
PARK CITY HISTORIC PRESERVATION BOARD MEETING
SUMMIT COUNTY, UTAH
February 5, 2020

PUBLIC NOTICE IS HEREBY GIVEN that the HISTORIC PRESERVATION BOARD of Park City, Utah will
hold its Historic Preservation Board Meeting at the City Council Chambers, 445 Marsac Avenue, Park City, Utah
84060 for the purposes and at the times as described below on Wednesday, February 5, 2020.

MEETING CALLED TO ORDER AT 5:00 PM.

1.ROLL CALL

2.MINUTES APPROVAL

2.A. Consideration to Approve the Historic Preservation Board Meeting Minutes from November
6, 2019.
HPB Minutes 11.06.19

3.PUBLIC COMMUNICATIONS

4.STAFF AND BOARD COMMUNICATIONS AND DISCLOSURES

5.REGULAR AGENDA

5.A. Land Management Code (LMC) Amendments - Regarding Historic Preservation in LMC
15-11-12.5 Historic Preservation Board Review for Material Deconstruction. PL-20-04447
(A) Public Hearing (B) Possible Recommendation to Planning Commission on February
12, 2020
Staff Report
Exhibit A: Draft Ordinance
Exhibit B: Material Deconstruction Review Checklist

5.B. Historic District Grant Program Review
(A) Public Hearing (B) Possible Recommendation to City Council on March 5, 2020.
Staff Report
Exhibit A: Draft Resolution
Exhibit B: Draft Ordinance
Exhibit C: RDA Maps
Exhibit D: Draft Updated Grant Application Packet
Exhibit E: Application Timeline
Exhibit F: Sample Historic Preservation Easement 1

https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521926/HPB__11-6-19.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/522071/PL-20-04447_HPB_and_HPBR_LMC_Amendments_-_HPB_2.5.20.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/522094/Exhibit_A-_Draft_Ordinance.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/522077/Exhibit_B-_Material_Deconstruction_Review_Checklist.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/522479/HPB_Grant_Program_Staff_Report-_2.5.20.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521851/Exhibit_A-_Draft_Resolution.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521853/Exhibit_B-_Draft_Ordinance.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521854/Exhibit_C-_RDA_Maps.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521886/Exhibit_D-_Draft_Updated_Grant_Application_Packet.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521860/Exhibit_E-_Application_Timeline.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521862/Exhibit_F-_Sample_Historic_Preservation_Easement.pdf
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Exhibit G: Draft Scorecard
Exhibit H: Evaluation Criteria
Exhibit I: Draft Community Outreach Plan
Exhibit J: Previous Grant Application Packet
Exhibit K: Past Meetings List
Exhibit L: Definitions

6.ADJOURN

A majority of HISTORIC PRESERVATION BOARD members may meet socially after the meeting. If so, the
location will be announced by the HISTORIC PRESERVATION BOARD Chair Person.  City business will not
be conducted.  Pursuant to the Americans with Disabilities Act, individuals needing special accommodations
during the meeting should notify the Planning Department at 435-615-5060 or planning@parkcity.org at least 24
hours prior to the meeting.  Wireless internet service is available in the Marsac Building on Wednesdays and
Thursdays from 4:00 p.m. to 9:00 p.m.     Posted:  See: www.parkcity.org

*Parking validations will be provided for meeting attendees that park in the China Bridge parking
structure.
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https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521865/Exhibit_G-_Draft_Scorecard.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521866/Exhibit_H-_Evaluation_Criteria.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521867/Exhibit_I-_Draft_Community_Outreach_Plan.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521868/Exhibit_J-_Previous_Grant_Application_Packet.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521869/Exhibit_K-_Past_Meetings_List.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/521871/Exhibit_L-_Definitions.pdf
http://www.parkcity.org/


1 

 

PARK CITY MUNICPAL CORPORATION 
HISTORIC PRESERVATION BOARD 
MINUTES OF NOVEMBER 6, 2019 
 
BOARD MEMBERS IN ATTENDANCE:  Douglas Stephens, Lola Beatlebrox, 
Puggy Holmgren, John Hutchings, Jack Hodgkins, Randy Scott, Tana Toly   
 
EX OFFICIO:  Bruce Erickson, Caitlyn Barhorst, Liz Jackson, Mark Harrington 
 
Jessica Nelson with the Planning Department explained the new sound system 
that was recently installed; and new technology related to presentations by the 
Staff or applicants.  She noted that the meetings will all be live streamed.     
 
ROLL CALL 
Chair Stephens called the meeting to order at 5:00 p.m. and noted that all Board 
Members were present.    
 
ADOPTION OF MINUTES  
 
October 2, 2019 
 
Board Member Beatlebrox referred to page 13, first paragraph at the end and 
changed sistern to correctly read sistering. 
 
Board Member Hodgkins referred to page 4, first full paragraph and noted that he 
was incorrectly given credit to the Think Tank.  Randy Scott stated that he was 
the one who participated in the Think Tank.   
 
Regarding the Visioning, Board Member Holmgren had attended some of the 
meetings at the Library and she thought they were very well done.      
 
MOTION:  Board Member Hutchings moved to APPROVE the minutes of 
October 2, 2019 as corrected.   Board Member Scott seconded the motion.   
 
VOTE:  The motion passed unanimously.      
 
PUBLIC COMMUNICATIONS 
There were no comments. 
 
STAFF/BOARD COMMUNICATIONS AND DISCLOSURES                       
 
Director Erickson stated that this was the only HPB meeting in November.  The 
next meeting was scheduled for December 4, 2019.  The HPB would only have 
one meeting in December.   
 

PENDIN
G APPROVAL
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Director Erickson reported that the following evening the City Council would be 
conducting a study session on the first draft of the historic preservation plan 
prepared by Flagstaff Development.  Following the study session, the Council will 
review the historic preservation plan and return it back to the HPB.  Director 
Erickson remarked that funding mechanisms need to be addressed before it 
comes back to the HPB for Work Session.  The Planning Commission will also 
need to take action because it amends the Technical Report for Flagstaff 
Development.  Director Erikson noted that the preservation plan would go back to 
the City Council for the funding mechanism approvals.  Director Erickson offered 
to brief the HPB on the City Council Study Session as quickly as possible.   
 
Board Member Beatlebrox asked if the Board Members could attend the City 
Council Study Session.  Chair Stephens answered yes.   
 
Board Member Holmgren disclosed that she is a member of the Elks Club and 
they held a social session a few weeks ago.  Someone found out she was on the 
HPB and they grilled her on various matters.  She did not have the name of the 
person but offered to find out and submit it as a disclosure.  Ms. Holmgren stated 
that she told this person to contact the Planning Department and discuss their 
issue with Planner Tyler.  She told this individual several times that she was not 
able to have a one-on-one discussion outside of a Board meeting.   
 
Board Member Beatlebrox stated that she would be absent from the December 
meeting.  Board Member Hodgkins stated that he would also be absent from the 
December meeting.         
 
CONTINUATIONS – (Public hearing and continue to date specified.) 
 
5.A. The Historic District Grant Program 
     
Director Erickson reported that Planner Barhorst and her team had completely 
revised the Grant Program.  They were working through one final issue with the 
Legal Department on the basis of the grant program from the early 1960s.  Once 
that issue is resolved the Staff will bring it to the HPB as quickly as possible.  
 
MOTION:  Randy Scott moved to CONTINUE the Work Session for the Historic 
District Grant Program to a date uncertain.  Board Member Holmgren seconded 
the motion. 
 
VOTE:  The motion passed unanimously. 
 
REGULAR AGENDA 
 
6.A. 526 Park Avenue – Historic District Design Review Historic Preservation 

Board Review for Material Deconstruction of a Significant Historic 

PENDIN
G APPROVAL
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Structure – The Applicant is Proposing to Rehabilitate and Restore a 
Historic Structure back to its Original Use as a Garage. Applicant is 
Proposing to Impact the Following Materials Including Non-Historic 
Railroad Tie Retaining Walls; Non-Historic Covered Entry and Patio; Non-
Historic Exterior Stairs; Non-Historic Stone Retaining Walls; Post-1929 
Concrete Foundation; Post-1929 Floor Structure with Modern Upgrades; 
Post-1929 Original Roof Pitch and Shape; Post-1968 West Wall used to 
Cover Original Garage Doors; Non-Historic Wood Shingle Siding; Non-
Historic Front (West) Porch; Post-1968 Rear (East) Enclosed Deck; Post-
1995 Skylight Window; and Non-Historic Windows and Doors 
Replacement.  (Application PL-18-03966) 

 
Chair Stephens noted that a number of items were non-historic materials; and he   
suggested discussing those items together.  If the Board had questions on any of 
the non-historic items, those issues could be addressed separately.   
 
Chair Stephens summarized the items as the non-historic covered entry, the non-
historic railroad tie retaining walls, the non-historic exterior stairs, the non-historic 
stone retaining walls, the post-1968 west wall used to cover the original garage 
doors, the non-historic wood shingle siding, the non-historic front porch post; the 
1968 rear enclosed decks, and the 1995 skylight window and non-historic 
windows.   
 
The Board had no concerns or issues related to the non-historic items.   
 
Planner Liz Jackson noted that Kevin Horn, the project architect, and Dave 
Baglino, the contractor, were present to answer questions. 
 
Planner Jackson stated that the applicant would like to change the structure back 
to its original use of a garage rather than its current use as a house.  She noted 
that there were very few historic images of the structure; however, in the 1940 
tax assessment photo of the structure next door at 528 Park Avenue, the historic 
garage can be seen with a metal standing seam roof and vertical wood siding, 
along with the historic doors.   
 
Planner Jackson reported that in the recent past the garage was converted to a 
home and entirely covered in shingles.  The Sanborn map of 1941 calls it out as 
being an automobile wood structure with a metal roof.  At some point the lower 
level was added, as well as the enclosed deck.   
 
Planner Jackson stated that in terms of material deconstruction, the HPB would 
be looking at the wood shingles, restoration of the roof, and the front façade 
being taken back to the garage doors rather than the new façade that was  
constructed at some point with windows and a front door.   
 

PENDIN
G APPROVAL
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Chair Stephens asked if the shingles were on a façade in front of what was the 
original structure.  Planner Jackson clarified that at some point the shingles 
covered the doors.  Kevin Horn noted that the opening was closed in, two 
windows were added, and the rest was covered completely with shingles.   
 
Planner Jackson presented a photo showing the structure as it currently exists.  
The structure was covered with shingles, a door and two windows were added, 
as well as a little front porch.   
 
Board Member Hodgkins asked if the vertical siding would still be there if they 
pulled off the shingles.  Mr. Horn answered yes.  When they looked behind from 
the inside, they saw the backside of the vertical siding.   
 
Chair Stephens asked if the Board had questions regarding the west façade or 
removing the shingles.  There were no questions.                                       
 
Planner Jackson commented on the post-1929 floor structure and the original 
roof pitch and shape.  Based on the tax photo, she thought the roof shape had 
been maintained.  In terms of the actual floor structure, Planner Jackson stated 
that the applicant will maintain the current house size for the garage.  Changes 
are proposed on the interior, but nothing that that will affect the exterior.  The 
structure will be maintained as much as possible.        
 
Chair Stephens asked if the current pitch was the original roof pitch.  Planner 
Jackson thought it was based on the 528 Park Avenue photo.   
 
Planner Jackson added a clarification to Findings of Fact #20.  It would not affect 
the HPB review.  Planner Jackson stated that the Staff and applicant had 
discussed the entire garage structure from top to bottom and historic vs. non-
historic.  Anything that needed to be replaced would be wood, including the 
windows.  Planner Jackson remarked that technically the applicant did not need 
to make everything wood unless it is a historic portion.  She changed the wording 
for Finding #20.  The current language reads, “Any windows replaced on the 
existing historic structure, including the non-historic additions to the main and 
lower levels, will be wood windows, will abide by the Historic District Design 
Guidelines, and will be consistent with the style of the historic garage”.   Planner 
Jackson proposed to revise Finding #20 to read, That the applicant proposes to 
replace any non-historic windows on the historic portion of the garage with wood 
windows.  Any windows replaced on the existing structure will abide by the 
Historic District Design Guidelines and will be consistent with the style of the 
historic garage”. 
 
Chair Stephens understood that a number of non-historic windows would be 
reviewed.  Planner Jackson answered yes.  She noted that a standard condition 
of approval requires the windows to be reviewed by a window specialist to 

PENDIN
G APPROVAL
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determine what is or is not historic.  Planner Jackson stated that during site visits 
with the Preservation Team and the Design Review Team it was determined that 
many of these windows are not historic.  If the windows need to be replaced, and 
per the window specialist’s report, replacement would need to be in accordance 
with the Design Guidelines.  The window could be wood or wood aluminum clad, 
but no vinyl.                
 
Board Member Beatlebrox wanted to know what material would replace the 
shingles.  Mr. Horn replied that it would be historic vertical wood siding.  
Whatever siding is not under the shingles will be matched in.  Chair Stephens 
understood that siding would be part of the HDDR process.  Planner Jackson 
replied that he was correct.   
 
Chair Stephens opened the public hearing. 
 
There were no comments. 
 
Chair Stephens closed the public hearing.  
 
MOTION:  Board Member Scott moved to APPROVE the material deconstruction 
of non-historic and non-contributory materials at 526 Park Avenue, pursuant to 
the Findings of Fact, Conclusions of Law, and Conditions of Approval as 
amended to modify Finding #20.  Board Member Holmgren seconded the motion. 
 
VOTE:  The motion passed unanimously.      
 
Findings of Fact – 526 Park Avenue 
                    
1. The Site is located at 526 Park Avenue. 
2. The Structure is designated as Significant on the Historic Structures Inventory. 
3. The Site is located within the Historic Residential (HR-2A) Zoning District. 
4. On March 27, 2019, the Planning Department received a Historic District 
Design Review (HDDR) application for the property at 526 Park Avenue; it was 
deemed complete July 10, 2019. The HDDR application has not yet been 
approved as it is dependent on the HPB’s Review for Material Deconstruction 
approval. 
5. The Structure was constructed c.1897, per Summit County’s records. The 
1941 Sanborn Map for this Site shows the existing Structure. A different 
Structure is shown on the 1889 Sanborn Map. The 1907 and 1929 Sanborn 
Maps show no Structure on the Site. 
6. The Historic Structure Form has identified this Site’s era of historical 
significance as the Mature Mining Era, 1894 to 1930. 
7. The Structure first appears on the 1941Sanborn Fire Insurance map as a 
simple one-story, metal clad automobile Structure, facing west toward Park 
Avenue. 

PENDIN
G APPROVAL
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8. The first photograph of the Structure was taken as part of the c.1940 tax 
assessment, but shown on the 1940 tax photo of the Site to the north of 526 Park 
Avenue – also known as 528 Park Avenue. The one-story garage is shown with 
vertical wood siding and a metal standing-seam roof. 
9. Prior to 1982, a lower level addition below the existing Structure was added to 
create a bedroom, living room, and storage area. 
10.The Structure was listed as ineligible to be nominated to the National Register 
of Historic Places. 
11.The Applicant proposes to remove the existing concrete landing pad, stone 
and railroad tie retaining walls, and Rear Yard stairs. The non-historic porch 
Structures on the north and west facades will also be removed. The non-historic 
shed Structures have already been removed, per Building Permit BD-19-26718. 
Any material deconstruction involved in the Site improvements does not impact 
the historical importance of the Structure located on the property or adjacent 
parcels.  These later additions to the Site do not contribute to its historical 
integrity or historical significance. 
12.Based on physical evidence, staff believes the lower level addition was added 
between 1941 and 1982. This addition will remain as the same footprint as it is 
currently. The proposed scope of work mitigates any impact that will occur to the 
historical significance and architectural integrity Historic Structure. 
13.The Applicant proposes to stabilize the Historic Structure from the interior by 
adding new framed walls on the interior, where necessary. The proposed interior 
changes will not damage or destroy the exterior architectural features of the 
subject property which are compatible with the character of the Historic Structure 
and are not included in the proposed scope of work. 
14.The Applicant proposes to restructure the roof from the interior, replace the 
non-historic metal roof, and is subject to approval or denial by the Planning 
Director and the CBO in accordance with applicable guidelines within LMC 15-13 
Design Guidelines for Historic Districts and Historic Structures and the 
International Residential Code. The proposed scope of work mitigates any impact 
that will occur to the historical significance and architectural integrity Historic 
Structure. 
15.There is no chimney on the Existing Structure. 
16.The Side (north and south) and Rear (east) exterior walls are to remain, but 
the non-historic shingles will be removed. The Front (west) façade will be 
replaced to restore the original garage door layout, as seen in the 1940 tax photo 
for 528 Park Avenue.  The Applicant only proposes to repair and replace rotted 
siding where necessary.  This siding will be vertical wood siding to match the 
Historic siding. Staff finds the proposed exterior changes will not damage or 
destroy the exterior architectural features of the subject property which are 
compatible with the character of the Historic Structure. 
17.The proposed exterior changes shall not damage or destroy the exterior 
architectural features of the subject property which are compatible with the 
character of the Historic Structure. 

