the Kent County Code. 

A. In order to be eligible for the award of a pay increase under this Policy, an employee must request and 
receive approval in writing from [his/her d][their D]epartment [h][H]ead and the [Personnel][Human 
Resources] Director or the County Administrator before embarking on a course of study or training. 

B. County employees earning a Master's Degree or Doctorate Degree or the following professional 
licenses in a state-regulated profession, Certified Public Accountant, Professional Engineer, or 
Physician's Assistant, shall be eligible for a five-percent base salary increase; provided, however, the 
degree or license must be in the employee's current field of employment. 

C. County employees earning a Bachelor's Degree in their current field of employment shall be eligible 
for a four-percent base salary increase. 

D. County employees earning an Associate's Degree in their field of employment or a Master's or 
Bachelor's Degree in a related field of employment, or a professional certification as a Certified 
Building Official (CBO), Associate of Risk Management (ARM), ICMA-Certified Professional, 
IPMA-HR Certified Professional, Certified Government Benefits Administrator (CGBA), Emergency 
Medical Technician (EMT), Certified Arborist, Fundamentals of Engineering (FE/EIT), American 
Institute of Certified Planners (AICP), or specific professional certification as determined and 
approved in advance by the [Personnel][Human Resources] Director and County Administrator based 
upon overall benefit to/needs of the County and the employee, in consultation with the Department 
Head, shall be eligible for a two-percent base salary increase. The Associate's Degree or certification 
must be in the employee's current field of employment. 

E. [County employees earning 15 training credits within a three-year period (may be combination of in-
house and outside programs, but available to hourly classified employees only) shall be eligible for a 
one-percent base salary increase as determined and approved in advance by the Personnel Director 
and County Administrator, in consultation with the Department Head. Any pay increase under this 
section shall be limited to one per twenty-four-month period (rolling-year basis) from the date of 
award. Excess training credits earned during the twenty-four-month period do not carry over.] 

F. Documentation sufficient to prove achievement of a degree, certification, training credits or 
designation shall be submitted to the [Personnel][Human Resources] Director for consideration. 

G. For the purposes of this Policy, "current field of employment" shall directly relate to the employee's 
current position (i.e., paramedic and nursing degree, human resources technician and human resources 
degree, etc.); "related field of employment" shall closely relate to the employee's current position (i.e., 
paramedic and degree in public administration, etc.); educational "degree(s)" must be awarded by an 
accredited college or university verified through the Delaware Department of Education; "training 
credits" shall mean the assigned Continuing Education Units (CEU's) or one hour of actual contact 
training time equals one-tenth CEU, unless given a different value by the [Personnel][Human 
Resources] Director. 

H. Any nonretroactive pay increase permitted under the rating system shall be effective upon approval 
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of the [Personnel][Human Resources] Director, based on the submission date, but shall not include 
the following: any degrees or certifications earned before January 1, 2017, or hire date; certification 
required in the position description or specific training for the employee's current position, including 
new procedures; or any National, State, County, professional, or similar accreditation required license, 
certification, or training; or credits earned as part of a continuing education requirement for any 
previously earned or awarded certification/designation. Such pay increases may exceed the pay plan 
maximum for salaries, but no employee shall be compensated for earning more than one educational 
degree per level (i.e., Associate's, Bachelor's, or Master's) or a lower degree awarded without 
significant additional coursework. 

I. Any employee receiving a pay increase for achieving a certification/designation with continuing 
education requirements shall annually confirm that said certification/designation remains valid. Any 
employee failing to report such status or failing to retain/maintain any certification for which a pay 
increase was previously awarded shall have [his or her] [their] current salary reduced by the same 
percentage pay increase previously awarded retroactive to the date of loss of certification or standing. 

J. The [Personnel][Human Resources] Director shall develop appropriate forms and guidelines and shall 
be responsible for the administration of this program. The [Personnel][Human Resources] Director 
shall make an annual report to Levy Court regarding participants, degrees/certifications earned, and 
program costs. Any disagreement between the [Personnel][Human Resources] Director and 
[department head][Department Head] on an employee's eligibility or percentage raise to be awarded 
shall be resolved with finality by the County Administrator. 

K. [Employees are expected to complete any coursework during nonworking time, unless otherwise 
approved by their Department Head.] 

 
§ 2-16. Staff development and training.4 [Adopted 11-14-2000 (P-82)] 

This Policy establishes a procedure for the review and approval of courses, seminars, classes, workshops, 
or conferences utilized for staff development and training purposes. 

A. County staff members are encouraged to participate in staff development/training opportunities or 
courses, such as seminars, workshops, conferences, and related activities, in order to enhance their 
knowledge and improve performance to better serve the citizens of Kent County. 

B. Whenever a staff member determines that a particular staff development/training opportunity will be 
beneficial to the employee and County, a request shall be submitted to the [d][D]epartment [h][H]ead 
for review and consideration for approval, [d][D]epartment head, legal staff, and appointed advisory 
board, committee or commission member requests must be reviewed for approval by the County 
Administrator, and, in [his or her][their] absence, the [Personnel][Human Resources] Director, for 
participation in any training conference/opportunity. 

C. Department [h][H]eads or the County Administrator may approve participation in staff development 
programs if the training course(s) will improve the employee's knowledge or ability to perform [his or 
her][their] duties and if adequate funds have been budgeted for the proposed course(s). 

D. Department [h][H]eads or the County Administrator may require any or all employees to participate 
in specified staff development/training programs whenever the employee's performance will be 
enhanced, to achieve certification or mandated training, for continuing education purposes, or to meet 
risk management obligations. 

E. Upon return from an approved training course(s), the staff member shall submit a report to the 
approving authority outlining the name of the course(s), date(s) attended, and personal/professional 
knowledge gained from attendance. 
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4. Editor's Note: See also § 6-1, Travel and meal reimbursement; and § 2-18, Higher education and certification rating system. 
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§ 2-17. Employee higher education tuition assistance. [Adopted 9-16-2003 (P-91)] 

This Policy provides for the partial reimbursement of higher education tuition and lab fees to eligible 
employees seeking an advanced educational degree from an accredited college or university. 

A. Full-time, nonprobationary County employees are eligible for reimbursement of up to 75% of tuition 
costs, including individual course, lab, and registration fees, within a specified maximum upon 
application and satisfactory completion (passing grade of 2.0/C or better) of course work leading to 
an Associate's, Bachelor's or Master's Degree from an accredited college or university as determined 
by the Delaware Department of Education. All other costs, including books, insurances, etc., shall be 
the financial responsibility of the employee. 

B. The Levy Court shall establish a maximum reimbursement rate(s) per fiscal year, but the full 75% of 
eligible costs shall be reimbursed over time as long as the employee continues to be employed by Kent 
County and maintains satisfactory work performance and attendance standards. 

C. Eligibility for reimbursement is limited to those employees without other financial assistance, such as 
scholarships or military-service-connected educational benefits. In addition, the academic course 
work must lead to a degree in a field applicable to Kent County government work. 

D. The [Personnel][Human Resources] Director shall develop appropriate application forms and 
guidelines and shall be responsible for the administration of the program within annual budget 
constraints. The [Personnel][Human Resources] Director shall make an annual report to Levy Court 
regarding participation, retention, and completion rates. 

E. Eligible employees participating in the program and terminating employment within one year of 
completing any approved course(s) shall reimburse the County the full amount paid by the County for 
the course(s), lab fees, and/or registration fees. This amount shall be deducted from the terminating 
employee's final paycheck. If the amount of the final paycheck is not sufficient to cover the costs, the 
employee will be required to reimburse the County for the amount due at the time of termination. 

 
§ 2-17.1. Professional license/certification fees. [Adopted 2-8-2005] 

This Policy establishes guidelines for the payment or reimbursement of professional license or certification 
fees and expenses for employees in positions requiring such designation. 

A. Full-time, nonprobationary County employees are eligible for payment or reimbursement of 
professional license(s) or certification(s) renewal fees up to a maximum of $500 per employee per 
fiscal year, provided the employee's position description requires such license or certification. 

B. Employees embarking on a course of study to achieve a job-related professional license or certification 
shall be eligible for payment or reimbursement of the examination expense, initial license or 
certification application fee, subsequent renewal fees, related preparation costs, and required 
continuing education or training courses. Said payment or reimbursement must be within annual 
budget constraints, and the course of study shall have been approved in advance by the 
[d][D]epartment [h][H]ead and [Personnel][Human Resources] Director. Examination expenses for a 
specific license or certification may be paid or reimbursed for the first and second attempts and the 
final passing exam only. Any costs for additional examination attempts shall be borne by the 
employee. 

C. Eligibility for payment or reimbursement is limited to those existing employees without other financial 
assistance, such as scholarships or military-service-connected educational benefits. If an 
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employee receives payment or reimbursement under this Policy, [he/she][they] may not use the 
license or certification to perform related work or services for personal gain or profit. 

D. The [Personnel][Human Resources] Director shall develop appropriate forms and procedures and 
shall be responsible for the administration of these provisions. The [Personnel][Human 
Resources]Director shall make an annual report to Levy Court regarding professional licenses and 
certifications held by employees, renewal requirements, and any costs paid by the County. 

E. Eligible employees participating in the program and terminating employment within one year of 
payment(s) or reimbursement(s) shall reimburse the County the full amount paid by the County for 
the examination(s), license, certification, renewal fee, or associated training/continuing education 
costs. This amount shall be deducted from the terminating employee's final paycheck. If the amount 
of the final paycheck is not sufficient to cover the costs, the employee will be required to reimburse 
the County for the amount due at the time of termination. 
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PART VI 

Awards and Recognition 
 

§ 2-18. Government employees service recognition award program. [Adopted 4-8-1985, effective 
7-1-1985 (P-10A); amended 7-21-1987] 

A. Progressive service awards will be given each December to qualified employees who have accrued 
full-time active service with the government of Kent County, Delaware. The County Administrator or 
designee shall request eligible employees to make a choice from a variety of pre-selected gifts 
appropriate for 5, 10, 15, 20, 25, 30, 35, or 40 years of service. If an employee should fail to make a 
selection within the allotted time frame, the County Administrator shall make a selection on the 
employee's behalf. 

B. Eligibility. 

(1) Eligible time: all accumulated time accrued as a [permanent][regular] full-time active employee 
of Kent County through the end of January of any year. Time during the probation period 
following hire is eligible. If a qualified employee terminates employment with Kent County for 
good cause and returns to employment with Kent County within two years, [his or her] [their] 
previous eligible time will be counted as qualified service for the purposes of this program. 

(2) Ineligible time: part-time, temporary time, time during unpaid leaves of absence and time during 
suspensions. 

(3) Eligible employees: employees in the classified and unclassified service, elected County officials 
and County Attorneys. 

(4) An employee who is otherwise eligible must be actively employed by the County at the time that 
the award is given. 

C. Selection. If a selection is offered in an award category, the recipient will be required to indicate [his 
or her] [their] choice in writing on the form provided for this purpose. 

D. Presentation. Awards will be formally presented to eligible recipients by the President of the Levy 
Court or his designee each year at the annual Kent County Employees' [Christmas Dinner/Dance] 
[holiday party] for service completed through the end of the following January. Recipients are urged 
to attend the presentation. 

 
§ 2-19. Retirement gift. [Adopted 4-9-1985, effective 7-1-1985 (P-11A)] 

Upon retirement, a suitable gift will be presented to any long-term employee who qualifies in accordance 
with the conditions listed below: 

A. To receive a retirement gift, the employee must have accrued at least 25 years of eligible time and be 
eligible to receive a pension immediately following the last day of employment. 

B. Eligible time: all accumulated time accrued as a [permanent][regular] full-time active employee of 
Kent County through the last day of employment immediately preceding retirement. 

C. Eligible employees: employees in the classified and unclassified service, elected County officials, 
appointed County Attorneys. 

 
§ [2-20. Gainsharing program. [Adopted 3-9-1993 (P-52)] 
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A. Program purpose. 

(1) The Kent County Gainsharing Program recognizes and rewards County employees who have 
made valuable, cost-saving, suggestions for improvements to County operations. The reward for 
making such a suggestion is a cash award, the amount of which is based on the actual cost savings 
to the County. The procedure for calculating the amount is described below. 

(2) The Gainsharing Program contributes significantly to improving government productivity and 
services. All eligible suggestions submitted are evaluated. Under this program, awards are based 
on the merits of the contribution and the benefits that accrue without regard to race, color, 
religion, sex, marital status, national origin, physical handicap, age, political affiliation, or union 
membership affiliation or participation. 

B. Calculation of award. As governed by the following guidelines, an amount equal to 10% of the first 
year's cost savings, cost avoidance and/or revenue enhancement will be awarded to the employee 
submitting the idea. The maximum amount of any award shall be limited to $2,500. Any financial 
advantage gained by the County after the 12 months of implementation shall not enter into the award 
calculation. (The Levy Court has the option of increasing this limit if the savings to the County are of 
an exceptional nature.) 

C. Timetables. 

(1) Timetable for award. Fifty percent of the gainsharing award will be paid to the employee at the 
end of the first six months after the start of suggestion implementation. The remaining 50% will 
be paid at the end of the first 12 months after the start of suggestion implementation. 

(2) Timetable for implementation. Suggestions adopted under these guidelines will be implemented 
as soon as is reasonably possible. 

D. Documentation of proposal success. The Director of Finance shall document actual results of all 
suggestions which are implemented under this program. Documentation must show that the expected 
monetary savings or gain to the County are real and in excess of the $2,500 annual minimum allowed 
by this program. Any award, if justified, shall be based upon these actual results rather than the 
projected results submitted on the Gainsharing Program application. 

E. Eligibility. 

(1) Eligible employees. All full-time, permanent part-time, contract, and/or temporary employee are 
eligible for a gainsharing award. The following are not eligible for a gainsharing award: elected 
officials, appointed officials, row office deputies, and department heads or division managers. 

(2) Eligible suggestions. In order to receive consideration for this award, a suggestion must identify 
an estimated savings, cost avoidance and/or revenue enhancement of $2,500 minimum to be 
accrued during the first year of implementation. 

F. Procedure for entering suggestions. 

(1) A form on file in the County offices will be used for submission of suggestions. This form shall 
include the following information: 

(a) Estimated cost savings over the program length. 

(b) A detailed analysis on how the cost savings will be achieved. 
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(c) All positive and negative aspects of the proposal. 

(d) The name(s) of the person(s) responsible for the suggestion and who will receive the award 
shall be the same name(s) as appear on the application. No other person(s) can lay claim to 
the award. In the event more than one name is recorded as originator on the application 
form, any monetary reward shall be divided equally amongst those named. The sum total 
of money awarded shall be equal to 10% of the documented value as determined by the 
Director of Finance. 

(2) To protect the rights of the originator(s) of a suggestion, the application may be filled out in part 
with the name(s) of the originator(s) and brief description of intended suggestion with savings 
estimates. This incomplete suggestion must be stamped with the date received by the Finance 
Department. A copy of the stamped application shall be kept on file in the Finance Department. 
In the event that two or more identical or substantially similar suggestions are received by the 
Finance Department, the date stamp will determine which suggestion was submitted first, and 
its originator(s) shall be given the award. 

(3) Once an idea is date-stamped, the originator(s) have 30 workdays to complete the application 
and submit it to the Director of Finance. Applications not completed in the allowed time shall 
be invalidated, and the originator(s) shall lose their rights of protection as described in this 
section. Should this occur, the suggestion proposed on the invalidated application may be 
implemented by the County with no further obligation to the originator. The thirty-day deadline 
may be extended for good cause at the request of the originator(s). A decision to extend shall be 
made by the Suggestion Review Committee. 

G. Proposal review. All suggestions shall be reviewed using a multi-step process which shall proceed in 
the following order: 

(1) The department manager. It is the duty of the department manager with supervisory duties over 
any person(s) submitting a suggestion to settle any disputes, should they arise, on any proposal 
prior to referring the proposal to the Suggestion Review Committee. This duty includes any 
disputes arising from having multiple claimants for a single suggestion. 

(2) A committee composed of the Director of Finance and two other department managers. This 
committee shall be known as the "Suggestion Review Committee." 

(3) The County Administrator. 

(4) Upon completion of the review conducted by the County Administrator, the proposal shall be 
submitted to the Levy Court for final approval.] 

 
§ 2-21. Employee-of-the-month/-year recognition. [Adopted 10-8-2002 (P-70A); amended 2-8-2005; 
7-8-2008] 

This Policy establishes an Employee-of-the-Month and Employee-of-the-Year recognition award program 
for Kent County. 

A. Employee of the month. 

(1) [Permanent], [Regular] full-time classified employees [and slotted deputies] who positively 
promote Kent County to the public, demonstrate sustained [good]performance, contribute to the 
achievement of County objectives, distinguish themselves in other pursuits of County goals, 
and/or actively participate in community organizations, civic projects, etc. are eligible for 
nomination as 
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"Employee of the Month." [Department Heads, Directors, Assistant Directors, Appointed Deputies 
and Chief Deputies are not eligible for this recognition.] 

(2) On a regular basis the [five] appointed [d][D]epartment [directors][Heads], the County 
Administrator, and one representative from the [six] elected Row Officers shall meet as a quorum 
of no less than four to nominate and select an Employee of the Month. Employees may suggest 
the names of eligible co-workers by making such recommendation to their [d][D]epartment 
[h][H]ead or Row Officer. 

(3) The individual selected as Employee of the Month shall be informed by [his or her][their] 
[d][D]epartment [h][H]ead and recognized by the Levy Court at its last meeting each month for 
the following month. 

(4) During the month of recognition, the Employee of the Month shall be entitled to a reserved 
parking space at the County Administration Building; the employee's photograph shall be 
prominently displayed inside the major County buildings [(unless the employee requests that 
this not be done)]; and the employee shall receive one day off with pay during the month of 
award, which may be used back-to-back with weekends, holidays, and vacation days, but not 
sick days. The time may not be divided into [partial-day] increments. The scheduling of this time 
off must be approved by the employee's supervisor. 

(5) The Employee of the Month shall also receive a $100 stipend in recognition of [his or her][their] 
award. 

B. Employee of the year. 

(1) The Employee of the Year shall be selected from among the 12 Employees of the Month by the 
Employee Council in late November or early December of each year in coordination with the 
[Personnel][Human Resources] Director. 

(2) The name of the Employee of the Year shall be announced at the annual Employee Holiday 
[Dinner/Dance][event] or similar event, and the Employee of the Year shall receive a $500 
stipend and a Kent County lapel pin or similar appreciation gift. In addition, the employee's name 
shall be placed on a plaque displayed in the Kent County Administration Building and [his or 
her][their] photograph shall be displayed for the following year[, unless the employee requests 
that their photograph not be displayed.] 

C. Previous recipients of Employee-of-the-Month or Employee-of-the-Year recognition awards may be 
renominated, but may not be selected again until one calendar year elapses. 

D. The [Personnel][Human Resources] Office shall be responsible for facilitating the administration of this 
Policy. 

 
§ [2-22. Appointed Deputies and Chief Deputies.] 
[This section applies to the deputies and chief deputies appointed by the elected Sheriff, Clerk of the Peace, 
Recorder of Deeds and Register of Wills and expected to support the day-to-day function of these offices. 
 

A. Slotting of deputies and chief deputies. [Adopted 9-30-2003, effective 7-1-2003 (P-21E, Subsection 9)] 
 

(1) Deputies and chief deputies deemed to meet the minimum qualifications of a Levy Court approved 
position description, as determined by the Human Resources Director, may be slotted into the County's 
Human Resources Classification System and Pay Plan and receive compensation and benefits equal to 
that provided to other exempt employees in the "unclassified" service. Deputies approved for slotting are 
required to meet all standards established for similarly categorized employees, including but not limited 
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to annual performance appraisal, attendance, conduct, etc. 
 

(2) Slotted deputies failing to meet standards established for similarly categorized employees or failure on 
the part of the appointing official to hold a deputy accountable through appropriate discipline, as 
determined by the Human Resources Director, shall lose all slotting benefits, including the higher 
compensation rate, and return to nonslotted status at the beginning pay rate in the range established by 
this Policy. 

(3) Any existing deputy or chief deputy opting not to be slotted under this section cannot opt in at a later 
date, except at the beginning of a fiscal year, and shall be ineligible for these initially accrued benefits. 
Any slotted deputy or chief deputy opting out of the provisions of this section or terminating 
employment within one year of slotting shall receive no compensation for accrued vacation. New 
deputies or chief deputies eligible for slotting shall accrue vacation and other benefits like similarly 
classified employees. 

 
(4) Slotted deputies and chief deputies continue to serve at the pleasure of the appointing official and are 

ineligible for appeal rights reserved for classified or unclassified employees. 
 

B. Longevity pay for [appointed D][d]eputies and Chief Deputies. [Adopted 9-30-2003, effective 7-1-
2003 (P-21E, Subsection 8)] 
 
Deputies and chief deputies are entitled to the same longevity increases as employees in the classified service, 
except that prior employment time may not be used to determine eligibility for a longevity increase if more 
than two years have transpired between the date of termination in good standing and the date of rehire. 
 
C. Overtime for Deputies and Chief Deputies. [Adopted 9-30-2003, effective 7-1-2003 (P-21E, 
Subsection 7)] 
 
Deputies and chief deputies are not entitled to be paid for overtime work. 
 
D. [Salary and Time off for Unslotted] [salary for d]Deputies and C[c]hief D[d]eputies.2 [Adopted 9-30-
2003, effective 7-1-2003 (P-21E, Subsection 1)] 

 
Deputies appointed by an elected County row officer and court-appointed chief deputies [may be] included in 
the "elected" service of Kent County and shall be paid in accordance with the following salary rate schedules, 
unless slotted per § 2-22: 

 
(1) Salary rate for deputies. The beginning salary rate for deputies shall be $18,000 per annum to a 

maximum rate of $23,000. Upon the submission of a written favorable evaluation and recommendation 
by the appointing office holder to the Levy Court, no later than March 31 of each year, the deputy shall 
receive a salary increase up to, but not exceeding $1,000 annually, to become effective July 1. 
Notwithstanding anything herein to the contrary, salary increases may be prorated as determined by and 
in the sole discretion of the Levy Court. 
 

(2) Salary rate for Sheriff's deputies. The beginning salary rate for the Sheriff's deputies shall be $17,177 
per annum. The Sheriff may increase the salary for the new deputy, after the deputy has been at the job 
for nine months. The beginning salary rate for a Sheriff's deputy with prior law enforcement experience 
may be up to the maximum of $25,000 upon recommendation of the Sheriff and approval of the Levy 
Court. The maximum salary is $25,000 per annum. 
 

(3) Salary rate for chief deputies. The beginning salary rate for chief deputies shall be $23,000 per annum to 
a maximum of $29,000. Upon the submission of a favorable evaluation and recommendation by the 
appointing official to the Levy Court, no later than March 31 of each year, the chief deputy shall receive 
a salary increase up to, but not exceeding $1,000 annually, to become effective July 1. 

44

https://ecode360.com/KE1751PM


Kent County, DE Policy Manual 

§ 2-23 COMPENSATION AND BENEFITS § 2-23 

Downloaded from https://ecode360.com/KE1751PM on 2026-08-26 

 

 

 
(4) Except as contained herein, deputies and chief deputies shall receive all County benefits which are 

applicable to employees in the classified service. 

(5) Deputies and chief deputies shall serve at the pleasure of the appointing official and shall not 
accrue vacation or sick leave. The amount of any time off shall be determined by the appointing 
official. 

 
E. Work hours for Deputies and Chief Deputies. [Adopted 9-30-2003, effective 7-1-2003 (P-21E, 
Subsection 6)] 

 
It shall be the responsibility of the appointing official, or designee, to determine the hours of work for 
deputies and chief deputies. Hours of work shall be coordinated between the appointing official and the 
deputy or chief deputy. Slotted deputies are expected to work the number of hours required to the get their 
work done, consistent with the number of hours worked by other similarly responsible exempt employees.] 
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PART VII 

Employer Charitable Contribution 
 

§ 2-2[2][3]. Benevolent Fund Program. [Adopted 5-13-2025 by P25-
03] 

A. This section outlines the guidelines for the Benevolent Fund Program, which is designed to provide 
support and recognition for employees of Kent County Levy Court during significant life events. 

(1) Congratulatory recognition. 

(a) Cards will be sent for employee marriages, births, or adoptions. 

(2) Health and recovery support. 

(a) Get Well cards will be sent to employees who are hospitalized or ill for more than two 
weeks, excluding elective procedures. 

[1] Examples of elective procedures: cosmetic or corrective vision surgery, wisdom teeth 
extractions, plastic surgery, or other elective medical procedures of a non-serious 
nature. 

(3) Sympathy and memorials. 

(a) Cards will be sent for the passing of an employee's immediate family member. 

[1] Immediate family members include spouse, child, mother, father, mother-in-law, 
father-in-law, grandparents, brother, sister, stepchild, stepparent. 

(b) Floral arrangements will be sent on behalf of the County for the passing of current 
employees and former elected officials. 

(4) Funeral tributes. 

(a) Automatically arranged for active employees and former elected officials. 

(b) Retirees require a special request from the [department head][Department Head]. 

(5) Notification responsibility. 

(a) While it is the intent to treat all employees equally, [department head][Department 
Heads] must inform the Human Resources Office within 10 days of an event for a donation 
to be considered. 

(6) Program adjustments. 

(a) Subject to change during the annual budget review and the availability of fund. 

(b) The Levy Court, by majority vote, may choose to adjust the parameters of inclusion for 
specific occurrences as the need arises. 
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Policy 3 

CONDITIONS OF EMPLOYMENT 

§ 3-1. Work hours for deputies and 
chief deputies. 

§ 3-2. Flex time. 

§ 3-3. Performance evaluations. 
§ 3-4. Customer service policy. 

 
 
 
 

 
Kent County Code References 

 
§ 68-11 — Attendance policy; hours of work. § 68-19 — General prohibitions. 

 

 

 
[§ 3-1. Work hours for deputies and chief deputies. [Adopted 9-30-2003, effective 7-1-2003 (P-21E, 
Subsection 6)] 

It shall be the responsibility of the appointing official, or designee, to determine the hours of work for 
deputies and chief deputies. Hours of work shall be coordinated between the appointing official and the 
deputy or chief deputy. Slotted deputies are expected to work the number of hours required to the get their 
work done consistent with the number of hours worked by other similarly responsible exempt employees.] 

 
§ 3-[2][3-1]. Flex time. [Adopted 1-28-1997 (P-66); amended 1-17-2006] 

This Policy establishes a flexible work schedule and flexible working hours program for County employees. 

A. County offices must be sufficiently staffed at all times during regular office hours. 

B. The use of a flexible schedule and/or flexing working hours during a particular workweek must be 
approved in advance by the respective [department head][Department Head]. 

C. Like the normal work schedule, all work performed before or after regular office hours must be 
productive and beneficial to the mission of the department. 

D. Flexible or modified work schedules may be approved by [department head][Department Heads], if: 

(1) The work schedule is established in writing and for a period no less than two consecutive 
workweeks; 

(2) The work schedule eliminates the accrual of overtime by the participating employee; and 

(3) The proposed work schedule is reviewed by the [Personnel][Human Resources] Director. 

E. Flexible working hours may be approved or enforced by a [department head][Department Head] or 
[his/her][their] designee, if: 

(1) An employee has worked additional hours earlier in the week or day and the total number of 
hours worked for the week is not less than 40 (or 35 for thirty-five-week employees); and 

(2) The flexed hours do not require an employee to work more than seven consecutive hours 
without a lunch break. (Employees are required to take a lunch break unless flexed under this 
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provision.) 

F. Flexible hours may not be used to offset full-day deductions from sick leave accruals. 

G. Flexible schedules are subject at all times to revocation or alteration by the [department 
head][Department Head] to meet staffing needs, to achieve performance initiatives, or failure by the 
participating employee to accrue necessary hours for flexing. 

 
§ 3-[3][2]. Performance evaluations. [Adopted 2-20-2007] 

This Policy establishes provisions for the evaluation of employee performance: to provide introductory 
employment employees with timely reports of [his/her][their] progress and allow for correction of 
deficiencies; to provide all employees with positive recognition of strengths and special abilities and an 
opportunity to improve deficiencies; to provide an ongoing performance record which may become part of 
documentation used in taking personnel actions; to provide employees with an opportunity to discuss ways 
and means for improvement; and to cause current job descriptions to be formulated and/or maintained. 

A. Format. Supervisors shall use a standard performance appraisal form issued by the [Personnel][Human 
Resources] Office. Annual training shall be provided by the [Personnel][Human Resources] Office 
for employees and supervisors on performance evaluation process and forms. 

B. Probationary employees. Employees on introductory (probationary) employment status shall be 
evaluated at least at the midpoint of such status and two weeks prior to the end of the introductory 
employment period, at which time the employee shall be advised of [his/her][their] status (regular or 
terminated). 

C. All [personnel][staff] shall be evaluated at least once a year. All employees are evaluated on an annual 
basis prior to the new fiscal year with a due date determined by the [Personnel][Human Resources] 
Director. Department [h][H]eads may choose to evaluate employees more often. Those employees 
receiving an "Effective" evaluation shall be eligible for an annual step increase, unless the employee 
is at the top of the range. 

D. Procedures. Employees who regularly supervise one or more full-time employees are evaluated using 
a supervisory personnel form. All other employees are evaluated using the form designated for their 
type of work. Employees are encouraged to do a self-evaluation, in order to facilitate the open 
discussion process. Once the supervisor and the employee have completed the evaluation form, both 
parties shall meet to discuss the contents, discuss training needs, and establish performance goals for 
the upcoming year, and the supervisor's performance rating of the employee. In order to achieve an 
"Effective" (3.00) or higher on the performance evaluation, all goals must have been substantially 
met. A score of "Highly Effective" (4.00) or "Exceptional" (5.00) would only be granted to the degree 
performance exceeded documented expectations and timelines. 

E. Performance improvement plan. Employees receiving a performance evaluation score less than 
"Effective" (3.00) overall will receive a performance improvement plan developed by the supervisor 
and reviewed with the employee. The supervisor shall establish specific tasks or behaviors required 
to improve performance with specified dates of accomplishment. Employees failing to meet the 
deadlines and receiving a subsequent less than effective evaluation may be terminated. If performance 
has improved and the employee achieves an "Effective" score, [he/she][they] shall receive a 
nonretroactive step increase. 

F. Adjustments to ratings. An employee is required to sign the performance evaluation form as an 
acknowledgement that it was completed and that [he/she][they] [is][are] aware of its contents. The 
supervisor likewise signs the form. Completed evaluations and recommended adjustments are subject 
to review 
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and approval by the [department head][Department Head], where applicable, and then the 
[Personnel][Human Resources] Director, whose determination shall be final. The department 
[h][H]ead and/or [Personnel][Human Resources] Director may change the recommended adjustment 
or return it for reconsideration due to budget considerations, evidence of rating error, bias, or other 
relevant factors. The employee and supervisor should make a copy of the evaluation for use in future 
evaluations. The original shall be kept in the employee's confidential [personnel][human resources] 
file. 

G. [department head][Department Heads]. [The performance of [department head][Department Heads] 
appointed by the Levy Court shall be annually evaluated by the County Administrator using a format 
of [his/her][their] choosing.] [After discussing the evaluation with the individual [department 
head][Department Heads], the completed evaluations shall be reviewed with the Commissioners, and 
any desired revisions made thereto. An annual evaluation of the County Administrator's performance 
shall be conducted by the individual Levy Court Commissioners using a form or format approved by 
them, and the contents thereof reviewed in confidence with the President.] 

(1) The County Administrator shall annually undertake a performance evaluation of each 
Department Head with certain exceptions. This evaluation shall be conducted for the 
purpose of providing the Levy Court with written information to be used by the Levy Court 
in determining, among other considerations, adjustments to the annual salary of the 
Department Head. 

(2) The performance evaluation shall be conducted in a manner to be determined by the 
County Administrator and shall include but not be limited to an evaluation of overall job 
performance, supervisory and administrative skills, reliability, [personnel][employee] 
relations and responsibility. 

(3) The Department Head will be asked to sign the written performance evaluation indicating 
that they have reviewed it with the County Administrator and understand it. The evaluation 
shall be considered confidential by the County Administrator and shall be given only to the 
Levy Court. 

(4) After discussing the evaluation with the individual Department Heads, the completed 
evaluations shall be reviewed with the Commissioners, and any desired revisions made 
thereto. An annual evaluation of the County Administrator's performance shall be conducted 
by the individual Levy Court Commissioners using a form or format approved by them, and 
the contents thereof reviewed in confidence with the President. 

(5) All evaluations are to be completed and presented annually to the Levy Court no later than 
June 1. 

H. Appeals of ratings. Ratings may not be appealed or grieved, but employees may attach written 
comments to the evaluation form identifying those areas of dispute and providing supporting 
statements. 

I. Employees with less than one year of service. Employees who will have more than three months but 
fewer than nine months of service by July 1 shall be evaluated and are eligible for a half-step (1%) 
pay increase. Employees with more than nine months of service shall be evaluated and eligible to 
receive the full step increase. Employees employed three months or less need not be evaluated and 
shall receive no step increase for the upcoming fiscal year. 

J. The [Personnel][Human Resources] Director shall develop appropriate forms and any additional 
procedures necessary to effect the administration of this Policy. 
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[§ 3-4 Confidentiality] 
 

[Protecting the confidential information of employees and members of the public is critical for the County to 
maintain its position of trust and integrity.  All individuals who represent the County must ensure that any 
access they have to confidential information remains safeguarded.  Misuse or negligence in handling 
confidential information and/or disclosing or accessing it for any purpose that is not authorized and job-
related could subject the employee to discipline as well as civil or criminal penalties.  

 
Any representative of the County who has access to confidential information is required: 

 
A. To follow County policies and procedures regarding both physical and electronic security 

B. Not to expose customer or employee confidential information (social security numbers, account 
information, driver’s license numbers, credit card information, etc.) 

C. Not to expose health-related information or violate HIPPA regulations 

D. Not to engage in or permit unauthorized use of information in any County files or programs 

E. Not to seek to benefit personally or permit others to benefit personally through the release of confidential 
information 

F. Not to exhibit or divulge the contents of any County record except in the conduct of authorized work 
duties and then only to those who are authorized to have the information 

G. Not to disclose non-public County business to unauthorized individuals 

H. Not to remove or cause to be removed any official record or report, including copies, from any file from 
the location where the information is stored except in the performance of authorized duties 

I. To password protect all devices and technology resources used in the performance of duties and to take 
all reasonable steps to protect the devices and resources themselves 

J. Not to aid, abet, or act in conspiracy with another to violate any portion of this policy 

K. To report any violation or potential violation to their supervisor, Department Head, Human Resources 
Director and County Administrator immediately] 

 
[§ 3-5 Personal Appearance] 

 
[Employees should use discretion in wearing attire that is presentable for the workplace, their position, and 
any professional contacts they may have that day (whether in person or via video conferencing).  This 
includes grooming and hygiene habits. 

 
A. We trust employees to make appropriate choices; however, certain items are specifically prohibited:  

 
(1) Anything sheer/revealing, excessively tight or short, or that exposes the back, midriff or 

undergarments; 
(2) Garments containing offensive and inappropriate text, graphics, or other depictions and content, such 

as profanity, nudity, or symbols of hate or violence 
(3) Garments that are torn, ripped, or have excessive holes or fading 

 
B. Any visible tattoos must also be presentable for the workplace. Tattoos containing offensive or 

inappropriate content, such as profanity, nudity, or symbols of hate or violence, must be covered 
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regardless of location. Hair, fingernails, jewelry, and other accessories must not interfere with an 
employee’s ability to safely perform their job duties. 

 
C. In addition to the above, certain employees and work areas have dress requirements that may include 

uniforms as well as specific types of shoes, and other types of personal protective equipment (PPE).  
Employees are to strictly adhere to these requirements.   

 
D. Should an employee make an inappropriate choice, they may be asked to return home to change without 

pay.  Exceptions to accepted attire may be made on a case-by-case basis due to, for example, a medical 
condition or religious observance.  Employees in need of an exception should speak to their supervisor or 
the Human Resources Director.] 

 
§ 3-[4][6]. Customer service policy. [Adopted 12-13-2011 (P11-04)] 

This Policy establishes expectations for a high quality of service and assistance provided by County 
employees when interacting with external customers, co-workers, constituents, business owners, 
governmental officials, and other members of the public. This Policy is intended to list in clear, concise 
language the goals and objectives of each County employee with respect to customer service. 

A. Excellence. County employees shall strive to go beyond the minimum required to provide the highest 
quality of customer service that regularly exceeds customer expectations. To monitor our progress, 
the County will actively seek feedback from our customers and will use this feedback as an aid in 
assessing our strengths and weaknesses, and for seeking continual improvement. Feedback will be 
solicited in a number of ways, including but not limited to direct contact, customer comment cards, 
written correspondence, and website customer satisfaction postings. 

B. Accessibility. County employees shall be reasonably accessible for consultation and meetings with 
customers. Departments with regular public interaction shall have the front counter staffed at all times 
during normal business hours. Inquiries and requests for meetings with technical staff, division 
managers and [department head][Department Head]s shall be arranged promptly and at the most 
immediate and mutually convenient time possible. It is expected that division managers and 
[department head][Department Head]s shall make themselves available for consultation as soon as 
possible and in deference to the customer's preference. 

C. Clarity and responsiveness. It shall be the responsibility of each employee to operate within the limits 
of [his/her][their] County job description and area of responsibility to provide clear, concise, and 
courteous 
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responses to inquiries for assistance and/or requests for information. When inquiries are received that 
would best be responded to by another County employee or County department, the employee 
receiving the inquiry shall bear the responsibility of assuring that every effort has been taken to 
confirm that a person-to-person relay of the inquiry has been made. 

(1) For inquiries, complaints and other requests that require research, analysis, site visits, 
inspections, or consultation, the employee handling the request shall be responsible for following 
up with the inquiring party to provide status reports and/or to communicate how that inquiry is 
being processed or resolved. There shall be no exception to this provision unless an inquiring 
party indicates that the party does not want to be contacted. 

(2) In many situations, there may be alternative approaches to resolving an inquiry, problem, or 
complaint. In such situations it shall be the responsibility of the County employee to consider 
alternative approaches and to offer options and alternatives to the customer for [his/her][their] 
consideration. The goal of the County employee shall be to achieve and/or maintain compliance 
with all applicable laws, codes and ordinances while striving for the maximum level of 
satisfaction for all parties involved in the most expedient manner practicable. 

D. Timeliness. All requests for assistance and/or information shall be processed and responded to 
promptly, with most routine inquiries being satisfied immediately or within 24 hours. Requests for 
information pursuant to Delaware Code Title 29, Chapter 100 (Freedom of Information Act), shall be 
processed in accordance with County Policy P08-05.5 

E. Commitment. It is the expressed policy of Kent County Levy Court that every County employee shall 
engage each customer with respect, service and assistance in a manner equal to or exceeding what the 
employee would expect if [he/she][they] were the customer. 

F. County employees shall strive to maintain compliance with the provisions of this Policy at all times 
in their official capacities as County employees. Lapses in compliance with this Policy shall be 
considered deficiencies in performance and may be subject to disciplinary action as prescribed in 
Chapter 68, § 68-4, of the Kent County Code. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

5. Editor's Note: See Ch. 29, Community and Media Relations, § 29-3, Freedom of Information (FOIA) requests. 
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Policy 4 

COUNTY FACILITIES AND EQUIPMENT 
 

PART I 
Use and Designation of County Buildings 

§ 4-7. Vehicle safety. 
 

PART III 
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 Equipment 
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 Vehicles § 4-13. Computer network usage. 
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business. 

§ 4-5. Clean Air Act; carpooling using 
County vehicles. 

§ 4-6. Defensive driving. 

§ 4-13.1. Social media use. 
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Kent County Code References 

 
§ 68-11 — Attendance policy; hours of work. § 68-19 — General prohibitions. 
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PART I 

Use and Designation of County Buildings 
 

§ 4-1. Public use of County Administrative Complex Building. [Adopted 10-23-1990 (P-1B); 
amended 2-20-2007] 

A. The Kent County Administrative Complex Building is open for public use in accordance with the 
following times and conditions: 

(1) Monday through Friday: 

(a) 8:00 a.m. to 5:00 p.m.: open; full public access. 

(b) 5:00 p.m. to 12:00 midnight: limited access to designated offices for authorized badge 
holders and to attendees of meetings held in building; public must go directly to designated 
meeting room and promptly leave upon conclusion of the meeting. 

(c) 12:00 midnight to 8:00 a.m.: closed; no access except authorized badge holders. 

(d) Buildings will be closed at 7:00 p.m. on the eve of Thanksgiving Day, Christmas Day, New 
Year's Day and at 5:00 p.m. on the evening of the Employee Dinner Dance. 

(e) Said hours will be automatically extended such time as is necessary to accommodate the 
schedule of County government or advisory committee meetings or as may be designated 
by Levy Court. 

(2) Saturday: open to the public for limited access to designated offices for specific purposes, and 
authorized badge holders. 

(3) Saturday 5:00 p.m. to Monday 7:30 a.m.: closed; no access except authorized badge holders. 

(4) Sunday: closed; no access except authorized badge holders. 

(5) Legal County holidays and special holidays: closed; no access except authorized badge holders. 

(a) Kent County government buildings shall be closed in observance of legal holidays listed 
in Title 1, Chapter 5, § 501, of the Delaware Code and specific special holidays authorized 
by Levy Court, including emergency closings.. 

(b) If any legal holiday falls on a Saturday, the preceding Friday shall be the legal holiday 
(observed). If any legal holiday falls on a Sunday, the following Monday shall be a legal 
holiday (observed). Any change in the hours specified in this Policy will be posted on the 
front door of the Kent County Administrative Complex building. 

(c) After-hours building access/entry badges for certain nonemployees may be authorized by 
the Recorder of Deeds upon payment of a nonrefundable fee of $65 per year per person. 
The [Personnel][Human Resources] Office will issue badges to such authorized persons, 
including attorneys, surveyors, title searchers, realtors, paralegals, and others who can 
demonstrate a need for access to the Recorder of Deeds' office in the building after the 
close of the normal business day. [Amended 3-12-2013 (P13-01)] 

B. Upon request of the family, the President of Levy Court or Levy Court by a majority vote may 
authorize the use of the Kent County Administrative Complex building to lie in state and/or for the 
funeral services of such former elected County officials, certain dignitaries, and employees who have 
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distinguished themselves in service to Kent County. 

C. Fees for use of conference rooms or other space in the Kent County Administrative Complex Building 
may be established by Levy Court and for such amounts as set from time to time by ordinance of the 
Levy Court. Whenever deemed appropriate, such fees may be waived by the County Administrator or 
by majority vote of the Levy Court. The Levy Court Chamber may be authorized for use only by the 
state or other government-affiliated entities. 

 
§ 4-2. Closing of County government offices. [Adopted 7-10-1990 (P-24A); amended 12-14-2010 
(P10-07); 4-14-2020 by P20-02; 3-9-2021 by P21-01; 1-17-2023 by P23-01; 1-30-2024 by P24-02] 

This Policy establishes procedures for the closing of County offices. 

A. Closure, late opening, and/or early dismissal due to inclement weather. The Kent County Levy Court 
administrative complex will close when offices of the State of Delaware (in Kent County) are closed 
by the Governor due to inclement weather. This includes modifying operating schedules such as 
opening late and dismissing early. While the intent of the Levy Court is to follow closing, late opening, 
and early dismissal decisions made by the state, employees are advised to rely on notices issued by 
the Department of Public Safety through the employee notification system [for official information 
and status]. 

B. Closure, late opening, and/or early dismissal due to exigent circumstances. The County Administrator 
may modify, delay, or terminate the normal schedule of operations of County government whenever 
circumstances dictate that it is in the best interest of the government and/or the citizens of the County 
to do so and if applicable, shall determine the time period for such closing for payroll purposes. 
Exigent circumstances include but are not limited to fire, flooding, loss of electrical power, and/or 
hazardous conditions. 

C. Special holidays. The President of the Levy Court, or the Vice President, or a majority of the Levy 
Court shall have the authority to modify or terminate the normal schedule of operations of County 
government by declaring a special holiday(s) and close County buildings if it is determined to be in 
the best interest of the government and/or citizens to do so. 

D. Extended closures. Whenever the normal schedule of operations is terminated/suspended for one or 
more major buildings with County offices for five consecutive working days or more, a special 
meeting shall be called by the President of the Levy Court, or any two members of the Levy Court, as 
permitted by law and pursuant to the adopted rules of procedures, to review the circumstances and 
consider such procedures or processes required to resume normal operations as quickly and safely as 
possible. 

E. Notice. The County will use its website, email, and/or text message service to notify employees of 
late openings, early dismissals, and closure. The Department of Public Safety will be responsible for 
maintaining and operating the notification system with the support of Human Resources. Employees 
are responsible for providing up-to-date contact information to Human Resources to ensure 
notifications are received. Notices about closures or late openings generally will be sent as soon as 
possible. 

F. Designation of employees. For the purpose of this policy, Levy Court employees are divided into two 
broad categories: [administrative and operational][essential and non-essential]. If an employee’s job 
is one of the mission critical services provided by the Levy Court, the employee’s position may be 
designated as [operational][essential]. Designations shall be based on the recommendation of the 
[department head][Department Head] in consultation with the Director of Public Safety [and included 
in an employee’s job description]. 
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G. [Operational][Essential] employees. 

(1) [Operational][Essential] employees are not eligible for liberal leave and are required to report 
for work for any scheduled shift unless they are specifically excused by their supervisor. 
[Operational][Essential] employees are: 

(a) All personnel of the Department of Public Safety. 

(b) All operational personnel of the Kent County Wastewater Treatment Facility. 

(c) Any other County personnel determined to have mission critical responsibilities. [This may vary 
based on the nature of the closure and what resources are required. The County Administrator, 
Human Resources Director and Department Head will determine who is considered essential 
based on the nature of the event.] 

(2) All County personnel are subject to [operational][essential] designation and must promptly 
report to work to perform necessary duties at such location as directed. If [operational][essential] 
personnel are unable to report for work because of transportation issues related to inclement 
weather, those employees should contact their supervisor and/or the Emergency Operations 
Center to request transportation. Human Resources will issue labels for the ID badges of 
[operational][essential] employees. 

H. [Administrative][Non-essential] employees. [Administrative][Non-essential] employees are eligible 
for liberal leave in accordance with the terms and conditions of this policy. 

I. Liberal leave, definition. "Liberal leave" is a liberalization of existing leave policies. Employees who 
are unable to transport themselves to work due to inclement weather or who must remain at home, 
arrive late, or leave early due to circumstances such as caring for children due to a school delay or 
closing may use leave (annual or personal) without prior authorization from a supervisor. When liberal 
leave is authorized, liberal leave requests shall be granted to the extent possible. 

J. [Liberal leave is applicable to designated events when an employee’s work location/building is open.  
During periods when an employee’s work location/building is closed, the employee will be paid 
regular wages during the closure (excluding any overtime).  Depending on the nature of a closure, 
employees may be required to work in an alternative location.] 

K. Liberal leave, policy. [Administrative][Non-essential] employees are allowed to be absent for a 
portion of a workday or the entire workday and are charged paid leave (i.e., annual or personal) or 
leave without pay, as appropriate, for the period of the absence. Employees must notify their 
supervisors in advance if they intend to take liberal leave. Employees may not use sick leave for a 
liberal leave absence unless the absence meets the criteria for sick leave. 

L. Liberal leave, authorization. 

(1) In response to inclement weather severe enough to warrant the delayed opening, early dismissal, 
or closure of local schools but not of local, state or federal offices in the area, a [department 
head][Department Head] may authorize liberal leave for [administrative] employees as defined 
by this Policy. 

(2) In response to inclement weather severe enough to warrant the delayed opening, early dismissal, 
or closure of state or federal offices in the area, the County Administrator may authorize liberal 
leave for [all administrative][non-essential] employees. [department head][Department Head]s 
also may call in or hold over [operational][essential] employees depending on the needs of the 
Levy Court. [department head][Department Head]s may call in [administrative][non-essential] 
employees to serve as temporary [operational][essential] employees. 
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(3) [When liberal leave is in effect chosen by the employee, exempt employees will be charged 
liberal leave for the entire day, even if their work location/building is closed for a portion of the 
day.  Non-exempt employees will be charged liberal leave only for the hours their work 
location/building was open that the employee was not at work as scheduled.] 

M. Liberal leave, other emergencies. Liberal leave is most often associated with weather events although 
it is possible Kent County employees will be forced to deal with other situations, including natural 
disasters, mass casualty events, or other circumstances where curtailing routine operations is in the 
best interest of the public, the Levy Court and its employees. Any time a state of emergency is declared 
by the Levy Court Commissioners, a liberal leave policy may be implemented. 

