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The Council may take up any agenda item at any time, regardless of the order listed. Action may be taken on any item 
on this agenda. Materials related to an item on this Agenda submitted to the Council after distribution of the agenda 
packet are available for public inspection at City Hall, 9955 Live Oak Boulevard, Live Oak, during normal business hours. 
Such documents are also available on the City of Live Oak’s website at www.liveoakcity.org, subject to staff’s 
availability to post the documents before the meeting. 
 
In compliance with the Americans with Disabilities Act, the meeting room is wheelchair accessible and disabled parking 
is available. If you have a disability and need disability-related modifications or accommodations to participate in this 
meeting, please contact the City Clerk’s office at (530) 695-2112 x107.  Requests must be made at least 24 hours in 
advance. 

 
 

• Remote Viewing:  
 

o Members of the public can view a livestream of the meeting online at                   
https://liveoakca.granicus.com/ViewPublisher.php?view_id=1. 
 

o Members of the public can access the Zoom webinar as follows: 
 

▪ Join by Electronic Device:  
https://us02web.zoom.us/j/89533712201  
  

▪ Join by Phone:  
1-669-900-6833 or 1-833-548-0282 (Toll Free) 
Webinar ID: 895 3371 2201 

 

• Public Comment: Members of the public can submit general public comments, as well as comment on specific 
agenda items in the following ways: 
 

o Public Attendance: Members of the public who attend in person may make comments from the Council 
Chamber podium.  
 

o Email Public Comment: Comments from the public on agenda items will be accepted until 1:00 pm on 
the date of the meeting, via email to the City Clerk at cmenchaca@liveoakcity.org. Comments will be 
distributed to Council prior to the meeting and reflected in the meeting minutes. Please note that 
emailed comments will NOT be read aloud by staff during the meeting unless an approved 
accommodations request has been granted.  

LIVE OAK 
CITY COUNCIL 

 

REGULAR MEETING AGENDA  
OCTOBER 1, 2025 

6:00 PM 
 

MEETING LOCATION 
LIVE OAK COUNCIL CHAMBERS 
9955 LIVE OAK BOULEVARD 

LIVE OAK, CALIFORNIA 95953 

 

 

MEMBERS OF THE COUNCIL 

JERAMY CHAPDELAINE, MAYOR 
AARON PAMMA, VICE MAYOR 

ASHLEY HERNANDEZ, COUNCILMEMBER 

NANCY SANTANA, COUNCILMEMBER  
BOB WOTEN, COUNCILMEMBER 

  
BENJAMIN MOODY, 

CITY MANAGER 
 

NICOLE ROSSER,  
CITY ATTORNEY 
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o eComment Feature: Comments from the public on agenda items will be accepted until 1:00 pm on the 
date of the meeting, via the eComment feature at 
https://liveoakca.granicus.com/ViewPublisher.php?view_id=1. Comments will be distributed to 
Council prior to the meeting and reflected in the meeting minutes. Please note that eComments will 
NOT be read aloud by staff during the meeting unless an approved accommodations request has been 
granted.        
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CALL TO ORDER  
 

ROLL CALL  
 

PLEDGE OF ALLEGIANCE AND INVOCATION  
 

CORRECTIONS AND/OR CHANGES TO THE AGENDA BY CITY MANAGER ONLY  
 

PRESENTATIONS AND RECOGNITIONS 
 

PUBLIC COMMENT  
Any person wishing to address the City Council on general jurisdictional matters or consent calendar items 
may do so at this time. If you are commenting on an agenda item, your comments will be heard at the time 
that item is scheduled for discussion.  The City Council adopted a time limit of three minutes per person.  The 
Brown Act does not allow for Council discussion of items not on the agenda. Councilmembers may only a) 
refer the matter to staff; b) ask for additional information; c) request a report back; or d) provide a limited 
factual response for items not listed on the agenda. 

 
CONSENT ITEMS 
Consent Calendar is passed by one motion with exceptions and separate votes as noted.  

 
1. City Council Meeting Minutes 

Recommendation: Approve the September 17, 2025, City Council Regular Meeting minutes.  
(Clarissa Menchaca, City Clerk) 
 

2. 2025 City Hall Holiday Closure 
Recommendation: Authorize the closure of City Hall to the public from Thursday, December 24, 2025, 
through Friday, January 2, 2026. 
(Benjamin Moody, City Manager) 

 
BUSINESS ITEMS 

 
3. Memorandum of Understanding (MOU) with Public Employees Union Local #1 - Amendment 

Recommendation: 1) Authorize City Manager to approve MOU with Public Employees Union Local #1; 
and 2) Approve modified salary schedule. 
(Benjamin Moody, City Manager) 
 

4. Fiscal Budget to Actual and Cash Flow Analysis with Recommendations 
Recommendation: Receive report and provide direction on implementing cost saving and revenue 
increasing options: 
 
1) Delay Capital Outlay expenses in FY 2025 that are not immediately critical to the operations and 

functions of the City; Pool Resurfacing project, Garden Glen Park Improvements, Sewer - Ash St. 
Hatch, and Water infrastructure projects that will not immediately affect the health and safety of 
the public and employees, or as otherwise approved by City Council; 

 
2) Direct staff to review the Master Schedule of Fees to recommend increases to align with costs and 

community needs, including pool and recreation program fees; 
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3) Direct staff to initiate municipal code and fee changes to development impact fee collection 
processes and amounts to help spur economic development and revenue generation; 

 
4) Authorize the City Manager to initiate the 12-month prior, written contract termination process 

with Sutter County Sheriff, contract 2024-005, and begin renegotiations to establish contract 
services that the City can sustainably afford.  Setting the existing contract end date to November 
30, 2026, if renegotiated amendments and/or necessary revenues are not established; 

 
5) Authorize the City Manager to initiate the 12-month prior, written contract termination process 

with Sutter County Fire, contract 2023-013, and begin renegotiations to establish contract services 
that the City can sustainably afford.  Setting the existing contract end date to November 30, 2026, 
if renegotiated amendments and/or necessary revenues are not established; 

 
6) Direct staff to begin investigating revenue options, including modifying the existing special 

property taxes, implementing new public safety specific property tax, and/or general sales tax 
revenue options. 

 
(Benjamin Moody, City Manager) 

 
ITEMS REMOVED FROM THE CONSENT AGENDA FOR COUNCIL CONSIDERATION AND ACTION 
 
UPDATES AND ANNOUNCEMENTS FROM THE CITY ATTORNEY AND CITY MANAGER 
 
COUNCILMEMBER REPORTS / COMMENTS / REQUESTS 

 
ADJOURNMENT  
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Background:

Recommendation:

Date: October 1, 2025

To: Honorable Mayor & Members of the City Council

From: Clarissa Menchaca, City Clerk

Subject: City Council Meeting Minutes
 

Submitted for approval are the September 17, 2025, City Council Regular Meeting minutes.

Approve the September 17, 2025, City Council Regular Meeting minutes.

CITY OF LIVE OAK
STAFF REPORT

 

 

 

 

 

 

 

 

 

Attachments:
Minutes

Agenda Item 1.
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CALL TO ORDER 

Meeting called to order by Mayor Chapdelaine at Live Oak City Council Chambers, 9955 Live Oak Boulevard, 
Live Oak, CA at 6:02 pm.  

 
ROLL CALL 

 
Present: Councilmembers Woten, Santana, Vice Mayor Pamma, and Mayor Chapdelaine 
 
Absent: Councilmember Hernandez 

 
PLEDGE OF ALLEGIANCE AND INVOCATION 

Vice Mayor Pamma led the Pledge of Allegiance. Councilmember Woten delivered the invocation.  
 

CORRECTIONS AND/OR CHANGES TO THE AGENDA BY CITY MANAGER ONLY 
 
There were no corrections and/or changes.   
 
PRESENTATIONS AND RECOGNITIONS 
 
A. Proclamation Honoring the Live Oak Little League Live Oak Lions 

 
Mayor Chapdelaine presented the proclamation.  
 

**Clerk’s Note: Council recessed at 6:10 pm and reconvened at 6:18 pm.  

 
PUBLIC COMMENT 

 
Public Comment was opened and closed without any speakers.  

  

LIVE OAK 
CITY COUNCIL 

 

MINUTES 
SEPTEMBER 17, 2025 

6:00 PM 
 

MEETING LOCATION 
LIVE OAK COUNCIL CHAMBERS 
9955 LIVE OAK BOULEVARD 

LIVE OAK, CALIFORNIA 95953 

 

 

MEMBERS OF THE COUNCIL 

JERAMY CHAPDELAINE, MAYOR 
AARON PAMMA, VICE MAYOR 

ASHLEY HERNANDEZ, COUNCILMEMBER 
NANCY SANTANA, COUNCILMEMBER 

BOB WOTEN, COUNCILMEMBER 
 

BENJAMIN MOODY, 
CITY MANAGER 

 
NICOLE ROSSER,  
CITY ATTORNEY 
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CONSENT ITEMS 

Consent Calendar is passed by one motion with exceptions and separate votes as noted.  
 
MOTION: APPROVE THE CONSENT AGENDA. 

          (MOTION: WOTEN; SECOND: PAMMA) 
 

VOTE: MOTION PASSED 4-0-1 
AYES: COUNCILMEMBERS WOTEN, SANTANA, VICE MAYOR PAMMA, AND MAYOR CHAPDELAINE 
NOES: NONE 
ABSENT: COUNCILMEMBER HERNANDEZ 
 
1. City Council Meeting Minutes 

Clarissa Menchaca, City Clerk 
Council action: September 3, 2025, City Council Regular Meeting minutes approved.  

 
BUSINESS ITEMS 

2. Finance Director Classification and Compensation Modifications 
Benjamin Moody, City Manager 
 
Benjamin Moody, City Manager, provided a report for the Council.  

 

The following member of the public addressed the Council: Rick Dais.  
 

MOTION:  1) APPROVE THE REVISION OF THE JOB CLASSIFICATION FROM FINANCE DIRECTOR/ASSISTANT CITY 

MANAGER TO FINANCE DIRECTOR, UPDATE THE JOB DESCRIPTION, AND AMEND THE SALARY 

SCHEDULE; AND 2) AUTHORIZE THE CITY’S CONSULTANT FINANCE DIRECTOR TO MODIFY THE FY 

2025-26 BUDGET WITH A SUPPLEMENTAL APPROPRIATION IN THE AMOUNT OF $100,000 TO 

FUND THE PERMANENT FINANCE DIRECTOR POSITION, ALLOCATED FROM APPROPRIATE FUNDING 

SOURCES.  
   (MOTION: CHAPDELAINE; SECOND: PAMMA) 
 
VOTE:    MOTION PASSED 4-0-1 
AYES:   COUNCILMEMBERS WOTEN, SANTANA, VICE MAYOR PAMMA, AND MAYOR CHAPDELAINE 
NOES:   NONE 
ABSENT:  COUNCILMEMBER HERNANDEZ 
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3. Salary Schedule Update – Assistant Planner 
Benjamin Moody, City Manager 
 
Benjamin Moody, City Manager, provided a report for the Council.  

 

Public Comment was opened and closed without any speakers.  
 

MOTION:  1) AMEND THE CITY SALARY SCHEDULE TO INCLUDE THE CLASSIFICATION FOR THE ASSISTANT 

PLANNER SALARY SCHEDULE; AND 2) AUTHORIZE THE FINANCE DIRECTOR TO AMEND THE FY 2025-
26 BUDGET TO TRANSFER $25,000 FROM COMMUNITY DEVELOPMENT SALARIES PERMANENT 

010-5-1015-5003 TO 010-5-1015-5005 SALARIES EXTRA HELP TO ALLOCATE FUNDING FOR A 

PART-TIME POSITION.   
   (MOTION: WOTEN; SECOND: PAMMA) 
 
VOTE:    MOTION PASSED 4-0-1 
AYES:   COUNCILMEMBERS WOTEN, SANTANA, VICE MAYOR PAMMA, AND MAYOR CHAPDELAINE 
NOES:   NONE 
ABSENT:  COUNCILMEMBER HERNANDEZ 
 

4. Creation of a Code Enforcement Officer I/II Classification and Establishment of Salary Range 
Benjamin Moody, City Manager 
 
Benjamin Moody, City Manager, provided a report for the Council.  

 

Public Comment was opened and closed without any speakers.  
 

MOTION:  1) APPROVE THE CREATION OF A CODE ENFORCEMENT OFFICER I/II AND ADOPT THE FOLLOWING 

SALARY RANGE FOR THIS CLASSIFICATION: CODE ENFORCEMENT OFFICER I: $24.638 TO $32.106 

PER HOUR CODE ENFORCEMENT OFFICER II: $27.375 TO $35.673 PER HOUR; 2) AUTHORIZE THE 

FINANCE DIRECTOR TO AMEND THE FY 2025-26 BUDGET TO TRANSFER $25,000 FROM 

COMMUNITY DEVELOPMENT SALARIES PERMANENT 010-5-1015-5003 TO BUILDING 

DEPARTMENT 010-5-1020-5005 SALARIES EXTRA HELP TO ALLOCATE FUNDING FOR A PART-TIME 

POSITION; AND 3) AUTHORIZE STAFF TO BEGIN THE RECRUITMENT PROCESS FOR THE POSITION AS 

PART-TIME, NON-BENEFITED, NOT TO EXCEED 960 HOURS PER FISCAL YEAR.    
   (MOTION: CHAPDELAINE; SECOND: WOTEN) 
 
VOTE:    MOTION PASSED 4-0-1 
AYES:   COUNCILMEMBERS WOTEN, SANTANA, VICE MAYOR PAMMA, AND MAYOR CHAPDELAINE 
NOES:   NONE 
ABSENT:  COUNCILMEMBER HERNANDEZ 

 
 ITEMS REMOVED FROM THE CONSENT AGENDA FOR COUNCIL CONSIDERATION AND ACTION 
 
 There were no items removed from the Consent Agenda for Council consideration and action.  
 

UPDATES AND ANNOUNCEMENTS FROM THE CITY ATTORNEY AND CITY MANAGER 
 

Benjamin Moody, City Manager, informed that staff has prepared a draft banner policy, which will soon be 
distributed for Council guidance. Mr. Moody also highlighted the upcoming partnered Wine and Paint Night 
event, noted that the pool season has come to an end, and shared that soccer season is now in full swing. Lastly, 
Mr. Moody discussed the recent change in planning services.   
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COUNCILMEMBER COMMENTS  
 
Councilmember Woten highlighted his attendance at the Regional Housing Authority Board of Commissioners 
meeting.  
 
Councilmember Santana reported on her attendance at the Fall Festival, complimenting the Parks and 
Recreation Department and all who contributed to the event. Councilmember Santana requested additional 
tables and chairs be provided in the future for attendees to sit and eat. Councilmember Santana shared feedback 
from a Sutter County resident who hadn’t visited Live Oak in years and complimented the town’s upkeep. 
Councilmember Santana further expressed her appreciation for the banner policy and requested a moment of 
silence in honor of Charlie Kirk. 
 
Vice Mayor Pamma thanked City staff and law enforcement for their ongoing efforts and expressed his 
appreciation for their day-to-day work. 
 
Mayor Chapdelaine reported on his attendance at the Sutter Butte Flood Control Agency meeting and the 
Sacramento Area Council of Governments Innovation and Policy Committee meeting. Mayor Chapdelaine also 
noted his upcoming attendance at a Sacramento Area Council of Governments Board meeting and highlighted 
his attendance at the Fall Festival.  

 
ADJOURNMENT 

 
Mayor Chapdelaine adjourned the meeting at 7:00 pm in memory of Charlie Kirk.   
 
 
 
              

Jeramy Chapdelaine, Mayor 
 ATTEST: 
       
Clarissa Menchaca, City Clerk  
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Purpose:

Background:

Analysis:

Date: October 1, 2025

To: Honorable Mayor & Members of the City Council

From: Jessica Mata, Human Resources

Subject: 2025 City Hall Holiday Closure
 
Summary: Recommendation: Authorize the closure of City Hall to the

public from Thursday, December 24, 2025, through Friday,
January 2, 2026. 

Fiscal Impact: No fiscal impact. 

To provide advance notice to the public and City staff to plan for holiday periods.

Historically, counter service requests and utility payments are low during the Christmas and
New Year period, while requests for family events are high. 

With the Holiday period, the City has closed City Hall to the public for the last five plus years.
Additionally, per Section 6.2 of the Local 1 Union Memorandum of Understanding Established
Holidays, "Where practical, the City will continue to allow the practice of closing and/or working
a skeleton crew during the holiday season."

Staff propose to close City Hall to the public during the holiday period from December 24,
2025, to January 2, 2026. Employees who wish to take time off during this period will need to
utilize various forms of leave banks, including Holiday Leave, Vacation, Administrative Leave,
Compensatory Time, and/or Unpaid Leave. 

City Hall will be closed to the public during the holiday period, but staff is able to work during
this time with prior approval from their managers. This is consistent with the Local 1 Union
MOU. 

To ensure that essential services continue during the closure, the City will proactively
advertise the appropriate emergency contact information to the public through multiple means,
including City Hall signage, social media posts, the website, the marquee, and via telephone
voicemails. The Holiday closure does not impact emergency services. The Sheriff and Fire
departments will continue normal operations and on call staff will be available for road, water,

CITY OF LIVE OAK
STAFF REPORT

 

 

 

 

 

 

 

 

 

 

Agenda Item 2.
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Fiscal Impact:

Recommendation:

sewer, and facility requests. Additionally, the City will suspend water disconnections and
penalties for nonpayment during the holiday closure. While City Hall will be closed for in-
person payments, residents still have the ability to make payments via mail, drop box, and
online, as in prior years. 

Proposed Holiday Closure Schedule with Leave Use Designation:

Wednesday, December 24, 2025 - Christmas Eve - Holiday 
Thursday, December 25, 2025 - Christmas Day - Holiday 
Friday, December 26, 2025 - Employee Leave Bank 
Saturday, December 27, 2025 - Weekend 
Sunday, December 28, 2025 - Weekend 
Monday, December 29, 2025 - Employee Leave Bank
Tuesday, December 30, 2025 - Employee Leave Bank
Wednesday, December 31, 2025 - New Years Eve - Holiday 
Thursday, January 1, 2026 - New Years Day - Holiday 
Friday, January 2, 2026 - Employee Leave Bank

See Exhibit A attached. 

No fiscal impact. There is no expansion of the number of paid holidays as a consequence of
this proposal.

Authorize the closure of City Hall to the public from Thursday, December 24, 2025, through
Friday, January 2, 2026.