PENDIN
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18.The Applicant is proposing to lift the Structure to install a new foundation. This 
is subject to approval or denial by the Planning Director and the CBO in 
accordance with applicable guidelines within LMC 15-13 Design Guidelines for 
Historic Districts and Historic Structures and the International Residential Code. 
The proposed exterior changes will not damage or destroy exterior architectural 
features of the subject property which are compatible with the character of the 
Historic Structure. 
19.There are no Historic doors on the Structure, but the Applicant will match the 
c. 1940 tax assessment photo for 528 Park Avenue for the Front (west) garage 
doors. The Applicant proposes to replace the doors on the Side (north) and Rear 
(east) elevations with a window (north) and door (east) that abide by the Historic 
District Design Guidelines and will be consistent with the style of the Historic 
garage. 
20.There is a total of one (1) Historic wood window on the Side (south) of the 
Historic Structure, and eighteen (18) non-historic windows. The Applicant’s 
Physical Conditions Report notes they range from fair to poor condition, and 
proposes to replace the non-historic windows. One (1) non-historic window will 
be replaced with a door on the Rear (east) upper level. Any windows replaced on 
the existing Historic Structure (including the non-historic additions to the main 
and lower levels) will be wood windows, will abide by the Historic District Design 
Guidelines, and will be consistent with the style of the Historic garage. The 
Historic window will be salvaged and restored, if possible. The proposed exterior 
changes shall not damage or destroy the exterior architectural features of the 
subject property which are compatible with the character of the Historic Structure. 
21.This Site has been determined to not require a Steep Slope Conditional Use 
Permit, per a Planning Director Determination dated August 15, 2019. 
22.The sheds shown on the survey were removed per Building Permit BD-19-
26718.  These sheds were determined to be non-historic per a staff Site visit on 
September 5, 2018. 
 
Conclusions of Law – 526 Park Avenue 
 
1. The proposal complies with the Land Management Code requirements 
pursuant to 15-2.3 Historic Residential (HR-2A) District. 
2. The proposal meets the criteria for material deconstruction pursuant to LMC 
15-11-12.5 Historic Preservation Board Review for Material Deconstruction. 
3. There is good cause for this HDDR application, as the proposed project will 
restore and rehabilitate a Historic Structure to its original Use as a garage. 
 
Conditions of Approval – 526 Park Avenue 
 
1. Final Building plans and construction details shall reflect substantial 
compliance with the HDDR proposal received by the Planning Department on 
October 30, 2019. Any changes, modifications, or deviations from the approved 

PENDIN
G APPROVAL
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design that have not been approved by the Planning and Building Departments 
may result in a stop work order. 
2. The Applicant is responsible for notifying the Building and Planning 
Departments if changes are made. 
3. Replacement doors and windows shall exactly match any Historic doors in 
size, material, profile, and style. Doors and windows that are non-historic will 
abide by the requirements within LMC 15-13 Design Guidelines for Historic 
Districts and Historic Structures and the International Residential Code. 
4. An independent window evaluation specialist will assess and report on the 
existing window conditions and outline options for rehabilitation or replacement in 
satisfaction of the Planning Director. 
5. Should the original Historic wood Side (south) window not be able to be 
restored, the replacement windows shall exactly match the historic window in 
size, dimensions, glazing pattern, depth, profile, and material. 
6. Should restructuring the roof from the interior not be possible due to the 
condition of the existing roof Structure, the Applicant shall schedule a Site visit 
with the Chief Building Official and Planning Director to evaluate the condition of 
the roof Structure. The Applicant shall also submit a structural engineer’s report 
to the Planning Director outlining the defects in the roof that prevent the new 
Structure from being added alongside the existing roof members. The Physical 
Conditions Report and Preservation Plan shall be amended to document the 
condition of these walls and provide an updated scope of work to the satisfaction 
of the Planning Department. Any changes, modifications, or deviations from the 
approved scope of work shall be submitted in writing for review and 
approval/denial in accordance with the applicable standards by the Planning 
Director prior to construction. 
7. The Applicant shall maintain the original gable roof form. If reconstruction is 
needed, structural stabilization shall occur by adding new structural members to 
the interior of the roof. 
8. Where the Historic exterior materials cannot be repaired, they shall be 
replaced with materials that match the original in all respects: scale, dimension, 
texture, profile, material and finish. Prior to removing and replacing historic 
materials, the Applicant shall demonstrate to the Planning Director and Project 
Planner that the materials are no longer safe and/or serviceable and cannot be 
repaired to a safe and/or serviceable condition. No Historic materials may be 
disposed of prior to advance approval by the Planning Director and Project 
Planner. 
9. Prior to filing an application/building permit to construct a new foundation 
beneath the Historic Structure, the Applicant shall schedule a Site visit with the 
Chief Building Official and Historic Preservation Planner to evaluate the current 
foundation. The lifting shall not raise the Structure more than two feet (2’) from it 
is original floor elevation above grade prior to construction. If not already 
reflected, the Physical Conditions Report and Preservation Plan shall be 
amended to document the condition of the Structure and provide an updated 
scope of work to the satisfaction of the Planning Department. Any changes, 
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modifications, or deviations from the approved scope of work shall be submitted 
in writing for review and approval/denial in accordance with the applicable 
standards by the Planning Director and Chief Building Official prior to lifting the 
Structure. 
10.The Preservation Plan must include a cribbing and excavation stabilization 
shoring plan reviewed and stamped by a State of Utah licensed and registered 
structural engineer prior to issuance of a Building permit. Cribbing or shoring 
must be of 30 engineer specified materials. Screw-type jacks for raising and 
lowering the Building are not allowed as primary supports once the Building is 
lifted. 
11. An encroachment agreement may be required prior to issuance of a Building 
permit for projects utilizing soils nails that encroach onto neighboring properties. 
12.Within five (5) days of installation of the cribbing and shoring, the structural 
engineer will inspect and approve the cribbing and shoring as constructed. 
13.Historic Buildings which are lifted off the foundation must be returned to the 
completed foundation within 45 days of Building permit issuance. 
14.The Planning Director may make a written determination to extend this period 
up to 30 additional days if, after consultation with the Historic Preservation 
Planner, Chief Building Official, and City Engineer, they determine that it is 
necessary. This would be based upon the need to immediately stabilize an 
existing Historic property, or specific Site conditions such as access, or lack 
thereof, exist, or in an effort to reduce impacts on adjacent properties. 
15.The Applicant is responsible for notifying the Building and Planning 
Departments if changes are made. If the cribbing and/or shoring plan(s) are to be 
altered at any time during the construction of the foundation by the contractor, 
the structural engineer shall submit a new cribbing and/or shoring plan for review. 
The structural engineer shall be required to re-inspect and approve the cribbing 
and/or shoring alterations within five (5) days of any relocation or alteration to the 
cribbing and/or shoring. The Applicant shall also request an inspection through 
the Building Department following the modification to the cribbing and/or shoring. 
Failure to request the inspection will be a violation of the Preservation Plan and 
enforcement action through the financial guarantee for historic preservation or 
ACE could take place. 
16.All excavation work to construct the foundation shall start on or after April 15th 
and be completed on or prior to October 15th. The Planning Director may make a 
written determination to extend this period up to 30 additional days if, after 
consultation with the Historic Preservation Planner, Chief Building Official, and 
City Engineer, determines that it is necessary based upon the need to 
immediately stabilize an existing Historic property, or specific Site conditions 
such as access, or lack thereof, exist, or in an effort to reduce impacts on 
adjacent properties. 
17.A Plat Amendment shall be recorded prior to construction on this Site for this 
HDDR, to remove the Lot Line between Parcel PC-143 and PC-124-D. This shall 
abide by the Conditions of Approval found in Ordinance 2019-40, which was 
approved by City Council on July 18, 2019.  

PENDIN
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6.B. 1135 Norfolk Avenue – Historic District Design Review – Ratification of 
Findings of Fact and Conclusions of Law as directed by the Historic 
Preservation Board on October 2, 2019. 
(Application PL-17-03702)  
 

Chair Stephens noted that the Board discussed this item on October 2, 2019.   
 
Planner Barhorst reported that this item was ratification of the Findings the HPB 
directed the Staff to make at the last meeting on October 2, 2019.  She noted 
that the Findings were based on their discussion in October.  In addition, 
Conclusion of Law was added stating that if additional structural issues are found 
during construction that would not allow the house to be appropriately shored, 
the applicant could reapply for disassembly and reassembly.   
 
Board Member Beatlebrox wanted to know the reason for the additional 
Conclusion of Law.  City Attorney Harrington stated that typically an applicant 
does not have the right to reapply once a request has been denied.  The 
Conclusion of Law makes it clear that the HPB left the door open for 
reconsideration.  If the applicant did reapply, it would come back to the HPB for a 
decision; and the request would need to be based upon information that was 
found and different than what the Board found lacking in the original application.  
It could be information that was discovered through further demolition.  Mr. 
Harrington clarified that the determination would be made by the HPB and not 
the Staff.   
 
Board Member Hodgkins understood that the applicant could reapply for 
panelization even if it was previously denied.  The added Conclusion of Law 
leaves the door open to a different panelization proposal.  Chair Stephens 
understood that it would also require new information that was not available 
when panelization was denied.  Planner Barhorst noted that she had drafted 
language mirroring Condition #10 from the material deconstruction approval, 
which states that the applicant must submit a cribbing and excavation 
stabilization shoring plan reviewed and stamped by a State of Utah licensed and 
registered structural engineer.  City Attorney Harrington thought that language 
was sufficient.  Chair Stephens noted that if no additional information is provided, 
the HPB would make the same decision based on the prior information.         
 
MOTION:  Board Member Holmgren moved to RATIFY the Findings of Fact and 
Conclusions of Law for the denial of the proposed Disassembly 
and Reassembly of 1135 Norfolk Avenue as proposed by Staff pursuant to 
direction provided at the October 2, 2019 HPB meeting.    Board Member Scott 
seconded the motion. 
 
VOTE:  The motion passed unanimously.        
 

PENDIN
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Findings of Fact – 1135 Norfolk Avenue          
 
1. The property is located at 1135 Norfolk Avenue in the Historic Residential (HR-
1) zoning District. 
2. The Site is designated as Significant on the Historic Sites Inventory. 
3. On March 27, 2019 the Planning Department received a Historic District 
Design Review (HDDR) application for the property at 1135 Norfolk Avenue; it 
was deemed complete on April 18, 2019. 
4. On June 24, 2019 the applicant updated the HDDR proposal from lifting the 
Historic Structure in place, pouring a new foundation and restoring the Historic 
Structure to complete Reconstruction. The HDDR application has not yet been 
approved as it is dependent on the HPB’s Review for Material Deconstruction 
and Reconstruction on the Significant Historic Site. 
5. On July 17, 2019 the Historic Preservation Board approved the Material 
Deconstruction for the site at 1135 Norfolk Avenue. The Reconstruction proposal 
was continued to August 7, 2019. July 17, 2019 HPB Staff Report (page 24). At 
the August 7, 2019 meeting the applicant withdrew the proposal for 
Reconstruction (Minutes, page 10). 
6. After withdrawing the application for Reconstruction during the August 7, 2019 
HPB meeting (Minutes, page 10), the applicant updated the proposal to 
Disassembly and Reassembly (Panelization). 
7. The proposal for Disassembly and Reassembly was reviewed at the October 
2, 2019 HPB meeting Staff Report (page 28). 
8. The applicant applied for a plat amendment extension on June 13, 2019. The 
applicant requested the extension for more time to complete the Conditions of 
Approval for recordation of the plat. The original approval (see Ordinance No. 
2018-34) was set to expire June 21, 2019. The extension of the plat amendment 
was approved through Ordinance No. 2019-42 by City Council on August 1, 
2019. 
9. The Structure was constructed between circ. 1900-1907. The Historic Site 
Form has identified this site’s era of historical significance as the Mature Mining 
Era, 1894 to 1930. 
10.The house first appears on the 1907 Sanborn Fire Insurance Map as a 
simple, one-story T/L cross wing cottage style house with an east-west (front-
rear) facing gable and south facing cross saltbox gable to the west with a single-
story shed roof front porch. 
11.The first known photograph of the house was taken as part of the circ. 1940 
tax assessment. The photograph shows circ. 1930s Inselbrick asphalt siding, 
wood retaining walls and stairs leading to the concrete foundation. 
12.Prior to now, an addition to the south (rear) of the Historic Structure was 
constructed with a shed roof. There was also a shed in the rear of the property 
and concrete garage at the front of the property added outside of the Historic 
period. 
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13.After the exploratory interior demolition completed by the applicant on August 
21, 2019, the construction techniques can clearly be seen with an addition to the 
south end of the cross-gable structure having been added sometime post-circ. 
1940s.  
14.The applicant is proposing the Disassembly and Reassembly of the 
Significant Historic Site. The proposal is to re-use any interior siding, as well as 
the siding on the rear of the house that was approved in the Material 
Deconstruction Review on July 17, 2019, to restore the exterior. 
15.The HPB has made the following findings with respect to LMC § 15-11-14 
Disassembly and Reassembly of a Historic Building or Historic Structure: 

 
 a. Does not comply. The provided structural engineering report is 

insufficient in determining that the Historic Structure cannot be reasonably 
shored and braced to support lifting as one unit. 

 b. At least one of the following: 
A. The proposed disassembly and reassembly will abate demolition of the 
Historic Building(s) and/or Structure(s) on the site; or 

Does not apply. The proposed disassembly and reassembly does 
not abate demolition of the Historic Structure. 
B. The Historic Building(s) and/or Structure(s) are found by the Chief Building 
Official to be hazardous or dangerous, pursuant to Section 116.1 of the 
International Building Code; or 

Does not comply. The Chief Building Official (Exhibit F) determined 
the Structure is not hazardous or dangerous, pursuant to Section 116.1 
of the International Building Code. 
C. The Historic Preservation Board determines, with input from the Planning 
Director and the Chief Building Official, that unique conditions and the 
quality of the Historic Preservation Plan warrant the proposed disassembly 
and reassembly; unique conditions include but are not limited to: 

Does not comply. The Historic Preservation Board determined the 
existing conditions of the site and structure do not warrant the 
proposed disassembly and reassembly. The Historic Preservation 
Board found, with input from the Chief Building Official and after 
review of the provided engineering report, that unique conditions do 
not exist and that the structure should be lifted rather than panelized 
(Disassembly and Reassembly). Specifically, the Chief Building 
Official provided input that the Structure could be stabilized from the 
interior with additional structural members which would enable the 
lifting of the structure in whole. The Material Deconstruction approval 
on July 17, 2019 (Staff Report page 45) includes Condition of 
Approval #10 requiring the applicant to “submit a cribbing and 
excavation stabilization shoring plan reviewed and stamped by a 
State of Utah licensed and registered structural engineer prior to 
issuance of a building permit. Cribbing or shoring materials must be 
of engineer specified materials. Screw-type jacks for raising and 
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lowering the building are not allowed as primary supports once the 
building is lifted.” 

 
 Complies. The Historic District Design Review (HDDR) application for 

the property at 1135 Norfolk Avenue was submitted on March 27, 2019 
and deemed complete on April 18, 2019. The applicant is not proposing to 
relocate or reorient the Historic Structure. 

 
Conclusions of Law – 1135 Norfolk 
 
1. The proposal does not meet the criteria pursuant to LMC § 15-11-14 
Disassembly and Reassembly of a Historic Building or Historic Structure. 
2. If, during construction, there are additional structural issues found and 
reported by a structural engineer that do not allow the house to be appropriately 
shored and stabilized, the applicant may re-apply for Disassembly and 
Reassembly pursuant to LMC § 15-11-14. 
 
 
 
 
 
The Meeting adjourned at 6:10 p.m.    
 
 
 
 
Approved by   
  Douglas Stephens, Chair  
  Historic Preservation Board 
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Historic Preservation Board 
Staff Report 
 
Subject: Land Management Code 

Amendments to 15-11 Historic Preservation 
Author:  Caitlyn Barhorst, Historic Preservation Planner 
Date:   February 5, 2020 
Type of Item:  Legislative – LMC Amendment 
 
Summary Recommendation 
Staff recommends the Historic Preservation Board review the proposed LMC 
amendments, open a public hearing and consider forwarding a positive 
recommendation to Planning Commission and City Council on the Land Management 
Code (LMC) 15-11-12.5 Historic Preservation Board Review for Material Deconstruction 
as outlined in the Draft Ordinance. 
 
Description 
Project Name: Land Management Code (LMC) Amendments in Chapter 15-

11-2(C) Terms and Qualifications of Members; 15-11-8(A) 
Staff Assistance; and 15-11-12.5 Historic Preservation Board 
Review for Material Deconstruction 

Applicant: Planning Department 
Proposal Revisions to the Land Management Code 
Affected Land  
Management Code  
Chapters:    15-11 Historic Preservation 
Reason for Review: LMC Amendments related to Historic Preservation require 

Historic Preservation Board review, Planning Commission 
review and City Council review and action. 

 
Reason for the Review 
Amendments to the Land Management Code (LMC) require Planning Commission 
recommendation and City Council adoption. The purposes of the Historic Preservation 
Board (HPB) include providing input to staff, the Planning Commission, and City Council 
towards safeguarding the heritage of the City in protecting Historic Sites, Buildings, 
and/or Structures; as well as making recommendations to the Planning Commission 
and City Council ordinances that may encourage Historic Preservation. 
 
Background/Analysis 
Staff is proposing to amend the LMC 15-11-12.5 Historic Preservation Board Review for 
Material Deconstruction which was created in 2015 as a part of a larger Land 
Management Code amendment affecting the entirety of LMC 15-11 Historic 
Preservation.  Ordinance 15-53 established the review of all Material Deconstruction 
involving Buildings(s) (main, attached, detached, or public), Accessory Buildings and/or 
Structures designated to the Historic Sites Inventory (HSI) as Landmark or Significant. 
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No Building Permit can be issued for any Material Deconstruction work on a Historic 
Site if the Historic Preservation Board has not reviewed and approved the plans.  
 
Prior to 2015, the Historic Preservation Board Review for Material Deconstruction 
section did not exist because the removal of all Materials on a Historic Site was an 
Administrative Review (staff level).  After working with the Historic Preservation Board 
and City Council over the last few years since this section’s creation, staff has had 
multiple discussions about the scope of this review and the possibility of returning some 
of this review to the Administrative (staff) level.  Particularly, during the Historic District 
Taskforce meetings with the City and community stakeholders (architects, residents, 
real estate agents, contractors, etc.), staff was directed to re-review the scope of 
Historic Preservation Board’s Material Deconstruction Review to find ways to make the 
process more efficient for the applicant.  
 