N. Late to work. If inclement weather or another emergency causes an [operational] employee to be late 
for work, the employee shall inform the supervisor or [department manager][Department Head] of the 
impending lateness 
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and state the expected time of arrival for work. [A] [R][r]easonable delay in arriving at work due to 
poor travel conditions will not be a basis for charging vacation leave or docking the employee's pay. 

O. Compensation for time worked during closure. 

(1) [Operational] [Essential] employees who are required to report to work when the normal 
schedule of operations of County government has been terminated shall be compensated at their 
regular rate of pay, plus, at the employee's option, either equal time off for those hours actually 
worked as hour-for-hour compensatory time during the designated time period of closing or half 
pay for those hours actually worked during the designated time period of closing. No additional 
compensation shall be due for delayed opening or emergent situations confined to some but not 
all buildings. 

(2) [Operational] [Essential] employees who work additional hours in addition to their normal shift 
or work schedule due to the emergency are entitled to compensation for those additional hours 
worked at their regular hourly rate plus, at the employee's option, either equal time off for those 
additional hours worked beyond their normal work schedule period as hour-for-hour 
compensatory time or half pay for those additional hours worked beyond their normal work 
schedule period. 

(3) Unless the emergency or closing covers a day [which][that] is a legal holiday of the County, the 
emergency day shall not be considered a holiday for pay purposes. If any [operational] [essential] 
employee is required to work but is specifically prevented by the police or other emergency 
personnel from traveling to their work site due to a natural or man-made emergency, and after 
notifying such emergency personnel of [his or her] [their] [operational] [essential] status, the 
[operational] [essential] employee shall immediately notify their supervisor of the obstruction. 

(4) If the [operational] [essential] employee’s attendance at work is critical to County operations, the 
[department manager][Department Head] shall contact the Emergency Operations Center for 
pickup or if safe to do so, dispatch a coworker to do so. If the employee’s service is not critical 
or pickup is not possible, the absence shall be excused and not charged Before approving sick 
leave during a declared emergency/offices closing, the department manager shall require either 
a physician's certificate or a written statement by the employee setting forth the reason for the 
absence. Any employee, [operational or administrative][essential or non-essential], who already 
is on annual leave or sick leave during a declared emergency/offices closing, is not affected by 
this Policy and their annual or sick leave will be charged as if no emergency occurred. 

(5) Compensatory time accrued during an emergency/building closing may be taken with the 
approval of the department manager or paid out at the discretion of the [Personnel][Human 
Resources] Director. 

(6) Compensation for [operational personnel][essential employees] under this section shall not 
exceed a maximum of 80 hours of equal time off or half pay for the duration of the 
emergency/closure (or 84 hours for employees normally scheduled for forty-two-hour 
workweeks). 

 
§ 4-3. Use of Levy Court Chambers and conference rooms. [Adopted 2-14-1989 (P-25)] 

A. This Policy is applicable to use of the Levy Court chambers and conference rooms in the Kent County 
Administration Building by civic and/or nonprofit organizations and other non-County government 
agencies. 

B. Any organization or agency wishing to use the Levy Court Chambers and conference rooms in the 
County Administration Building must schedule it in advance with the Levy Court administrative staff 
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and is subject to the following conditions: 

(1) Conference rooms will be available on a first-come, first-served basis. 

(2) The Levy Court Chambers will be available on a first-come, first-served basis. 

(3) All organizations or agencies are responsible for leaving the room(s) in the same condition they 
found it when they arrived. Furniture must be returned to the normal seating arrangement after 
each use. If using the room for more than one day, the room must be placed in order at the end 
of each day. 

(4) Food and drinks will be allowed only upon prior approval by Levy Court administrative staff, 
and the organization or agency is responsible for removing any trash. 

(5) Cancellations must be reported to the Levy Court administrative staff in a timely fashion. 

(6) Any organization or agency using the Levy Court Chambers accepts full responsibility for any 
damage or loss of County property during the time it is using County facilities. 

C. County government-related organizations must also comply with Subsection B(3), (4), and (5) and 
will also be scheduled on a first-come, first-served basis. 

D. The Levy Court reserves the right to refuse the use of the Levy Court Chambers or any other County 
facility to any organization or agency if it is in the best interest of the County. 

E. The Kent County Administration Building is closed on all legal holidays. 
 

§ 4-3.1. Designation of names and naming honors. [Adopted 6-13-2006, effective 6-13-2006] 

This Policy establishes guidelines for the designation of names for County buildings and rooms therein, 
parks, natural areas, structures, etc. and the procedures to be used to honor an individual with the attachment 
of [his/her][their] name to such facilities. 

A. Whenever a tangible County-owned asset such a park or building or part thereof is to be a given a 
formal descriptive name, the Levy Court shall do so by formal motion. Generally, the name(s) selected 
should easily identify the use or purpose of the facility or its location. 

B. If a County-owned asset is proposed to be named for an individual or group, a special committee 
composed of three citizens and two Levy Court Commissioners appointed by the Levy Court President 
shall review suggested and other potential honorees and make a recommendation to the Levy Court 
for consideration. The County Administrator or designee shall provide administrative support to the 
committee. The committee shall serve without compensation. 

C. The Levy Court shall consider recommendations forwarded to it and formally adopt a resolution 
bestowing the honor upon the individual or group and arrange for ceremonious presentation of the 
signed resolution. 

D. A plaque, sign or other media recognizing the honor shall be appropriately displayed at or in the 
facility. Where possible, the honoree and family members shall be invited to any formal dedication 
ceremonies. 

E. The County Administrator shall develop appropriate forms and any additional procedures necessary 
to effect the administration of this Policy. 
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§ 4-3.2. Kent County Recreation Center, 1683 New Burton Road, Dover, DE. [Adopted 3-22-2016 
(P16-01)] 

A. Smoking and tobacco usage prohibited. 

(1) This Policy establishes a prohibition on the act of smoking, vaping, the usage of electronic 
cigarettes, and the usage of tobacco and/or tobacco products at the Kent County Recreation 
Center building and associated parkland property located at 1683 New Burton Road, Dover, 
Kent County, Delaware. It is the expressed intention of this Policy to designate the property 
located at 1683 New Burton Road as a "Smoke- and Tobacco-Free Property." The County 
government may post signage at the referenced property as it deems appropriate and necessary 
to publicly proclaim this designation. 

(2) The Kent County Recreation Center and associated lands are intended to be utilized by people 
of all ages in the pursuit and enjoyment of wellness, recreation and healthy lifestyles. Smoking, 
vaping, the usage of electronic cigarettes and similar devices, and the usage of tobacco and/or 
other related products at this property is and shall be expressly prohibited. 
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PART II 
Vehicles 

 
§ 4-4. Use of vehicles for County business. [Adopted 9-16-2003 (P-14E)] 

This Policy establishes procedures for the use of County-owned and personal vehicles for the conduct of 
County business. 

A. Operating vehicles while on County business. 

(1) Employees shall have a valid motor vehicle operator's license[, including any required 
endorsements][ that is legal] for the type of vehicle being driven. 

(2) Employees shall be of sound mind and body when operating any vehicle. Vehicles are not to be 
operated if the employee has a[n] [physical] impairment [(i.e., illness and/or injury, etc.)] or is 
under the influence of alcohol or any controlled substances which could impair the individual's 
[physical and/or mental abilities][ability to safely operate the vehicle]. The restrictions also 
apply to individuals taking medications which impair the safe operation of a motor vehicle and/or 
medications that the manufacturer has provided specific warnings about operating a motor 
vehicle while using the product. 

(3) Employees shall operate vehicles in a safe manner within the posted speed limits or at lesser 
speed, depending on existing road and weather conditions. Any moving or standing motor 
vehicle violation incurred by a Kent County employee while operating a vehicle on County 
business will be the sole responsibility of the employee operating the vehicle and promptly 
reported to the employee's supervisor. 

(4) Seat belts shall be worn at all times in vehicles so equipped. Employees will operate vehicles in 
compliance with all the provisions of Title 21 of the Delaware Code. 

(5) Smoking is prohibited in all County vehicles. 

B. Private vehicles used for County business. 

(1) All requirements set forth in Subsection A of this Policy apply, with the exception of Subsection 
A(5). 

(2) Any motor vehicle used for County business must have and maintain valid automobile insurance 
with at least the minimum liability coverages required by law. 

(3) When an employee's personal vehicle is used during the execution of authorized County 
business, the employee is eligible for mileage reimbursement at a rate that is determined by the 
Levy Court. Appropriate request forms must be submitted to receive reimbursement. 
"Authorized County business" refers to any activities that are consistent with an employee's 
assigned duties. These duties include, but are not limited to, office-related errands, off-site 
meetings, seminars and conferences. 

(4) Employees traveling out-of-state and/or overnight are required to document all mileage and 
additional expenses incurred during their excursion on a "Kent County Travel Expense Report" 
form. 

C. County vehicles. 

(1) County-owned vehicles are to be used for the sole purpose of conducting Kent County business, 
except as provided herein. Non-employee passengers are not permitted in County vehicles 
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except those persons with a legitimate government business purpose, those persons participating 
in [department head][Department Head-]approved ride-along programs (provided a waiver of 
liability is properly executed), or as authorized by the County Administrator. 

(2) County vehicles are only to be operated by Kent County employees, with the exception of 
employees from federal, state and local governments, employees of firms supplying materials, 
equipment or services required to conduct County business and Volunteer Fire Company 
members, who shall operate any County vehicle in a safe manner consistent with this Policy. 
When necessary, the Kent County Sheriff and [his or her] [their] deputies may use their vehicles 
to transport persons and/or documents relating to business affiliated with the state courts or 
County. 

(3) Departments in possession of County vehicles are to maintain a daily log that will detail each 
time the vehicle is used, who is operating the vehicle, destination, mileage, gasoline purchases 
and any part replacement and/or repairs. These daily reports shall be retained for a period of 24 
months. Copies of the daily logs will be forwarded to the Finance Director by the 5th of each 
month for the maintenance of a scanned record. That information will be used to compile a 
comprehensive report that will accompany the department's annual budget submission. 

(4) No County employee is to use a County vehicle to transport any material or equipment that is 
not the property of Kent County, rented by Kent County or legally in the possession of Kent 
County. No employee is to use a County vehicle to transport staff members on personal errands, 
to transport family or other persons to places outside the normal travel work hours and route 
between home and work, or for travel of a personal nature outside Kent County. 

(5) Any County employee assigned a County vehicle for on-call use will only use it to travel to and 
from work and during situations where work-related travel is required after hours. Employees 
assigned a County vehicle will be allowed to make personal stops of short duration while 
traveling to and from work (i.e., pharmacy, dry cleaners, etc.). [No other uses are permitted.] 
[Employees must remember that they represent the County when in a County vehicle, even if 
the employee is not on working time. As such, no personal stop, no matter how brief, is permitted 
that could impact the County’s reputation or could be perceived as a violation of County policy. 
Examples of prohibited stops include, but are not limited to, liquor stores, vape stores, marijuana 
dispensaries, and bars/clubs.] Employees on vacation or extended sick leave shall leave assigned 
vehicles at the work site to be available for use by others. 

D. Vehicle incidents, accidents and insurance claims (applies to County-owned vehicles and any 
vehicle(s) used to conduct County business). 

(1) All accidents that occur involving an employee who is conducting County business, regardless 
of the severity, will be immediately reported to the department manager of the involved party. 
This applies to both County-owned and employee-owned vehicles. The department manager will 
determine whether immediate notification of the County Administrator is required. All serious 
accidents involving personal injury or damage to another party's vehicle or property will be 
reported to the County Administrator as soon as possible. The County Administrator will 
determine the urgency and evaluate the need to provide information to the Levy Court. 

(2) County employees authorized to operate County vehicles shall report any defects in the vehicles 
that would impair their safe operation to their supervisor and/or department manager 
immediately. Such defects noticed during non-work hours will be reported to the supervisor 
and/or department manager at the beginning of the following working day. 

(3) Accident and incident reports will be filed no later than the beginning of the following workday. 
All reports must be submitted to the Insurance Claim Officer in the [Personnel][Human 
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Resources] Office, with a copy forwarded to the County Administrator. In incidents involving 
an employee- or other-owned vehicle used for County business, the County will reimburse the 
owner for the amount 
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of [his or her] [their] insurance deductible up to the limit allowed on the County's own auto policy. 

E. Gasoline purchases. 

(1) The Kent County Finance Department shall oversee all bulk gasoline purchases necessary for 
Kent County, in addition to the procurement and administration of gasoline credit cards. 

(2) Gasoline cards shall be issued by the Finance Department to departments with vehicles. Each 
department will maintain list of authorized users, with a copy forwarded to the Finance 
Department. 

(3) Gasoline is to be purchased by authorized County employees for use in County-owned vehicles 
only. 

F. Disciplinary measures. 

(1) Employees violating this Policy shall be subject to disciplinary action up to and including 
termination and/or the suspension of use privileges. 

(2) Elected officials or deputies violating this Policy shall be subject to suspension of use of County-
owned vehicles and/or no mileage reimbursement for such period(s) of time as determined by 
Levy Court. 

 
[§ 4-5. Clean Air Act; carpooling using County vehicles. [Adopted 10-25-1994 (P-58)]] 

[This Policy sets up guidelines and rules for the use of County vehicles for carpooling to assist in 
compliance with the Clean Air Act. 

A. A minimum of two people in each vehicle will be required to form the carpool. The driver will be 
responsible for keeping all mileage logs and records. 

B. Non-County employees may be allowed to participate. 

C. Carpool participants must carpool four days per week. 

D. Rules of the carpool arrival times, late policy, and other procedures will be set up by the participants 
of each carpool. These rules will include the procedure to follow if the driver is sick, on vacation, or 
unable to drive on any given day. 

E. There will be a "Guaranteed Ride Home" policy for emergencies. If a person needs to get a ride home 
before the end of their regularly scheduled workday, the County will provide another vehicle to give 
him or her a ride home. 

F. After work hours, vehicles will be used for car pooling only. Stops for other than discharging or 
picking up participants are limited to circumstances authorized by the department manager responsible 
for the vehicle. 

G. A nominal fee will be charged to participants; it may be waived for the driver. Fees will be prepaid 
monthly at the appropriate County office. The fees will be determined by the amount of the additional 
cost of operating each vehicle, divided by the number of participants. 

H. The County Administrator shall designate a certain number of parking spaces sufficient to meet the 
needs of carpooling employees, and special car tags shall be provided to indicate authorization to park 
in the reserved spaces. Employee or other vehicles parking in said spaces without authorization shall 
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be subject to towing at the owner's expense.] 

 
§ 4-6. Defensive driving. [Adopted 12-8-1998 (P-75)] 

This Policy establishes a requirement that employees regularly operating County-owned vehicles achieve 
and maintain defensive driving certification. 

A. The County will coordinate, sponsor, and/or offer defensive driving training classes on a regular basis 
to its employees. 

B. All County employees will be eligible to participate in County-sponsored defensive driving training 
up to the maximum number permitted in the class. Priority will be given to those employees who 
regularly operate County-owned vehicles, as determined by the [Personnel][Human Resources] 
Director. 

C. Employees who regularly operate County-owned vehicles shall attend a defensive driving course 
within one year of the start of County employment. Said employees shall maintain defensive driving 
skills through recertification every three years during their employment with Kent County. 

D. Costs associated with the required defensive driving classes and recertification shall be paid by the 
County for those employees regularly operating a County-owned vehicle. Other interested employees 
must pay for normal course costs. 

E. Employees failing to achieve or maintain required defensive driving certification shall be subject to 
disciplinary action up to and including termination. 

 
§ 4-7. Vehicle safety.6 [Adopted 9-10-2002 (P-87)] 

This Policy establishes requirements for the safe operation of motor vehicles by County employees who 
drive a vehicle in the performance of County duties. 

A. Employees shall possess and maintain a valid motor vehicle operator's license that is appropriate for 
the type of vehicle being driven. 

B. Employees shall report to their respective supervisor all motor vehicle violations in any jurisdiction, 
including those received operating non-County-owned vehicles. 

C. Employees with special motor vehicle operator's licenses and/or endorsements (i.e., CDL) shall 
maintain compliance with provisions of the state and federal statutes for such designations. 

D. Seat belts shall be worn by the driver and all passengers in vehicles so equipped. 

E. Employees not wearing a seat belt while driving a County-owned vehicle or driving any vehicle in the 
performance of County duties, while said vehicle is in motion, shall be subject to progressive 
disciplinary action. 

F. At least once per calendar year, the motor vehicle record of employees regularly operating County-
owned vehicles or driving any vehicle in the performance of County duties shall be reviewed by the 
[Personnel][Human Resources] Director. Employees and their respective [department 
head][Department Head]s will be advised of any unreported or serious violations. For the purpose of 
determining whether County employees will be permitted to drive County vehicles, or drive vehicles 
in the performance of their County duties, the [Personnel][Human Resources] Director will evaluate 
the points assigned to an operator's license for a County employee 

 

6. Editor's Note: See also § 4-4, Use of vehicles for County business. 
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based on when points are accumulated. Points assigned to an operator's license for motor vehicle 
violations over one year old shall be reduced by one-half; points assigned for violations over two years 
old shall be reduced by one-half again; and points for violations over three years old shall not be 
counted. 

G. Employees with motor vehicle records which indicate revocation or suspension shall not be permitted 
to drive a County-owned vehicle or drive any vehicle in the performance of County duties. Employees 
whose position description requires the retention of a valid motor vehicle operator's license shall be 
subject to termination. 

H. Employees who drive a County owned vehicle in the performance of County duties and accumulate 
motor vehicle operator violation points, by their state of residence, shall be subject to the following: 

 
Number of Points 
Accumulated Consequence 
4 — 5 Loss of commuting privileges for one week 
6 — 7 Loss of commuting privileges for one month 
8 — 9 Loss of commuting privileges for six months 

10 or more Prohibited from driving any County vehicle and possible 
termination 

I. In addition, employees who drive a County-owned vehicle in the performance of County duties and 
who are charged or accumulate motor vehicle operator violation points while operating a County-
owned vehicle shall be subject to the following additional disciplinary action: 

 
Number of Points 
Accumulated Disciplinary Action 

2 — 3 Oral reprimand 
4 — 5 Written reprimand 
6 — 7 Suspension without pay 
8 or more Possible termination 

J. Employees incurring a motor vehicle violation which imposes five points or more on [his or her] [their] 
motor vehicle record (i.e., reckless driving, aggressive driving, 15 miles over the speed limit, etc.) 
shall not be permitted to drive a County-owned vehicle or drive any vehicle in the performance of 
County duties, and shall be subject to termination if [his or her] [their] position description requires 
the retention of a valid motor vehicle operator's license. Employees enrolling and successfully 
completing the DUI first offender's program may retain their positions, provided the individual agrees 
to random alcohol and/ or drug testing at [his or her] [their] cost as directed by the [Personnel][Human 
Resources] Director and sufficient staff is available to drive the employee's assigned County-owned 
vehicle(s) during the program period and any related motor vehicle operator's license restrictions. 
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PART III 
Equipment 

 
§ 4-8. Purchase of electronic data processing equipment, software and supplies.7 [Adopted 5-27-1986 
(P-17)] 

A. The Information Technology Office is designated as the "clearinghouse" for the purchase of all 
electronic data processing equipment, software and related supplies used by Kent County government. 
All requests for computers and related equipment, software and supplies shall be submitted to the 
Information Technology Manager or his designee for approval before a purchase order is issued. 

B. The Information Technology Manager or his designee shall determine the appropriateness of all 
requests in a timely manner based upon their impact on at least the following: 

(1) Compatibility with existing computer systems. 

(2) Cost effectiveness. 

(3) Potential for shared use. 

(4) On-hand supplies. 

(5) Existing maintenance contracts/agreements. 

(6) Training requirements. 

(7) Ease and probable cost of maintenance. 
 

§ 4-9. Posting of non-government public notices on County bulletin boards. [Adopted 5-26-1987 
(P-20)] 

A. This Policy is applicable to the posting of all non-governmental public notices on all County bulletin 
boards in the Kent County Administration Building, Kent County Emergency Services Building, 
Wastewater Treatment Facility, and other County buildings. 

B. Anyone wishing to post information of potential interest to the general public on County bulletin 
boards shall first receive permission from the County Administrator or designee, except that no 
posting of any public notice shall be permitted which: 

(1) Discriminates against any individual or group of individuals on the basis of race, religion, color, 
national origin, sex, age or handicap. 

(2) Promotes any political party or candidate for office. 

(3) Could be construed to offend public morals. 

(4) Promotes any illegal purpose or is potentially libelous or defamatory to any individual or group. 

C. When not prohibited by Subsection B above, all notices must meet the following criteria: 

(1) No notice shall be larger than 11 inches by 17 inches. 

 

7. Editor's Note: For additional information regarding purchases for County purposes, see Policy 22, Part IV, Procurements. 
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(2) All notices shall include the date of posting, "take down" date and the name and phone number 

of the person or group responsible for the posting. 

(3) Due to limited space, no notice shall be posted except in areas designated for non-governmental 
public notices. 

D. The posting of any non-governmental notice which is in violation of the above shall be subject to 
removal without prior notification. 

 
§ 4-10. Restrictions and fees for access to County computerized databases. [Adopted 4-11-1989 
(P-32)] 

A. Scope. This Policy restricts access to all computer-readable data collected and maintained by the 
County on its central computing equipment or on any computing equipment owned by the County and 
situated away from the Information Technology Office. The Policy applies regardless of the size or 
capacity of the computing equipment and regardless of the magnetic media on which the data is stored. 

B. Background. In the course of carrying out their statutory responsibilities, the operating agencies of 
Kent County collect, convert, store and maintain significant quantities of data in a form that is readily 
available for computer processing. This data represents a substantial investment which the County has 
made over the years and continues to make in order to support modern, cost-effective computer 
processing. The current direction of the County indicates that the range of machine-readable data will 
increase dramatically over the next decade. The data collected by the County has great value to the 
operating agencies and is essential to the performance of their duties. This same base of data also has 
value to organizations and individuals outside County government. It is the growing interest for data 
by these outside agents that recommends the establishment of this Policy. 

C. Policy statement. It is the policy of the Levy Court that access to the computerized information bases 
of the various County agencies be available to organizations and individuals outside its agencies in 
consideration of the following restrictions: 

(1) All data made available to outside agents must be public in nature and may not be governed by 
confidential information restrictions imposed by federal or state agencies. 

(2) The intended use of any data acquired from the County must be clearly within moral, ethical and 
legal standards as determined by the Levy Court or its representative. 

(3) Data requested by a political subdivision of Kent County will be provided at no cost where there 
is a statutory basis for supplying data. 

(4) Data requested by state and federal agencies, other counties and their political subdivisions for 
the performance of their work, and data requested by legally tax exempt, not-for-profit 
organizations which are involved in charitable or civic activities within the County will be 
provided at the County's cost of production as defined in this section. 

(5) Data requested by individuals, agents or organizations outside of the categories defined in 
Subsection C(4) and (5) will be provided at the estimated market value of production as defined 
in this section. 

(6) No provisions in this policy are intended to conflict with the provisions of any applicable 
"Freedom of Information" statutes or the legitimate orders of any court in the state. 
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D. Cost of production fees are set by ordinance and subject to change. 

E. Authorization. The County Administrator shall authorize all requests for access to the County's 
databases. The Information Technology Office will schedule the production of labels, lists and other 
requested media only upon receipt of an authorization signed by the County Administrator. The work 
shall be scheduled at the convenience of the County. 

 
§ 4-11. Disposal of surplus equipment and supplies. [Adopted 6-11-1991 (P-45)] 

This Policy provides for the disposal of any and all surplus equipment and supplies, being the property of 
Kent County, in a manner which will be in the best interest of Kent County. 

A. [department head][Department Heads] and row officials will determine when equipment and/or 
supplies become surplus to their department. 

(1) Listing of items shall be forwarded to the County Administrator for [his or her] [their] review 
and concurrence. 

(2) Listing of items will be forwarded to all Kent County departments to determine whether or not 
the items could be utilized elsewhere. 

B. After the steps outlined in Subsection A(1) and (2) are complete, the surplus equipment and/or 
supplies shall be transferred to a designated area in Kent County. 

C. Items with a value of $50 or more will be publicly advertised and sold to the highest bidder who 
presents a sealed bid with acceptable surety. 

D. If no bid is received, the department manager, designated by the County Administrator, shall dispose 
of the surplus items in one of the following ways: 

(1) Sell to a scrap/salvage company willing to remove them for the best price or least cost to Kent 
County. 

(2) Transfer to a public auction such as Spence's Bazaar but not limited to Spence's Bazaar. 

(3) If unsold, dispose of as normal trash. 

E. The Finance Department shall be notified of all surplus items with fixed asset inventory numbers after 
transfer or disposal is completed. 

 
§ 4-12. Telephone use. [Adopted 11-9-1999 (P-79)] 

This Policy establishes a procedure for the proper use of County-owned or -provided telephones, including 
cellular phones. 

A. For the purposes of this Policy, the following terms shall have the meanings indicated: 

OCCASIONAL — No more than two telephone calls per day. 

OFFICIAL — A person elected to public office. 

PERSONAL — Any telephone call not related to the exercise of one's duties, job, or position. 

SHORT DURATION — Any telephone call lasting five minutes or less. 

B. Telephone use is essential to the delivery of County services in a timely and convenient manner and 
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as such should be reasonably available to permit access to County offices or officials. 

C. Voice mail and other communications requesting a response from an employee shall be regularly 
reviewed and telephone calls returned promptly. 

D. The occasional use of a County-owned or -provided telephone for making or receiving local area 
personal calls of short duration is permitted. Whenever possible, such personal calls should be made 
or received during normal breaks or rest periods and outside of customer service areas. Emergency 
use of telephones is always permitted. 

E. Employees shall complete and retain a report on such form as designated by the Finance Department 
of all long-distance telephone, facsimile, or toll calls for auditing purposes. Monthly telephone 
invoices shall be reviewed and all personal long-distance or toll calls identified for reimbursement to 
the County. 

F. Personal long-distance telephone, facsimile, or toll calls should not be made on County-owned or 
-provided telephones, but whenever such a call cannot be avoided, the responsible employee or official 
shall reimburse the County the cost indicated on the bill for the specific toll call(s). A receipt indicating 
reimbursement for such calls shall be submitted with the individual office's monthly long-distance 
telephone toll call invoice. A receipt indicating payment for such calls by an official shall be submitted 
monthly to the Finance Department. For cellular telephone users, all personal calls made after 
exhausting allowable charges (free minutes), if any, shall be presumed to be toll calls and 
reimbursement made to the County. Allowable charges shall first be applied to County business-
related calls and only after covering all business calls shall such be applied to personal calls. 

G. The use of a County-owned or -provided telephone for inappropriate or illegal purposes, such as but 
not limited to harassing telephone calls or contacting a "900" number or similar type services, is 
prohibited. 

H. Enforcement of this Policy relating to employees shall be the responsibility of each [department 
head][Department Head]. Any employee complaints, disputes or objections arising from this Policy 
shall be directed to the affected [department head][Department Head] or the [Personnel][Human 
Resources] Office. 

I. Enforcement of this Policy as to officials shall be the responsibility of the Kent County Levy Court. 

J. Portable County-owned or -provided telephones are the responsibility of the employee or official 
having possession of same and as such the employee or official must exercise due care to prevent the 
loss or damage of such equipment. If such telephones are lost or damaged due to carelessness, the 
employee or official shall be responsible for paying for the replacement of the equipment. 

K. Employees violating this Policy shall be subject to disciplinary action up to and including termination 
and/or the suspension of use privileges. 

L. Elected officials and deputies violating this Policy shall be subject to suspension of use of County 
owned or provided telephone(s) for such period(s) of time as determined by the Levy Court. 

 
§ 4-13. Computer network usage. [Adopted 9-12-2000 (P-81)] 

This Policy establishes the guidelines for usage of all Kent County computer networks and computer 
network applications and includes Internet usage guidelines. 

A. Policy compliance. 
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(1) Computer network and Internet systems, just as with other County resources, are for official use 

only. Use of Kent County networks and the Internet must be consistent with the goals of 
facilitating and disseminating knowledge, encouraging collaborative projects and resource 
sharing, aiding technical transfer to Kent County businesses, fostering innovation and 
competitiveness within Kent County, and building a broader infrastructure to support 
professional, work-related activities. 

(2) Each department is responsible for the activities of its employees and for ensuring that its 
employees are familiar with this Policy. 

B. Data processing standards. 

(1) Use of County computers, e-mail, networks and the Internet subjects each user to monitoring. 
Transmitting inappropriate material over County networks or the Internet, including 
pornography, gambling material, documents containing religious or racially disparaging content, 
and illegally obtained copyrighted material, is a violation of this policy. 

(2) The County e-mail system will be monitored and audited for inappropriate usage. Information 
shared using the e-mail system is not to be regarded as private or confidential. Mailing software 
files and chain mail is not authorized. Mass broadcast mailings to larger organizations should be 
limited to those needed for business purposes and may be made only with written approval from 
the sender's supervisor. 

(3) Use of the Internet to further professional knowledge is authorized; however, accessing sites for 
entertainment, to further personal or commercial financial gain, or to participate in "chat rooms" 
is in violation of this Policy. 

(4) Only licensed copies of software programs that are supported by the County Information 
Technology Office will be loaded and supported on County PC's and networks. 

(5) Employees should not copy programs, zipped (compressed) files or other executable files into 
user or shared directories on the network. 

(6) Users should monitor their own directories, ensuring that only current data is stored on the 
network. Old data (data that has not been accessed in six months) should be archived (by copying 
it to a floppy disk or CD) and deleted from the network, to enable efficient use of network storage 
space. 

(7) Network backups will be performed nightly. Since any file open when the backups occur will 
not be copied to the backup, users should close all programs and log out of the network each 
night prior to leaving their workstation. This will enable the information stored on the networks 
to be successfully backed up in the nightly process. (Any data stored on the user's C drive will 
not be included in the nightly backup, as this information resides on the PC's hard drive only.) 

(8) The networks will automatically prompt users to change their passwords each 30 days. Easily 
guessed passwords (such as initials, a child's name, birthdays) should not be used. Passwords 
should never be written or displayed on a workstation. 

C. Privacy rights. 

(1) Computer network systems (including e-mail) and Internet systems are the property of Kent 
County and are to be used for official County business only. Usage of these systems, and 
information shared using these systems, is not to be considered private or confidential in any 
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manner or at any time. 

(2) Computer network and Internet systems will be monitored and audited for inappropriate usage. 
If a user accidentally accesses questionable information using County-provided computer 
networks or the Internet, that user must immediately notify [his or her] [their] supervisor of such 
access. Accidental access will be noted and will not be considered as a violation of this Policy, 
provided the proper notification is made immediately. 

(3) Kent County reserves the right to remove unauthorized software and data from all County 
computer equipment without notice. 

D. Acceptable uses. The following acceptable uses list includes ways that information on the County 
networks and the Internet may be used. This is not an inclusive list; each user should use [his or her] 
[their] own discretion as to how to use the networks and the Internet for County business purposes, 
realizing that usage is monitored. 

(1) To provide and facilitate communication with other County, state and federal agencies and 
business partners of Kent County agencies. 

(2) To communicate and exchange professional development; to maintain or debate issues in a field 
of knowledge. 

(3) To use for professional society, university association, government advisory, or standards 
activities related to the user's professional/vocational discipline. 

(4) To use in applying for or administering grants or contracts for work-related applications. 

(5) To use as a means of administrative communication or with activities in direct support of work-
related functions. 

(6) To announce products or services for use within the scope of work-related applications, but not 
for commercial advertising of any kind. 

E. Principles of ethics. The following principles of ethics will apply to County computer networks and 
Internet usage: 

(1) Users will not seek information on, obtain copies of, or modify files, data, or passwords 
belonging to other users. 

(2) Users will not intentionally represent themselves as another user unless explicitly authorized to 
do so by that other user. 

(3) Users will not violate copyright laws when using County computer networks and the Internet. 
Users will not load or use unlicensed software. 

(4) Users will not intentionally develop programs that harass other users. 

(5) Users will not invade a computer or computing system and/or damage or alter its software 
components. 

F. Unacceptable uses. The following list identifies unacceptable uses of County computers, networks 
and the Internet. This list is intended as a guideline and is not inclusive. 

(1) Transmitting or receiving inappropriate material. This includes sending or receiving 
pornographic or sexually provocative material, gambling material, documents containing 
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religious or racially disparaging content, and illegally obtained copyrighted material. 

(2) Illegal or malicious use. Use should be consistent with guiding ethical statements and accepted 
community standards. The County networks and the Internet may not be used in ways that violate 
applicable laws or regulations such as transmitting or soliciting threatening, obscene, or 
harassing materials. The County computer networks or the Internet may not be used to solicit 
information with the intent of using such information to cause personal harm or bodily injury. 

(3) Changing the manner in which the networks communicate with each other or share information 
between users. 

(4) Unsolicited commercial advertising. 

(5) Use for recreational games, except in conjunction with a Kent County sponsored activity. 

(6) Use for revenue-generating activities, unless related to Kent County business. 

(7) Use for private or personal business activities. 

(8) Displaying religious themes, comments or images. 

(9) Distributing unsolicited advertising. 

(10) Distributing computer worms or viruses. 

(11) Gaining unauthorized entry to another machine. 

(12) Attempting to circumvent County user authentication or security. 

(13) Attempting to interfere with or deny service to any user or network. 

(14) Forging e-mail header information. 

(15) Sending unsolicited mail messages (spam or junk mail). 

(16) Forwarding or posting "chain letters" of any type. 

(17) Participating in Internet "chat rooms." 

G. Remedial action. When the Information Technology Office (IT) learns of a possible inappropriate use, 
IT staff will immediately notify the [Personnel][Human Resources] Director and director of the 
department in which the inappropriate use occurred. In order to prevent further possible unauthorized 
activity, IT may temporarily disconnect an irresponsible user from the County network. Any 
determination of unacceptable usage serious enough to require disconnection will be promptly 
reported to the department director. 

H. Violation of this Policy will be subject to disciplinary action up to and including termination and/or 
the suspension of use privileges (or access). 

 
§ 4-13.1. Social media use. [Adopted 6-14-2011 (P11-01)] 

[This Policy establishes provisions for the appropriate use of social media by employees, but is not 
intended to replace or substitute normal standards of good judgment and professional conduct. 

A. Social media includes all forms of online computer applications, websites, tools, and platforms that 
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enable communications between users. The specific types of social media change frequently but, as a 
general matter, include: (1) social networking sites such as Facebook, MySpace, Linkedln, etc. (2) 
blogs and microblogs such as Blogger, Twitter, Wordpress, Tumblr, etc.; and (3) content-sharing sites 
such as You Tube, Flickr, Vimeo, Scribd, etc. Additionally, comments posted to a website or blog, 
and other user-generated content, are subject to the standards set forth in this Policy. 

B. Employees are prohibited from engaging in, accessing, or otherwise using social media during 
working hours, unless authorized by their [department head][Department Head] to so do as part of 
County-sponsored social media activities or job-related duties. 

C. Misconduct via social media may result in disciplinary action under other County policies/ordinances. 
Employees should remain aware of the public nature of their online activities, and there should be no 
expectation of privacy with respect to content posted on the Internet. 

D. Employees violating this policy shall be subject to disciplinary action, up to and including 
termination.] 

 

[Kent County is committed to the responsible use of social media by County officers, employees and 
appointed officials —ensuring communications are accurate, responsive, and transparent. Every post and 
interaction should reflect our values, honor our legal obligations, and strengthen public trust. 

A. Definitions and Account Types 

(1) Social Media 

Digital platforms that allow users to create, share, and engage with content and communities. Examples 
include Facebook, X (formerly Twitter), Instagram, LinkedIn, YouTube, Threads, Nextdoor, etc. 

(2) Feed 

An updated list of all the new content posted by the accounts a user follows on social media. It’s the main 
screen users scroll through to see what’s new—from official updates to community conversations. 

(3) Account Types 

Kent County recognizes three categories of social media accounts: 

Account 
Type Definition Ownership Purpose 

Official 
Account 

Created and managed by the 
County to represent 
departments, programs, or 
elected offices 

County 
government 

Share public 
information, services, 
alerts, and community 
updates 

Personal 
Account 

Created by an individual for 
private use, not affiliated 
with County branding or 
duties 

Individual Express personal views, 
interests, and activities 

Hybrid 
Account 

Personal account that 
references County role or 
shares work-related content 

Individual 

Blend of personal and 
professional content; 
subject to additional 
scrutiny 

75

https://ecode360.com/KE1751PM


Kent County, DE Policy Manual 

§ 4-13.1 COUNTY FACILITIES AND EQUIPMENT § 4-15 

Downloaded from https://ecode360.com/KE1751PM on 2026-08-26 

 

 

B. Acceptable Use Guideline 

(1) Official Accounts 

(a) Must follow branding and voice standards, including consistent tone, logo use, and 
messaging. Kent County’s official voice is professional, transparent, and responsive. All 
communications must use clear, accurate language that reflects respect for the public and 
reinforces trust in County government. Tone should remain consistent across platforms, 
avoiding jargon, bias, or informal slang, while ensuring accessibility for all audiences. 

(b) Content must be accurate, responsive, transparent, and compliant with County policies 
and legal obligations. 

(c) Only authorized staff may post or manage content. 

(d) Posts must avoid political endorsements, confidential information, or personal opinions. 

(2) Personal Accounts 

(a) Employees and officials may use personal accounts freely, but must not: 

o Misrepresent County positions or policies 

o Share confidential or privileged information 

o Use County logos or branding without permission 

(b) If referencing County employment, users should clarify that views are their own. 

(3) Hybrid Accounts 

(a) Must clearly distinguish personal views from official County positions. 

(b) Should avoid frequent use of County branding unless authorized. 

(c) May not be used to conduct official business unless explicitly approved. 

(4) Personal Business and Monetization 

(a) Official county social media accounts must never be used to promote, link to, or support 
personal business ventures, including efforts to increase followers, drive traffic, or 
monetize content. This includes: 

o Tagging or cross-promoting personal business accounts from County platforms 

o Sharing County content on personal business pages to boost visibility or 
engagement 

o Using County branding, logos, or messaging to lend credibility to personal 
business activities 

o Embedding County links, hashtags, or media in monetized content (e.g., 
sponsored posts, affiliate marketing) 

(b) Such entanglement blurs the line between public service and private gain, undermines 
public trust, and may violate ethics rules or procurement policies. Violations may result in 
disciplinary action and removal of posting privileges. 

C. Conduct and Compliance 

(1) All users must adhere to Delaware FOIA laws, Kent County Code, and applicable HR policies. 

76

https://ecode360.com/KE1751PM


Kent County, DE Policy Manual 

§ 4-13.1 COUNTY FACILITIES AND EQUIPMENT § 4-16 

Downloaded from https://ecode360.com/KE1751PM on 2026-08-26 

 

 

(2) Harassment, discrimination, or defamatory content is strictly prohibited. 

(3) Violations may result in disciplinary action, including revocation of posting privileges or 
employment consequences. 

D. Oversight and Support 

(1) The PIO oversees official accounts and provides guidance, and content support. 

(2) Questions about account classification, branding, or appropriate use should be directed to the 
PIO/County Administrator’s Office.] 

 
§ 4-14. Uniform acquisition and use.8 [Adopted 3-26-2002 (P-85)] 

This Policy establishes provisions for the acquisition, rental, design, allocation, and proper use of County 
uniforms. 

A. The County will provide a uniform(s), in whole or in part, to the following positions: Department of 
Public Safety employees, Division of Facilities Management employees, except administrative staff; 
Division of Wastewater Facilities employees, except administrative and clerical staff; building 
inspectors, property assessors, and other positions regularly working out-of-doors and needing to be 
easily recognized by the public as determined by the County Administrator. 

B. All uniforms worn by County employees, including shirts, pants, jackets, patches, shoes, etc., 
featuring the County seal, logo, or identifying a County department, division or office shall be ordered 
or reimbursed, with prior approval, through the Department of Finance from the individual "uniform" 
line items in the approved annual budget. 

C. As much as possible, all uniforms will be similar in design so as to present an appropriate and 
consistent appearance for County employees, depending on the type of job performed. The particular 
uniform style or features, as well as all proposed changes to the appearance of the County uniforms, 
must be approved in advance by the County Administrator. 

D. The allotment of uniforms (number of shirts, pants, shoes) shall be annually reviewed and funds 
included in the annual budget line item(s) to meet the need per eligible employee, to replace uniforms 
as needed, and to purchase uniforms for any new employees. The specific articles of clothing to be 
provided by the County and the specific type of clothing to be provided by the employee shall be 
determined by the County Administrator as funds allow. 

E. Employees provided uniforms shall wear the assigned uniform each workday. Uniforms shall be 
maintained in a clean, neat, properly sized condition and worn only when performing job duties or en 
route to or from the workplace. Employees shall avoid locations or activities while wearing a uniform, 
which might reflect negatively upon the County government. Employees shall be responsible for 
laundering uniforms and providing sufficient advance notice when replacement is needed. Due to the 
nature of the work performed by some employees, their uniforms will be professionally laundered 

 

8. Editor's Note: For additional information on the use of County insignia, see Policy 10, Insignia, Emblems and Badges. 
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without cost to the employee. [department head][Department Head]s may exempt specific positions 
from this requirement as deemed necessary. 

F. Damaged uniforms caused by carelessness of the employee or unusual wear and tear outside the norm 
for the expected work activity shall be replaced at cost by the employee. A terminating employee 
returning damaged uniforms shall be held liable for the cost of replacing the damaged clothing or 
equipment. The County will pursue legal action as necessary to recover replacement of lost/damaged 
clothing and all legal costs. 

G. All uniforms and any associated equipment provided by the County shall be returned in clean 
condition upon termination of employment. 

H. Employees violating this Policy shall be subject to disciplinary action up to and including termination. 
 

§ 4-15. Sale of County-owned excess property. [Adopted 3-11-2003 (P-89)] 

This Policy establishes negotiation procedures for the sale of County-owned excess property. 

A. After receiving direction from the Levy Court to begin the process of disposing of real estate, the 
County Administrator shall request from a licensed appraiser a fair market value appraisal of such 
parcel(s). 

B. Upon receipt of an appraisal, the County Administrator may accept the appraisal or reject it for an 
apparent material inadequacy and refer the matter back to Levy Court for further instruction. 

C. The County Administrator shall obtain the names and addresses of adjoining owners via the public 
record. 

D. If there is only one adjoining owner, the County Administrator shall contact that owner and offer to 
sell the property for the amount of the approved appraisal. If the owner is in agreement, the owner 
shall be invited to submit a contract or asked to sign a sales contract prepared for the County. Should 
the adjoining owner not wish to purchase the property at the approved amount as established by the 
accepted appraisal, the County Administrator may entertain lesser offers, with the explicit instruction 
to the offeror that Levy Court approval is required to reach a binding agreement. 

E. If there are multiple adjoining owners the County Administrator shall notify by certified mail, return 
receipt requested, each owner of the intent to dispose of the property. A sealed bid form shall be 
included with the notice. The information will advise the abutting owners of the approved appraisal 
value and that the property will be sold to the highest bidder offering. Further information shall 
indicate that should an adjoining owner bid an amount less than the appraisal value and should that 
bid be the highest bid received, the bid shall be subject to Levy Court approval. The bid form shall 
specify the time period by which all bids must be received. The high bidder shall be invited to submit 
a contract or asked to sign a sales contract prepared for the County. 

F. The above policy is applicable to lands deemed "excess" given their relative modest value. An 
alternate or modified procedure may be employed, where Levy Court deems it necessary to do so to 
obtain appropriate consideration for any given parcel. This Policy is not to be interpreted to limit Levy 
Court from adopting a commercially reasonable mechanism to convey lands that Levy Court deems, 
in its sole judgment, to have a relative substantial value. 
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Policy 5 

DRUGS AND ALCOHOL 
 

§ 5-1. Substance abuse policy. 
§ 5-2. Smoking. 

 

 
 
 

§ 5-1. Substance abuse policy. [Adopted 2-13-1990 (P-35)] 

A. Purpose. 

(1) The pervasive presence of alcohol and substance abuse in our society and the adverse effect on 
employee health, safety, and productivity in the workplace requires the establishment of an 
effective, fair, and lawful policy governing the Kent County Levy Court. 

(2) The Kent County Levy Court, in a positive effort to provide a healthy and safe working 
environment for all of its employees, has developed a substance abuse policy. 

(3) It is therefore expected that all employees will maintain an appropriate level of fitness for duty. 
All persons covered by this Policy should be aware that violations of the Policy may result in 
discipline, up to and including termination, or in not being hired. The guidelines and procedures 
for this Policy are defined as follows, and shall cover all Kent County employees. 

B. Policy. 

(1) Preemployment substance screening. 

 
(a) [Consistent with applicable law,] [a] substance screening for excessive alcohol [and/or 

marijuana use], misused prescription drugs, or illicit drugs, will be required as a condition 
of employment for all new hires [in Public Safety, Sheriff Deputies, Building Code 
Inspectors, Housing and Community Development Specialists, Assessors, Heavy 
Equipment Operators, Maintenance Mechanics and Workers, Electricians and Electrician 
Helpers, Parks Workers, and Utility Locators and Coordinators.] 

(b) [A substance screening for excessive alcohol use, misused prescription drugs, or illicit 
drugs, will be required as a condition of employment for all new hires.] 

(b) A positive confirming second test, on the original screening sample, for alcohol use, misused 
prescription drugs, or illicit drugs will be the basis for disqualification of the applicant. 

(c) If either of the tests is negative, the applicant satisfies the substance level requirements. 

(d) An applicant whose test shows a positive result will have 24 hours after receiving 
notification of the positive result to provide bona fide verification of a current valid 
prescription [to the medical review officer used by the testing site]. 

(2) Policy statement. 

(a) It is the policy of the Kent County Levy Court that employees shall not: 

[1] Report to work under the influence of alcohol or drugs, [including marijuana, even if used 
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for medical purposes]. 

[2] Have the odor of alcohol or drugs on their breath[, or have alcohol or drugs] in their 
possession, while on duty or "on-call." [This includes marijuana, even if used for 
medical purposes.] 

[3] Sell or provide drugs or alcohol[, including marijuana,] to any other employee or to any 
person [while such employee is on duty]. 

[4] Have their ability to work impaired as a result of alcohol or drugs[, 
including marijuana]. 

(b) Such actions will constitute violation of the established personnel policy, and are cause for 
disciplinary action up to an including termination. 

(3) The appropriate law enforcement agency will be notified of any sale, distribution, possession, 
and/or use of illegal substances by an employee while on duty, during lunch and other breaks, 
or at any time while the employee is on a County work site or County working time. 

(4) Confirmation of drug or alcohol use or abuse will result in disciplinary action. 

(5) While use of medically prescribed or some otherwise legal medications and drugs is not a 
violation of this Policy, when such drug use adversely affects job performance, the employee 
will be required to use sick leave, and then a personal leave of absence, if necessary. 

(6) When taking medications or drugs which may interfere with the safe and effective performance 
of duties by a County employee, failure to notify an employee's supervisor before beginning 
work may result in a disciplinary action up to and including termination. 

(7) Discipline for being under the influence of alcohol or nonprescribed controlled substances during 
non-job-related activities will be based on the employee's work history, previous disciplinary 
actions, and previous identification of substance use problems. 

(8) When an employee's driver's license is suspended due to alcohol or drug use or abuse, and 
driving is required by the employee's job description, said employee is subject to disciplinary 
action or termination. 

(9) Substance screening for current employees: 

(a) Alcohol and/or drug tests of existing employees will only be conducted when there is 
reasonable suspicion that alcohol or substance abuse is involved in the workplace[, or as 
otherwise required by law]. 

[1] "Reasonable suspicion" shall be based on objective and definitive facts sufficient to 
lead a reasonable, prudent supervisor to suspect that an employee is under the 
influence of drugs or alcohol so that the employee's ability to perform the functions 
of the job is impaired or so that the employee's ability to perform [his or her] [their] 
job safely is reduced. [Reasonable suspicion of an employee being under the influence 
of drugs or alcohol during working time or on work property shall be documented on 
the attached Impairment Observation Checklist.  A completed Checklist must be 
signed by the observing supervisor and a representative of Human Resources before 
an employee will be taken for testing.] 

[2] All charges of reasonable suspicion must be confirmed by a second higher ranking 
supervisor and/or [department manager][Department Head]. 

(b) The circumstances in which drug and/or alcohol testing may be required due to a 
reasonable suspicion of alcohol or drug use or abuse may include the following: 
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[1] Observed alcohol or drug possession or use during work hours [on County property 
or in County vehicles] (i.e., drug paraphernalia, remains of marijuana cigarettes, 
plastic sandwich bags with non-food residue inside[, etc.].) 

[2] Apparent physical state of intoxication or drug-induced impairment of motor 
functions (i.e., red and watery eyes, dilated pupils, drowsiness or sleeping, slurred 
speech, hand tremors, inability to walk in a straight path, alcohol on breath). 
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[3] Incoherent or irrational mental state (i.e., irrational physical altercation, irrational 

verbal altercation, [unusual] memory gaps[, etc.]). 