 

 

 

Attachments:
Exhibit A - Proposed Holiday Closure Calendar

Agenda Item 2.
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Exhibit A 

 

Wed. 
Dec. 24 

Thurs. 
Dec. 25 

Fri.  
Dec 26 

Sat.  
Dec. 27 

Sun. 
Dec. 28 

Mon.  
Dec. 29  

Tues.  
Dec. 30 

Wed. 
Dec. 31 

Thurs. 
Jan. 1 

Fri.  
Jan. 2 
 

Obs. 
Holiday  
 
 
Closure 
 
  

Obs. 
Holiday  
 
 
Closure 
 
 

Leave 
Bank  
 
 
Closure  

  Leave 
Bank  
 
 
Closure 

Leave 
Bank  
 
 
Closure 

Obs. 
Holiday  
 
 
Closure 
 
 

Obs. 
Holiday  
 
 
Closure 
 
 

Leave  
Bank  
 
 
Closure 
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Purpose:

Background:

Analysis:

Date: October 1, 2025

To: Honorable Mayor & Members of the City Council

From: Jessica Mata, Human Resources

Subject: Memorandum of Understanding (MOU) with Public Employees
Union Local #1 - Amendment

 
Summary: Recommendation: 1) Authorize City Manager to approve MOU

with Public Employees Union Local #1; and 2) Approve
modified salary schedule. 

Fiscal Impact: FY 2025-26 $18,603.07 ongoing, and FY 2026-
27 $13,520.44 ongoing.

To approve the amended Memorandum of Understanding between the City of Live Oak and
the Public Employees Union Local #1.

The existing MOU between the City and Local 1 was a three-year agreement that ended this
past June 30, 2025- with terms to initiate negotiations for the succession agreement. 

The City of Live Oak has engaged in negotiations with the Public Employees Union Local #1 to
address key concerns for union members. Over the past months, both parties have
participated in discussions to come to an agreement that aligns with the City's budget and
operations needs, while considering the well-being of staff. Following a series of bargaining
sessions, both parties have reached an agreement.

The Public Employees Union Local #1 has unanimously approved the proposed agreement. 

The following has been agreed to by the Union and the City:
1) Two (2) year contract agreement expiring on June 30, 2027.
2) One and three quarters percent (1.75%) Cost of Living Adjustment increase beginning the
pay period following City Council approval of the MOU. One and a quarter percent (1.25%)
Cost of Living Adjustment beginning the next full pay period, following July 1, 2026. 
3) Full-time Public Works and Parks Maintenance employees are given a two-hundred-dollar
($200.00) steel-toed boot allowance once per every nine (9) month period. Temporary
employees are given a one-hundred-dollar ($100.00) steel-toed boot allowance per fiscal year.

CITY OF LIVE OAK
STAFF REPORT

 

 

 

 

 

 

 

 

 

 

Agenda Item 3.
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Fiscal Impact:

Recommendation:

The MOU will end June 30th, 2027. The Finance Director has been involved with the process
and will update the budget accordingly to reflect MOU terms. Approximately FY 2025-26
$18,603.07 ongoing, and FY 2026-27 $13,520.44 ongoing.

1) Authorize City Manager to approve MOU with Public Employees Union Local #1; and 2)
Approve modified salary schedule. 

 

 

 

Attachments:
MOU Between City of Live Oak and Public Employees Union Local #1 Red Line
MOU Between City of Live Oak and Public Employees Union Local #1 Final
2025 -2026 Salary Schedule Union Proposed

Agenda Item 3.

14

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3635509/MOU_Between_City_of_Live_Oak_and_Public_Employees_Union_Local__1_Red_Line_-_Oct._2025.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3635510/MOU_Between_City_of_Live_Oak_and_Public_Employees_Union_Local__1_Final_-_Oct._2025.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3635511/2025_-2026_Salary_Schedule_Union_Proposed_-_FINAL_-_USE.pdf


Page 1 of 26 
 

MEMORANDUM OF UNDERSTANDING CONCERNING THE GENERAL BARGAINING UNIT  

 

PREAMBLE 
 
This Memorandum of Understanding, hereinafter referred to as the "Memorandum" or "MOU",  is 

made by and between the City of Live Oak, hereinafter referred to as the "City", and Public 

Employees Union Local #1, hereinafter referred to as the "Union", representing employees who 

are members of the Unit. The classifications represented are listed as in the attached Salary 

Schedule to this MOU. This MOU constitutes the result of meeting and conferring in good faith 

between the City and the Union, pursuant to the California Government Code and the City 

Employer-Employee Relations Policy. 

 

ARTICLE I – MANAGEMENT RIGHTS  

 
1.1 Management Rights 

 
The Union recognizes that it is the exclusive right of the City, except as otherwise provided in 

this  MOU or the City Employee Relations Policy, to make all decisions of a managerial or 

administrative character, including, but not limited to: 

1) To manage and direct its business and personnel. 

2) To manage, control, and determine the mission of the City, its departments, building 

facilities, and operations. 

3) To create, change, combine or abolish jobs, policies, departments, and facilities in 

whole or in part. 

4) To subcontract or discontinue work for economic or operational reasons. 

5) To specify or assign work requirements and require overtime. 

6) To schedule working hours and shifts. 

7) To adopt rules of conduct and penalties for violation thereof. 

8) To take whatever action necessary to prepare for and to operate in an emergency. 

9) To hire, promote, transfer, assign, classify positions, retain employees, and to 

suspend, demote, discharge, or take disciplinary action against employees. 

10) To layoff, demote or furlough employees from duties because of lack of funds, in the 

interest of economy, or other legitimate reasons. City Management shall determine 

the classifications and employees to be laid off based on the operational needs of the 

City. 

11) To determine the policies, standards, procedures, methods, means and personnel by 

which the City operations are to be conducted. 

Nothing in this MOU shall be construed to interfere with the City's right to manage its 

operation in the most efficient and economical manner consistent with the best 

interests of the City's residents. 
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ARTICLE 2 - UNION RIGHTS 
 

2.1 The City of Live Oak recognizes the Union, as the recognized bargaining representative 

for the purpose of negotiating wages, hours, and working conditions for all employees of the 

City whose classifications are contained within the attached salary schedule to the MOU. Both 

parties recognize their mutual obligation to bargain or meet and confer pursuant to the MMBA 

and all governing laws. 

2.2 Employee Orientation and Payroll Deduction 

 
a) City of Live Oak will allow the Union to meet with new employees hired into the 

bargaining unit for a total of 45 minutes. The meeting shall occur during the 

employee orientation or within 15 days of the employee being hired. 

 
b) Upon certification by the Union that an employee has signed a deduction 

authorization, the City of Live Oak will deduct the appropriate dues or fees from the 

employee's pay, as established and as may be changed from time to time by the 

Union and remit such dues  or fees to the Union. Employee requests to cancel or 

change deductions must be directed to the Union, rather than the City of Live Oak. 

Deductions will continue unless the employee mails a written revocation to the Union 

in accordance with the terms of the authorization form, or absent any such terms, by 

mailing a written revocation to the Union that is postmarked during the thirty                 

(30)-day period immediately prior to the annual anniversary date on which the 

employee signed the authorization form. 

 
c) The Union shall provide a membership list to the City of Live Oak. The list will include: 

a. Employee Name. 

b. Date of Request - The date of request should be prior to the Friday before pay 

day. Any requests received by end of business on the Friday before pay day will 

take effect on that payroll. 

c. Effective Payroll Date 

d. Union to provide the calculation of dues for new members. 

d) City of Live Oak shall: 

a. Provide the Union an annual copy of the payroll schedule. Or Provide the Union 

an annual copy of the payroll processing dates. Provide a termination/leave list 

by email with the date of termination or effective date of leave (if known). 

b. Remit to the Union all dues, fees, and assessments in a timely manner, normally 

within 15 days from the date that such monies were withheld from the employee's 

payroll. 
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-           -- -- 

e) Hold Harmless: 

a. In accordance with government Code 3502.5 (b), UNION agrees to hold City of 

Live Oak harmless from all claims, demands, suits or other forms of liability that 

may arise against the City of Live Oak for or on account of any deduction made 

from the wages of such employees pursuant to this memorandum of 

understanding. 

 
2.3 Notices and Meetings 

a) The Union may use City conference rooms and similar building facilities for meetings 

with  employees in the unit it represents; may post material on bulletin boards located 

(as provided below) to serve employees in the unit it represents; and may visit work 

locations to confer with its members regarding grievances or other business within the 

scope of representation or otherwise provided for within this Agreement. 

 
b) Use of City meeting facilities requires reasonable advance notice to the appropriate 

City official and is subject to City use of such facilities; provided, however, that once 

scheduled, such Union meetings may not be cancelled by the City except under 

emergency situations. The City may establish reasonable regulations governing the use 

of City facilities as provided by this section. At each office location, a bulletin board 

shall be  provided. No publication shall be posted by the Union which indicates City 

action or approval when none has been given. 

 
c) Duly authorized representatives of the Union shall be permitted, at all times, that 

employees in the unit it represents are working, to enter offices to transact business 

within the scope of representation and to observe conditions under which employees 

are employed and carry out their responsibilities; provided, however, that Union 

representative shall, upon arrival at the facility, notify the person in charge of the areas 

he/she wishes to visit. Access shall not be unreasonably denied. If denied, the reason or 

reasons for denial must be stated. 

d) The Union may transmit reasonable amounts of materials through the City's email 

system, except as prohibited by law. 

 

2.4 Union Release Time 
 

On an annual basis, the City will authorize up to 30 (non-cumulative from year-to-year) hours 

of                         Union Release Time for Officers, Board Members and Stewards to conduct Local 1 business: 

o Board Meetings 

o Union Trainings 

o New Employee Orientations 
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The representative or other designee will provide notice to his/her immediate supervisor or, in 

the absence of said supervisor, to the Department Head. Approval will be required, and time 

will be documented. 

2.5 Shop Stewards 

Shop stewards shall be established to help employees handle the initial step in the 

grievance process. 

 

The Union agrees to notify the City Human Resources Director of the names, classifications, 

and departments of all Shop Stewards. 

 
A reasonable amount of time will be granted the employee and the Shop Steward to handle 

initial grievance. 

 
If an employee wishes to discuss a grievance on City time with the Shop Steward, the 

employee  shall be allowed an opportunity to verify if the steward is available to be seen. 

The supervisor shall determine if the employee can be released at the time requested. If 

the employee is not released, the supervisor shall set an alternative time as soon as practical. 

 
In the event the steward is unable to be released by his/her immediate supervisor at the 

time requested, the supervisor shall arrange a release time as soon as practical thereafter. 

 
 

ARTICLE 3 - HOURS OF WORK  
 

3.1 Business Hours 
 

Regular business hours for the City are Monday through Friday from 9:00 a.m. through 
5:00 p.m. The City Manger shall approve the business hours for any department that does 
not  operate under the regular schedule. 

 

3.2 Hours of Work 

Department Heads shall establish the work schedules for employees in their department. The 

schedule shall normally provide for a work week of forty (40) hours City Hall (8:00 a.m. to 5:00 

p.m.) and Public Works and Parks (7:00 a.m. to 3:30 p.m.) for all employees except for those 

employees assigned to shift work. The schedule for shift work employees shall be established 

to accomplish maximum coverage of a twenty-four (24) hour day without violating applicable 

local, state, or federal labor laws. 

 

3.3 Rest Period 

Subject to the discretion and control of the Department Heads, all employees may be allowed 

a paid rest period not to exceed fifteen (15) minutes for each three (3) consecutive hours of 
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work, but the total number of rest periods in anyone (1) working day shall not exceed two (2). 

Rest periods shall not be combined with another rest period or meal break, combined with 

arrival at work, and may not be postponed until the end of the day to enable the employee to 

leave early. Within these limitations, rest periods shall be scheduled in accordance with the 

requirements of the department and shall be taken at such location as designated by the 

Department Head. 

 
3.4 Lunch Period 

 
All City employees normally shall be allowed an unpaid lunch period which shall be scheduled 

generally in the middle of the work shift.  The exact time and duration of such lunch period 

shall be within the discretion of the Department Head. The lunch period shall not be counted 

as part of the total hours worked and the employee must be relieved of all duty during the 

lunch period. However, for some employees a lunch period is included in the actual 

performance of assigned duties and included as part of the total hours worked. 

 

3.5 Alternative Work Schedules 

 
An alternative work schedule is a pre-scheduled, fixed and continuous schedule of hours 

that deviates from the standard schedule of the City. Alternative work schedules shall be 

established by mutual written agreement between the Union and their respective 

Department Heads, with approval by the City Manger.  Such schedule shall allow the 

employee to work the standard number of hours within each work week and shall not exceed 

ten (10) hours in any workday. 

The purpose of permitting alternative work schedules including enabling employees to travel 

off-peak, meet transit and ride-sharing schedules, extend office hours, and help employees 

meet personal and professional responsibilities. 

 
Alternative work schedules must be in the best business interests of the employing department. 

Factors to be considered by the Department Head include safety concerns, customer service 

requirements, equipment availability, administrative burden, need for supervision, job 

performance, budgetary limitations, access to support staff, and other liability concerns. 

Department Heads have the right to return employees to a standard schedule with 

reasonable notice.  

3.6 Flexible Work Schedules 
 

By mutual agreement between the employee and their immediate supervisor, a flexible work 

schedule shall be permitted. 
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ARTICLE 4 - PAYMENT OF SALARY 
 

4.1 Compensation Plan  

The compensation of all officers and employees of the City are fixed and determined pursuant 

to the provisions of the City's Personnel Rules and Regulations and the Salary Schedule by 

Classification as from time to time amended. The compensation shall represent full salary 

compensation for the services of those officers and employees by virtue of their respective 

employment. 

 

4.2 Pay Periods  

The pay periods for all employees shall be bi-weekly. Salaries will normally be paid on the first 

Friday following the completion of a pay period. When a holiday falls on a payday, the payday 

will be transferred to the previous workday. 

 

4.3 Temporary and Part-Time Employee Compensation 
 

Except as otherwise provided in these rules, all temporary employees and part time employees 

working fewer than 40 hours per pay period on a regular basis shall not be entitled to any type 

of fringe benefits afforded to regular full-time and part-time employees.  The hourly rates of 

pay for such employees constitute complete compensation for services rendered. 

 

4.4 Limited Term Employee Compensation 
 

Salaries for limited term employees shall be at the hourly rate established for such limited  

term employees at the time of employment, provided that a regular employee temporarily 

transferred or assigned a limited term employment shall not receive less than the 

compensation which he/she would have received had the temporary transfer or assignment 

not been made including any merit increases to which he/she would otherwise have been 

entitled. If such regular employee is temporarily appointed to a position in a class having a 

higher salary range, such employee's salary shall be computed in accordance with applicable 

regulations. Limited term employees shall be paid in proportion to their normal   hours of work 

compared to regular full or part-time employees consistent with the date of employment and 

length of service. 

 

4.5 Separation Pay 

When an employee separates from the City service in the middle of a payroll period, said 

employee shall receive his or her final check at the next regularly scheduled payday for that  

period. Notice of such separation shall be filed immediately with the Director of Employment. 

 

4.6 Fees, Commission, Compensation  
 

Any City employee who receives a fee, commission, or compensation for performance of any 
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regularly assigned City duty or function, other than the compensation paid to the employee by 

the City by virtue of his/her office or position, shall promptly tender such money to the City to 

be deposited in the City treasury and upon receipt shall become the property of the City of Live 

Oak. 

 

4.7 Official Payroll Records 

The Director of Employment maintains the official City payroll records. The Department 

Head  is responsible for ensuring the accuracy of departmental input to said records, including 

proper documentation of employee overtime and compensatory time. 

 

4.8 Retirement System 

 
Adhering to the Public Employees Retirement System (PERS) law with regard to eligibility and 

payroll deduction, regular employees and appointed department heads employed by the City 

shall be members of PERS. Elected officials may be members, as provided by law   and the terms 

of the contract in effect between the City and PERS. The City Council may amend the contract 

as provided by law. The City Manager shall advise the Council regarding policy matters 

concerning the contract or amendments to it. 

 

4.9 Retirement Benefits for New Members of PERS after January 1, 2013 

Effective January 1, 2013, all new permanent employees who are also new members of 

PERS, hired by the City of Live Oak will be subject to the retirement benefit limitations 

established by AB340 (Chapter 296, Statutes of 2012) and AB 197 (Chapter 297, Statutes of 

2012). 

 
New employees who are determined to be classic members of PERS will receive the same 

retirement formula as employees of the City of Live Oak as of December 31, 2012. 

 

4.10 Employee Contribution for New Employees after July 1, 2013 
 

Effective July 1, 2013, all new permanent employees, including those defined as classic 

members of PERS, who are hired by the City of Live Oak will pay the full employee share of  

PERS, as implemented in Government Code Section 20691, and determined by City of Live Oak 

Resolution 16-2013. 

 

4.11 Bilingual Pay 
 

The City has identified certain positions which require bilingual language skills. Positions 

approved for bilingual pay will generally be those rendering services linking the City with 

clients who are largely monolingual in a language other than English. Designated bilingual 

employees will be expected to continue to perform all other job duties required of them by 

their classification. 
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4.12 Qualification 
 

To qualify for a bilingual position, employees must be State certified or pass a City qualifying 

language test in the relevant language at the option of the City. 

 
4.13 Premium Compensation 
 
Designated bilingual employees shall be paid a premium compensation in the amount of 

$125 per month for bilingual pay. 

 
Bilingual pay will be payable at the full monthly rate in any month a designated bilingual 

employee is on paid status at least half of the month. If a designated bilingual employee is 

on unpaid status or has been placed on paid administrative leave for more than half of the 

month, the bilingual pay will be reduced by half. No bilingual pay will be paid in a month if 

an employee is on LWOP or paid administrative leave for the entire month. 

 
Designated bilingual employees hired or assigned bilingual pay within the first 15 days of 
the month shall receive the full monthly rate for their first month of employment; those 
hired or assigned bilingual pay after the 15th

 
of the month will receive half of the bilingual 

pay for their first month of employment. 

Designated bilingual employees leaving City service during the first 15 days of the month will 

receive half of the bilingual pay for that month; those leaving service any time after the 15 th 

of the month will be paid the full monthly rate. 

 
4.14 Overtime, Comp Time, Callback and Standby 

Employees are eligible to earn overtime, callback, and standby pay except for those employees 

in bona fide professional, administrative and executive positions, and elected officials, all as 

defined by the Fair Labor Standards Act (FLSA). All positions in City government are classified 

as either overtime exempt or non-exempt under the FLSA. The rules in this section apply to 

non-exempt employees. Any time worked in excess of a normal workweek by overtime exempt 

employees is considered part of the duties and responsibilities of the position and overtime 

shall not be paid. 

 

4.15  Overtime Policy 
 

It is the policy of the City to limit overtime scheduling to mission essential activities that cannot 

be performed at any other later date or during the normal workday. Managers are expected to 

aggressively manage overtime to ensure such expenses are incurred only for unusual, 

occasional situations beyond the manager's control, which must be handled within a given 

time. 

 
The City reserves the right to direct and schedule overtime when the City determines that 

necessity demands additional service. While overtime work will normally be on a voluntary 

basis, the City may direct that employees perform overtime when the work situation dictates, 

with the scheduling of that overtime left to the City. 
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All overtime worked must be pre-approved by the employee's supervisor or manager. It is 

the responsibility of each employee to adhere to assigned work schedules. At no time shall 

an employee work overtime without prior express approval by the employee's supervisor or 

manager. Failure to secure pre-approval for overtime may result in disciplinary action. 

 
It is further the policy of the City to adhere to the requirements of the FLSA. If any of the 

provisions of this Rule conflict with the FLSA, the FLSA controls. 