The purpose of this LMC Amendment affecting Material Deconstruction is to revisit the 
discussion regarding Historic Preservation Board review for all Material Deconstruction 
items and what can possibly be returned to an Administrative Review by the Planning 
Director or his/her designee.  
 
Presently, the removal of all Material on a Historic Site requires the review and approval 
of the Historic Preservation Board.  Staff has found that this process is at times over-
burdensome on simple HDDR projects that could be retained at staff-level, 
Administrative approval. 
 
Staff has indicated three (3) possible categories for review of Materials on Historic Sites.  
The goal of these three (3) categories is to create greater predictability and efficient 
project review while still ensuring that the Historic Preservation Board retains their 
review of more complex and sensitive projects for Historic Sites. Staff has identified the 
following three (3) categories, examples of materials within each category, and 
identified the potential Review Authority in bold: 
 

1. Routine Maintenance – Administrative Review 
o Re-roof (non-structural) 
o Historic Wood Features that are beyond repair (with proper 

documentation) such as: 
 Siding, details (porch posts, ornamentation, etc.), etc. 
 Doors/Windows 
 Chimney Repair 

 Foundation Repairs (does not include: basement additions, 
changes to existing floor elevation (USGS), habitable space) 

 Historic Site Features (retaining walls, stairs, etc.) 
 

2. Removing or Replacing Non-Historic Features – Administrative Review  
o Non-Historic Materials (windows, doors, siding, trim, ornamentation, etc.) 
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3. Removal of Historic Material to Accommodate New Additions, New Construction, 
or Structural Upgrades – Historic Preservation Board 

o This would also include material removal triggered by the following: 
Disassembly and Reassembly (Panelization), lifting a Structure (change to 
existing floor (USGS) elevation), Reconstruction, etc. 

 
Figure 1- Example of Historic Material to be Removed and reviewed by the Historic 
Preservation Board. 

 
 
Staff intends to have the replacement or repair of Historic and Non-Historic Materials be 
reviewed Administratively while the Historic Preservation Board would review the 
permanent removal of such materials – meaning these items would not be replaced 
(see Figure 1 above for an example). 
 
Currently, Material Deconstruction is reviewed using the Historic Preservation Board 
Review Material Deconstruction Checklist (Exhibit 2) – staff finds that the current 
checklist is not thorough enough. Because of the recent rewrite of the Design 
Guidelines for Historic Districts and Historic Sites, staff finds that each Material 
Deconstruction review should be reviewed using the applicable Design Guidelines as 
the criteria for compliance rather than the existing Historic Preservation Board Review 
Material Deconstruction Checklist.  The Design Guidelines provide enough specificity to 
review each type of Material Deconstruction category precisely. For example, if an 
applicant was proposing to replace Historic Windows that were deemed beyond repair 
after sufficient documentation of the existing condition was submitted, staff would 
reference the following Design Guidelines for the review of this specific “Material 
Deconstruction” and the proposed replacement window: 

 LMC 15-13-2(A)(5) Deteriorated or damaged historic features and elements 
should be repaired rather than replaced. Where the severity of deterioration or 
existence of structural or material defects requires replacement, the feature or 
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element should match the original in design, dimension, texture, material, and 
finish. The applicant must demonstrate the severity of deterioration or existence 
of defects by showing that the historic materials are no longer safe and/or 
serviceable and cannot be repaired to a safe and/or serviceable condition. If 
deteriorated or damaged beyond repair and significant operational energy 
savings can be demonstrated through a professionally calculated energy model, 
historic features may be replaced with energy efficient features that are similar in 
design, dimension, texture, material and finish.  

 LMC 15-13-2(B)(1)(d)(2)Restore historic window openings that have been altered 
or lost over time. On primary facades, in particular, consider reconstructing, 
based on physical or documentary evidence, historic window openings that no 
longer exist. 

 LMC 15-13-2(B)(1)(d)(5) When historic windows are present, replacement 
windows shall be allowed only when it can be shown that the historic windows 
are no longer safe, energy efficient and serviceable and the historic windows 
cannot be made safe, energy efficient and serviceable through repair. 
Replacement windows shall exactly-match the historic window in size, 
dimensions, glazing pattern, depth, profile, and material. 

 LMC 15-13-2(B)(1)(d)(6) Maintain the original number of glass panes in a historic 
window. Replacing multiple panes with a single pane is not appropriate. Snap-in 
muntins or muntins between two sheets of glass are inappropriate as these 
simulated dividers lack depth and fail to show the effect of true divided glass 
panes. 

 LMC 15-13-2(B)(1)(d)(9) When no physical or documentary evidence of original 
windows exists, replacement windows typically shall be of wood and shall 
complement the style of the historic structure. When replacing non-historic 
windows, use designs similar to those that were found historically in Park City. 
Aluminum-clad wood windows are appropriate on non-historic additions or 
foundation level windows. Vinyl and aluminum windows are inappropriate. 

 LMC 15-13-2(B)(1)(d)(10) New glazing shall match the visual appearance of 
historic glazing and/or be clear. Metallic, frosted, tinted, stained, textured and 
reflective finishes are generally inappropriate for glazing on the primary façade of 
the historic structure. 

 LMC 15-13-2(B)(1)(d)(11) It is generally inappropriate to modify windows on the 
primary façade to accommodate interior changes. When a window opening is no 
longer functional on a primary or secondary façade visible from the right-of-way, 
the glazing shall be retained and the window opening shall be screened or 
shuttered on the interior side. The window shall appear to be functional from the 
exterior. 

Staff included the proposed redlines below reflecting the proposed categorization of 
materials to be reviewed on Historic Sites and reference to the Design Guidelines for 
Historic Districts and Historic Sites to establish the review criteria. 
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15-11-12.5 Historic Preservation Board Review For Material Deconstruction 
A. [The Historic Preservation Board shall review and approve, approve with 

conditions, or deny,] All Applications for Material Deconstruction involving any 
Building(s) (main, attached, detached, or public, Accessory Buildings and/or 
Structures designated to the Historic Sites Inventory as Landmark or 
Significant shall be subject to review and approval, approval with conditions, 
or denied by the following Review Authorities: 

1. The Planning Director or his/her designee shall review the following:  
a. Routine Maintenance, including, but not limited to:  

i. Re-roof; 
ii. Chimney repair; 
iii. Foundation repair; or 
iv. Replacement or repair of the following: 

(1) Historic wood features; 
(2) Door or Window replacement; and  
(3) Historic Site Features. 

b. Removing or Replacing Non-Historic Features. 
2. The Historic Preservation Board shall review the following: 

a. Removal of Historic Material to Accommodate New additions, New 
Construction, or Structural Upgrades. 
 

Prior to issuance of a Building Permit for any Material Deconstruction work, the 
Review Authority [Historic Preservation Board] shall review the proposed plans 
for compliance with the Land Management Code 15-13 Design Guidelines For 
Historic Districts And Historic Sites.  
 
[Planning staff shall review Material Deconstruction applications of interior 
elements that (1) have no impact on the exterior of the structure; or (2) are not 
structural in nature; or (3) the scope of work is limited to exploratory demolition.] 
 
B. Material Deconstruction Reviews are subject to the following review process: 

1. COMPLETE APPLICATION. The Owner and/or Applicant for any 
Property shall be required to submit a Historic Preservation Board Review 
For Material Deconstruction for proposed work requiring a Building Permit 
in order to complete the work. 

2. NOTICE. Upon receipt of a Complete Application, but prior to taking action 
on any Historic Preservation Board Review for Material Deconstruction 
application, the Planning staff shall provide notice pursuant to Section 15-
1-12 and 15-1-21 of this Code. 

3. PUBLIC HEARING AND DECISION. Following the fourteen (14) day 
public notice period noted in Section 15-1-21 of this Code, the Historic 
Preservation Board and/or the Planning Director or his/her designee shall 
hold a public hearing and make written findings, conclusions of law, and 
conditions of approval or reasons for denial, supporting the decision sand 
shall provide the Owner and/or Applicant with a copy. 
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Process 
LMC amendments are processed according to LMC § 15-1-7.  Amendments to the LMC 
require Planning Commission review and recommendation and City Council review and 
adoption.  City Council final action may be appealed to a court of competent jurisdiction 
per LMC § 15-1-18.  A public hearing is required by both the Planning Commission and 
City Council, with proper notice.    
 
Notice 
Legal notice of a public hearing was posted in the required public spaces and public 
notice websites and published in the Park Record on January 18, 2020, per 
requirements of the Land Management Code.    
 
Public Input 
Public hearings are required to be conducted by the Planning Commission and City 
Council prior to adoption of Land Management Code amendments. No public input has 
been received as of the date of publishing. 
 
Alternatives 

 The Historic Preservation Board may forward a positive recommendation to 
Planning Commission and City Council for the proposed Land Management 
Code as presented or as amended at the meeting; or 

 The Historic Preservation Board may forward a negative recommendation to 
Planning Commission and City Council to deny the proposed amendments; or 

 The Historic Preservation Board may continue the discussion to a date certain 
and provide direction to Staff regarding additional information, revisions, or 
analysis needed in order to take final action. 

 
Recommendation 
Staff recommends the Historic Preservation Board review the proposed LMC 
amendments, open a public hearing and consider forwarding a positive 
recommendation to Planning Commission and City Council on the Land Management 
Code (LMC) amendments to 15-11-12.5 Historic Preservation Board Review for 
Material Deconstruction as outlined in the Draft Ordinance. 
 
Exhibits  
Exhibit A – Draft Ordinance 

Exhibit 1 – LMC § 15-11 Historic Preservation 
Exhibit B – Current Historic Preservation Board Review Material Deconstruction 
Checklist 
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Exhibit A—Draft Ordinance 
 
Ordinance 2020-XX 
 

AN ORDINANCE AMENDING THE LAND MANAGEMENT CODE OF PARK CITY, 
UTAH, AMENDING CHAPTER 15-11 HISTORIC PRESERVATION. 

 
 WHEREAS, the Land Management Code was adopted by the City Council of 
Park City, Utah to promote the health, safety and welfare of the residents, visitors, and 
property owners of Park City; and 
 

WHEREAS, the Land Management Code implements the goals, objectives and 
policies of the Park City General Plan to maintain the quality of life and experiences for 
its residents and visitors and to preserve the community’s unique character and values; 
and 
 

WHEREAS, the proposed Land Management Code (LMC) amendments enhance 
the design standards to maintain aesthetic experience of Park City; and 

 
 WHEREAS, these proposed Land Management Code (LMC) amendments were 
reviewed for consistency with the Park City General Plan; and 
 

WHEREAS, the City Council finds that the proposed changes to the Land 
Management Code are necessary to supplement existing zoning regulations to protect 
Historic structures and the economic investment by owners of similarly situated property 
(currently Historic); 

 
WHEREAS, Park City was originally developed as a mining community and 

much of the City’s unique cultural identity is based on the historic character of its mining 
era buildings; and 

 
WHEREAS, the Historic buildings are among the City’s most important cultural, 

educational, and economic assets; 
 

WHEREAS, the demolition and significant alteration of Historic buildings would 
permanently alter the character of a neighborhood, community and City; 

 
WHEREAS, the Historic Preservation Board duly noticed and conducted public 

hearings at the regularly scheduled meetings on February 5, 2020 and forwarded a 
recommendation to Planning Commission and City Council; and  

 
WHEREAS, the Planning Commission duly noticed and conducted public 

hearings at the regularly scheduled meetings on February 12, 2020 and forwarded a 
recommendation to City Council; and  
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WHEREAS, the City Council duly noticed and conducted a public hearing at its 
regularly scheduled meeting on February 27, 2020; and  
 

WHEREAS, it is in the best interest of the residents of Park City, Utah to amend 
the Land Management Code to be consistent with the values and goals of the Park City 
General Plan and the Park City Council; to protect health and safety and maintain the 
quality of life for its residents and visitors; to preserve and protect the vitality, activity 
and success of the ski resort base area; to ensure compatible development; and to 
preserve the community’s unique character. 
 

NOW, THEREFORE, BE IT ORDAINED by the City Council of Park City, Utah as 
follows: 
 

SECTION 1. APPROVAL OF AMENDMENTS TO TITLE 15 - LAND 
MANAGEMENT CODE CHAPTER 15-11 HISTORIC PRESERVATION. The recitals 
above are incorporated herein as findings of fact. Chapters 15-11 of the Land 
Management Code of Park City are hereby amended as redlined in Exhibit A. 
 

 
SECTION 2. EFFECTIVE DATE.  This Ordinance shall be effective upon 

publication. 
 

PASSED AND ADOPTED this ___ day of ________, 2020 
 

PARK CITY MUNICIPAL CORPORATION 
 

_________________________________ 
Andy Beerman, Mayor  

 
Attest: 
 
 
___________________________ 
City Recorder 
 
Approved as to form: 
 
 
__________________________ 
Mark Harrington, City Attorney 
 
Exhibits  
Exhibit 1 – LMC §15-11-12.5 Historic Preservation Board Review for Material 

Deconstruction 
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Exhibit 1  – LMC §15-11-12.5 Historic Preservation Board Review for Material 1 
Deconstruction 2 

 3 
15-11-12.5 Historic Preservation Board Review For Material Deconstruction 4 
A. [The Historic Preservation Board shall review and approve, approve with conditions, 5 

or deny,] All Applications for Material Deconstruction involving any Building(s) (main, 6 
attached, detached, or public, Accessory Buildings and/or Structures designated to 7 
the Historic Sites Inventory as Landmark or Significant shall be subject to review and 8 
approval, approval with conditions, or denied by the following Review Authorities: 9 

1. The Planning Director or his/her designee shall review the following:  10 
a. Routine Maintenance, including, but not limited to:  11 

i. Re-roof; 12 
ii. Chimney repair; 13 
iii. Foundation repair; or 14 
iv. Replacement or repair of the following: 15 

(1) Historic wood features; 16 
(2) Door or Window replacement; and  17 
(3) Historic Site Features. 18 

b. Removing or Replacing Non-Historic Features. 19 
2. The Historic Preservation Board shall review the following: 20 

a. Removal of Historic Material to Accommodate New additions, New 21 
Construction, or Structural Upgrades. 22 
 23 

Prior to issuance of a Building Permit for any Material Deconstruction work, the Review 24 
Authority [Historic Preservation Board] shall review the proposed plans for compliance 25 
with the Land Management Code 15-13 Design Guidelines For Historic Districts And 26 
Historic Sites.  27 
 28 
[Planning staff shall review Material Deconstruction applications of interior elements that 29 
(1) have no impact on the exterior of the structure; or (2) are not structural in nature; or 30 
(3) the scope of work is limited to exploratory demolition.] 31 
 32 
B. Material Deconstruction Reviews are subject to the following review process: 33 

1. COMPLETE APPLICATION. The Owner and/or Applicant for any Property shall 34 
be required to submit a Historic Preservation Board Review For Material 35 
Deconstruction for proposed work requiring a Building Permit in order to 36 
complete the work. 37 

2. NOTICE. Upon receipt of a Complete Application, but prior to taking action on 38 
any Historic Preservation Board Review for Material Deconstruction application, 39 
the Planning staff shall provide notice pursuant to Section 15-1-12 and 15-1-21 of 40 
this Code. 41 

3. PUBLIC HEARING AND DECISION. Following the fourteen (14) day public 42 
notice period noted in Section 15-1-21 of this Code, the Historic Preservation 43 
Board and/or the Planning Director or his/her designee shall hold a public 44 
hearing and make written findings, conclusions of law, and conditions of approval 45 
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or reasons for denial, supporting the decision sand shall provide the Owner 46 
and/or Applicant with a copy. 47 

 48 
HISTORY 49 
Adopted by Ord. 02-07 on 5/23/2002 50 
Amended by Ord. 03-34 on 7/10/2003 51 
Amended by Ord. 15-53 on 12/17/2015 52 
Amended by Ord. 16-15 on 3/24/201653 
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Exhibit B: 
 
Historic Preservation Board Material Deconstruction Review Checklist: 

1. Routine Maintenance (including repair or replacement where there is no change 
in the design, materials, or general appearance of the elements of the structure 
or grounds) does not require Historic Preservation Board Review (HPBR).   

2. The material deconstruction is required for the renovation, restoration, or 
rehabilitation of the building, structure, or object. 

3. Proposed exterior changes shall not damage or destroy the exterior architectural 
features of the subject property which are compatible with the character of the 
historic site and are not included in the proposed scope of work. 

4. The proposed scope of work mitigates any impacts that will occur to the visual 
character of the neighborhood where material deconstruction is proposed to 
occur; any impacts that will occur to the historical significance of the buildings, 
structures, or objects located on the property; any impact that will occur to the 
architectural integrity of the buildings, structures, or objects located on the 
property; and any impact that will compromise the structural stability of the 
historic building. 

5. The proposed scope of work mitigates to the greatest extent practical any impact 
to the historical importance of other structures located on the property and on 
adjacent parcels. 

6. Any addition to a Historic Building, Site, or Structure has been found to be non-
contributory to the historic integrity or historical significance of the structure or 
site.
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Historic Preservation Board 

Staff Report 
 
 
 
Subject:  Historic District Grant Program  
Author:  Caitlyn Barhorst, Historic Preservation Planner  
Department:  Planning Department 
Date:  February 5, 2020 
Type of Item:  Work Session  
 
Summary Recommendation 
1. Review proposed amendments to the Historic District Grant Program (HDGP); 
2. Review the draft Resolution (Exhibit A) for adoption by City Council on March 5, 2020; 
3. Review the draft Ordinance (Exhibit B) amending the City Budget Contracts and 

Purchasing Policy Part 1 Paragraph F as seen in Attachment 1 in the draft Ordinance. 
 