[4] Marked changes in personal behavior, or attitude not attributable to other factors (i.e., 
sudden unexplained changes in mood and personality, changes in disposition, 
changes in appearance, including inattention to personal hygiene, frequently 
borrowing money[, etc.]). 

[5] Deteriorating work performance or attendance problems not attributable to other 
factors (i.e., persistent tardiness, persistent absenteeism, an above-average injury rate, 
[, etc.]). 

[6] Employee involvement in an accident during work hours in which a review of the 
circumstances of the accident or other relevant facts lead to a reasonable suspicion 
that the employee may be under the influence of alcohol or drugs. 

[7] Incriminating information from a reliable source or other employee actions or conduct 
that leads to a suspicion that the employee is under the influence of alcohol or drugs, 
suffers from substance abuse, or is in violation of existing County rules concerning 
the use of substances (i.e., reports by family members or friends about employee's 
alcohol or drug abuse, unexplained secret meetings with other employees or others). 

(c) An employee whose test shows a positive result will have 24 hours after receiving 
notification of the positive result to provide bona fide verification of a current valid 
prescription which may have caused the positive result. The prescription must be in the 
employee's name. 

(10) Drug and alcohol use during off-hours will also violate this Policy when such usage impairs job 
performance, at which time an employee is subject to disciplinary action and the rules regarding 
reasonable suspicion. 

(11) When there is reasonable suspicion of alcohol and/or drug use by an employee involved in 
serious [or repetitive] accidents causing death or personal injury to self or others, and/or 
significant property damage, [or repetitive accidents,] alcohol and drug tests shall be 
administered to employees immediately following such work-related incidents. Confirmation of 
such drug or alcohol use through documented reasonable suspicion and a positive drug/alcohol 
screen test shall be cause for termination. 
(a) When reasonable suspicion has been adequately established, an [employee shall be placed 

in unpaid administrative leave immediately disciplinary suspension may be issued.  If the 
subsequent drug test is negative, the employee shall be paid for all time missed while on 
administrative leave.] 

(a) When reasonable suspicion has been adequately established, refusal to submit immediately 
to an alcohol and/or drug analysis when requested by management will [constitute 
insubordination be considered a positive test, and disciplinary action up to and including 
termination will be implemented pursuant to this policy.] 

(12) It is the policy of the County to provide a just procedure for the presentation, consideration, and 
disposition of employee grievances. Such will be done in accordance with the personnel rules 
and regulations. 

C. Testing procedure. 

(1) To insure accuracy, employee specimens must be given as soon as possible after [charges][concerns] 
of drug 
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or alcohol use or abuse have been made. These [ charges][concerns] must follow the 
guidelines for establishing reasonable suspicion. 

(2) In establishing reasonable suspicion, the supervisor or an employee suspected of being impaired 
by alcohol or drugs [or another supervisor, if applicable] shall document [his or her] [their] 
observations and confirm those observations with a higher ranking supervisor and/or 
[department manager][Department Head]. Following such time, the supervisor and/or 
[department manager][Department Head] [may require] [shall drive] the suspected, impaired 
employee to report to a designated physician, clinic, or hospital on the County's time and at the 
County's expense for [a fitness for duty examination, which will include, but not be limited to, 
urine analysis testing][drug and alcohol testing]. 

(3) Any employee who refuses to submit to said testing will be found in violation of this Policy. In 
such case, the determination of impairment made by the supervisor and/or department manager 
will be binding and the employee will be removed from the work site and subject to disciplinary 
action. 

(4) Alcohol and drug tests on employees immediately following work-related incidents that involve 
serious or repetitive accidents causing death or personal injury to self or others and/or significant 
property damage, when there is reasonable suspicion that alcohol and/or drug abuse by the 
employee is involved. 

(a) Testing will be done for at least the following substances: 

Amphetamines (uppers) 

Barbiturates (downers) 

Benzodiazepines (Valium) 

Cocaine 

[Marijuana] 

Opiates (opium) 

Phencyclidine (PCP) 

Methaqualone (quaaludes) 

Alcohol 

(b) The analysis shall be conducted in accordance with legally established clinical procedures 
of privacy, which include a defined chain of custody and mandatory consent. 

(c) The urinalysis or screening method used is the EMIT method. Gas chromatography is used 
as a confirming second test if the screening is positive. If either of the tests is negative, the 
employee has passed. 

D. Employee assistance. 

(1) The Kent County Levy Court recognizes alcohol and/or drug dependency as a treatable 
condition. An employee who[se job performance, health, or behavior has deteriorated as a result 
of][believes that] alcohol or drug use [may be a problem for them may] use the employee referral 
program and health coverage insurance as appropriate. Employees should contact the 
[Personnel][Human Resources] Office for additional information. [Employees who voluntarily 
seek treatment before their substance use or dependence impacts work will not be subject to 
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disciplinary action.] 

(2) [The County maintains a policy of nondiscrimination of employees who are recovering from 
substance abuse (not currently using) or have a history of substance abuse treatment.] 
[Volunteer][Voluntary] efforts to seek and use such help will not jeopardize an employee's 
employment 
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status. Such efforts will not appear on [his or her] [their] personnel records if the employee 
volunteers prior to documented reasonable suspicion. However, said employees must follow 
suspension guidelines before returning to work. 

(3) Employees receiving treatment for drug or alcohol abuse may use sick leave, vacation leave, and 
then may be granted a limited leave without pay, or an extended leave without pay in accordance 
with established [personnel] [County] policies. [Employees may also be eligible for leave under 
the Family & Medical Leave Act (FMLA) or Delaware Paid Family Leave, consistent with 
applicable law.  The Human Resources Office will evaluate eligibility when an employee seeks 
leave.] 

(4) Involvement of an employee in an alcohol and drug program does not suspend disciplinary 
measures which an employee may be subject to as a result of conduct or behavior which violates 
work rules or regulation or is contrary to County policy. [While the County supports employees 
seeking help, expectations for attendance, conduct and performance remain the same.] 

E. Suspension guidelines. 

 
(1) [The County Administrator, in their sole discretion, Department Head and Human Resources 

Director will determine the appropriate course of action for an employee who tests positive on a 
drug/alcohol screen or otherwise violates this policy.  Depending on the circumstances, an 
employee may be terminated for a first offense.  Employees who are not terminated for a first 
offense may be offered one opportunity to retain their employment, as detailed below.] 

(2) Employees placed on suspension from employment due to confirmed abuse of alcohol or drugs 
[shall be required to complete the following before][may only be reinstated][reinstatement] to 
any position with the County government [upon execution of a last-chance agreement governing 
the terms of reinstatement.] 

(a) [Submit at least 15 attendance slips showing proof of daily participation in Alcoholics 
Anonymous, or another approved rehabilitation organization. 

(b) Submit the name and telephone number of the rehabilitation organization sponsor to the 
County [Personnel][Human Resources] Director. 

(c) Submit the results of at least three drug screening tests beginning of the first day of 
affiliation with a rehabilitation organization.] 

(3) [Upon completion of the above three items, a meeting attendance will be required at a designated 
counseling center to determine the condition of applicable disease. Attendance may also be 
required at meetings with the County Administrator and the [Personnel][Human Resources] 
Director to explain the diagnosis. The [Personnel][Human Resources] Director and the County 
Administrator will then consider the safety and security of the employee's employment and a 
decision will be made as to whether a suspension shall be lifted and reinstatement made in some 
capacity.] 

(2) Any employee who has a positive substance screening must be given a return-to-duty substance 
screening before resuming duties. Additional unannounced screenings may be required by the 
Levy Court for up to [60][12] months after duties have been resumed. All costs of such return-to-
duty screenings and treatment shall be the responsibility of the employee. 

 

F. [Termination.]  

86

https://ecode360.com/KE1751PM


Kent County, DE Policy Manual 

§ 5-1 KENT COUNTY POLICY MANUAL § 5-4 

Downloaded from https://ecode360.com/KE1751PM on 2026-08-26 

 

 

(1) [Any violation of this policy, including refusal to take a required screen or tampering with or 
falsifying a screening sample or submitting an adulterated sample, will result in disciplinary action, 
up to and including termination.  Employees who test positive on a drug/alcohol screen face 
disciplinary action, up to and including termination of employment. The disciplinary action taken 
will be determined solely by the County Administrator, Department Head and Human Resources 
Director based on a variety of factors.  Employees who are not terminated for a first offense will be 
expected to immediately terminate the inappropriate and prohibited use of drugs and/or alcohol, will 
be suspended, and will be required to seek assistance as a condition of continued employment, as 
outlined above.  If the employee has another positive screen at any time, the employee will be 
terminated.] 

G. Confidentiality. 

(1) It is the policy of the Levy Court not to conduct random testing of existing employees. However, 
the County shall require unannounced retesting of employees in [designated safety-sensitive 
positions] or who have agreed to such testing as part of a [disciplinary action or rehabilitation 
program][last-chance agreement as a condition of reinstatement]. 

(2) Laboratory reports or test results shall be maintained in an employee's confidential medical file. 
The reports or test results may be disclosed to a designated person in County management on a 
strictly need-to-know basis and to the tested employee upon request. 

 
§ 5-2. Smoking. [Adopted 2-9-1999 (P-76)] 

This Policy prohibits smoking in all County-owned or -controlled buildings and vehicles, regulates 
smoking breaks by County employees, and establishes the provisions of the Delaware Clean Indoor Air 
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Act regulations. 

A. Smoking by employees or the public is prohibited in all public areas and offices within County-owned 
or -controlled buildings and in County-owned vehicles. 

B. Smoking shall only be permitted in specific areas outside County-owned and -controlled buildings. 
The specific areas shall be located at the rear of a building outside of public view, away from public 
or employee entrances, and at least 20 feet from any exterior entryway (except that smoking shall be 
permitted on the second floor of the Administrative Complex rooftop mezzanine). The County will 
not incur any expense to make structural or physical modifications to accommodate individual 
smoking preferences. [Amended 3-27-2018 (P18-02)] 

C. Smoking by employees shall be limited to permitted breaks and rest periods of short duration or during 
the scheduled meal period. Lengthy or an excessive number of smoking breaks is prohibited. 

D. Enforcement of this Policy shall be the responsibility of each [department head][Department Head]. 
Complaints, disputes or objections arising from this Policy shall be directed to the affected 
[department head][Department Head] or the [Personnel][Human Resources] Office. 

E. Employees violating this Policy shall be subject to disciplinary action up to and including termination, 
but employees exercising their rights under the Delaware Clean Indoor Air Act shall not be subject to 
retaliation or any adverse personnel action. 

F. This Policy shall be displayed in all normal employee posting areas and "no smoking" signs shall be 
installed where appropriate. 

G. [This Policy applies to all tobacco and tobacco-related products, including chewing tobacco, 
smokeless tobacco and devices, and vapor cigarettes (e-cigarettes).] 
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Policy 8 

HEALTH AND SAFETY 

§ 8-1. Safety program. § 8-2. Workplace violence prevention. 
§ 8-3. Epidemic/contagious disease 

response. 
 
 
 
 

§ 8-1. Safety program. [Adopted 5-13-2003 (P-74A)] 

This Policy establishes a safety program for Kent County operations and assigns responsibility for 
administering the program to the Division of Emergency Management. 

A. Goals and purpose. 

(1) The goals of the safety program are to: 

(a) Create an awareness that County government activities are subject to risks of loss and that 
these risks can be controlled; 

(b) Teach [department head][Department Heads] the five steps of risk management (risk 
identification, risk evaluation, risk treatment, selection and implementation, and 
monitoring); and 

(c) Motivate [department head][Department Head]s to identify and control risks in their respective 
departments. 

(2) The safety program shall have three specific purposes: 

(a) Increase safety awareness among employees; 

(b) Minimize the County government's exposure to liability and financial losses; and 

(c) Develop accountability of all employees for safety. 

B. Administration. 

(1) The Division of Emergency Management in the Department of Public Safety shall be responsible 
for the administration of a County-wide safety program and the County's risk management effort. 
At least two employees designated by the [department head][Department Head] shall be the 
County's Safety Officers and responsible for developing and directing a workplace health and 
safety program by assisting operating personnel in achieving compliance with OSHA based 
guidelines. 

(2) At a minimum, the duties of the Safety Officers shall include: 

(a) Investigating every workplace accident and documenting steps taken to remove or 
reasonably reduce hazards; 

(b) Writing and distributing risk management policies and rules; 

(c) Creating a risk management policy statement; 
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(d) Establishing inspection procedures to identify, monitor, and remedy key risks in each 

department; 

(e) Reviewing all major purchases, proposals of new services or designs for new buildings to 
identify loss exposures; 

(f) Developing and conducting safety training programs for employees; 

(g) Establishing procedures for reporting and investigating all claims, incidents, and safety 
violations; 

(h) Preparing a financial impact analysis of potential risks; 

(i) Developing and updating a safety procedure handbook; and 

(j) Monitoring and publicizing safety efforts. 

(3) The Safety Officers shall each be vested with the authority to order the work of any County 
employee or Department stopped if judged by either of them to be unsafe or posing the risk of 
injury or significant financial loss. Work may not resume until a Safety Officer has determined 
that it is safe to do so. In addition, a Safety Officer may close, block off, or otherwise prevent 
the entry or use of any County facility or equipment judged to be unsafe or posing a risk of injury 
or significant financial loss. 

C. The Emergency Management Division Manager shall coordinate safety and risk management program 
efforts with the [Personnel][Human Resources] Office as the office responsible for County insurance 
administration; the Department of Finance as the office responsible for determining safety 
improvement costs; the Division of Facilities Management as the office charged with making building 
alternations; the Division of Wastewater Facilities, which has the largest employee base in a high risk 
environment; the Division of Emergency Medical Services, which is exposed to hazards unique to the 
field of work; the County Administrator to provide direction and leadership in assessing risk; and other 
departments in identifying and managing specific hazards. 

D. Employees violating this Policy or disregarding the safety handbook shall be subject to disciplinary 
action up to and including termination. 

E. An annual report shall be provided to the Levy Court detailing identified hazards, remediation efforts, 
compensable and noncompensable injuries, and related costs. 

 
§ 8-2. Workplace violence prevention. [Adopted 9-10-2002 (P-88)] 

This Policy defines and prohibits acts or behavior which might contribute to workplace violence and 
establishes reporting requirements for the protection of County employees. 

A. "Violence" shall mean an act or behavior that: 

(1) Is physically assaultive (including but not limited to fist fighting, punching or slapping); 

(2) A reasonable person would perceive as obsessively directed (grudge, etc.); 

(3) Consists of a communicated or reasonably perceived threat to harm another individual or in any 
way endanger the safety of an individual; 

(4) Would be interpreted by a reasonable person as carrying potential for physical harm to the 
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individual or to another; 

(5) Is a behavior or action that a reasonable person would perceive as menacing; 

(6) Involves the carrying or displaying of weapons, destroying property, or throwing objects in a 
manner reasonably perceived to be threatening; or 

(7) Consists of a communicated or reasonably perceived threat to destroy property. 

B. Violence or violent actions on County property or facilities, or while on County business, are 
prohibited and will not be tolerated. Any unlawful violent action committed by employees or members 
of the public while on County property or while using County facilities will be prosecuted as 
appropriate. 

C. In the interest of maintaining a workplace that is safe and free of violence, except as hereinafter 
provided, possession or use of a firearm or dangerous weapons/instruments is prohibited on County 
property, in County vehicles, or in any personal vehicle which is used for County business or parked 
on County property. A dangerous weapon or dangerous instrument at a minimum is defined as any 
instrument capable of producing bodily harm, in a manner, under circumstances, and at a time and 
place that manifests an intent to harm or intimidate another person or that warrants alarm for the safety 
of another person. A dangerous weapon or dangerous instrument, as defined above, shall include, but 
not be limited to, all handguns, rifles, shotguns, knives or any instrument, device or object capable of 
causing physical harm or mental intimidation to another person. 

D. Employees and members of the public may only possess a firearm on County property or in County 
vehicles if engaged in military or law enforcement activities; or legally in possession of a firearm for 
which the person holds a valid permit to carry a concealed deadly weapon. Small knives or similar 
instruments used in the performance of duties shall be permitted, if possessed for their intended lawful 
purpose. 

E. Employees are responsible for refraining from acts of violence and for seeking assistance to resolve 
personal issues that may lead to acts of violence in the workplace; and reporting to their d[department 
head][Department Head] and/or supervisor any dangerous or threatening situations that occur or are 
observed in the workplace. Employees are also encouraged to report any situations that occur outside 
of the workplace which may affect workplace safety. 

F. [department head][Department Head]s and/or supervisors are responsible for taking immediate action 
to prevent the occurrence or reoccurrence of any act of violence and reporting said act or complaints 
of acts or possible acts of violence to the [Personnel][Human Resources] Director and Safety Officer 
for investigation and recommendation for appropriate resolution. 

G. Employees violating this Policy shall be subject to disciplinary action up to and including termination 
and criminal prosecution, where appropriate, to the fullest extent of the law. 

 
§ 8-3. Epidemic/contagious disease response. [Adopted 9-22-2009 (P09-04)] 

This Policy establishes provisions for the maintenance of County business operations during an epidemic, 
such as an especially virulent influenza or similar contagious disease/virus, and prevention of transmission 
of such diseases between employees and/or the public. 

A. In order to protect the health of employees and the public, the County may offer annual seasonal 
influenza vaccinations to employees, when vaccine is available. Priority for such vaccinations shall 
be given to employees working in public safety, wastewater processing, facilities management, and 
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directly with the public. Any remaining vaccine will be offered to other employees on a first-come-
first-served basis and then to County retirees and employee family members. If vaccine for virulent 
influenzas or other communicable diseases is available, the County may offer vaccinations to eligible 
and interested employees/retirees in the priority order referenced above. Such vaccinations shall be 
provided to employees at no cost or reduced cost. 

B. Employees exhibiting symptoms of influenza or similarly contagious diseases/viruses are encouraged 
to remain at home and, if necessary, to seek medical attention. Supervisors, after consultation with 
their respective [department head][Department Head], are authorized to direct sick employees to leave 
the workplace in order to avoid the transmission of a communicable disease to coworkers and/or the 
public. Employees are responsible for treating or seeking treatment for the illness and keeping their 
supervisor informed about the seriousness of their health condition and their anticipated return-to-
work date. 

C. Whenever a serious influenza or contagious disease outbreak occurs, the County Administrator, in 
consultation with the President of Levy Court and affected [department head][Department Head]s, 
may initiate a Business Continuity Response, which affords him/her maximum flexibility to maintain 
County government operations with limited available staff. At a minimum, the response plan 
authorizes building closures or reduced operating hours, suspension of absence verification 
provisions, reassignment of work duties and personnel, authorization for overtime, establishment of 
alternative work environments, cancellation of nonessential business travel, implementation of 
employee health assessments, extension of compassionate leave provisions, waiver of limitations for 
care of sick family members, acquisition of supplies necessary to reduce contamination, mandated use 
of protective devices, etc. 

D. The [Personnel][Human Resources] Director shall be responsible for coordination of the staffing 
components of this Policy and development of implementation guidelines. 

 
§ [8-4 Workplace Searches]  
 

A. [To the extent permitted by law, as all offices, desks, files, lockers, equipment, etc., are the property of Kent 
County and are provided solely for use during one’s employment, the County reserves the right to search 
any office, desk, files, locker, equipment or any other area or item on the premises. In light of this policy, 
employees who bring personal property onto County premises have no reasonable expectation of privacy 
in such property. 

 

B. Employees who refuse to cooperate in an inspection, as well as employees who, after an inspection, are 
believed to be in possession of stolen property or illegal or unauthorized substances or have otherwise 
violated any County policy, will be subject to disciplinary action. 

 

C. There may also be surveillance cameras at County facilities, excluding restrooms and changing areas.  
These cameras are monitored for a number of reasons to promote the safety and security of the property 
and all individuals on the property, and employees should expect that any of their activities may be captured 
on these cameras and viewed by County management without notice.   

 

D. This policy will be administered based on reasonable and justifiable County needs and in accordance with 
all applicable laws and regulations.  Law enforcement may also be contacted when appropriate.] 
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§ [8-5 Fit for Duty Policy] 

[The County endeavors to provide a safe and effective workplace. This policy covers those situations in which an 
employee is having documented difficulty performing their work duties in a safe or effective manner. This policy 
outlines the circumstances under which an employee may be referred for a fitness for duty evaluation. The 
purposes of this fitness for duty policy are: 

A. To help ensure the safety and health of employees or others with whom they have contact. 

B. To establish procedures by which the County can evaluate an employee’s ability to safely and 
competently perform their duties when performance issues arise. 

Guidelines 

A. Employees are responsible for managing their mental and physical health in such a way that they can 
safely and effectively perform their essential job functions, with or without reasonable accommodation. 

B. Employees who have the responsibility for on-call shifts must remain in a fit condition for the entire on-
call period. 

C. Department Heads may refer employees to Human Resources to determine whether a fitness for duty 
evaluation is appropriate under the following the adopted procedures. This may include a physical and/or 
mental fitness assessment. 

D. Application of this policy is not intended as a substitute for other County policies or procedures related to 
performance. In addition, application of this policy is not a substitute for discipline. In any situation 
involving misconduct, disciplinary action may occur. 

E. The County will pay the cost of fitness for duty evaluations. 

F. An impartial, independent health care evaluator with appropriate expertise (which will include one or 
more of the following: medical, psychological, alcohol, or other drug conditions) will conduct a fitness 
for duty evaluation. 

G. The County will make the final determination of an employee’s fitness for duty status. 

H. An employee referred for a fitness for duty evaluation will be relieved of duties pending completion of 
the fitness for duty evaluation. 

I. When an employee is found to be unfit for duty, their employment status will be determined on a case-by-
case basis, in accordance with County policy and practice. 

J. An employee’s pay status while fitness for duty is being determined will be dependent on their 
employment status and the facts of the case. 

K. In all cases, the County must receive a “return to work/fitness for duty form” saying the employee is fit to 
perform the essential functions of the job, with or without a reasonable accommodation, from the 
independent evaluator before an employee may return to work. 

L. In most cases, a re-entry conference with the Department Head and Human Resources Director will occur 
prior to the employee’s return to work. 

M. Non-compliance with a request for a fitness for duty evaluation may constitute insubordination and be 
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grounds for disciplinary action, up to and including termination. 

If an employee appears severely impaired, is violent, or is threatening harm to self or others, 911 should be 
contacted.  The need for a fitness for duty evaluation will be addressed based on the circumstances after the 
employee has been treated and before they are permitted to return to work. 
 
Records of fitness for duty evaluations will be treated as confidential medical records and be kept separate from 
existing department and personnel files; this information can be shared only on a strict “need to know” basis.] 
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Policy 11 

LEAVE 

§ 11-1. Family and medical leave. 
§ 11-2. Donated leave. 
§ 11-3. Time off for deputies and chief 

deputies. 

§ 11-4. National crisis/national disaster 
leave. 

§ 11-5. Military family leave. 

 
 
 
 
 

Kent County Code References 
 

§ 68-20 — Holidays. 
 

§ 68-21 — Sick leave. 
 

§ 68-22 — Vacation leave. 
 

§ 68-23 — Family and medical leave. 

§ 68-24 — Military leave. 
 

§ 68-25 — Compassionate leave. 
 

§ 68-26 — Special leaves of absence. 

 
 

 
 

§ 11-1. Family and medical leave. [Adopted 8-26-1997, effective 7-1-1997 (P-54B)] 

[The Kent County Levy Court strongly supports the Department of Labor's position that a direct correlation 
exist between stability in the family and productivity in the workplace.] This Policy has been developed 
to ensure compliance with the Family and Medical Leave Act of 1993 (FMLA) and to promote a positive 
balance between family and work lives for all Kent County employees. 

A. Eligibility. [All] [Full-time regular] employees who have at least 12 months of service with Kent 
County [within the previous 7 years (need not be consecutive)] and have worked for the County at 
least 1,250 hours during the preceding 12 months [immediately preceding a qualifying leave] are 
eligible for family and medical leave. 

B. Entitlement. Kent County employees meeting the eligibility requirements indicated above are entitled 
to a maximum of 12 weeks of unpaid leave per twelve-month period under FMLA when taken: 

(1) For the birth of the employee's child or placement of a child with the employee for adoption or 
foster care, and care of the child upon birth or placement in the employee's home (must be taken 
within 12 months following birth or placement); or 

(2) To care for the employee's spouse, son or daughter, or direct parent who has a serious health 
condition; or 

(3) For the serious health condition of the employee that makes the employee unable to perform the 
functions of the employee's position[; or] [A serious health condition is an incapacity or 
treatment, including prenatal care, that involves in-patient care or continuing treatment by a 
health-care provider, not short-term conditions for which treatment and recovery are very brief 
and for which regular sick leave would ordinarily be used]. 

(4) [A qualifying exigency of a spouse, child, or parent who is a military member on covered active 
duty or called to covered active duty status (or has been notified of an impending call or order 
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to covered active duty)]. 

[Employees may take up to 26 weeks of unpaid FMLA leave in a single 12-month period, beginning 
on the first day that they take FMLA leave to care for a spouse, child, or next of kin who is a 
covered service member and who has a serious injury or illness related to active duty service.] 

C. Spouses employed. Spouses employed [full-time] by Kent County are jointly entitled to a combined 
total of 12 weeks of family leave during any twelve-month period for the birth or placement of a child 
for adoption or foster care, and to care for a child or parent (but not a parent "in-law") who has a 
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serious health condition. [Similarly, spouses employed by the County will be limited to a combined total 
of 26 weeks of leave to care for a military service member. This 26-week leave period will be reduced, 
however, by the amount of leave taken for other qualifying FMLA events. This type of leave 
aggregation does not apply to leave needed for an employee’s own serious health condition, to care for a 
spouse or child with a serious health condition, or because of a qualifying exigency.] 

D. [Definitions. As used in this policy.] 

 
(1) [Spouse means a husband or wife as recognized under state law for the purposes of marriage in 

the state or other territory or country where the marriage took place. 
 
(2) Child means a biological, adopted, or foster child, a stepchild, a legal ward, or a child of a person 

standing in loco parentis, who is either under age 18 or age 18 or older and incapable of self-care 
because of a mental or physical disability at the time FMLA leave is to commence. A child for 
the purposes of military exigency or military care leave can be of any age. 

 
(3) Parent means a biological, adoptive, step, or foster parent or any other individual who stood in 

loco parentis to the employee when they were a child. 
 

(4) Next of kin for the purposes of military care leave is a blood relative other than a spouse, parent, 
or child in the following order: brothers and sisters, grandparents, aunts and uncles, and first 
cousins. If a military service member designates in writing another blood relative as their 
caregiver, that individual will be the only next of kin. In appropriate circumstances, the employee 
may be required to provide documentation of next of kin status. 
 

(5) Serious health condition means an illness, injury, impairment, or physical or mental condition that 
involves either inpatient care or continuing treatment by a health care provider. Ordinarily, unless 
complications arise, cosmetic treatments and minor conditions such as the cold, flu, ear aches, 
upset stomach, minor ulcers, headaches (other than migraines), and routine dental problems are 
examples of conditions that are not serious health conditions under this policy. Contact Human 
Resources with any questions about the types of conditions that may qualify. 
 

(6) Health care provider means a medical doctor or doctor of osteopathy, physician assistant, 
podiatrist, dentist, clinical psychologist, optometrist, nurse practitioner, nurse-midwife, clinical 
social worker, or Christian Science practitioner licensed by the First Church of Christ. Under 
limited circumstances, a chiropractor or other provider recognized by the Company’s group health 
plan for the purposes of certifying a claim for benefits may also be considered a health care 
provider. 
 

(7) Qualifying exigencies for military exigency leave include:  
a. Short-notice call-ups/deployments of seven days or less (Note: leave for this exigency is 

available for up to seven days beginning the date of call-up notice); 
b. Attending official ceremonies, programs, or military events; 
c. Special childcare needs created by a military call-up including making alternative childcare 

arrangements, handling urgent and non-routine childcare situations, arranging for school 
transfers, or attending school or daycare meetings; 

d. Making financial and legal arrangements; 
e. Attending counseling sessions for the employee, the military service member, or the military 

service members' son or daughter who is under 18 years of age or is 18 or older but incapable 
of self-care because of a mental or physical disability; 

f. Rest and recuperation (Note: 15 days of leave is available for this exigency per event); 
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g. Post-deployment activities such as arrival ceremonies, re-integration briefings, and other 
official ceremonies sponsored by the military (Note: leave for these events are available for 90 
days following the termination of active duty status). This type of leave may also be taken to 
address circumstances arising from the death of a covered military member while on active 
duty; 

h. Parental care when the military family member is needed to care for a parent who is incapable 
of self-care (such as arranging for alternative care or transfer to a care facility); and 

i. Other exigencies that arise that are agreed to by both the Company and the employee. 
 

(8) A serious injury/illness incurred by a service member in the line of active duty or that is exacerbated 
by active duty is any injury or illness that renders the service member unfit to perform the duties of 
his or her office, grade, rank, or rating.] 

E. Advance notice and medical certification. 

(1) The employee will provide 30 days' advance notice to the [department head][Department Head] 
when the need for leave is foreseeable. If, because of extenuating circumstances, the employee is 
unable to provide 
30 days' notice, the employee will provide notice as soon as practicable. Notice will 
immediately be forwarded to the [Personnel][Human Resources] Director via the [d][D]epartment 
[h][H]ead. 

(2) The employee will provide timely medical certification to the [department head][Department 
Head] to support a request for leave because of a serious health condition of the employee's or 
the employee's spouse, son or daughter, or parent. Certification will be forwarded to the 
[Personnel][Human Resources] Director for approval. Medical recertification will be required 
[every 30 days][in accordance with the law and the individual circumstances]. In certain cases, 
the County may require a second or third opinion at County expense. [U.S. Department of Labor 
(DOL) form "CERTIFICATION OF PHYSICIAN OR PRACTITIONER," is the preferred 
format for medical certification; copies] [The necessary forms] are available in the 
[Personnel][Human Resources] Department. [All information requested on the DOL form must 
be supplied regardless of the format utilized by the health-care provider.] 

(3) If leave is taken due to a serious health condition of the employee, a fitness-for-duty certification 
must be provided to the employee's [department head][Department Head] and the 
[Personnel][Human Resources] Director prior to the employee's return to work. 

F. Administration. The Kent County Levy Court's policy is to integrate the provisions of the FMLA with 
existing County leave policies, as defined in the Kent County Personnel Ordinance, wherever possible. 
Therefore, an employee requesting FMLA leave for a reason which would be allowable under another 
County leave policy must first exhaust all applicable accrued [vacation and, if applicable,] sick leave 
during the initial portion of the FMLA leave period. (At employee's option, he or she may retain one 
week of sick leave.) [The substitution of paid leave does not extend the FMLA period.  FMLA will 
run concurrently with any other applicable leave for which the employee is eligible.] 

(1) [The 12 month period when calculating how much FMLA an employee has available is][Eligible 
classified or unclassified employees are entitled to use 12 workweeks of unpaid leave for FMLA-
qualifying purposes during] a rolling twelve-month period measured backwards from when any 
FMLA leave is taken. [If the employee has a bank of accrued sick leave, vacation, or other leave, 
it must be used concurrently and the total of combined paid and/or unpaid FMLA leave will not 
exceed 12 weeks]. "Workweek" is defined as seven consecutive twenty-four-hour periods 
designated as a workweek by the department in which an employee works. As an alternative to 
12 consecutive weeks of unpaid leave, an employee may request an intermittent leave or a 
reduced leave schedule. [Amended 11-13-2012 (P12-03(a))] 
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(2) [If medically necessary, FMLA leave for a serious health condition may be taken intermittently 
(in separate blocks of time due to a serious health condition) or on a reduced leave schedule 
(reducing the usual number of hours worked per week or workday). FMLA leave may also be 
taken intermittently or on a reduced leave schedule for a qualifying exigency relating to covered 
military service.] 

(3) Employees requesting intermittent or reduced leave schedules may be required to transfer 
temporarily to an available alternative position with equivalent pay and benefits. The employee 
must be fully qualified to perform the duties of the alternative position. All alternative 
assignments must be approved by the [Personnel][Human Resources] Director. 

(4) The amount of leave used on an intermittent or reduced leave schedule will be determined by 
counting only the amount of leave time actually taken. 

(5) Leave without pay of less than one full day for documented FMLA-qualifying purposes will not 
affect an employee's Fair Labor Standards Act exempt status. 

(6) When an employee requests leave of any kind or is absent for more than three days, the 
[Personnel][Human Resources] Director will, upon notification, determine if the leave is 
FMLA-qualifying. The 
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employee will be promptly notified of the determination, and the employee shall promptly 
submit all FMLA forms as requested. [An employee may not refuse the FMLA designation.] 

(7) If a request for leave qualifies under the tenets of FMLA, the employee will be provided with a 
copy of the Kent County Levy Court Family and Medical Leave Policy, along with an Employee 
Request for Medical/Leave Form. The [Personnel][Human Resources] Department staff will be 
available if an employee requests assistance completing the form. The completed Employee 
Request for Medical/Leave Form must be returned to the [Personnel][Human Resources] 
Department within five days of issuance. 

(8) All leave (paid or unpaid) taken for FMLA reasons will count against the employee's annual 
FMLA leave entitlement. 

(9) While on FMLA leave, an employee must contact [his or her] [their] supervisor at least once per 
month and indicate [his or her] [their] intention to return to work as scheduled. 

G. Health insurance and employee benefits. 

(1) Kent County will maintain the employee's health and dental insurance, life insurance, and long-
term disability insurance coverage for the duration of the FMLA leave period. The County will 
continue to pay the full cost of the County's share of the employee's insurance coverage; 
additional eligible dependent coverage must continue to be paid by the employee. Normal 
payroll deductions will be made for the eligible dependent and other coverage during any period 
of paid leave. The employee is responsible for paying the premiums for eligible dependent and 
other coverage during periods of unpaid leave. Employee payments are due in the 
[Personnel][Human Resources] Department by the 20th of each month. [There is a 30-day grace 
period, which will be administered in accordance with FMLA regulations.] 

(2) Upon the employee's return from FMLA leave, any unpaid employee insurance premiums will 
be deducted from the employee's pay. 

(3) If an employee does not return to work at the end of the FMLA leave period, the employee will 
reimburse the County for all insurance premiums paid by the County on the employee's behalf 
during the unpaid portion of the FMLA leave. As mandated in the Family and Medical Leave 
Act of 1993, the employee will not be liable to reimburse the County if the reason the employee 
does not return to work is due to the continuation, recurrence or onset of a serious health 
condition (either affecting the employee or an immediate family member) that would entitle the 
employee to FMLA leave or does not return to work due to other circumstances beyond the 
employee's control. 

(4) FMLA leave will not be treated as a break in service for purposes of pension vesting and 
participation eligibility. However, the County will not make pension contributions during FMLA 
leave. 

(5) An employee will continue to accrue vacation and sick leave time at [his or her] [their] 
appropriate rates while on unpaid FMLA leave. 

(6) No part of FMLA leave will be considered a break in employment. 

H. Job restoration. 

(1) Upon return from FMLA leave, the employee will be restored to [his or her] [their] original 
position or to an equivalent position with equivalent pay, benefits, and other terms and conditions 
of employment. 
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(2) Kent County may deny restoration of employment to a key employee if restoration of the 

employee to employment will cause substantial and grievous economic injury to the operations 
of Kent County. A "key employee" is defined as a salaried FMLA-eligible employee who is 
among the highest paid 10% of all employees employed by Kent County. 

(a) Written notice will be given to any key employee at the time FMLA leave is requested or 
when FMLA leave commences, if earlier, if the County intends to deny restoration to 
employment on completion of the FMLA leave. The notice will be served either in person 
or by certified mail and will explain the basis for the finding that substantial and grievous 
economic injury will result. The notice will provide the employee a reasonable time in 
which to return to work, taking into account the circumstances, such as length of leave and 
the urgency of the need for the employee to return. 

(b) If a key employee does not return to work in response to the notification of intent to deny 
restoration, the employee is still entitled to all rights under FMLA. These rights will cease 
when the employee gives notice of intent not to return to work or at the conclusion of the 
leave period. 

I. [Paid Family and Medical Leave] 

(1) [Purpose: This item establishes the policy for administration of Delaware Paid Family and 
Medical Leave (PFML) and the coordination of PFML benefits with County-provided leave. 
PFML provides eligible employees of Kent County Levy Court with partial wage replacement 
and job-protected leave to manage serious health conditions, care for family members, or bond 
with a new child, in compliance with the Delaware Healthy Delaware Families Act. 

(2) General 

(a) Eligible employees may receive PFML benefits in accordance with Delaware law. 

(b) PFML leave shall run concurrently with leave taken under the federal Family and Medical 
Leave Act (FMLA). 

(c) Nothing in this item shall be interpreted to require an employee to use accrued sick or 
vacation leave prior to receiving PFML benefits. 

(d) The County will maintain the employee’s health, dental, and life insurance benefits under 
the same conditions as if the employee had continued to work. Employees remain 
responsible for their portion of benefit premiums. 

(3) Coordination of Benefits. PFML benefits shall be coordinated in accordance with Delaware law. 

(4) Relationship to Other Leave Programs. The County’s donated leave program remains a separate 
policy and is not affected by this item. 

(5) Job Protection and Benefits Continuation 

(a) Employees returning from PFML leave will be restored to the same or an equivalent 
position. 

(b) Health benefits will continue during leave under the same terms as active employment. 

(6) Intermittent Leave. PFML leave may be taken intermittently or on a reduced schedule when 
medically necessary and supported by appropriate documentation. 
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(7) Employee Responsibilities. Employees must 

(a) Provide advance notice when leave is foreseeable 

(b) Submit required documentation or certification 

(c) Apply for PFML benefits through the designated state or approved private plan 
administrator 

(d) Maintain communication with their department and HR during leave 

(8) Employer Responsibilities. Kent County Levy Court will 

(a) Maintain compliance with Delaware PFML regulations 

(b) Provide require employee notices 

(c) Accurately remit contributions and maintain records 

(d) Coordinate PFML with other applicable leave policies 

(9) Funding 

(a) As a covered employer with 25+ employees, Kent County Levy Court participates in the 
state program using an approved private plan that provides equal or greater benefits and 
protections. 

(b) Contributions: The program is funded via payroll contributions. The County elects to pay 
the full cost of the state-mandated premium rate 

(10) Non-Retaliation. Kent County prohibits retaliation against any employee who requests or uses 
PFML benefits. Violations may result in disciplinary actions. 

(11) Administration. The Human Resources Director shall administer this item and may establish 
procedures necessary to implement its provisions and remain compliant with changes in Delaware 
law. Employees with questions regarding PFML should contact Human Resources.] 

J. [Outside Employment. While on leave of absence, employees may not work or be gainfully employed 
either for themselves or others unless express, written permission to perform such outside work has been 
granted by the Human Resources Director. An employee on a leave of absence found to be working 
elsewhere without permission will be subject to disciplinary action up to and including termination.] 

K. General. A copy of the Family and Medical Leave Act of 1993 is available to all employees through 
the [Personnel][Human Resources] Department. 

L. [Retaliation.  The County will not retaliate against employees who request or take leave in accordance 
with this policy.  If you believe your rights under the FMLA have been violated, you may file a 
complaint with the Wage and Hour Division of the Department of Labor or file a private lawsuit in 
court. Call 1-866-487-9243 or visit dol.gov/fmla to learn more.] 

 
§ 11-2. Donated leave. [Adopted 12-11-2001 (P-68C); 10-31-2023 by P23-02] 

This Policy establishes a donated leave program for County employees, whereby employees may donate 
vacation leave, limited sick leave or both to other specified employees eligible for leave under the Family 
and Medical Leave Act Policy. 

A. Any employee of Kent County government may donate equal amounts of accrued sick and vacation 
leave (one vacation day for each sick day donated), vacation leave only, or up to three days of sick 
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leave per calendar year (up to a total annual maximum value of $35,000) to other donor-designated 
employees eligible for leave under the Family and Medical Leave Act (FMLA) policy. The donated 
leave will be converted into cash value at the donor's rate of pay and reconverted to equivalent hours 
of leave at the recipient's rate of pay and credited to the recipient's sick leave account. Sick leave may 
not be donated within three months of retirement. 

B. Donated leave may be used by a recipient only for a FMLA-qualifying event, which is diagnosed and 
certified by a physician as rendering the employee unable to work or an eligible family member 
requiring the employee's personal care for a period greater than five calendar weeks. Separate periods 
of need resulting from the same or a related FMLA-qualifying event occurring within any 12 
consecutive months shall be considered the same period of eligibility. No employee may receive more 
than seven months of donated leave during any twelve-month period. 

C. Before receiving donated leave time, an employee shall have: 

(1) Been a County employee for at least six months prior to the need; 

(2) Used all of their sick leave and accrued vacation time (except that one week may be retained, if 
the employee chooses); and 

(3) Established FMLA-qualifying justification for such receipt, which must be reviewed every 30 
days. 

D. The donated leave program shall be administered by the [Personnel][Human Resources] Director, 
and any disputes 

103

https://ecode360.com/KE1751PM


Downloaded from https://ecode360.com/KE1751PM on 2026-08-26 

 

 

Kent County, DE Policy Manual 

§ 11-2 KENT COUNTY POLICY MANUAL § 11-5 
 

regarding eligibility shall be resolved by the Personnel Administration Board. 
 

§ 11-3. Time off for deputies and chief deputies. [Adopted 9-30-2003, effective 7-1-2003 (P-21E, 
Subsections 2 — 5)] 

Deputies and chief deputies shall serve at the pleasure of the appointing official and shall not accrue 
vacation or sick leave. The amount of any time off shall be determined by the appointing official. 

 
§ 11-4. [ Volunteer Emergency Response Leave] 
 

A. [Any employee who is a volunteer emergency responder will be provided up to seven consecutive days off 
from work, without pay, while responding to a governor-declared state of emergency, or up to 14 
consecutive days off from work, without pay, while responding to a President-declared national emergency. 

B. Any employee who is a volunteer emergency responder will also be allowed unpaid days off from work 
when the absence is due to an injury sustained by the employee when acting as a voluntary emergency 
responder. 

C. Where applicable, time taken under this policy due to an injury will run concurrently with leave taken under 
the federal Family and Medical Leave Act (FMLA). 

D. For purposes of this policy, “volunteer emergency responder” means a person who is a volunteer firefighter, 
member of a ladies’ auxiliary of a volunteer fire County, volunteer emergency medical technician, and/or 
a volunteer fire police officer. Members of the armed forces or National Guard are not included under this 
policy. 

E. Employees must make every effort to notify their supervisor each time they will be late or absent from work 
to respond to an emergency or disaster. The County may require employees to provide a written statement 
verifying that they responded to an emergency, including the date and time of the emergency and the date 
and time when they completed their volunteer services. Such verification should be signed either by the 
person in charge of the volunteer department or by an individual authorized to act on that person’s behalf 
and should be provided within seven days of the County’s request for verification. 

F. In the case taking leave for an injury sustained during a volunteer emergency response, the County may 
request a signed statement from the responsible medical professional indicating that the employee was seen 
by the medical professional, the date when the employee was seen and the estimated period of partial or 
total incapacity to perform the employee’s job. This statement should be provided within five days of the 
County’s request.] 

 
§ 11-5. [Crime Victim Leave] 
 

A. [Employees who are the victim of a crime may take time off from work to participate in preparing for a 
criminal justice proceeding at the prosecutor’s request; attend any proceeding relating to the crime if the 
attendance is reasonably necessary to protect the interests of the victim provided the employee has the right 
to appear; or attend a criminal justice proceeding in response to a subpoena. 

B. Employees will be eligible for leave under this policy if the employee is: 

(1) The victim of the crime at issue in the proceedings; 

(2) The parent, guardian, or custodian of a victim who is unable to meaningfully understand or participate 
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in the legal process due to physical, psychological, or mental impairment; 

(3) The spouse, adult child or stepchild, parent, or sibling of the victim if the victim is deceased; or 

(4) The legal representative of the victim (i.e., a member of the victim's family or an individual 
designated by the victim or by the court). 

C. Any employee who is a defendant, codefendant, or co-conspirator with respect to the crime is not eligible 
for time off under this policy. 

D. Time off under this policy will be without pay except that exempt employees may receive pay, as required 
by applicable law. Employees may elect to use accrued vacation while attending such proceedings or 
meetings. 

E. Before employees may take time off from work under this policy, the employee must provide their 
supervisor with a copy of the notice of proceeding. If advance notice is not feasible, the employee must 
provide appropriate documentation within a reasonable time after the absence. 

F. The County will not discriminate, or tolerate discrimination, against any employee because the employee 
takes time off in accordance with this policy.] 

 
§ 11-4. National crisis/national disaster leave. [Adopted 11-8-2005, effective 11-8-2005] 
 

This Policy establishes guidelines for the granting of special or extended leave to County employees with 
special skills responding to a crisis at the request of a government or a national professional organization. 

A. Whenever a national crisis or natural disaster occurs outside this jurisdiction, the specific skills of 
certain County employees may be needed by local, state and/or the federal government(s) or 
professional organizations to help respond to the event or its aftermath. Employees possessing such 
skills are encouraged to respond when called upon by governments in need or affiliated professional 
associations. 

B. Nonprobationary employees possessing a special talent or skill(s) needed to respond to such an 
emergency and desiring to provide extended or long-term assistance to the response effort must submit 
a written request and supporting documentation to their [department head][Department Head] for 
consideration. The [department head][Department Head] may approve the request if the employee's 
absence will not adversely impact the operations of the department/division/office, if the employee's 
previous job performance has been exemplary, if the employee has not taken any unpaid leave during 
the prior 12 months, and if the employee has not been the subject of disciplinary action for the 
preceding year. Such approval for special leave shall be for no more than 60 working days. 

C. Any employee on such approved leave shall be eligible for continued employee benefit coverage, but 
no other County compensation unless on vacation or similar type leave. If sufficient leave time is 
unavailable and the [department head][Department Head] approves, the [Personnel][Human 
Resources] Director at [his/her][their] sole discretion may advance up to, but not more than, 160 hours 
of vacation time to be paid back by the requesting employee as accrued upon [his/her][their] return. 

D. The County assumes and accepts no responsibility for the professional credentials or abilities of 
employees responding to requests for assistance under this Policy. 

E. It is the responsibility of the employee on national crisis/natural disaster leave to keep [his/her][their] 
[department head][Department Head] informed of his intended date of return. 

 
§ 11-5. Military family leave. [Adopted 2-10-2009, effective 2-10-2009 (P09-01)] 

The Kent County Levy Court strongly supports the armed forces of this country and the families that 
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provide support and comfort to them. This Policy has been developed to ensure compliance with the Family 
and Medical Leave Act (FMLA) amendments adopted in 2008 related to military family members. 

A. Eligibility. Full-time [permanent][regular] employees who have at least 12 months of service with 
Kent County and have worked for the County at least 1,250 hours during the preceding 12 months are 
eligible for military family leave. 

B. Entitlement. Kent County employees meeting the eligibility requirements indicated above are entitled: 
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(1) To a maximum of 26 weeks of unpaid military caregiver leave per single twelve-month period, 

including any regular family and medical leave to provide care to a covered servicemember, 
defined as an individual in the regular armed forces, National Guard or Armed Force Reserves, 
who is certified to be undergoing medical treatment, recuperation, therapy, or outpatient 
treatment, or is otherwise on the temporary disability list due to serious injury or illness incurred 
in the line of duty while on active duty; or 

(2) To a maximum of 12 weeks of unpaid active duty leave per single twelve-month period, 
including any regular family and medical leave for a qualifying exigency, if they are the parent, 
spouse, child, or next of kin of a servicemember in the National Guard or Armed Forces 
Reserves, such as: 

(a) Attending official ceremonies or programs where the participation of the family member 
is requested by the military; 

(b) Attending to farewell or arrival arrangements for a servicemember; 

(c) Attending to affairs caused by the missing status or death of a servicemember; 

(d) Making arrangements for urgent child care or elder care; 

(e) Making financial and legal arrangements to address the servicemember's absence; 

(f) Attending to certain post-deployment activities or spending time with a covered service 
member on temporary rest and recuperation leave; and 

(g) Other purposes arising out of the call to duty, as agreed by the County and employee. 

C. Spouses employed. Spouses employed full-time by Kent County are jointly entitled to a combined 
total of 12 weeks or 26 weeks of family/military leave during any twelve-month period depending on 
the entitlement. 

D. Advance notice and certification. 

(1) The employee shall complete a military leave request form with as much as advance notice to 
the [department head][Department Head] and [Personnel][Human Resources] Office as possible 
and attach verification of the servicemember's call-up or active duty and the reason for the 
request. If such verification is not immediately available, it shall be submitted as soon as 
practicable. If verification is not provided as required, the County can deny FMLA and/or 
military family leave designation for the leave. The County retains the right, in its sole discretion, 
to designate any leave as FMLA/military family leave retroactively. Any notice received by the 
[department head][Department Head] should immediately be forwarded to the 
[Personnel][Human Resources] Director. 