 
4.16  Overtime Defined 

 
"Overtime" is authorized work in excess of forty (40) hours within a workweek. The City's 

workweek is a seven (7) day cycle from 12:00 a.m.  on Sunday to 12:00 midnight on Saturday. 

Overtime is computed on all hours, including sick leave, vacation, holiday, and compensatory 

time off, in excess of 40 hours for the entire workweek. 

 
Work in excess of 8 hours during a regular workday is not considered overtime. Where    

employees are required to work hours in excess of their normal workday hours, departments 

may adjust work hour schedules for such employees during the remainder of the workweek. 

 
4.17 Compensation for Overtime 

 
a) Overtime shall be paid at a rate equal to one and one-half (1½) times the employee's 

regular rate of pay. 

b) All overtime shall be paid on the payday relating to the pay period that the overtime is 

worked except where work periods require payment subsequent to such work period or 

unless an eligible employee requests that the overtime be credited as compensatory 

time and such request is granted by the Department Head or designated representative 

in accordance with these Rules and Regulations. 

c) All overtime entitlement shall be computed to the nearest quarter of an hour. 

 

4.18 Compensatory Time 
 

Based on business need and with approval of the City Manager, non-exempt employees who 

work in excess of forty (40) hours in a workweek, may accrue compensatory time off in lieu of 

overtime pay, as provided herein. Compensatory time off accrues at the rate of one and one­ 

half times the employee's regular rate of pay for each hour worked during the workweek in 

excess of 40 hours.  Employees may accrue and use compensatory time in lieu of overtime 

only upon pre-approval of their Department Head or his/her designated representative. 

Compensatory time may be accumulated to a total of not more than eighty (80) hours per 

calendar year. In no event may an employee be allowed to accrue compensatory time above 

the maximum provided in this Section. The City may, at the employee's option, reimburse an 

employee for compensatory time accrued to minimize the unfunded liability of high balances. 

Any employee may request in writing that a portion or all of the time on record with the City be 

paid at the earliest possible payroll period. Upon termination, employees shall be paid for all 

unused compensatory time. Payout of accumulated compensatory time off may be made to 
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an employee in June or December of each fiscal year. Employees who request such a payout 

must  do so by requesting such payout to the payroll office at least thirty (30) calendar days in 

advance. 

 

4.19 Standby Pay 

A non-exempt employee may be scheduled or assigned to perform standby duty. The 

City     Manager must approve all standby duty assignments. 

 

Standby duty is where a non-exempt employee is required to respond to a call for service 

which is received after normal working hours within a required response time. During 

standby duty, the employee has freedom of movement in personal matters but must be 

available to be contacted by the department by telephone as necessary and be able to 

respond within a required response time of forty-five (45) minutes. Employees required 

to respond to the P Street lift station shall be required to respond within twenty (20) minutes 

until the scheduled improvements are completed. Standby duty is compensated at a rate of 

$50.00 per twenty-four hour shift for both weekdays and weekends. Employee’s cell 

phone allowance will increase to $100.00 per month for employees required to be on 

call. Refusal to be available for scheduled or assigned standby duty or not responding to a 

call in the required time period may result in disciplinary action. 

 
4.20 Emergency Callback Policy   

A non-exempt employee who is called back to work by his/her manager after the employee has 

left the worksite for the day or on a scheduled day off shall be compensated at the rate of time 

and a half pay for the time worked with a minimum of pay equivalent to three (3) hours at 

straight time. Such overtime shall be computed for work performed from the time of reporting 

to the place of work, to the time of completion of work at such place. When an employee on 

standby duty responds to a phone call not requiring return to work, he or she shall be 

compensated for the actual time worked. 

 
4.21 Compensation for Holiday Work 

 
Full-time non-exempt employees who are required to work on paid City holidays shall be 
compensated at the overtime rate for any work during the holiday in addition to their normal 
rate of pay. 

4.22 Salary Schedule  

A six-step salary schedule, with employee annual movement on the salary schedule subject 
to completion of a satisfactory annual performance evaluation. 

4.23 Longevity 
 

A longevity adjustment of 3% for any employee who completes fifteen (15) years of service 
with the City and a longevity adjustment of 3% for any employee who completes twenty (20) 
years of service with the City. 
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4.24 Education Reimbursement 

A reasonable reimbursement to an employee who is taking approved and accredited classroom 
study which will result in a professional certification which is related to the employee's assigned 
job classification. 

4.25 Uniform Allowance  

Regular full time maintenance employees are given a two-hundred-dollar ($200.00) allowance 
for steel-toed boots per 9-month period. Temporary employees are given a one-hundred-dollar 
($100.00) allowance for steel-toed boots per fiscal year. All maintenance employees are 
furnished with uniforms and proper safety equipment as needed. In addition, the maintenance 
employee shall be provided with either a work jacket or vest type jacket.  

4.26 Cost of Living Adjustment 

All members of the bargaining unit will receive a one and three quarters percent (1.75%) Cost 
of Living Adjustment salary increase starting the pay period following City Council approval of 
the MOU, then another one and a quarter percent (1.25%) Cost of Living Adjustment salary 
increase beginning the next full pay period following July 1, 2026. four percent (4.0%) Cost of 
Living Adjustment effective November 1, 2022. A two percent (2.0%) Cost of Living Adjustment 
effective July 1, 2023. A two percent (2.0%) Cost of Living Adjustment effective July 1, 2024.  
Each Employee will also receive a one-time one thousand dollar ($1000.00) bonus upon City 
Council approval of MOU. 

4.26 Equities 

The following positions will receive the 50% of their equity adjustments effective November 1, 
2022: 

Financial Analyst - 5.5% increase 
Recreation Supervisor - 5.5% increase 
Management Analyst - 10.5% increase 
Sr. Administrative Assistant - 5.5% increase 
Administrative Assistant Financial Services - 4% increase 
Administrative Assistant Public Services - 9% increase 
Wastewater Treatment Plant Operator III - 2.5% increase  

 

ARTICLE 5 - LEAVE 
 

5.0 Vacation 

5.1 Purpose 

The City recognizes the importance of uninterrupted periods of rest and relaxation for its 

employees. Therefore, the City provides a vacation plan based upon continuous length of 

service to the City as set forth herein. 
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5.2 Eligibility 

All exempt employees, regular full-time employees and regular part-time employees who 

are eligible for benefit coverage under the "Benefit Program" section of these rules are 

eligible to accrue vacation leave as outlined below. Temporary employees are not eligible 

for vacation accrual. Limited term employees are only eligible for vacation accrual with 

written approval of the City Manager. 

 

5.3 Rate of Accrual 

Eligible employees who are in a paid status of eighty (80) hours per pay period shall earn vacation 

leave with pay at the following bi-weekly rates per pay period. Eligible part-time employees who 

are in a paid status for at least forty (40) hours per pay period shall earn vacation at a pro-rated 

rate based on actual hours in paid status per pay period. 

 

 

Employees shall not exceed credit for more than the maximum listed above in any pay period. 

Such credit shall be applied to the employee's vacation accumulation account only after 

completion of each pay period. 

5.4 Maximum Accumulation 

Earned vacation for each eligible employee with less than five (5) years of continuous service 

as a regular employee shall be credited at the end of each biweekly payroll period, computed 

on the basis of hours of paid service, and may be accumulated to a total of not more than thirty 

(30) working days. Earned vacation for each eligible employee with more than five (5) years 

of continuous service as a regular employee shall be credited at the end of each biweekly 

Length of Beginning on 3 Years up to 10 Years up to 15 Years up to 24 Years and 

Continuous employee's 10 Years 15 Years 24 Years Over 

City Service      employment, Beginning on Beginning on Beginning on Beginning on 

                        and until the employee employee   employee  employee 

                          employee’s 3 anniversary anniversary anniversary anniversary 

                           year date. date. date. date. 

                           anniversary     

Days Per Year            10           15            17          19             20 

Hourly Accrual for each 

hour of pay during the 

regularly scheduled 

work period 

.0384615 .0576923 .0653846 .0730769 .076923 

 
Hours Per Year 80 120 136 152 160 
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payroll period, computed on the basis of hours of paid service, and may be accumulated to a 

total of not more than forty (40) working days. Earned vacation for each eligible employee with 

more than ten (10) years of continuous service as a regular employee shall be credited at the 

end of each biweekly payroll period, computed on the basis of hours of paid service, and may 

be accumulated to a total of not more than forty-five (45) working days. After reaching the 

maximum accrual, an employee does not accrue additional vacation time until the employee 

uses sufficient vacation time to fall below the maximum permissible accrual. 

5.5 One Year Defined as Twenty-Six Biweekly Pay Periods 
 

For purposes of this section, one year shall be equivalent to twenty-six (26) biweekly pay 

periods. 

5.6 No Vacation Accrual While on Leave Without Pay 
 

Eligible employees who are on leave without pay shall not accrue vacation during such unpaid 

absence. Eligible full-time employees who are not in a paid status for a full eighty 

(80) hours during a pay period will be credited with the appropriate prorated accrual based 
on the above hourly rates and actual hours in a paid status. 

 

5.7 Vacation Accrual During Probation 

Vacation begins accruing with the first pay period following hire as outlined above but is not 

available for use until employee has served six cumulative months with the City. Eligible part­  

time regular employees shall receive a pro-rated vacation credit. Future vacation accruals shall 

be in accordance with the vacation accrual rates specified herein. 

 

5.8 Scheduling and Granting Vacation 
 

For regular employees in the classified service, each Department Head or appointed designee 

shall be responsible for scheduling the vacation of his/her employees in such a manner as 

to achieve the most efficient functioning of the department and City service. A request for 

vacation by an employee shall be submitted in writing in advance to the Department Head or 

designee. Vacations shall be taken at such time as may be approved by the Department Head 

or designee, but also, as far as practical, considering the wishes of the employee. No vacation 

shall be granted to, or taken by an employee, without the consent of the Department Head 

or his/her designated representative. 

5.9 Terminal Vacation Pay 

An eligible employee separating from City service who has not taken his/her earned vacation, if 

any, shall receive the hourly equivalent of his/her salary for each hour of vacation earned up 

to the end of the last full pay period worked, based on the pay rate in effect for each person 

on the last day actually worked. When separation is caused by death of an employee, payment 
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shall be made to the estate of such employee, or in applicable cases, as provided by Section 630 

of the Probate Code.  

 

5.10 Sick Leave 

5.10.1 Purpose 

The purpose of sick leave pay is to further the health and general welfare of City employees, 

as well as ensuring maximum and reasonable job attendance. Sick leave is not a right to 

be used at the employee's discretion; rather it is a privilege of paid time away from work 

when an employee's absence becomes necessary for one of the following reasons: 

 
a) The employee's injury or illness; 

b) the employee's exposure to contagious disease; 

c) the employee's dental, eye and other physical or medical examination or treatment 

by  a licensed practitioner; 

d) illness or disability caused or contributed to by pregnancy, miscarriage, abortion, 

childbirth or recovery from any of the foregoing; 

e) to attend to the death or illness or other health needs of the employee's child, 

parent, spouse, or domestic partner; and 

f) for specified purposes for an employee who is a victim of domestic violence, 

sexual assault, or stalking. 

5.10.2 Eligibility 
All employees are eligible to accrue sick leave as outlined below. 

 

5.10.3 Rate of Accrual  

Paid sick leave shall accrue as follows: 

 
a) All eligible full-time employees shall accrue 4.0 hours of sick leave per pay period to 

be used in accordance with the sick leave rules and regulations of this Section. 

b) Any part-time employee shall accrue sick leave on a pro-rata basis of actual 

hours worked. 

c) No sick leave credit shall be earned when an employee is on leave without pay. 

 
5.10.4 Sick Leave Use 

 
a) Employees who are unable to work for one of the reasons specified in this Section 

are required to contact their Department Head or other designee before the beginning 

of their work shift on each day of absence unless the employee is on an approved 

leave of absence. 

b) When an employee has been absent due to his or her own illness or injury for four or 

more consecutive workdays, the employee will be required to provide a note from his 
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or her health care provider releasing the employee to work. 

c) Department Heads are responsible for approving sick leave use for the purposes 

identified in this Section. 

d) Where a Department Head or the Director of Employment believes there has been a 

misuse of sick leave time, an employee may be required to provide substantiation of 

the need for sick leave from a health care provider. 

e) Where an eligible employee has exhausted all paid sick leave, upon request of the 

employee, the absence may be charged to accrued vacation leave. 

f) An employee who is absent from work by reason of disability and is receiving State 

Disability Insurance (SDI) benefits shall be required to integrate any paid time off used 

(sick leave, vacation, administrative leave, holiday, compensatory time off, etc.) as 

when added to his/her disability indemnity will result in payment to him /her of his/her 

full salary. An employee shall accumulate vacation leave and sick leave only during 

such portion of absence from work during which he/she uses previously earned 

vacation leave, sick leave, administrative leave, or compensatory time off. 

g) An employee, who previously used paid leave balances, pending payment from SDI or 

Workers' Compensation, shall be entitled to reinstate a portion of such balances 

equal to the hourly value of the SDI or Workers' Compensation payment. 

 
5.10.5 Recordkeeping 

 

a) Sick leave shall be certified by the Department Head to the City's Director of 

Employment on payroll forms provided by the City's Director of Employment. The 

City's Director of Employment shall maintain complete and accurate sick leave records 

for all employees. 

b) When a regular employee is transferred to or appointed to another City Department, 

sick leave credit shall be assumed by the new department. 

c) When an employee terminates employment for any reason other than layoff or 

retirement, his or her sick leave balance will be eliminated. When an employee is 

reinstated from layoff, he or she will be credited with any accrued sick leave which 

accumulated prior to layoff. When an eligible employee retires, any unused sick leave 

days will be converted to service credit at the rate of .004 years of service for each 

day of sick leave provided there is less than 120 days between the member's 

separation date and retirement date. 

d) Accrued sick leave will not be cashed out on termination. 
 

5.11 Bereavement Leave 

Whenever any regular full-time employee or regular part-time employee who is eligible for 

benefit coverage under the "Benefit Program" section of these rules believes it necessary to be 
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absent from duty because of the death of a father, father-in-law, mother, mother-in-law, 

stepparent, brother, sister, wife, husband, spouse, registered domestic partner, child, 

stepchild, grandparent, grandchild, person for whom the employee is legal guardian or  

other family member living the employee's household, he/she may request from his/her 

Department Head to be absent for not more than forty (40) working hours with pay for 

purposes of bereavement leave. A copy of the death certificate may be required prior to 

payment for such leave. 

 
ARTICLE 6 – HOLIDAY 
 

6.1 Eligibility 

All regular full-time and regular part-time employees of the City shall be entitled to 

holiday time off with pay as provided herein. 

 
In order to be eligible for holiday pay, an employee must either be at work or on paid 

leave on the workday immediately preceding the holiday or day observed in lieu of the 

holiday and the workday immediately following the holiday or day observed in lieu of 

the holiday. 

 

6.2 Established Holidays 

Except as otherwise provided in this Section, the following are City-recognized holidays: 
 

1. January 1, New Year's Day 

2. Third Monday in January, Martin Luther King, Jr. Day 

3. Third Monday in February, President's Day 

4. Last Monday in May, Memorial Day 

5. July 4, Independence Day 

6. First Monday in September, Labor Day 

7. November 11 - Veteran's Day 

8. Thanksgiving Day 

9. The Friday following Thanksgiving Day 

10. December 24, the day before Christmas 

11. December 25, Christmas Day 

12. New Year's Eve Day (effective 2018) 

13. Three floating holidays to be taken by the employee during the calendar year. 

Where practical, the City will continue to allow the practice of closing and/or working a 

skeleton crew during the holiday season.  

 

6.3 Floating Holiday 
 

Credit for t h r e e  ( 3 )  floating holidays shall be posted to an eligible employee's balance on 
January 1 of every year. Upon hire a new employee shall be prorated at 2.00 hours per month. 
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Hours shall be rounded up to the nearest whole hour. An eligible employee may take his/her 
floating holiday at any time within 12 months of the credit, contingent upon approval of his/her 
Department Head. The floating holiday must be taken within the calendar year and does not 
carry forward into the next calendar year. Floating Holidays may be taken in one (1) hour 
increments. 
 
Each employee must consider the needs of the service when requesting floating 

holiday leave and must receive advance approval from the Department Head prior to 

taking the time off. 

 

6.4 When a Holiday Falls on Saturday or Sunday 

Whenever a holiday falls on Sunday the following Monday shall be observed as a holiday, and 

whenever a holiday falls on a Saturday the preceding Friday shall be observed as a holiday. 

 

6.5 When Scheduled Day Off Falls on a Holiday 
 

A regular employee who's regularly scheduled days off fall on any holiday shall be entitled to an 

additional day off typically within the same pay period as the holiday occurs. 

 

6.6 Part-Time Regular Employees - Holiday Pay 
 

Part-time regular employees shall be entitled to paid time off for holidays on a pro-rata basis 

based on actual hours worked in the biweekly pay period which included the holiday. 

 

6.7 No Pay for Holiday Following Last Day in Pay Status 

A regular employee who is terminating his/her employment for reasons other than paid City 

retirement, and whose last day as a paid employee is the day before a City holiday, shall not 

be paid for such holiday. 

 
6.8 Holiday Pay for Non-Exempt Employees 

 
A regular full or part-time employee who is non-exempt from the FLSA and who is required to 

work a holiday, in addition to receiving the regular rate of pay, shall receive either equivalent 

time off at the rate of time and one-half, or pay at the rate of time and one - half in accordance 

with the provisions governing overtime. 

 

ARTICLE 7 - HEALTH INSURANCE COVERAGE 

7.1 Eligibility  

Regular full-time employees, regular part-time employees working at least 40 hours per pay 

period on a regular basis, are eligible to participate in the City's health insurance programs. 
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7.2 Employee Co-Pay 

Eligible employees shall be required to make premium contributions towards health, dental, 

vision and life insurance programs.  The amount of such employee co-pay for any given fiscal 

year shall be available from the Director of Employment and may be adjusted from time to time 

based upon changes in health care insurance costs to the City.  

 

Effective November 1, 2022 the City shall begin to contribute eighty-five percent (85.0%) toward 

monthly medical premium and Employees shall contribute fifteen percent (15.0%) toward monthly 

medical premium.  

 

Effective July 1, 2023 the City shall contribute eighty-eight percent (88.0%) toward monthly medical 

premium and Employees shall contribute twelve percent (12.0%) toward monthly medical premium. 

 

Effective July 1, 2024 the City shall contribute ninety percent (90.0%) toward monthly health 

insurance and dental insurance medical premiums and Employees shall contribute ten percent 

(10.0%) toward monthly health insurance and dental insurance medical premiums. 

 

The City shall pay 100% for vision insurance for the term of this agreement. 

 

7.3 Employees With Other Group Health Insurance Coverage and Not Enrolled In A City               

Sponsored Health Plan 

 
When an eligible employee elects not to enroll in a City sponsored health plan and she/he 

is covered, as primary or as a dependent, on another employer group health plan, the City 

may provide such employee with a compensation payment in lieu of coverage, 

upon proof of such other coverage and signing of a health insurance waiver form. The 

amount of such compensation shall be set at $275 monthly.  Such special compensation 

shall begin on the first day of the month following receipt by the City 

Manager or other designated employee of satisfactory evidence of such other insurance 

coverage and a fully executed waiver form. If other insurance is provided by a PERS 

sponsored health plan, the employee shall comply with all requirements established by 

PERS for members who are eligible for coverage under one or more PERS plans. 