Executive Summary 
Staff worked to revise the structure of the HDGP to better align with the City’s Historic 
Preservation goals, while at the same time balancing construction costs and project types that 
continue to change. Staff recommends refocusing the HDGP to prioritize restoration and 
preservation, instead of mostly funding larger-scale projects and favoring full time residents.  
 
HDGP are available for Historic Residential and Commercial Structures listed on Park City’s 
Historic Sites Inventory (HSI). The purpose of the HDGP is to incentivize and offset some of the 
Preservation, Rehabilitation, and/or Restoration costs associated with properties on the HSI. An 
updated HDGP entails a 50% matching grant for selected recipients.  
 
The HDGP is authorized in the Park City Policy and Procedures guide and adopted as part of 
the annual budget process. The Planning Department administers the program. Depending on 
the dollar amount of a grant request, Planning Staff, the Historic Preservation Board (HPB), or 
City Council will evaluate and select the recipients. The Purchasing Policy amendments in the 
draft Ordinance will be revised following the Study Session. 
 
See the November 21, 2019 Staff Communications Report for more background.  
 
Historic Grant Annual Funding Sources 

Main Street RDA $30,000 

Lower Park Avenue RDA $50,000 

General Fund $47,136 

*Funds from each fiscal year do not rollover to the next fiscal year. 
 
Exhibit C includes maps of the RDA areas. Projects within RDA boundaries qualify for 
additional funding, whereas most properties on only eligible for General Funds only. 
 
Proposed Amendments 
1. Mission Statement: The previous program did not have a mission statement. Staff 

proposes the following: 

 The Park City Historic District Grant Program is designed to financially incentivize 
the Preservation, Rehabilitation, and Restoration of Historic Structures and Sites 
designated on the City’s Historic Sites Inventory in order to support a community 
that honors its past and encourages Historic Preservation. 

 The statement is consistent with General Plan Goal 15: Preserve the integrity, mass, 
scale, compatibility, and historic fabric of the nationally and locally designated historic 
resources and districts for future generations. 27
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2. Program Categories: The previous HDGP did not have size of project categories, so grants 
were processed on a “first-come, first-serve” basis, with no separation of larger renovations 
from smaller-scale projects. 

 Staff proposes two categories in order to better assess and differentiate projects 
depending on scale and scope. 
 
A. CATEGORY A. REPAIR: 

Grants not to exceed $5,000 $15,000, administered by staff, with no HPB or City 
Council review required. Each funding source has $5,000 $15,000 set aside for 
repair. The Planning Director/Chief Building Official, with a recommendation from 
the Historic Preservation Planner, review applications on a case-by-case basis until 
funds are expended.  
 
All projects reviewed under the two (2) following definitions: 
1. Emergency Funds, to be awarded for projects as defined by “Emergency 

Repair Work” in the Land Management Code: 

 Emergency Repair Work: work requiring prompt approval because of an 
imminent threat to the safety or welfare of the public or to the structure or site. 
The scope of the approval for emergency repair work shall only be to the 
extent related to stabilizing or repairing the emergency situation. 

2. Repair Funds, to be awarded for projects as defined by “Ordinary Repairs and 
Maintenance” in the Land Management Code: 

 Ordinary Repairs and Maintenance: work done on a Building in order to 
correct any deterioration, decay, or damage to a Building or any part thereof 
in order to restore same as or nearly as practical to its condition prior to such 
deterioration, decay, or damage.  
 

B. CATEGORY B. COMPETITIVE: 
Competitive Grant Funds exceeding $5,000 (see below for disbursement cap 
recommendations), to be awarded by HPB and/or City Council, with staff 
recommendation, as defined by “Preservation, Rehabilitation, and/ or Restoration” in 
the Land Management Code: 

 Preservation: the act or process of applying measures necessary to sustain 
the existing form, integrity, and materials of a Historic Property. Work, 
including preliminary measures to protect and stabilize the Property, 
generally focuses upon ongoing maintenance and repair of Historic materials 
and features rather than extensive replacement and new construction. 

 Rehabilitation: the act or process of making possible a compatible Use for a 
Property through repair, alterations, and additions while preserving those 
portions or features which convey its Historical, cultural, or architectural 
values. 

 Restoration: the act or process of accurately depicting the form, features, 
and character of a property as it appeared at a particular period of time by 
means of removal of features from other periods in its history and 
Reconstruction of missing features from the restoration period.  

 
3. Application and Process: 

 Because the previous program was administered on a first-come-first-serve basis, grant 
funds were typically exhausted quickly by large projects. Staff proposes a new 
application process to assess all Category B Competitive grants at one time to ensure 
the most thoughtful disbursement of funds. 28



 See Exhibit D for the Draft Updated Grant Packet and Application. 

 A timeline of the proposed process was created (Exhibit E), which highlights application 
deadlines for the upcoming fiscal years. 

 Note: 2020 fiscal year and 2021 fiscal year are on a different timeline (see 
timeline section below for 2020 and 2021). The Standard Timeline will be 
implemented for the 2022 fiscal year and beyond. 

 Each year, staff proposes the HPB determine a goal for Category B Competitive funds in 
April, prior to the next grant cycle. The goal will be announced prior to applications 
opening on May 1st.  

 Example goals:  
o Mine Sites; 
o Historic Accessory Buildings;  
o Historic wood window restoration; 
o Etc. 

 Standard Timeline for Category B: 
o Mid-April: Goal announced  
o May 1st: Applications open 
o August 1st: Applications close  
o September: Applications compiled by staff 
o October: HPB Review 
o Late October/ early November: City Council Review 
o October/ November: Awarded projects notified 
o Projects have roughly 20 months to complete the work 

 For Category A Repair, staff recommends a rolling (continual) application with $5,000 
reserved from each funding source for each fiscal year. 

 Both Categories require a Historic District Design Review (HDDR) approval in the form 
of either a waiver letter through the free HDDR Pre-Application, or HPB approval, 
depending on the scope of work. This is required for the application to be submitted. 

 Awarded projects are required to complete work by June 1st of the project fiscal year to 
account for finalizing the project (final inspection, certificate of occupancy, etc. 
dependent on the scope of work) and awarding the necessary reimbursement funds. 

 Staff recommends any remaining funds from Category B that are not completed in time 
would be open to Category A Repair, and eligible projects would include work that could 
be completed within the given timeframe. 
 

4. List of Eligible and Ineligible Work: 

 Staff is available to answer preliminary qualification and eligibility questions. 

 Eligible work includes interior/exterior repair, Rehabilitation, Restoration, or Preservation, 
including Historic architectural features, structural elements, and mechanical systems.  

 Depending on the conditions and project scope, examples of eligible work include, but 
are not limited to: 

o Repairing/ Restoring/ replacing windows 
o Repointing Masonry 
o Repairing or replacing roofs 
o Exterior paint 
o Electrical updates* 
o New furnace, A/C, boiler, etc.* 
o Insulation upgrades* 
o Reconstruction of Historic Porches 
o Restoration of Historic features (siding, windows, etc.) 
o Historic Preservation Plan 
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*Divergence from the previous grant program is the inclusion of system upgrades such 
as electrical insulation and HVAC work. This is consistent with the National Park Service 
recommendations for Historic Preservation, but also City Council’s Sustainability goals.  

 
5. Grant Disbursement Amounts (For Category B Competitive Funds): 

 Grants over $25,000 require City Council review, while disbursement amounts up to 
$25,000 can be awarded by the HPB without City Council review.  

 Staff recommends a cap of $25,000 for the largest available grant. The cap would 
encourage a larger quantity of smaller-scale projects to apply. 

 If the applicant chooses to apply for an amount larger than the cap, City Council, with 
HPB’s recommendation, can review and approve lifting the cap for that particular project.  

 For example, a project located within the RDA boundary is also qualified for 
General Funds and are eligible for a larger total amount. 

 
6. Historic Preservation Easement: 

 HPB recommendations: 
o Funds of no more than $5,000 would require a 5-year lien. Should the property be 

sold within 5 years, the applicant is responsible for repaying a prorated amount.  
o Disbursement of up to $20,000 would require a 5-year lien and disbursements of 

$20,000 or greater would trigger a Preservation Easement.  

 Staff recommends: 
o Eliminating the 5-year Lien requirement for all projects; and 
o Requiring a Historic Preservation Easement (see Exhibit F for an example) for grant 

amounts of $25,000 or greater.  
o This recommendation will encourage ongoing preservation of historic structures, 

and requiring a 5-year lien does not necessarily translate to historic preservation.  
 

7. Ownership/ Primary Residents: 

 The previous Grant program gave a different reimbursement based on ownership. 

 From the previous guide: Primary residents (either homeowner or a full time renter) 
may be awarded up to fifty percent (50%) of total eligible construction costs, while 
homes which are used as a secondary-home or nightly rental may be awarded up to 
forty percent (40%) of total eligible construction costs.  Commercial property owners 
are eligible for up to fifty percent (50%) total eligible construction costs.   

 HPB and staff recommend no preference to primary residents, as the goal is to focus 
on continued preservation of Historic resources of Park City. 

 
8. Evaluation Criteria (Exhibit G): 

 Staff revised the Evaluation Criteria based on the draft Scorecard (Exhibit H) 
developed previously. The new criteria will require staff to write an explanation of the 
score, which will be included in the recommendation to HPB and/or City Council. 

 The criteria will be included with the application so applicants understand the method 
of evaluation. 

 
9. Outreach: 

 Staff is working with the Community Engagement Department to develop strategies for 
outreach and education on how to apply for the grant.  

 See Exhibit I for a draft Community Outreach Plan.  
 
10. Process Updates: 

 Staff will update HPB and City Council on the status of the program with a yearly Staff 
Communications report in July, following the end of each fiscal year. 30
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2020 and 2021 Fiscal Year Process and Timeline:  
2020 Fiscal Year:  

 Because funds remain available for the 2020 fiscal year, staff recommends an expedited 
grant application cycle this year only. 

 Staff proposes the potential of opening applications to:  
o Projects completed within 2020 fiscal year*; and 
o Projects that could be completed prior to June 30, 2020, the end of the 2020 

fiscal year.  

 Priority will be given to applications already filed with the Planning Department while the 
grant program was under revision. 

 Only projects under Category A Repair will be accepted, with a maximum of $15,000 
awarded by staff.  

 An HDDR approval is required. 

 2020 Timeline: 
o March 9, 2020: Applications open 
o March 31, 2020: Applications close 
o April 15, 2020: Staff decision and awarded projects notified 
o June 1, 2020: Work complete for final inspection 

 
*This is only recommended for the 2020 fiscal year.  

 
2021 Fiscal Year:  

 Only projects under Category A Repair will be accepted, with a maximum of $15,000 
awarded by staff.  

 An HDDR approval is required. 

 This year will not award money to projects already completed.  

 Timeline: 
o April 1st 2020: Applications open 
o July 1st 2020: Applications close 
o August 2020: HPB Review 
o Late August/ Early September: City Council Review  
o August/ September: awarded projects notified 
o June 1st 2021: Work complete for final inspection 

 
Department Review 
This staff report has been reviewed by the Legal and Executive Departments.  
 
Exhibits 
Exhibit A: Draft Resolution 
Exhibit B: Draft Ordinance 
Exhibit C: Lower Park Avenue RDA and Main Street RDA Maps 
Exhibit D: Draft Updated Grant Application Packet  
Exhibit E: Application Timeline  
Exhibit F: Sample Historic Preservation Easement 
Exhibit G: Evaluation Criteria 
Exhibit H: Draft Scorecard  
Exhibit I: Draft Community Outreach Plan 
Exhibit J: Previous Grant Application Packet, last updated January 28, 2015 
Exhibit K: Past Meetings List 
Exhibit L: Definitions 
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Resolution No. XX-2020 

A RESOLUTION ESTABLISHING THE CRITERIA AND ADMINISTRATION OF THE 

PARK CITY HISTORIC DISTRICT GRANT PROGRAM 

WHEREAS, the Park City Historic District Grant Program is designed to 

financially incentivize the Preservation, Rehabilitation, and Restoration of the Historic 

Structures and Sites designated on the City’s Historic Sites Inventory in order to create 

a holistic community that honors its past and encourages the City’s continued goals of 

Historic Preservation; and 

WHEREAS, the Park City Historic Sites Inventory is a list of Historic Sites, as 

determined by the Historic Preservation Board, that meets specified criteria set forth in 

Land Management Code Chapter 15-11; and 

WHEREAS, Park City is home to more than 400 Historic Sites, including two 

National Register Historic Districts- the Main Street Historic District listed in 1979 and 

the Mining Boom Era Residences Thematic District listed in 1984; and 

WHEREAS, the Mining Sites listed on the Park City Historic Sites Inventory 

continue to be a valuable community asset; and 

WHEREAS, Preservation, Rehabilitation, and Restoration are defined in the Land 

Management Code; and 

WHEREAS, each year, the City Council may appropriate a specific dollar amount 

relating to Historic Preservation; and 

WHEREAS, the disbursement of the Park City Historic District Grant Program 

funds shall be administered pursuant to applications and criteria established by the 

Planning Department; and 

WHEREAS, the Park City General Plan includes Goal 15 that states, “Preserve 

the integrity, mass, scale, compatibility, and historic fabric of the nationally and locally 

designated historic resources and districts for future generations”; and 

WHEREAS, the Park City General Plan includes Goal 15C that states, “Increase 

local knowledge of historic preservation principles and accepted standards through 

increased public education and programming”; and 

WHEREAS, the Park City General Plan includes Goal 15D that states, “Provide 

additional public education/programming to connect property owners and financial 

incentives in an effort to offset the high cost of restoration”; and 
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WHEREAS, the Park City General Plan includes Goal 15E that states, 

“Encourage adaptive reuse of historic resources”; and 

NOW, THEREFORE, BE IT ORDAINED, that the City Council officially declare 

the establishment of the Park City Historic District Grant Program. 

 

SECTION 2.  EFFECTIVE DATE.  Passed and adopted this 5th day of March, 2020. 

 

PARK CITY MUNICIPAL CORPORATION 

 

_________________________________ 

Andy Beerman, Mayor   

 

ATTEST: 

 

______________________________ 

Michelle Kellogg, City Recorder 

 

APPROVED AS TO FORM: 

 

_______________________________ 

Mark Harrington, City Attorney  
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Exhibit B 

Ordinance No. 2020-XX 

AN ORDINANCE ADOPTIING AN AMENDMENT TO THE POLICY AND OBJECTIVES 

SECTION OF VOLUME 1 OF THE BUDGET FOR FY 2020 FOR PARK CITY MUNICIPAL 

CORPORATION AND ITS RELATED AGENCIES. 

WHEREAS, Utah State law requires that city budgets be adopted by ordinance; and 

WHEREAS, a public hearing was held on December 19, 2019 at the City Council 

regularly scheduled meeting, complying with State law. 

NOW, THEREFORE, BE IT ORDAINED by the City Council of Park City Utah that: 

SECTION 1. 2020 ADJUSTE BUDGET POLICIES AND OBJECTIVES CHAPTER 5 

PART 1 PUBLIC SERVICE CONTRACTS ADOPTED.  The Policies and Objectives section of 

the City Council Adopted Budget on August 29, 2019 with the changes to Part 1 of the Policies 

and Objectives Paragraph C – Historic Preservation and Paragraph F - Historic Preservation are 

hereby adopted as the Adjusted FY 2020 Operating Budget for Park City Municipal Corporation 

and its related agencies. 

SECTION 2 EFFECTIVE DATE.  The 2020 Adjusted Budget shall take effect upon 

publication. 

PASSED AND ADOPTED this 5th day of March, 2020. 

PARK CITY MUNICIPAL CORPORATION 

      

________________________________            

Andy Beerman, MAYOR    

ATTEST: 

____________________________________ 

City Recorder 

APPROVED AS TO FORM: 

 

________________________________ 

Mark Harrington, City Attorney 

Attachment 1 – Redlined Purchasing Policy 
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Landmark Historic Sites
Significant  Historic Sites
Main Street RDA
Lower Park Ave RDA

35



Landmark Historic Sites
Significant  Historic Sites
Main Street RDA
Lower Park Ave RDA
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If you have questions regarding the requirements on this application or process please contact a member of the Park City Planning 
Staff at (435) 615-5060 or visit us online at www.parkcity.org.   
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HISTORIC DISTRICT GRANT INFORMATION GUIDE 
 

Mission Statement: 

The Park City Historic District Grant Program is designed to financially incentivize the Preservation, 

Rehabilitation, and Restoration of Historic Structures and Sites designated on the City’s Historic Sites 

Inventory in order to create a community that honors its past and encourages Historic Preservation. 

 

Eligibility: 

Grants are available for historic residential or commercial structures listed on the Park City Historic Site 

Inventory (HSI).  The purpose of the grant is to assist in offsetting the costs of Preservation, Rehabilitation, 

and/or Restoration work. This is a 50% matching grant that requires the applicant to provide 50% of the 

proposed cost(s) of the project.  

 

Eligible work may include interior and/or exterior repair, Rehabilitation, Restoration, or Preservation, 

including Historic architectural features, and structural elements as well as mechanical systems.  