(2) When a request is for caregiver leave, an application shall be submitted as soon as practicable 
and state the nature of the relationship of the employee to the servicemember (spouse, child, 
parent or next of kin) and must include written certification. The written certification should 
state: a) the date on which the serious health condition commenced; b) the probable duration of 
the condition; c) the appropriate medical facts regarding the condition and its duration; and, 
additionally, d) that the covered servicemember is medically unfit to perform the duties of the 
member's office, grade, rank, or rating. If said certification is not immediately available, the 
County may, at its sole discretion, authorize military family leave; however, the employee must 
submit the required certification within five business days or the leave request may be denied. 
The County retains the right, in its sole discretion, to designate any leave as FMLA leave 
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retroactively. 

E. Administration. The County's policy is to integrate the provisions of military family leave with 
existing County leave policies, as defined in the Kent County Personnel Ordinance, wherever possible. 
Therefore, an employee requesting military family leave for a reason which would be allowable under 
another County leave policy must first exhaust all applicable accrued sick leave and vacation during 
the initial portion of the leave period. (At the employee's option, he or she may retain one week of sick 
leave.) 

(1) Eligible classified or unclassified employees are entitled to use 12 workweeks or 26 workweeks 
of unpaid leave as provided in the policy for military family leave-qualifying purposes during 
any rolling twelve-month period from the first day leave was taken. If the employee has a bank 
of accrued sick leave and vacation, the total of combined paid and/or unpaid leave will not 
exceed 12 weeks or 26 weeks, as the case may be. "Workweek" is defined as seven consecutive 
twenty-four-hour periods designated as a workweek by the department in which an employee 
works. As an alternative to 12 consecutive weeks of unpaid leave, an employee may request an 
intermittent leave or a reduced leave schedule. All such leave should be scheduled in such a way 
as to not unduly disrupt County operations. 

(2) Employees requesting intermittent or reduced leave schedules may be required to transfer 
temporarily to an available alternative position with equivalent pay and benefits. The employee 
must be fully qualified to perform the duties of the alternative position. All alternative 
assignments must be approved by the [Personnel][Human Resources] Director. 

(3) The amount of leave used on an intermittent or reduced leave schedule will be determined by 
counting only the amount of leave time actually taken. 

(4) Leave without pay of less than one full day for documented military family leave-qualifying 
purposes will not affect an employee's Fair Labor Standards Act exempt status. 

(5) When an employee requests leave of any kind, the [Personnel][Human Resources] Director will, 
upon notification, determine if the leave is military family leave-qualifying. The employee will 
be notified within three working days of the determination. 

(6) All leave (paid or unpaid) taken for military family leave reasons will count against the 
employee's annual FMLA and military family leave entitlements. 

(7) While on leave, an employee should contact [his or her] [their] supervisor at least once per month 
and indicate [his or her] [their] intention to return to work as scheduled. 

F. Health insurance and employee benefits. 

(1) Kent County will maintain the employee's applicable health and dental insurance, life insurance, 
and long-term disability insurance coverage for the duration of the military family leave period. 
The County will continue to pay the full cost of the County's share of the employee's insurance 
coverage; additional eligible dependent coverage must continue to be paid by the employee. 
Normal payroll deductions will be made for the eligible dependent and other coverage during 
any period of paid leave. The employee is responsible for paying the premiums for eligible 
dependent and other coverage during periods of unpaid leave. Employee payments are due in 
the [Personnel][Human Resources] Office by the 20th of each month. 

(2) Upon the employee's return from military family leave, any unpaid employee insurance 
premiums will be deducted from the employee's pay. 
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(3) If an employee does not return to work at the end of the military family leave period, the 

employee will reimburse the County for all insurance premiums paid by the County on the 
employee's behalf during the unpaid portion of the leave. As mandated in the Family and Medical 
Leave Act of 1993, as amended, the employee will not be liable to reimburse the County if the 
reason the employee does not return to work is due to the continuation, recurrence or onset of a 
serious health condition (either affecting the employee or an immediate family member) that 
would entitle the employee to leave or does not return to work due to other circumstances beyond 
the employee's control. 

(4) Military family leave will not be treated as a break in service for purposes of pension vesting 
and participation eligibility. 

(5) An employee will continue to accrue vacation and sick leave time at [his or her] [their] 
appropriate rates while on unpaid military family leave. 

(6) No part of military family leave will be considered a break in employment. 

G. Job restoration. 

(1) Upon return from military family leave, the employee will be restored to [his or her] [their] 
original position or to an equivalent position with equivalent pay, benefits, and other terms and 
conditions of employment. 

(2) Kent County may deny restoration of employment to a key employee if restoration of the 
employee to employment will cause substantial and grievous economic injury to the operations 
of Kent County. A "key employee" is defined as a salaried military family leave-eligible 
employee who is among the highest paid 10% of all employees employed by Kent County. 

(a) Written notice will be given to any key employee at the time military family leave is 
requested or when military family leave commences, if earlier, if the County intends to 
deny restoration to employment on completion of the military family leave. The notice will 
be served either in person or by certified mail and will explain the basis for the finding that 
substantial and grievous economic injury will result. The notice will provide the employee 
a reasonable time in which to return to work, taking into account the circumstances, such 
as length of leave and the urgency of the need for the employee to return. 

(b) If a key employee does not return to work in response to the notification of intent to deny 
restoration, the employee is still entitled to all rights under military family leave. These 
rights will cease when the employee gives notice of intent not to return to work or at the 
conclusion of the leave period. 

H. This policy shall become effective immediately upon adoption by Levy Court. 
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Policy 12 

HARASSMENT AND DISCRIMINATION 
 

 PART I § 12-4. Investigation of complaints; 
Sexual Harassment  confidentiality of complaints. 

 
§ 12-1. 

 
Purpose. 

§ 12-5. Internal complaint procedure. 

§ 12-2. Definition.  PART II 
§ 12-3. Sexual harassment prohibited; Americans with Disabilities Act (ADA) 

 reporting harassment.   
  § 12-6. Discrimination prohibited. 
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PART I 

Sexual [and Other 
Prohibited] Harassment 

[Adopted 10-27-1992 (P-51)] 
 

§ 12-1. Purpose. 

A. Both state and federal law prohibit sexual discrimination in the workplace. The Kent County Levy 
Court is firmly committed to compliance with these laws. It is essential that all employees be aware 
of and comply with the law and this Sexual [and Other Prohibited] Harassment Policy. 

B. The Levy Court strongly disapproves of sexual or other harassment of employees, and will 
appropriately discipline any employee whose conduct violates this policy. 

 
§ 12-2. Definition. 

A. [In general, discrimination and harassment can be defined as conduct that disparages or shows 
hostility or aversion toward a protected status as well as treating someone differently, in whole or 
in part, because of a protected characteristic.  Protected characteristics include:  

(1) Race 

(2) Religion  

(3) Color  

(4) Sex/gender (including pregnancy, childbirth, breastfeeding, or related medical conditions); 
gender identity or expression; and sexual orientation  

(5) National origin  

(6) Ancestry  

(7) Physical or mental disability  

(8) Genetic information/characteristics  

(9) Age  

(10) Military or veteran status  

(11) Any other basis protected by applicable federal, state, or local law or ordinance or regulation  

B. The County also prohibits harassment based on the perception that anyone has any of these 
characteristics or is associated with a person who has or is perceived as having any of these 
characteristics.   

C. The conduct prohibited by this policy includes conduct in any form, whether verbal, non-verbal, 
visual, written, or physical.  This includes, but is not limited to, e-mail, voice mail, internet activity, 
text messages, pictures, images, objects, writings, words, gestures, or physical contact. 

D. Harassment can take many forms, including:  epithets or slurs; threats; derogatory names, 
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comments, objects or visual depictions; jokes or teasing; and other verbal, nonverbal, written, visual 
or physical conduct that is based on a protected status.]   

E. Sexual harassment [in particular can include a range of subtle or blatant behaviors and may 
involve individuals of the same or different gender. It] is defined as [deliberate or repeated] 
unwelcome sexual advances, requests for sexual favors, and other [verbal or physical] conduct of 
a sexual nature [in situations when,] [including but not limited to sexually-related images, jokes, 
teasing, uninvited touching or other sexually-related conduct when]: 

(1) The employee reasonably feels that submission or putting up with such conduct is an 
expressed or implied term or condition of employment; 

(2) The employee reasonably feels that submission to or rejection of such conduct becomes the 
basis for employment decisions affecting that individual; or 

(3) The conduct has the purpose or effect of unreasonably interfering with an individual's 
work performance or creating an intimidating, hostile, or offensive work environment. 

F. [Additionally, sexual harassment includes sexual misconduct, which is behavior of a sexual nature 
that also involves coercion, abuse of authority, or misuse of an individual’s employment position.  

G. Sexual harassment does not need to be motivated by sexual desire to be unlawful or to violate this 
policy. For example, hostile acts toward someone because of that person’s gender, gender identity or 
expression, or sexual orientation can amount to sexual harassment, regardless of whether the 
treatment is motivated by sexual desire.  

H. Harassment, whether sexual or based on another protected characteristic, is not limited to the 
physical workplace itself.  It can occur while employees are traveling for business or at County 
sponsored events.  Calls, texts, emails, and social media usage by employees can also constitute 
workplace harassment, even if such activities occur away from the workplace, on personal devices, or 
during non-working hours. 

I. Individuals must remain mindful that when conduct that may violate this policy occurs, it is not the 
intent of the person(s) engaging in the conduct that matters.  Rather, it is the nature of the conduct and 
the impact that conduct has on others that matters.] 

 
§ 12-3. [ Sexual h][H]arassment prohibited; reporting harassment. 

A. The Kent County Levy Court prohibits its employees from any [conduct] [actions or words which] [that 
may] constitute [sexual] harassment. Violation of this Policy will not be tolerated by Kent County and 
may result in discipline up to and including immediate termination. If employees have witnessed or feel 
they have been subject to any harassment of this nature, they must immediately report the harassment 
to their immediate supervisor [or, if the complaint involves the employee's immediate supervisor, to 
]the [Personnel][Human Resources] Director or [department manager][Department Head]. [Anyone 
receiving a complaint must report it to the Human Resources Director.] 

 
§ 12-4. Investigation of complaints; confidentiality of complaints. 

The [Personnel][Human Resources] Director or designee with assistance from the [department 
manager][Department Head] or immediate supervisor will immediately investigate complaints and take the 
appropriate action that may be necessary. [Employees who register complaints or make reports of 
harassment may request that their complaints or reports be made in confidence.] [Confidentiality will be 
maintained to the extent possible; however, complete confidentiality cannot be guaranteed, as the County’s 
duty to investigate and take appropriate action may require the disclosure of information to individuals with 
a need to know.] 
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§ 12-5. Internal complaint procedure. 

A. The employee should directly report the behavior (preferably in writing9) to the [Personnel][Human 
Resources] Director, department manager or immediate supervisor within three working days of the 
offense. If not directly reported to the [Personnel][Human Resources] Director, [he/she][they] must 
be immediately advised a complaint has been received. [No one is permitted to conduct their own 
investigation without the involvement of the Human Resources Director.] 

 

9. Editor's Note: The Sexual Harassment Complaint Form is on file in the County offices. 
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B. Upon request, the person making the report shall give all pertinent relative facts of names, places, 

times, words or actions that were found offensive. 

C. Within three working days of the complaint, the person against whom the complaint is made will be 
counseled privately to determine [his or her] [their] perspective. [Any potential witnesses will also be 
interviewed.] 

D. Based upon the report, the investigator shall, within a reasonable time, determine whether the conduct 
of the person against whom the complaint has been made [constitutes sexual harassment][violates 
County policy]. This determination will be made by examining the entire record and totality of 
circumstances on a case-by-case basis. If the investigator determines that the complaint is founded, 
he or she will take immediate and appropriate disciplinary action or make recommendation to the 
supervisor that has the authority to take immediate and appropriate disciplinary action. The discipline 
and appeal process according to the Kent County Code will be followed. 

E. Disciplinary action will include remedies up to and including termination. [Employees who engage in 
conduct that is determined to be unlawful may also be held personally liable for the conduct.] 

F. The [Personnel][Human Resources] Director or designee with assistance from the [department 
manager][Department Head] or immediate supervisor will conduct follow-up interviews with the 
complainant and the accused to inform them of the results of the investigation and the corrective action 
to be taken. 

G. All information regarding each case shall be held in the strictest confidence, [absent necessary 
disclosures to those who need to know]. Violation of this confidence will be subject to separate 
disciplinary action. 

H. [Adverse action will not be taken against anyone who, in good faith, reports or participates in an 
investigation under this policy.  Retaliation or adverse action occurs when someone experiences a negative 
consequence because they, in good faith, filed a complaint or participated in an investigation under this 
policy.  Retaliation is illegal and will result in disciplinary action, up to and including termination.] 

 

114

https://ecode360.com/KE1751PM


Kent County, DE Policy Manual 

§ 12-6 HARASSMENT AND DISCRIMINATION § 12-6 

Downloaded from https://ecode360.com/KE1751PM on 2026-08-26 

 

 

 
PART II 

Americans with Disabilities Act (ADA) 
[Adopted 6-25-2013 (P13-03)] 

 
§ 12-6. Discrimination prohibited. 

This Policy affirms the County's commitment to follow state and federal laws that prohibit discrimination 
based on disability, to include people with disabilities in all aspects of employment, and to assure that 
disabled persons can fully participate in all programs, services, and activities offered by Kent County. 

A. People with disabilities who otherwise qualify shall not be discriminated against in any areas of 
employment, including, but not limited to, job application and compensation procedures, fringe 
benefits available by virtue of employment, and, to the extent possible, activities sponsored by the 
County. 

B. Persons with disabilities shall not be limited, segregated, or classified in a way that adversely affects 
their employment opportunities or status. 

C. The County shall not knowingly participate in a contractual or other arrangement or relationship that 
would subject qualified applicants or employees with disabilities to discrimination prohibited by the 
ADA. 

D. The County will make reasonable accommodations to the known physical or mental limitations of an 
otherwise qualified applicant or employee with a disability, unless the accommodation would impose 
an undue burden on the County. After a qualified individual requests reasonable accommodation, the 
County will make every reasonable effort to determine and provide the appropriate accommodation. 

E. The County will not coerce, intimidate, threaten, harass, or interfere with any individual exercising or 
enjoying [his or her] [their] right under Title I of the ADA or because an individual aided or 
encouraged any other individual in the exercise of rights granted or protected by Title I of the ADA. 

F. Any person with a disability who believes he or she has been discriminated against by an employee 
and/or a program sponsored by Kent County should contact the [Personnel][Human Resources] 
Director, who serves as the County's ADA Coordinator. Employees can file a complaint with the 
[Personnel][Human Resources] Director, the State Human Relations Commission, the federal Equal 
Employment Opportunity Commission (EEOC), or file suit in federal court. Disabled persons or 
potential employees may report the complaint to the ADA Coordinator, the State Human Relations 
Commission, or the federal Equal Employment Opportunity Commission (EEOC). Current employees 
are encouraged to seek resolution of all perceived actions of discrimination by contacting the 
[Personnel][Human Resources] Director, or, in [his/her][their] absence or implication, the County 
Administrator. All such complaints will be promptly investigated. 

G. All County employees are directed to comply with this policy regarding the ADA, and failure to do 
so can result in disciplinary action, up to and including termination. 

 
[Part III 

Other Accommodations] 
 

§ 12-7. [ Accommodations for Pregnancy] 
 

A. [In accordance with the federal Pregnant Workers Fairness Act (“PWFA”) and applicable state law, the 
County will make reasonable accommodations for known physical or mental limitations related to the 
pregnancy, childbirth or related medical conditions of a qualified applicant or employee, unless the 
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accommodation would impose an undue hardship on the operation of the County’s business.  
 

B. “Known physical or mental limitations” are those that the applicant, employee or their representative has 
communicated to the County. Those who wish to inform the County of such a limitation and/or request a 
reasonable accommodation under this policy should contact the Human Resources Director, preferably 
specifying in writing what barriers or limitations prompted the request.  

 
C. The following accommodations will typically be provided upon request:  

 
(1) Allowing an employee to carry or keep water in or near their work area and to drink water as needed; 

(2) Additional restroom breaks, as needed; 

(3) Allowing an employee whose work requires standing to sit, as needed; 

(4) Allowing an employee whose work requires sitting to stand, as needed; and 

(5) Allowing an employee to take breaks, as needed, to eat and drink.  

D. For other accommodations, the Human Resources Director will evaluate information provided regarding 
any reported or apparent barriers or limitations and will engage in an interactive process to determine the 
nature of the limitation and what, if any, reasonable accommodation(s) may be appropriate. If, through 
this interactive process, the County and the individual arrive at a reasonable accommodation that does not 
impose an undue hardship on the operation of the County’s business, the County will make that 
accommodation. 

 
E. Employees who wish to request time away from work to accommodate a limitation related to pregnancy, 

childbirth or a related medical condition should contact the Human Resources Director. However, the 
County will not require a qualified employee to take leave if another reasonable accommodation can be 
provided.] 

 
§ 12-8. [ Religious Accommodations] 
 

A. [The County will provide reasonable accommodation for employees’ religious beliefs, observances, and 
practices when a need for such accommodation is identified, and reasonable accommodation is possible. 
A reasonable accommodation is one that eliminates the conflict between an employee’s religious beliefs, 
observances, or practices and the employee’s job requirements, without causing undue hardship to the 
conduct of the County’s business.  

 
B. The County has developed an accommodation process to assist employees, management, and Human 

Resources. Through this process, the County establishes a system of open communication between 
employees and the County to discuss conflicts between religious practices and work requirements and to 
take action to provide reasonable accommodation for employees’ needs. Any employee who perceives a 
conflict between job requirements and religious belief, observance, or practice should bring the conflict 
and request for accommodation to the attention of the Human Resources Director, preferably in writing.] 
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 DEPARTMENT OF FINANCE 
DIVISION OF ASSESSMENT   

 

To: Levy Court Commissioners 

From: Cheryl Bundek, Assessment Supervisor  
 Susan Durham, Finance Director 
 
Date: August 25, 2026 

RE: EagleView Contract Renewal 

______________________________________________________________________

______________ 

Background & Justification 

Overview 

The EagleView software platform was originally introduced to the Assessment Office as 

part of the Tyler Technologies contract during the 2023/2024 Kent County 

Reassessment. Since its implementation, it has become an invaluable multi-

departmental asset, utilized daily by the Assessment Office and the Planning Office, as 

well as by Public Works and Public Safety. 

Key Benefits & Capabilities 

 Up-to-Date Imagery: Renewing this contract ensures continued access to 

critical aerial imagery updated every two years. The most recent photos were 

captured in March 2025, with the next aerial photography flyover scheduled for 

the Spring of 2027. 

 Remote Assessment Tools: The software allows staff to manipulate maps for 

varied views of property improvements. This enables highly accurate 

measurements when immediate on-site field reviews are not possible. 

 Historical Tracking: Staff can easily research historical property timelines to 

verify exactly when improvements were added or removed using images 

captured in previous years. 
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 DEPARTMENT OF FINANCE 
DIVISION OF ASSESSMENT   

 

EagleView Contract Renewal 
Page 2 
 

 System Integration: EagleView is now seamlessly integrated into Kent County's 

CAMA software, allowing instant parcel lookups. Because of seamless 

compatibility with our CAMA software and other software systems used by the 

County, EagleView is being treated as sole source.  

 Dynamic Map Layers: The IT Department continuously updates parcel layers 

within the system to accurately reflect any changes in land size. 

 

Motion 

We move to renew the contract with EagleView for a period of six (6) 

years in the amount of $432,972.00 ($72,162.00 annually), and to 

authorize the President of Levy Court or designee to execute the 

agreement upon approval of the contract by the County attorney. The 

funding source for this contract will be the annual operating budget. 
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Budget Proposal

 

Proposal for: Kent County, DE
Project Name: DEKENT26 - Imagery - 2in
Quote Number: Q-66828
Contract Term: 6 Year(s)
Number of Projects: 3

EagleView Rep: Jonathan Broida
Phone Number: (804) 822-5288
Email: jonathan.broida@eagleview.com
Expiration Date: 7/31/2026
 

 

.

Quote Summary

Quote Total: USD $ 432972.00

Annual Total : USD $ 72162.00

 

Project 1

QTY Product Name

633 Eagleview Reveal - 2in

633 Eagleview Reveal - Physical Delivery - Orthomosaic - 2in

1 Eagleview Cloud - Software - Plus

1 EagleView Cloud - Authorized Subdivisions

1 EagleView Cloud - Comprehensive Integration Bundle

1 EagleView Cloud - Disaster Response Program

1 EagleView Cloud - Early Access

1 EagleView Cloud - Capture History

Project 2

QTY Product Name

633 Eagleview Reveal - 2in

633 Eagleview Reveal - Physical Delivery - Orthomosaic - 2in

1 Eagleview Cloud - Software - Plus

1 EagleView Cloud - Authorized Subdivisions

1 EagleView Cloud - Comprehensive Integration Bundle

1 EagleView Cloud - Disaster Response Program

1 EagleView Cloud - Early Access

1 EagleView Cloud - Capture History

This quote is non-binding, creates no legal rights, duties or obligations, expressed or implied, on either party, and shall
become binding only in the event that Pictometry and Customer enter into a definitive agreement incorporating it. The
pricing quoted above does not reflect applicable taxes, which will be reflected in any resulting definitive agreement with
Customer. This quote is valid until the date shown above, after which it expires. All Discounts are approximate.

Page 1 of 3
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Project 3

QTY Product Name

633 Eagleview Reveal - 2in

633 Eagleview Reveal - Physical Delivery - Orthomosaic - 2in

1 Eagleview Cloud - Software - Plus

1 EagleView Cloud - Authorized Subdivisions

1 EagleView Cloud - Comprehensive Integration Bundle

1 EagleView Cloud - Disaster Response Program

1 EagleView Cloud - Early Access

1 EagleView Cloud - Capture History

TOTAL:   USD 432,972.00

This quote is non-binding, creates no legal rights, duties or obligations, expressed or implied, on either party, and shall
become binding only in the event that Pictometry and Customer enter into a definitive agreement incorporating it. The
pricing quoted above does not reflect applicable taxes, which will be reflected in any resulting definitive agreement with
Customer. This quote is valid until the date shown above, after which it expires. All Discounts are approximate.

Page 2 of 3
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This quote is non-binding, creates no legal rights, duties or obligations, expressed or implied, on either party, and shall
become binding only in the event that Pictometry and Customer enter into a definitive agreement incorporating it. The
pricing quoted above does not reflect applicable taxes, which will be reflected in any resulting definitive agreement with
Customer. This quote is valid until the date shown above, after which it expires. All Discounts are approximate.

Page 3 of 3

121



 

 

 

 

 

 

 

 
Resolution 4177 

Celebrating Adult Education and Family Literacy Week September 13-19, 2026 
 

WHEREAS,  Delaware adult education serves over 15,000 individuals annually statewide with the James H. 
Groves Adult High School, Adult Basic Education, GED® Preparation, English as a Second 
Language, Family Literacy, Career Technical and Registered Apprenticeship programs; and 

WHEREAS,  adult secondary programs enable hundreds of Delawareans to obtain a high school diploma or 
GED credential, and prepare them for postsecondary technical training, apprenticeships, 
military training, and college; and 

 

WHEREAS,  the adult postsecondary and State Registered Apprenticeship programs offered through the 
statewide adult education network provide access to jobs that might otherwise be unavailable for 
adult learners, resulting in an $11+ return for every $1 invested; and 

WHEREAS,  family literacy programs serve more than 140 families statewide and engage multiple 
generations in learning together and assist adults who are parents/caregivers in obtaining the 
education and skills needed to become leaders within their family and partners in their child’s 
educational development; and 

WHEREAS, adults who participate in adult education programs have greater community engagement, are 
more likely to engage in civic activity, and are better prepared to support community initiatives 
and organizations; and 

WHEREAS, these programs BUILD SKILLS, STRENGTHEN FAMILIES, AND CREATE COMMUNITY-
MINDED CITIZENS. 

 

NOW, THEREFORE, BE IT RESOLVED that the Kent County Levy Court does hereby proclaim September 13 
– September 19, 2026, as ADULT EDUCATION AND FAMILY LITERACY WEEK in Kent County and urge 
our fellow citizens to recognize the importance of adult education and family literacy and to support local programs 
and initiatives.  
 

BE IT FURTHER RESOLVED that this resolution be incorporated into the official minutes of the September 1, 
2026, meeting of the Kent County Levy Court. 
 

 

Joanne Masten, President 
 

  

Robert J. Scott, Vice President  Allan F. Angel, Commissioner 
 
 

Jeffrey W. Hall, Commissioner  Paul Hertz, Commissioner 
 
 

Terry L. Pepper, Commissioner  George “Jody” Sweeney, Commissioner 
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Kent County Levy Court 

 
September 2026 Employee of the Month 

 

John DeAngelis 

 
On this, the 1st  day of September 2026, 

the Levy Court of  
Kent County, State of Delaware, does hereby recognize  

John W. DeAngelis 
Engineering Projecting Specialist 

 Department of Public Works – Engineering Division 
for his exceptional initiative, dedication, and conscientiousness in 

the delivery of services to the citizenry of the County. 
 
 

                                             _______________________________ 
                                                                       Hon. Joanne Masten, President 

 
 

_____________________________________ _____________________________________ 
Hon. Robert J. Scott, Vice-President Hon. Allan F. Angel, Commissioner 

 
 

_____________________________________ _____________________________________ 
Hon. Jeffrey W. Hall, Commissioner Hon. Paul Hertz, Commissioner 

 
 

_____________________________________ ______________________________________   
Hon. Terry L. Pepper, Commissioner  Hon. George W. Sweeney, Commissioner 
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 DEPARTMENT OF ADMINISTRATION 
Division of Human Resources 

 

 
INTEROFFICE MEMORANDUM  

 
To: Levy Court Commissioners  
VIA: Kevin Sipple, County Administrator  
FROM: Trudena Horsey, Human Resources Director   
SUBJECT: September 2026 Employee of the Month  
DATE: August 25, 2026 

John DeAngelis 
 

Kent County Department Heads have selected John DeAngelis from the Department of Public Works– 
Engineering Division as the September 2026 Employee of the Month. 
 

John currently serves as an Engineering Project Specialist and joined Kent County in 
September 2024. He began his career with the County as an Environmental Technician I in the 
Wastewater Facilities Division, bringing valuable experience from his previous role in the Delaware  
Division of Health and Social Services, where he held the same title. In May 2025, John was 
promoted to Engineering Project Specialist in the Engineering Division. 

In his current role, John is responsible for creating street lighting and garbage collection 
districts; creating and extending sanitary districts and coordinating the transfer of pumping stations to 
the County; determining sewer capacity availability and requirements for new developments; and 
working with the Delaware Department of Transportation regarding the advisability and location of 
sewer infrastructure. 

In addition to these responsibilities, John has taken ownership of the coordination and delivery 
of trash bins for all Kent County Trash District customers. As the primary person responsible for this 
function, he quickly mastered the process and has consistently demonstrated exceptional reliability 
and dedication. Whether delivering new trash bins or repairing damaged bins, John approaches each 
request with professionalism and a strong commitment to serving our residents, regardless of 
whether he is working in the heat, rain, or snow. Many residents have contacted the Engineering 
office and complimented his quick repair and delivery response and his friendly and helpful attitude.  

According to Public Works Director, Sam Bautista, “John exemplifies the type of employee who 
quietly makes a significant difference. His dependability, willingness to help, technical knowledge, and 
commitment to providing excellent customer service have made him a valuable asset to the Public 
Works Department and Kent County with his 30 years of customer service experience. His work 
directly impacts our residents every day, and he consistently represents the County with 
professionalism and pride.” 

Congratulations John on a job well done! 

 
John resides in Commissioner’s Angel’s and Pepper’s districts. 
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We are excited to welcome Beth as our new Library Clerk.  Beth joined Kent
County on 7/13/2026.  She brings valuable experience from her role as a
Registered Nurse for 40 years .  Beth is looking forward to continuing to

help and support the members of our County.

Beth resides in Commissioner Hall and Pepper’s district. 

Beth Armiger Beth Armiger Community Services Community Services 
Library Clerk Library Clerk 

Community Services Community Services 
Library Clerk Library Clerk 
We are excited to welcome Charlie as our new Library Clerk.  Charlie joined
Kent County on 7/13/2026.  They bring valuable experience from their role

as a Community Services Worker V for the Appoquinimink Community
Library. In conjunction with working at the Library, they also worked as a

Visitor’s Experience Rep with the Biggs Museum of American Art in Dover.

Charlie resides in Sussex County. 

T O  T H ET O  T H ET O  T H E

COUNTYCOUNTYCOUNTY

Charlie Clery Charlie Clery 

Belinda Brinton Belinda Brinton 
Library Clerk Library Clerk 

Community Services Community Services 

We are excited to welcome Belinda as our new Library Clerk.  Belinda
joined Kent County on 7/27/2026.  She brings valuable experience from her

role as a Family Coach/Literacy Outreach Specialist with Agora Cyber
Charter School. Prior to that, she was a Remedial Education Instructor with

Eastern Lancaster County School District.

Belinda resides in Commissioner Sweeney and Pepper’s district . 
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T O  T H ET O  T H ET O  T H E

COUNTYCOUNTYCOUNTY
Kaylee Wiener Kaylee Wiener Public Safety Public Safety 

Dispatcher I Dispatcher I 

We are excited to welcome Kaylee as our new Dispatcher I.  Kaylee 
joined Kent County on 7/27/2026.  She brings valuable experience from her

role as an Administrative Assistant with Roy’s Electrical Service.  Prior to
that, she worked as a Bookkeeper with Austin’s Lawn.  

Kaylee resides in Commissioner Masten and Pepper’s district.

Kathy Ortiz-Perez Kathy Ortiz-Perez Public Safety Public Safety 
Paramedic Trainee Paramedic Trainee 

We are excited to welcome Kathy as our new Paramedic Trainee.  Kathy
joined Kent County on 7/27/2026.  She is currently enrolled in her last

semester at Delaware Technical College in the Paramedic Program.  Kathy
looks forward to being a positive influence in Kent County.

Kathy resides in Sussex County. 

Blaise Kelley Blaise Kelley 
Paramedic Paramedic 

Public Safety Public Safety 

We are excited to welcome Blaise as our new Paramedic.  Blaise 
joined Kent County on 7/27/2026.  He brings valuable experience from his

role as an EMT with DocGo.  Prior to that, he served our Country in the
United States Army.  

Blaise resides in Sussex County.
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INTRODUCED BY: Commissioner Allan F. Angel    
DATE INTRODUCED:  August 11, 2026                           
PUBLIC HEARING DATE: September 1, 2026                    
HEARING TIME: 7:00 P.M.     
ADOPTION DATE:     
EFFECTIVE DATE: Upon Adoption        
 

ORDINANCE LC26-14 
 

AN ORDINANCE AMENDING THE CURRENT KENT COUNTY CODE VOLUME I 
CHAPTER 68, PERSONNEL POLICY §68-7 VACANCIES, RECRUITMENTS AND 

APPOINTMENTS, SECTION D (5) TO UPDATE PRE-EMPLOYMENT DRUG 
SCREENING. 

 
WHEREAS, the Kent County Levy Court deems it advisable to amend the Kent 

County Code to update the Personnel Policy to comply with findings from Federal case 
law regarding drug and alcohol screening for prospective employees;  

 
NOW, THEREFORE, THE LEVY COURT OF KENT COUNTY, DELAWARE, HEREBY 
ORDAINS: 
 
Section 1.  Kent County Code Volume I, Chapter 68 Personnel Policy §68-7 (D) 5. is 
hereby amended by deleting the language identified in brackets and strike-through, 
and adding underlined language as follows: 
 

Consistent with applicable law, candidates selected for employment in designated safety-
sensitive positions [must] shall be required to submit to and pass a substance use test for 
illegal and illicit drug use, misused prescription drugs and abusive consumption of alcoholic 
beverages [, and to the extent permitted by applicable law, marijuana will be included in 
testing]. This testing will occur after an offer of employment has been extended but before 
employment commences [, usually on the first day of employment]. If the selected candidate 
fails to pass the test or a second confirming test, if applicable, the offer of employment shall be 
withdrawn, and they shall be ineligible for any appointment for a period of one year. 

 
Section 2. This Ordinance is adopted pursuant to the powers conferred upon the 
Levy Court of Kent County, Delaware, in the Delaware Code, Title 9, Section 4110. 
 
Section 3.     The provisions of this Ordinance are severable and if any of its 
provisions or any sentence, clause, or paragraph shall be held unconstitutional by 
any court of competent jurisdiction, the decision of such court shall not affect or 
impair any or the remaining provisions. 
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Ordinance 26-12 
Page 2 of 2 
 
 
 
 
 
 

 

 

 
Section 4.     This Ordinance shall take effect upon adoption. 

 
 

ADOPTED BY THE LEVY COURT 
OF KENT COUNTY, DELAWARE 

 
 
       
President, Kent County Levy Court 
This 11th day of August, 2026 

 
ATTEST: ___________________________ 

     Clerk of the Peace 

 
SYNOPSIS 

This ordinance amends Kenty County Code to reflect new requirements for pre-
employment drug screening. 
 

Suggested motion:  I move to approve Ordinance LC26-14, An Ordinance 
Amending the current Chapter 68, Personnel Policy §68-7(D)5. 
Vacancies, Recruitments and Appointments. 
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 DIRECTOR OF ADMINISTRATION  

 

 

          August 25, 2026 

 

TO: Levy Court Commissioners 

Via: Kevin Sipple, County Administrator 

FROM: Joel Gartner, Director of Administration 

RE: Amendment of Effective Date for Ordinance 26-10 

 

Connolly Gallagher reviewed the subject ordinance (Ordinance 26-10 An Ordinance 
Amending the Current Kent County Code Volume I Chapter 68, Personnel Policy §68-21 
Sick Leave (J)) and recommend a motion amending the effective date of the ordinance to 
clarify its effective date of August 11, 2026. 

Following adoption of the ordinance at the Business meeting on August 11, 2026, there was 
some confusion on the effective date of the ordinance. The ordinance changed the 
effective date of a new personal leave provision for non-exempt employees to January 1, 
2027 to align with the calendar year basis for this benefit. Due to an administrative error, 
the motion made (and seconded) at the meeting proposed the effective date as January 1, 
2027. However, the ordinance itself is effective upon adoption (in this case when approved 
at the August 11, 2026 Business meeting). The provision itself (per the ordinance) will go 
into effect on January 1, 2027. 

Suggested motion: 

I move to amend the effective date of Ordinance 26-10 to August 11, 2026. 
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Alex C. Burns, Esq. 
(302) 645-2262 

Aburns@lawbmf.
com 

 

 

_____________________________________________________________________________ 

1413 Savannah Road, Suite 1 | Lewes, Delaware 19958 | T (302) 645-2262 | F (302) 644-0306 
www.lawbmf.com 

DOVER, DE | LEWES, DE | GEORGETOWN, DE | WILMINGTON, DE | BALTIMORE, MD 
 

 
 

 

 

July 16, 2026 

 

VIA CERTIFIED MAIL & EMAIL 

Sarah E. Keifer, AICP, Director of Planning Services 

Kent County Levy Court  

Administrative Complex 

555 Bay Rd. 

Dover, Delaware 19901 

sarah.keifer@kentcountyde.gov 

  

RE:  Harmony Hills II, Subdivision Application SL-26-06 

 NOTICE OF APPEAL 

 

Dear Ms. Keifer:  

 

This office represents TPDL Management LLC (the "Applicant"), the applicant for Major 

Subdivision Application No. SL-26-06, Harmony Hills II. 

 

Pursuant to 9 Del. C. § 4811 and Kent County Code, § 187-21(D), please accept this letter 

as the Applicant's formal notice of appeal from the July 9, 2026 decision of the Kent County 

Regional Planning Commission denying preliminary approval of Application No. SL-26-06, 

Harmony Hills II. Please also schedule this appeal for a hearing before the Kent County Levy 

Court at the earliest practicable date during August 2026. 

 

The Applicant intends to submit a brief in support of its appeal so that the Levy Court has 

sufficient time to review and consider the issues presented before the hearing. Accordingly, 

please advise whether any applicable rules establish a deadline or briefing schedule for the 

submission of appellate materials, as I have not identified any such requirements in the Kent 

County Code or on the County website. 

 

Thank you for your attention to this matter. Please let me know if you have any questions 

or require any additional information. 

Respectfully, 

       /s/ Alex C. Burns  

Alex C. Burns, Esq.  

ACB/mgl 

 

Cc: TPDL Management LLC 

130

mailto:sarah.keifer@kentcountyde.gov


Brockstedt Mandalas Federico, LLC 

Page 2 
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 DEPARTMENT OF PLANNING SERVICES 
 

 

 

STAFF RECOMMENDATION REPORT 

July 2, 2026 

 

Application Number : SL-26-06 

 

Preliminary Plan Title : Harmony Hills II 

 

Zoning District    :   RMH (Residential Manufactured Home) /  

RS1 (Single-Family Residential) 

 

Site Area : 25.61 acres ± 

 

Proposed Number of Lots   : 40 Duplexes + 53 Single-Family Lots 

  

Relation to Growth Zone   : Inside 

 

      

I. STAFF RECOMMENDATION: 

 

Staff recommends CONDITIONAL APPROVAL based on the information submitted as 

the application demonstrates compliance with the conditions for approval as outlined in the 

Code, as follows: 

 

A. Code Requirements: 

 

1. The final plan must meet all requirements of Chapters 171, 187, and 205 of the 

Kent County Code and all items in the final plan column of Appendix D of 

Chapter 187. This may include items that are not specifically outlined below. The 

final plan must be recorded within 24 months of the date of preliminary approval. 

 

2. A list of additional requirements for the final plan is attached to this report. 

 

3. In accordance with §187-43, it is required that a bond be filed for or deposited in 

escrow with the County or a letter of credit issued in a sum sufficient to ensure 

completion of requirements such as buffers, landscaping, and/or open space 

improvements imposed by the Levy Court or Regional Planning Commission.  

Such surety bond or letter of credit shall be required prior to issuance of a building 

permit as outlined in §187-83.B.  This surety will guarantee that, if the developer 

is not able to financially complete the project, the funds will be available to 

complete the amenities promised to the residents of the community. 
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Staff Recommendation Report 

SL-26-06 Harmony Hills II 

July 2, 2026 

Page 2 of 7 

 

4. §187-62 requires the development to have a bus stop. The plan proposes a stop 

on the south side of Harmony Hill Drive, north of the intersection with Harmony 

Hill Circle. If required by the school District and/or Delaware Transit Corporation 

(DTC), the plan should also show a bus turnout area consistent with the design 

exhibits shown in Section 187-62.D. and E. 

 

B. Recommendations: 

    

Kent County Code §187-56(C) states that subdivision and/or land development plans 

shall be designed in accordance with the design requirements and standards contained 

in this chapter, with the objective of achieving the most advantageous and efficient 

use of land resources and yielding high quality living environments. For this reason, 

Staff has the following recommendations: 

 

1. An easement should be established on Lot 6 to allow the applicant or future 

HOA to install an entrance sign. Due to the layout of the development, there is 

no open space available for a sign and the other lot near the entrance (Lot 1) has 

little room to accommodate signage. 

 

2. The applicant should explore options for claiming the area surveyed on the 

plans as Lands of Unknown Ownership. If the applicant is able to claim 

ownership, it would prevent the area from becoming a landlocked, unbuildable 

parcel. 

 

3. Any tree clearing should not occur from April 1st to July 31st to reduce 

impacts to nesting birds and other wildlife species that utilize forests for 

breeding, as recommended by DFW. 

 

II. WAIVER REQUESTS: 

 

The applicant is requesting a waiver from Kent County Code §187-53I(4), Table X-3, 

requiring that stormwater management ponds/basins meet a minimum distance of 100’ 

from the nearest residential dwelling setback line. The applicant is requesting the waiver 

to allow Stormwater Facility 1 to be 35’ from the nearest residential setback and 

Stormwater Facility 2 to be 40’ from the nearest residential dwelling setback line. Staff 

recommends that this waiver request be APPROVED. The proposed distances will still 

maintain the 30’ setback required from parcel lines, which will allow sufficient buffer from 

the residential lots and provide enough room for access and maintenance of the stormwater 

area. 
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SL-26-06 Harmony Hills II 

July 2, 2026 
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III. BACKGROUND INFORMATION: 

 

• The applicant is requesting approval of a 93-lot development, with 40 duplex lots and 

53 single-family lots. 

 

• The Comprehensive Plan calls for medium-density residential uses in this area. The 

proposed subdivision plan is in conformance with the Comprehensive Plan.  

 

• The subject site is 25.61+ acres. Two of the parcels are currently utilized for single-

family residences and the third parcel is vacant woodlands. 

 

• The site is located on the east side of Harmony Hill Dr., approximately 0.13 miles east 

of Peachtree Run, east of Camden. 

 

• The character of the surrounding area is primarily residential, with one institutional use 

and some vacant parcels. The project is adjacent to three residential subdivisions: 

Seabrook Village to the southwest, Harmony Hill to the northwest, and Star Hill Village 

to the northeast. There are also several individual single-family residences to the north 

and south of the site. Star Hill Elementary School is located to the northeast, and there 

are vacant parcels to the southwest and southeast. 

 

• The site will be served by Kent County Sanitary Sewer and Tidewater Utilities. 

 

• A landscape plan has been provided showing the proposed active open space 

improvements and tree plantings. Based upon the area of this project, the applicant is 

required to plant 50 trees. The applicant is proposing to plant 35 trees on individual lots 

and 16 trees along the street and within the open space parcels. The applicant is 

proposing a 0.7322-acre active open space area in the western open space parcel, which 

includes a gazebo with picnic tables, playground equipment, a volleyball court, and a 

paved walking trail. 

 

• This proposal was exempt from the PLUS process, as it is located within the Kent 

County Growth Zone and proposes less than 200 dwelling units. 

 

IV. AGENCY COMMENTS: 

 

The following County and State agencies have reviewed the preliminary plan prepared by 

Pennoni Associates Inc. and have provided the following requirements, conditions and 

recommendations: 

 

A. KENT COUNTY DEPARTMENT OF PUBLIC WORKS, Engineering Division 

Contact: Brian L. Hall, Engineering Project Manager II 

Requirements: 

1. The property is “legally” located in KCSDD1 – Tidbury Branch Area.      
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2. The proposal must proceed in accordance with all applicable provisions of the 

Kent County Code, Chapters 128 (Fees) & 180 (Standards).    

3. “Technically”, there are existing gravity sewer mains located on these properties.    

4. Depiction of all existing and proposed SS easement, R-O-W, and dedication areas.    

5. Creation of Kent County streetlighting & garbage collection districts (Kent County 

Code, Chapter 187). 

 Comment:  

1.  The Engineering Division grants “Conditional Approval”. 

 

B. DEPARMENT OF TRANSPORTATION 

Contact: Joshua J. Schwartz 

Comments: 

1. The designer submitted for a pre-submittal meeting through PDCA and was held 

on March 2, 2026. 

2. The developer shall submit plans for a Record Plan and Entrance Plan. 

 

C. KENT CONSERVATION DISTRICT  

Contact: Jared Adkins 

Requirements: 

 Kent Conservation District has no objection to the proposed major subdivision. 

1. A Stormwater Assessment Study must be submitted, and a pre-application meeting 

must occur prior to submitting a sediment and stormwater detailed plan 

application. 

2. A detailed sediment and stormwater management plan must be reviewed and 

approved by Kent Conservation District prior to any land disturbance (i.e. clearing, 

grubbing, filling, grading, etc.). The review fee and a completed Application for a 

Detailed Plan are due at the time of plan submittal to the District’s office. 

3. The following notes must appear on the record plan: 

• The Kent Conservation District reserves the right to enter private property for 

purposes of periodic site inspection. 

• The Kent Conservation District reserves the right to add, modify, or delete any 

erosion or sediment control measure, as it deems necessary. 

• A clear statement of defined maintenance responsibility for stormwater 

management facilities. 

 

 Advisory Comments to the Applicant: 

1. The Kent Conservation District has drainage issues to the Northeast of the site on 

headstart lane. We will want to look at reducing any runoff from the proposed 

site to this area. 

2. A new subdivision shall establish a stormwater maintenance district as a 

condition of approval. Fees for the district shall not be incurred until the 
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subdivision is complete and the stormwater infrastructure approved by the Kent 

Conservation District. 

3. A minimum 15-foot maintenance access easement from the roadway is required 

at each facility. 

4. It is strongly recommended that all storm drain pipes be designed in open space. 

5. A letter of no objection to recordation will be provided upon approval of a 

Sediment and Stormwater Management Plan. 

 

D. DOVER/KENT COUNTY METROPOLITAN PLANNING ORGANIZATION 

Contact: Malcolm Jacob, Transportation Planner 

Comments: 

Peachtree Run Road, a major collector road, is not suitable for use by pedestrians. The 

road has a Level of Traffic Stress (LTS) of 4, and it has no shoulders and fragmented 

sidewalks, making it unsafe for anyone traveling without a personal vehicle.  Dover 

Kent MPO’s South Central Kent County Circulation & Sufficiency Study 

recommends pedestrian improvements to Peachtree Run Road. More specifically the 

study calls for sidewalks on the east side of Peachtree Run Road between Vanessa 

Drive and Lochmeath Way, as well as crosswalks across all approaches of the 

Peachtree Run Road and Lochmeath Way intersection.  Pedestrian improvements to 

Peachtree Run Road are also identified as a necessary short-term project in Dover 

Kent MPO’s Metropolitan Transportation Plan (MTP), Innovations 2050, and they are 

supported in the 2017 Kent County Regional Bike Plan . 

 

The MPO believes these sidewalks should be completed before the proposed 

neighborhood is built, as without these improvements, residents of the neighborhood 

will be forced to rely on a personal vehicle to leave their street. A pedestrian 

connection from Harmony Hill Drive to Lochmeath Way in particular would benefit 

the residents as it would provide a safe route to the nearby businesses and the DART 

bus stops. Note that there is another DART bus stop on the western side of Peachtree 

Run Road across from the intersection with Harmony Hill Drive. Therefore, a 

crosswalk connecting to this location should also be considered. 

Five-foot-wide sidewalks are shown in the site plan, matching the pedestrian facilities 

currently in place on Harmony Hill Drive. Pathways will also connect to the 

playground and other facilities. This internal network of sidewalks should be 

supplemented with ADA curb ramps and marked crosswalks at intersections and other 

key locations. 

 

Note that the site plan proposes a total of 94 residential units. Assuming each 

household takes an average of ten (10) vehicle trips per day, the neighborhood would 
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contribute to an increase of approximately 940 daily trips on Peachtree Run Road, in 

addition to the trips currently generated by Harmony Hills. The applicant will need to 

work with DelDOT to ensure the surrounding roadways and intersections are able to 

handle the increase in capacity, and that congestion will not occur. 

To address the issues of congestion and site access, Dover Kent MPO typically 

recommends that a new neighborhood include additional entrances. In addition to 

reducing congestion impacts, this will allow for better connectivity for motorists, 

bicyclists, and pedestrians, and it will improve access for first responders. In this case, 

there are two possible connections to Harmony Hill Drive, though each would have 

its unique challenges. 

 

The first possible connection would be via Headstart Lane, which runs perpendicular 

to Harmony Hill Drive; the two roads will intersect once Harmony Hill Drive is 

extended. The challenges with this solution are that Headstart Lane is unpaved and not 

wide enough to accommodate vehicle traffic in both directions, and there are fences 

on both sides of the road as well as other obstructions. This is particularly the case at 

the southern end of the road (south of Greater Life Christian Church). If this access 

point were created, residents could enter and exit the neighborhood via Voshells Mill 

Star Hill Road. However, significant right-of-way issues would need to be addressed 

first. 

 

The second possible connection would be via Casterline Court, one of three cul-de-

sacs in the Seabrook Village neighborhood off of Lochmeath Way. This cul-de-sac 

has fewer constraints than the other two, which include houses and utilities. The 

challenge with this solution is that Newell Branch, a tributary of the St. Jones River, 

separates the two neighborhoods. The area along the stream is classified as wetland, 

meaning substantial environmental consideration would be needed for a road 

connection at this location. Even if environmental damage were avoided, the location 

of Newell Branch makes this connection less feasible. 

 

Given the numerous constraints surrounding Harmony Hills, it would be difficult to 

create a second entrance to the neighborhood. However, Dover Kent MPO 

recommends that all the options be considered, so that the residents of Harmony Hills 

and first responders have improved access. 