 
To continue eligibility for special compensation, health insurance coverage must be re­ 

verified and a new waiver form signed during the open enrollment period each year. 

 
This special compensation is separate from and is not included in the City sponsored IRS 

125 Plan. 

 
7.4 Coverage During Leave of Absence 

All exempt and regular employees on leaves of absence with pay will have their health 

insurance premium paid in accordance with this Article. An exempt or regular employee 

on leave of absence without pay may continue their coverage on the City's health plan under 

32



Page 19 of 26 
 

the following conditions: 

 
7.4.1 If the employee returns prior to the end of the calendar month in which the leave 

started there will be no charge for the continuance of the City's health plan 

premium; 

 
7.4.2 If the leave extends past the end of the calendar month in which the employee 

leaves, the employee will be charged with the insurance premiums based on an 

appropriate daily rate until he/she returns to work. The employee must pay for such 

coverage on or before the first day of the month and will be reimbursed for a daily 

rate of return; and 

7.4.3 If the employee decided not to pay, the employee shall be terminated from coverage 

(effective the first day of the calendar month) for the duration of the leave of 

absence. The employee shall be notified that coverage shall not be reinstated until 

the first of the month following his/her return to duty unless the employee returns on 

the first of the month at which time the insurance will be started immediately or the 

employee is returning from approved military leave. 

 

7.5 Cobra Continuation  

The City provides COBRA continuation benefits consistent with the requirements of law. 

Following a termination of employment, or other qualifying event, an eligible employee may be 

able to continue their health care coverage at their own expense. 

 

ARTICLE 8 – JOINT LABOR MANAGEMENT AGREEMENT COMMITTEE 

 
8.1 The parties agree that regular communication between the parties leads to more 

harmonious labor management relations and to the establishment of trusting relationships. 

Toward that end the parties agree to the formation of a Joint Labor Management Committee. 

 
The joint labor management committee shall be comprised of up to three (3) individuals from 

the bargaining unit and up to three (3) individuals from management. A union representative 

or their designee and the City Manager or their designee may participate too. 

 
The JLMC shall meet at least twice a year to address items of mutual concern. Each party may 

agendize up to three (3) issues for any scheduled meeting, and the parties may agendize 

additional issues by mutual agreement. Both parties agree to notify the other of any proposed 

agenda items at least three (3) calendar days in advance of the scheduled meeting. 

 

 
    ARTICLE 9 – DISCIPLINARY ACTION & APPEAL  

9.1 Applicability of Section 

Any regular employee in the classified service may be reprimanded, suspended, demoted, 

dismissed, or reduced in pay for cause. 
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9.2 Causes for Discipline  

Any of the following causes are sufficient causes for reprimand, dismissal, suspension, 

demotion, or reduction in pay; but the list is illustrative rather than restrictive, and reprimands, 

dismissals, suspensions, demotions, or reductions in pay may be based on reasons other than 

those specifically mentioned: 

a) Intentional misrepresentation or concealment of any material fact in connection with 

obtaining employment. 

b) Unsatisfactory performance. 

c) Unexcused neglect of duty. 

d) Insubordination. 

e) Dishonesty. 
f) Consuming, possessing, or being under the influence of alcohol, illegal drugs, or 

unauthorized prescription medications while on duty. 

g) Unexcused absence, excessive absences, or tardiness. 
h) Conviction of a felony that is rationally related to employee's job. 
i) Discourteous treatment of the public or other employees. 
j) Political activity, which is in violation of federal or state laws. 
k) Negligent or willful damage to public property or waste of public supplies or equipment. 

I) Misappropriation or misuse of city funds or property. 

m) A physical or mental condition or disability which prevents the performance of the essential 

functions of the employee's position. 

n) Violation of safety rules. 
o) Discrimination, including harassment and retaliation, on the basis of race, religious 

creed, color, national origin, ancestry, physical disability, mental disability, medical 

condition, marital status, sex, age, sexual orientation, or veteran status. 

p) Activity which brings discredit to the City. 
q) Violation of any departmental rule or order. 
r) Any other good cause for discipline. 
 

9.3 Letters of Reprimand 

a) The appointing authority may issue a formal letter of reprimand to an employee.    Such 

reprimand letters should contain: 

b) A specific description of the event or circumstance giving rise to the letter of reprimand 

with sufficient details to adequately apprise the employee of the problem; 

c) The specific policies, rules or expectations violated; 

 
d) A statement of what the employee must do to correct the situation; and 

 
e) An indication that more serious disciplinary action may occur should unsatisfactory 

performance or conduct reoccur. 

f) Within 30 days of receipt of a letter of reprimand an employee may file a response to 

the letter of reprimand. The employee's response shall be placed in the employees 
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personnel file with the letter of reprimand. 

A letter of reprimand shall become part of the employee's personnel file. There is no right to 

appeal a letter of reprimand. 

If after three (3) years, there is no further disciplinary action the employee may request their 

supervisor to the have the letter of reprimand removed from the personnel file.  If their 

supervisor and the City Manager agree, the letter shall be destroyed. 

 
9.4 Notice of Dismissals, Demotions, Suspensions and Reductions in Pay 

 
A regular employee in the classified service against whom dismissal, demotion, suspension, 

or reduction in pay is proposed shall be provided with written notice of the proposed action 

prior to the effective date thereof. Written notice shall be provided by personal delivery or 

certified mail and the effective date of the action may be taken five calendar days following 

service of the notice to the employee. Such written notice shall include: 

a) A description of the action proposed to be taken and its effective date or dates. 
b) A clear and concise statement of the reasons for such action, including the acts or 

omissions on which the disciplinary action is based. 

c) A statement advising the person of the right to respond either orally or in writing, to the 

appointing authority prior to its effective date. 

d) A statement that a copy of the materials upon which the action is based is attached or 

available for inspection upon request. 

e) A statement advising the person that a copy of the written notice shall be filed in the 

employee's official personnel record. 

f) At any time before the appointing authority's final decision on discipline is made, the 

appointing authority may file or permit the filing of an amended or supplemental notice. 

All parties shall be notified thereof. If the amended or supplemental notice presents new 

reasons or charges the agency shall afford respondent a further opportunity to 

respond to the appointing authority orally or in writing as to the new reasons or 

charges before the effective date of the discipline. 

9.5 Administrative Leave 
 

Under appropriate circumstances, an employee may be removed from the workplace prior to 

receiving written notice of proposed discipline and while an investigative and disciplinary 

process is pending. Such leave may be paid with approval of the City Manager. 

9.6 Suspension 

A disciplinary suspension without pay imposed by the appointing authority shall not exceed 
two (2) biweekly pay periods (28) calendar days. Any paid leave shall not be included in the 
28 - calendar day suspension limitation. 
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9.7 Final Action 

Following the employee's opportunity for response to a proposed dismissal, demotion, 

suspension, or reduction in pay as set forth in section 9.4, or if no response is timely received, 

the appointing authority shall deliver a notice of final decision to the employee. The notice shall 

be delivered personally to the employee or by certified mail. If dismissal, demotion, 

suspension, or reduction in pay is imposed, the notice shall inform the employee of his/her 

right to appeal as set forth below. 

9.8 Right of Appeal 
 

a) Any regular employee in the classified service who is suspended, demoted, dismissed, or 

reduced in pay, may appeal from the final notice of disciplinary action by filing a notice of 

appeal with the City Clerk within fourteen (14) calendar days after service on such employee 

of the written notice of disciplinary action as herein above provided. If a notice of appeal 

is not filed within fourteen (14) days, the final notice of disciplinary action shall become 

final. 

b) Within thirty (30) calendar days of receipt by the City Clerk of a notice of appeal, the City 

Council will conduct a hearing on the appeal. During the hearing, the City Council will  

review the written appeal, response to the appeal, and receive testimony from the 

employee and the appointing authority. Upon conclusion of the hearing, the City Council 

may adopt, amend, modify, or reject the disciplinary action. The decision of the City 

Council shall be final and conclusive. 

c) If discipline imposed resulted in loss of pay, and the decision results in reduction or   

elimination of loss of pay, the pay loss shall be restored to the employee based on the 

number of standard work hours lost computed at his/her then based hourly rate. 

d) The provisions of Section 1094.5 and 1094.6 of the Code of Civil Procedure shall be 

applicable to proceedings under this section. 

9.9 Hearing 
 

The hearing shall be conducted as follows: 
 

a) Oral evidence shall be taken only on oath or affirmation. 

b) Each party shall have these rights: to call and examine witnesses, to introduce exhibits; to 

cross-examine opposing witnesses on any matter relevant to the issues even though that 

matter was not covered in the direct examination; to impeach any witness regardless of 

which party first called him or her to testify; and to rebut the evidence against him or 

her. If respondent does not testify in his or her own behalf, he or she may be called and 

examined as if under cross-examination. 

c) The hearing need not be conducted according to technical rules relating to evidence 

and witnesses, except as hereinafter provided. Any relevant evidence shall be admitted if 
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it is the sort of evidence on which responsible persons are accustomed to rely in the 

conduct of serious affairs, regardless of the existence of any common law or statutory 

rule which might make improper the admission of the evidence over objection in civil 

actions. 

d) Hearsay evidence may be used for the purpose of supplementing or explaining other 

evidence, but over timely objection shall not be sufficient in itself to support a finding 

unless it would be admissible over objection in civil actions. An objection is timely if 

made before submission of the case or on reconsideration. 

e) The rules of privilege shall be effective to the extent that they are otherwise required by 

statute to be recognized at the hearing. 

f) The presiding officer has discretion to exclude evidence if its probative value is 

substantially outweighed by the probability that its admission will necessitate undue 

consumption of time. 

The hearing shall be recorded by tape recording or steno graphically by a court reporter. 

Subpoenas and subpoenas ducas tecum shall   be authorized upon request to the City. All 

hearings shall be held in executive session pursuant to Government Code Section 54957 

unless the employee requests a public hearing.  

 

ARTICLE 10 – GRIEVANCE PROCEDURE  

10.1 Purpose 
 

a) This grievance procedure shall be used to process and resolve grievances arising under 

this Agreement. 

b) The purposes of this procedure are: 

(1)   To resolve grievances informally at the lowest possible level. 

 
(2) To provide an orderly procedure for reviewing and resolving grievances promptly. 

 
(3) To determine and correct, if possible, the causes of grievances. 

 
10.2 Definitions 

 
a) A grievance is a complaint of one (1) or a group of employees, or a dispute between 

the City and the Union involving the interpretation, application, or enforcement of the 

express terms of the Agreement. 

b) As used in this procedure, the term "immediate supervisor" means the individual 
who assigns, reviews, and directs the work of an employee. 

c) As used in this procedure, the term "party" means an employee, the Union, or the City. 

10.3 Time Limits 

 
Each party involved in a grievance shall act quickly so that the grievance may be resolved 

promptly. Every effort should be made to complete action within the time limits contained in 

the grievance procedure, but, with the written consent of all parties, the time limitation for any 
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step may be extended. 

10.4 Presentation 

An employee or Union representative, or both, may present a grievance while on duty. 

 
10.5 Application 

Grievances, as defined in Section 10.2 above, shall be brought through this procedure. 

 

10.6 Informal Discussion 

The grievance initially shall be discussed with the immediate supervisor. The employee may 

be represented by a steward. Within five (5) working days, the immediate supervisor shall give 

his or her decision or response. 

 
10.7 Formal Grievance - Step 1 

a) If an informal grievance is not resolved to the satisfaction of the grievant, or if there is   

reason to bypass the informal step, a formal grievance may be initiated. A formal 

grievance may be initiated no later than: 

(1) Ten (10) working days after the event or circumstance occasioning the grievance; 

or 

 
(2) Within five (5) working days of the decision rendered in the informal grievance 

procedure, whichever is later. 

 
b) However, if the informal grievance procedure is not initiated as specified in Section 10.6, 

the period in which to bring the Step 1 grievance shall not be extended by Subsection 

(2) of Subsection a. of Section 10.7. 

 
c) A formal grievance shall be initiated in writing on a form and shall be filed with the 

Department Manager/Director. The employee may be represented by a steward. 

 
d) The Department Manager/Director shall answer the grievance within ten (10) working 

days of the filing of the formal grievance at Step 1. 

 

10.8 Formal Grievance - Step 2 
 

a) If the grievant is not satisfied with the decision rendered pursuant to Step 1, he or she may 

appeal the decision within ten (10) working days to the City Manager or his or her 

designee. The employee may be represented by a steward. 

 
b) Within ten (10) working days, the appointing authority or his or her designee shall 

respond in writing to the grievant. If the City Manager or his designated representative 

determines that it is desirable, he or she shall hold conferences or otherwise investigate 

the matter. The City Manager shall provide a written response to the grievant and the 

union, which, absent appeal, shall be final. 
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10.9 Formal Grievance - Step 3 City Council 

If the City Manager or his/her designated representative fails to respond in writing, as provided 

in Step 2, or if the response is not satisfactory to the Union, the Union shall have the right to 

refer the matter to Step 3. Such referral shall be made by written demand submitted to the City 

Clerk within ten (10) working days of receipt of his decision. 

 

Within thirty (30) calendar days of receipt by the City Clerk of a notice of appeal, the City Council 

will conduct a hearing on the appeal in accordance with its rules. During the hearing, the City 

Council will review the written appeal, respond to the appeal, and receive testimony from the 

union, the employee, and the City Manager. Upon conclusion of the hearing, the City Council 

will provide its formal response no later than the next regularly scheduled City Council Meeting. 

The decision of the Council shall be final. 

 
Following the exhaustion of the Grievance Procedure the union is not prohibited from filing a 

complaint with PERB. 

10.10 Response 

If the City fails to respond to a grievance within the time limits specified for that step, the 

grievant shall have the right to appeal to the next step, except that only the Union shall have 

the right to refer the matter to Step 3. 

 
10.11 Copy of Decision 

 
At each step of the formal grievance procedure, a copy of the decision shall be sent to the 

Union at the same time as the decision is sent to the grievant. 

 

ARTICLE 11 – SEVERANCE PROVISION  

If any term, provision, covenant, or condition of this MOU is held by a court of competent 

jurisdiction to be invalid, void, or unenforceable, the remaining provisions of this MOU shall 

continue in full force and effect. 

 

ARTICLE 12 – DURATION  

This Agreement shall take effect upon adoption by the Live Oak City Council and continue until 

June 30, 2027. The parties agree to initiate negotiation of the successor to this MOU no later 

than April 1, 2027. 
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By the City: By Public Employees Union Local #1: 

 

Date:                                                           Date:       

 

By: ________________________ By:____________________________ 

      Benjamin K. Moody, City Manager   Ron Slaven 

 By: ____________________________ 

  Gregg Aleck 

 By: ____________________________ 

  Ryan Burns  

 By: ____________________________ 

  Hector Sanchez   

 By: ____________________________ 

  Jose Ramirez 
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MEMORANDUM OF UNDERSTANDING CONCERNING THE GENERAL BARGAINING UNIT  

 

PREAMBLE 
 
This Memorandum of Understanding, hereinafter referred to as the "Memorandum" or "MOU",  is 

made by and between the City of Live Oak, hereinafter referred to as the "City", and Public 

Employees Union Local #1, hereinafter referred to as the "Union", representing employees who 

are members of the Unit. The classifications represented are listed as in the attached Salary 

Schedule to this MOU. This MOU constitutes the result of meeting and conferring in good faith 

between the City and the Union, pursuant to the California Government Code and the City 

Employer-Employee Relations Policy. 

 

ARTICLE I – MANAGEMENT RIGHTS  

 
1.1 Management Rights 

 
The Union recognizes that it is the exclusive right of the City, except as otherwise provided in 

this  MOU or the City Employee Relations Policy, to make all decisions of a managerial or 

administrative character, including, but not limited to: 

1) To manage and direct its business and personnel. 

2) To manage, control, and determine the mission of the City, its departments, building 

facilities, and operations. 

3) To create, change, combine or abolish jobs, policies, departments, and facilities in 

whole or in part. 

4) To subcontract or discontinue work for economic or operational reasons. 

5) To specify or assign work requirements and require overtime. 

6) To schedule working hours and shifts. 

7) To adopt rules of conduct and penalties for violation thereof. 

8) To take whatever action necessary to prepare for and to operate in an emergency. 

9) To hire, promote, transfer, assign, classify positions, retain employees, and to 

suspend, demote, discharge, or take disciplinary action against employees. 

10) To layoff, demote or furlough employees from duties because of lack of funds, in the 

interest of economy, or other legitimate reasons. City Management shall determine 

the classifications and employees to be laid off based on the operational needs of the 

City. 

11) To determine the policies, standards, procedures, methods, means and personnel by 

which the City operations are to be conducted. 

Nothing in this MOU shall be construed to interfere with the City's right to manage its 

operation in the most efficient and economical manner consistent with the best 

interests of the City's residents. 
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ARTICLE 2 - UNION RIGHTS 
 

2.1 The City of Live Oak recognizes the Union, as the recognized bargaining representative 

for the purpose of negotiating wages, hours, and working conditions for all employees of the 

City whose classifications are contained within the attached salary schedule to the MOU. Both 

parties recognize their mutual obligation to bargain or meet and confer pursuant to the MMBA 

and all governing laws. 

2.2 Employee Orientation and Payroll Deduction 

 
a) City of Live Oak will allow the Union to meet with new employees hired into the 

bargaining unit for a total of 45 minutes. The meeting shall occur during the 

employee orientation or within 15 days of the employee being hired. 

 
b) Upon certification by the Union that an employee has signed a deduction 

authorization, the City of Live Oak will deduct the appropriate dues or fees from the 

employee's pay, as established and as may be changed from time to time by the 

Union and remit such dues  or fees to the Union. Employee requests to cancel or 

change deductions must be directed to the Union, rather than the City of Live Oak. 

Deductions will continue unless the employee mails a written revocation to the Union 

in accordance with the terms of the authorization form, or absent any such terms, by 

mailing a written revocation to the Union that is postmarked during the thirty                 

(30)-day period immediately prior to the annual anniversary date on which the 

employee signed the authorization form. 

 
c) The Union shall provide a membership list to the City of Live Oak. The list will include: 

a. Employee Name. 

b. Date of Request - The date of request should be prior to the Friday before pay 

day. Any requests received by end of business on the Friday before pay day will 

take effect on that payroll. 

c. Effective Payroll Date 

d. Union to provide the calculation of dues for new members. 

d) City of Live Oak shall: 

a. Provide the Union an annual copy of the payroll schedule. Or Provide the Union 

an annual copy of the payroll processing dates. Provide a termination/leave list 

by email with the date of termination or effective date of leave (if known). 

b. Remit to the Union all dues, fees, and assessments in a timely manner, normally 

within 15 days from the date that such monies were withheld from the employee's 

payroll. 
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-           -- -- 

e) Hold Harmless: 

a. In accordance with government Code 3502.5 (b), UNION agrees to hold City of 

Live Oak harmless from all claims, demands, suits or other forms of liability that 

may arise against the City of Live Oak for or on account of any deduction made 

from the wages of such employees pursuant to this memorandum of 

understanding. 