 

Depending on the existing conditions and specific project scope, some example of eligible work include, but 

are not limited to: 

o Repairing/ Restoring/ replacing windows 

o Repointing Masonry 

o Repairing or replacing roofs 

o Exterior paint 

o Electrical updates* 

o New furnace, A/C, boiler, etc*. 

o Insulation upgrades* 

o Reconstruction of Historic Porches 

o Restoration of Historic features (siding, windows, etc.) 

o Historic Preservation Plan 

 

Ineligible work includes, but is not limited to: 

o Acquisition costs 

o New additions 

o Landscaping/ flatwork 

o Interior remodeling/ new finishes 

o Interior paint 

 

*Please contact the Planning Department with questions regarding eligibility. 
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Grant Categories: 

CATEGORY A. REPAIR: 

Grants not to exceed $5,000. This Category is proposed to be administered by staff, with no HPB or City 

Council review required. The Planning Director and Chief Building Official, with a recommendation from the 

Historic Preservation Planner, will review these applications on a case-by-case, continual basis under either 

of the two (2) following definitions: 

1. Emergency Funds, to be awarded for projects as defined by “Emergency Repair Work” in the Land 

Management Code: 

 Emergency Repair Work: work requiring prompt approval because of an imminent threat to the 

safety or welfare of the public or to the structure or site. The scope of the approval for 

emergency repair work shall only be to the extent related to stabilizing or repairing the 

emergency situation. 

2. Competitive Repair Funds, to be awarded for projects as defined by “Ordinary Repairs and 

Maintenance” in the Land Management Code: 

 Ordinary Repairs and Maintenance: work done on a Building in order to correct any 

deterioration, decay, or damage to a Building or any part thereof in order to restore same as or 

nearly as practical to its condition prior to such deterioration, decay, or damage.  

 

CATEGORY B. COMPETITIVE: 

Competitive Grant Funds ranging from $5,000-$25,000, to be awarded by HPB and/or City Council with staff 

recommendation, as defined by “Preservation, Rehabilitation, and/ or Restoration” in the Land 

Management Code: 

 Preservation: the act or process of applying measures necessary to sustain the existing form, 

integrity, and materials of a Historic Property. Work, including preliminary measures to protect 

and stabilize the Property, generally focuses upon ongoing maintenance and repair of Historic 

materials and features rather than extensive replacement and new construction. 

 Rehabilitation: the act or process of making possible a compatible Use for a Property through 

repair, alterations, and additions while preserving those portions or features which convey its 

Historical, cultural, or architectural values. 

 Restoration: the act or process of accurately depicting the form, features, and character of a 

property as it appeared at a particular period of time by means of removal of features from 

other periods in its history and Reconstruction of missing features from the restoration period.  

 

Yearly Goal: 

Each year, the Historic Preservation Board will decide a goal and announce it in May. Goals can include: 

o Mine Sites; 

o Historic Accessory Buildings;  

o Historic wood window restoration; 

o Etc. 

If your project includes the specified goal, you will receive a higher evaluation score (see “Review,” below). 
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Application: 

Applications may be submitted to the Planning Department starting May 1, 2020 and will be accepted until 

August 1, 2020. You will be notified of the selection within 3 months. Work must be completed within the 

next 19 months by June 1, 2022 to receive the grant reimbursement. See below for an example timeline: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

*The fiscal year runs from July 1st to June 30th of the following year.  
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Review: 

Category B Grants will be reviewed based on the following criteria: 

 Application (0-10 points) 

1. Is the proposed project described thoroughly? (0-5 points) 

2. Is the budget clear, complete, and reasonable (to be evaluated by the Chief Building 
Official)? (0-5 points) 

 Project Management (0-15 points) 

1. Readiness of the applicant to initiate and complete the project. (0-5 points) 

2. Administrative capability of the applicant. (0-5 points) 

3. Can the work be completed under the proposed project schedule (to be evaluated by the 
Chief Building Official)? (0-5 points) 

 Project (0-60 points) 

1. Will the grant funding allow for work to be completed that may not otherwise be done in 
terms of Preservation of the Historic Site? (0-15 points) 

2. Is the proposed project consistent with the Park City General Plan? (0-10 points) 

3. Is the proposed scope of work consistent with the Design Guidelines for Historic Residential 
or Commercial Sites? (0-10 points) 

4. Does the proposed scope elevate the Historic character and/or integrity of the Site by 
removing non-historic features and additions? (0-10 points) 

5. Does the project proposal involve the selected Grant goal? (0-10 points) 

6. Does the project propose to follow the Secretary of the Interior’s Standards for 
Rehabilitation? (0-10 points) 

 Community (0-10 points) 

1. Community impact of the proposed project (0-5 points) 

2. Demonstrated community interest and support via letters submitted with the application 
(0-5 points) 
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SAMPLE—BREAKDOWN OF ESTIMATED COSTS 
This sample is included to assist you in completing the breakdown of estimated costs on page 8 of this 
application.   
 

SCOPE OF WORK 
OWNER 

PORTION 
CITY 

PORTION 
ESTIMATED 

TOTAL COST 

Eligible Improvements    
Restoration of historic wood windows 

Materials 
Labor 
 

 
$1,000 

$500 

 
$1,000 

$500 

 
$2,000 
$1,000 

Siding 
Asbestos Removal 
Wood Siding Restoration 
New Materials 
Paint 

 
$2,000 
$1,000 

$500 
$500 

 
$2,000 
$1,000 

$500 
$500 

 
$4,000 
$2,000 
$1,000 
$1,000 

Total Cost $5,000 $5,500 $11,000 

 
If you have questions about the eligibility of your proposed work, please contact the Planning 
Department at 435-615-5060. 
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PARK CITY MUNICIPAL CORPORATION 
PLANNING DEPARTMENT 
445 MARSAC AVE ° PO BOX 1480 
PARK CITY, UT 84060 
(435) 615-5060  
 

HISTORIC DISTRICT GRANT APPLICATION 

 For Office Use Only  
 

HISTORIC PRESERVATION BOARD PROJECT PLANNER APPLICATION # 
 

APPROVED     DATE RECEIVED  

AMOUNT      EXPIRATION  

DENIED      BLDG PERMIT  

     

 
PROJECT INFORMATION 
 

NAME:   

  

ADDRESS:   

  

  

TAX ID:  OR 

SUBDIVISION:  OR 

SURVEY:  LOT #:  BLOCK #:  
      

 
 
APPLICANT INFORMATION 
 

NAME:   

  
MAILING 
ADDRESS:  

  

  

  

PHONE #:  (           )               - FAX #:  (           )               - 

EMAIL:   

    

APPLICANT REPRESENTATIVE INFORMATION 
 

NAME:  

PHONE #: (           )               -  

EMAIL:  
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BREAKDOWN OF ESTIMATED COSTS 
 

SCOPE OF WORK  OWNER’S 
PORTION 

 CITY’S    
PORTION 

 ESTMATED 
TOTAL COST 

       

       

       

       

       

       

       

       

       

       

       

       

       

 

Total                    $______________      $_____________     $___________ 
 
       

 
Grant Request:  $____________________________ (This amount is reimbursable). 
 
Match:  $____________________________ (Same amount as Grant Request) 
 
Total Project Budget:  $____________________________ (Grant Request + Local Match) 
 
 
Match Source:    ______________________________________________________ 
 
    ______________________________________________________ 
 
Match Type:    ______________________________________________________ 
 
    ______________________________________________________ 
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ACKOWLEDGEMENT OF RESPONSIBILITY  
 
This is to certify that I am making an application for the described action by the City and that I am responsible for complying with all 
City requirements with regard to this request. This application should be processed in my name and I am a party whom the City 
should contact regarding any matter pertaining to this application.  
 
I have read and understood the instructions supplied by Park City for processing this application. The documents and/or information 
I have submitted are true and correct to the best of my knowledge.  I understand that my application is not deemed complete until a 
Project Planner has reviewed the application and has notified me that it has been deemed complete.  
 
I will keep myself informed of the deadlines for submission of material and the progress of this application. I understand that a staff 
report will be made available for my review three days prior to any public hearings or public meetings. This report will be on file and 
available at the Planning Department in the Marsac Building. 
 
I further understand that additional fees may be charged for the City’s review of the proposal. Any additional analysis required would 
be processed through the City’s consultants with an estimate of time/expense provided prior to an authorization with the study.  
 

Signature of Applicant:  

Name of Applicant:   

  PRINTED 

Mailing Address:   

  

Phone:   Fax:  

Email:   

 
Type of Application:   

      

 

AFFIRMATION OF SUFFICIENT INTEREST 
 
I hereby affirm that I am the fee title owner of the below described property or that I have written authorization from the owner to 
pursue the described action.  I further affirm that I am aware of the City policy that no application will be accepted nor work 
performed for properties that are tax delinquent.  

 

Name of Owner:   

  PRINTED 

Mailing Address:   

  

Street Address/ Legal Description of Subject Property:  

  

  

Signature:    Date:   

    
1. If you are not the fee owner attach a copy of your authorization to pursue this action provided by the fee owner.  
2. If a corporation is fee titleholder, attach copy of the resolution of the Board of Directors authorizing the action. 
3. If a joint venture or partnership is the fee owner, attach a copy of agreement authorizing this action on behalf of the joint 

venture or partnership 
4. If a Home Owner’s Association is the applicant than the representative/president must attaché a notarized letter stating they 

have notified the owners of the proposed application. A vote should be taken prior to the submittal and a statement of the 
outcome provided to the City along with the statement that the vote meets the requirements set forth in the CC&Rs.  

 
Please note that this affirmation is not submitted in lieu of sufficient title evidence. You will be required to submit a title opinion, 
certificate of title, or title insurance policy showing your interest in the property prior to Final Action.  
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When recorded return to: 

Park City Recorder 
P.O. Box 1480 

Park City, UT 84060 

 

HISTORIC PRESERVATION EASEMENT 

 

### Park Avenue 

 

THIS PRESERVATION EASEMENT, is made this ______ day of _________2018_, by 

and between Park City Redevelopment Agency (“Grantor”) and Park City Municipal 

Corporation (“Grantee”), a municipal corporation of Utah. 

 

RECITALS 

 
WHEREAS, Grantee is organized as a governmental unit under the laws of the State of 

Utah and is a qualifying recipient of qualified conservation contributions under Section 
170(h) of the Internal Revenue Code of 1986 as amended (hereinafter “IRC”); 

WHEREAS, Grantee is authorized to accept historic preservation easements to protect 

property that is significant in Utah history and culture under the provisions the Utah 
Historical Preservation Act (hereinafter “the Act”), in Part 5 of Chapter 8 of Title 9 of Utah 
Code Annotated; 

WHEREAS, Grantor is owner in fee simple of certain real property in Summit County, 

Utah, more particularly described as: 

ADDRESS #### PARCEL #### 

and commonly known as #### Park Avenue (hereinafter “the Premises”), on which is 

located a historic house (hereinafter “the Buildings”); 

WHEREAS, the Buildings are historic structures as defined in section 15-11 of the Park 

City Land Management Code; 

WHEREAS, Grantor and Grantee recognize the historical, cultural, and aesthetic value 

and significance of the Buildings, and have the common purpose of conserving and 
preserving the aforesaid value and significance of the Buildings; 

WHEREAS, the Buildings’ façades, more particularly described below, contribute to the 

historical and architectural value of the Premises; 

WHEREAS, the grant of a historic preservation easement on the Buildings’ façades, 

more particularly described below, will assist in preserving and maintaining the Buildings 
and their architectural, historical, and cultural features; 
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WHEREAS, preserving and maintaining the Buildings’ architectural, historical, and 
cultural features will assist in preserving and maintaining its value and significance; and 

WHEREAS, to that end, Grantor desires to grant to Grantee, and Grantee desires to 

accept, an historic preservation easement in gross and in perpetuity on the Buildings’ 
façades pursuant to the Utah Historical Preservation Act. 

NOW, THEREFORE, in consideration of Ten Dollars ($10.00), the mutual promises 
contained herein, and other good and valuable consideration, the receipt and sufficiency of 

which is hereby acknowledged, Grantor does hereby grant and convey unto Grantee a 
limited preservation easement in perpetuity, which easement is more particularly described 

below (hereinafter “the Easement”), in and to the Buildings’ façades, as that word is defined 
in section 15-15 of the Park City Land Management Code and more particularly described 
as: 

The exterior walls, elevations, roof lines, Buildings materials, fenestration, 

windows, entryways, doors, porch and roof of the Buildings, including all 
elevations that are to any extent visible from any public right-of-way.  

The Easement, to be of the nature and character further expressed in the Easement 
Agreement below, shall constitute a binding servitude upon said Premises of Grantor, and 

to that end Grantor covenants on behalf of itself and its successors and assigns, with 
Grantee and its successors and assigns, such covenants being deemed to run as a binding 
servitude with the land, to do upon the Premises each of the following covenants and 

stipulations, which contribute to the public purpose in that they aid significantly in the 
preservation of the Buildings and surrounding land area, and which help maintain and 

assure the present and future historic integrity of the Buildings. 
 

EASEMENT AGREEMENT 

 

1. Description of Façades. In order to make more certain the full extent of Grantor’s 
obligations and the restrictions on the façades of the Buildings, and in order to document 

the external nature of the façades as of the date hereof, attached hereto as Exhibit A and 
incorporated herein by this reference is a set of photographs depicting the exterior surfaces 

of the façades. Also attached hereto as Exhibit B is an affidavit specifying certain technical 
and location information relative to said photographs satisfactory to Grantee. It is stipulated 
by and between Grantor and Grantee that the external nature of the façades as shown in 

Exhibit A is deemed to be the external nature of the façades as of the date hereof and as of 

the date this instrument is first recorded in the land records of Summit County, Utah. The 

external surfaces of the Buildings as shown in Exhibit A is hereinafter referred to as “the 
Façades.” 

2. Grantor’s Covenants. In furtherance of the Easement herein granted, Grantor 
undertakes of itself to do (and to refrain from doing, as the case may be) upon the Premises 

each of the following covenants, which contribute to the public purpose of significantly 
protecting and preserving the Façades: 
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a) Grantor shall not demolish, remove, or raze the Façades without the prior 
express written permission of Grantee, and except as provided in Paragraphs 6 

and 7. 

b) Grantor shall not undertake any of the following actions without the prior 
express written permission of Grantee, signed by a duly authorized representative 
thereof: 

i) Increase or decrease the height of the Façades. 

ii) Adversely affect the structural soundness of the Façades. 

iii) Make any changes in the Façades including alteration, partial removal, 
construction, remodeling, or other physical or structural change, 

including any change in surfacing, with respect to the appearance or 
construction of the Façades, with the exception of the ordinary 
maintenance pursuant to Paragraph 2(c) below. 

iv) Erect anything on the Premises or the Buildings which prohibits the 

Façades from being visible from the street level, except for a temporary 
structure during any period of approved alteration or restoration. 

v) Permit any significant reconstruction, repair, or refinishing of the 
Façades that alters its state from the existing condition. This 

subsection (v) shall not include ordinary maintenance pursuant to 
Paragraph 2(c) below. 

vi) Erect, construct, or move anything on the Premises that would 
interfere with a view of the Façades or be incompatible with the 

historic or architectural character of the Façades. 

c) Grantor shall at all times maintain the Façades in a good and sound state of 
repair and maintain the structural soundness and safety of the Buildings. Except 
as provided in the casualty provisions of Paragraphs 5 and 7, this obligation to 

maintain shall require replacement, reBuildings, repair, and reconstruction 
whenever necessary to have the external nature of the Buildings at all times 

appear to be and actually be the same as the Façades. 

d) Grantor shall not erect or place on the Premises any Buildings or structures, 

including satellite receiving dishes, camping accommodations, or mobile homes, 
not presently on the Premises, except for temporary structures required for the, 

construction, repair, maintenance, or rehabilitation of the property, such as 
construction trailers. 

e) Grantor shall not display or place on the Premises any signs, billboards, awnings, 
or advertisements, except for those items currently existing in place at the time of 

this Agreement as depicted in Exhibit A; provided, however, that Grantor may 
with prior written approval from the Planning Director erect such signs or 

awnings as are compatible with the historic preservation purposes of this 
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Easement and appropriate to identify the Premises and Buildings and any 
activities or businesses on the Premises or in the Buildings. Such approval from 

Grantee shall not be unreasonably withheld.  

f) Grantor shall not make on the Premises any topographical changes, including but 
not limited to excavation. Notwithstanding the foregoing, Grantor may, with the 
prior written approval from and in the sole discretion of Grantee, make such 

additional topographical changes as are consistent with and reasonably necessary 
to promote the historic preservation purposes of this Easement or the reasonable 

use and enjoyment of the Premises. 

g) Grantor shall not allow or cause on the Premises any dumping of ashes, trash, 
rubbish, or any other unsightly or offensive materials. 

h) Grantor shall not allow or cause the Premises to be further subdivided without 
prior written permission of Grantee, nor shall the Grantor allow or cause the 

Premises to be devised or conveyed except as a unit; provided, however, that 
Grantor shall be permitted to convert the Buildings into cooperatives or 
condominiums and to convey interests in the resulting cooperatives or 

condominium units, in which event Grantor shall form or cause to be formed in 
connection with such conveyance a single entity for the purposes of performing 

all obligations of Grantor and its successors under this Easement. 

i) Grantor shall not obstruct the substantial and regular opportunity of the public to 

view the exterior architectural features of any Buildings, structure, or 
improvements of the Premises that are currently viewable from adjacent, publicly 

accessible areas such as public streets or walkways. 

j) Grantor shall permit Grantee’s representatives to inspect at all reasonable times 
the Premises, including the Façades and the Buildings, provided that reasonable 
advance notice is given to Grantor. Grantor agrees that representatives of 

Grantee shall be permitted to enter and inspect the interior of the Buildings to 
ensure maintenance of structural soundness and safety; inspection of the interior 

will not, in the absence of evidence of deterioration, take place more often than 
annually, and may involve reasonable testing of interior structural condition. 