 

E. DEPARTMENT OF NATURAL RESOURCES AND ENVIRONMENTAL 

CONTROL (DNREC) DIVISION OF FISH & WILDLIFE 

Contact: Faith Garcia, Environmental Review Coordinator 

Comments: Attached. 
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V. OWNER/DEVELOPER: 

  

The owner shall be aware of and be prepared to comply with all comments regarding this 

project stated in this report. All comments must be addressed in the final plan prior to final 

approval. Letters of “No Objection to Final Approval” from the following agencies will be 

required prior to final approval: 

 

A. DelDOT, Division of Highways 

B. Kent Conservation District 

C. Office of State Fire Marshal 

D. Kent County Department of Public Works 

E. Kent County Division of GIS / 911 Addressing 

F. Tidewater Utilities 

 

This recommendation is offered without the benefit of public testimony and is based on the 

information presented when the application was received by the Department of Planning 

Services.    

 

ENC: Data Sheet 

Exhibit A – Location Map 

Waiver Request 

Additional Plan Requirements for Final Approval 

DNREC Div. of Fish & Wildlife Comments (pg. 2-6) 

Preliminary Plan 
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Exhibit A

LOCATION  AND ZONING MAP
Application: SL-26-06 

Harmony Hills II

APPLICANT: 

TPDL Management LLC

OWNER:  Ethel Higgins &

KCRM, LLC

ENGINEER:

Pennoni Associates, Inc

c/o Douglas D Barry, PE

PRESENT ZONING DISTRICT:

RMH (Residential Manufactured Home)

RS1 (Single-Family Residential)

PRESENT USE: 

Agricultural/Residential

PROPOSED USE:

52 Single Family Lots & 42 Duplexes 

Major Subdivision

LEVY COURT DISTRICT:

5th - Sweeney

TAX MAP NO:

NM-00-094.00-02-38.00-000

NM-00-094.00-02-40.00-000

NM-00-094.00-02-41.00-000

LOCATION: Located on the east side 

of Harmony Hill Dr., approximately 

0.13 miles east of Peachtree Run, east 

of Camden.   

Kent County
Levy Court

HARMONY HILL DR

S DUPONT HWY

PEACHTREE RUN

CAMDEN

SUBJECT SITES

HEADSTART LN
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Christiana Executive Campus 
121 Continental Drive, Suite 207 T: 302-655-4451 www.pennoni.com 
Newark, DE 19713  Page 1 of 1 

June 03, 2026 
 
SALTA-25008 
 
Jesse Lindenberg, AICP, Planner 
Kent County Levy Court – Division of Planning   
555 S Bay Road  
Dover, Delaware 19901 
  
RE:  Waiver Request Letter – Harmony Hills II Residential Subdivision 

Dover, Kent County, Delaware   
  
Dear Jesse:  
  
Please consider this letter as our formal request for a waiver from the Kent County Subdivision and Land Development 
Ordinance in support of the Harmony Hills II Residential Subdivision Project in Dover, Kent County, Delaware.  
 
Waiver Request 
 
Per Table X-3 (“Utility Infrastructure Bulk Standards”), stormwater management ponds/basins are to be setback a 
minimum of 30’ from parcel lines and a minimum of 100’ from building setback lines associated with the proposed lots 
within the subdivision. While the Applicant fully intends on complying with the requirement to locate permanent 
stormwater management ponds/basins a minimum of 30’ from parcel lines, we are respectfully requesting a waiver 
from the requirement to locate permanent stormwater management ponds/basins a minimum of 100’ from internal lot 
setback lines. The additional area within the designated passive open space is needed for stormwater management 
purposes for the project to meet the runoff and volume reductions stipulated by the Delaware Sediment and Stormwater 
Regulations as well as the Kent County Drainage Code.  
 
If you have any questions/comments or require additional information, please do not hesitate to contact me at this 
office. We thank you for your continued assistance with this project.  
 
Respectfully submitted, 
 
PENNONI ASSOCIATES INC. 
 

 
 Douglas D. Barry, PE 

Associate Vice President 
 
 
 
 
 
 
Attachments 
 
 
 
cc: TPDL Management LLC 
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DEPARTMENT OF PLANNING SERVICES 

 

 

 

Additional Plan Requirements for Final Plan Approval 

 

1. The creation of trash and streetlight districts are required in accordance with the provisions of 

§187-53(H). The applicant shall contact the Kent County Department of Public Works for 

information on this process (Phone 302-744-2430). 

 

2. §187-53.C. requires that this project shall be served by a central water system that includes fire 

protection.  Fire hydrant locations shall be located on the plan accordance with the Delaware 

State Fire Protection Regulations. 

 

3. All major subdivisions must have lighted entrances. Indicate the type of lighting for the 

subdivision entrances on the plan. 

 

4. In accordance with §187-60(H), sidewalk design and installation must comply with federal 

requirements of the Americans with Disabilities Act (ADA) and shall incorporate barrier-free 

access ramping at points of intersection with street crossings and at other locations so as to 

accommodate barrier-free pedestrian movement and access to buildings, parking areas, and 

other site amenities. All sidewalks shall be designed as an “accessible route” and shall conform 

to ANSI 117.1-1998 standards for handicapped accessibility. Provide typical curb ramp detail 

on the plan. 

 

5. Active recreational improvements must be constructed in a proportion equal to or greater than 

the proportion of residential dwelling units completed. A construction schedule for the 

completion of the approved active recreational improvements will be required prior to final 

plan approval. 

 

6. Acknowledgement of and compliance with §187-70, Ownership and maintenance of active 

recreation areas and passive open spaces, shall be required prior to final plan approval. 

 

7. In accordance with §187-70, a copy of all Homeowners’ Association documents must be 

submitted for review by the Planning Department prior to consideration by the RPC for final 

approval, including the Articles of Incorporation for the Homeowners’ Association, Bylaws, 

and Maintenance Obligations Declaration documents. 

 

8. This project will be required to join a stormwater maintenance district in accordance with §187-

90.4(D)(1-5) of the Code. 
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DRAWING SCALE

PROJECT

ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATE; AND OWNER SHALL
INDEMNIFY AND HOLD HARMLESS PENNONI ASSOCIATES
FROM ALL CLAIMS, DAMAGES, LOSSES AND EXPENSES

ARISING OUT OF OR RESULTING THEREFROM.
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PREPARED FOR:
DEVELOPER

TPDL MANAGEMENT LLC
91 BRENDA LANE - SUITE A
CAMDEN, DELAWARE 19934

HARMONY HILLS II
RESIDENTIAL SUBDIVISION

PRELIMINARY PLANS
DOVER, KENT COUNTY, DELAWARE

JUNE 3, 2026

 CALL BEFORE YOU DIG
Call Miss Utility of Delmarva

800-282-8555
Ticket Number(s):  

 

PREPARED BY:

PENNONI ASSOCIATES INC.
Christiana Executive Campus
121 Continental Drive, Suite 207
Newark, DE 19713-4310
T  302.655.4451
F  302.654.2895
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DATE

THESE PLANS ARE PRELIMINARY NOT FOR CONSTRUCTION

ACTIVE RECREATION CALCULATION:
* INSIDE GROWTH ZONE: 300 SQ. FEET PER DWELLING UNIT OR 12 ACRE, WHICHEVER
IS GREATER.

REQUIRED: 93 LOTS X 300 = 27,900 SF > 21,780 SF;  27,900 SF MIN. REQUIRED.
PROVIDED: 31,896 SF

I HEARBY CERTIFY THE SUBJECT PROPERTY WAS EVALUATED FOR WATERS OF THE UNITED STATES,
INCLUDING WETLANDS, SUBJECT TO THE U.S. ARMY CORPS OF ENGINEERS REGULATORY PROGRAM,
AND STATE REGULATED WETLANDS AND SUBAQUEOUS LANDS SUBJECT TO REGULATION BY THE
DELAWARE DEPARTMENT OF NATURAL RESOURCES AND ENVIRONMENTAL CONTROL UNDER TITLE 7
CHAPTERS 66 AND 72 OF THE DELAWARE CODE. AN ON-SITE INVESTIGATION WAS CONDUCTED ON
JULY 15, 2025 IN ACCORDANCE WITH THE 1987 CORPS OF ENGINEERS WETLAND DELINEATION
MANUAL IN CONJUNCTION WITH THE REGIONAL SUPPLEMENT TO THE CORPS OF ENGINEERS
WETLANDS DELINEATION MANUAL: ATLANTIC AND GULF COASTAL PLAIN REGION, VERSION 2.0
(NOVEMBER 2010) AND ASSOCIATED REGULATORY GUIDANCE DOCUMENTS. THE DELINEATION HERE
SHOWN, IN MY BEST PROFESSIONAL JUDGMENT, ACCURATELY DEPICTS THE LIMITS OF WATERS OF
THE UNITED STATES, WETLANDS, AND SUBAQUEOUS LANDS WITHIN THE SUBJECT PROPERTY. NO
STATE REGULATED WETLANDS ARE PRESENT WITHIN THE SUBJECT PROPERTY.

____________________________________________________________
MICHAEL MARRA, PENNONI ASSOCIATES         DATE

LOCATION MAP
Scale: 1" = 1000'
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TH

SOILS MAP
Scale: 1" = 1000'

N
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TH

WETLANDS MAP
Scale: 1" = 1000'
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SITE SITE SITE

KENT COUNTY APPROVAL

I HEREBY CERTIFY THAT I AM A REGISTERED ENGINEER IN THE STATE OF DELAWARE, THAT THE
INFORMATION SHOWN HEREON HAS BEEN PREPARED UNDER MY SUPERVISION AND TO MY BEST
KNOWLEDGE AND BELIEF REPRESENTS GOOD ENGINEERING PRACTICES AS REQUIRED BY THE
APPLICABLE LAWS OF THE STATE OF DELAWARE.

                                                     DATE
DOUGLAS D. BARRY, PE PENNONI ASSOCIATES
LICENSE NUMBER 13061

ENGINEER CERTIFICATION

I HEREBY CERTIFY THAT I AM THE OWNER OF THE PROPERTY DESCRIBED AND SHOWN ON
THIS PLAN  AND THE PLAN WAS MADE AT MY DIRECTION, THAT I ACKNOWLEDGE THE SAME TO
BE MY ACT, AND  IT IS MY DESIRE TO HAVE THE PLAN DEVELOPED AS SHOWN AND IN
ACCORDANCE WITH ALL APPLICABLE LAWS AND REGULATIONS.

KCRM LLC                    DATE

OWNER/DEVELOPER CERTIFICATION

ZONING SUMMARY (RMH)
40 DUPLEXES

REQUIRED PROPOSED
MINIMUM LOT SIZE (SF) 3,000 3,270
MAXIMUM LOT SIZE (SF) NA 7,711
MINIMUM FRONTAGE (FEET) 25 25
MINIMUM LOT WIDTH (FEET) 25 25
MAXIMUM DENSITY (UNITS PER ACRE) 6 5.93 (41/6.91) - 

INCLUDES 1 
SINGLE-FAMILY 
PROPOSED IN 
RHM-ZONED PORTION
OF ASSEMBLAGE -
SEE CHART BELOW.

MINIMUM FRONT YARD SETBACK (FEET) 20 20
MINIMUM SIDE YARD SETBACK (FEET) 5 5
MINIMUM REAR YARD SETBACK (FEET) 10 10
MAXIMUM BUILDING HEIGHT (FEET) 35 <35
TRACT AREA (ACRES) NA 6.91

ZONING SUMMARY (RMH)
1 SINGLE-FAMILY

REQUIRED PROPOSED
MINIMUM LOT SIZE (SF) 4,500 7,250
MAXIMUM LOT SIZE (SF) NA 7,250
MINIMUM FRONTAGE (FEET) 40 >40
MINIMUM LOT WIDTH (FEET) 40 >40
MAXIMUM DENSITY (UNITS PER ACRE) 6 5.93 (41/6.91) - 

INCLUDES 40 
PROPOSED 
DUPLEXES IN 
RHM-ZONED PORTION
OF ASSEMBLAGE -
SEE CHART ABOVE.

MINIMUM FRONT YARD SETBACK (FEET) 20 20
MINIMUM SIDE YARD SETBACK (FEET) 5 5
MINIMUM REAR YARD SETBACK (FEET) 10 10
MAXIMUM BUILDING HEIGHT (FEET) 35 <35
TRACT AREA (ACRES) NA 6.91

ZONING SUMMARY (RS1)
52 SINGLE-FAMILY HOMES

REQUIRED PROPOSED
MINIMUM LOT SIZE (SF) 5,000 5,170
MAXIMUM LOT SIZE (SF) NA 13,718
MINIMUM FRONTAGE (FEET) 45 45
MINIMUM LOT WIDTH (FEET) 45 45
MAXIMUM DENSITY (UNITS PER ACRE) 4 2.78 (52/18.70)
MINIMUM FRONT YARD SETBACK (FEET) 20 20
MINIMUM SIDE YARD SETBACK (FEET) 5 5
MINIMUM REAR YARD SETBACK (FEET) 10 10
MAXIMUM BUILDING HEIGHT (FEET) 35 <35
TRACT AREA (ACRES) NA 18.70

PROPERTY SUMMARY
KENT COUNTY APPLICATION NO.: SL-26-06

PARCEL ID:
PARCEL #1: 7-00-09400-02-4100-000
PARCEL #2: 7-00-09400-02-4000-000
PARCEL #3: 7-00-09400-02-3800-000

DEED BVP:
PARCEL #1: D 9421/200
PARCEL #2: D 7181/246
PARCEL #3: W Q8/286

SITE ADDRESS:
PARCEL #1: 256 HEADSTART LN
PARCEL #2: 262 HEADSTART LN
PARCEL #3: LOCHMEATH WAY

DOVER, DELAWARE 19901
OWNER:

PARCEL #1: KCRM LLC
PARCEL #2: KCRM LLC
PARCEL #3: ETHEL HIGGINS

OWNER ADDRESS:
PARCEL #1: 1875 WINDSWEPT CIRCLE
PARCEL #2: 1875 WINDSWEPT CIRCLE
PARCEL #3: 1207 WHITEOAK RD

DOVER, DELAWARE 19901

DEVELOPER: TPDL MANAGEMENT LLC

DEVELOPER ADDRESS: 91 BRENDA LANE, SUITE A
CAMDEN, DELAWARE 19934

LOT AREA:
PARCEL #1: 2.35 ACRES
PARCEL #2: 4.56 ACRES - 6.91 ACRES COMBINED
PARCEL #3: 18.70 ACRES
TOTAL 25.61 ACRES

ZONING:
PARCEL #1: RMH - RESIDENTIAL MANUFACTURED HOMES
PARCEL #2: RMH - RESIDENTIAL MANUFACTURED HOMES
PARCEL #3: RS1 - SINGLE-FAMILY RESIDENTIAL

EXISTING USE: RESIDENTIAL/AGRICULTURE

PROPOSED USE: DUPLEXES (40), SINGLE FAMILY HOMES (53)
(40 DUPLEXES PROPOSED ON PARCEL 1 AND 2; 1
SINGLE-FAMILY HOME ON PARCEL #1 AND 52 
SINGLE-FAMILIES ON PARCEL #3)

EXISTING NUMBER OF LOTS: 3

PROPOSED NUMBER OF LOTS: 93

AVERAGE LOT SIZE (DUPLEX): 0.09 ACRES

AVERAGE LOT SIZE (SINGLE FAMILY): 0.15 ACRES

ENVIRONMENTAL CONSTRAINTS: WETLANDS, GROUNDWATER RECHARGE, FORESTS
(THE ENTIRE SITE IS LOCATED WITHIN AN 
EXCELLENT RECHARGE AREA. COMPLIANCE WITH
SECTION 187-79.2D MUST BE DEMONSTRATED)

GROWTH  ZONE OVERLAY: WITHIN GROWTH ZONE

WATER SERVICE: TIDEWATER UTILITIES

SANITARY SERVICE: KENT COUNTY

ACTIVE RECREATION AREA: 0.73 ACRES

PASSIVE OPEN SPACE: 9.53 ACRES

STORMWATER MANAGEMENT AREA: 0.50 ACRES

NUMBER OF PERMANENT MONUMENTS
FOUND AND PLACED:

EXISTING: 19
PROPOSED: 30

NUMBER OF PERMANENT PINS
FOUND AND PLACED:

EXISTING: 0
PROPOSED: 174

MAXIMUM SLOPE: < 15%

MINIMUM  SLOPE: 0.5%

Sheet List Table
Sheet Number Sheet Title

1 COVER SHEET

2 NOTES SHEET

3 EXISTING CONDITIONS & DEMOLITION PLAN

4 RECORD SUBDIVISION PLAN

5 LINE AND CURVE TABLES

6 SITE PLAN

7 GRADING PLAN

8 UTILITY PLAN

9 LANDSCAPE PLAN

10 LANDSCAPE NOTES AND DETAILS

11 ACTIVE RECREATION PLAN

12 ACTIVE RECREATION DETAILS

PROPOSED AREAS
TOTAL ACREAGE W/IN BOUNDARIES 25.61 ACRES

TOTAL ACREAGE W/IN STREET RIGHT OF WAY  4.08 ACRES

TOTAL ACREAGE W/IN LOTS 11.28 ACRES

TOTAL ACREAGE W/IN ACTIVE RECREATION AREA  0.73 ACRES

TOTAL ACREAGE W/IN PASSIVE OPEN SPACE  9.53 ACRES

TOTAL ACREAGE W/IN WETLANDS  2.17 ACRES

TOTAL STORMWATER MANAGEMENT AREA  0.50 ACRES

RMH MINIMUM LOT AREA  0.08 ACRES

RMH MAXIMUM LOT AREA  0.17 ACRES

RS1 MINIMUM LOT AREA  0.12 ACRES

RS1 MAXIMUM LOT AREA  0.31 ACRES

WETLAND CERTIFICATION

I HEREBY CERTIFY THAT I AM THE OWNER OF THE PROPERTY DESCRIBED AND SHOWN ON
THIS PLAN AND THE PLAN WAS MADE AT MY DIRECTION, THAT I ACKNOWLEDGE THE SAME TO
BE MY ACT, AND  IT IS MY DESIRE TO HAVE THE PLAN DEVELOPED AS SHOWN AND IN
ACCORDANCE WITH ALL APPLICABLE LAWS AND REGULATIONS.

ETHEL HIGGINS                  DATE

OWNER/DEVELOPER CERTIFICATION LIGHTING
A STREETLIGHT DISTRICT SHALL BE CREATED FOR THE DEVELOPMENT, IN
ACCORDANCE WITH THE REQUIREMENTS OF THE DEPARTMENT OF PUBLIC WORKS.
ADDITIONALLY, THE SUBDIVISION MUST INCLUDE A LIGHTED ENTRANCE.

FOREST CONSERVATION CALCULATIONS
PROPOSED PROJECT DENSITY                          93/25.61 = 3.63
FOREST CONSERVATION REQUIRED (TABLE XI-1)          40%
EXISTING FOREST COVER ON ASSEMBLAGE               21.13 ACRES
SUBTRACT AREAS TO BE CLEARED FOR STREET R/W       4.08 ACRES
NET FOREST COVER ON ASSEMBLAGE                  17.05 ACRES
REQUIRED FOREST COVER TO BE PRESERVED            6.82 ACRES (0.40*17.05)
PROPOSED FOREST COVER TO BE PRESERVED           7.60 ACRES

 (> 6.82 ACRES - MEETS CODE)

53 40
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DRAWN BY

DRAWING SCALE

DATE

PROJECT

ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATE; AND OWNER SHALL
INDEMNIFY AND HOLD HARMLESS PENNONI ASSOCIATES
FROM ALL CLAIMS, DAMAGES, LOSSES AND EXPENSES

ARISING OUT OF OR RESULTING THEREFROM.
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EXISTING CONDITIONS NOTES:
1. THE BOUNDARY INFORMATION SHOWN ON THESE DRAWINGS IS BASED ON A SURVEY

PERFORMED BY PENNONI ASSOCIATES, IN MARCH 2026.

2. A TOPOGRAPHIC SURVEY WAS PERFORMED BY PENNONI ASSOCIATES OF NEWARK,
DELAWARE IN MARCH 2026. ELEVATIONS ARE BASED ON NAVD88 DATUM, WITH THE
SITE BENCHMARK BEING THE RIM OF AN EXISTING SANITARY SEWER MANHOLE THE
SOUTHEAST TERMINUS OF HARMONY HILL DRIVE, WHICH HAS AN ELEVATION OF 30.91.

3. HORIZONTAL DATUM IS BASED ON DELAWARE STATE PLANE COORDINATES, NAD83
(2011), AS ESTABLISHED BY NETWORK TRK GPS.

4. EXISTING UTILITIES ARE SHOWN IN ACCORDANCE WITH THE BEST AVAILABLE
INFORMATION. COMPLETENESS OR CORRECTNESS THEREOF IS NOT GUARANTEED. IT
SHALL BE THE CONTRACTOR'S RESPONSIBILITY TO CONTACT THE UTILITY COMPANIES
INVOLVED IN ORDER TO SECURE THE MOST ACCURATE INFORMATION AVAILABLE AS
TO UTILITY LOCATION AND ELEVATION. NO CONSTRUCTION AROUND OR ADJACENT TO
UTILITIES SHALL BEGIN WITHOUT NOTIFYING THEIR OWNERS AT LEAST 48 HOURS IN
ADVANCE. THE CONTRACTOR SHALL TAKE THE NECESSARY PRECAUTIONS TO
PROTECT THE EXISTING UTILITIES AND MAINTAIN UNINTERRUPTED SERVICE AND ANY
DAMAGE DONE TO THEM DUE TO HIS/HER NEGLIGENCE SHALL BE IMMEDIATELY AND
COMPLETELY REPAIRED AT THE CONTRACTOR'S EXPENSE. TO LOCATE EXISTING
UTILITIES IN THE FIELD PRIOR TO CONSTRUCTION, THE CONTRACTOR SHALL CONTACT
MISS UTILITY DELMARVA.

5. BASED UPON FLOOD INSURANCE RATE MAP (FIRM) NUMBER 10001C0231H, MAP ISSUED
05/05/2003; PORTIONS OF THE PROPERTY IS LOCATED IN AN AREA DESIGNATED AS
ZONE "X", (UNSHADED) WHICH IS AN AREA TO BE DETERMINED OUTSIDE THE 500 - YEAR
FLOODPLAIN.

6. A WETLANDS INVESTIGATION WAS CONDUCTED FOR HARMONY HILLS II BY PENNONI
ASSOCIATES ON JULY 15, 2025. A PALUSTRINE FORESTED WETLAND WAS FOUND TO
EXIST ON SITE AND ARE SHOWN ON THIS PLAN.

7. THE CONTRACTOR SHALL BE RESPONSIBLE FOR PERMANENTLY RE-ESTABLISHING ANY
PROPERTY MARKERS OR MONUMENTS DISTURBED DURING THE CONSTRUCTION. A
SURVEY AND METES AND BOUNDS THAT INCLUDES THE RE-ESTABLISHED MARKER(S)
OR MONUMENT(S) SHALL BE PRESENTED TO THE PROPERTY OWNER FOR
COMPARISON WITH THE ORIGINAL PLAT FOR VERIFICATION.

8. THIS PROPERTY IS CURRENTLY ZONED RMH AND RS1.

9. UTILITY NOTES:

9.1. THE LOCATION OF THE EXISTING UNDERGROUND UTILITIES SHOWN ON THIS PLAN
HAVE BEEN TAKEN FROM EXISTING UTILITY RECORDS AVAILABLE AT THE TIME
THESE PLANS WERE PREPARED AND FROM SURFACE OBSERVATION OF THE SITE.
LOCATIONS OF UTILITIES AS SHOWN AND MAY OR MAY NOT BE COMPLETE. THE
NATURE AND EXACT LOCATION OF EXISTING UTILITIES SHOULD BE VERIFIED PRIOR
TO INITIATING ANY ACTIVITY THAT MAY AFFECT THEIR USE OR LOCATION.

9.2. COMPLETENESS OR ACCURACY OF LOCATION AND DEPTH OF UNDERGROUND
UTILITIES AND STRUCTURES IS NOT GUARANTEED.

9.3. THE CONTRACTORS SHALL VERIFY LOCATIONS AND DEPTHS OF ALL
UNDERGROUND UTILITIES AND STRUCTURES BEFORE THE START OF WORK.

9.4. IF CONFLICTS ARE FOUND THE CONTRACTOR SHALL IMMEDIATELY NOTIFY THE
OWNER AND DESIGN ENGINEER FOR INSTRUCTION BEFORE PROCEEDING WITH
WORK.

DEMOLITION NOTES:
1. UNLESS OTHERWISE INDICATED, DEMOLITION WASTE BECOMES PROPERTY OF

CONTRACTOR.

2. ON-SITE STORAGE OF REMOVED ITEMS OR MATERIALS IS NOT PERMITTED.

3. REMOVE TREES, SHRUBS, GRASS AND OTHER VEGETATION, IMPROVEMENTS, OR
OBSTRUCTIONS INTERFERING WITH INSTALLATION OF NEW CONSTRUCTION.  REMOVE
SUCH ITEMS WITHIN THE EASEMENT LIMITS AND WITHIN THE PUBLIC RIGHT-OF-WAYS
AS SHOWN ON THE DRAWINGS.  REMOVAL INCLUDES DIGGING OUT STUMPS AND
ROOTS.

4. SITE CLEARING INCLUDES, BUT IS NOT LIMITED TO:

4.1. PROTECT EXISTING TREES TO REMAIN.
4.2. CLEAR AND GRUB ALL TREES AND VEGETATION WHERE CONSTRUCTION

ACTIVITIES OF THE PROJECT WILL BE CONDUCTED.
4.3. TOPSOIL STRIPPING AND STOCKPILING ON SITE.
4.4. DISPOSE OF VEGETATION AND OTHER DEBRIS RESULTING FROM CLEARING

OPERATIONS.
4.5. REMOVE EXISTING PAVEMENTS AND BASES AS SHOWN ON THE DRAWINGS.
4.6. DISPOSE OF ALL TREE STUMPS RESULTING FROM THE CLEARING OPERATIONS.
4.7. REMOVE EXISTING OBSTRUCTIONS INTERFERING WITH INSTALLATION OF NEW

CONSTRUCTION.

5. PROTECT EXISTING TREES AND OTHER VEGETATION INDICATED TO REMAIN IN PLACE,
AGAINST UNNECESSARY CUTTING, BREAKING OR SKINNING OF ROOTS, SKINNING AND
BRUISING OF BARK, SMOTHERING OF TREES BY STOCKPILING CONSTRUCTION
MATERIALS OR EXCAVATED MATERIALS WITHIN DRIP LINE, EXCESS FOOT OR
VEHICULAR TRAFFIC OR PARKING OF VEHICLES WITHIN DRIP LINE.  PROVIDE
TEMPORARY GUARDS TO PROTECT TREES AND VEGETATION TO BE LEFT STANDING.

6. PROTECT BENCH MARKS AND EXISTING STRUCTURES, ROADS, SIDEWALKS, PAVING
AND CURBS AGAINST DAMAGE FROM VEHICULAR OR FOOT TRAFFIC.

7. MAINTAIN DESIGNATED TEMPORARY ROADWAYS, WALKWAYS AND DETOURS, FOR
VEHICULAR AND PEDESTRIAN TRAFFIC.

8. ALL STUMPS, BRUSH, PAVEMENT AND WASTE MATERIAL GENERATED BY CLEARING
OPERATIONS SHALL BECOME CONTRACTOR'S PROPERTY AND SHALL BE REMOVED
FROM THE SITE FOR SAFE, LEGAL, OFF-SITE DISPOSAL.

9. MAINTAIN UTILITY, ELECTRICAL, AND MECHANICAL SERVICES/SYSTEMS INDICATED TO
REMAIN AND PROTECT THEM AGAINST DAMAGE.

10. LOCATE, IDENTIFY, DISCONNECT, AND SEAL OR CAP OFF UTILITY SERVICES AND
MECHANICAL/ELECTRICAL SYSTEMS SERVING AREAS TO BE SELECTIVELY
DEMOLISHED.

11. PIPING TO BE REMOVED: REMOVE PORTION OF PIPING INDICATED TO BE REMOVED AND
CAP OR PLUG REMAINING PIPING WITH SAME OR COMPATIBLE PIPING MATERIAL.

12. PIPING TO BE ABANDONED IN PLACE: DRAIN PIPING AND CAP OR PLUG PIPING WITH
SAME OR COMPATIBLE PIPING MATERIAL AND LEAVE IN PLACE.

13. SEWER SERVICE LATERAL LOCATIONS ARE UNKNOWN.  CONTRACTOR SHALL TEST PIT
AND LOCATE PRIOR TO CONSTRUCTION.

14. WATER SERVICE LATERAL LOCATIONS ARE UNKNOWN.  CONTRACTOR SHALL TEST PIT
AND LOCATE PRIOR TO CONSTRUCTION.

GRADING NOTES:
1. COMPACTION OF THE FILL SHALL BE COMPACTED TO THE DENSITY OF 95% OF

THEORETICAL MAXIMUM DRY DENSITY (ASTM D698).  FILL MATERIAL SHALL BE FREE
FROM ROOTS, STUMPS, OR OTHER FOREIGN DEBRIS AND SHALL BE PLACED IN LIFTS NOT
TO EXCEED 8 INCHES IN COMPACTED FILL THICKNESS. CORRECTION OF ANY
SETTLEMENT WITHIN A YEAR FROM THE DATE OF APPROVAL WILL BE THE
RESPONSIBILITY OF THE CONTRACTOR. MATERIAL THAT CANNOT BE COMPACTED AS
REQUIRED SHALL BE BROUGHT TO THE ATTENTION OF A GEOTECHNICAL ENGINEER,
OVER EXCAVATED, AND THEN REPLACED WITH SUITABLE FILL

2. THE CONTRACTOR WILL INSURE THAT POSITIVE AND ADEQUATE DRAINAGE IS
MAINTAINED AT ALL TIMES WITHIN THE PROJECT LIMITS. THIS MAY INCLUDE, BUT NOT BE
LIMITED TO, REPLACEMENT OR RECONSTRUCTION OF EXISTING DRAINAGE STRUCTURES
THAT HAVE BEEN DAMAGED OR REMOVED OR REGRADING AS REQUIRED BY THE
ENGINEER, EXCEPT  FOR THOSE DRAINAGE ITEMS SHOWN AT SPECIFIC LOCATIONS AND
HAVING SPECIFIC PAY ITEMS IN THE DETAILED ESTIMATE. NO SEPARATE PAYMENT WILL
BE MADE FOR ANY COSTS INCURRED TO COMPLY WITH THIS REQUIREMENT.

3. THE CONTRACTOR SHALL PROVIDE ANY AND ALL EXCAVATION AND MATERIAL SAMPLES
NECESSARY TO CONDUCT REQUIRED SOIL TESTS. ALL ARRANGEMENTS AND
SCHEDULING FOR THE TESTING SHALL BE THE CONTRACTOR'S RESPONSIBILITY.

4. SOILS TESTING AND ON-SITE INSPECTION SHALL BE PERFORMED BY AN INDEPENDENT
GEOTECHNICAL ENG. INEERTHE SOILS ENGINEER SHALL PROVIDE COPIES OF TEST
REPORTS TO THE CONTRACTOR, THE OWNER AND THE OWNER'S REPRESENTATIVE AND
SHALL PROMPTLY NOTIFY THE OWNER, HIS REPRESENTATIVE AND THE CONTRACTOR,
SHOULD WORK PERFORMED BY THE CONTRACTOR FAIL TO MEET BUILDING STANDARDS.

5. CONTRACTOR SHALL FURNISH AND MAINTAIN ALL NECESSARY BARRICADES AROUND
THE WORK AREA AND SHALL PROVIDE PROTECTION AGAINST WATER DAMAGE AND SOIL
EROSION.

6. VERTICAL ELEVATIONS ARE BASED ON NAVD 88.

7. ALL SLOPES MAXIMUM 3:1 UNLESS OTHERWISE NOTED.

SITE CONSTRUCTION NOTES:
1. MISS UTILITY SHALL BE NOTIFIED THREE (3) CONSECUTIVE WORKING DAYS PRIOR TO

EXCAVATION, AT 1-800-282-8555.

2. ALL WORK SHALL COMPLY WITH ALL APPLICABLE STATE, FEDERAL AND LOCAL CODES.
ALL NECESSARY LICENSES AND PERMITS SHALL BE OBTAINED BY THE CONTRACTOR AT
HIS EXPENSE UNLESS PREVIOUSLY OBTAINED BY OWNER.  THE CONTRACTOR SHALL
ERECT AND MAINTAIN, AS REQUIRED BY THE CONDITIONS AND PROGRESS OF THE
WORK, ALL NECESSARY SAFEGUARDS FOR SAFETY AND PROTECTION.

3. THE CONTRACTOR SHALL IMMEDIATELY INFORM THE ENGINEER OF ANY
DISCREPANCIES OR ERRORS THEY DISCOVER IN THE PLAN.

4. DEVIATION FROM THESE PLANS AND NOTES WITHOUT THE PRIOR CONSENT OF THE
OWNER OR HIS REPRESENTATIVE OR THE ENGINEER MAY BE CAUSE FOR THE WORK TO
BE REJECTED.

5. ALL MATERIALS SHALL BE NEW AND SHALL BE ASBESTOS AND VERMICULITE FREE.  ALL
MATERIALS SHALL BE STORED SO AS TO ASSURE THE PRESERVATION OF THEIR
QUALITY AND FITNESS FOR THE INTENDED WORK.

6. DRAWINGS DO NOT INCLUDE NECESSARY COMPONENTS FOR CONSTRUCTION SAFETY.
CONTRACTOR SHALL BE RESPONSIBLE FOR ALL WORK TO BE PERFORMED.  IT MUST BE
IN COMPLIANCE WITH THE OCCUPATIONAL SAFETY AND HEALTH ACT OF 1970, AS
AMENDED AND ALL RULES AND REGULATIONS THERETO APPURTENANT.

7. PRIOR TO CONSTRUCTION, CONTRACTOR TO FIELD LOCATE AND RECORD AND DAMAGE
TO EXISTING PAVING, SIDEWALK, CURB OR STRUCTURES NOT TO BE REMOVED OR
REPLACED, ENGINEER TO VERIFY LOCATION AND EXTENT OF DAMAGE.

8. THE CONTRACTOR SHALL MAINTAIN ONE COMPLETE SET OF CONTRACT DRAWINGS ON
WHICH HE SHALL NOTE, IN RED, THE ALIGNMENTS AND INVERTS OF ALL UNDERGROUND
UTILITIES INSTALLED OR ENCOUNTERED DURING THE PROSECUTION OF THE WORK. ALL
DISCREPANCIES BETWEEN THE PLAN LOCATIONS AND ELEVATIONS OF BOTH THE
EXISTING AND PROPOSED UTILITIES SHALL BE SHOWN ON THE AS-BUILT DRAWINGS TO
BE MAINTAINED BY THE CONTRACTOR IN THE FIELD.

9. THE CONTRACTOR SHALL OPEN ONLY THAT SECTION OF TRENCH OR ACCESS PITS
WHICH CAN BE BACKFILLED AND STABILIZED AT THE END OF EACH WORKING DAY.
STEEL PLATES SHALL BE USED ON ANY TRENCH OR ACCESS PITS WHICH MUST REMAIN
OPEN OVERNIGHT. THIS REQUIREMENT DOES NOT APPLY TO AREAS COMPLETELY
CLOSED AND SECURE FROM VEHICULAR OR PEDESTRIAN TRAFFIC.

10. DAMAGE TO EXISTING PAVING, SIDEWALK, CURB OR STRUCTURES NOT TO BE
REPLACED OR REMOVED DURING CONSTRUCTION SHALL BE IMMEDIATELY REPORTED
TO ENGINEER, CONTRACTOR SHALL REPAIR OR REPLACE ALL DAMAGED WORK
WITHOUT CHARGE TO THE OWNER.

11. ALL SECURITY LIGHTING (IF NECESSARY) SHALL BE DOWNWARD SCREENED SO THAT IT
DOES NOT SHINE ON NEIGHBORING PROPERTIES OR ROADWAYS.

12. ALL DISTURBED AREAS WITHIN THE LIMIT OF DISTURBANCE, BUT NOT IN PAVEMENT,
SHALL BE TOP-SOILED (6" MINIMUM), SEEDED AND MULCHED.  IF THE ENGINEER
DETERMINES THAT A SATISFACTORY STAND OF GRASS DOES NOT EXIST AT THE TIME
OF FINAL INSPECTION, ALL COSTS ASSOCIATED WITH RE-ESTABLISHING A
SATISFACTORY STAND OF GRASS SHALL BE AT THE CONTRACTOR'S EXPENSE.

13. ALL SIGNING FOR MAINTENANCE OF TRAFFIC IS THE CONTRACTORS RESPONSIBILITY,
AND SHALL FOLLOW THE GUIDELINES SHOWN IN LATEST EDITION OF "DELAWARE
TRAFFIC CONTROLS FOR STREETS AND HIGHWAY CONSTRUCTION, MAINTENANCE,
UTILITY, AND EMERGENCY OPERATIONS."

14. DESIGN, FABRICATION AND INSTALLATION OF ALL PERMANENT SIGNING AND STRIPING
SHALL BE AS OUTLINED IN THE LATEST VERSION OF THE DE MUTCD.

15. BREAKAWAY POSTS SHALL BE USED WHEN INSTALLING ALL SIGNS.  REFERENCE
DELDOT STANDARD CONSTRUCTION DETAIL T-15.

16. THE CONTRACTOR SHALL MAINTAIN PUBLIC ROADS AND STREETS IN A BROOM SWEPT
CONDITION AT ALL TIMES.

17. THE CONTRACTOR SHALL REMOVE AND IMMEDIATELY REPLACE, RELOCATE, RESET OR
RECONSTRUCT ALL OBSTRUCTIONS IN THE WORK AREA, INCLUDING, BUT NOT LIMITED
TO, MAILBOXES, SIGNS, LANDSCAPING, LIGHTING, PLANTERS, CULVERTS, DRIVEWAYS,
PARKING AREAS, CURBS, GUTTERS, FENCES, OR OTHER NATURAL OR MAN-MADE
OBSTRUCTIONS. TRAFFIC CONTROL REGULATORY, WARNING AND INFORMATION SIGNS
SHALL REMAIN FUNCTIONAL AND VISIBLE TO THE APPROPRIATE LANES OF TRAFFIC AT
ALL TIMES, WITH THEIR RELOCATION KEPT TO A MINIMUM DISTANCE.

18. THE CONTRACTOR IS RESPONSIBLE FOR DIRECT OR INDIRECT DAMAGE TO EXISTING
STRUCTURES, PIPELINES, CONDUITS, POLES, WIRES OF EVERY DESCRIPTION IN THE
VICINITY OF HIS WORK WHETHER ABOVE OR BELOW GROUND, OR THAT MAY BE
ENCOUNTERED IN TRENCH OR STRUCTURE EXCAVATION. THIS RESPONSIBILITY SHALL
INCLUDE THE COST OF PROTECTION BY SHEETING, BRACING, HAND EXCAVATION, WHEN
WARRANTED, AND THE EXPENSE TO REPAIR OR REPLACE ANY EXISTING FACILITY
DAMAGED DIRECTLY OR INDIRECTLY BY CONSTRUCTION ACTIVITIES, WHETHER SUCH
FACILITY IS OR IS NOT SHOWN ON THE DRAWINGS.

19. THE CONTRACTOR SHALL VERIFY THE LOCATION SIZE AND ELEVATIONS OF ALL
EXISTING UTILITIES AT THE VARIOUS POINTS OF CONNECTION AND/OR CROSSINGS
PRIOR TO STARTING ANY WORK. ANY DISCREPANCIES IN LOCATIONS OR INVERTS
SHALL BE BROUGHT TO THE ATTENTION OF THE ENGINEER OR THE OWNER IN ORDER
THAT THE DESIGNS MAY BE ADJUSTED ACCORDINGLY. DAMAGES SUFFERED OR
ADDITIONAL COSTS INCURRED BY THE CONTRACTOR, AS A RESULT OF HIS FAILURE TO
CONFORM TO THE REQUIREMENTS OF THIS PARAGRAPH, SHALL BE THE SOLE
RESPONSIBILITY OF THE CONTRACTOR. CONNECTIONS TO EXISTING UTILITIES SHALL BE
MADE BY THE CONTRACTOR AT SUCH A TIME AND IN SUCH A MANNER AS THE
ENGINEER OR OWNER MAY DIRECT.

20. EXCAVATION AND BACKFILL, WITHIN AN AREA WHERE A STATE AGENCY HAS
JURISDICTION, SHALL BE DONE IN ACCORDANCE WITH REQUIREMENTS AND
PROVISIONS OF THE PERMITS ISSUED BY THE AGENCIES FOR THE CONSTRUCTION
WITHIN THEIR RESPECTIVE RIGHTS-OF-WAY. SUCH REQUIREMENTS AND PROVISIONS,
WHERE APPLICABLE, SHALL TAKE PRECEDENCE AND SUPERSEDE THE PROVISIONS OF
THESE SPECIFICATIONS.
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GENERAL NOTES:
1. THIS PLAT DOES NOT VERIFY TO THE LOCATION AND/OR EXISTENCE OF EASEMENTS OR

RIGHTS OF WAY CROSSING SUBJECT PROPERTY AS NO TITLE SEARCH WAS REQUESTED
OR PROVIDED.

2. SANITARY SEWER SYSTEM IS UNDER THE JURISDICTION OF KENT COUNTY.

3. ALL MATERIALS SHALL BE INSTALLED IN ACCORDANCE WITH THE MANUFACTURER'S
RECOMMENDATIONS. MATERIALS AND WORKMANSHIP SHALL MEET THE REQUIREMENTS
OF THE KENT COUNTY DESIGN AND CONSTRUCTION STANDARDS FOR WATER, SEWER,
AND STREETS, AND ALL APPLICABLE AGENCIES HAVING JURISDICTION OVER THE
PROPOSED IMPROVEMENTS.

4. USE ONLY SUITABLE AND APPROVED GRANULAR MATERIAL FOR BACK FILLING TRENCHES.

5. THE CONTRACTOR SHALL DETERMINE THE LOCATION OF ALL RIGHT-OF-WAY LINES AND
PROPERTY LINES TO HIS OWN SATISFACTION. ANY DISTURBED AREAS BEYOND THE
RIGHT-OF-WAY OR EASEMENT LINES SHALL BE RESTORED IMMEDIATELY TO THEIR
ORIGINAL CONDITION.

6. ALL VALVE CLOSURES AND CUT-INS SHALL BE COORDINATED WITH THE UTILITY COMPANY.
COUNTY OFFICIALS WILL CARRY OUT ALL NECESSARY VALVE CLOSURES. CONTRACTOR
SHALL COORDINATE ISOLATION OF EXISTING WATER MAINS WITH THE COUNTY AND
NOTIFY AFFECTED RESIDENTS AT LEAST 48 HOURS PRIOR TO CUT-IN.

7. PIPELINE DETECTION TAPE SHALL BE COLOR CODED, APPROPRIATELY LABELED, AND
INSTALLED 18 INCHES BELOW THE GROUND SURFACE AND DIRECTLY ABOVE ALL
PROPOSED WATER MAIN, SEWER MAIN, SEWER LATERALS, AND WATER SERVICES.

8. CONDUCTIVE TRACER WIRE SHALL BE INSTALLED WITH ALL NON-METALLIC WATER PIPE
AND SERVICES; AND ALONG ALL SEWER LATERALS AND FORCEMAIN. WIRE SHALL BE
SECURED TO THE PIPE AND SHALL BE SECURELY BONDED TOGETHER AT ALL WIRE JOINTS
WITH APPROVED WATERTIGHT CONNECTORS. TRACER WIRE SHALL BE ACCESSIBLE AT
ALL VALVE BOXES, METER PITS, CLEANOUTS, AND AIR RELEASE VALVES.

9. PRIOR TO ISOLATION AND CUT-IN PROCEDURES, CONTRACTOR SHALL EXCAVATE, LOCATE,
AND OBSERVE FUNCTION OF ALL EXISTING VALVES TO ASSIST IN THE SYSTEM ISOLATION.

10. SHOP DRAWINGS FOR ANY ITEM(S) WHICH WILL EVENTUALLY BE TAKEN OVER BY KENT
COUNTY SHALL BE SUBMITTED TO KENT COUNTY FOR REVIEW AND APPROVAL PRIOR TO
THE INSTALLATION OF THE ITEM(S).

11. ALL SANITARY SEWER MAINS AND FORCEMAINS SHALL HAVE A MINIMUM COVER OF 36
INCHES AND ALL WATER MAINS SHALL HAVE A MINIMUM COVER OF 42 INCHES AS
MEASURED FROM THE TOP OF PIPE TO PROPOSED GRADE.  SEWER LATERALS SHALL
HAVE A MINIMUM DIAMETER OF SIX (6) INCHES AND HAVE A MINIMUM COVER OF 36 INCHES.

12. THERE SHALL BE A MINIMUM HORIZONTAL SEPARATION BETWEEN WATER MAINS AND
SANITARY SEWER MAINS AND FORCEMAINS OF 10 FEET, AS MEASURED FROM EDGE OF
PIPE TO EDGE OF PIPE. THERE SHALL BE A MINIMUM VERTICAL SEPARATION OF 18 INCHES
BETWEEN WATER MAINS AND SANITARY SEWER MAINS OR FORCEMAINS AT CROSSINGS.
ONE FULL LENGTH OF WATER PIPE SHALL BE LOCATED SO THAT BOTH JOINTS WILL BE AS
FAR FROM THE SEWER AS POSSIBLE AT CROSSINGS.

13. THERE SHALL BE A MINIMUM VERTICAL SEPARATION OF 18 INCHES BETWEEN ANY STORM
DRAINPIPE AND ANY WATER MAIN OR SEWER MAIN.

14. ALL ROADWAYS ARE TO BE SWEPT FREE OF SEDIMENT ON A DAILY BASIS.

15. THE CONTRACTOR SHALL REMOVE AND IMMEDIATELY REPLACE, RELOCATE, RESET OR
RECONSTRUCT ALL OBSTRUCTIONS IN THE WORK AREA, INCLUDING, BUT NOT LIMITED TO,
MAILBOXES, SIGNS, LANDSCAPING, LIGHTING, PLANTERS, CULVERTS, DRIVEWAYS,
PARKING AREAS, CURBS, GUTTERS, FENCES, OR OTHER NATURAL OR MAN-MADE
OBSTRUCTIONS. TRAFFIC CONTROL REGULATORY, WARNING AND INFORMATIONAL SIGNS
SHALL REMAIN FUNCTIONAL AND VISIBLE TO THE APPROPRIATE LANES OF TRAFFIC AT ALL
TIMES, WITH THEIR RELOCATION KEPT TO A MINIMUM DISTANCE. THE COST SHALL BE
INCLUDED IN THE COST OF ITEMS BID.

16. IT IS THE CONTRACTOR'S RESPONSIBILITY TO ENSURE THAT PAVING IS INSTALLED TO THE
ELEVATIONS SHOWN AND THAT NO PONDING OF WATER WILL OCCUR AFTER PAVING IS
COMPLETE.

17. THE STORM DRAINAGE SYSTEM HAS BEEN DESIGNED USING THE CRITERIA OF THE STATE
OF DELAWARE STANDARDS AND REGULATIONS FOR SUBDIVISION STREETS AND STATE
HIGHWAY ACCESS, LATEST EDITION.

18. ALL FIRE LANES, FIRE HYDRANTS, EXITS, AND STANDPIPES WILL BE MARKED IN
ACCORDANCE WITH STATE FIRE PREVENTION REGULATIONS.

19. DELAWARE REGULATIONS PROHIBIT THE BURIAL OF CONSTRUCTION DEMOLITION DEBRIS,
INCLUDING TREES AND STUMPS ON CONSTRUCTION SITES. ANY SOLID WASTE FOUND
DURING THE EXCAVATION FOR STRUCTURES AND UTILITY LINES ON AND OFF SITE MUST
BE REMOVED AND PROPERLY DISCARDED. ANY REMEDIAL ACTION REQUIRED IS THE
RESPONSIBILITY OF THE OWNER.

20. DRAWINGS DO NOT INCLUDE NECESSARY COMPONENTS FOR CONSTRUCTION SAFETY.
ALL CONSTRUCTION MUST BE DONE IN COMPLIANCE WITH THE OCCUPATIONAL SAFETY
AND HEALTH ACT OF 1970, AS AMENDED, AND ALL RULES AND REGULATIONS THERETO
APPURTENANT.

21. CONTRACTOR SHALL GRADE, TOPSOIL, SEED AND MULCH ALL DISTURBED AREAS OF
CONSTRUCTION, INCLUDING PIPE INSTALLATION OR DITCH CONSTRUCTION. EROSION
CONTROL MATTING SHALL BE PROVIDED ON ALL SLOPES GREATER THAN 4:1.