 
2.3 Notices and Meetings 

a) The Union may use City conference rooms and similar building facilities for meetings 

with  employees in the unit it represents; may post material on bulletin boards located 

(as provided below) to serve employees in the unit it represents; and may visit work 

locations to confer with its members regarding grievances or other business within the 

scope of representation or otherwise provided for within this Agreement. 

 
b) Use of City meeting facilities requires reasonable advance notice to the appropriate 

City official and is subject to City use of such facilities; provided, however, that once 

scheduled, such Union meetings may not be cancelled by the City except under 

emergency situations. The City may establish reasonable regulations governing the use 

of City facilities as provided by this section. At each office location, a bulletin board 

shall be  provided. No publication shall be posted by the Union which indicates City 

action or approval when none has been given. 

 
c) Duly authorized representatives of the Union shall be permitted, at all times, that 

employees in the unit it represents are working, to enter offices to transact business 

within the scope of representation and to observe conditions under which employees 

are employed and carry out their responsibilities; provided, however, that Union 

representative shall, upon arrival at the facility, notify the person in charge of the areas 

he/she wishes to visit. Access shall not be unreasonably denied. If denied, the reason or 

reasons for denial must be stated. 

d) The Union may transmit reasonable amounts of materials through the City's email 

system, except as prohibited by law. 

 

2.4 Union Release Time 
 

On an annual basis, the City will authorize up to 30 (non-cumulative from year-to-year) hours 

of                         Union Release Time for Officers, Board Members and Stewards to conduct Local 1 business: 

o Board Meetings 

o Union Trainings 

o New Employee Orientations 
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The representative or other designee will provide notice to his/her immediate supervisor or, in 

the absence of said supervisor, to the Department Head. Approval will be required, and time 

will be documented. 

2.5 Shop Stewards 

Shop stewards shall be established to help employees handle the initial step in the 

grievance process. 

 

The Union agrees to notify the City Human Resources Director of the names, classifications, 

and departments of all Shop Stewards. 

 
A reasonable amount of time will be granted the employee and the Shop Steward to handle 

initial grievance. 

 
If an employee wishes to discuss a grievance on City time with the Shop Steward, the 

employee  shall be allowed an opportunity to verify if the steward is available to be seen. 

The supervisor shall determine if the employee can be released at the time requested. If 

the employee is not released, the supervisor shall set an alternative time as soon as practical. 

 
In the event the steward is unable to be released by his/her immediate supervisor at the 

time requested, the supervisor shall arrange a release time as soon as practical thereafter. 

 
 

ARTICLE 3 - HOURS OF WORK  
 

3.1 Business Hours 
 

Regular business hours for the City are Monday through Friday from 9:00 a.m. through 
5:00 p.m. The City Manger shall approve the business hours for any department that does 
not  operate under the regular schedule. 

 

3.2 Hours of Work 

Department Heads shall establish the work schedules for employees in their department. The 

schedule shall normally provide for a work week of forty (40) hours City Hall (8:00 a.m. to 5:00 

p.m.) and Public Works and Parks (7:00 a.m. to 3:30 p.m.) for all employees except for those 

employees assigned to shift work. The schedule for shift work employees shall be established 

to accomplish maximum coverage of a twenty-four (24) hour day without violating applicable 

local, state, or federal labor laws. 

 

3.3 Rest Period 

Subject to the discretion and control of the Department Heads, all employees may be allowed 

a paid rest period not to exceed fifteen (15) minutes for each three (3) consecutive hours of 
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work, but the total number of rest periods in anyone (1) working day shall not exceed two (2). 

Rest periods shall not be combined with another rest period or meal break, combined with 

arrival at work, and may not be postponed until the end of the day to enable the employee to 

leave early. Within these limitations, rest periods shall be scheduled in accordance with the 

requirements of the department and shall be taken at such location as designated by the 

Department Head. 

 
3.4 Lunch Period 

 
All City employees normally shall be allowed an unpaid lunch period which shall be scheduled 

generally in the middle of the work shift.  The exact time and duration of such lunch period 

shall be within the discretion of the Department Head. The lunch period shall not be counted 

as part of the total hours worked and the employee must be relieved of all duty during the 

lunch period. However, for some employees a lunch period is included in the actual 

performance of assigned duties and included as part of the total hours worked. 

 

3.5 Alternative Work Schedules 

 
An alternative work schedule is a pre-scheduled, fixed and continuous schedule of hours 

that deviates from the standard schedule of the City. Alternative work schedules shall be 

established by mutual written agreement between the Union and their respective 

Department Heads, with approval by the City Manger.  Such schedule shall allow the 

employee to work the standard number of hours within each work week and shall not exceed 

ten (10) hours in any workday. 

The purpose of permitting alternative work schedules including enabling employees to travel 

off-peak, meet transit and ride-sharing schedules, extend office hours, and help employees 

meet personal and professional responsibilities. 

 
Alternative work schedules must be in the best business interests of the employing department. 

Factors to be considered by the Department Head include safety concerns, customer service 

requirements, equipment availability, administrative burden, need for supervision, job 

performance, budgetary limitations, access to support staff, and other liability concerns. 

Department Heads have the right to return employees to a standard schedule with 

reasonable notice.  

3.6 Flexible Work Schedules 
 

By mutual agreement between the employee and their immediate supervisor, a flexible work 

schedule shall be permitted. 
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ARTICLE 4 - PAYMENT OF SALARY 
 

4.1 Compensation Plan  

The compensation of all officers and employees of the City are fixed and determined pursuant 

to the provisions of the City's Personnel Rules and Regulations and the Salary Schedule by 

Classification as from time to time amended. The compensation shall represent full salary 

compensation for the services of those officers and employees by virtue of their respective 

employment. 

 

4.2 Pay Periods  

The pay periods for all employees shall be bi-weekly. Salaries will normally be paid on the first 

Friday following the completion of a pay period. When a holiday falls on a payday, the payday 

will be transferred to the previous workday. 

 

4.3 Temporary and Part-Time Employee Compensation 
 

Except as otherwise provided in these rules, all temporary employees and part time employees 

working fewer than 40 hours per pay period on a regular basis shall not be entitled to any type 

of fringe benefits afforded to regular full-time and part-time employees.  The hourly rates of 

pay for such employees constitute complete compensation for services rendered. 

 

4.4 Limited Term Employee Compensation 
 

Salaries for limited term employees shall be at the hourly rate established for such limited  

term employees at the time of employment, provided that a regular employee temporarily 

transferred or assigned a limited term employment shall not receive less than the 

compensation which he/she would have received had the temporary transfer or assignment 

not been made including any merit increases to which he/she would otherwise have been 

entitled. If such regular employee is temporarily appointed to a position in a class having a 

higher salary range, such employee's salary shall be computed in accordance with applicable 

regulations. Limited term employees shall be paid in proportion to their normal   hours of work 

compared to regular full or part-time employees consistent with the date of employment and 

length of service. 

 

4.5 Separation Pay 

When an employee separates from the City service in the middle of a payroll period, said 

employee shall receive his or her final check at the next regularly scheduled payday for that  

period. Notice of such separation shall be filed immediately with the Director of Employment. 

 

4.6 Fees, Commission, Compensation  
 

Any City employee who receives a fee, commission, or compensation for performance of  any 
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regularly assigned City duty or function, other than the compensation paid to the employee by 

the City by virtue of his/her office or position, shall promptly tender such money to the City to 

be deposited in the City treasury and upon receipt shall become the property of the City of Live 

Oak. 

 

4.7 Official Payroll Records 

The Director of Employment maintains the official City payroll records. The Department 

Head  is responsible for ensuring the accuracy of departmental input to said records, including 

proper documentation of employee overtime and compensatory time. 

 

4.8 Retirement System 

 
Adhering to the Public Employees Retirement System (PERS) law with regard to eligibility and 

payroll deduction, regular employees and appointed department heads employed by the City 

shall be members of PERS. Elected officials may be members, as provided by law   and the terms 

of the contract in effect between the City and PERS. The City Council may amend the contract 

as provided by law. The City Manager shall advise the Council regarding policy matters 

concerning the contract or amendments to it. 

 

4.9 Retirement Benefits for New Members of PERS after January 1, 2013 

Effective January 1, 2013, all new permanent employees who are also new members of 

PERS, hired by the City of Live Oak will be subject to the retirement benefit limitations 

established by AB340 (Chapter 296, Statutes of 2012) and AB 197 (Chapter 297, Statutes of 

2012). 

 
New employees who are determined to be classic members of PERS will receive the same 

retirement formula as employees of the City of Live Oak as of December 31, 2012. 

 

4.10 Employee Contribution for New Employees after July 1, 2013 
 

Effective July 1, 2013, all new permanent employees, including those defined as classic 

members of PERS, who are hired by the City of Live Oak will pay the full employee share of  

PERS, as implemented in Government Code Section 20691, and determined by City of Live Oak 

Resolution 16-2013. 

 

4.11 Bilingual Pay 
 

The City has identified certain positions which require bilingual language skills. Positions 

approved for bilingual pay will generally be those rendering services linking the City with 

clients who are largely monolingual in a language other than English. Designated bilingual 

employees will be expected to continue to perform all other job duties required of them by 

their classification. 
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4.12 Qualification 
 

To qualify for a bilingual position, employees must be State certified or pass a City qualifying 

language test in the relevant language at the option of the City. 

 
4.13 Premium Compensation 
 
Designated bilingual employees shall be paid a premium compensation in the amount of 

$125 per month for bilingual pay. 

 
Bilingual pay will be payable at the full monthly rate in any month a designated bilingual 

employee is on paid status at least half of the month. If a designated bilingual employee is 

on unpaid status or has been placed on paid administrative leave for more than half of the 

month, the bilingual pay will be reduced by half. No bilingual pay will be paid in a month if 

an employee is on LWOP or paid administrative leave for the entire month. 

 
Designated bilingual employees hired or assigned bilingual pay within the first 15 days of 
the month shall receive the full monthly rate for their first month of employment; those 
hired or assigned bilingual pay after the 15th

 
of the month will receive half of the bilingual 

pay for their first month of employment. 

Designated bilingual employees leaving City service during the first 15 days of the month will 

receive half of the bilingual pay for that month; those leaving service any time after the 15th 

of the month will be paid the full monthly rate. 

 
4.14 Overtime, Comp Time, Callback and Standby 

Employees are eligible to earn overtime, callback, and standby pay except for those employees 

in bona fide professional, administrative and executive positions, and elected officials, all as 

defined by the Fair Labor Standards Act (FLSA). All positions in City government are classified 

as either overtime exempt or non-exempt under the FLSA. The rules in this section apply to 

non-exempt employees. Any time worked in excess of a normal workweek by overtime exempt 

employees is considered part of the duties and responsibilities of the position and overtime 

shall not be paid. 

 

4.15  Overtime Policy 
 

It is the policy of the City to limit overtime scheduling to mission essential activities that cannot 

be performed at any other later date or during the normal workday. Managers are expected to 

aggressively manage overtime to ensure such expenses are incurred only for unusual, 

occasional situations beyond the manager's control, which must be handled within a given 

time. 

 
The City reserves the right to direct and schedule overtime when the City determines that 

necessity demands additional service. While overtime work will normally be on a voluntary 

basis, the City may direct that employees perform overtime when the work situation dictates, 

with the scheduling of that overtime left to the City. 

48



Page 9 of 25 
 

 
All overtime worked must be pre-approved by the employee's supervisor or manager. It is 

the responsibility of each employee to adhere to assigned work schedules. At no time shall 

an employee work overtime without prior express approval by the employee's supervisor or 

manager. Failure to secure pre-approval for overtime may result in disciplinary action. 

 
It is further the policy of the City to adhere to the requirements of the FLSA. If any of the 

provisions of this Rule conflict with the FLSA, the FLSA controls. 

 
4.16  Overtime Defined 

 
"Overtime" is authorized work in excess of forty (40) hours within a workweek. The City's 

workweek is a seven (7) day cycle from 12:00 a.m.  on Sunday to 12:00 midnight on Saturday. 

Overtime is computed on all hours, including sick leave, vacation, holiday, and compensatory 

time off, in excess of 40 hours for the entire workweek. 

 
Work in excess of 8 hours during a regular workday is not considered overtime. Where    

employees are required to work hours in excess of their normal workday hours, departments 

may adjust work hour schedules for such employees during the remainder of the workweek. 

 
4.17 Compensation for Overtime 

 
a) Overtime shall be paid at a rate equal to one and one-half (1½) times the employee's 

regular rate of pay. 

b) All overtime shall be paid on the payday relating to the pay period that the overtime is 

worked except where work periods require payment subsequent to such work period or 

unless an eligible employee requests that the overtime be credited as compensatory 

time and such request is granted by the Department Head or designated representative 

in accordance with these Rules and Regulations. 

c) All overtime entitlement shall be computed to the nearest quarter of an hour. 

 

4.18 Compensatory Time 
 

Based on business need and with approval of the City Manager, non-exempt employees who 

work in excess of forty (40) hours in a workweek, may accrue compensatory time off in lieu of 

overtime pay, as provided herein. Compensatory time off accrues at the rate of one and one­ 

half times the employee's regular rate of pay for each hour worked during the workweek in 

excess of 40 hours.  Employees may accrue and use compensatory time in lieu of overtime 

only upon pre-approval of their Department Head or his/her designated representative. 

Compensatory time may be accumulated to a total of not more than eighty (80) hours per 

calendar year. In no event may an employee be allowed to accrue compensatory time above 

the maximum provided in this Section. The City may, at the employee's option, reimburse an 

employee for compensatory time accrued to minimize the unfunded liability of high balances. 

Any employee may request in writing that a portion or all of the time on record with the City be 

paid at the earliest possible payroll period. Upon termination, employees shall be paid for all  

unused compensatory time. Payout of accumulated compensatory time off may be made to 
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an employee in June or December of each fiscal year. Employees who request such a payout 

must  do so by requesting such payout to the payroll office at least thirty (30) calendar days in 

advance. 

 

4.19 Standby Pay 

A non-exempt employee may be scheduled or assigned to perform standby duty. The 

City     Manager must approve all standby duty assignments. 

 

Standby duty is where a non-exempt employee is required to respond to a call for service 

which is received after normal working hours within a required response time. During 

standby duty, the employee has freedom of movement in personal matters but must be 

available to be contacted by the department by telephone as necessary and be able to 

respond within a required response time of forty-five (45) minutes. Employees required 

to respond to the P Street lift station shall be required to respond within twenty (20) minutes 

until the scheduled improvements are completed. Standby duty is compensated at a rate of 

$50.00 per twenty-four hour shift for both weekdays and weekends. Employee’s cell 

phone allowance will increase to $100.00 per month for employees required to be on 

call. Refusal to be available for scheduled or assigned standby duty or not responding to a 

call in the required time period may result in disciplinary action. 

 
4.20 Emergency Callback Policy   

A non-exempt employee who is called back to work by his/her manager after the employee has 

left the worksite for the day or on a scheduled day off shall be compensated at the rate of time 

and a half pay for the time worked with a minimum of pay equivalent to three (3) hours at 

straight time. Such overtime shall be computed for work performed from the time of reporting 

to the place of work, to the time of completion of work at such place. When an employee on 

standby duty responds to a phone call not requiring return to work, he or she shall be 

compensated for the actual time worked. 

 
4.21 Compensation for Holiday Work 

 
Full-time non-exempt employees who are required to work on paid City holidays shall be 
compensated at the overtime rate for any work during the holiday in addition to their normal 
rate of pay. 

4.22 Salary Schedule  

A six-step salary schedule, with employee annual movement on the salary schedule subject 
to completion of a satisfactory annual performance evaluation. 

4.23 Longevity 
 

A longevity adjustment of 3% for any employee who completes fifteen (15) years of service 
with the City and a longevity adjustment of 3% for any employee who completes twenty (20) 
years of service with the City. 
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4.24 Education Reimbursement 

A reasonable reimbursement to an employee who is taking approved and accredited classroom 
study which will result in a professional certification which is related to the employee's assigned 
job classification. 

4.25 Uniform Allowance  

Regular full time maintenance employees are given a two-hundred-dollar ($200.00) allowance 
for steel-toed boots per 9-month period. Temporary employees are given a one-hundred-dollar 
($100.00) allowance for steel-toed boots per fiscal year. All maintenance employees are 
furnished with uniforms and proper safety equipment as needed. In addition, the maintenance 
employee shall be provided with either a work jacket or vest type jacket.  

4.26 Cost of Living Adjustment 

All members of the bargaining unit will receive a one and three quarters percent (1.75%) Cost 
of Living Adjustment salary increase starting the pay period following City Council approval of 
the MOU, then another one and a quarter percent (1.25%) Cost of Living Adjustment salary 
increase beginning the next full pay period following July 1, 2026.  

ARTICLE 5 - LEAVE 
 

5.0 Vacation 

5.1 Purpose 

The City recognizes the importance of uninterrupted periods of rest and relaxation for its 

employees. Therefore, the City provides a vacation plan based upon continuous length of 

service to the City as set forth herein. 

 

5.2 Eligibility 

All exempt employees, regular full-time employees and regular part-time employees who 

are eligible for benefit coverage under the "Benefit Program" section of these rules are 

eligible to accrue vacation leave as outlined below. Temporary employees are not eligible 

for vacation accrual. Limited term employees are only eligible for vacation accrual with 

written approval of the City Manager. 

 

5.3 Rate of Accrual 

Eligible employees who are in a paid status of eighty (80) hours per pay period shall earn vacation 

leave with pay at the following bi-weekly rates per pay period. Eligible part-time employees who 

are in a paid status for at least forty (40) hours per pay period shall earn vacation at a pro-rated 

rate based on actual hours in paid status per pay period. 
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Employees shall not exceed credit for more than the maximum listed above in any pay period. 

Such credit shall be applied to the employee's vacation accumulation account only after 

completion of each pay period. 

5.4 Maximum Accumulation 

Earned vacation for each eligible employee with less than five (5) years of continuous service 

as a regular employee shall be credited at the end of each biweekly payroll period, computed 

on the basis of hours of paid service, and may be accumulated to a total of not more than thirty 

(30) working days. Earned vacation for each eligible employee with more than five (5) years 

of continuous service as a regular employee shall be credited at the end of each biweekly 

payroll period, computed on the basis of hours of paid service, and may be accumulated to a 

total of not more than forty (40) working days. Earned vacation for each eligible employee with 

more than ten (10) years of continuous service as a regular employee shall be credited at the 

end of each biweekly payroll period, computed on the basis of hours of paid service, and may 

be accumulated to a total of not more than forty-five (45) working days. After reaching the 

maximum accrual, an employee does not accrue additional vacation time until the employee 

uses sufficient vacation time to fall below the maximum permissible accrual. 

5.5 One Year Defined as Twenty-Six Biweekly Pay Periods 
 

For purposes of this section, one year shall be equivalent to twenty-six (26) biweekly pay 

periods. 