Inspection of the interior will be made at a time mutually agreed upon by 
Grantor and Grantee. 

k) Grantor shall deliver to Grantee copies of any notice, demand, or letter of 
violation received by Grantor from any government authority within five (5) days 

of receipt by Grantor. Upon Grantee’s request, Grantor shall promptly furnish 
Grantee with evidence of Grantor’s compliance with such notice, demand, or 
letter, if compliance is required by law. 

l) Except for the lien(s) or encumbrance(s) of a mortgage or deed of trust, Grantor 

shall cause to be satisfied or release any other lien or claim of lien that may 
hereafter come to exist against the Premises which would have priority over any 

of the rights, title, or interest hereunder of Grantee. 
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4. Standards of Review. In exercising any authority created by the Easement to inspect 
the Façades; to review any construction, alteration, repair, or maintenance; or to review 

casualty damage or to reconstruct or approve reconstruction of the Façades following 
casualty damage, Grantee shall apply the Standards for Rehabilitation and Guidelines for 

Rehabilitating Historic Buildings issued and as may be amended from time to time by the 
Secretary of the United States Department of the Interior (hereinafter “the Standards”), as 

well as the Park City Design Guidelines for Historic Districts and Historic Sites (hereinafter 
“the Guidelines”) and any state guidelines considered appropriate by Grantee for review of 
work affecting historically or architecturally significant structures or for construction of new 

structures within historically or architecturally significant structures or for construction of 
new structures within historically, architecturally, or culturally significant sites or areas. In 

the event the Standards or Guidelines are abandoned or materially altered or otherwise 
become, in the reasonable judgment of Grantee, inappropriate for the purposes set forth 

above, Grantee may apply reasonable alternative standards and notify Grantor of the 
substituted standards. 

5. Casualty Damage or Destruction. In the event that the Premises or any part thereof 
shall be damaged or destroyed by casualty in a way that materially and negatively impacts 
the Easement, Grantor shall notify Grantee in writing within five (5) days of the damage or 

destruction, such notification including what, if any, emergency work has already been 
completed. For purposes of this instrument, the term “casualty” is defined as such sudden 

damage or loss as would qualify for a loss deduction pursuant to Section 165(c)(3) of the 
IRC (construed without regard to the legal status, trade, or business of Grantor or any 

applicable dollar limitation). No repairs or reconstruction of any type, other than temporary 
emergency work to prevent further damage to the Premises and protect public safety, shall 

be undertaken by Grantor without Grantee’s prior written approval of the work. Within 
twenty-eight (28) days of the date of damage or destruction, Grantor shall submit to Grantee 
a written report prepared by a qualified restoration architect and an engineer, if required, 

acceptable to Grantor and Grantee, which shall include: 

a) an assessment of the nature and extent of the damage; 

b) a determination of the feasibility of the restoration of the Façades and/or 

reconstruction of damaged or destroyed portions of the Premises; and 

c) a report of such restoration and/or reconstruction work necessary to return the 
Premises to the condition existing at the date immediately prior to the damage or 
destruction. 

If, in the reasonable opinion of Grantor and Grantee after reviewing such report, the 

purpose and intent of the Easement will be served by such restoration and/or 
reconstruction, Grantor shall within eighteen (18) months after the date of such change or 
destruction complete the restoration and/or reconstruction of the Premises in accordance 

with plans and specifications consented to by Grantee up to the total of the casualty 
insurance proceeds. Grantor shall not be obligated to expend any funds in excess of 

insurance proceeds it actually receives. Grantee has the right to raise funds toward the costs 
of restoration and/or reconstruction above and beyond the total of the casualty insurance 
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proceeds as may be necessary to restore the appearance of the Façades, and such additional 
costs shall constitute a lien on the Premises until repaid by Grantor. 

6. Grantee’s Remedies Following Casualty Damage. Notwithstanding the foregoing, in 

the event of damage resulting from casualty, as defined in Paragraph 5, which is of such 
magnitude and extent as to render repairs or reconstruction of the Premises impossible using 
all applicable insurance proceeds, then: 

a) If Grantor and Grantee mutually agree, Grantee may reconstruct the Buildings 

using insurance proceeds, donations, or other funds received by Grantor or 
Grantee on account of such casualty, but otherwise at Grantee’s own expense; or 

b) Grantee may choose any salvageable portions of the Façades, remove them from 
the premises, and extinguish the Easement pursuant to Paragraph 23, whereupon 

this Agreement shall lapse and be of no further force and effect. In such an event, 
Grantee shall execute and deliver to Grantor acknowledged evidence of such fact 
suitable for recording in the land records of Summit County, Utah; and Grantor 

shall deliver to Grantee a good and sufficient Bill of Sale for such salvaged 
portions of the Façades. 

7. Review after Casualty Loss. If in the opinion of Grantee restoration and/or 
reconstruction would not serve the purpose and intent of the Easement, then Grantor shall 

continue to comply with the provisions of the Easement and obtain the prior written consent 
of Grantee in the event that Grantor wishes to alter, demolish, remove, or raze the Buildings 

and/or construct new improvements on the Premises. 

8. Grantee’s Covenants. Grantee hereby warrants and covenants that: 

a) Grantee is and will remain a Qualified Organization for the purposes of Section 

170(h) of the IRC. In the event that Grantee’s status as a Qualified Organization 
is successfully challenged by the Internal Revenue Service, then Grantee shall 
promptly select another Qualified Organization and transfer all of its rights and 

obligations under the Easement to said organization. 

b) In the event that Grantee shall at any time in the future become the fee simple 
owner of the Premises, Grantee, for itself and its successors and assigns, 

covenants and agrees, in the event of a subsequent conveyance of the Premises to 
another, to create a new preservation easement containing the same restrictions 
and provisions as are contained herein, and either to retain such easement in 

itself or to convey such easement to a similar unit of federal, state, or local 

government or local, state, or national organization whose purposes, inter alia, 

are to promote preservation or conservation of historical, cultural, or 
architectural resources, and which is a qualified organization under Section 

170(h)(3) of the IRC. 

c) Grantee shall exercise reasonable judgment and care in performing its obligations 

and exercising its rights under the terms of the Easement, and shall not 
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unreasonably withhold its consent when called for under the terms of the 
Easement. 

9. Grantee’s Right to Transfer. Grantee may, at its discretion and without prior notice 

to Grantor, convey, assign, or transfer this Easement to a unit of federal, state, or local 
government or to a similar local, state, or national organization whose purposes, inter alia, 
are to promote preservation or conservation of historical, cultural, or architectural resources, 

and which at the time of the conveyance, assignment, or transfer is a qualified organization 
under Section 170(h)(3) of the IRC, provided that any such conveyance, assignment, or 

transfer requires that the preservation purposes for which the Easement was granted will 
continue to be carried out. 

10. Grantee’s Remedies. Grantee may employ the following remedies to correct any 
violation of any covenant, stipulation, or restriction herein, in addition to any remedies now 

or hereafter provided by law: 

a) Grantee may, following reasonable written notice to Grantor, bring suit(s) to 

enjoin any such violation by ex parte, temporary, preliminary, and/or permanent 
injunction, including prohibitory and/or mandatory injunctive relief, and to 

require the restoration of the Façades to the condition and appearance required 
by this instrument. Notwithstanding the foregoing, Grantee shall first provide 

Grantor with written notice and a reasonable time period (at least 15 days) to 
cure any violations prior to initiating any action, unless the violation is of such a 
nature and/or extent that any delay would cause further damage to the area of 

the Easement. 

b) Grantee’s representatives may, following reasonable notice to Grantor, enter 
upon the Premises, correct any violation, and hold Grantor and its successors and 

assigns responsible for the cost thereof. Such cost until repaid shall constitute a 
lien on the Premises. Grantor shall exercise reasonable care in selecting 
independent contractors if it chooses to retain such contractors to correct any 

violations under this paragraph, including making reasonable inquiry as to 
whether any such contractor is properly licensed and has adequate liability 

insurance and workers’ compensation coverage. 

c) Grantee shall have available all other legal and equitable remedies to enforce 

Grantor’s obligations under this Agreement. 

d) In the event Grantor is found to have violated any of its obligations, Grantor 
shall reimburse Grantee for its reasonable costs or expenses incurred in 
connection therewith, including all reasonable court costs and attorney, 

architectural, engineering, and expert witness fees. 

e) Exercise by Grantee of one remedy hereunder shall not have the effect of waiving 
or limiting any other remedy, and the failure to exercise any remedy shall not 

have the effect of waiving or limiting the use of any other remedy or the use of 
such remedy at any other time. 
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11. Evidence of Compliance. Upon request by Grantee, based on a reasonable need by 
Grantee for such information, Grantor shall promptly furnish Grantee with evidence of 

Grantor’s material compliance with any obligation of Grantor contained herein. 

12. Runs with the Land. Grantor and Grantee intend that this grant constitute a 
common-law easement and a restrictive covenant. The obligations imposed by this 
Easement shall be effective in perpetuity and shall be deemed to run as a binding servitude 

with the Premises. This Easement shall extend to and be binding upon Grantor and 
Grantee, their respective successors in interest, and all persons hereafter claiming under or 

through Grantor and Grantee; the words “Grantor” and “Grantee” when used herein shall 
include all such persons. Anything contained herein to the contrary notwithstanding, a 
person shall have no obligation pursuant to this instrument where such person shall cease to 

have any interest in the Premises by reason of a bona fide transfer. This instrument shall be 

expressly referenced in any subsequent deed or other legal instrument by which Grantor 

divests itself of either the fee simple title or any lesser estate in the Premises or any part 
thereof on which the Façades is located, including, by way of example and not limitation, a 

lease of office space.  

13. Recording. This Easement shall be recorded in the land records of Summit County, 

Utah. Grantee shall do and perform at its own cost all acts necessary to the prompt 
recording of this instrument. This instrument is effective only upon recording in the land 

records of Summit County, Utah. 

14. Mortgages. Until a mortgagee or a purchaser at a foreclosure or trustee’s sale obtains 

ownership of the Premises following foreclosure of a mortgage or deed in lieu of foreclosure, 
the mortgagee or purchaser shall have no obligation, debt, or liability under the Easement. 

Before exercising any right or remedy due to breach of the Easement except the right to 
enjoin violation, Grantee shall give all mortgagees of record written notice describing the 
default, and the mortgagees shall have sixty (60) days thereafter to cure or cause a cure of 

the default. Nothing contained in the above paragraphs or in the Easement shall be 
construed to give any mortgagee the right to extinguish this Easement by taking title to the 

Premises by foreclosure or otherwise. 

15. Plaques. Notwithstanding the restrictions of Paragraph 2(e) above, with Grantor’s 
prior approval regarding appearance, size and location, Grantee may provide and maintain 
a plaque on the Façades, which plaque shall not exceed 12 inches by 12 inches in size, 

informing the public of the significance of the Buildings or the Premises and the existence of 
this perpetual preservation Easement. 

16. Indemnification. Grantor hereby agrees to pay, protect, indemnify, hold harmless, 
and defend at its own cost and expense, Grantee (including Grantee’s agents, directors, 

employees, or independent contractors) from and against any and all claims, liabilities, 
expenses, costs, damages, losses, and expenditures (including reasonable attorney fees and 

disbursements hereafter incurred) arising out of or in any way relating to the administration 
(as performed in good faith and without negligence) of this preservation Easement, 
including, but not limited to, the granting or denial of consents hereunder and the reporting 

on or advising as to any condition on the Premises. In the event that Grantor is required to 
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indemnify Grantee pursuant to the terms of this Easement, the amount of such indemnity, 
until discharged, shall constitute a lien on the Premises. 

17. Taxes. Grantor shall pay prior to the delinquency date all general taxes, special taxes, 

special assessments, water charges, sewer service charges, and other charges which may 
become a lien on the Premises. Grantee is hereby authorized, but in no event required or 
expected, to make or advance in the place of Grantor, upon ten (10) days’ prior written 

notice to Grantor, any payment relating to past-due taxes, assessments, water rates, sewer 
fees, and other governmental or municipality charges, fines, impositions, or liens asserted 

against the Premises and may do so according to any bill, statement, or estimate procured 
from the appropriate public office without inquiry into the accuracy of such bill, statement, 

or assessment or into the validity of such tax, assessment, sale, or forfeiture; provided, 
however, that if within such ten (10)-day notice period Grantor provides a written reply to 

Grantee indicating that Grantor has or will within thirty (30) days contest any such past-due 

tax, special tax, special assessment, water charge, sewer service charge, or other charge 
which has or may become a lien on the Premises, then Grantee shall not make any such 

payment on behalf of Grantor until Grantor’s contest of any such payment is definitively 
resolved. In the event that Grantee makes a payment on behalf of Grantor in accordance 

with this paragraph, the amount of such payment shall become a lien on the Premises and 
shall bear interest until paid by Grantor at two (2) percentage points above the prime rate of 
interest from time to time charged by Zions First National Bank. 

 18. Insurance. Grantor shall keep the Premises insured by an insurance company rated 

“A+” or better by the A.M. Best Company for the full replacement value against loss from 
the perils commonly insured under standard fire and extended coverage policies and 
comprehensive general liability insurance against claims for personal injury, death, and 

property damage of a type and in such amounts as would, in the reasonable opinion of 
Grantee, normally be carried on a property such as this where the Façades is protected by a 

preservation easement. Such insurance shall name Grantee as an additional insured and 
provide for at least thirty (30) days’ notice to Grantee before cancellation. Furthermore, 

Grantor shall deliver to Grantee fully executed copies of each insurance policy evidencing 
the aforesaid insurance coverage at the commencement of this grant and copies of new or 
renewed policies at least ten (10) days prior the expiration of such policy. Grantee shall have 

the right, after providing Grantor written notice and a cure period of five (5) days, to 
provide insurance at Grantor’s reasonable cost and expense, should Grantor fail to obtain 

the same. In the event that Grantee obtains such insurance, the reasonable cost of such 
insurance shall be a lien on the Premises until repaid by Grantor. 

19. Liens. Any lien on the Premises created pursuant to any paragraph of the Easement 

may be enforced by Grantee in the same manner as a mechanic’s lien. 

20. Written Notice. Any notice which either Grantor or Grantee may desire or be 
required to give to the other party shall be in writing and shall be mailed, with postage 

prepaid, by registered or certified mail with return receipt requested, or delivered by hand; if 
to Grantor then at Park City Redevelopment Agency, C/O Legal Department, PO Box 

1480, Park City, UT 84060 and if to Grantee, then at Attn.: City Attorney, P.O. Box 1480, Park 

City, Utah, 84060. Each party may change its address set forth herein by providing notice to 
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such effect to the other party. Any notice, consent, approval, agreement, or amendment 
permitted or required of Grantee under the Easement may be given by the Park City 

Council or by any duly authorized representative of Grantee. 

21. Stipulated Value of Grantee’s Interest. Grantor acknowledges that upon execution 
and recording of the Easement, Grantee shall be immediately vested with a real property 
interest in the Premises and that such interest of Grantee shall have a stipulated fair market 

value, for purposes of allocating net proceeds in an extinguishment under Paragraph 23, 
equal to the ratio between the fair market value of the Easement and the fair market value of 

the Premises prior to considering the impact of the Easement (hereinafter the “Easement 
Percentage”) as determined in the Qualified Appraisal provided to Grantee pursuant to 

Paragraph 22. Upon submission of the Qualified Appraisal, Grantor and Grantee shall sign 
an affidavit verifying the Easement Percentage and record it as an amendment to the 

easement. In the event Grantor does not claim a charitable gift deduction for purposes of 

calculating federal income taxes and submit a Qualified Appraisal, the value of the 
Easement shall be $10.00. 

22. Qualified Appraisal. In the event that Grantor claims a federal income tax deduction 
for donation of a “qualified real property interest” as that term is defined in Section 170(h) 

of the IRC, Grantor shall provide Grantee with a copy of an appraisal (hereinafter the 
“Qualified Appraisal” as that term is defined in Section 170(f)(11)(E) of the IRC) of the fair 

market value of the Easement. Upon receipt of the Qualified Appraisal, Grantee shall sign 
any appraisal summary prepared by the Internal Revenue Service and submitted to Grantee 

by Grantor. 

23. Extinguishment. Grantor and Grantee hereby recognize that an unexpected change 

in the conditions surrounding the Premises may make impossible the continued ownership 
or use of the Premises for preservation purposes and necessitate extinguishment of the 

Easement. Such a change in conditions includes, but is not limited to, partial or total 
destruction of the Buildings or the Façades resulting from a casualty of such magnitude that 
Grantee approves demolition as explained in Paragraphs 5 and 7 or condemnation or loss of 

title of all or a portion of the Premises, Buildings, or Façades. Such an extinguishment must 
comply with the following requirements: 

a) The extinguishment must be the result of a final judicial proceeding. 

b) Grantee shall be entitled to share in the net proceeds resulting from the 
extinguishment in a proportion equal to the Easement Percentage determined 

pursuant to Paragraph 21. 

c) Grantee agrees to apply all of the net proceeds it receives to the preservation of 

other Buildings, structures, or sites having historical, architectural, cultural, or 
aesthetic value and significance to the people of the State of Utah. 

d) Net proceeds shall include, without limitation, insurance proceeds or awards, 
proceeds from sale in lieu of condemnation, and proceeds from the sale or 

exchange by Grantor of any portion of the Premises after the extinguishment, but 
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shall specifically exclude any preferential claim of a mortgagee under Paragraph 
14. 