22. A PROFESSIONAL SURVEYOR LICENSED IN THE STATE OF DELAWARE SHALL BE
RESPONSIBLE FOR PERMANENTLY RE-ESTABLISHING ANY PROPERTY MARKERS OR
MONUMENTS DISTURBED DURING CONSTRUCTION.  A SURVEY AND METES AND BOUNDS
THAT INCLUDES THE RE-ESTABLISHED MARKER(S) OR MONUMENT(S) SHALL BE
PRESENTED TO THE PROPERTY OWNER FOR COMPARISON WITH THE ORIGINAL PLAT, FOR
VERIFICATION.

23. MISS UTILITY SHALL BE NOTIFIED THREE (3) CONSECUTIVE WORKING DAYS PRIOR TO
EXCAVATION, AT 1-800-282-8555.

24. UPON APPROVAL OF THE CONSTRUCTION DRAWINGS, THE DEVELOPER SHALL PROVIDE A
CD WITH DIGITAL INFORMATION IN AUTOCAD FORMAT (VERSION 2010 OR LATER) OF ALL
WATER, SANITARY SEWER AND STORM DRAINS TO BE COUNTY MAINTAINED UPON
PROJECT COMPLETION.

25. THE CONTRACTOR SHALL NOTIFY KENT COUNTY A MINIMUM OF TWO WEEKS PRIOR TO
THE START OF CONSTRUCTION AND SCHEDULE A PRE-CONSTRUCTION MEETING. THE SITE
CONTRACTOR AND THE OWNER, OR HIS/HER REPRESENTATIVE SHALL BE IN ATTENDANCE.

26. OPEN SPACE SHALL BE COMPLETED IN PROPORTION EQUAL TO OR GREATER THAN THE
PROPORTION OF RESIDENTIAL DWELLING UNITS COMPLETED, EXCEPT THAT 100% OF
RECREATION AREAS SHALL BE COMPLETED PRIOR TO ISSUANCE OF THE 80% PERMIT.

27. ONE HUNDRED PERCENT OF THE ACTIVE RECREATION AND PASSIVE OPEN SPACE AREAS
SHALL BE COMPLETED PRIOR TO ISSUING BUILDING PERMITS FOR THE FINAL 20% OF THE
DWELLING UNITS PROPOSED OR PRIOR TO SUCH TIME AS THE DEVELOPER TRANSFERS
THE MAINTENANCE RESPONSIBILITES FOR THE ACTIVE RECREATION AND PASSIVE OPEN
SPACE AREAS TO THE HOMEOWNER'S ASSOCIATION.

28. DECLARANT HEREBY GRANTS UNTO KENT COUNTY, ITS ASSIGNS AND SUCCESSORS, THE
RIGHT, PRIVILEGE AND AUTHORITY TO ENTER UPON SAID PREMISES AND INSPECT ALL
THE OPEN SPACES FOR CONFORMITY WITH THE PROVISIONS OF THIS DECLARATION AND
THE DEED RESTRICTIONS AT THE EXPENSE OF THE OWNERS OF SAID LOTS.  IN THE EVENT
THAT KENT COUNTY DETERMINES THAT MAINTENANCE OF THE OPEN SPACES, AS SET
FORTH ABOVE, IS REQUIRED, ALL EXPENSES OF MAINTENANCE SHALL BE COLLECTIBLE BY
KENT COUNTY IN ACCORDANCE WITH PROCEDURES ESTABLISHED BY KENT COUNTY FOR
THAT PURPOSE, OR IN THE MANNER SET FORTH ABOVE IN RELATION TO COLLECTION BY
THE MAINTENANCE CORPORATION.  ANY LIEN FOR SUCH EXPENSES UNDER THE
PROVISIONS OF THIS DECLARATION ASSERTED BY THE COUNTY AND FILED WITH THE
RECORDER OF DEEDS SHALL BE A LIEN FROM THE TIME OF RECORDING AND SHALL HAVE
PRIORITY IN RELATION TO OTHER LIENS, EITHER GENERAL OR SPECIAL, INCLUDING
MORTGAGES AND OTHER LIENS ACCORDING TO THE TIME OF RECORDING OF SUCH LIENS.

29. DECLARANT HEREBY GRANTS TO THE DEPARTMENT OF NATURAL RESOURCES AND
ENVIRONMENTAL CONTROL, DIVISION OF SOIL AND WATER CONSERVATION SEDIIMENT
AND STORMWATER PROGRAM OR ITS DELEGATED AGENCY, THE RIGHT, PRIVILEGE AND
AUTHORITY TO ENTER UPON SAID PREMISES AND INSPECT STORMWATER MANAGEMENT
AREAS WITHIN STORMWATER MANAGEMENT EASEMENTS.  IN THE EVENT THAT THE
DELEGATED AGENCY DETERMINES THAT MAINTENANCE IS REQUIRED WITHIN SAID
STORMWATER MANAGEMENT AREAS, ALL EXPENSES OF MAINTENANCE SHALL BE THE
RESPONSIBILITY OF THE MAINTENANCE CORPORATION OR HOMEOWNER'S ASSOCIATION.

30. WITHIN ONE YEAR OF INITIAL CONSTRUCTION OF ALL STORMWATER MANAGEMENT
FACILITES, WETLAND AND LANDSCAPE PLANTINGS SHALL BE INSTALLED AND PERMANENT
METALLIC SIGNAGE SHALL BE PLACED AT THE STORMWATER DETENTION AREA
INDICATING “WATER QUALITY MANAGEMENT AREA - DO NOT MOW”.

31. AN OWNER'S STATEMENT OF DEDICATION OFFERING ALL STREETS, ALLEYS, AND OTHER
PUBLIC WAYS FOR DEDICATION TO PUBLIC USE AS APPLICABLE.

UTILITY NOTES:

1. CONSTRUCTION WILL BEGIN UPON RECEIPT OF ALL NECESSARY APPROVALS AND
PERMITS FROM ALL APPLICABLE GOVERNMENTAL AGENCIES.

2. CONTRACTOR MUST CONTACT UNDERGROUND UTILITIES [MISS UTILITY
(1-800-282-8555)], NOT LESS THAN THREE DAYS NOR MORE THAN TEN WORKING
DAYS BEFORE COMMENCING WITH ANY EARTHWORK OR CONSTRUCTION.

3. CONTRACTOR TO NOTIFY APPROPRIATE UTILITY COMPANIES BEFORE REMOVAL/
ABANDONMENT OF SUCH UTILITY.

4. REMOVAL/ABANDONMENT OF PRIVATE UTILITY COMPANY SERVICES TO BE IN
ACCORDANCE WITH EACH RESPECTIVE UTILITY COMPANY STANDARD
SPECIFICATIONS.

5. CONTRACTOR TO COORDINATE RELOCATION, ABANDONMENT, TEMPORARY AND
NEW UTILITY SERVICES FOR GAS, ELECTRIC, TELEPHONE, SEWER, WATER, CABLE
T.V., ETC. WITH OWNER AND EACH RESPECTIVE UTILITY COMPANY.

6. THE CONTRACTOR SHALL MAINTAIN A MINIMUM 6 INCH CLEARANCE BETWEEN ALL
UNDERGROUND UTILITIES THAT CROSS EACH OTHER.  ALL CROSSINGS WITH LESS
THAN 18 INCH CLEARANCE SHALL BE CONCRETE ENCASED.

7. THE LOCATIONS AND ELEVATIONS OF THE EXISTING UTILITIES ARE APPROXIMATE.
THE LOCATION AND ELEVATIONS OF THE EXISTING UTILITIES AT THE TERMINATING
CONNECTION POINTS TO THE PROPOSED UTILITY AND AT PROPOSED UTILITY
CROSSINGS MUST BE FIELD CHECKED PRIOR TO CONSTRUCTING THE NEW UTILITY.

8. SEAL OPEN ENDS OF ABANDONED SEWER AND STORMWATER PIPES, AT RIGHT OF
WAY LINE OR AT UTILITY MAIN CONNECTIONS WITH BRICK OR CONCRETE
BULKHEADS AND NON-SHRINK GROUT.

9. ALL WATER MAINS AND APPURTENANCES SHALL MEET THE REQUIREMENTS OF
KENT COUNTY  WATER SPECIFICATIONS, RULES AND REGULATIONS.

10. ALL SANITARY SEWERS SHALL BE PVC PIPE (SDR 35 CONFORMING TO ASTM 3034)
UNLESS OTHERWISE NOTED.   ALL SANITARY SEWER PIPING INCLUDING BUILDING
LATERALS AND OTHER APPURTENANCES TO BE INSTALLED IN ACCORDANCE WITH
THE REQUIREMENTS OF KENT COUNTY, THE KENT COUNTY AND THE INTERNATIONAL
PLUMBING CODE, 2009 EDITION.

11. ALL PROPOSED UTILITY SERVICES ARE TO BE INSTALLED UNDERGROUND.

12. SANITARY SEWER LATERAL MINIMUM GRADE IS 1/4" PER FOOT.  PROVIDE
CLEANOUTS AT 50' MAX. SPACING AND AT BENDS.

13. THERE SHALL BE A MINIMUM HORIZONTAL SEPARATION BETWEEN WATER MAINS
AND SANITARY SEWER MAINS AND FORCEMAINS OF 10 FEET, AS MEASURED FROM
EDGE OF PIPE TO EDGE OF PIPE. THERE SHALL BE A MINIMUM VERTICAL
SEPARATION OF 18 INCHES BETWEEN WATER MAINS AND SANITARY SEWER MAINS
OR FORCEMAINS AT CROSSINGS. ONE FULL LENGTH OF WATER PIPE SHALL BE
LOCATED SO THAT BOTH JOINTS WILL BE AS FAR FROM THE SEWER AS POSSIBLE AT
CROSSINGS.

12. AT CROSSINGS OF SANITARY MAINS AND WATER MAINS OR LATERALS, CONSTRUCT
THE SANITARY MAIN A MINIMUM OF EIGHTEEN INCHES (18") BELOW THE WATER MAIN.
IF THIS IS NOT POSSIBLE, ENCASE THE SANITARY MAIN IN CONCRETE OR
SUBSTITUTE DUCTILE IRON PIPE TEN FEET (10') ON EITHER SIDE OF THE WATER
MAIN.  IN NO CASE SHALL THE VERTICAL CLEARANCE BETWEEN MAINS BE LESS
THAN TWELVE INCHES (12").

13. AT CROSSINGS OF SANITARY MAINS OR LATERALS AND STORM SEWER, CONSTRUCT
THE SANITARY SEWER MAINS A MINIMUM EIGHTEEN INCHES (18") BELOW THE STORM
SEWER PIPE.  IF THIS IS NOT POSSIBLE, SUPPORT THE TOP PIPE WITH CONCRETE
CRADLES.  IN NO CASE SHALL THE VERTICAL CLEARANCE BETWEEN PIPES BE LESS
THAN TWELVE INCHES (12").

14. PROVIDE 4'-0' MINIMUM OVER WATER MAINS AND WATER SERVICE CONNECTIONS.

15. HORIZONTAL BENDS AND FITTINGS HAVE BEEN SHOWN TO INDICATE
APPROXIMATELY WHAT IS REQUIRED TO INSTALL THE PIPELINE TO THE HORIZONTAL
ALIGNMENT SHOWN ON THE DRAWINGS.

16. PRIOR TO CONSTRUCTION, THE CONTRACTOR SHALL DETERMINE AND OBTAIN THE
EXACT NUMBER OF VARIOUS BENDS AND FITTINGS REQUIRED TO MEET THE
HORIZONTAL AND VERTICAL ALIGNMENTS AS SHOWN ON THE DRAWINGS.  THE
CONTRACTOR SHALL ALSO HAVE A SUFFICIENT NUMBER OF EXTRA BENDS AND
FITTINGS AVAILABLE TO FACILITATE ANY CHANGES OF ALIGNMENT DUE TO
UNFORESEEN FIELD CONDITIONS.

17. ALL HORIZONTAL AND VERTICAL CHANGES OF ALIGNMENT, GRADE, FITTINGS,
BENDS, AND FIRE HYDRANTS SHALL BE SUITABLY ANCHORED WITH THRUST BLOCKS.

18. PRIOR TO MAKING CONNECTIONS TO EXISTING LINES, THE CONTRACTOR SHALL
VERIFY IN THE FIELD THE LOCATIONS AND DEPTHS OF THE EXISTING LINES.  IF
NECESSARY, ADDITIONAL OR DIFFERENT BENDS FROM WHAT IS SHOWN SHALL BE
PROVIDED AND INSTALLED TO MEET EXISTING CONDITIONS.

19. COMPACT ALL FILLS IN ACCORDANCE WITH SITE GEOTECHNICAL ENGINEER
RECOMMENDATIONS.

20. CONTRACTOR IS TO MAINTAIN POSITIVE DRAINAGE THROUGHOUT CONSTRUCTION
AND SHALL PROVIDE TEMPORARY MEASURES AS NECESSARY TO MINIMIZE
STANDING WATER AND EROSIVE SITUATIONS.

THESE PLANS ARE PRELIMINARY NOT FOR CONSTRUCTION
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SCALE: NOT TO SCALE

NEW SUBDIVISION STREET SECTION DETAIL

12'

TRAVEL LANE

60' R/W

R/W

CL

30'

INTEGRAL PCC CURB
& GUTTER TYPE 2

12'

R/W

30'

2%
1 2 3

2 2 14 " TYPE B

3 7" GABC

1 1 14 " TYPE C

PROP. SIDEWALK

2'3'5' 2' 3' 5' 8'8'

TRAVEL LANE

STORMWATER MAINTENANCE
DISTRICT NOTES
1. INCLUSION WITHIN THE STORMWATER MAINTENANCE DISTRICT SHALL BE AUTOMATIC

AS A CONDITION FOR PRELIMINARY PLAN APPROVAL AND SHALL BE MEMORIALIZED
ON THE FINAL AND/OR RECORD PLAN.

2. PERPETUAL EASEMENTS GRANTING THE DISTRICT ACCESS FOR THE INSPECTION AND
MAINTENANCE OF STORMWATER INFRASTRUCTURE SHALL BE SHOWN ON THE
RECORD PLAN.  A SEPARATE RECORDED EASEMENT AGREEMENT IN A FORM
DETERMINED BY KENT COUNTY SHALL ALSO BE REQUIRED.

3. THE DISTRICT SHALL NOT ASSUME RESPONSIBILITY FOR THE STORMWATER
FACILITIES AND INFRASTRUCTURE UNTIL THE SUBDIVISION OR LAND DEVELOPMENT,
OR PHASE THEREOF, IS SUBSTANTIALLY COMPLETE AND THE KENT CONSERVATION
DISTRICT HAS PROVIDED FINAL APPROVAL OF CONSTRUCTION.

4. FEES SHALL NOT BE ASSESSED TO PROPERTY OWNERS UNTIL THE DISTRICT
ASSUMES RESPONSIBILITY FOR MAINTENANCE.  ONCE THE DISTRICT ASSUMES
RESPONSIBILITY FOR MAINTENANCE.  ONCE THE DISTRICT ASSUMES RESPONSIBILITY,
THE UNITS WITHIN THE SUBDIVISION OR LAND DEVELOPMENT, OR PHASE THEREOF,
SHALL BE SUBJECT TO ANNUAL BILLING.

HOMEOWNER'S ASSOCIATION NOTES:
1. THE HOMEOWNER'S ASSOCIATION SHALL BE RESPONSIBLE FOR MAINTENANCE,

INSURANCE, TAXES, FEES, AND OTHER BURDENS CUSTOMARY TO THE OWNERSHIP OF
REAL PROPERTY AND ALL IMPROVEMENTS AND CONSTRUCTIONS THEREON, INCLUDING
BUT NOT LIMITED TO ALL RECREATION AMENITIES, WALKWAYS, LANDSCAPING, AND
SANITARY SEWER AND OTHER UTILITIES NOT OWNED BY KENT COUNTY.  IN ACCORDANCE
WITH SECTION 187-70(E), THE DEVELOPER SHALL PLACE $300 PER LOT OR UNIT WITHIN
THE SUBDIVISION IN AN INTEREST-BEARING ACCOUNT.  ALL PRINCIPAL AND INTEREST
THAT ACCRUES IN THIS ACCOUNT SHALL BE TURNED OVER TO THE HOMEOWNER'S
ASSOCIATION AS SET FORTH BELOW:

a. A DEPOSIT OF $300 SHALL BE MADE TO THE ESCROW ACCOUNT WITH EACH INITIAL
REAL ESTATE SETTLEMENT AND SHALL BE VERIFIED PRIOR TO THE ISSUANCE OF
BUILDING PERMITS FOR CONSTRUCTION OF UNITS BEYOND THE 80% OF THE LOTS
OR UNITS WITHIN THE SUBDIVISION.  THE BALANCE OF THE ESCROW ACCOUNT
SHALL BE REFLECTED ON THE FINANCIAL STATEMENT.

b. THE DEVELOPER MUST DEMONSTRATE THAT THE FUNDS HAVE BEEN PLACED IN AN
INDEPENDENT ESCROW ACCOUNT SEPARATE FROM THE OPERATING FUND OF THE
DEVELOPER.

c. THE ESCROW FUNDS SHALL NOT BE WITHDRAWN BY THE DEVELOPER OR ANY
PERSON ACTING ON BEHALF OF THE DEVELOPER.

d. AT THE TIME GOVERNANCE OF THE HOMEOWNER'S ASSOCIATION IS TRANSFERRED
TO THE RESIDENTS, THE ESCROW COLLECTED TO DATE PLUS ANY INTEREST SHALL
BE TRANSFERRED TO THE ASSOCIATION.

e. THE BALANCE OF THE MAINTENANCE ESCROW COLLECTED AFTER TRANSFER OF
ASSOCIATION GOVERNANCE TO THE RESIDENTS SHALL BE PROVIDED TO THE
HOMEOWNER'S ASSOCIATION PRIOR TO FINAL INSPECTION OF THE SUBDIVISON
AND/OR RELEASE OF ANY COUNTY-HELD SURETY BONDS OR LETTER OF CREDIT.

STANDARD DRAINAGE NOTES:
1. ALL DRAINAGE FACILITIES SHALL MEET DELDOT STANDARDS AND SPECIFICATIONS

UNLESS DEVIATION IS APPROVED BY THE KENT CONSERVATION DISTRICT.  SUCH
DEVIATIONS MAY INCLUDE PIPE COVER, AND NON-STANDARD DRAINAGE STRUCTURES
USED TO MEET SITE SPECIFIC CONSTRAINTS APPROVED ON A CASE-BY-CASE BASIS.

2. IN CASES WHERE SWALES ARE UTILIZED TO PROVIDE REAR YARD DRAINAGE, NO MORE
THAN 300 FEET OF CONVEYANCE SWALE CAN BE ROUTED THROUGH ADJACENT LOTS,
NOT TO EXCEED THREE SIDE-BY-SIDE LOTS, PRIOR TO ENTERING A CLOSED DRAINAGE
SYSTEM.  IN CASES WHERE SWALES ARE LOCATED IN OPEN SPACE, SWALES CAN EXCEED
300 FEET IN LENGTH.

3. ALL NEW MAJOR SUBDIVISIONS SHALL INCLUDE AN EVALUATION BY A DELAWARE
LICENSED PROFESSIONAL ENGINEER THAT DETERMINES THE SUITABILITY OF BASEMENTS
AND RECOMMENDATIONS OF MINIMUM BASEMENT ELEVATIONS.  THE EVALUATION SHALL
BE SUBMITTED PRIOR TO FINAL PLAN APPROVAL.

4. IN NO CASE SHALL BASEMENTS BE LOWER THAN TWO (2) FEET ABOVE THE PERMANENT
WATER SURFACE ELEVATION OF THE CLOSEST STORMWATER MANAGEMENT FACILITY AS
SHOWN ON THE APPROVED SEDIMENT AND STORMWATER PLAN OR ADJACENT
WETLANDS.
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LANDS N/F OF
GREATER LIFE

CHRISTIAN CHURCH, INC.
D.B.5890-75

T.P. 7-00-09420-01-3500
PLOT BOOK: 00000

ZONE: RMH
RECORDED DATE: 8/1/2011

LANDS N/F OF CYNTHIA DAVIS LTR, ET AL
WILL RECORD EST#29191

D.B. 7517-232
T.P. 7-00-09420-01-3600

PLOT BOOK: 00000
RECORD DATE: 7/15/2024

ZONE: RMH

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS27-133
T.P.7-00-09400-02-3700

ZONE: RS1

LANDS N/F OF
HRS PROPERTIES LLC

D.B. 13789-247
P.B. 8-23

T.P. 7-00-09400-02-2300
ZONE: RS1/RMH

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS26-411
T.P.7-00-09400-02-3900

PLOT BOOK: 00000
RECORDED DATE: 5/31/2024

ZONE: RMH / RS1
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LANDS N/F OF

MARTINE M. & SOPHIA L.

YELVERTON
D.B.L29-189

T.P. 7-00-09420-02-4400

PLOT BOOK: 009 00090

RECORD DATE: 1/1/1900

ZONE: RS1
LANDS N/F OF

KAILUN WANG & LI CHEN

D.B.8459-303

T.P. 7-00-09420-02-4500

PLOT BOOK: 009 00090

RECORDED DATE: 1/18/2017

ZONE: RS1
LANDS N/F OF

ALEXIS PROPERTIES LLC

D.B. 7294-185

T.P. 7-00-09420-02-5300

PLOT BOOK: 009 00090

RECORDED DATE: 07/29/2014

ZONE: RS1

LANDS N/F OF

ANGELA D. TILGHMAN

D.B. 6686-28

T.P. 7-00-09420-02-5400

PLOT BOOK: 009 00090

RECORDED DATE: 3/19/2013

ZONE: RS1LANDS N/F OF
RONALD T. BERRY

D.B. B36-187

T.P. 7-00-09420-02-5500

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
FLORA L. JOHNS

WILL RECORD IS27-39

T.P. 7-00-09420-02-5600

PLOT BOOK: 009 00090

RECORDED DATE: 2/5/2016

ZONE: RS1
LANDS N/F OF

YEN & THIN HOANG

D.B. 5929-118

T.P. 7-00-09420-02-5700

PLOT BOOK: 009 00090

RECORDED DATE: 9/6/2011

ZONE: RS1

LANDS N/F OF

JENNINGS L. CHASE, TRUSTEE

D.B. 9905-281

T.P. 7-00-09420-02-5800

PLOT BOOK: 009 00090

RECORDED DATE: 12/6/2019

ZONE: RS1
LANDS N/F OF

ALI & BERNADINE
ABDUL-ALEEM
D.B. A48-118

T.P. 7-00-09420-02-5900

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
BERNADINE ABDUL-ALEEM

& GLEN KEITH HUGHES
D.B. 7494-98

T.P. 7-00-09420-02-6700
PLOT BOOK: 0 090

RECORDED DATE: 1/20/2015
ZONE: RS1

LANDS N/F OF
RENE, JR & HAYDEE RIVERA

D.B. 686-276
P.B. 8-23

T.P. 7-00-09400-02-2400
RECORDED DATE: 4/27/2005

ZONE: RS1

LANDS N/F OF
JOHN & JOAN SCHAIBLE

D.B. 5216-229
P.B. 8-23

T.P. 7-00-09400-02-2500
RECORDED DATE:11/23/2009

ZONE: RS1

LANDS N/F OF
MICHAEL C. & BARBARA A.

BROGAN
D.B. V51-324

P.B. 8-23
T.P. 7-00-09400-02-2600

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-238
P.B. 8-23

T.P. 7-00-09400-02-3000
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-241
P.B. 8-23

T.P. 7-00-09400-02-3100
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
WARREN L. ANDERSON

D.B. 184-115
P.B. 8-23

T.P. 7-00-09400-02-3200
RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
ROBIN D. & STARLA M. VAUGHT

D.B. I47-25
P.B. 8-23

T.P. 7-00-09400-02-3300
ZONE: RS1

RECORDED DATE: 1/1/1900

LANDS N/F OF
DIVERSE PROPERTIES, LLC

D.B. K32-36
P.B. 8-23

T.P. 7-00-09400-02-3400
RECORDED DATE: 2/27/2012

ZONE: RS1

ADJACENT
PARCEL 1.01

ADJACENT
PARCEL 1.02

ADJACENT
PARCEL 1.03

ADJACENT
PARCEL 1.04

ADJACENT
PARCEL 1.05

ADJACENT
PARCEL 1.06

ADJACENT
PARCEL 1.07

ADJACENT
PARCEL 1.08

ADJACENT
PARCEL 1.09

ADJACENT
PARCEL 1.10

ADJACENT
PARCEL 1.11

ADJACENT
PARCEL 1.00

20' WIDE PERMANENT R.O.W.
PER KENT COUNTY WASTEWATER
FACILITIES TIDBURY BRANCH
CONTRACT NO. 20, DATED JUNE 1979

EX. SEWER MAN HOLE
RIM: 32.68
I.I:21.13
I.O:21.03

EX. EWER MAN HOLE
RIM: 31.20
INV.: 16.83

SEWER CLEANOUT

(TBR) (TBR)

(TBR)(TBR)

(TBR)

(TBR)

(TBR)

(TBR)

(TBR)

(TBR)

(TBR)
(TBR)

(TBR)

(TBR)

(TBR)

SEWER
CLEANOUT

SEWER MAN HOLE
RIM: 30.66
I.I:16.13
I.O:16.11

SEWER MAN HOLE
RIM: 28.94
I.I:15.39
I.O:15.37

SEWER MAN HOLE
RIM: 28.67
I.I:12.47
I.O:12.44

SEWER MAN HOLE
RIM: 27.01

I.I:11.76
I.O:11.62

SEWER MAN HOLE
RIM: 26.90

I.I:11.16
I.O:11.15

(TBR)

EXISTING EASEMENT TO BE VACATED PARCEL #3
LANDS N/F OF

ETHEL HIGGINS, ET AL
WILL RECORD WQ8-286
T.P.7-00-09400-02-3800

ZONE: RS1
18.70 ACRES

PARCEL #2
LANDS N/F OF

KCRM, LLC
D.B. 7181-246

T.P. 7-00-09400-02-4000
ZONE: RMH
4.56 ACRES

PARCEL #1
LANDS N/F OF

KCRM, LLC
D.B. 9421-200

T.P. 7-00-09400-02-4100
ZONE: RMH
2.35 ACRES

S 29°26'13" W   576.85'

PROPERTY LINES TO
BE EXTINGUISHED

HEADSTART LN (PRIVATE ROAD) EX. 8" PVC SEWER PIPE
EX. 8" PVC SEWER PIPEG

R
AVEL D

R
IVE

EX. MOBILE HOME
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C
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N
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EX. STO
R

AG
E

C
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N
TAIN
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PATIO

LIGHT POLE
FENCE

SHED

SHED

TO BE REMOVED

UTILITY POLE
W/ ELECTRIC METER

GAS VALVES

TO BE REMOVED

UTILITY POLE
DEC # 48688 19781

TELEPHONE
JUNCTION BOX

EX. WETLAND
73,100 SF
1.68 AC.

100' BLUE LINESTREAM BUFFER

10
0' 

BLU
E 
LI
NE

ST
REA

M B
UFF

ER

EX. WETLAND
21,361 SF
0.49 AC.

10
0' 

BLUE

LINE STREAM

BUFFER

25'

WETLAND

BUFFER

25'

WETLAND

BUFFER

LANDS OF UNKNOWN OWNERSHIP
NO DEED RECORD

OR TAX MAP NUMBER
(PURPORTED TO BE LANDS OF HENRY W. POSTLES PER

PRIOR DEED REFERENCES)

(ABANDON)

(ABANDON) (ABANDON)

20' WIDE PERMANENT R.O.W.
PER KENT COUNTY WASTEWATER
FACILITIES TIDBURY BRANCH
CONTRACT NO. 20, DATED JUNE 1979

SEWER MAN HOLE
RIM: 27.74
I.I:12.75
I.O:12.67

SEWER MAN HOLE
RIM: 24.50
I.I:13.81
I.O:13.69

RMH ZONE
RS1 ZONE

EX. MOBILE HOME AND ALL
APPURTENANCES TO BE
REMOVED

EX. SEWER MAN HOLE
RIM:33.52

I.I:26.46
I.O:20.12
I.O:19.98

EX. SEWER MAN HOLE
RIM: 30.91
I.I:19.26
I.I:17.26
I.O:16.77 LIGHT POLE

ELECTRIC
JUNCTION BOX

UTILITY POLE
DEC # 48688 19781

(TBR)

EX. HOUSE AND
STRUCTURES TO BE
REMOVED

XX
X

XXX
X

(ABANDON)

L1
L2

L3
L4

L5

L6
L7

L8

L9
L10
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LANDS N/F OF
STAR HILL ELEMENTARY SCHOOL
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EXISTING
RMH/RS1 ZONING
LINE

20

U:
\A

cc
ou

nt
s\S

AL
TA

\S
AL

TA
25

00
8 

- H
igg

ins
 P

ro
pe

rty
 R

es
ide

nt
ial

 S
ub

div
isi

on
\D

ES
IG

N\
_S

HE
ET

S\
PR

EL
IM

IN
AR

Y 
PL

AN
S\

CS
-0

20
1.

dw
g

   
PL

OT
TE

D:
  6/

5/
20

26
 1

0:
57

 A
M, B

Y:
 Ph

illi
p 

Co
nt

e   
PL

OT
ST

YL
E:

 Pe
nn

on
i N

CS
.st

b 

CS-0201

BY
N

O
.

D
AT

E
R

EV
IS

IO
N

S

SALTA-25008

SHEET

APPROVED BY

OF3

DRAWN BY

DRAWING SCALE

DATE

PROJECT

ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATES; AND OWNER
SHALL INDEMNIFY AND HOLD HARMLESS PENNONI

ASSOCIATES FROM ALL CLAIMS, DAMAGES, LOSSES AND
EXPENSES ARISING OUT OF OR RESULTING THEREFROM.
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LANDS N/F OF
GREATER LIFE

CHRISTIAN CHURCH, INC.
D.B.5890-75

T.P. 7-00-09420-01-3500
PLOT BOOK: 00000

ZONE: RMH
RECORDED DATE: 8/1/2011

LANDS N/F OF CYNTHIA DAVIS LTR, ET AL
WILL RECORD EST#29191

D.B. 7517-232
T.P. 7-00-09420-01-3600

PLOT BOOK: 00000
RECORD DATE: 7/15/2024

ZONE: RMH

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS27-133
T.P.7-00-09400-02-3700

ZONE: RS1

LANDS N/F OF
HRS PROPERTIES LLC

D.B. 13789-247
P.B. 8-23

T.P. 7-00-09400-02-2300
ZONE: RS1/RMH

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS26-411
T.P.7-00-09400-02-3900

PLOT BOOK: 00000
RECORDED DATE: 5/31/2024

ZONE: RMH / RS1
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LANDS N/F OF

MARTINE M. & SOPHIA L.

YELVERTON
D.B.L29-189

T.P. 7-00-09420-02-4400

PLOT BOOK: 009 00090

RECORD DATE: 1/1/1900

ZONE: RS1
LANDS N/F OF

KAILUN WANG & LI CHEN

D.B.8459-303

T.P. 7-00-09420-02-4500

PLOT BOOK: 009 00090

RECORDED DATE: 1/18/2017

ZONE: RS1
LANDS N/F OF

ALEXIS PROPERTIES LLC

D.B. 7294-185

T.P. 7-00-09420-02-5300

PLOT BOOK: 009 00090

RECORDED DATE: 07/29/2014

ZONE: RS1

LANDS N/F OF

ANGELA D. TILGHMAN

D.B. 6686-28

T.P. 7-00-09420-02-5400

PLOT BOOK: 009 00090

RECORDED DATE: 3/19/2013

ZONE: RS1LANDS N/F OF
RONALD T. BERRY

D.B. B36-187

T.P. 7-00-09420-02-5500

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
FLORA L. JOHNS

WILL RECORD IS27-39

T.P. 7-00-09420-02-5600

PLOT BOOK: 009 00090

RECORDED DATE: 2/5/2016

ZONE: RS1
LANDS N/F OF

YEN & THIN HOANG

D.B. 5929-118

T.P. 7-00-09420-02-5700

PLOT BOOK: 009 00090

RECORDED DATE: 9/6/2011

ZONE: RS1

LANDS N/F OF

JENNINGS L. CHASE, TRUSTEE

D.B. 9905-281

T.P. 7-00-09420-02-5800

PLOT BOOK: 009 00090

RECORDED DATE: 12/6/2019

ZONE: RS1
LANDS N/F OF

ALI & BERNADINE
ABDUL-ALEEM
D.B. A48-118

T.P. 7-00-09420-02-5900

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
BERNADINE ABDUL-ALEEM

& GLEN KEITH HUGHES
D.B. 7494-98

T.P. 7-00-09420-02-6700
PLOT BOOK: 0 090

RECORDED DATE: 1/20/2015
ZONE: RS1

LANDS N/F OF
RENE, JR & HAYDEE RIVERA

D.B. 686-276
P.B. 8-23

T.P. 7-00-09400-02-2400
RECORDED DATE: 4/27/2005

ZONE: RS1

LANDS N/F OF
JOHN & JOAN SCHAIBLE

D.B. 5216-229
P.B. 8-23

T.P. 7-00-09400-02-2500
RECORDED DATE:11/23/2009

ZONE: RS1

LANDS N/F OF
MICHAEL C. & BARBARA A.

BROGAN
D.B. V51-324

P.B. 8-23
T.P. 7-00-09400-02-2600

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-238
P.B. 8-23

T.P. 7-00-09400-02-3000
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-241
P.B. 8-23

T.P. 7-00-09400-02-3100
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
WARREN L. ANDERSON

D.B. 184-115
P.B. 8-23

T.P. 7-00-09400-02-3200
RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
ROBIN D. & STARLA M. VAUGHT

D.B. I47-25
P.B. 8-23

T.P. 7-00-09400-02-3300
ZONE: RS1

RECORDED DATE: 1/1/1900

LANDS N/F OF
DIVERSE PROPERTIES, LLC

D.B. K32-36
P.B. 8-23

T.P. 7-00-09400-02-3400
RECORDED DATE: 2/27/2012

ZONE: RS1
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20' WIDE PERMANENT R.O.W.
PER KENT COUNTY WASTEWATER
FACILITIES TIDBURY BRANCH
CONTRACT NO. 20, DATED JUNE 1979
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L43

LANDS N/F OF
STAR HILL ELEMENTARY SCHOOL

P.B. 61 044
T.P. 7-00-09420-02-6100

RECORDED DATE: 8/1/2011
ZONE: RHM

20

EXISTING PROPERTY
1,115,630 SF
25.6113 AC.

5' SIDE BLDG SETBACK (TYP.)

LOT 69

0.12 AC
5,175 SF

ACTIVE
RECREATION

31,896 SF
0.7322 AC.

LOT 27

0.08 AC
3,331 SF

LOT 50

0.17 AC
7,558 SF

LOT 51

0.12 AC
5,175 SF

LOT 52

0.12 AC
5,175 SF

LOT 53

0.12 AC
5,175 SF

LOT 54

0.12 AC
5,175 SF

LOT 55

0.12 AC
5,175 SF

LOT 60

0.12 AC
5,175 SF

LOT 57

0.12 AC
5,175 SF

LOT 58

0.12 AC
5,175 SF

LOT 59

0.12 AC
5,175 SF

LOT 62

0.21 AC
9,126 SF

LOT 61

0.12 AC
5,174 SF

LOT 67

0.12 AC
5,175 SF

LOT 75

0.21 AC
9,127 SFLOT 68

0.12 AC
5,175 SF

LOT 70

0.12 AC
5,175 SF

LOT 63

0.16 AC
6,950 SF

LOT 71

0.12 AC
5,175 SF

LOT 64

0.12 AC
5,175 SF

LOT 72

0.12 AC
5,175 SF

LOT 65

0.12 AC
5,175 SF

LOT 73

0.12 AC
5,175 SF

LOT 66

0.12 AC
5,175 SF

LOT 74

0.12 AC
5,174 SF

LOT 56

0.12 AC
5,175 SF

LOT 83

0.12 AC
5,171 SF

LOT 84

0.12 AC
5,170 SF

LOT 77

0.12 AC
5,174 SF

LOT 85

0.12 AC
5,170 SF

LOT 78

0.12 AC
5,174 SF

LOT 79

0.12 AC
5,173 SF

LOT 80

0.12 AC
5,172 SF

LOT 81

0.12 AC
5,172 SF

LOT 82

0.12 AC
5,171 SF

LOT 76

0.12 AC
5,175 SF

LOT 2

0.08 AC
3,625 SF

LOT 3

0.08 AC
3,625 SF

LOT 4

0.08 AC
3,625 SF

LOT 5

0.17 AC
7,250 SF

LOT 87

0.17 AC
7,289 SF

LOT 90

0.19 AC
8,297 SF

LOT 91

0.19 AC
8,297 SF

LOT 92

0.19 AC
8,297 SF

LOT 93

0.19 AC
8,297 SF

LOT 88

0.19 AC
8,296 SF
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LOT 86

0.15 AC
6,319 SF

ROW
177,734 SF
4.0802 AC.

LOT 13

0.08 AC
3,688 SF

LOT 21

0.09 AC
3,732 SF

LOT 6

0.18 AC
7,711 SF

LOT 14

0.08 AC
3,694 SF

LOT 22

0.08 AC
3,527 SF

LOT 7

0.08 AC
3,654 SF

LOT 15

0.08 AC
3,700 SF

LOT 23

0.08 AC
3,270 SF

LOT 8

0.08 AC
3,660 SF

LOT 16

0.09 AC
3,705 SF

LOT 24

0.08 AC
3,355 SF

LOT 9

0.08 AC
3,665 SF

LOT 17

0.09 AC
3,711 SF

LOT 25

0.16 AC
7,007 SF

LOT 10

0.08 AC
3,671 SF

LOT 18

0.09 AC
3,717 SF

LOT 11

0.08 AC
3,677 SF

LOT 19

0.09 AC
3,723 SF

PASSIVE
OPEN SPACE

338,495 SF
7.77 AC

LOT 1

0.10 AC
4,144 SF

LOT 12

0.08 AC
3,682 SF

LOT 20

0.09 AC
3,728 SF

PASSIVE
OPEN SPACE

76,504 SF
1.76 AC LOT 26

0.15 AC
6,439 SF

LOT 42

0.31 AC
13,718 SF

20' WIDE SANITARY SEWER EASEMENT

20'

(SINGLE-FAMILY)

LOT 89

0.19 AC
8,296 SF
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DRAWING SCALE

DATE

PROJECT

ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATES; AND OWNER
SHALL INDEMNIFY AND HOLD HARMLESS PENNONI

ASSOCIATES FROM ALL CLAIMS, DAMAGES, LOSSES AND
EXPENSES ARISING OUT OF OR RESULTING THEREFROM.
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25.00'
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25.00'
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25.00'
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25.00'

25.00'

25.00'

25.00'

25.00'
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25.00'
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S 29°27'36" W

S 29°27'36" W

S 29°27'36" W
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S 29°27'36" W

N 63°18'12" W
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N 56°36'12" W
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S 29°27'36" W

S 29°27'36" W

S 63°18'12" E
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N 29°27'36" E

N 29°27'36" E

N 29°27'36" E

N 29°27'36" E

N 29°27'36" E

N 29°27'36" E
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45.00'
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45.00'
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25.87'
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46.84'

57.63'

50.00'

25.00'

25.00'

25.00'

25.00'

30.49'

45.00'

45.00'

45.00'

45.00'

45.00'

45.00'

45.00'

45.00'

45.00'

43.56'
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91.31'

34.87'
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45.00'
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45.00'
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N 28°56'07" E

S 60°32'24" E
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N 28°56'07" E

S 60°32'24" E

N 28°56'07" E

S 60°32'24" E

N 28°56'07" E

S 60°32'24" E

N 28°56'07" E
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N 28°56'07" E
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N 28°56'07" E
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S 60°32'12" E
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S 29°26'15" W

S 60°32'26" E

S 29°26'15" W

S 60°32'27" E

S 29°26'15" W

S 29°26'15" W

S 60°32'27" E

S 29°26'15" W

S 60°32'13" E

S 29°26'15" W

S 29°26'15" W

S 60°32'14" E

S 29°26'15" W

S 60°32'12" E

S 29°26'15" W

S 29°26'15" W

S 60°32'12" E

S 29°26'15" W

S 60°32'27" E
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S 60°32'13" E
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DISTANCE

115.17'

5.00'
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10.00'

114.83'

10.00'
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115.00'

115.00'

115.00'
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C8

C9

C10

C11

C12

C13

C14

C15

C16

C17

C18

C19

C20

RADIUS

25.00'

25.00'

25.00'

50.00'

50.00'

50.00'

50.00'

50.00'

25.00'

25.00'

25.00'

530.00'

470.00'

470.00'

25.00'

175.05'

175.05'

175.05'

175.05'

175.05'

DELTA

087°24'08"

015°57'21"

026°52'39"

020°21'13"

029°14'09"

031°23'17"

051°51'21"

132°50'00"

026°52'39"

015°57'21"

089°49'47"

003°45'59"

003°16'14"

003°25'46"

087°14'12"

053°32'25"

017°46'31"

017°46'31"

017°46'31"

017°46'31"

ARC LENGTH

38.14'

6.96'

11.73'

17.76'

25.51'

27.39'

45.25'

115.92'

11.73'

6.96'

39.20'

34.84'

26.83'

28.13'

38.06'

163.58'

54.31'

54.31'

54.31'

54.31'

TANGENT

23.89

3.50

5.97

8.98

13.04

14.05

24.31

114.54

5.97

3.50

24.93

17.43

13.42

14.07

23.82

88.31

27.37

27.37

27.37

27.37

CHORD LENGTH

34.54'

6.94'

11.62'

17.67'

25.24'

27.05'

43.72'

91.65'

11.62'

6.94'

35.30'

34.83'

26.83'

28.13'

34.49'

157.69'

54.09'

54.09'

54.09'

54.09'

CHORD BEARING

N 73°09'40" E

N 21°28'56" E

N 00°03'55" E

N 03°11'48" W

N 21°35'54" E

N 51°54'37" E

S 86°28'04" E

S 05°52'36" W

S 58°51'17" W

S 37°26'16" W

S 15°27'18" E

S 58°29'12" E

S 58°14'19" E

S 61°35'19" E

N 73°04'42" E

N 57°26'57" E

S 86°53'35" E

S 69°07'04" E

S 51°20'34" E

S 33°34'03" E

PARCEL CURVE TABLE

CURVE #

C21

C22

C23

C24

C25

C26

C27

C38

C41

C54

C55

C56

C57

C67

C68

C69

C70

C71

C72

C73

RADIUS

175.05'

175.05'

175.05'

175.05'

85.00'

396.89'

470.00'

25.00'

25.00'

115.07'

115.07'

115.07'

115.07'

290.05'

290.05'

290.05'

290.05'

290.05'

290.05'

290.05'

DELTA

017°46'31"

017°46'31"

014°38'19"

002°26'33"

087°14'12"

004°28'48"

006°32'04"

092°45'48"

087°14'12"

003°25'38"

084°28'42"

084°28'13"

003°39'41"

016°12'23"

015°47'58"

015°47'58"

017°46'31"

017°46'31"

017°46'31"

017°46'31"

ARC LENGTH

54.31'

54.31'

44.72'

7.46'

129.42'

31.03'

53.60'

40.48'

38.06'

6.88'

169.66'

169.65'

7.35'

82.04'

79.98'

79.98'

89.98'

89.98'

89.98'

89.98'

TANGENT

27.37

27.37

22.48

3.73

81.00

15.52

26.83

26.24

23.82

3.44

104.48

104.47

3.68

41.30

40.25

40.25

45.36

45.36

45.36

45.36

CHORD LENGTH

54.09'

54.09'

44.60'

7.46'

117.27'

31.02'

53.57'

36.20'

34.49'

6.88'

154.71'

154.69'

7.35'

81.77'

79.73'

79.73'

89.62'

89.62'

89.62'

89.62'

CHORD BEARING

S 15°47'33" E

S 01°58'58" W

S 18°11'23" W

S 26°43'49" W

S 73°04'42" W

N 56°36'12" W

N 59°52'14" W

S 16°55'18" E

N 73°04'42" E

N 25°38'53" E

N 18°18'17" W

S 77°13'15" W

S 33°09'18" W

S 18°58'25" W

S 02°58'15" W

S 16°46'49" E

S 33°34'03" E

S 51°20'34" E

S 69°07'04" E

S 86°53'35" E

PARCEL LINE TABLE
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BEARING
N 48°37'48" W

N 55°56'50" W

N 46°08'40" W

N 49°16'21" W

N 54°37'33" W

N 69°06'37" W

N 70°32'28" W

N 45°48'28" W

N 62°47'47" W

N 88°43'06" W

S 69°58'44" W

S 87°15'58" W

N 66°01'24" W

S 86°05'43" W

S 82°03'11" W

N 75°39'08" W

S 16°58'28" W

S 68°20'23" W

S 78°41'15" W

N 88°07'04" W

N 87°05'06" W

N 49°05'49" W

S 87°14'26" W

N 78°46'32" W

N 12°05'00" W

N 73°46'22" W

S 62°07'36" W

S 12°19'46" W

N 88°19'16" W

S 61°08'51" W

S 00°39'39" E

S 25°03'38" W

S 43°43'19" W

S 76°34'38" W

S 39°57'06" W

S 09°46'35" E

S 21°55'36" W

S 60°51'49" W

S 47°02'00" W

S 14°30'15" W

S 44°41'41" W

S 32°52'09" E

S 02°36'06" E

DISTANCE
7.01'

28.88'

33.85'

34.02'

35.95'

37.68'

43.28'

28.12'

28.73'

32.88'

25.70'

12.77'
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41.21'

15.82'

23.34'

24.74'

68.21'

42.54'
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12.45'

44.49'

8.92'

17.12'
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ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATES; AND OWNER
SHALL INDEMNIFY AND HOLD HARMLESS PENNONI

ASSOCIATES FROM ALL CLAIMS, DAMAGES, LOSSES AND
EXPENSES ARISING OUT OF OR RESULTING THEREFROM.
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LANDS N/F OF
GREATER LIFE

CHRISTIAN CHURCH, INC.
D.B.5890-75

T.P. 7-00-09420-01-3500
PLOT BOOK: 00000

ZONE: RMH
RECORDED DATE: 8/1/2011

LANDS N/F OF CYNTHIA DAVIS LTR, ET AL
WILL RECORD EST#29191

D.B. 7517-232
T.P. 7-00-09420-01-3600

PLOT BOOK: 00000
RECORD DATE: 7/15/2024

ZONE: RMH

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS27-133
T.P.7-00-09400-02-3700

ZONE: RS1

LANDS N/F OF
HRS PROPERTIES LLC

D.B. 13789-247
P.B. 8-23

T.P. 7-00-09400-02-2300
ZONE: RS1/RMH

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS26-411
T.P.7-00-09400-02-3900

PLOT BOOK: 00000
RECORDED DATE: 5/31/2024

ZONE: RMH / RS1
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LANDS N/F OF

MARTINE M. & SOPHIA L.

YELVERTON
D.B.L29-189

T.P. 7-00-09420-02-4400

PLOT BOOK: 009 00090

RECORD DATE: 1/1/1900

ZONE: RS1
LANDS N/F OF

KAILUN WANG & LI CHEN

D.B.8459-303

T.P. 7-00-09420-02-4500

PLOT BOOK: 009 00090

RECORDED DATE: 1/18/2017

ZONE: RS1
LANDS N/F OF

ALEXIS PROPERTIES LLC

D.B. 7294-185

T.P. 7-00-09420-02-5300

PLOT BOOK: 009 00090

RECORDED DATE: 07/29/2014

ZONE: RS1

LANDS N/F OF

ANGELA D. TILGHMAN

D.B. 6686-28

T.P. 7-00-09420-02-5400

PLOT BOOK: 009 00090

RECORDED DATE: 3/19/2013

ZONE: RS1LANDS N/F OF
RONALD T. BERRY

D.B. B36-187

T.P. 7-00-09420-02-5500

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
FLORA L. JOHNS

WILL RECORD IS27-39

T.P. 7-00-09420-02-5600

PLOT BOOK: 009 00090

RECORDED DATE: 2/5/2016

ZONE: RS1LANDS N/F OF
YEN & THIN HOANG

D.B. 5929-118

T.P. 7-00-09420-02-5700

PLOT BOOK: 009 00090

RECORDED DATE: 9/6/2011

ZONE: RS1

LANDS N/F OF

JENNINGS L. CHASE, TRUSTEE

D.B. 9905-281

T.P. 7-00-09420-02-5800

PLOT BOOK: 009 00090

RECORDED DATE: 12/6/2019

ZONE: RS1
LANDS N/F OF

ALI & BERNADINE
ABDUL-ALEEM
D.B. A48-118

T.P. 7-00-09420-02-5900

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
BERNADINE ABDUL-ALEEM

& GLEN KEITH HUGHES
D.B. 7494-98

T.P. 7-00-09420-02-6700
PLOT BOOK: 0 090

RECORDED DATE: 1/20/2015
ZONE: RS1

LANDS N/F OF
RENE, JR & HAYDEE RIVERA

D.B. 686-276
P.B. 8-23

T.P. 7-00-09400-02-2400
RECORDED DATE: 4/27/2005

ZONE: RS1

LANDS N/F OF
JOHN & JOAN SCHAIBLE

D.B. 5216-229
P.B. 8-23

T.P. 7-00-09400-02-2500
RECORDED DATE:11/23/2009

ZONE: RS1

LANDS N/F OF
MICHAEL C. & BARBARA A.