5.6 No Vacation Accrual While on Leave Without Pay 
 

Eligible employees who are on leave without pay shall not accrue vacation during such unpaid 

Length of Beginning on 3 Years up to 10 Years up to 15 Years up to 24 Years and 

Continuous employee's 10 Years 15 Years 24 Years Over 

City Service      employment, Beginning on Beginning on Beginning on Beginning on 

                        and until the employee employee   employee  employee 

                          employee’s 3 anniversary anniversary anniversary anniversary 

                           year date. date. date. date. 

                           anniversary     

Days Per Year            10           15            17          19             20 

Hourly Accrual for each 

hour of pay during the 

regularly scheduled 

work period 

.0384615 .0576923 .0653846 .0730769 .076923 

 
Hours Per Year 80 120 136 152 160 
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absence. Eligible full-time employees who are not in a paid status for a full eighty 

(80) hours during a pay period will be credited with the appropriate prorated accrual based 
on the above hourly rates and actual hours in a paid status. 

 

5.7 Vacation Accrual During Probation 

Vacation begins accruing with the first pay period following hire as outlined above but is not 

available for use until employee has served six cumulative months with the City. Eligible part­  

time regular employees shall receive a pro-rated vacation credit. Future vacation accruals shall 

be in accordance with the vacation accrual rates specified herein. 

 

5.8 Scheduling and Granting Vacation 
 

For regular employees in the classified service, each Department Head or appointed designee 

shall be responsible for scheduling the vacation of his/her employees in such a manner as 

to achieve the most efficient functioning of the department and City service. A request for 

vacation by an employee shall be submitted in writing in advance to the Department Head or 

designee. Vacations shall be taken at such time as may be approved by the Department Head 

or designee, but also, as far as practical, considering the wishes of the employee. No vacation 

shall be granted to, or taken by an employee, without the consent of the Department Head 

or his/her designated representative. 

5.9 Terminal Vacation Pay 

An eligible employee separating from City service who has not taken his/her earned vacation, if 

any, shall receive the hourly equivalent of his/her salary for each hour of vacation earned up 

to the end of the last full pay period worked, based on the pay rate in effect for each person 

on the last day actually worked. When separation is caused by death of an employee, payment 

shall be made to the estate of such employee, or in applicable cases, as provided by Section 630 

of the Probate Code.  

 

5.10 Sick Leave 

5.10.1 Purpose 

The purpose of sick leave pay is to further the health and general welfare of City employees, 

as well as ensuring maximum and reasonable job attendance. Sick leave is not a right to 

be used at the employee's discretion; rather it is a privilege of paid time away from work 

when an employee's absence becomes necessary for one of the following reasons: 

 
a) The employee's injury or illness; 

b) the employee's exposure to contagious disease; 

c) the employee's dental, eye and other physical or medical examination or treatment 

by  a licensed practitioner; 

d) illness or disability caused or contributed to by pregnancy, miscarriage, abortion, 
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childbirth or recovery from any of the foregoing; 

e) to attend to the death or illness or other health needs of the employee's child, 

parent, spouse, or domestic partner; and 

f) for specified purposes for an employee who is a victim of domestic violence, 

sexual assault, or stalking. 

5.10.2 Eligibility 
All employees are eligible to accrue sick leave as outlined below. 

 

5.10.3 Rate of Accrual  

Paid sick leave shall accrue as follows: 

 
a) All eligible full-time employees shall accrue 4.0 hours of sick leave per pay period to 

be used in accordance with the sick leave rules and regulations of this Section. 

b) Any part-time employee shall accrue sick leave on a pro-rata basis of actual 

hours worked. 

c) No sick leave credit shall be earned when an employee is on leave without pay. 

 
5.10.4 Sick Leave Use 

 
a) Employees who are unable to work for one of the reasons specified in this Section 

are required to contact their Department Head or other designee before the beginning 

of their work shift on each day of absence unless the employee is on an approved 

leave of absence. 

b) When an employee has been absent due to his or her own illness or injury for four or 

more consecutive workdays, the employee will be required to provide a note from his 

or her health care provider releasing the employee to work. 

c) Department Heads are responsible for approving sick leave use for the purposes 

identified in this Section. 

d) Where a Department Head or the Director of Employment believes there has been a 

misuse of sick leave time, an employee may be required to provide substantiation of 

the need for sick leave from a health care provider. 

e) Where an eligible employee has exhausted all paid sick leave, upon request of the 

employee, the absence may be charged to accrued vacation leave. 

f) An employee who is absent from work by reason of disability and is receiving State 

Disability Insurance (SDI) benefits shall be required to integrate any paid time off used 

(sick leave, vacation, administrative leave, holiday, compensatory time off, etc.) as 

when added to his/her disability indemnity will result in payment to him /her of his/her 

full salary. An employee shall accumulate vacation leave and sick leave only during 

such portion of absence from work during which he/she uses previously earned 

54



Page 15 of 25 
 

vacation leave, sick leave, administrative leave, or compensatory time off. 

g) An employee, who previously used paid leave balances, pending payment from SDI or 

Workers' Compensation, shall be entitled to reinstate a portion of such balances 

equal to the hourly value of the SDI or Workers' Compensation payment. 

 
5.10.5 Recordkeeping 

 

a) Sick leave shall be certified by the Department Head to the City's Director of 

Employment on payroll forms provided by the City's Director of Employment. The 

City's Director of Employment shall maintain complete and accurate sick leave records 

for all employees. 

b) When a regular employee is transferred to or appointed to another City Department, 

sick leave credit shall be assumed by the new department. 

c) When an employee terminates employment for any reason other than layoff or 

retirement, his or her sick leave balance will be eliminated. When an employee is 

reinstated from layoff, he or she will be credited with any accrued sick leave which 

accumulated prior to layoff. When an eligible employee retires, any unused sick leave 

days will be converted to service credit at the rate of .004 years of service for each 

day of sick leave provided there is less than 120 days between the member's 

separation date and retirement date. 

d) Accrued sick leave will not be cashed out on termination. 
 

5.11 Bereavement Leave 

Whenever any regular full-time employee or regular part-time employee who is eligible for 

benefit coverage under the "Benefit Program" section of these rules believes it necessary to be 

absent from duty because of the death of a father, father-in-law, mother, mother-in-law, 

stepparent, brother, sister, wife, husband, spouse, registered domestic partner, child, 

stepchild, grandparent, grandchild, person for whom the employee is legal guardian or  

other family member living the employee's household, he/she may request from his/her 

Department Head to be absent for not more than forty (40) working hours with pay for 

purposes of bereavement leave. A copy of the death certificate may be required prior to 

payment for such leave. 

 
ARTICLE 6 – HOLIDAY 
 

6.1 Eligibility 

All regular full-time and regular part-time employees of the City shall be entitled to 

holiday time off with pay as provided herein. 

 
In order to be eligible for holiday pay, an employee must either be at work or on paid 
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leave on the workday immediately preceding the holiday or day observed in lieu of the 

holiday and the workday immediately following the holiday or day observed in lieu of 

the holiday. 

 

6.2 Established Holidays 

Except as otherwise provided in this Section, the following are City-recognized holidays: 
 

1. January 1, New Year's Day 

2. Third Monday in January, Martin Luther King, Jr. Day 

3. Third Monday in February, President's Day 

4. Last Monday in May, Memorial Day 

5. July 4, Independence Day 

6. First Monday in September, Labor Day 

7. November 11 - Veteran's Day 

8. Thanksgiving Day 

9. The Friday following Thanksgiving Day 

10. December 24, the day before Christmas 

11. December 25, Christmas Day 

12. New Year's Eve Day  

13. Three floating holidays to be taken by the employee during the calendar year. 

Where practical, the City will continue to allow the practice of closing and/or working a 

skeleton crew during the holiday season.  

 

6.3 Floating Holiday 

 
Credit for t h r e e  ( 3 )  floating holidays shall be posted to an eligible employee's balance on 
January 1 of every year. Upon hire a new employee shall be prorated at 2.00 hours per month. 
Hours shall be rounded up to the nearest whole hour. An eligible employee may take his/her 
floating holiday at any time within 12 months of the credit, contingent upon approval of his/her 
Department Head. The floating holiday must be taken within the calendar year and does not 
carry forward into the next calendar year. Floating Holidays may be taken in one (1) hour 
increments. 
 
Each employee must consider the needs of the service when requesting floating 

holiday leave and must receive advance approval from the Department Head prior to 

taking the time off. 

 

6.4 When a Holiday Falls on Saturday or Sunday 

Whenever a holiday falls on Sunday the following Monday shall be observed as a holiday, and 

whenever a holiday falls on a Saturday the preceding Friday shall be observed as a holiday. 

 

6.5 When Scheduled Day Off Falls on a Holiday 
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A regular employee who's regularly scheduled days off fall on any holiday shall be entitled to an 

additional day off typically within the same pay period as the holiday occurs. 

 

6.6 Part-Time Regular Employees - Holiday Pay 
 

Part-time regular employees shall be entitled to paid time off for holidays on a pro-rata basis 

based on actual hours worked in the biweekly pay period which included the holiday. 

 

6.7 No Pay for Holiday Following Last Day in Pay Status 

A regular employee who is terminating his/her employment for reasons other than paid City 

retirement, and whose last day as a paid employee is the day before a City holiday, shall not 

be paid for such holiday. 

 
6.8 Holiday Pay for Non-Exempt Employees 

 
A regular full or part-time employee who is non-exempt from the FLSA and who is required to 

work a holiday, in addition to receiving the regular rate of pay, shall receive either equivalent 

time off at the rate of time and one-half, or pay at the rate of time and one - half in accordance 

with the provisions governing overtime. 

 

ARTICLE 7 - HEALTH INSURANCE COVERAGE 

7.1 Eligibility  

Regular full-time employees, regular part-time employees working at least 40 hours per pay 

period on a regular basis, are eligible to participate in the City's health insurance programs. 

 
 
 

7.2 Employee Co-Pay 

Eligible employees shall be required to make premium contributions towards health, dental, 

vision and life insurance programs.  The amount of such employee co-pay for any given fiscal 

year shall be available from the Director of Employment and may be adjusted from time to time 

based upon changes in health care insurance costs to the City.  

 

City shall contribute ninety percent (90.0%) toward monthly health insurance and dental insurance 

premiums and Employees shall contribute ten percent (10.0%) toward monthly health insurance 

and dental insurance premiums. 

 

The City shall pay 100% for vision insurance for the term of this agreement. 
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7.3 Employees With Other Group Health Insurance Coverage and Not Enrolled In A City               

Sponsored Health Plan 

 
When an eligible employee elects not to enroll in a City sponsored health plan and she/he 

is covered, as primary or as a dependent, on another employer group health plan, the City 

may provide such employee with a compensation payment in lieu of coverage, 

upon proof of such other coverage and signing of a health insurance waiver form. The 

amount of such compensation shall be set at $275 monthly.  Such special compensation 

shall begin on the first day of the month following receipt by the City 

Manager or other designated employee of satisfactory evidence of such other insurance 

coverage and a fully executed waiver form. If other insurance is provided by a PERS 

sponsored health plan, the employee shall comply with all requirements established by 

PERS for members who are eligible for coverage under one or more PERS plans. 

 
To continue eligibility for special compensation, health insurance coverage must be re­ 

verified and a new waiver form signed during the open enrollment period each year. 

 
This special compensation is separate from and is not included in the City sponsored IRS 

125 Plan. 

 
7.4 Coverage During Leave of Absence 

All exempt and regular employees on leaves of absence with pay will have their health 

insurance premium paid in accordance with this Article. An exempt or regular employee 

on leave of absence without pay may continue their coverage on the City's health plan under 

the following conditions: 

 
7.4.1 If the employee returns prior to the end of the calendar month in which the leave 

started there will be no charge for the continuance of the City's health plan 

premium; 

 
7.4.2 If the leave extends past the end of the calendar month in which the employee 

leaves, the employee will be charged with the insurance premiums based on an 

appropriate daily rate until he/she returns to work. The employee must pay for such 

coverage on or before the first day of the month and will be reimbursed for a daily 

rate of return; and 

7.4.3 If the employee decided not to pay, the employee shall be terminated from coverage 

(effective the first day of the calendar month) for the duration of the leave of 

absence. The employee shall be notified that coverage shall not be reinstated until 

the first of the month following his/her return to duty unless the employee returns on 

the first of the month at which time the insurance will be started immediately or the 

employee is returning from approved military leave. 

 

 

58



Page 19 of 25 
 

7.5 Cobra Continuation  

The City provides COBRA continuation benefits consistent with the requirements of law. 

Following a termination of employment, or other qualifying event, an eligible employee may be 

able to continue their health care coverage at their own expense. 

 

ARTICLE 8 – JOINT LABOR MANAGEMENT AGREEMENT COMMITTEE 

 
8.1 The parties agree that regular communication between the parties leads to more 

harmonious labor management relations and to the establishment of trusting relationships. 

Toward that end the parties agree to the formation of a Joint Labor Management Committee. 

 
The joint labor management committee shall be comprised of up to three (3) individuals from 

the bargaining unit and up to three (3) individuals from management. A union representative 

or their designee and the City Manager or their designee may participate too. 

 
The JLMC shall meet at least twice a year to address items of mutual concern. Each party may 

agendize up to three (3) issues for any scheduled meeting, and the parties may agendize 

additional issues by mutual agreement. Both parties agree to notify the other of any proposed 

agenda items at least three (3) calendar days in advance of the scheduled meeting. 

 

 
    ARTICLE 9 – DISCIPLINARY ACTION & APPEAL  

9.1 Applicability of Section 

Any regular employee in the classified service may be reprimanded, suspended, demoted, 

dismissed, or reduced in pay for cause. 

9.2 Causes for Discipline  

Any of the following causes are sufficient causes for reprimand, dismissal, suspension, 

demotion, or reduction in pay; but the list is illustrative rather than restrictive, and reprimands, 

dismissals, suspensions, demotions, or reductions in pay may be based on reasons other than 

those specifically mentioned: 

a) Intentional misrepresentation or concealment of any material fact in connection with 

obtaining employment. 

b) Unsatisfactory performance. 

c) Unexcused neglect of duty. 

d) Insubordination. 

e) Dishonesty. 
f) Consuming, possessing, or being under the influence of alcohol, illegal drugs, or 

unauthorized prescription medications while on duty. 

g) Unexcused absence, excessive absences, or tardiness. 
h) Conviction of a felony that is rationally related to employee's job. 
i) Discourteous treatment of the public or other employees. 
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j) Political activity, which is in violation of federal or state laws. 
k) Negligent or willful damage to public property or waste of public supplies or equipment. 

I) Misappropriation or misuse of city funds or property. 

m) A physical or mental condition or disability which prevents the performance of the essential 

functions of the employee's position. 

n) Violation of safety rules. 
o) Discrimination, including harassment and retaliation, on the basis of race, religious 

creed, color, national origin, ancestry, physical disability, mental disability, medical 

condition, marital status, sex, age, sexual orientation, or veteran status. 

p) Activity which brings discredit to the City. 
q) Violation of any departmental rule or order. 
r) Any other good cause for discipline. 
 

9.3 Letters of Reprimand 

a) The appointing authority may issue a formal letter of reprimand to an employee.    Such 

reprimand letters should contain: 

b) A specific description of the event or circumstance giving rise to the letter of reprimand 

with sufficient details to adequately apprise the employee of the problem; 

c) The specific policies, rules or expectations violated; 

 
d) A statement of what the employee must do to correct the situation; and 

 
e) An indication that more serious disciplinary action may occur should unsatisfactory 

performance or conduct reoccur. 

f) Within 30 days of receipt of a letter of reprimand an employee may file a response to 

the letter of reprimand. The employee's response shall be placed in the employees 

personnel file with the letter of reprimand. 

A letter of reprimand shall become part of the employee's personnel file. There is no right to 

appeal a letter of reprimand. 

If after three (3) years, there is no further disciplinary action the employee may request their 

supervisor to the have the letter of reprimand removed from the personnel file.  If their 

supervisor and the City Manager agree, the letter shall be destroyed. 

 
9.4 Notice of Dismissals, Demotions, Suspensions and Reductions in Pay 

 
A regular employee in the classified service against whom dismissal, demotion, suspension, 

or reduction in pay is proposed shall be provided with written notice of the proposed action 

prior to the effective date thereof. Written notice shall be provided by personal delivery or 

certified mail and the effective date of the action may be taken five calendar days following 

service of the notice to the employee. Such written notice shall include: 

a) A description of the action proposed to be taken and its effective date or dates. 
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b) A clear and concise statement of the reasons for such action, including the acts or 

omissions on which the disciplinary action is based. 

c) A statement advising the person of the right to respond either orally or in writing, to the 

appointing authority prior to its effective date. 

d) A statement that a copy of the materials upon which the action is based is attached or 

available for inspection upon request. 

e) A statement advising the person that a copy of the written notice shall be filed in the 

employee's official personnel record. 

f) At any time before the appointing authority's final decision on discipline is made, the 

appointing authority may file or permit the filing of an amended or supplemental notice. 

All parties shall be notified thereof. If the amended or supplemental notice presents new 

reasons or charges the agency shall afford respondent a further opportunity to 

respond to the appointing authority orally or in writing as to the new reasons or 

charges before the effective date of the discipline. 

9.5 Administrative Leave 
 

Under appropriate circumstances, an employee may be removed from the workplace prior to 

receiving written notice of proposed discipline and while an investigative and disciplinary 

process is pending. Such leave may be paid with approval of the City Manager. 

9.6 Suspension 

A disciplinary suspension without pay imposed by the appointing authority shall not exceed 
two (2) biweekly pay periods (28) calendar days. Any paid leave shall not be included in the 
28 - calendar day suspension limitation. 

 
9.7 Final Action 

Following the employee's opportunity for response to a proposed dismissal, demotion, 

suspension, or reduction in pay as set forth in section 9.4, or if no response is timely received, 

the appointing authority shall deliver a notice of final decision to the employee. The notice shall 

be delivered personally to the employee or by certified mail. If dismissal, demotion, 

suspension, or reduction in pay is imposed, the notice shall inform the employee of his/her 

right to appeal as set forth below. 

9.8 Right of Appeal 
 

a) Any regular employee in the classified service who is suspended, demoted, dismissed, or 

reduced in pay, may appeal from the final notice of disciplinary action by filing a notice of 

appeal with the City Clerk within fourteen (14) calendar days after service on such employee 

of the written notice of disciplinary action as herein above provided. If a notice of appeal 

is not filed within fourteen (14) days, the final notice of disciplinary action shall become 

final. 
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b) Within thirty (30) calendar days of receipt by the City Clerk of a notice of appeal, the City 

Council will conduct a hearing on the appeal. During the hearing, the City Council will 

review the written appeal, response to the appeal, and receive testimony from the 

employee and the appointing authority. Upon conclusion of the hearing, the City Council 

may adopt, amend, modify, or reject the disciplinary action. The decision of the City 

Council shall be final and conclusive. 

c) If discipline imposed resulted in loss of pay, and the decision results in reduction or   

elimination of loss of pay, the pay loss shall be restored to the employee based on the 

number of standard work hours lost computed at his/her then based hourly rate. 

d) The provisions of Section 1094.5 and 1094.6 of the Code of Civil Procedure shall be 

applicable to proceedings under this section. 