24. Interpretation and Enforcement. The following provisions shall govern the 

effectiveness, interpretation, and duration of the Easement: 

a) Any rule of strict construction designed to limit the breadth of restrictions on 

alienation or use of property shall not apply in the construction or interpretation 
of this instrument, and this instrument shall be interpreted broadly to effect its 

preservation and conservation purposes and the transfer of rights and the 
restrictions on use herein contained as provided in the Act. 

b) This instrument shall extend to and be binding upon Grantor and all persons 
hereafter claiming under or through Grantor, and the word “Grantor” when used 

herein shall include all such persons, whether or not such persons have signed 
this instrument or then have an interest in the Premises. Anything contained 

herein to the contrary notwithstanding, a person shall have no obligation 
pursuant to this instrument where such person shall cease to have any interest 
(present, partial, contingent, collateral, or future) in the Premises by a bona fide 

transfer for full value. Right, title, or interest herein granted to Grantee also shall 
be deemed granted to each successor and assign of Grantee and each such 

following successor and assign thereof, and the word “Grantee” shall include all 
such successors and assigns. 

c) Except as expressly provided herein, nothing contained in this instrument grants, 
nor shall it be interpreted to grant, to the public any right to enter on the Premises 

or into the Buildings.  

d) To the extent that Grantor owns or is entitled to development rights which may 

exist now or at some time hereafter by reason of the fact that under any 
applicable zoning or similar ordinance the Premises may be developed to more 

intensive use (in terms of height, bulk, or other objective criteria regulated by 
such ordinances) than the Premises are devoted to as of the date hereof, such 

development rights shall be exercisable on, above, or below the Premises during 
the term of the Easement in a manner that would not negatively impact the 
Façades or the specific preservation purposes of the Easement. 

e) For the purposes of furthering the preservation of the Façades and the other 

purposes of this instrument, and to meet changing conditions, Grantor and 
Grantee are free to amend jointly the terms of this instrument in writing – 

provided, however, that no such amendment shall limit the perpetual duration of 
the Easement or interfere with the preservation purposes of the donation. Such 
amendment shall become effective upon recording in the land records of Summit 

County, Utah. 

f) This instrument is made pursuant to the Act (Section 9-8-5 of the Utah Code), 
but the invalidity, modification, or repeal of such statute or any part thereof shall 
not affect the validity and enforceability of this instrument according to its terms, 
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it being the intent of the parties to agree and to bind themselves, their successors, 
and their assigns in perpetuity to each term of this instrument, whether or not this 

instrument be enforceable by reason of any statute, common law, or private 
agreement either in existence now or at any time subsequent hereto. This 

instrument may be re-recorded at any time by any person if the effect of such re-
recording is to make more certain the enforcement of this instrument or any part 

thereof. The invalidity or unenforceability of any provision of this instrument 
shall not affect the validity or enforceability of any other provision of this 
instrument or any ancillary or supplementary agreement relating to the subject 

matter hereof. 

g) Nothing contained herein shall be interpreted to authorize or permit Grantor to 
violate any ordinance or regulation relating to Buildings materials, construction 
methods, or use. In the event of any conflict between any such ordinance or 

regulation and the terms hereof, Grantor promptly shall notify Grantee of such 
conflict and shall cooperate with Grantee and the applicable governmental entity 

to accommodate the purposes of both this instrument and such ordinance or 
regulation. 

h) This instrument, together with its exhibits, reflects the entire agreement of 
Grantor and Grantee. Any prior or simultaneous correspondence, understanding, 

agreements, and representations are null and void upon execution hereof, unless 
set out in this instrument. 

IN WITNESS WHEREOF, on the date first shown above, Grantor has caused this 
Easement to be executed, sealed, and delivered, and Grantee has caused this instrument to 

be accepted, sealed, and executed in its corporate name by its Mayor. 

GRANTEE: 

 

 By: ________________________________ 

  Mayor 

Attest: 

 

 ________________________________ 

City Recorder  

  

Approved as to Form: 

 

________________________________ 

City Attorney’s Office 
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GRANTOR: 

Park City Redevelopment Agency 

C/O Legal Department 

P.O. Box 1480 

Park City, UT 84060-1480 

  

By:         ___________________________ 

Its:         Executive Director 

                

ACKNOWLEDGEMENT 

  

STATE OF ____________________) 

                                                                                    )  § 

COUNTY OF __________________) 

  

On this ____ day of __________________, 2020, personally appeared before me 

_________________________________, personally known to me or proved to me on the 
basis of satisfactory evidence to be the person whose name is signed on the preceding 

instrument as the _____________________ of _________________________________, and 
acknowledged to me that he/she signed it voluntarily for its stated purpose. 
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EXHIBIT A 

Easement Inspection Form and Photographs for #### Park Avenue 
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Property 

Address: 

 Owner:  

 

 

Owner’s 

Address: 

 

Inspector:  

 

Date:  

 
Owner’s 

Phone No.: 

 

Date of Last 

Inspection: 

 Owner’s  

E-mail: 

 

Historic 

Designation:  

      Landmark 

      Significant 

Other:  

 

 

General Exterior Observations:  Good Fair Poor 

Foundation:  

 

   

Roofing:  

 

   

Chimney(s) 

& Flashing: 

    

Soffits and 

Trim: 

    

Projections:  

 

   

Gutters and 

Downspouts: 

Missing:    

 

   

Exterior 

Walls: 

 

Paint:  

 

 

  

 

Windows: Sashes/Glass:  

 

Casing:  

 

Hood/Trim:  

 

 

  

 

 

 

 

 

 

 

Park City Municipal Corporation 

Planning Department 

PO Box 1480 

Park City, UT 84060 
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General Exterior Observations: Good Fair Poor 

Doors: 

 

 

 

Doors/Glass: 

 

Casing: 

 

Trim: 

   

 

Porches: Roof/Trim:  

Foundation/Decking/Steps:  

Railing/Balusters:  

 

 

  

 

Caulking:  

 

 

 

  

Other: 

 

 

 

 

 

 

 

Comments on Items Marked Poor: 

 

 

Significant Changes to the Façade: 

 

 

 

Were the Changes Approved in Advance by: 

  

City Council  Other (state, if applicable)  

 

 

Additional Comments: 
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Photos (Attached): 
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HISTORIC DISTRICT GRANT PROGRAM 
Scorecard 

 

PREREQUISITES: 
1. Project is located on a site that has been designated as Historic on the Historic Sites 

Inventory as either a Landmark or Significant site. 

2. Project complies with the Land Management Code as well as the Design Guidelines for 

Historic Residential or Commercial Buildings. 

3. All projects $10,000 or less will require entering into a 5-year lien with the City; should the 

property be sold within that 5 year period, the applicant is responsible for repaying the City a 

prorated amount of the total grant disbursement.   

For projects $10,000.01 or more, the applicant will be required to donate a façade easement 

to the City that will be recorded on the property. 

CRITERIA EVALUATION POINTS SCORING VALUES FINAL 

SCORE 
TARGET OUTCOMES: 

1. Promotes Park City’s story and authentic 
sense of place through its historic sites and 
structures. 

2. Commits to an affordable, complete 
community and to social equity. 

3. Makes a positive and proactive difference in 
the lives of residents or businesses. 

4. Generates enhanced outcomes that may not 
happen but for the investment. 

5 0: None are true 

1: one is true 

2: two are true 

3: three are true 

4: all are true 

5: all are true and exceed 
minimum expectations 

 

IMPACT: 

1. Key, highly visible character-defining historic 
elements of the structure and/or site will be 
preserved and/or restored. 

4 0: Non-visible historic 
elements will be 
preserved or restored 

1: Few visible historic 
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elements will be 
preserved or restored 

2: Several visible historic 
elements will be 
preserved or restored 

3: Majority of visible 
historic elements will be 
preserved or restored 

4: All visible historic 
elements will be 
preserved or restored 

2. Historic structure, historic elements, and/or 
site has high visibility due to its location 
(prominent intersection, larger than 
surrounding properties, well-traveled trail, 
etc.) 

2 0: Minimal visibility 

1: Moderate visibility  

2: Prominent  

 

3. Proposed improvements to the structure 
and/or site will positively impact the vitality of 
the historic context of the neighborhood.  

2 0: Minimal positive impact  

1: General positive impact  

2: Significant positive 
impact  

 

4. Proposed improvements will redress or 
improve the structural stability of the historic 
structure. 

2 0: No structural 
stabilization 

1: Some structural 
stabilization 

2: Extensive structural 
stabilization  

 

5. Project addresses a building and/or structure 
that has an active Notice and Order  

5 0: Does not have an 
active Notice and Order 

5: Project addresses an 
active Notice and Order 

 

DESIGN: 

1. Proposed design and scope of work is 
consistent with the purpose of the Design 
Guidelines. 

1 0: Does not comply 

1: Complies 

 

2. Proposed design and scope of work uses 
best practices for the treatment of historic 
materials. 

4 0: None 

1: Insufficient 

2: Average 
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3: Above Average 

4: Exceeds expectations 

3. The historic features and elements of the 
structure and/or site will be enhanced by the 
proposed work. 

2 0: Minimally enhanced 

1: Generally enhance 

2: Exceeds expectations 

 

4. Proposed work facilitates reversal of non-
historic elements or alterations. 

2 0: None 

1: Some 

2: Exceeds expectations 

 

5. Proposed work promotes restoration of lost or 
re-exposure of hidden historic elements. 

2 0: None 

1: Some 

2: Exceeds expectations 

 

6. Project encourages pedestrian-oriented 
development, minimizing the visual impacts of 
automobiles and parking on historic 
structures, sites and Streetscapes. 

4 0: None 

1: Insufficient 

2: Somewhat 

3: Above Average 

4: Exceeds expectations 

 

7. New additions proposed as part of a 
renovation are compatible to the historic 
neighborhood context. (New additions and 
construction are not covered by the Historic 
District Grant Program.) 

  

4 0: Addition is not 

compatible and 

subordinate 

1: Addition is insufficiently 

compatible and 

subordinate 

2: Addition is somewhat 

compatible and 

subordinate beyond 

expectation 

3: Addition is compatible 

and subordinate 

4: Addition exceeds 

expectations in its 

compatible and 

subordinate design  
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8. New additions proposed as part of a 
renovation are subordinate to the existing 
historic structure.  (New additions and 
construction are not covered by the Historic 
District Grant Program.) 

4 0: Addition is not 

compatible and 

subordinate 

1: Addition is insufficiently 

compatible and 

subordinate 

2: Addition is somewhat 

compatible and 

subordinate beyond 

expectation 

3: Addition is compatible 

and subordinate 

4: Addition exceeds 

expectations in its 

compatible and 

subordinate design 

 

9. Historic site features, such as retaining walls, 
will be stabilized and preserved or restored. 

2 0: None 

1: Somewhat 

2: Exceeds expectations 

 

10. When panelization or reconstruction of a 
structure is considered, project utilizes best 
preservation techniques to avoid panelization 
and/or reconstruction. 

5 0: Does not avoid 

panelization and/or 

reconstruction 

1: Largely does not 

minimize panelization 

and/or reconstruction 

2: Somewhat minimizes 

3: Minimizes  

4: Above Average 

5: Exceeds expectations 

 

SUSTAINABILITY/PERMANENCE: 

1. Proposed improvements, more than cosmetic 
finishes, enhance the liveability, improve the 
physical integrity, and add to the longevity of 
the historic structure. 

5 0: Does not enhance, 

improve, and add to the 

longevity 
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1: Minimally enhances 

2: Generally enhances 

3: More than generally 

enhances 

4: Enhances 

5: Exceed expectations 

2. Priority is given to restoration and treatment 
of historic materials, rather than replacing 
historic materials and features in-kind. 

4 0: No priority given 

1: Minimum priority given 

2: Some priority given 

3: General priority given 

4: Exceeds expectations 

 

3. Project has taken steps to increase the 
energy efficiency of the structure.  Steps 
include, but are not limited to, weatherizing 
historic windows and doors; retaining the 
inherit energy-conserving features of the 
historic structure and/or site; improving the 
thermal efficiency of the historic building 
and/or structure; and incorporating sources of 
renewable energy. 

2 0: None 

1: Somewhat 

2: Exceeds expectations 

 

COMMUNITY CONTRIBUTIONS: 

1. Applicant will be providing affordable and/or 
attainable housing as part of this rehabilitation 
project. 

2 0: Not applicable 

1: Somewhat applicable 

2: Exceeds expectations 

 

2. Property will be used to house a primary 
resident either through primary 
homeownership or through long-term rentals. 

2 0: No 

2: Yes 

 

3. Project will be a rehabilitation and/or adaptive 
reuse of an existing Main Street commercial 
building. 

2 0: Not applicable 

1: Somewhat applicable 

2: Exceeds expectations 

 

4. Applicant commits to enter into an agreement 
with the City restricting nightly rental of the 
property.  (Applicable only to residential 
uses.) 

2 0: No  

2: Yes 

 

5. Project seeks to stabilize and preserve a 1 0: No  
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historic mine structure. 1: Yes 

6. Project meets Historic Preservation Board’s 
goals for a target area or targeted result.  This 
grant cycle’s targeted result is 
______________. (To be updated each grant 
cycle.) 

4 0: Does not meet goals 

1: Minimally meets goals 

2: Generally meets goals 

3: More than generally 
meets goals 

4: Exceeds expectations 
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Evaluation Criteria for Category B Competitive Funds. (Narrative Evaluation) 

 Application (0-10 points) 

1. Is the proposed project described thoroughly? (0-5 points) 

2. Is the budget clear, complete, and reasonable (to be evaluated by the Chief Building 

Official)? (0-5 points) 

 Project Management (0-15 points) 

1. Readiness of the applicant to initiate and complete the project. (0-5 points) 

2. Administrative capability of the applicant. (0-5 points) 

3. Can the work be completed under the proposed project schedule (to be evaluated by 

the Chief Building Official)? (0-5 points) 

 Project (0-60 points) 

1. Will the grant funding allow for work to be completed that may not otherwise be done 

in terms of Preservation of the Historic Site? (0-15 points) 

2. Is the proposed project consistent with the Park City General Plan? (0-10 points) 

3. Is the proposed scope of work consistent with the Design Guidelines for Historic 

Residential or Commercial Sites? (0-10 points) 

4. Does the proposed scope elevate the Historic character and/or integrity of the Site by 

removing non-historic features and additions? (0-10 points) 

5. Does the project proposal involve the selected Grant goal? (0-10 points) 

6. Does the project propose to follow the Secretary of the Interior’s Standards for 

Rehabilitation? (0-10 points) 

 Community (0-10 points) 

1. Community impact of the proposed project (0-5 points) 

2. Demonstrated community interest and support via letters submitted with the 

application (0-5 points) 
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Park City Historic District Grant Program 

Community Outreach Plan  

Program: Park City Historic District Grant Program 

Staff:   Caitlyn Barhorst, Historic Preservation Planner 

  Linda Jager, Community Engagement Manager  

Goals:  

 To inform stakeholders about revised Historic District Grant Program which has been re-

focused to prioritize opportunities to restore and preserve the character of the Historic 

District and Historic Sites. 

 Through proactive community outreach, increase awareness and applications for the 

Historic District Grant Program 

 To provide an avenue for the community to learn more about XXX 

 

Stakeholders: 

 Directly Impacted:  
Historic District homeowners; Friends of Ski Mountain Mining History 

 

 Partnered Outreach:  
Media, Park City Historical Society, HPCA 

 

 General: 
Park City (80460) residents 

 
Project Details: 

The Park City Historic District Grant Program is designed to financially incentivize the 
Preservation, Rehabilitation, and Restoration of the Historic Structures and Sites designated on 
the City’s Historic Sites Inventory in order to create a holistic community that honors its past and 
encourages the City’s continued goals of Historic Preservation. 
 
Following a 5-year hiatus, the Park City Planning Department has re-launched the program, 
which will award grants for historic residential or commercial structures listed on the Park City 
Historic Sites Inventory. The purpose of the grants is to assist in offsetting the costs of 
preservation, rehabilitation, and/or restoration work. This is a 50% matching grant offering 
reimbursement of funds for selected grant recipients. 
 
The revised program will offer two categories of grant support: REPAIR - maintenance and 
emergency repairs (not to exceed $5,000), and COMPETITIVE - preservation, rehabilitation, 
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and/ or restoration projects as defined in the Land Management Code (funds exceeding 
$5,000). The grant application period will run March 1-31, 2020, with grantees announced in 
April 2020.   
 
Outreach Methods: 

The following methods will be used to promote and increase awareness of the 2020 Park City 

Historic District Grant Program. Outreach campaign to run 2/28-3/30. An additional outreach 

campaign will be developed to announce grant recipients (April 2020), 

- PCMC social media platforms (Facebook, Twitter, Instagram, Nextdoor). Content – call 

for nominations, feature photos past grant recipients, testimonials. Share with partner 

organizations and other community platforms (Future Park City, Ask Park City) 

- Project feature on Engage Park City – project overview, samples of past grant recipient 

projects, Q&A, link to application, 

- Call for nominations announcement in PCMC newsletter, PCMC website, Park Record, 

KPCW PSA, Park City Magazine social media, partner newsletters. PCMC e-mail blast 

- Media interviews – PCMC staff and past grant recipient/HPB member to promote 

program via KPCW (Local News Hour w/Leslie Thatcher, Park Record interview with Jay 

Hamburger, PCTV segment), feature in Park City Magazine Summer 2020 issue. City 

staff to also mention in pre-Planning Commission/City Council radio segments. 

- Information sessions – two sessions (am/pm) held at PC Library.  Schedule for week of 

2/24. Planning staff to review program, Q&A 

 

Timeline:   
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If you have questions regarding the requirements on this application or process please contact a member of the Park City Planning 
Staff at (435) 615-5060 or visit us online at www.parkcity.org.   
 

Application Last Updated 1.28.15 
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HISTORIC DISTRICT  

GRANT PACKET 
 
 

INFORMATION GUIDE 
AND APPLICATION 
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HISTORIC DISTRICT GRANT INFORMATION GUIDE 

In 1987, the Park City Historic District Commission and City Council identified the preservation of Park City’s 
historic reseources as one of their highest priorities.  The Grant Program has operated continiously since that 
time with the full support of subsequent City Councils and Preservation Boards.   

How does the Grant Program work? 