BROGAN
D.B. V51-324

P.B. 8-23
T.P. 7-00-09400-02-2600

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-238
P.B. 8-23

T.P. 7-00-09400-02-3000
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-241
P.B. 8-23

T.P. 7-00-09400-02-3100
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
WARREN L. ANDERSON

D.B. 184-115
P.B. 8-23

T.P. 7-00-09400-02-3200
RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
ROBIN D. & STARLA M. VAUGHT

D.B. I47-25
P.B. 8-23

T.P. 7-00-09400-02-3300
ZONE: RS1

RECORDED DATE: 1/1/1900

LANDS N/F OF
DIVERSE PROPERTIES, LLC

D.B. K32-36
P.B. 8-23

T.P. 7-00-09400-02-3400
RECORDED DATE: 2/27/2012

ZONE: RS1

ADJACENT
PARCEL 1.01

ADJACENT
PARCEL 1.02

ADJACENT
PARCEL 1.03

ADJACENT
PARCEL 1.04

ADJACENT
PARCEL 1.05

ADJACENT
PARCEL 1.06

ADJACENT
PARCEL 1.07

ADJACENT
PARCEL 1.08

ADJACENT
PARCEL 1.09

ADJACENT
PARCEL 1.10

ADJACENT
PARCEL 1.11

ADJACENT
PARCEL 1.00

20' WIDE PERMANENT R.O.W.
PER KENT COUNTY WASTEWATER
FACILITIES TIDBURY BRANCH
CONTRACT NO. 20, DATED JUNE 1979

EX. WETLAND
73,100 SF
1.68 AC.

100' BLUE LINESTREAM BUFFER

10
0' 

BLU
E 
LI
NE

ST
REA

M B
UFF

ER

EX. WETLAND
21,361 SF
0.49 AC.

10
0' 

BLUE

LINE STREAM

BUFFER

25'

WETLAND

BUFFER

25'

WETLAND

BUFFER

LANDS OF UNKNOWN OWNERSHIP
NO DEED RECORD

OR TAX MAP NUMBER
(PURPORTED TO BE LANDS OF HENRY W. POSTLES PER

PRIOR DEED REFERENCES)

RMH ZONE
RS1 ZONE

L1
L2

L3
L4

L5

L6
L7

L8

L9
L10

L11 L12
L13

L14

L15

L16

L17
L18

L19

L20

L21

L2
2

L23
L24

L25

L26

L27 L28

L29

L30 L31
L32 L33 L34

L35 L36
L37 L38

L39 L40 L41 L4
2

L43

LANDS N/F OF
STAR HILL ELEMENTARY SCHOOL

P.B. 61 044
T.P. 7-00-09420-02-6100

RECORDED DATE: 8/1/2011
ZONE: RHM

20

20' WIDE SANITARY SEWER EASEMENT

20'

PROP. WOODLAND
EDGE (TYP.)

WOODLAND PRESERVATION AREA 3
= 151,918 SF / 3.48 AC.

TERMINATE ACCESS
TO HEADSTART LN
AT PROPERTY LINE

PROP. WOODLAND EDGE (TYP.)

SMW FACILITY 1
13,066 SF

0.30 ACRES

R38'

H
AR

M
O

N
Y H

ILL D
R

IVE (24' W
ID

E)

HARMONY HILL CIRCLE (24' WIDE)

WOODLAND PRESERVATION AREA 2
= 136,927 SF / 3.14 AC.

WOODLAND
PRESERVATION

AREA 1
= 42,418 SF / 0.97 AC.

5'
 (T

YP
.)

5'
 (T

YP
.)

46
' (

TY
P.

)

HARMONY HILL DRIVE (24' WIDE)

PROP. CURB & GUTTER (TYP.) PROP. 5' WIDE SIDEWALK (TYP.)

2'
 (T

YP
.)

24
'

24
'

20'
(TYP.)

24
'

SMW FACILITY 2
8,760 SF / 0.20 ACRES
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)10'

30'
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SET-ASIDE AREA

PROPOSED BUS STOP
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ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATES; AND OWNER
SHALL INDEMNIFY AND HOLD HARMLESS PENNONI

ASSOCIATES FROM ALL CLAIMS, DAMAGES, LOSSES AND
EXPENSES ARISING OUT OF OR RESULTING THEREFROM.
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LANDS N/F OF
GREATER LIFE

CHRISTIAN CHURCH, INC.
D.B.5890-75

T.P. 7-00-09420-01-3500
PLOT BOOK: 00000

ZONE: RMH
RECORDED DATE: 8/1/2011

LANDS N/F OF CYNTHIA DAVIS LTR, ET AL
WILL RECORD EST#29191

D.B. 7517-232
T.P. 7-00-09420-01-3600

PLOT BOOK: 00000
RECORD DATE: 7/15/2024

ZONE: RMH

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS27-133
T.P.7-00-09400-02-3700

ZONE: RS1

LANDS N/F OF
HRS PROPERTIES LLC

D.B. 13789-247
P.B. 8-23

T.P. 7-00-09400-02-2300
ZONE: RS1/RMH

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS26-411
T.P.7-00-09400-02-3900

PLOT BOOK: 00000
RECORDED DATE: 5/31/2024

ZONE: RMH / RS1
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LANDS N/F OF

MARTINE M. & SOPHIA L.

YELVERTON
D.B.L29-189

T.P. 7-00-09420-02-4400

PLOT BOOK: 009 00090

RECORD DATE: 1/1/1900

ZONE: RS1
LANDS N/F OF

KAILUN WANG & LI CHEN

D.B.8459-303

T.P. 7-00-09420-02-4500

PLOT BOOK: 009 00090

RECORDED DATE: 1/18/2017

ZONE: RS1
LANDS N/F OF

ALEXIS PROPERTIES LLC

D.B. 7294-185

T.P. 7-00-09420-02-5300

PLOT BOOK: 009 00090

RECORDED DATE: 07/29/2014

ZONE: RS1

LANDS N/F OF

ANGELA D. TILGHMAN

D.B. 6686-28

T.P. 7-00-09420-02-5400

PLOT BOOK: 009 00090

RECORDED DATE: 3/19/2013

ZONE: RS1LANDS N/F OF
RONALD T. BERRY

D.B. B36-187

T.P. 7-00-09420-02-5500

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
FLORA L. JOHNS

WILL RECORD IS27-39

T.P. 7-00-09420-02-5600

PLOT BOOK: 009 00090

RECORDED DATE: 2/5/2016

ZONE: RS1
LANDS N/F OF

YEN & THIN HOANG

D.B. 5929-118

T.P. 7-00-09420-02-5700

PLOT BOOK: 009 00090

RECORDED DATE: 9/6/2011

ZONE: RS1

LANDS N/F OF

JENNINGS L. CHASE, TRUSTEE

D.B. 9905-281

T.P. 7-00-09420-02-5800

PLOT BOOK: 009 00090

RECORDED DATE: 12/6/2019

ZONE: RS1
LANDS N/F OF

ALI & BERNADINE
ABDUL-ALEEM
D.B. A48-118

T.P. 7-00-09420-02-5900

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
BERNADINE ABDUL-ALEEM

& GLEN KEITH HUGHES
D.B. 7494-98

T.P. 7-00-09420-02-6700
PLOT BOOK: 0 090

RECORDED DATE: 1/20/2015
ZONE: RS1

LANDS N/F OF
RENE, JR & HAYDEE RIVERA

D.B. 686-276
P.B. 8-23

T.P. 7-00-09400-02-2400
RECORDED DATE: 4/27/2005

ZONE: RS1

LANDS N/F OF
JOHN & JOAN SCHAIBLE

D.B. 5216-229
P.B. 8-23

T.P. 7-00-09400-02-2500
RECORDED DATE:11/23/2009

ZONE: RS1

LANDS N/F OF
MICHAEL C. & BARBARA A.

BROGAN
D.B. V51-324

P.B. 8-23
T.P. 7-00-09400-02-2600

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-238
P.B. 8-23

T.P. 7-00-09400-02-3000
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-241
P.B. 8-23

T.P. 7-00-09400-02-3100
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
WARREN L. ANDERSON

D.B. 184-115
P.B. 8-23

T.P. 7-00-09400-02-3200
RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
ROBIN D. & STARLA M. VAUGHT

D.B. I47-25
P.B. 8-23

T.P. 7-00-09400-02-3300
ZONE: RS1

RECORDED DATE: 1/1/1900

LANDS N/F OF
DIVERSE PROPERTIES, LLC

D.B. K32-36
P.B. 8-23

T.P. 7-00-09400-02-3400
RECORDED DATE: 2/27/2012
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STAR HILL ELEMENTARY SCHOOL
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PROJECT

ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATES; AND OWNER
SHALL INDEMNIFY AND HOLD HARMLESS PENNONI

ASSOCIATES FROM ALL CLAIMS, DAMAGES, LOSSES AND
EXPENSES ARISING OUT OF OR RESULTING THEREFROM.
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LANDS N/F OF
GREATER LIFE

CHRISTIAN CHURCH, INC.
D.B.5890-75

T.P. 7-00-09420-01-3500
PLOT BOOK: 00000

ZONE: RMH
RECORDED DATE: 8/1/2011

LANDS N/F OF CYNTHIA DAVIS LTR, ET AL
WILL RECORD EST#29191

D.B. 7517-232
T.P. 7-00-09420-01-3600

PLOT BOOK: 00000
RECORD DATE: 7/15/2024

ZONE: RMH

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS27-133
T.P.7-00-09400-02-3700

ZONE: RS1

LANDS N/F OF
HRS PROPERTIES LLC

D.B. 13789-247
P.B. 8-23

T.P. 7-00-09400-02-2300
ZONE: RS1/RMH

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS26-411
T.P.7-00-09400-02-3900

PLOT BOOK: 00000
RECORDED DATE: 5/31/2024

ZONE: RMH / RS1
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LANDS N/F OF

MARTINE M. & SOPHIA L.

YELVERTON
D.B.L29-189

T.P. 7-00-09420-02-4400

PLOT BOOK: 009 00090

RECORD DATE: 1/1/1900

ZONE: RS1
LANDS N/F OF

KAILUN WANG & LI CHEN

D.B.8459-303

T.P. 7-00-09420-02-4500

PLOT BOOK: 009 00090

RECORDED DATE: 1/18/2017

ZONE: RS1
LANDS N/F OF

ALEXIS PROPERTIES LLC

D.B. 7294-185

T.P. 7-00-09420-02-5300

PLOT BOOK: 009 00090

RECORDED DATE: 07/29/2014

ZONE: RS1

LANDS N/F OF

ANGELA D. TILGHMAN

D.B. 6686-28

T.P. 7-00-09420-02-5400

PLOT BOOK: 009 00090

RECORDED DATE: 3/19/2013

ZONE: RS1LANDS N/F OF
RONALD T. BERRY

D.B. B36-187

T.P. 7-00-09420-02-5500

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
FLORA L. JOHNS

WILL RECORD IS27-39

T.P. 7-00-09420-02-5600

PLOT BOOK: 009 00090

RECORDED DATE: 2/5/2016

ZONE: RS1LANDS N/F OF
YEN & THIN HOANG

D.B. 5929-118

T.P. 7-00-09420-02-5700

PLOT BOOK: 009 00090

RECORDED DATE: 9/6/2011

ZONE: RS1

LANDS N/F OF

JENNINGS L. CHASE, TRUSTEE

D.B. 9905-281

T.P. 7-00-09420-02-5800

PLOT BOOK: 009 00090

RECORDED DATE: 12/6/2019

ZONE: RS1
LANDS N/F OF

ALI & BERNADINE
ABDUL-ALEEM
D.B. A48-118

T.P. 7-00-09420-02-5900

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
BERNADINE ABDUL-ALEEM

& GLEN KEITH HUGHES
D.B. 7494-98

T.P. 7-00-09420-02-6700
PLOT BOOK: 0 090

RECORDED DATE: 1/20/2015
ZONE: RS1

LANDS N/F OF
RENE, JR & HAYDEE RIVERA

D.B. 686-276
P.B. 8-23

T.P. 7-00-09400-02-2400
RECORDED DATE: 4/27/2005

ZONE: RS1

LANDS N/F OF
JOHN & JOAN SCHAIBLE

D.B. 5216-229
P.B. 8-23

T.P. 7-00-09400-02-2500
RECORDED DATE:11/23/2009

ZONE: RS1

LANDS N/F OF
MICHAEL C. & BARBARA A.

BROGAN
D.B. V51-324

P.B. 8-23
T.P. 7-00-09400-02-2600

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-238
P.B. 8-23

T.P. 7-00-09400-02-3000
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-241
P.B. 8-23

T.P. 7-00-09400-02-3100
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
WARREN L. ANDERSON

D.B. 184-115
P.B. 8-23

T.P. 7-00-09400-02-3200
RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
ROBIN D. & STARLA M. VAUGHT

D.B. I47-25
P.B. 8-23

T.P. 7-00-09400-02-3300
ZONE: RS1

RECORDED DATE: 1/1/1900

LANDS N/F OF
DIVERSE PROPERTIES, LLC

D.B. K32-36
P.B. 8-23

T.P. 7-00-09400-02-3400
RECORDED DATE: 2/27/2012

ZONE: RS1
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PARCEL 1.03

ADJACENT
PARCEL 1.04

ADJACENT
PARCEL 1.05

ADJACENT
PARCEL 1.06

ADJACENT
PARCEL 1.07

ADJACENT
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ADJACENT
PARCEL 1.00

20' WIDE PERMANENT R.O.W.
PER KENT COUNTY WASTEWATER
FACILITIES TIDBURY BRANCH
CONTRACT NO. 20, DATED JUNE 1979100' BLUE LINESTREAM BUFFER
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WETLAND
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LANDS OF UNKNOWN OWNERSHIP
NO DEED RECORD

OR TAX MAP NUMBER
(PURPORTED TO BE LANDS OF HENRY W. POSTLES PER

PRIOR DEED REFERENCES)
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LANDS N/F OF
STAR HILL ELEMENTARY SCHOOL

P.B. 61 044
T.P. 7-00-09420-02-6100

RECORDED DATE: 8/1/2011
ZONE: RHM

20

PROPOSED BUS STOP

PROPOSED BUS STOP SIGN

30

30

30

30

30

3025

30 32

33
3232

31

31

32

32

33

3332

32

32 33

32

31

32

31 32

31 32 33

33 34 35
31

29
28

27

27 28 29 31
32

33

34

35

29
28

27

33

33

3231

26

26

26

26

28

31

35
36

27

29
28

2828
27

26
24

32
29

34

33

32

29 28

26 25

27
26

27

2726 25

31

32

32

34

33

20' WIDE SANITARY SEWER EASEMENT

20'

1" WATER SERVICE (TYP.)

WATERMAIN BLOW-OFF VALVE (TYP.)

6" SANITARY LATERAL (TYP.)

FIRE HYDRANT (TYP.)

FIRE HYDRANT (TYP.)

FIRE HYDRANT
(TYP.)

FIRE HYDRANT (TYP.) 8" SDR 35 @ 0.5% 8" SDF 35 @ 0.5%

8" SDF 35 @ 0.5%

8" SDF 35 @ 0.5%8" SDF 35 @ 0.5%

8" SDF 35 @ 0.5%
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DRAWING SCALE

DATE

PROJECT

ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATES; AND OWNER
SHALL INDEMNIFY AND HOLD HARMLESS PENNONI

ASSOCIATES FROM ALL CLAIMS, DAMAGES, LOSSES AND
EXPENSES ARISING OUT OF OR RESULTING THEREFROM.

AL
L 

D
IM

EN
SI

O
N

S 
M

U
ST

 B
E 

VE
R

IF
IE

D
 B

Y 
C

O
N

TR
AC

TO
R

AN
D

 O
W

N
ER

 M
U

ST
 B

E 
N

O
TI

FI
ED

 O
F 

AN
Y

D
IS

C
R

EP
AN

C
IE

S 
BE

FO
R

E 
PR

O
C

EE
D

IN
G

 W
IT

H
 W

O
R

K

PE
N

N
O

N
I A

SS
O

C
IA

TE
S 

IN
C

.
C

hr
is

tia
na

 E
xe

cu
tiv

e 
C

am
pu

s
12

1 
C

on
tin

en
ta

l D
riv

e,
 S

ui
te

 2
07

N
ew

ar
k,

 D
E 

19
71

3-
43

10
T 

 30
2.

65
5.

44
51

F 
 3

02
.6

54
.2

89
5

THESE PLANS ARE PRELIMINARY NOT FOR CONSTRUCTION

1"=60'

PHC

2026-06-03

DDB

NORTH

12

--
--

--
--

--
--

--
--

--
--

--
--

--
--

--
--

------------

------------

H
AR

M
O

N
Y 

H
IL

LS
 II

 R
ES

ID
EN

TI
AL

 S
U

BD
IV

IS
IO

N

D
O

VE
R

, K
EN

T 
C

O
U

N
TY

, D
EL

AW
AR

E

91
 B

R
EN

D
A 

LA
N

E 
- S

U
IT

E 
A

C
AM

D
EN

, D
EL

AW
AR

E 
19

93
4

TP
D

L 
M

AN
AG

EM
EN

T 
LL

C

U
TI

LI
TY

 P
LA

N

PR
EL

IM
IN

AR
Y 

PL
AN

S

00 60' 120'

156



LA
N

D
S 

N
/F

 O
F 

AU
BR

EY
 W

. H
U

D
SO

N
D

.B
.9

50
9-

31
9

T.
P 

7-
00

-0
94

20
-0

1-
37

00
PL

O
T 

BO
O

K:
 0

00
00

R
EC

O
R

D
 D

AT
E:

 3
/1

2/
20

19
ZO

N
E:

 R
M

H

35

36
21 22 23 23 23 24 25

26 27 28 29

30

31

19

20

21

22
23
24
25
26

27

28

29

30

31

32

33

34

35

36
36

21

22 23 24 25

26

27

28

29

30

31 32

33

34

35 35

35

36

36

36

30
31

32
32

32

33

31

33

33

33

32

31

32

19
20

21

22

23

24

25

26

27

28

29

30

31

32

33

17
17

18
18

22

23

21

HEADSTART LANE(PRIVATE DRIVE)

LI
NG

O
 D

RI
VE

LO
CA

L 
RO

AD
 K

CR
#2

02
38

0

N 29°41'15" E   310.08' N 28°56'07" E   588.48'

S 
54

°0
7'

22
" E

   
52

5.
87

'

N 30°18'00" E   288.00'

N
 5

4°
07

'2
2"

 W
   

18
0.

00
'

N 30°18'00" E   348.03'

S 
39

°4
7'

35
" E

   
74

7.
39

'

S 38°00'15" W   395.67'
S 04°55'29" W   156.84'

S 61°58'05" E   161.74'

N 28°28'22" E   276.45'

N
 63°18'12" W

   360.41'

S 31°40'40" W   256.76'

34
5.

87
'

18
0.

00
'

LANDS N/F OF
GREATER LIFE

CHRISTIAN CHURCH, INC.
D.B.5890-75

T.P. 7-00-09420-01-3500
PLOT BOOK: 00000

ZONE: RMH
RECORDED DATE: 8/1/2011

LANDS N/F OF CYNTHIA DAVIS LTR, ET AL
WILL RECORD EST#29191

D.B. 7517-232
T.P. 7-00-09420-01-3600

PLOT BOOK: 00000
RECORD DATE: 7/15/2024

ZONE: RMH

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS27-133
T.P.7-00-09400-02-3700

ZONE: RS1

LANDS N/F OF
HRS PROPERTIES LLC

D.B. 13789-247
P.B. 8-23

T.P. 7-00-09400-02-2300
ZONE: RS1/RMH

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
WILLA K. BRADY, ET AL

WILL RECORDS
EST#24748 & IS26-411
T.P.7-00-09400-02-3900

PLOT BOOK: 00000
RECORDED DATE: 5/31/2024

ZONE: RMH / RS1
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LANDS N/F OF

MARTINE M. & SOPHIA L.

YELVERTON
D.B.L29-189

T.P. 7-00-09420-02-4400

PLOT BOOK: 009 00090

RECORD DATE: 1/1/1900

ZONE: RS1
LANDS N/F OF

KAILUN WANG & LI CHEN

D.B.8459-303

T.P. 7-00-09420-02-4500

PLOT BOOK: 009 00090

RECORDED DATE: 1/18/2017

ZONE: RS1
LANDS N/F OF

ALEXIS PROPERTIES LLC

D.B. 7294-185

T.P. 7-00-09420-02-5300

PLOT BOOK: 009 00090

RECORDED DATE: 07/29/2014

ZONE: RS1

LANDS N/F OF

ANGELA D. TILGHMAN

D.B. 6686-28

T.P. 7-00-09420-02-5400

PLOT BOOK: 009 00090

RECORDED DATE: 3/19/2013

ZONE: RS1LANDS N/F OF
RONALD T. BERRY

D.B. B36-187

T.P. 7-00-09420-02-5500

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
FLORA L. JOHNS

WILL RECORD IS27-39

T.P. 7-00-09420-02-5600

PLOT BOOK: 009 00090

RECORDED DATE: 2/5/2016

ZONE: RS1LANDS N/F OF
YEN & THIN HOANG

D.B. 5929-118

T.P. 7-00-09420-02-5700

PLOT BOOK: 009 00090

RECORDED DATE: 9/6/2011

ZONE: RS1

LANDS N/F OF

JENNINGS L. CHASE, TRUSTEE

D.B. 9905-281

T.P. 7-00-09420-02-5800

PLOT BOOK: 009 00090

RECORDED DATE: 12/6/2019

ZONE: RS1
LANDS N/F OF

ALI & BERNADINE
ABDUL-ALEEM
D.B. A48-118

T.P. 7-00-09420-02-5900

PLOT BOOK: 009 00090

RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
BERNADINE ABDUL-ALEEM

& GLEN KEITH HUGHES
D.B. 7494-98

T.P. 7-00-09420-02-6700
PLOT BOOK: 0 090

RECORDED DATE: 1/20/2015
ZONE: RS1

LANDS N/F OF
RENE, JR & HAYDEE RIVERA

D.B. 686-276
P.B. 8-23

T.P. 7-00-09400-02-2400
RECORDED DATE: 4/27/2005

ZONE: RS1

LANDS N/F OF
JOHN & JOAN SCHAIBLE

D.B. 5216-229
P.B. 8-23

T.P. 7-00-09400-02-2500
RECORDED DATE:11/23/2009

ZONE: RS1

LANDS N/F OF
MICHAEL C. & BARBARA A.

BROGAN
D.B. V51-324

P.B. 8-23
T.P. 7-00-09400-02-2600

RECORDED DATE: 1/1/1900
ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-238
P.B. 8-23

T.P. 7-00-09400-02-3000
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
LOCHMEATH, LLC

D.B. 13198-241
P.B. 8-23

T.P. 7-00-09400-02-3100
RECORDED DATE: 9/26/2024

ZONE: RS1

LANDS N/F OF
WARREN L. ANDERSON

D.B. 184-115
P.B. 8-23

T.P. 7-00-09400-02-3200
RECORDED DATE: 1/1/1900

ZONE: RS1

LANDS N/F OF
ROBIN D. & STARLA M. VAUGHT

D.B. I47-25
P.B. 8-23

T.P. 7-00-09400-02-3300
ZONE: RS1

RECORDED DATE: 1/1/1900

LANDS N/F OF
DIVERSE PROPERTIES, LLC

D.B. K32-36
P.B. 8-23

T.P. 7-00-09400-02-3400
RECORDED DATE: 2/27/2012

ZONE: RS1

ADJACENT
PARCEL 1.01

ADJACENT
PARCEL 1.02

ADJACENT
PARCEL 1.03

ADJACENT
PARCEL 1.04

ADJACENT
PARCEL 1.05

ADJACENT
PARCEL 1.06

ADJACENT
PARCEL 1.07

ADJACENT
PARCEL 1.08

ADJACENT
PARCEL 1.09

ADJACENT
PARCEL 1.10

ADJACENT
PARCEL 1.11
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PARCEL 1.00
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LANDS OF UNKNOWN OWNERSHIP
NO DEED RECORD

OR TAX MAP NUMBER
(PURPORTED TO BE LANDS OF HENRY W. POSTLES PER

PRIOR DEED REFERENCES)
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L43

LANDS N/F OF
STAR HILL ELEMENTARY SCHOOL

P.B. 61 044
T.P. 7-00-09420-02-6100

RECORDED DATE: 8/1/2011
ZONE: RHM

PROP. WOODLAND
EDGE (TYP.)

WOODLAND PRESERVATION AREA 3
= 151,918 SF / 3.48 AC.

TERMINATE ACCESS
TO HEADSTART LN
AT PROPERTY LINE

PROP. WOODLAND EDGE (TYP.)

H
AR

M
O

N
Y H

ILL D
R

IVE (24' W
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E)

HARMONY HILL CIRCLE (24' WIDE)

WOODLAND PRESERVATION AREA 2
= 136,927 SF / 3.14 AC.

WOODLAND
PRESERVATION

AREA 1
= 42,418 SF / 0.97 AC.

HARMONY HILL DRIVE (24' WIDE)

30'

30'

PROPOSED BUS STOP

PROPOSED BUS STOP SIGN

10
' L

AN
D

SC
AP

E 
BU

FF
ER

20' WIDE SANITARY SEWER EASEMENT

20'

30

30

30

30

30

3025

30 32

33
3232

31

31

32

32

33

3332

32

32 33

32

31

32

31 32

31 32 33

33 34 35
31

29
28

27

27 28 29 31
32

33

34

35

29
28

27

33

33

3231

26

26

26

26

28

31

35
36

27

29
28

2828
27

26
24

32
29

34

33

32

29 28

26 25

27
26

27

2726 25

31

32

32

34

33

PROP. CANOPY TREE (TYP.)

(12) AA

(14) PA

(6) FG

(3) QM

(16) AA

KEY QTY BOTANICAL NAME COMMON NAME SIZE ROOT SPECIFICATIONS
DECIDUOUS TREES
AA 28 ACER RUBRUM 'AUTUMN FLAME' AUTUMN FLAME RED MAPLE 2" - 2.5" CAL B&B
FG 6 FAGUS GRANDIFOLIA AMERICAN BEECH 2" - 2.5" CAL B&B
PA 14 PLATANUS X ACERIFOLIA LONDON PLANE TREE 2" - 2.5" CAL B&B
QM 3 QUERCUS MACROCARPA BURR OAK 2" - 2.5" CAL B&B
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PROJECT

ALL DOCUMENTS PREPARED BY PENNONI ASSOCIATES
ARE INSTRUMENTS OF SERVICE IN RESPECT OF THE

PROJECT.  THEY ARE NOT INTENDED OR REPRESENTED
TO BE SUITABLE FOR REUSE BY OWNER OR OTHERS ON
THE EXTENSIONS OF THE PROJECT OR ON ANY OTHER

PROJECT.  ANY REUSE WITHOUT WRITTEN VERIFICATION
OR ADAPTATION BY PENNONI ASSOCIATES FOR THE
SPECIFIC PURPOSE INTENDED WILL BE AT OWNERS

SOLE RISK AND WITHOUT LIABILITY OR LEGAL
EXPOSURE TO PENNONI ASSOCIATES; AND OWNER
SHALL INDEMNIFY AND HOLD HARMLESS PENNONI

ASSOCIATES FROM ALL CLAIMS, DAMAGES, LOSSES AND
EXPENSES ARISING OUT OF OR RESULTING THEREFROM.
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THESE PLANS ARE PRELIMINARY NOT FOR CONSTRUCTION

00 60' 120'

LANDSCAPE REQUIREMENTS
187-74 TREE PLANTING REQUIREMENTS IN NONWOODLANDS
C. INSIDE THE GROWTH ZONE. FOR NONWOODLAND PORTIONS OF DEVELOPMENT TRACTS, NEW TREES SHALL BE
PLANTED AT A RATE OF ONE TREE PER 10,000 SQUARE FEET OF LOT AREA FOR RESIDENTIAL LAND DEVELOPMENT.

REQUIRED = 50 TREES (491,367 SF / 10,000 = 49.1)
PROVIDED = 51 TREES

LANDSCAPE SCHEDULE
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PLANTING NOTES AND SPECIFICATIONS
1. ALL TOPSOIL SHALL BE A MINIMUM 4” IN ALL SOD AREAS, 6" IN SEEDED AREAS AND 8” IN TREE, SHRUB AND GROUND COVER BEDS.

2. ALL LANDSCAPE AND GRASS AREAS ARE TO BE HAND RAKED AND LEFT CLEAR OF ALL STONES, ROCK, CONSTRUCTION DEBRIS AND
ANY UNSUITABLE MATERIALS.

3. LANDSCAPE CONTRACTOR WILL LOCATE ALL UNDERGROUND UTILITIES PRIOR TO ANY EXCAVATION AND PLANTING INSTALLATION.

4. ALL PROPOSED LANDSCAPING TO BE NURSERY GROWN, TYPICAL OF THEIR SPECIES OR VARIETY.  THEY ARE TO HAVE NORMAL
VIGOROUS ROOT SYSTEMS, FREE FROM DEFECTS AND INFECTIONS AND IN ACCORDANCE WITH ANSI Z60.1

5. ALL PROPOSED PLANTINGS SHOULD BE INSTALLED PER STANDARDS OF THE AMERICAN NURSERY AND LANDSCAPE ASSOCIATION,
LATEST EDITION, AND STATE NURSERY/ LANDSCAPE ASSOCIATIONS WITH REGARD TO PLANTING, PIT SIZE, BACKFILL MIXTURE,
STAKING AND GUYING.

6. ALL PLANTING CONTAINERS AND BASKETS SHALL BE REMOVED DURING PLANTING. ALL PLANTS SHALL BE SET PLUMB AND POSITIONED
SO THAT THE TOP OF THE ROOT COLLAR MATCHES, OR IS NO MORE THAN TWO (2”) INCHES ABOVE, FINISHED GRADE. REPLACE
AMENDED BACKFILL IN 6-INCH LAYERS AND COMPACT BACKFILL TO ELIMINATE VOIDS. CONTRACTOR SHALL PROVIDE A FOUR-INCH
HIGH EARTHEN WATERING SAUCER ALONG THE PERIMETER OF EACH PLANTING PIT. CONTRACTOR SHALL WATER NEWLY PLANTED
VEGETATION PRIOR TO MULCHING PLANTING PIT. ALL VOIDS SHALL BE FILLED AND SETTLING MITIGATED AS REQUIRED.

7. AFTER INITIAL WATERING AND PRIOR TO MULCHING, CONTRACTOR SHALL APPLY HERBICIDES AND PRE-EMERGENT HERBICIDES AS
REQUIRED TO ELIMINATE ANY WEED SEEDS OR PLANTS PRESENT ON ROOT BALL.

8. ALL PLANTING BEDS AND PITS SHALL BE MULCHED WITH DOUBLE GROUND HARDWOOD MULCH AT A MINIMUM DEPTH OF 3”.

9. SEEDBED PREPARATION:

A. APPLY LIMESTONE AND FERTILIZER ACCORDING TO SOIL TESTS OR FERTILIZER MAY BE APPLIED AT THE RATE OF 260 POUNDS PER
ACRE OR 6 POUNDS PER 1000 SQUARE FEET USING 10-20-10 OR EQUIVALENT. IN ADDITION, 300 POUNDS 4-1-2 PER ACRE OR
EQUIVALENT OF SLOW RELEASE NITROGEN MAY BE USED IN LIEU OF TOP DRESSING.

B. WORK LIME AND FERTILIZER INTO THE SOIL AS PRACTICAL TO A DEPTH OF 4-INCHES WITH A DISC, SPRING TOOTH HARROW OR OTHER
SUITABLE EQUIPMENT. THE FINAL HARROWING OR DISKING OPERATION SHOULD PARALLEL TO THE GENERAL CONTOUR. CONTINUE
TILLAGE UNTIL A REASONABLE UNIFORM, FINE SEEDBED IS PREPARED. ALL BUT CLAY OR SILTY SOILS AND COARSE SANDS SHOULD BE
ROLLED TO FIRM THE SEEDBED WHEREVER FEASIBLE.

C. INSPECT SEEDBED JUST BEFORE SEEDING. IF TRAFFIC HAS LEFT THE SOIL COMPACTED, THE AREA MUST BE RETILLED AND FIRMED AS
OUTLINED BELOW.

D. IN AREAS DESIGNATED AS SOD, FESCUE SOD IS TO BE INSTALLED ON MINIMUM 4” TOPSOIL.  AREAS TO BE SODDED ARE TO BE
PREPARED AS NOTED ABOVE FOR SEEDED AREAS.

12. TOPSOIL WITH A QUALITY ORGANIC SOIL AMENDMENT SHALL BE USED FOR ALL PLANTING AND SEEDING OPERATIONS.

13. NOTIFY ALL UTILITY COMPANIES AND LOCATE ALL UTILITIES PRIOR TO  EXCAVATING PLANT PITS.  PLANT LOCATIONS MAY BE
ADJUSTED IN THE FIELD TO AVOID INTERFERENCE WITH UNDERGROUND UTILITIES.

14. SHOULD ANY DISCREPANCY ARISE BETWEEN THE PLANTING PLAN AND THE PLANTING SCHEDULE, THE PLAN SHALL GOVERN AS TO
THE QUANTITY OF  PLANT MATERIAL.

15. ALL SHADE TREES TO BE PRUNED OF SIDE BRANCHES TO A HEIGHT OF 6' ABOVE GRADE EXCEPT WHERE NOTED IN PLANT SCHEDULE.

16. ALL PLANT MATERIAL SHALL BE APPROVED UPON ARRIVAL TO THE SITE, UNLESS OTHERWISE NOTIFIED.

17. PROPOSED PLANT MATERIAL MAY BE SUBSTITUTED BY SIMILAR PLANTS PRIOR TO INSTALLATION, SUBJECT TO APPROVAL BY THE
LANDSCAPE ARCHITECT AND KENT COUNTY.

18. DISTURBANCE OF EXISTING VEGETATION SHALL BE LIMITED TO WORK AREA CONTRACTOR IS RESPONSIBLE FOR FINE GRADING AND
SEEDING ALL DISTURBED AREAS.

19. ALL PLANTS SPACED 7' O.C. OR CLOSER SHALL BE IN CONTINUOUS MULCHED BEDS.

20. SEED ALL DISTURBED AREAS WITH GRASS SEED MIX SPECIFIED IN SEDIMENT CONTROL REQUIREMENTS.

21. ALL PLANT MATERIAL SHALL BE WARRANTED AGAINST DEATH AND UNSATISFACTORY GROWTH FOR A MINIMUM PERIOD OF ONE YEAR
AFTER THE DATE OF WRITTEN FINAL ACCEPTANCE BY KENT COUNTY.  ANY PLANT MATERIAL THAT DIES OR PERFORMS POORLY
DURING THE WARRANTY PERIOD SHALL BE PROMPTLY REMOVED AND REPLACED IN KIND.

LANDSCAPE MAINTENANCE NOTES:
ANY AND ALL PLANT MATERIAL THAT DIES OR FAILS TO THRIVE SHALL BE IMMEDIATELY REPLACED WITH LIKE SPECIES.  RECOMMENDED
ANNUAL MAINTENANCE OF SITE VEGETATION TO INCLUDE BUT NOT BE LIMITED TO:

1. FERTILIZER:  MOW LAWN - FERTILIZE TWICE PER YEAR.

2. PRUNING:  PRUNING SHALL BE LIMITED OR REMOVAL OF DEAD WOOD OR BRANCHES FOR TREES OR FOR SIGHT DIFFERENCES/SAFETY
REASONS.  PRUNING OF SHRUBS AND TREES SHALL BE LIMITED TO THE PRUNING NECESSARY TO MAINTAIN THE NATURAL SHAPE OF
THE PLANT EXCEPT FOR SHEARED HEDGES.

3. PEST CONTROL:  PRE-EMERGENT WEED CONTROL FOR MOWN LAWNS AND SHRUB BEDS MAY BE APPLIED IN FEBRUARY.  CHEMICAL
TREATMENT FOR INSECT INFESTATION AND DISEASE MAY BE APPLIED AND SHALL BE SPECIFIC TO THE PROBLEM.

4. MULCHING:  MULCHING SHALL BE MAINTAINED AT A DEPTH OF 3” IN PLANT BEDS AND AROUND BASE OF TREES.

5. MOWING:  MOWN LAWN SEED MIX SHALL BE MOWN AT REGULAR INTERVALS THROUGHOUT THE GROWING SEASON.  GRASS HEIGHT
SHOULD NOT EXCEED 3 INCHES.  MOWER BLADES SHALL BE SET AND 2-1/2 INCHES UNLESS OTHERWISE DIRECTED.  WHERE
APPLICABLE, RAIN GARDEN AND/OR MEADOW SEED MIXES SHALL BE MOWN ONLY ONCE YEARLY IN LATE WINTER.

6. PLANT PROTECTION:  AVOID EXCESS INTRUSION INTO THE ROOT ZONE AREA OF ESTABLISHED PLANTINGS.

7. WATERING:  UNLESS STATED OTHERWISE IN THESE DOCUMENTS, PROVIDE APPROXIMATELY 1-INCH OF RAINFALL/WATER PER WEEK
THROUGHOUT THE GROWING SEASON FOR THE FIRST YEAR.

DEPTH
OF BALL

DECIDUOUS TREE PLANTING
NOT TO SCALE

BALL DIA.

2 x BALL DIA.

DO NOT MOUND MULCH AROUND
TRUNK.  KEEP MULCH PULLED
AWAY FROM TRUNK MIN. 1"

COMPLETELY REMOVE WIRE
BASKET. REMOVE BURLAP FROM
TOP 1/3 OF BALL. IF WRAP IS
SYNTHETIC OR  TREATED
(NONBIODEGRADABLE) REMOVE
COMPLETELY.

BACKFILL WITH SOIL REMOVED FROM
EXCAVATION PIT. REMOVE STONES AND

ROCKS LARGER THAN 2" AND OTHER
DEBRIS.  BREAK UP SOIL CLUMPS WHEN

BACKFILLING.  LIGHTLY COMPACT BACKFILL
TO REMOVE AIR POCKETS AND VOIDS.

SUBGRADE

3" MIN. LAYER OF MULCH

FINISHED GRADE

PLANTING NOTES:

SET PLANTS PLUMB AND FACE TO GIVE THE
BEST APPEARANCE OR RELATIONSHIP TO
ADJACENT AREAS.

PRUNE ONLY TO REMOVE DEAD AND/OR
BROKEN BRANCHES: ALWAYS PRUNE TO NODE
OR CROTCH; DO NOT CUT LEADER.

SET TOP OF ROOT BALL SLIGHTLY ABOVE
ADJACENT FINISHED GRADE.

REMOVE ALL FLAGGING, TWINE, STRING,
TAGS, ETC., FROM BRANCHES AND
LIMBS/TRUNKS FOLLOWING PLANTING.

THESE PLANS ARE PRELIMINARY NOT FOR CONSTRUCTION
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20' WIDE SANITARY SEWER EASEMENT

20'

HEADSTART LANE(PRIVATE DRIVE)

EX. WETLAND
73,100 SF
1.68 AC.

10
0' 

BLUE

LINE STREAM

BUFFER

L33 L34

L35 L36
L37 L38

L39 L40 L41 L4
2

L43

TERMINATE ACCESS
TO HEADSTART LN
AT PROPERTY LINE

SMW FACILITY 2
8,760 SF / 0.20 ACRES

30'

ACTIVE RECREATION AREA 1
31,896 SF /
0.73 ACRES

(SEE ENLARGEMENT. THIS SHEET)

SAND VOLLEYBALL COURT

GAZEBO W/ ADA ACCESSIBLE PICNIC TABLES

PLAYGROUND EQUIPMENT

PAVED TRAIL
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JOINTS

5'

JOINT SPACING

5' 5' 5'

EXPANSION
JOINT

EXPANSION
JOINT

EQUAL SPACES BETWEEN
EXPANSION AND CONTROL
JOINTS (5' MAX.)

1 / 4" PREMOLDED EXPANSION
JOINT MATERIAL

1 / 8" RADIUS (TYP.)
ALL JOINTS

CONTROL JOINT
± 1 / 8" WIDE x
1" DEEP

20 FT MAXIMUM
 EXPANSION JOINT SPACING

5'

1 / 4"

6:1 MAX
SLOPE
WITHIN 2 FT

SIDEWALK SECTION

4" CONCRETE, CLASS B
BROOM FINISH

4" GABC, COMPACTED

50:1 MAX.
6:1 MAX. WITHIN

DELDOT ROW

SUBGRADE
COMPACTED TO 95%
OF ASTM D 1557

6" X 6" W2.0X 2.0 WWF
ON-SITE ONLY
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CONCRETE FOOTINGS W/

20
 1

/2
" O

R
 2

5 
1/

2"

18"

PROVIDE COMPLETE SHOP DRAWINGS FOR BENCH AND ANCHORING.
NOTE:

10"

2 ANCHOR BOLTS PER FOOTING.

NOTE: BENCH SEAT TO BE

56 1/2" BOLT SPACING, C TO C

58"

56 1/2" SPACING, C TO C

32 - 1/2"

18"

10"

PROVIDE HOLES FOR ANCHORING,

(2) 18" x 10" x 18" DEEP

SPACED PER MANUFACTURER.

INSTALLED LEVEL.

SCALE: NTS

5' LONG STEEL BENCH
WITH WOOD SLATS; STEEL
PAINTED BLACK BY
MANUFACTURER

PROVIDE 3/4" EXP. JOINT
MATERIAL IF ABUTTING
CONCRETE SIDEWALK.

FINISHED GRADE,
CONCRETE SIDEWALK

ANCHOR BOLTS
INSTALLED AND SPACED
PER BENCH
MANUFACTURER.
CLASS AA CEMENT
CONCRETE

SAND VOLLEYBALL COURT PICNIC PAVILION/GAZEBOADA COMPLIANT PICNIC TABLE

TOT LOT PAVED TRAIL DETAIL
SCALE: NTS
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Outlook

Re: Harmony Hills 11 Development Project

From Webb William <William.Webb@cr.k12.de.us>
Date Mon 7/6/2026 3:16 PM
To Francis DiMondi <fdimondi@msn.com>
Cc Douglas Barry <dbarry@Pennoni.com>; Sal Leone <sal@fadoffice.net>; Tyler Patterson <tyler@pattersongroupde.com>

You don't often get email from william.webb@cr.k12.de.us. Learn why this is important

Good afternoon, Sir. 

We just lost power so I’m emailing from my cell. 

I would like to use the first stop near the entrance followed by the second stop at the bend in the far-right corner of the picture.  

Thanks 

Bill Webb 

Get Outlook for iOS

From: Francis DiMondi <fdimondi@msn.com>
Sent: Monday, 06 July 2026 14:43:44
To: Webb William <William.Webb@cr.k12.de.us>
Cc: Douglas Barry <dbarry@pennoni.com>; Sal Leone <sal@fadoffice.net>; Tyler Patterson <tyler@pattersongroupde.com>
Subject: Harmony Hills 11 Development Project
 
Mr. Webb,
    Good afternoon..My name is Frank DiMondi and I got your name and contact information from Mike Marasco. Mike mentioned that you
were the right guy to reach out to concerning our project. I left you a voicemail this afternoon but figured I would also try to reach you via
email. I am a member of an LLC that is developing the new Harmony Hills 11 development right off of Peachtree Run behind the Honda
motorcycle shop.
  There appears to be some confusion regarding our request to locate a bus stop in the development in order to meet The County's
requirements. The County has asked us to reach out to the School District again about locating the bus stop inside the new development.
Unfortunately, the County's Planning Commission needs the district to sign off on the location before they will push our project forward to
Kent County Levy Court for approval. We are now facing a deadline of 12:00pm tomorrow.
   The site of the new development meets the County's regulations and requirements. It is properly zoned and is in the County growth zone
map. The project has been designed as an affordable housing project which the County desperately needs. 
   I have attached a simple plot plan with a couple of suggestion on where the bus stop could be located. At this point all we need is an email
from the School district acknowledging that the bus stop has been discussed and that a location has been agreed upon. I have also copied our
engineer Doug Barry from Pennoni Associates on this email. If you should have any questions, please do not hesitate to contact Doug or myself
directly. Your help in this matter would be greatly appreciated.
   Thanks,
  Frank DiMondi
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REGIONAL PLANNING COMMISSION 
PUBLIC HEARING MINUTES 

Conference Call Included 
July 2, 2026 

 
The following members were present: 
David Peterman  
Peter Servon 
Denise Kaercher 
Glenn Gauvry 
Delbert Mills 
Paul Davis 
Bill Jester 
 
Also present: 
Sarah Keifer - Director of Planning 
Tanner Jameson - Attorney 
 

 
SL-26-06 Harmony Hills II: Request for approval of a 93 lot Major Subdivision including 53 single-
family homes and 40 duplexes located inside the Growth Zone overlay district / Parcel: NM-00-
094.00-02-41.000, NM-00-094.00-02-40.00-000 & NM-00-094.00-02-38.00.000 
 
Plan Number and Title          :  SL-26-06 Harmony Hills II 
Location\                                              :  Located on the east side of Harmony Hill Dr., approximately  
                                                            0.13 miles east of Peachtree Run, east of Camden.  
Owner                                             :   Ethel Higgins 
                                                            1207 Whiteoak Rd. 
                                                            Dover, DE 19901 
 
                                                            KCRM LLC 
                                                            1875 Windswept Cir. 
                                                            Dover, DE 19901 
 
Applicant :  TPDL Management LLC 
    91 Brenda Ln., Suite A 
    Camden, DE 19934 
Engineer :  Pennoni Associates Inc. 
    c/o Douglas D. Barry, PE 
    121 Continental Dr., Suite 207 
    Newark, DE  19713 
Present Zoning District :  RMH (Residential Manufactured Home) / 
RS1 (Single-Family Residential) 
 
Levy Court District :  5th - Sweeney 
School District :  Caesar Rodney 
Fire District :  Camden-Wyoming 
Size of Site :  25.61 acres + 
 
Number of Proposed Lots :  40 Duplexes + 53 Single Family Lots 
Active Open Space :  0.73 acres ± 
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Passive Open Space :  9.72 acres ± 
Stormwater Management Area :  0.67 acres ± 
Wetlands Area :  2.17 acres ± 
Total Acres Within Woodlands :  21.13 acres ± 
Woodland Preservation :  7.60 acres ±  
Average Lot Area :  5,232 sq. ft. (0.12 acres +) 
Minimum Lot Area :  3,625 sq. ft. (0.08 acres +) 
Maximum Lot Area :  11,848 sq. ft. (0.27 acres +) 
Relation to Growth Zone :  Inside 
Density :  RMH - 5.93 units per acre 
    RS1 – 2.78 units per acre 
Streets :  Public – To be constructed according to  
    Delaware Division of Highways Specifications 
Water :  Tidewater Utilities 
Sewer :  Kent County Sewer 
Kent County Property  
Identification Numbers :  NM-00-094.00-02-38.00-000, 
    NM-00-094.00-02-40.00-000, 
    NM-00-094.00-02-41.00-000 
 
Mr. Jester:  Please give us your name and address and you can be sworn or affirmed. 
 
Douglas Barry: Douglas Barry, Professional Engineer, Pennoni Associates, 121 
Continental Drive, Newark. 
 
Mr. Jameson:  And sir, do you swear from that the testimony you're about to give will be 
the truth? 
 
Mr. Barry:  Yes, Sir. 
 
Mr. Jameson:  Thank you.  
 