9.9 Hearing 
 

The hearing shall be conducted as follows: 
 

a) Oral evidence shall be taken only on oath or affirmation. 

b) Each party shall have these rights: to call and examine witnesses, to introduce exhibits; to 

cross-examine opposing witnesses on any matter relevant to the issues even though that 

matter was not covered in the direct examination; to impeach any witness regardless of 

which party first called him or her to testify; and to rebut the evidence against him or 

her. If respondent does not testify in his or her own behalf, he or she may be called and 

examined as if under cross-examination. 

c) The hearing need not be conducted according to technical rules relating to evidence 

and witnesses, except as hereinafter provided. Any relevant evidence shall be admitted if 

it is the sort of evidence on which responsible persons are accustomed to rely in the 

conduct of serious affairs, regardless of the existence of any common law or statutory 

rule which might make improper the admission of the evidence over objection in civil 

actions. 

d) Hearsay evidence may be used for the purpose of supplementing or explaining other 

evidence, but over timely objection shall not be sufficient in itself to support a finding 

unless it would be admissible over objection in civil actions. An objection is timely if 

made before submission of the case or on reconsideration. 

e) The rules of privilege shall be effective to the extent that they are otherwise required by 

statute to be recognized at the hearing. 

f) The presiding officer has discretion to exclude evidence if its probative value is 

substantially outweighed by the probability that its admission will necessitate undue 

consumption of time. 

The hearing shall be recorded by tape recording or steno graphically by a court reporter. 

Subpoenas and subpoenas ducas tecum shall   be authorized upon request to the City. All 

hearings shall be held in executive session pursuant to Government Code Section 54957 

unless the employee requests a public hearing.  
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ARTICLE 10 – GRIEVANCE PROCEDURE  

10.1 Purpose 
 

a) This grievance procedure shall be used to process and resolve grievances arising under 

this Agreement. 

b) The purposes of this procedure are: 

(1)   To resolve grievances informally at the lowest possible level. 

 
(2) To provide an orderly procedure for reviewing and resolving grievances promptly. 

 
(3) To determine and correct, if possible, the causes of grievances. 

 
10.2 Definitions 

 
a) A grievance is a complaint of one (1) or a group of employees, or a dispute between 

the City and the Union involving the interpretation, application, or enforcement of the 

express terms of the Agreement. 

b) As used in this procedure, the term "immediate supervisor" means the individual 
who assigns, reviews, and directs the work of an employee. 

c) As used in this procedure, the term "party" means an employee, the Union, or the City. 

10.3 Time Limits 

 
Each party involved in a grievance shall act quickly so that the grievance may be resolved 

promptly. Every effort should be made to complete action within the time limits contained in 

the grievance procedure, but, with the written consent of all parties, the time limitation for any 

step may be extended. 

10.4 Presentation 

An employee or Union representative, or both, may present a grievance while on duty. 

 
10.5 Application 

Grievances, as defined in Section 10.2 above, shall be brought through this procedure. 

 

10.6 Informal Discussion 

The grievance initially shall be discussed with the immediate supervisor. The employee may 

be represented by a steward. Within five (5) working days, the immediate supervisor shall give 

his or her decision or response. 

 
10.7 Formal Grievance - Step 1 

a) If an informal grievance is not resolved to the satisfaction of the grievant, or if there is   

reason to bypass the informal step, a formal grievance may be initiated. A formal 

grievance may be initiated no later than: 

63



Page 24 of 25 
 

(1) Ten (10) working days after the event or circumstance occasioning the grievance; 

or 

 
(2) Within five (5) working days of the decision rendered in the informal grievance 

procedure, whichever is later. 

 
b) However, if the informal grievance procedure is not initiated as specified in Section 10.6, 

the period in which to bring the Step 1 grievance shall not be extended by Subsection 

(2) of Subsection a. of Section 10.7. 

 
c) A formal grievance shall be initiated in writing on a form and shall be filed with the 

Department Manager/Director. The employee may be represented by a steward. 

 
d) The Department Manager/Director shall answer the grievance within ten (10) working 

days of the filing of the formal grievance at Step 1. 

 

10.8 Formal Grievance - Step 2 
 

a) If the grievant is not satisfied with the decision rendered pursuant to Step 1, he or she may 

appeal the decision within ten (10) working days to the City Manager or his or her 

designee. The employee may be represented by a steward. 

 
b) Within ten (10) working days, the appointing authority or his or her designee shall 

respond in writing to the grievant. If the City Manager or his designated representative 

determines that it is desirable, he or she shall hold conferences or otherwise investigate 

the matter. The City Manager shall provide a written response to the grievant and the 

union, which, absent appeal, shall be final. 

10.9 Formal Grievance - Step 3 City Council 

If the City Manager or his/her designated representative fails to respond in writing, as provided 

in Step 2, or if the response is not satisfactory to the Union, the Union shall have the right to 

refer the matter to Step 3. Such referral shall be made by written demand submitted to the City 

Clerk within ten (10) working days of receipt of his decision. 

 

Within thirty (30) calendar days of receipt by the City Clerk of a notice of appeal, the City Council 

will conduct a hearing on the appeal in accordance with its rules. During the hearing, the City 

Council will review the written appeal, respond to the appeal, and receive testimony from the 

union, the employee, and the City Manager. Upon conclusion of the hearing, the City Council 

will provide its formal response no later than the next regularly scheduled City Council Meeting. 

The decision of the Council shall be final. 

 
Following the exhaustion of the Grievance Procedure the union is not prohibited from filing a 

complaint with PERB. 

10.10 Response 
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If the City fails to respond to a grievance within the time limits specified for that step, the 

grievant shall have the right to appeal to the next step, except that only the Union shall have 

the right to refer the matter to Step 3. 

 
10.11 Copy of Decision 

 
At each step of the formal grievance procedure, a copy of the decision shall be sent to the 

Union at the same time as the decision is sent to the grievant. 

 

ARTICLE 11 – SEVERANCE PROVISION  

If any term, provision, covenant, or condition of this MOU is held by a court of competent 

jurisdiction to be invalid, void, or unenforceable, the remaining provisions of this MOU shall 

continue in full force and effect. 

 

ARTICLE 12 – DURATION  

This Agreement shall take effect upon adoption by the Live Oak City Council and continue until 

June 30, 2027. The parties agree to initiate negotiation of the successor to this MOU no later 

than April 1, 2027. 

 

 

 

By the City: By Public Employees Union Local #1: 

 

Date:                                                           Date:       

 

By: ________________________ By:____________________________ 

      Benjamin K. Moody, City Manager   Ron Slaven 

 By: ____________________________ 

  Gregg Aleck 

 By: ____________________________ 

  Ryan Burns  

 By: ____________________________ 

  Hector Sanchez   

 By: ____________________________ 

  Jose Ramirez 
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PEU Local #1

 Classification A B C  D  E F

Financial Analyst Yr. 61,510.50$    64,586.03$    67,815.33$    71,206.10$      74,766.41$      78,504.73$      

Mo. 5,125.88$      5,382.17$      5,651.28$      5,933.84$        6,230.53$        6,542.06$        

Hr. 29.572$         31.051$         32.604$         34.234$            35.945$            37.743$            

Senior Administrative Assistant, 

Confidential Yr. 51,325.88$    53,892.17$    56,586.78$    59,416.12$      62,386.93$      65,506.28$      

Mo. 4,277.16$      4,491.01$      4,715.57$      4,951.34$        5,198.91$        5,458.86$        

Hr. 24.676$         25.910$         27.205$         28.565$            29.994$            31.493$            

Senior Administrative Assistant 
Yr. 51,325.88$    53,892.17$    56,586.78$    59,416.12$      62,386.93$      65,506.28$      

Mo. 4,277.16$      4,491.01$      4,715.57$      4,951.34$        5,198.91$        5,458.86$        

Hr. 24.676$         25.910$         27.205$         28.565$            29.994$            31.493$            

Administrative Assistant 

Financial Services Yr. 45,677.10$    47,960.96$    50,359.01$    52,876.96$      55,520.81$      58,296.85$      

Mo. 3,806.43$      3,996.75$      4,196.58$      4,406.41$        4,626.73$        4,858.07$        

Hr. 21.960$         23.058$         24.211$         25.422$            26.693$            28.027$            

Administrative Assistant Public 

Services Yr. 41,374.73$    43,443.47$    45,615.64$    47,896.42$      50,291.24$      52,805.80$      

Mo. 3,447.89$      3,620.29$      3,801.30$      3,991.37$        4,190.94$        4,400.48$        

Hr. 19.892$         20.886$         21.931$         23.027$            24.178$            25.387$            

 Salary Schedule  

City of Live Oak 

 Effective October 12, 2025 

 Salary Steps 
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Building Inspector Code 

Enforcement Officer II Yr. 62,772.50$    65,911.13$    69,206.69$    72,667.02$      76,300.37$      80,115.39$      

Mo. 5,231.04$      5,492.59$      5,767.22$      6,055.59$        6,358.36$        6,676.28$        

Hr. 30.179$         31.688$         33.272$         34.936$            36.683$            38.517$            

Building Inspector Code 

Enforcement Officer I Yr. 58,665.85$    61,599.14$    64,679.10$    67,913.06$      71,308.71$      74,874.15$      

Mo. 4,888.82$      5,133.26$      5,389.93$      5,659.42$        5,942.39$        6,239.51$        

Hr. 28.205$         29.615$         31.096$         32.651$            34.283$            35.997$            

Code Enforcement                      

Officer II  Yr. 58,665.85$    61,599.14$    64,679.10$    67,913.06$      71,308.71$      74,874.15$      

Mo. 4,888.82$      5,133.26$      5,389.93$      5,659.42$        5,942.39$        6,239.51$        

Hr. 28.205$         29.615$         31.096$         32.651$            34.283$            35.997$            

Code Enforcement                      

Officer I Yr. 52,799.28$    55,439.24$    58,211.20$    61,121.76$      64,177.85$      67,386.74$      

Mo. 4,399.94$      4,619.94$      4,850.93$      5,093.48$        5,348.15$        5,615.56$        

Hr. 25.384$         26.653$         27.986$         29.385$            30.855$            32.397$            

Associate Planner  Yr. 62,772.50$    65,911.13$    69,206.69$    72,667.02$      76,300.37$      80,115.39$      

Mo. 5,231.04$      5,492.59$      5,767.22$      6,055.59$        6,358.36$        6,676.28$        

Hr. 30.179$         31.688$         33.272$         34.936$            36.683$            38.517$            

Management Analyst Yr. 87,657.79$    92,040.68$    96,642.71$    101,474.85$    106,548.59$    111,876.02$    

Mo. 7,304.82$      7,670.06$      8,053.56$      8,456.24$        8,879.05$        9,323.00$        

Hr. 42.143$         44.250$         46.463$         48.786$            51.225$            53.787$            

Lead Water & Wastewater 

Treatment Plant Operator Yr. 83,924.45$    88,120.67$    92,526.70$    97,153.04$      102,010.69$    107,111.22$    

Mo. 6,993.70$      7,343.39$      7,710.56$      8,096.09$        8,500.89$        8,925.94$        

Hr. 40.348$         42.366$         44.484$         46.708$            49.044$            51.496$            
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Water & Wastewater 

Treatment Plant                

Operator III Yr. 76,464.49$    80,287.71$    84,302.10$    88,517.21$      92,943.07$      97,590.22$      

Mo. 6,372.04$      6,690.64$      7,025.18$      7,376.43$        7,745.26$        8,132.52$        

Hr. 36.762$         38.600$         40.530$         42.556$            44.684$            46.918$            

Water & Wastewater 

Treatment Plant                     

Operator II Yr. 55,764.69$    58,552.92$    61,480.57$    64,554.60$      67,782.33$      71,171.45$      

Mo. 4,647.06$      4,879.41$      5,123.38$      5,379.55$        5,648.53$        5,930.95$        

Hr. 26.810$         28.150$         29.558$         31.036$            32.588$            34.217$            

Water & Wastewater 

Treatment Plant                     

Operator I Yr. 50,694.68$    53,229.41$    55,890.88$    58,685.42$      61,619.69$      64,700.67$      

Mo. 4,224.56$      4,435.78$      4,657.57$      4,890.45$        5,134.97$        5,391.72$        

Hr. 24.372$         25.591$         26.871$         28.214$            29.625$            31.106$            

Public Works Lead Maintenance 

Worker Yr. 55,154.20$    57,911.91$    60,807.51$    63,847.89$      67,040.28$      70,392.29$      

Mo. 4,596.18$      4,825.99$      5,067.29$      5,320.66$        5,586.69$        5,866.02$        

Hr. 26.516$         27.842$         29.234$         30.696$            32.231$            33.842$            

Public Works Maintenance 

Worker III Yr. 50,140.17$    52,647.18$    55,279.54$    58,043.52$      60,945.70$      63,992.99$      

Mo. 4,178.35$      4,387.27$      4,606.63$      4,836.96$        5,078.81$        5,332.75$        

Hr. 24.106$         25.311$         26.577$         27.906$            29.301$            30.766$            

Public Works               

Maintenance Worker II Yr. 46,034.92$    48,336.67$    50,753.50$    53,291.18$      55,955.74$      58,753.53$      

Mo. 3,836.24$      4,028.06$      4,229.46$      4,440.93$        4,662.98$        4,896.13$        

Hr. 22.132$         23.239$         24.401$         25.621$            26.902$            28.247$            
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Public Works              

Maintenance Worker I Yr. 41,556.46$    43,634.28$    45,815.99$    48,106.79$      50,512.13$      53,037.74$      

Mo. 3,463.04$      3,636.19$      3,818.00$      4,008.90$        4,209.34$        4,419.81$        

Hr. 19.979$         20.978$         22.027$         23.128$            24.285$            25.499$            

Park Lead Maintenance  Yr. 55,154.20$    57,911.91$    60,807.51$    63,847.89$      67,040.28$      70,392.29$      

Mo. 4,596.18$      4,825.99$      5,067.29$      5,320.66$        5,586.69$        5,866.02$        

Hr. 26.516$         27.842$         29.234$         30.696$            32.230$            33.842$            

Park Maintenance               

Worker III Yr. 50,140.17$    52,647.18$    55,279.54$    58,043.52$      60,945.70$      63,992.99$      

Mo. 4,178.35$      4,387.27$      4,606.63$      4,836.96$        5,078.81$        5,332.75$        

Hr. 24.106$         25.311$         26.577$         27.906$            29.301$            30.766$            

Park Maintenance               

Worker II Yr. 46,034.92$    48,336.67$    50,753.50$    53,291.18$      55,955.74$      58,753.53$      

Mo. 3,836.24$      4,028.06$      4,229.46$      4,440.93$        4,662.98$        4,896.13$        

Hr. 22.132$         23.239$         24.401$         25.621$            26.902$            28.247$            

Park Maintenance                 

Worker I Yr. 41,556.46$    43,634.28$    45,815.99$    48,106.79$      50,512.13$      53,037.74$      

Mo. 3,463.04$      3,636.19$      3,818.00$      4,008.90$        4,209.34$        4,419.81$        

Hr. 19.979$         20.978$         22.027$         23.128$            24.285$            25.499$            

Recreation Supervisor Yr. 51,325.88$    53,892.17$    56,586.78$    59,416.12$      62,386.93$      65,506.28$      

Mo. 4,277.16$      4,491.01$      4,715.57$      4,951.34$        5,198.91$        5,458.86$        

Hr. 24.676$         25.909$         27.205$         28.565$            29.993$            31.493$            
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Date: October 1, 2025

To: Honorable Mayor & Members of the City Council

From: Benjamin Moody, City Manager

Subject: Fiscal Budget to Actual and Cash Flow Analysis with
Recommendations

 
Summary: Recommendation: Receive report and provide direction on

implementing cost saving and revenue increasing options:

1. Delay Capital Outlay expenses in FY 2025 that are not
immediately critical to the operations and functions of the City;
Pool Resurfacing project, Garden Glen Park Improvements,
Sewer - Ash St. Hatch, and Water infrastructure projects that
will not immediately affect the health and safety of the public
and employees, or as otherwise approved by City Council.

2. Direct staff to review the Master Schedule of Fees to
recommend increases to align with costs and community
needs, including pool and recreation program fees.

3. Direct staff to initiate municipal code and fee changes to
development impact fee collection processes and amounts to
help spur economic development and revenue generation.

4. Authorize the City Manager to initiate the 12-month prior,
written contract termination process with Sutter County Sheriff,
contract 2024-005, and begin renegotiations to establish
contract services that the City can sustainably afford. Setting
the existing contract end date to November 30, 2026, if
renegotiated amendments and/or necessary revenues are not
established.

5. Authorize the City Manager to initiate the 12-month prior,
written contract termination process with Sutter County Fire,
contract 2023-013, and begin renegotiations to establish
contract services that the City can sustainably afford. Setting
the existing contract end date to November 30, 2026, if
renegotiated amendments and/or necessary revenues are not
established.

6. Direct staff to begin investigating revenue options, including

CITY OF LIVE OAK
STAFF REPORT
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Purpose:

Background:

Analysis:

modifying the existing special property taxes, implementing
new public safety specific property tax, and/or general sales
tax revenue options.

Fiscal Impact: Variable - dependent on Council action and
direction.

To provide information to the City Council regarding the budget status for the fiscal year to
date, provide an outlook on the City's cash flow forecast, and provide direction to staff to
implement cost saving and revenue increasing options.

The City has had a structural budget deficit for multiple years and needs to carefully manage
the budgetary process in order to continue providing services. In prior years, the City Council
had not been informed of the status of the City's budgetary status until the mid-year budget
adjustment, if any. Additionally, the City has been suffering from increased cost pressures and
declining revenues to make the budget tighter. Management is seeking feedback from the City
Council as to the future direction of the City's revenues and expenditures.

Revenues:
As of September 19, 2025, the City has received approximately 10% of it's budgeted
revenues. Through August, assuming everything is received in equal installments, the City
should have received 16.7%. Some key considerations related to revenue is that the primary
source of revenue for the City, property taxes and vehicle license in lieu, which make up 64%
of the General Fund revenue will not be received until February and then again in June. The
City receives 2 large lump sum payments during those months from the County and will
receive residual amounts throughout the year as residents pay their tax bills. Additionally,
sales taxes ($480,000) are typically received two months after the underlying transaction takes
place. As such, we have only received one month of sales tax revenues. 

Water and Sewer revenues are trending right on target at 17.75% and 17%, respectively.
Other major revenue sources for the City includes amounts associated with CFDs that operate
similar to property taxes and will not be received until February and June. 

Expenditures:
Expenditures overall are trending higher than expected at 19.3%, with the General Fund right
on target to budget at 16.6%. Primary general fund expenditures that have been incurred are
related to insurance (non-departmental) and parks.