Grants are available for historic residential or commercial structures listed on the Park City Historic 
Site Inventory (HSI).  The purpose of the grant is to assist in offsetting the costs of rehabilitation 
work.  Grants are to be used toward specific rehabilitation projects.  

Primary residents (either the homeowner or a full time renter) may be awarded up to fifty percent 
(50%) of total eligible construction costs, while homes which are used as a secondary-home or 
nightly rental may be awarded up to forty percent (40%) of total eligible construction costs.  
Commercial property owners are eligible for up to fifty percent (50%) total eligible construction 
costs.  An additional ten percent (10%) may be awarded to property owners committed to 
renovating a Significant Structure in order to elevate its status to Landmark.1   

When can you apply for a grant?   

Grant applications must be submitted before the rehabilitation work has begun and prior to the 
issuance of a building permit.  Applications can be submitted at any time; however, applications 
should be submitted at least one (1) month prior to the Historic Preservation Board (HPB) meeting. 

When does the review process take place? 
The Historic Preservation Board will review applications and will award grant funds on a  
“first come, first serve” basis.  Funds will be allocated on a case-by-case basis and awarded to 
projects that provide a community benefit of perserving and enhancing the historic architecture of 
Park City.  The Historic Preservation Board may award grants up to $25,000.  Grants exceeding 
$25,000 will require the Historic Preservation Board to forward a positive recommendation to City 
Council.  City Council will then review the grant application as part of their consent agenda. 

What must be included in the application?  
Completed Historic District Grant Application.   
Written Scope of Work & Specifications 
Breakdown of estimated cost of the scope of work 
Drawings as they apply to specific work 
Color photographs of existing conditions 
Brief history of the structure 

Are there special terms to the Grant program? 
Grant recipients are requried to sign a Historic Grant Program Agreement and Historic Preservation 
Easement that is tied to the affected property.   

What items are eligible for grant funds?   
See the eligibility chart listed on the following page that outlines examples of eligible and non-
eligible improvements.  All improvements should be completed in compliance with The Secretary of 
the Interior’s Standards for Rehabilitation.  

                                                           
1
 There may be instances where a landmark structure is in such poor condition that careful restoration work is required to 

maintain its landmark designation.  These instances will be reviewed on a case-by-case basis when applying for the additional 
ten percent (10%).   
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SUBMITTAL REQUIREMENTS 
1. Completed Historic District Grant Application form. 

2. Written Project Description describing the proposed scope of work and specifications.  Include a 
detailed scope of work, as well as the anticipated start date and completion date. 

3. Submittal of a Cost Estimate for the proposed work. 

4. Breakdown of Estimated Costs of the proposed eligible improvements (pages 7). 

5. Schematic, conceptual Drawings as they apply to the proposed project.  This will include site plans, 
elevations, and floor plans 

NOTE: Your project will require design review and approval by the Park City Planning Department.  
At the time of application for the building permit, detailed construction plans prepared by a 
licensed architect, engineer and/or building contractor will be required. 

6. Color Photographs of existing conditions.  Include a general view of the building and setting; the front; 
perspective view showing front façade and one side, and rear façade and one side; detailed view of 
affected work area. 

7. Brief History of the structure including, but not limited to, prior owners or occupants. 

 

APPLICATION PROCESS 
Listed below is a brief description of the grant application process: 

1. Prepare grant application (the Planning Staff can advise you during this step so that you submit a 
thorough application). 

2. Submit grant application to the Planning Department.  Grants will be reviewed by the Historic 
Preservation Board (HPB) on a “first come, first serve” basis. 

3. The HPB will review the application and may: 
a) approve the project; 
b) approve the project subject to conditions that will be enforced by the Planning Staff; 
c) remand the application to the applicant for further details or revisions; or 
d)  deny the project  

4. The HPB may award the project up to $25,000.  Should the grant award be greater than $25,000, the 
HPB will need to forward a positive recommendation to City Council.  City Council will then review the 
grant application on their consent agenda approximately three (3) weeks after the HPB hearing. 

5. Finalize work with the Planning Department Staff and submit plans for a building permit; 

6. Obtain a building permit and arrange for inspections by the building inspectors as the project 
progresses; 

7. Upon completion of work and final inspections, submit proof of payment to the Planning Department 
for disbursement of funds.  You must provide proof that your contractor(s) have been paid in full.  This 
is a matching funds grant and provides reimbursement to you. 

8. Sign the Historic Grant Program Agreement and Historic Preservation Easement that is tied to the 
affected property.   
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SAMPLE—BREAKDOWN OF ESTIMATED COSTS 
This sample is included to assist you in completing the breakdown of estimated costs on page 6 of this 
application.   
 

SCOPE OF WORK 
OWNER 

PORTION 
CITY 

PORTION 
ESTIMATED 

TOTAL COST 

Eligible Improvements    
Foundation Work 

Excavation 
House Lifting 
Bracing the House 

 

 
$1,000 
$2,000 
$3,000 

 
$1,000 
$2,000 
$3,000 

 
$2,000 
$4,000 
$6,000 

Doors (Exterior) 
Materials 
Labor 

 

 
$425 
$100 

 
$425 
$100 

 
$850 
$200 

Windows 
Materials 
Labor 
 

 
$1,000 

$500 

 
$1,000 

$500 

 
$2,000 
$1,000 

Siding 
Asbestos Removal 
Wood Siding Restoration 
New Materials 
Paint 

 
$2,250 
$1,000 

$500 
$500 

 
$2,250 
$1,000 

$500 
$500 

 
$5,000 
$1,000 
$1,000 
$1,000 

Total Cost $12,275 $12,275 $24,550 
    

Non-Eligible Improvements    

New asphalt shingle roof 
 

$5,000 $0 $5,000 

Total (no breakdown required)   $5,000 
TOTAL COST   $40,050 

 
If you have questions about the eligibility of your proposed work, please contact the Planning 
Department at 435-615-5060. 
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ELIGIBILITY GUIDE 
To qualify for a grant: 

 The building/structure must be identified on the City’s Historic Sites Inventory (HSI). 

 Work must commence no more than 120 days from the execution of the grant and must be 
completed within twenty-four (24) months of the date of the building permit.   

 
Eligible improvements include:  

 Cladding repair 

 Siding 

 Masonry repair 

 Cornice repair 

 Architectural ornamentation 
restoration/repair 

 Exterior trim repair 

 Restoration of historic retaining walls 

 Restoration/repair of historic windows and 
doors 

 Weatherization of historic windows and 
doors 

 Porch repair/restoration 

 Foundation repair/restoration (new 
foundations may be raised or lowered no 
more than 2’ from their original floor 
elevations) 

 Structural stabilization 

 Abatement of hazardous materials 

 Stabilization/Preservation of Industrial Mine 
Structures 

 Physical Conditions Report 

 Historic Preservation Plan  
 
 

 

Non-eligible improvements include: 

 Interior remodeling 

 Repair of non-original features 

 Interior paint 

 Signs 

 HVAC/Mechanical System upgrades 

 Additions 

 Landscaping/concrete flatwork 

 Relocating and/or moving historic 
structures to a new site or location on the 
existing site 

 Any restoration work covered/funded by 
insurance 

 

Maintenance items are the responsibility of the homeowner but may be considered under specific 
circumstances such as: 

Painting:  

 Is essential to protect the existing wood 
siding and ensure a longer lifespan for the 
structure; 

 Is part of a comprehensive siding 
replacement proposal; 

 Will significantly enhance the character of 
the structure. 

Roofing: 

 Currently has an inappropriate material;  

 Has historic material that is exposed 
and/or is in obvious disrepair;  

 Is signficantly visible from the public right-
of-way;  

 Is a significant design element for the 
historic structure. 

   
Additional Ten Percent (10%):  
In order to qualify for the additional 10%, the applicant must commit to: 

 The building shall not have been reconstructed, panelized, relocated, or reoriented as part of 
the proposed or any previous renovations. 

 If a new basement addition is constructed, no more than 6” of the new foundation should be 
visible from the public right-of-way.  If a historic foundation previously existed, then any new 
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foundation shall match the historic in materials, texture, composition, and color.  The height of 
the original foundation about Existing Grade shall be retained—the new foundation shall not be 
shorter or taller above Finished Grade than what previously existed.  No new underground 
garages are permitted.   

 The transitional element used to connect the historic house to the new addition shall not 
consume more than 25% of the length of the connecting historic wall.  The length of the 
transitional element shall be 50% of the length of the 2 sides of the historic building.   

 The transitional element used to connect the historic house to the new addition shall not 
consume more than 25% of the length of the connecting historic wall.  The length of the 
transitional element shall be 50% of the length of the 2 sides of the historic building.   

 The footprint of the addition should not exceed 75% of the historic footprint.   

 Visibility of the addition should be minimized from the primary right-of-way unless the property 
is a corner lot. 

 Any later additions to the roof form such as dormers, sky lights, or changes to the roof pitch 
must be removed and the historic roof form restored. 

 Porch posts, railings, and materials shall be restored based on sufficient documentation. 

 Window and door openings and configurations on primary and secondary facades shall be 
restored based on sufficient documentation. 

 The existing grade shall be substantially unchanged following the project.     

 Following completion of the project and issuance of a Certificate of Occupancy, but prior to the 
grant payout, staff will return to the Historic Preservation Board with a Determination of 
Significance to ensure that the project meets the criteria in which to be designated a Landmark 
Site.   
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PARK CITY MUNICIPAL CORPORATION 
PLANNING DEPARTMENT 
445 MARSAC AVE ° PO BOX 1480 
PARK CITY, UT 84060 
(435) 615-5060  
 

HISTORIC DISTRICT GRANT APPLICATION 

 For Office Use Only  
 

HISTORIC PRESERVATION BOARD PROJECT PLANNER APPLICATION # 
 

APPROVED     DATE RECEIVED  

AMOUNT      EXPIRATION  

DENIED      BLDG PERMIT  

     

 
PROJECT INFORMATION 
 

NAME:   

  

ADDRESS:   

  

  

TAX ID:  OR 

SUBDIVISION:  OR 

SURVEY:  LOT #:  BLOCK #:  
      

 
 

APPLICANT INFORMATION 
 

NAME:   

  
MAILING 
ADDRESS:  

  

  

  

PHONE #:  (           )               - FAX #:  (           )               - 

EMAIL:   

    

APPLICANT REPRESENTATIVE INFORMATION 
 

NAME:  

PHONE #: (           )               -  

EMAIL:  
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Application#:   Applicant Name:   Property Address: 
 

 
BREAKDOWN OF ESTIMATED COSTS 
 

SCOPE OF WORK  OWNER’S 
PORTION 

 CITY’S    
PORTION 

 ESTMATED 
TOTAL COST 
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ACKNOWLEDGEMENT OF RESPONSIBILITY  
 
This is to certify that I am making an application for the described action by the City and that I am responsible for complying with all 
City requirements with regard to this request. This application should be processed in my name and I am a party whom the City 
should contact regarding any matter pertaining to this application.  
 
I have read and understood the instructions supplied by Park City for processing this application. The documents and/or information 
I have submitted are true and correct to the best of my knowledge.  I understand that my application is not deemed complete until a 
Project Planner has reviewed the application and has notified me that it has been deemed complete.  
 
I will keep myself informed of the deadlines for submission of material and the progress of this application. I understand that a staff 
report will be made available for my review three days prior to any public hearings or public meetings. This report will be on file and 
available at the Planning Department in the Marsac Building. 
 
I further understand that additional fees may be charged for the City’s review of the proposal. Any additional analysis required would 
be processed through the City’s consultants with an estimate of time/expense provided prior to an authorization with the study.  
 

Signature of Applicant:  

Name of Applicant:   

  PRINTED 

Mailing Address:   

  

Phone:   Fax:  

Email:   

Type of Application:   

      

 

AFFIRMATION OF SUFFICIENT INTEREST 
 
I hereby affirm that I am the fee title owner of the below described property or that I have written authorization from the owner to 
pursue the described action.  I further affirm that I am aware of the City policy that no application will be accepted nor work 
performed for properties that are tax delinquent.  

 

Name of Owner:   

  PRINTED 

Mailing Address:   

  

Street Address/ Legal Description of Subject Property:  

  

  

Signature:    Date:   

    
1. If you are not the fee owner attach a copy of your authorization to pursue this action provided by the fee owner.  
2. If a corporation is fee titleholder, attach copy of the resolution of the Board of Directors authorizing the action. 
3. If a joint venture or partnership is the fee owner, attach a copy of agreement authorizing this action on behalf of the joint 

venture or partnership 
4. If a Home Owner’s Association is the applicant than the representative/president must attaché a notarized letter stating they 

have notified the owners of the proposed application. A vote should be taken prior to the submittal and a statement of the 
outcome provided to the City along with the statement that the vote meets the requirements set forth in the CC&Rs.  

 
Please note that this affirmation is not submitted in lieu of sufficient title evidence. You will be required to submit a title opinion, 
certificate of title, or title insurance policy showing your interest in the property prior to Final Action.  
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EXHIBIT K: PAST MEETINGS LIST WITH STAFF REPORTS 

AND MINUTES 
 

Historic District Grant Program 
 

 
 
 

Dates regarding the update in 2015 after the changes to government accounting rules 

(GASB) in 2014-15 no longer permitted the use of Capital Improvement Project (CIP) 

funds for properties the city does not own. 
 

October 9, 2014 City Council Report (starting page 81) and  Minutes 
(starting page 3) 

 

December 4, 2014 
 

City Council Report (starting page 25) and  Minutes 
(starting page 10) 

 

January 5, 2017 
 

City Council Report (starting page 20) (staff 
communication) 

 

 
Dates regarding the ongoing update to the grant program since it has been “on hold” 
since 2015: 

 
April 5, 2017 

 

 
 

October 4, 2017 
 

 
 

November 16, 2017 

HPB Report (starting page 273) and  Minutes 
(starting page 31) 
 
Staff Communication  Report (page 21) and Minutes 
(page 2) 
 
City Council + HPB work session [See Staff Report 
(starting page 16) +  Minutes (starting page 2)] 

 

(study being worked on and finalized) 
 

August 1, 2018 
 

 
 

December 5, 2018 
 

 
 

January 16, 2019 
 
 
November 21, 
2019 

HPB Work Session  Staff Report (starting page 185) 
and  Minutes (starting page 14) 
 
Work Session Staff Report (starting page 26) and 
Minutes (starting page 2) 
 
HPB Work Session Staff Report (starting page 20) and 
Minutes (starting page 13) 
 
City Council November 21, 2019 Staff Communications 
Report 

82

http://parkcityut.iqm2.com/Citizens/FileOpen.aspx?Type=1&amp;ID=2040&amp;Inline=True
http://parkcityut.iqm2.com/Citizens/FileOpen.aspx?Type=12&amp;ID=1561&amp;Inline=True
http://parkcityut.iqm2.com/Citizens/FileOpen.aspx?Type=1&amp;ID=2046&amp;Inline=True
http://parkcityut.iqm2.com/Citizens/FileOpen.aspx?Type=12&amp;ID=1564&amp;Inline=True
http://parkcityut.iqm2.com/Citizens/FileOpen.aspx?Type=1&amp;ID=2215&amp;Inline=True
https://www.parkcity.org/Home/ShowDocument?id=37597
https://www.parkcity.org/Home/ShowDocument?id=39764
https://www.parkcity.org/Home/ShowDocument?id=45657
https://www.parkcity.org/Home/ShowDocument?id=48632
http://parkcityut.iqm2.com/Citizens/FileOpen.aspx?Type=1&amp;ID=2306&amp;Inline=True
http://parkcityut.iqm2.com/Citizens/FileOpen.aspx?Type=12&amp;ID=1955&amp;Inline=True
https://www.parkcity.org/Home/ShowDocument?id=56027
https://www.parkcity.org/Home/ShowDocument?id=57407
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https://www.parkcity.org/Home/ShowDocument?id=60759
https://www.parkcity.org/Home/ShowDocument?id=61973
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/475975/GI-CC_-_Staff_Communication_11.21.19.pdf
https://legistarweb-production.s3.amazonaws.com/uploads/attachment/pdf/475975/GI-CC_-_Staff_Communication_11.21.19.pdf


EXHIBIT L: DEFINITIONS  
 
As defined by the Land Management Code 
 
 
EMERGENCY REPAIR WORK. Work requiring prompt approval because of an imminent 
threat to the safety or welfare of the public or to the structure or site. The scope of the 
approval for emergency repair work shall only be to the extent related to stabilizing or 
repairing the emergency situation. 
 
ORDINARY REPAIRS AND MAINTENANCE. Work done on a Building in order to correct 
any deterioration, decay, or damage to a Building or any part thereof in order to restore 
same as or nearly as practical to its condition prior to such deterioration, decay, or 
damage. 
 
PRESERVATION. The act or process of applying measures necessary to sustain the 
existing form, integrity, and materials of a Historic Property. Work, including preliminary 
measures to protect and stabilize the Property, generally focuses upon ongoing 
maintenance and repair of Historic materials and features rather than extensive 
replacement and new construction. 
 
PRESERVATION EASEMENT. An easement that includes, as minimum stipulations, a 
conveyance of design approval for exterior changes, and a program whereby the Owner 
commits to restore and maintain a Structure following the Secretary of Interior’s Standards 
for rehabilitation, in a form approved by the City. A time frame for completion of the 
restoration program may be specified in the easement agreement. 
 
REHABILITATION. The act or process of making possible a compatible Use for a Property 
through repair, alterations, and additions while preserving those portions or features which 
convey its Historical, cultural, or architectural values. 
 
RESTORATION. The act or process of accurately depicting the form, features, and 
character of a property as it appeared at a particular period of time by means of removal of 
features from other periods in its history and Reconstruction of missing features from the 
restoration period. 
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