Mr. Barry:  So, 1st and foremost, thank you for being here. Such a hot evening the day 
before a holiday, we appreciate it. Appreciate your time. We are here tonight requesting 
preliminary approval of a 93 lot major sub division consisting of 40 duplexes and 53 singles. I 
think the previous advertisement might have said 40 duplexes that got corrected or I'm sorry, 40 
towns that got corrected to the 40 duplexes in time for tonight's agenda. The assembly consists 
of three properties adjacent to the existing Harmony Hill Subdivision. They are split zoned RMH, 
RS1 and they're within the County designated growth zone. The plan before you is by right that's 
in conformance with the Cant County code and it's in in conformance with the Kent County 
comprehensive plan. It's also consistent with the character of the surrounding area. As Mr. Jester 
said, the project will be served by public water, tide water, and public sewer, Kent County, and 
Kent County's actually issued conditional approval. We agreed to comply with the staff 
recommendation report, including the sign easement been a Lot Number 6. We will agree to put 
that sign easement to be on that lot. We have submitted plans to the Caesar Rodney's School 
District on multiple occasions. We haven't heard back. The plans do show a bus stop on Harmony 
Hills Drive Extended. That's shown preliminarily. The final location will be in concert with what the 
school district in the DTC mandates. So, but for now there is a bus stop on the extended portion 
of the road in compliance with Kent County code. We are seeking one waiver from the requirement 
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to maintain storm water management facilities, a minimum of 100 ft from residential setback lines. 
While we agree to comply with the 30 ft offset from parcel lines, we are seeking this waiver so we 
can minimize post development discharge rates and volumes in accordance with Kent County 
drainage code. We met with the Kent Conservation District several times, twice, to discuss the 
intent for stormwater management. As also met with DelDOT on multiple occasions, the internal 
subdivision streets, as well as the intersection of Harmony Hill Drive in peach tree run will need 
to be improved. So, after preliminary approval, we will be submitting formal plans to Delta for 
review and consideration. But for now, I think that's, that's it and we'll keep it short. I'm here to 
answer any questions, developers here as well, and we're happy to answer any questions you 
might have. 
 
Mr. Jester:  I thank you very much. And when I went out there today. I’ve read plans for 
48 years but I had a little difficulty seeing how you were tying in back out to Peachtree Run. And 
when I went out there today and tried to get back on that road, I'm glad you say you're going to 
do some improvements because you cannot even see the traffic coming north. There's bushes 
blocking and everything there, so you're actually going to include where the intersection is there?  
 
Mr. Barry:  Correct. Where there's a, small deceleration lane. We're gonna be 
extending that and we'll address any concerns the State has at that time as well.  
 
Mr. Jester:  Are you going to be widening the road for any kind of left turn going south 
straight?  
 
Mr. Barry:  Not a left turn, there's a left turn there already that meets the dimensional 
requirements of the State, but we will have to add a right turn or deceleration lane into the 
subdivision. 
 
I understand … in auditable … down there. That's correct?  
 
Mr. Jester:  Oh, ok, because I saw where you had the lot six and you wanted the 
signage and all to understand. 
 
Mr. Barry:  That's a private drive and there's NO intent to make it public and have 
public access through that private drive for this project.  
 
Mr. Jester:  I actually surveyed that years ago when I worked at DelDOT and DelDOT 
came over and did some hot mix work on it, tried to tried to stay net straightened out, but it's still 
in terrible shape, right?  
 
Mr. Barry:  Right.  
 
Mr. Jester:  Okay, I'm going to open up to commissioners. Mr. Davis. 
 
Mr. Davis:  Oh, thank you for being here tonight you obviously meet the county code, 
ok? There's NO question about that. What you don't meet in, my judgment, is public safety. You're 
putting a subdivision in there with one way in and one way out, I went down at myself just the 
other day and spent a lot of time down there. So if you have an accident or where that stub is that 
goes around the back, and that house is on fire, and the fire department is there and it got it 
blocked. You can't get back to help those people. If you have an ambulance call, a secondary fire 
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call. I'm not happy with these subdivisions coming in here one way in and one way out and want 
to be right up front about it. You meet the code. When I look at public safety issues, I'm the fire 
service. Fire company can't get back there if the if the thing is blocked. Go down there and they 
got an answer call, there's NO way you're going to get back there because I spent a lot of time 
looking at Head Start Lane. Now, if Head Start Lane was repaired and things like that, and you 
tied it in, I wouldn't have a problem with it. But I have a major problem building these subdivisions, 
one way in and one way out and people buying properties and they think for the secondary 
entrance. You got school buses going to be going in there. Emergency vehicles going in there, it's 
gonna get blocked. Those people who are gonna be pinned in that subdivision. So I know you 
met the code, but I'm gonna lay it right on the table how I feel about the public safety. Your buying 
this property to build a bunch of nice places which is great. We need housing, but you're 
overlooking these people that's gonna live there, and I think that's a sad day with developers. 
Thank you.  
 
Mr. Jester:  Have you looked into anyone alternative about going out because I know 
one way you’re really constrained by wetlands and all and the other way on Head Start Lane, the 
right-of-way on that particular roadway don’t know what you’d have to do there. Have you looked 
at any alternatives at all? 
 
Mr. Barry:  So the, so the property's landlocked. It's surrounded by a Blue Line Stream 
in every direction. There is a private drive, but that it's private, it's not public, so there's NO way 
for the developer to make it a public street and access the property that way.  
 
Mr. Jester:  Yeah, cause I know you're adding 190 trips per day coming out of that 
roadway and I'm like Mr. Davis being a part of the fire service, so I don't know. I studied this, 
looked at this, went down there and actually walked it, and I didn't see any other way alternative 
either. I think Mr. Mills might have a question about the bus stop. 
 
Mr. Mills:  Yeah, the school bus stop. If we could pull the map back up there on the 
design of the development. If you could pinpoint out where you are seeing it.  I looked at it on the 
map and I saw it said bus stop but where is it at on that map. Is that a DelDOT stop or is that a 
school bus stop? Because there's a different there's a difference let me explain there's a difference 
in it. Now you cannot stop a school bus where you're stopping DelDOT busses for pickups. That's 
out outrageous you can't. I’v been in the school bus business for many many years; so I know. 
Now on the map where it shows this stop, where does the bus go after you pick up kids inside 
there? There’s no place I can see on here for sufficient turnaround. 
 
Mr. Barry:  The actual bus stop is not for DelDOT. It’s only for school busses. 
 
Mr. Mills:  Where is the turnaround for them at that bus stop  
 
Mr. Barry:  If you could turn it page six.  
 
Mr. Jester:  Had you asked him a question Mr. Mills? 
 
Mr. Mills:  I’m waiting for an answer, yeah. 
 
Mr. Barry:  I’m gonna wait till the sheet came up. While they're pulling it up, like, I said 
earlier, that's shown preliminarily. We haven't heard back from the school district.  
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Mr. Mills:  Right, you probably won’t. 
 
Mr. Barry:  Right, so we'll reach out to them again. We'll reach out to the DTC and to 
provide the final location of that.  
 
Mr. Mills:  The entrance into that development where it's at is that what's the distance 
back to the furthest house on that, if it's over half a mall, the kids can't walk out to the end, they 
have to have a bus stop someplace. The bus stop is on here but where is the bus going to 
turnaround? 
 
Mr. Barry:  It'll come south and then pick up the, the s the students and then loop 
around the subdivision street and then back up to the north. 
 
Mr. Mills:  That's not the best idea, I can tell you right now for a bus to go into 
development and have to loop around the streets to get turned around. We're trying to, what we're 
trying to do is try to get these buses coming in these developments in a place for that bus to be 
able to turn around right there, not back up. I'm talking about loop around and place for cars to be 
able to park for these people to bring these kids to these bus stops. To make it safer for these 
kids, we want to keep them off highway of any way possible we can on any street, so that means 
I'm looking at this development here we need to rearrange something here and it can be done. 
It’s very simple to do it. Thank you. 
 
Mr. Jester:  Is there any pull off area by the bus stop where cars will be able to sit and 
wait and drop their kids off? I don't see any curve where you moved it over so there'll be any kind 
of parking area at the bus stop to allow the kids to wait for the bus to get there.  
 
Mr. Barry:  Yeah, so there'll be a stop sign there, so when the school bus comes in, it'll 
stop at the stop sign, it'll pick up the students and then it'll turn around. 
 
Mr. Jester:  I'm talking about the parents that are going to wait for that bus to be there. 
A lot of times they create where they do a reverse curve and you know and move the curve over 
so there's areas to park, so the cars aren't in the driving lane while they wait for the bus. 
 
Mr. Barry:  Understood. And someone asked about a half a mile walking distance or 
something like that. It's not that far, it's only like a 10th of a mile. And there are sidewalks, 
crosswalks, ADA ramps, so these kids will have a safe route to that bus stop. But again, if the 
school district wants us to put it in a different spot, I think the developer will be happy to appease 
them.  
 
Mr. Jester:  So you'll have to, you're going to try to have your answer to what is it serve 
by the end of what day Monday? 
 
Mrs. Keifer:  No, tomorrow's a holiday, so it'll be close of business Tuesday.  
 
Mr. Jester:  Okay. You'll try to have an answer to us.  
 
Mr. Barry:  Like I said, we reached out to him I wanna say three times, I haven't heard 
back, so we'll try we will continue to try.  
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Mr. Jester:  I think you know our concerns now, so. 
 
Mr. Barry:  Understood.  
 
Mr. Jester:  Is there any other commissioners have any questions? If not, thank you 
very much.  we'll see how this goes. 
 
Unidentified caller: I have questions. I'm on the phone. 
 
Mr. Jester:  Is there anyone else here in favor of this application would like to speak? 
 
Unidentified caller: I am not in favor. I have questions. I'm on the phone. 
 
Mr. Jester:  Okay, we're on the favor side now ma'am. I'll be asking you in a few minutes 
to come on. Anybody here else in favor of this application or on the phone? They usually raise 
their hand. Nobody wants to speak. Okay, so we'll go over the against side. 1st of all, we'll take 
care of the woman on the phone. I don't know if she says she's not against, but I guess she got 
some kind of questions she wants answered. Ma'am, could you introduce yourself and you can 
be either sworn or affirmed by attorney? 
 
Stephanie Cantres: Okay, good afternoon. My name is Stephanie Cantres. I am a resident of 
Harmony Health. 
 
Mr. Jester:  Your address? 
 
Ms. Cantres:  168 Rollin Court Dover Delaware 19901. 
 
Mr. Jameson:  And do you swear or affirm that the testimony you're about to give tonight 
will be the truth? 
 
Ms. Cantres:  Absolutely yes. 
 
Mr. Jester:  Okay ma'am, go ahead with your question.  
 
Ms. Cantres:  Yes, my concern is this development that they are proposing to have, it's 
more than a hundred homes considered safe. There's only one entrance id out. If there is a fire, 
an emergency, it's only going to be from ph tree run into Harmony Hill Lane, and then back into 
the proposed development. It's a very large development for only one entrance in and out. Did 
the Fire Marshall approve the condition?  
 
Mr. Jester:  Thank you for your comments. We've already kind of touched on that 
subject and how hazard it is. Pardon me, but does that mean you're against this application? 
 
Mrs. Cantres:  I am against because like the gentleman said before, it does meet the code, 
quote unquote, but it is very concerning. I have children, I have nieces, I have nephews in my 
own development, but if, you know, families from any new development or new homes and 
something would happen, how would they, you know, get in and out? Also the school safety, there 
is only one school bus stop and there is a DelDOT bus stop right on Peachtree Run It is the 104 
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bus that it stops across from the entrance and in the entrance for DelDOT for any residents or 
community members to take the DelDOT bus. I think it's going to be too congested. 
 
Mr. Jester:  Yeah, I think we've already. 
 
Ms. Cantres: And it is also more than a mile. I'm sorry, it is going to be more than a mile when 
they, because looking at their plans, looking at the plans posted in the picture and also in your 
meeting it is going t to be more than a mile for when the school buses come out or children to 
come out or parents to come and drop off their children at the bus stop. 
 
Mr. Jester:  They're actually creating a bus stop back in the development, ma’am, we've 
already been through that with the engineer and he’s going to look at it extensively to see if it can 
be redesigned for our concerns. 
 
Ms. Cantres:  OK, the bus stop is gonna be in the development, but it's still going to be 
one entrance in and one entrance out. 
 
Mr. Jester:  That's correct. 
 
Ms. Cantres:  Headstart Lane, it's a small lane. And I, and in this plan that you have 
posted right here in harmony Hill and right here on your, in the meeting online, it does not show 
another or secondary entrance. That is very concerning safety reasons, very concerning. 
 
Mr. Jester:  Yeah, we went through that already ma'am. So we got the engineering 
studying all those things so they can get back to us by next week. So, I think Mr. Davis has a 
comment.  
 
Mr. Davis:  I have another question for the engineer if he can come back up.  This 
subdivision, is that owned jointly by the 1st subdivision. Harmony Hill, the same people have it.  
 
Mr. Barry:  I'm sorry, can you ask that again? 
 
Mr. Davis:  Are both subdivisions owned by the same developer? 
 
Mr. Barry:  NO. I don't know who the developer was of Harmony Hills, but those lots 
that think have all been sold.  
 
Mr. Davis:  Okay, so two separate owners.  
 
Mr. Barry:  That's my understanding.  
 
Mr. Davis:  Because I got thinking what are you going about the school bus drop in the 
1st subdivision? Was that ever addressed as a one in the 1st one? Yeah, maybe you can check 
that out if there's one there. Why couldn't you use that one for both subdivisions?  
 
Mr. Barry:  I mean we could in theory, but our intent was, the lots that are more south 
closer to the blue line stream that are far away from that. We wanted a second bus stop for that.  
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Mr. Davis:  Well may I look at things to me. Public safety comes 1st. I don't know how 
I'm gonna vote on this, I have to think about it, but I just want you people to understand, you gotta 
start putting two instances, one in, one out because it's not right. You're buying these small 
parcels, not you, they're in small parcels, you got one road in there, they can't get out, if there's 
something happened at the main interest and that's not a good public safety issue to have. And 
that's I feel very strongly about that. Thank you.  
 
Mr. Jester:  Any other commissioners have any comments? Is there anyone else on 
the phone against this subdivision that would like to speak? Do you have anybody on the phone 
at all? 
 
Unidentified caller: Yes. Hello? 
 
Mrs. Keifer:  Yes, could you give us your name and address please. 
 
Velisa Scott:  Yes, my name is Velisa Scott 149 Rolling Court Harmony Hill. 
 
Mr. Jameson:  And do you swear from testimony you're about to give tonight will be the 
truth? 
 
Ms. Scott:  Yes. I've basically heard everything. I agree with the commissioners far as 
safety and the bus stop issue and the one way in, one way out, and I actually oppose it due to 
safety, and we have multiple kids in our development already. 
 
Mr. Jester:  With the kids in your development now, do you have a bus stop in the 
development or is that on the road?  
 
Ms. Scott:  It's right at the stop time when you go out of the entry, the bus stops in the 
middle of the road on peace tree, and that's where the kids are picked up. 
 
Mr. Jester:  It’s right at the entrance of Harmony Hill Dr, right? 
 
Ms. Scott:  Right, right. At the stop phone yes. 
 
Mr. Jester:  Okay, thank you. Do you have anything else you'd like to say? 
 
Ms. Scott:  No y'all touched everything that was concerning to me, yeah. That's fine. 
 
Mr. Jester:  Thank you very much for calling in. Is there anybody else on the phone 
would like to speak that is against this application?  
 
Warren Collen: No sir.  
 
Mr. Jester:  Seeing there's NO one else on the phone or anybody here in house that 
would like to speak will be taking this application. Okay, I took her 1st. I'm sorry my fault. Please 
come up and give us your name and address so you could be sworn or affirmed.  
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Stephen Rucker: Good evening, I'm Stephen Rucker. My address is 3826 Peachtree Run 
Road, Dover Delaware. I live on Peachtree right East, excuse me, West of Harmony Hills 
development. And you all have made… 
 
Mr. Jester:  Hold on. You’ve gotta be sworn. 
 
Mr. Jameson:  Do you swear from the testimony you're about to give will be the truth?  
  
Mr. Rucker:  Yes.  
 
Mr. Jameson:  Thank you 
 
Mr. Jester:  Please pull the mic up, we can’t quite hear you. OK, thank you.  
 
Mr. Rucker:  You all have mentioned concerns about this development. I am also 
concerned because I do live right there in front of Harmony Hills, the current development, and 
the traffic on peace tree currently, as Mr. Chairman mentioned, extreme amount and to add a 
subdivision with a one in, one out would increase the traffic right there on page three tremendously 
so definitely need another way to get into that harmony Hills two development besides Peachtree 
Ln. As the engineer mentioned, he does have some wetlands that he can go through that can 
connect to lock meet way. He can also maybe go down Headstart Lane. Again, that Headstart 
Lane would have to be required and brought up to the standards, of course. But those are possible 
solutions that the developer could use to get that subdivision back there without the issues on 
peach tree with the bus stop, the school bus stop, so forth. So, all those things are tremendous, 
to watch the school buses come down Peachtree during the school year and the traffic that is 
trying to get, you know, down Peachtree to Star Hill Elementary or just up, you know, the road up 
toward magnolia. Wow. And then in the afternoon for the school buses and the traffic parents 
trying to get their kids from Star Hill or from Magnolia. And then also trying to make that left hand 
turn right now into Harmony Hills, ooh, the traffic just backs up while that school bus has stopped 
there, right? Both, you know, northbound and southbound lanes, that school bus stops and the 
traffic just backs and backs and backs and eventually does clear, but between the hours of 03:30 
and 04:30 you cannot get across peach tree, where I live anyway and where Harmony Hills 
entrances. It is just overwhelming, and then the same thing is in the morning. So, definitely take 
into consideration more than one entrance in exit into the development, along with the other issues 
with the bus stops, so, things to consider.  
 
Mr. Jester:  Thank you very much for your concerns. I think we all have that same. Any 
commissioners have any questions for this gentleman? If not, I'll keep it opened up. Is there 
anyone else here would like to speak that's against this application? Please come up to the mic 
and give us your name and address you can be sworn or affirmed. 
 
Ms. Scott (on phone) I'm sorry I do have a question. My name is…  
 
Mr. Jester:  Ma'am. You had your time, I’ve got somebody in the audience coming up 
to the mic. 
 
Flora Johns:  Good evening. My name is Flora Johns. I live at 116 Lingo Drive, Star Hill. 
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Mr. Jameson:  And do you swear or affirm that the testimony you're about to give tonight 
would be the truth? 
 
Ms. Johns:  Yes, I do.  
 
Mr. Jameson:  Thank you very much. 
 
Ms. Johns:  I know you all have touched on quite a few things that I'm concerned about, 
and, I just want to say I'm very much opposed of these developing happening behind my resident, 
I live on Lingo Drive. And as you could see where it says in harmony lane that sign said private 
property or something and it's got a little sign stand there. That's right behind my house from Lingo 
Drive. I don't know how much that little sign there you just passed. That my house on the other 
side, it maybe like harmony hills might be like 25 or 30 my it might be a few more feet behind my 
house. So once they build it, I mean I can hear things in harmony hills, and I live on Lingo drive, 
that's it that's how close we are. So I do oppose of the development there. You got 90 some says 
93 developing duplexes in 53 single homes. That's a lot. And it might seems that we don't count 
on Lingo Drive and Star Hill, but we have to get out also. And like Mr. Davis said when the buses 
get to running, like in the morning, our kids comes out to the stop sign from lingo drive and the 
traffic backs up from the school, the parents are have to park their cars to drop their kids off. That 
comes all the way up to Lingo Drive sometimes. So, like I said, I'm very much opposed, I'm not 
gonna beat around a bush. When you start bringing in these developers, they develop the places, 
they run away and leave them and whatever happens to him happens, whatever happened to the 
people that purchase them, it happens, but the developer has his money and he's gone. So, I 
mean, we don't have the schools. We don’t have the schools. We got Starhill elementary. We got 
kids coming in with these 93 duplexes in the 40 houses. Those kids, we already are 
overpopulated, we don't have the teachers, we don't have the schools. We bring these people in 
and as you were saying about the foreign company, they can't get back. 1st of all, but that many 
people you're gonna need another foreign company. They keep bringing in the developments and 
the developers is gone and we're left here struggling. So yes, I'm just saying I Flora Johns, I'm 
standing before you, asking you to deny this development. Thank you much. I appreciate your 
time.  
 
Mr. Jester:  Thank you very much. We appreciate your comments. Anybody here have 
any questions for her? Saying none. Thank you again. Anyone else here that would like to speak 
against this application, please come to the mic. Seeing none, or no hands raised, Oh, we still 
have one call or is she the one that's already spoke? Can I do I have to go back to her Mr. 
Attorney? If she's already spoke I will not recognize her for 2nd time. Do we have anybody new?  
 
Pastor Donald Ashley: My name is Pastor Donald Ashely. I’m the pastor of the church at 
240 Headstart Lane, Dover Delaware 19901. 
 
Mr. Jameson:  And do you swear from the testimony you're about to give will be the truth?  
 
Pastor Ashely:  Yes, I have great concerns about the development. We as also represent 
the other Star Hill Civic Association who was here away tonight that we've many times try to have 
Headstart Lane flipped over to public. We've even had petitions that had everybody signed, 
everybody was in agreement and they took us back around again to a long waiting, we've been 
at this for 15-20 years, trying to get this road flipped back over to the public. Years ago it was 
public when there was a nursery there called Headstart. That's how the name came. Headstart 
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Lane. When it burnt down, it went, they've flipped it back to private, so there's NO snow removal, 
there's NO care for the road. The road is terrible. Our church and some of us got together and put 
some money together just to fill the potholes if you've ever been there before or before now. And 
with potholes we had to dive around and I have over a hundred something congregants that meet 
there weekly. So if this was to come, we NO longer want to be overlooked to have Headstart Lane 
redone for an outlet of more people other than what we already have. It's gonna bring a lot more 
traffic. You know, our church has to deal with. So whatever happens and that's one of our fears 
that something tragic would happen to fire or anything like that because of trying to get down to 
one lane. It's gonna be hard for ambulance firemen or whoever it is to get down Headstart Lane 
like it is. So I I have great concern, I wanna say as a pastor of the church, that, you know, we 
cannot continue I don't think we can continue into the future to overlook head start laying in the 
condition that it is that it is right now and add more people. Right? Which date like we've already 
discussed I don't want to go over it again for outlet for that, that large of development to come in 
and we still be overlooked. So those are my concerns as a pastor of the church on Headstart 
Lane. 
 
Mr. Jester:  Great comments because I used your driveway yesterday to get back on 
that side. 
 
Pastor Ashley: you're welcome.   
 
Mr. Jester:  And I met a trash truck. I didn’t think I was ever gonna get out of there with 
the poor condition of the lane was there and I saw your beautiful church back there.  
 
Pastor Ashely: Thank you, Sir. 
 
Mr. Jester:  So. Getting back there to it and getting out with that one lane, I bet on 
services day everybody’s kinda, good thing you already had your prayers for each other that way 
you can get out of there I guess. 
 
Pastor Ashley:  Absolutely, absolutely. So that is our great concern that we not be NO 
longer overlooked as a community. I think everybody that lives on Headstart Lane is in agreement 
to flip it back over to public because like I said, we get NO attention for snow or whatever it is, it's 
just kind of been overlooked for over 20 plus years. 
 
Mr. Jester:   Yeah, the best way to probably address that is talk to your senator or 
representative and also to talk to your Levy Court commissioner; try to get them all onboard. If 
you get them to ride back their one time I think they’ll exactly how pour the conditions of the road 
are.  
 
Pastor Ashely:  Yeah, I think we've done that. But we keep getting the run around to where 
we started again. Like I said, those are our great concerns. 
 
Mr. Jester:  Thank you for your presentation. Does anybody here have any questions 
for the Reverand? Thanks again. Is there anyone else here in the audience would like to speak 
against this application? Anybody else would like to speak? Seeing nobody else here and I guess 
there is nobody new online, we’ll be taking this application up next week.  Thank you. 
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Call to Order for Business Meeting

The Pledge of Allegiance

Roll Call and Determination of Quorum

Peter Servon
Glenn Gauvry
Delbert W Mills Jr.
Paul Davis
William G Jester
David A Peterman

Also present were:
   Sarah Keifer, Director of Planning
   Max Walton, Attorney

Approval of Agenda

Motion to approve the agenda made by Paul Davis; seconded by Peter Servon; carried by vote 6 yeas.

Approval of Minutes

June 11, 2026

Motion to approve the minutes for June 11, 2026 made by Glenn Gauvry; seconded by Paul Davis; carried by vote 6
yeas.

Levy Court Action on Commission Recommendations - None

Old Business - None

New Business

 C-26-04 McCoy, Bianca & Tyrel: Request for Conditional Approval of a Home Occupation (Daycare) located inside
the Growth Zone Overlay District / Parcel: SM-00-140.02-01-53.00-000

Motion to recommend approval of application C-26-04, a conditional use for a home occupation (daycare)
located inside the Growth Zone Overlay District. This is based on Exhibit A – Staff Recommendation Report
dated July 2, 2026, Exhibit B – Public Hearing Testimony dated July 2, 2026, and the findings of fact that:

   1.The subject site is zoned AC (Agricultural Conservation) and §205-53 permits a home occupation – daycare
as a conditional use.
   2. The location is appropriate and not in conflict with the Comprehensive Plan.
   3. The public health, safety and general welfare will not be adversely affected.

made by Paul Davis; seconded by Glenn Gauvry; carried by vote 6 yeas.

  CZ-26-02 / LC26-10 Taylor, Joseph Lewis IV & Christina L: Request to amend the Zoning Map from
AR(Agricultural Residential) to BN(Neighborhood Business) located outside the Growth Zone Overlay District /
Parcel: MN-00-187.00-01-45.00-000

Motion to recommend denial of ordinance LC26-02, amending the Zoning Map from AR (Agricultural
Residential / Low Density Residential) to BN (Neighborhood Business) located outside the Growth Zone Overlay
District. This is based on Exhibit A – Staff Recommendation Report dated July 2, 2026, Exhibit B – Public
Hearing Testimony dated July 2, 2026, and the findings of the fact that:    a.   There was no mistake in the
Zoning Map.
  b.  Most of the surrounding properties are zoned AR, and the character of the area is primarily agricultural
and single-family residential.
  c.  The character of the area has not changed to such an extent that the Zoning Map should change.
  d.  The existing non-residential zoning in the area continues to be farmed or is vacant.

MINUTES OF THE KENT COUNTY LEVY COURT
REGIONAL PLANNING COMMISSION BUSINESS MEETING MEETING

KENT COUNTY ADMINISTRATIVE COMPLEX
555 BAY ROAD, DOVER, DE

LEVY COURT CHAMBER, ROOM 203
THURSDAY, JULY 9, 2026
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   e.   The proposed BN zoning does not conform to the 2018 Comprehensive Plan – neither map 7B nor 7C
identifies the area for future Neighborhood Commercial development. made by Glenn Gauvry; seconded by
Peter Servon; failed by vote 3 yeas.

Motion to recommend approval of application CZ-26-02 / LC26-10 for the following reasons:
  - The amount of farm land
  - There were questions of items being sold that were not farm related but we do not know that, it could be
vegetables grown on the property, may be a combination of antiques; sale of other items that are not always
consistent with the zoning.

made by Paul Davis; seconded by Delbert W Mills Jr.; failed by vote 3 yeas.

Because the motion failed to receive the required number of positive votes, the application will move forward
to the Levy Court with no recommendation.

 SL-26-06 Harmony Hills II: Request for a Major Subdivision approval of a 93 lot Major Subdivision including 53
single-family homes and 40 duplexes located inside the Growth Zone overlay district / Parcel: NM-00-094.00-02-
41.000, NM-00-094.00-02-40.00-000 & NM-00-094.00-02-38.00.000

Motion to deny application SL-26-06 Harmony Hills II   made by Paul Davis; seconded by David A Peterman;
carried by vote 5 yeas.

The motion, as described below, include the reasons for denial of application SL-26-06 Harmony Hills II:

“You have a situation here that probably should have been something else on this site and not what you’re
doing now. I’m very concerned about the public safety of not only the children, but the adults themselves that
are going to be living in that district, with one-way in and one-way out. If you have an accident at Peach Tree
and the Entrance going into the subdivision, it would not be adequate passage for emergency vehicles, fire
departments or whatever the case may be, illness or whatever. That presents a major problem for me. I was
really hoping that they could work this out, apparently, they can’t work it out, but those things need to be
looked at very closely prior to coming before this commission. There are two of us on this commission that are
in the fire service. We look at the public safety issues very clearly, that is a big dangerous issue when things
pass. If you correct that problem, next time I’ll vote for it. But I’m not going to vote and put those people’s
lives in jeopardy to live in that submission.”

 S-26-03 Preston Automotive Group: Request for site plan approval for construction of an Auto Dealership, Retail
& Restaurant space totaling 50,666 sq. ft. located inside the Growth Zone Overlay District / Parcel: NM-00-
103.00-02-03.04-000

Motion to approve application S-26-03, a Site Plan application for construction of an Auto Dealership, Retail &
Restaurant space totaling 50,666 sq. ft. located inside the Growth Zone Overlay District This is based on
Exhibit A - Staff Recommendation Report dated July 9, 2026 and the findings of fact that:   a. The site is zoned
AC (Agricultural Conservation) in which Distribution of Agricultural Products is permitted by-right with
conditions by §205-53.
   b. The plan complies with all applicable conditions of approval as documented in the July 9, 2026 Staff
Recommendation Report.
  c. The application is compliant with the Comprehensive Plan.
  d. The waiver from 187-79.D requiring a 30 foot buffer along arterial streets is granted and instead a 15 foot
wide buffer shall be provided as shown on the landscape plan. Pursuant to Chapter 205 of the Kent County

Code and pursuant to 9 Del. C. §§4802 and 4811, the Commission has reviewed the application and,
furthermore as part of this approval, the applicant shall comply with all Staff and Agency Requirements and
Planning Staff Recommendations as described in the July 9, 2026 Staff Recommendation Report, including but
not limited to the following:
  a. The final plan shall include a bike rack large enough to accommodate at least four bicycles between the
two buildings.

made by Glenn Gauvry; seconded by David A Peterman; carried by vote 6 yeas.

 SLV-26-24 HRS Properties LLC: Requesting a Waiver from 187-58(F)(2) Access. Minimum of 25% of the proposed
lots must front on a connected route / 187-58(G)(1) 600’ Maximum Cul-de-sac length / 187-58(H)(1) street
linkage to enable a Major Subdivision, located outside the Growth Zone Overlay District / Parcel # NM-00-107.00-
01-22.00-000

Motion to approve application SLV-26-24 with modifications to permit a cul-de-sac or dead-end street with a
maximum length of 1,300 feet and waive the requirement that a minimum of 25% of lots within a development
must front on connected routes, to allow for the submission of a Major Subdivision application. This is based
on Exhibit A – memorandum from staff dated July 9, 2026 and the finding that the existing surrounding land
uses prevent connection of the development to other roadways and that a modified approval represents a
minimal easing of the requirements that will better support the goals and objectives of the Comprehensive
Plan. made by Paul Davis; seconded by Glenn Gauvry; carried by vote 6 yeas.
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 Ordinance LC26-06 Data Centers: An Ordinance to amend Kent County Code, Vol. II, Chapter 205, Zoning, as
amended by revising Article V - Permitted Uses, §205-53, Permitted use table and §205-59 Industrial uses and
Article VI Conditions of Approval, §205-72 Industrial uses to add Data Center as a permitted use with conditions
in the IL (Limited Industrial) and IG (General Industrial) zoning districts, define the use, and establish conditions
for the use.

Motion to recommend  approval of Ordinance LC26-06, Data Centers finding that the County’s existing zoning
ordinance already permits the development of data centers without the explicit conditions included in this
ordinance that are designed to mitigate the impacts of such development and protect the health, safety, and
general welfare of the citizens of the county. made by Glenn Gauvry; seconded by Peter Servon; carried by
vote 6 yeas.

Election of Officers

1. Chairperson
      a. Open Nominations
      b. Close Nominations
Mr. Peterman nominated Mr. Jester for Chair and seconded by Mr. Mills. No other nominations were made. Mr. Jester
will remain Chair.
 
   2. Vice-Chairperson
      a. Open Nominations
      b. Close Nominations
Mr. Gauvry nominated Mr. Davis as Vice-Chair and seconded by Mr. Peterman. No other nominations were made. Mr.
Davis will remain Vice-Chair.

Public Comment

- Paula Workman of 16 Freedom Dr spoke in opposition of data centers in Delaware.
- Melissa Wernersbach of 25 Drew Ct spoke in opposition of allowing data centers in Delaware.
- Brittany Williams of 120 Morning Dover Ln spoke in opposition of data centers in Delaware.
- Michael Cobb of 1584 S State St discussed additional conditions that should be included into the data center
ordinance prior to approving a data center project.
- Virginia Harris of 152 Voshells Mill Star Hill Rd discussed concern on the project of Harmony Hill II regarding
entrances and traffic that will follow.

Commission Comments

- Mr. Jester expressed his appreciation for the input and guidance from the attorney during these meetings
- Mr. Mills also thanked the attorney for their guidance and professionalism as well as discussing  the concerns for
public safety.
- Mr. Walton discussed his position and the importance of following law and regulations.
- Mr. Davis discussed appreciation for the attorney and provided his reasons on why the Harmony Hills II application
will be moving to Levy Court

Other Business

Adjournment

Motion to adjourn the Business Meeting held on July 9, 2026 made by David A Peterman; seconded by Peter Servon;
carried by vote 6 yeas.

_______________________________________
Certifying Officer [Name, Title]

_______________________________________
Signature
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NATURE AND STAGE OF PROCEEDINGS 

This is an appeal to the Kent County Levy Court, pursuant to 9 Del. C. § 4811 and Kent 

County Code § 187-21(D), from the July 9, 2026 decision of the Kent County Regional Planning 

Commission (the "Commission") denying preliminary approval of Major Subdivision Application 

No. SL-26-06, Harmony Hills II ("Harmony Hills II" the "Application" or the “Project). 

TPDL Management LLC (the “Applicant”) is the applicant for Harmony Hills II, a 

proposed 93-lot residential major subdivision consisting of 40 duplex homes and 53 single-family 

homes. The County’s written notice states that the project is located inside the Growth Zone 

overlay district. 

Notwithstanding that the Application fully complies with the County Code, on July 9, 

2026, the Commission voted 5-1 to deny the Application based on public safety concerns.1  

On July 16, 2026, the Applicant timely appealed the Commission’s denial and requested 

that the appeal be scheduled before the Levy Court. The matter is scheduled to be heard at the 

Levy Court Business Meeting on August 11, 2026. 

This is the Applicant’s Opening Brief in support of its appeal. This appeal presents a narrow 

question. The Commission denied the residential subdivision application.  The denial completely 

rejected all the opinions of the Commission’s most trusted advisors.  First, the Kent County 

Department of Planning Services Staff ("Staff") determined Harmony Hills II fully complied with 

the Kent County Code, and therefore recommended for conditional approval.  Moreover, the 

County’s attorney advised in no uncertain terms that no code-compliance deficiency had been 

 
1 No Commissioner identified a provision of the Kent County Code that the Application failed to 

satisfy. 
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identified—meaning the plan fully complied with the County Code. The Commission, in an 

inexplicable and indefensible act, nevertheless denied the Application based on unparticularized 

and generalized public-safety concerns unrelated to any identified code requirement. The 

Applicant respectfully submits that the only appropriate outcome is that the Commission’s denial 

should be reversed because the stated basis for denial does not identify even one failure to satisfy 

an applicable requirement of the Kent County Code. 

 

STATEMENT OF FACTS 

Harmony Hills II is proposed for property identified in the Staff materials as Kent County 

Tax Parcel Nos. NM-00-094.00-02-38.00-000, NM-00-094.00-02-40.00-000, and NM-00-094.00-

02-41.00-000. The site is located on the east side of Harmony Hill Drive, approximately 0.13 miles 

east of Peachtree Run, east of Camden. The Staff Report identifies the zoning as RMH (Residential 

Manufactured Home) / RS1 (Single-Family Residential). 

The Project is consistent with the County Code and therefore does not seek any variances, 

conditional uses, or special exceptions.  It proposes a 93-lot major subdivision consisting of 40 

duplex homes and 53 single-family homes on approximately 25.61 acres. The Staff Report states 

that the project is located inside the Growth Zone and that the Comprehensive Plan designates the 

area for medium-density residential development which, as staff further concluded, conforms to 

the Comprehensive Plan. 

Most importantly, Staff recommended conditional approval. The July 2, 2026, Staff 

Recommendation Report states: “Staff recommends CONDITIONAL APPROVAL based on the 

information submitted as the application demonstrates compliance with the conditions for approval 
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as outlined in the Code.” Staff also recommended approval of the Applicant's requested waiver 

from the stormwater-management setback requirement. 

The Applicant addressed the principal issues later cited as grounds for opposition. With 

respect to school transportation, the Caesar Rodney School District requested two bus-stop 

locations within the proposed community. The Applicant's engineer advised Staff that students 

would be able to access those locations using proposed sidewalks, marked crosswalks, and ADA-

compliant curb ramps. Thus, the proposed bus-stop locations were not merely suggested by the 

Applicant; they were identified by the School District itself. 

With respect to access, the Dover/Kent County Metropolitan Planning Organization 

encouraged consideration of additional entrances but expressly recognized that “given the 

numerous constraints surrounding Harmony Hills, it would be difficult to create a second entrance 

to the neighborhood.” The Applicant's engineer similarly explained that the Code requires a second 

entrance for subdivisions of this size only when a second entrance is possible and permittable, and 

described why site conditions prevented an additional connection. 

Staff recommended conditional approval because the Application indisputably 

demonstrated compliance with the Code. In its determination of compliance, Staff relied upon the 

fact that MPO expressly recognized the physical constraints affecting secondary access. It also 

relied upon the fact that the School District identified bus-stop locations within the development. 

Consistent with these conclusions, the County’s attorney advised the Commission that not a single 

code-compliance deficiency had been identified. The Commission did not identify any contrary 

code-compliance determination. Nevertheless, against all the evidence reviewed by the 

Commission and against the advice received by the Commission, the Commission, unexplainably, 

voted 5-1 to deny the Application. The written decision states that the denial was based on public-

185



 

 4 

safety concerns associated with the project's single point of access. The notice of decision does not 

identify any provision of the Kent County Code, or any credible record evidence, that the 

Application failed to satisfy, nor does it identify any objective standard that was unmet. 

 

STANDARD OF REVIEW 

The Levy Court’s review “is limited to the correction of errors of law and to the 

determination of whether or not substantial evidence exists on the record to support the 

Commission's findings of fact and conclusions of law.”2 Questions of law, including the scope of 

the Commission’s statutory authority and the interpretation of governing statutes, are reviewed de 

novo.3 

Substantial evidence means, “such relevant evidence as a reasonable mind might accept as 

adequate to support a conclusion.”4 The Levy Court does not have the “authority to weigh 

evidence, determine the credibility of witnesses or make independent factual findings.”5 But where 

the Commission’s decision rests on an error of law, or where the stated grounds do not identify 

facts tied to applicable legal standards, the decision cannot stand. 

 

 
2 JNK, LLC v. Kent Cnty. Reg'l Plan. Comm'n, No. CIV.A. 06C-03-066RBY, 2007 WL 1653508, 

at *5 (Del. Super. Ct. May 9, 2007). 
3 Id. 
4 Olney v. Cooch, 425 A.2d 610, 614 (Del.1981) (quoting Consolo v. Federal Maritime 

Commission, 383 U.S. 607, 620 (1966)). 
5 State v. Dalton, 878 A.2d 451, 454 (Del.2005) (citing Johnson v. Chrysler Corp., 213 A.2d 64, 

66 (Del.1965)). 
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ARGUMENT 

I.  SENATE BILL 23 CONFIRMS THAT BY-RIGHT RESIDENTIAL PROJECTS 

ARE SUBJECT TO ADMINISTRATIVE REVIEW, LIMITED TO OBJECTIVE 

STANDARDS. 
 

Senate Substitute No. 2 for Senate Bill No. 23 has been enacted into law as the Housing 

for Every Delawarean Act (the “Act” or “Senate Bill 23”).6 The Act adds 29 Del. C. § 9223. Most 

importantly, § 9223 provides that a residential development application for a by-right use7 “shall 

be reviewed through an administrative review and approval process.”8 Planning commission or 

planning board review remains permissible only if that review is limited to determining 

compliance with applicable objective standards.9 

The Act supersedes any inconsistent local-government review procedures.10 By-right 

residential development applications therefore must be evaluated based on compliance with 

objective standards rather than discretionary policy judgments or subjective views regarding 

whether a property should be developed. 

Harmony Hills II is a residential project proposed in a zoning district where the use is 

permitted. Staff concluded that the Application complied with applicable requirements and 

 
6 Senate Substitute No. 2 for Senate Bill No. 23 was signed by the Governor on July 13, 2026. 
77 29 Del. C. § 9223(a)(1) defines a "by-right" use as “a use identified as a permitted use within a 

zoning district under a local zoning ordinance that complies with all applicable objective standards 

and requirements . . . .” 
8 29 Del. C. § 9223(b) states that a “residential development application for a use that is permitted 

by-right under the zoning ordinance of a local jurisdiction shall be reviewed through an 

administrative review and approval process.” 
9 29 Del. C. § 9223(a)(2) defines "objective standards" as “standards that are measurable, 

uniformly applicable, and not subject to discretionary personal judgment.”  
10 Town of Fenwick Island v. State, No. 153, 2026, 2026 WL 1468816, at *4 (Del. May 26, 2026) 

("Under the Delaware Constitution, the General Assembly controls zoning within the State. 

Through various statutes, the General Assembly has delegated zoning authority to county and 

municipal governments. That delegation, however, is not immutable. The General Assembly may 

change or revoke delegated zoning powers and has done so frequently."). 
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recommended conditional approval. The Commission did not identify any unmet objective 

standard. Instead, it denied the Application because Commissioners, without evidentiary support 

identifying a Code deficiency, disagreed with aspects of the project, particularly the existence of 

a single access point. Senate Bill 23 confirms that such discretionary objections cannot substitute 

for a determination that an application fails to satisfy objective standards. 

Because the record contains no identified violation of an applicable objective standard, 

Harmony Hills II is entitled to approval through the administrative process required by § 9223. 

The Levy Court should reverse the Commission’s decision to deny approval of the Application 

and direct Staff to complete administrative approval of the Project in accordance with the Act. 

 

II.  EVEN ASSUMING SB 23 DOES NOT APPLY, DELAWARE LAW REQUIRES 

THE SAME RESULT. 

 
As the Superior Court recently cautioned, accepting a planning commission’s claim that it 

may limit, let alone deny outright, an otherwise compliant development based on generalized 

policy concerns “would provide it limitless discretion and power to shape land developments well 

beyond the written Code” and “fly in the face of the requirement that landowners be put on written 

notice in advance of what is allowed.”11 If Delaware law does not permit a planning commission 

to limit a code-compliant development on that basis, it certainly does not permit the Commission 

to deny one outright. That is precisely what happened here. Even assuming for the sake of the 

argument that Senate Bill 23 does not apply to this review, well-established Delaware law does 

not permit the Commission to legislate from the dais by denying a code-compliant plan based on 

an ad hoc public-safety objection untethered to any unmet objective standard. For that reason, the 

 
11 Smokey Hollow, LLC v. Sussex County Planning & Zoning Commission, 2025 WL 2816524, at 

*1 (Del. Super. Oct. 1, 2025). 
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Commission's decision constitutes an error of law subject to correction by the Levy Court. 

Moreover, where the stated basis for denial is not tied to any identified requirement of the Kent 

County Code, the denial cannot be supported by substantial evidence of noncompliance. 

Delaware courts have repeatedly reached the same conclusion: a land-use body may not 

deny a plan for a permitted use that satisfies applicable objective requirements based only on 

generalized health, safety, welfare, neighborhood-opposition, or planning-policy concerns. 

Tony Ashburn & Son, Inc. v. Kent County Regional Planning Commission12 is controlling 

and involved this very Commission. There, the Delaware Supreme Court reversed the 

Commission's denial of a subdivision application that complied with the Kent County Code. The 

Court held that statutes requiring consideration of health, safety, and welfare concerns did not 

confer authority to deny an otherwise conforming application.13 While the Commission may 

impose lawful conditions, “the Commission's power to impose conditions cannot be 

administratively enlarged to a power to deny a conforming application outright.”14 

Ashburn did not stand alone. It adopted the reasoning of DiFrancesco v. Mayor & Town 

Council of Elsmere,15 which rejected the argument that a planning commission may reject a 

compliant site plan merely because the project is fairly debatable as to public health, safety, 

welfare, comfort, or convenience. DiFrancesco held that landowners are entitled to rely on 

permitted uses in the zoning ordinance, subject to compliance with specific criteria and reasonable 

 
12 962 A.2d 235 (Del. 2008). 
13 Id. at 241. 
14 Id. at 242. 
15 2007 WL 1874761 (Del. Super. June 28, 2007), aff’d, 947 A.2d 1122 (Del. 2008). 
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conditions; otherwise, development rights would be subject to ad hoc requirements not found in 

the ordinance.16 

East Lake Partners v. City of Dover Planning Commission17 reaches the same conclusion. 

There, the Superior Court reversed a planning commission’s denial of a permitted multi-family 

site plan and held that the commission could not rely on a general power to protect health, safety, 

welfare, and neighborhood convenience to deny a use allowed by the zoning ordinance.18 The 

commission’s role was limited to imposing reasonable conditions and safeguards; it could not 

effectively rezone the property by denying a permitted use.19  The governing authorities uniformly 

hold that compliance with applicable requirements warrants approval.20 The Commission's 

decision therefore constitutes reversible legal error. 

 

 

 

 

 
16 Id. at 3 (“When people purchase land zoned for a specific use, they are entitled to rely on the 

fact that they can implement that use provided the project complies with all of the specific criteria 

found in the ordinances and subject to reasonable conditions with the Planning Commission may 

impose in order to minimize any adverse impact on nearby landowners and residents. To hold 

otherwise would subject a purchaser of land zoned for a specific use to the future whim or caprice 

of the Commission by clothing it with the ability to impose ad hoc requirements on the use of land 

not specified anywhere in the ordinances. The result would be the imposition of uncertainty on all 

landowners respecting whether they can safely rely on the permitted uses conferred on their land 

under the zoning ordinances.”). 
17 655 A.2d 821 (Del. Super. Ct. 1994). 
18 Id. at 827. 
19 Id. at 825. 
20 State ex rel. Daniel D. Rappa, Inc. v. Buck, 275 A.2d 795, 797 (Del. Super. Ct. 1971) (“It is 

fundamental that County Council, in performing this administrative function, is bound by the 

subdivision regulations. If the plan submitted conforms to these regulations, there is no discretion 

or choice but to approve it.”). 
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III.  THE COMMISSION'S STATED REASON DOES NOT IDENTIFY A CODE 

VIOLATION OR SUBSTANTIAL EVIDENCE SUPPORTING DENIAL. 
 

A planning commission must state the grounds for disapproval with sufficient specificity 

to permit meaningful appellate review. A statement that a project raises public safety concerns is 

not enough unless the decision ties those concerns to specific facts and applicable legal 

requirements. Otherwise, appellate review becomes impossible because there is no legal standard 

against which the decision can be measured. 

Here, the Commission’s stated reason does not identify an unmet objective standard. It 

does not state that emergency access fails to meet a specific code requirement. It instead reflects a 

discretionary judgment that the site “probably should have been something else.” The 

Commission's decision therefore cannot be understood as an enforcement of the Kent County 

Code. It can only be understood as a discretionary determination that a code-compliant project 

should not be approved because Commissioners believed the access arrangement presented public-

safety concerns. But that is precisely the type of ad hoc decision-making consistently rejected by 

Delaware Courts. If the Commission believed additional measures were necessary and lawful, the 

proper course was to recommend a legislative amendment to the Kent County Code. It was not to 

deny the plan outright without identifying a code-compliance defect. 

The Applicant does not question the sincerity of the concerns expressed by members of the 

Commission and appreciates their service to Kent County. But Delaware law does not permit a 

conforming application to be denied because Commissioners believe a property would be better 

suited for a different use or a different development pattern. Whether some Commissioners 

believed the property was an appropriate location for a subdivision is not the legal test. 
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CONCLUSION 

 

This case is not about whether some Commissioners would have preferred a different 

subdivision design, a different access configuration, or even a different Code. It is about whether 

the Commission may deny a residential subdivision application that complied with the Kent 

County Code, that Staff recommended for conditional approval, that the Commission’s attorney 

advised against denying, and for which no code-compliance deficiency was identified. Delaware 

law answers that question with a clear no.  

The Commission's authority is to determine compliance with applicable legal requirements 

and, where appropriate, impose lawful conditions. It is not to deny a conforming application based 

on generalized policy objections untethered to an unmet code requirement. 

Harmony Hills II is located within the Growth Zone. Staff concluded that it conforms to 

the Comprehensive Plan. Staff recommended conditional approval because the Application 

demonstrated compliance with the Code. The County attorney advised that no code-compliance 

deficiency had been identified. The Commission nevertheless denied the Application without 

identifying a single objective standard that was unmet. 

WHEREFORE, the Applicant respectfully requests that the Kent County Levy Court 

reverse the July 9, 2026 decision of the Kent County Regional Planning Commission and grant 

preliminary approval of Harmony Hills II. 
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