Cash Flows:
Attached as Exhibit A is the average annual balance of the major fund groups of the City. The
General Fund (also includes the CFD's and COPS fund), the Water Fund, the Sewer Fund,
and the Other Funds. Last year, FY 25, the City had a significant drop in the overall cash
position of the City. This is primarily due to the increased cost for safety services. FY 25 was
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Fiscal Impact:

the first full year of the new safety contracts. 

Overall, safety costs are expected to exceed the amounts the City receives as tax revenues
(sales and property taxes). The City will need to cut services and/or develop revised revenue
streams to meet the current demands of the safety contracts, as well as meeting other costs
such as payroll and other programs. Attached to the board packet are the assumptions made
for the cash flows as well as the expected trend of the major categories of expenditures.

The Fiscal Impact will vary based on direction provided by Council. The General Fund
currently has an annual $1.83 million (34.2%) structural deficit. The Sewer Fund has a $1.79
million (70.6%) annual structural deficit. The Streets Fund has a $90 thousand dollar (16.6%)
structural deficit. Water expenditures are currently exceeding revenues, however with the
recent implementation of the new water rates, revenues are expected to be positive beginning
in FY 2028 with limited CIP improvements. Cash deposits designated as Other Funds, are
primarily restricted use, development impact fees. The use of restricted funds requires that a
loan and interest rate be set up to ultimately pay those funds back, to the proper fund type.

Approximate Cost Options:

Delay Capital Outlay expenses in FY 2025 that are not immediately critical to the operations
and functions of the City; 

* Pool Resurfacing project - $200K
* Garden Glen Park Improvements, No budget change - $285K cash availability
* Sewer - Ash St. Hatch Replacement - $250K 
* Water infrastructure projects, Table 8 Water Rate Study - $465K

Direct staff to review the Master Schedule of Fees to recommend increases to align with costs
and community needs, including pool and recreation program fees.

* Pool entrance increases - $8K
* Soccer registration - $10K
* Misc. Fees for Service - TBD

Direct staff to initiate municipal code and fee changes to development impact fee collection
processes and amounts to help spur economic development and revenue generation.

* Provide options for when development fees are collected - No significant fiscal impact / aids
economic development

* Reduce Development Impact Fees for a limited period - based on growth projections, limited
fiscal impact / aids Economic Development, and may provide long term benefits with property
tax and participation in City Community Finance District 

Authorize the City Manager to initiate the 12-month prior, written contract termination process
with Sutter County Sheriff, contract 2024-005, and begin renegotiations to establish contract
services that the City can sustainably afford. 

* Approximately $2.7 million existing contract, savings this FY minimal
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Recommendation:

Authorize the City Manager to initiate the 12-month prior, written contract termination process
with Sutter County Fire, contract 2023-013, and begin renegotiations to establish contract
services that the City can sustainably afford. 

* Approximately $1.3 million existing contract, savings this FY minimal

Direct staff to begin investigating revenue options, including modifying the existing special
property taxes, implementing new public safety specific property tax, and/or general sales tax
revenue options.

* Existing 2004 CFD collects approximately $139K for Fire and $386K for Law Enforcement,
language allows for increases

* Existing 1996 Special Property Assessment collects approximately $135K for Fire, no
inflation index

* Public Safety specific property tax - requires 2/3 vote citywide - Amount would need to be
determined

* General tax - requires majority vote citywide - 1% is approximately $500K 

Receive report and provide direction on implementing cost saving and revenue increasing
options:

1) Delay Capital Outlay expenses in FY 2025 that are not immediately critical to the operations
and functions of the City; Pool Resurfacing project, Garden Glen Park Improvements, Sewer -
Ash St. Hatch, and Water infrastructure projects that will not immediately affect the health and
safety of the public and employees, or as otherwise approved by City Council.

2) Direct staff to review the Master Schedule of Fees to recommend increases to align with
costs and community needs, including pool and recreation program fees.

3) Direct staff to initiate municipal code and fee changes to development impact fee collection
processes and amounts to help spur economic development and revenue generation.

4) Authorize the City Manager to initiate the 12-month prior, written contract termination
process with Sutter County Sheriff, contract 2024-005, and begin renegotiations to establish
contract services that the City can sustainably afford. Setting the existing contract end date to
November 30, 2026, if renegotiated amendments and/or necessary revenues are not
established.

5) Authorize the City Manager to initiate the 12-month prior, written contract termination
process with Sutter County Fire, contract 2023-013, and begin renegotiations to establish
contract services that the City can sustainably afford. Setting the existing contract end date to
November 30, 2026, if renegotiated amendments and/or necessary revenues are not
established.

6) Direct staff to begin investigating revenue options, including modifying the existing special
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property taxes, implementing new public safety specific property tax, and/or general sales tax
revenue options.
 

Attachments:
Exhibit A
Exhibit B

Agenda Item 4.

74

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3635604/Exhibit_A_-_Average_Cash_Balance.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/3635595/Exhibit_B_-_COLO_Cash_flow_by_fund.pdf


 

Exhibit A 

 

 

 
 
 

 (4,000,000.00)

 (3,000,000.00)

 (2,000,000.00)

 (1,000,000.00)

 -

 1,000,000.00

 2,000,000.00

 3,000,000.00

 4,000,000.00

 5,000,000.00

 6,000,000.00

 7,000,000.00

General

Fund*

Water Fund Sewer Fund Streets

Fund

Other

Funds

Average Cash Balance

FY 2022 FY 2023 FY 2024 FY 2025

75



Fiscal Year FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033 FY 2034 FY 2035
Beginning Balance 7,224,655           2,058,813           (405,494)             (2,384,218)         (4,330,713)         (6,239,190)         (8,276,872)         (10,446,140)       (12,749,380)       (15,189,001)       
Ending Balance 2,058,813           (405,494)             (2,384,218)         (4,330,713)         (6,239,190)         (8,276,872)         (10,446,140)       (12,749,380)       (15,189,001)       (17,767,403)       

Property taxes 2,916,682           3,245,649           3,383,050           3,529,887           3,686,777           3,904,346           4,136,348           4,383,703           4,647,395           4,928,473           
Sales Taxes 495,000              511,650              527,690              544,258              561,376              579,063              597,339              616,227              635,749              655,930              
Charges for services 3,969,000           4,529,306           5,133,470           5,284,992           5,442,977           5,469,726           5,496,744           5,524,031           5,551,591           5,579,428           
Franchise fees 312,225              321,592              331,240              341,177              351,412              361,954              372,813              383,997              395,517              407,383              
Gas tax 528,156              533,438              538,772              544,160              549,601              555,097              560,648              566,255              571,917              577,636              
Other intergovernmental 48,550                 49,884                 51,257                 52,672                 54,129                 55,630                 57,176                 58,768                 60,408                 62,097                 
Licenses, fees and permits 297,800              306,734              315,936              325,414              335,177              345,232              355,588              366,257              377,244              388,562              
Other revenues (investment, misc) 484,125              494,506              505,263              516,413              527,969              539,945              552,357              565,222              578,554              592,372              
Revenues from Fire Assessments 134,800              155,020              165,871              177,482              189,906              203,200              217,424              232,643              248,928              266,353              
Revenues from CFDs 761,950              869,243              926,099              987,136              1,052,634           1,122,898           1,198,251           1,279,041           1,365,641           1,458,449           
Revenues from COPS 209,000              215,270              221,728              228,380              235,231              242,288              249,557              257,044              264,755              272,698              
Total inflows 10,157,288        11,232,292        12,100,376        12,531,971        12,987,189        13,379,379        13,794,245        14,233,188        14,697,699        15,189,381        

Personnel expenditures 4,061,628           4,469,801           4,657,104           4,856,238           5,068,016           5,378,666           5,708,885           6,059,934           6,433,159           6,829,991           
Safety expenditures 4,040,000           4,080,400           4,121,204           4,162,416           4,204,040           4,246,081           4,288,541           4,331,427           4,374,741           4,418,489           
Insurance expenditures 573,775              590,988              608,719              626,980              645,790              665,162              685,118              705,670              726,842              748,647              
General fund operating expenditures 1,152,085           1,186,648           1,222,247           1,258,914           1,296,682           1,335,582           1,375,650           1,416,919           1,459,427           1,503,210           
Water fund operating expenditures 1,004,758           777,401              800,723              824,744              849,487              874,971              901,221              928,257              956,105              984,788              
Sewer fund operating expenditures 1,807,664           1,861,894           1,917,751           1,975,283           2,034,542           2,095,578           2,158,445           2,223,199           2,289,895           2,358,592           
Streets fund operating expenditures 179,140              184,514              190,050              195,751              201,624              207,672              213,903              220,320              226,929              233,737              
Other operating expenditures 168,550              173,607              178,815              184,179              189,705              195,396              201,258              207,295              213,514              219,920              
Debt Service 360,530              371,346              382,487              393,961              405,780              417,953              430,492              443,407              456,708              470,409              
Capital Items - PAY GO 1,975,000           - - - - - - - - - 
Total outflows 15,323,130        13,696,599        14,079,100        14,478,466        14,895,666        15,417,061        15,963,513        16,536,428        17,137,320        17,767,783        

(5,165,842)         (2,464,307)         (1,978,724)         (1,946,495)         (1,908,477)         (2,037,682)         (2,169,268)         (2,303,240)         (2,439,621)         (2,578,402)         

Citywide Cash Flow Analysis
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Fiscal Year FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033 FY 2034 FY 2035
Beginning Balance 2,166,574          339,209              (1,066,506)         (2,375,689)         (3,579,444)         (4,668,259)         (5,615,617)         (6,409,634)         (7,037,607)         (7,485,958)         
Ending Balance 339,209              (1,066,506)         (2,375,689)         (3,579,444)         (4,668,259)         (5,615,617)         (6,409,634)         (7,037,607)         (7,485,958)         (7,740,171)         

Property taxes 2,745,944           3,036,991           3,174,996           3,321,879           3,478,251           3,694,725           3,925,042           4,170,107           4,430,886           4,708,407           
Sales Taxes 495,000              511,650              527,690              544,258              561,376              579,063              597,339              616,227              635,749              655,930              
Charges for services 75,600                76,356                77,120                77,891                78,670                79,456                80,251                81,053                81,864                82,683                
Franchise fees 312,225              321,592              331,240              341,177              351,412              361,954              372,813              383,997              395,517              407,383              
Other intergovernmental 30,450                31,364                32,304                33,274                34,272                35,300                36,359                37,450                38,573                39,730                
Licenses, fees and permits 247,600              255,028              262,679              270,559              278,676              287,036              295,647              304,517              313,652              323,062              
Other revenues (investment, misc) 329,900              336,073              342,467              349,092              355,955              363,065              370,431              378,063              385,969              394,160              
Revenues from Fire Assessments 134,800              155,020              165,871              177,482              189,906              203,200              217,424              232,643              248,928              266,353              
Revenues from CFDs 761,950              869,243              926,099              987,136              1,052,634           1,122,898           1,198,251           1,279,041           1,365,641           1,458,449           
Revenues from COPS 209,000              215,270              221,728              228,380              235,231              242,288              249,557              257,044              264,755              272,698              
Total inflows 5,342,469          5,808,587          6,062,194          6,331,128          6,616,383          6,968,985          7,343,114          7,740,142          8,161,534          8,608,855          

Personnel expenditures 1,632,749           1,797,904           1,874,095           1,955,108           2,041,277           2,166,585           2,299,802           2,441,437           2,592,035           2,752,177           
Safety expenditures 4,040,000           4,080,400           4,121,204           4,162,416           4,204,040           4,246,081           4,288,541           4,331,427           4,374,741           4,418,489           
Insurance expenditures 145,000              149,350              153,831              158,445              163,199              168,095              173,138              178,332              183,682              189,192              
General fund operating expenditures 1,152,085           1,186,648           1,222,247           1,258,914           1,296,682           1,335,582           1,375,650           1,416,919           1,459,427           1,503,210           
Capital Items - PAY GO 200,000              - - - - - - - - - 
Total outflows 7,169,834          7,214,302          7,371,377          7,534,883          7,705,198          7,916,343          8,137,131          8,368,115          8,609,885          8,863,068          

(1,827,365)         (1,405,715)         (1,309,183)         (1,203,755)         (1,088,815)         (947,358)             (794,017)             (627,973)             (448,351)             (254,213)             

General Fund Cash Flow Analysis
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Fiscal Year FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033 FY 2034 FY 2035
Beginning Balance (3,361,282)         (5,002,260)         (5,130,052)         (4,751,179)         (4,322,005)         (3,839,998)         (3,462,468)         (3,194,846)         (3,042,870)         (3,012,614)         
Ending Balance (5,002,260)         (5,130,052)         (4,751,179)         (4,322,005)         (3,839,998)         (3,462,468)         (3,194,846)         (3,042,870)         (3,012,614)         (3,110,501)         

Charges for services 1,398,400           1,933,000           2,511,200           2,636,500           2,768,000           2,768,000           2,768,000           2,768,000           2,768,000           2,768,000           
Other intergovernmental - - - - - - - - - - 
Other revenues (investment, misc) - - - - - - - - - - 
Total inflows 1,398,400          1,933,000          2,511,200          2,636,500          2,768,000          2,768,000          2,768,000          2,768,000          2,768,000          2,768,000          

Personnel expenditures 955,220              1,047,109           1,088,233           1,131,910           1,178,314           1,249,562           1,325,241           1,405,634           1,491,042           1,581,784           
Insurance expenditures 156,400              161,092              165,925              170,903              176,030              181,310              186,750              192,352              198,123              204,067              
Debt service 73,000                75,190                77,446                79,769                82,162                84,627                87,166                89,781                92,474                95,248                
Water fund operating expenditures 1,004,758           777,401              800,723              824,744              849,487              874,971              901,221              928,257              956,105              984,788              
Capital Items - PAY GO 850,000              - - - - - - - - - 
Total outflows 3,039,378          2,060,792          2,132,327          2,207,326          2,285,993          2,390,470          2,500,378          2,616,024          2,737,744          2,865,887          

(1,640,978)         (127,792)             378,873              429,174              482,007              377,530              267,622              151,976              30,256                (97,887)               

Water Fund Cash Flow Analysis
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Fiscal Year FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033 FY 2034 FY 2035
Beginning Balance 2,906,827          1,117,792          49,909                (1,114,747)         (2,381,197)         (3,754,738)         (5,264,659)         (6,918,281)         (8,723,329)         (10,687,954)       
Ending Balance 1,117,792          49,909                (1,114,747)         (2,381,197)         (3,754,738)         (5,264,659)         (6,918,281)         (8,723,329)         (10,687,954)       (12,820,757)       

Charges for services 2,495,000           2,519,950           2,545,150           2,570,601           2,596,307           2,622,270           2,648,493           2,674,978           2,701,727           2,728,745           
Other intergovernmental - - - - - - - - - - 
Other revenues (investment, misc) 38,000                38,000                38,000                38,000                38,000                38,000                38,000                38,000                38,000                38,000                
Total inflows 2,533,000          2,557,950          2,583,150          2,608,601          2,634,307          2,660,270          2,686,493          2,712,978          2,739,727          2,766,745          

Personnel expenditures 1,091,566           1,199,700           1,248,888           1,301,166           1,356,746           1,439,557           1,527,562           1,621,096           1,720,514           1,826,195           
Insurance expenditures 260,275              268,083              276,126              284,410              292,942              301,730              310,782              320,105              329,709              339,600              
Debt service 287,530              296,156              305,041              314,192              323,618              333,326              343,326              353,626              364,234              375,161              
Sewer fund operating expenditures 1,807,664           1,861,894           1,917,751           1,975,283           2,034,542           2,095,578           2,158,445           2,223,199           2,289,895           2,358,592           
Capital Items - PAY GO 875,000              - - - - - - - - - 
Total outflows 4,322,035          3,625,833          3,747,806          3,875,051          4,007,848          4,170,191          4,340,115          4,518,026          4,704,352          4,899,548          

(1,789,035)         (1,067,883)         (1,164,656)         (1,266,450)         (1,373,541)         (1,509,921)         (1,653,622)         (1,805,048)         (1,964,625)         (2,132,803)         

Sewer Fund Cash Flow Analysis
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Fiscal Year FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033 FY 2034 FY 2035
Beginning Balance 354,801              266,224              184,197              80,794                (45,473)               (196,194)            (379,158)            (596,541)            (850,654)            (1,143,962)         
Ending Balance 266,224              184,197              80,794                (45,473)               (196,194)            (379,158)            (596,541)            (850,654)            (1,143,962)         (1,479,086)         

Gas tax 528,156              533,438              538,772              544,160              549,601              555,097              560,648              566,255              571,917              577,636              
Other intergovernmental 4,100                  4,100                  4,100                  4,100                  4,100                  4,100                  4,100                  4,100                  4,100                  4,100                  
Other revenues (investment, misc) 2,500                  2,500                  2,500                  2,500                  2,500                  2,500                  2,500                  2,500                  2,500                  2,500                  
Total inflows 534,756              540,038              545,372              550,760              556,201              561,697              567,248              572,855              578,517              584,236              

Personnel expenditures 382,093              425,088              445,888              468,054              491,679              522,962              556,280              591,767              629,568              669,835              
Insurance expenditures 12,100                12,463                12,837                13,222                13,619                14,027                14,448                14,881                15,328                15,788                
Streets fund operating expenditures 179,140              184,514              190,050              195,751              201,624              207,672              213,903              220,320              226,929              233,737              
Capital Items - PAY GO 50,000                -                       -                       -                       -                       -                       -                       -                       -                       -                       
Total outflows 623,333              622,065              648,775              677,027              706,922              744,661              784,631              826,968              871,825              919,360              

(88,577)               (82,027)               (103,403)             (126,267)             (150,721)             (182,964)             (217,383)             (254,113)             (293,308)             (335,124)             

Streets Fund Cash Flow Analysis
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Fiscal Year FY 2026 FY 2027 FY 2028 FY 2029 FY 2030 FY 2031 FY 2032 FY 2033 FY 2034 FY 2035
Beginning Balance 4,220,645          4,400,758          4,619,868          4,839,513          5,060,316          5,282,909          5,507,940          5,736,072          5,967,990          6,204,397          
Ending Balance 4,400,758          4,619,868          4,839,513          5,060,316          5,282,909          5,507,940          5,736,072          5,967,990          6,204,397          6,446,022          

Property taxes 170,738              208,658              208,054              208,008              208,526              209,621              211,306              213,596              216,509              220,066              
Other intergovernmental 14,000                14,420                14,853                15,298                15,757                16,230                16,717                17,218                17,735                18,267                
Licenses, fees and permits 50,200                51,706                53,257                54,855                56,501                58,196                59,941                61,740                63,592                65,500                
Other revenues (investment, misc) 113,725              117,933              122,296              126,821              131,514              136,380              141,426              146,659              152,085              157,712              
Total inflows 348,663              392,717              398,460              404,982              412,298              420,427              429,390              439,213              449,921              461,545              

Other operating expenditures 168,550              173,607              178,815              184,179              189,705              195,396              201,258              207,295              213,514              219,920              
Total outflows 168,550              173,607              178,815              184,179              189,705              195,396              201,258              207,295              213,514              219,920              

180,113              219,110              219,645              220,803              222,593              225,031              228,132              231,918              236,407              241,625              

Other Funds Cash Flow Analysis
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